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POCCHUVICKAS ®EJEPALIVS

KemepoBckas o0sacth - Ky30ace
ropoa Mexkaype4eHck

AnvuHucTpanus MexX1ypeuyeHCKoro ropojicKoro oKkpyra

IHOCTAHOBJIEHHE

ot 14.09.2021 Ne 1881-n

06 YTBEPKICHUU aAMUHHUCTPATUBHOTO
periaMeHTa TMPEeAOCTaBICHUS MYHUIUTIATHLHOM
yeayru  «lIpenoctaBinenue uHpopmaruu 00
00beKTax ydeTra H3 peecTpa MYHHUITUIATHHOTO
UMYIIECTBA»

B nensx mnpuBeneHus aJIMHUHUCTPATUBHBIX PETJIAMEHTOB MYHHIIUMAIbHBIX
yCIyr B COOTBETCTBUE C JCUCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickou
®deneparuu, NoBbIICHUS YPPEKTUBHOCTH ACATEILHOCTH U OpraHU3aliyd paboThl 1O
IPEIOCTABICHUIO MYHUIIUNIAIBHBIX YCIYT, PYKOBOJICTBYSCH: DeepanbHbIM 3aKOHOM
or 06.10.2003 Ne 131-®3 «O6 o00mMX NOPUHIUIIAX OPTaHU3AIUN MECTHOTO
camoymnpaBieHuss B Poccuiickoit @enepaunmny», DenepanbHbIM 3aKOHOM  OT
27.07.2010 Neo 210-®3 «OO0 opraHuzanuu MPEeAOCTABICHUS TOCYAApPCTBEHHBIX H
MYHUIMIIAIBHBIX YCIYI», noctaHoBieHueM lIpaBurensctBa Poccuiickon denepanun
oT 26.03.2016 Ne 236 «O TtpeboBaHUSAX K MPEAOCTABICHUIO B JIEKTPOHHOU (hopme
rOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr», mnocTtaHoBieHueMm Koimeruun
Anvunuctpanuu  KemepoBckoit o6mactu ot 24.06.2011 Ne 288 «O mnopsuke
pa3pabOTKu ¥ YTBEPXKICHUS AIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHHUS
rOCYJapCTBEHHBIX YCIYr HMCIHOJHUTEIbHBIMU OpraHaMHU TOCYJAapCTBEHHOW BJIACTH
KemepoBckoii o0macTny, IIOCTAaHOBJICHHUEM Komnerun AJIMUHHCTpaluu
Kemeposckoii o6iactu ot 25.04.2019 Ne 259 «O BHeceHUU W3MEHEHUIN B HEKOTOPHIE
IIOCTaHOBJICHUS Komernn AJIMUHUCTpaUUn Kemeposckoit o0nacTu,
MOCTAHOBJICHUEM aJMHHHUCTpAlUd MEXIypeuyeHCKOro TOpOJCKOrO0 OKpyra oT
04.07.2019 Ne 1491-m «O6 ytBepxkaenun llopsiaka pa3paOOTKH U YTBEPKICHUS
aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHULMNAIbHBIX YCIyT Ha
TEPPUTOPUHN MYHUIIMITAIILHOTO 00pa3oBaHus «MeXTypedeHCKUl TOpOACKON OKpy»:

1. CuuTaTh yTPATUBLIMMHU CHUILY:



1.1. mocraHoBJIEHUE AIMUHHUCTpAUUU MeEXAYypEUeHCKOTO TOPOJICKOTrO OKpyTa
oT 14.07.2015 Ne 1952-n1 «OO0 yTBEpXJACHUU AaJIMHUHUCTPATUBHOIO pPErJIaMEHTa I10
MPEIOCTaBICHUI0 MyHUIIMTIAIBHON yciayru «IIpegocraBienue napopmamnmu o hopme
COOCTBEHHOCTH Ha HEIBI)KMMOE U JIBIDKMMOE HMMYIIECTBO, 3€MEIbHBIC YYaCTKH,
HAXOJAIIUEeCs B COOCTBEHHOCTH MYHHUIIMNAIBHOTO 00pa3oBaHMs, BKIIIOYAS
npenocraBieHne  wHGOpMammu 00  00BEKTaX  HEABXKMMOTO  HMYIIECTBA,
HAXOJISANIUXCS B MYHUIIMITAIbHON COOCTBEHHOCTH M TIPEIHA3HAYCHHBIX IS CIAYd B
apeHly», 32 UCKIIFOYEHUEM TTyHKTa 1;

1.2. mocTaHOBIEHHE aIMUHUCTpAMU MeXIypeueHCKOrO0 TOpOJICKOrO OKpyra
or 07.11.2019 Ne 2495-m «O BHECEHMM U3MEHEHUH B IIOCTAHOBJICHUE
aIMUHUCTpau MexaypedeHCKoro ropojickoro okpyra ot 14.07.2015 Ne 1952-n
«O0 yTBEepXKIEHUM AJMUHHCTPATUBHOIO perjlaMeHTa IO  MPEeJOCTABICHUIO
MyHuIMnanbHo ycinyru «lIpenocraBinenne nHpopManuu o GopMe COOCTBEHHOCTH
Ha HEIBW)XUMOE U JBH)KMMOE HMYIIECTBO, 3€MEJIbHbIE YYaCTKU, HAXOJAIIUECs B
COOCTBEHHOCTH  MYHMIIUMIIAIBLHOTO  OOpa3oBaHUs, BKJIOYas  MPEJIOCTABJICHUE
nHpopMaruu 00 O0O0BEKTaX HEABMKMMOIO HMMYIIECTBA, HAXOJAIIUXCI B
MYHHUITUTIATFHOM COOCTBEHHOCTH M MPETHA3HAYEHHBIX JJIS CIaYd B apEHIY».

2.  YTBepauTh aJIMUHUCTPATUBHBIN perjiiaMeHT PEeIOCTaBICHUS
MyHuIunanpbHou ycnyru «lIpenocrtaBnenne uHbopmanuu 06 oObeKTax ydeTa W3
peecTpa MYHMIIMIAIBHOTO HMMYIIECTBa», COTJACHO MPUIIOKEHHIO K HACTOSIIEMY
MIOCTaHOBJICHHUIO.

3. KomMurery no ynpaBieHHI0 UMYIIECTBOM MyHUIUIIAILHOTO 00pa30BaHMS
«MexaypeueHckuil ropojckoi okpyr» (Lnengep C.9.) B Teuenne 10 padbouux aHei
C MOMEHTa BCTYIUIEHMS B CHJIY HACTOSIIEr0 TOCTAHOBJIEHUS MPEACTABUTH
HEOOXOMMbIE CBEICHUS JJIs BHECEHUS M3MEHEHUH B PEECTp MyHHUIIMITATbHBIX YCIIyT
MYHUIMOAIBHOTO  00pa3oBaHus  «MeXIypedeHCKU TOpOACKONM  OKpyr» B
YCTaHOBJICHHOM IOPSIZIKE.

4, DKOHOMUYECKOMY YHOPABJICHUIO aJIMHUHUCTpAMU MexXaypeueHCKOro
ropoackoro okpyra (MuxaiinoBckuii M.B.) BHeCTM H3MEHEHHS B peecTp
MYHUIIUOAIBHBIX ~ YCIYT  MYHUIUMOAIBHOTO  00pa3oBaHusi «MexIypeueHCKHi
TOPOACKON OKPYT».

d. Otneny mo pabore co CMU anmuaHCTpanuu MeEXTypedeHCKOTo
ropojackoro okpyra (Bopo6seBa M.A.) ony0aMKoBaTh HACTOSAIIEE MTOCTAHOBICHHUE B
CpeICTBaX MacCcOBOM MH(OPMALIUY B TIOJTHOM 00BbEME.

6. Otneny MH(POPMAIIMOHHBIX TEXHOJOTUH yNpaBiIeHUs MO OOECIEUEHUIO
XO3SIUCTBEHHOW JIESITEJIbHOCTH  aAMUHUCTpAUMU MEXIypeuyeHCKOro TOpOACKOrO
okpyra (BacunbeBa H.B.) obecnieunTh pazMmernieHrue HACTOAIIETO MOCTAHOBICHUS Ha
opuIMaTBLHOM CaiiTe aIMUHUCTpAU MeX1ypeueHCKOro ropoJCKOro OKpyra.



7. KOHTpOJIb 32 BBIIIOJIHEHHEM HACTOSILErO IIOCTAHOBIICHUS BO3JIOKUTH Ha
IIEPBOr0 3aMECTUTENA  IVIaBbl  MEXIYpEYeHCKOro  TOpPOACKOrO  OKpyra  IIo
IPOMBINUIEHHOCTH M cTpouTenbeTBy [lepenmmuiuenko C.B.

I'maBa MexaypedeHCKOTo rOpoICKOr0 OKpyTa B.H. Yepnos



[Tpunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPaLUU

Mex1ypeueHCKOTO TOPOICKOTO OKpyTa
ot 14.09.2021 Ne 1881-n

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH
«JTPEJOCTABJEHUE HH®OPMAIIUU Ob OBBEKTAX YYETA U3
PEECTPA MYHULUITAJIBHOI'O UMYIIECTBA»

1. O0mme noJio:keHUst
1.1. TIlpenmer peryivpoBaHus aIMUHUCTPATUBHOIO PETJIAMEHTA.

AIMUHHCTPAaTUBHBII pPETJAMEHT MPEAOCTABICHUS MYHULMIIAIBHON YCIIYTH
«IIpenocraBinenue uHboOpMaK 00 00BEKTaX ydeTa U3 peecTpa MYHHUIIMIAIBHOTO
UMYIIEeCTBa» (Jajiee - aJMUHUCTPATUBHBIN pErjlaMEHT) - HOPMATHBHBIN MPaBOBOM
aKT, YCTAHABJIMBAIOIIMKA MOPSAOK MPEJOCTABICHUS W CTaHAAPT IPENOCTaBICHUS
MYHULUIIATBHOU YCIIyTH.

AJMUHUCTPATUBHBIA perjiaMeHT pa3paloTaH B LEJSAX IMOBBIIICHUS KauecTBa
NPENOCTABICHUS M JOCTYIHOCTH IPEJOCTABJICHHUS MYHULUIIAJIBHON  YCIIyTH,
co3fgaHusi KOM(MOPTHBIX YCIOBHM ISl YYACTHUKOB OTHOUIEHUH, BO3HUKAIOMIMX IPH
MIPEJOCTABICHUA  MYHULUIAIBHOW  YCIIyTH, ONIPENEIICHUS CPOKOB W
MOCJIEIOBATEIBbHOCTH JIEUCTBUI (aAMUHUCTPATUBHBIX IMpouenyp) Komuretom 1o
VIOPABJICHUID HMMYIIECTBOM MYHUIMIAIBHOTO 00pa3oBaHusl «MexIypeueHCKHit
ropoJickoil okpyr» (nanee - KoMurteT) npu npeaocTaBIeHU MyHULIUITAIBHON YyCITyTH
«IIpenocraBinenue uHpopmauu 00 00BEKTaX ydeTa U3 peecTpa MYHUIUIIAIBHOTO
MMYILECTBAY.

1.2. Kpyr 3asButeneil.

3asBUTENSIMM  HA  TOJYYEHHE  MYHUUUNAIBHOW  YCIYIHM  SIBJISIFOTCS
WHJUBUIyalIbHbIE TPEANPUHUMATENIN U IOPUAMYECKUE JIMIla, OOpa3oBaHHBIC B
COOTBETCTBHUHM C 3aKOHOJIaTeIbCcTBOM Poccuiickoit denepanuu, a Takke puznyeckue
JYIA U UX OPEACTABUTEINHN, IEUCTBYIOIIME B CHIIY HOJHOMOYMHN MPU MPEABIBICHUN
JIOBEPEHHOCTHU, O(POPMIICHHOM B COOTBETCTBUM C 3aKOHOJATENHLCTBOM Poccuiickoi
denepanum.

1.3. TpeGoBanus «k mOpsSAKY HWHPOPMHUPOBAHUS O TPEIOCTABICHUN
MYHHUIUITAIBHON YCIYTH.

1.3.1. Uudopmanuss mo BormpocaMm MPeAOCTaBICHUS MYHUIUIAIBHOW YCIIyTH,
CBEJICHUH O X0JI€ MPEAOCTABIICHUS MYHULIUIIAILHON YCIYTY MPEA0CTaBIISACTCA:



- crequanucrom Komurera npu HENMOCPEICTBEHHOM OOpalieHUM 3asiBUTEINS B
KomuteT mnu nocpencTBom TeneOHHOM CBSA3H, B TOM YMCIIE ITyTEM pa3MEILEHUs Ha
opUIMATFHOM CailTe agMUHHUCTpaluu MEeXIypedyeHCKOro TOpOACKOT0 OKpyra B
UHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ cetn  «MHTepHeT»  (mamee — —
ouIMaTLHBIA CaNT);

- MyTeM pa3MelleHus B ¢eaepatbHON ToCynapCTBEHHONW HHGOPMAaIMOHHON
cucreme «EQuHbIN mopTan rocy1apcTBEHHBIX U MyHUIIMIAIBHBIX YCIYT (QyHKIUN)»

(mamee - EII'Y), wundopmanuonHoit cucreme KemepoBckoit oOmactu mis
MPENOCTaBIIEHUSI TOCY/IAPCTBEHHBIX M MYHHUIIUMIMAIBHBIX yCIyT (dhyHKImi) (manee —
PIITY);

- yTEM pa3MelieHus: Ha HH(OPMAIMOHHOM cTeH/ie B momelniennn Komurera, B
nH(OPMAIMOHHBIX MaTepuaiax (OpoLIopbl, OYKIEThl, TUCTOBKU, TAMSATKH);

- IOCPEICTBOM OTBETOB Ha MMChbMEHHBIE OOpallleHHUS;

- coTpyAHHKOM oTaena «Mou JIoOKyMEeHTBI» rocyJapCTBEHHOTO aBTOHOMHOIO
yUpexKACHUS «YTOIHOMOYEHHBI MHOTO(YHKIIMOHAJIBHBIM LEHTP MPEJOCTABICHUS
rOCy/IapCTBEHHBIX M MYHHUIMNAIbHBIM ycayr Ha Teppuropun Kysbacca» (manee —
M®II) B COOTBETCTBMM C MYyHKTOM 6.3 HacTOSIIEr0 aJIMUHUCTPATUBHOTO
periiaMeHra.

1.3.2. CnpaBouynass uHpOpMalusi O MECTOHAXOXJEHUU, Tpaduxe padoTHI,
KOHTakTHbIX Tenedonax Komwurera, aapece osnextpoHHod mnoutel Komwurera
pasMmelnieHa Ha oduIManbHOM  caiTe, B  (eaeparbHON  TOCYJapCTBEHHOM
uHpopManmoHHol  cucreMe «®DenepanabHbBIE  peecTp TOCYAApCTBEHHBIX U
MYHUIUOANBHBIX ycnyr (dyHkumii)» (manee — QenepanbHbiii peectp), Ha EIT'Y,
PIITY.

CnpaBouyHass uH(oOpManus O MECTOHAaXOXIEHUHU, TIpaduke padoTHI,
KOHTakKTHbIX Tenedonax ML, anpece anektpoHHol noutel M®PI] pa3memiena Ha
odunmansHoM carite M®I] http://umfcd2.ru/.

2. CTanaapT npeaocTaBjieHuss MYHHIUNIAJIbHON yCIyTru

2.1. HaumenoBanne myHununaibHou yciyru «lIpemoctaBieHue uHboOpMaiuu
00 00beKTax ydeTa U3 peectpa MyHUIIUIAIBHOTO UMYIIIECTBAY.

2.2. TlpenocraBieHre MyHULIUITAILHON ycIyru ocyiecTsisiercs Komurerom.

M®I] yyacTByeT B IpeIOCTABICHUN MYHULIMIIAIBHON YCIIYTH B YaCTH:

- uH()OPMUPOBAHHS O TTOPSIIKE MPETOCTABICHUS MyHHUITUTIATBHON YCIIYTH;

- mpueMa 3asBICHUN W JOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTABICHUS
MYHHUIUITAIBHOMN yCIIYTH;

- BBIJJaYM pe3yJIbTaTa MPEIOCTABICHNS MYHHUIUITAIIBHON YCIIYTH.

3asBUTENL BMpaBe MOJAATh 3asBJICHHE O TPEIOCTaBICHUU HWH(MOpMaIuu 00
00BEKTaxX yueTa U3 peecTpa MyHHUIIUITAIbHOTO UMYIIIECTBA MIPH JTUIHOM OOpalieHu! B
Komuret, yepes M®I] B COOTBETCTBUM C COTJIAIIIEHUEM O B3aUMOJICCTBUU MEXKITY
M®I] u KomuteToMm, nocpeicTBaM CUCTEMbI MEKBEJOMCTBEHHOTO B3aUMOACHCTBUA


http://umfc42.ru/

(maee - CMDB), ¢ nomomisto EINIY, PIITY (mpu Hamuuuud TEXHUYECKOM
BO3MOXXHOCTH).

3anpemaercs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHHS JIEHCTBHM, B TOM YHUCIIE
COTJIacCOBaHMI, HEOOXOIUMBIX JJIS MOTYyYEHUS MYHUIIMITAIbHON YCIIYTH M CBSA3aHHBIX
C oOpamieHHeM B UWHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
caMOYIIpaBJICHUsI, OpPTaHU3aINH, 32 UCKIIOYCHUEM MTOTYUEHUS YCIYT, BKIIFOUCHHBIX B
MEPEUYCHb YCIIYT, KOTOPBIC SIBISAIOTCS HEOOXOIMMBIMU U OO0S3aTCIBHBIMU IS
MPEIOCTaBIICHUS MyHUITUTIATLHOW YCITYTH.

2.3. Pe3ynbTaT npenocTaBiIeHUS] MyHUITUTATBHONU YCIIYTH.

PesynpraToM  mpenocTaBiieHMsT ~— MYHUIMOAIBHOM ~ yCIyrd  SIBJISIETCS
npegocTaBiaeHue uHbopMmanuu o0 OO0BEKTaX ydeTa U3 peecTpa MYHUIUIAIBHOTO
MMYIIECTBA B BUJE BBIMUCKHU U3 PeecTpa 00bEKTOB MyHUIIMTIAIIBHON COOCTBEHHOCTH
MYHULIMIAIBHOTO 00pa3oBaHusi «MeEXIypedeHCKHI TOpOJICKON OKpyr» (naiee —
BhITIMCKA U3 Peectpa), 1100 0TKa3a B MPEOCTaBICHUN MYHUITUTIATLHON YCIIYTH.

Pesynbrat mpenocraBieHus MyHUITUTIATLHOM YCIIYTH MOKET OBITh IMOJTYYEH:

- B KomuteTe Ha OymMa)kHOM HOCUTEJE MPU JTMYHOM OOpaIieHuH;

- B M®I[ Ha 6ymMa)kHOM HOCHUTEJIE NP JIMYHOM OOpaIllCHHH;

- B pamkax CMOB;

- IOYTOBBIM OTIPABIICHUEM;

- Ha EIII'Y, PIIT'Y (pu HaM4uu TEXHUYECKOW BO3MOKHOCTH), B TOM YHCJIE B
dbopmMe PIEKTPOHHOTO TOKYMEHTA, TOJIMMCAHHOTO AJIEKTPOHHON MOMUCHIO.

