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POCCHUICKAS ®EJEPALMS
Kemeposckasi 00J1acTh
ropoa Me:xxaypedeHck
AnMunucTpanusa MekaypeueHCKOro ropoJcKoro OKpyra
IMNOCTAHOBJIEHUE

o1 26.12.2017 Ne 3235-n1

O BHECeHMM HW3MEHEHMHl B  IIOCTAHOBJICHHE
aAMUHHACTpAaMM  MEXIypeuyeHCKOTO  TOPOACKOIO
okpyra ot 27.07.2015 Ne 2128-n «O06 yTBepxIeHUH
aAMUHHACTPATUBHOTO pErjJaMeHTa MPEAOCTABICHHUS
MYHULMIIAIBHOW  YCIIYTH «IlpunATe Ha y4eT
TPAKIaH B KAueCTBE HYKIAOIMIMXCA B IKHWJIBIX
MTOMEIICHUSX)

B nensix npuBeneHuss agIMUHHUCTPATHUBHBIX PErIAMEHTOB MYHUIIMIATbHBIX
YCIAYyT B COOTBETCTBME C JICMCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoi
denepauny, a TaKK€ IMOBBIILIEHUS KayecTBA W JIOCTYIHOCTU pE3YyJbTaTOB
MOJyYEHUsI YCIYIM 1O TPEJOCTAaBICHUIO HHPOpMAMKM 00 OuYepeaHOCTH
NPEAOCTABICHUS JKWJIBIX TIOMENIEHUA Ha YCIOBUSIX COLMAIBHOTO HalMma,
pykoBojicTBysich DeaepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 oOuux
MPUHLNNAX OpraHu3aluu MECTHOrO caMoynpasiieHus B Poccuiickoin denepannmny,
denepanbHbiM - 3aKk0HOM 0T  27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEAOCTABIEHUSA TOCYAAPCTBEHHBIX U MYHUUMUIAIBHBIX YCIYr», Ha OCHOBaHUU
VYcraBa MyHUIIMIIATBEHOTO 00pa3oBaHus « MexaypedeHCKU TOPOJICKON OKpyT»:

1. Buectn cneayromue H3MEHEHHS B IOCTAHOBJIECHUE aJMUHUCTPALUU
MexypedeHcKoro ropojackoro okpyra ot 27.07.2015 Ne 2128-n (B penmaxkuuu
MOCTAHOBJICHUS aJIMUHUCTpaUMd MEeXIypeuyeHCKOTO TOPOJCKOTO OKpyra oOT
25.05.2016 Ne 1362-m) «OO yTBEpKIECHHHM aJIMUHHCTPATUBHOIO pPErjlaMEHTa



NIPEAOCTAaBIEHNs MyHHMIUNANbHOM ycinyru  «lIpuHATME Ha ydeT rpaxnaH B
KA4eCTBE HYKAAIOIIUXCA B )KWIBIX TOMELIECHUAAX):

1.1. IIpunoxeHne K MOCTAaHOBJICHUIO M3JI0KUTh B HOBOW PENAKLUU COTJIACHO
IIPUJIOKEHUIO K HACTOALIEMY IIOCTAHOBIIECHHUIO.

2. MyHUIIMNIATBHOMY Ka3eHHOMY YyupexaeHH0 «KOMUTET MO KUIHUIIHBIM
Borpocam» (A.M.VYnanoB) B TeueHue 10 pabouux ITHEW ¢ MOMEHTa BCTYIUICHUS B
CHJIy HACTOSILIEro IOCTAHOBJICHHS MPEICTaBUTh HEOOXOIAMMBIC CBEACHUS MJis
BHECEHHMsS] M3MEHEHHH B pEEeCTp MYHHUIMNAIBHBIX YCIYyT MYHULHIIAJIBHOTO
oOpazoBanus «MexTypedeHCKII ropoACKON OKPYI» B YCTAaHOBJICHHOM MOPSAKE.

3. DKOHOMUYECKOMY YIPABICHUIO aJIMUHUCTpAUd MexXaypeueHCKOTO
ropojackoro okpyra (M.B. MuxaiinoBckuil) BHECTU COOTBETCTBYIOIINE U3MEHEHUS
B peecTp  MYHUUMNAIBHBIX  YCIYI  MYHUIMOAILHOTO  OOpa3oBaHUs
«MeXIypeyeHCKU TOPOACKON OKPYI».

4, Otneny mo pabdore co CMU aamuuuctpanuu MexaypeueHCKoro
ropoackoro okpyra (B.H.Mununa) omyOJHMKOBaTH JaHHOE TMOCTAHOBJICHUE B
CpeACTBaxX MacCoBOUM MHGOPMAIIUU B TIOJIHOM 00BEME.

S. Otneny WHQOPMANMOHHBIX TEXHOJOTHH  yIpaBJiCHHUS JIeJlaMu
aIMUHUCTpALMM  MeEXIypedeHCKOTO TOPOACKOTO OKpyra (H.B.Bacuiibesa)
Pa3MECTHUTh HACTOSIIEe MOCTAaHOBJICHUE HAa OPUIIMATIHFHOM CaiiTe aAMUHUCTPAINH
Mex1ype4eHCKOro ropoICKOrO OKpyra.

6. KoHTpoJIb 32 BBIITOJIHEHHEM HACTOSIIETO IOCTAHOBIICHUS BO3JIOKUTH
Ha IIEPBOTO 3aMECTUTEN IVIaBbl  MEXKIypEUYEHCKOr0 TOPOACKOrO OKpyra II0
IIPOMBIIIEHHOCTH U cTpouTenscTBy C.B. [lepenmminenxko.

I'maBa MexnypedeHCKOTo
FOPOJICKOrO OKpyTa C.A. Kucnuuux



[Ipunoxenue
K ITIOCTAHOBJICHUIO aJMUHUCTPALUU

MexaypedeHCKOTro TOpoJICKOT0 OKpyTa
oT 26.12.2017 Ne 3235-n1

AJIMUHUCTPATUBHBINA PETJIAMEHT
MNPEJIOCTABJEHUA MYHUIIUTIIAJIBHOM YCJIYTH
«IITPUHATHUE HA YUYET I'PA’KJIAH B KAYECTBE HY  KXKJAIOLINXCA
B KNJIBIX IOMEHIEHUAX>

1. O0uIMe MoJI0KeHUus

1.1. Tlenp pa3pabOTKH U IPEIMET PETYITHUPOBAHUS

Hacrosmuii aIMHUHUCTPATUBHBIN perilaMeHT MPENOCTaBICHUSA
MyHULIUNATBHOU ycinyru «IIpuHsATHE HA y4eT rpa)xiaH B KA4eCTBE HYKIAIOUTUXCS
B JKWJIBIX TOMENICHUAX» (Jajee - aAMUHUCTPATUBHBIN perjiiaMeHT) pa3paboTaH B
IEsX TOBBIIIEHUS] KauyecTBa WCIOJHEHUS] U JOCTYMHOCTH PE3yJIbTaTOB
WCIOJIHEHUS MYHULIMTIAIBHON YCIYTH U ONPEAETSAET CPOKU U TTOCIETOBATENBLHOCTD
JEUCTBUHN OTIIeNla MO0 YYETy, paclpeeieHUI0 U MPUBATU3AIMN MYHHITUIIAIBLHOTO
xunuuaHoro  ¢oraa MKY  "KomuteT mno SKWIMIIHBIM BompocaMm" Topoja
MexnaypedyeHcka (janee - aAIMUHUCTPATUBHBIC MPOLIEYPhl) MPU MPEAOCTABICHUN
MyHULIMNANBHON ycinyru «IIpuHsATHE HA y4YeT rpaxJaH B KAUECTBE HYKIAIOLIUXCS
B KUJIBIX TIOMEIICHUSX» (Jlajiee - MyHUIIUIIATIbHAs yCIIyTa).

1.2.  Kpyr 3asButenei.

[TomyyaTensMu MyHULMNAIBHOW YCIIYTM SIBIISIIOTCS TIpaxaaHe Poccuiickon
denepanuu, 0OpaTUBIIMECS B MYHHUIIMIAIbLHOE Ka3eHHOE yupexiaeHue "Komurer
N0 XWIMIIHBIM BorpocaMm" ropona MexnypeueHncka (ganee - MKY "KXKB") ¢
3asBJICHUEM U HEOOXOJIMMBIMHU JOKYMEHTAMHU JIJIsl IOCTAHOBKY HA y4€T B KQUeCTBE
HY)XJIAIOIIUXCA B JKWJIBIX TOMEIIECHUSAX, B COOTBETCTBHUU C 3aKOHOAATEIHCTBOM
(manee - 3asIBUTEIN).

1.3. TpeOoBanuss K HHOOPMHPOBAHUIO O TOPSAKE MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

1.3.1. Unadopmamms o MecTax HaxOXIeHUS W Tpaduke padOThl (CIIOCOOBI
noJiydeHus: MHGOpMAIlMM O MECTaX HaxOXJIEHUs U rpadukax paboThl) OTAeNa
ydeTa, pacrpeiesieHuss W TMPUBATHU3AIUMN MYHUIIUNAIBHOTO KUJIMIIHOTO (OoHIa
MYHULMNAIBHOTO KAa36HHOTO yupexacHus «KOMUTET MO MKUIUIIHBIM BOIPOCAM
ropona Mexypeuencka (manee - ortaen npuatuzauuu MKY «KXKBy), a Takxke
MYHUIIUNIATBHOTO aBTOHOMHOIO YUpexkJaeHuss «MHOroQyHKIMOHAIBHBIA LIEHTP
MPEAOCTABIEHNS TOCYIAPCTBEHHBIX U MYHHMIIMIIAJIBHBIX YCIYI B MYHHIIUIIAJIbHOM
obpazoBannn «MexaypeueHCKUN TOPOICKON OKpyT» (mamee — MDII).

Mecronaxoxaenue u rpaduk padotsl otaena npuBatuzanuu MKY «KXKXBy:

ornen npuBarnzanmu  MKY  «KIKB» pacnonmaraercs mo  agpecy:
yin.Ky3uenkas, nom 31.



[TouToBslit aapec: 652877, r. MexaypeudeHck, yiu. Ky3nenkas, qom 31,

['paduk paGoThI:

nouenenpauk - 09-00 - 16-00

BTOpHUK - 09-00 - 12-00

yetBepr - 09-00 - 12-00

O06ex ¢ 12-00 no 13-00

MecTtonaxoxaenue u rpapuk padotst MOII:

M®OI] pacnosaraercs o agpecy: r. MexxypeueHck, yi. KocMoHaBTOB, 5.

I'padux paboThI:

[TonenenbHUK, BTOPHUK, cpena, nsatHuna ¢ 8.30 mo 19.00 (6e3 mepepsiBa), B
getBepr ¢ 8.30 mo 20.00 (6e3 mepepsiBa), cybbora ¢ 08.30 mo 17.30 (6e3
nepephIBa).

Nudopmarus o Mecte HaxoxaeHus otraena npuatuzaiuu MKY «KXKBy,
M®II moxkeT ObITh TOJTyUYeHa:

1) mo crnpaBoyHomy Ttenedony 8(38475) 4-01-64 myHHIMIATBHOTO
Ka3eHHOTO YyupexaeHus «KoMUTET Mo KWIMIIHBIM BOIpOCaM», MO TeIeoHy
ornena mnpuBatuszanuu 8(38475) 6-19-32, B TOM uymciae HOMep TenedoHa-
aBTOMH(pOpPMATOpa — OTCYTCTBYET;

2) o crnpaBouHomy Tenedony B M®II: 8 (38475) 6-41-00, 6-42-49, B
TOM 4YHCIie HOMEP TenedoHa-aBTOMH(POpMATOpa — OTCYTCTBYET;

3) B MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW cetn  «HTepHeT»
(manee — cetb «IHTEpHETY:!

- Ha OoQUIIMATIHLHOM CalTe aJIMUHUCTpaAIMu MexXaypedeHCKOTO TOpOJACKOTO
OKpyTra Www.mrech.ru;

- Ha opummanpHOM caiite MKY «KJXKB» www.mrech-kgv.ru, mo aapecy
AIIEKTPOHHON MOYTHI oTAena npuBatuzaun MKY «KXKB» privatizaciy@mail.ru;

- Ha ounmansHOM carite MPI] www.mfc.ru;

- Ha EnuHOM mopralie rocyJapCTBEHHBIX W MYHHULHMIAIBHBIX YCIYT
(bynkmmit) Www.gosuslugi.ru (nanee — Equnbiii mopran).

1.3.2. Hndopmanus o HPEeAOCTABICHUUW MYHHIIMIAIBLHONH YCIYTH MOXET
OBITH MOJTyYCHA!

1) B cetn «HTEpHET»:

- Ha odUIMATBLHOM CailTe aaIMUHHCTpAMU MEXIypedeHCKOr0 TOPOJACKOIO
OKpYyTa;

- Ha ourmansHOM caiite MKY «KXKBy;

- Ha ourmansHOM carite M®DII;

- Ha Enqunom noprare;

2) y cotpyauukoB otaena npuBatuzanuu MKY «KKBy;

3) y cnenuanuctoB MOII;

4) na uaopMaMOHHbBIX cTeHax B noMemeHusx MKY «K)XKB» u M®1];

5) B cpeacTBax MaccoBoi nHGoOpManuu: MyOJuKaIlluyd B ra3erax, >KypHajax,
BBICTYIIUICHHUS T10 paJIno0, Ha TEJIECBUICHUN;

6) B TmeyaTHBIX MH(POPMALMOHHBIX Marepuanax (Opomopax, Oykierax,
JIUCTOBKAX).



http://www.mrech.ru/
http://www.mrech-kgv.ru/
mailto:privatizaciy@mail.ru
http://www.mfc.ru/
http://www.gosuslugi.ru/

1.3.2.1.Ha odunuansaeix caiitax B ceTn «VHTepHET» TOMJIEKHUT
pa3MelleHuIo clieayronias nHhopMarus:

1) B OTHOUICHMM OpraHa, MPEJAOCTABISIONICTO MYHUIMIIAIBHYIO YCIIYTY:
MOYTOBBIM ajipec, ajpec SJICKTPOHHOM IMOYTHI, HOMepa Teae(OHOB CIPABOYHON
CaykObl, rpaduk (peXuM) NpueMa MoceTuTene, (amMuaus, UM, OTUYECTBO
(mocnegHee — TpU HAJIUYMM) PYKOBOJUTENS OpraHa, MpedoCTaBIISIONIETO
MYHULIUNATBHYIO YCIIYTY;

2) B otHomeHnr M®LI: mouToBBIi aapec, aapec AMEKTPOHHON MOYThI, HOMEpa
TeneOHOB CHPABOYHOM CiIykObl, Tpaduk (pekuM) MpueMa IMOCETUTEICH,
dbamunus, wuMs, OTYECTBO (MOCIEAHEE — TPU HAJTUYUH) PYKOBOJIUTEIS
OpraHu3aIlNH;

3) aAMUHHCTPATHUBHBINA PETJIAMEHT C TPUIIOKCHUIMHU;

4) TeKCTbl HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MPEAOCTABICHUE
YCIIyTH;

5) mopsI0K U CHOCOOBI TOa4H 3asIBICHUS,

6) mepeycHb JIOKYMEHTOB, HEO0OXOIUMBIX TSt Mpe0CTaBICHUS
MYHULIUTTAILHON YCITYTH;

7) MOpSAZIOK M CHOCOOBI  TOJIy4eHUS  pe3yibTraTta  IPEJOCTaBICHUS
MYHULUAIBHON YCITYTH;

8) mopsoK M CIOCOOBI TMOJIyYCHHUS Pa3bsCHCHUH [0 TOPSAIAKY IOTYYCHHS
MYHUITUTIATBHOUN YCITYTH;

9) mopsI0K U CIOCOOBI PEABAPUTEIILHOM 3aIMCH HA TI01a4uy 3asBJICHUS;

10) nopsiIok MHGOPMHUPOBAHUS O XOJI€ PACCMOTPEHHUS 3asBJICHUS U O
pe3ynbTaTax MpeaoCTaBlICHUS MyHULIUITAILHON YCIyTH;
11) NOpSJIOK  OOXKajJoBaHWS  pelieHud, JedcTBuid  (Oe3meicTBus)

JOJDKHOCTHBIX JIMLI, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHULIUIIAIIBHON YCIIYTH.

1.3.2.2. CBeneHust 0 X0je MPEAOCTABICHNS MYHHUIIUTAIBHONW YCIYTH MOYKHO
MOJYy4YUTh y COTPYIHUKOB otaena mnpuBatuzaumn MKY «KOKB» wm
crnenuanuctoB MOII.

Nudopmanus B MOL[ mpemoctaBisieTcss mpu JUYHOM OOpAIIEHWH B YaChl
nprema Jioo 1o TeiaedoHy.

[Ipu oTBeTax Ha TeneOHHbIE 3BOHKU U YCTHBIE 0OpaLIEHUs] COTPYAHUK OT/Ea
npuBatuzauu MKY «K)KB» nnu cniennanuct MOL] B BexnnBOil (KOPPEKTHOM)
¢opMe  MHPOPMUPYIOT  OOpaTHBIIMXCS IO  BOINpPOCAM  IPEJOCTABICHUS
MYHUIUIIAIBHON YCIIyTH.

OtBeTr Ha TelNeQOHHBIM 3BOHOK JOJDKEH HAuMHATBCA € MH(OpManuu O
HauMeHoBaHuMn oTaena npuBatuzau MKY «KOXKB» wiun MOL, dbamummmu,
UMEHHM, OT4YecTBE (NP HAIWYMM) U JOJDKHOCTH CHELUAINCTA, MPUHSBIIETO
TeneOHHBIN 3BOHOK. Bpems pa3roBopa He JOJIKHO IpeBblIaTh 10 MUHYT.

1.3.2.3. KoncynbTupoBaHue 3asBUTENEH O TMOPSAKE MPEAOCTaBICHHUS
MYHULIMIIAJBHBIX YCIAYr B MHOTO(YHKIHOHAJIBHOM UEHTPE OCYLIECTBIAETCS
cnenuanuctamu M®LI, B nopsiake, mpeaAycMOTpeHHOM ILII. 1.3.2.2.

