POCCHUHNCKAS ®EJIEPAIIUS

Kemeposckasi 00nacth - Kysbace
ropoa Me:xaype4eHCK

AamuHHcTpanus Mexaype4eHCKOro ropoJcKoro okpyra

NMNOCTAHOBJIEHHUE

or 4.04. o4 N {HEYE N

O6 yTBepXIEHUH aJIMHHUCTPATHBHOIO pEriaMeHTa
peaoCTaBlIEHHS MYHHUIUTIATBHOM yCIYTH
«MupopmanonHoe obecriederne (GU3MUECKHX U
[OPUAMYECKAX JIMIl HA OCHOBE  JIOKYMEHTOB
ApxusHoro ¢onga Poccuiickoit denepauud  H“
APYrUX apXUBHBIX [OKYMEHTOB, TMpPENOCTABICHUC
APXUBHBIX CIIPABOK, APXUBHBIX BBLIMHUCOK U KOTTHH
ApXUBHBIX JOKYMEHTOB»

B mensiX MOBBHIIIEHHS Ka4yecTBa M JOCTYIHOCTH Pe3yJbTaTOB IOJTYHCHIA
MYHUIIMIATBHOH YCIyTH, PyKOBOICTBYACH denepalbHBIM 32aKOHOM OT 06.10.2003
Ne 131-®3 «O6 06LMX MPUHIUNAX OPraHU3ALMH MECTHOrO CaMOyNpaBJICHMT B
Poccuiickoii ®enepaunn», PenepaibHbIM 3aKOHOM OT 27.07.2010 Ne 210-@3 «O6
OpraHM3alli| MPENOCTABIIEHUs TOCYIAPCTBEHHBIX W MyHUIMITAIBHBIX yclyr», Ha
OCHOBaHMM VYcTaBa  MYHMIMIIATBHOrO  00pa30BaHMA «MexaypeueHCKHH
ropoackoil  okpyr KewmepoBckoi obmactu - Kysbacca», TIOCTaHOBIICHHSA
aIMUHUCTpALMH MeK1ypedeHCKOTO rOpOCKOro OKpyra oT 04.07.2019 Ne 1491-n
«O6 yTBepkaeHHH Ilopsnka pa3pabOTKHM W YTBEPKICHHS aJIMUHUCTPATUBHBIX
perIaMeHTOB  MPEeJOCTABIEHHS ~MYHMLMIAIbHBIX  yCIyr Ha TEPPUTOPHH
MYHHUIIMIIATBHOT0 00pa3oBaHus «MexTypedeHC KU TOPOICKO# OKpYI», B LEIX
[pHBE/IeHHs B COOTBETCTBHUE C [IEHCTBYIOIMM 3aKOHOAATEILCTEOM HOPMAaTHUBHBIX
IPaBOBBIX AKTOB OPraHOB MECTHOT'O CaMOYTIPABJICHUS:

|. IlpusHaTh YTPATWUBIIMMM CHJy [OCTAHOBICHHS aJMHUHMCTpalAM
Mek/1ype4eHCKOro TOpOJACKOro OKpyra oOT 01.09.2015 Ne 2523-n «O6
yTBEp/KIEHAM  AJAMUHUCTPATHBHOTO  periameHta Mo MpeI0CTaBIEHUIO
MyHULHNANbHON ycmyru «OpraHusauus HCTONTHEHHA COLIMAIbHO-TIPABOBLIX |



TeMaTHUeCKHUX 3allpoCOB 3asBHTEJIEN HAa OCHOBE JOKYMEHTOB apXUBHOTO OT/eNa
aIMUHHCTpaid Mex1ypeueHCKOro ropo/IcKoro oKpyra», oT 12.04.2016 Ne 997-p
«O BHECEHHH W3MEHEeHHil B TOCTaHOBJICHHE aIMUHHCTPALIH Mex 1y pedeHCKOTo
ropojackoro Ookpyra OT 01.09.2015 Ne 2523-m «0O6  yTBEpKIECHUH
a[IMMHACTPATUBHOTO ~ PErIaMeHTa  [PENOCTaB/ICHHA MYHHLMIATLHOX  YCIyTH
«OpraHm3aiysl MCTOJHEHHs COLHMANbHO-TIPABOBLIX 1 TeMaTUYECKUX 3arnpocoB
jasgBUTeNell Ha OCHOBE JOKYMEHTOB apXWBHOTrO OTZAEId aJIMHHUCTPALIAN
Mex1ype4eHCKOro ropoJICKOro oKpyra», ot 01.12.2017 Ne 2939-n «O BHECeHHH
J3MEHeHMil B MOCTAHOBIEHWE aIMUHHCTpauud MexaypeueHcKkoro rOpOJICKOT0
okpyra or  01.09.2015 No 2523-n «OO0 yTBep)KAeHHH AIAMHHUCTPATHBHOTO
pernameHTa  [pelOCTaBICHUA MyHMILUIAIbHOM  yCIyTH «OpraHusaims
MCHOJHEHHs COLMATBHO-TIPABOBBIX M TEMAaTHYECKHX 3alpocoB 3asgBHUTENCH Ha
OCHOBE JOKYMEHTOB apXHBHOIO OTjeNa aAMHHHCTpatH MesxaypeueHCKOro
ropozicKoro okpyra», OT 79.08.2019 Ne 1927-m «O BHECEHHM W3MEHEHWH B
OCTAHOBJICHHE aIMHHHCTpaluy MexaypedeHCKOro ropoJckoro OKpyra oT
01.09.2015 Ne 2523-m «OG6 yTBEepXKIECHHH aJIMHUHUCTPATHBHOTO periaMeHTa
peoCcTaBIeHHs MYHHUIUIIAIBHOR  YCIIYTH «Oprauu3aius  HCTIOJHEHHUS
COLMATBHO-TIPABOBBIX M TEMATHYECKHX  3allpOCOB 3asBUTENIel Ha OCHOBE
JIOKyMEHTOB apXMBHOTO OT/JeNa aAMUHHUCTPALlHH Mesxaype4eHCKOro ropoJickoro
okpyra», or 01.09.2015 Ne 2523-n1 «O6 yTBep)XIECHUM aIMHHHUCTPATHBHOTO
perjnamMeHTa  TpeJoCTaBICHH MYHUIMIIATBHOW  YCIYTH «OpraHusanus
MICITOTHEHNS COLMATBHO-TIPABOBBIX U TEMAaTHYECKHX 3alpocoB 3asBUTENIeH Ha
OCHOBE JOKYMEHTOB apXMBHOIO OT/ena aIMHHHCTpalii Mesx 1y pe4eHCKOro
rOpPOACKOro OKpyray.

2.  VrBepauTh  aIMHHHCTDATHBHBIH  PETIaMEHT npeloCTaB/IeHHs
MYHHUIMIAIBHON  YCIIyTH «VHdopmanroHHOe 0obecmedeHue GuzUIecKux U
OpHIMYECKUX JIMIl Ha OCHOBE J[OKyMEHTOB ApxuBHOTO (OHMA Poccuiickoi
Qepepallud M APYTMX apXHUBHBIX JOKyMEHTOB, TpeoCTaBIeHHe  apXUBHBIX
CIIPaBOK, AapXUBHBIX BBIMMCOK U KOIMii APXWBHBIX JOKYMEHTOB)» COTJIACHO
MIPUIIOKEHHTO.

3. ApxuBHOMY OTIeTy aIMHUHHCTpALHH MexaypeueHCKOro ropoAacKoro
oxpyra (Axcenosa H.B.) B Teuenue f1ecATH paGoYMX IHEH ¢ MOMEHTa BCTYTLICHHA
B CHJIy HACTOSIIEro MOCTAHOBJICHHS NpPEICTABUTE HeoOXOMMbIe CBEJIEHUS I
BHeceHHs HM3MEHEHHH B peecTp MYyHHIMMANbHBIX YyCIyT MYHHULIUIIATBHOTO
o6pazopanus «MexTypeueHCKUH FOPOJICKO# OKpYT» B YCTaHOBJICHHOM MOPSIKE.

4. DKOHOMHUYECKOMY YIPAaBIEHUIO aJIMHUHHUCTPALMH Mex1ypedeHCKOoro
rOpoJICKOro  OKpyTa (Muxaitnosckuit  M.B.) ~ BHeCTH — M3MEHCHHA 1o
MYHHLHIIAIBHOM  yCIyre «HpopmaionHoe  obecnedenue buszuyecKux H
FOPHIMYECKUX JIMI[ HA OCHOBE IOKYMEHTOB ApxuBHoro ¢onzaa Poccuiickoi
defepallid U APYTHX apXHMBHBIX JOKyMEHTOB, npeaocTaBlIeHHe apXMBHBIX
CTIPaBOK, APXMBHBIX BBIINHCOK H KOTIMH apXMBHBIX JOKYMEHTOB» B pEECIp



MYHHUIMIATBHBIX  YCIyr MYHHWIHUIAIBHOTO obpazopanus  «MesK1ypedeHCKUH
TOPOICKOH OKPYI'».

5. Ortmeny mo pabore co CMH axMuHHCTpalLHH MexmypeueHCKOoro
ropojzickoro okpyra (BopoObeBa M.A.) ony6IHKOBaTh HACTOSILIEE MOCTAHOBJICHUEC
B CpeJIcTBaX MaccoBoi MH(OPMALINH B MOJIHOM o0BeMe.

6. Oteny MHOOPMALMOHHBIX TEXHOJIOTHH YNPAaBIEHHUS 110 obecredueHHIo
XO3SHCTBEHHOH NeATENBbHOCTH aJMHHHCTpaLUu Mex1ypedeHCKoro ropoJcKkoro
okpyra (BacuiseBa H.B.) obecrieunTh pasMeIIeHUE HACTOAIIETO [I0CTaHOBJIEHUS
Ha OHUIMATEHOM caiiTe aMUHUCTPalky MeX1ypedeHCKOro TopoICKoro OKpyTa.

7. KOHTpOHB 3a HUCIIOJIHEHHUEM HACTOALIEro IMOCTaHOBJICHHAA BO3JI0OKHUTH Ha

saMecTHTeNs I[aBbl MeXIypedeHCKOro TOpOJCKOro OKpyra - pyKOBOIMTE/IA
armapara JlomenoBy H.A.

["maBa MexaypeueHCKOro ropo/icKoro okpyra B.H.Yepnos



[Ipunoxenne

K IIOCTAHOBJICHUIO aMHHHCTPALIHH

MeXnypeueHCKOro ropoJickoro OKpyra
oT P£. 0%. 2021 Ne /3P ~n—

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEJOCTABJIEHUSI MYHULMITAJTBHOM YCJIYTU
«MHO®OPMAIIMOHHOE OBECIIEYEHUE
OV3NYECKHAX W FOPUINYECKHX JIALL
HA OCHOBE JOKYMEHTOB APXMBHOI'O ®OHJIA
POCCHIICKOM ®EJAEPALIVN U IPYTUX APXUBHBIX
TOKYMEHTOB, TIPEJJOCTABJIEHUE APXUBHBIX CIIPABOK,
APXMBHBIX BBIIUCOK M KOIMA APXUBHBIX JOKYMEHTOB»

1. Obuue 1ooXKeHHs

1.1.  TlpeameT peryiaupoBaHHs aIMUHUCTPATUBHOIO pErllaMeHTa.

A/IMAHUCTPATHBHBIH pErJaMeHT MPEOCTABIeHUsl MYHHLUHIATBHOH YCIyTH
«VirpopmarmonHoe obecriedenre (QU3MYECKUX M IOPUIMYECKHX JIMIL HA OCHOBE
nokymentoB ApxusHoro ¢onna Poccuiickoit @enepalnyi U ApyruxX apXHBHBIX
IOKYMEHTOB, IPeJOCTaBICHUE APXUBHBIX CIIPABOK, apXUBHBIX BBINMHUCOK KOIUi
apXHBHBIX  JOKYMEHTOB» (Hajee -  aIMHHHCTPATHBHBIH periiaMeHT) -
HODMATHMBHBIN [PAaBOBOH AaKT, yCTaHABJIMBAIOLIMH MOPANOK MPENOCTABICHUA H
CTaHAApT NPEIOCTaBICHHIS MyHHIMITATbHOH YCIyTH.

AIMHHUCTPATHBHBINA periaMeHT pa3paboTaH B LESIX MOBBIIIEHHS Ka4decTsa
NpeOCTaBIeHHss M JOCTYIIHOCTH TpPeJOCTABIEHUs MyHHIHMNANbHON YCIyrHd,
co31aHus KOM(OPTHBIX YCIOBHUIA 11 y4aCTHUKOB OTHOLICHHH, BOSHUKAIOIUIMX MPH
NMpefloCTABIEHWH  MYHHIMIATbHOW  YCIyrd,  OMpPENeNeHMs  CPOKOB M
IOCJIE/IOBATEALHOCTH JSHCTBUH (aAMUHUCTPATHBHBIX MPOLENYp), apXHBHOIO
oTHena aJMHHHCTPAlMH MeX/ypedeHCKoro TOpOACKOro Okpyra (zanee —
apXMBHBIA OT/€J) C 3asBHTENAMH, YYPSKACHUSIMHM M OpraHW3alUAMH IpH
NpeaoCTaBIeHHH MYHHIHIIATbHON YCITyTH.

1.2.  Kpyr 3asBurenei.
3agBUTENsIMH  MYHHMIMIAIBHOM  yCIyTH  sBISAIOTCA  (U3H4ecKHe H
IOpUAUYECKHE JIULIA.
MuTtepechl 3asBUTENIed MOTYT TPEACTABISATh HHBIC JIMLIA B COOTBETCTBHM C
3aKoHOIaTe bcTBOM Poccuiickoii Meepannu (fanee — NpeICcTaBUTENH).
Ot uMeHH HU3MIECKUX JIMI] 3asBJIIEHUS MOTYT I10/1aBaTh:
- 3aKOHHblE TPEICTABUTENH (DOAMTENH, YCHIHOBUTENIH, OIEKYHbI)
HecOBepIIEHHOJIETHUX B Bo3pacTe /10 14 neT;
- OIIEKYHBI He/IeeCIIOCOOHBIX TpaKIaH;
- Mpe]CTaBUTENH, [ACHCTBYIOIME B CHIY IOJHOMOYHH, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WIIH J0TOBOPE.



OT UMeHH FOPUIHIECKOTO JHIIA 3asBJISHHUS MOTYT M0/1aBaTh:
- JIMla, JeiCTBYIOIIAE B COOTBETCTBUHM C 3aKOHOM, MHBIMH ITPaBOBBIMH
aKTaMH U yUpeauTebHBIMU JOKYMEHTaMU 0e3 J0BEepEeHHOCTH;
- IPEICTABUTEH B CHITY TIOTHOMOYHI, OCHOBAaHHBIX Ha JOBEPEHHOCTH WITH
JIOTOBODE;
- YYaCTHHUKM FOPUINUYECKOTO JIUIA B MIPEIYCMOTPEHHBIX 3aKOHOM ClIydasX.
(manee — 3asiBUTEIIH)

1.3. TpebGoBanuss K TOpSAAKY HMHGOPMHPOBAHHMA O MPEIOCTABICHUH
MYHHIUAIIAIBHOU YCIYTH.

1.3.1. UudopmManus no BorpocaM NMpeAoCTaBIeHUs MyHULUIAIBHON yCIyTH,
CBEJIEHHUH 0 X0JIe TPeIOCTaBIeHH] MyHHULUIIAILHOMN YCIYTH IIPEI0CTaBISIETCS !

COTPYAHHKAMH apXUBHOTO OTAeNa agMHHHCTpalu¥ MeXaypeueHCKoro
FOPOACKOr0 OKpyra MpH HEMNOCPeACTBEHHOM OOpallleHHWH 3aABHTENsS B apXHMBHbIH
oTHen aIMHHMCTpalud MeXIypedeHCKOro TIOpOJACKOro OkKpyra (mamzee —
apXMBHBIN OTIEN) WIH TOCPEACTBOM Tele(OHHOM CBSA3M, B TOM YHUCIIE ITyTEM
pa3Merienuss Ha OQWIUATBHOM CaiTe aJMHHUCTpaLUH MexaypedeHCKoro
rOpPoOJCKOro OKpyra www.mrech.ru B MH(pOpMalHOHHO-TEIEKOMMYHHKAIIHOHHOM
cetu «MHTepHeT» (1anee — oULHATBHBINA CAUT aIMUHUCTPALIMH),

Opd HAJTUYMKM TEXHAYECKOH BO3MOXKHOCTH IIyTEM  pa3MelleHus B
demepansHOll rocyaapcTBeHHOW HMH(OpMalMOHHON cucTteMe «EuHBIN mopTan
rocy/IJapcTBEHHBIX M MYyHHUHMNAIbHBIX yclyr (pyHkumit)» (mamee — EIIY), B
uHpopManMoHHON cucTeMe KemepoBckoil 00nacTH  JUIs  IPEIOCTABJICHHS
rocyJ1apcTBEHHBIX U MyHHIMITATBHBIX YCIyT (pyHkuuit) (nanee — PIITY);

nyTeM MyOJaMKanuy WHGOPMAIIMOHHBIX MaTepHaloB B CPEACTBAX MAacCOBOM
HHGpOPMALIUH;

IIOCPEICTBOM OTBETOB Ha ITUCbMEHHbIE 00palleHHs;

coTpyaHiKOM oTaena «Mou JIoKyMeHTBI» roCylapCTBEHHOTO aBTOHOMHOTIO
yUpexIECHUA «YTIOJTHOMOYEHHBIH MHOTO(YHKIMOHAJIBHBIN LIEHTP
NpejoCTaBlieHHs] TOCYAapCTBEHHBIX M MYHHIMIIAIBHBIM YCIyr Ha TEPPUTOPUH
Kysbacca» (manmee — M®LI) B COOTBETCTBUHM € IyHKTOM 6.3 HaCTOSIIETO
aIMMHUCTPAaTUBHOTO PETJIAMEHTa;

nmyTeM pa3MelleHHs Ha HHGOPMAaLMOHHOM cTeHzAe B momelinenin ML, B
MH(OPMAIMOHHBIX MaTepraiax (OpouIopkl, OYKIEeThl, THCTOBKH, IAMATKH).

1.3.2. CopaBounas WHbOpMALUs O MECTOHAXOXIEeHHH, rpaduke paboOThI,
KOHTAKTHBIX TejeOoHAX apXHBHOTO OTIeNa, agpece OSJICKTPOHHOM IMOYTHI
pasMelieHa Ha O(QHIWATBHOM caliTe aJAMHUHUCTpaluMH, B  deaepaibHOM
rocylapcTBeHHoi  uWHpopMauMOHHOW  cucTeMe — «®DelepalbHBId  peecTp
rocyJapcTBEHHBIX W MYHHIMIAIBHBIX YCIyT (GyHKLMH)» (nanee — denepanbHbId
peectp), Ha EII'Y, PII'Y.

CnpaBouyHas wuH(OpPMalMsi O MECTOHAXOXJIeHHH, rpaduke paboThl,
KOHTAaKTHbIX Tenedorax M®L, anpece anekrponHoi moytel MOL pasmenieHa Ha
opunuansHoM caiite M®L] http://umfc42.ru/.



2 Cranjapt npeaocTaBieHUs MyHUIIUNIATBHOR YCITYTH

2.1. HaumenoBanue  MyHununaapHot  ycnyru  «MHpopmammoHHOE
obecnieueHre GU3MUECKUX U IOPUAMYECKUX JIUIl HA OCHOBE JOKYMEHTOB APXUBHOTO
(ponna Poccuiickoii Peaepauuu 1 Apyrux apXuBHBIX JOKYMEHTOB, IPEIOCTABICHUE
apXHMBHBIX CIIPABOK, ADXUBHBIX BBIIHCOK U KOTIMI apXUBHBIX JOKYMEHTOBY.

MyHununanbHas yciayra BKIIOYaeT B ce0sl cle1yrolHe Mpoueayphl:

1) [IprieM u peructpanus 3amnpoca (3asBI€HUs) U MpUIaraeMelX K HeMy
NOKYMEHTOB;
2) WcnonHenue apXMBHOH CHpaBKH, AapXWBHOH BBIMTUCKH, KOMHUH

apXMBHBIX JOKYMEHTOB, HWH(OPMAIMOHHOTO THChMa, [0 pe3yJibTaTaM
paccMOTpeHHs 3anpoca (3asBIeHHs);

3) Beinaya (HampaBiieHHE) apXMBHOM CHpaBKH, apXMBHOH BBIMUCKH,
KOMH apXUBHBIX JOKYMEHTOB, HHPOPMAIIMOHHOTO MHChMa.

2.2, MyHuuMnagbHas yciyra npefocTaBisgeTcs apXuBHbIM OTAEIOM.

[Ipy opraHuzauuu NOpeloCTaBIE€HUs MyHULMNAIbHOW yciayru B MOI]
WCKJIFOYAEeTCsl JTUYHOE B3aWMOJEHUCTBHE 3asBUTENS C COTPYJHHKAMH apXWBHOTO
otaena. B MOl opranuzanus nDpenocTaBleHUs MYHUIMNAIBHOW YCIyru
ocyuiecTBisgercs padoTHUKaMU M®L, KoTopble OCYLIECTBISIOT B3aUMOIEUCTBUE C
3asgBUTEISIMM B COOTBETCTBMHM CO CTaHAApTaMU OOCIYy)XHMBaHUSA 3asBUTEJNEH,
YTBEPKIaeMbIMH aKTOM BBICIIEr0 MCIOJHUTENIBHOIO OpraHa rocyJapCTBEHHOMU
BiacTH cyosekta Poccuiickoii @enepamuu.

M®I] yuyacTByeT B IpeAOCTaBIEHUHM MYHULIMITAJIbHOH YCIIYTH B YaCTH:

- HHOOPMHUPOBAHHUS O MOPSAIKE MPEIOCTABICHUS MYHUIIUIIAIBHOMN YCIIyTH;

- TpuUeMa 3arnpocoB (3asBIE€HUM) U JOKYMEHTOB, HEOOXOIMMBIX [JIsl
NpeloCTaBIeHHS] MyHULIMIIAIBHON YCIIyTH;

- BBIIa4H pe3yJbTaTa NNpeJoCTaBIeHUs MyHULIMNIAIbHOMN YCIyTH.

B npenocraBieHud MyHUIMINAIBLHOM YCIYTH B paMKaX MeXBEIOMCTBEHHOI'O
MH(GOPMAIIMOHHOTO B3aMMOJIEHCTBUS ydacTBYeT [ ocyaapcTBeHHOE yupeKIeHUe —
Vnpasnenue Ilencuonnoro ¢onaa Poccuiickoit ®enepauuu B ropone
Mexnypeuencke KemepoBckoit o6nactu-Kysbacca (mexpadioHHoe) (nmanee -
VIIOP).

3asiBUTENb BIIpaBe MOJAATh 3ampoc (3asBIIeHHE) B apXUBHBIM OT/IEN Ha BbIAAYY
ApXWBHOW CIpaBKH, ApXWBHOW BBIMMCKH W KOMHH aApXHUBHBIX JIOKYMEHTOB H
JOKYMEHTBI TOJIBKO IMOCPEICTBOM MOYTOBOrO OTIPABIEHHUs, C KypbEPOM HIH C
nomoteto EINTY, PIII'Y, depe3 rocynapcTBeHHYI0 HH()OPMALMOHHYI CHUCTEMY
«KommuiekcHasi uWHGOpMalMOHHAs CHCTEMa OKa3aHUsl TOCYAApCTBEHHBIX H
MyHHIMmanbHbiX  ycayr  KemepoBckoit — obnmactu-Kysbacca»  moacucrema
MeXXBEeIOMCTBEHHOTO 3JIeKTpOHHOTro B3auMmopeiictBus (nanee — [MC «KMCOI' U
MY Kysbacca» nmoacucrema MDB) (mpu HaNTWYHH TeXHUYECKOM BO3MOXKHOCTH),
1o 3aIMILEHHBIM KaHajiaMm c WCII0JIb30BaHHEM mu(poBaIbHbIX
(kpuntorpapuyeckux)  CpeacTB,  HHPOPMALUOHHO-TEIEKOMMYHHUKAIHOHHBIM
CHCTEMaM U CeTSAM CBS3U, HermocpeAcTBeHHO B otaeneHus YIIOP u MOL] npu



YCJIOBHH 3aKJIIOYEHHOT0 COTTIallIeHUsl O B3aUMOAEHCTBHHU B cepe apXUBHOTO Jiena
MEeXIy HHMH C apXUBHBIM OTJEJIOM, MOYTOBBIM OTIpaBIeHHEM, (PAKCMMHUIILHOM
CBA3bIO (NP HATMYMH TEXHUYECKOH BO3MOXHOCTH), 110 ceTu «HTepHeT.

