POCCHIICKAS ®EJIEPALIVS

Kemeposckasi obsacth - Ky3dacc
ropoa Me:xaypedeHck

AnMunucTpanus MekaypeuyeHCKOro MyHUIIUNIAJIbHOTO OKPYra

IHHOCTAHOBJIEHHUE

ot 30.09.2024 Ne 2305-n1

OO0 yTBEp)KIECHUH aIMUHUCTPATUBHOTO

perjlaMeHTa MPEA0CTABICHNS MyHULIAIIAIbHOM

ycnyru «lIpucBoeHne CiOpTUBHBIX pa3psaoB

«BTOPOU CIIOPTUBHBIN pa3psia», «TPETUN CIIOPTUBHBIN pa3ps»

B cootBerctBUM ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpPraHu3alMd MPEJOCTABICHUS TOCYAapPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYI»,
CT. cT. 9, 22 ®enepanbHoro 3akoHa oT 04.12.2007 Ne 329-®3 «O dusnveckoit
KyJIbType u criopre B Poccuiickon denepanumy, MOCTaHOBICHUEM aJIMUHUCTPALIUU
MexaypedeHckoro ropojickoro okpyra ot 20.11.2020 Ne 2120-1 «O06 yTBepXAeHUU
[lepeuneld MyHHLMNANBHBIX YCIYI», PYKOBOJCTBYsCh dDenepalbHbIM 3aKOHOM OT
06.10.2003  Nel31-®3 «OO6 o00mMX MNPUHLMIAX OPraHU3alUU  MECTHOIO
camoymnpasieHus B Poccuiickoit @eaeparum»:

1. YTBepauTh aAMUHUCTPATUBHBIN PETIAMEHT NPEIOCTABICHUS MyHULIMIIATbHON
ycayru  «lIpucBoeHne CHOPTUBHBIX pPa3psaoB «BTOPOW CHOPTUBHBIA pa3psy,
«TPETUHA  CHOPTUBHBIA  pa3psa»  COINIACHO MPWIOKEHUIO, K  HACTOSLIEMY
ITOCTAHOBJICHHUIO.

2. C MOMEHTa BCTYIUIEHHS B CHJIy HAcCTOSLIEr0 IOCTAaHOBJIEHUS IPU3HATH
YTPAaTUBILIMMH CUILY:

2.1. IlocranoBneHue afMUHUCTPAIMUA MeEXIYypEYEHCKOTO TOPOJCKOr0 OKpyra OT
02.07.2021 Nel361-m «OO0 yTBEepXIEHHUH aJIMHUHUCTPATUBHOTO pETJIaMEHTa
MPEAOCTaBICHUs MYHUIMNANbHOW ycinyru «lIpucBoeHne CHOPTUBHBIX pPa3psioB
«BTOPOU CIIOPTUBHBIN pa3psiiy, «TPETUN CIOPTUBHBIN pa3psy;

2.2. IlocranoBnenue afMUHUCTPAIMA MeXIypEedyEeHCKOT0 TOPOJCKOr0 OKpyra OT
20.06.2022 Ne 1321-n «O BHECEHWH HM3MEHEHUW M JIOMOJHEHH B MOCTAHOBJICHHE
aaMUHUCTpau MexaypedeHckoro ropojackoro okpyra 02.07.2021 Ne 1361-n «O06
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YTBEPKIACHUHM AJIMHHUCTPATUBHOIO PEIrIAMEHTa IPENOCTABIEHUS MYHHULMIAIbHON
ycnyru «lIpucBoeHne CHOPTHBHBIX pPa3psloB «BTOPOM CHOPTHUBHBIM paspsiay,
«TPETUM CIOPTUBHBIN pa3psy.

3. Otpmeny mno pabore co CMU agMuHHCTparuu MeXITypedeHCKOTro
myHununaisHoro kpyra (Illuneesa E.E.) ony6iukoBaTh HacTosIee MOCTaHOBJICHHUE B
MOJIHOM 00beMe B CPEJICTBAX MAaCCOBOU MH(OPMAIIHH.

4. Otneny uHGOPMAIMOHHBIX TEXHOJIOTHI yNpaBiICHUS IO OOECIEeUYESHUIO
XO035IICTBEHHOU NEATENBbHOCTBIO aJIMAHUCTpALUA MexaypedeHCKoro
MyHUIUNaIpHOTrO OKpyra (BacunpeBa H.B.) obecreunts pasmereHne HaCTOSIIETO
MOCTAHOBJICHUSI HAa O(QUIIMAIILHOM CaWTe aAMUHUCTpAUH MEXIypeueHCKOro
MYHHUIUIIAIBHOTO OKPYTa.

5. Hacrosiee nmocraHoBICHHE BCTyNaeT B CHJIYy IOCIE €ro O(HUIIMaIbHOIO
OmyOJIMKOBAHUS.

6. KoHTposb 3a BBINOJIHEHWEM JAHHOIO TOCTAHOBJIIEHUS BO3JIOKUTH Ha
3aMECTUTENA II1aBbl MEXIypeueHCKOr0 MYHUUHUIIAJIIBHOTO OKPYyra MO COLMATIbHBIM
BonpocaMm YepkammuHa E.I1.

[TepBbIil 3aMeCTUTEINB TJ1aBbI
MexaypedeHCKOro MyHUIUITAIIBHOTO OKpyTra E.A. ConoBbeB



[Ipunoxenue
K [IOCTAHOBJICHUIO aIMUHUCTPALIU

Mex1ype4eHCKOro MyHHMIUITAJIBHOIO OKpyra
ot 30.09.2024 Ne 2305-n1

AJIMUHUCTPATHBHBINA pPerjaMeHT
NpeI0CTABJICHU MYHHIMIIAJIBHON yCIyTrH
«IIpucBoeHNEe CIOPTUBHBIX Pa3ps/i0B
«BTOPO CIIOPTUBHBIN Pa3psii», KTPETHH CHOPTUBHBIN pa3psa»

1.001mme moJ1oKeHus

1.1. [Ipeamer perynupoBaHusi aAIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMAHUCTPATUBHBIA PEMIAMEHT MPEIOCTABICHUS MYHHULIMIIAIBHON YCIIyTH
«IIpucBoeHne CHOPTUBHBIX pa3psa0B «BTOPOM CIIOPTUBHBIM pa3psaa», «TPETUU
CIIOPTUBHBIA pa3pan» (Jajiee Mo TEKCTy - aIMUHUCTPATUBHBIA PETIIAMEHT,
MyHULIMNAIbHAs YCIyTra) — HOPMaTUBHBIN MPABOBOM aKT, yCTAHABIMUBAIOIIUN TOPSIIOK
MPEIOCTABJICHUS U CTAHAAPT NPEAOCTABICHUS MyHULIUIIATBHONU YCIIYTH.

AJIMUHUCTPATUBHBIA PETJIaMEHT pa3paboTaH B I1EJAX TOBBIIMICHUS KauyecTBa
MIPENOCTABIIECHUS U TOCTYITHOCTU MPEIOCTABICHUS MYHUIUMIIAIIbHON YCIIYTH, CO3/IaHUS
KOMGOPTHBIX ~ yCJIOBUM IS YYaCTHUKOB  OTHOIICHHWM, BO3HUKAIOIIMX IIPU
MPEI0CTABICHUN MYHUIUITATBHON YCIYTH, ONpEIECIICHHUS CPOKOB u
MOCJIEA0BATEILHOCTH JEUCTBUN (QIMUHUCTPATUBHBIX MPOLEAYP) MYHUIUNATHHBIM
Ka3eHHBIM  yUpeXJIeHHUEeM «YmpaBiieHue (U3MYECKOM KyJIbTypbl M  CIOpTa
Mex1ype4eHCKOr0o MyHUIIMITAIBHOTO OKPYTay (Jajee - yIOJIHOMOYEHHBIN OpraH) mpu
MPEIOCTABICHUN MYHULIMIIAJIBHOW YCIIYTH.

1.2. Kpyr 3adBuTenei:

MyHurunanpHasi yciayra NpeIoCTaBIseTCS HOPUINYECKUM WIH (PU3NYECKUM
nviaM (Jganee 1o TeKCTy — 3asiBUTENN ).

WNuTepecsl 3asBUTENIE MOTYT NPEACTABIATh WHBIE JMLIA B COOTBETCTBUU C
3aKoHOAaTeILCTBOM Poccuiickont denepariuu (ajiee - mpeacTaBuTeNn).
OT UMEHH IOPUIUYECKOTO JIMIA MOTYT BBICTYNATh 3aBUTEIIAMU:

- peruoHajbHas COPTUBHAs (denepanus;

- MecTHas crnopTuBHas ¢enepanus, B CIydae OTCYTCTBUS CIHOPTUBHBIX
dbenepaunii WM TPUOCTAHOBJIEHUS JEUCTBUS TOCYJAPCTBEHHOW aKKpEIUTALUU
PETHOHANIBHOM CIOPTUBHOH (eaepanui,

- (pu3KYIBTYpHO-CIIOPTUBHASI OPTAHU3AITHS;

- Opra"u3aius, OCYIIECTBIAIONIAs MACATEIbHOCTh B 00JIacTU (PU3MUECKOU
KYJbTYpBI U CIIOPTA, K KOTOPOI MPUHAJIEXKUT CHOPTCMEH, TI0O MECTY €€ HaXOKICHHUS.

OT MMEHU I0pUINYECKOTO JIMIA 3asIBJIECHUS MOTYT M10/1aBaTh:

- JINIIA, JCMCTBYIOIINE B COOTBETCTBUU C 3aKOHOM, MHBIMU MIPABOBBIMHU aKTaMU U

yUpEIUTEIbHBIMUA JOKYMEHTaMU 0€3 JJOBEPEHHOCTH;
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- TPEACTaBUTENN B CHIIy MOJIHOMOYHUI, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WU
JOTOBOPE;

- YYACTHUKHU IOPUAMYECKOTO JIULA B IPETYCMOTPEHHBIX 3aKOHOM CIIydasx.

OT uMeHn (pU3NUECKUX JINILL 3asIBICHUS MOTYT BBICTYIIATh 3asiBUTEIISIMU:

- 3aKOHHbIE  MpeACTaBUTENM  (POAMTENH,  YCHIHOBUTENH,  OINEKYHBI)
HECOBEPUICHHOJIETHUX B Bo3pacte 110 14 ner;

- ONEKYHBI HE/IEECTIOCOOHBIX TPAXKIAH;

- M[pEeACTaBUTENM, JEWUCTBYIOIIME B CHJIY I[OJHOMOYHMI, OCHOBaHHBIX Ha
JOBEPEHHOCTHU WJIM JIOTOBOPE.

1.3. TpeOGoBanusg K TOPSAKY HMHPOPMUPOBAHUS O  MPEAOCTABICHUU
MYHUITUTIATBHOU YCITYTH.

1.3.1. Undopmanus mo BompocaM MPEAOCTABICHUS MYHUIIMITAIILHON YCIyTH,
CBEACHUS O XOJI€ MIPEIOCTABIICHUSI MyHUIIUIIAJbHON YCITyTH PEI0CTaBISAETCS:

- CIIELMAIMCTOM YIIOJIHOMOUYEHHOTO OpraHa IpH HEeMOCPECTBEHHOM OOpaIlieHun
3asBUTENSI B YIOJIHOMOYEHHBIM OpraH WM MOCPEACTBOM TeIe(pOHHOM CBSI3U, B TOM
quclie MyTeM pa3MellleHuss Ha Oo(QUUHUaIbHOM caiTe YMOJHOMOYEHHOI'O OpraHa B
nH(}OpPMaAIMOHHO-TEJIEKOMMYHUKAaIIMOHHON ceTu «MuTepuer» - ufkis42.ru (mamee —
opuIMaNbHBIA CAUT YIOJHOMOUYEHHOTO OpraHa);

- IyTeM pa3MelleHus B (QeaepasbHOil TrocyJapCTBEHHOM WH(OPMAIMOHHOU
cucteme «ENUHBIN MOpTan rocyJapCTBEHHBIX U MYHUIIMTATBHBIX YCIYT ((QYHKIIUN)»
(manee — EINIT'Y), undopmanmonnoit cucreme Kemeporckoit oonactu — Kys0acca st
MPEA0CTaBIECHUS MyHULMIIATIBHBIX yeIyT (pyHkmii) (nanee — PIITY);

- MyTeM pa3MelleHUs Ha HWHQPOPMAIMOHHBIX CTEHAAX, B HH(GOPMAIMOHHBIX
Marepuanax;

- myTeM nyOnuKauuu HMH()OPMAIMOHHBIX MaTepHalloB B CPEICTBAX MACCOBOM
uHpopmanuu;

- IOCPEJCTBOM OTBETOB HA MUCHMEHHBIE OOpallleHHUS.

1.3.2. MecTo oOKa3aHUS YCIAyrd: MYHHUIUMNAIBHOE Ka3€HHOE YUPEKICHUE
«Ynpasnenue PU3NYECKON KyJIbTyphl U criopTa MeX1ypedeHCKOr0 MYHUILIUITATEHOTO
OKpyTay:

652878, Kemeposckas obsactb-Kys30ace, r. MexnaypeueHck, yi. bepesosasd,
n. la, Ten./ paxc (38475) 2-78-11 (mpuemnas);

E-mail: dom_sporta_nat@mail.ru.

['paduk paboTh:

- moHeAeNbHUK - yeTBepr ¢ 08-00 mo 17-00,

-msitaAta ¢ 8-00 go 14-00

- nepepriB ¢ 12-00 go 13-00,

- cy000Ta, BOCKPECEHBE - BHIXOIHBIE JTHH.

CnpaBoyHass uHGOpMalMsi O MECTOHAXOXKIEHUU, Tpaduke paboThl, KOHTAKTHBIX
tenedoHaX  YIOJHOMOUYEHHOIO  OpraHa,  ajgpece  JBJEKTPOHHOW  IOYTHI
YIOJIHOMOYEHHOIO OpraHa pa3MellleHa Ha O(QUIMaIbHOM CalTe YIMOJIHOMOYEHHOTO
opraHa, B  (QeaepaJbHOM  TOCYJapCTBEHHOWM  WH(POPMAIIMOHHOW  CHUCTEME
«DenepanbHbIl peecTp TOCYJAPCTBEHHBIX M MYHHUIUMNAIBHBIX YCIYTr ((QYHKIUN)»
(manee — penepanbublii peectp), Ha EINI'Y, PIIT'Y.
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2. CraHaapT npeaocTaBjeHHUs] MyHUIIMNIAJIBLHON YCIyTrH

2.1. HaumenoBanue MyHMIMOAIbHOW yciyru: «lIpucBoeHHE CHOPTUBHBIX
pa3psiioB «BTOPOW CHOPTUBHBIN pa3psA», «TPETU CHOPTUBHBINA pa3psm» (najnee Io
TEKCTY — MyHULIUIIAJIbHAS YCIIYTa).

2.2. MyHunmnanbHas yciayra npeaoCTaBIseTCs YIIOJTHOMOYEHHBIM OPTraHOM.
MynununansHas ycayra npenocrasisercsa uepes EIY u uepes PIIT'Y, npu Hanmmuuun
TEXHUYECKON BO3MOXKHOCTH.

[Ipn mpenocTaBiIeHUHM MYHUIMMAIBHOM YCIYTH 3ampeiniaercss TpedoBaTh OT
3asIBUTEJISI OCYIIECTBIICHUS JEHCTBUM, B TOM YHCIIE COTVIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIyYeHUS MYHUIUNAIBHOM YCIYrM U CBSI3aHHBIX C OOpallleHHeM B UHBIE
rOCYJapCTBEHHBIE OPraHbl, OpPraHbl MECTHOI'O CaMOYIPaBJIECHHUs, OPraHU3allvH, 3a
HCKJIIIOYEHHUEM IIOJy4YEHHUS YCIyI, BKJIIOYEHHBIX B IIEPEYEHb YCIYI, KOTOpBIE
ABIIIIOTCS HEOOXOAUMBIMHM M 00513aTeIbHBIMU JIs MIPEIOCTABICHNUS MYyHHUIIUIAIBLHOM
YCIIYTH.

2.3.Pe3ynpTaToM NpeaoCTaBICHUS MyHUIIUNIAIBHON YCIIYTH SIBIISIFOTCS:

- W3JaHUe IIPUKa3a O IPUCBOCHUH CIIOPTUBHOIO pa3psiia, 3aHECEHUE CBEIECHUN O
CHIOPTHUBHOM pa3psijie B 3a4€THYIO KJIaCCU(UKALIMOHHYIO KHIKKY;

- MOTUBHPOBAHHOE MUCbMO 00 OTKa3€ B MPUCBOEHUHU CIIOPTUBHOIO pa3psja.
Pe3ynbpTaT npenoctaBieHus MyHUIUMNIATBHON YCIYTH MOKET OBITh MOJTYYEH:

- B YIIOJIHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHTEJIE ITPH JINYHOM OOpallleHHH;

- IOYTOBBIM OTIPABJICHUEM;

- Ha EIII'Y, PIIT'Y (npu HamM4yum TEXHUYECKOW BO3MOKHOCTH), B TOM YHCIIE B
(bopme 3IEKTPOHHOTO IOKYMEHTA, OAMUCAHHOTO 3JEKTPOHHON MOAMKCHIO.