1.3.2.4. Ha nHpopManMoHHbIX CTEHAAaX MOAJCKUT Pa3MEIICHHUIO CIIeTYIoIast
uHpOopMaIus:



1) B OTHOmEHWM OpraHa, NPEAOCTABISIONIETO MYHUIUIIAIBHYIO YCIYTY:
MOYTOBBIN azipec, aapec SJIEKTPOHHOM MOYTHI, HOMEpa TEeNePOHOB CIPABOUHOM
CaykObl, rpaduk (pexuM) mpueMa MoceTuTesne, (amuaus, uMs, OTYECTBO
(mocnegHee — TpPU HAJIUYMHM) PYKOBOJUTENS OpraHa, MpedoCTaBIISIONIETO
MYHUIUNATBHYIO YCIYTY;

2) B otHomeHr M®ILI: mouToBBIid aapec, aapec 3JSKTPOHHOM MOYThI, HOMepa
Teae(OHOB CHPABOYHON CiykObl, Tpaduk (peKUM) TMpueMa IOCETUTENEH,
damunus, uMs, OTYeCTBO (HOcieAHEe — TPU HAIUYUM) PYKOBOAMTENS
OpraHu3aINH;

3) cpoKu MpenocTaBICHHS MYHUIMITAILHON YCITyTH;

4) mopsAIOK M CITOCOOBI ITOIaYH 3asBICHMS,

5) mOpsIIOK U CIIOCOOBI MPEIBAPUTEIBHON 3aITUCH Ha M0J1auy 3asBJICHUS;

6) MOpsI0K 3aMMCH HA JTMYHBIN MPUEM K JTODKHOCTHBIM JIMIIAM;

7) MopsAI0K OOYKAIOBAHMS PEIICHWH, ACUCTBUI (Oe31eHCTBUS) JOIKHOCTHBIX
JIVII, OTBETCTBEHHBIX 3a MPEIOCTABICHNE MYHUIIUTIATHLHON YCIyTH.

2. Cranaapr npeaocTaBjaeHUsi MYHULUNIAJIBHOU YCJIYTH

2.1. HaumeHnoBanne MyHunMnanbHou yciyru: «[IpuHsaTue Ha yyer rpaxnaaH B
Ka4eCTBE HYKAAIOIIUXCS B )KUJIBIX TOMEIICHUSIX).

2.2. llpenocraBieHue  MYHUIMNAIBHONW  YCIYIM  OCYIICCTBIISETCS:
JNOJDKHOCTHBIMU ~ JiuiiamMu  otnena npuBaruzauuu  MKY  «KOKB»  ropona
MexypedeHCcKa, OTBETCTBEHHBIMU 3a BBIMIOJHEHUE KOHKPETHOTO JIEUCTBUA
COIJIaCHO HACTOSIIIEMY AJIMUHUCTPATUBHOMY PEIJIAMEHTY (Jajee JIOJKHOCTHBIC
JU1A).

3asBlICHHE O MIPEAOCTABICHUN MYHUIIMITAIIBHON YCIyTH MOXET OBITh IOJIaHO
B MKV «KXKBy», 1160 B M®I, 1160 yepe3 Equnblii mopTai rocyciyr.

2.3. Pe3ynbTaToM npeaocTaBiIeHNs MyHUIIMIIAJIBHON YCIIYTH SIBJISIETCS

- BBIJIaYa/HATIPABJICHUE 3aIBUTEIIO YBEAOMIICHUS O IPUHATUHN TPpKIaHUHA Ha
YYET B KAUECTBE HYXKAAIOWIETOCS B KUJIOM ITOMEIICHUHU, MPEIOCTABISIEMOM IO
JIOTOBOPY COLIMAJIBHOTO HAlMa;

- BbIJIaYa/HaNpaBlicHUE 3asABUTCIIO YBEAOMIICHHS 00 OTKa3e B IPHHITHH
rpaxJaHrMHa Ha YY€T B KayeCTBE HYKJIAIOWIETOCS B KWJIOM MOMEIICHUH,
MPEIOCTABISIEMOM 110 JOTOBOPY COLIMAIBLHOIO HaliMa.

2.4, OOmuit cpok MpeAoCTaBICHUS MYHHUIIUITAIIBHOM YCIYTH COCTaBIISET
He Oosiee 30 pabouux pgHEH coO JAHSA pErHCTpaluu 3asBieHus. B ciyuae
MPEJICTABICHUS TPAXKIAHUHOM 3asIBJICHUS] O IPUHATUU Ha y4eT yepe3 M®PII, cpok
NPUHATHS PElIeHUs] O MPUHATHM Ha y4deT WiIM 00 OTKa3e B NMPUHIATHU HA y4yeT
ucuucisercs co aus nepenaun M®I rakoro 3assienus B MKY «KJKB»y.

2.5. IlpaBoBble OCHOBAHUS JIJISl IPEIOCTABICHUS MyHHUITUTIATHHOU YCITYTH.

[Iepeuenpb HOPMATUBHBIX MPaBOBBIX aKTOB, HETOCPEICTBEHHO
PETYIUPYIOLINX MMPEAOCTABICHUE MYHUIIUITAIBHON YCIYTH:

- Koncrurynus Poccutickoit denepanuu;

- 'paxxnanckuit konekce Poccuiickont denepannu;

- Xumumssiil konekc Poccuiickont denepannu;



- @enepanbHbiil 3ak0H  OT 24.11.1995 Ne 181-®3 «O coumanbHON 3amuTe
MHBAIMIO0B B Poccuiickon denepauum»;

- ®enepanbHbiil 3akoH OT 06.10.2003 No 131-d3 «O06 0o0mUX MpUHITUTIAX
OpraHM3alMi MECTHOTO camoynpasieHus B Poccurickon denepanumny;

- ®enepanbublii 3akoH OT 29.12.2004 No 189-D3 «O BBeneHUU B I€UCTBUE
Kunumuoro Konexkca POy ;

- ®enepanbubiii 3ak0H 0T 02.05.2006 Ne 59-®3 «O nopsiake pacCMOTPEHHUS
obparmenuit rpaxaad Poccuiickoit deneparumny;

-  @enepanpHblii 3akoH  oT 27.07.2006 Ne 149-03 «OO6 wundpopmaum,
UH(OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIUTe HHHOPMAITUNY;

- @epnepanbHbil 3akoH  oT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JTAHHBIX»;

- ®epepanprpiii 3akoH o 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPE0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCITYTY;

- 3akon Kemeposckoit ob6mactu ot 10.06.2005 Ne 65-O3 «O mnopsiake
MPU3HAHUS OpraHaMy MECTHOTO CaMOYTMPABJICHUS IPakaaH MaJIOUMYIIIUMU»;

- 3akon Kemepogckoii o61actu ot 10.06.2005 Ne 68-0O3 «O nopsiike BeaeHUs
OpraHaMy MECTHOT'O CaMOYIIPABJICHUSI y4eTa TPaK/aH B KaueCTBE HYKIAIOUTUXCS
B JKUJIBIX TIOMEIICHUSX, MPEI0CTABISIEMBIX 110 JOTOBOPaM COIMAILHOTO HaiiMa»;

- nocranoBnenue IIpaBurenscTtBa Poccuiickont ®epepanun ot 28.01.2006
No 47 «O06 yrBepxnaeHun IlojgokeHHS O NPU3HAHUU ITOMCIICHUS KHIIBIM
MOMEIIEHUEM, JKWJIOrO I[OMEIICHHS HENPUTOJHBIM JUIsl MPOKUBAHUA U
MHOTOKBApTHPHOTO  JOMa  aBapUHBIM M  NOMJICKAIIUM  CHOCY  WIHU
PEKOHCTPYKIIUU»;

- noctaHoBneHue lIpaBurensctBa Poccuiickoii denepaunu ot 16.05.2011
Ne 373 «O pa3paboTke ¥ YTBEpXKICHHHM aJIMUHHUCTPATUBHBIX PErIAMEHTOB
WCIIOJHEHUSI TOCYJIapCTBEHHBIX (YHKIMH M aJIMHUHUCTPATUBHBIX PErIaMEHTOB
MPEAOCTaBICHUS I'OCYIAPCTBEHHBIX YCIYTY;

- nocranoBneHue [IpaBurennbctBa Poccuiickonn depepanuu ot 27.09.2011
Ne 797 «O B3aumMoAeMCTBUM MEXAY MHOTO(PYHKIMOHAIBHBIMUA LIEHTPAMU
MPEOCTaBICHUS TOCYAapPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT U (enepaabHbIMU
OpraHaMH WCTIOJHUTEbHOU BJIACTU, OpraHAMU TOCYJIapPCTBEHHBIX BHEOIOIKETHBIX
(GbOoHI0B, OpraHamMu rocy1IapCTBEHHOM BiIacTH cyObekTOB Poccuiickoit denepanuu,
OpraHaMH MECTHOT'O CAMOYIIPABIICHUS»;

- IIpukaz MunzapaBa Poccun ot 29.11.2012 Ne 987n «OO0 yTBep)IaeHUU
nepeyHst TSKENbIX GOpM XPOHUUECKUX 3a00JIeBaHHM, MPU KOTOPHIX HEBO3MOXKHO
COBMECTHOE MPOKMBAHUE TPAXK/IAH B OJTHOW KBApTUPEY;

- nocraHoBienue Kosmnernn Apmunuctpanmu KemepoBckoi obiactd oT
07.06.2005 Ne 49 «O06 yTBEep>KJICHHMH METOAMYECKUX PEKOMEHIAIUN Il OpraHOB
MECTHOTO CaMOYIpPaBJEHUSI MO YCTAaHOBJICHHUIO TOPSAKA OINpEICTIeHUs pa3Mepa
70X0Aa W CTOMMOCTH HMMYINECTBA, MOJICKAIINX HAJIOTOO0OJI0XKEHUI0, B IIEIISIX
MPU3HAHUS FPaXJIaH MaJTOUMYIIIUMU»;

- IOCTAHOBJICHUE aIMUHHUCTpAIMU MeX1ypedeHCKOr0 rOpoJICKOT0 OKpyra OT
13.11.2012 Ne 2360-1 «O6 ytBepxkaenuu [IpaBun mogauu u paccCMOTPEHHS Kaja00



HAa pemeHuss W JedcTBUs  (0e34eicTBUA) OpPraHOB, MPEAOCTABISIOUINX
MYHULHUNAIbHBIE YCIYTH U UX JTOJPKHOCTHBIX JIUL, MyHULUTIAJIBHBIX CIYKAIIAX);

- pemienne MexaypedeHckoro ropojackoro CoBera HapoAHbIX AenyTaToB [V
co3biBa OT 27.08.2013 Ne 480 «OO0 yTBEpKICHHH YYETHONH HOPMBI ILIOIIAIU
KUJIBIX TIOMEIIECHUM [UI TPU3HAHUSA TPAXKIAH HYKIJAOIMMMUCA B KUJIBIX
MOMELIECHUSIX M HOPMBI MPEJOCTABICHUS IUIOIIAAN KUJIOTO TIOMEIICHUS 10
JIOrOBOPY COLIMAJILHOI'O HaliMa»,

- YcTaB MyHMIMNAIBHOTO oOpa3oBaHus «MEeXIypeueHCKH TOpOJCKOi
OKpyI»;

- YCTaB MyHULIUIIAIBHOTO Ka3€HHOTO y4peXaeHUs «KOMUTET 1O KUIUITHBIM
BOIIpOCaM»;

- WHbIE HOPMATHBHBIE IpaBOBbIe akThl Poccuiickon dDenepanuu,
KemepoBckoit 0651acTi 1 OpraHoB MECTHOTO CaMOyIpaBieHUsT MeXTypeueHCKOro
TOPOJICKOTO OKpYyTa, peryJupyrolire MpaBoOTHOUIEHUS B JaHHOU cdepe.

2.6. HcuepmpiBarommii TepeYeHb JOKYMEHTOB, HEOOXOIWMBIX ISt
NIPEAOCTABIEHNS MYHUIIUMITAJIbHON YCIIYTH.

2.6.1. HcuepnpiBaroliuii MEpeYEeHb JOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABIEHUS MYHHUIIMIIAJIBHOM YCIIYTH, IPEAOCTABISEMBIX 3aIBUTEIIEM.

MyHunmnaneHas yciyra IPeIOCTaBIIIETCS HA OCHOBAaHHMM 3asiBIICHHUS O
NPEAOCTABIEHUA MYHULHUNAIBHON YCIYTH, COCTaBJIEHHOIO B COOTBETCTBUM C
npuioxkeHussMUA Ne 2 1 Ne 3 kK aAIMUHUCTPATUBHOMY PErJIaMEHTY.

B 3asBrneHun o MpUHATHHM HA YYET YKa3bIBAIOTCS (aMuUiIusi, UMs, OTYECTBO,
agpec MecTa JKUTEIbCTBA TPAXKIaHWHA, COCTAaB €ro CEMbH M Jara I[0Jayu
3asBJICHUSL.

[IpunsTe Ha YyuyeT HENEeCHOCOOHBIX TpaXkJaH OCYLIECTBIIETCA Ha
OCHOBAaHMM 3asBJICHUN O TMPHUHATAM HA YYET, NOJAHHBIX HX 3aKOHHBIMU
IIPEACTABUTEISIMU.

3asiBIEHUS MOTYT OBITH 3alOJIHEHBI OT PYKH WJIM MAIIMHHBIM CIOCOOOM U
COCTAaBIIIOTCA B E€IWHCTBEHHOM JK3EMIUIAPE-TIOMIMHHUKE, W ITOANUCHIBAIOTCS
3asIBUTEIISIMHU.

K 3asBneHno 0 NpuHATAN I'PaKJAHMHA HA yYET B KQUECTBE HYKIAIOIIETOCs B
YKUJIOM TTOMELIEHNUH TTPUJIAraroTCs:

a) macnopt rpaxaanuHa Poccuiickoii denepanuy U 4YJICHOB €ro CEMbH WU
JIOKYMEHTBI, 3aMEHSIONIME MacnopT rpaxnanuHa Poccuiickoir @epepauun (K
JOKYMEHTaM, 3aMEHSAIONMM nacnopt TrpaxkiaannHa Poccuiickoit ®enepannu,
OTHOCSITCSA:

- BOCHHBIM OWJIET, BPEMEHHOE YAOCTOBEPEHHUE, BbHIJABAEMOE B3aMEH
BOEHHOTO OWJIeTa, WIM YJOCTOBEPEHUE JMYHOCTU (I JIUL, KOTOpbIE MPOXOJISAT
BOCHHYIO CIIyk0Y);

- BPEMEHHOE YIOCTOBEpPEHHE JMYHOCTM TrpaxnaaHuHa Poccuiickon
@enepanyy, BbIABAEMOE Ha TMepHoJ O(OpMIIEHHS TMacmopTa B MOPAJIKE,
yTrBepxkaaemMoM IIpaBurenscTBoM Poccuiickoit deneparun);

0) cmpaBka O 3aperUCTPUPOBAHHBIX JIMLAX M JIMLAX, CHATBIX C
PETrUCTPALIMOHHOIO y4YeTa, HO COXPAaHUBIIMX MPABO II0Jb30BAHUS KUJIBIM
IIOMEIIEHUEM, I10 MECTY NPOKUBAHUA IPAKIAHUHA, BbIIAHHAs COOTBETCTBYIOLIEH



OopraHu3anuer, TuOO0 BBIMHUCKA W3 JOMOBOW KHUTH, €CIU TPaXIaHWUH SBIISETCS
COOCTBEHHMKOM >KHJIOTO JJOMa UJIM €r0 YacTH;

B) CBHJICTEJILCTBO O Opake (eclii rpakiaHuH COCTOUT B Opake);

') CBUJIETEILCTBO O pacTOpKeHUH Opaka (ecyi Opak pacTOpPrHyT);

1) CBUJIETEJIBCTBO O POXKJICHUU YJIEHA CEMbU TpaklaHWHA, HE JIOCTUTIIETO
BO3pacta 14 ner;

€) BBIMHMCKa W3 EAMHOTO TOCyZapCTBEHHOTO peecTpa HEIBMKUMOCTH 00
OCHOBHBIX XapaKTEPUCTHKAX W 3apETUCTPUPOBAHHBIX TMpaBax Ha OOBEKT
HEJIBUYKUMOCTH (B OTHOIICHHUH >KHMJIBIX TTOMEIICHUM, HMEIONUXCS y TpaXXKIaHUHA 1
YJIEHOB €r0 CEMbH);

) BBIMACKA W3 EIMHOTO TOCYJapCTBEHHOTO peecTpa HEIBMKUMOCTH O
mpaBax OTJEIBHOTO JIMIIA HAa WMEBIIHECS (MMEIONUECs) y HEro OOBEKThI
HEJIBUYKUMOCTH (B OTHOIICHUH >KHJIBIX IMOMEIIEHUN, UMEBITUXCS (MMEIONTUXCS) Y
TpaXTaHWHA W WICHOB €ro CEeMbM B MATWJICTHUN TEPHOJ,, HETMOCPEICTBEHHO
MPEAMICCTBYIONINHN TTO1aue 3asIBJICHUS O IPUHSATHN Ha yUeT);

