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POCCHUHMCKAS ®EJIEPALIUSA
KemepoBckasi o0s1acTs — Ky30acc
ropoa Me:xkaypedeHck
AamuHucTpanusa Mexaype4eHCKOro ropoacKoro OKpyra
MOCTAHOBJIEHUE
ot 03.06.2021 Ne 1120-n

06 YTBEPKICHUU aMUHUCTPATUBHOIO
periiaMeHTa MpPeAOCTaBICHUS MYHULHUNAIbHON
yeiayru  «lIpenocraBnenue wuHbopmanuu 00
O0YEpPETHOCTH MPEOCTABICHUS KHUITBIX
MOMENICHUH Ha YCIOBUSAX COLIMAIIBHOIO HailiMay

B wmenax mpuBeneHUs aIMUHUCTPATHBHBIX PEMIAMEHTOB MYHUIMIIAIBHBIX
yCIYr B COOTBETCTBHE C JEHUCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuy, a TAKKE TMOBBIIIEHUA KAadeCcTBA M JOCTYIHOCTU pE3yJIbTaTOB
NOJlyYEHUs YCIYTHW MO TMpeAoCTaBlIeHUI0 HHpopmanuun o0 oYepeaHOCTH
NPENOCTABICHNS JKWIbIX TIOMELIEHWM Ha YCJIOBUAX COLMAIBHOIO HaiiMa,
pykoBoacTBysAch DenepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O06 o6mmx
NpPUHLMIOAX  OpraHu3alliM  MECTHOro  camoymnpaBieHus B Poccuiickoi
Oenepanuny, DenepanpHbiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHu3alvy MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYI», Ha
OCHOBaHMM YcCTaBa MYyHHUIMOAIbHOTO  oOpa3zoBanHus  «MexIypedeHCKui
ropojckoit okpyr Kemeposckoit obnactu — Ky3bacca»:

1. [lpyu3HaTe yTpaTUBIIUM CHJIy [IOCTAaHOBJICHHWE AJIMHHUCTPALUU
MexnypeueHckoro ropojckoro okpyra ot 12.01.2016 Ne 4-n «O0 yTBepx’aeHUU
aJIIMUHUCTPATHUBHOIO pErjaMeHTa NpPEeJOCTaBICHUS MYHHULUNAIBHON YCIyru
«[IpenocraBnenne wuHPOpMAMM 00 OYEPETHOCTH MPEAOCTABICHHUS JKUJIBIX
MOMEIICHUH Ha YCIOBHIX COLMAIBHOTO HaliMay.

2. HpI/IBHaTB yTpaTuBIuM CHUJIy IIOCTAHOBJICHUC AIMHWHHCTpALUU



MexaypedeHckoro ropoackoro okpyra ot 25.04.2016 Ne 1133-n «O BHeceHUMn
W3MEHEHUN B NOCTAHOBJIECHHE AJIMUHUCTpPAUUU MEXIypeueHCKOTO TOPOJICKOro
okpyra ot 12.01.2016 Ne 4-m «O6 yTBEpKJI€HUU aIMUHUCTPATUBHOTO periaMeHTa
MpeaoCTaBlieHusT MyHUIMNaIbHOW yciyru «lIpegocraBienne uHpoOpManmuu 00
OUYEPEIHOCTH TPEJOCTABICHUS KWJIbIX MOMEIICHUH Ha YCIOBUSX COIMAIBHOTO
HaiiMay.

3. [Ipu3HaTh yTpaTUBIIUM CHUJy [IOCTAHOBJIICHHE aJMUHUCTPALIUU
MexnaypeueHckoro ropoackoro okpyra ot 06.12.2017 Ne 2982-n «O BHeceHUH
W3MEHEHUN B NOCTAHOBJIEHHE AJIMUHUCTpPAUUX MEXIYypEedeHCKOTO TOpPOACKOTO
okpyra ot 12.01.2016 Ne 4-1 «O0 yTBEep>KISHUHN aJMUHUCTPATUBHOT'O perjlaMeHTa
MpeaoCTaBlieHnsl MyHUNMNaibHOU yciyru «lIpegocraBienne wHpOpMamuu 00
OUYEpPEIHOCTH TPEIOCTABICHUS KWIbIX MOMEIICHUH Ha YCIOBUSX COIMAIBHOTO
HaiMay.

4, VYTBepAUT,  AIMHHUCTPATHBHBIM  pErIaMEHT  MPEJOCTABICHUS
MyHUIUNaabHOM ycnyru  «lIpemocraBienue wuHpopManuu 00 OYEPEeHOCTH
NPEAOCTABICHNUS] JKWIbIX TOMEIICHUI Ha YCIOBUAX COLMAJIBHOTO HaiMa»
COTJIACHO MPUJIOKEHUIO.

S. MyHuiunaibHOMy — KazeHHOMY  yupexkaeHuto  «Komwurer 1o
XKUTUIIHBIM Bompocam» (YianoB A.M.) B Teuenue 10 pabouux gHel ¢ MOMEHTa
BCTYIUICHHSI B CUJIy HACTOSILErO0 MOCTAHOBJICHUS MPEIOCTABUTH HEOOXOJHMMbIE
CBEIICHUSl VIS BHECEHHUS] W3MEHEHUW B PEECTP MYHUIMNAIBHBIX YCIYT
MYHUIIUNIATBHOTO  oOpa3oBaHus «MexIypedeHCKUl TOpOACKONM OKpyr» B
YCTaHOBJICHHOM MOPSIJIKE.

6. DKOHOMHUYECKOMY YIPABICHUIO aJMUHHUCTpaluu MexypeueHCKOro
ropojickoro okpyra (MuxainoBckuii M.B.) BHECTH COOTBETCTBYIOIIUE U3MEHEHUS
B peecTp  MYHUUUNAIbHBIX  YCIyr  MYHUIUIAIBHOTO  00Opa3oBaHUs
«MexXaypeueHCKUN TOPOJICKON OKPYI».

7. Otpeny mo pabore co CMU amMunuctpanuu MexTypeuyeHCKOro
ropojickoro okpyra (BopooseBa M.A.) onmyO0auKoBaTh JaHHOE MOCTAaHOBJICHUE B
CpeICTBaX MacCOBOM HHPOPMAITUHU B TIOJTHOM 0ObeMe.

8. Otneny  MHQOPMALMOHHBIX  TEXHOJIOTMHA  YNpaBi€HHUS IO
00eCNEYeHHIO XO35ICTBEHHON NEATEIbHOCTH aIMUHUCTPAH MeXTypedeHCKOTOo
ropojackoro okpyra (BacunaseBa H.B.) oOecneunTth pa3MelieHue HaCTOSALIETO
MOCTAHOBJICHUSI Ha O(DHUIMATBFHOM CalWTe aaAMUHUCTpAIMU MEXTypedeHCKOTOo
TOpPOJICKOTO OKpYTa.
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Q. KoHTposib 32 BBIMOJHEHUEM HACTOSIIETO MOCTAHOBJIEHUSI BO3JIOKUTh
Ha MEpPBOr0 3aMECTUTENA TrJaBbl MEXIypeueHCKOro TOPOACKOr0 OKpyra Io
POMBILIUIEHHOCTH U cTpouTenbeTBy [lepenunumenko C.B.

I'maBa MexaypedeHCKOoro ropoicKoro OKpyra B.H. Yepnos



[Tpunoxxenue
K HOCTAHOBJIEHUIO aIMUHHUCTPALIUU
Mex1ype4eHCKOro TOpOACKOT0 OKpyra

ot 03.06.2021 Ne 1120-n

AJIMAHUCTPATUBHBIN PETJIAMEHT
IMPEJOCTABJIEHUS MYHUIIUIIAJIBHOHM YCJIYTU
«[MPEJOCTABJIEHUE UH®OPMAIIMU OB OYEPEJJTHOCTH
IPEJOCTABJIEHUS KNJIBIX IOMEIIEHUHT HA YCJIOBUSX
COIIMAJIBHOI'O HAMA»

1. O01mme moJI0KeHus
1.1. IIpenmet peryMpoBaHus aIMUHUCTPATUBHOI'O PEIIaMEHTa.

AJIMUHUCTPATUBHBIN pPErIaMEHT NPEJAOCTABICHUS MYHULMNAIbHON YyCIyru
«IIpenocraBinenue wuHbOpMaMK 00 OUYEPEAHOCTH NPEAOCTABICHUS KUIIBIX
MOMEILEHUI Ha YCIOBUSIX COIMAJIBHOIO HaliMa» (Jajiee — aJMUHUCTPATHUBHBIN
periiaMeHT) - HOPMATUBHBIM MPABOBOM aKT, YCTAHABIMBAIOLIMNA TMOPSAJIOK
IIPEIOCTABIICHUS U CTAaHAAPT MPEIOCTABICHUS MYHULIUIIAIbHOW YCIIYTH.

AJMUHHUCTPATUBHBIN pErIaMeHT pa3pa0dO0TaH B LIEJSAX MOBBIIMICHUS KauecTBa
MPEIOCTABICHUSI W JOCTYIIHOCTH MPENOCTABICHUS MYHULMIIAIBHON YCIYTH,
co3aHus KOM(MOPTHBIX YCJIOBHM Ji1 YYaCTHUKOB OTHOIIEHUH, BO3HHUKAIOIIKUX
IPU TNPEAOCTABICHUA MYHULHMNAJIBHOW YCIYyIM, OIPEICIICHUsI CpPOKOB W
MOCJIEIOBATEILHOCTH JIEUCTBUN (aJMUHUCTPATUBHBIX MPOLEAYp) OTAENa ydera,
pacnpeneNieHuss ¥ = TNPUBATU3ANMM  MYHHUIIMNAIBHOTO O KHJIMITHOTO  (oHma
MyHUIHMNanbHOTO Ka3eHHOTO yupexaeHnus «KOMHTET IO KUIUIIHBIM BOIIPOCAM»
ropoga MexaypeyeHCcKka MNpU NOPEJOCTABICHUH MYHULIHMNAJIBHOW YCIYyTHM IO
npeaocTaBlieHnio  MHpopManuu 00 OYEepeIHOCTH NPEAOCTABICHUS KUJIBIX
MOMEILEHHI Ha YCIIOBUSIX COLIMAIBHOTO HaiimMa (Jasee - ymoJIHOMOYEHHBIN OpraH).

1.2. Kpyr 3asBureneii.

3asBUTEISIMUA  SIBJISIIOTCSL TpaXkKJaHE, COCTOSIIHE HAa Yy4eTe B KauyecTBE
HYXJAIONIMXCS B OJKWIBIX TOMENICHUSAX, MPEIOCTaBIIEMbIX II0 JOrOBOpaM
COLMAIIBHOIO HaliMa, B YIIOJIJHOMOYEHHOM OpTraHe.
NuTepechl 3asBUTENEH MOTYT NPEACTABISATh MHBIE JUIA B COOTBETCTBHUM C
3aKoHOJaTeNbCcTBOM Poccuiickoit Denepannd (J1anee - mMpecTaBUTENH ).
Ot umeHu HU3NUECKUX JIUI] 3asIBJICHUS MOTYT 10/1aBaTh:
- 3aKOHHBIE TMPEJACTABUTENU  (POJIUTENIH, YCHIHOBUTEIU, OIMEKYHBI)
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HCCOBCPIICHHOJICTHUX B BO3pacTC A0 14 JCT,

- OIICKYHBI HCI[CCCHOCO6HBIX rpaxxaaH,

- MHOpCaACTaBUTCIIH, ,HefICTBYIOHII/IG B CUIIY HOJ'IHOMO‘IPIﬁ, OCHOBAHHBIX HaA
AOBCPCHHOCTH HJIM JOTOBOPC.

1.3. TpeOGoBanusi Kk mOPsAKY HHGOPMUPOBAHUS O MPEAOCTABICHUU
MYHUIIUNIATBHON YCIyTH.

1.3.1. Uudopmarus no BompocaMm MpeloCTaBICHUS MYHUILIUIIAIbHOW YCIYyTH,
CBEJICHUM O XOJI€ IPEIOCTABIECHNS MyHUIIUIIAILHON YCITYyTH MPEA0CTABIISETCS:

CHEIHAIMCTOM  YMOJHOMOYEHHOTO OpraHa TMpUd  HENOCPEACTBEHHOM
oOpalieHuu 3asBUTENS B YIIOJHOMOUYEHHBIA OpPTaH WM OCPEICTBOM Tele(OHHOM
CBS3M, B TOM YHCIAE TyTeM pa3MeuleHuss Ha OQUIHUAIbHOM CcalTe
YIOJHOMOYEHHOTO oOpraHa B HWH(OPMAIMOHHO-TEIEKOMMYHHKAIMOHHON CETU
«aTepHeT» (nanee — opUIHATBHBIA CAUT YIIOJTHOMOYEHHOTO OpPTaHa);

nyTeM pa3MelleHuss B ¢efepaibHOW ToCyAapCTBEHHON HH(POPMAIIMOHHON
cucteme «EauHBIA mOpTam TOCYNAapCTBEHHBIX W MYHHMIMIAIBHBIX YCIyT
(bynxuuit)» (nanee — EIIT'Y), undopmarmonnoit cucreme KemepoBckoit oomactu
JUI TIPEIOCTABJICHUS TOCYNApPCTBEHHBIX W MYHULHUMAIBHBIX YCIyT ((PyHKIIMIA)
(manee — PIIT'Y);

nyTeM pa3MelieHuss Ha UHOOPMAIMOHHOM CTE€HJAE B IMOMEUICHUH
YIOJHOMOYEHHOTO OpraHa, B HMH(GOPMAIIMOHHBIX MaTepuanax (OpoIIopsl,
OYKJICTHI, TUCTOBKH, ITAMSITKH);

nyTeM IMyOJMKalUU WH(MOPMAIMOHHBIX MaTepUalioB B CPEICTBaX MacCOBOMU
UH(POpPMaLINU;

MOCPEICTBOM OTBETOB Ha MMCbMEHHbBIE 00OpaIllCHNUS;

COTpYIHUKOM oTaena «Mou JIoKyMeHTB» ToCcyIapCTBEHHOTO aBTOHOMHOTO
yUpexIAeHUs «YTIOJTHOMOYEHHBIN MHOTO()YHKITHOHAIbHBIN HEHTP
NPEIOCTABICHUS TOCYJApPCTBEHHBIX W MYHUIMIAIBHBIA YCIYT Ha TEPPUTOPUU
Ky3b6acca» B COOTBETCTBMM C MYyHKTOM 6.3 HACTOSIIIETO aJAMUHUCTPATHUBHOTO
periameHTa.

1.3.2. CrnpaBounass uHpOpMAIMs O MECTOHAXOXACHUU, rpaduke padoThI,
KOHTAKTHBIX TelIe(POHAX YMOTHOMOYEHHOTO OpraHa, aJpece AJIEKTPOHHOW MOYTHI
YIOJHOMOYEHHOT'0 OpraHa.

MynununansHas ycnyra «lIpenocraBnenune muHpopmannu 06 04epeaHOCTH
MPEJAOCTABICHUS JKWIIBIX TIOMEIICHUM Ha YCIOBUAX COLMAIBLHOTO HaWMay
NPEIOCTABIACTCA JOJDKHOCTHBIMU JIMIIAMH OTJAeNia y4yeTa, paclpeieicHus u
OpPUBATU3AIMU  MYHUIHUIAIBHOTO  SKWJIMIMHOTO  (OHAA  MYHHUIIMIAIHHOTO
Ka3eHHOro yupexaeHus «KoMuTeT 1O IKWIMIIHBIM BOMpoOcam» Topoja
MexaypedeHcka, OTBETCTBEHHBIMH 32 BBIIIOJTHEHUE KOHKPETHOTO JEHCTBUS
COTJIACHO HACTOSIIEMY aJIMUHHCTPATUBHOMY PETJIaMEHTY (/1anee — TOKHOCTHBIE
JULA).

Nudopmanmst o ™Mectax HaxoxaeHuss W rpaduke paboThl (CIOCOOBI
noJiydeHus: MHGOpMaIMu O MECTaX HaXOXJeHUs U Tpadukax padoThl) oTaena
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ydera, pacupejielieHus U MPUBATU3ALMM MYHHUIIMNAIBHOTO KWIMIIHOTO (POoHa
MYHULIUNATBHOTO Ka3€HHOTO yupexaeHus «KOMUTET Mo KUIUIIHBIM BOIPOCAM)
ropoga MexaypedeHcka (nanee — otaen npuBatuzanun MKY «KXKBy), a Takxke
otaena «Mou JOKyYMEHTB» ropoaa MexaypedueHcka ['ocyaapCTBEHHOTO
aBTOHOMHOTO  yupexaeHus KemepoBckodt  o0nactu  «YTOJIHOMOYEHHBIH
MHOTO(DYHKITMOHAJIBHBIA ~ IIEHTP  MPEAOCTABICHHS  TOCYJAapCTBEHHBIX U
MYHUIIUTNIATIBHBIX YCIIYyT Ha Tepputopun Kemeposckoit o0nactu» (nanee — MOLI).

Mecronaxoxaenue u rpaduk padotsl otnena npuBatuzanu MKY «KXKBy»:

Otnen npuBatuzanuu MKY  «KIKB» pacnonaraercs no azapecy: yil.
Ky3neukas, nmom 31. IlouroBwiii aapec: 652877, r. MexXaypedyeHCK, V.
Kysuenkas, nom 31,

I'pacdux paboTsr:

nouenenpHuK - 09-00 - 16-00

BTopHUK - 09-00 - 12-00

yetBepr - 09-00 - 12-00

Ob6en ¢ 12-00 no 13-00

M®II pacnomaraercs mo aapecy: r. MexaypedeHck, yia. KocMOHaBTOB, 5;

yiIlymkuna, 31.

I'padux paboThI:

noueaenpHUK — 8.00 — 18.00

BropHUK — 8.00 — 18.00

cpena — 8.00 — 18.00

yetBepr — 09.00 — 20.00

natauma — 8.00 — 18.00

cy66ora — 9.00 — 14.00

Nudopmanus o mecre HaxoxaeHus otaena npuBatuzauun MKY «KXKBy,

M®II moxeT ObITh MOJTyUYeHa:

1) B AIMHUHUCTpAIU MYHUIIUTIAILHOTO 00pa3oBaHUs «MexaypedeHCKHi
TOPOJICKOM OKpYI», KOTOpas pacmnojiokeHa mo ajpecy: np.CrpouTtenei,
20A. TloutoBslii anmpec: 652870, r.MexnaypeueHck, np.Crpoutenei,
20A.;

2) no cmnpaBouHomy Ttenedony — 8(38475) 4-01-64 MyHUIIUIAIBHOTO
Ka3eHHOTO YyupexJeHus «KoMuTeT Mo >KWIMIIHBIM BOIpOcCam», IO
tenedony ornena npuBatusanuu MKY «KXKBy» 8 (38475) 6-19-32, B Tom
quciie HoMep TesepoHa-aBTOMH(POpMATOpa — OTCYTCTBYET;

3) mo TenedoHy eIMHOM cripaBOYHOM ciy)0b61 B M®LI: 1 2 3 myist 3BOHKOB
¢ Teppuropun Kysbacca, miu 8 (3842) 555 — 123 npu 3BOHKE M3 APYTHX
pernoHoB Poccuy;

4) B uH(OpMaIMOHHO-TEJICKOMMYHHUKAIIMOHHON ceTn «HTepHeT» (nanee —
ceTb «IHTEpHETY:!

- Ha oOQUUMATBFHOM CcaiTe aJIMHUHHCTpaluu MEeXIypeueHCKOTO
TOPOJICKOTO OKpyra Www.mrech.ru;
- Ha ourranbHoM caiite MKY «KXKB» www.mrech-kgv.ru;



http://www.mrech.ru/
http://www.mrech-kgv.ru/

- Ha ounmansHOoM carite M®I] http://umfc42.ru/;

- B (enmepanbHOl roCynapCTBEHHOM HMHGPOPMALMOHHOW CHUCTEME
«®DenepallbHBIi  PEECTp TOCYJAPCTBEHHBIX W MYHUIUMIAIBHBIX YCIyT
(pynkuwmii)» (nanee — peaepanbublil peectp), Ha EIITY, PIITY.

2. CtaHaapT npeaocTaBjeHusi MyHHIIUNIAJIbHON yCJIyTIH

2.1. HaumenoBanwe wMyHuiunaneHon yciayru — «lIpemocraBienue
uHdopManuu 00 0YepEeTHOCTH MPEJOCTABICHUS KUJIBIX MOMEIIEHUN HA YCIOBUSAX
COLMAIBHOrO HalMa».

2.2. llpemoctaBneHue  MYHHUIUTIATBHOM  YCIOYTH  OCYIIECTBISETCS
YIOJIHOMOUYEHHBIM OPTaHOM.