3anpemaercs TpeOoBaTb OT 3asBHUTENS OCYILECTBIEHHs JEHCTBUIl, B TOM
4MCiIe COTJIACOBaHMM, HEOOXOMMMBIX JUIA MONYYEeHHS MYHHLHNATBHOH YCIYyrd H
CBSI3aHHBIX C OOpallleHHeM B MHbIE FOCYJapCTBEHHBIE OPraHbl, Opradbl MECTHOI'O
CaMOYTIpaBJieHHs, OpraHM3alli¥, 3a HMCKIIOYCHHEM  IOJNYYeHHs  YCIyr,
BKJIIOYEHHBIX B [I€PEYEHb YCIYT, KOTOpBIE SBISIFOTCS HEOOXOAMMBIMH U
00s13aTeIbHBIMY IS TIPEOCTAaBICH S MyHUIIUTIAIBLHOM YCIyTH.

2.3. Pe3ynbTaToM NpeoCTaBIeHUs] MyHUIMIIATLHON YCIYTH SBJISETCS

- apXuBHas CIpaBKa - OQUUHAIBHBIH JOKYMEHT apXHBHOIO OTJElNa,
opopmIIeHHBIH Ha GlaHKe aIMHHHCTPALUH MeKypedeHCKOro ropoCcKOro OKpyra
(nanee — aiMUHUCTpALU ), COAEPXKUT HH(OPMALIHIO IO TEME 3aMpoca ¢ yKazaHUEeM
apXUBHBIX IIM(GPOB M HOMEPOB JHCTOB €JWHUI XPAHEHHS TeX aPXHUBHBIX
JOKYMEHTOB, Ha OCHOBaHWM KOTOPBIX OHa COCTaBJ€Ha, [OAINMMCAHHbBIN
HayaJbHUKOM apXHBHOTO OT/ENa;

- apXMBHas KONHMA - OQHUUHMAIBHBIH [OKYMEHT apXWBHOTO OT/ENa,
JIOCJIOBHO  BOCIIPOM3BOASILIMM  TEKCT apXWBHOTO JIOKYMEHTa MJIM  €ro
n300paXkeHHe, ¢ yKa3aHUeM ero MOMCKOBBIX JaHHBIX, 3aBEPEHHbIN HAa4albHUKOM
apXHUBHOTO OTJIENA;

- apxWBHasg BBIUCKA - OQHULIMATIBHBIA JOKYMEHT apXHBHOIO OTHeNa,
oopMIIeHHBIN Ha OJaHKe aAMHHUCTPALMH, JOCIOBHO BOCIIPOM3BOIAIIMNA 4acTh
TEeKCTa apXHMBHOIO JOKYMEHTA, OTHOCSIIMHCA K oOIpeaeleHHOMY (aKTy,
COOBITHIO, MPEACTABUTENIO, C YKa3aHHEM [IOMCKOBBIX JAHHBIX JOKyMEHTa,
HOANHCAHHBIH HAYaIbHUKOM apXHUBHOTO OT/IEJIA;

- ’HQOPMALMOHHOE TIUCHMO - OQUIHATBHBIN JOKYMEHT apXMBHOTO OT/IENa,
ohopMiIeHHBIH Ha OJlaHKe aAMUHUCTPALUM, CoAepNKaumi HHGOPMALMIO O
HaJIMYUH/OTCYTCTBUH apXUBHBIX  JIOKYMEHTOB, CBEJIeHHUS 00 ux
MECTOHAXO0XIEeHUU (B cllydyae HaJM4usl TAaKOBBIX B apXMBHOM OTJIEJI€), WIH IO
BOMPOCAM OKa3aHHs BO3ME3JHBIX YCIYT, MJIH O PacCeKpeuyMBaHHH APXUBHBIX
JIOKYMEHTOB,  SBIISIIOIIUXCSI ~ HOCHTEISIMH  CBEIE€HHMH,  COCTaBJISIOLIUX
roCyJapCTBEHHYK) TalHy, HJIM 00 YTOYHEHMH CBEISHHWW B 3asBJICHUH,
MOAMHACAHHBIA HAYaJIbLHUKOM apXUBHOTO OT/IENIA.

PesynpraT npegoctaBneHuss MyHULIMIIATBHOMN YCIYyTH MOXKET ObITH MOJYYEH:

- B apXHBHOM OT/IeJIe Ha OYMa)XHOM HOCHTEJIE NP JIMYHOM o0 palleHHH;

- B MOI] Ha 6yMakHOM HOCHUTEJIE MPH JIMYHOM 00pallieHHH

- MIOYTOBBIM OTIPABIEHHUEM Ha OYMaKHOM HOCHTEJIE;

- Ha EINI'Y, PIII'Y, ugepes TUC «KUCOI' U MY Kysbacca» noacucrema
MDOB (npy HamuuMM TEXHHYECKOW BO3MOXKHOCTH), B TOM umucie B (opme
3JIEKTPOHHOTIO JOKYMEHTA, MOANUCAHHOTO JJIEKTPOHHOM MOIITHCHIO;

- M0 3allMIIEHHBIM KaHajlaM C HCIOJb30BaHHEM IIH(PPOBAIBHBIX
(KpUTITOrpaM4eckux)  CpeiacTB,  MH(POPMALUOHHO-TEIEKOMMYHHKAIIMOHHBIM
CHCTEMaM H CEeTAM CBsA3H HenocpeacTtseHHo B YIIDPP u yepes MPIL npu ycinosuu



3aKJIIOYEHHUS] COTTIALIEHUs] O B3aUMOJEHCTBUU MEXIy HUMHU U C aJMUHHCTpALHEH
WM apXWBHBIM OTAEIOM, B (opMe 3JEKTPOHHOIO JOKYMEHTa, MOAMHUCAHHOIO
3JI€KTPOHHOH LU(PPOBOI MOANHUCHIO.

OTBeT Ha 3ampoc (3asgBieHHE) 3asBUTEN] MyHULMIIAIBHON YCIYyTH HaeTCs
Ha rocyJjapcTBeHHOM s3bike Poccuiickoit @enepanuu.

2.4. Cpok mpenocTaBIe€HUs] MYHHIMIIAJIBHON YCIIYyTM, B TOM 4YHCIIE C YYETOM
HeoOX0IMMOCTH OOpallleHuss B OpraHM3alliy, y4acTBYIOLME B IpPeNOCTaBIECHUH
MYHHIIUIIAIBHOMH YCIYT'H, CPOK IMPHOCTAHOBIEHUS MYHULMIAIBHOW YCIyrd, B
cy4ae eciu BO3MOXHOCTb PHUOCTAHOBJICHHUS peaycMOTpeHa
3aKoHOMaTenbcTBOM Poccuiickoit ®enepauuu, Ccpok BblAauM (HaMpaBIEHHUA)
IOKYMEHTOB, SBISIOIIUXCS Ppe3yJbTaTOM TMPEAOCTaBIeHUA MYHHUIMIAIbHOU
YCIIyTH.

Cpoxk ucnosiHeHHs 3arpoca cocTasiseT 30 AHel co IHA perucTpaluu 3amnpoca
(3asiBNEHUs1) B apXUBHOM OT[ElE.

C paspelieHus Ha4aJlbHUKA apXUBHOTO OT/eNa YKa3aHHBIH CPOK MOXET ObITh
npoaneH He Oosee yem Ha 30 1qHeH, ¢ 00s3aTeNbHBIM YBEIOMIEHHEM 00 3TOM
3asiBUTEIIS.

B cnywae momaum 3ampoca (3asBieHusi) B MOL[ cpok npenocraBieHHS
MYHHI[UTIATBHOM YCIYI'HM MCUYHUCISETCS CO JHS IMOCTYIUIEHUS B apXWUBHBIH OTAEI
3anpoca (3asBineHus) uz MOLI.

[IpuocTaHoB/ieHHE  CpOKa  NPENOCTABICHHS  MYHHULMIIAIBHOM  yCIYyTH
3akoHoaTenbcTBoM Poccuiickoit @enepauuu He MpeayCMOTPEHO.

Cpok BbIIa4¥ (HampaBlieHUs) pe3yjibTaTa MyHUUUIIAJIbHOM YCIIYI'H COCTaBIIAET
15 MuHYT.

2.5. IlepeyeHb HOpPMATHBHBIX IIPABOBBIX  AaKTOB,  PETYIMPYIOIIMX
MpeIoCTaBIeHHe MYHHULMIIAIBHOM YCIyrd (C YKa3aHHEeM HX DPEKBU3UTOB H
HICTOYHHKOB O(QHIIMATBHOTO OMyOIMKOBAaHHUS), Pa3MELLeH Ha O(QHUIIMAILHOM CaiTe
alIMHUHHUCTpalKy, B penepansHoM peectpe, Ha EIIIY, PIIT'Y.

ApxvBHBIH oTHen obecrieuyuBaeT pasMEIlEHHE M aKTyalu3aluio IepeYHs
HOPMaTHBHBIX NPaBOBBIX aKTOB, peryaMpyrouux npeoCTaBIeHHe
MYHULIMIIAJIBHON YCIYrd, Ha O(ULUMAIBHOM caiiTe aJIMHUHHCTpaAllMd, a TaKke B
COOTBETCTBYIOIIEM pa3jiese (helepalbHOro peecTpa.

2.6. VcyeprnbIBatolyii epeyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH
C 3aKOHOJATEeNbHBIMM MJIM MHBIMH HOPMAaTHBHBIMH IIPABOBBIMU aKTaMH IS
NpefoCcTaBIeH|ss MYHHIIMIIAIBHOM YCIIyTH, YCIyT, HEOOXOUMBIX U 00s3aTeIbHBIX
JUTSL TIPE€OCTABICHHS MyHULMIIATBHOM yCIIyTH.

2.6.1. MHcuepnbiBaroiiuii nNepedyeHb JOKYMEHTOB, HEOOXOJMMBIX IS
MpeJ0CTaBIeHHUs MYHULIMIIATbHOM YCITyTH.

B mensx mosnydyeHHs apXMBHOH CIpaBKH, apXMBHOW BBIMHMCKH W KOIHH
ApXUBHBIX JOKYMEHTOB, 3asBUTEIIb, [IPECTABUTEND B Clly4Yae, IIPEelyCMOTPEHHOM
ab3aneM 4 myHKTa 2.2 HACTOSIIETO aAMHHUCTPATUBHOIO perjaMeHTa, o0paiaercs



¢ 3ampocoM (3asBieHHeM) coriacHo [Ipunmoxenussm NeNe 1,2 8 M®I] unu B
apXUBHBIN OTJEII [10 MECTY HAXO0XK/I€HUS apXUBHBIX TOKYMEHTOB.

OO0pasupl 3anonHeHus 3anpoca (3asBIeHHUs) Pa3MeIaloTes Ha O(QUIHATLHOM
caliTe afMMHUCTpaINH, B QenepanbHoM peectpe, Ha EINTY, PITTY, B noMemienuu
M®II.

3anpoc (3asBieHHE) O BBIAAYe APXMBHOW CIPABKH, apXWBHON BBIITMCKH M
KOITUU apXMBHBIX JOKYMEHTOB, TAaKKe€ MOXET OBbITh HalpaBleHO B apXUBHBIN
OTAEN TOYTOBLIM OTIpAaBJIEHHEM, M0 (AKCUMHUIBHOHW CBs3M (MpH HaTUYHK
TEXHUYECKOHW BO3MOJKHOCTH) HIM B (dopMe 3JIeKTPOHHOTO JIOKYMEHTA,
MOJAMKCAHHOTO 3JIEKTPOHHOM Mnoanuceto, yepes EINY, PIMTY, TUC «KUCOI' U
MY Kysbacca» noacucrema MDOB (npy Hanuuyuu TeXHHMYECKOH BO3MOMXKHOCTH),
WIK T1oAaHo 3asBuTeneM dYepe3 MODIL[ npu Haauyuu  coralmieHHs ¢
AIMUHUCTpALlMeld, WM 10 3allMIIEHHBIM KaHajaM C HCIOJIb30BaHHUEM
mHUGPOBATBHBIX (kpunTorpaduuecKkux) CpeCTB, UH(POPMAITHOHHO-
TEJICKOMMYHHKAI[AOHHBIM CHCTEMaM M CeTAM CBS3M HEMOCPEICTBEHHO B
orneneHre YIIDP u yepes M®DILl npu yclnoBHUH 3aKIIOYEHHS COIJIAIIEHHUS O
B3aUMOJICHCTBHH MEXIY HUMU U aJMUHHUCTpALMeH, apXUBHBIM OTIEIOM HIIH I10
3JIEKTPOHHOM MoYTe.

3asgBUTENIO IPENOCTaBISETCS] BO3MOXKHOCTH IIOJIydeHHs OJiaHKa 3ampoca
(3asBIeHMA) B 3IEKTPOHHOM BHIe ¢ nomorusio EINTY, PIITY (B 3aBUCHMOCTH OT
BbIOOpa 3aABUTE]IS).

®opmupoBaHue 3ampoca  (3asBIEHUS) OCYIIECTBISETCH I[OCPEACTBOM
3aloJIHeHUs 3JIeKTpoHHOH dopMmel 3anpoca Ha EINY, PIITY, TMC «KUCOI' U
MY Ky3sb6acca» noncucrema MOB (nipu HaTMUHUU TEXHUYECKON BO3MOKHOCTH) 6e3
HEOOXOAMMOCTH JONOJHHUTE/NbHOM Momadu 3ampoca (3asBlIeHHS) B KaKOH-IHO0
uHoi Qopme, mpu 3toM Ha EIII'Y, PIII'Y pasmemiatorcst o6pasipl 3amoiHeHus
3JIEKTPOHHOM (GOPMBI 3ampoca (3asBlIeHHUS ).

B cimydae, ecnu 3ampoc (3asBlIeHHE) O BblJauye apXHUBHOM CIIPaBKH, apXHUBHOMN
BBIIIMCKA W KONHMHM apXHBHBIX JOKYMEHTOB, IMOJAeTCs dYepe3 IMpeicTaBUTEls
3asIBUTEIS, TAK)Ke IIPEICTABIAETCS JOKYMEHT, MOATBEPKIAIOIIMMA TTOTHOMOYHS Ha
OCYLIECTBIIEHHE JEHCTBUH OT HMMEHM 3asiBUTeNsl. B KkadecTBe IOKyMeHTa,
MMOATBEPKIAIOIIEr0 IMOJHOMOYHS HA OCYLIECTBIEHUE JEMCTBUM OT HMEHH
3asBUTEIS], [IPEJICTABUTEIb 3asIBUTEJIS BIIPABe TIPE/ICTABHUTH:

- o(opMIIeHHYIO B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoii
@Denepanun JOBEPEHHOCTH (7151 GU3HUECKHUX JIULT);

- 0o(QOpMIIEHHYI0O B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoi
Qenepaliud JOBEPEHHOCTb, 3aBEPEHHYIO IMEYaThIO 3asABUTENS W MOANHUCAHHYIO
PYKOBOZUTENEM 3asiBUTENS WM YINOJHOMOYEHHBIM 3THM PYKOBOJMTEJIEM JIMIIOM
(oS FOpUAHYECKUX JIHIT);

- KOMHMIO pelleHHs O HasHaYeHWH WiIH 00 wu30paHuu nubO mpukas, o
Ha3HaYeHUH (PU3NUECKOro JIMIA Ha JODKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOe
¢usnyeckoe NUIO oOIamaeT MpaBOM IEHCTBOBATh OT MMEHH 3asBUTENsS 0e3
JIOBEPEHHOCTH.

K 3ampocy (3asBieHHI0) MPUITAraroTcs ClAeAyIOIue JOKYMEHTHI:
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1) x 3anpocam (3asBI€HHAM) COLMAIBHO-IIPABOBOTO XapaKTepa:

KOITHA TOKYMEHTa, Y 0CTOBEPSIOIIEro JIMYHOCTD 3asBUTENS,;

KOMUSL TPYAOBOM KHMIXKHM (THTYJbHBIH JIMCT U JIUCTHI 0 3arpaiiiBaeMoMy
nepuofy paboTel) A8 TNOATBEPXKICHHS TPYAOBOrO CTaka WIH pasMmepa
3apabOTHOI MIaTH;

Iis  ucTpeOoBaHMS CBEJECHUH, COJEpXKallMX IepCOHANbHBIE JaHHBIE O
TPETHHUX JIHLIAX, JOMOJIHUTEIBHO MPEACTABISAIOTCSA JOKYMEHTHI, MOITBEPXKAAI0IIIHe
IIOJTHOMOYHMSI 3asBUTEJISA, IPElyCMOTPEHHBIE 3aKOHOAATEbCTBOM PD,

2) K 3anpocaM (3asiBIE€HHSIM) TEMaTHUYECKOr0 Xapakrepa:

KOMHUS JOKYMEHTA, YAOCTOBEPSIOLIEro JIMYHOCTD 3asBUTEIS;

KOMMHsA JIOKYMEHTa O II0JIb30BAHMM OOBEKTOM HEJIBHIKMMOCTH (4JI€HCKas
KHHJKKa CaZloBOJIa, pa3pellieHHe Ha CTPOUTENILCTBO 00BbeKTa, opep Ha KBapTHPY,
NOTOBOP KYIUIU-TNIPOJAXH HEJBHKMMOIO HMYILIECTBA, JOTOBOP OeccpoYyHOro
MOJIb30BAHHS 3€MENIbHBIM Y4YacTKOM, 3aBelllaHHe, NapCTBEHHas, CBHAETENLCTBO O
CMEPTU COOCTBEHHHMKa, CIpaBKa OT HOTapuyca, 4YTO 3asgBHTE]b SBJISETCA
HACJIEJHUKOM KaKoi-1M00 ouepey 1o HaCcleJICTBEHHOMY ey U [Ip.);

JUis UCTpeDOBaHMs CBEACHMH, COAepXallMX T[epCOHAlbHbIE [aHHBIE O
TPETHUX JIMLAX, JOIOJIHUTEIBHO MPEACTABISAIOTCS JOKYMEHTHI, MOITBEPIKIAIOIIHE
TTIOJTHOMOYHS 3aABUTENs, IPe1yCMOTPEHHBIE 3aKOHOAATEILCTBOM PD.

2.6.2. HcuepnblBaloMi MepedeHb JOKYMEHTOB, HEOOXOIMMEIX, B
COOTBETCTBMM C HOPMATHBHBIMH IIPAaBOBBIMHM aKTaMH, ISl TPEIOCTaBIICHHUS
MYHHIIMIIANBHON YCIyTH, KOTOPbIE HAXOAATCS B PaCHOPsHKEHUH FOCy1apCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHUs U MHBIX OPraHOB, YYacTBYIOIIHUX B
NpeIOCTaBIEHHH TI'OCYJapCTBEHHBIX MM MYHHLHUNAIBHBIX YCIYT, MU KOTOpBIE
3asBUTEJIb BIIPaBe IPEACTaBUTh, a TAKXKe CIIOCOObI UX MOJYYEHHs 3asBUTENIMHU, B
TOM 4YHCJIe B 3JIEKTPOHHOU (hopMe, MOPsIIOK UX MPeIOCTABIEHHUS.

JIOKYMEHTBI, KOTOpBIE HaxOASTCS B pPaclOPsDKEHHH TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOIO CaMOyIpaBleHHss M HMHBIX OpPraHoB JUis
IIPE0CTABIICHUS MyHULIMIIAJIBHON YCIIYTH He TPEOYIOTCH.

2.7. ApxuBHBIH oOTZen He BHpaBe TpeOOBaThb OT 3aABUTEN HIH €ro
HpeCTaBUTES:

1) nmnpencraBieHHss AOKYMEHTOB W HMHGOPMALMH WM  OCYLIECTBIEHHS
NEeHCTBUH, IpeAcTaBlIeHUEe WM OCYLIECTBIEHHE KOTOPBIX HE IPeayCMOTPEHO
HOPMaTHBHBIMH  MpPaBOBBIMM  aKTaMH,  PETYJIMPYIOLIUMH  OTHOIIECHHMS,
BO3HHUKAIOLIME B CBSI3U C NIPEOCTABIEHUEM MYHHIIMIIAIBHON YCIIYTH;

2) TpeAcTaBlIeHUS JAOKYMEHTOB M HMH(OpMAIMH, KOTOpble HAXOAATCS B
pacniopsKEHUM OPraHoB, MPENOCTaBISAIOIIMX TOCYIapCTBEHHBIE YCIYTH, OPraHoOB,
NPeOCTaBISAIOIMX MYHHMIMIAIbHbIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpraHoB MECTHOIO caMOyIpaBjeHHUs JH0O0 MOBEJOMCTBEHHBIX T'OCYIapPCTBEHHBIM
OpraHaM MM opraHaM MECTHOIO CaMOYIIpaBJIEHMsl OPraHU3allii, yYaCTBYIOIIUX B
NPEI0CTaBIeHUH MYHHULMIIAAbHOW YCIYTd, B COOTBETCTBMHM C HOPMAaTHBHBIMH
mpaBoBbIMH akTaMu Poccuiickoit denepaliyi, HOpMaTUBHBIMU TIPAaBOBBIMH aKTaMH
Kemeposckoii obnactu - Kysbacca, MyHMIMNanbHBIMH TIPaBOBBIMH aKTaMH, 3a
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UCKJIFOYEHHMEM JOKYMEHTOB, BK/IIOUEHHBIX B ONpeesieHHbIH 4acThio 6 cTaTbu 7
@enepanproro 3akoHa ot 27.07.2010 Ne210-D3 nepeveHsb JOKYMEHTOB;

3) ocyuiecTBIeHUs ASHCTBUMN, B TOM YHCIIEe COTJIACOBAHMM, HEOOXOIUMBIX 11
[IOJIyY€HHUs] MYHHMLMITAIBHOM YCIYrM M CBS3aHHBIX C OOpalieHHeM B HHBIE
roCy/apCTBEHHbIE OpraHbl, OpraHbl MECTHOT'O CaMOYIpaBJICHHsI, OpraHU3aliH, 3a
UCK/IIOYEHHUEM IIOJIyYeHHUSI YCIYr M TMONy4YeHHUS IOKYMEHTOB M HH(OPMALIHH,
IpPEeOCTaBIsAEMBIX B pe3yJbTaTe NPeAOCTaBIeHUs TaKHX YCIYT, BKIIOYEHHBIX B
Ilepedyens yciyr, KOTOpble SBISIOTCS HEOOXOAMMBIMH W 00s3aTEeNIbHBIMH JIJis
[IpeI0CTaBIeHUs] MyHHUIIMIIAIBHBIX YCIIYT;

4) mnpencTaBieHHUs JOKYMEHTOB M HH(OpMalUH, OTCYTCTBHE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MpPHU MEPBOHAYAIbHOM OTKa3e B
npyueMe JOKYMEHTOB, HEOOXOJMMBIX [UIsl MPENOCTaBIEHUS MYHHIMNATbHON
yCIyrd, Jub0 B IpejoCTaBIIeHHH MYHUUMNAIBHON YCIyrH, 3a MCKIIOYEHHEM
CIIeIyIOLIMX CTy4aes:

a) U3MeHeHue TpeOOBaHMH HOPMATHBHBIX MPABOBBIX AKTOB, KacaAOIIUXCS
IIPEIOCTaBICHUS MYHMUMIAJIBHOM YCIyrd, IOclie TMEepPBOHAYAIBHOM IMoJadu
3arpoca (3asiBlIeHHs1) O IPEeI0CTaBIeHHH MyHHITUIIAIbHON YCIyTH;

0) HanuuMe OWMOOK B 3amnpoce (3asgBIEHHH) O IMpeIOoCTaBIeHHH
MYHMLMIAJIBHOM yCIyrH M JOKyMEHTaX, T[OHaHHBIX 3asBUTEJEM IIOCIIEe
NepBOHAYAIBHOTO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS
NPEeJOCTaBIeHUs]  MYHULMNAIBHOW  yciyrd, w00 B  MpeaoCTaBIeHHH
MYHHUIMIIAIBHON YCIIyT'M M HEe BK/IIOYEHHBIX B MpEACTABICHHBIH paHee KOMIUIEKT
JNIOKyMEHTOB;

B) HCTE€YEHHME CpOKa NEeHCTBHS JOKYMEHTOB HWJIM H3MeHeHHe HH(OpMaluu
Iocjie MepBOHAYAILHOIO OTKa3za B IpHeMe [OKYMEHTOB, HEOOXOMUMBIX IS
NpeJoCTaBAeHHs]  MYHULMNAIBHOM  yciyrd, Jub0 B [pefoCTaBlIeHUU
MYHUIUTIAIBHON YCIyTH;

r) BbISBIEHHE JOKYMEHTAJbHO IOATBEpPXKAEHHOro ¢akra (IpHU3HAKOB)
OLIMOOYHOrO MIIM MPOTHBOMPABHOTO NeHCTBUS (Oe34eHCTBHS) apXUBHOTO OTJENa,
IpelOCTaBIAIOIEr0  MYHHUUMNANBHYIO  yciayry, pabotHuka MOPL[ npu
NepBOHAYaIbHOM OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOAMMBIX  JJIs
NpedoCTaBIeHHs] ~ MYHHLMNAIBHOH  yCIyrH, JHOO B  NpedoCTaBICHHH
MYHULIMIAIBHON YCIYrd, O 4eM B MHCbMEHHOM BH[E 3a MOMAMHCHIO HavadbHUKA
apXUBHOI'O OTJeJa, MPEeIOCTABISAIOIEr0 MyHHIMITAIBHYIO YCIYTY, PYKOBOIHTEIS
MOII npu nepBoHayadbHOM OTKa3e B MpUeMe TOKYMEHTOB, HEOOXOMUMBIX IS
MpeJOCTaBICHHs] MYHHIMIIATBHON YCIIYT'H, YBEJOMIISETCS 3asBHUTEb, a TaKKe
IIPUHOCATCS U3BUHEHHS 3a IOCTaBJIeHHbIEe HEYy100CTBA;

1) mpenocTaBlieHHe Ha OyMa)KHOM HOCHUTeNe JOKYMEHTOB M UHGOpMaLUH,
3NEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHbI B COOTBETCTBHH C IIYHKTOM
7.2 wactu 1 cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-@3, 3a
MCKJIIOYEHUEM CTy4aeB, €Cly HaHeCeHHe OTMETOK Ha TaKhe HOKYMEHTHI JTHOO UX
U3bSITHE SIBISETCS HEOOXOOMMBIM YCJIOBHUEM IPEIOCTABJIEHUS TOCYIapCTBEHHOMN
WIM MYHULMNAIbHOW YCIYTM, U MHBIX CIy4yaeB, YCTAHOBJIEHHBIX (eaepanbHbIMU
3aKOHAMH.
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2.8. HcuepneiBarouiuii TmepedeHb OCHOBAHUN [JIsi OTKa3a B IpHEMe
JOKYMEHTOB, HEOOXOAMMBIX ISl IIPelOCTaBIEHUS] MYHULIUNIATLHON YCITYTH.