2.4. Cpok mpenocTaBlIeHUs MYyHULHNAIBHOW YCIYI'H, B TOM YHCIIE C YYETOM
HEOOXOAMMOCTH OOpallleHHs] B OpPraHU3allMM, Y4YacTBYIOIIME B MPEJOCTaBICHHUU
MYHHUIMIATBHOW YCIYTH, CPOK MPUOCTAHOBIIEHNUS MYHULIMIIAIIBHOM YCIIYTH, B Clly4dae
€CIM  BO3MOXXHOCTh  NPUOCTAHOBJIEHHUS NPEAyCMOTPEHAa  3aKOHOAATEIbCTBOM
Poccuiickoit denepannn, Cpok BblJayu (HAMpaBIICHUS) JOKYMEHTOB, SIBIISFOIIUXCS
pe3yJbTaTOM MPETIOCTABICHUS MyHULIUITAIBHOW YCITYTH.

Komurer B Tteuenune 10 pabGoumx JHEH TOCHE TMOJIY4YEHUs 3asBICHUS,
OCYIIECTBJISIET MOATOTOBKY, IpeaocTaBiieHue uH@opmanuu o0 oO0beKTax ydeTa u3
peecTpa MYHMIMNAIBHOIO  HMMYIIECTBAa, JUOO OTKa3 B  NPEIOCTaBICHUU
MYHULHUNAIBHON YCITyTH.

B cnyuyae mogaun nokymentoB B M®IL] cpok npenocTaBieHUs MyHULIUITATBHOU
YCIIYTY HCUHUCIIAETCS CO IHs noctyruieHns B Komurer nokymentos n3 MOLI.

B pamkax CMOB B Teuenue 3 pabounx AHEH.

IIpnocranosiienne IPENOCTAaBICHUS MYHULIATIATBHON yCIIyTH
3aKOHOAATENBCTBOM Poccuiickon denepanuy He NpeayCMOTPEHO.

2.5. llepeyenb  HOPMATHUBHBIX  IPaBOBBIX  aKTOB,  PETYIUPYIOIIUX
IPEIOCTaBIICHUE MYHHIIMITATFHOW YCIyrH (C yKa3aHHEM WX PEKBU3UTOB U
HUCTOYHUKOB O(PHUIIMATIBLHOIO OMYOJMKOBaHMS), pa3MelieH Ha OoQUIMAIBHOM cailTe
http://www.mrech.ru, B penepansaom peectpe, va EIIT'Y, PIITY.



KomuteT obecnieunBaer pa3MelIEHUE M aKTyalu3alli0 IEPEeYHs HOPMATUBHBIX
IIPABOBBIX AKTOB, PETYJMPYIOIIMX NPENOCTABICHUE MYHULMNAIBHOM YCIYI'M, Ha
o(UIMAILHOM CaliTe, a TaK e B COOTBETCTBYIOILEM pa3jielie enepaibHOTO peecTpa.

2.6. IlepeueHb JOKYMEHTOB, HEOOXOIMMBIX AJIi MOJYyYEHUS MYHUIUIAIbHON
YCIIyTH:

1) 3adBneHne 0 MpPerOCTaBICHUM MYHULMIIAJIBHOM yCIIyTH. biaHK 3asBIICHHS
MpPUBEJICH B IpHIOKeHUH Ne 1 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBlieHHE O TpeaocTaBiieHnH uHGopManuu o0 0OBEKTax ydeTra M3 peecTpa
MYHUIMIIATBHOTO HMMYIIECTBA MOXET ObITh HampaBieHo B Komurer B ¢opme
AJIEKTPOHHOTO JTOKYMEHTA, IMOJAINMCAHHOIO 3JIEKTPOHHOW moanucero, yepe3 EIIY,
PIII'Y (mpu HaIMyuMu TEXHUYECKOHM BO3MOXXHOCTH), TIOJIaHO 3asBUTENIEM IpH
anyHoM oOpamiennn B Komurer win yepe3 MO®I, a Tak xe nocpeactsom CMOB.
3asgBUTENI0 TPENOCTABISETCS BO3MOXHOCTH TMOJy4YeHHs OJlaHKa 3asBIICHUS B
ekTpoHHOM Buae ¢ mnomomipio EIITY, PIII'Y (B 3aBucuMoctd OT BBIOOpA
3asBUTEIIA).

JUIsl FOpUIMYECKUX JIAL[ BO3MOYKHO 3alOJIHEHUE 3asIBICHUS O NPEIOCTaBICHUU
uHdopmaruu 00 00BEKTaxX ydeTra M3 peecTpa MYHHUIMINAIBLHOTO HMYIIECTBA Ha
bupmMeHHOM OJIaHKE OpTaHU3aIUH.

@opMHpOBaHME  3alpoca  OCYIIECTBIAETCS  IOCPEICTBOM  3AIIOJIHEHHMS
annekTpoHHoM ¢dopmbl 3anpoca Ha EINY, PIIIY (mpum HaIuuuu TEXHUYECKOU
BO3MOXKHOCTH) 0€3 HEOOXOAMMOCTH JOMOJHUTEIIBHOM M0/1auu 3arpoca B Kako-1mdo
uHot ¢opme, npu stom Ha EIII'Y, PIII'Y pasmemarorcs oOpasibl 3amoJHEHUS
AJIEKTPOHHOM (DOPMBEI 3ampoca.

2) JIOKyMEHT, yIOCTOBEPSIOIMN JMYHOCTh 3asBUTENS (MAcmopr), s
CIIMYEHHS.

3) JoBepeHHoCTh, OGOpMIIEHHAasT B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoii ®enepanuu, u ee konus B ciaydae oopamenus B Komurer wim MOI]
JIOBEPEHHOTIO JIUIIA 3asiBUTEIIS.

JIOTIOTHUTENBHO, K 3asBJICHUIO O MPEIOCTABICHUH WHPOpMAUU 00 0OBEKTax
yuyeTa U3 peecTpa MYHULHUIAIBHOIO MMYIIECTBa Ha OOBEKT HEIBUKUMOIO
UMYIIECTBA, Npu Ju4HOM oOpamienun B Komuter wim MOL| no uHHIMaTHBE
3asBUTENsET MOTYT OBITh TMPEJCTABICHbl OPUTHMHAIBI CJHEIYIOIIHMX JOKYMEHTOB,
KOTOPBIE PHUKIAIBIBAOTCS K 3asIBJICHUIO B BUJI€ KOITHM:

1. Beimucka u3 EquHOro rocy1apcTBEHHOTO peecTpa HEJBUKUMOCTH 00 00bEKTE
HEJIBUKUMOCTH;

2. Texundeckuii macnopT Ha 0OBEKT HEABUKUMOCTH.

BhInucKky M3 €IUHOTO TOCY/apCTBEHHOI'O peecTpa HEABUAKUMOCTH 00 OOBEKTE
HEJBMKUMOCTH, crnenuanuct Komurtera 3ampamuBaeT B COOTBETCTBUU €
3aKOHOJIaTeNbCTBOM Poccuiickoii denepanim MOCPEACTBOM MEKBEIOMCTBEHHOTO
UH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, €CJIM TaKOH JOKYMEHT He IpeJCTaBlIeH
3asiBUTENIEM IO COOCTBEHHOM MHUIIMATHUBE.



2.7. Komuter He BIpase TpeOOBaTh OT 3asBUTENS UIIM €0 MPEICTABUTEIIS:

- TIPEJCTABJICHUS JTOKYMEHTOB M MH(OpPMAIlMU UM OCYUIECTBIICHUS JIEHCTBUH,
IPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHBHBIMH
IPaBOBBIMM aKTaMH, PETYJIHMPYIOIIMMHA OTHOLIEHUS, BO3HUKAIOIIHE B CBA3U C
[IPEIOCTABIEHUEM MyHULMIIATBHOMN YCIYTH;

- TpeACTaBIICHUS JOKYMEHTOB U HWH(GOpPMAalMH, KOTOphIE HAXOIATCA B
PacloOpsKEHUH OpPraHoOB, IMPEAOCTABISIOIINX TOCYJAaPCTBEHHBIE YCIYI'HM, OpPraHOB,
NPENOCTABISIOIINX MYHHUIIMIAIBHBIE YCIYTH, WHBIX TIOCYJAapCTBEHHBIX OpIraHOB,
OpraHOB MECTHOTO CaMOYIpaBJ€HUsS JIMOO IMOJBEJOMCTBEHHBIX TIOCYAapCTBEHHBIM
opraHaM WJM OpraHaM MECTHOI'O CaMOYINpAaBJICHUsI OpPraHU3alui, y4acTBYIOIIUX B
IPEIOCTABICHUM MYHUIMIAIbHOW YCIYrM, B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepanny, HOPMATUBHBIMHU MPABOBBIMU aKTaMU
Kemeposckoit obnactu - Kyszbacca, MyHUIMNAIbHBIMM TPaBOBBIMH aKTaMH, 3a
UCKIIFOUEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B ONpEIEICHHBbIM dYacTelo 6 cT. 7
®epnepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3 nepedyeHb TOKYMEHTOB;

- OCYIIECTBJICHUS JCHCTBUMA, B TOM YHCJIE COTJIACOBAHUM, HEOOXOJMMBIX IS
NOJyYEeHUS! MYHUUUNAIbHON YCIYTM M CBSI3aHHBIX C OOpalleHUEeM B UHBIE
rOCYapCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CaMOYINPABICHHS, OpPraHHU3aluH, 3a
UCKJIIIOYEHHEM IIOJIyY€HUsl YCIOYyr M TMOJY4YeHHs JOKYMEHTOB M HH(OpMaluH,
IIPENOCTABISIEMBIX B PpE3YyJbTaTe IPEIOCTABICHUS TAaKUX YCIYr, BKIOYEHHBIX B
[lepeuenp yciyr, KOTOpbIE SIBISIOTCA HEOOXOAMMBIMH U O0OSI3aTEIBbHBIMHU IS
PEIOCTaBIECHUS MyHUIIUTIATBHBIX YCIIYT;

- TpEACTaBICHUS JOKYMEHTOB U HMHQPOpMAalMH, OTCYTCTBHE M  (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NP NMEPBOHAYAIBHOM OTKa3€ B IPHEME
JOKYMEHTOB, HEOOXOANMBIX JJIsl MPEAOCTABICHUS MYHUIIMIAIBHON ycIyrH, Ju0o B
IPENOCTABIEHUN MyHULIMIIATBHONW YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

1) u3meHeHwe TpeOOBaHWI HOPMATHUBHBIX MPABOBBIX AKTOB, KAaCAIOIIUXCS
NPEAOCTaBICHNUS MYHUUUNAIBHOW yCIYrH, I[IOCI€ TNEPBOHAYAIbHOM MOJaYu
3asiBJICHUS O MPEIOCTABICHUY MYHUIUMIIAIbHON YCIIYTH;

2) HaIM4Me OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBLHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEIEM IIOCJIE MEPBOHAYAIBHOTO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TIPEIOCTABICHUSI MYHUIIMITAIILHON YCIyTH, 100 B
MPEAOCTABICHUA MYHULMMNAIBHON YCIYTM W HE BKIIOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

3) wucTedyeHue cpoka JEHCTBUS JOKYMEHTOB WM HM3MEHEHHE WH(POpMaIluu
[0CJIE TEPBOHAYAJIBHOTO OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTABICHUSI MyHUIIMITAILHON YCIIyTH, TU00 B MPEIOCTABICHUN MYyHHUIIUIIAIbHON
YCIIyTH;

4) BBISBICHHE JOKYMEHTAJIBHO TOJTBEPXKACHHOTO (pakTa (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBONPABHOTO JEHCTBUS (Oe3AeCcTBHsI) AOIKHOCTHOTO JIMLA
OpraHa, TMpPEJOCTaBIIONIET0  MYHULMIIAJBHYIO  YCIYyry,  MYHUIUIIAJIBHOTO
ciyxaiero, padotauka M®I] npu nepBoHavyalIbHOM OTKa3e B MPUEME JTOKYMEHTOB,
HEOOXOAMMBIX I  MPEAOCTaBICHUS  MYHULMNAIBHOM  ycnmyrd, Jubo B
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IPEIOCTABIEHUN MYHULMNIAIBHOMN yCIyTH, O YeM B MHCbMEHHOM BU/JIE 3a MOJAIUCHIO
PYKOBOJUTEIIS OpraHa, IpeJ0CTaBIIAIOMIEr0 MyHULUIIAIBHYIO YCIYTY, PyKOBOJNUTEIS
MO®I] npu nepBoHa4YaJbHOM OTKa3€ B IMPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS! MYHUIMNAIBHON YyCIyru, yBeAOMISETCS 3asBUTENb, a TaKke
NPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA;

5) mpenocraBiieHuss Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB W HWH(pOpMaluy,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crateum 16 @DepepanpHoro 3akona ot 27.07.2010 N 210-®3 «O6
OpraHu3alMi MPEIOCTABIEHUSI TOCYJAapPCTBEHHBIX M MYHUIMNAIbHBIX YCIyr», 3a
UCKITIOYCHHEM CITy4aeB, €ClIi HAHECEHHE OTMETOK Ha TaKue JOKYMEHTHI, 10O HMX
U3BATHE SBIACTCS HEOOXOAMMBIM YCIOBHUEM TPEIOCTABICHHS TOCYAapCTBEHHONW WIIH
MYHUIIMIIAJIbHOW YCIyTH, W WHBIX CIy4aeB, YCTAHOBJICHHBIX (eaepaabHbIMU
3aKOHAMH.

2.8. HcuepnbiBaromuii epeyeHb OCHOBAaHUM JIJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHS MyHULIUIAIBHOMN YCIIyTH:

- OTCYTCTBHUE B 3asBJIICHMM HE0OX0AMMOW WHGOOPMAIMU [JIs MPEJOCTABICHHUS
MYHUIIUTIATBHOM yCIyrd, U (WIM) OHO HE COOTBETCTBYET YKa3aHHOW ¢opme
3asiBJICHUS], IPUBEICHHON B MpuiokeHuu Ne 1 K HacrosmeMy agMUHUCTPATUBHOMY
pEeriaMeHTy;

- 3asBJICHUE U NIPEACTABJIICHHBIE JOKYMEHTBI HE MOIIAK0TCS IIPOUYTECHUIO, UMEIOT
MIPUNKUCKH, 3aYE€PKHYTHIE CJIOBA, MOJAYUCTKH, U WHBIE HEOTOBOPECHHBIE HCITPABICHUS
aM00 CEepbE3HbIE MOBPEXKACHUS, HE MO3BOJSIOIIME OJHO3HAYHO HCTOJKOBATH HX
COJIEPKUMOE;

- NOpPEACTaBJICHUA 3asBICHHS W JOKYMEHTOB K HEMYy JIMIOM, HE
YIIOJTHOMOYEHHBIM ISl UX TTOJAYH.

2.9. HcyepnbiBaoluii mepedyeHb OCHOBAaHUM MJi MPUOCTAHOBJICHUS] U (UJIN)
OTKa3a B MPEJOCTABICHUA MYHULIUTIAILHON YCIYTH.

2.9.1. IlpuocTaHOBJIEHHWE MYHHIMIAIBHOM YCIYIrM 3aKOHOJATEIbCTBOM
Poccuiickon denepanuu He IPEIyCMOTPEHO.

2.9.2. OcHoBaHUSIMU [JIsi OTKa3a B MPEIOCTAaBICHUU MYHULUIAIBHON YCIyTH
SBJISIFOTCSI:

- IpeICTaBICHBI HETOCTOBEPHBIE CBEICHUS 00 O0BEKTE YUETa;

- OTCYTCTBHE JIOKYMEHTOB, yI0CTOBEPSIOLIUX JIMYHOCTh 3asgBUTENS (TIACIIOPT);

- O0BEKT yueTa He SIBISIETCS MYHULUIAIbHBIM HUMYIIECTBOM MYHHUIUIAIBHOTO
oOpazoBanus «MexXTypedeHCKUI TOPOACKON OKPYT»;

- oOpaieHre (B MUCBMEHHOM BHjE) 3asBUTENSI ¢ MPOChOOW O TMpeKpalieHUu
MPEI0CTABIICHUSI MyHUIIUTIATIBHOM YCITYTH.
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2.10. Ilepeyens yciyr, HEOOXOAMMBIX M OOSI3aTEIBHBIX IJIsi MPETOCTABICHUS
MYHUIIMNIATBHOM YCIyTH, B TOM YHCIIE€ CBEICHUS O JOKYMEHTE (JIOKYMEHTax),
BbIJ]JaBa€MOM (BBIJ]JABAEMbIX) OpraHU3AIUsIMK, YYaCTBYIOUIMMHU B MPEIOCTABICHUU
MYHULIUNAIBHON YCITyTH.

VcnyrI/I, KOTOPBIC  SABJIAOTCA HCO6XOI[I/IMBIMI/I U 00sA3aTeIIbHBIMU JJIA
npcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyTH, OTCYTCTBYIOT.

2.11. Ilopsimok, pasMep WU OCHOBAaHMSI B3MMAaHHUS TOCYJIapCTBEHHOMN MOILJIUHBI
WJIU MHOM TIJIaThI 3a IPEAOCTABICHNE MYHULIMTIATBHON YCITYTH.

[IpenocraBiieHre MyHUIUIIATBHON YCIYTH OCYUIECTBISETCS OECIUIATHO.

2.12. Ilopsnok, pa3Mep M OCHOBaHWS B3UMAaHHS IUIATHl 34 IPEIOCTABICHUE
yCIIyT, HEOOXOAMMBIX M O00S3aTEeNbHBIX ISl MPEAOCTABICHUS MYHULHUIIAIBLHOM
yCIIyTHd, BKJII0Yasi THPOPMAIMIO O METO/IMKAX pacyeTa pazMepa TaKo IUIaThl.

VYcayru, KOTOpble SBISIOTCS HEOOXOAMMBIMM UM 00S3aT€BHBIMHU TS
MIPEIOCTABJIEHUS] MyHULIUITAJIBHON YCIIYTH, OTCYTCTBYIOT.

2.13. MakcuMallbHBI CPOK OXHJAAHUS B O4YEpENHd MpH IMOJAYe 3arpoca o
MPEAOCTaBICHUHA MYHUIIUIIAIIBHOW YCIIYTH, YCIYTH OpraHU3allii, YYacTBYIOIIEH B €€
MpPEeOCTaBICHNUN, U TPU TOJYYEHUU pe3yJibTaTa MPEJOCTaBICHUS TaKUX YCIYT HE
JTIOJKEH MPEBBIIATh 15 MUHYT.

2.14. Cpok u TOPSAIOK PETUCTpPAlMM 3ampoca 3asgBUTENS O MPEAOCTABICHUU
MYHHIMITAIBHON YCIYTH, YCIYTH OPTraHU3aluy, YYaCTBYIOIIEH B €€ MPEACTaBICHUH,
B TOM YHCJIE B DJIEKTPOHHOU (hopMme.

3asBiIeHUE, NPEJICTABICHHOE 3asBUTENIEM JHYHO JHUOO €ro MpeacTaBUTEINIEM,
pEruCTpUpyeTCs B yCTAaHOBJIEHHOM Mopsike B Komurere B Teuenue 1 pabouero qHs C
JAThI TOCTYIUICHUS TAKOTO 3asBJICHU.

3asBiIeHUE, NPEJCTABICHHOE 3asBUTENEM JHOO €ro MNpeICTaBUTEIIEM Yepes3
M®OII, peructpupyercss B ycTaHOBIeHHOM nopsake B Komwurere B TeueHme 1
paboyero JIHs € AaThl IOCTYIJIEHUS TAKOTO 3asBIICHUS.