M®II ygacTByeT B IPEIOCTABICHUN MyHULIMIIATBHON YCIYTH B YaCTH:

MH()OPMUPOBAHUS O TOPAJIKE MPEIOCTABICHUS MyHUIIUIIAILHON YCITyTH;

npueMa 3asBICHUA M JOKYMEHTOB, HEOOXOAMMBIX [JIsl TMPEIOCTaBICHHUS
MYHULIUNAIBHOMN YCIIyTH;

BBIJIaYM PE3yJIbTaTa MPEAOCTABICHUS MyHULIUIAIBHOMN YCIIyTH.

3asBUTENb BIpPABE MOJATh 3asBJICHUE O MPEAOCTaBICHUH MH(pOpMaAUU 00
OYEPEIHOCTH NPEAOCTABIEHUS JKWIBIX NOMEIICHUM Ha YCIOBHUSX COLMAIBHOTO
HaiiMma W JokymeHTHl depe3 M®II, ¢ momometo EIITY, PIII'Y (npu Hamuuuu
TEXHUYECKON BO3MOXKHOCTH).

YHOITHOMOYEHHBI  OpraH HE BIpaBe TpeOOBaTh OT 3asgBUTEIS
IpEe/ICTaBICHUS] JOKYMEHTOB W HWH(GOPMAlMM WM OCYUIECTBICHUS JEHCTBUH,
NPEACTABICHUE WM  OCYLIECTBIEHHME  KOTOPBIX  HE  MIPEAYCMOTPEHO
HOPMATUBHBIMUA  TPABOBBIMM  AKTaMH,  PETYJIUPYIOIIMMH  OTHOIICHUS,
BO3HUKAIOILIKUE B CBA3U C MIPEAOCTABICHUEM MYHULIUIAIBHOMN YCIIyTH.

2.3. Pe3ynbTaTaMu npe1oCTaBICHUS MYHHULIUTIIAJIbHON YCIYTH SIBIISIOTCS:
MPEAO0CTaBIICHNEe WH(POPMAMK 00 OYEPEAHOCTH MPETOCTABICHUS JKHIIBIX
MIOMEILECHHI Ha YCIIOBHUAX COLIMAIBHOTO HAMA,;
OTKa3 B MPEIOCTaBICHUU WH(OpPMAIMK 00 OYEPEeIHOCTH MPEAOCTABICHUS
YKUJIBIX TIOMEIICHUI Ha YCIOBUSAX COLUUAIIBHOTO HalMa.
Pe3ynbTaT npeaocTaBiaeHUs MYHUITUTIAILHOW YCIYTH MOYKET OBbITh MOTYYEH:
B YNOJHOMOYEHHOM OpraHe Ha OyMa)XHOM HOCHUTENe TMIpU JIMYHOM
oOpareHunu;
B M®I] Ha 6yMa)kHOM HOCHUTEJE IIPH JIMYHOM OOpalieHUH
MMOYTOBBIM OTIPABIICHUEM;
Ha EIIT'Y, PIII'Y (mpu Hanu4uu TE€XHUYECKOW BO3MOXKHOCTH), B TOM YHCJIE B
dbopMe FNIEeKTPOHHOTO TOKYMEHTA, TIOAMMCAHHOTO 3JIEKTPOHHOMN MOMHUCKHIO.


http://umfc42.ru/
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2.4. CpoK mpeaoCTaBICHUS] MyHUITUITAIBHON YCIYTH.
Cpox mpemocTaBieHUsT MYHUIIMITAIIBHOW YCIyTH cocTaBisieT He Oomee 10
pabouux AHEHN CO IHA MOCTYIJICHUS 3asBJICHUS B YIIOJIHOMOYEHHBIN OpraH.
B cmywae momaum goxkymeHtoB B MO®DIl cpoxk mpenocraBiieHHs
MYHUIIUNIATBHON yCIIYyTH UCUYUCISIETCS CO JHS MOCTYIUIEHHUS B YNOJTHOMOYEHHBIN
opraH JOKyMeHTOB n3 M®LI.

2.5. llepeyeHb HOpPMATUBHBIX MPABOBBIX aKTOB, PEryJHUPYIOLIUX
NPEJOCTAaBIICHUE MYHUIMIIAIBLHON YCIyru (C yKa3aHUEM HX PEKBU3UTOB U
UCTOYHUKOB O(PUIIMATBEHOTO OMyOIMKOBaHUS), pa3MeIlleH Ha OPHUIIHAIBHOM CaiTe
YIIOJIJHOMOUYCHHOTO OopraHa, B ¢enepaibHoM peectpe, Ha EINTY, PIITY.

YTOTHOMOYEHHBIN oOpraH o00eCleunBaeT pa3MElICHUE H aKTyaJn3aIuio
NEepeYHss HOPMATHBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOUIMX MPEIOCTABICHUE
MYHUILIUTIAJTBHOM YCIYTH, Ha CBOeM OQUIMAIbHOM caiTe, a TaKXke B
COOTBETCTBYIOIIEM pazjelie (heaepatbHOro peecTpa.

2.6. HcuepnbiBaomuii TNepevYeHb JOKYMEHTOB, HEOOXOJUMBIX IS
MPEOCTABICHHUS MyHUIIUTTAIBHOMN YCITyTH:

3asBJICHHE O MpeAoCTaBlieHn UH(OpManuu 00 OYEpPETHOCTH
MPEOCTABIICHHS JKWJIOTO TOMENIEHHUS Ha YCIOBUIX COLIMAIBHOTO HailMa;

JOKYMEHT, YAOCTOBEPSIOIIMNMI JIMYHOCTD 3asIBUTEIISA;

JOKYMEHT, TMOJTBEPKIAOIIMNA TOJHOMOYMSL TMpeacTaBuTeNss (B ciydae
oOpallleHHs TIPeJCTaBUTEINS);

coryiacue Ha o0pabOTKy MepCOHAIBHBIX JaHHBIX (MpuioxeHue Ne 6).

[Ipu nuyHOM OOpalleHHH 32 MOJIYyYEHHEM MYHUIUIAIBLHON YCIyru B
YIOJIHOMOUYEHHBIN OpraH 3asBUTENb MPEABSIBISAECT JOKYMEHT, yIOCTOBEPSIOIINA
JUYHOCTh TpakJIaHWHA, U (WIM) JTOKYMEHT, MOATBEPKIAIOIIUNA IMOTHOMOYUS
MpEeCTaBUTENS.

3asBieHUE B TMHUCbMEHHOW (JIIEKTpOHHOM) QopMe cocTaBigeTcsl B
COOTBETCTBUHU ¢ mpuioxkeHueM Ne 1 nubo mpumokennem No 2 K HACTOSIIEMY
aJIMUHUCTPATUBHOMY pErjIaMeHTy (B 3aBUCHMOCTH  OT TOrO0, KTO BBICTYHAaeT
3asIBUTEJIEM: TPAXKJIAHUH JIMOO €r0 YIOJHOMOYEHHbBIN MPEJICTABUTEND).

3asBUTENIO MPEJOCTABISIETCS BOBMOXXHOCTh MOJIyYeHHS OJIaHKa 3asiBICHUS B
anekTpoHHoM Buae ¢ momompbio EINY, PIII'Y (B 3aBucuMoctd OT BeIOOpa
3asIBUTEIIS).

DopMHUpPOBAHHE 3aMpPOCA  OCYLIECTBISAECTCS MOCPEACTBOM  3AMOJHEHHUS
anekTpoHHoU ¢opmbl 3amnpoca Ha EI'Y, PIITY (mpu Hanuuuu TEXHUYECKOUH
BO3MOKHOCTH) 0€3 HEOOXOAMMOCTH JOTOJHUTEIHLHON MOJaYl 3ampoca B KaKOMH-
6o wuHoM ¢opme, mpu sTom Ha EII'Y, PITY pasmematorcs o0Opasiisi
3aIOJTHEHUS AICKTPOHHOU (POPMBI 3ampoca.

2.7. YIOJIHOMOYEHHBI OpraH He BIpaBe TPEOOBATh OT 3ASIBUTENS WA €O
IpeICTaBUTEIS:



1) npexncraBieHUs JOKYMEHTOB U HMH(MOpPMALMM WM  OCYLIECTBICHMS
JIEVCTBHUM, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMH  IIPAaBOBBIMU  aKTaMH,  PETYJIMPYIOIUMMH  OTHOLICHMS,
BO3HMKAIOILIKE B CBSI3U C MIPEAOCTABICHHUEM MYHHUIIMIAIBHON YCIIyTH;

2) mpelacTaBiI€HMS JOKYMEHTOB M HH(OpMalMM, KOTOpblE HaXOJATCS B
pacnopsKEHUH OpraHOB, MPEIOCTABISIOIINX TOCYAAPCTBEHHBIE YCIIYTH, OPraHOB,
IIPEAOCTABIAIOIINX MYHULMIIAIBHBIE YCIYI'M, UHBIX TI'OCYJapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOT'O CaMOYIIPaBJICHUs JINOO MOJBEIOMCTBEHHBIX TOCYapCTBEHHBIM
OopraHaM WJIHA OpraHaM MECTHOI'O CaMOYIIPaBJIEHUS OPraHU3alNN, Y4aCTBYIOLIUX B
NPEAOCTAaBIEHUH MYHULUIAJIBHON YCIYTM, B COOTBETCTBHM C HOPMAaTHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoii ®Penepanny, HOPMAaTUBHBIMH IIPaBOBBIMHU
aktamu KemepoBckoii oOmactu - Kyszbacca, MyHULUMINAIbHBIMUA MPaBOBBIMHU
aKTaMH, 32 UCKJIIFOYEHHEM JTIOKYMEHTOB, BKIIIOUCHHBIX B OINPEIACICHHBIM YacThIO 6
cT. 7 @eaepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 nepeyeHb JOKYyMEHTOB;

3) ocyuiecTBiieHUs JEHCTBUI, B TOM YHCJIE COTVIACOBAHUM, HEOOXOUMBIX AJIs
NOJyYeHUs] MYHHUIMNAIBHON YCIYTH M CBSI3aHHBIX C OOpalleHHMEeM B WHbIE
rOCyapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CaMOYIIPABJIICHUs, OpraHU3aluy, 3a
UCKJIIOYCHHEM TOJY4YEHHUS] YCOyr M TOJy4YeHHUS JOKYMEHTOB M HH(pOpMaIuH,
IIPEAOCTABIIEMBIX B pE3yJbTaTe IPEAOCTABICHUS TaKUX YCIIYI, BKIIOUEHHBIX B
[lepeuens yciayr, KOTOpBIE SIBISIOTCS HEOOXOOUMBIMH W O0S3aTEIbHBIMU IS
IIPEAOCTABIICHNUS] MyHULIMIIAIBHBIX YCIIYT;

4) mnpeAcTaBleHUS JOKYMEHTOB W UWH(GOpMAalUU, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IIPpU II€PBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEO0OXOOUMBIX Il MPEJOCTaBICHUS MYHULMIIAIbHON
yCIyrd, 0O B MPEAOCTAaBICHUM MYHULUINAIbHOW YCIYTH, 3a HCKJIIOUYEHHUEM
CJIEIYIOLIUX CITy4aeB:

a) U3MEHEHUE TpPeOOBAHMNM HOPMATHBHBIX IPABOBBIX AKTOB, KacarOIIMXCSA
NPEAOCTABICHUS] MYHULMIAIBHOM YCIyrd, TMOCI€ MEPBOHAYAIBHOM MOJa4u
3asBJICHUS O MPEIOCTAaBICHUN MyHUIUIIAIbHOU YCIYyTH;

0) Hanmuuue OMmMOOK B 3afBICHUU O MPEIOCTABICHUM MYHHUIIMIIAIBHOM
YCIIYTH U TOKYMEHTAax, IOJAaHHBIX 3asBUTEIIEM I10CIIE IEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEO0OXOOUMBIX Uil MPEJOCTaBICHUS MYyHULMIIAIbHON
yCIIyTd, MO0 B MPENOCTaBICHUH MYHMIMIAIBHON YCIyTM U HE BKJIIOUYEHHBIX B
NPEACTABICHHBIA paHEee KOMIUIEKT IOKYMEHTOB;

B) MCTEUYEHHE CpOKa JIEHCTBUS JOKYMEHTOB WIM W3MEHEHHE HH(pOpMalUu
1OCJIE TMEPBOHAYAIBHOIO OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOJIMMBIX JJIs
OPEIOCTABICHNUS  MYHULMNAIbHOW  yCIyrH, JMOO B  NPEJOCTaBICHUU
MYHULIMAIbHOMN yCIIyTH;

I) BBIBJIEHUE JOKYMEHTAJIbHO MOATBEPKIACHHOrO (akra (IpU3HAKOB)
OIMMOOYHOTO WX MPOTHUBONPABHOTO JEUCTBUS (0O€31€UCTBUSI) JOJKHOCTHOTO
JUUAa OpraHa, MPEeJOCTABIIIIOLNIETO0 MYHHIMNAIBHYIO YCIYTY, MYHULHIIAJIBHOIO
CITy’KalIlleTo, MPY NMEPBOHAYAIBHOM OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOAMMBIX
JUIs.  TIPEAOCTaBICHUS MYHULUNAIbHOW YyCIyrd, JubOO B MPerOCTaBICHUU
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MYHUIIUTIAIBHON YCIIYTH, O 4YeM B MUCHbMEHHOM BHUJE 32 MOJIMUCHI0 PYKOBOIUTEIS
opraHa, MpPeIOCTAaBISIIONIETO MYHHUIMNAIbHYIO YCIYTy, NpU TEpPBOHAYAILHOM
OTKa3e B TpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJIs  MPEJOCTaBICHUS
MYHUILIUTIAJBHOM  YCIIyTH, YBEAOMIISIETCS 3asgBUTENb, a TaKXKe MPUHOCATCS
M3BUHEHUS 32 TOCTABJICHHbIE HEY100CTBa.

5) mpenocraBnenust Ha OyMa)KHOM HOCHUTeENE JOKYMEHTOB W WH(OpMAIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C MyHKTOM
7.2 wactu 1 crateum 16 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-@3, 3a
UCKJTIOUEHUEM CIIy4aeB, €CIM HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI, JTU00 UX
U3BATUE SIBISIETCS HEOOXOAMMBIM YCIOBHEM MPEIOCTABICHUS TOCYIapCTBEHHOMN
WIM MYHHMIMIATBHON YCIYTH, U MHBIX CIy4aeB, YCTAHOBIICHHBIX (eaepalbHbIMU
3aKOHaMH.

2.8. UcuepnwiBatonuii mepeueHb OCHOBAHHWM JUIsi OTKa3a B TIpUEME
JTOKYMEHTOB, HEOOXOAMMBIX JIJIsl TIPEIOCTABIICHUSI MyHHUIIUITAIbHOW YCITYTH:

HEMNpPEeJICTaBJICHUE JOKYMEHTA, YJOCTOBEPSIOUIETO JUYHOCTh 3asABUTENS, U
(M) TOKYMEHTA, MOATBEPKIAIOIIETO MOJTHOMOYHS TIPeICcTaBUTENS (TIPH JTMIHOM
oOpaleHuy B OTIE).

2.9. VcuepnbiBaromuii mepeyeHb OCHOBAHUM JJisl TPUOCTAHOBIICHUS U (WJIN)
OTKa3a B MPEIOCTAaBICHUU MYHUIIUNIAIBHOM YCITYTH.

[IproctanoBnenue MPEIOCTABIICHUS MYHHUIUITATBHON YCIyTH
3aKoHOIaTenbcTBOM Poccuiickon denepanuu HE MPETyCMOTPEHO.

2.9.1. VYHNOJTHOMOYEHHBIM OpraH  OTKa3blBAET B  MPEAOCTaBICHUU
MYHULIMIIAIBHOMN yCIIYTH B CIy4dae, €CIIn:

B 3asBJICHMH HE yKa3aHbl (haMuiIus, UM 3asiBUTENIS, IOYTOBBIN ajipec (aapec
AJIEKTPOHHOM TTOYTHI), IO KOTOPOMY JOJIKEH OBITh HAIIPABJICH OTBET 3aSBUTEIIO;

K 3asBJICHUIO HE MPUIIOKEH JOKYMEHT, IMOJTBEPXKIAIOUIMA MOJTHOMOYMS
MPEJICTAaBUTENS;

B 3a5BJICHHH COJICPKATCSl HEIICH3YPHBIE JIMOO OCKOPOUTEIIbHBIC BBIPAKCHUS,
YIPO3bl KWU3HU, 300POBBI0 U MMYIIECTBY JIODKHOCTHOTO JIAIA, & TAKXKE YJICHOB
€ro CeMbH;

TEKCT B 3asIBJICHUU HE MOAACTCS MTPOUYTEHHUIO;

B 3adBJCHHUM IIOCTABJICHBI BOIPOCHl O TMPEAOCTABICHUU CBEICHUU, HE
MOJIJICKAINX PA3IJIANICHUI0O B COOTBETCTBUH C 3aKOHOAATEIBLCTBOM Poccuiickoi
denepaliuy, BKIOYasg CBEICHUS, COCTABJISIONIME TOCYAAPCTBEHHYIO WJIHA HHYIO
OXpaHSIEMYIO 3aKOHOM TaiHy, UM CBECHUS KOH(DUACHIIUATILHOTO XapaKTepa.

2.10. Tlepeuenpb yciyr, HEOOXOAUMBIX U 00S3aTEIBHBIX MJIS TIPEIOCTABICHUS
MYHUIIUTIAJIBHON YCIYyTHM, B TOM YHCJI€ CBEICHHS O JOKyMEHTE (JOKYMEHTax),
BbIJIJaBa€MOM (BBIJaBAEMbIX) OpraHU3alUsIMU, YYACTBYIOIIMMH B MPEIOCTABICHUU
MYHUIUTIATBHOMN YCIYTH.
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VYcnyru, KOTOpble SBISAIOTCA HEOOXOAUMBIMM M O0S3aTEIbHBIMM IS
IIPENOCTABICHNS] MyHULIUTTAIBHOU YCIIYyTH OTCYTCTBYIOT.

2.11. Tlopsimok, pa3Mep U OCHOBAHUSI B3UMAHUS TOCYAAPCTBEHHOM MOIIIUHBI
WJIM MHOM TIJIAThI 32 MPEIOCTABICHUE MyHULIUTTAIBHON YCITyTH.
[IpenocraBiieHre MyHUIIUTIAIBHON YCITYTH OCYIIECTBISETCS OECIIIIATHO.

2.12. MakcuMalbHbIN CPOK OXKHUAAHUS B OYEPENU MpPU MOoJ1aye 3asiBICHUS O
NPENOCTABICHUM MYHUUMIAIBHOW YCIYTM W TpPU MOJYYEHUH PE3yJbTaTa
NPEA0CTABIICHUS] MyHULIMTAIIBHOW YCIIyTH — 15 MUHYT.

2.13. Cpok perucTpanuu 3asBICHUS O MPEAOCTABICHUH MYHHIIMIIATBHOM
yCIIyTH — OAMH pabo4mil IeHb C MOMEHTA €ro NOCTYIUICHHUS.

ConepxaHue yCTHOTO 3asiBJICHHMSI 3aHOCHUTCSI B KapTOYKY JIMYHOTO MpHUEMa
rpaxkaaHuHa B TeueHue 10 MUHYT.

3asBlIeHHE, TTOCTyNUBIIEE B dJeKTpoHHOU dopme Ha PIITY (npu Hanmumuum
TEXHUYECKON BO3MOXXHOCTH), PETUCTPUPYETCS B YCTAHOBICHHOM MOPSIIKE
YIOJIHOMOYEHHBIM OPraHOM B JE€Hb €ro NOCTYIUIEHHS B CJIy4dae€ OTCYTCTBUS
aBTOMaTh4ecKkor peructpanuu 3anpocoB Ha PII'Y. 3asBnenue, nocrynusiiee B
Hepabouee BpeMsi, pEruCTpUpYyeTcs B EPBBIA pabounil 1EHb.

3asiBiieHUE, MIPEICTABICHHOE 3asBUTENIEM JIMOO €ro MpPEICTaBUTENIEM Yepe3
M®O®II, peructpupyercsi B yCTAHOBICHHOM IMOPAJIKE YIIOJTHOMOYEHHBIM OPTaHOM B
JeHb noctyruieHus: ot MOL.

2.14. TpeOoBaHus K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISICTCS
MyHUIUTNIATbHAS yCIIyTa, K 3ay OXKUAaHUS, MECTaM JUIsl 3allOJHEHUs 3alpoCcoB O
MPEAOCTABIICHUA MYHHUIIUTAIBHOW YCIyrd, WH(OOPMAIMOHHBIM CTEHIAM C
oOpa3llaMM WX 3alOJHEHUS M TIEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS] MYHULIMNAIBHON YyCIyrd, B TOM 4YHCIE K OOECIEUCHUIO
JOCTYITHOCTH U1l  WMHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3akoHOAaTeNnbCTBOM Poccuiickon deaepannu 0 COUUAIBHOM 3a1IUTE HHBAIUAOB.