2.4. Cpok INpenoCTaBIICHUs] MYyHULUIIAJIbHOW YCIYyI'M, B TOM YHUCIE C YYETOM
HEOOXOUMOCTH OOpallleHusT B OpraHM3alliM, Y4YacTBYIOIIME B IPEAOCTaBICHUU
MYHULIMIIAJIBHON YCIYTH, CPOK IIPUOCTAHOBIICHNUS] MYHUIUIIAJIBHON YCIYTH, B Clly4ae
€CIIM  BO3MOXHOCTb  IIPUOCTAHOBJICHHUS  INPEAYCMOTPEHA  3aKOHOJATEILCTBOM
Poccuiickoii ®enepaiivu, Cpok BblAauu (HAmpaBiICHHUsS) JOKYMEHTOB, SBIISIFOITUXCS
pPe3yJIbTaTOM MPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

MynuiunanbsHas yciyra npenoctanisercss B TedeHue 30 pabouux JIHeW co AHsS
IIOCTYIUICHUSI 3asBJIEHHASA W IPENOCTABICHUS JOKYMEHTAIlMM O IPUCBOCHUM
CIIOPTUBHBIX Pa3psa0B.

IIprocraHoBiieHHE  CpOKa  NPENOCTABICHHUS  MYHULHNAIBHOM  YCIIyI'H
3aKoHoAaTenbCcTBOM Poccuiickon denepannn He NPETyCMOTPEHO.

2.5. llepeyeHp  HOPMATHUBHBIX  IPABOBBIX  AaKTOB,  PETYJIHPYIOLIUX
MPEIOCTaBIIEHNE MYHUIIMIAIBHON YCIIyTH, pa3MelaeTcss Ha O(UIMaIbHOM caifTe
ynoJiJHomoueHHoro oprana ufkis42.ru;

B ¢denepansHoM peectpe u Ha mnoprane (denepanibHOW TOCYIapCTBEHHOM
nH(pOpMaMOHHON cucTeMbl « EqUHBIN MOpTall TrOCyAapCTBEHHBIX U MYHULIMITAIbHBIX
yeayr (pynkimii)» (https://www.gosuslugi.ru);

Opran, mOpemoCTaBIAIOIINNA MYHUIUIAIBHYIO yCIyry, OOECleuyuBaeT B
YCTAHOBJICHHOM IIOPSIIKE DPa3MEIICHUE W AKTYaJIM3alUI0 IEpEeYHs HOPMATHUBHBIX
IIPABOBBIX AKTOB, PETYJHUPYIOLIUMX IMPEIOCTABICHUE MYHULUIIAIIBHON YCIYyTW Ha
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opuIMaTHFHOM CalTe YIMOJTHOMOYEHHOTO OpraHa, a TakKXe B COOTBETCTBYIOIIEM
paszzene ¢eaepaibHOro peecTpa.

2.6. HcuepnbiBaromiuii nepeyeHb JTOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBHU
HOPMATHUBHBIMHU IPABOBBIMU aKTaMH JIJIs1 IPEOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH.

2.6.1. VcuepnbiBaromuii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU
C HOPMAaTUBHBIMH MPABOBBIMU aKTaMU ISl IPENOCTABIECHUS MyHULIMIIATBHON YCITyTH:

1) npencraBnenue mo (opme, COMIACHO MPWIOKEHUI0 Ne 1 ¢ KOMIUIEKTOM
JIOKYMEHTOB, COCTOSIIUX U3:

- KONUHU MPOTOKOJIA WIIA BBIMKCKA U3 MPOTOKOJIa O(QUIIMATHLHOTO COPEBHOBAHMS,
MOANMCAHHOTO TMpeJceaTesieM TJIABHOM CYJIEeUCKON Kojulerun OQUIMATbHOTO
COpPEBHOBaHMS (TJABHBIM CYJIbEii), OTPAXKAIOIIETO BBHIIOJTHEHHE HOPM, TpeOOBaHUN U
YCJIOBUM UX BBITIOJTHEHUS,

- KONHUU CHOPaBKA O COCTaBE U KBaNU(DUKAIMU CYJAEHCKOW KOJUICTHH,
MOJNKUCAaHHONW TIpejce/IaTeieM CYJeMCKOM KoJleTHd (TJIaBHBIM CYAbEH) M JIMIIOM,
YIOJHOMOYEHHBIM OpraHU3aIlMeH, MpoBosIIel opHUIlMaIbHbIE COPEBHOBAHUS;

- KONMHU CTPAHUI] KHWKKU CHOPTHBHOTO CYAbHM, COJEpXKAIIUX CBEACHUSA O
dbaMuuu, UMEHH, OT4YeCTBE (IIPU HAIUYWM), KBATU(UKAIIMOHHOW KaTerOpUU U €€
MOATBEPKIACHUU;

- n1Be ¢otorpaduu pazmepom 3 x 4 cM;

- KONMM BTOPOM M TPEThEH CTPaHMI] NACIOpTa rpaxaaHuHa Poccuiickoin
®depnepaluu, a TAK)KE KOMUU CTPAHULL, COAEPKAIIMX CBEACHUS O MECTE KUTEIbCTBA,;

JUISL UL, HE JOCTUTIIMX BO3pAcTa YeThIPHAIIATH JIET, KOMKS CBUETEIIHCTBA O
POXJICHUMU.

BOCHHOCIIYKAIIUMH, TPOXOMSIIUMHA BOEHHYIO CIYKOy IO TPHU3BIBY BMECTO
YKa3aHHBIX KOIHMM CTpaHUIl racrnopra rpaxaanuHa Poccuiickon denepanuu, MOTyT
MPEACTABIATHCS KOMUU CTPAaHUIl BOEHHOTO OWieTa, COIEpXkaIluX CBEICHUS O
dbaMuuu, UMEHH, oT4ecTBE (IIPU HATMYUHN) U MECTE MTPOXOKICHUSI CITY>KOBI;

- KOMNHUS TMOJIOKeHHUs (peryiameHTa) o (U3KYJIbTYPHOM MEPONPUITHU U (WJIH)
CIIOPTMBHOM COPEBHOBAHUM MO BOCHHO-TIPUKIAAHBIM M CIYXKEOHO-NPUKIIATHBIM
BUJIaM CIIOPTa, HA KOTOPOM CIIOPTCMEH BBITIOJIHUII HOPMbI, TPEOOBAHMS U YCIOBUS UX
BBITIOJTHEHUS JIJIi MIPUCBOCHUSI CIIOPTUBHOIO paspsiia ([ BOCHHO-NPUKIAIHBIX U
CITY>K€OHO-TIPUKJIA/IHBIX BUJIOB CIIOPTA);

- coriacue Ha 00pabOTKy MEePCOHATBHBIX TAHHBIX.

Bce TpeOyemble mjisi MPUCBOEHUS CIOPTUBHBIX PA3pPsIOB KOMHH JOKYMEHTOB
JOJDKHBI TIOJTHOCTHIO BOCITPOU3BOANTH HH(POPMAIIHIO TIOITTAHHOTO TOKYMEHTA.

2.6.2. IlpencraBieHus AOKYMEHTOB M HH(OpPMAIMH, KOTOpblE HAXOAATCA B
pPACIOPSKEHUH OpPraHOB, MPEIOCTABISIONIMX MYHULMNAIbHBIE YCIYTHM, HWHBIX
rOCyJAapCTBEHHBIX  OpraHOB,  OPraHOB  MECTHOTO  CaMOYMpaBieHHs  JIUOO
MOABEIOMCTBEHHBIX ~ T'OCYAApPCTBEHHBIM OpraHaM WM  OpraHaM  MECTHOTO
CaMOyTpaBJIEHUsA OPTaHU3alMI, YYAaCTBYIOIIMX B NMPEIOCTABICHUH MYHHIIUIAIbHBIX
yCIIyI, B COOTBETCTBMM C HOPMATHUBHBIMUA IIPAaBOBBIMH aKTaMH PoOcCUUCKOU
denepanuy, HOPMATUBHBIMU  TPABOBBIMU  akTaMH CyObeKTOB  Poccuiickoii
denepanuu, MyHUIIUIIAIBHBIMA TPABOBBIMU aKTaMU, 3asBUTEIb BIPABE MPEIACTABUTD
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yKa3aHHbIE JOKYMEHTHI Y HWH(OpPMAIMIO B  OpraHbl, MPEJOCTABIISIONINEC
MYHUITUTIATBHYIO YCIYTY, 0 COOCTBEHHOW MHUIIMATHRBE.

2.7. YNOTHOMOYEHHBIN OpraH HE BIpaBe TPeOOBaTh OT 3asBUTENS WIH €ro
MPEJCTABUTES:

2.7.1. mpenctaBiaeHUs JIOKYMEHTOB W HWH(OpMalMM WIM OCYIIECTBICHUS
NEUCTBUM, NPEACTABICHUE WIM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMH, PETYJIUPYIOIIMMHU OTHOIIIECHHUS, BOSHUKAIOITUE B
CBSI3U C MPEIOCTaBICHUEM MYHUITUIIAILHON YCITYTH;

2.7.2. mpencraBieHUs JOKYMEHTOB W HWH(OpMAIMHU, KOTOpPbIE HAXOIATCS B
paclopsHKEHUM OPTaHOB, MPEAOCTABIAIOIIUX TOCYJAPCTBEHHBIE YCIYTH, OPraHoOB,
MPEJOCTABISAIONIMX MYHULMNAIbHBIE YCIYTHM, HWHBIX TOCYJApPCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIIpaBJEHUS JMOO TOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOTO CaMOYIPABJICHUS OpraHW3alvi, y4acTBYIOIIUX B
MPEJOCTAaBICHUA MYHUIUNAIBHOM YCIYTH, B COOTBETCTBUM C HOPMATHBHBIMHU
npaBoBbIMH akTamu Poccuiickorn @enepanuu, HOPMATUBHBIMUA ITPABOBBIMU aKTaMHU
Kemeposckoit o6mactu - Kysbacca, MyHUIIMNAIBHBIMH TPABOBBIMU aKTaMH, 3a
UCKJIIOYEHHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B OMNPEACICHHBI YacThl0o 6 CTaTbu
7 ®enepanpHoro 3akoHa oT 27.07.2010 Ne210-®3 «OO6 opraHuzanuu
NpEeAOCTaBICHUS TOCYJAPCTBEHHBIX W  MYHHUIMIAIBHBIX  ycIoyr» (maiee —
®denepanbHbIi 3akoH 0T 27.07.2010 Ne 210-D3) nepeueHb TOKYMEHTOB;

2.7.3. OCyIIeCTBICHHS JCUCTBUM, B TOM YKCJIE COIVIACOBAHUN, HEOOXOIUMBIX
JUISL TIOJYYEHHS MYHULMMNAIBHOM YCIYTM U CBS3aHHBIX C OOpallleHHWEM B WHBIC
rOCy/IapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIPABJIEHHMS, OpPTraHU3alUHU, 32
WCKIIFOYCHHEM TIOJNIYYCHHS YCIYT U TOJY4YeHHUs JOKYMEHTOB H WH(pOpMaIuH,
MPEOCTABISIEMbIX B pE3YyJbTAaTe€ MPEAOCTABICHUS TaKUX YCIYT, BKJIIOUYECHHBIX B
[lepedyeHnr ycayr, KOTOphIE SBISIOTCS HEOOXOAUMBIMH U O0S3aTEIbHBIMU IS
MPEOCTABICHUS] MYHUIUIIAJIbHBIX YCIIYT;

2.7.4. mpencrtaBieHUsT JOKYMEHTOB M HH(pOpPMalUUd, OTCYTCTBHE H (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IIPU NMEPBOHAYATILHOM OTKA3€ B MpPHUEME
JIOKyMEHTOB, HEOOXOAMUMBIX IS MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIyTH, MO0 B
MPEIOCTABICHUN MYHULIMTIAIBHOW YCIIYTH, 3a UCKJIIOUEHUEM CIEAYIOUIUX CIyYaeB:

- HW3MEHEHHE TpeOOBaHWU HOPMATUBHBIX IMPABOBBIX aKTOB, KacarolIUXCs
MPEOCTaBICHUS] MYHMUIIMIIAIBHOW  YCIyTd, TIOCJe TIepBOHAYAIBLHOM  IMOJa4u
3asBJICHUSI O MPEIOCTABICHUN MYHUITUIIAIbHON YCIIYTH;

- HaJM4Ke OmMOOK B 3asIBJICHUHU O MPEJAOCTABICHUU MYHUIIUTIAILHON YCIYTH U
JIOKYMEHTaX, MOJIaHHBIX 3asBUTEIEM I0CJe MEPBOHAYAIBHOTO OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJISl TIPEJAOCTABICHUS MYHUIMIAIBHON YCIyTH, JTHOO B
MPEIOCTaBJACHUM MYHMIIMNAIBHOM YCIYTd M HE BKJIIOYEHHBIX B IPEJICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UCTEUYCHUE CPOKa JCHCTBHS JOKYMEHTOB WIJIM M3MEHEHHE MHGOPMAIIUK TI0CIIE
IIEpPBOHAYAJILHOTO OTKa3a B IpUEME IOKYMEHTOB, HECOOXOAUMBIX JIJIsI MPEIOCTABIICHHS
MYHULIMTIAIBHON YCIIYTH, THOO0 B MPEOCTABICHUH MYHHUITUTIAILHON YCITYTH;

- BBIBJICHME JIOKYMEHTQJIBHO TMOATBEPKACHHOTO (¢akTa (IMPU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOMPABHOTO JEUCTBUSA (O€3A€HCTBUSI) AOJKHOCTHOTO JIMIlA
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oprasa, peA0CTaBISAIOIIEr0 MyHULUMIIAIbHYIO YCIYTy, pAOOTHUKA OpraHU3aLMU, IPH
IIEPBOHAYAJIBHOM OTKAa3€ B IIPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABIICHHUS
MYHHIIMIIAIBHOW yCIyTH, TUO0 B MPEJOCTaBICHUN MYHHUIUIAIBLHON YCIyTH, O YEM B
IMCBMEHHOM BHJE€ 32 IMOANKMCBHIO PYKOBOJMTENS OpraHa, IpeAoCTaBIIIOIIETO
MYHULMIIATIBHYIO YCIYry IIpM II€PBOHAYAJIBHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOOUMBIX JJIi IPEIOCTABICHUS MYHHUIMIAIBHOW YCIYTH, YBEIOMIISIETCA
3asIBUTENb, & TAK)KE MPUHOCSATCS U3BUHEHUS 32 TOCTaBJICHHbIE HEY100CTBA.

- TpenocTaBieHUs Ha OyMa)XHOM HOCHTENIe JIOKYMEHTOB U HH(POpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3, 3a uckirodeHrneM
CJIy4aeB, €CJIi HAaHECEeHHE OTMETOK Ha TaKhe JOKYMEHTHI JH00 UX U3BSITHE SBISETCS
HEOOXOJUMBIM YCJIIOBHEM MPEJOCTaBICHUS T'OCYIapCTBEHHON WM MYHMIIMIIAIbHOU
YCIIyTH, U UHBIX CIYy4YaeB, YCTAHOBIICHHBIX (efiepaIbHbIMU 3aKOHAMHU.

2.8. McuepnpiBaonyil nepeueHb OCHOBAHUM [ OTKa3a B MPUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIAIBHON YCITYTH:

- OOpaieHue 3a MPEJOCTAaBICHUEM WMHONM MYHULMIAIbHOM YCIYTH, He
MPEIOCTABISAEMOMN Y IIPaBICHUEM.

- 3asBUTENEM NPENCTaBIIEH HEMOJHBI KOMILIEKT JTOKYMEHTOB, HEOOXOIMMBIX
JUTS IPEOCTABJICHHUS] MYHULIMITAIbHOM YCITYTH.

- IIpencraBnenusi, 3ar0IHEHHbIE HE TTOJIHOCTBIO, UM UMEIOTCA MYyCThIE rpadbl.

- JlokymMeHTBl copepaT MOJYUCTKA W UCIPABJICHHS TEKCTa, HE 3aBEPEHHbIC B
MOPSAKE, YCTAHOBIIEHHOM 3aKOHOJATeNbCTBOM Poccutickont denepanymu.

- JlokyMeHTBl coiep:kaT MOBPEXJEHUSA, HAJIUYHE KOTOPBIX HE I03BOJIET B
MOJIHOM OOBEME HCIOJIb30BaTh MH(OPMALMIO W CBEJIEHUS, COJEp)KAILUECs B
JOKYMEHTaxX JUIsl IPEJOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH.

- Hanuune npOTMBOPEYMBBIX CBEACHWM B NIPEICTABICHUU M INPUIOKEHHBIX K
HEMY JIOKYMEHTaxX.

- IlpencraBneHue MOAAHO JUIOM, HE MMEIOIIUM ITOJHOMOYMMI MpPEICTaBIIATH
WHTEPECHI 3asiBUTEIIA.

- HecooTtBercTBrE Kareropun 3asBUTENS KPYry JML, YKa3aHHBIX B IYHKTe 1.2
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

- Hapymenue cpokoB mnojgauu JOKYMEHTOB, YKa3aHHBIX B IyHKTEe 2.6
HACTOSIIEro AJAMUHUCTPATUBHOIO PETIaMEHTa.

