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POCCUIICKAS ®EJEPALINS
Kemeposckasi 00J1acTh
ropoa Me:xxaype4eHck
AamuHucTpanus MexX1ypeueHCKoro ropoackoro oKpyra
MNOCTAHOBJIEHUE

ot 06.12.2017 Ne 2982-n

O BHECEHHMM W3MCHEHHH B  IOCTAaHOBJICHHE
aIMUHUCTpAllM ~ MEXIypeueHCKOr0  TOPOICKOTO
okpyra ot 12.01.2016 Ne 4-nm «OO6 yTBep:KIeHUU
aIMUHUCTPATUBHOTO pETJIaMEHTa MPEJOCTABICHUS
MYHULUITATBHOU YCIIyTH «IIpenocraBnenne
uHpopManmu 00 OYEPEHOCTH MPETOCTABICHUS
KUIBIX TOMEUIEHUH Ha YCIOBUAX COLHUAIBLHOTO
HalimMa»

B nensx npuBeneHUss agMUHHUCTPATHUBHBIX PErVIAMEHTOB MYHUIIUMAIBHBIX
YCIAYyT B COOTBETCTBHME C JIEMCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoi
@denepauny, a TaKK€ IMOBBIILIEHUS KayecTBa M JIOCTYIMHOCTU pE3YyJbTaTOB
NOJyYEHUsI YCIYIM 1O TPEJOCTaBICHUIO HHPOpMAIMKM 00 OYepeaHOCTU
IPENOCTABICHUS KWIbIX IOMEIIEHUH Ha YCIOBUAX COLMAIBHOIO HaiMa,
pykoBoacTBysich DenepanbabiM 3akoHOM 0T 06.10.2003 No 131-D3 «O6 o6mmx
IIPUHLANAX OpraHu3aluyu MECTHOrO caMmoynpasieHus B Poccniickon denepannny»,
denepanbHbiM - 3aKk0HOM 0T 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEAOCTABIEHN TOCYAAPCTBEHHBIX U MYHUUMUIIAIBHBIX YCIYr», Ha OCHOBaHUU
VYcraBa MyHUIIMIIATBEHOTO 00pa3oBaHus «MexaypeueHCKUI TOPOICKON OKPYT»:

1. Buectu cnenymoonye HM3MEHEHHs B TOCTAHOBJIEHHUE aJMUHHUCTpAIUU
MexaypedeHckoro ropojickoro okpyra ot 12.01.2016 Ne 4-m (B penmakiuu
NOCTAHOBJICHUS AJAMUHUCTpALMK MEXIypedeHCKOr0o TOpOJCKOr0 OKpyra oOT
25.04.2016 Ne 1133-m) «O6 yTBepKIE€HUU aJAMHHUCTPATUBHOIO pErJIaMeHTa



MpeIoCTaBieHusT MyHUnUnansHoi yciuyru «lIpemocraBnenne wHbOpManuu 00
OYEPEAHOCTH MPEAOCTABICHUS >KUJIbIX MOMEIICHUH Ha YCIOBHUSX COLMAIBHOIO
HaMay.

1.1. ITpunoxxeHre K MOCTAHOBJICHUIO U3JI0KUTh B HOBOM peIaKIIMU COTJIaCHO
MPUIIOAKEHHIO K HACTOSIIIIEMY TTOCTAHOBJICHUIO.

2. MyHUIMnaJIbHOMY Ka3€HHOMY YUpexAcHUI0 «KOMUTET 10 JKUIMILHBIM
Bonpocam» (A. M. YnanoB) B reuenue 10 pabounx qHE ¢ MOMEHTA BCTYIUICHUS
B CHJIy HACTOSIIIETO MOCTAHOBJIEHUS MPEAOCTaBUTh HEOOXOAUMbIE CBEACHUS IS
BHECEHMS] M3MEHEHHMH B pPEECTp MYHUUMIAIBHBIX YCIYI MYHHIIMIAIBHOIO
oOpazoBanus « MexXTypedeHCKUI TOpOACKON OKPYT» B yCTAaHOBJICHHOM HOPSAKE.