- OTCYTCTBHE JOKYMEHTa, YIOCTOBEpSIOLIEro JIUYHOCTh TIPU JHYHOM
oOparieHuu;

- OTCYTCTBHE JOKYMEHTA, NOATBEPKAAIOLIEr0 MPaBo MPEACTABIATh HHTEPECH
3asiBUTENS, 0()OPMIIEHHOTO B COOTBETCTBUH C JE€HCTBYIOIIUM 3aKOHOIATENIbCTBOM
Poccuiickoit ®enepanuu.

2.9. UcuepnbiBaromiuili mepeuyeHb OCHOBAHUN NJIs MPUOCTAHOBIEHUS U (UJIH)
OTKa3a B MPEJ0CTaBICHUH MYHULIUNIAIbHON YCIIyTH.

[IprocranoBnenue Npe10CTaBIIeHUs MYHULMINIATbHON yCIIyrd
3aKoHoaarelbcTBOM Poccuiickoi Denepaliii He MpeyCMOTPEHO.

2.9.1. ApxuBHBII OT[€]l OTKAa3bIBAa€T B Bblaue apXUBHBIX CIIPABOK, apXHUBHBIX
BBIMIMCOK M KOTTHI apXUBHBIX JOKYMEHTOB B CIy4ae, eCJllu:

- OTCYTCTBYET [OKYMEHT WJH KOMHS JOKYMEHTa, YIOCTOBEPSIOIIEro
JUYHOCTE;

- OTCYTCTBYIOT JOKYMEHTBHI, YyKa3aHHble B MyHKTe 2.6.1 HacTosIero
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBYIOT 3alpaliiBaeMble JOKYMEHTHI HA XpaHEHHHU;

- OTCYTCTBYeT B 3ampoce (3asBieHHUH) (amMunus, HUMs, OTUECTBO (MpH
HAJIMYMHK) 3asABUTENIS W/WIM TIOYTOBBIM/3JIEKTPOHHBIM aapec, W/WIU He IMOJAJaeTcs
NPOYTEHHIO TEKCT 3arpoca (3asBIeHHs);

- COAEpPKUTCS B 3ampoce (3asBIEHHU) HElleH3ypHble TU00 OCcKOpOMTEeNbHbIE
BBID@KEHHS, YTPO3bl JKM3HH, 370POBBIO M HMMYLIECTBY COTPYIHHKA apXHBHOIO
OT[ena, a TAaK)Ke YJIEHOB UX CEMEH;

- OTBET MO CYLIECTBY YKa3aHHOH B 3ampoce (3asBIIeHHH) TeMbl (BOIIpOca) He
MOKeT ObITh maH Oe3 pasrjalieHusi CBEAEHHWH, COCTaBISIOIUX TOCYIapCTBEHHYIO
WM MHYIO OXpaHsemylo (eepalbHBIM 3aKOHOM TaiHy (ykazaHHas HHGpOpMalns
MOXXET OBITh Mpe/cTaBlieHa TOJbKO NPH HAJW4YUU y 3asgBUTENS JTOKYMEHTAIbHO
MOATBEPIKACHHBIX TpaB Ha MOJIyueHHE CBEAEHHH, coAepallliX rocyJapCTBEHHYIO
TaliHy W (WIM) KOHQHASHIMATbHYIO HH(}OpMaILHIO);

- 3ampoc (3asBJIeHHe) KacaeTcsi TeMbl (BOIpoca), B OTHOUIEHHH KOTOPOH
3asBUTENII0 paHee MHOTOKPAaTHO JaBajuCh MUCbMEHHbIE OTBETHI MO CYILIECTBY, U
Mpy 3TOM HE TPHUBOJAATCS HOBBIE [OBOABI MM OOCTOATENbCTBA (HAa4YaIbHUK
apXMBHOTO OTJeNa BIIpaBe MPHHATH pelleHHe 0 0e30CHOBATEIbHOCTH 0YEepeIHOro
3arpoca W MpeKpalieHus Mepernucku M0 JaHHOMY BOMNPOCY HpPHU YCIOBHH, YTO
yKa3aHHBbIH 3allpoCc U paHee HallpaBliseMble 3allpOoChl HAINPaBISJIUCh B OJUH M TOT
K€ apXMB);

- 3ampoc (3asBIeHUE) HANPaBIeH(0) B HEHA JIeXKAIMNA OpraH;

- B 3ampoce (3asBlIeHHH) yKa3aHa HEINOJHas, HEeJOCTOBEpHas, MCKa)KeHHas
uH(popmanus;

- HE TMpOIIeJIINX HAYYHOTO ONUCAHHS M TEXHHYECKOro OGhOpMIIECHHS
JIOKyMEHTOB, /10 3aBepLIEHHs 3TUX paldoT.

2.10. IMepeyeHb yciayr, HEOOXOAUMBIX U 00s3aTeNbHBIX AJS MPEAOCTABICHUS
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MYHHIIMIIAIILHON YCIYTH, B TOM YHUCIIe CBEJEHHS O JOKYMEHTe (IOKyMeHTax),
BbI/1aBa€MOM (BbI1aBa€MbIX) OpraHH3aLMSIMHU, YIaCTBYIOIIMMH B IIPEIOCTABICHUH
MYHHUIIUTIAIBHON YCIYTH.

Ycnyru, KoTopble SIBIAIOTCS HEOOXOAMMBIMH W 00s3aT€NbHBIMH IS
[IPeIOCTaBICHUS MYHHULIMIIAILHOMN YCIYTH, He TpeOyIOTCs.

2.11. Ilopsinok, pasmMep U OCHOBaHHUS B3UMaHHUS IOCYJapCTBEHHOM IMOIILTHHEI
WJIM MHOM IIAaThI 3a NPeJO0CTaBIeHHE MYHULIMTAIIbHOM YCIIYTH.

- 3amnpochl (3asBIIEHMS) COLIMAIBHO-MIPABOBOI0 XapaKTepa HCIOIHAIOTCS
ApXHUBHBIM OT/I€JIOM OeCIIIaTHO;

- TeMaTH4YeCKHe 3ampochl (3asBI€HHs), MOCTYNHBIIME OT OPraHoB
roCy/1apCTBEHHOM BJIACTH U MECTHOTO CAMOYIIPABJICHHUS], a TAlOKe OT IOPUIHIECKHX
1 (pU3MYECKUX JIUI] UCTIOJHSIOTCS apXUBHBIM OT/EIOM Ha 0e3BO3Me3/[HOH OCHOBE.

2.12. MakcuManbHBIM CPOK OXUAAHUS B OYepelM IIpH [ojadve 3arpoca
(3asBIEHHS) O MPENOCTABICHUH MYHUIHMIAIBHOH YCIYTH, YCIYTH OpraHM3alldHu,
y4acTBYIOIIEH B €€ TNpeAOoCTaBIeHMHM, M TpH TMOIy4eHHH pe3ysbTaTa
NpefoCTaBIeHHs TaKHUX YCIyr He JO/DKeH IpeBBImAaTh 15 MHHYT C MOMEHTa
oOpalieHus.

2.13. Cpok M MNOPSAOK perucTpaluu 3ampoca (3asBlIEHHS) 3asBHUTENS O
NpeIOoCTaBICHUH MYHHUIIUNAIBHON YCIYTH, YCIYTH OpraHU3aliH, y4acTBYIOLIEH B
ee Mpe/JCTaBIeHHH, B TOM YHCJIE B 3JIEKTPOHHOH (opme.

3anpoc (3asBieHHE), MPECTABIEHHOE 3asBUTENIEM JIMYHO JMOO ero
MpeACTaBUTENIEM, PETUCTPUPYETCS B YCTAHOBIIEHHOM TOPSJIKE B apXHBHOM OTEINe
B TeuyeHue | pabouero AHs ¢ AaThl NOCTYIUJICHHUS TAKOTO 3ampoca (3asBIeHus ).

3anpoc (3asBlieHUe), IPeICTaBIEHHOE 3asBUTENIEM JTHOO0 ero mpeacTaBUTeIeM
yepe3 MO®LI, peructpupyercs B yCTaHOBIEHHOM IOpsIIKE apXUBHBIM OTIEJIOM B
neHsb noctyruieHus or MOLI.

3amnpoc (3asBieHHe), MOCTYNUBLIEE B 3eKTpoHHOM dopme Ha EIITY, PIITY,
I'MC «KUCOI' U MV Ky3sb6acca» noacuctema MDOB (npu HaTHMYUK TEXHHYECKOMH
BO3MOYXHOCTH ), PETUCTPUPYETCS B YCTAHOBJIEHHOM TOPSIAKE apXUBHBIM OTIEJIOM B
JI€Hb €ro MOCTYIUICHHS B Cllydyae OTCYTCTBUS aBTOMATHYECKOW pErHCTpally
zanpocoB Ha EIN'Y, PIII'Y, 'NC «kKHUCOI' U MY Kyzbacca» noagcucrema MOB.

3anpoc (3asiBlieHHe), IOCTYNUBIINH (ee) B Hepabouee BpeMsl, pErHCTPUPYETCS
B IIEpBbIH pabo4nii AeHb.

2.14. TpeboBanuss K TMOMENIEHHSAM, B KOTOPBIX TPEIOCTABISETCS
MyHULIUNAIbHAS YCIyra, K 3aly OXHIaHWs, MecTaM IS 3aroJIHEHUs 3alpOCOB
(3asBIIEHHI) O MPENOCTaBIEHUU MYHMLMIAIBHONH YCIyrd, HH(POPMALHMOHHBIM
CTeHJaM C oOpa3liaMu UX 3allOJIHeHHS M IepedyHeM JAOKYMEHTOB, HEOOXOIMMBIX
IS TIPpEJOCTaBIeHUsT MYHHUHUIIAJIbHOM YCIYrd, B TOM 4YHCJIE€ K 0OecneydyeHHIO
JOCTYITHOCTH ISl WMHBAJIMAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C
3aKkoHoaTesbcTBOM Poccuiickoit @enepainil 0 COlMaIbHOMN 3allIMTe HHBATHIOB.
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2.14.1. IlomemieHnuss aIMUHUCTPALIMK ISl TIPEIOCTABIEHUsS] MYHHUIMITAIBHOMN
YCIYyTH pa3sMelaloTCcsi Ha IIepBOM JTake 37aHHsl, JHO0 B OTAEIbHO CTOSIIEM
3JIaHUM I CBOOOIHOrO JocTyna 3asBureneil. IlepenBmkeHue Mo MoMeIEHHIO
aIMHHUCTPALlMM, B KOTOPOM IIPOBOJAWUTCA TIpHeM 3arpoca (3asdBieHHS) U
JOKYMEHTOB, HE€ [JOJ/DKHO CO3/aBaThb 3aTpyAHEHHH [UIs  3asBHTENEH ¢
OIPaHUYEHHBIMH BO3MOXHOCTSMH 370POBbS.

Ha tepputopuu, npuieraromeii K 3JaHHIO aIMUHHUCTPALUH, OPraHU3YIOTCS
MecTa [AJi1 NHapKOBKH AaBTOTPAHCIOPTHBIX CPEACTB, B TOM YHCIE MeCTa [
IapKOBKH aBTOTPAHCIIOPTHBIX CPeCTB UHBAIUI0B (He MeHee 10 mpoIeHTOB MecT,
HO He MeHee | MmecTa), AOCTyN 3asBUTENed K MapKOBOYHBIM MeCTaM SBJISETCS
OecriIaTHBIM.

[TomemieHus, B KOTOPBIX OCYLIECTBIISIIOTCS HEHCTBHSA MO TPEIOCTaBICHUIO
MYHHUIUNAIBHON YCIyTH, 00ecneuynBarOTCs KOMIIbIOTEpaMM, CPEeICTBAMH CBS3H,
BKJIFOYas JIOCTYNl K MH(DOPMAlMOHHO - TEJEKOMMYHHKAIIHOHHOH CeTH
«MHTepHETY, OpPITeXHUKOH, KaHLEeIIPCKUMHU NPUHA/IE)KHOCTSIMH,
HH(OPMAIIMOHHBIMH M CIPAaBOYHBIMH MaTepHalaMHu, HArisagHOM WH(OpMaLuei,
CTYyIbSMH W CTOJaMH, CpeACTBAaMH T[OXKApPOTYIIEHHS W OIOBENIEHUS O
BO3HUKHOBEHUH 4YPEe3BBbIYAIHON CUTYyallUH, a TaK)Ke 00ecreuynBaeTcs JOCTYIMHOCTb
IUIs HHBAJIMIOB K YKa3aHHOMY ITOMELIEHHIO B COOTBETCTBUHU C 3aKOHOIATENBCTBOM
Poccuiickoit ®enepaiuu o couuanbHON 3allUTe HHBATHIOB.

2.14.2. TpebGoBaHus K KOMGOPTHOCTH U IOCTYIHOCTH T[IPEIOCTABIEHUS
MyHUUHNAIbHOH ycinyrd B M®IL] yreepkaeHs! nocranosienrem [IpaBurenbcTBa
Poccuiickoit ®@epepanun ot 22.12.2012 Nel376 «OO6 yrtBepxneHuu I[IpaBuin
OpraHu3alMy JesTeIbHOCTH MHOTO(YHKIHOHAIBHBIX IEHTPOB MPEIOCTABICHHS
rOCYapCTBEHHBIX U MYHHIMMAIBHBIX YCIYI).

2.15. IlokazaTenu 1OCTYIHOCTH U KauecTBa MyHULIUTIAILHOU YCIIYTH.
2.15.1. OcHOBHBIMH OKA3aTENSIMH JOCTYITHOCTH U KaYeCTBa MPeI0CTaBIeH S
MYHHUIUNAIBHON YCIIyTH SBIAIOTCH:

PacIoIoKEHHOCTh ITOMEILEHUM, MpeIHa3HAaYeHHbIX AJIS MPeaOoCTaBIEHUS
MYHHULMNANbHOH YCIYTH, B 30HE JAOCTYNHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpansm;

CTelleHb WHGOPMHUPOBAHHOCTH 3asBUTENS O TOPAOKE IIPEIOCTABIECHHS
MYHHILMIAIBHONH YCIyrd (JOCTYNMHOCTh MH(MOPMALMA O MYHHIIMITAIBHON YCIIyTe,
BO3MOXHOCTb BbIOOpa croco0a nmosy4eHust HHGOopMaIiumu);

BO3MOXHOCTH BBIOOpa 3asBUTeNeM GopM oOpalleHHs 3a [oJyYeHHEM
MYHULUIAIBHON YCIIyTH;

JOCTYITHOCTh OOpalleHUs 3a MpeloCTaBIeHHeM MYHHULMIAIBHOW YCIYTH, B
TOM 4HCJIe AJIA 3asiBUTENIeH ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBBS;

CBOEBPEMEHHOCTh  IPEAOCTABIIEHUS  MYHHULUMIIAIBHOH  YCIYTH B
COOTBETCTBHH CO CTAH/IaPTOM €€ MPEeI0CTABICHHS;

Co0JIIO/IeHHe CPOKOB IIPELOCTABICHUS] MYHHLMIAIBHON YCIYTd U CPOKOB
BBITIOJTHEHUS aJMUHUCTPATUBHBIX npoueayp npu pe10CTaBIeHUU
MYHHLHIAIBHON YCIYTH;
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BO3MOXXHOCTb ~ IOJIy4YeHHs MHQPOPMALUMM O XOAe MpPeJOCTaBJIEHHUS
MYHHULUNIaTbHON YCITYTH;

OTCYTCTBHE 00OCHOBAHHBIX Xal00 CO CTOPOHBI 3asBUTEIS 10 PE3YJIbTATaM
NPe0CTaBICHNUs MyHULIUTIATBHON YCIIyTH;

OTKPBITBIA JOCTYN [ 3asBUTeNed K HHGOPMAIMH O TMOPSIKE M CpPOKax
TIPEAOCTAaBIEHHsI MYHHULHUIIAIBHONW YCIYyIrd, MOpsaKe oO0aloBaHUs [eHCTBHH
(Oe3neiicTBHA) aIAMMHHMCTpAllMM, Ha4albHHKA JHUOO CHENMAIMCTa apXUBHOIO
oTaena;

Hajnu4yhe HeoOXOIUMOIro M JIOCTATOYHOIO KOJIMYECTBA COTPYAHUKOB
apXUBHOTO OTela.

2.15.2. Anmunuctpanueii obecrieunBaeTcss CO3AaHHE HHBAIHIAM U HHBIM
MalOMOOHMIBHEIM TpyNNaM HaceleHHs CIeAYIOUMX YCJIOBHH JIOCTYIHOCTH
MYHHUIMIIAIILHOM YCIYI'M B COOTBETCTBUU C TpeOOBAaHUSMH, YCTAHOBJIEHHBIMU
3aKOHOZATEIbHBIMU U HHBIMH HOPMATUBHBIMU ITPABOBBIMH aKTaMMU:

OKa3aHWe MHBAJIHMIaM IIOMOLIU, HEOOXOAUMOMN [Tl TIOJIYUYEHHS B TOCTYITHOM
s HAX QopMe HHGPOPMALUM O NpaBHIaX MPeJOCTABIEHHUS MYHHIMNAIBHOMN
YyCIyrd, B TOM Yucie 00 oQopMIeHUH HEOOXOAUMBIX [UIsl TOJyYeHHUs
MYHHIUIIAIBHON YCIyTH JOKYMEHTOB, O COBEPUIEHHH UMH IPYIHX HEOOXOIUMBIX
JUIS TIOJTy4Y€HHUST MYHULIUIIAIBHOM YCIIYTH JeHCTBHI;

OpeNOCTaBIeHHe MYHUUMIAIBHON yCIyrd HHBalUAaM [0 CIyXy, IpH
HEOOXOUMOCTH, C HCIONb30BAaHHEM PYCCKOTO JKECTOBOIO sA3bIKa, BKIIIOYAS
obecreuenue OIyCKa B noMelieHue CypAONEPEBOIYHKA,
TH(IOCYPIOTIEPEBOAUHKA,;

OKa3aHHe IIOMOIIM HHBAIWAAM B IIPEOOJEHUH OapbepoB, MEMIAIOIIUX B
MoJy4YeHHe MyHUIUIIAIbHON YCIIyTH HapaBHe C IPYTUMH 3asBUTEIISIMH.

2.15.3. Ilpu mpenocTaBieHUH MYHHIMIATBHOM YCIYIH B3aUMOJIEHCTBUE
3asBUTENIS CO CIIELUATMCTOM apXMBHOIO OT/elNa OCYIIECTBIAETCS MPH 00palleHHH
3asIBUTEIS:

IJis  TOJNy4YeHHs  HHQOpMalMM 1O  BOMPOCAaM  MPeAOCTaBIEHHUS
MYHHUIIUIIAEHOM YCIIyTH M crocodax rojavu 3anpoca (3asBieHus );

JUIs TIOJNy4eHHUs MHPOpPMALMU O XOIe IMpeJoCTaBIeHHS MYHHUIMIAILHOM
YCIIYTH.

[IponoMmKUTENBHOCTE  B3aUMOICKHCTBHS  3asABHTENS CO  CIELMATMCTOM
apXMBHOI'O OT/Ie/1a HE MOKET MPEBbIIIATh 15 MUHYT ¢ MOMEHTa 0OpalleHusl.

2.15.4. IlpenocraBienne MyHULMNANbHOU ycinyrd B M®L] Bo3aMokHO mpu
HAJIMYUH 3aKJIFOYEHHOTO COTIALIeHHs] O B3aUMOACHCTBUU MeXKIY aIMUHUCTpaIUei
1 MOI1.

ApxuBHBI oTAen ofecrneunBaeT HWHGOPMHPOBAHHE 3asBHTENEH O
BO3MOXXHOCTH TIOJIy4YE€HHS MYHUIMNAIBHOW yciayrd Ha Oaze MOIL[. B cnyuae
MOAa4y 3arpoca (3asBJIEHHs) O NPEAOCTABIEHUH MYHUIMIIATBHOMK yeiyru B M®I]
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HETIOCPE/ICTBEHHOE MPENI0CTaBIeHHe MYHHUIMIAIBHON YCIYTH OCYILIECTBISETCS
apXUBHBIM OTJIEJIOM.

[IpenocraBneHre  MyHMUMIIANBHOW  yCIyrH  IOCPEACTBOM  3ampoca
(3asBIIeHNs) O TIPEOCTABICHUHU 2 U 60lee MyHHIUIAIBHBIX YCIYT (KOMILIEKCHOTO
3anpoca) B M®LI npy o1HOKpaTHOM 0OpallleHUH 3assBUTENIS HE OCYIECTBIISETCS.

2.16. Huple TpeboBaHUS, B TOM YHCJIE YYHTHIBAIOIHE OCOOEHHOCTH
Npe0CTaB/IeHHs. MyHULMIIATBHON YCIYTH N0 3KCTEPPUTOPUATBHOMY MIPHHIIUAIY H
0COOEHHOCTH MPEAOCTABIEHUSI MyHUIMIIAIBHON YCIYTH B 3JIEKTPOHHOM (opMe.

2.16.1. IlpenocraBiieHre MyHHLUIAIBHON YCIYTH 110 3KCTEPPUTOPUATLHOMY
TIPUHLIMITY HEBO3MOXHO.

2.16.2. 3asBuTenpb BIpaBe 00paTUTHCS 3a MPEIOCTABIEHHEM MYyHHUIMIAILHOM
YCIIyTH W [oAaTb OOKYMEHTBHI, yKa3aHHble B IyHKTe 2.6 HaCTOSIIErO
aJIMMHHCTPAaTUBHOIO pErJIaMEHTa, MPU HAJTWYMH TEXHUYECKOH BO3MOXHOCTH B
snekTpoHHOR (opme yepes EINY, PIII'Y, THC «KUCOI' U MV Kysbacca»
noacucrema MOB (npu HaTHYUM TEXHUYECKOH BO3MOXKHOCTH), IO 3aLHIIEHHBIM
KaHajaM C HCIIOJIb30BaHUEM MM(PPOBAIbHLIX (KpUNTOrpaduyYecKUX) CpeacTB
3alUTBl TP YCIOBMM 3aK/IOYEHMs COIJIAIIeHUs O B3auMojeiicTBuu B cdepe
ApPXUBHOIO Jle/la C yNOJHOMOYEHHBIM OpraHOM, C HCIIOJIb30BaHHEM BJIEKTPOHHBIX
JOKYMEHTOB, IIOANUCAHHBIX JJIEKTPOHHOM TIOATHMCHI0O B COOTBETCTBHH C
TpedoBanusaMu PesiepanbHOro 3akoHa « 06 3MeKTPOHHON TOATTHCHY.