OTka3 B mpueMe JIOKyMEHTOB, HEOOXOJWMBIX s  MPEAOCTaBICHUS
MYHHIIMIIAJBHOW YCIYTH, HE MPEMATCTBYET MOBTOPHOMY OOpAaIleHUIO 3asBUTENS B
VYrpasieHue 3a Npe1oCTaBICHUEM MyHULMIIATbHOW YCIIYTH.

2.9. HcuepnbiBaronyii nepeyeHb OCHOBAHUM JUIS OTKa3a B IPEJOCTABICHUH
MYHUIUIAIBHON YCIIyTH:

- HecoorBercTBHE KaHIWMAATOB HAa IPHUCBOCHUE  KBAIU(UKALIMOHHBIM
TpeOOBaHUSIM;

- Hapymenue 3asBHTENEM CpOKa IIOJAa4Yu IPEACTABICHUS M JOKYMEHTOB,
IIPEAYCMOTPEHHOIO ITYHKTOM 2.6 HACTOSIIET0 aIMUHUCTPATUBHOIO PETVIAMEHTA;
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- Hapyiienue 3asiBUTENEM CpOKa YCTPAHEHUSI HECOOTBETCTBUM B MPEICTABICHUU
U IOKYMEHTaX, MOCIYKUBIIUX TPUUMHON BO3BpaTa, MPEyCMOTPEHHOTO MYHKTOM 2.6
Hacroswmero Pernamenra.

[IpuocTtaHoBiieHHE W OTKa3 B MPEAOCTABICHUU MYHUIUMNAIBHOW YCIyTH
3aKOHOJATENBCTBOM Poccurickon denepanuu He MPELYCMOTPEHBI.

2.10. VYcuayru, BKIIOYEHHBIE B TMEPEYEHb YCIYI, KOTOPBIE SBISIOTCS
HEOOXOJIUMBIMU U 0053aTEIBHBIMU JJIsI MPEIOCTABICHUS MYHUIIUITAIIBHOW YCIYTH,
OTCYTCTBYIOT.

2.11. Tlopsimok, pa3Mep M OCHOBAaHHS B3WMAaHHs TOCYJAPCTBEHHOHN MOILIMHBI
WJIM MHOM TIJIAThI 3@ MPEJ0CTaBICHUE MYHUIIMTIATLHON YCIIyTH.

[IpenocraBienre MyHUITUTIATBHON YCIYTH OCYIIECTBIISETCS OSCIUIATHO.

2.12. MakcumanbHbIil CPOK OXHJIAHUS B O4YEpend IpU IMojaye 3ampoca o
MPEJOCTAaBICHUH MYHUIIMNAIBHON YCIYTH, YCIYTd OPTaHU3alNK, YYaCTBYIONICH B €€
MPENOCTABICHUN, U MNPHU MOJIYYECHHH pe3yJbTaTa MPENOCTaBICHUS TaKUX YCIYr HE
JOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok M TNOPAIOK PETUCTpAIlMU 3ampoca 3asgBUTENS O MPEAOCTaBICHUHU
MYHULIMNAIBHOMN YCIIYTH, YCIYTH OpraHu3allii, YYacTBYIOIIEH B €€ MPEACTABICHUH, B
TOM YHUCJIE B AJIEKTPOHHOM (hopme.

2.13.1. TlpencraBieHue, TMPEIACTABICHHOE 3asBUTENEM JIMYHO JHOO €ro
MPEJCTABUTENIEM, PETUCTPUPYETCS] B YCTAHOBJICHHOM TMOPSIAKE B YIOJIHOMOYEHHOM
opraHe B TeueHue 1 pabodero AHs ¢ AaThl MOCTYIUICHUS TAKOTO 3asIBJIICHUS.

2.13.2. IlpencraBieHue, NOoCTynuBIIEe B AeKTpoHHON ¢opme Ha EINTY, PIITY
(Ipy HAIMYUM TEXHUYECKONM BO3MOXKHOCTU), PETHCTPUPYETCS B YCTAHOBJICHHOM
MOPSAKE YIIOJTHOMOUYEHHBIM OPraHOM B J€Hb €r0 MOCTYIUICHHS B CIy4ae OTCYTCTBHS
ABTOMATUYECKOU perucrpanuu 3amnpocos Ha PIITY.

2.13.3. IlpexacraBienue, MOCTyNUBIIEe B HEpabodee BpeMsi, pErUCTPUPYETCS B
nepBbIi pabounii IeHb.

2.14, TpebGoBaHnuss K TOMEIICHUSAM, B  KOTOPBIX  IPEAOCTABISACTCS
MYHUIIMNIANbHAS YCIyTra, K 3ajy OXHJIAHHS, MECTaM [JIsl 3allOJIHEHHs 3alpoCOB O
PEI0CTaBICHUU MYHULIMITAIbHON YCIYTH, MH(POPMAIMOHHBIM CTEHAAM ¢ o0pa3laMu
UX 3aloJIHEHHUST W TIEPEYHEM JIOKYMEHTOB, HEOOXOIAUMBIX JJii MPEIOCTABIICHUS
MYHULIMTAIBHON YCIYyTHU, B TOM YHCJIE K 00ECIEUECHHIO JOCTYITHOCTU ISl HHBAJIUIOB
YKa3aHHBIX 00OBbEKTOB B COOTBETCTBHHU C 3aKOHOJATENLCTBOM Poccuiickoit @enepariu
O COIMANBHOW 3alUTe WHBAIHIOB. TpeOOBaHUS K TIOMEIICHHUSM pPa3MEIICHBI Ha
opuIManEHOM CcaliTe yNOJHOMOYEHHOTo opraHa u Ha EguHoMm mopTtane
TOCYJAapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT ((DyHKITHIHA)

2.14.1. TlomemieHuss  YIOJHOMOYEHHOTO oOpraHa JyuIsi  IPeAoCTaBIEHUS
MYHUIIMTIATBHOW YCIyTH pa3MENIaloTcs Ha MEePBOM 3TaxKke 37aHusi, 000pYI0BAHHOIO
OTJIETbHBIM BXOJIOM, JIUOO B OTIEIBHO CTOSIIEM 3[aHUU ISl CBOOOAHOrO JIOCTYIIA
3asBuTeneil. [lepeaBuxenue Mo NOMEIIEHUSIM YIIOJHOMOUYEHHOI'O OpraHa, B KOTOPbIX
MPOBOJIUTCA MPHUEM 3aABJIICHHS U JIOKYMEHTOB, HE JIOJDKHO CO3/aBaTh 3aTPyAHEHUM
JUTSL JIAL C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI.

[Ipu pacnonokeHuu MOMELIECHUS YIIOJTHOMOYEHHOTO OpraHa Ha BEPXHEM JTaxKe
CHEIUAIMCTHI YIIOJIHOMOUYEHHOTO OpraHa 00s3aHbl OCYIIECTBISATh IPUEM 3asBUTEIICH
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Ha MEPBOM 3TAXE, €CIU MO COCTOSIHUIO 3JI0POBbS 3asIBUTENIb HE MOXKET MOJHATHCS 110
JIECTHULIE.

Ha Teppuropun, mnpuneraromed K 34aHUIO YIIOJHOMOYEHHOIO Oprasa,
OPTraHU3YIOTCS MECTa JJIsl TAPKOBKHA aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIIE MECTa
JUISl TTApKOBKM aBTOTPAHCIIOPTHBIX CPEICTB HHBaIWAOB (He MeHee 10 mporieHTOB
MECT, HO HE€ MEHEe OJHOr0 MECTa), JOCTYN 3asBUTENIed K MapKOBOYHBIM MECTaM
SIBJISIETCS OECIIIATHBIM.

[Tomewienusi, B KOTOPBIX OCYUIECTBIISIIOTCA JIEUCTBUA [0 IPEIOCTABIECHUIO
MYHULIMIATBHON YCIyTH, OOECIEeUMBAIOTCS KOMITBIOTEpAaMHU, CPEIACTBAMH CBS3H,
BKJIIOYAs JTIOCTYH K MH(POPMAIMOHHO - TEJIEKOMMYHHUKAIMOHHON ceTu «HTepHeT»,
OPTTEXHHUKOW, KAHIEISIPCKUMHU  TPUHAMICKHOCTSIMH, HUHPOPMAIUOHHBIMU |
CIIPAaBOYHBIMU MaTepuajamMH, HarIagHON uHMOpMaIuen, CTyJIbIMH U CTOJIAMH,
CpPEACTBAMU IIOXKAPOTYLICHUS] W OINOBEUICHHWS O BO3HMKHOBECHHM YPE3BBIYAWHOU
CUTYyalluH, IOCTYIIOM K PETHOHAIIBHOM CUCTEME MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJICUCTBUS, a TakKe OO0eCrneYrMBaeTCs JOCTYNMHOCTh [JIi WHBAJIUIOB K
YKa3aHHBIM IIOMEIIEHUAM B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM Poccuiickoun
denepanyiv 0 CONMAIBHON 3alIUTE WHBAJIUJIOB.

3an OoXuAaHus, MeEcCTa JJIs 3arloJIHEHWs 3alpoCOB W IpUeMa 3asiBUTEIEH
000pYyAYIOTCS CTYJIBSIMU, U (UITH) KPECEIbHBIMU CEKIUSIMU, U (WJIH) CKAMbSIMHU.

Nudopmarmonnbie MaTepuaibl, MpeaHa3HAYEHHbIE Jisi HWHGOPMUPOBAHUS
3asBUTEIICA O MOPSJAKE MPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH, pa3MeENaloTCI Ha
MH(POPMAITMOHHBIX CTEHJIaX, PACHOJIOAKEHHBIX B MECTax, 00eCNeUnBaIOmUX JOCTYI K
HUM 3asiBUTENICH, U OOHOBJIAIOTCS MPU U3MEHEHUU JICUCTBYIOIIETO 3aKOHOIaTENIbCTRA,
PETYJMPYIOLIET0  MPEIOCTABICHUE MYHHULUIIAUIBHOM YCIYyTHM, MW  CIPABOYHBIX
CBEJICHUU.

NudopmarnmonHbie CTEHAB! JOJDKHBI pacnojiaraTbCsi B MECTE, JOCTYITHOM IS
pocMoTpa (B TOM YHCIIE IPU OOJIBIIIOM KOJTUYECTBE TTOCETUTEIIEH ).

2.14.2. llna obGecrieyeHUs] JOCTYMHOCTH IOJYUYCHHUS MYHHITUIIAJILHOW YCIyTH
MaJOMOOMJIBHBIMM TPYNIIAMU HACEJICHUsI 3JIaHUS U COOPY)KEHHS, B KOTOPBIX
OKa3bIBa€TCAd Yyciyra, OOOpyAyIOTCS COTJIaCHO HOPMATHUBHBIM TpeOOBaHUSM,
YTBEPKAEHHBIM NpuKazoM Munctpos Poccun.

B kabunere 1o mnpueMy MaJOMOOWJIBHBIX TPYIN HACEJICHUS HMEETCS
MEIUIIMHCKAsT ~amnTeyka, nuTheBas Boja. [lpu HEOOXOAMMOCTH  COTPYIHHUK
YIIOJJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMA NPUEM, MOXET BbI3BATH KapeTry
HEOTJIOKHOWU CKOPOU TOMOUIHU.

[Ipu oOpameHun TpaxJaHWHA C  HApYHMICHUSIMHA  (QYHKIIUHA  OMOPHO-
JIBUTATENIBHOTO armapara pa0OTHUKU YIMOJHOMOYEHHOTO OpraHa MpeIlpUuHUMAIOT
CIEAYIOIINE ACHUCTBHUS:

- OTKPBIBAIOT BXOJHYIO JBEPh M MOMOTalT TpaxKAaHUHy OecHpensTCTBEHHO
MIOCETUTh 3/IAHUE YIOJIHOMOYEHHOTO OpraHa, a TaKXKe 3apaHee NPEeAYINpekIaAlT O
CYILLIECTBYIOIIUX Oapbepax B 37JaHUU;

- BBISICHSIOT LEJIb BU3UTA TPaXJaHWHA U COMPOBOXKIAIOT €ro B KAOMHET IO
MIpUEMY 3asIBJIICHUS;, IOMOTAIOT IPaXJaHUHY CECTh Ha CTYJI WJIM PACIIONAraroT KpPecio-
KOJISICKY Y CTOJIa HAPOTHUB CIIENUAIIACTA, OCYIIECTBIAIOLIETO ITPUEM;
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- COTPYJHUK YIOJHOMOYEHHOIO OpraHa, OCyIIECTBIIIOIINI IPHEM, IPUHUMAET
IrpaXKJaHWHA BHE OYEpEAM, KOHCYJIbTHUPYET, OCYIIECTBIISIET IPUEM 3asBICHUS C
HEOOXOJUMBIMU JTOKyMEHTaMH, OKa3bIBa€T IIOMOIIb B 3alOJHEHUHU OJAHKOB,
KOIUPYET JOKYMEHTHI;

- 1[I0 OKOHYAaHWM IMIPENOCTABJIECHUS MYHHULMIIAIbHOW YCIYyTU COTPYJIHUK
YIOJHOMOYEHHOTO OpraHa, OCYUIECTBIIIOIINN IPUEM, TIOMOTAET I'PaXXTAHUHY BBIUTH
(BpIEXAaTh) U3 KaOMHETA, OTKPHIBAET JIBEPHU, COMPOBOXKAAET IPakIaHUHA JI0 BBIXOJA U3
3/1aHUsI, U TIOMOTaeT MOKUWHYTh 3[1aHuE; MEpeAaeT rpakJlaHhHa COMPOBOXKAAIOLIEMY
JUIYy WK N0 €ro >KEJIAHWIO BBI3BIBAET aBTOTPAHCIIOPT U OKA3BIBAET COJEUCTBHE MPHU
€ro MocajKe.

[Ipu  oOpamenun TrpakaaH €  HEJOCTaTKaMW  3pEHUS  PAOOTHUKHU
YIIOJJHOMOYEHHOI'O OpraHa MpeANpPUHUMAIOT CIECAYIOIIUE 1EUCTBUS:

- COTPYJHUK YIIOJJHOMOYEHHOTO OpraHa, OCYIIECTBIIIOIIMI pUEM, IPUHUMAET
IrpaXJaHUHA BHE O4YEpEad, I[IOMOraeT COPUEHTUPOBATBHCS, CECTh Ha CTYJ,
KOHCYJIbTUPYET, BCIyX IPOUYUTHIBAET JOKYMEHTHI M Jajee MO HeoOXOJIUMOCTU
NPOU3BOAUT WX BblAauy. Ilpu oOuieHMH ¢ rpakJaHMHOM C HEAOCTaTKaMU 3pEHHUs
HEO0OXOUMO OOIIATHCS HEMOCPEICTBEHHO C HUM CaMUM, @ HE C COINPOBOXAAIOIINM
€ro JIMIIOM, B OeceJie T0JIb30BaThCsl OOBIYHON PAa3rOBOPHOM JIEKCUKOM, B TOMEIICHUH
HE CJIeIyeT OTXOJUTh OT HEro 0€3 MpeaynpexIeHUs;

- COTPYJHHUK YIOJHOMOYEHHOTO OpraHa OKa3blBa€T MOMOIIb B 3alOJHEHUU
0JIaHKOB, KONUPYET HEOOXOAUMBbIE JOKYMEHTHl. Jljisi moJAnucaHus 3asBICHUS
MO/ABOJIUT JIUCT K aBTOPYUKE IPakJlaHWHA, [IOMOTAET COPUEHTUPOBATHCS U MOANKUCATD
Osnank. [Ipy HEOOXOIMMOCTH BBIIAIOTCS MAMSTKUA JJIA CIAO0OBHUIAIIMX C KPYIHBIM
mpudTOoM;

- 10 OKOHYaHUM NPEJOCTABICHUS MYHUUMIAIBHON YCIYyTM COTPYIHUK
YIIOJIHOMOYEHHOT'O OpraHa, OCYLIECTBISIOIUN PUEM, TIOMOTIaeT IPAKJaHUHY BCTATh
CO CTyNla, BBIMTH M3 KaOMHETa, OTKPBIBAET IBEPH, COMPOBOKIACT TpakJaHUHA K
BBIXOJy W3 3[aHMsI, U IPOBOKAET Ha YIHIly, 3apaHee MNPEeAyNpeauB IMOCETUTEN O
CYLIECTBYIOIIMX Oapbepax B 3JaHUU, NEPENACT TPAKIAaHUHA COIPOBOKIAIOLIEMY
JIMITY WIH IO €T0 YKEJIAHUIO BbI3BIBAET aBTOTPAHCIIOPT.