3) BbIMUCKAa W3 EamHOrOo rocyaapcTBEHHOTO peecTpa HEIBMKUMOCTH O
nepexoje MpaB Ha OOBEKT HEABMKMMOCTH (B OTHOIIECHWHW JKUJIBIX TTOMEIICHUH,
UMEBIINXCS (MMEIONTUXCS) Yy TpakJIaHWHA W WICHOB €r0 CEMbH B ISTHJICTHUN
NIEPUO/, HETTOCPEJACTBEHHO MPEIIISCTBYIONIUI T0jaue 3asBICHUS O MPUHATUN Ha
yaer);

n) JIOKYMEHTBHI, MOJITBEPIKIAIOIITIE paHee OCYIIECTBJICHHBIM
rOCYJapCTBEHHBIA Y4YeT OOBEKTOB HEIBWKMMOCTH WM TOCYJApPCTBEHHYIO
pEerucCTpaliio MpaBa Ha HUX JUOO YCTAaHABIMBAIOUIME WM TMOJTBEPHKIAIOIIIE
IpaBO Ha HUX, BBIIAHHBIE COOTBETCTBYIOUIMMHU OpraHaMH TOCYAapCTBEHHOU
BJIACTH, OpPraHaMU MECTHOTO CaMOYIIPaBJIEHUS MO0 OpraHaMy U OpraHU3aIUsIMU
0 TOCYJAapCTBEHHOMY TEXHUYECKOMY yueTy W  (WiIM) TEXHUYECKOU
WHBEHTapu3aluu (B cliydae OTCYTCTBUS B EIMHOM TOCynapCTBEHHOM peecTpe
HEJBMKUMOCTH CBEJICHUH O paHee YYTCHHBIX HWMEIOIMUXCS y TpaXIaHWHA U
YJICHOB €T0 CEMbH JKIJIBIX TTOMEIICHUSX );

K) JOKYMEHTBI, SBJISIONIMECS OCHOBaHMEM JUIS BCEJICHHS B JKWJIBIC
MIOMEIEHUS, KOTOPBIE SIBISIOTCS (SIBJISLTUCH) MECTOM KHUTEIBCTBA TPaKIaHUHA, 32
NSATUICTHUN TIEpUOJ, HEMOCPEACTBEHHO MPEAIIESCTBYIOMIMMA Mo1aue 3asBICHUS O
MPUHATUYU Ha YUET;

J) aKT OpraHa OICKM M TOINCUYUTEIILCTBA O HAa3HAUCHUHM OICKYHOM WJIH
norneuurteneM (s JUL, KOTOPbIE SABJISIIOTCS ONIEKyHAMU WM MONIEYUTENSIMHU );

M) JOKYMEHTBI O TMPHU3HAHMM OPraHOM MECTHOTO CaMOYIPaBJICHUS
rpakJaHuHA MaJOUMYIIUM (TIPY MTOCTAHOBKE Ha y4YET B KAU€CTBE MAJIOUMYIIIETO);

H) pCEUICHHE O MPHU3HAHUU IKWIOTO TIOMEIICHUS HENPUTOJHBIM IS
POKMBAHMS MO0 pellleHre O MPU3HAHUM MHOTOKBAPTUPHOTO JIOMa aBapUMHBIM U
MOIJICKAIINM CHOCY, KOTOpPBIE TPHUHSATHI B COOTBETCTBUU C TIOCTAHOBJICHHUEM
[TpaButensctBa Poccuiickoit ®@eneparmu ot 28.01.2006 Ne 47 «O0 yTBepx’AeHUN
[TonoxeHust 0 MpU3HAHUN TOMEIIECHUS KUJIBIM TOMEIIEHUEM, KHJIOTO TIOMEIIECHUS
HEMPUTOAHBIM IS TPOXKUBAHUS M MHOTOKBAPTHPHOTO JIOMa aBApUUHBIM U
MO/JICKAIIMUM CHOCY WJIM PEKOHCTPYKIUU» (IUIsi TpaKJaH, MPOKUBAIONIUX B
KUJIBIX TIOMEIICHUSX, NPU3HAHHBIX HETPUTOJHBIMUA JJIi TPOXKUBAHUA, JMOO
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MPOKUBAIOMIMX B MHOTOKBAPTUPHBIX JIOMaX, IPU3HAHHBIX AaBapUUHBIMU U
NOJIEKAIIMMH CHOCY);

0) JOKYMEHTBI, MOATBEPKAArOIINE (AKT OTHECCHHS TPAXKIaHUHA K KaTErOpUn
IpaXKJIaH, MMEIOIIMX IPABO HA IOJYYEHHE JKUJIOTO MOMEUIEHUS IO JIOTOBOPY
COIIMAJIBHOIO HaliMa B COOTBETCTBUU C (ellepalbHbIM 3aKOHOM WM 3aKOHOM
KemepoBckoit o0nactu (yIOCTOBEpEHHE Ha NPaBO TOJb30BAHUS JIbIOTAMH,
MEIUIMHCKOE 3aKio4eHue o 3a0oJeBaHuu, Jaroliee NpaBo OOJbHBIM Ha
MOJYYEHHE JKWIBIX TOMENIEHUH [0 JOTOBOPY COLMAIBHOTO HaiMa, KOMus
CIIpaBKH, TMOATBEPXKIaOMmed (aKkT yCTaHOBIEHWS WHBAJIUIHOCTH, BBIJaBaEMOU
dbenepallbHBIMU ~ TOCYJA@PCTBEHHBIMU  YUPEKICHUSIMH  MEIUKO-COIMATIbHON
OKCIIEPTU3bl, W JApyrue) (Ipu MOCTAaHOBKE HAa YYET B KauyeCTBE TpaKIaHUHA,
OTHECEHHOI'0 3aKOHO/IaTEeJIbCTBOM K YKa3aHHOW KaTErOpHUH).

1) pelleHrue Cyaa O NPHU3HAHWU TPaKJaHWHA HEACeCrOCOOHBIM (B cliyuae
MoJa4u 3asBJICHUS O MPUHSATUU HA YUET €ro 3aKOHHBIM MPEJICTABUTEIIEM );

p) pellIeHHE Cy/1a O MPU3HAHUYU WICHOM CeMbU (IIPU HAJTUYUN).

C) JIOBEpPEHHOCTh Ha OCYIIECTBICHUE JCHCTBUI OT MMEHM TIpakJIaHUHA,
opopMIIeHHAas B YCTAaHOBJICHHOM MOPSJIKE, UM HOTAPUAIBHO 3aBEpPEHHAss KOMUs
TaKOW JOBEPEHHOCTH, €CJIM OT UMEHHU T'pakJaHWHA JIEUCTBYET €ro Mpe/ICTaBUTEINb
110 JIOBEPEHHOCTH.

Bce nokymMeHTBI, npuwiaraéMble K 3asBICHUIO, MPEACTABIAIOTCS B
NOJIMHHUKAX U KOMNUSX, HAa KOTOPBIX CTAaBUTCS OTMETKa O 3aBepeHuu. CBepka
MPOU3BOJIUTCS. HEMEJICHHO, MOCIIE Yero NOJJIMHHUKHA JOKYMEHTOB BO3BPAILIAIOTCS
IPAXKIAHUHY CIIEUATUCTOM, TPUHUMAIOIIUM JOKYMEHTBI.

2.6.2. IlepeueHb NOKYMEHTOB (MX KONMHU WA CBEJICHHS, COAECpKAIIUECS B
HUX), HEOOXOAMMBIX JJIS MPEJOCTABICHUS] MYHUIIMITAIIbHON YCIIYTH, MOTYy4aeMbIX
MKY «KXB» B pamkax CHCTEMBI MEXKBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aumojeicTus (namee — CMOB).

Hokymentsl, nonydaembie MKY «KXKB» B pamkax CM3B yka3zaHbl B ILII.
2.6.1. moa 0003HAYEHHUEM «0», €M, <OK», (3%, «M», «H».

Ecnun pnokymeHThl, yka3aHHble B ILIL. 2.6.1. Haxomdrcs B pacHoOpsiKEHUU
OpraHOB TOCYAApCTBEHHOW BJIACTH, OPTaHOB MECTHOI'O CaMOyIpaBJeHUs, 100
MOABEOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYIIPAaBJICHUsI OpraHU3alui, TaKhe JOKYMEHTHI 3allpallMBaIOTCA OPraHoOM,
NPEAOCTABISIONINM YCIYyTy, B OpraHax M OpraHu3alusX, B PacrnopsiKEHUU
KOTOPBIX HAaXOJATCS YyKa3aHHbIE JOKYMEHTHI. ['pakJaHuUH BIpaBe MPEICTABUTH
JTAaHHBIE IOKYMEHTHI 0 COOCTBEHHOW MHUITMATHBE.

2.7. OcHoBaHusl Uisi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX [IJIsi
NpPEAOCTaBICHUS MYHHUIIUIIAIbHON YCIYTH OTCYTCTBYIOT.

3anpemaercs TpeOOBaTh OT 3asBUTEIIA:

NpeoCTaBICHUsS JIOKYMEHTOB W HWH(OpMallMu WM  OCYIIECTBJICHUS
JNEUCTBUN, MPENOCTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMH  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3HUKAIOIIKE B CBSI3M C MPEIOCTABICHUEM MYHUIIUTIATBLHON YCIIyTH;

NpeoCTaBICHUS JOKYMEHTOB U HHGOpPMAIUU, KOTOPbIe B COOTBETCTBUU C
HOPMAaTUMBHBIMM IpaBOBbIMM akTamu Poccuiickonr ®enepaunn, KemepoBckon



00JacTi, MyHUIIUNAIBHBIMU TPABOBBIMU aKTaMu MeXIypeueHCKOTO rOpoJICKOTO
OKpyra HaxoJiTCsi B pacloOpsDKEHHMM OpraHa  MECTHOIO CcaMOYIpaBJIeHUS,
MPEIOCTABISIONIET0  MYHULIMIIAJIBHYIO  YCIYTY, HWHBIX OpPraHoB MECTHOTO
caMOympaBJiieHus, U (WJIM) MOABEAOMCTBEHHBIX TI'OCYJApPCTBEHHBIM OpraHaM u
opraHaM MECTHOTO CaMOYTpaBlieHus MeXIypeueHCKOro TOpOACKOTO OKpyra
OpraHu3alliii, y4YacTBYIOIIMX B MPEAOCTABICHUM MYHULMINAIBHBIX YCIYT, 3a
MCKIIFOUEHHUEM JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 ctatbu 7 deaepalibHOrO 3aKOHA
otT 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaocTaBiICHNUs rOCYAapCTBEHHBIX U
MYHULIMOATBHBIX YCIYT».

2.8. UcuepnpiBaromuii mepeyeHh OCHOBAHWH JJIsl OTKa3a B MPEIOCTaBICHUU
MYHULUIIATBHON YCIIyTH.

2.8.1. OcHoBaHus AJis 0OTKa3a B MPEJOCTABICHUN MYHUIIUTIAIBHOMN YCITYTH:

- HE TMPEACTaBICHbl MPEAyCMOTpPEHHbIE NYHKTOM 2.6.1. HacrosIero
periiaMeHTa JOKyMEHTHI;

- OTBET OpraHa rocy1apCTBEHHOW BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJICHUS
100 MOJBEIOMCTBEHHON OpPraHy rocyJapCTBEHHOM BJIACTH WM OPTaHy MECTHOTO
CaMOYIIPaBJIEHUsI OPraHU3alMKd Ha MEXBEIOMCTBEHHBIN 3alpoC CBUAETEIbCTBYET
00 OTCYTCTBHM JTOKyYMEHTa W (W) MH(MOpMALUU, HEOOXOIMUMBIX JUJISi TPUHSATHS
rpaXKJaH Ha YYeT B KayecTBE HYXIAIOLIUXCS B KWIbIX MOMEMICHUSIX, €CIIU
COOTBETCTBYIOIIUNA JTOKYMEHT HE ObLJ MPEACTABIICH 3asBUTENIEM MO COOCTBEHHOMN
VHULIMATUBE, 32 UCKIIOUEHUEM CIIy4aeB, €CJIM OTCYTCTBHE TAKHMX 3aIlpalllMBaEMBbIX
JOKYMEHTa WM MHPOPMALMU B PACHOPSIKEHUM TaKUX OPraHOB WJIM OpTraHU3alui
IOATBEPKIAAET MPABO COOTBETCTBYIOLIUX IPakIaH COCTOSITh HA YUETE B KaueCTBE
HYKJIAIOIINXCS B KUJIBIX TIOMEILECHHUSIX;

- TPEICTaBJIEHbl JOKYMEHTBI, KOTOpPbIE HE IOATBEPKIAAIOT IPaBO
COOTBETCTBYIOIIUX TIPaXkJaH COCTOSATH HA ydeTe B KadyeCTBE HYKIAIOIIMUXCA B
YKHUJIBIX TIOMEIICHUSIX;

- HE UCTEK MpEeayCMOTPEeHHBIN cTatbel 53 JKunumuoro koxekca Poceniickon
denepanu CpoK, TO €CTh TpaxkIaHe, KOTOpPbIE C HAMEPEHUEM MPHOOpETEHUs
npaBa COCTOSITh Ha Y4YE€T€ B KAYECTBE HYXKAAIOUIUXCS B KWIbIX MOMEIIECHHSX
COBEpUIMINA JEHCTBUS, B PE3yJbTaTe KOTOPBIX TaKWe TpaKAaHE MOTYT OBITH
NPU3HAHbl HYKJAIOMKUMHUCS B KUJIBIX MOMEIICHUSAX, NMPUHUMAIOTCS HA Y4YET B
KAueCTBE HYKJIAIOIIMUXCS B )KWIIBIX OMEIICHHUIX HE paHEe YeM Yepe3 MATh JIET CO
JTHSI COBEPILICHUSI YKa3aHHBIX HAMEPEHHBIX JECHCTBUN.

2.8.2. OcHOBaHMs JUIsl CHATHUSA TPpaXJaH C ydyeTa B KaUeCTBE HYKAAIOIINXCS B
KUJIBIX TIOMEILICHUSX.

['paxxnane cHUMAOTCA € ydeTa B KadyeCTBE HYXKJAIOIMIUXCS B IKWIBIX
MOMENICHUSX B CIIy4dae:

1) mogauu UMHU MO MECTY y4deTa 3asiBJICHUS O CHITHH C YUETa,

2) yTparbl UMH OCHOBAHUM, NAIOMIMX WM MPaBO Ha IMOJYyYEHHE >KUJIOTO
NOMEIIEHHS 0 JOTOBOPY COLMAIIBHOIO HAallMa;

3) ux BBI€37]a HA MECTO KUTEJIHCTBA B APYroe MyHUITUTIATHFHOE 00pa30BaHUE;

4) moJyiy4eHHs UMH B YCTAHOBJIEHHOM IOPSAJKE OT OpraHa rocyJdapCTBEHHOU
BJaCTM WJIM OpraHa MECTHOTO CaMOYIpaBJICHUs OIOJKETHBIX CPEACTB Ha
npUOOpEeTEHNE UITU CTPOUTEIBCTBO KUJIOTO TTOMEIICHMS;
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5) nmnpenocTaBlieHMsI UM B YCTAaHOBJIEHHOM TMOpSAKE OT  OpraHa
rOCyJapCTBEHHOM BJIACTH WJIM OpPraHa MECTHOTO CaMOYIIPABJICHHS 3EMEIbHOIO
Y4acTKa JJIsl CTPOUTENIBCTBA KUJIOTO JI0MA, 3a UCKIFOUYECHUEM TPaKJaH, UMEIOIINX
Tpex u Oojee aeTen;

6) BBISIBIICHUS B MPEJICTABICHHBIX JOKYMEHTaX B OpraH, OCYLIECTBIISIOLINN
NPUHATHE HAa YYET, CBEACHUI, HE COOTBETCTBYIOUIUMX JICWCTBUTEIBHOCTH U
MOCIYKUBIIMX OCHOBAaHWEM TMPUHATHUS HA Y4YE€T, a TaKKe HEIPaBOMEPHBIX
JEUCTBUM JTOJDKHOCTHBIX JIMII OPTaHa, OCYIIECTBIISIOUIETO MIPUHIATHE HA YYET, IPU
PELICHUH BONIPOCA O MPUHATUH HA YYET.

2.9. IlpenoctaBineHWe€ MYHHUIMOAIBHON YCIYIM OCYLIECTBISETCS Ha
OecIIaTHOM OCHOBE.

2.10. MakcumanbHbIi CPOK OXKHAAHUS B OUEpPEAU MPH MOAAYE 3asiBICHUS O
NPEJOCTaBICHUA MYHULMNAIBHON YCIYyITM W NOpH TOJY4YEHUU pe3yibTaTa
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH.

MaxkcumanbHblii CPOK OXHWAAHUS B OYEpeIU: MpPU MOAAYE 3asABJICHUS O
MPEIOCTABICHUN MYHULIMIAIBHOW YCIYTH COCTaBJISIET |5 MUHYT; MpU MOTyYEHUU
pe3ysibTaTta MPEIOCTABICHUS MYHUIHUNAIBHOW YCIYTH COCTaBIsIET Takxke 15
MUHYT.

2.11. Cpok peructpanvu 3asBJIECHUS 3asBUTEIS O MOPEAOCTABICHUU
MYHHIUITATBHON YCIYTH.

3asiBIICHME O MPEIOCTABICHUM MYHUIMNAIBHOM  YCIYTH  IMOJJIEKUT
00s13aTEIbHON PErucTpallid B JIEHb MOCTYIUIEHUSI B oTnen npuBaTuzanuu MKY
«KKB».

2.12. TpeboBaHus K MECTaM UCIIOTHEHUS] MyHUIIUTIAIBHON YCIIYTH.

[lpuneraromas K 37AaHUI0 TEPPUTOpUST JIOJDKHA OBITH  000py/I0BaHa
MapKOBOYHBIMU MECTaMH, HCXO0l U3 (PAaKTHUUECKOW BO3MOXKHOCTU I HX
pasMenieHud. JJisi MapKOBKU CHEUUAITM3UPOBAHHBIX ABTOTPAHCIIOPTHBIX CPEJICTB
VMHBAJIMJIOB BBIJCIISCTCS HE MEHEE JIECATH MPOIIEHTOB MECT, HO HE MEHEE OJHOIO
ITapKOBOYHOI'O MECTA.

Bxon B 3manme oGopyayercs WH(POPMAIMOHHOW BBIBECKOW C yKa3zaHUEM
HANMEHOBAHUS YUPEIKICHUA.

Mecta g1 uHQOPMUpOBAHUS, TNPEIHA3HAYCHHBIC I O3HAKOMIICHHUS
3agBHUTENEH ¢ MHOOPMALIMOHHBIM MaTEPUaIOM, 000PYAYIOTCS:

- UHPOPMAIIMOHHBIMH CTEHJIAMU;

- CTYJIBSIMU U CTOJIAMU ISl BO3MOKHOCTH O(POPMIIEHUS JOKYMEHTOB.