3asBiieHHEe, TOCTyNHBINEE B 3IEKTpoHHOU (opme, yepes CMOB, na PIITY,
EIII'Y (Oopu HamMyud  TEXHUYECKOW  BO3MOXXHOCTH), PETUCTPUPYETCS B
YCTaHOBJICHHOM NopsiAke KoMUTETOM B I€Hb €0 MOCTYIJIEHUS B CIIy4ae OTCYTCTBHUS
aBTOMAaTHYECKOM perucTpanuu 3amnpocos Ha PIIT'Y.

3asBiieHHEe, TOCTYNUBIIEE B Hepabouee BpeMsi, PETUCTPUPYETCS B TMEPBBIN
pabounii 1eHb.

2.15. TpeOGoBanusi K TIOMEIICHHUSIM, B  KOTOPBIX MPEIOCTaBISAETCS
MyHHUIMNIATIbHAS yCIIyra, K 3ajy OKHJIaHWs, MECTaM JUIsl 3arOJHEHUs 3alpocoB O
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IPEIOCTABIEHUU MYHULIUIIAIBHON YyCIyTd, THPOPMALMOHHBIM CTEHJaM C 00pa3laMu
UX 3aII0JIHEHUS U IEPEYHEM JIOKYMEHTOB, HEOOXOAMMBIX JJisi IPEAOCTaBICHUS
MYHUIIUIIAJIBHON YCIIYTH, B TOM YHUCJIE K 00€CTIEYeHHIO JOCTYITHOCTH JJIsi MHBAJIHNI0B
yKa3aHHbIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM Poccuiickoii
denepanuu 0 CONUAIBHOMN 3alIUTE UHBAIUIOB.

2.15.1. llomemenus Komurera uisi npeoCcTaBiIeHUs] MyHULIUMIIAIBHOW YCIyTH
pa3MemnalnTcsl Ha 3Ta)xe 3/aHus, 0O0OPYIOBAaHHOIO OTIEJIBHBIM BXOJAOM, JHOO B
OTJIENIbHO CTOSIIEM 3J1aHuU N7l cBOOOIHOro noctyna 3asButenei. llepensuxenue
no mnomemeHussM Komurera, B KOTOPBIX MPOBOJAUTCA TMpPUEM 3asBICHUS W
JOKYMEHTOB, HE€ JOJDKHO CO3[1aBaTh 3aTPyJHEHUHU /Jid JIML C OTPaHUYEHHBIMU
BO3MOYHOCTSIMU 3/I0POBbSI.

[Ipn pacnonoxxenun noMmemenuss Komurera Ha BEpXHEM ATaKe CHELUATIUCTHI
Komurera 00s13aHbl OCYIIECTBIIATh NMpUEM 3asiBUTEJIEH Ha MEPBOM 3Ta)e, €ClIu 0
COCTOSIHHIO 3JJ0POBbsI 3asBUTEIIb HE MOXKET IMOAHATHCS 110 JIECTHULIE.

Ha rteppuropun, npuiieraromein k 3nanuto Komurera, opraHu3yroTcs Mecra
JUIsl TTApKOBKM aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM 4YHCIE MeCTa JJsi MapKOBKHU
aBTOTPAHCIIOPTHBIX CPEACTB HWHBAIWAOB, JOCTYyH 3asBUTENEH K IMAPKOBOYHBIM
MeCTaM SIBJIIETCS OECIIIIaTHBIM.

[Tomemenue Komwurera JINIE: rnpuema 3asgBuTenen obopyayercs
UH(OPMAIIMOHHBIMU CTEHJaMH, Ha KOTOpPBIX pa3Memniaercs (opma 3asBIEHUS C
o0pa3lloM €€ 3alojJHEHUsT M TNEepeuYeHb JOKYMEHTOB, HEOOXOIMMBIX I
IPEAOCTAaBIECHNS MYHUIIUITAJIbHON YCIIYTH.

IlomemieHns, B KOTOPBIX OCYIIECTBISIOTCSA JEWUCTBUS 10 IPEAOCTABIECHUIO
MYHUIMOAIBHOM YCIyrd, OO€CIEeUnBAIOTCS KOMIIBIOTEpAMH, CpPEICTBAMH CBS3H,
BKJIFOYAsl TOCTYI K MH(POPMAIIMOHHO - TEJIEKOMMYHUKAIIMOHHON cetn «VHTepHeT»,
OPIrTEXHUKOM, KAHIEISIPCKUMHU  MPUHAIICKHOCTIMHU, HUHOOPMALMOHHBIMH U
CIIPaBOYHBIMU MaTepHallaMU, HArJIAIHON HH(POpPMAIMEH, CTYJIbSIMH M CTOJIAMH,
CpPEACTBAMM IOKAPOTYILLIECHHUSI W OIOBELICHHS O BO3HUKHOBEHUHM YPE3BBIYANHON
CUTYyalluH, JOCTYNIOM K PETMOHAIBHON CHCTEME MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBHS, a Takke oOecrneunBaeTcsl JOCTYNMHOCTb JUIsi HMHBAIUJIOB K
YKa3aHHbIM IIOMEIICHUSIM B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoi
denepanuu 0 COLMANBHON 3alIMTE NHBAIUIOB.

3an OXWJaHWs, MeCTa I 3allOJHEHUs 3alpoCcOB W Ipuema 3asiBUTENEH
000PYIYIOTCS CTYJIBSIMH, U (MJTH) KPECEIBHBIMU CEKIMSAMU, U (MJTH) CKAMbSIMH.

Nudopmarnmonnsie maTepualibl, NpeIHAa3HAYCHHBIC I WH()OPMUPOBAHUS
3asgBUTENEN O MOPSJIKE NPEIOCTABICHUS MYHULIMIAIBHON YCIyTH, Pa3MEIIAlTCs Ha
UH(GOPMAIIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B MECTaX, 00ECIEUNBAIOIINX JOCTYH K
HUM  3asBUTeNed, M  OOHOBISIIOTCS  NpU  HU3MEHEHHHM  JICHCTBYIOIIETO
3aKOHOAATENBbCTBA, PETYIHMPYIOIIETO MNPEIOCTABICHUE MYHMIMIIAJIBHON YCIYyTH, U
CIIPABOYHBIX CBEICHUMN.

2.15.2. Jlna oOecriedeHUs: JOCTYMHOCTH TOJYYEHUS] MYHUIUIIAIBHOU YCIyTH
MaJOMOOMIBHBIMM TpYNIaMd HACEJCHHs] 3[aHUs U COOPYKEHHS, B KOTOPBIX
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OKa3bIBAETCS yCIIyra, 00OpYAYIOTCS COTJIaCHO HOPMATUBHBIM TPEOOBAHUSIM.

B kabunere mno mnpuemMy MaJOMOOWJIBHBIX TPYII HACEICHUS HMEETCs
MEAMIIMHCKAs anTevka, nuTheBas Boja. [Ipu HeobxonumocTu cotpynnuk Komurera,
OCYILECTBIISIIOIINN IIPUEM, MOKET BBI3BATh KAPETy HEOTIIOKHON CKOPOH ITOMOILIH.

[Ipu oOpamenun TrpaxaaHWHA C HAPYWIEHUSIMH  (QYHKIUH  OMOpHO-
JBUTaTEJIbHOTO ammapara cOoTpyaHukHM Komurera npeanpruHUMArOT Claeayronme
JICUCTBUS:

- OTKPBIBAIOT BXOAHYIO JIBEPh M IMOMOTAIOT TPaXIaHWHY OECHpensTCTBEHHO
noceTuTh 3aanue Komurera, a Takke 3apaHee NMPEAyNpPEXIAIOT O CYLIECTBYIOLIUX
Oapbepax B 3/1aHUU;

- BBUCHSIOT II€JIb BM3UTA TPa)KJaHWHA M CONPOBOXKIAIOT €ro B KaOWHET MO
IIPUEMY 3asIBJIEHUS; I[OMOTAIOT TIPa)XKJAaHWHY CECTh Ha CTyJ WM PacCIoJararoT
KPECJIO-KOJISICKY Y CTOJIa HAIPOTHUB CIIENUAIINCTA, OCYIIECTBISIOIETO MIPUEM;

- coTpyaHuk Komurera, 0CyIeCcTBISIONIMI TPUEM, IPUHUMAET IPAKIAHNHA BHE
ouepelv, KOHCYJIbTHPYET, OCYILIECTBISET MNpPUEM 3asBICHUS C HEOOXOJAUMbIMU
JOKYMEHTaMH, OKa3bIBa€T OMOIIb B 3aII0JTHEHUH OJIAHKOB, KOMUPYET IOKYMEHTHI;

- II0 OKOHYAaHWM IPEIOCTABICHUS MYHULHUIIAIBHOW YCIYyTH COTPYAHHUK
Komurera, ocymiecTBISIONUNA TTPHEM, TOMOTAET TPaKJAHUHY BBIUTU (BbIEXaTh) U3
KaOuHeTa, OTKPBIBAET JBEpPHU, COMPOBOKIACT I'paXkJaHWHA O BbIXOJA U3 3/1aHus, U
[IOMOT'acT IOKMHYTh 3aHUE; NTEpeJaeT rpakJaHuHa COIIPOBOXKIAIOIIEMY JIUILY.

[Ipu oOpamieHun rpaxaaH ¢ HEJOCTaTKaMM 3peHus coTpyaHuku Komwurera
IIPEAIPUHUMAIOT CIEAYIOIIUE ACHCTBUS:

- coTpyaHuk Komurera, 0CyIeCTBISIONIUI TPUEM, IPUHUMAET IPAKIAHNHA BHE
odepelr, NOMOTAET COPUEHTHUPOBATHCS, CECTh HAa CTYJ, KOHCYJIBTHUPYET, BCIYX
IIPOYUTHIBAET JOKYMEHTHI U Jlajiee M0 HEOOXOAMMOCTH MPOU3BOAUT UX Bbiaauy. [1pu
OOIEHNH C TPaKTAaHMHOM C HEJOCTaTKaMH 3pEHUS HEOOXOAWMO O0IIaThCs
HEIMOCPEJICTBEHHO ¢ HUM CaMHM, a HE C CONpPOBOXKIAIOLIMM €ro JIMLOM, B Oeceze
MOJIb30BaThCsl OOBIYHON PA3TOBOPHOM JIEKCUKOM, B MOMEIICHUH HE CIAEAYET OTXOAUTh
OT HEro 0e3 MpeayNpexKICHUS;

- cotpyaHuk Komurera okas3blBaeT MOMOIIb B 3alOJHEHUU OJIAHKOB, KOMUPYET
HE00XO0AUMbIEe TOKYMEHTHI. [IJisl monucanus 3asBICHUS MOABOJIUT JIUCT K aBTOPYUKE
rpaXJaHuHA, [IOMOTaeT COPUEHTUPOBAThCS W moanucate  Onank. [lpwu
HE0OXOJAMMOCTHU BBIJAIOTCS MaMSITKHU JJIS CTA00BUASIIIUX C KPYITHBIM IIPUPTOM;

- 0 OKOHYAaHWM TMPEIOCTABICHUS MYHUUUNAIBHOW YCIYTH COTPYIHHUK
Komurera, oCylIecTBASIOMIMI MpUEM, MOMOTaeT TIpa)XJAaHUHYy BCTaThb CO CTyIa,
BBIUTH W3 KaOWMHETa, OTKPBIBAET JIBEPU, CONPOBOXKIAET I'PAXKJTAHMHA K BBIXOIY M3
31aHUSA, W TPOBOXKAET Ha YIHWIy, 3apaHee MNpPEeaylnpeauB IMOCETUTENS O
CYLIECTBYIOIIMX Oapbepax B 3JaHHUM, NEPENacT IpakIaHHHA COMPOBOXKIAIOIIEMY
Ty .

[Ipn oOpamenun rpaxnaHuHa c jaedexTamu ciyxa coTpyaHuku Komwmrera
IPEAIPUHUMAIOT CIEAYIOIIUE ACHCTBHUS:

- coTpyaHuk KomureTa, OCYIIECTBISIONIMN MPUEM TPAXKIAH C HAPYLIEHUEM
ciyxa, oOpaliaeTcsi HeMmOCPEACTBEHHO K HEMY, CIIPAIIMBAET O LIEJIM BU3UTA U JAeT
KOHCYJIbTALIMIO Pa3MEPEHHBIM, CIIOKOWMHBIM TEMIIOM PEYH, IIPU 3TOM CMOTPHUT B JIULO
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MIOCETUTENSI, TOBOPUT $CHO, CJIOBA JOMOJIHSET MOHSATHBIMU KECTaMH, BO3MOXHO
oOlieHue B NUChMEHHOM (opme nubO yepe3 MepeBOAYMKAa KECTOBOIO S3bIKA
(cypoonepeBoUNKa);

- coTpyaHuk Komurera, OCYyIIECTBIIONIMI IMPUEM, OKa3bIBa€T MOMOIIb H
COJICHCTBME B 3alOJHEHUHU OJAHKOB 3asBJICHHUM, KOMUpPYeT HEOoOXOauMBbIe
JOKYMEHTBI.

2.15.3 TpebGoBanuss kK KOMGOPTHOCTH H JOCTYITHOCTH TIPEIOCTABICHUS
MyHULDMnanbHOu yciayru B MO®IL[ yrBepxkzaeHsl nocranosieHueM lIpaBurenbcrsa
Poccuiickoit ®eneparuun ot 22.12.2012 Ne 1376 «OO6 yrBepxaenun I[IpaBun
OpraHu3alMKi JIESITEIbHOCTH MHOTO(DYHKIIMOHANBHBIX LIEHTPOB MPEA0CTABICHUS
rOCyapCTBEHHBIX M1 MYHULIMITAIBHBIX YCIYT).

2.16. [lokazarenu JOCTYIIHOCTH M Ka4€CTBA MyHULUITAIBHOW YCIYTH.

2.16.1. OCHOBHBIMH IOKa3aTEJSIMU JOCTYITHOCTH M KAayeCTBA INPEIOCTABIICHUS
MYHULUIATBHON YCIIYTH SIBJISIFOTCS:

- pacmoJIOKEHHOCTh nomeuieHud Komwurera, npeaHa3HAYEHHBIX I
IIPEOCTABICHNU MYHULMIAIBHON YCIYyTH, B 30HE JOCTYIHOCTH K OCHOBHBIM
TPaHCIOPTHBIM MarucCTpaisim;

- CTENEeHb HMH(POPMUPOBAHHOCTU 3asBUTENS O TMOPSJKE MPEIOCTABICHUS
MYHULIMIIAJIBHOW YCIYTH (JIOCTYNHOCTb MH(pOpPMaUUd O MYHHULMIAJIBHOW YCIIyTe,
BO3MOKHOCTh BBIOOpa c11ocoba mnogyueHus nHpopMaiun);

- BO3MOXHOCTH BbIOOpa 3asiBUTEsNeM (opM oOpalieHus 3a MOoJy4EeHUEM
MYHULHANIAIBHOUN YCIIYTH;

- JIOCTYITHOCTbh OOpalieHus 3a MPeIOoCTaBICHUEM MYHHUIMNAIBHOW YCIIYTH, B
TOM YHUCJIE JJIS JIALL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBBS;

- CBOEBPEMEHHOCTD MPEIOCTABICHUS] MYHUIIUIIAJBHON YCIYTH B COOTBETCTBUH
CO CTaHAAPTOM €€ IPEIOCTABIICHHUS;

- COOJIIOJIEHHE CPOKOB IPEAOCTaBICHUS MYHMIMIIAJIBHOM YCIYyTH U CPOKOB
BBIIIOJIHEHHS aJIMUHUCTPATUBHBIX MPOLIEAYP HPH MPEIOCTaBICHUN MYyHULMIIAIbHOU
yCIIyTH;

- BO3MOXHOCTh MOJY4YeHUs HMHPOpMAIMM O XOJA€ NPEIOCTABIICHUS
MYHHUIUIIATIBbHOW YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX ajo0 CO CTOPOHBI 3asiBUTENS MO pe3ysibTaTaM
IIPEIOCTABIICHUSI MyHULIUMIIAIbHOW YCIIYTH;

- OTKPBITBIA JocTyn [uisi 3asBUTENed K MH(OpMAIMKM O TOPSAKE M CPOKax
NPENOCTABICHUS MYHULUIIAIBHON YCIYrd, NOpAJIKE O0XaJIOBaHUS JIEWCTBHIA
(6e3meiictBusi) Komuteta, pykoBogutens Komurera mubo cnenmanvcra Komurera;

- HaJIM4YUE HEOOXOIMMOTO U JOCTATOYHOIO KOJIMYECTBA CIEHUATHCTOB
Komurera, a taxke nomemeHud Komurera, B KOTOPBIX OCYIIECTBIIIETCS MPUEM
3asIBJICHUI U TOKYMEHTOB OT 3asiBUTEJIEH.

2.16.2. KomureroM oOecrieynBaeTcsd CO3JaHUE WHBAIAIAM W WHBIM
MaJIOMOOWJIBHBIM ~ TPYIIIaM  HaceJIeHUs CIEAYIOIIUX YCIOBUH  JOCTYHMHOCTH
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MYHULIMIIAJbHOW YCIYTM B COOTBETCTBUU C TPEOOBAHUSIMHU, YCTaHOBJIEHHBIMU
3aKOHOAATEIbHBIMUA U UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU:

- OKa3aHME WHBAJIHMAaM MOMOIIY, HEOOXOAUMOM IJisl OJYyYEHHUsS! B JOCTYIHON
U1t HUX (opMe nH(GOpPMaLIMU O MpaBUIaX MPEIOCTABICHNS MyHUIIUNAIBHON YCIyTH,
B TOM uucie 00 odopmJIeHUHM HEOOXOAMMBIX IJsi MOJYyYEHUS MYHHIIMIAIbHOU
yCIYyTd JAOKYMEHTOB, O COBEPILIEHHU MMM JIPYIMX HEOOXOAMMBIX JUJISl TOTYYCHHS
MYHULIMNAIBHOMN YCIIYTH IEVCTBUN;

- TMPEeJOCTaBiICHUE MYHULMIAIBHOW YCIYIM HWHBaIMIAM IO CIyXy, IpHU
HEOOXOJMMOCTH, C HCIOJb30BAaHUEM PYCCKOTO IKECTOBOTO SI3blKa, BKIIOYas
o0ecrnieyeHne J0IyCcKa B IOMELIEHUE CYpIONIEPEBOAUNKA, TU(PIIOCYPAOIIEPEBOTUMKA;

- OKa3aHWE TMOMOINM WHBAJIMIAM B TMPEOJOJEHUH OapbepoB, MEMIAFOIINX
MOJTyYEHUIO0 MyHHUIIMITATILHOW yCITyTH HapaBHE C APYTUMU JIHIIAMHU.

2.17. Huple TpeOoOBaHHsS, B TOM YHUCJIE YYUTHIBAIOIIME OCOOEHHOCTH
MPEAOCTABIEHNS MYHULMIAIBHON YCIYTH IO 3KCTEPPUTOPUAIIBHOMY NPUHLHUIYY H
O0COOEHHOCTH MPEAOCTaBICHNUS MyHUIIUIAIBHOMN YCIIYTH B 3JIEKTPOHHOU (hopMme.

2.17.1. IlpengocraBieHne MYHUIMIIAIBHONW YCIYTH MO 3KCTEPPUTOPUATBHOMY
MPUHLNITY HEBO3MOXHO.

2.17.2. 3asButenp BOpaBe OOpaTUTHCA 3a MPEIOCTABICHHEM MYHHUIUTIATBHOM
ycinyru nocpeacteaMm CMOB unu nojgaTe JTOKYMEHTBI, YKa3aHHbIE B IYHKTE 2.6
HACTOAIETO aJIMHHUCTPATUBHOTO pErIaMEHTa, IpyU HAIMYUM TEXHUYECKOU
BO3MOXXHOCTH B 2JIeKTpoHHOU (opme uepe3 EIIY, PIII'Y ¢ wucnosib3oBanuem
ANIEKTPOHHBIX JTIOKYMEHTOB, MOAMUCAHHBIX AJICKTPOHHON MOAMUCHIO B COOTBETCTBUU
¢ TpeboBanusimu denepanbuoro 3akoHa oT 06.04.2011 No 63-D3 «O6 351eKTpOHHOM
MOATUCK.