[Ipu  oOpamenun  rpaxganuHa ¢ gedextamu  ciyxa  paOOTHHKHU
YIOJIHOMOYEHHOI'O OpraHa MpeAnpuHUMAIOT CIETYIOIINE T1EUCTBUS:

- COTPYJHUK YIOJHOMOYEHHOI'O OpraHa, OCYLIECTBIISIOIIMN MPUEM TPa)kIaH C
HapyIIeHUEeM CiyXa, oOpalaercss HEMmOCPEeICTBEHHO K HEMYy, CIIpallliBaeT O IENH
BHU3UTA U JAET KOHCYJBTALMIO Pa3MEPEHHBIM, CIOKOMHBIM TEMIIOM PEYH, IPU 3TOM
CMOTPHUT B JIMIIO IOCETUTENISI, TOBOPHUT SICHO, CJIOBA JIONOJIHAET MOHATHBIMU JKECTAMH,
BO3MOKHO OOIIIEHHE B IMHUCBMEHHOM (opme MO0 uepe3 MepeBOAUMKA KECTOBOTO
sI3bIKa (CYpAONEPEBOIUNKA);

- COTPYJHHUK YIIOJIHOMOUYEHHOTO OpIaHa, OCYILECTBIISIOLINN MPUEM, OKa3bIBacT
IIOMOUIb M COACHCTBHE B 3aII0JHEHUM OJAHKOB 3asBJICHUI, KOUPYET HEOOXOIUMBIE
JOKYMEHTBI.

2.15. Tlokazarenu IOCTYIMMHOCTH U KAYE€CTBA MYHUIIMITAIBHON YCITYTH.

OcCHOBHBIE  TOKa3aTeld  JOCTYIHOCTH M  KadecTBa  IPEAOCTaBIICHUSA
MYHMIIMIIAJIBHOW YCIYTHM pa3MelleHbl Ha O(UIMaIbHOM CalTe YMOJIHOMOYEHHOTO
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oprana W Ha EaWHOM moprane TrocyJapCTBEHHBIX W MYHULMNAIBHBIX YCIyT
(bysKIIH).

2.15.1. OCHOBHBIMHU IOKA3aTEISIMU JOCTYITHOCTH M KAauyecTBa MPEIOCTABICHUS
MYHULMIIATBHOU YCIIYTH SIBISIOTCA:

- PacmnoJI0XKEHHOCTh OMEIIEHUHN YIIOJHOMOYEHHOI'O OpraHa, IpeIHa3HauYeHHbIX
JUIA TIPEJOCTABIICHUS MYHULMNAIBHOM YCIYI'M, B 30HE JOCTYIHOCTH K OCHOBHBIM
TPAHCIOPTHBIM MarucTpassiM;

- cTeneHb WH(OOPMUPOBAHHOCTU 3asBUTENS O TMOPSIKE MPEIOCTaBICHUS
MYHUIUNAIBHON YCAYru (AOCTYMHOCTh MH(POPMAlUA O MYHMIIMIAIbHOW YCIyTe,
BO3MOXHOCTh BBIOOpA cr1oco0a rnoayyeHus napopmanun);

- BO3MOXKHOCTH BBIOOpa 3asiBuTeneM (opM oOpalieHus 3a MOJIyYeHUEM
MYHHULUIIAJIBHON YCIYTH;

- IOCTYITHOCTbh 0OpaIlieHus 3a NpeJoCTaBICHUEM MYHULIMIIATBHON YCIYTH, B TOM
YqUCIIE JUIs JIWLL C OTPAHUYEHHBIMHA BO3MOKHOCTSIMU 3/10POBbS;

- CBOEBPEMEHHOCTb NPEIOCTABICHUS MYHHUIMIAIBHOW YCIYTHM B COOTBETCTBUU
CO CTaHJIAPTOM €€ IIPENOCTABIICHUS;

- COOJIIOJIEHUE CPOKOB NPEJOCTABJICHUS MYHUIIMIAIBHOW YCIYTH U CPOKOB
BBIMIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP MPU MPEAOCTABICHUH MYHULHUIAIBLHOM
YCIIyTH;

- BO3MOXHOCTb TOJIy4eHMS HH(pOpMaUMM O XOAE€ NPEJOCTaBICHUS
MYHULIMIIAIBHOMN YCITyTH;

- OTCYTCTBHE OOOCHOBAaHHBIX aj00 CO CTOPOHBI 3asIBUTENS IO pe3yJbTaTaM
MIPEA0CTABIECHUS MyHULIMIIAILHON YCIYTH;

- OTKPBITBIA JOCTYN JUIsl 3asBUTENed K HMH(OpPMAalUU O TOPSAKE U CpPOKax
NOPEJOCTAaBICHUS] MYHHUIMNAIBHOM YCIYrd, NOpsAAKe O00KajJoBaHMs JEUCTBUN
(Oe3nelicTBUS) YIIOJTHOMOUYEHHOTO OpPraHa, pyKOBOAUTENS YIIOJIHOMOUYEHHOTO OpraHa
a100 CHelHUaIUCTa YIOJHOMOYEHHOI'O OPIaHa;

- Hajguuue HeoOXOOUMOro M JIOCTATOYHOIO KOJIMYECTBA CHELMAIMCTOB
YIIOJHOMOYEHHOTO OpraHa, a TaKKe IOMELIEHUI YIOJHOMOYEHHOIO oOpraHa, B
KOTOPBIX OCYILECTBIISAETCS MPUEM 3asBJICHUI U JOKYMEHTOB OT 3asBUTEICH.

2.15.2. TlokazaremsaMu KadecTBa NPEAOCTABISIEMONM MYHULMITAJIBHOU YCIyTH
SABJISIFOTCSL:

- COOJIIO/IEHHE CPOKOB IIPHEMA M pACCMOTPEHHMSI IOKYMEHTOB;

- COOJIIO/ICHHE CPOKA MOYYEHUS pe3yJIbTaTa MyHULUIIAIbHON YCIYyTH;

- OTCYTCTBHE MpeleaeHTOB (000OCHOBAHHBIX Kajl00) HAa HAPYIIEHUSI HACTOSIIETO
perjlaMeHTa, COBEPILICHHBIX CIEHAIINCTAMH YIIOJJHOMOYEHHOIO OPraHa;

- KOJINYECTBO B3aUMOJAECUCTBUM  3asBUTEIS co CHELMATUCTaAMU
YIIOJIHOMOYEHHOT'O OpraHa:

IpU 10J1aye TOKYMEHTOB, HEOOXOAUMBIX [UIsl IPEAOCTABICHUS MyHULIUIIAIBHOM
YCIIyTU U MOJY4YEHUsI pe3ysibTaTa — He 00jee JBYyX;

IpU  HANpaBIEHUH JOKYMEHTOB, HEOOXOAMMBIX JJs  MPEJOCTABICHUS
MYHMIMIIAJIBHON yCIIyTH, IO IOYTE — OTCYTCTBYET;



13

- MPOJOJIKATEIBHOCTh OJHOTO B3aWMOJCHCTBUS 3asBUTENS CO CHELUAIHCTOM
YIOJHOMOYEHHOIO OpraHa NpH MPEeAOCTAaBICHHMH MYHULUIAIBHON YCIYI'M HE
MpEBBIIAET 15 MUHYT.

2.15.3. YoJlHOMOYEHHBIMUA OpTraHaMU OOECTICUMBACTCS CO3JaHUE MHBAIUIAM H
MHBIM MaJOMOOWJIBHBIM TpyNIaM HacelleHHUsl CIEAYIOIIMX YCIOBUN JOCTYIMHOCTH
MYHUIUMNIAIBHOM yCIYyITM B COOTBETCTBHUM C TpPEOOBAaHUSMHU, YCTAHOBJICHHBIMU
3aKOHOJATEIbHBIMU U UHBIMA HOPMATUBHBIMU ITPABOBBIMU AKTAMU:

- OKa3aHWe WHBAJIUAAM IOMOIIM, HEOOXOAUMON MJid MOJY4YeHUs B JOCTYIMHOU
Uit HUX (popme uHpopMaluy 0 IpaBuiIax NPeaOCTaBICHUS MyHULUIIATLHON YCIIyTH,
B TOM 4HCJe 00 0POPMIIEHUN HEOOXOAUMBIX ISl TOJYUYEHUS] MyHULIMITAJIbHON YCIIyTH
JOKYyMEHTOB, O COBEpPIIEHUW UMHU JPYTUX HEOOXOJUMBIX [IJIi  TOJyYCHHUS
MYHULIMIIAIBHOMN YCIIYTH IEUCTBUN;

- MPEIOCTaBIICHHE MYHUIUNAIBHOW YCIYTM HWHBAJIUAAM IO CIyXy, M[OpH
HEOOXOJUMOCTH, C HCIHOJB30BAaHUEM PYCCKOTO IKECTOBOTO $3bIKa, BKIJIIOYas
o0ecrniedyeHure A0ycka B IOMEIIEHHE CypI0TIepEeBOIUMKA, TH(PIOCYPAONEPEBOIUHKA;

- OKa3aHWE TIOMOIIM HWHBAJIWJAM B TMPEOJOJCHUH OapbepoB, MEIIAOIINX
MOJTYYEHHIO0 MYHULIMNAIBHON YCIIYyTH HApaBHE C IPYTUMHU JIMIIAMHU.

2.15.4. Ilpm npenocTaBieHUM MYHULIHUNAIBHOW YCIYTM B3aWMOJICHCTBUE
3asBUTENSI CO CIEHHAINCTOM YIOJHOMOYEHHOTO OpraHa OCYIIECTBISETCS NIPHU
JUYHOM OOpAaILEHUH 3asIBUTEIS:

- JUIsl IOJy4YeHUs WH(pOpMalKU MO BOMPOCAM MPEOCTaBICHUS MYyHUIIMIAIbHON
YCIYTH;

- JUIs TIOJIaYM 3asBJICHUS] U TOKYMEHTOB;

- I TOJIydeHHsT MHGOpMAIMU O XOJ€ MPEJOCTaBICHHUS MYHHUIIUNAIbHOU
YCIYTH;

- 1151 TIOJTyYEHHUS pe3ysibTaTa IPEAOCTABICHUS MYHUIIMTIAIbHON YCIIyTH.

[IpoAOIKUTENBHOCTh ~ B3aUMOJCUCTBUSL  3adABUTENS  CO  CIHELHAIMCTOM
YIOJIHOMOYEHHOT'O0 OpraHa He MOXET MPEBbIIATh 15 MUHYT.

2.16. Uuble TpeOOBaHMS, B TOM YHCIEC YUYUTHIBAIOIIUE OCOOEHHOCTH
OPEAOCTABICHUS MYHUIUIIAJBHONW YCIYTH MO 3KCTEPPUTOPUAIIBHOMY IPUHIUIY H
0COOCHHOCTH MPEAOCTaBICHHUS MyHUITUTAIBLHOMN YCIYTH B 3JIEKTPOHHOMU (hopme.

2.16.1. IlpenocraBieHue MYHHMIMNAIBHONW YCIYTH IO 3KCTEPPUTOPUATBHOMY
MPUHIIUITY HEBO3MOXHO.

2.16.2. 3asBuTenp BIpaBe OOpaTUTHCSA 3a MPEJOCTABICHHUEM MYHHUIUMAIBHOM
yCIYrM M NO0JaTh JOKYMEHTBI, YyKa3aHHble B IyHKTe 2.6. HACTOSIIEro
aAMUHUCTPATUBHOIO pEIVIAMEHTA, IPU HAIMYUM TEXHUYECKOH BO3MOXKHOCTH B
anexktponHoi dhopme uepes EINTY, PIIT'Y (npu Hamuyuy TeXHUYECKOW BO3ZMOYKHOCTH)
C HCHOJIb30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, MOJMNHCAHHBIX 3JIEKTPOHHOU
NOJANMUCHI0 B COOTBEeTCTBHM ¢ TpeboBanusimu DenepanbHoro 3akoHa «OO0
ANEKTPOHHOM MOATIUCH.

YoaTHOMOYEHHBIM oOpraH oOecreunBaeT HWHQPOPMHUPOBAHUE 3asBUTEICH O
BO3MO>KHOCTH TIOJIYYECHUSI MyHULMIIAIbHOU yciayru yepe3 EINNY, PIITY.

Oo6pamenne 3a ycayroit uepe3 EIII'Y, PIII'Y ocymecTBasercs myTeMm
3aMOJTHEHUS WHTEPAKTUBHOW (QopMbl 3asBieHHs ((POpMUpPOBaHUS 3ampoca o
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MPEIOCTABIICHUA MYHUIIMIIATLHON YCIyTH, COJAEpPKAHWE KOTOPOTO COOTBETCTBYET
TpeboBaHUAM (POPMBI 3asBICHHS, YCTAHOBICHHON HACTOSIIUM aIMUHUCTPATUBHBIM
periiaMmeHToM) (manee - 3ampoc). OOpaiieHue 3asBUTENS B YIIOTHOMOYEHHBIM OpraH
YKa3aHHbIM CHOcOO0M oOOecreuynBaeT BO3MOXKHOCTh HANpaBICHUS M IOTYYCHHS
OJIHO3HAYHOM W KOH(PUACHIMAIbHOW HMH(POPMALIMM, a TaKXKe MPOMEXKYTOUHbIX
COOOIIEHUIT M OTBETHOM HWH(GOPMAIMU B 3JIEKTPOHHOM BHUJE C HCIOJIb30BAHUEM
DJIGKTPOHHOW TIOANMUCH B TOPSAKE, MPEIyCMOTPEHHOM 3aKOHOJATeIhCTBOM
Poccuiickon @enepanum.

2.16.3. Ilpu npenoctaBieHUUM MYHUIMNAIBHOW YCIYTd B 3JEKTPOHHOU (popme
nocpenctsoM EINTY, PIITY (npu HanuuuMy TEXHUYECKON BO3MOKHOCTH) 3asBUTEIIO
o0ecreunBaeTcs:

- moJiyueHue UWHGOpPMAIMU O TOPSAKE ¢ CpPOKax IPEIOCTaBICHUS
MYHUITUTIATIEHOUN YCIYTH;

- 3alMMCh HAa TPUEM B YIMOJHOMOYCHHBIM OpraH JUisl TOJa4yu 3asBICHUS U
JTIOKyMEHTOB;

- (hopmupoBaHue 3arpoca;

- IPUEM U PETUCTPAIUs YIIOJTHOMOUYEHHBIM OPTaHOM 3ampoca U TOKYMEHTOB;

- IOJIy9€HHE pe3ybTaTa MPeA0CTaBICHUS MyHUIIUIATLHON YCIIYTH;

- MOJTyYEHHUE CBEJICHUI O XO0/1€ BBIIOJIHEHUS 3aIpoca;

- OCYILIECTBIICHHE OLEHKH KaueCTBa NPEJOCTaBICHUS MyHUIIMTIAIBHON YCIIyTH;

- nocyaeoHoe (BHeCyeOHOe) 00KaaoBaHUE PELICHUM U 1eCTBUM (0e31eiicTBUS)
YIOJHOMOYEHHOTO OpraHa, pYyKOBOAMUTEN YIOJHOMOUYEHHOIO opraHa Jin0o
CHEeUaIiCcTa YIOJHOMOYEHHOTO OpraHa.

2.16.4. Tlpu QopMupoBaHUHU 3ampoca B DJIEKTPOHHOM BHJIe (IIPU HATUYUH
TEXHUYECKON BO3MOKHOCTH) 3asIBUTEITIO 00ECIIEUNBACTCS:

- BO3MOXHOCTh KOIMPOBAHUSI M COXPAHEHUsS 3ampoca M HHBIX JOKYMEHTOB,
HEO0OXOAUMBIX JJIs IPEAOCTABIICHUS YCIYTH;

- BO3MOXHOCTh T€4aTh Ha OYMa)KHOM HOCHUTENIE KOMHUH AJIEKTPOHHON (HOpMBI
3anpoca;

- COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (pOpMy 3ampoca 3HAYCHUU B
J0001 MOMEHT M0 JKEJIAHUIO I0Jb30BaTeNsl, B TOM YHUCJIE INPU BO3HUKHOBEHUU
omuOOK BBOJAa M BO3BPATE JIsl IOBTOPHOTO BBOJIA 3HAUYCHUU B AJIEKTPOHHYIO (hOpMy
3anpoca;

- 3aT0JTHEHHE TOJIeH ANEKTPOHHOU (OPMBI 3ampoca /10 Hadaja BBOJAa CBEICHHI
3asgBUTENIEM C HCIOJB30BaHMEM CBEJCHHM, pa3MelmeHHBIX B (deaepaabHOn
rocyaapcTBeHHoM mHpopMarmonHon cucteme «EquHas cuctema uaeHTH(UKAIIN H
ayreHTU(UKaIMKM B HHPpACTpyKType, obecrneunBarome  HUHPOPMAIMOHHO-
TEXHOJIOTMYECKOE B3aUMOJIEHCTBUE HUH(POPMALMOHHBIX CHCTEM, MCIOJIb3YyEeMbIX IS
MPEAOCTABICHUS MYHULIMIIAJIIBHBIX YCIYT B 3JIEKTPOHHOU (opme» (manee - eauHas
cucTeMa WJICHTU(UKAIUA U ayTeHTU(PUKAIMU), U CBEJACHUN, OMyOJMKOBAHHBIX Ha
EIIT'Y, PIII'Y, B yacTu, Kacaromencs: CBECHUN, OTCYTCTBYIOIIUX B €IMHOW CUCTEME
UJICHTU(PUKAIIUY U ayTeHTU(DUKALINY;

- BO3MOKHOCTh BEpPHYTHCS Ha JIO0OW W3 O3TaloOB 3aMOIHEHUS DJICKTPOHHOM
dbopmpbl 3ampoca 6€3 moTepu paHee BBEACHHOM HHPOpMAITUN;
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- BO3MOKHOCTh nocrtyna 3assutens Ha EIII'Y, PIII'Y k panee nmomaHHbIM MM
3ampocam.