HNudopmarmonHbie CTeH b T0JKHBI PACoaraTbCsi HEMOCPEACTBEHHO PSIIOM
c KaOuHEeTOM (pabo4YrM MECTOM) CIIeHAIUCTA.

Ha wuHboOpMalMOHHBIX CTEHJAX JOJDKHBI OBITh pa3MENICHbl CIEIYIOLIue
uH(OpPMAIMOHHbIE MAaTEPUAIIBIL:

- CBEIEHUA O HOPMATHMBHO-NPABOBBIX AKTAX IO BONPOCAM HCIOJIHEHHUS

YCIIYTH;

- TMepeyYeHb JAOKYMEHTOB, HEOOXOAWMBIX MJIS TMPEIOCTABICHUS YCIYTH, B
COOTBETCTBUM C MNOANYHKTOM 2.6.1 HACTOSIIET0  AAMHUHUCTPATUBHOIO
pEriaMeHTa;

- azipeca, TenedoHsl u BpeMs npueMa otaena npuatuzanun MKY «KXKXBy;



- 4achl MpUeMa CIELUATUCTOB, B COOTBETCTBUU ¢ MyHKTOM 1.3.1 Hacrosiero
aAMUHHACTPATUBHOTO PErVIAMEHTA.

Mecra nnd  OXUIAHUS TNPEACTABICHUS WM TOIYYEHHS JOKYMEHTOB
000pYOYIOTCSL CTYJBAMH, KPECETbHBIMU CeKIUSAMU. KOMMUecTBO MECT OXUIaHUs
omnpenensieTcss UcXoisd U3 (AKTUUECKOM Harpy3kd M BO3MOXKHOCTEM IS HX
pa3MeleHns B 3JaHUH, HO HE MOYKET COCTaBIISITh MEHEE 3 MECT.

MecTta a5 3amojHEHUs 3asBICHUN OOOpPYAYIOTCS CTYJbSIMU, CTOJIAMH U
o0ecrneunBaroTCst 00pasliaMu 3asiBICHUH.

KabOunetsl, mpeaHa3HadeHHBIC IS TpHeMa 3asBUTENCH, IOJKHBI OBITh
00OpyZIOBaHbl ~ CTYJbSIMH, CTOJIAMH, KAHIEISIPCKUMH TMPUHAIICKHOCTSIMHU,
uH(OPMAITMOHHBIMU Ta0IMYKaMU (BBHIBECKAMH) C YKa3aHHUEM HOMepa KaOuHeTa.

Kaxmoe pabouee wmecTo chnenuaiucra JOMKHO OBITh  00OPYIOBAHO
NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOJUMBIM
nH(OPMAIMOHHBIM 0a3aM JIaHHBIX, [T€YATAIOUUM U CKAaHUPYIOUIUM YCTPOMCTBAM.

2.12.1. JoCTyITHOCTh MOJY4YEHUSI MyHUIUIIATBbHON yCIyTH MaJIOMOOMIIBHBIMU
rpyIIaMy HaceJIeHusl.

Jns  oOecrieyeHust JOCTYNHOCTH TIOJYYEHHUS] MYHUIMNAIBHOW  YCIIYTH
MajJOMOOMIBHBIMM TPYNIAMU HACEJIEHUS 3[aHUS U COOPYKEHHs, B KOTOPBIX
OKa3bIBaETCA yciyra, 000pyAyIHOTCs COTJIACHO HOpMATUBHBIM TpeOoBanusiM CHull
35-01-2001 «/locTymHOCTh 31aHUN W COOPYKEHUH AJii MaJOMOOWIIBHBIX TPYII
HacesleHus». B kabuHeTe mo mpuemMy MajJoMOOMIIBHBIX TPYIIN HACEJIEHUS] UMEETCs
MEAMIIMHCKas anTeyka, nuTheBas Boja. llpu HeoOxomumocTu cekperapb
(crienuanucT), OCYIIECTBISIOUINN MpUEM, MOXET BbI3BaThb KapeTy HEOTIONKHON
CKOPOM TTOMOIIIH.

[Ipu oOpamenuu rpaxJaHWHA C HapyMIEHUSAMH (QYHKIUNA OMOPHO-
nBuratenbHoro —ammapara pabotaHuku MKV  «KIXKB» OpeANPUHUMAIOT
CHEYIOIINE JCUCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEPh U MOMOTAIOT I'PaXkIaHUHY OeCpensITCTBEHHO
NOCETUTh 3/JaHHE AAMUHUCTPALMM, a TaKXKe 3apaHee MpPeayNnpexaaT o
CYIIECTBYIOIIMX Oapbepax B 3aHUU;

- BBIACHSIIOT L€JIb BU3HUTA IPaKIaHWHA U CONPOBOXAAIOT €ro B KAOMHET 10
IpUEMY 3asBJICHHS; TIOMOTAIOT TPaXJaHWHY CECThb HAa CTYJ WJIM Pacrojiararor
KPECJIO0-KOJISICKY y CTOJIa HAIPOTUB CIIELUATIUCTA, OCYIIECTBIIIOIIETO IPUEM;

- CIIEIIMAINCT, OCYUIECTBIIONIMN TPUEM, IPUHUMAET JAHHOTO IpakIaHUHA
BHE OUYepe/Iv, KOHCYJIbTUPYET, OCYIIECTBIISIET IPUEM 3asiBIICHUSI C HEOOXOAMMBIMU
JIOKyMEHTaMH, OKa3bIBA€T MTOMOIIIb B 3aMOJIHEHUH OJIAHKOB, KOMUPYET JTOKYMEHTHI.
[Io OKOHYaHWM MNPENOCTABICHUS MYHULMNAIbHOM  YCIYI'M  CIHELHAINCT,
OCYIIECTBIISIIOIIUM TIpueM, mo TenedOHHON CBsI3M BbI3bIBaeT paboTHHka MKY
«KXKB». Pabornuk MKY «KXKXB» He3aMemIMTEeNIbHO NPUXOIUT, MOMOTaeT
rpaXIaHUHy BBINTH (BbleXaTh) W3 KaOWHETa, OTKPHIBAET IBEPH, COMPOBOXKIAET
rpaKJaHuHA JI0 BBIXOJA M3 3JaHUS M IIOMOraeT MOKUHYTh 3/IaHHE; INEpeNacT
rpaXKJaHUHA CONPOBOXKAAIOUIEMY JIMIY WM IO €ro JKEJIAHWI BbI3BIBAET
aBTOTPAHCIIOPT U OKA3BIBAET COJEHUCTBHE IPHU €0 MOCAJIKE.

[Tpu oOpamennn rpaxkaan ¢ HepocTatkamu 3peHus padbotauk MKY «KXKB»
NPEANPUHUMAIOT CIEIYIOLIUE TEUCTBU:



- CIIELMAJIUCT, OCYILECTBIIOIIMI TPUEM, IPUHUMAET JAHHOTO IpakJIaHUHA
BHE OYEpEer, IOMOraeT COPUEHTUPOBATHCS, CECTh Ha CTYJI, KOHCYJIBTHPYET, BCIYX
IPOYMTHIBAET TOKYMEHTHI U JIajiee [0 HEOOXOAUMOCTH MPOU3BOIUT UX BbIaUy.
ITpu oOeHNK ¢ TpakJaHUHOM C HEIOCTATKaMM 3pEHHUS HEOOXOAMMO OOIIAThCA
HENOCPEACTBEHHO C HUM CaMHUM, a HE C CONPOBOXKIAIOUINM €ro JIMIOM, B Oecene
MOJIb30BaThCsl OOBIYHOW Pa3rOBOPHOM JIEKCUKOW, B TIOMEIIEHWU HE CleayeT
OTXOJUTH OT HETO 0€3 MpeAyPEKACHMUS;

- CIEUUAINCT OKa3bIBAET IOMOIb B 3alOJHEHUHU OJIAHKOB, KOIMHUPYET
HEOOXOJUMbIe JNOKyMEHTHI. [l mnonamucaHust 3asBiICHHUS MOJIBOAMT JIHCT K
aBTOpPYUYKe TpaxkJaHWHA, MOMOTraeT COPHUEHTHPOBAThCS mNonanucath Onask. llpu
HEOOXOMMOCTH BBIIAIOTCS MAMSATKU U1 CI1a00BUISAIINX C KPYTHBIM HIPUGTOM.

[Io OKOHYaHMM NPENOCTABICHUS MYHHULIMIAIBHOM YCIYId CIELHAIUCT,
OCYIIECTBISIONIUNA TpueM, Mo TeleOHHON CBsI3M BbI3bIBaeT paboTHuka MKY
«KXKB». Pabotnuxk MKY «KIXKB» He3aMemIUTENbHO NPUXOJIUT, I[MOMOTaeT
TPOXJAHUHY BCTaThb CO CTyJla, BBIUTM M3 KaOWHETa, OTKPHIBAET JIBEPH,
CONIPOBOKJIAET TPAXKJAHUHA K BBIXOY U3 3[aHUS U MPOBOXKAET HA YJIUILY, 3apaHee
IpeaynpeanB TOCETUTENsT O CYLIECTBYIOIIMX Oapbepax B 3[aHUU, NeperaeT
IrpaXJaHWHA CONPOBOXKAAIOUIEMY JIMIy WM 1O €ro JKEJIaHWI0 BbI3bIBACT
aBTOTPAHCIIOPT.

[Tpu oOpamenuun rpaxnanuna ¢ nedexramu ciayxa padbotHuku MKY «KOKB»
IPEANPUHUMAIOT CIEAYIOIINE IEUCTBUS:

- CHEUHUAIMUCT, OCYLIECTBIISIOIIMN MPUEM TPaXJaH C HapyLIEHUEM ClIyXa,
oOpalliaeTcsi HEMOCPEACTBEHHO K HEMy, CIpalldBaeT O LEIM BU3UTAa U JaET
KOHCYJIBTALIMI0 Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, IPU 3TOM CMOTPHUT B
JULO ITOCETUTENSI, TOBOPUT SICHO, CJIOBA JOIOJHSET IIOHATHBIMU >KECTAMH,
BO3MO>KHO OOLIEHHE B MUCBMEHHOW Qopme 1100 uepe3 MepeBoIYMKa KECTOBOIO
A3bIKa (CypAONEepEBOAUHKA);

- CIIEUAIIACT, OCYIIECTBIISIFOIIMN IPUEM, OKA3bIBAECT MOMOILb U COJACHCTBUE
B 3aIIOJIHEHUU OJIAHKOB 3asBJICHUH, KOMUPYET HEOOXOAMMBIE JOKYMEHTHI.

JIns ”HBAJIUJIOB TOJDKHO OBITH 00€CTIeYEeHO:

- BO3MOXXHOCTh CAMOCTOSITEIbHOTO MEPEIBHKEHUS MO TEPPUTOPUHU 3JaHUSA,
BXOJIa U BBIXOJIa W3 3JaHMs, MOCAIKH B TPAHCIOPTHOE CPEACTBO M BBICAIKU M3
HEro, B TOM YHCJIE C UCIOJIb30BAHUEM KPECIa-KOJSACKHU;

- COIIPOBOXKJICHUE WHBAJINJIOB, UMEIOLIUX CTONKHE paccTpoicTBa (PYHKIHMU
3pEHHsT U CaMOCTOSITEIIBHOTO IEPEABWKEHHs, M OKAa3aHWE MM IIOMOIIM Ha
TEPPUTOPHUH 3AHUS;

- HaJJIeXalllue pa3MelIeHUEe OOOpYJOBaHMS W HOCUTENEH HH(pOpMAaIUH,
HEOOXOUMBIX JIsi 0OecreyeHus] OeCHpeNnsITCTBEHHOIO JOCTyNa WHBAJINIOB K
3IaHHIO U YCIyraM C y4e€TOM OTPaHUYECHHMN UX KU3HEIAEATEIbHOCTH;

- nyO6nupoBaHHe HEOOXOIUMOWM JUIsi WHBAJIMAOB 3BYKOBOM U 3pUTENBHOM
uHbOpMaIlMK, a TaKKe HAJMUCEeH, 3HAKOB M WHOW TEKCTOBOM M rpaduueckon
uHGOpMaIlMU 3HAKaMH, BBIIIOJIHEHHBIMH pelbepHO-TOUeYHbIM HipudTom bpaiins,
JIOTTYCK CYpAOIEepEBOAUYMNKA U TH(IOCYPIOTIEPEBOTUNKA,

- JONMyCK B 3JaHUE COOAKU-TIPOBOJHUKA TPU HAIWYUM JOKYMEHTa,
MOJITBEPXKJAIOIIETO €€ CHelHalbHoe OOydeHHe M BblAaBaeMoro mno ¢opme u B



NOpSAZKE, KOTOpPbIE OMNPENeNsioTcs (eaepaqbHbIM OpPraHOM HCIIOJHUTEIHLHOM
BJIACTH, OCYUIECTBJISIOIIMM  (PYHKIMU 1O  BbIpabOTKE U  peaju3aluu
roCyIapCTBEHHOW MOJIMTHUKUA U HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B cepe
COLMAJIbHOM 3aIlIUThl HACEICHUS;

- OKa3aHue pabOTHUKAMU YUYpEXKJACHHS MOMOLIM WHBAIUIAM B MPEOJ0JICHUN
0apbepoB, MEIIAOMIMX MOJIYYSHUIO MU YCIIyT HApABHE C IPYTUMU JIMIIAMHU.

2.13. Iloka3aTenu JOCTYIMHOCTH M Ka4€CTBA MYHUIUITAJIbHON YCIIYTH.

['maBHBIM KpuUTEpHEM KayecTBa OKa3aHUsS MYHHUUIIAIBHOW YCIIYTH SIBISETCS
YAOBJIIETBOPEHHOCTD 3a5IBUTEIIEH.

Bropuunsie kputepuu:

- coOJI0/IeHNEe CPOKOB MPEIOCTABICHUS MyHUITUTIATLHON YCIIYTH U YCIOBHMA
0KUJIaHHS TIPUEMa;

- CBOEBPEMEHHOE, TMOJHOE HWH()OPMUPOBAHHUE O MYHHIIMMAIBHOW YCIyTe
nocpeacTBOM (opM UHPOPMUPOBAHUS, TMPEAYCMOTPEHHBIX NOAMyHKTOM 1.3.2.1
aIMUHHUCTPATUBHOIO PETJIAMEHTA;

- 000CHOBAHHOCTh OTKA30B B MPEOCTABICHUN MYHULIUITAIbHON YCIYTH;

- COOTBETCTBUE JTOJKHOCTHBIX PETJIAMEHTOB OTBETCTBEHHBIX JTOJKHOCTHBIX
JUL,  Y4YacTBYIOIIMX B  TMPEJOCTAaBICHHMM  MYHHIMIAIBHOM  YCIyTH,
aIMUHUCTPATUBHOMY PErJaMEHTy B YaCTH ONMMCAHHUS B HUX AaJIMUHHUCTPATHUBHBIX
nercTBUl, MpodeccuoHaIbHbIX 3HAHUN 1 HABBIKOB;

- pecypcHoe o0OecrieueHre UCIIOTHEHUS aIMUHUCTPATUBHOTO PETJIAMEHTA.

CoOTBETCTBHE MCIIOHEHUS! aIMUHUCTPATUBHOTO pEriaMeHTa TpeOOBaHUAM
K Ka4eCTBY M JOCTYIIHOCTHM MPENOCTABICHUS MYHULMNAIBHOW  YCIYId
OCYIIECTBIISIETCS] HA OCHOBE aHAJIM3a NPAKTUKU PUMEHEHHUSI aAMUHUCTPATUBHOIO
perjaMeHTa.

AHaM3  TPaKTUKM  TOPUMEHEHHS  aJMUHUCTPATUBHOTO  pErJlaMEeHTa
MPOBOJIUTCS JTOJKHOCTHBIMM Junamu otaena npuBatuzauuu MKY «KOKB» onun
pas B TOII.

Pesynprarel aHanmuM3a OpakTUKUM  MPUMEHEHHUS  aJIMUHHCTPATUBHOTO
periiaMeHTa pasMmelialTcss B ceTh VHTepHeT Ha oQuUUaIbHOM  caiiTe
aIMUHHACTpAMu MeXIypedeHCKOro TOPOACKOr0 OKPYyra, a TaKKe MCIOJIb3YIOTCS
JUIST TIPUHATHAS PEIICHWST O HEOOXOIWMOCTH BHECEHUS COOTBETCTBYIOIIHUX
W3MCHEHU B  AJMUHHUCTPAaTUBHBIM pErJIaMEHT B  LEISAX  ONTUMU3ALUU
aIMUHHUCTPATHUBHBIX poLeayp, YMEHBILICHUS CPOKOB VCTIOJTHEHUS
aIMUHHUCTPATUBHBIX MPOLEIYP U aAMUHUCTPATUBHBIX JECHCTBUI.

2.14. Uuble TpeOoOBaHUSA, B TOM YHUCJIE YYHUTHIBAIOIIUE OCOOCHHOCTHU
MPENOCTABJIEHUS MYHULIMITAIBHOU yciryru B ML,

MKY «KXB» obecneunBaer MHGOpPMHUpPOBAHKE TPAKIaH O BO3MOKHOCTU
MOJIa4YM 3asiBJICHUsSI MU IMakeTa AOKYMEeHTOB uepe3 MOIL[. B ciydae nopauum
3a4BJICHMS]T O  NPENOCTaBICHWM  MyHHOMDaipHoM  ycayru B MOI]
HEIOCPEACTBEHHOE MpenocTasiieHne yeayru ocymectsisieTcss MKY «KIKBy.