2.14.1. TlomemeHuss yMOJTHOMOYECHHOTO OpraHa s MPEAOCTABICHHS
MYHULIMOAIBHON  yCIyIM  pa3MEIIaloTCI Ha  TIEpPBOM  JdTa)ke  3JaHus,
000pYyTIOBAaHHOTO OTHAEIBLHBIM BXOJOM, JIHOO B OTACIBHO CTOSAIIEM 3JaHUW IS
cBoOogHOTO  gocTyma  3asgButenieid.  IlepenBmkeHue 1O MOMEIICHHSIM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX MPOBOJUTCS NPUEM 3asiBICHUS U
JIOKYMEHTOB, HE JOJDKHO CO3/laBaTh 3aTPYAHEHUM IJIA JIUI[ C OTPaHUYCHHBIMU
BO3MOKHOCTSIMH 37]0POBBSI.

[Ipu pacronoXeHur IOMEIICHUSI YIOJHOMOYEHHOTO OpraHa Ha BEpPXHEM
ATaXE CHEHUAIMCTBl YINOJHOMOYEHHOIO OpraHa 00si3aHbl OCYIIECTBISATH MPUEM
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3asBUTEJIEN HA MIEPBOM ATaXeE, €CIIU M0 COCTOSHUIO 3J0POBbS 3aBUTEb HE MOKET
MOJHSTHCS O JIECTHULIE.

Ha rteppuropun, npuiieraronieil K 30aHUI0 YIOJIHOMOYEHHOI'O OpraHa,
OPTaHU3YyIOTCS MECTa ISl MapKOBKU aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHCIIE
MecTa JJig TMapKOBKM AaBTOTPAHCIOPTHBIX CPEACTB HMHBAIMAOB (HE MeEHee
10 mpomeHTOB MeCT, HO HE MEHee OJHOr0 MECTa), JOCTYN 3asBHUTENIEd K
MAapKOBOYHBIM MECTAM SIBJISIETCSI OECIUIATHBIM.

[lomemenne  ynmoJIHOMOYEHHOTO  OpraHa Uil [pUeMa  3asBUTENECH
obopynyeTrcss MHPOPMALIMOHHBIMU CTEHJIaMHM, Ha KOTOPBIX pa3zmemniaercs (opma
3asBIICHUSI C 0Opa3lOM €€ 3arlOoJHEHHUS U MEepeueHb TOKYMEHTOB, HEOOXOIUMBIX
JUISL TPENOCTABIICHHUS] MyHULIUIIAIBHOM YCITyTH.

Ilomemenus, B KOTOPBIX OCYLIECTBISIOTCS IAEHUCTBUS IO NPENOCTABICHUIO
MYHUIIUTIATBHON YCIIyTH, 00ecCreUrBalOTCs KOMIIbIOTEpaMH, CPEJICTBAMU CBS3H,
BKJIFOYAsl JOCTYyn K WHPOPMAIMOHHO - TEICKOMMYHUKAIIMOHHOW CETH
«HTEpHETY, OpPITEXHUKOM, KaHUEIAPCKUMU PUHAIJIEKHOCTAMH,
WH()OPMAIMOHHBIMU U CTIPABOYHBIMU MaTepuajiaMy, HarIsgHOW WHGOpMaIueH,
CTYyJIIbSIMA W CTOJaMH, CpPEACTBAMHM MOXAPOTYUIEHWS W OMNOBELICHHS O
BO3HUKHOBECHHMM YPE3BBIYAWHON CUTYyallMH, JOCTYIIOM K PErHOHAJIBHOM CHCTEME
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJICHCTBUSI, a TaKke oOecreunBaeTcs
JOCTYITHOCTh [UJII WHBAIMAOB K YKA3aHHBIM IMOMEIICHUSM B COOTBETCTBUU C
3aK0HO1aTenbCTBOM Poccuiickon denepanuu 0 CONMAIbHOM 3aIIMTE WHBAIUIOB.

3an OXHMJaHMs, MeCTa JJIA 3alOJHEHUs 3alpoCcOB M NpUEMa 3asBHUTENICH
000pYAYIOTCS CTYJIBSIMHU, U (WJTH) KPECEIIbHBIMU CEKITUSIMHU, U (MJIH) CKaMbsIMHU.

NudopmanmonHpie MaTepuaibl, NpeIHa3HAYCHHBIC i1 WH()OPMUPOBAHUS
3asBUTENIEN O MOPSAKE MPEAOCTABICHUS MYHULMIAIBHON YCIYTH, pa3MEIIaoTCs
Ha WHQOPMAIMOHHBIX CTEHJAX, PACIOJOKEHHBIX B MECTaX, OOCCIEYMBAIOIINX
JOCTYIl K HHUM 3asiBUTENIed, U OOHOBISIOTCS MNPU HU3MEHEHUU JEHCTBYIOLIETO
3aKOHOJATENBCTBA, PETYIUPYIOLIETO NPEAOCTABICHHE MYHUIIMITAIIBHOW YCIYTH, U
CIIPABOYHBIX CBEJCHHUI.

NudopmaninonHbie CTEH I JOJKHBI PACOJIaraTbCsi B MECTE, JOCTYITHOM JIJIs
pocMoTpa (B TOM YUCIIE NpU OOJIBIIOM KOJIUYECTBE TOCETUTEIIEH).

2.14.2. JIna oGecriedeHUs] JOCTYMHOCTH MOJTYYECHUS] MyHUIIUTTAIBHON YCIyTH
MaJOMOOUIBLHBIMU TPYyNIaMU HACEJICHUS, 3JaHUS W COOPYKCHHS, B KOTOPBIX
OKa3bIBaCTCsl yCIyra, OOOPYIYIOTCS COTJIACHO JICWCTBYIONIMM HOpMaMm |
paBUjIaM.

B xabunere 1m0 mpHeMy MalIOMOOWJIBHBIX TPYNI HACEICHUS HWMEETCS
MEIUIIMHCKAsl anTedyka, NuTbeBas Bojaa. I[Ipu HEOOXOIUMOCTH COTPYIHUK
YIIOJJTHOMOYEHHOTO OpraHa, OCYIIECTBIAIOIINM MPUEM, MOXKET BBI3BATh KapeTy
HEOTJIOKHOW CKOPOM IMOMOIIIH.
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IIpu oOpamieHun rpaxxJjaHuHa C HapyleHUAMH (QYHKUUH  OMNOPHO-
JIBUTATEILHOTO anmnapara pabOTHUKH YIIOJIHOMOYEHHOTO OpraHa MpeAnpuHUMAIOT
CIenyIoINe AECTBUS:

OTKPBIBAIOT BXOJHYIO JBEPh U TMOMOTAIOT TpaKIaHUHY OeCIpensiTCTBEHHO
NOCETUTH 37aHUE YIIOJTHOMOYEHHOI'O OpPIaHa, a TaKXkKe 3apaHee MpeaynpekIatoT O
CYLIECTBYIOIUX Oapbepax B 3[JaHUU;

BBISICHSIIOT LI€b BU3MTA TPakJaHWHA U COIPOBOXAAIOT €ro B KaOMHET IO
pPUEMY 3asBJICHHS; MTOMOTAIOT TPAXJAHWHY CECTh Ha CTYJ WM pPAcHoJararor
KPECJI0-KOJIACKY y CTOJIa HAIIPOTUB CHELHAINCTA, OCYIIECTBIISIFOIIETO TPUEM;

COTPYAHUK  YIOJHOMOYEHHOTO  OpraHa, OCYLIECTBIISIFOUIMN  IMPUEM,
OPUHUMAET TpaXkJIaHWHA BHE OYEpEU, KOHCYJIbTHUPYET, OCYIIECTBISET IMPUEM
3asBJICHUSI C HEOOXOIWMBIMH JTOKYMEHTaMH, OKa3bIBa€T MOMOIIb B 3aMOJHEHUU
OJJaHKOB, KOIUPYET JTOKYMEHTHI;

[0 OKOHYAHUM NPEAOCTABICHHUS MYHHMIMNAIBHOW YCIYIrd COTPYIAHUK
YIOJIHOMOYEHHOI'O OpraHa, OCYILECTBISIOUIMI NpHUEM, MOMOTaeT TIpaKJaHUHY
BBINTH (BbI€XaTh) U3 KaOMHETa, OTKPHIBAET IBEPH, COTMPOBOKIACT TPAXkKTaHUHA JI0
BbIXOZAa M3 3[aHUs, WM IIOMOraeT IOKHHYTh 3JaHHe; MepeacT TIpakJaHUHA
CONPOBOXKIAIOLIEMY JIMIy WJIA MO €ro >KEJaHWI0 BbI3bIBAET ABTOTPAHCIOPT M
OKa3bIBAET COJCICTBUE MPU €TI0 MOCATKE.

[Ipu oOpamenun rpaxkgaH C  HEAOCTaTKaMU 3pEHUA  paOOTHHUKH
YIOJIHOMOYEHHOI'O OpraHa MpeAIpUHUMAIOT CIEAYIOIINE TEeHCTBUA:

COTPYAHUK  YIOJHOMOYEHHOTO  OpraHa, OCYIIECTBISIIOUIMN  IMPUEM,
OPUHUMAET TPaXKIaHWHA BHE OYEpPEIu, ITOMOraeT COPHUEHTUPOBATHCS, CECTh Ha
CTyJl, KOHCYJIbTHUPYET, BCIyX IPOYUTHIBAET JOKYMEHTBl W Jajiee [0
HEOOXOJIMMOCTH MPOU3BOAUT MX Bblgady. IIpu oOmeHun ¢ rpaxkIaHUHOM C
HEJOCTATKaMU 3pEHUs HEOOXOIUMO O0IIaThCS HEMOCPEICTBEHHO C HUM CaMHM, a
HE C COINpOBOXKIAIOIIMM €ro JUIOM, B Oecele MOJIb30BaThCS OOBIYHOM
pa3sroBOPHOM JIEKCUKOH, B IIOMEIIEHWM HE CIEeNyeT OTXOIWUTh OT Hero 0e3
IpeTynpexaCHUS;

COTPY/JHHUK YIOJHOMOYEHHOTO OpraHa OKa3bIBAET MOMOIIb B 3alOJHEHUU
OJJaHKOB, KOINHPYET HEOOXOAMMBIE OKYMEHTHI. JlJi MOANUCaHUS 3asiBICHUS
NOJABOJUT JIUCT K AaBTOPYYKE TIpa)KJaHWHA, IOMOIAeT COPUEHTHPOBATHCI U
noanucate 6saHk. [Ipn HEOOXOAUMOCTH BBLAAIOTCS HaMATKU AJis CIa00BUIAIIMX
C KPYITHBIM IIPUPTOM;

[0 OKOHYaHUM MPEJOCTABICHUS MYHHULIMNAIBHON YCIYTH COTPYAHHUK
YIOJHOMOYEHHOTO OpraHa, OCYUIECTBJSIOIIMNA IMPUEM, MOMOTAET TPakKIaHUHY
BCTaTh CO CTyJa, BBIUTH U3 KaOWHETa, OTKPBIBAET JBEPH, COMPOBOXKIAET
IPpaKJaHUHA K BBIXOJY U3 3[1aHUS, U IPOBOXKAET HA YJHILY, 3apaHee MpeayNnpeanuB
IOCETUTENs] O CYLIECTBYIOIIMX Oapbepax B 3JaHUU, MEpEeAacT TrpakJaHUHA
COIPOBOKJAIOLIEMY JIMILY WJIX IO €r0 KEIAHUIO BBI3BIBAECT aBTOTPAHCIIOPT.

IIpu oOpameHun rpaxigaHuHa ¢  jAepexkTamMu  cilyxa pabOOTHUKH
YIOJHOMOYEHHOT'0 OpraHa NpeAlpPUHUMAIOT CIETYIOIINE TEHCTBU:
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COTPYAHMK YIOJHOMOYEHHOI'O OPraHa, OCYIIECTBISIOINN IPUEM I'PAXKIAH C
HapylIEHUEM CiIyXa, oOpalaeTcs HeMmoCpPEeICTBEHHO K HEMY, CIPALIMBAET O LU
BHU3UTAa M JACT KOHCYJBTALMIO Pa3sMEPEHHBIM, CIIOKOWHBIM TEMIIOM pPEYH, IIPU
TOM CMOTPUT B JIMILO IOCETUTEINS], TOBOPUT SCHO, CJIIOBA JIOIOJHSAET IMOHATHBIMU
KECTaMM, BO3MOKHO OOLIEHHE B MHUCBMEHHON (Qopme b0 yepe3 mepeBoIUMKa
YKECTOBOTO f3bIKA (CYpIONEPEBOAUHKA);

COTPYAHMK YIIOJIJHOMOYEHHOTO OPTaHa, OCYLIECTBIISIIOIUIN IIPUEM, OKa3bIBAET
NOMOIIb W COJACHCTBHME B 3alOJHEHUHM OJIAHKOB 3asBICHUM, KOMUPYET
HEOOXOIUMBIE IOKYMEHTBHI.

2.14.3. TpebGoBaHus K KOMGMOPTHOCTH M JOCTYIMHOCTH IIPEAOCTaBJICHUS
MyHULDHMNansHON yciayru B MOII yrBep:kaensl nocranosienueM lIpaBurenscTBa
Poccuiickoit ®@enepanmu ot 22.12.2012 Ne 1376 «OO6 yrtBepxaeHuu IlpaBuin
OpTraHHu3aluu JIeATEeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHUS
rOCyapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT».

2.15. [lokazaTenu H1OCTYMHOCTH U Ka4eCTBAa MYHUIIUTIAIBHOU YCIIYyTH.

2.15.1.  OCHOBHBIMM  IIOKa3aTeIsIMU  JOCTYIHOCTM U  KayecTBa
IIPEAOCTABICHNS] MyHULIUTIAIBHON YCIIYTH SIBISIOTCS:
PacCIIOI0KEHHOCTD IIOMEILEHU I YIIOJIHOMOYEHHOT O oprasa,

IpelHa3HAYEHHBIX JJI1 MPEJOCTaBICHUS MYHUIMIAIBHON YCIYTH, B 30HE
JOCTYITHOCTU K OCHOBHBIM TPaHCIIOPTHBIM MarucTpaisiM;

CTeTIeHb WH()POPMHUPOBAHHOCTH 3asBUTENS O TOPSAKE MPEIOCTABICHUS
MYHULIUNIAJIBHOW YCIYTH (IOCTYIMHOCTh MH(GOPMALIMA O MyHUIMIIAIBHON YCIyTE,
BO3MO>KHOCTB BBIOOpa crioco0a nmoiayyeHus: HHpopMalun);

BO3MOXXHOCTb BblIOOpa 3asBUTENeM (opM oOpalieHuss 3a MOJIy4eHHEM
MYHULIANAIBHOMN YCIIyTH;

JOCTYIHOCTh OOpalleHusl 3a MPEeAOCTAaBICHUEM MYHULIMIIAJbHOW YCIYyTH, B
TOM YHUCJIE JUISL JTUI] C OTPAaHUYCHHBIMU BO3MOKHOCTSIMU 3/TOPOBBS;

CBOEBPEMEHHOCTb MPEAOCTABICHUS MyHUIUIIAIBHON YCIyTH B COOTBETCTBUU
CO CTaHAAPTOM €€ IIPENOCTaBICHHUS;

COOJIOICHUE CPOKOB IMPEJOCTABICHUS MYHULUIAIbHOM YCIYTH U CPOKOB
BBITIOJTHEHUS aJIMUHUCTPATUBHBIX npouesyp npu MPeIOCTaBICHUN
MYHULIUIIAJIBHOM yCIIyTH;

BO3MOXHOCTh ~ TOJlydeHUss HWHGOpMAMM O XOA€  MPEAOCTaBICHUS
MYHULIMTIAJIBHOM yCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX KaJIOO CO CTOPOHBI 3asBUTENS 110 pe3yibTaTaM
IPEIOCTABICHNS MyHULIMIIAIBHOMN YCIIyTH;

OTKPBITBIA JOCTYN AJsl 3asBUTENEH K WMH(OpPMaIMH O MOPAIKE M CpPOKax
IPEOCTABICHNS MYHULUINAIbHON YCIyTH, MOpsJKE OO0XaJloBaHUS JEHCTBUMN
(Ge3neiicTBHSA) YMOJHOMOYEHHOIO OpraHa, pPyKOBOJUTENS YIOJHOMOYEHHOTO
oprasa Ju00 CHeUaIiCTa YIIOJIHOMOUYEHHOTO OPIraHa;
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HaJIM4YHe HGO6XOI[I/IMOFO H J0CTAaTOYHOI'O KOJIHMYECTBA CICHHUAIIMCTOB
YIOOJIHOMOYCHHOI'O OpraHa, a TaKXe HOMeI]_[eHI/Iﬁ YIOOJIHOMOYCHHOI'0 OpraHa, B
KOTOPBIX OCYHICCTBIIACTCA IIPUEM 3asBJICHUN U JOKYMCHTOB OT 3asiBUTEJICH.

2.15.2. YIOTHOMOUYEHHBIMH OpraHaMu 00eCIeYBaEeTCs CO3/1aHue UHBAIHIaM
U UHBIM MaQJIOMOOWIBHBIM TpyNIaM HaceleHUs CIEAYIONIMX YCIOBUH
JOCTYMTHOCTH MYHHUIMMNAIBHON YCIYrM B COOTBETCTBUU C TPeOOBaHUAMH,
YCTAHOBJICHHBIMM 3aKOHOJATENbHBIMU W WHBIMA HOPMATHUBHBIMHU IIPABOBBIMU
aKTamu:

OKa3aHHe WHBAIMIAM MOMOIIM, HEOOXOAUMOM JIs MOJYyYEHHUs B JOCTYMHOMN
s HuX (popme uMHpOpMAIMM O TMpaBUiIaX MNPEIOCTABICHUS MYHULMIMAIBHOU
yCIIyTM, B TOM u4uciae 00 oQopMiIeHUM HEOOXOAUMBIX IS MOJIyYEHUs
MYHUIIUTIATIBHOW yCIYTH TOKYMEHTOB, O COBEPIICHUH UMHU JPYTHX HEOOXOIUMBIX
JUTA TIOJTYYEHUSI MYHUITUIIAIBHON YCIYTH JECUCTBUN;

IIPEIOCTABICHNE MYHMLMIIAJIBHOW YCIYTM HWHBAIMAAM IO CIyXy, IpH
HEOOXOJAUMOCTH, C HCIOJIb30BAHUEM PYCCKOIO 3>KECTOBOTO $3bIKa, BKIHOYAs
oOecrieueHue JOIyCKa B IIOMEILCHHE CypIOIIEpEBOIUNKA,
TU(DIOCYpIOTIEPEBOIUNKA;

OKa3aHWE IOMOIIM HHBAJIWAAM B IPEOJOJEHUU OapbepoB, MEMIAIOIINX
MOJYYEHHUIO MyHULIUNIAIBHOM YCIIyTH HapaBHE C IPYTUMU JIULAMH.

2.15.3. Tlpu mnpenocTaBieHHMH MYHUIMIAIBLHON YCIYTd B3aWMMOJICHCTBUE
3aBUTENSA CO CIEUAIUCTOM YMNOJHOMOYEHHOTO OpPraHa OCYIIECTBISETCA MpPHU
JUYHOM OOpAICHUU 3asIBUTEIIA:

UIsT  ToydeHuss  wHGOpMAIMu 110 BOMpOCaM MPEIOCTaBICHUS
MYHUIUITATBHON YCIYTH;

JUISL TIOJTAYM 3asIBJICHUSI U IOKYMEHTOB;

JUIS TOJIydeHUss WHQOpMaIld o XOJA€ MPEJOCTAaBICHUS MYHUIMMNATbHON
YCIYTH;

JUIS1 TIOJTYYEHUS Pe3yJIbTaTa MPEI0CTaBICHUSI MyHUIIUIIAIBHOM YCITYTH.

[IpoIOMKUTENBPHOCTh  B3aUMOJICMCTBUS  3adBUTENSL  CO  CIEHUAIUCTOM
YIIOJTHOMOYEHHOT'O OpraHa He MOKET MPEBbIIIATH |5 MUHYT.

2.15.4. TlpenoctaBieHre MyHHIUNAIbHOU yciyrd B M®L] Bo3MoxHO mpH
HAJIMYMM  3aKJIIOYEHHOTO  COMJIAaIEHWsT O  B3aUMOJCHCTBUUA  MEXIY
YIIOJIHOMOYEHHBIM opraHoM u MOII.