IIpn HanpaBneHun 3ampoca UCHOJIb3YETCS MPOCTas JIEKTPOHHAS IOIIKCH, IIPU
YCJIOBHH, YTO JINYHOCTH 3asIBUTEIISI YCTAHOBJIEHA MPU AKTUBALMN YYETHOW 3aIUCH.

3anpoc W HMHBIE JOKYMEHTBHI, HEOOXOAuMble I  MPEJOCTaBICHUS
MYHULIMITAIBHOW YCIIYTH, TIOANMCAHHBIE TMPOCTOM DJIEKTPOHHOM IIOJANMUCHIO U
MTOJAHHBIE 3aABUTEIIEM, IPU3HAIOTCA PABHO3HAYHBIMU 3aIIPOCY U MHBIM JIOKYMEHTAaM,
MOAMUCAHHBIM COOCTBEHHOPYYHOU MOANMKUCHI0 U MPEJCTABIEHHBIM Ha OyMaKHOM
HOCHUTEJIE.

Y10JIHOMOYEHHBIA OpraH 00ecreynBaeT MPUeM I0KYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTABICHUS MYHUUUIAIbHOM  YCIYIM, U perucTpaiuio 3ampoca 0e3
HEOOXOJAMMOCTH TOBTOPHOTO TMPEICTABICHUS 3asgBUTEIIEM TaKWX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJNIE, €ClIi HWHOE€ HE YCTAaHOBJIEHO (elepalbHBIMU 3aKOHaMU U
IIPUHUMAEMBIMA B COOTBETCTBUM C HHUMHU aktamu lIpaBurenscrBa Poccuiickou
Odenepanuu, 3axkoHamu KemepoBckoit obmactu - Kyszbacca u mpuHUMaemMbiMH B
cooTBeTcTBUM ¢ HUMH akTtamu [IpaBurennctBa KemepoBckoit ob6mactu — Kysbacca,
MYHULIMIATbHBIMU TPABOBBIMU AKTAMH.

IIpenocraBieHrne MYHMIMITAJBHONW YCIYTM HA4YMHAETCS C MOMEHTA IpUeMa M
pPEruCTpaly YIOJHOMOUYEHHBIM OPraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUISl IPEAOCTABIIEHUS YCIIYTH.

2.16.5. Pemenue 0 mNOpenoCTaBICHUM peE3yibTaTa MYHULHUNAIBHOU YCIyTH
BbIIaeTcsl B (popme snexkTpoHHOro nokymeHta mnocpexnctsoM EIIIY, PITY (mpwu
HaJU4YMM  TEXHUYECKOM  BO3MOXKHOCTH),  MOAMHCAHHOTO  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM €  KCMOJB30BAHMEM YCWJIEHHOW KBadU(HUIIUPOBAHHOM
AJIEKTPOHHOM MOIINCH, B CIIy4ae, €CJIM 3TO YKa3aHO B 3asBJICHUM HA IPEIOCTABIICHUE
MYHHULMITAJIIBHOMN yCiIyry, HanpasiieHHOM uepes EINTY, PIIT'Y.

B umensx mnonydeHuss pesyibTaTa MPEJOCTABICHHUS YCIYrd Ha OyMaKHOM
HOcHTele (€l 3asiBUTEJIEM YKa3aHO B 3alpoce, HAMPABIEHHOM B YIOJIHOMOYEHHBIN
opran, uepe3 EII'Y, PIII'Y, o nonydeHuu pe3yibrara yCIyrd Ha OyMaKHOM
Hocutene) 3asButento Ha EINY, PIITY (nmpu HanuuuuM TEXHUYECKON BO3MOMKHOCTH)
oOecrieynBaeTcs 3aIUCh HA IPUEM B YIIOJHOMOYEHHBIM OpPraH, MPU 3TOM 3asBUTEIIO
o0ecreynBaeTcst BO3MOKHOCTB!

- O3HAKOMJICHHSA C paclucaHueM paboThl YMOJHOMOYEHHOTO OpraHa Jinbo
YIOJITHOMOYEHHOTO COTPYJHMKA YIOJHOMOYEHHOI'O OPraHa, a TAKKe C JOCTYIHBIMU
JUIS 3aIIMCH HA IIPUEM JJaTaMH ¥ UHTEPBAJIaMU BPEMEHU ITPUEMA;

- 3amMcu B J0Oble CBOOOJHBIE JUIsI MpUeMa JaTy W BpeMs B Mpeaenax
YCTAHOBJICHHOT'O B YIIOJIHOMOYEHHOM OpraHe rpaduka mpruema 3asBUTEIEH.

3. CocraB, mocj1e10BaTEIbHOCTh W CPOKH BHINOJTHEHUS AIMUHUCTPATHBHBIX
npouexyp, Tpe00BaHMs K MOPSAIAKY MX BbINOJHEHUSI, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHUS A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOH (opme

3.1. Onwucanue MOCIAENOBATEIBHOCTH JEWCTBHM MpPU  NPEJOCTABICHHUU
MYHHIIMIIAIBHON yCITyTH.
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3.1.1. TlpenocraBnenre MyHHUIIMIAIBHON YCIYTH BKJIIOYAET B ce0s CIeAyIOmue
MPOLEAYPHI:

- IPUEM U PETUCTPaALIUSI IPEICTABICHUS U JOKYMEHTOB;

- pacCMOTPEHHE IOKYMEHTOB Ha IPUCBOCHHUE CIIOPTUBHOTO Pa3psa;

- IPUHATHE PEIICHHs] O MPUCBOEHUU CIIOPTHUBHOTO paspsia Uiu o0 OTKaze B
IIPUCBOCHUU CIIOPTUBHOTO Pa3psaa;

- MOJITOTOBKA MPOEKTA MPUKa3a O MPHUCBOCHUHU CIIOPTUBHOTO Pa3psiia;

- BbIjIa4a 3aBEPEHHOM KOMMU MIpUKa3a O MPUCBOSHUH CIIOPTUBHOTO pa3psa;

- 3aHECEHUE CBEJICHUHN O CIIOPTUBHOM Pa3psijie B 3a4ETHYIO KIaCCU(PUKALIMOHHYIO
KHUXKKY;

- UCIIPABJICHHE TEXHUYECKOW OMTMOKHU (OMUCKU, ONEYaTKH, TPAMMaTHIECKON WK
apu(pMETHIECKOMN OIHNOOK)

3.2. [Ipuem u peructpanus npeCTaBICHUs U JOKYMEHTOB:

3.2.1. OcHoBaHMeM MJisI Hayalla HUCIOJHEHHS aAMUHUCTPATHUBHON MPOLIEAYPHI
npueMa U PETUCTpPAlliU  JIOKYMEHTOB SIBJISIETCS OOpallleHue 3asBUTENS B
YIOJIHOMOYEHHBIA OpraH C mpenacraBieHueM. K mpencTaBieHu0 MNpUIIararoTcs
JOKYMEHTBI, TEPEUUCICHHbIE B NyHKTE€ 2.6. HACTOSIIETO aJIMUHUCTPATUBHOTO
perjiaMeHra.

3.2.2. IIpu nocTymieHUU NPEICTaBICHUS U IOKYMEHTOB (JIMYHO WJIM MO MOYTe, B
TOM YHCJIE€ 3JIEKTPOHHOM) CIELMAINUCT YHNOJHOMOYEHHOIO OpraHa OCYIIECTBIISIET
MIPOBEPKY:

- MOpEJCTAaBJICHUE Ha HalWyue B HeM HHMOpManuu (CBEIACHUN, ITAaHHBIX), B
COOTBETCTBHUH C YCTAHOBJICHHOU (POPMOI, KOMIUIEKTHOCTU JOKYMEHTOB;

- COOTBETCTBHS IMPEACTABICHHONW B MpEJCTaBICHUU UH(POPMAIIMU CBEACHUSIM U
JAHHBIM, COAEPKAIINXCS B KOMIUIEKTE JOKYMEHTOB.

- TpOBEpSieT MPABWIBHOCTH O(OPMICHHUS JTOKYMEHTOB B COOTBETCTBUHM C
TpeOOBaHUSAMU MyHKTA 2.8 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciyuyae oTCyTCTBHSI OCHOBAaHUM I OTKa3a B IPUEME IOKYMEHTOB CIIELIMATIUCT
YIIOJITHOMOUYEHHOT'O OpraHa:

- PETUCTPUPYET JOKYMEHTHI B KypPHAJIE PETHCTPALMHU BXOASIIUX JOKYMEHTOB B
JI€Hb UX MOCTYIUICHUS, TPUCBANBAET BXOSAIIUNA HOMED;

- IEpEJACT PyYKOBOJUTEINO YIIOJTHOMOYEHHOIO OpraHa.

B ciywyae ycTraHOBiE€HUST OCHOBAaHMM [Jii OTKa3a B TIIpUEME JOKYMEHTOB
CHELHUATUCT YIOJHOMOYEHHOTO OPTraHa:

- IpeKpaniaeT npoleaypy npruemMa JOKyMEHTa;

- Bpy4yaeT WM HampaBisieT (B 3aBUCUMOCTH OT CIOCO0a MOJaud JTOKYMEHTOB)
YBEJIOMJICHHUE U MPEIOCTABICHHBIE IOKYMEHTBI 3aBUTEINIO.

Ecnm HepgocTaTku, NPENATCTBYIOLIME TMPUEMY 3asBICHHUS W JIOKYMEHTOB,
JOMYCTUMO YCTPAHHUTh B XOJI€ IPUEMA, OHU YCTPAHSAIOTCS HE3aMEJIUTEIBHO.

[Iponenypa, ycranaBiauBaemasi HACTOSIIIUM ITYHKTOM, OCYILIECTBIISIETCA B JICHb
MOCTYIUIEHUS MTPEICTABIICHUS.

Pe3ynbraT mponenypel: NPHUHATOE 3apPETUCTPUPOBAHHOE W INEPENAHHOE
PYKOBOJUTEIO YIOJTHOMOUYEHHOTO OpraHa MpeACTaBieHHE, 00 OTKa3 B MpUeMe U
pErucTpanuu NpeaCTaBICHUs U JOKYMEHTOB 3asBUTESI.
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3.2.3. PykoBOAMTENb YIOJHOMOUYEHHOI'O OpraHa paccMaTpuBaeT IMpeICTaBlICHNE
Y NIEPENAET CIELHUATUCTY JJIs1 UCIIOJIHEHHUS

[Ipouenypa, ycraHaBiBaemasi HaCTOSILIUM ITYHKTOM, OCYLIECTBJISIETCS B JECHb
pEruCcTpalyy NpeACTABICHUS.

PesynpTaT mpouenypbl: NOpeACTaBICHUE, TMEPEAAHHOE [UJIl  HCIOJTHEHUS
CHEIUAINCTY.

3.3. IlpueM u perucrtpaiusi NpeaCTaBICHUS U JTOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEA0CTABICHUS MYHULIMIIAILHON YCIyTH, B (hOpME 3IIEKTPOHHBIX JOKYMEHTOB.

3.3.1. OcHoBanueM /Ui Haudajga AaJIMUHUCTPATUBHOM MPOUEAYPHI SIBIAETCS
MOCTYIJIECHUE B  YIOJHOMOYEHHBIH OpraH MpPEJACTaBICHUS M  IPUIAraeMbIX
HEOOXOJUMBIX JOKYMEHTOB B (OpME BJEKTPOHHBIX JOKYMEHTOB OT 3asBUTEINS C
UCIIOJIb30BaHMEM EMHOro noprana rocyJapCTBEHHBIX YCIIYT.

3.3.2. Ilpu HampaBieHUM TPEACTABICHUS O MPEAOCTABICHUU MYHUIUNAIBHOU
YCIYyTU B AJIEKTPOHHON (opMe 3asBUTENIO0 HEOOXOAUMO 3alojHUTh Ha EnuHoM
IopTajie TOCYJAapPCTBEHHBIX YCIyT 3asBJICHHE HA MPEIOCTaBICHUE MYHULHMIIAJIBHOM
YCIIyTH, MPUJIOKHUTH K 3aBJICHUIO B AJIEKTPOHHOM BHUJE JOKYMEHTHI, HEOOXOIUMBbIE
IUI TPEJOCTaBICHUS] MyHUIMIIAIILHOM YCIYTH, a TakKe BbIOpAaTh MECTO IMOJIyYEHHUs
pe3ynbTaTa NpeAOCTaBICHNUS MYHUIIMNAIBHOW YCIYyTU U MPEAbSIBICHUS OPUTHHAIIOB
JOKYMEHTOB JIJIsl CBEPKHU.

3asiBIeHUWE M MpujaraeéMble HEOOXOAMMbIE JOKYMEHTBI, MPE/ICTABICHHbIE B
(opMe 3IEKTPOHHBIX TOKYMEHTOB, PETUCTPUPYIOTCS B YCTAHOBJIEHHOM MOPSIKE.

3.3.3. CenHaucT yIoJIHOMOYEHHOTO OpraHa IIpu NOCTYIUIEHUH JTOKYMEHTOB B
ANIEKTPOHHOM BHJI€ MPOBEPSET JOKYMEHTBI HA OTCYTCTBUE KOMITBIOTEPHBIX BUPYCOB U
UCKaXEHHOW HH(OpManuu. Perucrpupyer AJOKYMEHThl B JKypHaje perucTpanuu
IPUHATBIX JOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

3.3.4. B ciayyae nojgauM JAOKYMEHTOB Ha IOJIyYEHHME MyHULMNAIBHOW YCIyru
yepe3 EnuHbplii  mopTall  TOCYHAapCTBEHHBIX  YCIYr  CPOK  MPEJOCTABJICHHUS
MYHUITUNIATBHOM YCIYTM HCYUCISETCS CO JHS TOCTYIUICHUSI COOTBETCTBYIOIIUX
JIOKYMEHTOB B YIIOJTHOMOYEHHBIN Opras.

3.3.5. Pe3ynmbrar aaMUHUCTPATUBHOM MpoLEaypbl U crnocod Qukcanuu
pe3ynbTaTa BBIIOJHEHHUS AAMUHUCTPATHBHOM NPOLEAYpbl - BblJadya 3asiBUTEIIO
pe3ynbTaTa yClIyTrH, JUOO OCYIIECTBIEHHE COOTBETCTBYIOIIEH MPOLEIYPHI, UIIN OTKa3
B €€ COBEPILECHHH.

3.4. PaccMoTpeHHE JOKYMEHTOB Ha IPUCBOEHUE CIIOPTHUBHOIO paspsaa u
NPUHITHE PEIICHUST O MPUCBOCHUU CHOPTHUBHOTO paspsiaa Wikn 00 OTKase B
IIPUCBOEHUU CIIOPTUBHOIO pa3psjia:

3.4.1. Cneunanuct ynoJaiHOMOYEHHOTO OpraHa:

- paccMaTpuBaeT JOKYMEHThl Ha HaJlMYM€ OCHOBaHWM Mg OTKa3a B
NOPEICTAaBICHUH  MYHULMNAIBHOM  yCIyI'H,  MPEeIyCMOTPEHHbIX  m.  2.9.
aIAMUHUCTPATUBHOTO pErjiaMeHTa W TOTOBUT IMPOEKT TMpHKaza O IPUCBOCHUU
CIOPTUBHOIO paspsja, JUOO MUCHMO 3asiBUTENIO0 00 OTKa3e C yKa3aHUEM MPUYHMH
OTKa3a (J1ajiee — MPOEKTHI IIpUKa3a, MUChMa);
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IIponenypa, ycraHaBiIMBaeMas HACTOSIIUM IIyHKTOM, OCYILECTBIISETCA B
TEYCHHE IMATH pabO4YMX JHEH C MOMEHTa HaIlpaBJICHUS 3asBJICHHS Ha HCIIOJIHEHHE
CIICLIMAIINCTY.

Pesynprar npouemypbl: HanmpaBi€HHbIE PYKOBOJIUTEIIO YIOJIHOMOYEHHOTO
OpraHa Ha COIJIACOBaHME MPOEKT IMpHKa3a, NIUCbMO 00 OTKa3e, IPOEKT
COIPOBOAMTENIBHOIO ITUCHMA.

3.4.2. PyKoBOAMUTENH YIIOJHOMOUYEHHOTO OpraHa pacCMaTPUBAET MPOEKT MPUKa3a
O MPHUCBOEHUU CIOPTUBHOIO paspsia WIK NPOEKT OOOCHOBAHHOTO MHUCbMEHHOTO
OTKa3a B NPUCBOCHWHM CHOPTHBHOIO pa3psiAa, NOANUCHIBAET €ro0 MU NEPENAET
CIIEHIHAIACTY YIOJHOMOYEHHOTO OpraHa.