ApxuBHBIII oTHmen obecrnevyrBaeT HH(GOPMUPOBAaHHE 3asBUTENEH O
BO3MOJKHOCTH TMOJy4YeHHs MyHUUMnanbHOW yciayru bepe3z EINTY, PINTY, TUC
«KMCOI' 1| MY Kysbacca» noacucrema MDOB (npu Hajluyu¥ TEXHHYECKOM
BO3MOXXHOCTH ).

Ob6pamenue 3a ycuyroit uepes EINIY, PIII'Y ocymuectsiasieTcs myreM
3all0JIHEHUS] HMHTEpPaKTUBHOH (opMbl 3ampoca (3asBrneHus) (hopMupoBaHuUs
3ampoca (3asBJIEHHs) O MPEeJOCTaBICHUH MYHULUOAIBHON YCIYIH, COIEpKaHHE
KOTOPOrO  COOTBETCTBYeT  TpeOoBaHusAM  (opmbel  3ampoca  (3asBIeHHS),
YCTAaHOBJICHHOM HACTOSALIUM aJMHUHHUCTPAaTHBHBIM perjameHToMm). OOpaleHue
3asBUTENISA B apXUBHBIN OTJI€] yKa3aHHBIM CIIOCOOOM 00ecrieurBaeT BO3MOXKHOCTh
HAIIPaBJIEHUs] U I0JIy4eHHUs] OJHO3HA4YHON M KOH(UAEHUHUATLHOW HH(pOpMAIHH, a
TaK)Ke MPOMEXYTOYHBIX COOOLIEHMH M OTBETHON WMH(}OpPMAaNKH B BIEKTPOHHOM
BUJIE C MCIIOJIB30BAHMEM 3JIEKTPOHHOW IMOJINUCH B MOpSAKe, MPeayCMOTPEHHOM
3aKoHoaTeNbcTBOM Poccuiickoil deneparium.

2.16.3. Ilpu mnpenocraBleHHH MYHULHUNAIBHONH YCIAYTH B 3JIEKTPOHHOMN
dopme mocpenctsom EINY, PITY, TUC «KHUCOI' MU MY Kysbaccan
noacucreMa MDOB (npu HaaW4MKM TEXHUYECKOH BO3MOXHOCTH) 3asiBUTEIIO
obecrnieyuBaeTcs:

- Ioay4YeHHe HHPOPMAUMH O TOpsAKE M CpoKax IpeaoCTaBIeHHS
MYHULIUIAIBbHON YCIyTH;

- 3anmucek Ha npueM B MODIl mug nomaum 3ampoca (3asBieHUs) U
IOKYMEHTOB;

- popmupoBaHHe 3ampoca (3asBlIeHHs );
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- TpUeM M PpErucCTpalMs apXWMBHBIM OTHEJIOM 3arpoca (3asBjeHHs) |
IOKYMEHTOB;

- IOJIy4eHHe pe3yNbTara Ipe0CTaBIeHUs MyHUIIUNTATbHOM YCIyTH;

- TIOJTyYeHHEe CBEJICHHUH O X0/ie BBITIOIHEHHS 3arpoca (3asBIeHH s );

- OCYLICCTBJICHHE OLECHKH KayecTBa IPENOCTABICHUS MYHHLHUNATBHOM
YCIIyTH;

- JocynebHoe (BHecygeOHOe) oOXkanoBaHHe pelIeHWH M JelicTBUi
(6e3nelicTBUA) HAYaNBHUKA THOO CIIEHATIMCTA aDXUBHOTO OT/EIA.

2.16.4. Ilpu dpopMupoBaHKH 3anpoca (3asABIEHHS) B 3JIEKTPOHHOM BHujIe (IIpH
HaJIMYUM TEXHUYECKON BO3MOKHOCTH ) 3aIBUTEIIO 00ECIIEYMBAETC :

a) BO3MOKHOCTh KOTIMPOBAHUSA U COXPAHEHHUs 3arpoca (3asgBIEHHs) U MHBIX
JOKYMEHTOB, HEOOXOIMMBIX /ISl IPEeIOCTABJICHHS YCIYTH;

0) BO3MOXHOCTH MeyaTH Ha OyMaKHOM HOCHUTENE KOMHH 3JI€KTPOHHOM
(dopMeI 3ampoca (3asBIeHus);

B) COXpaHEeHHe paHee BBEJEHHBIX B OJJIEKTPOHHYIO (opMy 3ampoca
(3asiBJIeHMs ) 3HAUEHHH B JIFO00I MOMEHT 110 JKEJIaHUIO 3asIBUTENIS, B TOM YHCJIE PH
BO3HMKHOBEHHH OIIMOOK BBOJ@ M BO3BpaTe IS MOBTOPHOI'O BBOJA 3HAYECHHUH B
3JIEKTPOHHYIO (popMy 3arnpoca (3asBIeHHS);

I') 3al0JIHEHHE T0JIeH JIeKTPOHHON (hopMbI 3ampoca (3asBiIeHHs) 10 Hayaaa
BBO/Ia CBEJEHHI 3adBHUTEJIEM C HCIOJb30BAHHEM CBEICHMI, pa3MelIeHHBIX B
(benepanbHOl rocyaapcTBeHHOH HH(pOpMaNHOHHONW cucTeMe «EauHas cucrema
MICHTUQHUKALUUUN M ayTeHTUPHUKAUMH B HHOPACTPYKType, obecreYnBaroiiei
MH(pOPMALIOHHO-TEXHOJIOTHYECKOe B3aUMOJAEHCTBHE HH()OPMALIMOHHBIX CHCTEM,
UCITOJIB3YEMBIX JJIsl IIPEAOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHIMITATBHBIX YCIYT
B JJIEKTPOHHOH ¢opme» (ganee - eouHas CcUCTeMa HWAEHTH(DUKAUMH MU
ayreHTU(UKaLKU), U CBeAeHUH, omybnukoBanueix Ha EII'Y, PIITY, T'MC
«KHMCOI' 1 MV Ky3zbacca» moxacuctema MDB (npu Hanuuuu TeXHUYECKOM
BO3MOXXHOCTH) B YacTH, KacCalOIIEHCs CBEIEHHH, OTCYTCTBYIOLIMX B €IUHOMN
cHUCTeMe UAeHTU(UKALMU U ayTeHTU(HUKAIUH;

J1) BO3MOXKHOCTh BEPHYThCS Ha JFO00H U3 3TAIOB 3arOJHEHHs JIEKTPOHHOM
(opmeI 3ampoca (3asBieHus) 6e3 noTepu paHee BBeIEHHON HH(OPMALIUHK;

€) BO3MOXXHOCTh mocTyma 3assutens Ha EINIY, PIII'Y, TUC «KUCOI' U
MY Kysbacca» noacucrema MOB (Npy HalM4YUKM TEXHUYECKOH BO3MOXKHOCTH) K
paHee NOJaHHBIM UM 3aMpPOCaM.

I[Tpu HampaBsieHnun 3anpoca (3asBIeHUS) UCIIOIB3YETCs MPOCTas EKTPOHHAS
NOJINKCH, MPH YCIOBUH, YTO JIMYHOCTH 3asBUTEJs YCTAaHOBJIEHA IMPH aKTHBAIHH
YYETHOH 3aIHCH.

3anpoc (3asBiIeHKUE) U UHbIe TOKYMEHTBI, HEOOXOAUMBIE IS [IPEIOCTABICHUS
MYHHUIMNAIbHOW YCIYyTH, IOAIMCAHHBIE IIPOCTON 3JIEKTPOHHOW MOAMKCHIO U
TOJIaHHbIE 3asBUTENIEM, IIPU3HAIOTCA PABHO3HAYHBIMHU 3arpocy (3asBIEHHIO) U
MHBIM  JIOKYMEHTaM, [OANMUCAHHBIM  COOCTBEHHOPYYHOH  TIOJAMHCBIO |
[IPECTaBICHHBIM Ha OyMa)KHOM HOCHUTEIE.

ApxuUBHBIH OTHen obecneydBaeT IMPHUEM IOKYMEHTOB, HEOOXOAWUMBIX s
NpeA0CTaBICHHs] MYHHMIIMIIAIbHOU YCIYrH, U PEerHCcTpallio 3ampoca (3asBleHHs)
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0e3 HeoOXOMMOCTH TIOBTOPHOTO MPEACTABJIEHUS 3asBUTEIEM TaKUX JOKYMEHTOB
Ha OyMa)KHOM HOCHUTeIle, eClIM MHOe He YCTAHOBJIEHO (elepalbHbIMU 3aKOHAMH U
NPUHAMAEMBbIMH B COOTBETCTBHMHM ¢ HUMH aktamu [lpaButenbctBa Poccuiickoi
®enepanuu, 3akoHamMu Kemeposckoit obnactu - Kysbacca W nmpuHMMaeMbIMH B
COOTBETCTBHH ¢ HUMHM akTamu [IpasurenncTBa Kemeposckoii obnactu - Kysbacca.

IIpenocTaBienne MyHUIUIAIBHON yCIIyrd HaYMHAETCS ¢ MOMEHTA IIpHeMa U
PerucTpalvy apXUBHBIM OT/EJIOM 3J€KTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX 1JIs
IIPEOCTABJICHUS! YCIIYTH

2.16.5. ApxuBHas cnpaBKa, apxHBHas BBIIHCKA M KOIHMH AapPXUBHBIX
JIOKYMEHTOB, BBIIAIOTCS B JOpMe 3NIEKTPOHHOTO NOKyMeHTa rnocpejactBoM EIIY,
PIIT'Y, TUC «KHUCOI' U MY Ky3sbacca» noacucteMma MDOB (npu Hanmu4uu
TEXHUYECKOW BO3MOXHOCTH), MOANUCAHHOTO YMOJHOMOYEHHBLIM J[OJDKHOCTHBIM
JIMIIOM ¢  MWCIIOJIb30BAHMEM YCHJIEHHOM KBaJM(UUUPOBAHHOW 3IIEKTPOHHOM
MOAMKCH, B CJIydYae, €CJIIM 3TO YKa3aHO B 3asBI€HHH Ha IpeJ0oCTaBlIcHHE
MYHHLMIIAIBHOM YyCiyrd, HanpasiaeHHoM depe3 EINY, PIIIY, 'MC «KUCOI' U
MY Kysbacca» noacucrema MOB (npu HaTHYHUU TEXHUYECKONH BO3MOXKHOCTH ).

B nensx momydeHus pesyibpTara IpeNOCTaBIEHHUs YCIyrH Ha OyMa)KHOM
HOcHTene (ecld  3asBUTENEM yKa3aHO B  3ampoce, HANpaBlIeHHOM B
ynojHoMo4eHHbIH opras, dyepe3 EINI'Y, PIIT'Y, TUC «KUCOI' U MY Ky3z6acca»
noacucrema MOB o momydeHuu pesynbTaTa yclIyrd Ha OyMakKHOM HOCHTEJIE)
sagsuTenmo Ha EINY, PIIT'Y, TUC «KHUCOI' U MY Kysbacca» noacucrema MOB
(mpy HanMM4YMM TEXHUYECKOH BO3MOXHOCTH) oOecreuyuBaeTcs NpUEM 3asgBUTEIS
CIELHAIMCTOM apXMBHOIO OTAeNa, IIPH 3TOM 3asABUTENI0 0O0ecreYnBaeTCs
BO3MOXXHOCTb 03HAKOMJIEHHUs C paclicaHueM paboThl apXHUBHOIO OT/eJIa.

B nensx npenocTtaBieHUss MyHUIMTIAIBHOH YCIYTH YCTAHOBJIEHHE IMYHOCTH
3agBUTENSI MOXET OCYILIECTBISATHCS B XOJAe JUYHOrO IIpHeMa I1OCPEICTBOM
npeabsBI€HUs Macnopra rpaxaaHdHa Poccuiickoit ®epepanuu J1uUOO0 HHOIO
JIOKYMEHTA, YAOCTOBEPSIOILEro JIUYHOCTh, B COOTBETCTBUH C 3aKOHOMATEIHCTBOM
Poccuiickoi ®enepauun Uiu NOCPeACTBOM UIEHTH(GHUKALUN U ayTeHTU(DUKALUH B
apxuBHoM otnene, M®I[ ¢ wucrnonbs3oBaHueM HH(OOPMAIMOHHBIX TEXHOJIOTHIH,
IIpeayCMOTPEHHBIX YacThio 18 cratbu 14.1 DenepanbHoro 3akona ot 27.07.2006
Nel49-03 «O6 undpopmanun, HHGOPMALMOHHBIX TEXHOJOTHMAX K O 3alUTE
UHGOpMaLHH.

IIpy npenocraBieHMM MYHHMLMNAIBHOW YCIYIM B 3JeKTPOHHOH (opme
HICHTH(QUKALKSA U ay TEHTU(QHKALUSA MOTYT OCYIIECTBISATHCS OCPEICTBOM:

1) enuHON cucTeMbl HISHTH(GUKALUKM W ayTEHTH(OHKALMUH HIH HHBIX
roCyJapCTBEHHbIX HH(OPMALIMOHHBIX CHCTEM, €CIM TaKHe TOCYJapCTBEHHBIE
UH(pOpMAIMOHHBIE CHCTEMbI B YyCTaHOBIeHHOM IIpaBurtensctBoM Poccuiickoii
Qenepauun mnopsake o00ecneyMBAIOT B3aHUMOIEHCTBHE C €IMHOM CHCTEMOM
UACHTHUQUKALIMKM U ayTeHTH()HKALUH, TMPH YCIOBHH COBMNAJAEHHWS CBEJEHHUH O
(Gu3ruecKoM JHIle B YKa3aHHBIX HH)OPMAIIHOHHBIX CHCTEMAX;

2) enMHOW CHUCTeMbl MIACHTUQUKALMM ¥ AyTCHTU(GHKALUH U CIUHOM
MHOOPMAIIMOHHOH  CHCTEMBbl  TEPCOHANBHBIX  JaHHBIX, OOEecrneYrBaroLIeH
00paboTKy, BKJItO4Yas cOOp U XpaHeHHe, OMOMETPHUYECKUX MMEPCOHATBHBIX TaHHBIX,
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UX TpOBepKY W Tepenady HHQOpMalMM O CTENEHHM MX COOTBETCTBHS
TpeI0CTaBIeHHBIM OHOMETPHYECKUM NIEPCOHABHBIM JaHHBIM (PU3UYECKOro JIHIIA.

3. CocTaB, ocnen0BaTebHOCTh U CPOKH BBITIOJHEHHS
aJIMHHUCTPATUBHBIX MPOLEAYpP, TpeOOBaHHS K NOPAAKY
UX BBITIOJTHEHHS], B TOM YHCJIe 0COOEHHOCTHU BBIMOTHEHHUS
aJIMHHUCTPATHBHBIX MPOLIEAYP B JIEKTPOHHOH (opme

3.1. TlpemocraBieHHe MYHHIMNAJIBHOH YCIyrW BKIIOUaeT B cebd
clieyIollue alMUHUCTPATUBHBIE IIPOLIEYPBI:

1) Tlpuem u peructpauus 3amnpoca (3asBJIeHHs) U MPHJIAraeMbelX K HEMY
JIOKYMEHTOB;

2) HcnonHeHue apXWBHOW CHOpPaBKH, AapXUBHOM BBIIIUCKH, KOIUH
apXHUBHBIX JIOKYMEHTOB, HMH(GOPMAIIMOHHOTO MHCbMa IO  pe3yjabTaTaM
paccMOTpeHus 3arnpoca (3asBIeHus);

3) Beoigaya (HampaBiieHHE) apXWBHOM CIIPaBKH, apXHBHOM BBIIHCKH,
KOTU apXUBHBIX JOKYMEHTOB, UH(GOPMAIIMOHHOTO MMUCHMA.

4)  Tlopsmox HCHpaBleHHs [ONMYyIIEHHBIX ONEYaTOK W OUMOOK B
BBIJIaHHBIX B pe3yJIbTaTe MPel0CTaBIeHUs MyHULIMNAIbHON YCIYTH JOKYMEHTaXx.

3.1.1. Tlpuem u peructpanusi 3ampoca (3asBI€HHS) U JOKYMEHTOB Ha
NIpeJOCTaBI€HHE MYHHULUIIAIBHON YCIyTH.

3.1.1.1. OcHoBaHueM ISl Hayajia NpeJIoCTaBICHHUS MYHHUIUMIIAJIbHOW YCIIYTH
ABNIsSETCs MUYHOe oOpauieHue 3asBuTenss B M®L] no MecTy »kureinbcTsa (MecTy
npeObIBaHUA, MeCTy (aKTHUECKOro MPOXKUBAHHUS), C 3alpOCOM (3asABICHHEM) H
JIOKyMEHTaMH; TOCTYIUIEHHe B apXHBHBIH OTAeN 3ampoca (3asBieHMs) W KOIMH
JIOKYMeHTOB B anektpoHHoli ¢opme uepes EINI'Y, PIII'Y, TUC «KHCOI' U MY
Kyzbacca» moacucrema MDOB (mpu HadM4MH TEXHUYECKOH BO3MOXHOCTH), IIO
3alHIEHHBIM KaHasam c UCII0JIb30BAHUEM UG pPOBaATBLHBIX
(kpunTorpadguyeckux) CpeAcTB, INPU YCIOBUU 3aKJIFOYEHHOIO COTJIAIIEHHS O
B3aMMOJIEHCTBHH B cepe apXMBHOTO JAeNa MEXAY HUMH C apXHBHBIM OTAEIIOM,
MIOYTOBBIM OTMpaBlieHHeM, (PAKCUMUIBHON CBS3bI0 (MPHU HAIWYUU TEXHHUYECKOU
BO3MOJKHOCTH ), 10 ceTH «HTEpHET».

3.1.1.2. Ilpuem u peructpauus 3amnpoca (3asBleHHs) O BblJaye apXUBHOM
CIIpaBKH, apXUBHOM BBIMHCKH, KOMHUI apXHUBHBIX JOKYMEHTOB U MPHUIIOKEHHBIX K
HEMY JOKYMEHTOB B ()OpMe 3JI€KTPOHHBIX JOKYMEHTOB.

[Tpy HampaBieHWH 3ampoca (3asBleHHUS) O BblAaue aApPXMBHOW CIPABKH,
apXMBHOM BBIITMCKH U KOIMHUI apXUBHBIX JJOKYMEHTOB B 3JIEKTPOHHOH (dopme (pu
HAJIMYHMKA TEXHHYECKOW BO3MOXKHOCTH) 3asBUTENIIO HEOOXOAUMO 3alojHHTL Ha
EIMT'Y, PIIT'Y, TUC «KUCOI' U MY Ky3sbacca» noacucrema MOB 311eKTpOHHYIO
dopMy 3amnpoca (3asBIEHHsI) Ha IMPENOCTABICHHE MYHHMLMNAIbHOH YCIIYIH,
NPUKPENUTh K 3anpocy (3asBIEHHIO) B JIEKTPOHHOM BHIE JOKYMEHTEI,
HE0OX0JUMBbIE [JIsl [IPEJOCTABICHUS MyHHULIMIIAIBHON YCIYTH.

Ha EINI'Y, PIII'Y pa3smemiaercs oOpasell 3aroJHEHHS 3MeKTPOHHOH (OpMbI
3ampoca (3asBJIeHHUS).
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®opmaTHO-JIOTHYECKasl TIpoBepka cHOpPMHUPOBAHHOTO 3arpoca (3asBIEHHUS )
OCYLIECTBIAECTCS aBTOMATHYECKH TMOCIE 3allOJIHEHUsl 3asBUTENIeM KaKIO0ro u3
noJied 31MeKTpoHHOHM (GopMEl 3ampoca (3asBineHus ). [Ipu BbISIBIeHMH HEKOPPEKTHO
3all0JIHEHHOTO MOJIsL JJeKTPOHHOM (opmbl 3ampoca (3asBiIeHHs) 3asBUTEIb
YBEIOMJISIETCS O XapakTepe BBISIBJIEHHOW OIIMOKH M IOpAAKE €€ YCTpaHEeHHs
MOCPEACTBOM HH(POPMALIMOHHOTO COOOLIEHHS] HEMOCPEICTBEHHO B 3JIEKTPOHHOMN
¢dopme 3anpoca (3asBIeHUA).

CrnenuajMcT apXWBHOTO OT[eNia, OTBETCTBEHHBbIM 3a MOpHeM U BblAady
JOKYMEHTOB, IpU IMOCTYIUIEHHMH 3ampoca (3asBIeHHs) M JOKYMEHTOB B
3JIEKTPOHHOM BHJE:

MIpOBepsIET 3IEKTPOHHBIE 00pa3bl IOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHbIX
BUPYCOB U UCKAKEHHON MH(MOPMALIUH;

perucTpupyeT AOKYMEHThl B YCTAaHOBJIEHHOM IMOpsAKe, B TOM YHCIE B
CHUCTEME DJJIEKTPOHHOTO JTOKyMEHTOo00OpoTa (MpU HaIWYUM TeXHUYECKOH
BO3MOXHOCTH ) apXHBHOI'O OTJ€]1a;

dbopMHUpYeT W HampaBisieT 3asBUTENIO 3JEKTPOHHOE YBEJOMIICEHHE Yepes
EITY, PIIT'Y, TUC «kKHUCOI' U MY Kysbacca» noacuctema MOB (npu Hanuuuu
TeXHUYECKOHW BO3MOXHOCTH) O IMOJYYEHUH U PErUCTpalliU OT 3asBUTEII 3aIpoca
(3asiBJIeHHs1) W KONMHH [JOKYMEHTOB, B Cllyda€ OTCYTCTBUS TEXHUYECKOU
BO3MOXKHOCTH aBTOMaTH4eCKoro yBeaomieHus 3assutens depe3 EIIY, PIITY,
['NC «kKHUCOI' U MY Ky3zbacca» noacucrema M3OB;

HampaB/sieT MOCTYIMBIIMNA TaKkeT JOKYMEHTOB B 3J€KTPOHHOM BHIE
HavyaJIbHUKY apXUBHOTO OT/AEJA.

HauaibHHK apXWBHOrO OTAENa OTIMCHIBAET IIOCTYNUBIIHE JIOKYMEHTBI
CHEIHAIMCTy apXMBHOIO OTHENa, OTBETCTBEHHOMY 33 HCIIOJIHEHHE AapXHBHBIX
CTIPaBOK, aDXUBHBIX BEIITUCOK U KON apXUBHBIX JOKYMEHTOB.

MakcHuManbHbIH CPOK BBIMOJIHEHWS aJAMUHUCTPATUBHOW MpPOLIEAYpPHl II0
MpUeMy M PEerucTpallMd 3ampoca (3asBiIeHHs) O BblJade apXUBHOW CIPaBKH,
apXUBHOW BBIMUCKH M KOMHH apXWUBHBIX JOKYMEHTOB W IPHIIOKEHHBIX K HEMY
JIOKYMEHTOB B (hopMe 31IeKTPOHHBIX JOKYMEHTOB B [IeHb MOCTYIUIEHMs 3arpoca
(3asBeHuU).

Kputepuit npuHATHS pellleHHs: TIOCTYIUIEHHEe 3ampoca (3asBlIeHUs) O Bblaaye
ApXHUBHOM CIpaBKHM, ApXMBHOW BBINUCKH, KOMHUH apXMBHBIX [JOKYMEHTOB H
MPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraToM  agMUHUCTPATUBHOM  NpOLEAYpPHl  SBIAETCA  IIpHEM U
perucrpauusi 3ampoca (3asBIIeHHs) O BblJadye apXWBHON CHpPaBKH, apXHBHOMN
BBITTUCKH, KOMTUH apXUBHBIX TOKYMEHTOB M IPUIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmarus o npueme 3anpoca (3asiBJI€HHs) O Bbliaye apXUBHOMW CIIPAaBKH,
ApXMBHOM BBITTUCKH, KOMHUH apXWBHBIX NOKYMEHTOB M IPHIOKEHHBIX K HEMY
NOKYMEHTOB (UKCHpYeTCs B YCTAHOBJIEHHOM MOpsKE, B TOM YHUCJIE B CHUCTEME
3JEKTPOHHOTO JOKYMEHT000OpoTa (MpH HAIUYHM TEXHUYECKOH BO3MOKHOCTH)
apXUBHOI'O OTAEA.