3. DKOHOMHMYECKOMY VYIPAaBIEHHUIO aAMHHHUCTpalu MexaypeueHCKOTo
ropoackoro  okpyra (M.B.MwuxalioBCkuii) BHECTH  COOTBETCTBYIOIIUE
M3MEHEHUS B PEECTp MYHUIMINAIBHBIX YCIYT MYHHUIMOAIBHOTO OOpa30BaHMUS
«MexXypeyeHCKU TOPOACKON OKPYT».

4. Otpneny mo pabore co CMU agmuHuctpanmu MexXaypeudeHCKOro
ropoackoro okpyra (B.H.Mununa) omyOJMKOBaTH JaHHOE MOCTAHOBJIICHUE B
CpeACTBax MacCcOBOW MH(OpMAIUHU B MOJTHOM 00bEME.

5. Orneny wHGOPMAIMOHHBIX  TEXHOJOTHMH  YNpaBleHUsS  JEIaMH
aIMUHUCTpalMi  MexaypedeHckoro ropojackoro okpyra  (H.B.Bacwuibesa)
Pa3MECTUTh HACTOAIIEE MOCTAHOBJICHHE HAa OPUITUATILHOM CaiiTe aAMUHUCTPALINH
Mex1ype4eHCKOro ropoICKOTr0 OKpyTa.

6. KoHTposp 3a BBIMTOJHEHUEM HACTOAIIETO MOCTAHOBJICHHS BO3JIOXKHUTH Ha
IIEPBOTO 3aMECTUTENSA TJIAaBbl  MEXKIypedeHCKOro TOpOACKOrO OKpyra IIo
IIPOMBINUICHHOCTH U cTpouTenscTBy C.B. [lepenmnminenko.

I'maBa MexaypedeHCKOro
TOPOJICKOTO OKpyra C.A. Kucnuuun



[Ipunoxenue
K ITIOCTAHOBJICHUIO aJMUHUCTPALUU

MexaypedeHCKOTro TOpoJICKOT0 OKpyTa
ot 06.12.2017 Ne 2982-n1

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIYI'HA
"ITPEJOCTABJIEHUE UH®OPMAIIMU OB OYEPEJTHOCTH
NPEJOCTABJIEHUS )KUJIBIX IOMEIIEHUHT HA YCJIOBUSAX
COLIMAJIBHOI'O HAMIMA"

1. O01mue MoJI0KEeHUSA

1.1. [enb pazpaboOTKH U MPEAMET PETyTUPOBAHUS

Hacrosamuii aIMUHUCTPATUBHBIN periamMenT IIPEIOCTABIICHUS
MyHuiunaibHo ycnyru «lIpenocraBnenne wuHbopmanuu 00 OuYEepEAHOCTH
MPEIOCTABIEHUS KIIIBIX MTOMEIICHUN Ha YCIOBHUSAX COLMAIBLHOTO HaiiMay (Jajee -
aJIMUHUCTPATUBHBIA PpErJIAMEHT) pa3pabOoTaH B LENSAX IMOBBIIICHUS KayecTBa
UCIIOJIHEHHSI U IOCTYITHOCTH PE3YJIbTATOB UCIOJHEHHUS] MyHULIMIIAIBHON YCIYTH U
ONpENENsAeT CPOKM UM  MOCJIEAOBATEIBHOCTh  JIEMCTBUU  aJIMUHHUCTPALAU
MexaypedeHCKOTO TOPOJCKOr0 OKpyra B JIMIIE OTAENIa y4deTa, paclpeAcsIeHus U
OpUBaTU3alMM  MYHUIUOAIBHOTO  SKWIMIIHOTO  ¢oHIa MyHUIMIAIBHOTO
Ka3eHHOro yupexaeHus «Komurer mno KWIMIIHBIM BOIIpocam» Tropoja
MexnypeueHcka (J1anee - aAMUHUCTPATUBHbBIE MPOIEYpbl) MIPU MPEAOCTaBICHUN
MyHununaigbHo ycnyru «llpemoctaBnenue uHdopmanuu 00 oOuyepeIHOCTH
IPEIOCTABIICHUS KUJIBIX MMOMEIEHUI Ha YCIOBUSX COLMANBHOIO HaliMay» (naiee -
MYyHULIMNATbHAS YCIIyTa).