[Ipouenypa, ycraHaBiMBaeMas HACTOSILMM IIYHKTOM, OCYILECTBIIAETCS B
TEUYeHHE Tpex padouux IHEH ¢ MOMEHTa MOCTYIJICHUS Ha COIVIACOBAaHUE IMPOEKTa
npHKasa, mucbma 00 0TKase, IPOeKTa COMPOBOJUTENILHOTO MUCHMA.

Pesynbrar mpouenypbl: mpHka3 O MPUCBOCHUU CIOPTUBHOIO paspsijaa, JuO0
NUCHhMO 00 OTKa3e B IPUCBOEHUU CIIOPTUBHOTO Pa3psijia, COMPOBOIUTENBHOE MTUCHMO,
MOANKMCAHHOE PYKOBOJIUTEIIEM YIIOJHOMOYEHHOTO OpraHa.

3.5. ChoenManucT ynoJHOMOYEHHOTO OpraHa COBEpIIAET OJHO M3 CIEIYIOLIUX
JICUCTBUU:

- PETUCTPUPYET NOJYYEHHBI NMPUKA3 O NPUCBOCHHM CIIOPTUBHOIO paspsiia B
KYypHAQJIE PETUCTPALlMM IIPUKA30B YIIOJTHOMOYEHHOIO OpraHa B [J€Hb W3JIaHMS
MpPUKa3a; 3aHOCUT CBEJEHUS O pa3psijic B 3aYETHYIO KBaJU(UKAIMOHHYIO KHIXKKY O
MPUCBOEHUU CIIOPTUBHOTO paspsana, B TedeHuu 10 paGoumx pHe co AHSA €ro
MIOAIIMCAHNs HAMNPABISIET KONMWIO MpHKa3a O MPHUCBOCHUM CIHOPTUBHOTO paspsaa
3asBUTENIO U (WIM) pa3MeIlaeT ero Ha caifTe ynoaHomoyeHHoro oprana (ufkis42.ru),
a TaKKe B ClIy4yae IMoJa4yv JOKYMEHTOB JUIsl IPUCBOEHUS CHOPTUBHOIO paspsaa B
AJIEKTPOHHOM (opMe, KOmus JOKYMEHTa O TPHUHSATOM pEIIEHWH pa3MeEIlaeTcs B
JUYHOM  KaOuHeTe  (U3KYJIbTYpHO-CIIOPTUBHOM  OpraHMs3allii B  CHUCTEME,
aBTOMATHU3HPYIOIIEH MCIOIHEHUE rOCYAapCTBEHHBIX (PYHKIMHA WM MPEIOCTaBICHUE
MYHULUIAIBHBIX YCIIYT, IOCPEACTBAM KOTOPOI ObUIN MOJIaHbl JOKYMEHTHI,

- PETUCTPUPYET MOJIYYEHHBII1 000CHOBAHHBIN MMCBMEHHBIA OTKa3 B MPUCBOCHUU
CIIOPTUBHOI'O pa3psiia B )KypHAJIE PETUCTPAlMA HCXOIAIIEH NOKYMEHTALMU B JICHb
ero moiyuyeHusi, B TeueHuu 10 paboumx JHEH BO3BpallaeT NPEACTABICHUE U
JOKYMEHTBI M HampaBiisieT 00OCHOBAaHHBIM MUCBMEHHBIA OTKA3 3asBUTENIO MO IOYTE
wii B (QopMe DSIEKTPOHHOTO JOKyMeHTa. B cimydae mogauM JOKYMEHTOB IS
MPUCBOCHUS CIIOPTUBHOTO paspsifa B AJICKTPOHHOU (opMe yKa3aHHbIE JOKYMEHTHI HE
BO3BpaLaOTCS.

PesynpraT npouenypsr:

- BblJaua 3aYETHON KBAJIM(UKALIMOHHOW KHMKKM O IPHUCBOEHUU CIOPTHUBHOIO
paspsila C 3aHECEHHEM CBEICHUH O CIOPTUBHOM paspsne, KONMM IIpUKas3a o
IIPUCBOCHUU CIIOPTUBHOTO pa3psia 3asBUTENI0 WIM BbIIAa4a 3apErMCTPUPOBAHHOIO
00OCHOBaHHOTO IHCBMEHHOTO OTKa3a B IPUCBOCHHUU CIOPTHUBHOIO paspsaa ¢
IIPEACTABICHUEM U TJOKYMEHTAMU 3asIBUTEIIO.

3.6. HcmpaBieHne TEXHUYECKOW OMMOKU (OMUCKH, OMEYATKH, TPAMMATHIECCKOM
WM apuPpMETHUECKON OIMOO0K) (J1ajee TeXHUUecKast OInOKa).
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[Tepeodopmienne 3adeTHON KBaTM(UKAIMOHHONW KHIDKKA O TPUCBOCHUU
CIIOPTUBHOIO pa3psifia OCYIIECTBISIETCS B CBSI3M C YCTPAHEHUEM B HUX TEXHHYECKUX
OLIUOOK.

[Tepeoopmiienne 3adeTHON KBaTU(UKAIMOHHONW KHIDKKA O TPUCBOCHUU
CIIOPTUBHOIO pa3psa OCYUIECTBISIETCS Ha OCHOBAHUM 3apErMCTPUPOBAHHOIO
3asBieHus (pekoMenayemas popma npuseneHa B [Ipunoxenue Ne 2 k HacroseMy
PernaMeHTy) ¢ mpuiIOKEeHHEM 3a4e€THOW KBaTU(DUKAIIMOHHOW KHUXKKH O MPUCBOCHUU
CHOPTUBHOIO pa3psja, B KOTOPOI COAEPKUTCS TEXHUYECKas OMIMOKa.

3.6.1. CenuanucT yrnoJHOMOYEHHOTO OpPraHa OCYIIECTBIISET:

- IPUEM U PETUCTPALIUIO 3asIBJICHUS 00 UCIIPABICHUHN TEXHUYECKON OIIMOKU;

- Tiepeaada 3asBICHUS 00 MCIPABICHUH TEXHUYECKOW OIMMUOKUA PYKOBOJUTEIIO
YIOJIHOMOUYEHHOTO OpraHa.

[Ipouenypa, ycranaBauBaemass HACTOSIIIUM ITYHKTOM, OCYILIECTBJISIETCS B JICHb
MOCTYTIJICHUS 3asBJICHUS 00 UCIIPaBICHUU TEXHUUECKON OIHUOKH.

PesynbTaT mpoueaypel: TPUHATOE, 3apPETUCTPUPOBAHHOE U HAMNPABIECHHOE
PYKOBOJIMTEIIO 3asiBJICHUE 00 UCIIPABICHUN TEXHUUECKON OIIMOKH.

3.6.2. PykoBoauTenb yNOJIHOMOYEHHOTO OpraHa paccMaTpuBaeT 3asiBieHHE 00
WCTIPABJICHUU TEXHUYECKOW OITMOKU U MEPEeIaeT CIEeIUAIUCTY I UCTIOJTHEHHUS.

PesynbTaT mpoueaypsl: 3asBieHHE 00 HCIPaBICHUU TEXHUYECKON OIIHUOKU
HaIIPaBJIECHO HA UCIIOJIHEHUE CIEIIMAINCTY.

3.6.3. Cnenuanaucrt:

[lepeodopmisier 3adeTHyr0 KBaIU(UKAIUOHHYIO KHUKKY O MPUCBOCHUH
CHOPTUBHOIO pa3psa;

['oToBUT TPOEKT mHUChbMa 3asABUTENI0 O TMepeodOpPMIICHUH  3a4€THOMN
KBUTU(PUKAIMOHHON KHUKKH O TIPUCBOCHUM CIIOPTUBHOIO paspsija U HaNpaBisieT Ha
MOANUCH PYKOBOJUTENIO YIIOJTHOMOYEHHOTO OpTraHa.

3.6.4. PykoBoauTenb yImOJHOMOYEHHOTO OpPraHa IMOJIMUCHIBAET MPOEKT MUChMa
3asIBUTENIO O MPEJOCTABICHUH MYHULIUIIAILHON YCIYTU U TIEPEAAET CIEeIUATUCTY.

[Ipouenypa, ycraHaBiuBaeMas HACTOSIIIMM IYHKTOM, OCYIIECTBIISIETCS B
TE€YEHUE OJHOTO Pabovyero IHs CO JHS Mepeadyu MUCbMa Ha MOIUCH PYKOBOIAUTEIIO
YIOJIHOMOYEHHOI'O OpraHa IpoeKTa M1Uchma.

Pe3ynpraT mnpoueaypel: MHUCbMO 3agBUTENIO, MOANMUCAHHOE PYKOBOJUTEIEM
YIOJIHOMOYEHHOI'O OpraHa.

3.6.5. Cnenuanuct oCyIECTBISIET PETUCTPALIUIO MTOIIMUCAHHOTO PYKOBOJIUTEIIEM
YIOJIHOMOYEHHOIO OpraHa IHCbMa, KOTOPOE HANpaBIIAETCd HAa  YKa3aHHBIA
3asiBUTENIEM MOYTOBBIHN aipec TUO0 MepeaacTCsi HAPOUHO.

[Ipouenypa, ycraHaBivBaemasi HaCTOSIIIUM ITYHKTOM, OCYLIECTBJISIETCS B JCHb
MOJAMHUCAHUS PYKOBOAUTENIEM YIIOJIHOMOUYEHHOTO OpraHa MMchMa 3asiBUTEIIO.

Pesynbrat mpoiietypbl: HallpaBiI€HHOE 3asBUTEIIO MUCHMO.

3.6.6. CroeuMaJiuCT BbIJIACT 3a4ETHYI KBaJU(PUKAIMOHHYI KHIXKKY O
IPUCBOCHUM CIIOPTUBHOIO pa3psjia C HCIPABICHHONM TEXHUYECKOW OIIMOKOM
3asIBUTEIIIO.

[Ipouenypa, ycranaBnuBaemas HACTOSIIIUM ITYHKTOM, OCYILIECTBJISIETCS B JI€Hb
SIBKU 3asIBUTEJIS.
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PesynbraT mpomuemypsl: Bbadya 3a4€THON KBATM(PUKAIMOHHOW KHUXKKH O
MPUCBOCHUU CIIOPTUBHOTO pa3psiia ¢ UCIPABICHHONW TEXHUYECKOM OMIMOKOM.

B ciywae mnomaunm JOKYMEHTOB B DJJIEKTPOHHOM BHJE, IPHU IOJYyYECHUH
pe3ynbTaTa IpPEJOCTaBICHUS  MYHHUIMIAIBHOM  yciayrw, 3asBUTENnb  00s3aH
IIPENOCTAaBUTh B YIIOJITHOMOYEHHBIM OpraH OPUIMHAJIBI JOKYMEHTOB, C LECIBbI0 HUX
CBEPKH C JAaHHBIMU JOKYMEHTOB W 3asBJICHUA, IOJAHHBIMU B JJICKTPOHHOM BHJE
nocpeAacTBoM EnuHoro noprana rocyaapCTBEHHBIX YCIIYT.

IIpu ycTaHOBIIEHUMH PACXOXKICHUN TOKYMEHTOB, HAIPABJICHHBIX B 3JIEKTPOHHOM
(dbopme ¢ opurMHagamu, pe3ysibTaT NPeJOCTABICHUS YCIyTH 3asiBUTEIIO HE BbIIa€TCA,
0 YEM COCTABJISAETCA AKT.

4. @opMbI KOHTPOJIA 32 HCIIOJTHEHHEM AIMUHUCTPATUBHOIO PerjiaMmeHTa

4.1. Tlopsmoxk OCYIIECTBICHUS TEKYIIErO KOHTPOJS 3a COOJIOJICHHEM |
VICIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIULAMU MOJIOKEHU I
aIMUHHUCTPATUBHOTO pErJIaMEHTa W HHBIX HOPMATHUBHBIX IMPAaBOBBIX AaKTOB,
YCTaHABIMBAIOIIUX TPeOOBaHUS K IMPEIOCTABICHUIO MYHMIMIAIBLHOW YCIyru, a
TaK)Xe MPUHATUEM PELICHUM.

4.1.1. Texymuii KOHTPOJIb 3a COOIIOJICHUEM U HCIIOJHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMUA ~ JIMI[AMU  TOJIO)KEHHMM,  ONpENENEeHHBIX  aJMUHUCTPATHUBHBIM
pErjiaMeHTOM, OCYLIECTBIISIETCS. PYKOBOJUTENEM YIIOJTHOMOYEHHOTO OpraHa.

4.1.2. KoHTpoib 32 MOJHOTOM M Ka4€CTBOM NPENOCTABICHUS MYHULMIAIbHON
YCIIYTH BKJIIOYAET B ce€0s MPOBEJIEHNE IPOBEPOK, pACCMOTPEHHUE, TPUHATUE PELICHUI
U TIOATOTOBKY OTBETOB Ha OOpalleHus, cojaepxkallue >KanoObl Ha JeHCTBUSA
(Oe3nelicTBUS)  JODKHOCTHBIX — JIMI,  OTBETCTBEHHBIX 3@  IPEIOCTaBIICHUE
MYHUITUTIATBHOM YCITYTH.

4.2. Tlopsimok ¥ MEPUOAMYHOCTH OCYIIECTBICHUS IUIAHOBBIX U BHEIUIAHOBBIX
IPOBEPOK MOJHOTHI M KadyecTBa MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYT'H, B TOM
4yucie MOPSAOK W (OpPMBI KOHTPOJISL 32 IMOJHOTOM M KAaueCTBOM IMPEIOCTABIICHUS
MYHUITUTIATBHOU YCITyTH.

4.2.1. TlpoBepkun MOTYyT OBITH IUTAHOBBIMH HE pexe | pa3a B kBapran (Ha
OCHOBAaHHH TUTAHOB pa0OTHI OPTaHa) U BHEIUIAHOBBIMHU (10 KOHKPETHOMY OOpaIeHUIO
3asIBUTEIIS).

4.2.2. Pe3ynpTaThl MpOBEPOK OQGOPMISIIOTCS B BHJE CIPaBKU, B KOTOPOH
OTMEYAIOTCS BBISBJICHHBIE HETOCTATKU U IPEIJIOKEHHS 10 UX YCTPAHEHUIO.

4.2.3. BnennaHoBas TpoBEpKa OCYLIECTBISIETCS B CJIy4dae BBISIBICHUS
HEJOCTaTKOB B KA4e€CTBE W IMOJHOTE MPEAOCTABICHUS MYHUIIMMAIBHON YCIYTH, MO
*KanobaM 3asiBUTENEH UK TI0 0OpAaIlEHUIO OOIIECTBEHHBIX OpraHU3aIli.

4.2.4. ®opmamMu KOHTPOJISL 3a COONIOJEHUEM HCIIOJHEHHS aJMUHUCTPATUBHBIX
MPOLIEIyp SBIJISIETCS MPOBEICHUE TPOBEPKHU:

- BEJICHUSI JIETIONPOU3BO/ICTBA;

- COOTBETCTBUSA pE3yJbTAaTOB PACCMOTPEHUS JOKYMEHTOB TpeOOBaHUSIM
3aKOHOJIaTEIbCTBA (HACTOSILErO aIMUHUCTPATUBHOTO PETJIAMEHTA);

- COOJTIOZICHUS] CPOKOB U MOPSIJIKA MTpHeMa JOKYMEHTOB;



21

- CcOOJIIOJIEHUsI CPOKOB M TOPSIIKA BBIJAUYHM PE3YJIbTaTOB MPH MPEAOCTABICHUU
MYHULIMOATBHON YCITyTH.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a PEHIEHUs W JEUCTBUSA
(6e3meiicTBue), mNpuUHUMAaeMble (OCYIIECTBISIEMBIE) B  XOJ€ MPEAOCTABICHUS
MYHULIMIATBHON YCITyTH.

43.1. Ilo pe3yapraTaM MNOpPOBEACHHUS TMPOBEPOK TOJHOTHI M KaydecTBa
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH, B CIIy4ae BbISBICHUS HApYLIECHUW TpaB
3asiBUTEJIC, BAHOBHBIC JIMIA IPUBJICKAIOTCS K AUCIUIUIMHAPHON OTBETCTBEHHOCTH B
COOTBETCTBHHM C JIEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

4.4. TlonoxeHus, xapakTepusyroume TpeOOBaHMUS K TMOPSAKY U (dopmam
KOHTPOJISL 32 NPENOCTABICHUEM MYHHUIMIAIBHON YCIYTd, B TOM YHCJIE CO CTOPOHBI
rpaKJaaH, X 00bETUHEHNUN U OpTaHU3AIINNA:

4.4.1. Tpaxmane, uX OOBCIUHEHHS] U OpraHU3AIMM BIIPABE HAMPABUTH
oOpamieHre B TUCbMEHHOW (opme wim B (GopMe DIEKTPOHHOTO JOKYMEHTA,
NpeJIoKEHNe, 3asBICHUE WIM kKalnoOy, a TakkKe YCTHOE OOpalleHHe B aJpec
PYKOBOAMTENS YHOJHOMOYEHHOIO OpraHa C NpOChOOH O MPOBEACHUU IPOBEPKU
COOJIIO/IEHUS U UCTIOTHEHHSI HOPMATHUBHBIX MPAaBOBBIX akTOB Poccuiickoit denepanuu,
KemepoBckoil 007acTM W OpraHoB MECTHOTO CAMOYIPABJICHHS, IOJIOKEHHM
HACTOSIIEr0 aJMUHUCTPATUBHOIO pPErjlaMEHTa, YCTaHABIMBAIOIIUX TPEOOBAHMS K
MIPENOCTABICHUI0 MYHULHUIIAIBHOW YCIYTH, MOJHOTBI M KAa4yeCTBA IPEIOCTABIICHUS
MYHULUINAJIBHON YCIYrM B Cllydae HapyLIEHHWs MpaB M 3aKOHHBIX HHTEPECOB
3asiBUTENEN MPU MPEAOCTABIEHUN MyHUIIUNIATBHOU YCIIYTH.