Komurer obecneunBaer uHopmMupoBaHue 3asBUTENIEd O BO3MOKHOCTHU
MOJIy4eHUsT MyHULMNAIbHOU yciyru yepes EIITIY, PIITY.

OOpamenne 3a ycnyrod mnocpeactBam CMOB, wuepes EIY, PIT'Y
OCYUIECTBJISIETCS.  MyTeM  3allOJIHEHUS MHTEPAKTUBHOM  (OpPMBI  3asiBIICHUS
(popMupoBaHus 3ampoca O MPeJOCTaBICHUN MYHUIIUIIAIBHOU YCIYTH, COAEpKaHUE
KOTOPOTO  COOTBETCTBYET TpeOOBaHUAM (OPMBI  3asBJICHHS, YCTaHOBJIECHHOM
HACTOSIIIIMM  aJIMUHUCTPATUBHBIM perjiaMeHToM) (manee - 3ampoc). OOparieHue
3asButenss B Komuter ykazaHHBIM crmocoOoM oOecreynBaeT BO3MOXKHOCTD
HANpaBJICHUS M TOJYYCHHs] OJHO3HAYHOW M KOHUACHLIMAIbHOW WH(pOpManuu, a
TaK)Ke MPOMEKYTOUHBIX COOOIIEHUN U OTBETHOM MH(OPMALIMU B ANEKTPOHHOM BHUJIE
C HCHOJB30BAHMEM >3JIEKTPOHHOW TMOANMCH B THOPSAAKE, MPELYCMOTPEHHOM
3aKkoHoAaTenbcTBOM Poccuiickon denepannu.

2.17.3. Tlpu npenocTaBIeHUH MYHHITUIIAIBLHON YCIYTH B DJICKTPOHHOUN dhopme
nocpeactsoM EINT'Y, PIII'Y (npu Haau4uu TEXHUYECKON BO3MOXKHOCTH) 3asBUTEITIO
oOecreynBaeTcs:
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- nojlyueHue HHPOpMALMM O TOPSAKE M CPOKAX MPEeAOCTaBIICHUS
MYHUIUTIATBHOUN YCITYyTH;

- 3anUCh Ha TipueM B KoMuUTeT 11 1To1auu 3asiBJICHUS U IOKYMEHTOB;

- (hopmupoBaHue 3arpoca;

- mpueM u peructpaius Komurerom 3amnpoca v TOKYMEHTOB;

- OJTyYeHUe Pe3yJIbTaTa MPEJ0CTABICHNS] MyHUIIUITAILHON YCITyTH;

- IOJTyY€HNe CBEJICHNI O XO0JI€ BBHITIOJTHEHUS 3aIpoca;

- OCYIIIECTBIICHUE OIIEHKH Ka4eCTBa MPEIOCTABICHUS MyHHUIIUTIAIBHON yCIIyTH;

- nmocyneOHoe (BHecyneOHOE) OOKalloBaHWE PEIICHWH ¢ JIeWCTBHMA
(6e3nerictBust) Komurera, pykoponurens Komurera nubo cnenuanucra Komurera.

2.17.4. Ilpu ¢opmupoBaHuM 3ampoca B HJICKTPOHHOM BHJE IOCPEICTBAM
CMD3B, uwepez EII'Y, PII'Y (npu HaIM4YUM TEXHUYECKOM BO3MOMKHOCTH)
3asBUTENI0 00ECIIEUnBACTCS:

- BO3MOKHOCTh KOIIUPOBAHUS U COXPAHEHHMS 3alpoca U MHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJISI TPEIOCTABIICHUS YCIIYTH;

- BO3MOXXHOCTb I€YaTH Ha OyMa>KHOM HOCHUTEJIE KOIMUHU DJIECKTPOHHOU (POPMBI
3a1poca;

- COXpaHEHHE paHee BBEIACHHBIX B AJEKTPOHHYIO (OpMY 3ampoca 3HAUYCHUN B
10001 MOMEHT M0 >KEJAaHUIO0 TI0JIb30BaTelisd, B TOM YHWCJIE IMPU BO3HUKHOBEHHUH
omuOOK BBOJA M BO3BpaTe JUIsl MOBTOPHOTO BBOJA 3HAUYCHUN B AJIEKTPOHHYIO (hOpMY
3aIpoca;

- 3aII0JTHEHUE MOJIeH JIEKTPOHHON (POPMBI 3ampoca /10 Havajia BBOJIa CBEJICHUIM
3asBUTENIEM C HCIOJIb30BAHMEM CBEJCHUM, pa3MelleHHbIX B deaepaibHoil
rocyJ1lapcTBeHHON MH(popMalimoHHoO# cucrteme «EnunHas cucrema uaeHTUPUKAIIU U
ayreHTHGUKaMu B  WHPpACTPyKType, obecneunBamomeid HMHOOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEUCTBHUE MH(POPMAITMOHHBIX CHUCTEM, MCIOJIb3YEMBbIX IS
MPEIOCTABJIEHNAS] TOCYJIAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYr B 3JIECKTPOHHOU
dbopme» (anee - equHas cUCTeMa UICHTH(UKAIIMY U ayTeHTU(UKAITUHN ), U CBEJICHHH,
onyonmukoBanubix Ha EIII'Y, PIII'Y, B w4actu, Kacaromeicss CBEICHUH,
OTCYTCTBYIOIIIUX B €MHON CHCTEME UIECHTU(UKAIIMU U ayTeHTU(DUKAINY;

- BO3MOJKHOCTh BEPHYThCS Ha JIIOOOM M3 ATANOB 3alOJHEHUS 3JIEKTPOHHOM
dbopmpbl 3anpoca 06e3 NoTepu paHee BBEACHHOM HHPOpMALIUK;

- BO3MOKHOCTH joctyna 3asaBurens Ha EIIIY, PIITY, k panee nogaHHBIM UM
3ampocam.

[Ipu HampaBieHUH 3ampoca UCHOJB3YETCS MPOCTAs ANEKTPOHHAS MOJINUCH, TPU
YCJIOBUH, YTO JIMYHOCTH 3asIBUTEJSI YCTAHOBIJICHA IIPU aKTUBAIMU YYETHOM 3aMucH.

3anpoc W WHBIE JIOKYMEHTHI, HEOOXOAWMBIE JUIsl  MPEAOCTABIICHUS
MYHULIMNIAIBHON YCIIyTH, MOANHUCAHHBIE TNPOCTOM JJIEKTPOHHOM IIOANMUCHIO U
noJaHHbIe 3asBUTENIEM, IPU3HAIOTCS PABHO3HAYHBIMU 3alIPOCY U UHBIM JIOKYMEHTAaM,
MOJMMCAHHBIM COOCTBEHHOPYYHOUH TMOAMKUCHI0 U TIPEJCTABICHHBIM Ha OyMa)KHOM
HOCUTETIE.

Komurer  oOecrieunBaer  mpueM  JIOKYMEHTOB,  HEOOXOOUMBIX IS
NpEeJOCTaBJACHNUS MYHULMOAIBHOM  yCIyrd, U  perucTpanuio 3ampoca 0e3
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HEOOXOJUMOCTU TOBTOPHOTO MPENCTABICHUs 3asBUTENIEM TaKUX JIOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJE, €CIM HMHOE HE YCTAaHOBJICHO (enepalbHbIMM 3aKOHAMHM U
IIPUHAMAEMbIMU B COOTBETCTBUM C HMMHM akrtamu lIpaBurenbcrBa Poccuiickon
®enepannn, 3akoHamMu KemepoBckoil obmactu - Kyszbacca u mpuHHMaeMbIMH B
COOTBETCTBUH ¢ HUMU akTamu [IpaBurensctBa KemepoBckoii o6mactu - Kysbacca.

[IpenocraBiieHHe MYyHUIIMNAIBHOW YCIYTHM HAaYMHAETCS C MOMEHTA IpUeMa U
peructpauud  KOMUTETOM  AJIEKTPOHHBIX  JOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABIICHUS YCIYTH.

2.17.5 Pe3ynbpTaT mpenocTaBiICHUS MyHUITUTIAIBHONW YCIYTH BBITAETCS B hopme
ANIEKTPOHHOTO JoKyMeHTa mnocpeiactsom CMOB, EIII'Y, PITY (npu Hamuyuu
TEXHUYECKON BO3MOXKHOCTH), MOAMMCAHHOTO YMOJHOMOYEHHBIM JIOJKHOCTHBIM
JUIOM C MCIOJIb30BAaHUEM YCUJICHHOW KBAIM(PUIMPOBAHHON AJIEKTPOHHOM MOAMUCH,
B ClIy4yae, €CIIM 3TO YKa3aHO B 3asBJIECHUU Ha MPEIOCTABICHHE MYHULIHNAIbHOU
yCIyTH, HanpasieHHoM uepe3 CMOB, EIIT'Y, PIITY.

B nensx mnonydeHus pe3ysibTara MNPEJOCTaBICHUS YCIYTM Ha OyMaKHOM
HocuTele (ecnu 3asgBUTENIEM YKa3aHO B 3alpoce, HarpasieHHOM B Komurert, depes
EIlI'Y, PII'Y, o mnomydeHnuu pe3yibTara YCIYyrd Ha OYMaKHOM HOCHUTEJE)
3asutemto Ha EIIIY, PII'Y (mpu HamMuuM TEXHUYECKOW BO3MOKHOCTH)
o0ecnieunBaeTcs 3anuch Ha npueM B KomuTteT, npu 3Tom 3asBUTENO 00ecreunBaeTcs
BO3MOKHOCTB:

- O3HaKoMJIeHHUsl ¢ pacnucanuem padotsl Komurera 1100 yrnoIHOMOYEHHOTO
corpynHuka Komwurera, a Takke C AOCTYNHBIMM JUIS 3allMCH HA MPUEM JaTaMu U
WHTEPBAJIAMHU BPEMEHH NPUEMA;

- 3anMcu B JrOoOble CBOOOJAHBIE MJIi IpHeMa JaTy W BpeMsi B Ipenernax
ycraHoBieHHOro B Komutere rpaduka npuema 3asBuTesnei.

3. Cocras, 0cJj1e10BATEJbHOCTh U CPOKH BbITIOJHEHUS
aIMMHHCTPATUBHBIX NPOLEAYP, TPEOOBAHUSA K MOPSAKY
HX BBINOJHEHNSI, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
AIMUHHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM opMme

3.1. IlpenocraBneHue MyHUIUMIIAIBLHON YCIyTH BKJIIOYAET B ce0s CIEAYIOIIHE
aJIMUHUCTPATUBHBIE MIPOLICTYPHI:

- TpUeM, NEPBUYHAS MPOBEPKA M PETUCTPALMS 3asBICHUS C MPHIOKECHHBIMU
JIOKYMEHTaMU;

- IPUHSTUE PEIICHUS O BO3MOXKHOCTH MIPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH
U TMOATOTOBKAa HH(popManmuu o0 0O0BEeKTax ydeTra M3 peecTpa MYHHIIMIAILHOTO
UMyIlleCTBa B BHUAE BbIIUCKU U3 Peectpa, 1100 OTKa3a B MNpeAOCTaBICHUU
MYHULIMNAIBHOUN YCITyTH;

- mepenaya 3asBUTEIIO BBIUCKU U3 PeecTpa, mmbO OTKa3a B MPENOCTABICHUH
MYHULIMNAIBHON YCITyTH.

3.2 IlpueM, nepBHYHAS MPOBEPKA M PETUCTPALMS 3aASIBICHUS U MPUIIOKEHHBIX
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JAOKYMCHTOB.

OcHoBaHueM Juisi Hayaja aJMHHUCTPAaTHBHOW MpOLEAYpbl 1O IPUEMY,
IIEPBUYHOM IPOBEPKE W PETUCTPALUU 3asABJICHUS U IPWIOKECHHBIX JOKYMEHTOB
SIBJISICTCA:

- 3asBIeHHEe, TocTynuBiiee B KoMureT mocpencTBoM JIMYHOTO OOpalieHus
3asgBUTENS, C KOMIUIEKTOM JOKYMEHTOB, YKa3aHHbIX B M. 2.6 HacCTOSIIEro
pErJIaMeHTa;

- 3agBieHue, nocrynusBee B Komurer ¢ ucnons3oBannem PIITY, EIIY,
CMDB (mpu HamMyuu TEXHUYECKOW BO3MOXHOCTH). K 3ampocy mpUKperuistorcs
CKaH-00pa3bl TOKYMEHTOB, YKa3aHHBIX B 1. 2.6 HACTOSLIETO perjiiaMenTa, B (hoopmare,
MCKJIIOYAIOIIEM BO3MOKHOCTh PEIaKTUPOBAaHUS, JUOO 3aBEPEHHbBIE 3IIEKTPOHHO-
nM(POBOM MOANUCHIO JIMIA, TOJAMNUCABIIETO JTOKYMEHT, YINOJIHOMOYEHHOrO JIMIA
opraHa, BbIJIaBILIETO JOKYMEHT, WJIM AJIEKTPOHHON IU(POBOM MOAMUCHIO HOTapUyCa.

3.2.1 IloctyruieHne 3asiBICHUS M MakeTa JOKYMEHTOB, YKAa3aHHbIX B M. 2.6
HACTOSIIETO periaMeHTa, MOCPEACTBAM JIMYHOTO oOpareHus: 3asiBUTEs, CIICITUATHUCT
Komurera OTBETCTBEHHBIN 3a IPEAOCTABICHUE MYHULIAIIAIBHON YCIYTH:

- TIPOBEPSIET HATMYKE MPUIOKEHHBIX K 3asBICHHUIO JIOKYMEHTOB, HEOOXOIUMBIX
JUISL IPUHATHS PELICHUS O MPEI0CTABICHUN MYHULIUIIAIIBHOW YCITYTH;

- YCTaHaBJIMBA€T JIMYHOCTh 3asBUTENSl HAa OCHOBAaHMM JOKYMEHTA,
YAOCTOBEPSIONIETO €ro JUYHOCTh, MPEeACTAaBUTENsI 3asiBUTENSI - Ha OCHOBAHUU
JIOKYMEHTOB, YyJOCTOBEPSIONIMX €ro JUYHOCTh M TOJHOMOYHUSA (B cllydae €ro
oOpaiiieHus);

- MPOBEPSIET COOTBETCTBUE JTAHHBIX JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD,
JAHHBIM, YKa3aHHbIM B 3asiBJICHUU O MPEJOCTaBICHUM MYHUIIMIAIBHON YCIyTH U
MPUJIOKEHHBIX K HEMY TOKYMEHTaX;

- MPOBEPSET COOTBETCTBUE  KOMHUM  MPEACTABICHHBIX  JOKYMEHTOB
MOJTMHHUKAM.

A Tak ke, B XOA€ IMpUeMa JOKYMEHTOB OT 3asBUTENS CIELUAIUCT,
OTBETCTBEHHBIN 32 MPEIOCTABICHNE MyHUIIUTIATBHON YCIIYTH, YIOCTOBEPSAETCS, YTO:

1) TekcT B 3asBJICHUU O MPEAOCTABICHUU MYHHUIIMNAIBHOW YCIYTH IMOJAAETCS
IPOUYTEHUIO;

2) B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUIIAIBLHON yCIIyTH yKa3aHbl haMuius,
UMsI, OTYECTBO (MOCIEaHEE - MPU HAJTUYUHU), MECTO KUTEIbCTBA 3asBUTENS U
PEKBHU3UTHI JOKYMEHTA YyIOCTOBEPSIONIETO JIMYHOCTh 3asBHUTENS  ((U3HUYECKOTO
auia) 100 ero MpeaCTaBUTENs 10 TOBEPEHHOCTH;

3) B 3asABIEHUU O TMPEAOCTABICHUU MYHULUNAIBHOM YCIYId YKa3aHbl
HAaUMEHOBAaHUE M MECTO HaXOXJEHHS 3asBUTENS (IOPUAMYECKOro JIMIA), 3a
UCKIIIOUCHUEM CJIy4aeB, €CIM 3asBICHUE IMOJaHO Ha (UPMEHHOM OJaHKe
IOPUIUYECKOTO JINIIA;

4) B 3a4BIICHUM O NPEIOCTABICHUU MYHUIMNATBHOM YCIYTH COJIEPKHUTCS
uHdopmaiusi 00 O00bEeKTEe MABWXKMUMOTO W (WJIM) HEIBMXKMMOIO HMYIIECTBA,
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HeoOXxoumasi 1Sl IpeoCTaBIeHUs BhIUCKU U3 Peectpa;

5) 3asgBiIEeHHME O MPENOCTaBICHUHM MYHMLIMIAIBHOM YCIyTH IOANHMCAHO
YIOJITHOMOYEHHBIM JIMLIOM.

Ecnn mnpencraBineHHble KONMH YKa3aHHBIX JOKYMEHTOB HOTAapUalIbHO HE
3aBepeHbl (M WX HOTApHAIbHOE 3aBEpEHUE HE TMPEIYyCMOTPEHO (eaepanbHbIM
3aKOHOM), CHELHUAINCT, OCYIIECTBIIAIONIMI IEPBUYHYIO IPOBEPKY JOKYMEHTOB,
CPaBHMB KOIIMHM JOKYMEHTOB C HMX OPUIMHAJIaMH, BBINOJHSAET HAa TAKUX KONUAX
HAAMUCh 00 UX COOTBETCTBUH OPUTHHAJIAM, 3aBEPSIET CBOEH MOJIUCKHIO C YKa3aHUEM
baMIINY ¥ HTHUITAAJIOB.

B ciydae BbIsIBIEHUSI OCHOBAaHUU JIJIsl OTKa3a B MpUEME JOKYMEHTOB JUOO st
OTKa3a B IIPEAOCTABICHUNA MYHULMIIAIBHOW YCIYyTH, YKa3aHHbIX B MyHKTax 2.8, 2.9
HACTOSIIIETr0 aIMUHUCTPATUBHOTO perjiaMenTa, cnenranuct Komurera uHpopmupyer
00 stom asButens. Ecau 3asBuTENb U3BSBUT JKEJTAHUE BHECTU M3MEHEHUS B MAKET
JOKYMEHTOB, Ha MECTE, YCTPAHUTh ONYIIECHHbIE HEAOCTATKH, crieruaiuct Komurera
OTBETCTBEHHBIN 3a MPENOCTABICHUE MYHMIMIIAJBHOM YCIYTH, MPEAOCTABISET EMY
TaKyl0 BO3MOXHOCTb. B ciydae OTCYTCTBUS BO3MOYKHOCTH BHECTH U3MECHEHHs B
IIAKET JOKYMEHTOB, UCIPAaBUTH JOIYLIEHHbIE HENOCTATKM HA MECTE, CIELHUAIUCT
Komurera Bo3Bpamaer 3asBUTEIIO NAKET JOKYMEHTOB.

Ilocne mpuemMa M IEpBUYHOU IIPOBEPKH, 3asABJICHUE C IPUIOKECHHBIMU
JOKYMEHTaMHU  Iepenarorcs  crnenpanucry  Komurera  OTBETCTBEHHOMY 34
perucTpalnmio BXOJALICH/UCXOAsIIEed JOKYMEHTAaluu Uil PErucTpaluud €ro B
KypHAQJIE PETUCTPALMM 3asBICHUM M IIOCTAHOBKM OTMETKM B 3asBICHHUHU O €TI0
IIPUHATHH.