3.1.1.3. Tlpuem u peructpauus 3ampoca (3asBIeHHs) O BblJaye apXMBHOM
CTIpaBKH, apXUBHOM BBINTUCKU, KOMUN apXUBHBIX JOKYMEHTOB M IPHIIOKEHHBIX K
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HEMY IIOKYMEHTOB, IOCTYNHBIUHX I10 3J€KTPOHHOW I10YTEe, M0 3alUIIEHHBIM
KaHaJlaM ¢ UCTIOIb30BaHHEM MM (POBANBHBIX (KPUIITOTPa)HIECKHX ) CPECTB.

[Ipy moctynnenun 3ampoca (3asBI€HHS) O Bbljade apXUBHON CIIPABKH,
ApXMBHOM BBIMTUCKH M KOIMH apXMBHBIX JIOKYMEHTOB 10 3JIEKTPOHHOI MouTe, M0
3allMLIeHHBIM KaHajlaM ¢ HCII0JIb30BaHHEM HU(POBATBHBIX
(kpunTorpadMuecKuX) CpejiCcTB, CNEUUAIUCT apXHMBHOTO OTAENa, OTBETCTBEHHbIMH
3a [IpHEM H BbIaYy JOKYMEHTOB:

pacredaTbiBaeT 3amnpoc (3asBlIEHUE), IPOBEPsSeT KOPPEKTHOCTh 3allOHEHUS
BCEX TIOJIed 3ampoca (3asBIIEHMs), HaJUYUe IMPHIOKEHHBIX JIOKYMEHTOB,
HEOOXOAMMBIX ISl MOJTyYEHHUs] MyHUIUIIATBHON YCIIYTH;

NpH HAJIWYHUH 3JEKTPOHHOIO ajpeca, yKa3aHHOTO B 3arpoce (3asiBIICHHH),
HalpaBiseT yBEJOMJIEHHE O IOCTYIUIEHHH 3ampoca (3asBI€HHUS) W NPUHITHH K
UCIIOJIHEHHIO;

PETHCTPUPYET NOKYMEHTbl B YCTAHOBJIEHHOM TIOpSJAKE, B TOM 4YHUCJE B
CHUCTeMEe DJJIEKTPOHHOIO [OKYMEHTo00opoTa (TMpH HAJIM4YHH TEXHUYECKOMH
BO3MOKHOCTH) apXMBHOIO OT/ENA;

B nenb peructpanmu 3anpoca (3asBIeHHS) Ha BblAady apXUBHOH CIIPaBKH,
apXMBHOW BBINMCKH, KOMNUH apXMBHBIX JOKYMEHTOB H MPHIOXKEHHBIX K HEMY
JAOKYMEHTOB, CIEIHAIMCT apXMBHOIO OTAENa, OTBETCTBEHHBIM 3a MpHeM
JAOKYMEHTOB, ITepe/1aeT MOCTYNMBIINE JOKYMEHThI HAYaIbHUKY apXHUBHOTO OT/IEA.

HavanbHuk apXMBHOro OTAeNa OTIHCHIBAET IIOCTYIMBIIME JIOKYMEHTHI
CHELHATIMCTY ApXHUBHOTO OT/AEeNa, OTBETCTBEHHOMY 3a HCIIOJIHEHHE apXUBHBIX
CIPaBOK, apXUBHBIX BBIITUCOK U KOMTUH apXUBHBIX TOKYMEHTOB.

MakcuManbHbIi  CPOK  BBIMOMHEHHS AJMHHHCTPATHBHON MPOLELYPHl IO
NpUeMy W PEerucTpaldH 3arnpoca (3asBjleHHs) O Bbllaye apXHBHOW CIIPaBKH,
apXWBHOW BBIMMUCKH, KONHWHM apXMBHBIX MTOKYMEHTOB U HPHIIOKEHHBIX K HEMY
JOKYMEHTOB COCTaBISET | 1eHb ¢ MOMEHTa MOCTYIUICHUS IOKYMEHTOB.

KpuTtepuii npuHATHS pelleHus: NOCTYIUIEHHE 3anpoca (3asBleHus) 0 Bblgaue
ApXUBHOHW CIPaBKH, apXMBHOH BBINUCKH, KOMHUH apXWBHBIX JOKYMEHTOB H
IIPHJIOXKEHHBIX K HEMY JOKYMEHTOB.

PesynbraroM  aJIMMHHCTPAaTHBHON  TIPOLENYpbl  SBJSETCS [pUEM H
perucTpanus 3ampoca (3asBiIeHHUs) O BblJaye AapXHMBHOH CIIpaBKH, apXHMBHOM
BBIITUCKH, KOTIUH apXUBHBIX JOKYMEHTOB U IPHJIOXKEHHBIX K HEMY JOKYMEHTOB.

Hudopmanus o mpueme 3ampoca (3asBIeHHs) O Bbljaue apXHBHOH CIIPaBKH,
apXWBHOW BBINUCKH, KOIHKH apXUBHBIX JOKYMEHTOB U IPUIOKEHHBIX K HEMY
IOKYMEHTOB (DUKCHPYETCs B YCTAHOBJICHHOM MOPSIKE, B TOM YHCIE B CHUCTEME
3JIEKTPOHHOTO HOKYMEHTO000pOTa (MpH HATUYUH TEXHHYECKOH BO3MOXKHOCTH)
apXHBHOTO OT/IeJa.

3.1.1.4. Tlpuem u perucTpanus 3ampoca (3asBI€HHs) O BblJaue apXUBHOII
CIPaBKH, apXWBHOM BBIITUCKH, KOMUN apXUBHBIX JOKYMEHTOB W NPHIIOKEHHBIX K
HEMY JOKYMEHTOB, IIOCTYNHMBIUMX (AaKCUMUIBHOH CBs3bl0 (NIPH HAIMYUH
TEXHHYECKOW BO3MOKHOCTH) U NPU oOpaieHuu 3asButenst B MOLL.

[Ipu nmoctymnenmu 3ampoca (3asBI€HHs) O BblJadye apXMBHOM CIIPaBKH,
apXMBHOHN BBIMUCKH, KOMHHM apXUBHBIX JOKYMEHTOB M0 Mo4YTe, (haKCUMHILHOMN
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CBS3bI0 (NPM HAIMYMH TEXHHYECKOH BO3MOXKHOCTH), oT M®DII, crmemmammct
apXHUBHOTO OTJeJ1a, OTBETCTBEHHBIH 3a IPUEM U BbIIA4y JOKYMEHTOB:

NpoBepseT 3anpoc (3asBiIeHHE) HA KOPPEKTHOCTH 3aIllOJHEHHUS BceX MoJei
3ampoca (3asiBJI€HMs), HATMYHE TNPHIOKEHHBIX JOKYMEHTOB, HEOOXOMHMBIX IS
NOJIy4eHHs MyHULIUIIAJIbHOM YCITyTH;

PETUCTPUPYET [OKYMEHTHI B YCTAHOBJIIEHHOM TMIOpSIIKE, B TOM YHUCIE B
CUCTEME 3JIEKTPOHHOIO JOKYMeHTooOOpoTa (IpH HAJMYMKM TEXHHYECKOM
BO3MOKHOCTH ) apXHUBHOI'O OTJIEIa;

B nenp peructpaumu 3ampoca (3asBIE€HHs) Ha BblAady apXMBHOH CIpPaBKH,
apXMBHOM BBINUCKH, KOMMH apXMBHBIX JIOKYMEHTOB U IIPUIIOKEHHBIX K HEMY
AOKYMEHTOB, CHELHAIUCT apXHBHOI'O OTJENa, OTBETCTBEHHBIA 3a IIpHEM
JAOKYMEHTOB, [lepeiacT MOCTYIUBIINE JOKYMEHTHI HAaYalbHUKY apXUBHOTO OT/ENA.

HavanbHUK apXMBHOTO OTJeNa OTMHCBIBAET MOCTYIMBIIME JTOKYMEHTHI
CTENHATUCTY ApXHBHOTO OT/AENa, OTBETCTBEHHOMY 3a HCIIOIHEHWE apXHUBHBIX
CIPaBOK, apXUBHBIX BBIIIUCOK U KOMUH apXUBHBIX JOKYMEHTOB.

MakcuManbHBIi  CPOK BBINOJHEHHUS aIMHUHHCTPATHBHON MPOLEyphl IO
NpUeMy M PerucTpaiMy 3ampoca (3agBIEHHsA) O BblAa4de apXUBHOM CIIPABKH,
apXWBHOH BBIMUCKY, KOMUH apXMBHBIX JOKYMEHTOB M IPUIOKEHHBIX K HEMY
JIOKYMEHTOB COCTaBJIS€eT | JeHb ¢ MOMEHTA NOCTYTUIEHHS 3arpoca (3asBIIeHHUs ).

KpuTepuii npuHATHS pelLIeHus: MOCTyIUIEHHE 3ampoca (3asBlIeHts) O BblIade
apXHMBHBIX CIIPaBOK, APXUBHBIX BBINKUCOK, KOMHH apXWBHBIX JIOKYMEHTOB H
MIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynbraroM  aJMHHHUCTPaTUBHOH  TpOLEAYpHl  SBISETCS IpHEM H
peructpauusi 3ampoca (3asfBI€HHA) O BBIJaue AapXUBHOM CIIPABKHM, apXMBHOM
BBIITUCKH, KOMTHA apXHUBHBIX JJOKYMEHTOB U NPHIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o nmpueme 3anpoca (3asBIeHUs) O Bblauye apXMBHOU CHPABKH,
apXUBHOW BBIMUCKH, KOIMH apXMBHBIX JOKYMEHTOB U TPHUIOKEHHBIX K HEMY
JNOKYMEHTOB (DPMKCHUPYeTCS B YCTAHOBIIEHHOM IIOpS/IKE, B TOM YHCJIE B CHCTEME
3JIEKTPOHHOIO JOKYMEHTOO00pOTa (NPH HATHYUH TEXHUYECKOW BO3MOXKHOCTH)
apXMBHOTIO OTHENA.

3.1.1.5. Tlpu HanpaBIeHUH 3asBUTENIEM 3apoca (3asBlIeHHs) U JOKYMEHTOB B
apXHUBHBIH OTHEN MOCPEICTBOM ITOYTOBOH CBS3U CIIELMAIIUCT apXMBHOIO OTENa,
OTBETCTBEHHBIN 3a PUEM U BbIIaYy TOKYMEHTOB:

IpoBepsieT NMPaBHJIBHOCTEL aIPECHOCTH KoppecnoHaeHITHH. Omubo4yHo (He 110
ajzipecy) NpHCIaHHBIE MHCbMa BO3BPALIAIOTCS B OPraHM3alMIO [TOYTOBOH CBS3M
HEBCKPBITHIMH;

BCKpBIBAa€T KOHBEPTHI, IPOBEPAET HaJIM4YuWe B HHUX 3ampoca (3asBlIeHHs) H
IOKYMEHTOB, OO05A3aHHOCTb I10 TIPEJOCTABICHHIO KOTOPBIX BO3JI0XKEHa Ha
3assBUTEIIS;

NIPOBEPSAET, YTO 3alpoc (3asiBeHHe) He UCIOJTHEHO KapaHAallloM, HAMIHCAHO
pasdopyuBo, (aMuIMA, UMs, OTYeCTBO (IPU HAIMYMHK), HAMMEHOBAHHUE, ANPEC
MeCTa  JKMTEJIbCTBA, aapeC  MECTOHAaXOXKJICHHWSA, HalKCaHbl  IOJHOCTHIO,
MOUIMHHOCTh TMOIMUCH 3asBHUTENIsl 3aCBUIETE/IbCTBOBAHHOW B YCTAaHOBJIEHHOM
3aKOHO/ATeIbCTBOM MOPSJIKE;
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INPOBOJIUT TMEPBHYHYIO NPOBEPKY IPEACTaBICHHBIX KOMHI TOKYMEHTOB, HX
COOTBETCTBHE JEHCTBYIOIIEMY 3aKOHOAATENbCTBY, a TaKKe IMPOBEPSET, 4YTO
YKa3aHHBIE KOTIMH 3aBE€PEHBI B YCTAHOBIEHHOM 3aKOHO/1aTeIbCTBOM MOPSJIKE;

MpOBepsieT, YTO KOMHHM JOKYMEHTOB HE HMMEIOT CEepPBhEe3HBIX MOBPEKIECHHUH,
HaJTM4YHe KOTOPbIX HE II03BOJIAET OJHO3HAYHO HCTOJIKOBaTh HX COJepIKaHHe,
OTCYTCTBYIOT MO{YHCTKH, IPHIIUCKH, 3a4ePKHYThIE CII0OBA, HCIIPABICHHUS.

MakcumainpHbli CpPOK BBIMOJHEHUS aIMMHHUCTPATUBHON MPOLEAYPHl 110
NpyueMy M PETHUCTpallMH 3arpoca (3asBiIeHHs) Ha BbIIady apXHBHOM CIpaBKH,
apXWBHOW BBIITUCKH, KONHMH apXUBHBIX AOKYMEHTOB H IPHJIOKEHHBIX K HEMY
JOKYMEHTOB COCTaB/IsAeT |1 JeHb ¢ MOMEHTa NOCTYTUIeHHUS 3ampoca (3asBlIeHus ).

Kputeprii npuHATHs pelleHMs: MOCTyIUIGHHE 3ampoca (3asiBleHHs) Ha
BbIJIauy apXMBHOH CIIpaBKH, apXMBHOH BBINUCKH, KOMHH apXHUBHBIX JOKYMEHTOB H
NIPHIJIOXKEHHBIX K HEMY TOKYMEHTOB.

PesynbratoM  aIMHUHHMCTPAaTHUBHOM  MpOLEAYPbl  SABJISETCS MpPHEM |
perucTpanms 3amnpoca (3asBJEHHs) Ha BbIJAdy apXWUBHON CHpPaBKH, apXHWBHOM
BBIITUCKH, KOITHH apXUBHBIX JOKYMEHTOB U IIPUTOKEHHBIX K HEMY JOKYMEHTOB.

B nensp peructpauuu 3ampoca (3asB/I€HHs) Ha Bblauy apXMBHOW CIIPaBKH,
apXMBHOH BBIMHUCKH, KOIHH apXHMBHBIX JOKYMEHTOB U TMPHUIOKEHHBIX K HEMY
JOKYMEHTOB, CII€LHAJIMCT apXHBHOIO OTAENa, OTBETCTBEHHBIH 3a TpHEM
JNOKYMEHTOB, IlepeiaeT MOCTYIIUBIINE JOKYMEHTbl Ha4aIbHUKY apXHBHOTO OTENA.

HauanpHUK apXWBHOTO OTHeNla OTIHCHIBAET IMOCTYIHBIIME IOKYMEHTHI
CHELHAINCTy apXMBHOIO OT/E/a, OTBETCTBEHHOMY 3a HWCIIOJIHEHHE apXHBHBIX
CIPaBOK, apXHUBHBIX BBIITMCOK U KOMUI apXUBHBIX TOKYMEHTOB.

Mudopmanus o mpueMe 3ampoca (3asiBJIeHNs) Ha BblIady apXUBHOM CIIPaBKH,
ApXWUBHOH BBLIIHKCKH, KONHH apXHMBHBIX JOKYMEHTOB M TPHIOXKEHHBIX K HEMY
JOKyMEHTOB (DPHUKCHPYeTCs B YCTAHOBJIEHHOM TMOPSIKE, B TOM YHCIE B CHCTEME
3JIEKTPOHHOI'O JOKYMEHT0000pOoTa (NpM HAJIUYUH TEXHHUYECKOW BO3MOMKHOCTH)
apXMBHOIO OTHENA.

3.2. HcnonHeHue apXWMBHON CHpaBKH, apXWBHOH BBIIIUCKH, KOIIHI
apXMBHBIX JOKYMEHTOB, HH(POPMALIMOHHOTO IMHCHMA.

OcHoBaHMeM /I Hayana aIMUHHCTPAaTUBHOM IpOLIEAYpPHLI SBJsSETCS
3apPErUCTPUPOBAHHEIN (0€) 3ampoc (3asBIeHHE) C IPUIIOKEHHBIMH JOKYMEHTAMHU.

Cneumanuct apXMBHOTO OTHella OCYIIECTBIISET aHald3 TEMaTHKH
HOCTYNUBIIEro 3ampoca (3asBienus). [lo pesyapTaTtaM aHammM3a TeMaTHKH
CIEIHaJIUCT:

- B CJly4ae Halu4Hs apXUBHBIX JOKYMEHTOB:

ompeneseT o CnucKy GoHI0B HEOOXOIUMBIH (OHT;

0  HMelUIeMycsl  Hay4yHO-CIpaBOYHOMY  ammapaty  ¢oHga B
COOTBETCTBYIOIIEM TOJOBOM paszfelie YTOYHSET HaJIH4YHe JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TOATOTOBKM OTBETA Ha 3ampoc (3asBIEHHE);

BBIIIUCBIBAET HOMEpa J1el;

OCYLLECTBIISIET MOUCK €]l B apXUBOXPAHHUIIHIIIE;

B JleJlaX BeJEeT MOKCK HeoOXoauMoi HHpOopMaIIHH;
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Ha OCHOBAHWU MOJYy4YeHHOH MH(POPMAIIMU COCTABJISET apXUBHYIO CIPABKY,
apXMBHYIO BBINIUCKY, KOIIMH apXUBHBIX JOKYMEHTOB;

PErucTpUpyeT NMoJTyYeHHBIH pe3ybTar;

pacrnedaTbiBaeT ApXHUBHYK CIpPaBKy, AapXWBHYIO KOINHIO, apXUBHYIO
BBIITUCKY;

NpoBepseT CBEASHMS, BKJIOYEHHbIE B apXMBHYIO CIIPAaBKy, apXUBHYIO
KOIHIO, apXUBHYIO BBIMUCKY;

nepegaeT JOKYMEHT Ha MOANKUCH HAaYaJbHUKY apXHUBHOTO OTEeNa.

[locne mnoamnucaHus apxXWBHOW CHpPaBKH, ApXMBHOW BBIMMCKH, KOMUH
apXMBHBIX [JOKYMEHTOB Ha OyMaXHOH OCHOBE Ha4aJlbHHUK IepenaeT
NOANMCAaHHBIE TOKYMEHTHI CIIeUaJIuCcTy apXUBHOIO OT[eNa, OTBETCTBEHHOMY 3a
BblJjauy pe3yJbTaTOB MyHULIUNAIbHON yCIYTH.

B cinyuae ykazaHus 3asBUTeNeM Ha [OJIydeHHe pe3ylbTata B (opme
JIEKTPOHHOI0 JOKYMEHTa CHEUMAJIMCT apXMBHOIO OT/eNla, OTBETCTBEHHBIN 3a
UCTIOJTHEHHE AapXWBHOM CIIpaBKH, AapXWBHOM KOIIMW, AaApPXHUBHOU BBINIUCKH,
NpoBepsieT CBEIEHMs, BKJIIOYEHHbIE B apXMBHYIO CIIPABKY, apXMBHYIO KOIHIO U
apXHBHYIO BBIIIMCKY, U HAllpaBJseT B 2JICKTPOHHOM BH/I€ HaYalbHUKY apXHUBHOIO
OT[ieJ1a 1O MOAIMHKCE.

CrenpanucT apXMBHOIO OT/ENa, OTBETCTBEHHBIN 3a BbIAAdy pe3yJIbTaToB,
M3roTaBIMBaeT KCEPOKOMHMIO MOJANMCAHHOM AapXWBHOM KONHWH, AapXHUBHOMN
BBINTMCKH, KOMTAM apXUBHBIX TOKYMEHTOB U NOAIIMBAET €€ K 3aIpocy.

Cpok McrnonHeHHs JaHHOM NMpoueaypbl yKa3aH B MyHKTe 2.4. HACTOSIIErO
aIMUHUCTPATUBHOIO perjiaMeHTa.

- B CJly4asix, yKa3aHHBIX B MyHKTe 2.9.1.:

cocTaBiseT HWHGOPMAlLMOHHOE TIHCbMO ¢ OOOCHOBaHHMEM OTKa3a B
IpPeIOCTaBIEHUH MYyHHUIUIIATBHON YCIyTH.

Cpok WCMONHEHUsS [aHHOW TmpoueAypsl 7 paboyux [OHEH co JHA
perucTpanuu 3amnpoca (3asiBIeHUs).

3.3 Beigaya (HampaBleHHE) apXWBHOM CIIPaBKH, apXWBHOW BBIIIMCKH,
KOIMHUM apXUBHBIX JOKYMEHTOB, HH()OPMAIMOHHOTO MUChMA.

OcHoBaHMeM I Ha4dajla aJIMHUHUCTPATUBHON MpOLEAYpPbl SBISIOTCS
MOANMCAHHBIE HAYAJLHUKOM apXWBHOTO OTJella apXuBHAs CIpaBKa, apXWBHAas
BBIMIUCKA, KOMHMM apXUBHBIX JOKYMEHTOB WM HWH(OpPMalMOHHOE IMHUCbMO Ha
OyMa’KHOW OCHOBE U B 3JIEKTPOHHOM BHJE.

OTBEeTCTBEHHBIM 32 BBINIOJIHEHHE aJIMHHUCTPATUBHON MPOLEAYPbI SBIAETCA
CHIEI[HATIMCT apXWUBHOTO OT/ela, OTBETCTBEHHBIM 3a BbIAauy (HalpaBiIeHHE)
apXMBHBIX CIPABOK, aPXUBHBIX BBIMHCOK M KOMUH apXUBHBIX JIOKYMEHTOB.

Jnsi momy4deHHs pe3ybTaTOB MPENOCTaBICHHWS MYHULMNAIbHOM YCIYrd B
OYMa)KHOM BHUJIE 3asIBUTEIIb ITPEAbIBISAET CIeAYIONIHE JOKYMEHTHI:

1) IOKyMEHT, YAOCTOBEPSIOLIMKA JTUYHOCTD 3asiBUTEIIS;

2) IOKYMEHT, OATBEPXKAAOLIUN TTOJIHOMOYMS NIPEACTABUTENIS Ha MOJyYeHHE
JIOKYMEHTOB (eCTi OT MMEHHU 3asBUTEJIs IeHCTBYET [IPEICTaBUTEND);

CneniuanucT, OTBETCTBEHHbIM 3a MPUEM U BblJady JOKYMEHTOB, [PU BblAa4e
pe3yJbTaTa MpeIoCcTaBIeHUs YCIyrd Ha OyMaXxHOM HOCHUTeIIe:
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1) ycraHaBnuBaeT JTUYHOCTD 3asiBUTES;

2) nposepseT NPaBOMOYMS 3asBUTEs AEHCTBOBATH OT €ro MMEHH IIpH
NOJIYYEHUH JOKYMEHTOB;

3) HaXOUT JOKYMEHTBI, MOJIe)KAllHEe BbIIaue 3asBUTEIIO;

4) cBepseT 5IEKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OpHIWHAIaMd (IIpH
HalpaBJIeHWH 3ampoca (3asBleHMs) H JOKYMEHTOB Ha IMpPENOCTABJIEHHE YCIYIH
gepes EIIIY, PIII'Y, TUC «KKUCOI' U MY Kyzbacca» noxcucrema MOB (npu
HAJIMYHH TEXHUYECKOHW BO3MOXKHOCTH) M IIPU yKa3aHWM B 3ampoce (3asBIEHUH) O
NOJIyYE€HHUH pe3ysibTaTa Ha OYMaXKHOM HOCHTEJIE);

5) 3HaKOMHUT 3asBUTENS C IEpeYHEeM BbIIABAEMBIX JIOKYMEHTOB (Orjallaer
Ha3BaHUs BbI]aBaeMbIX JOKYMEHTOB);

6) Bbl1a€T JOKYMEHTHI 3asIBUTEITIO;

7) peructpupyer GakT BbIOA4d JOKYMEHTOB 3asBUTEII0 B CHCTEME
3JIEKTPOHHOIO JIOKYMEHT0000poTa (TMPH HAJIMYMH TEXHHUYECKOH BO3MOKHOCTH)
apXWBHOTO OTJ€eJIa U B )KypHaJIe perucTpalii UCXOISIIed KOPPECIOHIEHLIMM;

8) oTkaseiBaeT B Bbljlaue apXHUBHOH CIPABKH, apXHBHOM BBIMHCKH U KOIHUI
ApXUBHBIX JJOKYMEHTOB B CIIy4asx:

- 3a BblIA4€H JOKYMEHTOB OOpaTUJIOCH JIMIIO, HE SBJISIOIIEECS 3asiBUTE]IEM
(ero mpexcraBUTEIEM);

- 3aABUTENb OTKA3alCsd NPeAbSBUTh JOKYMEHT, YIOCTOBEPSIOMIAN €ro
JIMYHOCTB;

- OpHIHHalbl JIOKYMEHTOB HE COBIAJAIOT C JJIEKTPOHHBIMH 0Opa3zaMu
JIOKYMEHTOB IIpM HaIpaBJI€HUM 3arnpoca (3asBiIeHHS) M JOKYMEHTOB Ha
npenocrasnenne ycayru depes EINY, PIITY, THC «kKHUCOI' U MY Kysbacca»
noacucremMa MOB (pu HalIHYUU TEXHHYECKOH BO3MOXKHOCTH) M IIPU YKA3aHUU B
3arnpoce (3asBJIEHUH) O TIOJyYEHUH pe3ylibTaTta Ha OyMa)KHOM HOCHTEJIE.