442. llpyu 1gryHOM TpUEME TPAKIAHWH  TNPEIBABISET  JOKYMEHT,
yIIOCTOBEpSIOIMI ero Jau4HOCTh. CoJiepKaHue YCTHOTO OOpalleHHs 3aHOCUTCS B
KapTOYKY JMYHOTO MpHeMa TpaxJaHWHA. B cilydae eciu W3JI0KEHHbIE B YCTHOM
oOpameHnn (akTbl M OOCTOSITENHCTBA SIBIAIOTCS OYEBUAHBIMU M HE TpeOyIoT
JIOTIOJTHUTEJILHONW MPOBEPKU, OTBET Ha OOpallleHHuEe C COTJacusi TPaKJaHWHA MOXKET
OBITh JIaH YCTHO B XOJ€ JIMYHOIO IMpHUEMa, O YeM JIeJIAeTCsl 3aluCh B KapTOUKe
JUYHOTO MpUEMA IpakJIaHUHA. B OCTalbHBIX CIydasX IaeTcsl MUCbMEHHBIM OTBET I10
CYILIECTBY NTOCTABJICHHBIX B 0OpaIeHUH BOPOCOB.

4.4.3. I'paxX1aHlH B CBOEM NMHCbMEHHOM OOpalIeHUH B 00S3aTE€IBLHOM IMOPSIIKE
yKa3bIBaeT JMO0 HaWMMEHOBAaHHE YMOJIHOMOUYEHHOTO OpraHa, JMOO (amMIInuio, UM,
OTYECTBO PYKOBOAUTENS YIOJTHOMOYEHHOTO OpraHa, Ju00 €ro JOHKHOCTh, a TaKXkKe
cBOM (pamMHITUIO, UM, OTYECTBO (MOCJIEIHEE - NMPU HAJIMYUH), TTOYTOBBIA ajapec, Mo
KOTOPOMY JOJDKHBI OBITh HAampaBlICHbl OTBET, YBEIOMJICHHE O Tepeajpecalnun
oOpailieHusi, u3jaraeT CyThb NMPEAJIOKEHHUs, 3asIBICHUS WU )KaJoObl, CTABUT JTUYHYIO
noanuch U nary. B ciydyae HEOOXOIMMOCTHM B MOATBEP)KIEHHWE CBOUX JIOBOJOB
3asiBUTENb MpUJIaraeT K MUCbMEHHOMY OOpalleHUI0 JOKYMEHTbl M MaTepuaibl JIMOO
UX KOIUHU.

B Teuenme 30 gHEH ¢ MOMEHTa PErMCTpPalMd B YIOJHOMOYEHHOM OPraHe
oOpanieHust OT rpaxkiaaH, UX OObEAMHEHUN WM OpTraHU3alMil HAIIPaBISETCs MO MOYTe
uH(popManus o pe3ybTaTax MPOBEACHHON MPOBEPKHU.
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5. locyneOHblii (BHeCyAeOHBbIN) MOPAIOK 007KAJT0BAHUS PellleHUid U 1eiicCTBUH
(0e3nmeiicTBUS) OPraHa, NpeAOCTABJISIIOIIECT0 MYHUIIHNIAJIBHYIO YCJIYTY,
OPraHU3alMii, a TAKKe UX JOJKHOCTHBIX JINL, MYHMIHMIIAJBHBIX CJIYKALIMUX,
pPadOTHUKOB

5.1. Undopmanusa aiis 3adBUTENSA O €ro IpaBe MOJAaTh kKajloOy Ha PELICHUE U
(wnm) neiictBue (Oe3ACHCTBHUE) AAMUHUCTPAIMU MYHHITUIIAILHOTO OOpa3oBaHUS U
(uK) ee MOJHKHOCTHBIX JIML, MYHHULMIAJIBHBIX CIYXKalMX MpPU MPEAOCTaBICHUN
MYHULIMIATBHOM yCIyTH (f1anee - )xanoda).

3asBUTENHL MMEET MPaBO Ha 00ajloBaHUE B JIOCYACOHOM TMOpSAKE IEHCTBUI
(O6e3meiicTBUil) YIMOJTHOMOYEHHOTO OpraHa W €ro JOJDKHOCTHBIX JIMI] TIPH
IPEIOCTABIIEHUU MYHULIMTIATBHON YCIYTH (Janee - )kano0a).

5.2. Ilpeamer xkano0Hbl.

[IpeameTrom kajnoObl SIBISIOTCA pelieHuss u  JedcTBus  (Oe3nercTBue)
YIOJHOMOYEHHOT'O OpraHa, JOKHOCTHBIX JIUI] JINOO CITyXKalllkX.

3asiBUTENIb MOKET OOPATUTHCSA C 7Kallo00il, B TOM UUCIIE B CIASAYIOUINX CIydasX:

- HapylLIEHUE CPOKa PETrMCTpalMy 3arpoca O MPeJOCTABICHUN MYHHMIMIAIbHON
YCIIyTH;

- HapyIlIEeHHE CPOKa MPEAOCTABIECHUS MyHULIMTIAIbHON YCIYTH;

- TpeOOBaHUE Yy 3asBUTEIA JOKYMEHTOB WK MHPOPMALMK JHUO0 OCYILECTBICHUS
JNEUCTBUN, NPENOCTaBICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTWMBHBIMM TIpaBOBbIMU akTaMu Poccuiickonn ®enepannvi, HOPMaTHBHBIMH
npaBoBbIiMM akTamu KemepoBckoid obOmactu - Kyszbacca, MyHUIUNAIbHBIMH
IIPaBOBBIMH aKTaMU IS IPEJOCTABICHNUS] MyHULIUITAJIBHON YCITyTH;

- OTKa3 B IIpUEME JOKYMEHTOB, IPENOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM IIPaBOBBIMM akTamMu Poccuiickoii ®enepanuv, HOPMaTHBHBIMU
npaBoBbiMU akTaMu KemepoBckoil obOmactu - Kyszbacca, MyHUIMIAJIbHBIMU
IIPAaBOBBIMH aKTaMU JUIsl IPEJOCTABJICHNS] MYHULIMITAIIBHON YCIIYTH, Y 3asBUTEII;

- OTKa3 B NPEJOCTABICHUA MyHULMIIAJIbHOW yCIIYI'H, €CJIM OCHOBAaHHUs OTKa3a He
IpeyCMOTPEHbI (efepaibHbIMU 3aKOHAMU M HPUHATHIMU B COOTBETCTBUM C HUMHU
MHBIMA HOPMATUBHBIMH NPABOBBIMU akTaMu Poccuiickon denepanuu, 3aKOHaAMH U
WHBIMM HOpPMAaTHUBHBIMU TpaBoBbIMU akTamu KemepoBckoit obmactu - Kysbacca,
MYHULMIIAIbHBIMU IPABOBBIMU aKTAMU;

- 3a TpeOOBaHWE C 3asBUTENIA MPU NPEIOCTABICHUH MYHHUIMIAIBHON YCIyTH
IJIAaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMM IIPABOBBIMM akTamu Poccuiickon
®enepanyv, HOpMaTUBHBIMU MPaBOBBIMU akTamu KemepoBckoit o6nactu - Kysbacca,
MYHHULMIIAIbHBIMU IIPABOBBIMU aKTAMY;

- OTKa3 YIOJIHOMOYEHHOIO OpraHa, IPEeAOoCTaBIIOIMIEr0 MYHULIUIIAIBHYIO
YCIIyTY, JOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTABIISIIOIErO0 MyHULUIAJIBHYO YCIYTY,
B MCIIPABJIEHUM JOIYLIEHHBIX UMU ONEYaTOK M OMIMOOK B BBIAAHHBIX B PE3y/bTaTe
IPEIOCTABICHUSI MYHUUMIAIBHONM  YCIYT'M  JOKyMEHTax JiM0O  HapylleHHE
YCTaHOBJICHHOT'O CPOKa TaKUX UCIIPABJICHMI;

- HapylI€HUWE CpOKa WIM TNOpsAIKA BbLAAYM JOKYMEHTOB IO pe3yJbTaTaM
IIPEIOCTABIICHUS MyHULIMITIAJIbHON YCIYTH;
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- MIPUOCTAHOBJIEHUE MPEJOCTABICHUS MYHUIIMTIATBHON YCIYTH, €CJIM OCHOBAHMS
MIPUOCTAHOBIICHUS HE TPEIYCMOTPEHBI (efepalbHbBIMU 3aKOHAMH W TPUHSITHIMH B
COOTBETCTBHUM C HHMH HWHBIMH HOPMATHUBHBIMU TIPABOBBIMH akTaMu Poccuiickoi
®enepanuy, 3aKOHAMU M UHBIMA HOPMAaTHBHBIMU IIPABOBBIMHM akTamu KemepoBckoi
obnactu - Ky3bacca, MyHUIIUIIaIbHBIMU TIPABOBBIMU aKTaMU;

- TpeOoBaHME Yy 3asBUTENS NPHU MPEJOCTABICHUM MYHULUIMAIBHON YCIyru
JOKYMEHTOB WMJIM WH(OpMAIMK, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCHh MPH TEPBOHAYAILHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
Ui TIPEIOCTABIICHUS MYHHIIMNATBHOW yCIyTH, 3a HCKJIIOYEHHEM CIIy4aesB,
MIPENYCMOTPEHHBIX IyHKTOM 4 wyactu | craten 7 @enepanbHOTO 3aKOHAa OT
27.07.2010 Ne 210-93.

XKanoba nomkHa coaepKaTh:

- HAWMEHOBAaHHWE OpraHa, MPEJAOCTABISAIONIETO MYHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeIoCTaBIAIONIEr0 MYyHUIMNAIBHYIO YCIYyTry, JIH0O
CITy’KaIllero, peueHus u AeicTBus (6e3/eiCTBIE) KOTOPhIX 00KaTyIOTCS;

- (daMuianio, UMs, OTYECTBO (TOCJEIHEe - MPU HAJIWYUM), CBEJCHUS O MECTE
’KUTEJIbCTBA 3asBUTENS - (PU3UUECKOrO JIMIA JIMOO0 HAUMEHOBAHUE, CBEJIEHUS O MECTE
HaxXOXJCHUSl 3asiBUTENS - HOPUAMYECKOrOo JMIla, a Takxke Homep (HoMepa)
KOHTAKTHOTO TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HATUYUHM) U
MOYTOBBIN AJIPEC, MO KOTOPHIM JOJKEH OBITh HAMPaBIEH OTBET 3asSBUTEIIO;

- CcBeJieHUs 00 O0OKallyeMbIX PEIICHHUSX W JCUCTBUSIX (Oe31eicTBUM) OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMI[a Oprasa,
MPEA0CTABISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY, TUO0 CIYKalIEero;

- JI0BOJbl, Ha OCHOBaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM MU
neiicrBuem (Oe3nelicTBUEM) OpraHa, MPEIOCTABIISAIOIIEIO0 MYHULIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTAaBIISIIONIEIO0 MYHULUIAIBHYIO YCIYTy, JIH0O
CIIy’Kallero. 3asBUTEIEM MOTYT OBbITh MPEACTAaBICHBI JOKYMEHTHI (IIPU HATUYHH),
MOATBEP>KIAIOIINE JOBOJIbI 3asSBUTEISA, TMOO UX KOTIHH.

5.3. Opran MeCTHOTrO CaMOYIpAaBJICHUS U YIOJIHOMOYEHHbIE HA PACCMOTpPEHHUE
&Kao0bl TOJDKHOCTHBIE JIUIIA, KOTOPBIM MOXET ObITh HaIlpaBieHa kano0a.

Kamoba w©a pemenue, pAciicTBue (0e3meHCTBHE)  MOJDKHOCTHBIX — JIUI]
YIOJHOMOYEHHOTO OpraHa MpH MPEIOCTaBICHUU MYHHUIUMAIBHON YCIYyTd MOXKET
OBITH MIOJJaHa HAYAIBHUKY YIIOJHOMOYEHHOTO OpTaHa.

Kanoba na pemenue, aeiictus (06e3aeiicTBUE) HaYaIbHUKA YIIOJTHOMOYEHHOTO
opraHa IoJaeTcsl 3aMECTUTEIIIO TJIAaBbI [0 COLMANIbHBIM BOpocaM MeXypedeHCKOro
MYHHIIMIIAJIBHOTO OKPYTa.

Kanoba Ha pemenune, naeucTBus (0e3aelcTBUE) 3aMECTUTENST TJIaBbl IO
COLIMAIBHBIM BOIpocaM MexXIypeueHCKOTO MYHMIIMIAIBHOIO OKpyra MoJlaeTcs
['maBe Mex1ypeueHCKOro MyHULIUITAIbHOTO OKPYTa.

5.4. ITopsaok moga4Yu U paCCMOTPEHHUS KATOOBI.

Kamoba mnomaercss B mnuchbMeHHOW ¢GopMe Ha OyMaXHOM HOCHUTENEe, B
AJIIEKTPOHHOM (hOpME B OpPraH, MPEAOCTABISAIOMINA MYHULIUIIATBHYIO YCIYTY.

XKanoba Ha pemeHus u AeiictBus (6e3aelicTBHE) opraHa, MPEIOCTABIISIONIEIO
MYHHUIIMIIAJIBHYIO  YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa, MpeIoCTaBIISIIOIIETO
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MYHULIMIAIBHYKO YCIYTY, CIIYXKalllero, pyKOBOJIWTENA OpraHa, IPeaOCTABIISIOLIETO
MYHULUIIAIBHYIO YCIYTY, MOKET OBITh HANpaBJIEHA IO IOYTE, C HCIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «/HTepHeT», oduiuanbHOro caira
OpraHa, IPEIOCTaB/AIOLIEN0 MYHUUUIAIBHYIO  yCIYyry, €QUHOTO  IopTana
rOCy/lapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr JIMOO pPErHOHAIBHOIO IopTalia
rOCy/lapCTBEHHBIX W MYHULUIAIbHBIX YCIYT, a TaKK€ MOXET ObIThb IPHUHATA IpPHU
JIMYHOM ITPUEME 3asBUTEIS.

B cnywyae nopaum kanoObl NpH JMYHOM TNPUEME 3asiBUTENb MPEACTAaBISAET
JOKYMEHT, YAOCTOBEPSIOIINI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.

B cnyuae, ecan xanoba mojaeTrcs uepe3 MPEACTaBUTENS 3asBUTENS, TaKKe
IIPEACTABIACTCS JOKYMEHT, IOATBEPKIAKOLIMN IIOJHOMOYMSA HA OCYIIECTBICHUE
JNEUCTBUM OT WMMEHH 3asBUTeNd. B KadecTBe IOKYMEHTa, IOATBEPKAAIOIIETO
ITIOJTHOMOYHSI Ha OCYILECTBIICHUE ACUCTBUNA OT UMEHM 3asiBUTEIIA, IPEACTABISACTCS:

- opopMIleHHasI B COOTBETCTBUHM C 3aKOHOAATeILCTBOM Poccuiickoit deneparnun
JIOBEPEHHOCTD (11 PU3NYECKUX JIHIT);

- obopMIleHHast B COOTBETCTBUHM C 3aKOHOAaTeIbCTBOM Poccuiickoit denepanun
JNOBEPEHHOCTDh, TOANMCAHHAS PYKOBOAUTEIEM 3asBUTENS] WIH YIOJIHOMOYEHHBIM
TUM PYKOBOJIUTENEM JIULIOM (I FOPUINYECKUX JIHIL);

- KOIKS PEIIeHHs] 0 Ha3HAYEHUH Wiu 00 u30paHuu aub0 npuka3za 0 Ha3HAYCHUU
(U3MYECKOro JIMIIA HA JIOJKHOCTh, B COOTBETCTBHUU C KOTOPBIM Takoe (hU3UYECKOE
MO 00J1alaeT MpaBoOM JIEUCTBOBATh OT UMEHU 3asiBUTENS O€3 JOBEPEHHOCTH.

[Ipyu mnogaye xkanoObl B BJIEKTPOHHOM BHJIE€ JOKYMEHTBI MOTYT OBITh
IpEJICTaBICHbl B (OpPME 3JIEKTPOHHBIX JTOKYMEHTOB, MNOJINUCAHHBIX 3JIEKTPOHHOU
NOANMUCBIO, BUJ KOTOPOM INPEAYCMOTPEH  3aKOHOJATENbCTBOM  Poccuiickoi
Penepanny, NpU 3TOM JOKYMEHT, YAOCTOBEPSIOIIMHA JIMYHOCTH 3asiBUTENS, HE
TpedyeTcs.