Pe3ynbTaToOM BBINOJHEHUS aAMUHUACTPATUBHOM NPOLEIYPHI SBIAECTCA NPUEM U
perucTpauus 3asBIEHUS O MPENOCTABICHHH HHPOpManuu o0 0ObEKTax ydera W3
peecTpa MYHHLMNAIBHOTO HMYIIECTBA B JKypHAJ€ PETHCTPALMU BXOIALIEH
JOKYMEHTAIUU.

MakcumanbHblid  CpPOK BBINOJHEHUS aJAMUHUCTPATHUBHOW mpouenypel — 1
pabouwii 1eHb.

3.2.3 TloctymieHue 3asdBJICHHUS W NPWIOKEHHBIX K HEMY JOKYMEHTOB O
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH B (hOpME SJEKTPOHHBIX TOKYMEHTOB.

[Ipn HampaBneHuUW 3asBJICHUSA O MPENOCTaBICHUH HHPOpManUU 00 0OBEKTax
ydyeTra U3 peecTpa MYHHUIMNAILHOTO HMMYIIECTBA B 3JEKTPOHHOU Qopme (mpu
HaJIMYUM TEXHUYECKOW BO3MOXKHOCTH) ¢ Hcnosib3oBanuem EINTY, PIITY, CMOSB
3asBUTENI0O HEOOXOMMMO  3allOJHUTH  JJIEKTPOHHYIO  (opmy 3ampoca Ha
MIPEIOCTaBICHNE MYHUITUTIATFHOU YCIIYTH, TPUKPETUTH K 3asBJICHUIO B 3JIEKTPOHHOM
BUJIC TOKYMEHTBI, HEOOXOUMBIC JIJISI MPE0CTABICHNUS] MyHUIIUTIAIBHON YCIIYTH (TIpH
HaJINYMH ).

Ha EIII'Y, PII'Y pa3mMemniaercs oOpasel] 3amOJHEHHUS AJIEKTPOHHON (HOPMBI
3asBJIeHUs (3ampoca).

dopmaTHO-JIOTMYECKass TpoBepKa CHOPMUPOBAHHOTO 3asiBICHHS (3ampoca)
OCYIICCTBIISICTCS aBTOMATHYECKH TTOCIIC 3al0JHEHUS 3asBUTEIEM KaXKI0TO U3 TOJIeH
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ANEKTPOHHON (Gopmbl 3anpoca. [Ipy BBISIBIEHWHM HEKOPPEKTHO 3aMOJIHEHHOIO MOJIA
AJIEKTPOHHOM (opMbI 3arpoca 3asBUTENb YBEAOMIIIETCA O XapaKTepe BBISIBICHHOU
OLIMOKM M TOPSAKE €€ YCTPAaHEHHUS MOCPEACTBOM HH(POPMAIIMOHHOTO COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

IIpn mocrymuieHnu 3asBiIeHHss B JJIEKTpoHHOM Buae dvepe3 EIINY, PIITY,
cnenuamuct Komurera, OTBETCTBEHHBIM 3a MPENOCTABICHUE MYHULHUNAJIBHOU
YCIIYTH, IIPOBEPSIET:

- HaM4ME TPUIOKEHHBIX K 3asBICHUI0 JIOKYMEHTOB, HEOOXOIMMBIX IS
IPUHSTHUS PEIICHU O NMPEIOCTABICHUU MYHULIUITAIBHON YCIIYTH;

- COOTBETCTBHME 3asABJICHUS M TPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUAM
MyHKTA 2.6 HACTOSIETO PErVIAMEHTA.

Cnenumanuct Komurera, OTBETCTBEHHBIM 3a MPENOCTABIECHUE MYHULHUINAIBHOU
YCIYTH, NIPUHUMAET 3asBJICHUE U NPWIOKEHHBIE K HEMY JOKYMEHTHI, IIPENAET HUX
cnenuanucty Komurera, OTBETCTBEHHOMY 3a PErMCTPALMIO BXOASIICH/MCXOASIICH
JOKYMEHTAIMU JUISl PETUCTPALMU B )KypHAJIE PETUCTPALMU 3asBJIICHUM U ITOCTAHOBKHU
OTMETKH B 3asIBJICHUU O €ro IPUHATUU.

Pe3ynpraTtom BBINTOJHEHUS aAMUHUCTPATUBHOW IMPOLEAYPHI SABISIETCS NMPUEM U
perucTpanus 3asBICHUS O TMpefocTaBieHnH HHPopManuu o0 00beKTax ydera u3
peectpa MYHHULMIAIBHOIO HMMYIIECTBA B JKypHaje pPErucTpaluyd BXOIAILEH
JOKYMEHTALUU.

MakcumanbHblii CpPOK BBITIOJHEHUS aJMUHUCTPATUBHOW mpouenypel — 1
pabouuii JeHb.

3.3 IlpunsTue pemieHHs O BO3MOXHOCTH MPEAOCTABICHHUS MYHULHINIAIBHOU
YCIIYyT'H ¥ NOJArOTOBKA MH(pOpMALK 00 00BEKTaX ydyeTa U3 peecTpa MyHUIUIATIBHOTO
UMylllecTBa B BHUJE BBIIUMCKM u3 Peectpa, b0 oTKaza B MPEIOCTABICHHUH
MYHHIUITATBHON YCIYTH.

OcHoBaHMeM I Hayajla aJMUHUCTPAaTUBHOM MpOLEAYpPhl IO IPUHATHIO
peuieHuss 0 BO3MOXXHOCTH MPEJOCTaBICHUSI MYHULUIIAJIBHON YCIYI'M U IOJATOTOBKHU
uHpopMaluu 00 00BbEKTaX ydyeTa U3 peecTpa MyHHULMIIAJIBHOTO UMYLIECTBA B BHUJIE
BbINMCKU U3 PeecTpa, nmub0 OTKa3a B MpEeAOCTaBICHUM MYHULUIAIbHOM YCIIyTH
ABIIAETCSL  NOCTyIuleHHMe — cnenuanucty — Komwurera,  OTBETCTBEHHOMY — 3a
IIPEIOCTABICHUE MYHULUIIAIBHON YCIYTH, 3aperuCTPUPOBAHHOIO 3asBICHUS C
IIPWIOKEHHBIMU TOKYMEHTAMHU.

Crneunamact KoMurera, OTBETCTBEHHBIN 3a NPEIOCTABICHUE MYHHIIMIAIBHON
YCIIyTH, IPUHAMAET OJHO U3 PEUICHUI:
1) mpenocraBuTh BRITHCKY U3 PeecTpa;
2) oTKa3aTh B MPEAOCTABICHUHA MYHUIIMTIATBHON YCIIyTH.

Pemenne 06 oTkaze B MpeAOCTaBICHUH MyHHUIIMIIAIBHOM YCIYTU JOJHKHO OBITH
000CHOBaHHBIM U COJIEP>KAaTh BCE OCHOBAHUS OTKAa3a.

B cnyuyae npunsTHS pemieHusi, 00 OTKa3ze B MPEIOCTaBICHUU MYHULIMIIAIbHON
YCIIyTH, cnenuanuct  KomuTera  OTBETCTBEHHBIM 32  MPEJOCTABIICHHE
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MYHUIIMNIATBHOM YCIYyTd MOJATOTaBIMBAET COOTBETCTBYIOIIMM JOKYMEHT (OTKa3),
nepegaeT ero crnenuanucty KomuTeTa, OTBETCTBEHHOMY 34 PErUCTPALUIO
BXOJISALICH/CXOAAIIEH TOKYMEHTALUN AJI1 MPUCBOCHUS €My HJIEHTU(UKALMOHHOTO
HOMEpA U PETUCTPALMH €T0 B )KypHAJIE PETUCTPALMH BbIAAYH JTOKYMEHTOB.

B ciyyae mnpuHATHSA TIOJOKWUTENIBHOIO pelIeHus, crnenuanuct Komwurera
OTBETCTBEHHBIM 34 IMPEIOCTABICHUE MYHHUIUIIAIBHON YCIYyTH, IOArOTaBIWBACT
BBITIUCKY U3 Peectpa, mpucBamBaer eil uaeHTU(GUKAIMOHHBIA HOMEP U PETHUCTPUPYET
B JKypHaJie perucTpaluy BblIaud JOKYMEHTOB.

B cnyuyae HanpaBneHus 3asBUTENIEM 3alpoca U JIOKYMEHTOB B 3JIEKTPOHHOM
Bujne mnocpeacrsom PITY, EITY, CM3B (mpu Haauyuu TEXHUYECKOU
BO3MOYXHOCTH) U IPU 3TOM B 3as1BJICHUU YKa3aHO O MPEAOCTaBIECHUU HH(OPMAIUU U3
peecTpa MyHUIMITAJILHOIO UMYLIECTBA B DJIEKTPOHHOM BHJIE, cnennanuct Komurera,
OTBETCTBEHHBIN 3a IMPENOCTABICHWE MYHULMIIAJBHOW YCIYTH, B 3aBUCUMOCTH OT
IPUHATOTO MO 3asBJICHUIO PEIICHMS, 3aNI0JIHIET POPMY B 3JIEKTPOHHOM BUJE.

Pe3ynbTaToM  BBINOJHEHUS  AAMUHHUCTPATHBHOM  NPOLENYPBI  SIBISIETCS
MOATOTOBKA uHdopmarmu 00 OOBEKTaxX ydeTa M3 peecTpa MYHHUIUIAIHLHOTO
UMyIllecTBa B BHUJE BHIMUCKH u3 Peectpa, nmmub0 oTkKaza B MPeIOCTABICHUH
MYHULUNAIBHON YCITyTH.

MakcuMasibHbIl CPOK  BBINIOJHEHUS aJMUHUCTPATUBHOM MNPOLEAYpPHI, IIPU
IIOJIyYCHUM 3asBJICHUSA U IPUIOKEHHBIX JOKYMEHTOB IIOCPEACTBOM JIMYHOI'O
oOpaieHust 3asButenst B KomMuTeTr B 3J€KTpOHHON (hopMe C HCIOJIb30BAHUEM
EIT'Y, PIITY — 8 pabouux JgHEH.

MaxkcuMalIbHBIM  CPOK  BBINIOJHEHUs aJAMUHUCTPATHUBHOM NPOLEAYPHI IIPH
NOJIYYCHUH 3asiBICHHUS B 3JIEKTPOHHOU (opme mocpeactsom CMOB — 1 paboumii
JICHb.

3.4 Tlepenaua 3asBUTENIO BRIMUCKU U3 PeecTpa, MO0 0TKa3a B MPEIOCTABICHUH
MYHUIUTIATBHON YCIIYTH.

OcHoBaHueM Uil Hadajga AaJIMMHHMCTPAaTMBHOM IIPOLEAypbl IO Iepenade
3asiBUTENIO BBIMUCKU U3 PeecTpa, 100 OTKa3a B MPEIOCTABICHUU MYHMIIMIIAIbHON
yCIyTu SIBISIETCSl 3aperucTpUpOBaHHbIE BbIMCKa U3 Peectpa, 1100 oOTka3 B
IIPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

O roroBHocTH BbIIUCKM u3 Peectpa, 1mb0 oTkaza B HpPeNOCTaBICHUU
uHbopMaluu 3asgBUTENb YBEIOMIISIETCS MOCPEIACTBOM TelneOHHOM cBs3u. B ciydae
IIOCTYIUIEHUS 3asBJICHUS W IIPUIIOKEHHBIX NTOKyMeHTOB nocpencrsom EINY, PIITY
(Ipy HATMYUU TEXHUYECKOM BO3MOXKHOCTH), crieruanuct Komurera, OTBETCTBEHHBIM
3a MPeIOoCTaBICHNE MYHHMIIMIIAILHOW YCIIyTH, (POPMHUPYET U HANPABIIAET 3asIBUTEITIO
anexkTpoHHoe yBenomuieHue uyepe3 EIIIY, PIII'Y o roroBHocTM pe3ynbraTa
IIPEAOCTAaBIECHNS MYHUIUMITAIbHON YCIIYTH.

Jnst mosydeHHst pesyipTaTa IIPEAOCTABICHHS MYHHULMIIAIBHON YCIYyTH B
OyMa)XHOM BHJE, B TOM YHUCJIE IPHU HANpPaBICHUM 3alpoca Ha IPEAOCTaBICHUE
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3ampoca uepe3 EIN'Y, PIII'Y (npu Hamu4uu TEXHUYECKON BO3MOYKHOCTH ), 3asiBUTEIb
NPEABABIIACT CIECIYIOLINE TOKYMEHTHI:

1) JOKYMEHT, YAOCTOBEPSIOIIUI JMYHOCTh 3asiBUTENS (acHopT);

2) JOKYMEHT, MOATBEPKJAIOIIMNA  MOJHOMOYMS MPEICTABUTENS  HaA
MOJIyYEHHUE TOKYMEHTOB (€CJIM OT UMEHU 3asiBUTEISI IEUCTBYET IPEICTABUTEID);

3) OpUTMHANBl JOKYMEHTOB (IIpM HAJIW4YMM), YyKa3aHHele B 1. 2.6

aIMUHUCTPATUBHOIO PErJIaMEHTA, MPU HAIPABJICHUM 3asBJIICHUS M JTOKYMEHTOB Ha
npengoctaBinenue ycayru uepe3d EIIY, PIIIY (npu Hanuyuum TEXHUYECKOM
BO3MO>KHOCTH).

Otkaz B mepenade pe3yiapTaTa MPEIOCTABICHHUS MYHULMIIAIBHOW YCIYTH
3asBUTENIO OCYIIECTBISETCA B CIIEAYIOIIMX CIydasaX:

1) 3a BbAauel JOKyMEHTa OOpaTUIIOCh JIUIO, HE SIBISIOIIEECS 3asiBUTEIEM (€ro
MPEICTABUTEIIEM);

2) oOpaTuBILI€eCs JIULO OTKA3ajJoCh MPEAbIBUTH JTOKYMEHT, YJIOCTOBEPSIOIIMIA
JUYHOCTH (acnopr);

3) opuruHaibl JOKYMEHTOB HE COBMAJAIOT C 3JCKTPOHHBIMH 0OOpa3amu
JOKYMEHTOB IIpM HaIlpaBJICHUM 3ampoca M JOKYMEHTOB Ha IIPEAOCTAaBJICHUE
MyHununanbHol ycmyru yepe3 EIIIY, PITY (mpu Hanmuuuum TEXHUYECKOMN
BO3MOXKHOCTH) U NPHU yKa3aHUU B 3apoCe O MOJyYEHHUU pe3ysibTaTa Ha OyMa)KHOM
HOCHUTEIIE.

B cnydae nogaum 3asBiieHus no cpeactBaM CMOB uiii B 3JIEKTPOHHOM BHJIE
yepe3 EIIIY, PII'Y (mpu HalIW4Yuu TEXHUYECKOW BO3MOXHOCTH) C yKa3aHHEM B
3asBJICHUHM O IIOJYYEHHH pe3yJIbTaTa IPEIOCTABICHUS MYHULHUINIAIBHOW YCIYTH B
AIEKTPOHHOM BHJE, crienuanucT KoMuTeTra, OTBETCTBEHHBIM 3a NPENOCTABICHUE
MYHULIMNAIBHOM YCIYTH, CKAHUPYET PE3yJNbTaT M HAIpPaBIIET 3asABUTEIIO0 4YEpe3
EIIT'Y, PITY nubo Hanpaiaser B (QopMe OSIEKTPOHHOTO JIOKYMEHTa C
UCIIONIb30BAaHMEM  YCHUJICHHOW  KBIM(DUIMPOBAHHOW  DIIEKTPOHHON  TOJITHUCH,
nocpencteam CMOB unm B nuusblli kabuner 3asutens Ha EIITY, PIITY (npwm
HAJIMYUHA TEXHUYECKON BO3MOKHOCTH).

Opurunan Beimucku u3 Peectpa 1nubo oTKaza B MPEIOCTABICHHUH
MYHUIIUTIATBHOM YCIIYTH 3asBUTEIb Bpase 3a0path B Komurere.

PesynbpTaT mnpenoctaBiieHHs] MYyHUIIMNAIbHOW YCIYTM TaK € MOXET OBITh
HarpanjeH 3asBUTEINO MOYTOBBIM OTHPABICHUEM, €CJIH MPHU M01aue 3asBICHUS ObLI
yKa3zaH cioco0 MOoJyueHus pe3yibTaT 10 CPEeACTBaM MOYTOBOTO OTIPABICHUS.

Pe3ynbTaToM BBINOJIIHEHUS AAMUHHUCTPATUBHON NPOLIEAYPHI SBISETCS BblIaya
3asgBUTENIO BBIMUCKU W3 PeecTpa wiM OTKa3za B NPEIOCTaBICHUM MYHULUIAIbHOU
yclyru Ha OyMakHOM HOcuTene, 1100 B popMe 3JEKTPOHHOTO TOKYMEHTA.

MakcuMalbHbId CPOK BBINOJHEHUS aJMUHUCTPAaTHUBHOW mpouenypol — 1
pabounii JeHb.

3.4 Tlopsimok WcTpaBJICHHs TOMYIIEHHBIX OTNEYAaTOK W OIMMOOK B BBIJIAHHBIX B
pe3yJIbTaTe NPEeNOCTABICHUS MyYHULIMIAIBHON YCIIYTH TOKYMEHTAX.
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OcHoBanumeM [y Hayajda AaJAMUHUACTPATUBHOM  NIPOLEAYPBl  SIBISETCS
npexacrabienue 3asBureinieM B Komuter 3asdBieHuss no (opme corjacHo
npwiokeHuto Ne 2 K HacTosAmeMy aJIMUHHCTPATUBHOMY perJIaMeHTy 00
UCIIPABJICHUM ONIMOOK M ONEYaTOK B JOKYMEHTaX, BBIJAHHBIX B pE3yJIbTaTe
MIPEIOCTABJIEHNS] MyHULIMIIAIBHOW YCIIYTH.

K 3asgBieHuMi0 TOMUMO JOKYMEHTOB, SBISIONIMXCS OCHOBAaHHMEM  JUIst
UCITpaBJICHUS OMMOKK (OreyaTku), 3asBUTEIb MPUKIAIBIBACT OPUTHHAT JOKYMEHTA
— pe3yJbTaT MPEeAOCTABIECHUS MyHUITUTIATFHON YCIIYTH HAa OyMaXHOM HOCUTETIE.

Cnenumanuct Komurera, OTBETCTBEHHBIN 3a MPENOCTABICHUE MYHUIUIMAIBHOM
YCIIyTH, pacCCMaTPUBAET 3asBJICHUE, NPEACTaBICHHOE (HAMPABIEHHOE) 3asiBUTENEM, U
MPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asBJIICHUU U JOKYMEHTaX CBEIACHUU B CPOK, HE
MPEBBIIAIOIINKN 2 pabounX JHS C JAThl PETUCTPAIIMU COOTBETCTBYIOIIETO 3asIBJICHUSI.

Kputeprem npuHsATHS pelICHUS MO aIMUHUCTPATUBHOW MpOIEAYype SBIACTCS
HaJMYue WIM OTCYTCTBHE TAKWUX OIMEYaTOK W (Miu) omuOoKk. B ciydae BbIsSBICHUS
JOMYIIEHHBIX OMEYaToK U (WJIM) OMIMOOK B BBIJJAHHBIX B PE3YyJIbTAaTe MPEA0CTABICHUS
MYHHUIUIIAIBHON YCIYIM JOKYMEHTax cneunanuct Komurera, OTBETCTBEHHBIN 3a
MIPEIOCTABJIEHUE MYHULMNAJIBHOW YCIYI'M, OCYIIECTBIISIET WCHPABICHUE U 3aMEHY
yYKa3aHHBIX JIOKYMEHTOB B CPOK, HE MPEBBIMIAIONIMNA 5 pabouux gHEH ¢ MOMEHTa
pEerucTpauyu COOTBETCTBYIOILIETO 3asIBJICHUS.