1.2. Kpyr 3asBUTENECH.

[TonyyarenmssMu MyHULHANAIBHOW YCIYTH SBISIIOTCA rpaxzaaHe Poccuiickon
denepanuy, COCTOAIIME HA YYETE€ B KayeCTBE HYXKIAIOIIUXCA B KUIBIX
MOMEMICHUIX, MPEJOCTABISIEMBIX IO JOTOBOpPaM COLMAJIBHOIO Haiima (paiee -
3asIBUTEIIN).

1.3. TpeboBanust K WHGDOPMHUPOBAHHIO O TOPSAKE MPEIOCTABICHUS
MYHULUNAIBHON YCITyTH.

1.3.1. Hudopmamms o mMecrax HaxoxaeHUs U rpaduke padoThl (CIIOCOOBI
HOJYyYeHHUsST UH(POPMAIIMA O MECTaxX HAxXOXJICHUs M rpadukax pabOThI) OTaEesa
ydeTa, paclpeiiesieHusi U MPUBATU3AIUMU MYHUIUIIAIBHOTO KUJIMIIHOTO (OHIA
MYHULMNAIBHOTO Ka3€HHOTO YupexAcHUus «KOMUTET MO KUIUIIHBIM BOIPOCAM
ropoaa MexaypeueHcka (nanee — otaen npuBatuzanuu MKY «KXKBy), a Taxxke
MYHHIIMIIAJIBHOTO aBTOHOMHOTO YyUpexaeHUs «MHOTroQyHKIIMOHATBHBIA LEHTP
MPENIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHHULHMIAIBHBIX YCIYT B MYHHLIIMIAIbHOM
oOpazoBannn «MeXTypedeHCKUH TOPOICKOM OKpyr» (nmanee — M®DII).

Mecronaxoxaenue u rpaduk padoTsl otaena npuBaru3aun MKY «KXKBy:

Otaen npuBatuzauun MKV «KXKB» pacnonaraercst no aapecy: yi.Ky3nenkas,
oM 31.



[TouToBslil aapec: 652877, r. MexaypeudeHck, yiu. Ky3nenkas, qom 31,

['paduk paboThI:

nouenenpauk - 09-00 - 16-00

BTOpHUK - 09-00 - 12-00

yeTBepr - 09-00 - 12-00

O06ex ¢ 12-00 mo 13-00

Mecronaxoxzaenue u rpagpuk padorst MOLI:

M®I] pacnomaraercs 1o agpecy: r. MexaypedeHck, yi. KocMonasTos, 5.

I'padux paboTsr:

[TonenenpuuK, BTOpHUK, cpena, natHUma ¢ 8.30 go 19.00 (6e3 mepepsiBa), B
getBepr ¢ 8.30 mo 20.00 (6e3 mepepsiBa), cybbora ¢ 08.30 mo 17.30 (6e3
nepepriBa).