3. CocraB, nocJj1e10BaTEJbHOCTh U CPOKH BbINOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHMS K MOPAAKY UX BLINOJIHEHUS, B
TOM YHCJie 0COOEHHOCTH BHINOJTHEHUS A/IMUHUCTPATUBHBIX MPOLEAYP B



3JIEKTPOHHOM BHAC

3.1. [IlpenocraBjiieHMe MyHUIMNAIBLHONW YCIyrd BKJIHOYaeT B  ceOs
CIeAyoUMe aIMUHUCTPATUBHBIE TPOLIEAYPHI:

1)  npuem, peructpaius 3asBJICHHUS O MPEIOCTABICHUN MYHUIIMITATHHON
YCIIYTH;

2)  TpoBEpKa HAIMYHUS HEOOXOIUMBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
MOJYYEHHUS] MyHUIMINAIbHOU ycayru. [To uroraMm npoBepku HaIU4usi JOKYMEHTOB,
B cllydae HEOOXOIUMOCTH, (hOPMHUPOBAHHE M HANPABJICHHE MEXBEIOMCTBEHHBIX
3alIpOCOB B OpraHbl (OpraHu3aluu), YYacTBYIOIIME B MPEJOCTaBICHUU
MYHULIUNAIBHON YCITyTH, C MOJTyYEHUEM OTBETA HAa MEXBEJIOMCTBEHHBIN 3aMpoc;

3)  ocyuiecTBIcHHE HEO0OXOTMMBIX AKCHEPTU3 JIOKYMEHTOB,
NPEAOCTABICHHBIX JJI MOJYYEHUS MYHUIUIAIBHOW YCIYTHd B COOTBETCTBUU C
TpeOOBAHUSIMU JICUCTBYIOIIETO 3aKOHOAATENbCTBA;

4)  mpoBepKa KUIMIIHBIX YCIOBHH 3asIBUTCIIS,

5)  NOpUHATHE YHIOJHOMOYCHHBIM JIOJDKHOCTHBIM JIMIIOM PEIICHUS II0
pe3yJibTaTaM TMPOBEPKUM HAIWYUs JOKYMEHTOB M HEOOXOJAUMBIX OSKCIEPTHU3
MpEACTaBICHHBIX JOKYMEHTOB;

6)  NOAroTOBKA M HANPABJICHHE 3asIBUTEIIO YBEIOMIICHHS O IIPUHATHH (00
0TKa3e) TpaKJaHUHA Ha YYET B KAUECTBE HYKJAIOIIETOCS B KWJIBIX TTOMEIIEHHUSX.

biiok-cxema ocyliecTBI€HUS aIMUHHUCTPATUBHBIX MPOLEAYp IpPUBEACHA B
npuiokeHuu Ne 1 K aAIMUHUCTPATUBHOMY PETJIaMEHTY.

3.1.1. Ilpuem u peructpanus 3asiBJICHUS.

OcHoBaHuEM ISl HaYalla aIMUHUACTPATUBHOMN MPOUEAYPHI SBISETCS JTUYHOE
oOpareHre 3asgBUTENS ¢ KOMIUIEKTOM JIOKYMEHTOB, HEOOXOIUMBIX JJIsi IPUHSATHUS
pELIEHHUs O MPENOCTABIECHUH MYHHIUTIAJIbHON YCIIYTH.

[Tpu muuHOM oOpalnieHuu crnenuanuct otaena npuBatuzanuu MKY «KKB»
6o cotpyaauk MOI] ycTaHaBnmuBaeT JIMYHOCTH 3asBUTENA, B TOM 4YHUCIE
MpOBEPSIET JOKYMEHT, YAOCTOBEPSIOUIUNA JUYHOCTh, MPOBEPSIET MOJIHOMOYUS
3asIBUTENIS, B TOM YHCIIE TTIOJTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS U/UITH WICHOB €r0
CEMbH JICHCTBOBATH OT UX UMEHH.

Croenuanuct mpoBEpsieT HaM4YUE BCEX JOKYMEHTOB, HEOOXOIMMBIX st
MPUHATHS PEIICHUS O MPEIOCTABICHUN MYHUIIUTAIbHOW YCIYTH.

[Ipu oTCcyTcTBUM y 3asBUTENS 3alOJIHEHHOrO 3asBJIICHHUS WIH IpU
HEMPAaBWJIBHOM €r0 3alOJIHEHUM CHEHHAINCT oThaena npuBatu3aunn MKY
«K¥KB», cnennanuct M®IL] nomoraer 3assBUTENIO 3alIOJIHUTh 3asIBJICHUE.

3asBrienue (npuokeHue Ne 2 wim Ne 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY)
0pOpMIISIIOTCST B €UHCTBEHHOM JK3EMIUISPE-TIOJUIMHHUKE W TMOAMUCHIBAIOTCS
rpakJIaHaMU U UX IPEACTAaBUTENIAMU, B YACTHOCTH:

- 3aKOHHBIMH TMPECTaBUTENSAMU (POJUTENSAMH, YCHIHOBUTEIAMU, ONEKYHAMU)
HECOBEPILIECHHOJIETHUX B Bo3pacte 10 14 neT;

- OIIEKyHAMH HEJICeCTIOCOOHBIX TpaX/IaH;

- MPEJICTABUTEISAMU, JEUCTBYIONIMMU B CHIIy MOJHOMOYHWW, OCHOBAaHHBIX Ha
JOBEPEHHOCTHU WJIM JIOTOBOPE.

3asiBrienue, nepenannoe 3 M®LI, peructpupyercs B 1€Hb €ro NOCTYIUICHUS
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B OpraH, YIOJIHOMOYEHHBIN Ha MPEAOCTABICHUE MyHULIUIIAIBbHON YCIYTH.
MakcumanbHbIid CPOK BBITIOJHEHUS — B JICHb MIOCTYIUICHUS 3asBJICHHUS.
Cneumnamuct otaena npuBatu3anuu MKY «KIKBy», cnenpanmuct MOI]

CJIMYAET MPEACTABIECHHBIE AK3EMILIIPHl OPUTMHAJIOB U KON JIOKYMEHTOB (B TOM

YHCJIe HOTApUAJIBHO 3aBEPEHHBIE) PYT C APYTOM U CTaBUT 00 ITOM OTMETKY.

IIpu ycraHoBieHHH (AKTOB OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB,
HECOOTBETCTBUSl  MPEACTABICHHBIX  JIOKYMEHTOB  CIELMAIMCTBI  OT/Aela
npuBatuzamu MKY «KIKB», cnennamucrsr MOL[  yBenoMisoT 3asBUTENSA O
HAINYUU TakuX (PAKTOB, OOBSCHSAIOT 3asBUTENIO COJCP’KAHUE BBISIBICHHBIX
HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTaX U NPEIIaratoT IPUHATh MEPBI MO UX
YCTPaHEHHUIO.

[Ipu rOTOBHOCTH TpaXkJiaH U UX NPEICTaBUTEIEH IPEACTABUTh UCIIPABICHHBIE
WIM HEJIOCTAIOIINE JOKYMEHTbI, BHECTH TpeOyeMble HCHPAaBICHUS CHEIUAINCT
ornena mnpuBatu3zauuu MKY «KKBy», cneumanmuct MOL[ undopmupyer o
BPEMEHU U crioco0e mpe1ocTaBIeHUs (MCIPABICHHS ) TOKYMEHTOB.

Ecnu 3asBuTeneM NpeAcTaBlI€Hbl BCE HEOOXOAMMBIE sl TOJTY4YEHUs
MYHUIUOATBHOM YCIYTHM JTOKYMEHTBI, CIEUUATUCT BHOCHUT B YCTAaHOBJICHHOM
NOPSJIKE B )KypHAJ PErUCTPALIMU 3asBJICHUH 3aMUCh O TPUEME 3asBJICHHS U BbIJIAET
PacCIMCKy-yBEAOMIIEHUE O IPUEME JOKYMEHTOB.

B pacnucke yka3pIiBaroTcs:

a) JaTa perucTpalyy U perucTpalluOHHbIA HOMEp 3asBICHMUS;

0) uMs1, 0TYECTBO, (haMUJIHS TPakaaH, TOIaBIINX 3asBIICHUE;

B) a/ipec MPOKUBAHUS;

I') IEpeYeHb NPUIaraeMbIX K 3asBJICHUIO0 JOKYMEHTOB,;

1) aTa BblAAuu JOKYMEHTOB IrpakJaHam;

€) UHUIMaubl, (aMuiIus, JOKHOCTh M MOANUCH CHEHHAUCTa OTHAesa
npusatuzauu MKV «KXXB» nubo cnenmanucra M®II.

Pacriucka odopmisieTcst B ABYX SK3EMILUISpax: MEPBBIA SK3EMIUIAP PACIIHCKH
nepefaeTcs rpakJaHaM, MOJABIIMM JOKYMEHTbl Ha MPUBATU3ALUIO HKUIIOTO
IIOMEIIEHNs, BTOPOM DJK3EMIUIAP PACIHCKH, COAEPKAIMMA CBEAECHUSA O
MOJTBEPXKJICHUN TPaKJaHAMH WM WX TMPEACTABUTEISIMHU (PakTa YBEJOMIICHHUS O
HAJIUYUHA TOPEMSITCTBUM IS MPUBATU3ALUU KUJIOTO MOMEIICHHS, NOMEIIAETCS B
JI€JI0 TPUBATU3ALMOHHBIX TOKYMEHTOB.

MakcumanbHbIl CPOK ITPUEMA JOKYMEHTOB OT IPaklaH U UX MpEACTaBUTEIEH
HE J0JDKeH mnpesbliaTe 20 MHHYT IpU IpHEME JTOKYMEHTOB OT 3 U MEHee
rpaxnaad. [Ipu npueme JOKYMEHTOB OT OOJIBIIETO YMCIA FPaXKAaH MaKCUMaIbHBIN
CPOK IIpMeMa JTOKYMEHTOB YBEJIMUMBACTCS HA 5 MUHYT I KOKIOTO IPakIaHHUHA.
MakcuMalbHBIN CPOK O0’KMIAHMS TPaXKIAHMHA B O4YE€pEIU HE JOJDKEH IIPEBBIIIATH
30 muH.

JlaTon mnpuema 3asBICHUA O NOCTAHOBKE HA Yy4YeT CUMTAECTCA JaTra €ro
perucTpalyd B KHUI€ PErMCTPAalWU 3asiBICHUN TpakJIaH O NPUHATHH HA y4YeT
HY)KJAIOIKUXCA B OKWIBIX IMOMEIIEHUAX, NPENOCTABISAEMBbIX IO JOTOBOPY
COLIMAJIBHOTO HaliMa (Janee — KHUra perucTpanum).

Pe3ynbpTar agiMUHUCTPATUBHOM MPOLEAYPHl U CHOCO0 (UKcalluu pe3ylbTaTa
BBIIIOJIHEHHS aJIMUHUCTPATUBHON MPOLEAYpPbl — PETUCTpALUs 3asBJICHUS B KHHUIE



pETUCTpALUH.
3.1.2. TlpoBepka HaauM4usi HEOOXOJAMMBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJy4YCHUS MyHULIMTIAILHOU YCITYTH.

OcHoBaHMEM IS Hadajla aJIMUHUCTPATUBHOM MpPOUEIYpHl SBIACTCS
MOJIy4CHUE U PETUCTPALMH 3asiBIICHUS. JJOKHOCTHOE JIUIIO OT/IeNIa TPUBaTU3alUN
MKY «KJKB» ocyliecTBiasieT MpOBEpKY MPUITIOKEHHBIX K 3a4BICHUIO JIOKYMEHTOB.
[Io wTory mnpoBepKH HAJIMYHUS JOKYMEHTOB, MPU HEOOXOJUMOCTH, C IENIbIO
MOJYYEHHS] JTOKYMEHTOB (MX KONHUM WM CBEICHHM, COAEpKalluxXcsi B HHX),
HEOOXOMUMBIX ISl TPEIOCTABICHUS MYHUIIMITAIbHON YCIIYTH JOJDKHOCTHOE JIUIIO,
cnenuanuct oraena npusartuzanuu MKY «K)KB» nmoaroraBiuBaer u HampapiisieT
MEKBEJOMCTBEHHBIN 3a1pocC.

MakcuMalibHbI CPOK BBIMOJHEHUS — 1 JIE€Hb.

Cnemumanuct otaena npuBatuzaiuu MKY «KJKB» mnonyudaer B pamkax
CMDB n0KyMEHThI, yKa3aHHbIE B M. 2.6.2. HAcTOSIIEr0 aAMHUHUCTPATHUBHOIO
perjJaMeHTa.

MakcumanbHbIi CPOK BBIMOJTHEHUS — 5 paboumnx JHEH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BBIMOJHEHHUE AJMHUHUCTPATUBHOU
npouenypsl — cnenuanuct otaena npusatusanuu MKY «KJKBy», orBeTCTBEHHBIM
3a paCCMOTPEHUE MTAKETA IOKYMEHTOB.

Pe3ynbTaT aiMUHUCTPATUBHON MPOLIEAYPHI U CIOCOO (UKCaAllMU pe3yyibTaTa

BBITIOJTHEHUS aIMUHHUCTPATUBHON TNPOLEIYpPhl — IOJYyYCHHE 3allpaliiBaeMbIX
JNOKYMEHTOB B pamkax CMOB.
3.1.3. OcymiecTBieHnue HEOOXOIUMBIX AKCIIEPTU3 JIOKYMEHTOB,

IPENOCTABICHHBIX Ul MOJYYEHHs MYHHMIMIAIBHONW YCIYTM B COOTBETCTBHM C
TpeOOBaHUAMU JIEUCTBYIOIIETO 3aKOHOJATEIbCTRA.

Crneunamuct otaena npusBatuzaunn MKY «KOKB» mposepsier cooTBeTcTBHE
MPE/ICTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TPEOOBAaHUSAM, YAOCTOBEPASACH,
YTO:

- JTOKYMEHTBHI B yCTaHOBJIEHHBIX 3aKOHOJATEJIbCTBOM CIy4YasX HOTApUAJIbHO
3aBEPEHBI, CKPEIUICHBI II€YaTAMHM, MUMEIOT HaJUICKAIIUEe MNOAINMCH CTOPOH WIIH
ONPEIECIICHHBIX 3aKOHOAATENBCTBOM JOJKHOCTHBIX JIML;

- TEKCThI JOKYMEHTOB HAMKCaHbl pa300pUYUBO;

- (Qamuiuy, UMEHa M OTYECTBa, aJpeca MecTa >KUTEIbCTBA HaIMCAHBI
HIOJIHOCTBIO;

- B JIOKYMEHTax HET NOJYUCTOK, IPUIIMCOK, 3a4EPKHYTHIX CJIOB M HMHBIX, HE
OTOBOPEHHBIX B HUX UCIIPABIICHUN;

- TOKYMEHTBI HE UCIIOJHEHBI KapaHIalloM;

- JIOKYMEHTbl HE HMEIT CEpPbE3HBIX INOBPEKICHUN, HAJIU4YHE KOTOPBIX HE
IIO3BOJISIET OJJHO3HAYHO HUCTOJIKOBATh UX COJAEPIKAHUE.

3.1.4. TlpoBepka >KUIHMIIHBIX YCIOBHM 3asIBUTEIIA.

[Tocne momaum 3asBIEHUS U MMAKETa HEOOXOJUMBIX JOKYMEHTOB O NMPUHSATUU
Ha yueT MKY «KJ)KB» opranusyer npoBepKy KUIUIIHBIX YCIOBUN IPak1aHUHA.

[To pesynbraTam oOCIEIOBaHUS COCTABISIETCS aKT MPOBEPKU IKUJIUIIHBIX
yCIIOBUHM, B KOTOPOM JOJDKHO OBITh YKa3aHO, B YAaCTHOCTH, B KakKOM JIOM€
HAaXOAMUTCSA OKUJIO€ IOMEUICHUE, pPa3Mep 3aHMMAEMOTO JKWUJIOTO ITOMEIIEHHs,



KOJIMYECTBO KOMHAT, CTENEHb OJaroycTpoiicTBa AoMa (KHIJIOrO momernieHus). B
aKTe yKa3bIBAIOTCS BCE IpakJaHe, MOCTABIEHHbIE HA PErUCTpalluOHHBIN yueT. [1o
pe3ynbTaTam IPOBEPKH KUIUIIHBIX YCIOBUNA U COOTBETCTBUS UX MPEICTABICHHBIM
nokymeHTam cotpyaHukamu MKY  «KIXKB» cocraBisieTcss akT NOpoBEpKU
KWIMIIHBIX YCIOBUM TrpakJIaHWMHA 1O (OpMe COrjiacHO NpuiiokeHutro Nod K
HACTOSIIIEMY PETJIaMEHTY.

3.1.5. IlpunsAtHE YNOTHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM pELIEHUs IO
pe3ylbTaTaM TMPOBEPKH HAJIM4YUS JIOKYMEHTOB M HEOOXOIMMBIX O3KCIEpTHU3
IPEICTABIICHHBIX IOKYMEHTOB.

VYcTaHOBIEHUE OTCYTCTBUS OCHOBAaHMM JUIsl OTKa3a B MPEJOCTABICHHUU
MYHULUNAIBHON YCITyTH.

PaccmoTpenue mnpeacTaBleHHBIX JOKYMEHTOB, YCTAHOBJIEHHE OTCYTCTBUS
OCHOBAaHM UIsl OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIBHOW YCIyre BKJIIOYAIOT B
ceos:

1) npoBeneHne NEpBUYHON IKCIEPTU3bI MPEIOCTABICHHBIX JOKYMEHTOB Ha
HEOOXOAMMOCTh  MPEAOCTABICHUS]  JIONMOJHUTENbHBIX WM  HCIPaBIECHHBIX
JIOKYMEHTOB;

2) NOJIYYEHHE JOTOJHUTEIbHBIX WJIM HWCIPABIEHHBIX JOKYMEHTOB,
HEOOXOJAMMBIX JJI1 MOCTAHOBKM HAa y4Y€T B KaU€CTBE HYXJAIOUIUXCS, B TOM YHCIIE
NyTEM TPOBEPKH BBI3bIBAIOIIMX COMHEHUE JOKYMEHTOB B YIOJHOMOYEHHbBIE
OopraHu3auuu (Oprasbl);

3) mpoBeneHHUE BTOPUYHOM 3KCHEPTU3bI JOKYMEHTOB (IIOCIE MOJIyYEHUs
JOTIOJTHUTENBHBIX WM HCIIPABICHHBIX JOKYMEHTOB) HAa OTCYTCTBHE OCHOBAaHUM
JUIS1 OTKAa3a B MPEJOCTAaBICHUH MYHUIUIIATIbHON YCIIYTH.