B cnyuae orcyrcTBus oneyaTok U (WJIM) OMIMOOK B JTOKYMEHTAaxX, BBIJAHHBIX B
pe3yJibTate NPEAOCTABICHUS MYHUUUIAIBHOW yciyrd, cneunanuct Komurera,
OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHUITUTIATHHOM yCIIYTH, TMCBMEHHO COOOIIAeT
3agBUTEN0O 00 OTCYTCTBHUM TaKMX ONEYATOK M (WiIM) OWMOOK B CpPOK, HE
MpEBBIIAIOIMMN 5 paboyux JHEW C MOMEHTa PETHCTPAlMUd COOTBETCTBYIOIIETO
3asIBJICHUA.

3asBineHue 00 WCMpaBICHWU OIMMOOK M OMEYaTOK B JOKYMEHTaX, BBIIAHHBIX
B pe3yjbTaTe MPEAOCTABICHUS MYHUIIUTTAIIBHON YCIYTH, MOXET ObITh MPEACTaBICHO
3asBuTENEM B 3IEKTpOHHOU hopme, B ToM uncie depe3 EINY, PIIT'Y (nmpu Hammamnm
TEXHUYECKON BO3MOKHOCTH).

B cinywae nomaum Ttakoro 3asasneHus uepes EIII'Y, PIII'Y wucnpaBneHHbIN
JIOKYMEHT B D3JIEKTPOHHOM BHJI€ WU CKaH JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE,
JTOKYMEHT, UHGOOPMUPYIOIUNA 00 MCIpaBiICeHUU OIMOKHK B BBIIAHHBIX B pPE3yjbTaTe
MPENIOCTABICHUS MYHULIMIIAIILHON YCIYTM JOKYMEHTaxX WM YBeIOMJIeHHE 00
OTCYTCTBUU OIIMOKK (OIMMOOK) B BBIJAHHBIX B pe3yibTaTe MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH TIOKYMEHTAaX, pa3MellaeTcsl B JIMYHOM KaOMHeTe 3asBUTEIS
Ha EIIT'Y, PIITY.

Pe3ynbTaToM agAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS BblJada (HapaBJieHUE)
3asBUTENIO0 HUCHPABICHHOTO B3aMEH paHEe BBIAAHHOTO JIOKYMEHTA, SIBJISIIOLIETOCs
pEe3yJAbTaTOM MPEIOCTABICHUS MYHULMNAIBHOM YCIyrd, WIM COOOlIeHue 00
OTCYTCTBUU TaKHX OTICYATOK U (MJIH) OIITHOOK.
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4. ®opMbI KOHTPOJIA 32 UCIOJTHEHUEM MPeI0CTABJIEHU MYHUIMIIAILHOMN
yCJIyru

4.1. Tlopsagok OCYIIECTBICHUS TEKYIIEr0 KOHTPOJS 3a COOJIOICHHEM |
UCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMH JULAMHU MOJIOKEHUI
aAMUHUCTPATUBHOTO pErjaMeHTa W WHBIX HOPMAaTUBHBIX TIPABOBBIX aKTOB,
YCTaHABJIMBAIOMIUX TPEOOBaHUS K MPEAOCTABICHUIO MYHUIMTIAIBLHOM YyCIyTH, a
TaKXe MPUHSATUEM PEIICHUN OTBETCTBEHHBIMU JIMIIAMHU.

Texkyuuii KOHTPOJIb 3a COOJIFOACHUEM M HCIOJHEHHEM OTBETCTBEHHBIMU
JODKHOCTHBIMM ~ JIMIJAMM  MOJIOKEHUH  aJIMHUHUCTPATUBHOIO  pPErJIaMEHTa
ocyuecTBisiercs npeacenareneMm Komurera.

Tekymmii  KOHTPOJb  OCYHIECTBISICTCS  IMYTEM  MPOBEACHUS  IPOBEPOK
COOJIIOZICHUS M UCTIOJHEHUS JOJDKHOCTHBIMM JIUIIAMHU U COTPYAHUKAMH TOJOKEHUIN
aIMUHUCTPATUBHOIO PETJIAMEHTA W HWHBIX HOPMATHUBHBIX TPABOBBIX AKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAHUSA K MPETOCTABICHUIO MyHUITUTATBHON YCIIYTH.

4.2. IlopsiIoK U MEPUOUYHOCTD OCYIIIECTBIEHUS MPOBEPOK MOJHOTHI U KAYECTBA
MPEIOCTABICHUSI MYHUIIUIIAILHOM YCIyTH, B TOM YHUCJIE MOPSAI0K U (hOPMBI KOHTPOJIS
3a ITOJJHOTOM ¥ KaYECTBOM ITPEIOCTABIIEHNS] MyHULIMIIAJIBHON YCIIYTH.

KOHTpOJIb 32 IOJIHOTOM M KaYECTBOM INPENOCTABICHHUS MyHULUIIAJIILHON YCIYT!
BKJIIOYAET B ce0sl MPOBEJEHUE TPOBEPOK, BHISIBJIIEHUE U YCTPAHEHHUE HAPYILICHU MpaB
3asBuTENEH, MPUHATUE PEIIEHWH M MOATOTOBKY OTBETOB Ha HX OOpalleHus,
COJIepIKalllne >KaIo0bl Ha IeUCTBUS (0€3/1eMCTBUE) COTPYTHUKOB.

[IpoBepkn MOryT OBbITh IUIAHOBBIMM M  BHEIUIAaHOBbIMHU. [lopsimok wu
NEPUOJIMYHOCTh IUIAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS MEPBBIM 3aMECTUTENIEM
raBbl  MEXIypeyeHCKOro TOpOACKOTO  OKpyra IO  MPOMBIIUIEHHOCTH H
CTpoUTENbCTBY. lIpM mpoBepke paccMaTpUBarOTCS BCE BOIPOCHI, CBS3aHHBIE C
IPEJOCTABIIEHUEM MYHULMNAIBHON yCIyrn (KOMIUIEKCHBIE TIPOBEPKH), WIU
OTJIEJIbHBIE BOIIPOCHI (TEMAaTUYECKUE IPOBEPKH).

BHeruiaHoBbIE NTPOBEPKU MPOBOASTCS B CBSA3M C MPOBEPKOM YCTPAHEHUS paHee
BBISIBJICHHBIX HApyIIEHUH, a TakKe B cCllydae IOJy4eHMs Xajlo0 Ha JAeWCTBUSA
(Oe3nerictBue) coTpyAHUKOB. IIpoBepkM Takke MPOBOASATCS IO KOHKPETHOMY
oOpalteHuto 3asBUTEIIS.

4.3. OTBETCTBEHHOCTh  MYHHUIMHOAIBHBIX  CIy)KallMX  aJIMUHUCTpPALUU
MexaypedeHCKOro TOpoJICKOr0 OKpyra W MHBIX JOJDKHOCTHBIX JIMIL 32 PELICHUS U
nercTBus (0e3elicTBrE), MPUHUMAEMBbIE (OCYIIECTBIISIEMBIE) B XOJI€ TPEIOCTABICHHUS
MYHHUIMIATBHON YCIIyTH.

IIo pesynprataM NOpPOBEpPOK, B CIydac BBISBJICHUS HAPYLICHUN MOJIOKEHUN
aAMUHHACTPATUBHOTO pETJlaMEHTa W MHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
YCTaHABIMBAIOIIUX TpPeOOBaHUSA K MPEJOCTABICHUI0 MYHUIIMNAIbHOW YCIYTH,
BUHOBHBIE COTPYJAHUKM W JOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTh B
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COOTBETCTBHUHM C 3aKOHOAATENbCTBOM PD.

CoTpyqHUKH, OTBETCTBEHHBIE 3a IPUEM 3alpPOCOB U JOKYMEHTOB, HECYT
MEPCOHAIILHYIO OTBETCTBEHHOCTh 3a COOJIOJICHWE CPOKOB W TOpPSAKAa TpHeMa H
pEerucTpaiuu 3asBJICHUS C TAKETOM JIOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a IOJTOTOBKY pPE3YyJbTAaTOB MPEAOCTaBICHUS
MYHHUITUTIATFHOM YCIIYTH, HECYT MEPCOHATBHYIO OTBETCTBEHHOCTHh 3a COOJIOACHHE
CPOKOB | MOpsiKa 0(OPMIICHHUS JOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHbIE 32 BblJauy (HAmpaBlE€HUE) pE3YyJbTATOB
MPEAOCTaBICHNUS MYHUIMIAIBHOW YCIYyTH, HECYT NMEPCOHAIbHYIO OTBETCTBEHHOCTD
3a coOJII0ICHUE TIOPSIIKA BbIJIauu (HAIIpaBIeHUsI) pe3yJIbTaToB.

JIOJDKHOCTHOE  JIMIO0,  TOJIHUCABIIEE JOKYMEHT, C(HOPMUPOBAHHBIA  TIO
pe3yJibTaTaM MPEeJOCTABICHUS MYHMIIMIIAIBLHOM YCIYTH, HECET IepPCOHAILHYIO
OTBETCTBEHHOCTh 3a NMPABOMEPHOCTh MPUHATOTO PEIICHUS U BblJauu (HAIpaBJICHMUS)
TaKOTO JOKYMEHTA JIIly, IPeJACTaBUBIIEMY (HAPaBUBIIEMY) 3aIIpoC.

IlepconanbHasi OTBETCTBEHHOCTh COTPYIHMKOB M  JOJDKHOCTHBIX  JIMI]
3aKPEIIIeTCSl B UX JIOJDKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUHU C TPeOOBAaHUAMHU
3aKoHoarenbcTBa PO.

4.4. TlonoxeHusi, XapakTepusyloliue TpeOOBaHUS K TOPSAIKYy U (dopmam
KOHTPOJIS 3@ MPEJOCTAaBICHUEM MYHUILIMNAIbHON YCIYTd, B TOM YHCIIE CO CTOPOHBI
rpakaaH, uX 00beTMHEHUN U OpraHU3aIIUN.

KoHTposib 3a HMCHOJHEHWEM aIMUHUCTPATUBHOTO PETJIAMEHTa CO CTOPOHBI
rpakJaH, UX OOBEIUHEHUN U OpraHM3alUi SBISIETCS CaMOCTOSTENbHON (popmoii
KOHTPOJII U OCYIIECTBIISIETCSl ITyTEM HalpaBieHHUs OOpalleHuil B aJIMHHHCTPALIUIO
MexypedeHCKOro Topojackoro okpyra, Komuter, a Takxke myTeM OOKaJlOBaHMS
nercTBuil  (Oe3MeNCTBHSI) W PEUICHUH, OCYIIECTBISEMBIX (IIPUHATHIX) B XOC
VCITOJIHEHHSI aIMUHUCTPATUBHOIO PETJIAMEHTA, B BBIIECTOSAIINE OPTaHbI.

I'paxxnane, ux oObEIUHEHUS M OpraHU3allMK BIIPABE HANPABIATH 3aMEYAHUS U
NPEMIOKEHUST TI0  YIYYIIEHUI0O KadecTBa M JIOCTYMHOCTH —TPEJOCTABICHHUS
MYHHUIUTIATBHOU YCIIYTH.

5. locyneOHbIi (BHeCy1e0HbII) MOPSIOK 00:KAJTOBAHUS PellieHU i
U aeiicTBuil (0e31eiicTBHSI) OPrana, npeaocTaBJIsIIoONIero
MYHUIIUNAJIbHYI0 YCJIYTY, MHOTO(YHKIIHOHAJIBHOTO IIEHTPAa, OpraHu3aluii, a
TaKKe UX JOJLKHOCTHBIX JIMI, MyHUIIUNAJIbHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. Undopmarus ans 3asBuUTENs 0 €ro mpaBe MojaTh KajolOy Ha pelieHue H
(wnu) nevictBue (Oe3AedcTBHE) aIMUHUCTpaAlM MeXIypeueHCKOrOo TOpOACKOro
okpyra, Komurera u (Wiv) JOJKHOCTHBIX JIHUI, MyHULIUNAIBHBIX CIyXaIllUX HpPH
IPEIOCTABIEHUU MYHULIMTIATBHON YCIYTH (Janee - kano0a).

3asBUTEIM UMEIOT TPaBO IMOJaTh JXKaJIo0y Ha pemnieHue W (WiM) JACHCTBHE
(6e3nelicTBue) oprana u (WJIM) €ro JOJPKHOCTHBIX JIMIl, MYHUIIMTIAIBHBIX CITYKaIluX
IIPY MPEIOCTABICHUN MYHHUIIMTIAIBHON YCITyTH.
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5.2. Ilpeamer xano0sbl.

[Ipenmerom kamoObl  SIBISIOTCS peuieHUs U jaelictBus  (Oe3zeiicTBue)
JOJKHOCTHOTO JIMIIA TMOO MYHULIUIIAIBHOTO CITYKAaIEro.

3asiBUTEINIb MOKET OOPATUTHCS C HKaJI000i, B TOM YHUCIIE B CIEIYIOMINX CIyqasiX:

1) HapylIeHHe cpoKa PEruCTpaluy 3aupoca O MPEA0CTABIEHUN MyHULIUITIAIbHOM
YCIIYTH;

2) HapyILlIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIAIBHON YCIIyTH;

3) TpeboBanue 'y 3asBUTENd JOKYMEHTOB WM uUHbopMauu Judo
OCYILIECTBJIEHUS JACHUCTBHUM, NPENOCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTHMBHBIMHU MPaBOBbIMU akTaMu Poccuiickoil dDenepanuu,

HOPMATUBHBIMM TpaBoBbIMU akTamu KemepoBckoit obnactu - Kysbacca,
MYHUIIUTIAJbHBIMA TPABOBBIMUA aKTaMH ISl TPEJOCTABICHUS MYHHIIMITATHLHON
yCIIyTH;

4) oTka3z B mpueMe TOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMHU IIpaBOBbIMH akTamMu Poccuiickon ®Dexepaunn, HOPMATUBHBIMU
npaBoBeIMM akTamMu KemepoBckoii obmactu - Kysbacca, MyHUIIUTIaTBLHBIMH
IIPaBOBBIMM aKTaMU ISl IPEJOCTABJICHNUS] MyHULIMITAJIBHOM YCITyTH, y 3asBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUH MYHUIMIAIBHOM YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE NPESyCMOTPEHBI (PeiepaIbHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMU HOPMAaTUBHBIMHM NPaBOBbIMH akTamu Poccuiickoil ®Penepannu, 3aKOHAMHU H
MHBIMU HOpPMAaTHMBHBIMU TpPaBOBBIMH akTaMu cyObekTa Poccuiickoit deneparum,
MYHHUIMNIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpeOoBaHMe C 3asBUTENS MPHU MPEAOCTABICHUN MYHULUIIAIBHON YCIyTH
IJIaThl, HE NPELYCMOTPEHHOW HOPMAaTUBHBIMH IIPABOBBIMM aKTaMu Poccuiickon
denepanyn, HOpMaTUBHBIMH MTPaBOBBIMU akTamMu KemepoBckoil o6mactu - Kysbacca,
MYHHUIMNIATbHBIMH IPABOBBIMU aKTAMH;

7) oTKa3 opraHa, IpeJOCTaBIAIOLIEr0 MyHULIUIIAIbHYIO YCIIYTY, TOJKHOCTHOTO
JULA OpraHa, IPEeAOoCTaBISIOIMIEr0 MYHULHIIAIBHYIO YCIyry, B HCIPABJICHUU
JIOTIYIIIEHHBIX UMHU ONEYATOK M OIMIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEJOCTABICHMUS
MYHULIMIIAJIbHOW YCIYTM JOKyMEHTaX JUOO HapylLIeHHE YCTAHOBJIIEHHOTO CpPOKa
TaKUX UCIIPaBJICHUM;

8) HapylleHHE cCpoKa WIM NOpsSAKa BbLAAUYM JOKYMEHTOB IO pe3yJbTaTaMm
IIPEIOCTABIICHUS MyHULUMIIAIbHOW YCIIYTH;

9) nmnpuOCTaHOBIEHHWE MPEAOCTABICHUS MYHULHUIAIBHON YCIYrd, €cClH
OCHOBaHHUSl TPUOCTAHOBJIICHHUS HE MPEIyCMOTPEHBI (elepalbHBIMU 3aKOHAMH U
OPUHATBIMA B COOTBETCTBUHM C HUMHU WHBIMH HOPMATUBHBIMHU IPAaBOBBIMH aKTAMH
Poccuiickonn ®@enepanny, 3aKOHaMM U MHBIMM HOPMATHBHBIMU IIPAaBOBBIMH aKTaMU
Kemeposckoii obnactu - Ky3z6acca, MyHUIIMTITIATbHBIMU [TPAaBOBBIMU aKTaMU;

10) tpeGoBanue y 3asBUTENS MPU NPEAOCTABICHUM MYHULHUIAIBHOU YCIYTH
JOKYMEHTOB WM MH(POpMALUU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIMCh IPU NEPBOHAYAIIBHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOAMMBIX
ISl TPENOCTABJICHUS MYHULHUNAIBHOW YCIYTM, 3a MCKIIOYEHUEM CIIy4Yacs,



26

NpPEeayCMOTPEHHbIX MyHKTOM 4 d4actd 1 crateu 7 DenepaibHOro 3akoHA OT
27.07.2010 Ne 210-®3 «OO6 opraHuzaiuu MPEIOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHUILIMIIAJBHBIX yclyr». B yka3anHoM cnyyae gocyaeOHoe (BHecyaeOHOE)
oOxaroBaHue 3asBUTENIEM pelieHuid u aectBuit (0e3neiicteusi) M®II, paboTHuka
M®I] Bo3MoxkHO B ciydae, ecnu Ha M®II, pemenus u npeiictBus (O6e3neiicTBue)
KOTOpOro  OOXadyloTcs,  BO3JIOXKEHa  (yHKUMA [0  MPEeIOCTaBJICHUIO
COOTBETCTBYIOIIMX MYHHUIMIIAIBHBIX YCIYI B TIOJHOM OOBEME B MOPSJIKE,
onpenesieHHOM 4yacTbio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
®3 «O06 opraHuzalMu NOPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIMIAIbHBIX
YCIIyT».