Nudopmarus o mecte HaxoxaceHus otaena npupatuzanuun MKY «KXKBy,
M®II] moxeT ObITh MOJTyUYeHa:

1) mo cripaBouromy Tenedony 8(38475) 4-01-64 MyHUITUTIATEHOTO Ka3€HHOTO
yupexaenus «KoMuTeT TO KWIMIIHBIM BOIpocam», MO TelaedoHy OTaena
npuBatm3armu  8(38475) 6-19-32, B TOM umcne Homep TenedoHa-
aBTOMH(pOpMaTOpa — OTCYTCTBYET;

2) o cupaBouHoMy Ttenehony B MOII: 8 (38475) 6-41-00, 6-42-49, B Tom
yucie Homep TesnedoHa-aBTOMH(POpMaTopa — OTCYTCTBYET;

3) B uH(MOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON ceTn «MHTepHeT» (manmee —
cetb «HTEpHET:!

- Ha OQUIMATLHOM caiiTe aAMUHUCTpaMK MEXIypeueHCKOro TOpOJICKOTo
OKpyra Www.mrech.ru;

- Ha odummansHOM caiite MKY «KXKB» www.mrech-kgv.ru, mo ampecy
AIIEKTPOHHOM MOYTHI oTAena npuBatusaun MKY «KXKBy privatizaciy@mail.ru;

- Ha ounmansHOM carite MPI] www.mfc.ru;

- Ha EquHoM noprane rocyaapCcTBEHHBIX U MYHULIMITAJIBHBIX YCIYT (PYHKIUN)
www.gosuslugi.ru (manee — Equnblii mopran).

1.3.2. UHudopmamuss o mNpeaocTaBICHUM MYHUIUIIAIBHOW YCIYTH MOXET
OBITH MOJTyYCHA!

1) B cetn «HTEpHET»:

- Ha o(pUIMATBbHOM CalTe aJAMHHHUCTpAH MEXIypeueHCKOrO TOpPOJICKOTO
OKpYyTa;

- Ha ourmansHOM caiite MKY «KXKBy;

- Ha opurmansHOM carite M®II;

- Ha Enqunom noprarie;

2) y cotpyauukoB otaena npuBatuzanuu MKY «KKBy;

3) y cnenuanuctoB MOI];

4) Ha uadopmanmoHHbix cteHAax B nomeuieHussx MKY «K0KB» u MOLJ;

5) B cpeacTBax MaccoBod MHGpOpMAIUU: MyOJIUKAIlMU B raserax, >KypHajiax,
BBICTYIUICHHUS T10 PaJIn0, Ha TeJIECBUCHUN;

6) B mneyaTHbIX HH(POpPMAMOHHBIX Marepuanax (Opomropax, OyKierax,
JIUCTOBKAX).



http://www.mrech.ru/
http://www.mrech-kgv.ru/
mailto:privatizaciy@mail.ru
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1.3.2.1. Ha odummaneabix caiitax B cetu «l/HTEpHET» MOMICKUT
pa3MelleHuIo clieayromias nHhopmarus:

1) B OTHOUICHMM OpraHa, MPEJAOCTABISIONICTO MYHUIMIIAIBHYIO YCIIYTY:
MOYTOBBIM ajipec, ajpec SJICKTPOHHOM IMOYTHI, HOMepa Teae(OHOB CIPABOYHOU
CIykObl, rpaduk (pexuM) mpueMa MoceTuTesnei, (amuaus, uMs, OTUYECTBO
(mocnegHee — TpPU HAJUYUKM) PYKOBOJUTENS OpraHa, MpPEJOCTABIISIIONIETO
MYHULIUNATBHYIO YCIIYTY;

2) B otHomeHnr M®LI: mouToBBIi aapec, aapec AMEKTPOHHOU MOYThI, HOMEpa
TeaeOHOB CHPABOYHOM CiIykObl, Tpaduk (peKuM) TMpueMa IMOCETUTEICH,
dbamunus, wuMs, OTYeCTBO (MOCJIENHEE — TPU HAJIUYAH) PYKOBOJIUTEIS
OpraHu3aIlNH;

3) aAMUHHCTPATHUBHBINA PETJIAMEHT C TPUIIOKCHUIMHU;