YrnonHOMOYEHHBIN opraH oOecrieunBaeT HHGOPMHUPOBAHHE 3asBUTENECH O
BO3MOXXHOCTH TOJIyYEHHUS] MYHUIMNAIbHOW yciyru Ha 0Oaze MOII. B cayuae
MOJIa4M  3aSBJICHUS O TMPEAOCTABICHUA MYHULMIIAIBHOW yciayru B  MOI]
HEIMOCPEICTBEHHOE MPEAOCTABICHUE MYHULHNAIBHOM YCIYIM OCYILIECTBIISIETCS
YIOJIHOMOYEHHBIM OPTaHOM.
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[IpenocraBieHre MYHUUUNAIBHOM YCIyTM MOCPEACTBOM  3ampoca O
IPEIOCTABICHUHU BYX U 00Jiee TOCYAAPCTBEHHBIX U (WJIM) MyHUIIMIAIBHBIX YCIyT
(komrmuiekcHoro 3ampoca) B MOL] npu ogHOKpaTHOM OOpalleHUU 3asiBUTENS HE
OCYLIECTBIISAETCA.

2.16. HWuble TpeOOBaHMA, B TOM YHCIE YYHUTHIBAIOUIUE OCOOEHHOCTU
IIPEAOCTABICHNAS] MyHULMIIAJIBHOM YCIYTH 11O DKCTEPPUTOPUAIILHOMY IIPUHIUILY U
0COOEHHOCTHU MPEIOCTABICHUS MyHHUIIUIIATILHOM YCIYTH B 3NIEKTPOHHOU (hopme.

2.16.1. IlpenocTaBneHne MyHUIIUTIAIBHOW YCIYTH MO SKCTEPPUTOPHATBHOMY
IIPUHIUITY HEBO3MOXHO.

2.16.2. 3asBuUTENb BIIpaBe 0OPATUTHCS 3a MPEIOCTABICHUEM MYHUIIUIIATLHON
YCIYTM M TMOJaTh JOKYMEHTBI, YKa3aHHble B MYHKTE€ 2.6 HaCTOSIIEro
aIMUAHUCTPATUBHOIO PEIIAMEHTA, MPU HAIMYMU TEXHUYECKOM BO3MOKHOCTH B
anektporHoi Gopme uepes EIY, PIITY (npum Hamuyumm TEXHUYECKOU
BO3MOKHOCTH) C HCIOJIb30BAHUEM OAJICKTPOHHBIX JIOKYMEHTOB, MOJIMHUCAHHBIX
3JIEKTPOHHOW MOAMMUCHI0 B COOTBETCTBUM ¢ TpeOoBaHusMu denepanbHOro 3akoHa
«O0 27EKTPOHHOM MOIMUCH.

YnonHOMOUYEHHBIM oOpraH obecneunBaeT WH()OPMHPOBAHUE 3asBUTEICH O
BO3MOKHOCTH IMOJIYY€HUsS MyHUUHUNAIbHOU yciyru uepes EINTY, PIITY.

O6pamenue 3a ycayrod uepe3 EIII'Y, PIITY (npu Hanuuuu TEXHUYECKOM
BO3MOKHOCTH) OCYILECTBIISICTCS ITyTeM 3aloJIHEHUs WHTEPAKTHUBHON (QOpMBI
3asBieHUS (POpPMHUPOBAHUS 3amPOca O MPEAOCTABICHUN MYHHUIIATIAILHON YCIYTH,
COJIepKaHUE KOTOPOrO COOTBETCTBYET TpeOOoBaHUAM (OpPMBI  3asiBICHUS,
YCTAHOBJICHHOW HACTOSIIMM aJIMUHUCTPATUBHBIM PETIaMEHTOM) (J1ajee - 3ampoc).
OOpaiieHne 3asBUTENE B YIOJHOMOYEHHBIM OpraH YyKa3aHHBIM CIOCOOOM
obecreunBacT BO3MOKHOCTh HAMPABJICHHUS W TOJYyYCHHUS] OJHO3ZHAYHOU U
KOH(HUACHIIMANBHOW HHPOpPMALMKM, a TaKXKe MNPOMEKYTOUHBIX COOOIICHUN U
OTBETHOW WH(OpManuu B SJIEKTPOHHOM BHJIE C UCIOJB30BAHUEM D3JICKTPOHHOMN
NOANMCA B TOPSAKE, MPEIyCMOTPEHHOM 3aKOHOJATENIbCTBOM Poccuiickoi
denepanum.

2.16.3. Ilpu mnpegocTaBIeHUH MYHHUIMIIAIBHOW YCIYTH B JIIEKTPOHHOU
dopme nocpeacrsom EI'TIY, PIIT'Y (npu Hamu4yuu TEXHUYECKOW BO3MOXKHOCTH)
3asIBUTENI0 00ECIIEUNBACTCS:

NoJiydeHrue HHQPOpMAIMK O TOPAJIKE U CpPOKax MPEeJOCTABICHUS
MYHULIANAIBHOMN YCIIyTH;

3alUMCh HAa MPUEM B YIOJIHOMOYEHHBIM OpraH sl NOJAA4M 3asBJICHUS U
JOKYMEHTOB;

dbopMupoBaHUe 3aMpoca;

IIPUEM U PETUCTPALIMS YIIOJHOMOYEHHBIM OPraHOM 3apoca U TOKYMEHTOB;

MOJIyYEHHE pe3yJIbTaTa NPEeIOCTABICHUS MYHUIIUIIAIbHON YCIYTH;


consultantplus://offline/ref=427FA0631EE1A368C883FD5AB50BF4340D5E9EB34D745C10B555CE66BCCC2BE14D9D9966D20DEAE6aAyBH

17

MOJTyYeHHUE CBEJCHHI O XOJI€ BBITIOJIHEHUS 3aIlpOCca;

OCYIIECTBJICHUE OTICHKHA Ka4eCTBA MPEIOCTABICHUS MyHUITATIAILHON YCITyTH;

nocynebHoe  (BHecyleOHOE) oOKaJloBaHWE  pelIeHHMM W JeHCTBUH
(Oe3meiicTBUSA) YHOJHOMOYEHHOTO OpraHa, PYKOBOJUTENS YIOJIHOMOYEHHOTO
oprana 1u00 CHeIaIncTa YIIOJHOMOUYEHHOTO OpraHa.

2.16.4. Tlpu popmupoBaHUM 3ampoca B DJIEKTPOHHOM BHE (IIPU HAIUYUH
TEXHUYECKON BO3ZMOYKHOCTH) 3asSBUTEIIO 00ECIIEYNBACTCS:

BO3MO>KHOCTh KOIMPOBAHUS M COXPAHEHMS 3alpoca U MHBIX JTOKYMEHTOB,
HEOOXOIUMBIX ISl TIPEIOCTABIICHUS YCIIYTH;

BO3MOYKHOCTh T€4aTH Ha OyMa)KHOM HOCHUTEJI€ KOTUU AJIEKTPOHHOU (POpPMBI
3amnpoca;

COXpaHEHHE paHee BBEIACHHBIX B AJIEKTPOHHYIO (OpMy 3ampoca 3HAUYCHHUU B
1000 MOMEHT TIO JKEJIAHWIO TI0JIb30BATENsl, B TOM YHWCJIE TPU BO3HUKHOBEHUU
OolMOOK BBOJIa W BO3BpATE JJIsi TOBTOPHOIO BBOJIa 3HAYEHUM B BJIEKTPOHHYIO
dbopmy 3ampoca;

3aroJIHEHUE MO 2IEKTPOHHOM (HOPMBI 3aITpoca 10 Havalla BBOJa CBEICHUI
3asiBUTEJIEM C WCIOJIB30BAHMEM CBEJCHHUH, pa3MEIICHHBIX B (QeaepanbHOi
rocyapcTBeHHOM nH(popMannoHHoOM cucteme «EnnHas cucreMa uaeHTUUKaIuu
U ayTeHTHPUKANUU B HWHEOPACTPYKTYpe, OOECreyuBaromed HHPOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aWMOJICHCTBUE WH(POPMAIIMOHHBIX CHCTEM, HCIOIb3YEMBIX
JUISL IPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT B 3JIEKTPOHHOU
dopme» (manee - ECUA), u cBenenuii, onyonukoBannbix Ha EITIY, PIII'Y, B
4acTH, Kacarolerncs ceeeHuil, orcyrctByromux B EI'TIY, ECUA;

BO3MOKHOCTh BEPHYTHCSI Ha JIIOOOW M3 3TANOB 3aMOJHEHHS 3JIEKTPOHHOMN
dbopmbI 3ampoca 6e3 MOTepH paHee BBEACHHOW HHGPOpMAITUH;

BO3MOKHOCTh Aoctymna 3assutend Ha EI'TIY, PIII'Y k panee momaHHbIM UM
3ampocam.

[Ipn HampaBiIE€HHM 3ampoca UCIOJIB3YETCS MPOCTasi JIEKTPOHHAs IOJIHKCH,
IpU YCIOBUM, YTO JIUYHOCTH 3aABUTENS YCTAHOBJIEHA MPHU AKTUBAIIMU YUYETHOMU
3aIUCH.

3annpoc ¥ HHBIE JIOKYMEHTBHI, HEOOXOJAMMBbIE IS MPEOCTaBICHUS
MYHULIUNAIBHON YCIYTH, MOJNUCAHHBIE MNPOCTOW SJIEKTPOHHOW MOJINHUCHIO U
NMOJAHHbIC 3asBUTEJIEM, TMPU3HAIOTCA PABHO3ZHAYHBIMU 3allpoCy U HUHBIM
JIOKyMEHTaM, MOAMUCAHHBIM COOCTBEHHOPYYHOW IMOJIMUCHIO U MPEICTaBICHHBIM
Ha OyMa)KHOM HOCHTEIIE.

Y1oTHOMOYEHHBIN opraH o0ecreurnBaeT NpPUeM JTOKYMEHTOB, HEOOXOIUMBIX
JUIS. TPENOCTABICHUS MYHUIUNAIBHON YCIYrdM, W PETHCTpaluio 3ampoca 0e3
HEOOXOAMMOCTH MOBTOPHOTO MPEJCTABICHUS 3aABUTENIEM TaKHX JOKYMEHTOB Ha
OyMa)XHOM HOCHTENe, €CIM MHOE€ HE YCTaHOBJICHO (emepaabHBIMU 3aKOHAMH
Poccuiickori ®enepauu ¥ NPUHAMAEMbIMU B COOTBETCTBUM C HHUMHU
HOopMaTuBHbIMM akTamu [IpaBurenscTtBa Poccuiickonn depepanuu, 3aKOHaAMU
Kemeposckoit obnactu - Ky3bacca u nmpuHUMAaeMbIMH B COOTBETCTBUU C HUMU
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HopMmaTtuBHbIMU akTamu [IpaButenbctBa Kemeponckoii obnactu - Kysbacca.

[IpenocraBiieHre MyHULUITAIIBHON yCITyTH HAYMHAETCA C MOMEHTA MpUEMa U
perucTpaliuy  yIOJHOMOYEHHBIM  OpPraHOM  DJJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOIMMBIX I MIPEIOCTaBICHUSI YCIIYTH.

2.16.5. PesynmpTar MyHUIIUMATBHOW YCIOyrd BbIHaeTcss B Qopme
AJIEKTPOHHOrO JokymeHTa mocpeactsom EITTY, PIIIY (npu Hanmuuuwm
TEXHUYECKONM BO3MOKHOCTH), MOAMMCAHHOTO YIOJHOMOYEHHBIM JIOKHOCTHBIM
JUIIOM C HCIOJB30BAHUEM YCWICHHOW KBAJIU(DPUIIMPOBAHHOW AIIEKTPOHHOU
NOAMKUCH, B CJIy4yae, €ClM 3TO YKa3aHO B 3asBJICHUUM Ha MPEIOCTaBICHUE
MYHULMITAIBHOW YCIIYTH, HanpaBiieHHOM yepe3 EI'TTY, PIITY.

B umensix momyueHuss pe3yabTaTa MPEAOCTaBICHHSI YCIyrd Ha OyMa)KHOM
HOocuTesne (ecnu  3asgBUTENEM YKa3aHO B 3alpoce, HampaBJICHHOM B
YIOJIHOMOYEHHBIN opraH, yepe3 EI'TIY, PIII'Y, o nomydyenun pesynprara yciayru
Ha OymaxxHoM Hocutene) 3asutento Ha EITIY, PITY (npu wHamuuuu
TEXHHUYECKOH  BO3MOXKHOCTH)  OOecleyuBaeTcss 3amuch Ha  TOpHEM B
YIOJHOMOYEHHBIA OpraH, IPH 3TOM 3asIBUTEII0 00€CTIeunBaAETCS BOZMOXKHOCTh:

O3HAaKOMJICHHS C paclucaHueM paboThl YIMOJIHOMOYEHHOTO oOpraHa Jn0o
YIOJIHOMOYEHHOTO COTPYJHHKA YIOJHOMOYEHHOTO OpraHa, a Takke ¢
JOCTYITHBIMU ISl 3aIIMCH HA IPUEM JaTaMU U UHTEPBAIAMHU BPEMEHU IIPUEMA;

3amucu B JtoOble CBOOOJHBIE [JIsi MpUeMa JaTy W Bpemsi B Mpejesax
YCTaHOBJICHHOTO B YIIOJHOMOYEHHOM OpraHe rpaduka mpruema 3asiBUTEINCH.

B nensx npegocTtaBieHUs MyHULIUNIAIBHON YCIYTH YCTaHOBICHUE JTUYHOCTH
3asiBUTENS] MOYKET OCYIIECTBISITBCS B XOJA€ JMYHOIO IIPUEMA MOCPEICTBOM
NpeabsSIBICHUST Tacnopra rpaxnanuHa Poccuiickoit @epepanuu 1100 HHOTO
JOKYMEHTA, YAOCTOBEPSIOIIET0 JIUYHOCTh, B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM
Poccuiickoit denepanuu uin NoCpeCTBOM UACHTU(DUKAIIMY U ayTeHTU(DUKAIIUU B
opraHax, MpeAOCTaBISIONIMX MYHUIIUINAIbHBIE YCIYTH, MHOTO(QYHKIIMOHATBHBIX
[EHTpaxX € MCIHOJIb30BaHUEM MH(GOPMAIMOHHBIX TEXHOJOTUM, MPEIyCMOTPEHHBIX
yacThio 18 craten 14.1 @enepanbHoro 3akoHa ot 27 utonst 2006 roga Ne 149-D3
"O06 undopmanuu, HOOPMAIMOHHBIX TEXHOJIOTUSAX U O 3amuTe nHpopmanuu".

[Ipy npenocTaBieHUM MYHHULMOAIBHOW YCIyTH B 3JEKTPOHHOU (opme
uaeHTU(UKAIMSA U ayTeHTU(DUKAIUS MOTYT OCYIIECTBIISTHCS TOCPEICTBOM:

1) emuHO¥ cHCTeMbl UACHTH(PHUKAMKU W ayTEHTU(UKAIMU WIA HHBIX
rOCyapCTBEHHBIX HMH(POPMAIIMOHHBIX CHUCTEM, €CJIM TaKhe TOCYy/IapCTBEHHbIC
uH(POPMALIMOHHBIE CHCTeMbl B ycTtaHoBieHHOM IIpaButenbctBoM Poccuiickoit
denepanun MOpsAAKE OOECMEYUBAIOT B3aUMOJIEUCTBUE C E€AMHOM CHCTEMOM
UACHTU(PHUKAMKN U ayTeHTU(QUKAINHU, MPH YCIOBUM COBMAACHHS CBEJACHHUNA O
(bu3MYEeCKOM JIUIIE B YKa3aHHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

2) enuHOW cHUCTEMbl WIACHTHU(PUKAUUKM ¢ ayTeHTU(UKAIMH U EIUHOU
UH)OPMAIIMOHHON  CHUCTEMbl  TNEPCOHANBHBIX  JAHHBIX, oOecreunBaronei
00paboTKy, BKJIFOYast COOp M XpaHEHUE, OMOMETPUIECKUX TTEPCOHATBHBIX TaHHBIX,
UX TIPOBEpPKY U Tmepenadyy wuWHGOpMAIMM O CTENEHH UX COOTBETCTBUS
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IPEIOCTABICHHBIM OMOMETPUUECKUM IIEPCOHAIBHBIM JAHHBIM (PU3NYECKOTO JINIIA,
YCTaHOBJICHHOT'O B YIIOJHOMOYEHHOM OpraHe rpaduka nmpruema 3asiBUTENeH.

3. CocraB, nocj1e10BaTEJILHOCTh U CPOKH BbINOJTHEHUSA
aIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUA K MOPSAAKY HX
BbINIOJIHEHUS], B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHUS AJIMUHUCTPATUBHBIX
NMPOoUEAYP B dJIEKTPOHHOM GopMe

3.1. [IlpeaocraBieHue MyHUIMIAIBHON YCIYrH BKJIIOYaeT B  ceos
CIEeIyIOIINe aJMHUHUCTPATUBHBIC MTPOIICTYPHI:

OpUEM U PETUCTpallds 3asBICHUA U JOKYMEHTOB Ha IPEJOCTaBIICHUE
MYHUIIUTATBHON YCIYTH;

paccMOTpeHHe 3asiBICHHUS;

BbIJIaya pe3yJIbTara MpeA0CTaBICHUS! MyHUIUITAILHON YCIyTH.

3.1.1. ITpuem u peructpanus 3asBICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHHUITUTIATFHON YCITYTH.

OcHoBaHuEeM /JIs Hayajia MpeJOCTABICHHUS MyHUIIUTIAIBHON YCITyTH SIBISIETCS
JUYHOE OOpAIlleHHE 3asBUTEIISA B YIIOJTHOMOUYEHHBIN OpraH MO MECTY >KUTEIhCTBA
(MecTy mnpeObIBaHUS, MECTy (PAKTHYECKOrOo TMPOXKHUBAHUSA), C 3asiBJICHUEM U
JIOKYMEHTaMU; TOCTYIUICHHE 3asBIICHUS] M KOMUN JOKYMEHTOB B AJICKTPOHHOU
dbopme yepes PIIT'Y (mpu HAIMYMKM TEXHUYECKOU BO3MOXKHOCTH).

[Tpu nmuuHOM OOpameHnu 3asBUTEIS B YIIOJTHOMOUYCHHBINH OpraH CIECIHAIUCT
YIOJHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 32 MPUEM U BbIJIauy JTOKYMEHTOB:

yCTaHABIMBAET JIMYHOCTh  3asBUTENII HAa  OCHOBAaHWUU  JIOKYMCHTA,
YIOCTOBEPSIONIET0 €ro JUYHOCTh, MPEJICTAaBUTEN 3asiBUTENS - HAa OCHOBAaHUHU
JOKYMEHTOB, YAOCTOBEPSAIOIIUX €ro JUYHOCTh U MOJHOMOYHUS (B CiIydae ero
oOpaiieHus);

MPOBEPSIET CPOK JIEUCTBUS TOKYMEHTA, yJOCTOBEPSIOLIETO €ro JHUYHOCTh U
COOTBETCTBUE JAaHHBIX JOKYMEHTA, YJIOCTOBEPSIOUIETO JMYHOCTb, JaHHBIM,
yKa3aHHbIM B 3asBJICHHHM O TNPEIOCTABICHWU HHPOpManuu 00 OYepeaHOCTH
NPEJAOCTABIICHUS] JKUJIBIX TIOMEIICHUI Ha YCIOBUAX COLMAIBHOIO HaiiMa u
MPWIOKEHHBIX K HEMY TOKYMEHTaX.

B xonme mpuemMa JOKYMEHTOB OT 3asiBUTENSl CIEIUAIMCT, OTBETCTBEHHBIN 3a
MIPUEM U BbIIaYy TOKYMEHTOB, yIOCTOBEPSETCS, UTO:

1) TekcT B 3asBJIIEHHM O MPENOCTaBICHUM HH(OpManUK 00 OYEPEeIHOCTH
NPEIOCTABICHUS OJKWIBIX TOMEHICHHM Ha YCIOBUSAX COIMAIBHOTO HaiiMa,
MO/1J1a€TCsl MPOYTEHUIO;

2) B 3agBJICHUU O TIPEAOCTABICHUH WHPOPMAIMH 00 OYepPEIHOCTH
MPEIOCTABIICHUS] KUJIBIX MOMEIIEHUI Ha YCIOBHSIX COIIMAIBHOTO HaiiMa, yKa3aHbl
dbamunusi, uMs, OTYECTBO (MOCIEIHEe - TPU HANUYUHU) (PU3UUECKOro JHIa JU00
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HAaMMEHOBAHME HOPUANYECKOTO JINIA,;

3) 3agBieHHME O TPENOCTAaBIEHWHM HHPOpMAIUU 00 OYEPETHOCTH
IIPEAOCTABIICHHS] JKWIBIX TIOMEIICHUM Ha YCIOBUAX COLMAIBHOIO HanMa,
NOAMKUCAHO YIIOJHOMOYEHHBIM JIULIOM;

4) TpWIOKEHBl  JOKYMEHTBbl, HEOOXOOUMBbIE JUIsl  [PEAOCTaBICHMS
MYHHUIUIIAIBHOW YCITYTH.