Kanoba nomxHa coaepKaTh:

1) HamMeHOBaHME OpraHa, MPEJOCTABISAIOIEI0 MYHUUUNAIbHYIO YCIYTy,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAO0CTaBISIONIET0 MYHULMIAIBHYIO YCIyTy, JHOO
MYHUIMOIATBHOTO CIIYXallero, pelieHus | jaercTBus (0e34eiiCTBUE) KOTOPBIX
00XaTyroTCs;

2) pammnmro, uMs, OTYECTBO (MOCJIENHEE - TPU HAIWYUU), CBEICHUS O MECTe
AKUTENbCTBA 3asBUTEIA - (PU3NUECKOro Julla JIMO0 HAMMEHOBAaHUE, CBEICHUS O MECTe
HaxXOoXJIeHus 3asBUTENs - IOPUIUYECKOro JMIa, a Takke Homep (Homepa)
KOHTaKTHOTo TenedoHa, ajapec (aapeca) IIEKTPOHHOW TOUTHI (MPU HAIUYUHU) H
MOYTOBBIN aIpec, M0 KOTOPBIM JOJKEH OBITh HAPaBJI€H OTBET 3asBUTEIIIO;

3) cBenmeHusa 00 0OXKayeMbIX PEIICHUSX M NEUCTBUSX (O€31eiCTBUM) OpraHa,
IIPENOCTABIAIOIIET0 MYHUIUIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA Oprasa,
MPEAOCTABISAIONIET0 MYHULIUITAIBHYIO YCIIYTY, JTHOO MyHUIIMIAIBHOTO CITY>KAILIETO;

4) noBOIbI, HA OCHOBAHMHM KOTOPBIX 3asBHUTENIb HE COIVIACEH C PELICHUEM U
nerctBueM (0e31eliCTBHEM) OpraHa, MPEAOCTABIISIONIEr0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBIIAIONIEr0 MYHULMIAIBHYIO YCIYTy, JIHOO
MYHUIUIAIBHOTO CIYXAaIlero. 3asBUTEIEM MOTYT OBbITh MPEACTABICHBI TOKYMEHTBI
(pu HATTMYHH ), TOATBEPKIAIOIINE TOBOBI 3asBUTEINS, TMO0 X KOTIHH.

5.3. Opran MECTHOTO CaMOYIPAaBJIEHUS U YIOJHOMOYEHHbIE HAa PACCMOTPEHHE
’KaNoObl TOJDKHOCTHBIE JIUIIA, KOTOPBIM MOXET ObITh HaIpaBjeHa kano0a.

VYOJIHOMOYEHHBIMH HAa PACCMOTPEHHE >KAIOOBI SBIISIIOTCS aIMUHHUCTpAIUs
MexaypedeHCcKoro ropoJickoro okpyra, Komurer.

B cnydae nmoctymiienus xano0bl Ha crienuanucrta Komurera ynmoasHOMOYEHHBIM
Ha PacCMOTPEHHUE Kajao0bl JOHKHOCTHBIM JIMIIOM sIBJIsieTcs nipeacenarens Komurera;
Ipy MOCTYIUIEHUU >KaioObl Ha mpencenatens Komurera - mepBblii 3aMECTUTENb
m1aBpl  MEXIypeyeHCKOro  TOpOACKOTO  OKpyra IO  MPOMBIIUIEHHOCTH |
CTPOUTEIBCTBY.

5.4. Tlopsimok mo1auu M pacCCMOTPEHUS JKATOOBI.

XKanoba mnomaercs B MNHUCbMEHHOM QopmMe Ha OyMa)XKHOM HOCHUTENE, B
AIIEKTPOHHOH (hopMe B OpPraH, MPeI0CTABISIONUN MYHUITUTIATBHYIO YCIYTY.

Kanoba Ha pemieHuss u aedcTBus (Oe3eMCTBUE) OpraHa, MPEIOCTABIISIONICTO
MYHHIIMTIAJBHYIO YCAYTYy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBIISIFOIIETO
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MYHULMNAIbHYO YCIYIy, MYHULIHMNAIbHOTO CIIYXallero, PyKOBOIAUTENS OpraHa,
MPEIOCTABISAIONIET0 MYHUIIMIIAIBHYIO YCIYTy, MOXET ObITh HalpaBlieHa MO IOYTe,
yepe3 MHOTOQYHKIMOHAJIbHBIA IIEHTP, C HCIOJb30BaHUEM HH(POPMAIIMOHHO-
TEJIEeKOMMYHUKaMOHHON ceTu «VHTepHeT», opuIManbHOro caifTa aAMUHHUCTPAIUH
MexnypedeHckoro ropojackoro okpyra, EIII'Y, PIII'Y, a Ttakke MOXET OBITH
INPUHATA IPU JUYHOM [TpUEMe 3asiBUTENS.

B cnywyae momaum kanoObl Mpu JIMYHOM TMpUeMe 3asBUTEIb TNPEACTABISAET
JOKYMEHT, YJIOCTOBEPSIOINN €r0 JINYHOCTh B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
Poccuiickont ®enepanum.

B cnydae, ecnu xaynoba mojaercss uepe3 MpeACTaBUTENsST 3asBUTENS, TaKKe
MIPEACTABIAECTCS JTOKYMEHT, IOATBEPKIAIOMIMN TMOJHOMOYMS Ha OCYIIECTBICHHUE
JEUCTBUM OT MMEHM 3asBUTENS. B KauecTBe JOKYMEHTA, MOATBEPKIAIOUIETO
MOJIHOMOYHSI Ha OCYILIECTBIICHUE JEHCTBUN OT UMEHH 3asBUTEIIS, IPEACTABISIETCS:

1) odopmiieHHas B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
deneparuy JOBEPEHHOCTD (1151 GU3UUYECKUX JIUIT);

2) odopmieHHAas B COOTBETCTBUM C 3aKOHOJIATEILCTBOM Poccuiickoit
@denepauny  JI0BEPEHHOCTb, MOJANHWCAHHAS PYKOBOJAWUTENEM  3asBUTEN  WIA
YIOJIHOMOYEHHBIM 3TUM PYKOBOJAUTEIEM JIULIOM (JIs1 FOPUANYECKUX JTUL);

3) komus pemieHus O Ha3HAYeHUM Wiu 00 wu30paHuu 71MOO0 TpHKaza o
Ha3HAYeHUH (PU3MUECKOTo JIMIA HA JOKHOCTb, B COOTBETCTBUHM C KOTOPBIM TaKOE
dbusznyeckoe U0 00JIajlaeT TPaBOM JEWCTBOBATH OT HMMEHHM 3asBUTENs 0e3
JIOBEPEHHOCTH.

IIpyu mnomade >kamoObl B AJIEKTPOHHOM BHJE JOKYMEHTBI MOTYT OBITh
IPEACTaBICHbl B ()OpPME AIEKTPOHHBIX JIOKYMEHTOB, MOJIUCAHHBIX 3JIEKTPOHHOU
NOANMCHIO, BHJA KOTOPOM IPENYCMOTPEH 3aKOHOAATENBCTBOM  Poccuiickon
denepanuu, IpU ITOM JOKYMEHT, YJIOCTOBEPAIOIIMN JUYHOCTh 3asBUTEIS, HE
TpeOyeTcs.

B cnyuae, ecnu xanoba nojgaHa 3asBUTENIEM B OpraH (JOJKHOCTHOMY JIMILY), B
KOMITETEHIIUIO KOTOPOTO HE BXOJUT MPUHATHUE PEIICHUS IO *Kano0e, B TeYEHUE TpeX
pabouux JHEW co AHS €€ pEerucTpaluy YKa3aHHbIM OpraH HalpaBisieT KajloOy B
YVIOJHOMOYEHHBI Ha €€ pPAacCMOTPEHHWE OpraH W B MHCbMEHHOW (dopme
uHpOpMHUpPYET 3asBUTENS O NIEPEHANIPABICHUU KaJIOOBbI.

[Ipu 3TOM CpOK paccMOTpEHHUs: KaloObl HCUMCIAETCS CO JHS PETrUCTpaluu
’KaJ00bl B YIIOJIJHOMOYEHHOM Ha €€ paCCMOTPEHHUE OpraHe.

5.5. Cpoku paccMOTpeHUs KaJIoObI.

XKanoba, mocTynuBIIass B YHNOJHOMOYEHHBI Ha €€ pPAacCMOTPEHUE OpraH,
NOJJICKUT PETUCTpallMd HE TO3/HEe CIeaylouero pabodero AHA CO JHSA €€
nocryruienus. JKangoba paccmarpuBaeTcst B TedeHue 15 paGouux 1qHE co nHA ee
pEerucTpanuu.

B cnydae oOkanoBaHusi OTKaza OpraHa, MPeJOCTaBISIONIEr0 MYyHUIIUIATbHYIO
YCIIYTy, €ro JOJDKHOCTHOTO JIMIa B TpHEME JOKYMEHTOB y 3asBUTENs JIMOO B
UCIIPaBJICHUM JOMYIIEHHBIX ONEYaTOK M OHIMOOK WM B ciyyae 00KaJlOBaHUS
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3asBUTENEM HaApyUIEHUS YCTAHOBICEHHOTO CpOKa TaKWX MCHpPABICHUM kanoba
paccMaTpuBaeTcs B TeUeHue S pabouux JHEW CO IHS €€ PErucTpaluu.

5.6. IlepeueHb OCHOBaHUM MAJi1 MPHUOCTAHOBIICHUS PACCMOTPEHUS KaJlOObI, B
CIIy4ae €CJIM BO3MOKHOCTh IPUOCTAHOBIIEHUS IMPEAYCMOTPEHA 3aKOHOJATEIHCTBOM
Poccutiickoit ®enepanun u 3akoHoAaTenbcTBOM KemepoBcekoit oomactu - Kysbacca.

OcHoBaHU# AJi TPUOCTAHOBIIEHUSI PACCMOTPEHUS JKAI0ObI 3aKOHOAATEIILCTBOM
Poccuiickoit ®@enepanun u 3akoHoaarenbctBoM KemepoBckoii obmactu - Kysbacca
HE MPENYCMOTPEHO.

5.7. Pe3ynbTat pacCMOTPEHUS KAIOOBI.

[lo pe3ynpTaTaM paccMOTPEHMs >KaloObl MPUHHUMAETCS OAHO U3 CIEAYIOLIUX
PELLIEHUN:

1) y1OBIETBOPUTH XKaOOY;

2) oTKa3aTh B yJIOBJIECTBOPEHHUH JKaJIOOBbI.

Opran wmectHoro camoynpasienus KemepoBckoir obOmactu - Kysbacca
yIOBJETBOpSET >kajolOy, B TOM uucie B (OpMe OTMEHbl NPUHATOIO pELICHUS,
VCITPaBJIEHUS AOIYILIEHHBIX OPraHOM, PEJOCTABIISIIOLIUM ITOCYAAPCTBEHHYIO YCIYTY,
A100 OpraHoM, MPEAOCTABISAIONIMM MYHUILIUIIAIbHYIO YCIYTy, ONEYaToOK U OIINOOK B
BBIJIAHHBIX B PE3YJIbTATE NPEIOCTABICHUS MYHHULMIIAIBHOM YCIYIM TOKYMEHTax,
BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEJCTB, B3UMAHUE, KOTOPHIX HE MPELYCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamu Poccuiickon @enepanuy, HOPMATUBHBIMU
npaBoBeIMM akTamu KemepoBckoil oOnactu — Kyszbacca, MyHUIUNAIbHBIMU
IIPaBOBBIMM aKTaMH, a TAKXKE B UHBIX (hopmax.

B cinydae mnpusHaHus kanmoObl MOJJIEXAlleld YAOBIETBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B ITyHKTE 5.4 HAacCTOSUIEro aJIMUHUCTPATUBHOIO PErIAMEHTAa,
naetcst HMH@OpManMs O JCHCTBUSX  YHNOJHOMOYEHHOIO OpraHa B ILEJsX
HE3aMEUIMTEIbHOTO  YCTPAHEHHsI  BBIABICHHBIX HAPYIICHWM IIPU  OKa3aHHUH
rOCYAApCTBEHHOW YCIYIM, a TaKKe IMPHUHOCATCS W3BHHEHMs 3a JIOCTaBJICHHbBIC
Heyqo0CcTBa M yKasbIBaeTcsi HMH(popmanus O JaJbHEHIIMX JEHCTBUSAX, KOTOPBIE
HEOO0XOMMO COBEPIIUTH 3asBUTEIIO B LEJIAX MOIYyYEHUS] MyHULIUIIAIBHON YCIYTH.

B cnyuae npusHaHus jxajnoObl, HE MOAJIEKAILEH YAOBIETBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B ITyHKTE 5.4 HACTOSLIETO aIMUHACTPATUBHOIO PEIIAMEHTAa,
JAIOTCS apryMEHTUPOBAHHBIE PA3bSICHEHHS O MPUYMHAX HPUHATOrO pELIEHUs, a
Takke HHPOpMAIHs O MOopsAaKe 00’KaIOBaHUs IPUHATOTO PELICHHUS.

B ciydae ycraHoBieHHs B XOZ€ WM MO pe3yJbTaTaM PacCCMOTPEHMsS KaloObI
IPU3HAKOB COCTaBa aJMHUHUCTPATHUBHOIO IPABOHAPYLIEHUS WJIH MPECTYIUICHUS
CHELUAJUCT OpraHa MECTHOTO CaMOYIPABIICHUSA, CIEHHAINUCT YHOJIHOMOYEHHOIO
opraHa, HaJIeJICHHbIH MMOJTHOMOYHUSMHU IO PACCMOTPEHUIO Kajo0, He3aMeJIUTEIbHO
HaIIpaBJIseT UMEIOIIUECS MaTepUaIbl B OpraHbl IPOKYPATYPHI.

B ynoBneTBopeHuu xano0bl OTKA3bIBAETCS B CAEAYIOLIUX CIyYasaX:

1) >xanmo6a npu3zHaHa HEOOOCHOBAHHOM;
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2) Hanuuue BCTYNUBIIETO B 3aKOHHYIO CHITY PELIEHUS CyJia, apOUTPakKHOTO Cy1a
0 KaJI00€ 0 TOM K€ IIPEAMETE U 110 TEM KE OCHOBAHUSM;

3) monmaya >ka’moObl JUIOM, IOJHOMOYHS KOTOPOTO HE IOATBEPXKACHBI B
MOPSIJIKE, YCTAHOBJIEHHOM 3aKkoHOAaTenbCcTBOM Poccuiickon denepanuu;

4) Hanuuyue pemlieHUus Mo XKajuobe, NPUHATOTO paHee B OTHOUICHUH TOTO >Ke
3asiBUTENIS U IO TOMY K€ MTPEIMETY KaIO0ObI.

B ciydae ycraHoBieHHMS B XOll€ WJIM MO Pe3yJbTaTaM PacCMOTPEHMS KaloObl
IIPU3HAKOB COCTaBa aJIMMHHCTPATUBHOIO MPABOHAPYIIEHUS WM MPU3HAKOB COCTaBa
NPECTYIUIEHUSI JOHKHOCTHOE JIMIIO, YIOJIHOMOYEHHOE Ha PAacCMOTPEHHE Kayoo,
HE3aMEIJIMTEIbHO  HAMpaBIsE€T COOTBETCTBYIOIIME  MaTepHallbl B OpPTraHbl

IPOKYpaTypHl.

5.8. Tlopsanox wuHpopMupoBaHUsi 3asBUTENS O PE3YJIbTATaX PACCMOTPEHHUS
KaJIOOBI.

He noznHee aHs, clieylollero 3a JTHEM MPUHATHUS PELICHUS, 3asBUTENIO B
MUChbMEHHON (opMe ©, TO JKEIaHWi 3asgBUTENSA, B DJJICKTPOHHOW dopme
HaIPaBJISETCS MOTUBUPOBAHHBINM OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaJIOOBI.

B oTBete 1o pe3ynapTaTaM pacCMOTPEHHUS KaT00bl YKa3bIBAIOTCS:

1) HaMMEHOBaHHWE OpraHa, NPEAOCTABIISIONIEIO MYHHUIMIAIBHYIO YCIYTY,
PacCMOTPEBIIETO KAN00y, NOHKHOCTh, (aMuUiIMs, UM, OTYECTBO (TIOCIEIHEE - MPHU
HAJIMYKMH) €r0 JOJKHOCTHOTO JIMIA, TPUHSBIIETO PEIICHUE T10 Kalooe;

2) HOMEp, JaTa, MECTO TIPUHATHUS PEIICHUS, BKIIFOYAsl CBEJICHUS O JIOJDKHOCTHOM
JULE, pelIeHue WK JeicTBre (0e31eiCTBrE) KOTOPOTo 00Kalyercs;

3) gamunus, ums, oTdecTBO (MOCIEIHEE - MPU HAIUYMU) WM HAUMEHOBAHUE
3asBUTENS;

4) ocHOBaHUS JUTsl MPUHSTHSI PEIISHUS TI0 JKajao0e;

5) npUHATOE MO0 Kano0e pelieHue;

6) B ciydae, ecnu >xkanoba mpu3HaHa OOOCHOBAaHHOUM, - CPOKHM YCTpaHEHHUS
BBISIBJICHHBIX HapyIlIeHW, B TOM YHCIE CPOK TMPEJOCTaBICHUS pe3yJibTara
MYHUIUTIATBHON YCITYTH;

7) cBelleHUs O TIOpsAJIKE 00>KaJIOBAHUS MPUHATOTO 110 Kaj00e PelIeHHs .

OtBer mo  pe3yiapTaTaM  pAacCMOTPEHHS  KajoObl  MOMANKMCHIBACTCS
YIOJHOMOYEHHBIM Ha PACCMOTPEHUE 5KaJT00bI JOKHOCTHBIM JIUIIOM.

5.9. Tlopsimok 00kanoBaHUS PEIICHUS T10 JKaI00e.
3asBUTENh BIOpaBe O0XKAIOBATh pEIICHHs, MPUHATHIE IO pe3yibTaTam
pacCMOTpeHUusT  KajgoObl, B  TOPSAKE,  YCTAHOBJIEHHOM  JICUCTBYIOIIUM

3aKOHOOAaTCIbCTBOM.

5.10. IlpaBo 3asButens Ha mnojydeHue HHPOpPMAIUUA U JOKYMEHTOB,
HEO0OXOIUMBIX JJIs1 0OOCHOBAHMS U PACCMOTPEHUS KaJOOBbI.
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3asBUTENb MMEET IMpaBO Ha TMOJdydyeHue UHPoOpMalMM U JOKYMEHTOB,
HEOOXOJMMBIX JIIi OOOCHOBaHMSI M PACCMOTPEHHUsI KaloObl, €CIM HHOE He
PELYCMOTPEHO 3aKOHOM.

5.11. CmnocoObl uHpOpMUpPOBaHUS 3asgBUTENCH O TOPAAKE TMOJAYUd M
PacCMOTPEHUS KaTOOBI.

Nudpopmaniug o mopsake MOAAYUd U PACCMOTPEHUS KalIoObl pa3MelaeTcs Ha
opUIMATLHOM cailiTe agMUHHUCTpauuu MEeXIypedyeHCKOro TOpOACKOTO0 OKpyra B
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT», Ha caiite Komurera B
UH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetu  «MHTepHer» (mpu HaIW4um),
EIII'Y, PII'Y, undopMalMOHHBIX CTEHJAX B MOMEIIECHUAX IpPUEMa U BbIIAYU
JOKYMEHTOB, a TAKXE MPEIOCTABIISIETCS HEMOCPEICTBEHHO cOTpyHNKamMu Komurera
Opyu JUYHOM oOpamieHun 3asButened, teinedoHaM sl CIPaBOK, a TaKXKe B
NUCbMEHHON (hOpME MOYTOBBIM OTIPABIECHUEM JIHOO 3JIEKTPOHHBIM COOOIIEHUEM TIO
aapecy, yKa3aHHOMY 3asBUTEIIEM.