B cnydae mopgaum 3asBUTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHJIE
nocpeactsom EINIY, PIITY, TMC «KKHUCOI' U MY Kys6acca» noacucrema MDOB
(Mp¥ HaMMYMM TEXHUYECKOH BO3ZMOXHOCTH) U YKa3aHHH B 3alpOCe O MOJyYEHUH
pesyJbpTaTa MpeaoCcTaB/IeH|s YCIYTH B 3JIEKTPOHHOM BHJE, CIICLUATMCT apXHBHOTO
OT/eJNa, OTBETCTBEHHBIHN 3a MIPUEM H BbIAA4Yy JOKYMEHTOB, HAllpaBJIseT 3asIBUTEITIO
B (opMe 3IEeKTPOHHOIO JOKYyMEHTa, MOAMUCAHHOTO HAYaJIbHMKOM apXMBHOIO
OTAeNa C HCIOJb30BAHHEM YCHJIEHHOM KBAJIU(DULIUPOBAHHON 3IEKTPOHHOM
MOJIMCH, B TWYHBIN KabuHeT 3asButens Ha EINTY, PIITY, TUC «KUCOI' U MY
Ky3bacca» mnoacucrema MDB (npu HalWYdM TEXHHYECKOHM BO3MOXKHOCTH).
OpuruHan apXMBHOH CHpaBKH, KOMHH, BBIMUCKH, WH()OPMALMOHHOIO IHChMa
3asiBUTEJIb BIpaBe 3a0paTh B apXUBHOM OTJIENIE.

B cinydae momauu 3asBHTENEM MOKYMEHTOB IO 3allUIIEHHBIM KaHajlaM ¢
HCIIOJIb30BaHUEM IIH(POBANBHBIX (KpUNTOrpadHuecKUX) CPEACTB 3allUThl (IIpH
HAJTHYHHM TEXHHYECKOH BO3MOXKHOCTH) CIIELUAINUCT, OTBETCTBEHHBIN 3a MpHEM H
BblJIayy JOKYMEHTOB, HAIPaBIIAET 3asBUTENIO pe3ysbTaT B (GpopMe 3JeKTPOHHOTO
JOKYMEHTa, MOAMUCAHHOTO HAYaJIbHUKOM apXMBHOIO OTAENIa C MCIOJIb30BaHUEM
YCHIIEHHOH KBaJIM(ULHUPOBAHHOMN 3JIEKTPOHHOM IOITHCH.

[Ipy HanpaBieHMHM 3asBUTEN0 pe3yNbTaTa MYHHLHUIAILHOW  YCIyTH
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MOYTOBBIM OTIIPABJIEHUEM, MO 3TEKTPOHHOM I0YTE, MO 3aLIUIIEHHbIM KaHalaMm C
UCTIONBb30BaHHeM MIH(GPOBaNbHBIX (KpUOTOrpadUyecKux) CpeicTB 3allUThl (MpU
HAJIWYHUKA TexHu4Yeckod Bo3MoxkHocTH), EINY, PIITY, TUC «KUCOI' U MY
Kyzbacca» moacucreme MOB nenmaercs cOOTBETCTBYIOILAs OTMETKa B JKypHale
PETHUCTPaLiH UCXOALIEH KOPPECTIOHACHIHH.

CpoK BBITIOJIHEHUSI aJIMHHUCTPATUBHOM Tpoueaypsl - 15 MHHYT ¢ MOMEHTa
TIOJITOTOBKH OTBETA.

Pe3ynpTar agMMHUCTPATUBHOM MpPOLEAYpbl: Bbllada 3asBUTENIO0 apXUBHOH
CTpaBKH, apXUBHOH BBIMUCKH, KOIUN apXUBHBIX JOKYMEHTOB, HH()OPMALIUOHHOTO
MUChMa B OYMa)KHOM BHJIE WU B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.

Pe3ynbTar BBIIOJIHEHUS AJIMHHHUCTPATHBHON mpoueaypbl (UKcHpyercs B
CHUCTEME JJIEKTPOHHOTO JOKyMeHTooOopoTa (NpHU HaIW4YMH TEXHHYECKOH
BO3MOXHOCTH) apXHMBHOIO OTJAella U B JKypHaje pEerucTpaluud MCXOIsIIeH
KOPPECTIOH/ICHIIMH.

3.4. TTopsnoK UCTIpaBIIeHHUs JOMYIIEHHBIX ONEYaTOK H OLIMOOK B BBIJIAHHBIX B
pe3yibTaTe MpeAoCTaBieH!s MyHULIMIIAIbHON YCIyTd JOKYMEHTaXx.

OcHoBaHMeM Ui Hayaja AaIMUHUCTPAaTHBHOM MPOLIEAYPHl  SIBISETCSA
MpeCTaBIeHHe 3asBUTE/IeM B apXHMBHBIA OT/EN 3asBIeHUs 1Mo (QopMe COIJIaCHO
[Mpunokenuro Ne 3 K HacTosleMY aJMMHHUCTPAaTHBHOMY perjiaMeHTy o0
UCIIPaBJIeHMH OIIMOOK M OIe4aTOK B JOKyMEHTaX, BBIJAHHBIX B pe3ylbTare
MpeI0CTaBIeHUS] MyHULMITIAIBHON YCIIYTH.

K 3asgBieHHI0 TOMHMO [OKYMEHTOB, SBJSIOLIMUXCS OCHOBaHHEM JIA
UCMIpaBJIeHUsT OIIMOKM (omedyaTKH), 3asBUTENIb I[PUKIIA[bIBAET OPHUIHHAI
JIOKyMEHTa — pe3yJibTaTa Mpe0CTaBIeHUss MyHUIIUITAIBHON YCIyTH Ha OyMaKHOM
HocHTele (TIPU HATHYUH ).

CrnenyanucT apxXWBHOrO OT/eNla, OTBETCTBEHHBIH 3a TIPEJOCTaBIIEHHE
MYHULMNAIBHOM  YCIyrM,  pacCMaTpuBaeT  3asBIIEHHE,  IIPEICTaBJIEHHOE
(HarpaBieHHOE) 3asBUTENIEM, U MPOBOIAUT IPOBEPKY yKa3aHHBIX B 3asBJIEHHH H
NOKyMEHTaX CBeIeHHH B CpPOK, He NpeBbIIalomui 2 pabouyux AHEH ¢ [JaThl
pErucTpali COOTBETCTBYIOIIEro 3asiBJICHHS.

KpuTteprem npuHsATUs pelleHus N0 afMHUHUCTPATHBHOM IPOLEAYpe ABIAETCS
HAJIUYHE WK OTCYTCTBHUE TAKUX OMEYaTOK U (M) OIIHOOK.

B cny4ae BbISIBIIEHHUS JOIYILIEHHBIX OMEYaTOK U (MIIH) OLIMOOK B BBIJIAHHBIX B
pe3yJbTare NMpefoCTaBIeHUS MYHHUIUNAJIbHOH YCIYyTH NOKYMEHTaX CIIEHHATHCT
apXMBHOTO OT/ieJla, OTBETCTBEHHBIN 3a MPEJOCTaBIEHUE MYHMIIUIIAILHON YCIIyTH,
OCYIIECTBJISIET MCIpaBIeHHWE M 3aMeHy YKa3aHHBIX [OKYMEHTOB B CpOK, He
MpeBBIAIINUAN 5 pabodux AHEH ¢ MOMEHTa PEerucTpaludd COOTBETCTBYIOILIETO
3asIBJICHUSL.

B ciydae oTCyTCTBHS OnedyaToK U (HJIM) OIIMOOK B JOKYMEHTAaX, BbIIAHHBIX B
pe3ynbpTaTe MpPeaoCTaBIeHUs MYHMLMIIAJBHON YCIYI'H, CIELHAIUCT apXHBHOIO
0TJe/1a, OTBETCTBEHHBIN 32 NPENOCTaBICHUE MYHULUIIAIBHOW YCIyTH, THCbMEHHO
coo011aer 3asBUTENO 00 OTCYTCTBHH TAKHX OMEYaToOK M (WIH) OIIHOOK B CPOK, HE
npeBblalouid 5 pabo4yux JHEeH ¢ MOMEHTa PEerucTpaldd COOTBETCTBYIOLIErO
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3asiBIICHMS.

3asgBieHne 00 HCIPaBICHUH OIIMOOK U OMEYaToK B JOKYMEHTAX, BBIAAHHBIX
B pe3ylbTare IIPeJOCTaBIEHUS MYHHLUNAJIBHOW YCIyrH, MOXET OBITh
NIPEJICTaBJIEHO 3asBUTEJIEM B 3JIEKTPOHHOH (opme, B ToM uucie vepes EINTY,
PIII'Y, TUC «KHUCOI' U MY Kysbacca» moncucreme MDB (mpu Hanwuwum
TEXHUYECKON BO3MOKHOCTH ).

B cnyuae nonaum takoro 3assnenus 4epe3 EIN'Y, PIII'Y, THUC «KHUCOI' U
MY Kysbacca» noacucrema MOB HcnpaBiaeHHBIH TOKYMEHT B 3JIEKTPOHHOM BHUJIE
WA CKaH JOKyMeHTa Ha OyMa)KHOM HOCHUTele, TOKYMEeHT, HH()OPMUPYIOMHUH 00
HCIIPAaBJIeHWH OWMOKM B  BBIJAHHBIX B  pe3yibTaTe  IPeIOCTABJIEHUS
MYHULMIAIBHON YCIyTM [JOKyMeHTax WIH HWH(POPMAIMOHHOE ITHCBMO 00
OTCYTCTBMM OWIMOKM (0omMOOK) B BBIAAHHBIX B pe3yJIbTaTe€ MPEeNOCTaBICHUS
MYHHULMIIAJBHON YCIYI'M JOKYMEHTaX, pa3MellaeTcs B JHYHOM KaOuHeTe
sagBuTens Ha EINY, PIIIY, B THC «KUCOI' U MY Kysb6acca» moacucteme
MD3B.

PesynbraroM  agMHHUCTPaTMBHOH  TNpoLEayphl  SBISETCA  BbIJaua
(HampaBlIeHHE) 3asBUTEIIO UCTIPABICHHOTO B3aMeH paHee BBIIAHHOIO JI0KYyMEHTA,
SBJIAIOLIET0Cs. Pe3yJabTaTOM IPEeJOCTABIEHUS MYHULMIAIbHOW YCIYTH, WIH
coob1IeHre 00 OTCYTCTBHM TaKHX ONEYaTOK H (HUJIH) OIIHOOK.

4. @opMbl KOHTPOJIS 3a PEJOCTaBIeHHEM MYHHIIUIAIBLHON YCIIyTH

4.1. Ilopsanok ocCyIIecTBIEHHUs TeKyLIero KOHTPOJs 3a COOIIOJEHHEM U
MCIIOJTHEHHEM [IOJDKHOCTHBIMH JIMI[AMM, OTBETCTBEHHBIMH 3a TpeNOoCTaBJIeHHE
MYHHUILIMIIAIBHOM  YCIIYTH, I[IOJIOKEHUH  HACTOSIIEr0  aJIMMHHMCTPATHBHOIO
pernamMeHTa M MHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB, YCTAHABIMBAIOIINX
TpeOOBaHMs K IPENOCTABICHUIO MYHHUIIMIIANBHON YCIYTH, a TakXe NPUHATHEM
pelIeHU TaKUMU J0JKHOCTHBIMH JIMLIAMH.

Texywuii kKoHTponb 3a COOMIOAEHHMEM W HCIOJIHEHHEM JIOKHOCTHBIMH
JMIIAMH, OTBETCTBEHHBIMH 3a MpENOCTaBICHHE MYHULMUIAIBHONW YCIyTIH,
MIOJIOXKEHUH aJMUHHUCTPAaTUBHOIO periaMeHTa M MHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, YCTAaHaBIUBAIOLIUX TpeOOBaHUS K TNPENOCTABICHHIO MYyHHIMIAILHON
YCIOYTH, a Takke IpPHHATHEM HUMH pelleHHHd (Janee — TEKYIIMHA KOHTPOJb
JeATeIbHOCTH) OCYLIECTBIISIET HAYaIbHUK apXHUBHOTO OT/IENIA.

Texymuii KOHTpONb [eATEIbHOCTH OCYUIECTBISETCS IyTeM IPOBEIECHUS
IIPOBEPOK COOJIFOIEHHs U MCHOIHEHHs JODKHOCTHBIMHU JTUIIAMH M COTPYIHHUKAMH
MOJIOXKEHWH HACTOALIEr0 aMUHUCTPATHBHOIO PeriaMeHTa M WHBIX HOPMATHBHBIX
NPaBOBbIX  aKTOB, YCTAaHAaBIMBAIOMIMX TpeOOBaHHA K  TMPEAOCTABIEHUIO
MYHULHUNATLHON YCITYTH.

4.2. TlopsilOK U MEePUOAUYHOCTh OCYIIECTBIIEHHS TUIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK IMOJIHOTHI M Ka4€CTBa NPEJ0CTABICHUS MyHULMIIAJIbHONW YCIyrd, B TOM
YUCIIE TIOPSI0K M (OPMBI KOHTPOJIS 32 MOTHOTOM M KAuecTBOM IPeI0CTaBICHHS
MYHHULHMMNATBEHON YCIYTH.
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KoHTponb 3a MOMHOTOM M KavyecTBOM MPEJOCTABJICHHUS MYyHULHUIAIbHON
yCIYI'M BKIIOYaeT B ceOs TpoBeleHHE IPOBEPOK, BBISIBICHHWE W YCTPaHEHHE
HapyllleHWil mpaB 3asBUTeNed, pacCMOTpeHWe, MPHUHATHE B  IIpefenax
KOMITETEHI[HH pelleHud ¥ TOArOTOBKY OTBETOB Ha OOpallleHus 3asBUTEIIEH,
coZlepKalHX JKano0bl Ha AeicTBUs (Oe31elCTBHE) U peLIeHUs JOJDKHOCTHBIX JIHII.

[IpoBepkH TMONHOTHI U KayecTBa MPEJOCTABIECHUS MYHULUIIATBHON YyCIIyTH
OCYIIECTBIISIOTCS Ha OCHOBAHUH JIOKATIbHBIX AKTOB aAMHHUCTPALIHH.

[IpoBepkd MoOryT OBITh IIJTAHOBBIMM UM BHeIUIaHOBbIMU. Ilopsmox w
TIEPUOIUYHOCTD TJIAHOBBIX MMPOBEPOK YCTAHABIUBAKOTCS HAYaJIbHUKOM apXMBHOIO
ornena. [Ipy mpoBepke paccMaTpUBalOTCs BCE BOIPOCHI, CBsS3aHHBIE C
NpeIOCTaBJIeHHEM MYHHUIUIAIBHON ycayrd (KOMIUIEKCHBIE MPOBEPKHU), HIIU
OT/eJIbHbIE BOMPOCH (TeMaTU4YecKue MPOBEPKH).

BHeriaHoBbIE POBEPKH MPOBOIATCS 7S IIPOBEPKH (aKTa yCTpaHEHUs paHee
BBISIBJICHHBIX HApYLIEHWH, a Tak)Ke B Cilydae IOJy4YeHHUs jxano0d Ha AeHCTBUA
(be3neicTBHE) CHIENMANIUCTa apXUBHOTO oTAena. I[IpoBepku TaKkke NMpOBOAATCA 110
KOHKPETHOMY OOpallleHHIO 3asBUTEIIS.

[TepHOAUYHOCTD OCYIIECTBIIEHHUS TJIAHOBBIX IPOBEPOK — HE peXe OIAHOIO
pasa B KBapTall.

4.3. OTBETCTBEHHOCTh MYHHIMMAIBHBIX CIYXallUX oOpraHa MeCTHOro
camMOyTpaBieHHss W HUHBIX JODKHOCTHBIX JIML 3a peLIeHHs M JeHCTBUS
(be3neiicTBHe), NpUHHMaeMble (OCYLIECTBIsEMble) B XO[e Mpe[OoCTaBJIEeHUs
MYHUILHUIATBHON YCIyTH.

[To pesynbraTaM IpOBEpPOK B ClIyyae BBLISBICHHs HapyIIEHHH I0J0XKEHUH
HACTOSIIEr0 aIMHHHCTPATHBHOIO perjiaMeHTa M WHBIX HOPMATHUBHBIX IIPaBOBBIX
AKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHMS K [PeJOCTaBICHUID MYHHUIUIAIBHON
YCIYTH, BUHOBHBIH COTPYAHUK M JOJDKHOCTHBIE JIMLI@ HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKoHoJaTenbcTBOM Poccuiickoit Menepauuu.

CoTpyaHHUK, OTBETCTBEHHBIH 3a MPHEM 3alpoCcoB (3asBJI€HHI) U JOKYMEHTOB,
HECET IMePCOHANBHYIO OTBETCTBEHHOCTD 3a COOJIF0OIeHHEe CPOKOB M ITOpsIKa IpuemMa
U perucTpalyy JOKYMEHTOB.

CoTpyIHHK, OTBETCTBEHHBIH 3a IOATOTOBKY  JOKYMEHTOB,  HECET
MIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIOZIEHHE CPOKOB U Mopsika 0opMIIeHHS
JOKYMEHTOB.

CoTpyHHK, OTBETCTBEHHbIE 3a Bblady (HaNpaBieHUE) JOKYMEHTOB, HECET
IIePCOHAILHYI0 OTBETCTBEHHOCTD 3a COOJTIOZICHHEe MOpsiIKa BbIIauH (HarpaBlIeHHUs )
JTOKYMEHTOB.

JIOJDKHOCTHOE  JIMIIO, TIOATHCABINee JOKYMEHT, C(OpPMHPOBaHHBIA 110
pesyabTaTaM TMpeJOoCTaBIeHHS MYHHULMIAIbHON YCIYTH, HECeT IEepPCOHAIbHYIO
OTBETCTBEHHOCTb 32 IPAaBOMEPHOCTb IMPHHATOIO pEeLIeHHs U BblJa4H
(HampaBlieHHs) TAaKOro [OKyMEHTa JIMIly, NpeAcTaBHBIIEMY (HalpaBHBLIEMY )
3ampoc (3asBICHHUE).

[lepcoHanpHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIML, YYacTBYIOIIMX B
MpPeIOCTaBICHUH MYHHLMIIATbHOW YCIYI'H, 3aKperuisieTcsi B COOTBETCTBYIOLIUX
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JOJDKHOCTHBIX HHCTPYKIHAX B COOTBETCTBHH C TPCGOBaHHHMH 3aKOHOOaTC/ILCTBA.

4.4. TlonoxeHus, XapakTepusyloliue TpeOOBaHHS K MOpsaky H ¢dopmam
KOHTPOJIA 32 MPEAOCTABICHUEM MYHHULIMIIAIBHON YCIYTH, B TOM YHUCJI€ CO CTOPOHBI
rpakaaH, UX 00beJUHEHUH U OpraHu3aLuil.

KoHTposib 3a WCMONHEHWEM [OaHHOTO aJAMHHUCTPATUBHOIO pErjiaMeHTa co
CTOPOHBI TPpaXKaH, UX 00beAMHEHUH U OpraHU3alUi SBISIETCS CaMOCTOSATEIbHON
dbopMOl KOHTPOJII M OCYLUECTBISETCS IIyTeM HarpaBjieHUss oOpalleHuil B
aIMUHUCTpALIMIO, a TakkKe IyTeM o0XajaoBaHUs JelcTBUH (Oe3neicTBUsA) U
pellleHHid, OCYIIeCTBASEMbIX (MPHUHATBIX) B XOJEe HCIOJHEHUS HACTOALIEro
aIMUHUCTPATUBHOTO perjiaMeHTa.

['paxnane, X 00beIUHEHNUS U OpraHU3allMy BIPAaBe HAIIPABIIATH 3aMeYaHUs U
NMPeJIOKEHNUs MO YJIYYIIEHUI0 KadecTBa W JOCTYMHOCTH IPeAOCTaBIEHUs
MYHUIUIAIBHON YCIYTH.

5. locyneGHbli (BHECY1eOHBIH ) MOPSIIOK 00KaTOBaHHS peLIeHri
U AeicTBUH (Oe31eicTBUS) OpraHa, npeoCTaBIsoLero
MYHHUIUITAIBHYIO yeayry, M®L], opranu3zanuii, a Tak:ke UX JOJKHOCTHBIX
JIUL, MyHULUAIBHBIX CIIYKalUX, pa0OTHUKOB

5.1. Mudopmams Ui 3asBUTENS O €ro MpaBe MoAaTh xanoly Ha pellleHHe U
(unu) neiictBue (Oe3nelicTBHE) AAMUHHCTPALIMH MYHHULIMIIAIBEHOIO 00pa3oBaHUs U
(uH) ee MOJDKHOCTHBIX JIML, MYHULMIMAIBHBIX CIYXaUMX MPH MPEAOCTaBIECHUH
MYHHIIMITATBHOM YCIyTH (ajee - xanoba).

3asgBUTENM HMMEIOT MPaBO MOJAATh Kajody Ha pelieHde W (Mau) JelcTBHe
(Oe3meiicTBHE) AIMHHHCTPAIlMd MYHHUIUNAIBHONO oOpa3oBaHus W (W) ee
JNOJDKHOCTHBIX ~ JIWI, MYHHLMIAIBHBIX CIyXKallUX TPH  [peJloCTaBICHUU
MYHHULIMITATBHOH YCIYTH.

5.2. IlpeameT xanoOsl.

[IpeameToM kamoObl SABISAIOTCS pelleHuss W AeidcTBusa (OesnelicTBue)
aJIMMHUCTPALIMM  MYHULHUINAIBHOTO  00pa3oBaHMs, JIOJDKHOCTHOTO  JIHIIA
aJIMMHUCTPALIAM  MYHHMIMNAIbHOTO  00pa3oBaHHMA JHUOO  MYHMIMIIAIbHOIO
CITy’Kallero.