4) TeKCTbl HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MPEAOCTABICHUE

YCIyTH;
5) MopsIOK U CHOCOOBI TOJAa4H 3asIBICHUS;
6) mepeycHb JIOKYMEHTOB, HEOOXOIUMBIX ISt PEIOCTaBICHUS

MYHUILIUTTATBHOW YCITyTH;

7) MOPSIOK W CIOCOOBI  TIOJYyYCHHUS  pe3ysibraTta  MPeAOoCTaBICHHS
MYHULIUTTAIBHOW YCITYTH;

8) mopsoK M CHOCOOBI TMOJIyYCHHUsS Pa3bsCHCHWHA [0 TOPAIAKY IOTYYCHHS
MYHULHUIIAIBHOUN YCITYTH;

9) mopsI0K M CIIOCOOBI IPEIBAPUTEIILHOM 3aIMCH HA TI01a4uy 3asBJICHUS;

10) nopsIoKk MHGOPMHUPOBAHUA O XOJE PACCMOTPEHHUS 3asBJICHUS U O
pe3ynbTaTax MpeAoCTaBICHUS MyHULIUITAILHON YCITYTH;
11) NOpAJIOK  O0XKaJoBaHWS  pelieHud, JedcTBuil  (0e3meicTBus)

JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH.

1.3.2.2. CeaeHust o xo/ie¢ MPEAOCTABICHUS MYHUIIUIIAILHOW YCIYTH MOXKHO
MOJy4YUTh y COTPYAHUKOB otTaena mnpuBatuzaunu MKY  «KXKB» wmm
crnenuanuctoB MOII.

Nudopmanusa B MOI[ nmpemoctaBisieTcss mpu JUYHOM OOpAIIEHUU B YaChl
npuema Jioo 1o TejaedoHy.

[Tpu orBeTax Ha TenedOHHBIC 3BOHKU U YCTHBIC 0OpaIeHus: COTPYAHUK OT/IeIa
npuBatuzaiu MKY «K)KB» nnu cnenmnanuer M®L B BexIuBON (KOPPEKTHOM )
dbopme  HHPOPMUPYIOT  OOpPATUBIIMUXCA IO  BOMNPOCAM  MPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

OtBer Ha TenedOHHBIA 3BOHOK JODKEH HAYMHATBCA C HWHGOpPMAIMU O
HauMeHoBaHuu oTAena npuBatuzaiuu MKY «KKB» wim M®ILl, damunun,
UMEHHU, OT4ecTBe (MpU HAIUYMU) U JOJDKHOCTH CHEIUATUCTa, HPUHSIBIIETO
TenedOHHBIN 3BOHOK. Bpems pazroBopa He 10KHO peBbimath 10 MUHYT.

1.3.2.3. KoncynbTupoBaHue 3asBUTEICH O TMOPSAKE MPEAOCTABICHHUS
MYHHUIMIIAJBHBIX YCIYT B MHOTO()YHKIMOHAJIBHOM LEHTPE OCYLIECTBISIETCA
cnenuaniuctamu M®LI, B mopsiake, npeaycMOTpEHHOM IL.II1. 1.3.2.2.

1.3.2.4. Ha undopMainroHHBIX CTEHAAX MOAJEKHUT Pa3MELIECHUIO CIexyromast
nHpopmarus:



1) B OTHOmEHWM OpraHa, NPEAOCTABISIONIETO MYHUIUIIAIBHYIO YCIYTY:
MOYTOBBIN azipec, aapec SJIEKTPOHHOM MOYTHI, HOMEpa TEeNePOHOB CIPABOUHOM
CaykObl, rpaduk (pexuM) mpueMa MoceTuTene, (amuaus, uMs, OTYECTBO
(mocnegHee — TpU HAJIUYUM) PYKOBOJUTENS OpraHa, MpPEJOCTABIISIIOIIETO
MYHUIUNATBHYIO YCIYTY;