IIpu ycraHoBieHHH (PAKTOB OTCYTCTBUS HEOOXOAUMBIX JOKYMEHTOB,
00s3aHHOCTh TIO TPEAOCTABICHUIO KOTOPBIX BO3JO0XKEHA Ha 3asBUTENS, MPH
HECOOTBETCTBUNU IIPEICTABICHHBIX JNOKYMEHTOB TpeOOBaHUAM
aIMUHUCTPATUBHOIO pErJaMEHTa - YBEIOMIISIET 3asBUTENS O BbIABICHHBIX
HEJOCTATKAaX B IPEACTABICHHBIX JOKYMEHTAaxX U MpeiaraeT IpuHATh MEPBI 10 UX
YCTPaHEHHIO.

B cnydae ecnm 3asgBUTENh HACTaMBAae€T Ha IPUHATHM JOKYMEHTOB -
NPUHUMAET NPEACTABICHHBIC 3asIBUTEJIEM JOKYMEHTHI.

B ciydae ecinm 3asgBUTENb CaMOCTOSITENIBHO PEIIMJI IMPUHATH MEphI IO
YCTPAHEHUIO HEIOCTaTKOB, TOCIE WX YCTpAaHEHUs TOBTOPHO oOpamaercs 3a
IIPEAOCTABICHUEM MYHHMIMNAIBHOW YCIYTM B IOPSAAKE, MPELyCMOTPEHHOM
HACTOSIIIIUM aJIMUHUCTPATUBHBIM PETIaMEHTOM.

Konuu 10KyMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS MYHHUIMNAIBHOM
YCIIyTH, TPEACTABIISIIOTCA B YIMOJHOMOYEHHBI OpraH BMECTE C MOJJIMHHHUKAMU
JUISL CBEPKU.

Ecnu mpexacraBieHHbIE KONMU YKA3aHHBIX JOKYMEHTOB HOTApHUAIBHO HE
3aBepeHbl (M MX HOTApUAIbHOE 3aBEPEHHE HE MPEIyCMOTPEHO (eaepaabHbIM
3aKOHOM), CIELHAIIUCT, OCYIIECTBISIOMIMNN NPUEM JTOKYMEHTOB, CPAaBHHUB KOIWU
JOKYMEHTOB C UX OpPUTHMHAJaMH, BBIIIOJHSET HAa TaKUX KOINUSAX HAANHUCh 00 HX
COOTBETCTBUHM OpPUTHHAJIAM, 3aBEPSET CBOCH MOJIMUCHIO C yKazaHueM (haMUJIUHU U
VHULAAJIOB.

MakcUMaJIbHBIM CPOK BBIIIOJIHEHUS] AJAMUHHUCTPATUBHOW MPOLEAYpPHI 10
OpUEMY U PETUCTPALMM 3asBICHHUS O MPeNoCTaBIeHUH HHpopmanuu o0
OYEPETHOCTH TPEIOCTABICHUS XWIbIX MOMEIIEHU Ha YCIOBUSX COIMAIBHOTO
HaliMa U IIPUJIOKEHHBIX K HEMY IOKYMEHTOB COCTaBJISET 1 IEHb.

Kpurepuii npuHATHS pelIeHUs: MOCTYIUIEHUE 3asBJICHHUS O IPEI0CTaBICHUN
uH(pOopMaLUU 00 OYEPETHOCTH MIPENOCTABICHHUS KUJIBIX TOMEIIEHUN Ha YCIOBUAX
COIIMAIbHOTO HaiiMa U MPHJIOKEHHBIX K HEMY TOKYMEHTOB.

PesynpraToM  aIMMHUCTPATHMBHOM  INpPOLEAYpHl  SBISIETCS NPHUEM U
perucTpanus 3asBICHHS O TMPEAOCTaBICHUH HHPOpMaruu 00 oOYepesHOCTH
IIPEAOCTABIICHNs JKWIBIX IIOMEIICHUI Ha YCJIOBHMSAX COLMAJIBHOIO HaliMa, U
IPUIOKEHHBIX K HEMY TOKYMEHTOB.

Nupopmanust o mpueme 3asdBICHUS O MPEAOCTaBICHUMM HHpopmanuu o0
OYEpPETHOCTH MPETOCTABICHUS KWIbIX MOMEIICHU Ha YCIOBUSX COLMAIBHOTO
HaliMa, U NPUIIOKEHHBIX K HEMY JOKYMEHTOB (DUKCHUPYETCS B YCTaHOBJIEHHOM
NOpsAKEe, B TOM YHCJIE€ B CHCTEME OJIJIEKTPOHHOTO JTOKYMEHTO00OpoTa (mpu
HAJIMYUU TEXHUYECKON BO3MOKHOCTH) YIIOJTHOMOYEHHOI'O OpraHa.
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B nenp perucrpauuu 3asBIEHUS O TMpeaocTaBieHUU uHGopMmanuu 00
OYEpPETHOCTH MPEIOCTABICHUS KWIbIX MOMEIICHHN Ha YCIOBHUSX COLMATIBHOIO
HaiiMa, U TPUIOKEHHBIX K HEMY JOKYMEHTOB, CHELHUAINCT, OTBETCTBEHHBIN 3a
OpUEM  JOKYMEHTOB, I€peAaeT NOCTYIHBIIHE JOKYMEHTBl  HayaJlbHUKY
YIIOJIJHOMOUYEHHOT'O OpraHa.

HavanpHMK  yIIOJTHOMOYEHHOTO  OpraHa  OTIHCBHIBAE€T  IOCTYIHUBIINE
JOKYMEHTBI PYKOBOJHTENO CTPYKTYPHOTO MOAPA3JIECIICHUS, OTBETCTBEHHOI'O 3a
npeaocraBiieHne uH(opManuu 00 OUYEPETHOCTH MPEAOCTABICHHS  KUJIBIX
MMOMEIIEHUN Ha YCIOBUSIX COUUAIBHOTO HAWMa.

[IpueM u peructpaiusi 3asBJI€HHS O NpeAOCTaBleHUH UHopManuu 00
OYEPEOHOCTH MPEIOCTABICHUS XKWIBIX MMOMENIEHUM Ha YCIOBHUSX COLHAAIBHOTO
HaliMa, ¥ TPUWIOKEHHBIX K HEMY JJOKYMEHTOB B (hOpME JIEKTPOHHBIX TOKYMEHTOB.

[Ipu H©HampaBieHWW 3asBICHUS O TMPEAOCTaBICHHH WHpopMamuu 00
OYEPEIHOCTH MPEAOCTABICHUS JKWIBIX NMOMEHIIEHUN Ha YCIOBUSX COLHAIBHOTO
HaliMa B DOJEKTPOHHOW (opMe (MpU HAMMYAU TEXHHUYECKOW BO3MOKHOCTH)
3asBUTEN0 HeoOxoaumo 3anoiHuTh Ha PIIT'Y anektponHyio dopmy 3ampoca Ha
MPEIOCTABIICHUE MYHHUUUNAIBHOW YCIYI'M, MPUKPENUTh K 3asBJICHUI0 B
AJIIEKTPOHHOM  BUJE  JIOKYMEHTBI, HEOOXOJUMBbIE Il  MPEJOCTaBICHUS
MYHHUIUIIAIBHON YCITYTH.

Ha EIII'Y, PIII'Y pa3smeniaercs oOpasell 3arnogHEeHUs dJISKTPOHHOU (HOPMBI
3asiBIICHUS (3aIpoca).

dopMaTHO-JIOTHYEcKasi MpOBEpKa CPOPMUPOBAHHOIO 3asiBICHUS (3ampoca)
OCYIIECTBIJISIETCSI AaBTOMATHYECKH IIOCIIE 3alOJIHEHHS 3asBUTEIIEM KaXI0ro u3
noJie  3JeKTpoHHOW  ¢opmbl  3ampoca. [Ipu  BBIABICHHMH  HEKOPPEKTHO
3aIOJTHEHHOTO TIOJIS JJICKTPOHHOW (hOPMBI 3ampoca 3asiBUTENh YBEAOMIIICTCS O
XapaKkTepe BBISIBJICHHOM OMIMOKM U TMOPSAKE €€ YCTPAHEHUsI IOCPEICTBOM
WH()OPMAITMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AJIGKTPOHHOU (opme
3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a MpHEM U BbIJAYy JOKYMEHTOB, IIpHU
MOCTYIUICHUU 3asIBJICHUS U JOKYMEHTOB B JIEKTPOHHOM BHJIE:

MPOBEPSIET  DJIGKTPOHHBIE  00pa3bl  JOKYMEHTOB  Ha  OTCYTCTBHUC
KOMITBIOTEPHBIX BUPYCOB U UCKAKEHHOUW MH(POpMAITIH;

PETUCTPUPYET JOKYMEHTbI B YCTAHOBJIEHHOM TMOPSJIKE, B TOM YHCJIE B
CHUCTEME DJJIEKTPOHHOTO JOKYMEHTOOOOpoTa (MpH HAIWYUU TEXHUYECKOU
BO3MO>KHOCTH) YIIOJJHOMOYEHHOI'O OPraHa;

dbopMUpyeT U HANpPABISIET 3asBUTENIO AJICKTPOHHOE YBEIOMJICHUE dYepe3
PIII'Y o nosmydyeHHH W PErvUCTPALMM OT 3asIBUTENS 3asBJICHUS (3ampoca) U KONMU
JOKYMEHTOB, B CITy4a€ OTCYTCTBHSI TEXHUYECKOW BO3MOXHOCTH aBTOMAaTUYECKOTO
yBenomiieHus 3assutens uepes PIITY;

HaIpaBJISIET TMOCTYNHUBUIMKA NAKET JOKYMEHTOB B 3JIEKTPOHHOM BHJIE
HAYAJIbHUKY YIIOJIJHOMOYEHHOTO OPTaHa.

HavanbHMK  yIIOJTHOMOYEHHOTO  OpraHa  OTHIHCBHIBAE€T  IMOCTYIHBIINE
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JOKYMEHTBl PYKOBOJUTEIK CTPYKTYPHOI'O MOJpa3[eiCHUs, OTBETCTBEHHOIO 3a
IpeloCTaBlIeHne HHPOpMAMU 00 OUYEpPEeIHOCTH MPENOCTABICHUS  KHIIBIX
IIOMEIICHUI Ha YCIOBUAX COLMAIIBHOIO HalMa.

MakcUMaJIbHBIM CPOK BBIIIOJIHEHHs] AJAMUHHUCTPATUBHOM MPOLEAYpPHI 10
OpUEMY U PETUCTPALMU 3asBICHHUS O MPEeAoCTaBIeHUM HHopmanuu o0
OYEPENHOCTH NPEAOCTABIEHUS JKWIBIX NOMEIIEHUM Ha YCIOBHSX COLMAIBHOTO
HaliMa, ¥ MPWIOKEHHBIX K HEMY JJOKYMEHTOB B (JOpME ANIEKTPOHHBIX JOKYMEHTOB
COCTaBJIsIeT 1 NEHB.

Kpurepuii npuHATHS pEIIEHUS: NTOCTYIUICHUE 3asBJICHHS O IIPEAOCTABICHUH
uH(pOpMaUK 00 0OUYEePETHOCTH MPEIOCTABICHUS )KIIIBIX MMOMEIICHUI Ha YCIOBUSIX
COLIMAJIBHOTO HaiiMa, U MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbpraToM aIMMHUCTPATUBHOM MPOLENYPHI SABIISETCA MPUEM, PETUCTPALIMS
3asIBJICHUS O NPENOCTaBICHUU MH(POPMALMHU 00 OYEpEeIHOCTU IPEIOCTABICHUS
JKAJIBIX TTOMELIEHUM Ha YCJIOBHUAX COLMAIBHOTO HanMMa, U IMPWIOKEHHBIX K HEMY
JOKYMEHTOB.

Nudopmanust o mpueMe 3adBICHUS O MPEAOCTaBICHUH HH(OpMaIuu 00
OYEPEIHOCTH MNPEIOCTABICHUS KWIBIX MOMEIICHUM Ha YCIOBHAX COLMAIBHOTO
HaiiMa, W TNPUIIOKEHHBIX K HEMY JOKYMEHTOB (DUKCHPYETCS B YCTAaHOBJICHHOM
NOpsAJKE, B TOM UHUCJIE B CHCTEME DJJIEKTPOHHOIO JOKYMEHT00OOpoTa (mpu
HaJIMYHUH TEXHUYECKOW BO3MOKHOCTH) YIIOJTHOMOYEHHOI'O OpraHa.

3.1.2. PaccmoTtpenue 3asiBiICHUS.

OcHoBaHueM [Jii  Hayajda  aJAMHHUCTPATHUBHOM  MpoOLEIypbl  pHU
pacCMOTpEHUU 3asBJICHUS B THUCbMEHHOW (DIIEKTPOHHOHN) Qopme sBisieTCs
NOCTYIJICHUE 3asBJICHUS PYKOBOJIUTEIIO CTPYKTYPHOTO MOJpa3/elieHus, B
T€YEHUE OJHOro paboyero JHA  NEpefaeT  3asBICHUE  CHELHUATUCTY
YIOJHOMOYEHHOT'0 OpraHa Ha UCTIIOJHEHUE

Crnenraiyuct ynoJJHOMOYEHHOTO OpraHa:

MIPOBEPSIET COOTBETCTBUE 3asIBJICHUS YCTAHOBJICHHBIM TPEOOBAHUSM;

yCTaHaBIMBAaeT HaJIWYME WM OTCYTCTBHE IIpaBa Ha MPEIOCTaBICHUE
MYHUITUTIATBHON YCIYTH;

TOTOBUT TMPOEKT OTBETA 3asBUTEIIO0 O MPEAOCTaBICHUH HWH(OpPMAIUHU TI0
dopme cormacHo mnpuiokeHuro Ne 3 K HaAcTOsIEMY aJIMUHHUCTPATUBHOMY
pernameHTy Jau0o0 yBegomiieHUs: 00 OTKa3e B MPEJOCTaBICHUU HMHPOPMALUU TIO
dopme cormacHo mnpusoxkeHuro Ne 4 Kk HacTOsIIEMY aJIMUHHUCTPATUBHOMY
pETIaMeHTy;

TOTOBBI TPOEKT OTBETa 3asBUTEIIO0 O TMPEJOCTaBICHUU HHPOpMALIUU
(yBemoMieHHss 00 OTKa3e B NPEIOCTaBICHHMH WHQPOpMAIHWHU) B J€Hb €ro
MOATOTOBKHU IMEPEAeT PyKOBOJUTENIO YIIOJTHOMOUYEHHOI'O OpraHa.

PykoBomuTenb YMOJMHOMOYEHHOTO OpraHa MOJAMUCHIBAET MPOEKT OTBETa
3asBUTENI0 O TMpenocTaBieHun wuHbopmanuu (yBeaomiieHHs 00 OTKa3ze B
peoCTaBICHUH UH(OpMAITUN).
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MakcumanbHblii CPOK BBIMOJHEHUS] aJIMUHUCTPATUBHOU MPOILEAYphl MPHU
PacCMOTPEHHH 3asBJICHHUS] B MUCBMEHHOU (dJeKTpoHHOM) popme cocrtaBmser 10
pabouux JHEH.

Pe3ynbraToM  aAMUHHUCTPATUBHOW  MPOUEAYpPhl MOpPU  PACCMOTPEHUU
3asBJICHUSI B MUCHBMEHHOM (PJEKTPOHHOMN) (hopme SBISETCS MOJArTOTOBKA OTBETA
3asIBUTENIO0 O MPEAOCTaBICHHH WHMOpManuu MO0 yBeaOMIIEeHHE 00 OTKaze B
Pe0CTaBICHUH UHPOPMALIUH.

PesynbTaT ukcupyeTcss B yCTAHOBJICHHOM IOPSIKE, B TOM YUCJIE B CUCTEME
AJIEKTPOHHOTO JIOKYMEHTO00O0pOTa (MpU HAIMYUU TEXHUYECKONW BO3MO>KHOCTH)
YIOJIHOMOUYEHHOT'O OpraHa.

3.1.3. Beinaua pe3ynbrara npe1oCTaBICHUs MyHUITUTIAIBHON YCITyTH.

OcHoBaHueM [Ji1 Hayajlla aJIMHUHUCTPATUBHOM NPOLEAYpPHl SBIISIETCS
IIOATOTOBJICHHBIM TPOEKT  YBEIOMIJICHHS O MPENOCTABICHUN MYHHULIMIAIBHON
yCIIyTH 1100 00 0TKa3e B MPEJOCTABICHUN HHGOPMAITUH.

B Xxonme BBHIIONHEHHs AIMHHUCTPATUBHOM IPOLEAYPHl CHELUAINCT
YIIOJIHOMOUYEHHOTO OpraHa:

PETUCTPUPYET OTBET 3asBUTENI0O O MPEAOCTaBICHUH UHGOPMALUU
(yBemomieHue 00 OTKa3e B MPeJOCTaBICHUU HHGOPMAIUU) B CUCTEME;

OTBET 3asBUTEII0 O TMpenocTaBieHUn HHPopMmanuu (yBeromieHHe 00
OTKa3e B NPENOCTaBICHUU HH(OOpMALMK) HANpPaBISET 3asBUTEIIO0 CIOCOOOM,
YKa3aHHOM B 3asBJICHUU B Te€YeHHE 3 paboumx THEH ¢ MOMEHTa PErucTpaiuu B
CUCTEME JIEJIONPOU3BOJICTBA.

B ciywae mnomaum 3agBUTENEM JOKYMEHTOB B DJJEKTPOHHOM  BHUJE
nocpenctsom EITIY, PIII'Y (nmpum Hamuyuum TEXHUYECKOHM BO3MOXKHOCTH) U
YKa3aHHM B 3alpoce€ O IIOJYYEHHHM pe3yJbTara IPEAOCTABICHUS YCIyTH B
AIEKTPOHHOM BHJE, CIIEHMAINCT, OTBETCTBEHHBI 3a MPUEM H© BBIAAYY
JIOKYMEHTOB, CKaHUPYET MPEA0CTaBICHHYI0 HHPOPMALIKIO, THO0 yBeIoMIIeHUE 00
OTKa3€ B MPEIOCTABICHUU MYHHIUMIIAJIBHOW YCIYTM WM HAIPAaBISIET 3asBUTEIIO
yepe3 EI'TIY, PIII'Y nubGo wHampaBiser B (opme 3IEKTPOHHOTO JOKYMEHTa,
MOAIMCAHHOTO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM C HCIOJIb30BAHUEM
YCWICHHOW KBaTU(UIIMPOBAHHOW JJICKTPOHHOW TMOAMMNCH, B JIMYHBIA KaOWHET
sasButenss Ha EITIY, PIIT'Y (npu HaMMuMM TEXHUYECKOW BO3MOKHOCTH).
OpuruHai pemeHus 3assBUTENb BIPABE 3a0paTh B YIIOJTHOMOYEHHOM OpPTraHe;

IpY HAMpaBJICHUU OTBETA 3asBUTENIO O MPEJOCTABICHUU HWHMOpMaUU
(yBemomiieHHUsI 00 OTKa3e B MpeIOCTaBICHUN WH(POpMAINK) B TUCBMEHHOU opme
0 TIOYTE BHOCHUT CBEJICHUS 00 OTIPABKE B PEECTP MOYTOBBIX OTIPABIICHUI;

IIPU JJUYHOM BPYUYEHHUH OTBETA 3asIBUTEIIO O MPEIOCTABICHUN UHPOPMALINU
(yBemomieHuss 00 OTKa3e B MpenocTaBlieHWd HHPOpMAIMU) Tpeasiaract
3asIBUTENI0 HA KOMHMM YKAa3aHHOI'O OTBeTa (YBEIOMJIEHHUS) CAENATh OTMETKY O €ro
MOJIyYeHHUH, TOCTAaBUTh 1aTy U MOJIHUCH ¢ pacInpOBKOH.
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MakcumanbHbIi CPOK BBINOJIHEHUS] aJMUHUCTPATUBHOM MPOIEAYPHl MpPH
oOparieHun 3asBHUTEN B OTIEN C 3asABJICHHEM B MHUCHbMEHHOU (JIIEKTPOHHOMN)
dbopme cocraBisier 3 paboyux JAHS C MOMEHTa PErUCTpallMM B CHCTEME

JEONPOU3BO/ICTBA.
Pe3ynpTaToM aAMUHUCTPATUBHOM MpOLEAYypbl U CIOCOOOM (uKcanuu
pe3yabTara  BBIIIOJHEHUS aIMUHUCTPATUBHOU MpOUEaypbl  SIBIISIETCS

HarpaslieHHe (BpydYeHHE) 3asBUTENI0 OTBETa O NPEIOCTABICHHU WH(POPMALUH
a10o0 yBenomileHHs 00 0TKa3e B MPEIOCTaBICHUH HH(DOpMAIIIH.