[Io wuroram paccMOTpEHHsI MPEACTABICHHOIO IaKeTa JIOKYMEHTOB,
ciennasct ornaena npusatnsaunn MKY «KJKB» — moaroraBnuBaeTr mHpoexT
MOCTAHOBJICHUSI aJAMUHUCTpalMK MeXIypeueHCKOr0 TOpOACKOTO OKpyra o
OpPUHATUU  3asBUTENsl Ha yder. [IpoekT mocTraHOBIEHUsI TMepedaeTcss B
aIMUHUCTpaLMi0 MeXIypeueHCKOTO TOPOJCKOr0 OKpyra i TMPOXOXKACHUS
IPOLIEIypbl COTJIACOBAHUS B CTPYKTYPHBIX MOJPA3IACICHUIX aJIMHUHUCTPALUU
Mexaype4eHCKOTO0 TOpOACKOTO OKpyra B COOTBETCTBUUM C PEIVIAMEHTOM
aIMUHUCTpallM  MeXypeueHCKOro ropojckoro okpyra. Ilocne 3aBeprieHus
BBIIIEYKa3aHHOM  MPOUEAYpPhl, MPOEKT  IOCTAHOBJIECHHUS  aJIMUHHUCTpALUU
MexaypedeHCKOro TrOpOJACKOrO OKpyra IepedaeTcss Ha MOJINUCh TJIaBe
MexaypedeHCKOoro ropoJcKoro okpyra. B cirydae oTkasa B HOCTaHOBKE Ha YYET B
Ka4eCTBE HYXJarolerocs, crenuanuct otaena npuBaruzanuu MKY «KIKB», a
TaK)Ke MOATOTABINBAET MPOEKT MOCTAHOBJIEHUSI 00 OTKa3e B MPUHSATUU HA y4ET, B
KOTOPOM yKa3aHbl IPUYHUHBI OTKA3a.

Pe3ynpTaToM aIMHUHHUCTPATUBHOM MPOLEAYPHI SABISETCA NPHUHITHE PELICHUS
0 MPEJOCTABICHUH (OTKA3€) MyHUIIMIIAILHON YCIYyTH.

OOmmit CpoK MCHOJIHEHUS YKa3aHHOM aJMUHHUCTPATUBHOM MpPOILEAYypbl HE
JIOJKEH TPEBBIIIATh MECAYHBII CPOK CO JIHS MOAA4Yd JOKYMEHTOB Ha MOCTAHOBKY
Ha y4eT B KauyeCTBE HYKIAIOIIUXCS.

3.1.6. ITloaroTroBka M HampaBJICHUE 3aABUTEII0 YBEAOMJICHUS O MPUHSITHH
(o0 oTkaze) rpaxjaaHMHA Ha Yy4YeT B KAaueCTBE HYXKIAIOMIETOCSd B IKHUJIBIX
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IIOMEILEHUSIX.
OcHoBaHueM Il HavaJla JJAHHOTO aJMUHUCTPATUBHOTO JIEUCTBUS SIBJISICTCS
MOANMCAHNUE MTOCTAHOBJICHUS TJIaBOM MeXaypeueHCKOTo ropoACKOro OKpyra.
Cneunamuct otaena npuBatuzaunu MKY «KXKB» ropoga MexaypedeHcka
W3BEIIAeT 3asBUTENSI MHUCbMEHHBIM YBEIOMJIEHUEM O TMPHUHSATOM pEIICHUU HE
no3yiHee 3 pabouux JHEN CO JTHS ero NPUHSITHS.

4. ®opMBbI KOHTPOJIA 32 MCTIOJHEHHEM aAMMHUCTPATHBHOIO perjiaMeHTa

4.1. TlopsaoK OCYLIECTBJICHHUS TEKYIIETO KOHTPOJS 3a COONIOJEHHUEM U
UCIIOJIHEHHEM JIOJDKHOCTHBIMM  JIMUAMHM W MYHULMIIAIBHBIMU  CITY’KallUMU
aJIMUHUCTPATUBHOTO PErVIAMEHTA.

OCHOBHOHM 1LIETIBIO CUCTEMBI KOHTPOJISL SABIISAIOTCA: OOECIEUYEeHUE MPUHITHS
CBOEBPEMEHHBIX Mep MO0 O€e3yCIOBHOMY NPEAOCTABICHUIO MYHHUIIMNAIbHON
yCIIyT'H, TIOBBIIIEHHE OTBETCTBEHHOCTH W HCIOJHUTEIBCKON JUCHUIUIMHBI
creruanuctoB otaena npusatuzauuu MKY «KKBy.

OCHOBHBIMU 33JJa4aMH CUCTEMbI KOHTPOJIS SBJISFOTCS:

- o0ecriedyeHME CBOEBPEMEHHOTO M KAaue€CTBEHHOTO MPEIOCTaBICHUS
MYHUIUTIATBHON YCIYTH;

- CBOEBPEMEHHOE BBISBIICHHE OTKJIOHEHWH B CpPOKaX MW KadyecTBe
IIPEIOCTABICHUS MyHULMIIAIbHON YCIIYTH;

- BBISIBJIGHHE M YCTpPaHEHHWE TMPUYMH M YCJIOBHH, CHOCOOCTBYIOIIMX
HEHaJJIeKalleMy MPEeIOCTaBICHUI0 MyHULUMIIAIbHOW YCIIYTH;

- NpeaynpexAcHWEe HE  INPEAOCTaBICHUS  WIM  HEHAJIEXKAIIero
[PENOCTABIECHUS MYHHMIMIAIBHONW YCIYTH, a TAaKKE NPHUHATHE MEp MO JIAHHBIM
daxTam;

- CHCTEMAaTHMYECKOE TOBBIIIEHHWE OOIIEr0o YpPOBHA HCHOJHUTEIBCKON
JUCUUIUIMHBL W TOOILIPEHUsI KAaueCTBEHHOW pabOThl CHEIHUAIMCTOB OT/AEINa
npuBaruzanuu MKY «KOKB».

Cucrema KOHTPOJIA MPEIOCTAaBICHUS MYHHUIMIAIBHONW YCIYTd BKIIIOYAET B
ceost:

- OpPraHM3alMI0  KOHTPOJISI ~ CPOKOB  WCHOJIHEHMS ~ HACTOSLIErO
aAMUHUCTPATUBHOI'O PETJIAMEHTA;

- IPOBEPKY XOJa U Ka4eCTBA UCIIOJHEHNS;

- Y4€T U aHAJIU3 Pe3yJIbTaTOB UCIIOJHUTEIBCKON JUCIUIUINHEI;

- BBIIBJICHHME U YCTPAHEHHE HAPYIICHUI MPaB 3asBUTEIIECH;

- paccMOTpEHUE, IPUHATUE PEIICHUH U MOATOTOBKY OTBETOB Ha OOpaIlleHUs
3asBUTENICH, COJIepkKaluX >KajloObl Ha pelieHus, JeucTBusa (Oe3aeicTBue)
JOJDKHOCTHBIX JIALL YUPEKICHUS.

Texymmii KOHTPOJIb 32 COOIOICHUEM CHECITHAMCTAMH OT/IeJa MPUBATH3AIIAN
MKY «K)XB» nonoxeHudi agMHUHUCTPATUBHOI'O PETJIAMEHTA U WHBIX NPABOBBIX
HOpM, YCTaHABJIMBAIOUINX TPeOOBaHUS K MCIOJHEHUIO MYHMIIMIIAJbHOW YCIIYTH,
OCYILECTBIISIETCA ~ HadaJIbHUKOM  otxena npuBatuzammu MKY  «KOKBy,
OTBETCTBEHHBIM 3a WCIOJHEHHE MOPYYEHHUs MO MYyHULHUMNAIbHOU yciyre. Obiee
PYKOBOJCTBO 3a CHUCTEMOM KOHTpOJIA ocymecTBisieT aupektop MKY «KIKBy.



Tekymui KOHTPOJIb OCYIIECTBIAETCS €KEHENEIBHO.

4.2. Tlopsgok ¥  NEPUOAMYHOCTH  OCYLIECTBICHUS  IUIAHOBBIX H
BHEIUIAHOBBIX MPOBEPOK IMOJHOTHl U KAYECTBA MCHOJHEHUS aIMUHHCTPATUBHOIO
periameHTa.

4.2.1. KoHTponb 3a TIOJIHOTOM W  KAueCTBOM  MPEJOCTABJICHUS
MYHUIIUTIATBHOM YCIYTH BKJIIOYAET B ce€0sl MPOBEACHUE TUIAHOBBIX M BHEIIJIAHOBBIX
MPOBEPOK, BBIABJICHUE M  YCTPAaHCHHWE HApyIIEHWM NpaB  3asABUTEIIEH,
pacCMOTpPEHHE, MPUHATHE B MOpeAenax KOMIETCHIMW PEUICHUH U IMOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENCH, COACPKAIUX JKaToObl Ha JIEUCTBUS
(Oe3meiicTBUE) W peIIeHUST KOMHUCCHUH, JOJDKHOCTHBIX JIUI], MYHHUITUTIAIBHBIX
CIIy’KalluX.

4.2.2. Tlo pe3ymbraraM MNPOBEJACHHBIX IPOBEPOK, B  CIy4yae BBHISBICHUS
HApYLICHUN IIpaB 3asBUTEIIEM, HOPMATHUBHBIX IIPABOBBIX aKTOB Poccuiickon
®enepaunu U KemepoBckoil oOnactv, YcTaBa MyHHUIIMIAIBHOTO OOpa30BaHUS
«MeXIypeuyeHCKUM TOpPOJICKOM  OKpYyI», HOPMATHUBHBIX IPABOBBIX AKTOB
MexXaypedueHCKOro TOpPOJCKOTO  OKpyra, HACTOSIIEro aIMHUHUCTPATUBHOIO
pernamenTa, 1omxHocTHOE o MKY «KJKB» mpuBniekaeTcss K OTBETCTBEHHOCTH
B COOTBETCTBHUHU C JICMCTBYIOIINM 3aKOHOJATEIbCTBOM Poccuiickoilt denepannu.

4.3. OTBETCTBEHHOCTh COTPYJIHHMKOB oTAena npuBatuzauuu MKY «KIXKBy,
OTBETCTBEHHBIX 3a pelIeHuss u JedcTBus (Oe3neicTBUE), NpPUHUMAEMbIe
(ocymiecTBIsieMbI€) B X0J1€ MIPEAOCTABICHUSI MyHUITUTIATLHON YCIYTH.

4.3.1. IlepcoHanmbHasi ~ OTBETCTBEHHOCTb  JMI,  YYacCTBYIOIIMX B
MPEJOCTAaBICHUA MYHULMNAIBHON YCIYyTH 3aKpeIuIIeTcsl B  JIOJKHOCTHBIX
uHCTpyKIusax corpynHukoB MKY «KIKB», B cooTBeTcTBUHM C TpeOOBaHUSMU
3aKOHOJIaTENbCTBA.

4.4. TlonoxkeHus, xapakTepu3ylolue TpeOOBaHUS K TOPAIKY U (popmam
KOHTPOJISI 32 MPEAOCTABICHUEM MYHUILIMIIAIBHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxkJiaH, UX 00beAMHEHUN U OpPTaHU3ALIHM.

I'paxxnane, nx 0ObEIUHEHNS W OpTaHU3AIMK BIPABE HAMPABUTH MHUCHMEHHOE
oOpailleHre Ha UMsI TIEPBOTO 3aMECTHUTENS TJIaBbl MeXypeueHCKOro rOpoJICKOTO
OKpyra IO IPOMBIIIJIECHHOCTY U CTPOUTEIBCTBY C MPOCHOOW O NPOBEACHUU
BHEILJIAHOBOU MPOBEPKU coOJIroIcHUS HCTIOJTHEHUSA MTOJIOKEHUN
aIMUHUCTPATUBHOTO PErJaMEHTa, TMOJHOTbl M KadeCTBa NPEAOCTABJICHUSA
MYHULIMNAIBHON YCIYIM B CIydae HapyLWICHHUS NIpaB W 3aKOHHBIX HHTEPECOB
3asBUTEJIEW MPHU NMPEIOCTABICHUN MYHULUIIAIIBHONW YCIYTH.

5. locyneOHbIi (BHeCy1eOHbIH) MOPSIAOK 00:KaJI0BAHNSI pellieHUi U
neiicTBuid (0e3geiicTBHS) JOJKHOCTHBIX JIMII IIPU MPEI0CTABJICHUHA
MYHUIIUNAJIbHOM YCJIYTH

5.1. TlpunsTeie 1O 3asBICHUIO pEHICHUS u JAchcTBUA (Oe3aeiicTBuIe)
cnenuanctoB otaena npusarusanuu MKY «KJKB», OTBETCTBEHHBIX 3a NPUHATHE
pelieHrs B XOJ€ MPEJOCTaBICHUS] MyHULIMNIAIBHON YCIIYTH, a TaKKe€ HapylICHHE
MopsiIKa MPEAOCTABICHNUS MYHUIIMIAIBHONW YCIYTH MOTYT OBITh 00KaJlOBaHBI B
nocyneOHOM (BHECYZIEOHOM) TIOPSIZIKE (J1ajiee - Tocyae0Hoe 00)KaToBaHKe).



OcHoBaHueM ISl Hadajga MPOIEAYpPhl TOCYNeOHOTO 00KaJOBaHUS SBISETCS
noctymienue B MKY «KJKB» B nucbmenHo# dopme win B popMe 37eKTPOHHOTO
JIOKYMEHTA JKaJIoObl TpaXkaaHuHa (Jajee - xanooa).

5.2. Ilpenmet xajio0mbI.

[IpeameTom kanoObl SIBIASETCS:

- HapylUI€HHME CpOKa PETHCTPALMU 3aABJIECHUS O MPEIOCTABICHUU
MYHULIUTATIBHON YCITYTH;

- HApyUIEHHE CPOKA MPEIOCTABICHHUS] MyHUIIUITAIIBHOW YCITYTH;

- TpeOoBaHuEe y 3asBUTENS (TIPEICTABUTENS 3asBUTENSA) TOKYMEHTOB, HE
MPElyCMOTPEHHBIX HOPMAaTUBHBIMU MTPaBOBBIMH akTamu Poccuiickont denepannu,
KemepoBckoii obnacTu, MYHULUTATbHBIMU IPaBOBBIMU aKTamMu
MexXypedeHCKOr0 TOPOJCKOTr0 OKpyra JJjisi MPEJOCTaBICHUS MYHUIUIAIBHON
YCIIYTH;

- OTKa3 B TMpPHEME JOKYMEHTOB 3asBUTEIS, MPEIOCTABICHUE KOTOPBIX
NpPEeAyCMOTPEHO HOPMATHUBHBIMU TPaBOBBIMH akTamu Poccuiickoit ®enepanuu,

KemepoBckoii o0nacTy, MYHULHANAIBHBIMU IIPaBOBBIMH aKTaMHu
MexnypedeHCKOro TOPOJCKOTO OKpyra sl NPEAOCTaBICHUS MYHUIIMNAIBHOU
YCIIyTH;

- OTKa3 B MPEJOCTABICHUN MYHUIIMTIAIBHON YCIIyTH, €CIM OCHOBAaHUS OTKa3a
HE MPEyCMOTPEHBI HOPMAaTUBHBIMY NIPAaBOBBIMU akTamu Poccuiickon denepannu,
Kemeposckoii obnacru, MYHUITUTIATHHBIMH IPaBOBBIMHU aKTaMu
MexnypeueHCKOTO TOpOJCKOr0 OKpyra JUisl MPEeJOoCTaBICHUS MYHHUIMIAIbHOU
YCIIyTH;

- 3arpeboBaHMEe ¢  3asBUTENs  (IPEICTaBUTENS  3asABUTENS)  IPH
MPEIOCTABIICHUM MYHUIIMIAIBHOW YCIYyrd IUIAThl, HE MPEAyCMOTPEHHOU
HOPMATUBHBIMH NMPaBOBbIMU akTamu Poccuiickoit deneparuu, MyHUIIUTAIHBIMA
IIPABOBBIMH aKTaMH MeXIypeueHCKOTro TOPOJACKOTO OKpYTa;

- OTKa3 OpraHa, MPEeAOCTaBJISAIONIETO TOCYAapCTBEHHYIO YCIyry, Oprasa,
PEIOCTABISAIONIEIO0 MYHHIMIIATBHYIO YCIYTY, MAODKHOCTHOTO JUIla OpTraHa,
IPEIOCTABISIONIEIO TOCYJAPCTBEHHYIO YCIYTY, WM OpraHa, MpeIoCTaBIISIONIErO
MYHUIIMIIAJIBHYIO YCIYTYy, B HCHPABICHUHM JOMYIIEHHBIX OMNEYAaTOK W OIIHOOK B
BBIIaHHBIX B pPe3yJIbTaTe MPEJOCTABICHHUS TOCYIapPCTBEHHON UM MYHUIIUTIAIBHON
yCIyrd  JOKyMEHTax JuOO HapylIeHHe YCTaHOBIEHHOTO CpOKa TaKHX
WCIIPABJICHUM.

5.3. Opran ¥ ynoJHOMOYEHHbIE Ha PACCMOTPEHUE >KAJIOObI JOJIKHOCTHbBIE
JM1A, KOTOPBIM MOYKET ObITh HaIlpaBJieHa Xkaooa.

5.3.1. I'paxxnanuH (3asBUTEIb) UMEET IIPaBO 00OpaTUTHCS C kanoboit B MKY
«KXKB» nHa pemenus u nelctBus (0e3nelicTBUE) TODKHOCTHBIX JIMI[ JIMOO
MYHUIIMOAIBHBIX CIIYXaIlIUX [PU NPEIOCTaBICHUU MYHHUIMNAIbHOW yciyru. B
ciaydae ecnau oOxanyrorcss pemeHust pykooautens MKY «KXKBy, xamoba
NoJlaeTcsl B aJAMMHUCTpAMIO0 MEXIypeueHCKOro TOpOJICKOTO OKpyra Ha HMs
IEPBOTO 3aMECTUTENs] TJaBbl MEXAYpeueHCKOro TOpOJCKOTO OKpyra o
IPOMBIIIJIEHHOCTH U CTPOUTENBCTBY.