2) B otHomeHr M®ILI: mouToBBIi aapec, aapec 3JISKTPOHHOM MOYThI, HOMEpa
Teae(OHOB CHPABOYHON CiykObl, Tpaduk (peKuM) TMpueMa MOCETUTENEH,
damunus, uMs, OTYECTBO (TOcieAHEe — TPU HAIUYUU) PYKOBOAMTENS
OpraHu3aIlNH;

3) CpoKu MpenoCTaBlICHHS MYHUIIMIIAILHON YCITYTH;

4) TOPSAMOK U CIIOCOOBI IOJAYH 3asIBIICHHUS,

5) mOpsIOK U CIIOCOOBI MPEIBAPUTEIBHOM 3aITUCH Ha M0J[auy 3asBJICHUS;

6) MOpsIOK 3aMKCH HA JTMYHBIN MPUEM K JODKHOCTHBIM JIMIIAM;

7) MOpSAIOK OOYKAIIOBAHMS PEIICHUH, ACUCTBUI (0Oe31eCTBUS) TOHKHOCTHBIX
JIVII, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MyHUIIUIIAILHON yCIyTH.

2. Cranaapr npeaocraBjieHUusi MyHUIUNAJIBLHON YCJIYTH

2.1. HammenoBanme  MyHUIUNambHOM  ycayru  «lIpemocrtaBieHue
uH(popMauu 00 0YepeTHOCTH MPEAOCTABICHUS KUIbIX MOMEUIEHUN HA YCIOBUAX
COLUAIBHOTO HAMay.

2.2. IlpemocraBieHue  MYHUIIMNAIBHOM  YCIYTH  OCYIIECTBIISIETCS:
JOJDKHOCTHBIMM  JIMLIAMHM ~ OTJIENIa y4deTa, pAaclpeleeHus W pUBATH3ALNU
MYHUITUTIATBHOTO XWUITHOTO dhoHaa MKY «KoMUTET MO KUIUIITHBIM BOITPOCAM
ropoga MexaypeueHCKa, OTBETCTBEHHBIMU 32 BBIIIOJHEHHE KOHKPETHOIO
JEUCTBUS COIJIACHO HACTOSIIEMY aJMHHUCTPATUBHOMY peErjiiaMeHty (naiee
JOJKHOCTHBIE JIULIA).

3asiBIeHHE O MPEIOCTABICHUN MYHUIIUIAIBHON YCIIYyTH MOXKET OBITh MOIaHO
B MKV «KXKBy», 1160 B M®I, 1160 yepe3 Equnblii mopTan rocyciyr.

2.3. Pe3ynpTaroM NOpenOCTAaBICHUS MYHMIUIIAJIBHOW YCIYTH SBISIETCS
BbIJIaya 3asBUTENIO CIPaBKH, COJEpXKalie HHPoOpMAIUIO 00 OuYepeIHOCTH
PEIOCTABIEHUS KUJIBIX IOMEIIEHUI Ha YCIOBUAX COLMAIBHOIO HaliMa.

2.4. OOmwmii CpoK MPEeAOCTaBICHUS MYHHIIMITAIBHONW YCIYTH COCTaBJISET
He Oonee 10 pgHell co HHS TPUHATUS BCEX HEOOXOIUMBIX JOKYMEHTOB,
NPEAYCMOTPEHHBIX  MOANYHKTOM 2.6.1  HacTosIero aJMUHHUCTPATHBHOIO
periamMeHTa.