3.2. Ilopsok ucpaBiieHHs! TOMYIICHHBIX OMEYaTOK U OMMOOK B BBIIAHHBIX B
pe3yJibTare Npe10CTaBICHUS MyHULIMNIAIbHON YCIYTH JOKYMEHTAX.

OcHoBaHveM i1 Hayajga AaJAMUHUCTPATUBHOM MpPOLEAYPHl  SIBISIETCS
NPEACTABICHUE 3asBUTEJIEM B YIOJHOMOYEHHBIM OpraH 3asBiieHus 1o (Gopme
COTJIaCHO MpHIOkeHHIo Ne 5 K HacToAIEMYy aIMUHUCTPATUBHOMY PETJIaMEHTY 00
UCIIPABJICHUU OMIMOOK W OINEeYaTOK B JIOKYMEHTax, BBIIAHHBIX B pe3yJbTaTe
IIPEAOCTABIICHUS] MyHULIUNIAIBHOMN YCIIyTH.

K 3agBiaeHn0 NOMUMO JOKYMEHTOB, SBISIFOIIMXCS OCHOBAHUEM JJIS
UCIpaBlICHUsI OWIMOKK (OMeYaTKu), 3asgBUTENb MPUKIAIBIBAET OpPUTHHAI
JIOKYMEHTA — Pe3yJIbTaTa MpPeIOCTaBICHUS MYHULIUTTAIbHON YCIYTH HA OyMa)kKHOM
HOcHUTENE (ITPU HATMYUH).

JIOJDKHOCTHOE ~ JIMLO  YIIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 3a
IPENOCTABICHNE  MYHULMIAIBHOM  YCIYTM, paccMaTpuBaeT  3asBJICHUE,
MPEICTABICHHOE (HAMPABICHHOE) 3asBUTENIEM, U MPOBOJUT MPOBEPKY YKAZAHHBIX
B 3asIBJICHUU U JOKYMEHTaX CBEICHHUI B CPOK, HE MPEBBIIAIONTNI 3 pabouux aHEn
C JaThl PETUCTPALIMU COOTBETCTBYIOIIETO 3asIBJICHHUS.

Kpurepuem npunATHs pemieHns no aAMUHUCTPATUBHON NIPOLEAYPE SABIAECTCS
HaJIM4KMe WM OTCYTCTBHE TaKMX OMedaTok U (win) omubok. B ciyyae BhIsIBICHUS
JOMYIIEHHBIX ONEYaTOK W (WiM) OMMOOK B BBIAAHHBIX B pe3yJbTare
MPEJOCTABICHUS] MYHUUUIIAIBHOM YCIYTH JOKYMEHTAaX JOJDKHOCTHOE JIMIIO
YIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHWE MYHHUIIMIIAJIBHOU
YCIIYTH, OCYIIECTBIISIET UCIIPABJICHUE U 3aMEHY YKa3aHHbBIX JOKYMEHTOB B CPOK, HE
IIPEBBIIAIOIMINMT 5 THEN C MOMEHTA PErUCTPALlMA COOTBETCTBYIOIIETO 3asIBJICHUS.

B ciydyae oTcyTcTBUS OnedaToK U (W) OMIKOOK B TOKYMEHTAaX, BbIIAHHBIX B
pe3yapTare NpPEeNOCTABICHUS MYHULUIIAIBHOW YCIYyTH, MJOJDKHOCTHOE JIAIIO
YIOJIJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHHUIIMIAJIbHON
yCIyTH, MUCbMEHHO COOOIIAET 3asiBUTEIN0 00 OTCYTCTBUU TAKUX OMEYATOK U (MJIH)
omuOOK B CpPOK, HE TNPEBBINAIOMMN S5 JHEH ¢ MOMEHTa perucTparuu
COOTBETCTBYIOLIETO 3a5BJICHUS.

3asBieHue 00 MCHPABICHUH OLUIMOOK U OMEYaTOK B JIOKYMEHTAaX, BbIJIAHHBIX
B pe3yibTare MNpPEJOCTABICHUS MYHUUUIAIBHOM YCIyTd, MOXET OBITh
MPEICTABJICHO 3asBUTENIEM B DJIEKTPOHHOM (hopme, B ToM uucie uepes PIITY (npu
HAJIMYHH TEXHUYECKOU BO3MOKHOCTH).

B cnyudae nonauu takoro 3assienus yepes PIII'Y ucnpaBieHHbIN JOKYMEHT B
3JIEKTPOHHOM BHJI€ WJIM CKaH JOKyMEHTa Ha OyMa)XHOM HOCHTENE, JTOKYMEHT,
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uHpopmMupyomuii 00 HUCHpaBIeHWH OMIMOKKM B BBIJAHHBIX B pe3yJbTaTe
MIPEIOCTABIICHUS] TOCYAAPCTBEHHON YCIYTH JOKYMEHTaX WJIH YBEIOMJICHHE 00
OTCYTCTBUM OIIMOKM (OIIMOOK) B BBIAAHHBIX B pe3yJbTaTe MNPEJOCTABICHUS
TOCYJapCTBEHHON YCIYTHM JIOKYMEHTax, pa3MeIllaeTcs B JIMYHOM KaOWHETe
3asButend Ha PIITY.

PesynpTaToM  aAMHHUCTPATHBHOM  TPOIEAYpHl  SIBISETCS  BbIJada
(HampaBiieHKE) 3asIBUTENIO UCIPABICHHOTO B3aMEH paHee BbIJIAHHOTO JOKYMEHTA,
SIBJISTFOITIIETOCS PE3YJIbTATOM TIPEIOCTABICHUS] MYHUIIUTIATLHON YCIYTH, UM OTKa3
B UCTIPABJICHUHU OTI€YaTOK U (MJIM) OIITHOOK.

4. ®opMBbI KOHTPOJIS 32 HCIOJTHEHHEM aIMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. Tlopaok OCYUIECTBICHHUS TEKYIIETO KOHTPOJISI 3a COOJIIOJCHHEM U
UCIIOJTHEHHEM JOJKHOCTHBIMU JULAMHU MOJIOKEHU N HAaCTOSIIETO
aJIMUHUCTPATUBHOTO pErjlaMeHTa M UWHbIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
YCTaHABIMBAIOMIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHHUIIUTIAIBHOW YCIYTH, a
TaK)Ke MPUHATHEM PELICHUN JOJKHOCTHBIMU JIMIIAMH.

Texymmii KOHTPOJIb 32 COOJIFOCHUEM M HWCIIOJTHEHUEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMH JIMIIAMHU HACTOSIIIETO aJMUHUCTPATUBHOIO pErjiaMeHTa M MHBIX
HOPMATHBHBIX  TPABOBBIX  AKTOB,  YCTAHABJIMBAIONMX  TpeOOBaHUS K
PEJOCTABICHUIO MYHUIUMIAIBHON YCIyrd, a TakkKe NPUHATHEM  peuieHui
JTOJKHOCTHBIMU JIMIITAMH OCYIIECTBIIECTCS HAYaIbHUKOM OT/AENA.

4.2. ITopsiAoK ¥ MEPUOIUYHOCTh OCYIIIECTBICHUS MJIAHOBBIX U BHEIJIAHOBBIX
IPOBEPOK IOJHOTHI M KauecTBa NPEAOCTABICHUS MYHULMUIIAIBHOW YCIYTH,
NOpSIIOK U (OPMBI  KOHTPOJIST 32 TOJHOTOW M KAa4eCTBOM MPEIOCTABICHUS
MYHULUNAIbHOMN YCIIyTH.

[IepnoIMYHOCTE OCYLIECTBICHUS TEKYIIErO KOHTPOJISI YCTaHaBIMBACTCSA
HAaYaJIbHUKOM OTJENa.

[Io pesynapTaTamM MpPOBEPOK HAYAIBHHMK OTHENA JAaeT yKa3aHUsA IO
YCTPaHEHHUIO BBISBIICHHBIX HAPYLIEHUW U KOHTPOJIIMPYET UX UCITOTHEHHUE.

KOHTposIb 32 TNOJHOTOM M KayeCTBOM MPENOCTaBICHUS MYHHUIMIAIBHOU
yCIyTH BKIIOYAET B ce0s1 MPOBECHUE MJIAHOBBIX M BHETJIAHOBBIX ITPOBEPOK.

[InaHOBBIE TNPOBEPKH IPOBOAATCS HE peXke, 4eM pa3 B TOd B XOJIe
OCYILIECTBJIEHUS MEPOIIPUATUI 110 PEBU3UH OYEPETHOCTH.

BHennaHoBbIE MPOBEPKH NMPOBOJATCA B paMKax pacCMOTPEHHUs OOpalleHHit
3asiBUTENIEN O HApYILIEHUU WX IpaB U OOpAIIEHUM MHBIX JUL O HAPYLICHUU IpaB
3asiBUTEJIEH (JIeMyTaToOB, OPraHOB IPOKYpaTyphl U Ip.).

B ciy4yae BbIABICHUS HAPYLIEHUW TMPaB 3asBUTENIEH OCYLIECTBIAECTCS
IIPUBJICYECHNE BUHOBHBIX JIUI K OTBETCTBEHHOCTH.

IIpn nmpoBepke paccMaTpUBAIOTCA BOIPOCHI, CBA3AHHBIE C IIPENOCTABICHUEM
MYHUIUIIAJIBbHOMN YCIYTH.
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4.3. OTBETCTBEHHOCTh MYHHUIIMIAIBHBIX CIYXallMX OpraHa MECTHOTO
CaMOYTIPaBJIEHUsI M HWHBIX JOJDKHOCTHBIX JIMI[ 3a pEUIeHUuss U JIeUCTBUS
(Oe3meiicTBUE), NpUHUMAaeMbie (OCYIIECTBISIEMbIE) B XOJ€ MPEAOCTABICHUS
MYHUIUTIATBHON YCITYTH.

JIOJDKHOCTHBIE ~ JIMIIAa, OTBETCTBEHHBIE 32  BBINOJHEHUE  KaXJ0ro
aJIMUHUCTPATUBHOTO JIEWCTBUS, BXOJMSIIET0 B COCTaB aJMHHUCTPATHUBHOU
MPOIEAYyPhl, HECYT OTBETCTBEHHOCTh 3a HECOOJIOICHHE ¥ HEUCIIOJTHEHUE
MOJIOKEHUN HACTOSIIETO aIMUHUCTPATUBHOIO PErJIaMEHTA.

OO0s3aHHOCTH ~ yKa3aHHBIX  JOJDKHOCTHBIX  JIMII  ONPEAETSIOTCS X
JOJKHOCTHBIMU MHCTPYKIUSIMU.

Hapymienue yka3aHHBIMU JTOJXKHOCTHBIMU JIMIIAMU MOPSJIKA MIPEIOCTABICHUS
MYHUIIUNIAJIBHON YCIyrM BJIeYeT 3a COOOM OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOAATENbCTBOM Poccuiickon @enepannu.

4.4. TlonoxxeHus, XapakTepU3ylollKe TpeOOBaHHUA K MOPSAAKY H (popmam
KOHTPOJIS 3@ MPEJOCTABIEHUEM MYHULIMIIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI
IpaXKJaH, UX 00bEAMHEHUN U OpraHU3ALM.

I'paxnane, ux OOBEAMHEHMS W OpPraHMU3AlMM HMMEIOT IPAaBO HANpaBIATH B
OpraH MECTHOTO CaMOYMIpaBlICHUs UHAUBUAYAIbHbBIE M  KOJUICKTUBHBIC
oOpallleHus C MNPEUIOKEHUSIMH, PEKOMEHJIAUUSMU I10 COBEPILICHCTBOBAHUIO
MOpsAIKA MPEAOCTABICHUS MyHUIIUIIATbHOM YCIIYTH, a TaKXKe >KaoObl U 3asBICHUS
Ha JjeiictBus (Oe3nelicTBHE) opraHa MECTHOIO CaMOYIIPaBJIEHMs, A TakKke
JOJKHOCTHBIX JIML, MYHUIMOAIbHBIX CIY)XAaIlUX W TPUHATHIE UMHU PEIICHHS,
CBSI3aHHBIE C MPEAOCTAaBICHUEM MYHULUIIAIBHON YCIYTH.
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5. JlocyneOHblii (BHeCYyAeOHbIi1) MOPAI0K 00:KAJI0BAHUS PellleHUH 1
peiicTBuii (0e31elicTBUS) OPraHa, NpeaoCTABISIIIECr0 MyHUIUNIAJIbHYIO
yCJIyIry, MHOTO(pYHKIIHOHAJIBHOI0 HEHTPA, OPraHU3alMii, a TAKKe X
AOJIKHOCTHBIX JIMI, MyHUIUIAJbHBIX CIYKALIHUX,
padoTHukoB MPI]

5.1. 3asBUTEND BOpPABE B 10CYA€OHOM (BHECYEOHOM) MOpAJIKE 00KaIoBaTh
nevictBus (0€3MEeUCTBUE) W pEUICHUs, OCYIIECTBIsieMble (TIPUHSTHIE) B XOJIE
MPEIOCTABICHUS MyHHUIIUITAIEHON YCIIYTH.

5.2. 3agBuUTeNb MOXKET 00PATUTHCA € Kan000H B CIEAYIOLIUX CIyqasiX:

HapylleHWe  CpOKa  perucTpauuM  3ampoca O  NPENOCTABICHUU
MYHUIMNIAJIBHON YCIyru, 3ampoca, ykazaHHOro B cratbe 15.1 denepanbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MOPeIOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIIYI»;

HapylIeHUEe CPOKA MPEIOCTABICHUS MYHULIMIIAIbHON YCIIYTH;

HapylleHUE CpOKa WM MOpPSAKAa BbLAAYM JOKYMEHTOB IO pe3yJbTaTaM
IIPEAOCTABICHNS MyHULIUIIAIIBHOU YCIIYTH;

TpeOoBaHUE Yy 3asBUTENS JOKYMEHTOB WM HHpOpMaluu  JMOO
OCYILECTBJIICHUS ACHUCTBUM, IPEIOCTABICHUE HWIIM OCYLIECTBIEHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMHM INPaBOBbIMU akTaMu Poccuiickon denepauuw,
HOPMATHBHBIMU TIpaBOBBIMH akTamMu KemepoBckoit ob6mactu - Kysz0acca,
MYHULHUNAIbHBIMA IPABOBBIMU aKTaAMHU JUISl NPEJOCTABIEHUS MYHHIMIAJIBHON
YCIIYTH;

OTKa3 B MpHUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMATUBHBIMUA NpaBOBbIMU akTaMu Poccuiickon ®denepaunu, HOPMATUBHBIMU
npaBoBbiMU akTamu KemepoBckoit obOmactu — Kys0acca, MyHULIUNATIbHBIMU
IIPABOBBIMM aKTAMU ISl IPEAOCTABICHNS] MyHULMITAIIBHOW YCIIYTH, Y 3asiBUTEIIS;

OTKa3 B IPEAOCTABICHUA MYHULIMIIAJBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE MPETyCMOTPEHbI (efepaibHbIMU 3aKOHAMU U NMPUHSATHIMH B COOTBETCTBUU C
HUMU WHBIMU HOPMAaTUBHBIMU IIpaBOBBIMM akrtaMu Pocculickonn ®Penepaunuu,
3aKOHAMH M MHBIMH HOPMAaTHBHBIMHU IIPaBOBBIMU akTamMu KemepoBckoit 001acTu —
Ky3z0acca, MyHUIIUTIaTbHBIMU TIPABOBBIMH aKTaMU;

3aTpebOBaHUEe MPHU NPEIOCTABICHUHM MYHHUIMIAIBLHOM YCIYrW IUIaThl, HE
IIPEIyCMOTPEHHOW HOPMAaTUBHBIMHU IPaBOBbIMU akTaMu Poccuiickoit denepannu,

HOpPMaTUBHBIMM TpaBoBbIMU akTamu Kemeposckoit obmactu — Kysbacca,
MYHHIIATIATEHBIMU TPABOBBIMU aKTaMU;
OTKa3  OpraHa,  MNPEAOCTABISIIONICTO  MYHHUIHMIIAIBHYIO  YCIYTY,

JOJDKHOCTHOTO JIMIIA OpraHa, MpPelOCTaBISIONIET0 MYHUIUMIAIBHYIO YCIYTy, B
WCIIPABJICHUN JOIMYIICHHBIX OMNEYaTOK M ONIMOOK B BBIJIAHHBIX B PeE3yJbTaTe
NPEJAOCTAaBICHUS] MYHULUNAIBHOW YCIyrd JOKYMEHTaxX JuOO0 HapylleHue
YCTaHOBJIEHHOTO CPOKa TaKUX UCIPABIICHHUII;
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NPUOCTAHOBIIEHUE TMPEAOCTABICHUS] MYHULUMAIBHOM  YCIyTd, €clid
OCHOBaHUSI TPHOCTAHOBIICHUSI HE TMPEAYCMOTPEHBI (heneparbHbIMU 3aKOHAMH W
NPUHSATHIMU B COOTBETCTBUM C HUMH MHBIMU HOPMAaTHUBHBIMU MIPABOBBIMU aKTaMU
Poccuiickoit ®deneparnuu, 3aKoHAMHU W WHBIMH HOPMATHBHBIMH IPABOBBIMU
aktramu KemepoBckoit obOnactu — Kyszbacca, MyHUIIMTAIbHBIMU MPABOBBIMU
aKTaMU;

TpeOOBaHUE Yy 3asBUTENS MPU MPEIOCTABICHUHM MYHULUNAIBHON YCIyTH
JIOKYMEHTOB WJIM WH(OpMAIUU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX
HE VYKa3blBAIUCh MpHU TMEPBOHAYAIBLHOM OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOAUMBIX [IJISi TIPEAOCTABIICHHUS] MYHHUITUTIATHHOW YCIYTH, 32 HCKIIOYCHUEM
ClIy4aeB, IPEeIyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctathu 7 denepalibHOro 3aKOHa
or 27.07.2010 Ne 210-®3. B ykazanHom ciydae gocyaeOHoe (BHecyaeOHOE)
o0’kaJloBaHUE 3asBUTEJIEM pellieHru u nectBuii (0e3nericteust) M®II, paboTHuka
M®I] Bo3mokHO B city4ae, ecnu Ha M®IL, pemenus u nerictBus (6e31eiicTBHC)
KOTOpPOro  OOXKaNyrOTCS,  BO3JOXKEHAa  (QYHKUUMSA 1O  MPEAOCTABICHUIO
COOTBETCTBYIOIINX MyHUITUTIATLHBIX YCIYT B TIOJIHOM  00BEME B TIOPSJIKE,

onpeneneHHoM 4acteto 1.3 cratem 16 ®enepanbHoro 3akona ot 27.07.2010
Ne 210-@3.

5.3. Kanoba nogaercst B opraH MECTHOTO CaMOYIPABJIECHUSI B MUCbMEHHOU
dbopMe, B TOM YHUCIIE MPU JIUYHOM MPUEME 3aSBUTENS, MU B DJIEKTPOHHOM BHUJIE.
XKanoba paccMarpuBaercs OpraHoM MECTHOTO CaMOYIIPABJICHUS.
YHOTHOMOYEHHBIMM Ha pPAacCMOTPEHHUE KAJIOOBl JOHKHOCTHBIMU — JIMLAMH,
KOTOpPBIM MOJKET OBITh HaIpaBlICHA *ajnoba, SBIAIOTCS IJaBa OpraHa MECTHOI'O
CaMOYIIPAaBJICHHs, 3aMECTUTENb TJIABbl, KYpPUPYIOIIMKA JAaHHOE HANpPaBJICHUE
paboThl, HAYAJIBHUK OTAENA.

5.4. Kanoba Moxer OBITH HaIpaBjeHa IO MOYTE, C HCIOJb30BaHUEM
nH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHON cetn  «MHTepHeT», OQUIINaIbLHOTO
caiiTa OpraHa MECTHOTO CaMOyNpaBJ€HHUs, EIMHOro moprana, a TakKe MOXKET
OBITh MPUHSITA [IPU JTUYHOM MIPUEME 3aIBUTEIIS.