3asBUTENb MOXET 00paTHUThCA ¢ kano0oil, B TOM 4MCIe B CIEAYHOLIUX
clIydasx:

1) HapylIeHHe CpoKa perucTpalyy 3amnpoca (3asBiAeHHs) O IPeloCTaBICHUH
MYHHIHMIIAJBHON YCIIyTH;

2) HapyllleHHe CpoKa MpeJ0CTaBIeHUs My HULMITAIBHOMN YCIIYTH;

3) TtpeGoBaHHe Yy 3asBHUTENs JOKYMEHTOB WIM HHpOpMalUu JubO
OCYIIECTBIEHHUS AEHCTBUM, INMPENOCTABIEHUE WU OCYIIECTBIEHHE KOTOPBIX HeE
MpelyCMOTPEHO HOPMATUBHbIMK IIPaBOBbIMH akTaMu Poccuiickoii Penepannm,
HOpPMaTHBHBIMH TIpaBoBbIMM akTamu KewmepoBckoit obnactu - Kysbacca,
MYHULMITATbHBIMH TTPABOBBIMH aKTaMH IS TPEAOCTAaBIEHHS MYHULUIAIBHON
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YCIIYTH;

4) oTka3 B MpHeMe JOKYMEHTOB, MPEJOCTAaBICHUE KOTOPBIX IPETyCMOTPEHO
HOpPMaTHUBHBIMH MpaBOBbIMU akTaMu Poccuiickoit Peepanuu, HOpMAaTHBHBIMH
npaBoBbiMH akTamu KewmepoBckoil obnactu - Kysbacca, MyHMUIMNAIbHBIMU
NpaBOBBIMH aKTaMU 15 IPEJOCTABICHUS] MyHULIUIIAIEHOM YCIIyTH, Y 3asABUTEL,

5) oTka3 B MpeAOCTaBICHUN MyHHULMIIAIbHON yCIIyTH, €CJIM OCHOBAaHHUs OTKa3a
HE TpeayCMOTpeHbl (denepaibHbIMK 3aKOHAMH U MPHHITHIMH B COOTBETCTBHHU C
HUMH WHBIMM HOPMAaTHBHBIMH MpaBOBbIMH akTamu Poccuiickoin ®Penepaiiuu,
3aKOHAMH W WHBIMM HOPMAaTHBHBIMH IpaBOBbIMU akTaMH KeMepoBckoii obnactu -
Ky3bacca, MyHUITUTIAIBHBIMU TIPABOBBIMH aKTaMH;

6) 3atpeboBaHHE C 3asgBUTENS MPH NPEAOCTABIECHUA MYyHHULMIIAIBHON YCIYTH
IUIaThl, HEe TMPeIyCMOTPEHHOW HOPMATHBHBIMH IIPaBOBbIMH akTaMu Poccuiickon
denepanui, HOPMATHBHBIMH TpaBoBbIMH akTamMu Kemeposckoii obnactu -
Ky3bacca, MyHULIMIIAJIbHBIMU TIPABOBBIMU aKTaMH;

7) oTKa3 apXHBHOTO OT/eJNa, MPeOCTaBIISIIOIIEr0 MyHULMIIAIBHYIO YCIIyTY, B
HCIIPaBJICHUH JOMYIIEHHBIX UMM OT€4aTOK U OLIMOOK B BBIAAHHBIX B Pe3ylbTare
NpefoCTaBIeHHss MYHHULHUIAIbHOW yCIYrM [OKyMeHTax Jubo HapylIeHHe
YCTaHOBJIEHHOTO CPOKA TAKMX HUCIIPABICHHUIA;

8) HapyllleHHe CpoKa WM TOpsaKa BbIAAYM JOKYMEHTOB IO pe3ylibTaTaM
TIpe0CTaBIeHUS MyHULIUTIAIBHOW YCIIYTH;

9) mnpHOCTAaHOBIIEHHWE IIPEJOCTABICHHS MYHMIMIAIbHOW YCIYI'H, €CIH
OCHOBAHHMSI IPHUOCTAHOBJIEHHs He IPEeIyCMOTpeHbl (elepanbHbIMU 3aKOHAMHU H
NIPUHATHIMA B COOTBETCTBHH ¢ HUMH MHBIMH HOPMAaTHBHBIMH IIPABOBLIMH aKTaMH
Poccuiickoii @eepalin, 3aKOHAMH U UHBIMH HOPMAaTHBHBIMHU ITPAaBOBBIMH aKTaMH
KeMeposckoii o6nactu - Ky3bacca, MyHUIMITAIbHBIMY [IPABOBLIMH aKTaMH,

10) TpeGoBaHue y 3asBUTENS MPHU MPEJOCTABICHUH MYHHIUIAIBHON YCIyTrH
NOKYMEHTOB MM UH(GOpPMALIUH, OTCYTCTBHUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKCh [IPH MIEPBOHAYAIBHOM OTKa3e B IIpUeMe JOKYMEHTOB, He0OX0AMMBIX
IS TIPeIOCTaBIeHUsT MYHHUMIAJIBHONW YCIyTH, 3a HCKIKYEHHEM Clly4aes,
NpeayCMOTPEHHBIX MyHKTOM 4 4yactu 1 crtareu 7 PejnepainbHOro 3akoHa OT
27.07.2010 Ne 210-®3. B ykazanHoM ciydae nocyneOHoe (BHecyjaeOHOe)
o0xalloBaHHE 3asBUTENIEM pellleHni U aeiicTBuii (6e3neiicTeust) M®PL, paboTHuKa
M®I] Bo3MOXHO B cay4yae, ecid Ha MOLI, pemenus u neiictus (besneicTsue)
KOTOpPOTO  OOXKalyroTCs,  BO3JI0XKEeHa  (YHKIMS 10  TPeNOoCTaBICHHIO
COOTBETCTBYIOLIMX MYHHUIMIIATBHBIX YCIYT B TMOJHOM 00beMe B MOpSIKE,
onpeneneHHoM uacteio 1.3 cratem 16 @epepanbHoro 3akona ot 27.07.2010
Ne 210-@3.

XKanoba nomxHa coepKars:

1) HaMMeHOBaHHE OpraHa, MPeAOCTABISIOLIEr0 MYHHLMIAIBHYIO YCIYTY,
JI0JKHOCTHOTO JIMLIA OPraHa, MpeIoCTaBISIOMEero MyHHIUNAIBHYIO YCIyTy, 100
MYHHUIMNIATLHOTO CJIy)Kalllero, peuieHuss v aeicTBus (Oe3nelicTBHE) KOTOPBIX
o0Kanyrorcs;

2) dhaMuIHIO, WM, OTYECTBO (MOCIeHee - IPH HATHM4YUH), CBEIEHHs O MeCTe
JKUTENbLCTBA 3asBHTENS - (U3UYECKOro Jula 1100 HaMMEHOBAHHE, CBEIEHHS O
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MECTe HaXOXIIEHHUs 3asiBUTENIA - IOPUIAMYECKOro JMla, a Takke HoMmep (HoMmepa)
KOHTAaKTHOTro TejedoHa, aapec (ampeca) 3JIeKTPOHHOH MOYTHl (IpU HATUYUU) U
MOYTOBBIH afpec, 0 KOTOPBIM A0HKEeH ObITh HalpaBieH OTBET 3asBUTEIIO;

3) cBemeHus 00 oOXKadyeMbIX peIIeHHSIX W JelcTBHsIX (0Oe3meicTBUM)
apXMBHOIO  OTAENa, [JODKHOCTHOIO JIMIi@ OpraHa, IpeloCTaBIAIOLIEro
MYHHUILIUTIAJIBHYIO YCIYTY, THOO0 MyHUILIUIIAIbHOIO CIIYXKalllero;

4) noBoJibl, HA OCHOBAHUU KOTOPBIX 3asBUTEJb HE COTJIACEH C pEeLIeHHEM U
neiictBueM (Oe3gelicTBMEM) apXUMBHOIO OTHeNa, JOJDKHOCTHOIO JIMLA Oprasa,
NPEJOCTABISIOMIEr0  MYHHLHNANBHYIO  YCIyry, JH00  MyHULHNAIBHOIO
clly>karero. 3asBUTEIeM MOTYT ObITh NpeICcTaBlIe€Hbl JOKYMEHTH! (IIPU HATHYHH),
MOITBEPIKAAIOLIHE 10BO/IbI 3asiBUTEIS, TMO0 UX KOITHH.

5.3. Opran MecTHOro caMOyNpaBJICHUs U YIIOJITHOMOYEHHbIE HA PACCMOTPEHHE
’aJ00bl TOJKHOCTHBIE JIMLIA, KOTOPBIM MOXeT ObITh HalpaBieHa Kanooa.

XKanoba Ha pemenue, aeiictBue (0e3neiicTBHE) NOKHOCTHBIX JIML ApXHUBHOTIO
OTAeNia TIPH MPEeAOCTABICHWHM MYHMLMNAIBHON YCIYrH MOXeT ObITh IOJaHa B
aIMUHUCTPALIUIO.

Kanoba wna pewmenue, neiictBus (Oe3neiicTBHe) 3aMecTHTENsl TJIaBbl
MexaypeueHCKOTO TOpOACKOro OKpyra, KypUpYIOLIEro AesiTeIbHOCTE apXHUBHOIO
oTJieN1a, nojaeTcs riase MexaypedyeHCcKoro ropoiCKoro OKpyra.

XKanoba Ha pemenue, nelcTBua (Oe3nelicTBHE) HadalbHUKA apXHBHOIO
OTIeNa TMOJaeTCs 3aMEeCTHTENI0 IN1aBbl MeXaypeueHCKOro ropojcKoro OKpyra,
KypPHUPYIOIIEro AesTeIbHOCTE apXUBHOTO OT/ENA.

JXKanoba Ha pemenue, neicTBus (Oe3elcTBHE) OTBETCTBEHHOIO CIIELMATINCTA
apXHUBHOTO OTJIeJIa TOJAAeTCsl Ha4YalbHUKY apXHUBHOIO OTAea.

5.4. TTopsiiok Moiayy ¥ pacCMOTpPEHHS JKanoOBbl.

XKanoba momaeTcs B NHCbMeHHOW ¢opMe Ha OyMaXHOM HOCHTENEe, B
3IeKTPOHHOM (hopMe B aIMUHUCTPALIUIO, 3aMECTHTEIIO I1aBbl MexXype4eHCKOoro
FOPOJICKOTO OKpyra, KypHpYIOLIEro IesTeJbHOCTh AapXMBHOIO OTHAeNa, IJaBe
Mex1ypedeHCKOro ropoACKOro OKpyra, Ha4aJlbHUKY apXMBHOTO OTZENA.

XKanoba ©Ha pemenus u JedctBus (OesgeiicTBHE) aIMHUHUCTPALUH
MeXaypedeHCKOTO TOPOJICKOTO OKpYyra, JOKHOCTHOTO JMLA aJMUHUCTPALUH,
CTIEIUAINCTa apXUBHOTO OT/eNa, HavajdbHUKA apXUBHOIO OT[eNIa, MOXKET OBITh
HanpaslieHa 1o mnoyte, 4epe3 MO®Ll, ¢ wucrnons3oBaHUeM HH(POPMAILMOHHO-
TeJIeKOMMYHHKaLIMOHHOM CeTu «HTepHeTY, o(HIHAIBEHOTO calita
agmuauctpauun, EINTY, PIITY, a Takke MoXeT ObITb NpUHATA NPU JTHYHOM
TipreMe 3asBUTEIS.

B cny4ae momaym »aysoObl MPH JTHYHOM TpHEMe 3asBUTENb MPEACTaBIsSeT
IOKYMEHT, YIOCTOBEPSIOIIUIN €ro JIHYHOCTh B COOTBETCTBHH € 3aKOHO1aTEIbCTBOM
Poccuiickoit @enepanu.

B cnyvae, ecnu xanoba mogaeTcsi yepe3 NPEACTaBUTENs 3asABUTENs, TaKKe
NpeJCTaBIAeTCs JOKYMEHT, MOATBEP/KIAAIOLIMHA MOJTHOMOUYUS Ha OCYIIECTBIIEHHE
JIeHCTBUM OT HMMEHM 3asgBUTeNsd. B KauecTBe OOKyMeHTa, IOATBEPXKIAIOLIETO
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MOJTHOMOYHS Ha OCYIIECTBICHHE JICHCTBUM OT UMEHH 3asBUTEJIs], MPEICTaBISETCS:

1) odopmieHHas B COOTBETCTBHM C 3aKOHoZaTelbcTBOM Poccuiickoi
@enepanuu 10BEPeHHOCTD (111 PU3MUECKUX JIULL);

2) odopmieHHas B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM PoccHiCKOM
@enepanyid  AOBEPEHHOCTb, IIOANMCAHHAA PYKOBOJHUTEJEM 3asBHTENS WM
YIIOJTHOMOYEHHBIM 3THM PYKOBOAMTEJEM JUIIOM (JI1s1 FOPHIMYECKHX JIMLL);

3) komus peuieHWss O Ha3Ha4eHWH wid o0 wu3bpaHum 1ubO MpHKaza o
Ha3HAYeHUH (PU3UYECKOTO JIMLA Ha JIOJKHOCTh, B COOTBETCTBUU € KOTOPBIM TaKoe
¢u3nyeckoe JUIO 0OJNamaeT MpaBOM [IEHCTBOBaTH OT WUMEHHU 3asBUTeNs Oe3
JIOBEPEHHOCTH.

[Ipy mnonmavye »ajoObl B 3IEKTPOHHOM BHJAE JOKYMEHTbl MOIYT OBITh
npeacTaBieHbl B opMe 3MEKTPOHHBIX JOKYMEHTOB, MOAMHMCAHHBIX 2JIEKTPOHHOM
MOJIMUCHI0, BHJI KOTOPOH NpPeIyCMOTPEH 3aKoHoAaTeslbcTBOM Poccuiickon
@®enepanyy, MpH 3TOM OOKYMEHT, YAOCTOBEPSAIOIIMM JUYHOCTh 3asBUTENS, HE
TpebyeTcsi.

B cinydae, ecnm jkanoba mnopaHa 3asBUTENIEM B AapXUBHBIM OTHEN, B
KOMIIETEHLIHIO KOTOPOTO HE BXOJUT MPHUHATHE pelIeHHs M0 Kajode, B TeUeHHe
Tpex pabouux JHel co JHS ee peruCTpallii apXUBHbBIH OT/e] HanpaBldeT Kanoly
B YIIOJHOMOYEHHBIi Ha ee paccCMOTpeHHe OpraH W B IHCbMEHHOH ¢opme
MHGOPMHUPYET 3asBUTENISI O NepeHaNpaBIeHUH Kalo0bl.

[Tpu 3TOM CpPOK paccMOTpPEeHHs KajloObl MCUUCIAETCS CO JHS PErMCTpaLuu
Kaso0bl B yIIOJTHOMOYEHHOM Ha €€ paCCMOTPEHHE OpraHe.

5.5. Cpoku paccMOTpeHHsl KaJloOBbl.

XKanoba, moctynuBimias B YNOJTHOMOYEHHBIH Ha €€ PacCMOTPEHHE Opra,
MOMJIE)KUT PErucTpalUd He TO3[IHee Ccleaylolero pabodero OHS CO JHS ee
noctyruienus. JKanoba paccMmarpuBaeTcs B TedeHHe 15 pabouux aHel co JHs ee
PEruCTpaLMy.

B cnyuae o6xanoBaHus OTKa3a apXMBHOI'O OTZleNla, ero JOJDKHOCTHOIO JIUIA B
npHeMe JOKYMEHTOB Y 3asBHTeNsl 100 B MCIPABICHUHU JOMYIIEHHBIX ONEYaTOK H
omMOOK WM B ciiydyae o0XaloBaHMs 3asBUTEJIEM HapylLIeHUs YCTaHOBJIEHHOIO
CpOKa TaKMX HCIIpaBlieHHIl kanoba paccMaTpUBaeTcsl B TeUeHHe 5 paboyux JHeH
CO JIHsI €€ PErUCTpalHHu.

5.6. IlepeyeHsr OCHOBaHHIA JUIsl IPUOCTAHOBJIEHHUS PACCMOTPEHMS KanoObl, B
ciay4ae eCclIH BO3MOYKHOCTE NPHUOCTAHOBJIEHUS IpeayCcMOTpeHa
3aK0HOIaTeNbcTBOM Poccuiickoit @enepauuu M 3akoHoaarebecTBoM KeMepoBckoii
obnactu - Kysbacca.

OcHoBaHUH st MIPUOCTAHOBIIEHHUS paccMOTpeHUs KaJ100bI
3aKOHOIaTeIbcTBOM Poccuiickoit @enepannu U 3aKkoHo1aTenbcTBOM KeMepoBckoit
obnactu - Ky3bacca He mpeaycMoOTpeHo.

5.7. Pe3ynabTar pacCMOTPEHUS JKalo0Bbl.
ITo pe3ynpTatamMm paccCMOTPEHHS KaqoObl PUHUMAETCS] OJHO U3 CJIEIYIOLIUX
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peleHu:

1) ynoBIeTBOPUTH XKanooy;

2) 0TKa3aTh B yIOBIETBOPEHUH HKATOObI.

AJIMHHUCTpaIHs YIOBIETBOPSIET kalo0y, B TOM 4HHUClIe B (OpPME OTMEHBI
IPUHATOIO peLIeHHs, HCIIPaBIEHUs JOMYLIEHHBIX apXUBHBIM OT/EJIOM, OIe4aToK
U OIMOOK B BBIJAHHBIX B pe3yjbTaTe INPEeAOCTaBICHUs MYyHHUIUIAILHON YCIyTd
JOKYMEHTaX, BO3BpaTa 3asiBUTENIO JEHEXKHBIX CPEICTB, B3MMaHHE, KOTOPBIX He
NpeAyCMOTPEHO HOPMAaTHBHBIMH NpaBOBBIMM akTamu Poccuiickoit ®Denepanvs,
HOpPMaTHBHBIMH TpaBOBEIMH akTaMu Kewmeposckoit obGmactu — Kysbaccea,
MYHHLHUIAIbHBIMH IPABOBBIMU aKTaMH, a TaK)Ke B MHBIX (popMax.

B ciyuyae mnpusHaHMs >KanoObl MOAJIEXKAILUEH YJOBIETBODEHHIO B OTBETE
3aABUTENI0, YyKa3aHHOM B TIyHKTe 5.4 HacTOSINEro aJMHHHCTPATUBHOTO
pernameHTa, naeTcs HMH(OpMaLUs O [EHCTBUAX apXWBHOIO OTHAENa, B IEJAX
HE3aMeJJINTEIbHOTO YCTPaHEHHWs BbISBIEHHBIX HAapyLIEHWH TIpH OKa3aHHH
MYHHIMIAIBHOH YCIYTH, a TakKe INPHHOCATCS H3BMHEHHS 3a [OCTaBJICHHbIE
HeynoOcTBa M yKasblBaeTcss MHGOpMalHsd O AalbHEHIIMX JIEHCTBHAX, KOTOpBIE
HEe0OXOIMMO COBEPIINUTH 3asBUTEIIIO B LIENIAX MOTYYEHUSA MYyHUIMIIAILHOH YCIYTH.

B cnyuae mpusHaHMs Kajno0bl, HE MOJIEXKAIEH yIOBIETBOPEHHUIO B OTBETe
3afBUTENI0, YKa3aHHOM B TIyHKTe 5.4 HacTOAIIEro aaMUHHUCTPATHBHOTO
periaMeHTa, MAlOTCs apryMEHTHPOBAHHbBIE Pa3bACHEHHSA O NMPUYHUHAX MPUHSATOrO
pelieHusl, a TaKkke HHHOPMALIUS O NOPsJIKe 00KaT0BaHUs IPHHATOIO PEILICHHUS.

B ciyyae ycTaHOBJIEHHMS B XOJ/le HIIM I10 pe3yIbTaTaM pacCMOTPEHHs KanoObl
MPU3HAKOB COCTaBa aJMHHHUCTPATUBHOIO IIPABOHAPYIUEHHS WM TPECTYIUICHUS
CIELHATMCT OpraHa MeCTHOTO CaMOYIpPaBJIeHHs, CIEIMATHCT apXUBHOTO OT/eNa,
HaJIeJIEHHBIH TIOJITHOMOYHSMH [0 PACCMOTPEHHUIO Kajno0, He3aMeIJIMTENbHO
HarpaBIseT HMEOIHecs: MaTepHallbl B OpraHbl IPOKYPaTyphI.

B ynoBieTBopeHHH *anoObl OTKA3bIBAETCs B CJAEAYIOLIUX CIIyqasX:

1) xxanoba npu3HaHa HEOOOCHOBAHHOM;

2) HalM4YMe BCTYIMBIIErO B 3aKOHHYIO CHIIy pPeIIeHHs cy/a, apOMTpa)KHOTOo
cyna 1o xayobe 0 TOM e MpeAMETe U 110 TEM K€ OCHOBaHUSIM,

3) momava >kajgo0bl JIMIIOM, IOJHOMOYHMS KOTOPOr0 He TMOATBEPXKACHBHI B
MopsKe, YCTAHOBIEHHOM 3aKoHo 1aTenbcTBOM Poccuiickoit @enepanum,

4) Hanu4ue pelieHus Mo »anode, MPUHATOrO paHee B OTHOLIEHHH TOTO JKe
3aABUTENIS U 110 TOMY e MPeIMETY JKalo0bl.

ApXUBHBIA OTIeN BIpaBe OCTaBHTh kanoOy Oe3 oTBeTa B CIEAYHOLIMX
CIydasx:

1) Hanmume B xanobe HElEH3YPHBIX OO OCKOPOMTENbHBIX BHIPAXKEHHH,
yrpo3 KHM3HH, 3[10POBBI0 U UMYILECTBY JOKHOCTHOIO JIMIIA, a TAK)KE YIEHOB €ro
CEeMbH;

2) OTCYTCTBHE BO3MOXKHOCTH MPOYUTATH KaKyr0-THOO 4acTh TEKCTa XKayoObl,
damMuIHo, UMsi, OTYECTBO (ITOCNIeIHEee - MPU HATUYWM) U (WJIM) TTOYTOBBIN aapec
3aABUTENS, YKa3aHHbIE B Xkao0e.

B cnyuyae ycTaHOBJIEHHS B XOJ€ WIH IO pe3yJibTaTaM PacCMOTPEHHS KaloObl
IPU3HAKOB COCTaBa aJMHHUCTPATHBHOIO IPAaBOHAPYIICHUS WIH MPU3HAKOB
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cocTaBa MpeCTYIUICHHA JOJDKHOCTHOE JIMIO, YIIOJTHOMOY€HHOC Ha paccCMOTpPEHHUC
}I{B.J'[Oﬁ, He3aMeUIMTEJIbHO HamnpaBasieT COOTBETCTBYHOIIHE MaTrepHaibl B OpraHbl

NIPOKYpaTypBl.

5.8. TMopsanok HHPOPMHPOBAHHS 3asABMTENs O pe3yibTaTax pacCMOTPEHHU:A
KanoOobl.

He nosaHee OHs, CIEAYIOLIEro 3a JHEM IPUHATHS peIleHHs, 3asBHTENO B
MUChMEHHOH (GopMe M, 1O JKeNaHWIO 3asBUTENs, B OJIEKTPOHHOH opme
HaNpaBJISeTCs MOTHBUPOBAHHBIA OTBET O Pe3yIbTaTaX PaCCMOTPEHH Kao0Bbl.

B oTBeTe Mo pe3ybTaTaM pacCMOTPEHHs KaoObl yKa3bIBAFOTCSL:

1) HaMMeHOBaHWE OpraHa, MPEeJOCTABJISIOUIEr0 MYHHUHMIANBHYIO YCIYyTY,
PacCMOTPEBILErO XkKano0y, T0JKHOCTb, (paMHITHs, UM, OTYECTBO (mocnenHee - Npu
HATTMYMHI) €0 JODKHOCTHOTO JIMIA, PHHSBIIETO PElIEHHUE 110 Kanobe;

2) HOMep, [ara, MECTO INpPHHATHS pEIIeHHs, BKIOYas CBEACHUA O
JOMKHOCTHOM  JIMIe, pemleHde wumd jeiictBue  (GesnefictBue) KOTOPOTro
obxamyercs;

3) damumnus, UMsl, OTIECTBO (MOCIeaHee - IPHU HAJJUYMUH) UM HAUMEHOBAHHE
3asBUTEILS;

4) OCHOBaHMsl /ISl IPUHSITUSI PELIEHHS 110 JKanooe;

5) npHHSATOE TI0 XKanode pelieHue;

6) B ciydae, ecld >kanoba mpu3HaHa OOOCHOBAHHOH, - CPOKH yCTpaHCHHS
BbISBJIEHHBIX HAapyIIeHHH, B TOM YHMCJIE CPOK MpeJOCTaBJICHUS pe3yibTaTa
MYHUIMITAJIBHOH YCIIYTH;

7) CBeJIeHHs O MOpsIIKe 00KaT0BaHUs MPUHATOTO [0 XKao0e perueH .

OTBeT 1O  pe3ylbTaTaM  pacCMOTPEHHMs  HKaloObl  MOINMCHIBACTCS
YIIOMTHOMOYEHHBIM Ha PACCMOTPEHHUE XKaI00bI JOTKHOCTHBIM JIULIOM.

5.9. TTopsimok 06XkaToBaHMsl PEIIeHHs 110 JKanooe.

3asBHTEIb BIpaBe O0XaloBaTh pELICHHWs, TPUHATHIE IO pe3yabTaTaM
pAacCMOTpeHMs  Xalobbl, B  ITOpS/IKE,  YCTAHOBICHHOM  JICHCTBYIOLIUM
3aKOHO/1aTeJIbCTBOM.

5.10. IlpaBo 3asBuTeNs Ha MOJyYeHHe HHGOOPMALMHM H JIOKYMEHTOB,
HeoOXOIMMBIX IS 000CHOBAHHS U PACCMOTPEHHU XKajlOOBbL.

3asBUTE]b HMMeEET IpaBo Ha TojlydeHue HHGOpMaUMH U JIOKYMEHTOB,
HeOOXOMUMBIX Jii OOOCHOBAaHHS M PACCMOTPEHMsS JKaloObl, ecld HMHOE He
PEIyCMOTPEHO 3aKOHOM.