5.12. Tlopsnmok nocynebHOro (BHeCyAcOHOro) oO0XKajdoBaHUS pEHICHUH U
JNEUCTBUI (6e3meiicTBu) YIOJIHOMOYEHHOTO oprasa, PYKOBOJUTES
YIOJIHOMOYEHHOTO OpraHa Jiu0o CHelUaJicTa YHNOJHOMOYEHHOI'O  OpraHa
OCyIIeCTBIsIETCA B coOoTBeTCTBUM ¢ DenepanbHbiM  3akoHOM Ne  210-D3,
nocraHoBieHueM I[IpaBurensctBa Poccuiickoit @enepanun ot 16.08.2012 Ne 840 «O
NOPSJIKE TOJIa4yu U PAacCCMOTPEHHUA >kajo0 Ha pemieHus u JerctBus (Oe3neiicTBue)
(denepaibHbIX OpPraHOB HCIOJHHUTEIBHOM BJIACTU M WX JOJDKHOCTHBIX JIMII,
(denepalibHbIX FOCYJAapCTBEHHBIX CIIyKallMX, JOHKHOCTHBIX JIMI] TOCYJAapCTBEHHBIX
BHEOIOKEeTHRIX (oHIOB Poccuiickoit denepannn, ToCyJapCTBEHHBIX KOPIOPAIIHA,
HAJICJICHHBIX B COOTBETCTBUU C (peAepajbHbIMU 3aKOHAMHU MOJHOMOYMSIMHU IO
IPEIOCTABICHUIO TOCYIaPCTBEHHBIX YCIYT B YCTAHOBJICHHOH cdepe NesTENbHOCTH, U
UX JOJKHOCTHBIX JIMI[, OpPraHHU3allui, MPeAyCMOTpPEHHBIX yacThio 1.1 crtateu 16
®denepanbHoro 3akoHa «0O0 opraHu3aldu MPENOCTaBICHUS TOCYIapCTBEHHBIX WU
MYHUIIUNIAABHBIX YCIAYTr», U WX pPaOOTHUKOB, a TaKXe MHOTO(YHKIIMOHAIbHBIX
IEHTPOB TMPEJOCTABICHHUS] TOCYNAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT M HX
paboTHUKOBY U noctaHoBieHueM Komternn Aamunuctpanuu KemepoBckoit o0macTu
oT 11.12.2012 Ne 562 «O06 ycTaHOBJIEHHUH OCOOCHHOCTEH IMOJaYyul U PACCMOTPCHHS
*ano0 Ha pemeHus U JedcTBus (Oe3aeicTBUE) HMCIOJHUTENBHBIX OpPraHOB
rocyaapcTBeHHOU BracTH KemepoBckoi 00IacTv M UX JOKHOCTHBIX JIMI, a TaKXkKe
rOCYJapCTBEHHBIX  TPAXIAHCKUX  ciaykamux KemepoBckodl — obmactu  mpu
IIPEIOCTABIEHUH TOCYIAPCTBEHHBIX YCIYT.
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6. Oco0eHHOCTH BBITIOJIHEHUS AIMUHUCTPATUBHLIX NpoueaAyp (AelcTBHA)
B MHOTO()YHKIMOHAJIbHBIX HEHTPAX NMPeJ0CTABJIEHHUS IrOCYJAPCTBEHHbBIX U
MYHUIHMIAJbHBIX YCJIYT

6.1. IIpenocraBnenne MyHuuunaapsHoi yciayru B MOL] ocyiiecTBisieTcs: npu
HaJIMYUM 3aKJIIOYEHHOTO COIVIAIICHHWS O B3aUMOJECHCTBUM Mexay Komuretom u
MO®II.

6.2. OcHoBaHMEM [UIs Hayaja NPEIOCTaBICHUS MYHULHUIIAJIbHON YCIIyTH
ABIIAETCS IMyHOE oOpaieHue 3assurtens B MOL.

6.3. Mudpopmanuss mo BorpocaMm MNPEIOCTABICHUS MYHHMIMIAIbHOW YCIIYTH,
CBEIICHHI O XOJI€ MPENOCTABICHHUsS MYHMIIUMIIAJBHOM YCIYI'M, WHBIM BOIIPOCAM,
CBA3aHHBIM C  MPEJOCTABICHUEM  MYHUUMIIAIIBHOW  YCIyI'M, a  TaKkKe
KOHCYJIbTUPOBAHHME 3asBUTENIEH O TMOPSAAKE NPENOCTABICHUS MYHHUIIMIAIBHON
ycayru B ML npenocrasisercs corpyaHukoM MOL[ npu HenocpeacTBEHHOM
obOpamennn 3asutens B MODI[ wumm mocpenctBoM TenepOHHOW CBSI3U B
COOTBETCTBHUM C JCUCTBYIOIIUM 3aKOHOJATEIIbCTBOM, PETYIUPYIOLIUM OPraHU3aLNIO
nesitenbHOCcTH ML,

NudopmupoBanne o MOPSIKE TMPEJOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH
OCYIIECTBIISIETCSI B COOTBETCTBUU C Tpaduxom pabotsl MOII.

6.4. IIpu muunom obOpamieHun 3assutens B MOL] coTpyqHUK, OTBETCTBEHHBIMI
3a IPUEM JOKYMEHTOB:

- YCTaHABJIIMBAeT JIMYHOCTb 3asiBUTEJIsI HAa OCHOBAaHUM JOKYMEHTA,
YAOCTOBEPSIONIETO €ro JUYHOCTh, MPEACTAaBUTENsI 3asiBUTENsI - Ha OCHOBaHUU
JIOKYMEHTOB, YJIOCTOBEPSIIONIMX €ro JUYHOCTh M TOJHOMOUYMSA (B Ciy4yae ero
oOpaiienus);

- TpOBEpsieT MPEACTaBICHHOE 3asBJIICHHE MO (POpPME COIIACHO MPUIIOKEHHUIO
Nel x HacToseMy aIMUHUCTPATUBHOMY pErJaMEHTYy O MPEAOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH, U TOKYMEHTHI Ha MPEMET:

- TEKCT B 3asIBJICHUH TO//1A€TCS MPOUYTEHUIO;

- B 3asIBJICHUM yKa3aHbl (haMHIIMs, UMsI, OTYECTBO (ITOCIEIHEE - TPU HAIUYHUN)
duznyecKoro nuia MO0 HaMMEHOBAHHUE IOPUANUECKOTO JINIIA;

- 3a51BJICHUE MOAMUCAHO YIIOJHOMOYEHHBIM JIUIOM;

- TPWIOXKEHBl  JIOKYMEHTHI, = HEOOXOOWMble i  MPEAOCTABIICHUS
MYHULIUIAIBHOUN YCITYTH;

- COOTBETCTBUE JIAHHBIX JIOKYMEHTA, YJIOCTOBEPSAIOUIErO JIMYHOCTb, JTAHHBIM,
yYKa3aHHBIM B 3asBJICHUN U HEOOXOJIMMBIX TOKYMEHTAX.

- ZieJlaeT KOMUU MOJJIMHHUKOB MPEICTABICHHBIX JOKYMEHTOB, B TOM YHUCJE IO
OTZENBHBIM JIOKyMEHTaM 0Oe3 B3UMaHHUA IUIaThl B COOTBETCTBUU C MOCTAHOBJICHHEM
[IpaButenncTBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «O6 yTBepKaeHUU
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[IpaBun  opraHuzanvu  JACSITEIBHOCTA  MHOTO(PYHKIMOHAJIBHBIX  IEHTPOB
MIPEAOCTABIEHNA TOCYJAPCTBEHHBIX M MYHULMNAIbHBIX YCIyI», 3aBEPSET UX,
BO3BpAILAET 3asBUTENIO MOJIMHHUKU OKyMEHTOB. [Ipy 3aBepeHHMH COOTBETCTBHS
KOIMM JOKYMEHTA IIOJUIMHHUKY Ha KOIHMM JOKYMEHTA IIPOCTAaBISAECTCS HAANKCh
«BepHo», 3aBepsiercs noanuchpro corpynHuka MOLI, mpuHABIIETO TOKYMEHT, C
yKa3zaHueM (haMuINK, MHUIIUAJIOB U 1aThl 3aBEPEHUS;

- 3AIOJIHSET CBEAECHUS O 3asBUTEIE W IMPEACTABICHHBIX JOKYMEHTAaxX B
aBTOMATU3UPOBAHHOUN MH(POopManoHHOo# cucteme (naiee - AUC MOI);

- BBIAAET PACIHCKY B MOJYYEHHH JOKYMEHTOB Ha IPEIOCTaBIEHUE YCIYIH,
chopmupoannyio B AUC MOL];

- uHpopmupyeT 3asBUTENSI O CPOKE MPEJOCTABICHUS  MYHULHUIAIBLHON
YCIIyTH, croco0ax MoJydeHHus MHGOpMAIMU O XOJ€ HCIOJIHEHUS MYHUUUIAIbHOU
YCIIYTH;

- YBEIOMJISIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE JJOKYMEHTBI XPAHSITCS
B M®I] B Teuenue 30 queit, mocie yero nepeaarorcs B Komurer.

6.5. 3asBiIeHHME U JOKYMEHTBI, IPUHATHIE OT 3asABUTENS HA MPEIOCTABICHUE
MYHHULUITAIBHON YCIIyTH, IepeaarTCs B Komurer HE IO3HEE
1 paGouero mHs, CIEIYIONIETO 3a JHEM PETUCTPAIMU 3asBJICHUS U JIOKYMEHTOB B
M®II, nocpeAcTBOM JMYHOTO OOpaIleHUs IO COMPOBOJUTEILHOMY pEECTpy,
coJiepkaIieMy Jaty U OTMETKY O mepeaade, opopMICHHOMY B JIBYX 3K3EMILUIApaXx.
VYka3aHHBIM peecTp 3aBepsaeTcs cOTpyaHUKOM MOIL[ u mepepaercs cnenualinucTy
Komurera nox noanucek. OQuH 3K3EMIUISIP COMPOBOAUTEIIBHOTO PEECTPa OCTACTCS B
Komurere u XpaHUTCS KaK JOKYMEHT CTPOTOM OTYETHOCTH OTIEIIBHO OT JIUYHBIX €,
BTOpOMN - xpaHuTcs B MOL[. B 3asBieHMM NPOU3BOIUTCS OTMETKA C YKA3aHHEM
PEKBU3UTOB PEECTPA, IO KOTOPOMY NEPEAAHBI 3aBICHUE U JOKYMEHTHI.

6.6. Ilpu oOpamenun 3asBUTENS 33 IPEIOCTABICHUEM MYHUIMIAIBHOW YCIyTH
yepe3 MO®DI[ Bblmaua pe3yibTara MOPEAOCTABICHUS MYHULMNAIBHON YCIyIU
OCYIIECTBIISETCS MPU JUIHOM obOpamennn B MOLI.

6.6.1.  OTBEeTCTBEHHOCTh 3a  BbIAA4y  pe3yjibTaTa  MPEAOCTABICHUS
MYHULMIIAJIBHOW YCIIYyTH HECEeT cOTpyaHuk MOII.

6.6.2. JIns nonydeHus pe3yJibTara MPEeAOCTABICHUS MYHUUUIIAIBHON yCIyTH B
MO®II 3asBurens NPeAbSIBISAECT AOKYMEHT, YAOCTOBEPSIOIIMA €ro JHYHOCTh M
PACITHUCKY.

B cimydae oOpamenus npeactaBuTess 3asiBUTENS MPEICTABIISIOTCS TOKYMEHTHI,
YIOCTOBEPSIOIIME JIMYHOCTh M MOATBEPKIAIOIIAE MOJHOMOYHS MPEACTABUTEIS
3asBUTEIIS.

Cotpynnuk M®LI, oTBETCTBEHHBIH 3a BbIAAYy JOKYMEHTOB, BBIIAET TOKYMEHTHI
asButeno u peructpupyer ¢Gakr wux Beigaun B AMC MOIl. 3asButens
NOATBEPKIAET (PaKT MOTyYEHHUs JOKYMEHTOB CBOEH MOAMMUCKHIO B PACIUCKE, KOTOpPAs
ocraerca B MOII.



33

Ecnu 3asBuTens, HE COMIACUBIINCH C IIEPEYHEM BBIIABAEMBIX €EMY JOKYMEHTOB,
OTKA3aJICS TPOCTABUTH CBOIO IIOJAIMKCH B MIOJYYEHUH JOKYMEHTOB, JIOKYMEHTHI €My HE
BbIIalOTCA U paboTHUK ML, ocymecTBIsMIONINI BhIJa4y JOKYMEHTOB, Ha KOIHHU
3asBJICHHs] HA NPEIOCTABICHUE MYHULMIIAIBHOW yCiayru, xpa"sauencas B MOL[ u
pacnucke, MPOCTaBIsIET OTMETKY 00 OTKa3e B MOJYYEHHH JOKYMEHTOB IyTEM
BHeceHUs CIOB «llomydnTh MOKYMEHTBI OTKa3ajCs», 3aBEPSET CBOEH NOANMUCHIO. B
atom cinydae M®PI[ B teuenue crnemyromux 30 mHei oOecrieuynBaeT HAMpPaBIICHUE
JOKYMEHTOB, KOTOpbIE€ 3asBUTEIb OTKA3JICA MTOIYYUTh, B KoMuTer.

HeBoctpeboBannbie nokyMeHThl xpaHsatcs B M®I] B teuenue 30 nHeii, mocie
yero nepenarorcsa B Komurer.

6.7. Nnble neucTBUs, HEOOXOAUMBIE ISl MPEIOCTABICHUS MYHUILIUITAIBHOM
YCIyTH, B TOM YHCJE CBSI3aHHBIE C MPOBEPKON JAECHCTBUTEIBHOCTH YCUJIECHHOU
KBaTU(UIIMPOBAHHON DSJIEKTPOHHOM TMOANUCH 3asBUTENs, HCIOJb30BAHHOW TIPHU
oOpallleHuH 3a TMOJy4eHUEM MYHUIMMAIbHOM YCIyrd, a TakKe C yCTaHOBJIECHUEM
IIEPEUHs] CPEICTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOINYCKAKOTCA  JJIA
UCIIOJIb30BAHUSI B IEJISIX OOECIeUeHUs yKa3aHHOW IMPOBEPKU M OMPEACTAIOTCS Ha
OCHOBaHMH yTBepknaemMort Komurerom mo cornacoBanuto ¢ denepaibHON CITyKO0M
6e3onacHoctu Poccuiickoit deaepannu Moieu yrpo3 0€30MacHOCTH HH(OpMAIUHU B
WHOOPMAIIMOHHONW CHCTEME, HCIOJIb3yeMOW B IENsAX TmpuemMa oOpaiieHuil 3a
MOJIyYeHUEM MYHUIIMMAIBHON yCIyrd W (WIM) TPEIOCTaBIEHUS TaKOW YCIyTH, B
M®II HEe npeayCMOTPEHBI.

6.8. JlocyneOHoe (BHecyaeOHOE) OOXajJoBaHUE PEIICHUH U JIeUCTBUIM
(6e3netictBusi) MODII, corpyanuka MOI] ocymiecTBisieTcs B MOPSIKE,
IPEAYCMOTPEHHOM IIYHKTOM 5.12 HacTOAIIEr0 aAMUHUCTPATUBHOTO PETIIAMEHTA.

HN.o. npencenarens Komurera

10 YIIPABJIEHUIO UMYIIECTBOM

MYHHUIIUIIAJIBHOTO 00pa30BaHUs

«MexnypeyeHCKUN TOPOACKOH OKPYI» N.C. Kucnosa
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[Ipunoxenne Ne 1

K a]MUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUS MyHUIIUITAILHOU YCITyTH
«IIpenocraBnenne nHpopmaiuu 06 0ObEKTaxX ydeTa
U3 peecTpa MYHUITUTIAITBHOTO UMYIIIECTBAY

IIpeacenaremro Komurera

0 YIPaBIECHUIO UMYIIECTBOM
MYHUIIUTIATIBHOTO 00pa30BaHUs
«MexaypedeHCKHUI TOPOACKON OKPYT»

oT

(®.1.0. (npu HaIM4YMK) rpaskAaHUHA TTOJHOCTHIO,
@®.1.0. (npu HAIMYUK) WHAWBUYATEHOTO
npeanpunumarens (MUI1)) noaHocTeio niu
naumenosanue MII moanoe, qomkaocts 1 ©.1.0.
(TIpY HAIMYWH) TIOJHOCTHIO MPEACTABUTEIS
ropuandeckoro ymna (KOJI) 1 mosTHoe HanMEHOBaHWME)

(ampec npoKUBaHMS IPaKIaHUHA,
Mecronaxoxaerue I, FOJT)

(KOHTaKTHBIH TenedoH,
aJpec IEKTPOHHON MOYTHI, TOYTOBBIN a/Ipec)

JloBepeHHOCTH Ne
oT

3agBieHne
0 MpeIoCTaBICHUH HHGOpMAIK 00 00BEKTaX ydeTa U3 peecTpa MyHHITUIATHFHOTO UMYIIECTBA

[Tpomry BeIIaTh BRIMHUCKY U3 PeecTpa 00eKTOB MYHUIIMITAIBHONW COOCTBEHHOCTH
MYHUIIUTATBHOTO 00pa3oBaHust «Mex1ypedeHCKUN TOPOICKOI OKpYT» Ha O0OBEKT:

PacnonoxxeHHslil o aapecy:

(JUIst 0OBEKTOB HE/IBHKMMOTO HMYIIIECTBA U COOPYKEHHIA)

[Tnomaas/mpoTsKEHHOCTh

(st 0OBEKTOB HEIBIKUMOTO UMYIIIECTBA M COOPYIKECHHUIA)
Texuuueckuii macnopt Ne oT
Beimucka u3z EI'PH Ne OT
Brimucka HeoOxoquma [Tl TpeoCTaBIeHUS B

3aABUTEID:

(moamuck) (®.1.0.)
M.II. « » T.




35

[Tpunoxenue Ne 2

K aAMUHUCTPATUBHOMY PCIIIaMCHTY

MPEIOCTABIICHUS] MyHULIUITAILHOW YCITyTH
«[IpenocraBienne nHPpopMauu 06 0OBEKTaxX ydera
U3 peecTpa MyHUIIMIIAIBHOTO UMYIIECTBa
Ipeacenaremro Komurera

0 YIPaBIECHUIO UMYIIECTBOM

MYHUIIUTIATBHOTO 00pa30BaHUs

«MexaypedeHCKHI TOPOACKON OKPYT»

oT

(®.1.0. (npu HaIM4YKMK) TpaskAaHUHA TTOJHOCTHIO,
@®.1.0. (mpy HATMYNH) WHIUBHIYaJIHHOTO
npeanpuaumarens (MI1)) moaHocThIo Wi
naumenoBanue MII moanoe, qommkaocTs 1 ©.1.0.
(TIpY HATMYIWH) TIOJHOCTHIO MPEACTABUTEIS
ropuandeckoro ymna (KOJI) n mosTHoe HauMEHOBaHWME)

(aapec npoXKUBaHUA FPaXKIAHUHA,
mecronaxoxxaenue UIT, FOJT)

(KOHTaKTHBIH TenedoH,
aJpec IEKTPOHHON MOYTHI, TOYTOBBIN a/Ipec)

JloBepeHHOCTH Ne
oT

3asgBieHue

00 uCTpaBIeHUH OMIMOOK U OMEYaTOK B TOKYMEHTaX, BEIITAHHBIX
B pe3yJibTaTe NMpeA0CTaBICHHS] MyHUIIUTIAIBHOMN yCIIyTH

[Ipomry ucnpaButh ommOKy (0Omeyarky) B

(PEeKBU3UTHI TOKYMEHTA, 3asBJICHHOTO K MCIIPABJICHHIO)
OomMO0YHO YKa3aHHYIO HH(OPMAITHIO
3aMCHUTH Ha
OcHOBaHHeE I UCTIPABJICHUS ONIMOKHU (OICUaTKH):

(cchlIKa Ha TOKYMEHTAIIUIO)

K zasgBmenuro mpujaararoTcAa CICaAyrmnue JOKYMCHTEI I1IO OITUCH:

1.
2.
3.
3asiBUTEIID:
/ /
(moamuck) (®.1N.0.)

M.II. « » T.
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