5.4. TlopsaoK MOJJa4u U pacCCMOTPEHMS 5KaTIO00BI.

54.1. Ilpuem >xano0 B MUCHMEHHON (HOpPME OCYIIECTBISETCS OpraHaMU,



NPEAOCTABISIONIMMU  MYHUIIMNATIBHBIE YCIYTM, B MECTE€ NPEAOCTaABICHUS
MYHUIIUTIATBHON YCIyTH (B MECTE, IJie 3asBUTENb MOaBall 3alpoc Ha MOJy4YeHue
MYHUIIMNIATBHOM YCIIYTH, HapylIeHHE TMOpsjKa KOTOpod oOxanyercs, JauOO B
MECTe, TJIe 3asIBUTEJIEM MOJTYUYEH PE3YJIbTAT YKa3aHHOW MYHULIUIIAILHON YCIyTH).

Bpemsa npuema xano0 AOKHO COBMANATh CO BPEMEHEM MpPEIOCTaBICHUS
MYHUIIUTIATBHBIX YCIIYT.

XKanoba B nucbMeHHOU PopMe MOXKET ObITh TaKKe HaIpaBIJIeHA MO TIOYTE.

B cnyuae momaum >kanoObl Mpu JUYHOM TPUEME 3asBHUTENb MPEICTABIISCT
JIOKYMEHT, YAOCTOBEPSIONIHNI €ro TUYHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanumn.

5.4.2. B »nekTpoHHOM BHJE >Kajmo0a MOXXET OBITh IMOJaHa 3asBUTETIEM
NIOCPEJICTBOM:

a) odUIMATFHOTO caiiTa aJMUHHCTpAUd MeXTypedeHCKOTO TOPOJCKOTrO
OKpyra: Www.mrech.ru.

0) denepanbHOl TroCyaapCcTBEHHOW MH(OPMAIIMOHHOW cCUCTeMbl «EIUHBIN
MOPTaJI TOCYIApCTBEHHBIX U MYHHUITUTIAJIHBIX YCIYT ((PYHKIIHIA)»;
B) mopTaia denepaibHON TOCYJApCTBEHHOM HWHGOPMAIIUOHHOW CHUCTEMBI,
obecrnieynBaroIIel mporecc 10Cy1e0HOro (BHECY1e0HOTO) 00XKaTOBaHUS PEIICHUN
U JecTBUi (0e37eHCTBUS), COBEPIIEHHBIX MIPU MPEIOCTABICHUN MYHUIIMIATBHBIX
yCIYyr  OpraHamu, MPEJOCTaBIISIIONIMMH  MYHMUIIUTNIAIbHBIE  YCIYTH,  HX
JOJDKHOCTHBIMU  JIMIIAMH, MYHHUITUTIATBHBIMHA CIYXAIIUMHU (Janee - cucreMa
JOCYeOHOTO 00>KaIoBaHMs) C UCIOJIb30BAaHUEM nH(}OpMAIMOHHO-
TeJIeKOMMYHUKaIMOHHOM cetn «MHTepHeT». [Ipu momaye »ano0bl B 3JIEKTPOHHOM
BU/JIC TOKYMEHTHI MOTYT OBITh MPEJCTABICHBI B (DOPME AIEKTPOHHBIX JOKYMEHTOB,
MOJIMMCAHHBIX  DJICKTPOHHOMW  MOAIHUCHIO, BHUJ  KOTOPOM  MOPEAYCMOTPEH
3akoHomarenbCcTBOM  Poccumiickoii  @enepanuu, 0Opu 3TOM  JOKYMEHT,
YAOCTOBEPSIONINUN IMYHOCTD 3asIBUTEIISI, HE TpeOyeTCs.

5.4.3. Kamoba moxer ObITh mnojaHa 3asBuTeneM uepe3 MOILL. Ilpu
noctymiaeHun xanoosl M®I[ obecneunBaeT ee nepenady B yHOJHOMOUYEHHBIN Ha
€€ PacCCMOTpPEHHUE OpraH B MOPSAJIKE U CPOKHU, KOTOPbIE YCTAHOBJIEHBI COTJIAIIEHUEM
0 B3auMojeuctBuu  Mexay MOI[ wu  opraHoM, NpeIOCTABISIOUIUM
MYHUIUNAIBHYIO YCIYTY, HO HE IO3JIHEE CIEAYIOIIero padboyero HA CO JIHA
HNOCTYIJICHUS KaJIOOBI.

Kanoba Ha HapylieHHUE TOpAJKA MPEJOCTABICHHS MYHUIIMITAIILHON YCIyTU
MHOTO()YHKIIMOHAIEHBIM HEHTPOM paccMaTpuBaeTcs OpraHom,
MPENOCTABISAIONIUM MYHUIIUMIIAIBHYIO YCIYTy, 3aKJIIOYUBIIMM COTJIAIICHUE O
B3aMMOJICHCTBHH.

5.4.4. Kanoba nomkHa coJiepkKaTh CIASAYIONTYI0 HHPOPMAITUIO:

- (daMunuio, UMs, OTYECTBO TpakJIaHMHA, KOTOPBIM MOJAETCs Xajioba, ero
MECTO XKUTEIbCTBA, MPEObIBAHUS;

- HAaMMEHOBAHUE JOHKHOCTH, (DaMUIMU, UMEHUM U OTYECTBA HMCIOJIHUTENS
MYHUITUTIATBHOW yCIIyTu (TpW Hajauuuu WHQOpMAaIuu), pelieHue, ICHCTBUE
(Oe3meiicTBME)  KOTOPOTO  OOXKAIYIOTCA, CYThb  OOXAIyeMOro  JEUCTBUS
(6e3nmeicTBUN).

JIONOJIHUTENBHO YKA3bIBAKOTCA:




- MPUYMHBI HECOTJIACHs ¢ 00KamyeMbIM JeicTBUEM (Oe31elCTBUEM);

- 0o0CTOsITENbCTBA, HA OCHOBAHMHM KOTOPBIX 3asBUTENb CUYUTAET, YTO
HapyILIEHbI €ro npasa, cBOOOAbl U 3aKOHHBIE MHTEPECHI, CO3/IaHbI MPEMSATCTBUSA K
WX peaju3aluy Ju00 Ha HEro HE3aKOHHO BO3JIOKEHA KaKas-In00 00sS3aHHOCTD;

- Tpe0OBaHMs O MPU3HAHUM HE3aKOHHBIMU JICHCTBUM (0e31eicTBUS);

- UHbIE CBEJICHUS, KOTOPHIE 3aBUTEIIb CUUTAET HEOOXOJUMBIM COOOIIUTD.

K >xamo6e mMoryT ObITh NMPHUIOKEHBI KOIMUHM JTOKYMEHTOB, IMOJTBEPKIAFOIINX
U3JI0’)KEHHBIE B kano0e oOcrosTenbeTBa. B Takom citydae B kanoOe MpUBOAUTCS
nepeyeHb MPUIAraeMbIX K HEl JOKYMEHTOB.

Ecnv 1OKyMEHTBI, MMEIOIIME CYIIECTBEHHOE 3HAYEHHE I PACCMOTPEHHUS
XKano0bl, OTCYTCTBYIOT WJIM HE MPUIIOKEHBI K OOPAIIEHNIO, PEIlIeHNe TPUHUMACTCS
0e3 yuera JOBOJIOB, B ITOATBEPIKIECHNUE KOTOPBIX IOKYMEHTHI HE MTPE/ICTAaBIICHBI.

5.5. Cpoku paccMOTpEHHS KaIo0BbI.

Kamoba paccmartpuBaeTrcs B TedeHue 15 pabouumx JHEW co JHS ee
perucTpauuu, eciv 0Oojiee KOPOTKHME CPOKHM PACCMOTPEHHS KaJIoObl He
YCTaHOBJIEHBI OPraHOM, YIIOJIJHOMOUYEHHBIM Ha €€ paCCMOTPEHHE.

B  ciuywsae  oOxkasioBaHMsT ~ OTKa3za  oOpraHa,  NpeIOCTaBJISIOLIETO
MYHUIUOAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MNpeaoCTaBiISIOLEro
MYHUIMOAIBHYIO YCIyry, B TMpUEME JIOKYMEHTOB Yy 3asBUTENsA, JUOO B
UCITPaBJICHUM JIONYIICHHBIX ONEYaTOK M OMMOOK, MM B cllydae 00KaJlOBaHUs
HapyIIEHUH  YCTAaHOBJIEHHOTO  CpOKa  TaKUX  HUCIpaBieHu#,  xanoba
paccMaTpuBaeTCs B TeUeHUE S pabouyux JTHEH CO JIHS €€ PETUCTPallUU.

5.6. IlepeueHb OCHOBaHMI J1JIsi IPUOCTAHOBJICHUSI PACCMOTPEHUS KATOOBI.

5.6.1. OcHoBaHus JUisi TNPUOCTAHOBJIICHHS  PACCMOTPEHHS  KaTIOObI
3aKOHOJATEIBCTBOM HE MPETYCMOTPEHBI.

PaccmoTpenue xano0bl MOKET ObITh OCTaBIEHO 0€3 OTBETA B CIydasX:

- HaJTM4UsA B XKano0e HEeLEH3YPHBIX THO0 OCKOPOUTENBHBIX BBIPAKECHHM, yTPo3
KU3HH, 3J0POBbI0, UMYILECTBY JOKHOCTHOIO JIMIIA, & TAKXKE B aJIPEC YJIEHOB €ro
CEMbH;

- He ykazaHbl (amunus  3asgBuUTENs  (MPEACTABUTENST  3asABUTENS),
HANpaBUBILETO Xajno0y, M TMOYTOBBIA ajpec, MO KOTOPOMY JOJDKEH OBITh
HaIlpaBJI€H OTBET, €CIU TEKCT KaJI00bl HE MOAIAE€TCA MPOUYTEHHUIO.

5.7. Pe3ynprar paccMOTpEHHUs KaJloObl M TMOPAIOK HH(POPMUPOBAHUS
3asBUTENIS O pe3yibTaTaX pacCMOTPEHUS KaJ0OBbI.

5.7.1. Tlo pe3ynbTaraM pacCMOTPEHHUs >KaJIOOblI TIEPBBIA 3aMECTUTEIb TJIABbI
Mex1ype4eHCKOr0 rOpOJICKOTO OKpPYyTa MO MPOMBIIUIEHHOCTH M CTPOUTENIBCTRBY,
nupextop MKY «K)KB» npuHuMaeTr oHO U3 CIEAYIOINUX PEIICHUH:

- YIOBJETBOpsET Xanol0y, B TOM 4ucie B (QopMe OTMEHBI MPUHATOTO
pelieHusi, UCHPABJICHUS JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yabpTare MpPeIOCTaBICHUS MYHUIMNAIbHON YCIYrd JTOKyYMEHTaX, BO3BpaTa
JICHEe)KHBIX CPEJICTB, B3UMAHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU
paBOBbIMM akTamMu Poccuiickor denepanvi ¥ MyHULUNAIBHBIMU IPABOBBIMU
aKTaMu MexypedeHCKOro ropoJICKOro OKpyra, a TakkKe B UHbIX (hopMax;

- OTKa3bIBaEeT B YJOBJIETBOPEHUH 5KaJIOOBI.

5.8. Tlopsimok wHGOPMHUPOBAHUS 3aSBUTEISI O PE3YJIbTaTaX PacCMOTPEHUS



KaJIOOBbI.

[Ipn ynoBIETBOPEHHUU KaTOObl YIOJIHOMOYEHHBIH Ha €€ pPacCMOTPEHHE
OpraH IPUHUMAET WCYEPNBIBAIOIIME MEPBl 10 YCTPAHEHHUIO BBISBICHHBIX
HapylIeHUH, B TOM YHCJE [0 BBIJAYE 3aABUTEIIO pPE3yJbTaTa MYHHIUIIAJIbHON
yCIIyTH, HE TMO3/IHee 5 pabouux JHEW CO JIHS MPUHSATHS pEUICHUs, €CJIU WHOE HE
MPENYCMOTPEHO 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

3asBUTENO (MPEICTABUTEINIO 3asiBUTENS) HE TO3JHEE JIHA, CIEIYIOUIEro 3a
JTHEM TIPUHSTHUS PEUICHMs], HaMpaBisIeTCs OTBET B MUCbMEHHOW (opme U 1o
KEJaHWI0 3asBUTENS (TPEIACTaBUTENsl 3asBUTENsS) B AJIEKTPOHHOH (opme,
COJIEpIKalINil pe3ysIbTaThl pACCMOTPEHHUS KAT00bI.

5.9. Tlopsimok o0kanoBaHUS PEIICHUS T10 JKalooe.

5.9.1. 3agButenp MMeeT TpPaBO OOpPATUTHCA C JKaloOOW Ha MPHUHATOE IO
&Kayobe pelleHue wid Ha jeiictBue (Oe3leiicTBHE) B CBA3M C PacCMOTPEHHEM
oOpanieHusi B aIMUHUCTPATUBHOM U (WUJIM) CyJ€OHOM TOpPSAJIKE B COOTBETCTBUU C
3aKOHOATENbCTBOM Poccutickon denepanumu.

5.10. IlpaBo 3asBHUTENs HA TNOJy4YeHHE HH(POpPMAUUMU U JIOKYMEHTOB,
HEOOXOIUMBIX JJIs1 00OOCHOBAHMS U PACCMOTPEHUS KaJOOBbI.

3asBUTENh HMMEET NPABO 3HAKOMHUTBCS C JOKYMEHTaMHU M MaTepualamH,
KACAIOIIMMUCS PACCMOTPEHUs] OOpallleHHs, €CIM 3TO HE 3aTparuBaeT Ipasa,
CBOOOJIbI U 3aKOHHBIE MHTEPECHI IPYTUX JIUIl U €CIU B YKA3aHHBIX JOKYMEHTaxX U
MaTepualax HE COJIEPXKATCS CBENECHMsI, COCTABIISIOIIUE TOCYJApPCTBEHHYH WIIN
UHYI0, OXpaHsAeMYI0 (eiepabHbIM 3aKOHOM TalHYy.

5.11. Cnocobsl uHGOPMHUPOBAHUS 3asBUTENEH O TMOpPAAKE NOJAYM U
PaccMOTPEHMUS KaJI00bI.

WNupopmatinio 0 mopsake Mojauu U pacCMOTPEHUS Kano0bl MOKHO MOJTYYUTh
CJIEYIOIIUMHU CIIOCOOaMMU:

- Ha O(QUIMATBFHOM CalTe aJIMUHUCTPAUU MEXIYpPEUeHCKOTO TOPOACKOTO
okpyra B cetu HurepHer (Www.mrech.ru), Ha ¢eaepaqbHOM M PETHOHATBHOM
nopranax;

- mo TenmedoHaMm, yKazaHHBIM B nyHkre 1.3.1.  Hacrosmero
aJIMUHUCTPATUBHOT'O PErJIAMEHTA;

- IPY HENOCPEACTBEHHOM 001eHnu co crnennanmucraMu MKY «KOKB».

XKanoba cuntaercss pacCCMOTPEHHOM, €CITi PACCMOTPEHBI BCE MOCTABICHHBIC B
HEl BOIPOCHI, MPUHATHI HEOOXOAUMbIE MEpHI, JaHbl MUCbMEHHBIE OTBETHI (B TOM
YHCJIE B 3JIEKTPOHHOM BH/JIE).