2.5. IIpaBoBble OCHOBaHUS JJIsl IPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH.

[Tepeuennb HOPMATUBHBIX MIPaBOBBIX aKTOB, HETOCPEICTBEHHO
PETYIUPYIOLIUX MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH:

- Koncturynus Poccuniickoit @enepannu;

- I'paxxnanckuit konekc Poccuiickon denepannu;

- Kunmnmssiii kogekce Pocculickon @enepanuu;

- ®enepanbublii 3akoH Poccuiickoit @enepanun ot 24.11.1995 Ne 181-D3 «O
COLIMAJIbHOM 3aIlIUTe MHBAUTMAOB B Poccuiickoit Denepanumy;



- @®epnepanbHbiil 3akoH Poccuiickoit ®enepanuu ot 06.10.2003 Ne 131-P3
«O0 0o0mMX MPUHIMIIAX OpraHU3AlMK MECTHOTO camoyIlpaBieHus B Poccuiickoit
denepanumny;

- Menepanbublid 3ak0oH Poccuiickoin @eneparuu ot 29.12.2004 Ne 189-03
«O BBenennu B nenctaue JKumumuaoro Koxgexca POy

- ®depepanbublii 3akoH Poccuiickoit deaepanun ot 02.05.2006 Ne 59-03 «O
MOPSAKE pacCMOTpeHus oOparieHui rpaxkaad Poccuiickoit denepanuny;

- ®enepanbublii 3akoH Poccuiickoin @enepanuu ot 27.07.2006 Ne 152-P3 «O
MEPCOHAIBHBIX IAHHBIXY;

- denepanpubiii 3akoH Poccuiickoit @enepayu ot 27.07.2010 Ne 210-03
«O06 opranuzanuu NpeIoCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIUITAIBHBIX YCITYTY;

- 3akon Kemeposckoit o6mactu ot 10.06.2005 Ne 65-O3 «O mopsiake
MPU3HAHUS OPTraHaMU MECTHOTO CaMOYMPABJICHUS IPakJaaH MaJIOUMYIIIUMU;

- 3akon Kemepogckoii o61actu oT 10.06.2005 Ne 68-O3 «O nopsijike BeIeHUS
OpraHaMy MECTHOT'O CaMOYIIPABJICHUSI y4eTa TPaKJaH B KaueCTBE HYKIAOUTUXCS
B JKUJIBIX TIOMEIICHUSX, MPEI0CTABISIEMBIX 110 JJOTOBOPaM COLMAILHOTO HaiiMay;

- IlocranoBnenue IIpaButenscrBa Poccuiickoii @enepanuu ot 16.05.2011
No 373 «O pa3paboTke M YTBEPXKJACHUU aIMUHHCTPATUBHBIX PETJIaMEHTOB
WCIIOJTHEHUSI TOCYJapCTBEHHBIX (YHKIMH M aJIMHUHUCTPATUBHBIX PErIaMEHTOB
MPE0CTaBICHUS TOCYIAPCTBEHHBIX YCIYTY;

- IlocranoBnenue IlpaButensctBa Poccuiickoit denepaunn ot 27.09.2011
Ne 797 «O B3auMOAECUCTBUM MEXAY MHOTO(PYHKIIMOHAIBHBIMUA IIEHTPAMU
MPEIOCTaBIIEHUSI TOCYJAPCTBEHHBIX W MYHUIIMIIAIBHBIX YCIYT U (eaepaibHbIMU
OopraHaMu HUCTIOJHUTEIBHON BIACTH, OpraHaMU TOCYJapCTBEHHBIX BHEOIOKETHBIX
(GhOoHI0B, OpraHaMu rOCYIapCTBEHHOM BlIacTH CyObeKTOB Poccuiickoit deneparuu,
OpraHaM MECTHOI'O CAMOYIIPABICHUS»;

- ITloctanoBnenue Koimnerun Anmunuctpanuu KemepoBckoit oOnactd OT
07.06.2005 Ne 49 «OO6 yTBepkKIACHUU METOIUYECKIX PEKOMEHAIUI Il OPTaHOB
MECTHOTO CaMOYIpaBJEHUSI MO YCTAaHOBJICHUIO TMOPSAKA OINpeeTeHUs pa3Mepa
JI0X0Jla U CTOMMOCTH HMMYIIECTBA, MOJICKAIIUX HAJIOTO00JIOKEHUIO, B IIEJISIX
MPU3HAHUSA FPaKJIaH MAJTOUMYIIIUMU,