XKanoba Ha pemenus u aercteus (0e37eiiCTBUE) OpraHa, MpeaoCTaBISIIOIIETO
MYHULMNAIBHYK YCIYTy, JAOJDKHOCTHOIO JIMIA OpraHa, IPEedOCTaBISIOLIETO
MYHULUNAIBHYIO YCIYTy, MyHUUUNAIBHOTO CITY>Kallero, PyKOBOJIUTEIS OpraHa,
MIPEIOCTABIIAIONIETO MYHUITUTIATBHYIO YCIYTYy, MOXKET OBITh HaIllpaBJieHa 1o T0UTe,
yepe3z M®II, ¢ ucnonp3oBanmemM UHPOPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHOW CETH
«MHTEpHET», OPUIINATHLHOTO CaiiTa OpraHa, IPeI0CTaBISIONIET0 MyHHITUTIATHHYTO
yeayry, EITY, PIT'Y, a Takke MoxeT ObITh MPUHATA MPU JIMYHOM IpUEME
3asIBUTEJIS.

5.5. Kanoba nomkHa coaepKarh:
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HalMEHOBaHHE OpraHa, IMPEeJOCTABISAIONIETO MYHUIIMIAIBHYIO YCIyTY,
JOJKHOCTHOTO JIMIA OpTaHa, MPEeJ0CTaBISIONIEr0 MyHUIIMTIANBHYIO YCIYTY, TH00
MYHUIIUNIAIBHOTO CIY)Kallero, pemeHus u aeiictBus (Oe3neiicTBHE) KOTOPBIX
00XKaIyIoTCs;

damunuio, UMs, OTUYECTBO (MIPH HAJIWYHMH), CBEACHUS O MECTE KHUTEIHCTBA
3agBUTENS - (pu3mMyeckoro mnuna JWOO HaWMMEHOBAaHUE, CBEJIEHUS O MeCTe
HAXOXJCHUS 3asBUTENs — IOPUIMYECKOTO JIMIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO Tenedona, ampec (aapeca) 3JIEKTPOHHOW MOUYTHI (MPU HAIWYUHW) U
MIOYTOBBIH aJpec, M0 KOTOPHIM JIOJIKEH OBITh HANpaBJIEH OTBET 3asBUTEIIO;

CBeZIeHHsI 00 00XayeMbIX peUICHUSIX U AeHCTBUAX (O€31eiCTBUN) OpraHa,
IPEOCTABIISIONIEr0 MYHUIIUITAIBHYIO YCIYTY, MyHULIMTIAIBHOTO CITYKAaIlero;

JOBOJIbI, HA OCHOBaHUHM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
neiictBueM (Oe3deiicTBUEM) oOpraHa, MPEIOCTABISIONIETO MYHUIIUNAIBHYIO
yCIyTy, MyHUIIMIIAIBHOTO CIY>Kallero. 3asBUTEEM MOTYT ObITh MpeICTaBICHBI
JOKYMEHTHI (IIpH HAJIM4YUH), TOATBEPXKAAIONINE JTOBOJBI 3asBUTENA, JIMOO HX
KOIHUHU.

5.6. XKano0Oa, moctynuBmiasi B OpraH MECTHOI'O CaMOYIPABJIEHUS, MOJIEKHUT
perucTpanuu He o3 JHee CIEAYOEro pabo4ero JHs CO JHS €€ MOCTYIICHUS.

Kamoba paccmarpuBaeTcs B TeueHHWe 15 paboumx mHEH co JHA ee
perucTpanum.

B cinydae oO6xkamoBaHuSI OTKa3a oOpraHa MECTHOTO CaMOYIpaBIICHUS,
MYHUILIMIIAJIBHOTO CIIY’Kalllero B IpUEME JOKYMEHTOB Y 3asdBHUTENs JHOO B
UCIIPABJICHUU JOMYLIEHHBIX ONe4yarok u (wiM) omHuOOK WM B clydae
00XaJIOBaHUsl 3asBUTEIEM HapyLIEHUS  YCTAHOBJIEHHOIO CpOKa  TaKHUX
UCIIpaBJIEHUM Kajno0a paccMaTpUBaeTCs B TeueHHe S pabouyux JHEH co JHS ee
perucTpanum.

[To pe3ynbraTam paccMOTpPEHHUS KaIOObl IPUHUMAETCA OJHO U3 CIIETYIOIINX
pEIIECHUI:

YIOBIIETBOPUTH KaJI00y;

0TKa3aTh B YJOBIETBOPEHUH KAJIOObI.

Opran wmectHOro camoympanieHuss Kemepockoir oOnactu - Kyszbacca
yIIOBJETBOPSIET >Kajio0y, B TOM uucie B (OpMe OTMEHBI MPUHSATOTO PEIICHHUS,
UCTIPABJICHUS JOMYIIEHHBIX OPTraHOM, MPEIOCTABISAIONIUM TOCYJapCTBEHHYIO
yCIyry, 1100 OpraHoM, MPeI0CTABISIONIMM MyHUIMIIAIbHYIO YCIYTY, ON€YaToK U
omMOOK B BBIIAHHBIX B PE3YJbTaTe MPEAOCTABICHUS MYHUIMIIAIBHONW YCIyTH
JIOKYMEHTaX, BO3BpaTa 3asBHUTEIIO JIEHEKHBIX CPEICTB, B3UMAHUE, KOTOPHIX HE
IpeayCMOTPEHO HOPMATHBHBIMH IPAaBOBBIMH akTaMu Poccuiickoit ®enepanuu,
HOpPMAaTUBHBIMH TpaBoBbIMU akTamu KemepoBckoit obmactm — Kysbacca,
MYHUIIUTIATEHBIMU TIPABOBBIMU aKTaMH, a TAK)KE B MHBIX (hOopMax.

B ciyuae mpusHaHus kanoObl, MOJUIeXkallledl YAOBIETBOPEHUIO B OTBETE
3asBUTEINIO, JaeTCs MHGOPMAIHS O AEUCTBUSAX YIOJIHOMOUYEHHOTO OpraHa, B eJsX
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HE3aMEeJINTEIbHOTO YCTPAHEHHUs BBISBICHHBIX HAPYIICHUH TMpU OKa3aHUU
rOCYJIapCTBEHHOM YCIyTH, a TaKKe€ NPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIC
HEy/noOCTBa, U yKasbiBaeTcs MHGMOpMalUsa O AAJbHEUIIUX NEWCTBUSIX, KOTOPbIE
HEO0OXOMMO COBEPIIUTH 3asIBUTEIIO B IEJISAX TOTYyUYCHHS] MYHUIIUTIAIIBHON YCITYTH.

B cnyuyae npusHaHus xanoObl, HE MOJJIeXAIled yTOBJIETBOPEHUIO B OTBETE
3asIBUTENIO, JAIOTCS ApTyYMEHTUPOBAHHBIE PA3bsICHEHUS! O MPUYMHAX MPHUHSTOIO
penieHus, a Takxe HHhopmalus o IopsAJIKe 00kKaaoBaHUS TPUHATOTO PEIICHHUS.

B ciiydae ycTaHOBNIEHUS B XO/€ WM 110 Pe3yJbTaTaM PacCMOTPEHHUS 5KaJ00bI
PU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IMPABOHAPYIICHUS WIM MPECTYIUICHUS
CHELUAJUCT OpraHa MECTHOI'O CaMOYIIPABIIEHHUS, CHEUUATUCT YIOJHOMOYEHHOTO
opraHa,  HaJIeJICHHbI  TOJHOMOYHMSIMH  TI0  PAacCMOTPEHHIO  Kajoo,
HE3aMe/IJIUTEIBLHO HAMPAaBIISIET UMEIOIIUECS MaTepHUabl B OpraHbl IPOKYpaTypHI.

B ynoBnerBopeHuu xano0bl OTKa3bIBAETCA B CACAYIOMIMUX CIyYasx:

ajo0a Mpu3HaHa HEOOOCHOBAHHOM;

HaJM4Ke BCTYNMHUBIIETO B 3aKOHHYIO CHITY PEIICHHS CyJia, apOUTPaKHOTO Cy1a
10 KaI00€e O TOM XK€e MPEMETE U MO TEM KE OCHOBAHUSIM;

nojada KajaoObl JMIIOM, MOJHOMOYMSI KOTOPOTO HE TMOJTBEPKACHBI B
MOPsJIKE, YCTAHOBJIEHHOM 3aKOHO1aTenbCTBOM Pocculickon denepanuu;

HaJM4KMe PEeIICHUS MO >Kajole, MPUHSATOrO paHee B OTHOIICHHH TOTO K€
3asIBUTEJISI M TIO TOMY XK€ MPEMETY KaJ0OBbl.

B ciyyae ycTaHOBiI€HHS B XOJle WJIM TI0 pe3yJIbTaTaM pacCMOTPEHUS JKaI0ObI
NPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO MPABOHAPYIICHUS WM MPU3IHAKOB
COCTaBa MPECTYIUICHUS JOJKHOCTHOE JIMIIO, YIIOJHOMOYEHHOE HAa PACCMOTPEHUE
XKano0, He3aMeIJIMTEIbHO HANpPABISIET COOTBETCTBYIOIINE MaTepuajbl B OPraHbl

POKYpaTyphI.

5.7. Tlopsimok wHOOPMUPOBAHUS 3asABHUTEIS O PE3YJIbTaTaX PaCCMOTPCHHS
KAJTOOBI.

He no3nHee nHs, CIEQyrOMIEro 3a JHEM NPHUHATHS PELICHUS, 3asgBUTENIO B
NUCbMEHHOW (opMe U, TO IKEIAHUIO 3asiBHUTENA, B JJICKTPOHHOU (dopme
HaIpaBJIse€TCd MOTUBUPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHHS KATOOBI.

B oTBete 1o pe3ynprataM pacCMOTPEHHS KaT00bl YKA3bIBAKOTCS:

1) HauMeHOBaHUE OpraHa, HpPEIOCTABIAIOIIET0 MYHULMIAIbHYIO YCIYTY,
paccMoTpeBLIero xanoly, JOJKHOCTb, (haMuius, UMs, OTYECTBO (TOcCieqHee -
IPU HAJIMYUU) €T0 JOJKHOCTHOTO JIMIA, IPUHSABLIETO PELICHHUE 10 Kalo0e;

2) HoOMep, Jara, MECTO TMPUHATHS PELICHHs, BKIIOYas CBEIACHUSA O
JOJDKHOCTHOM  JIMLIE, pelleHue wiu JelctBue (0e3aeiicTBre) KOTOPOro
o0xaiyercs;

3) ¢pammiud, umsi, oT4ECTBO (HOCHEAHEE - TPU HAIWYUM) WIM HAUMEHOBaHUE
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3asiBUTENS;

4) ocHOBaHMSI JJIsl IPUHATHUS PEIICHUS 110 Kano0e;

5) npuHsTOE MO XaNo0e pelIeHue;

6) B ciydae, ecnu jkajgo0a Mpu3HaHa OOOCHOBAaHHOW, - CPOKH YCTPAHECHHS
BBISIBJICHHBIX HApyLIEHWH, B TOM 4YHCIIE CpPOK IPEJOCTaBICHUS pe3ysbTara
MYHULIMTIAIBHOMN YCIIYTH;

7) cBeAieHUs O OPsAKE 00KaJI0BAHMSI IPUHATOTO 110 KaJI00€ PEeIICHNUS.

OTBer 1O  pe3yapTaTaM  PAacCMOTPEHMS  KAJIOOBbl  MOANMUCHIBAETCS
YIIOJTHOMOYEHHBIM Ha pAaCCMOTPEHUE 7KajI00bl TOJPKHOCTHBIM JIULIOM.

5.8. [Topsimok 00xkamoBaHUS PEIICHUS T10 Kajao0e.

3asBUTENh BIOpaBe O00XajloBaTh pEUICHUS, TPUHITHIE MO PeE3yJbTaTam
pacCMOTpEHHsI  XKajaoObl, B  TOPSAKE, YCTAHOBJICHHOM  JCHCTBYIOIIUM
3aKOHO1ATEIbCTBOM.

5.9. IlpaBo 3asBUTENs Ha TMOJy4YeHUE HHPOPMAIMU U JIOKYMEHTOB,
HEOOXOAUMBIX ISl 000OCHOBAHUS U PACCMOTPEHHS JKATOOBI.

3asBUTENb WMEET MpPaBO Ha TMOdy4YeHHe HWHGOpPMAlMM U JOKYMEHTOB,
HEOOXOJUMBIX Uil OOOCHOBAaHUS U PACCMOTPEHHUS KalIoObl, €CIM HHOE He
IIPEAYCMOTPEHO 3aKOHOM.

5.10. CnocoObl wHGOPMHpPOBAHMS 3asBUTENCH O TMOPSAKE TOJAYd U
pPaccMOTPEHUS KaJO0BI.

HNudopmanus o mopsake Mojadyu U pacCMOTPEHUs KalloObl pa3Melaercs Ha
opuIMaIbHOM  caliTe aJMHUHUCTpAllMM MYHHMIMIAIBHOTO 00pa3oBaHusA B
UH(POPMALIMOHHO-TEJICKOMMYHUKAIIMOHHON ~ cetn  «VHTepHeT», Ha  caiiTe
YIOJIHOMOYEHHOI'O OpraHa B HMH(QOPMAIMOHHO-TEIEKOMMYHUKALIMOHHON CeTH
«Uurepuer» (npu nanuuun), PIIT'Y, nHpopManmoHHbIX CTEHIaX B MOMEIICHUSIX
IpyueMa M BbIJAYM JOKYMEHTOB, a TaKXe IPEAOCTABIIIETCS HENOCPEACTBEHHO
COTPYAHUKAMH YTIOJHOMOYEHHOI'O OpraHa MpHu JUYHOM OOpalleHUU 3asiBUTEIIEH,
TeneoHaM ISl CHOpaBOK, a TakXke B IHCbMEHHOM (opMe MOYTOBBIM
OTHPABIICHUEM JIMOO BJIEKTPOHHBIM COOOIIEHHMEM MO aJpecy, YKa3aHHOMY
3a5IBUTEJIEM.

5.11. Tlopsimok nmocynaeOHOro (BHECYIeOHOTr0) O0OKaJOBaHUS PEIICHUNA |
nevctBuil  (0e3nedcTBHs)  YIOJHOMOYEHHOTO  OpraHa,  pyKOBOJMTENS
YIOJHOMOYEHHOTO OpraHa Ju0O CHeluaIucTa YHOJHOMOYEHHOrO0 OpraHa
OCYLIECTBJISIETCS B COOTBETCTBUM C PDexnepanbHbiM 3akoHOM Ne 210-D3,
nocraHoBiienueM IIpaButenscrBa Poccuiickoit @eaepannu ot 16.08.2012 Ne 840
«O TmopsAKe TMOJaYM W PACCMOTPEHHUS IKaJIo0 Ha pEmIeHWs W JIeUCTBUS
(6e3nericTBue) (QenaepaabHbIX OPraHOB  HMCIOJHUTEIBHONW BJIAaCTH M HUX
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JOJDKHOCTHBIX JIML, (peiepalibHbIX IOCYAAPCTBEHHBIX CIIY)KALUX, JOJIKHOCTHBIX
JHI TOCYJapCTBEHHBIX BHEOMOMKeTHBIX (QoHmoB Poccuiickoit denepanun,
rOCyJIapCTBEHHBIX KOPIIOPALMM, HAJEIEHHBIX B COOTBETCTBUU C (perepasbHbIMU
3aKOHAaMM DIOJIHOMOYMSMH II0 TIPEIOCTABIECHUIO TOCYAApPCTBEHHBIX YCIYI B
YCTaHOBJIEHHON c(epe NeATeNbHOCTH, U UX JOJDKHOCTHBIX JIML, OPraHu3alui,
nperycMOTpeHHbIX uYacTbio 1.1 cratem 16 @enpepanbHoro 3akoHa «OO0
OpraHu3aluu MPEAOCTABICHNS TOCYAAPCTBEHHBIX U MYHHULIMIAIBHBIX YCIyT», U
UX pPaOOTHHKOB, a TaK)Ke€ MHOTO(DYHKIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
rOCYyJJlapCTBEHHBIX M  MYHUIUNAIBHBIX yCIyr M HUX pPAaOOTHUKOB» U
nocranoBiennem Komnerun Anmunuctpauun KemepoBckodr o6macTtd  OT
11.12.2012 Ne 562 «O06 ycranoBieHun OCOOEHHOCTEHW MOJauu U PACCMOTPEHHS
XKanob Ha pemieHuss U JedcTBUS (Oe3eiiCTBUE) HMCHOJHUTENIBHBIX OPraHOB
rocynapcTBeHHoW Binactu KemepoBckoil o0iacTM M UX JOJDKHOCTHBIX JIMIL, a
Tak)K€ TOCYJApCTBEHHBIX TpaXAaHCKUX ciyxamux KemepoBckoll obmactu mpu
IIPEAOCTABICHUH F'OCYJaPCTBEHHBIX YCIIYI».

6. Oco0eHHOCTH BBINOJHECHUS] A/AMUHUCTPATHBHBIX NIPOLEYP
(nericTBHil) B MHOTO(YHKIIMOHAJIBbHBIX HEHTPAX MPeI0CTABICHUS
roCy/1apCTBEHHbIX U MYHHMIUNAJIbHBIX YCJIYT

6.1. IlpenocraBnenre MyHuUlUNaibHOU yciyru B M®II ocymiecTBisercs
IIPA HAJIWYMM  3aKJIIOUYEHHOrO COTJIAICHUS O B3aMMOACUCTBUM  MEXIY
YIIOJIHOMOYEHHBIM OpraHom 1 MOII.

6.2. OcHoBaHueM [UIsl Hayaja MNPEJOCTABICHUS MYHHUIMIAIBHON YCIyrH
ABIIACTCA: JNUYHOE oOpamienne 3asButens B MOILl, pacnonoxeHHOro Ha
TEPPUTOPUN MYHULIMNIATILHOTO 0O0pa3oBanus Kemeposckoii odbnactu - Ky3zbacca, B
KOTOPOM IMPOKUBAET 3aIBUTENb.

6.3. Undopmanus mo Bompocam mpeaoCcTaBICHUSI MYHULIUIIAILHOW yCIyTH,
CBEJICHUI O XOJ€ MPEIOCTaBICHUS MYHULMNAIbHON YCIYyT'HM, UHBIM BOIIPOCAM,
CBSI3aHHBIM  C  NIPEJOCTAaBICHHEM  MYHMIMIIAJIBHOW  YCIyI'M, a  TaKke
KOHCYJIbTUPOBAHUE 3asBUTENICH O TMOPANKE MPEAOCTABICHUS MYHHUIMIAJIbHON
ycnyru B MO®LI npenocrasisgercss corpytHuKoM M®L] npu HenmocpeacTBEHHOM
obpamenuu 3asButenss B MOI[ wiam mnocpenctBomM TelneGOHHONH CBSI3U B
COOTBETCTBMM €  JEHUCTBYIOLIIMM  3aKOHOJATEIIbCTBOM,  PETYIUPYIOLIUM
opranuzaunuto aesareapHoctu MOII.

NudopmupoBanue 0 MOpsAKE MPEAOCTABICHHUS MYHHIMIAIBHON yCIyTH
OCYIIECTBJISIETCSI B COOTBETCTBUU ¢ Tpadukom padotst MDII,.

6.4. Ilpu oOpamenun 3asButenss B M®IL[ coTpyaHUK, OTBETCTBEHHBIN 3a
MPUEM JOKYMEHTOB:
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YCTAHABIMBAET JIMYHOCTb 3asBUTENs HAa OCHOBAaHMM JOKYMCEHTAa,
YIOCTOBEPSIOIIET0 €ro JHMYHOCTh, MPEICTABUTEN 3asABUTENSl - HAa OCHOBAaHUU
JOKYMEHTOB, YAOCTOBEPSIOIIUX €ro JUYHOCTh M IOJHOMOUHUS (B CIy4yae €ro
oOpareHus);

IPOBEPSIET MPEACTABICHHOE 3asBJICHUE MO (OPME COIVIACHO MPHUIIOKEHUIO
Nel mubo cormacuo mpunoxeHuto No 2 Kk HacTosuieMy aJIMUHUCTPATUBHOMY
perIaMeHTy O IPEIOCTAaBICHUN MYHUIUIIAIBHOW YCIYyTH, B 3aBUCHMOCTH OT LIEJIH
oOpalleHus, ¥ JOKYMEHTHI Ha MPEIMET:

TEKCT B 3asBJICHUH ITOJAACTCS IPOYTEHUIO;

B 3asIBJICHUU YKa3aHbl (haMuUJIHsl, UMsl, OTYECTBO (TIOCTIEIHEE - IPU HATTUUUN)
¢u3nueckoro nuna 1100 HaMMEHOBAHNUE IOPUIANYECKOTO JIUIIA;

3asiBJIEHUE TOJANMHUCAHO YIIOJHOMOYEHHBIM JIULIOM;

IOPUIIOKEHBI  JIOKYMEHTBI, = HEOOXOIMMbIE i MPEAOCTaBICHMS
MYHULIMTAIBHOMN YCIIyTH;

COOTBETCTBUE JAHHBIX JOKYMEHTA, YJOCTOBEPSIOLIETO JUYHOCTD, JTAHHBIM,
yKa3aHHBIM B 3asBJICHUH U HEOOXOAUMBIX TOKYMEHTAX.