Jupexktop MKY «KIKB» A.M.VnaHoB
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[Mpunoxenne Ne 1

K aJIMUHUCTPATHBHOMY PETJIAMEHTY MPEOCTABICHHS
MYHHUIHUTIAIbHON yeiyru «[IpuHsITHE HA yUeT rpakaaH
B KQUeCTBE HYKAAIOIINXCS B KUJIBIX TOMEIICHHUSIX)

BJIOK-CXEMA
MIPEJIOCTABJIEHMSA MYHULIMIIAJIBHON YCIIVTU ([IPUHATUE HAYYET TPAXKIAH
B KAYECTBE HYXXIAIOIINXCA B XXWUJIBIX ITOMEILEHUAX »

3asBuTeNb 0OpallaeTcs Ha MpUeM K CHEUAIMCTY OT/Ieja C 3asBICHUEM O MPUHATHH HA yYeT B
KaueCTBE HYKIAIOIIErOCs B KIJIBIX TOMEIICHUSX U TAaKETOM JIOKYMEHTOB

|

Crnenuanuct oTAelNa yCTaHaBIMBAET JUYHOCTD 3asBUTEIS, €TI0 MTOJIHOMOYHS, IPOBEPSET HATUYHE
JIOKYMEHTOB, COOTBETCTBHE UX YCTAHOBJICHHBIM TPCOOBAHUSIM

} }

Crenuanuct oTeNa yCTaHaBJIMBAET OTCYTCTBHE
MIOJIHOTO MaKeTa TOKYMEHTOB
U (WJIM) HECOOTBETCTBUE JOKYMEHTOB

CHGLII/Ia.HI/ICT OoTAcC/Ia IPUHHUMACT 3asABJICHUC
1 IPHUITOKCHHBIC K HEMY TOKYMCHTBIL

YCTaHOBJICHHBIM TPEOOBaHUSIM l
l l Crnenuanuct NpoBOJIUT MPABOBYIO
OKCIICPTU3Y ITPEACTABIICHHBIX
Crenuanuct otaeia rpaXXJAHUHOM JTOKYMEHTOB U
npejiaraeT 3asiBUTEI0 ITonroroska JIIOKYMEHTOB, IOIy4YECHHBIX B pE3yJIbTaTe
YCTpaHUTh MCXKBCAOMCTBCHHBIX MECKBCAOMCTBCHHOI'O B3aMMOACUCTBUA.
BBISABJICHHBIC 3aIpocoB Tl'oToBut MMPOCKT MOCTAHOBJICHUA
HEOOCTATKH aAMUHUCTpanuu MexaypedeHCKoro

TOpPOJICKOTO OKpyTa

| 1) l

PaccmoTtpenue Borpoca o0 NPUHATUY IPaKJaHUHA HA y4eT B KA4ECTBE HYKIAIOIIErocs B
YKUJIBIX TOMEILEHUAX aIMUHUCTpanuell MexypedeHCKoro ropoJICKOro OKpyra,
YTBEPKACHHUE €r0 OCTAHOBICHUEM aIMUHUCTPALIIN MeXaypeueHCKOTro TOPOACKOro OKpyra

Otka3 B IpUHATUY IPakJaHUHA HA yYET B
KaueCTBE HYXAAIOLEToCs B )KHUIIbIX
MIOMELICHUAX

[IpuHATHE rpa’kJTaHWHA HA y4ET B
KaueCTBE HYXAAIOLEToCs B )KUIIbIX
IIOMELICHUAX

} }

[ToaroroBka u HanpasieHue (Bblgada)
3asABUTCIIIO YBCAOMIICHUSA 06 OTKa3€ B
MPUHATUH TPaXIaHUHA HA YYET B KQUeCTBE
HYXIArOmETOCd B )KUJIBIX MTOMCIHICHUAX

[ToaroroBka u HanpasieHue (Bblgayda)
3asABUTCIIIO YBCAOMJICHUS O IPUHATHUU
rpakJaHIHA Ha YYET B KQUeCTBE
HYXIAromETOCd B )KUJIBIX MTOMCIHICHUAX




Ipunoxenue Ne 2

K aIMUHUCTPATUBHOMY PETrIaMEHTY NPEAOCTaBICHUS
MyHHIUTAIbHON yciryru «[IpuHSATHE Ha yueT rpakaaH
B KQUECTBE HY’KAAIOIINXCS B KUIIBIX IOMEIIECHUIX)

['maBe MexypedeHCKOro ropoJCKOro OKpyra

oT

MacrtopT cepust , HOMep
BBIJIaH (KeM)

n

oT

MIPOKUBAIOIIEMY(€EH) 1o aapecy:

(®UO 3asButens)

n

roja,

MECTO PabOTHI:
KaTeropusi:
TesneoH IS CBS3U:

3AABJIEHUE*
O IMPU3HAHUU HYKJAIOIMUMUCA B ')KUJIBIX IOMEIIEHUAX,
MPEJIOCTABJISIEMBIX 11O JIOTOBOPY COIIMAJIBHOI'O HAIMA

IIpomry Bac mnpusHaTte MeHs HYKIAOIIKUMCS B YJIYYIICHWM XWIMILHBIX YCIOBUM Ha
OCHOBAaHUHU IMOJAHHBIX MHOI JOKYMEHTOB M MOCTaBUTh Ha OYepe/lb Ha IOIYYEHHE >KUIIOrO
MOMEIIEHUSI 10 JIOTOBOPY COLMAJIbHOTO HailMa Ha OOMIMX OCHOBAHMSIX B MYHUIUIAIHHOM
obOpazoBaHnu «MeXTypeueHCKUI TOPOJICKONU OKPYT».

CocTaB ceMbH:

Ne
/o

®UO yka3bIBaTh MOJIHOCTHIO

POJICTBEHHBIE nara MecTO paboThl/yueOsl
OTHOUICHUS POXKICHHS  |yKa3bIBaTh ITOJHOCTHIO

1.

* Cornacen(a) Ha

00paboTKy

CBOUX

MNEPCOHATIBHBIX  OAHHBIX, COJACPKAUIUXCA B




HACTOALIEM 3asBICHMM W TpUJaraéMoM K HEMY IaKeTe IOKYMEHTOB, B COOTBETCTBUH C
®epnepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3 "O nepcoHalIbHBIX AJAHHBIX".

CornaceH(a) Ha OCYIIECTBICHHE CIEAYIOMIMX ICHCTBHI C MEPCOHAIBHBIMU JAHHBIMU:
coop, 3aIIiCh, CUCTeMaTH3alusl, HAKOIUICHWe, XpaHeHue (OOHOBIEHUE, W3MCHCHHE),
U3BJICUCHHE,  MCIOJIb30BaHUE, Mepenady (pacmpocTpaHeHHUE, MPelOoCTaBICHUE, JTOCTYI),
o0e3nuyuBaHue, OJOKUPOBAaHUE, YyIaJeHHE, YHUUYTOKEHHE MEpPCOHANbHBIX JAHHBIX C
HCITOJTh30BaHUEM CIEYIONUX  CIoco00B  00pabOTKH IMEePCOHATBHBIX JNAHHBIX: C
UCIIOJIb30BAaHUEM  CPEJCTB  aBTOMAaTW3allUd WM  0e3 MCMOJb30BaHUS TaKUX CPEJCTB,
CMEIIaHHBIN, ¢ mepemadeid mo cetu "MHTepHer", 6e3 mepemaun mo cetu "HuTepHet", ¢
nepeaayei Mo BHyTpeHHEH ceTu, 0e3 mepeaayn o BHYTPEHHEH CeTH.

Hara" " 20 ron /
(®.1.0./moammck)
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[Tpomy Bac

[Tpunoxxenne Ne 3

K aJIMUHUCTPATHBHOMY PETJIAMEHTY MPEOCTABICHHS
MYHHUIHUTIAIbHON yeiyru «[IpuHsITHE HA yUeT rpakaaH
B KQUeCTBE HYKAAIOIMINXCS B KUJIBIX TOMEIICHHSIX)

['maBe MexaypedeHCKOro ropoJCKOro OKpyra

oT
(®UO 3asButens)
MacrnopT cepust , HOMED :
BBIJIaH (KeM)
oT " roja,

MIPOKUBAIOIIEMY(€EH) 1o aapecy:

MECTO pabOTHI:
KaTEeTOPHS:
TesneoH IS CBS3U:

3ASIBJIEHUE*
O IPUBHAHUU HYXIAIOHIMMHUCA B )KUJIbIX IIOMEIIEHUAX,
MPEJIOCTABJISIEMBIX 11O JIOTOBOPY COIIMAJIBHOI'O HAIMA

MpU3HATh MEHS HYXXJAIOLIEHCS B YIyYIIEHUH SKWIMIIHBIX YCIOBUH Ha

OCHOBAaHMU IIOJAHHBIX MHOIO JOKYMCHTOB H IIOCTABUTH HA OUCPCAb B CIIMCOK BHCOUYCPCAHOI'O

MMpCaAOCTAaBJICHUSA KUJIbA 110 KaTCropuu

Ha

MOJIYYCHHC XKWJIOTO TIOMCHICHUA NPCAOCTABIIICMOro II0 JOroBOpY COLUAIBHOTO HaiiMa B

MYHHIIUITATEHOM 00pa3zoBaHuu «MeXKIypeueHCKUN TOPOJICKON OKpYyT».

CocTaB ceMbHU:

Ne
/o

@O yka3bIBaTh MOJIHOCTHIO

POZICTBEHHBIE naTa MecTO paboThl/yueObl

OTHOIICHUA POXIACHUA | YKA3bIBATH ITOJIHOCTBIO

* Cornacen(a) Ha 00palbOTKy

HACTOSIIEM

CBOHUX

NEpCOHATBbHBIX AAaHHBIX, COACPIKAIIUXCI B

3ajBJICHUHU W IIpWjIaracMoM K HEMY IMaKECTC AJOKYMCHTOB, B COOTBCTCTBUU C




®enepanbHbiM 3akOHOM OT 27.07.2006 N 152-®3 «O nepcOHAIbHBIX TaHHBIX».

CornaceH(a) Ha OCYIIECTBICHHE CIEAYIOMIMX ICHCTBHHA C MEPCOHAIBHBIMU JAHHBIMU:
coop, 3aIIiCh, CUCTeMaTH3alusl, HAKOIUICHHWEe, XpaHeHue (OOHOBIEHUE, W3MCHCHHE),
U3BJICUCHHE,  MCIOJIb30BaHUE, TMepenady (pacnpocTpaHeHUE, MPeloCTaBICHUE, JTOCTYI),
obOe3nuunBaHue, ONOKUPOBAHUE, YIAJICHHE, YHUUYTOXKEHUE MEPCOHATBHBIX TAHHBIX C
HCITOJTh30BaHUEM CIEYIOMUX  CIOco00B  00pabOTKH IMEePCOHATBHBIX JNAHHBIX: C
UCIIOJIb30BAaHWEM  CPEJCTB  aBTOMAaTW3allud WM  0e3 MCHOJb30BaHUS TaKUX CPEJACTB,
CMEIIaHHbIN, ¢ mepemadeid mo cetu "MHTepHer", 6e3 mepemaun mo cetu "HuTepHeT", C
nepeaaydeii o BHyTPEHHEH ceTH, 0e3 rmepeavn o BHYTPEeHHEH CeTH.

Hara" " 20 rogx /
(®.1.0./moamuck)
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[Tpunoxenne Ne 4

K aJIMUHUCTPATHBHOMY PETJIAMEHTY MPEOCTABICHHS
MYHHUIHUTIAIbHON yeiyru «[IpuHsITHE HA yUeT rpakaaH
B KQUeCTBE HYKAAIOIINXCS B KUJIBIX TOMEIICHHUSIX)

PACIIUCKA
B IIOJIYYEHUMU 3AABJEHUA O ITPUHATHUUN HA YUET I'PAKJIAH
B KAYECTBE HY X XJAIOIUXCA B )KUJIBIX IOMEIIEHUAX,
MPEJIOCTABJISIEMBIX I1O JIOTOBOPY COIIMAJIBHOI'O HAMA, 1
IMPUJIATAEMBIX K HEMY JOKYMEHTOB

HaceneHHblil MyHKT: MyHUIUNAIbHOE 00pa3zoBaHue «MexIypeueHCKHI TOPOJICKONH OKpYyT»
I'paxxnanun
Anpec:
Ne 3asBenus or" " 200 r.

(Bpems1)

Ne HanmenoBaHue npuHATBHIX JOKYMEHTOB Kon-so| Iloanuce
/T 9K3. MOJTyJaTess

Konus rnacropTa 3assBUTCIIAL U 4JICHOB CCMbU

Komust cBHIeTENBECTBA O POKACHUH PEOCHKA (eTeit)

Komus cBunerennpcTBa 0 6pake

Konus cBunerenscTBa o pactop:keHuu Opaka

JIOKyMEHTBI O IPU3HAHUU IPAKIAHUHA MAJIOUMYILIUM

I IR BE I A

Beinncka U3 JOMOBOM KHUTM O 3apErMCTPUPOBAHHBIX JIMLAX WIH
KOIIMsI IOKBAPTUPHON KAPTOUYKHU

7. CrpaBka O 3aperuCTpUpPOBaHHBIX JIMLIAX M JIMLAX, CHATBIX C
PErUCTPALIMOHHOIO y4€Ta IO MECTY MPOKUBAHUS I'PAKJaHUHA

8. Konusi 10oKyMeHTOB, SIBIISIONIMXCSI OCHOBAaHHMEM [Jisi BCEJICHUS B
KWIbIe TIOMEIEHUS, KOTOphIE SBISIIOTCS (SBJSUIMNCH) MECTOM
KUTEIHCTBA rpakKJaHUHA, 3a NATUIICTHUN Mepuo,
HEMOCPEACTBEHHO NPEIIECTBYIOUINI  Mojade 3asBIIEHUS O
NPUHATHM Ha y4eT (opHaep, IOTOBOP COIMAIBHOTO HaiMa WU
HaliMa, MpUBaTU3alUHU, KYIUIM-TIPOJAXXH, MEHBI, JapeHHs WIIHN
CBHJICTEIILCTBO O MPaBe COOCTBEHHOCTH Ha HACJICACTBO H JIP.)

9. Cnpasku n3 YOCI'PK u K o KO o 3apeructpupoBaHHBIX paBax
Ha BCEX WICHOB ceMbH, cipaBku u3 LITU o 3apeructpupoBaHHBIX
IIpaBax Ha BCEX WIEHOB CEMbH

10. [AxT 00OcremoBaHUS KUTUIIHBIX YCIOBUN

11. |HdokyMmeHThI, moATBepkaatone (akT OTHECEHUS TpaKTaHWHA K
KaTeTOpUH TpakKJaH, HMMEIONIUX IPaBO Ha TOJYYCHHE IKHUJIOTO
MOMEIIIEHUSI TI0 JIOTOBOPY COIl. Haiima (yIOCTOBEpEHUE Ha MPaBO
MOJIb30BAaHMS JIBIOTAMH, MEJI. 3aKIoveHne o 3a0oJeBaHUH,
Jaroriee mpaBo OOJBHBIM HA TOJTYYCHHE JKUIIBIX MOMEIIEHUH 10




JIOTOBOPY COLl. HaiiMa, KOMHs CIPaBKH, MOATBEPXKAAIOMIEH (akT
YCTAHOBJICHUSI UHBAJIUIHOCTH, BblaBaeMonl yupexaeHnusimu MCO,
¥ JIpyrue)

12.  [MemunuHckoe 3axmodeHue (crnpaBka KOK) o Tsokenoit popme
XPOHUYECKOT0 3a00JIeBaHUS 3asBUTENS C YKa3aHUEM KOJa
3a0o0JieBaHUA

13. |Pemenue o npu3HAHUU KHUIIOTO TTOMEIICHHS] HETPUTOAHBIM ISt
MPOKUBAHUS JINOO pelIeHue O MPU3HAHUA MHOTOKBAPTHPHOTO
JIoMa aBapHHBIM | mojyiekanuM cHocy (akt MBK o
HECOOTBETCTBUH >KUJIOTO ITOMEIEHNUS K TPOKUBAHUIO U
3akmouenne MBK)

14. |AKT opraHa OmeKM M IONEUYUTENHCTBA O HA3HAYEHHUU OINEKYHOM
WIM TIONEYUTENIeM, pelIeHue CyJa O MPU3HAHUU TpakIaHWHA
HE/1eeCrIOCOOHBIM

15. [Komus cBUAETENBCTBA O CMEPTU MYyXka (>KEHBI)

16. |MHBIC MTOKYMEHTHI:

JIOKYMEHTBI B KOJIMYECTBE LIT.

[Ipunsn (a) ®.1N.0.

(moamuck)
Pacniucky nomyuuin (a)
(moamuck)
JlokyMeHTBI nostydn (a)
(®.1.0.)
n n 20 r
Beigan (a)
(®.1.0.)
mn " 20

(mata)




ITpunoxenne Ne 5

K aJIMHHUCTPATHBHOMY PETJIAMEHTY MPEJOCTABICHHA
MyHHIUTAIbHON yciryru «[IpuHSATHE HA yUeT rpakaaH
B KaUE€CTBE HY’KAAIOIINXCS B KUJIBIX IOMEIIECHHUIX)

AKT
MMPOBEPKH KUJINIIHBIX YCJOBUM I'PAJKJAHUHA
Hacenennblit myHKT o 20 r.
Y10JIHOMOYEHHBII OpraH MECTHOTO CaMOYITIPaBIEHUs
MIPOBEPIIT KITUIIHBIE YCIOBHUSA TP. ,
(pammmmst, ©MsI, OTIECTBO)
npokuBawouero B gome Ne , kopnyc Ne KB, Ne | ym. , U

YCTaHOBHII CJIEYIOIIEe:
1. 3aHMMAaEMOe KUJIO€ TTOMEIICHUE

(moroBop conMaNbHOrO HaliMa, 1OrOBOP

KYIUTU-TIPOJIA’KH, JOTOBOP Mepeaady KBapTUPBI B COOCTBEHHOCTh U APYIroe)

COCTOMT U3

Pa3mep kaxx/10i1 KOMHAThI

Komuarter

Hom

KOMHAT 0011l IIIIOIAgLI0

KB. METPOB.

Ha

OTaXEC B

(M301HMpOBaHHBIC, CMEKHBIC)

KB. METPOB.

3Ta’XHOM

JIOME.

Komuater

Ksaptupa

2. bnaroyctpoicTBO foMa (KUIIOTO TIOMEICHHS):

(KaMEeHHBIN, KHPITUYHBIN, KPYITHOTIAHEIBHBIH, ICPEBSIHHBIN, IIITAKOOCTOHHBIH,
[ITAKOJUTON KUPIUYHBIN, TECOBO-3aCHITHOI)

(cyxue, chIpble, CBETIIbIC, TEMHBIC)

(oTmenpHas, KOMMYyHaJIbHAS)

(BOIOTIPOBO/T, KAHAJIN3AIIHS,

3.

rops4das BoJia, OTOIUICHUEC (HCHTpaJ'H)HOG, HC‘IHOC),

BaHHas1, TUPT, TenedoH)

(pamuust, ©Ms1, OTYECTBO)
YJICH )KWINIIHO-CTPOUTEIIFHOTO KOOIEpaThUBa, COOCTBEHHHUK J0Ma (HY)KHOE ITO4EPKHYTb) WIN IPYroe.

4. Ha naHHO# TUTONIAIH TIPOKUBAOT:

HaHUMAaTCJIb KUJIOI0 ITOMCIICHU S,

Ne
n/n

damunus, ums,
OTYECTBO

Ton
POXICHUS

Poacreennnie
OTHOIIICHHUS C
TpaKIaHUHOM

Jara perucrpauuu B
JTAHHOM >KUJIOM
MOMEILEHUU

Mecto
paboTsI,
JIOJDKHOCTD

WHrle cBeneHus




5. JlonoysHUTENBHBIE TAHHBIE O CEMbE IPakIaHUHA

(cembst maBanuaa Benukoit OTedecTBEHHON BOWHBI,

MOrHOIIer0 BOCHHOCYKAIIIETr0, IEHCHOHEPa, MHOTO/IETHASI CEMbs U T.JI.)
6. 3akiro4yeHue

YJieHbl KOMUCCHUH:

(®.1.0.) (moamuce)

I'paxxnanun

(®.1.0.) (moamnuce)
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