B ciyuae, ecnu xanoba nojaHa 3asBUTEIEM B OpraH (JOJKHOCTHOMY JIMILY), B
KOMIIETEHIIUIO KOTOPOTO HE BXOJUT MPUHATUE PEUICHMS I10 Kano0e, B TEUEHUE TPeX
pabouux AHEW cO JHS €€ PErucTpallMyd yKa3aHHBIM OpraH HampabiseT Kajioly B
YIOJHOMOYEHHBIN Ha €€ pacCCMOTPEHHUE OPTraH U B MUCbMEHHOH (hopme nHPOpMHUpyeT
3asIBUTEJNS O MEPEHANPABICHUH JKaJI00BbI.

[Ipu sTOM CpOK paccMOTpeHHs >KajJoObl HCYHCIAETCS CO JHS PErHCTpalluu
Kao0bl B YIIOJJHOMOYEHHOM Ha €€ pACCMOTPEHUE OpraHe.

5.5. Cpoku paccMOTpEHUS KAIOOBI.

XKanoba, moctynuBIIas B YMNOJHOMOYEHHBIH Ha €€ pPAacCMOTPEHHE OpraH,
HOJUIKUT PErucTpal HE TIO3JIHEe CIEAYIOLEro paboyero JHA CO JAHS €€
nocrymieHus. JKanoba paccmaTtpuBaercs B TedeHHe 15 pabouux aHel co AHs ee
pPEruCTpaLUH.

B cimyuae o0OanoBaHus OTKa3a OpraHa, IpeJoCTaBIISIONIEI0 MYHHUIMIAIBHYIO
yCIyry, €ro JAOJDKHOCTHOIO JiMIla B IPUEME JIOKYMEHTOB Yy 3asBUTENs JUOO B
WCIPABJICHUU JIONYILIEHHBIX ONEYAaTOK M OWMOOK WIM B Cilydae 00KaJOBaHUSA
3asgBUTENIEM HapyUIEHUS YCTAHOBJIEHHOI'O CpOKa TaKUX MCIpaBiIeHU xkanoba
paccMaTpuBaeTcs B TeueHue 5 pabouux JHEH co JHS ee PerucTpalty.
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5.6.  OcHoBaHM#l 17  TNPUOCTAHOBICHHUS  PACCMOTPEHHUS  KaJlOOBI
3aKkoHoAaTenbCcTBOM Poccuiickon denepannn U 3aKOHOATENBCTBOM KemepoBckon
obnactu — Ky3bacca, MyHUIIMTIATbHBIMU TPABOBBIMH aKTaMH HE IIPETyCMOTPEHO.

5.7. Pe3ynbTat paccMOTpEHHUS 5Kao0bI.

[lo pe3ynbrataM paccMOTPEHHMs >KAJIOObl MPUHUMAETCS OAHO W3 CIEAYIOLIUX
PELIECHNM:

- YAOBJIETBOPUTH KaAJI00Y;

- OTKa3aTh B yJIOBJIETBOPEHHUH 3KaJlOOBbI.

YTOIHOMOYEHHBIA OpraH YIOBJIETBOPSET >XajloO0y, B TOM uwucie B ¢dopme
OTMEHBI MPUHATOTO PEUICHUs, UCHPABICHUS TOMYIIEHHBIX ONEYaTOK U OIIHMOOK B
BBIJJAHHBIX B PE3YyJbTaT€ MPEIOCTABICHUS MYHULHUNAIBHON YCIYIM JOKYMEHTaXx,
BO3BpaTa 3asBUTEIIO0 JEHEKHBIX CPEICTB, B3UMaHUE, KOTOPBIX HE IPEIyCMOTPEHO
HOPMATUBHBIMU TPaBOBbIMU akTaMu Pocculickon @Penepanuu, HOPMATUBHBIMU
npaBoBeIMU akTamMu KemepoBckoit obOmactu — Kysbacca, MyHHUITUTATbHBIMU
MPaBOBBIMH aKTaMH, a TaK)Ke B UHBIX (popmax.

B cnyuae mnpusHaHus kanoObl MOJJIeXKalleld yIOBICTBOPEHUIO B OTBETE
3asIBUTENI0, YKA3aHHOM B IMYHKTE 5.4 HACTOSILEro aJMUHUCTPATUBHOIO PErVIAMEHTA,
naeTcss HMHQpoOpManMs O JEUCTBHUSX  YIMOJHOMOYEHHOTO OpraHa B LEIX
HE3aMEJJIMTEIPHOIO  YCTPAHCHMS  BBIABJICHHBIX HAPYLIEHWA TPH  OKa3aHUHU
MYHULIMNAIBHOM YCIYTHW, a TaKXe IMPUHOCATCS W3BUHEHUS 32 JOCTABJICHHBIE
HEy/00CTBa U yKas3bIBaeTcsi MHGOpManuss O AAJbHEUIINX JACHCTBUSAX, KOTOpBIE
HE0OXOAMMO COBEPIINUTDH 3aBUTEIIO B LIEJISAX NOJYYESHHUS] MyHULIUITAIIBHON YCITYTH.

B cnyuyae mpusHaHus KanoObl, HE MOJIEKALIEH YIOBJIETBOPEHUIO B OTBETE
3asIBUTENI0, YKA3aHHOM B IYHKTE 5.4 HACTOSIEr0 aJMHUHUCTPATHBHOIO PErJIAMEHTA,
JAIOTCSl apryMEHTUPOBAHHBIE PAa3bsICHEHHS O MPUYMHAX MPUHITOTO PEUICHUs, a
Takke HHPopMaIys 0 OpsIKEe 00KaTIOBaHUS PUHSATOTO PEIICHHUS.

B cinydae yctaHOBJ€HHMS B XOJi€ WM O pe3yjbTaTaM PAacCMOTPEHHUS KaJOOBI
MIPU3HAKOB COCTaBa AaJAMUHUCTPATHUBHOTO MPABOHAPYILICHHUS WM NPECTYIUICHUS
CIEHHAIIMCT OpraHa MECTHOIO CAMOYIIPABIICHUS, CHEUUAIMCT YIOJIHOMOUYEHHOTO
opraHa, HaJIeJICHHbIN MOJHOMOYUSIMH TI0O PACCMOTPEHHIO Kano0, HE3aMeIJIUTEIbHO
HAIIPaBJISIET UMEIOIIMECS MAaTEPUAIIbI B OPTaHbl IPOKYPATYPHI.

B ynoBnerBopeHnn xano0bl OTKAa3bIBAETCS B CIEIYIOIIUX CIIy4asiX:

- xanoba npu3HaHa HEOOOCHOBAHHOM;

- HaJIMYME BCTYNHMBLIETO B 3AKOHHYIO CHIIy PELIEHUs CyAa, apOUTPaKHOTO Cyna
0 Kano0e 0 TOM K€ MPEAMETE U MO TEM K€ OCHOBAHUSIM;

- IoJ1a4a Kaso0bl JTUIIOM, TIOJTHOMOYHS KOTOPOTO HE MOATBEPKIIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTesIbcTBOM Poccuiickoin denepannu;

- HaJu4Me pElIeHHs MO >Kajlobe, MPUHSATOrO paHee B OTHOIICHHH TOTO K€
3asIBUTEJIS U 10 TOMY K€ IIPEIMETY 5KaJI0ObI.

B ciywyae ycraHoBneHus B XOJE€ WIM MO pe3yjbTaTaM PacCMOTPEHHUS KaIOObI
MIPU3HAKOB COCTaBa aJIMUHHCTPATUBHOIO MPABOHAPYIIEHUS WM MPHU3HAKOB COCTABA
MPECTYIJICHUs AOHKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha PacCMOTPEHHE Kayoo,
HE3aMEJINTEIbHO  HAIpaBlse€T  COOTBETCTBYIOLIME  MaTepHalbl B OpPraHbI

IIPOKYpaTyphbl.
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5.8. Tlopsamox wuHPOPMHUPOBAHUS 3asABUTENSI O peE3yibTaTax pPacCMOTPEHHS
KATOOBI.

He no3gHee nHs, claeAyrollero 3a JHEM IPUHATHS PEUICHUS, 3asBHUTEIIO B
MMMCbMEHHOU (popMe U, TI0 JKEJIaHUIO 3asBUTEIIS, B JIEKTPOHHOUN (hopMe HapaBIIIeTCS
MOTHBUPOBAHHBIN OTBET O pe3yjIbTaTaX PaCCMOTPEHHUS 5KalOOBbI.

B oTBere 1o pe3yabTaTaM pacCMOTPEHUS KaNOObl YKa3bIBAIOTCS:

- HAMMEHOBAaHHWE OpraHa, MpPEeAOCTaBISAIONIET0 MYHUIMIAIBHYIO YCIYTY,
PacCMOTPEBILIETO Kajao0y, JOJKHOCTh, (pamMuius, UMs, OTYECTBO (TIOCIETHEE - MPU
HaJM4KMH) €ro JOJKHOCTHOTO JIMIA, TPUHSIBIIETO PEIICHUE M0 Kallooe;

- HOMEp, JaTa, MECTO MPUHATHUS PEIICHUS, BKIIOUYas CBEICHUS O JOJDKHOCTHOM
TUIe, pellieHre WK nercTBre (0e31elicTBIE) KOTOPOTro 00KayeTcs;

- (amunus, ums, OoT4eCTBO (MOCJIENHEE - NPH HAIWYWHN) WIM HAWUMEHOBAaHUE
3asIBUTEIIS;

- OCHOBAHUS ISl IPUHSATHSI PEUIESHUS 110 Kano0e;

- IPUHATOE TI0 Kajo0e pelIeHue;

- B Ciy4yae, ecliu >kajoba mpu3HaHa OOOCHOBAaHHOHM, - CPOKHM YCTPaHEHUS
BBISIBICHHBIX HApyIIEHWW, B TOM YHCJIE CPOK TWPEIOCTaBICHUS pe3yJibTara
MYHULIMNAIBHOMN YCITyTH;

- CBEJICHMSI O MIOPsIJIKE 00KAIOBAHMS PUHATOIO IO KaJI00€ pereHusl.

OTBeT 1O  pe3yiabTaTaM  PAacCMOTPEHUS  JKaJIOObl  TOJAMHUCHIBACTCA
YIOJIHOMOYEHHBIM Ha PACCMOTPEHUE KAJIOOBI JOJKHOCTHBIM JIUL[OM.

5.9. Ilopsigok 00xaioBaHMs PEIICHUS 10 Kanooe.

3asBUTENb BIpaBe O0O0XKaJloOBaTh pEUICHUS, MPUHATHIE 10 pe3yJbTaram
pacCMOTpEHHsI  KaJloObl, B  TMOPSAKE,  YCTAHOBJICHHOM  JICHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

5.10. IIpaBo 3asgBuUTENs Ha TOJy4YeHHME HHPOPMALUU U JOKYMEHTOB,
HEOOXOIUMBIX /111 0OOCHOBAHUS U PACCMOTPEHUS KaJIOOBI.

3asBUTENH, HWMEET IMpaBO Ha TMoydeHue uHGOpMAlMM U JOKYMEHTOB,
HEOOXONUMBIX JIJII OOOCHOBAaHMUSI M PACCMOTPEHHS >KaJIOObI, €CIM HMHOE He
IPETyCMOTPEHO 3aKOHOM.

5.11. CnocoOGsl  wHGOPMHUpPOBAHUS 3asABUTENEH O TIOPSAAKE TMOJAYH W
PacCMOTPEHHUS KaJIOOBI.

HNudopmaius o mopsake MOAaYd M PACCMOTPEHMS KaloObl pa3Melaercss Ha
opuIManTEHOM  CalTe  YHNOJHOMOYEHHOTO  OpraHa B HMH(OpPMAIHOHHO-
TeleKOMMyHUKanmonHon cetu  «Muatepner», EINI'Y wu  PIITY, a Taxxe
MPEAOCTABIISACTCA HEMOCPEACTBEHHO COTPYIHHMKAMU YIIOJIHOMOYEHHOIO OpraHa IpH
JUYHOM OOpalieHuu 3asBuTesel, TernedoHam JUisl CIPaBOK, a TAKKe B MHUCbMEHHOM
(¢bopMe TOUYTOBBIM OTHPABJICHUEM JHOO SJIEKTPOHHBIM COOOIIEHHEM IO ajpecy,
YKa3aHHOMY 3asiBUTEJIEM.

5.12. Tlopsgok gocyneOHOro (BHECYAeOHOTO) O0O0KaJloBaHUS pEUICHUH |
nerlcTBUi (6e3nericTBus) YIOJTHOMOYEHHOTO oprasa, PYKOBOJIUTEIIS
YIOJHOMOUYEHHOIO  oOpraHa Ju0O0  CHEelMalucTa  YHOJHOMOYEHHOIO  OpraHa
OCYIIECTBIISIETCS. B COOTBETCTBUM C JICMCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickon
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denepanuy, 3aKOHAMM M MHBIMA HOPMAaTHBHBIMU IIPaBOBBIMHU akTamu KemepoBckon
obnactu — Ky30acca, MyHUIIMTIATbHBIMU IPABOBBIMH AKTAMHU.

6. Oco0eHHOCTH BHINOJTHEHHUS AIMUHUCTPATHBHBIX Npoueayp (aeicTBuii)
B MHOT'O()YHKIMOHAJIbHBIX HEHTPaX MPeI0CTABJICHU IOCYIAPCTBEHHbIX H

MYHUIHMIAJIBHBIX YCJIYT

VYcenyra B MHOTO0(YHKITMOHATBHBIX LEHTpax MPEI0CTABICHUS
rOCYyapCTBEHHBIX U MYHUILIUIIAJIIBHBIX YCIYT HE MPEIOCTABISACTCS.

Hauvaneauk MKY YOKuC N.B. [Tonomapes
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IMTPUJIOXXEHUME Ne 1
K aJMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEAO0CTABICHUs MyHUIIMIIAIILHOU yeiyru «lIpucsoenue
CIIOPTUBHBIX Pa3psiiOB «BTOPOM CIIOPTUBHBIN pa3psi», «TPETUM
CIIOPTUBHBIN pa3psa»
PykoBonuTento ynoJiHOMOUYEHHOTO OpraHa

IIpencrasnenue

XOogaTaluCTByl0 O IPUCBOCHUU CHOPTUBHOIO paspsja IO pPe3yJbTaraM  BBICTYIUICHHS

(pammunus, umsi, OTYECTBO (TOCIETHEE — TP HATTMYNHN) CIIOPTCMEHA)

(YpoBeHb COpEBHOBAHUH, BUJI CIIOPTA)

(mata ¥ MecTo MPOBEJICHUSI COPEBHOBAHUI )

A,

(pamunus, umsi, OTYECTBO (TIOCIETHEE — TIPU HAJTMYNHN) CIIOPTCMEHA)
Jlato0 coryiacue Ha 0OpaboTKy CBOMX MEPCOHANbHBIX JAHHBIX, YKa3aHHBIX B HACTOSILIEM IIPEICTaBICHUN U
MpUIaraéMbiXx K HEMy IOKYMEHTaX, B LEJSIX MPEJOCTABICHHUS MyHUIIMTATBHOU YCIIYTH.

« » 20 r.
(moamuch criopTcMeHa (3aKOHHOTO
peACTaBUTENs/pacmuPOBKa MOIHCH )
[Tpunoxenus:
1
2
3
4,
5
6

(ML.II., nomxkuoCTh, moanuck ®HO)
« » 20 1.

Hpe,Z[CTaBJIeHI/Ie MMPUHATO OTBETCTBCHHBIM CIICLIUAJIUCTOM:
Bpewms 1 nata npuHATHA NPEICTABICHUA: Yac. MUH. « » 20 T

PeructpanmonHbiii HOMep MpeACTaBICHUS
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[MPUJIOXKEHHUE Ne 2

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MyHULIMIIAJILHON yCIIyTU
«ITpucBoenue

CIIOPTUBHBIX Pa3psIOB

«BTOPOU COPTUBHBIN pa3psny,

«TpeTUl CIIOPTUBHBIN pa3ps»

PykoBoauTenno ynoJTHOMOYEHHOI'O OpraHa

(mammenoBanue opranuzanuu, MO 3asBuTens)

3asBieHne
00 uCTIpaBIeHUN TEXHUIECKON OINOKH
Coobmraro 00 omudKe, TOMYyIEHHON NPH BbIJade TOKYMEHTOB (PE3yJbTaT MPEeA0CTaBICHHS
MYHUITUATIAIEHON YCITYTH).
B

(BBIIAaHHBIN JJOKYMEHT)

YKa3aHo:

[IpaBuibHBIE CBEICHUS

[Tpoury ncnpaBUTh TOMYIIEHHYIO TEXHUYECKYIO OLITHOKY U BHECTH COOTBETCTBYIOILINE
W3MEHEHUS B IOKYMEHTBI, SBJISIFOLIUECS PE3YJIbTATOM MYHULMIIAIBHON YCIYTH.

IIpunararo cienyronme 10KyMEHTBI:
1.

2.

O roTOBHOCTH MPOIIlY U3BECTUTH MEHS

(cioco6 u3BeIIeHUs )

(mara) (moamuck) (pactmdpoBKa MOIITUCH)
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