5.11. Cnocobsl MH(GOPMHUPOBaHMS 3asgBUTEJEH O MOPAAKE MOMAYH H
PacCMOTPEHHUS Kaj00bI.

WndopMarmst o MOpsIKe MOAAYH K PACCMOTPEHHs JKalIoObl pa3sMeIlaeTes Ha
oduLuansHOM caiire aJIMUHUCTpALIUU B HH(OPMALIHOHHO-
TeJleKOMMyHHKaIHoHHOM ceTd «MHTepHeT», Ha caiiTe aJIMHHHCTpalMd B
uH(GOPMAIMOHHO-TEJIEKOMMY HUKAIIMOHHOH  ceTd  «VIHTepHeT» (mpu  HATMYUHK),
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EINI'Y, PIIT'Y, uHpOpMAalMOHHBIX CTEHAAX B IOMENICHHAX TNpHeMa W BblAA4U
IOKYMEHTOB, @ TaKKe IpefoCTaBIAeTCs HEMOCPEACTBEHHO COTPYIHUKaMU
apXMBHOIO OTJIENIa TIPH JIMYHOM 00palleH!H 3asBHTelNel, Tenedonam 1Jis CpaBok,
a TaKKe B MHCbMEHHOW (opMe MOYTOBBIM OTIPaBIeHHEM JIHOO0 3JIEKTPOHHBIM
COOOIIEHHEM 110 aJpecy, yKa3aHHOMY 3asBHTEIIEM.

5.12. Tlopsinok mocyneGHoro (BHecyaeOHOro) oOXamoBaHWs pCIICHHH MU
neitcTBuit (6e31eicTBHIS) aIMUHUCTPALMH, HadalbHUKa apXMBHOTO OTAeNa JHOO
ClIElMaMCTa APXMBHOIO  OTHENa  OCYIIECTBJSIETCS B COOTBETCTBHM  C
DenepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3, mocTaHOBICHUEM
I[IpaButensctBa Poccuiickoit @enepanuu ot 16.08.2012 Ne 840 «O mopsinke
Mogayd W PpAcCMOTpeHHs kanob Ha peuleHus W Jelcteus (OeslencTBHE)
(enepanbHBIX OpPraHOB HCIOJIHUTENBHONH BJIACTH W HMX JIOJDKHOCTHBIX JIMI,
(benepanbHbIX rocyapCTBEHHBIX CilyKallux, JTOJDKHOCTHBIX UL
rocyJapcTBEHHBIX ~ BHeOHOKeTHBIX  QonmoB  Poccuiickoit ~ Dexnepanuy,
rOCyJapCTBEHHBIX KOPIOpALKi, HaJeIeHHBIX B COOTBETCTBHH C (helepanbHbIMU
3aKOHAMH [IOJHOMOYHSAMH [0 TPEIOCTaBICHUIO TOCYJAapCTBEHHBIX YCIYI B
YCTaHOBIEHHOM cdepe HEsATETbHOCTH, H MX NODKHOCTHBIX JIHMIL, OpraHuU3alluH,
MpelycMOTPeHHBIX uacThio 1.1 cratem 16 @enmepanpHoro 3akona «O0
OpraHU3alMK MPEI0CTABICHUS FOCY1apCTBEHHBIX ¥ MyHHLHIIANBHBIX YCIYT», H HX
pabOTHHKOB, a TaKKe MHOTrO(QYHKIHOHAIBHBIX LEHTPOB MPENOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIUNAIBHBIX YCOIyT M MX PpabOTHHKOB» |
nocraHoBieHHeM Komnerun Anmuaucrpauuu KemepoBckodt  obmacté  OT
11.12.2012 Ne 562 «O6 ycranoBieHHH OcoOeHHOCTEH MOJAa4YH U PacCMOTPEHHUS
Kano® Ha pemeHdss W AeHcTBUA (Oe3leiCcTBHE) HCIONMHUTEIBHBIX OpraHoOB
rocyaapctBeHHOM BiacTd KemepoBckoil 001acTH M HUX TO/DKHOCTHBIX JIHI, a
TaKke rOCYJIapCTBEHHBIX IPakIaHCKHX ciyxkaumx Kemeposckoii obnactd TpH
Mpe0CTaBICHHH rOCy1apCTBEHHBIX YCIIYT.

6. OcoBGEeHHOCTH BBITIOJHEHNS aAMUHUCTPATHBHBIX mpoueayp (aeicrsuii) B MOL]
MpeI0CTaBIECHUSI MyHULIUNIAIBHBIX YCITYT.

6.1. TIpenocTaBieHre MyHHIUNANbHOH yenyrd B MOLL ocyiecTsisieTcst Ipu
HATHYHH 3aKJTFOYEHHOTO COIIAleH sl O B3aUMOAEHCTBUN MEKy aAMHUHUCTPALMEH
Mex 1ypedeHCKOoro ropojckoro okpyra u MOIIL

6.2. OcHoBaHWeM /Uis Hadajla MPEJOCTaBIEHUS MYHHIMNAIBHOW YCIYyTH
sBsieTcs TM4Hoe oOpainenue 3asBuTens B MOL] o Mecty HaxoxaeHHUs.

6.3. Mndopmauus Mo BompocaM IPeAoCTaBIeHHs MYyHUIMIATbHON YCIYTH,
CBEJIEHUII O XOJ€ NpeIOCTaBIeHUs MYHULMIIAILHOM YCIyTH, MHBIM BOIPOCAM,
CBA3aHHBIM C  MPENOCTaBICHHEM  MYHHIMIAIbHOM  yCIyrH, a TaKxke
KOHCYJIBTUPOBAHHE 3asBHTENell O MOPSAKe MPeIoCTaBlIeHUs MyHHLUNAIbHOH
ycayru B MO®LI npenocrapnsercs cotpyaHukoM MOI] mpu HenocpeaCTBEHHOM
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obpamenun 3asButenss B MOL[ unm mocpeacTBoM Tene(OHHON CBSA3M B
COOTBETCTBHM C  JEHCTBYIOIIMM  3aKOHOJATEIbCTBOM,  PETYIHPYHOLIUM
opraHu3zanuio nesarensHoctd MOLI.

WUudopMupoBaHie 0 TOpsAKe MPef0oCTaBIeHUs MYHHUIMIAIbHOW YCIyrd
OCYILECTBJISETCS B COOTBETCTBHHU ¢ rpadukom paboter MOLI,

6.4. I1pu nuuHom oGpamntenuu 3asButenst B MOL] coTpynHUK, OTBETCTBEHHBIN
3a MpUeM JOKYMEHTOB:

- yCTaHaBIMBAaeT JIMYHOCTh 3asBHUTENS HAa OCHOBaHHHM JIOKYMEHTA,
yIOCTOBEPSAIOLIET0 €ro JIMYHOCTb, NPEICTaBUTENsl 3asBUTENS - Ha OCHOBAaHUU
JOKYMEHTOB, YIOCTOBEPSIONIMX €ro JUYHOCTh M TMOJHOMOYHMs (B cCilyd4ae ero
oOpartneHus );

- TpoBepseT MpeCTaBIeHHbIH 3ampoc (3asBleHHe) No (opMme COrIacHo
npunokeHusim  NeNel,2 k HacTtosieMy aIMHHHCTPAaTHBHOMY perjaMeHTy o
TpeIoCTaBIEH!H MyHHULUIATBHOM yCIyTH, B 3aBUCHMOCTH OT L€ 00palleH s, 1
JIOKYMEHTBI Ha MIpeIMeT:

TEKCT B 3arpoce (3asBI€HUH) OLAAETCS MPOYTEHHUIO;

B 3amnpoce (3asBIeHHH) yKa3aHbl GaMUIUA, UM, OTYECTBO (TOCTIEqHEee - MPH
HaJTM4YUH ) QU3MYECKOro JUla TM00 HaMMEHOBAHHE OPUIMYECKOTO JIMLA;

3ampoc (3asBeHue) MOANUCAHO YIIOTHOMOYEHHBIM JIULIOM;

MIPUIIOKEHBI JOKYMEHTHI, He0OX0UMBIE bib) & MpeI0CTaBIIEHUS
MYHULIMITAJIBHON YCIIyTH;

COOTBETCTBHE JAHHBIX JTOKYMEHTA, YAOCTOBEPSIOLIEro JIHUYHOCTh, JaHHBIM,
yKa3aHHBIM B 3asBIICHUH U HEOOXOAMMBIX JOKYMEHTaX.

- IenaeT KOIMH IOUIMHHUKOB MPe/ICTaBIEHHBIX JOKYMEHTOB, B TOM YHCIIE 110
OTAENbHBIM JJOKyMeHTaM Oe3 B3MMaHHs MJIaThl B COOTBETCTBHH C MTOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®enepamuu ot 22.12.2012 Ne 1376 «O6
yTBepKIeHuu IlpaBuii OpraHu3alMl JeATelIbHOCTH MHOIO(YHKIHOHATIBHBIX
LIEHTPOB TPEAOCTABIEHUS IOCYIapPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYyD», 3aBepseT
MX, BO3BpalllaeT 3asBUTENIO TOJJIMHHHKMA JoKyMeHTOB. Ilpu 3aBepenun
COOTBETCTBHMS KOINUH JOKYMEHTa MOMJIMHHMKY Ha KONHH JOKYMEHTa
npocrapisercs Haamuck «BepHo», 3aBepseTcs moAmuckio corpynnuka MOL],
NPUHABIIETO JOKYMEHT, C yKa3aHUueM (paMHIMH, MHUIMAJIOB U JIaThl 3aBepeHHUS;

- 3aI0JIHAET CBEIEHHWS O 3asBUTENIE M IIPEICTABIEHHBIX JIOKYMEHTax B
aBTOMaTH3UpoBaHHOU HHMopManmoHHOH cucteme (AUC M®ILI);

- BBIIa€T PACIMCKY B MOJYYEHHH JIOKYMEHTOB Ha MpeJ0CTaBlIeHHe YCIYyTH,
chopmupoBannyio B AUC MOLI;

- uHbOPMHpYET 3asABUTENs O CpPOKEe IPeJOCTaBIEHHs MyHHUIMIAIbHOH!
yCIIyTH, crnocodax monydeHust HHGOPMAIUU O X0Jie MCIIOIHEHUS MYyHHIIMITaIbHOH
yCIIyTH;

- YBEIOMJSIET 3asBUTENS O TOM, 4YTO HEBOCTPeOOBAaHHBIC JOKYMEHTBI
xpanaTcs B ML B Teuenue 30 gHEH, mocie Yero nepeaaroTcs B apXUBHBIH OTAEI.
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6.5. 3ampoc (3asgBieHHE) M JOKYMEHTBI, IPHUHATbIE OT 3asgBUTENd Ha
NpeaoCTaBlIeHHe MYHHIIMIAIBHON YCIYTH, NMEepefaloTcsi B apXHMBHBIA OTAEN He
no3aHee 1 paGodero aHs, CleayIOIIEro 3a JHEM PErHCTPalMK 3arpoca (3asBiIeH s )
M gokymeHtoB B  M®PIL], mnocpenctBoM  JIMYHOro  oOpamieHUs 110
CONPOBOAMUTEIIBHOMY pEECTpy, COAepXkKalleMy JaTy M OTMETKYy O Iiepezade,
opopmieHHOMY B JOBYX OK3eMIUIsipax. YKa3aHHbIM peecTp 3aBepsiercs
corpynuukom M®I] u nepenaercs cnenquagncTy apXMBHOIO OT/eNa MO MOIIHUCE.
OnuH 3K3eMIUTAP COMPOBOAUTENBLHOIO PEeecTpa OCTAaeTCs B apXWUBHOM OTHelIe U
XPaHHUTCA KaK JOKYMEHT CTPOTrOi OTUETHOCTU OTJAEIbHO OT JIMYHBIX Jes, BTOPOH -
xpanutcs B MOLI. B 3anpoce (3asBlIeHUN) MTPOU3BOAUTCS OTMETKA C YKa3aHHEM
PEKBHU3UTOB pEECTpa, 110 KOTOPOMY IepeaHbl 3anpoc (3asBI€HNE) U JOKYMEHTBI.

6.6. Ilpu oOpaueHun 3asBUTENSl 3a IPEAOCTAaBIEHUEM MYHHULHIATLHOM
ycinyru yepe3 M®IL] Beiiaua pe3ynbraTa peoCTaBIeHUss MyHULIMITAIbHOW YCIYTH
OCYIIECTBJISAETCS MPH JIMYHOM oOpateHun B MOILI

6.6.1. OTBETCTBEHHOCTH 3a BblAAYY pe3yJibTaTa I[peNoCcTaBIeHUA
MYHHIIMITAJIGHOH  yciiyrm  HeceT  coTpyaHuk  MO®DIL[,  ynosHOMOuYeHHBIR
pykoBoauTeneM MOLI.

6.6.2. Jlna monydeHus pe3ysbTaTa MpeaoCTaBIeHUs] MyHULIMIIAIIBHOW YCIyTH
B M®I] 3asBUTENs MpPEeabIBISET JOKYMEHT, YAOCTOBEPSIOMIMNA €ro JIMYHOCTh H
PacIHUCKYy.

B chayuae oOpamieHuss MpeACTaBUTENsl  3asABUTENS  IIPEICTaBIIAIOTCA
JIOKYMEHTBI, YIOCTOBEPSIOLIHE JIMYHOCTb M IOATBEPXKAAIOUIME TMOTHOMOYHS
[peaCTaBUTENsA 3asiBUTEIIS.

Corpynauk MODL[, orTBeTCTBEHHBIM 3a BblAa4y [JOKYMEHTOB, BbIJAeT
JNOKYMEHTBl  3asBHTENI0 M perucrpupyer ¢akt ux Bbgaun B AWUC MOLI
3asiBUTENb TOATBEp)KAAeT (aKT MOJYyYEeHUs NOKYMEHTOB CBOEH IOIANUCHIO B
pacmnucke, koTopasi octaercs B MOLI.

Ecnu 3asBHTeNb, He COIrJIACUBLIACH C T[€PEYHEM BBbIAABAEMbIX €My
JOKYMEHTOB, OTKa3alcs MPOCTABUTH CBOK MOANKUCH B IIOJYYEHHH JIOKYMEHTOB,
JOKYMEHTBl eMy He BbljaloTcss U paboTHuk M®LI, ocymecTBiasrolKi BblAAYy
IOKYMEHTOB, Ha KOTHH 3ampoca Ha MpeJoCTaBlieHHe MYyHHULUINAIbHON YCIyrH,
xpaHsieiics B MOIL] u pacnucke, 1pocTaBisieT OTMETKY 00 OTKa3e B IOJyYEHUH
IOKYMEHTOB ITyTeM BHeceHHs CloB «llomy4uuTh JOKYMEHTBI OTKa3alcs», 3aBepSIeT
cBoel moamucelo. B atom cnyyae M®I] B TeueHHe cleaylOUUMX TPUALATH JHEH
obOecreynBaeT HampaBleHHE JIOKYMEHTOB, KOTOpbIe 3asgBUTEbL OTKa3ajcs
MOJIyYUTh, B ApXUBHBIN OTAEII.

HeBocTpeboBaHnHbIe ToKyMeHTHI Xxpauatcs B M®L] B Teuenue 30 aHeit, nocine
4yero nepefaroTcs B apXUBHBIH OTIEI.

6.7. Uuble neiicTBHs, HEOOXOMUMBIE MJis MPEAOCTaBICHUS MYHULUINAIBHOM
YCIIYTH, B TOM YHUCJIE CBSI3aHHBIE C IPOBEPKOW AEHCTBUTEIBHOCTH YCHIEHHOU
KBATH(GHUIAPOBAHHOK 3JIEKTPOHHOH MOAMMCH 3asBUTENS, HMCIOJIb30BaHHON IIpU
oOpallleHuH 3a IMOJy4YeHHeM MYHHUIUNATBHON YCIyTH, a Takke ¢ yCTaHOBIEHHEM
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fepevHss CPENCTB YAOCTOBEPSIOIIMX LIEHTPOB, KOTOPbIE [OIMYyCKalOTCsA IS
UCIIOJIB30BaHMs B LenIX obecreyeHHs yKa3aHHOM IIPOBEPKU U ONpENeNsioTCs Ha
OCHOBAHHUH YTBEPKIAEMOW YIIOJHOMOYEHHBIM OPraHOM II0 COIJIACOBaHHUIO C
denepanbHoOit ciyx0o0it O6e3omacHocTH Poccuiickoi Penepanud MOAETH Yrpo3s
Oe30macHOCTH HH(GOpMaLUH B UHPOPMALIMOHHOM CHCTEME, MCIIOJIb3yEMOH B IeNsAX
npuemMa obpalieHuii 3a TOJydyeHHeM MYyHHLUNANbHOM ycnyrd H  (WIH)
npenoctaBiieHus Takoi ycmyru, B MOL] He npe1ycMOTpEHBI.

6.8. Jlocyne6Hoe (BHecyneOHOe) oOaloBaHHE pEIIEHMH M JEHCTBUH
(6esmerictBusi) MODILl, cotpynHuka MODI] ocymiecTBiaseTcss B MOPsJIKe,
IpeayCMOTPEHHOM ITyHKTOM 5.12 HacTOSALIEro aIMUHUCTPATHBHOTO pEeTJaMeHTa.

.o.HauanbHUKaA apXUBHOIO OT/I€]Ia
aIMUHHCTpalMKU MexypedeHCKOro
rOpPOJICKOTrO OKpyra O.H. IlonomapeBa
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[punoxenue Ne 1

K a/IMHHHCTPATHBHOMY PETIaMeHTy

NpeI0CTaBICHHS MYHUIIUIATIBHOH YCIIyTH

B apXuBHBIi 0T aAMHHHCTPAIIHH
Mesk 1ypeueHCKOro ropoJICKoro okpyra

damunns

Hms

OTt4ecTBO (IpH HATTMYHH)
JlaTta poxxaeHHs

[Iponmcka

Tenedon:

3ANIPOC

ApXHUBHYIO

COLMAJBHO-TIPABOBOH

CIIpaBKy

(apxHuBHYIO

KOIIHIO,

apXUBHYIO

Conep;«aHHe 3arpoca:

(Hy>KHOE MOAYEPKHYTh)

No
I/t

Hazpanue
Npe I PUSTHS

Bun
JNOKYMEHTAa
(cripaBka o

cTaxe,
3apabOTHOM
niare,
NEPEHMEHOB
aHuu, 1p.)

[lepuoa
paboThl

JIOMKHOCTE

®.1.0.

(B nepuon
paboTbl)

Ilepuoa HaxOkKAEHMs B OTIYCKe MO yXoay 3a pebeHKoM/maTra poIeHHs peOeHKa

AJIA HPEAbsABIICHHUS B

(ykazaTh HAMMEHOBaHUE OpraHa, OpraHU3aLuH)

Criocob nmony4eHust ClipaBKH (Hy»KHOE MOJYEePKHYTh):
JTUYHO (MO IOBEPEHHOCTH ), HAIIPABUTE 110 YKa3aHHOMY B 3asBJICHHH aJpecy, HAIPaBUTh 110

CleyolIeMy aapecy
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Hndopmanus o mepcoHAJbHBIX JaHHBIX XpaHHTCH H o0pabaTeiBaeTcs
cobmonenueM PoccHiickoro 3aKoHOAaTe/JbCTBA 0 TEPCOHAJNBbHBIX JAaHHBIX.
3amosHAs AaHHBIA 3anpoc, Bbl naere corjiacHe Ha 00pabdoOTKY MNepcOHATbHBIX

JAHHBIX.

JTATA 20 I [TOAITUCH 3ASBUTEJIA
BX.Ne oT
ucx. Ne oT

cnoco6 BeIIaYH/HATIPABICHHUS:
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IIpunoxenue Ne 2
K aJIMHHHUCTPATHBHOMY pETIaMEHTY
MPEIOCTABIEHUS MYHUIIUNIAILHON YCIYTH

baank nnsa dusnyeckux Jun

B apXxuBHBIH OT/1e]1 A IMUHHCTPALIMH
MexnypeueHcKoro ropoIckoro okpyra

Gamunus
Nwmst

OtyecTBO (NpH HATUYHH)
JlaTa poKIACHHS
[Tponucka

Tenedon:

3AMMPOC
TEMATHYECKHHN

[lpomry  mpemocTaBHTh  apXHBHYK — CHPaBKy — (ApXHMBHYIO — KOINHIO,  apXHBHYIO
BBIITHCKY )

(Hy>KHOE MOTYePKHYTH)
Conep:xanue 3anpoca:

Ne Hlata Howmep 3anpammuBaemas undopmanus (0.1.0. K-Bo
n/m | JDOKyMEHTa | JIOKYMEHTa YKa3aHHOE B aDXMBHOM JIOKYMEHTE, O YeM 3K3.
3anpalrMBaeTcsi HHpopMarus)

JJIdA TIPEABSBIICHHS B

(yxa3aTe HaUMEHOBaHHE OpraHa, OpraHHu3aIKH)

Criocob momyueHust cripaBku (HY/KHOE ITOT4EPKHYTH):
JIMYHO (10 IOBEPEHHOCTH ), HAIIPABUTE IO YKa3aHHOMY B 3asBJICHHH aJIpecy, HAIPAaBHTh 110

CIIIYIONIEMY aJpecy

WUudpopmaunsi 0 nepcoHabHBIX AAaHHBIX XpaHATCSE MW o6pabaTbiBaeTest ¢
cobsironennem  Poccuiickoro 3aKoHOAATEe/IbCTBA O NEPCOHAABHBIX JAHHBIX.
3anosnsin nauHbIE 3anpoc, Bel Jaere cornacme Ha 00paGoTKy mepcoHATBLHBIX
JAaHHBIX.

JATA 20 o I[MOAITUCH 3ASIBUTEIIS
Bx.Noe oT
ucx. Ne oT

croco0 BbIJaul/HaIpaBIeHHS:
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IIpunoxenue No 3
K a IMHHHCTPAaTHBHOMY PErJIaMEHTY
NpPEeNIOCTABIEHHs MYHULUIIATEHOH YCITyTH

baank 118 GH3HYeCKHX JHI

B apxuBHBIH OT/IeN aIMUHHUCTPALIHH
MextypedeHcKoro ropoIckoro okpyra

Damunus

Mmsa

OTt4ecTBO (TTpH HATMYHH)

[ara poxaenus
[Iponucka

Tenedon:

JASSBIEHME

[Ipomy ucnpaButh OmubKy (OmeyaTKy) B
(PEKBHM3HTEI JOKYMEHTA, 3asBJIEHHOTO K HCIIPABIIEHHUIO)

omuO0YHO yKa3aHHYI0 HHYOPMAIIHIO

3aMCHHTE Ha

OcHoBanue 1 HenpapieHUs OMHOKH (OIeYaTKH):

(cchUIKa HAa JOKYMEHTALIHIO)

K 3asdB1eHHIO IpHIArarTes ClIeAyIHe T0KYMEHTEI [0 OIHCH:
1.
2.

Hudopmanuss o0 mnepcoHaJbHBIX JaHHBIX XPAHHTCSE H o0padaTbiBaeTcs
cobmogenuem PoccHiicKOro 3aKOHOJATENbCTBA O TNEPCOHAJBHBIX JAHHBIX.
3amoniHgs naHHBIA 3anpoc, Bel gaete cornacume Ha 00paGoTKy mMepcoHANbHBIX
AAHHBIX.

JATA 20 P [MOJATTUCH 3ASABUTEIS
Bx.No oT
Hex. Ne oT

croco0 BbIIa4K/HAIIPABICHHS:
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BaaHk nisi lopHAHYeCKHX JTHI

HammenoBanue oprannsanun B apxuBHBIi 0TAET aIMHHKCTpaLUK
NIOYTOBBIA aJipec, HHAEKC Mesxkypedenckoro ropockoro okpyra
tenedoH, paxc

aapec 3JIEKTPOHHOMH MOYTHI

No oT

SAABJUEHMHWE

[Ipoury ucnpaBuTh OmmOKy (oneyarky) B
(PEKBU3UTBI JIOKYMCHTA, 3asBIIEHHOTO K HCIIPABICHHIO)

OIIMOOYHO YKa3aHHYIO HH(OPMAIIUIO

3aMCHHUTE Ha

OcHoBaHue 1751 HCIIPABJICHHUS OIIHOKH (onmevaTku):

(cchLIKA HA JIOKYMEHTALIHIO )

K 3agBienuro npunaraioTcs ciieyromme JOKYMEHTBI IO OIHCH:
1.
2.

Hudopmanusi 0 mnepcoHaNbHbIX JAaHHBIX XpaHHTCH H oOpadarbiBaercs ¢
codmogennem Poccmiickoro 3akoHoaaTeJbLCTBA 0 NePCOHAJBHBIX JIAHHBIX.
3anoaHsAsa JXaHHbIH 3anpoc, Bbl maere coriacue Ha 00paboTKy mnepcoHaIBHBIX
JAHHBIX.

JIOIKHOCTD PYKOBOAMTEIISA OpraHu3aIiiu

(U1 FOPUAMYECKOTO JIHIIA) (moamnuce) (pacmmdpoBKa oAHCH)
Hcnonaurens:

Tenedon:

BX.Ne oT

Hex. Ne oT

CIIoco0 BhIIAYH/HATIPABIICHHS:
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