- JIeJaeT KONUHU NOJJIMHHUKOB IPEICTABICHHBIX JTOKYMEHTOB, B TOM YHCIIE
IO OTHEJIbHBIM JOKYMEHTaM ©0€3 B3MMaHMs IUIaTbl B COOTBETCTBUU C
noctaHoBieHreM IIpasurensctBa Poccuiickoit @enepannn ot 22.12.2012 Ne 1376
«O6 ytBepxnaenuu [IpaBun opranuzanuu JesTENbHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MPEAOCTABIICHUS TOCYIAPCTBEHHBIX U MyHULUIIAJIBHBIX YCIYI», 3aBEPSAET
UX, BO3BpalllacT 3asBUTENIO MOMJMHHUKM JOKyMeHToB. Ilpu 3aBepeHun
COOTBETCTBUSI KONHMHM JIOKYMEHTa IMOUIMHHUKY Ha KOINHWHA JOKyMEHTa
npocTaBisieTcsl Haanuch «BepHo», 3aBepsieTcss moamnuchbio coTpyaHuka MOL],
NPUHSIBIIETO TOKYMEHT, C YKa3aHUEeM (paMIIUY, HHUITMAIOB U 1aThl 3aBEPCHMUS;

- 3allOJIHSIET CBEJCHUS O 3asBUTEIE U NPEJCTABICHHBIX JOKYMEHTax B
aBTOMaTU3upoBaHHOU MH(PopManmonHoi cucrteme (AUC M®DII);

- BBIJIAET PACIHUCKY B IOJYYEHUU JOKYMEHTOB Ha IPENOCTABICHUE YCIYTH,
chopmupoBanHyo B AUC M®DILJ;

- uHGOPMHPYET 3afABHUTENS O CPOKE MPEJOCTABICHUS MYHHIIMIIAIBHOM
yCIIyTH, crioco0ax MnoiaydeHus nHGOpMaIuu O XO/€ UCIIOTHEHUS! MYHUIIMITAIIbHON
YCIIYTH;

- YBEIOMJISIET 3asiBUTEISI O TOM, YTO HEBOCTPEOOBAHHBIE JIOKYMEHTHI
xpansarcs B MOI[ B Teuenne 30 pgHeW, mnocie dYEro MNEpPeAaroTcs B
YIOJIHOMOYEHHBIN OpraH.

6.5. 3asBiIEHHUE U TOKYMEHTBI, IPUHATHIE OT 3asSBUTEIIA HA MPEIOCTABICHUE
MYHULIMNATbHON YCIYTH, MEPENarTCd B YIOJIHOMOYEHHBI OpPraH HE MO3JHEe
1 pabGouero nHs, CIEQYIOMIErO 3a JHEM PErMCTPALIMM 3asBJICHUS U JOKYMEHTOB B
MOII, mocpeACTBOM JUYHOTO OOpaIlleHHUs] IO COMPOBOAUTEILHOMY PEECTPY,
coJiepiKalieMy aTy U OTMETKY O mepeaade, 0hOpMIEHHOMY B JIBYX 3K3EMIUISIPaXx.
Yka3zaHHbBIN peecTp 3aBepsercsa corpyaHukoM MOI] u nepenaercs cnenuanucry
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YIOJIHOMOYEHHOT'O0 OpraHa moj NoAnuch. OIUH 3K3EMIUISIP COMPOBOIUTEIBHOIO
peecTpa OCTAeTCA B YIOJHOMOYEHHOM OPraHE U XPAHUTCS KaK JOKYMEHT CTPOTOU
OTYETHOCTHU OTHEIBHO OT JIMYHBIX JIeJI, BTOPOM - Xpaunutcs B MOLI. B 3asBnenuun
MPOU3BOJIUTCA OTMETKAa C YKa3aHHEM PEKBU3UTOB PEECTpPa, IO KOTOPOMY
nepeiaHbl 3asBJICHUE U JIOKYMEHTBHI.

6.6. Ilpu oOpamieHun 3asBUTENST 3a NPEIOCTABICHUEM MYHUIMIIATBLHON
ycayru uepe3 MOL Beigaua pe3yaprata NpeI0CTaBICHUS MYHUIUIIAIBHON YCIYTH
OCYILIECTBIISETCS MPU JTUUHOM oOparieHuru B MOII.

OTBETCTBEHHOCTh 3a BBIJAUy pe3yJbTaTa MPEIOCTaBICHUS MYHULUIMAIBHON
yciyru HeceT coTpyauuk M®II, ynonmHomoueHHbir pykoBoauresiem MOII.

JIns monmydeHus pesysibTara IMPEAOCTABICHHWS MYHHIMIAIBHOW YCIYyTH B
M®II 3asBUTENs NPENBSIBISECT JOKYMEHT, YAOCTOBEPSIOIIMN €ro JIMYHOCTh U
PaCIIHCKY.

B cnyuae oOpamieHuss TpeAcTaBUTENsl  3asBUTENS  MPEACTABISIOTCA
JOKYMEHTBI, YAOCTOBEPSIOIIME JIMYHOCTh M NOATBEPKAAIOIINAE ITOJIHOMOYUS
MPEACTABUTEINS 3asIBUTEIIA.

CorpynHuk ML, OTBETCTBEHHBI 3a BbIJAYY JOKYMEHTOB, BBIJIAET
JOKYMEHTBI ~ 3asgBUTEII0 W peructpupyer ¢dakt ux Bbigaun B AVUC MOII.
3asgBUTENh MOATBEPXKAAECT (PAKT MOJYyYEHHsS] JOKYMEHTOB CBOEH IOANUCHIO B
pacrniicke, kotopas ocrtaercss B MOLI.

Ecnm 3asButenb, He COIJACHBIIMCh C IIEPEYHEM BBIAABAEMBIX EMY
JOKYMEHTOB, OTKAa3aJICs MPOCTABUTH CBOK MOANHUCH B IMOJIYYEHHH JOKYMEHTOB,
JOKYMEHThI €My He€ BblAatoTcsi u paboTtHuk MOLI, ocymiecTBifOmuUNA BblIavy
JOKYMEHTOB, Ha KOIIMHU 3asBJIECHUS Ha MPEIOCTABICHUE MYHHIUIIAIBHOW YCIIYTH,
xpansieiics B M®II u pacnucke, NpocTaBisIeT OTMETKY 00 OTKa3e B MOJYyYCHUU
JOKYMEHTOB IIYT€M BHECEHHUS CJIOB «ll0yduTh JOKYMEHTBI OTKa3aJICs», 3aBEPSAECT
cBoer moanuchro. B atom ciyyae MO®L] B TeueHne craeayronmmx TPUALATH JHEU
oOecrieunBaeT HAMpaBICHUE JOKYMEHTOB, KOTOpBIE 3asBUTENIh OTKa3ajcs
IIOJIy4YUTh, B YIIOTHOMOYEHHBIN OpPTraH.

HeBocTtpeboBannbie 1okyMeHTHI XpaHsTcss B MOL] B Teuenue 30 guel, rnocie
Yero MepenaroTcs B yIOJHOMOYEHHBIA OPraH.

6.7. uple neicTBUs, HEOOXOAMMBIE ISl TPEIOCTABICHUS MYHULHUIIAIBLHON
YCIYT¥M, B TOM YHCII€ CBSI3aHHBIE C IMPOBEPKON AEHCTBUTEIBHOCTU YCUJIEHHOMU
KBATH(UITUPOBAHHON AJICKTPOHHOW TOJIUCH 3asSBUTENS, WCIOJIB30BAHHOW TIPHU
oOpalleHnu 3a TMOJIyYeHHEM MYHHUIIMIAIBHON YCIyTH, a TakKe C YCTaHOBJICHUEM
IIEPEYHsl CPEICTB YIAOCTOBEPSAIOUNIMX LIEHTPOB, KOTOPBIE JOIYCKAKOTCS IS
UCIIOJIb30BAHUS B IEJISAX 00ecleueHrs YKa3aHHOW MPOBEPKU U OMPEAEIIIIOTCS Ha
OCHOBAaHMHM YTBEPKIAAEMOM YIOJIHOMOYEHHBIM OpPraHOM IO COTJIACOBAHUIO C
denepanpHO cimy)k00i OezomacHocTH Poccuiickoit denepanyiu MOAEIH yrpo3
6e3omacHOCTH WHpOpMAM B WHGOPMAITMOHHON CHCTEME, HCIOJIh3yeMO B
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HeNsIX MpueMa OOpallleHUi 3a MOJyYEHHWEM MYHHULUNAJIBHON yclIyru U (WiIn)
IIPENOCTABIICHNS TaKOU yciayru, B M®L] He nmpeaycMOTpeHsI.

6.8. ocynebHoe (BHecyneOHOE) O0O0XKaJOBaHHWE pENICHHWH W JEUCTBUUN

(6e3nerictBust) MODILl, corpynnuka MO®I[ ocymecTBiasercss B MOPSAJIKE,
MpPEayCMOTPEHHOM MyHKTOM 5.11 HacTosIero aAMMHUCTPATUBHOTO PETJIaMEHTa.

Hupextop MKY «KXKB» A.M.YnaHoB
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Ipunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

IIPEJOCTaBIICHUS MYHUIIUIIAIBHON YCIIyTH

«[IpenocraBnenne nHpopmannu 00 0YEPETHOCTH NPETOCTABICHUS
JKIJIBIX MOMEIIEHUH Ha YCIIOBUSAX COLIMANBHOTO HaiMa»

B

HaNMEHOBAHHE YIIOJITHOMOYEHHOTO
opraHa

@®.1.0. 3aaBuTtens (4WieHa CEMbH)
MPO’KUBAIOIETO IO aApecy:

ajipec o JaHHBIM O PETUCTpaIuU

3ASBJIEHUE
0 MPEJIOCTABICHUN HH(POPMAIIUHA 00 0YEPETHOCTH MPEIOCTABICHUS KHUIIBIX
MMOMENIEHUH Ha YCIOBUSAX COLUAIBHOIO HaMa

HpOH_Iy npeaOoCTaBUTL CBCACHHA O HOMCPEC OUCPCAU HA IIOJIYUYCHUC KUJIOTO

MOMEIIEHHS TI0 IOTOBOPY COLIMAIBLHOTO HaiiMa.

3aaBUTED.

« » 20 rT.
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Ipunoxenue Ne 2

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

IIPEJOCTaBIICHUS MYHUIIUIIAIBHON YCIIyTH

«[IpenocraBnenne nHpopmannu 00 0YEPETHOCTH NPETOCTABICHUS
MKUJIBIX TOMEIIEHUI Ha YCIOBUAX COLIMANBHOTO HaliMa»

B
HAauMCHOBAHUC YIIOJIHOMOYCHHOT O

oprana

d.N.0. 3agaBurena
MIPOXKUBAIOIIETO TI0 aAPeCy:

aZpec MO TAHHBIM O PETUCTPALNU

3ASBJIEHUE
0 MPEeI0CTaBICHUU UHPOPMAIIUK 00 0YEPETHOCTH IPEAOCTABICHUS KHIIBIX
MOMEIIECHUM HA YCIOBUSIX COLMAIIBHOTO HalMa

[Tpomry npenocTaBUTh CBEJIEHUSI O HOMEPE OYEpPEaU Ha MOJIYUYEHUE KUIIOTO
NOMEIICHUS 1o JIOTOBOPY COI[MAJILHOTO HaliMa
(®.1.0., nara poxxaeHusi TpakJlaHNHa, B UHTEpECcax

KOTOPOTO JIEUCTBYET 3aIBUTEND).

PesynpraT HampaBUThH CIIOCOOOM:

3asiBUTEIb.

« » 20 T
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Ipunoxenue Ne 3

K a/IMUHUCTPAaTHBHOMY PEriIaMeHTy

NIPE0CTaBIICHNS] MyHUIIUITATEHON YCIyrd

«[IpenocraBnenne nHpopmannu 00 0UEPETHOCTH NPETOCTABICHUS
XKIJIBIX TOMEIIECHNI Ha YCIIOBHSX COIMAIBHOTO HaiiMa»

®.1.0. 3asButens (uieHa
CEMBbH)
IPOXKHUBAIOLIEMY IO aJpecy:

aZpec Mo JaHHBIM O
perucrpanuu

YBaxkaemblii(as) !

Ha Bame 3asBienue, mocTynuBIiee B YIOJHOMOYEHHBIN opraH coobInaem
cieaymouiee.
C Bol (®.1.0., nara poxaeHus rpakJaHWHA, B MHTEpecax

KOTOPOr0 JIEMCTBYET 3asiBUTENIb) COCTOUTE (COCTOMT) Ha ydeTe TpaxaaH B
KaueCcTBE HYXKJAIOIIUXCS B JKWIBIX MOMENICHUSX, MPEIOCTaBISIEMbIX II0
JIOTOBOpaM COIMAJILHOTO Haiima, B (YKa3pIBaeTCsi OpraH MECTHOTO
CaMOYTIPaBJICHHUS) B COOTBETCTBUH C (ocHOBaHMeE, 110 KOTOPOMY

rpaxxagaHuH COCTOUT Ha yque) IO KaTCropuu

Ilo cocrostHuIO HA Bama ouepenp Ne )

HauvaipbHUK yIIOJTHOMOYEHHOTO OpraHa
N.O.®amunus
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[Ipunoxenue Ne 4

K aIMUHUCTPATUBHOMY pETJIAMEHTY

MIPEIOCTABIICHUST MYHUITUITAILHOW yCITYTH

«[Ipenocrasienne nHGOpPMAIH 00 0YEPETHOCTH MTPEIOCTABICHUS
JKWJTBIX TIOMEIIEHUH Ha YCIOBHAX COIMAITBHOTO HaiiMa»

®.1.0. 3asBuTens (4ieHa CEMbH)
IPOKUBAIOLIEMY T10 aJAPECY:

aZIpec Mo JaHHBIM O
perucTpanuu

YBEJAOMJIEHUE

VYBegomnsiem Bac 00 oTkaze B mpepocTaBieHHMM UHGOpManud 00
OUYEPETHOCTH TPEAOCTABICHUS KUIBIX MOMEHICHUH Ha YCIOBHSIX COLMAIBLHOTO
HaiilMa B CBSA3U C (ocHOBaHHWE OTKa3za B

MPEJOCTAaBICHUN MYHUITUIIAIbHOU YCIYTH).

HauanpHuk YIOJJTHOMOYEHHOTO opraHa
N.O0.®amunusa
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Ipunoxenue Ne 5

K a/IMUHUCTPAaTHBHOMY PEriIaMeHTy

NIPE0CTaBIICHNS] MyHUIIUITATEHON YCIyrd

«[IpenocraBnenne nHpopmannu 00 0YEPETHOCTH NPETOCTABICHUS
XKWIBIX TOMEIIECHNI Ha YCIOBUSX COIHAIBLHOTO HaiiMa»

(TmoTHOE HAaMMEHOBaHMUE YIIOJTHOMOYEHHOTO, OCYIIECTBIISIONIETO IPEIOCTAaBICHHE HH(POPMALIUU 00 09epeTHOCTH
TPEIOCTABICHHS JKIJIBIX TTOMEIICHU Ha YCIOBHAX COMUAIBHOTO HaiiMa)

oT

(®.1.0. (mpu HaMM4IHMK) TpakIaHUHA MOTHOCTHIO, D.1.0.
(pn HANTM9VIH)
noixHOCTh M D.M.O. (Tpu HAJTMYWH) TTOJTHOCTBIO TMPEACTABUTES

(axpec Mpo>KUBaHUS TPaXKTaHUHA)

(KOHTaKTHBIN TenedoH, apec dMEKTPOHHOM
TIOYTHI, TOYTOBBIN ajapec)

3aaBiecHuE
00 McIpaBiIeHNU OMMOOK M OMEYaTOK B JJOKYMEHTAX, BEITAHHBIX
B PE3YJIbTATE MPEAOCTABICHUS] MYHUIIUITAIbHON YCITyTH

[Ipomry ucrpaBuTh OMUOKY (OMEYaTKy) B

(PEKBU3HTHI JOKYMEHTA, 3asiBICHHOTO K
HCITPaBJICHUIO)
OmMO0YHO YKa3aHHYIO HH(POPMAITHIO

3aMCHHUTDH Ha

OcHoBaHue 1151 UICTIPABJICHHS OIMIUOKH (OTIEYaTKH):

(cchlTKa Ha TOKYMEHTAITHUIO)

Cnoco0 monydeHus pes3yibTaTa MpPeJoCTaBICHUS TOCYIapCTBEHHOW YCIyTd

(JTMYHO, TTOYTOM, SIEKTPOHHOM TTOYTOH)
ITouToBBIN agpec:

K zasgBienunro IpujIararoTCd CJICAYINEC JOKYMCHTEI 110 OITUCH:

1.
2.

JIOKHOCTE PYKOBOJUTEINS OpraHU3alun

(71 YIOPUIUYECKOTO JIHIIA) (monmuce) (pacmudpoBka
TTO/ITTHICH )
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IIpunoxenue Ne 6

K a/IMUHUCTPAaTHBHOMY PErIaMeHTy

NIPE0CTaBIICHNS] MyHUIIUITAIEHON YCIyrd

«[IpenocraBnenne nHpopmannu 00 0YEPETHOCTH NPETOCTABICHUS
XKWIBIX TOMEIIEHNI Ha YCIOBHSX COIHAIBLHOTO HaiiMa»

COI'JTIACHE
Ha 00pabOTKy MEPCOHANTBHBIX IAHHBIX

(pammnms, UM, OTIECTBO CYOBEKTa IEPCOHATBHBIX TaHHBIX)
B COOTBETCTBHH ¢ 1. 4 cT. 9 denepanbHoro 3akona ot 27.07.2006 Ne 152-®3 "O
MePCOHATILHBIX JAaHHBIX ", 3aperuCcTpUpPOBaH o azpecy:

JOKYMEHT, YJIOCTOBEPSAIOIIMN JINYHOCT:

(HaI/IMCHOBaHI/IC JOKYMCHTA, N(_), CBCACHUS O JAaTC BblAa4YU JOKYMCHTA
1 BbIIABIICM €TI0 opraHe)

A,

((I)aMI/IJ'II/ISI, UM, OTUCCTBO NPCACTABUTCIIA CY6’BCKT3. MEPCOHAIBHBIX ,I[aHHLIX)

3aperucTpUpOBaH o aapecy:

JOKYMEHT, YJIOCTOBEPSAIOIIMN JINYHOCTD:

(HaI/IMeHOBaHI/Ie AOKYMCHTa, NQ, CBCACHU O 1AaTC BbIIa4YH
JAOKYMCHTA U BbBLAABHICM €TI0 opraHe)

Hosepennocts oT " " r. Ne

(I/IJ'II/I PCKBU3UTHI UHOT'O JOKYMCHTA, NOATBCPKAAIOIICTO IMMOJTHOMOYUA Hpe)lCTaBI/ITCJ'ISI)

B [ICJIAX

(yxa3aTb uenbp 00pabOTKU TaHHBIX)

Jdaro corjacue

(HaI/IMeHOBaHI/Ie MoJIy4aromiero corjiacue CY6’BCKTa NEpCOHATIBHBIX ,Z[aHHI:IX)
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HaxoagmeEMycCs 110 agpecy:

Ha o6pa60TI<y MOHX MMCPCOHAJIBHBIX JaHHBbIX, a HNMCHHO:

_,(yka3aTh nepedyeHp IepCOHANIBHBIX JaHHBIX, HA 00pab0TKy KOTOPBIX JaeTCsl corjacue cyobeKTa

NEPCOHANBHBIX JAaHHBIX)
TO €CTb Ha COBEpIICHHUE JEeUCTBUH, MpeayCMOTpPeHHbIX 1. 3  cT. 3
denepanbHOTo 3aKkoHa OT 27.07.2006 Ne 152-D3 "O nepcoHaabHbIX JaHHBIX".
Hacrosimee coriacue AEWCTBYET CO JHA €ro MOAIMCAHUA 10 IHS OT3bIBA B
MUChbMEHHOU popme.

CyOBeKT nMepCOHAIbHBIX JJAHHBIX:

/
(moamnucek) (®.1.0.)
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