- [TocTanoBNEHUE aIMUHUCTpALIMA MEXTypEeUEeHCKOr0 TOPOACKOr0 OKpPyra OT
13.11.2012 Ne 2360-1 «O6 ytBepxkaenuu [IpaBun mogaun u paccCMOTpPEHHS KaI00
HAa pemieHUss u  JAeicTBUsA  (0e3leiCTBHUs) OpPraHoB, MPEAOCTABIISIONINX
MYHULIMNAIbHBIE YCIYTH U UX TOJPKHOCTHBIX JIUL, MyHULUTTAJIBHBIX CIYKAIIAX);

- Pemenue Mexnypeuenckoro ropoackoro Cosera HapoAHbIX AenyTaTtoB [V
co3biBa 0T 27.08.2013 N 480 «O0 yTBep>kKI€HUN YYE€THON HOPMBI TUIOLIAAM SKUITBIX
MOMEIIEHUN ISl TPU3HAHUS TPaXKIaH HYXJAIOMUMUCS B KUJIbIX MOMEIMICHUSAX U
HOPMBI  MPEJOCTABICHUS IUIONIAAM JKWJIOrO0 IOMENIEHHUS [0  JIOTOBOPY
COLIMAJILHOTO HaliMa»,

- VYcraB MyHMIMOAIBHOTO 00pa3oBaHus «MexXIypeueHCKUd TOpOJACKON
OKpYT»;

- YcTaB MyHUIIUMTAIBHOTO Ka3€HHOTO yupekaeHUs «KOMHUTET 1O KUIUITHBIM
BOIIpOCaM;

- HHBIE HOpMaTUBHbIE IIpaBOBbIe aKkThl Poccuiickon denepanuu,



KemepoBckoii 0671acT 1 OpraHOB MECTHOTO CaMOYTpaBIIeHUsT MexaypedeHCKOTO
TOPOJICKOTO OKpYyTa, PEryIUpYIOlKe MPaBOOTHOIIEHUS B JaHHOU cepe.

2.6. MHcuepnbiBarouuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX s
PEIOCTaBICHUSI MyHUIIUTIATLHOM YCITYTH.

2.6.1. UcuepnbiBalomuii TmepedeHb JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTaBIECHUS MYHUIIUTIATBHON YCIYTH, IPEIOCTaBISEMbIX 3asIBUTEIIEM.

1) 3asBicHue;
2) Iacmopr.

MyHununanbHas yciiyra MpeOCTaBIISIeTCsl HAa OCHOBAHHMM 3asiBIICHHUS O
NPEAOCTAaBICHUA MYHUIHUNAIBHON YCIYTH, COCTABJIEHHOIO B COOTBETCTBHH C
npuioxkeHrueM Ne 2 Kk aAMUHUCTPATUBHOMY PETJIAMEHTY.

OOpazer; 3asBieHUS ISl TOJMYYCHUS MYHUIIMITAIBHOW YCIYyTH MOXKHO
MOJYYUTh Y JOJDKHOCTHOTO JIMIA JIMYHO, Ha O(UIIMAIbHOM caite WWW.mrech-
kgv.ru, na Eguaom nmopraie Www.gosuslugi.ru.

B 3asBiieHnn B 00s3aTENBHOM MOPSIKE TOJKHBI COJIEPKATHCS CBEIEHUS O
HOMEpPE OCHOBHOT'O JIOKYMEHTA, YOCTOBEPSIOLIETO JIMYHOCTh 3asiBUTENS UM €ro
3aKOHHOTO TPEICTABUTEIIA, CBEJCHMS O JlaTe€ BBIJAYM YKA3aHHOIO JIOKYMEHTa U
BBIJIABIIIEM €ro OpraHe U COOCTBEHHOpPYYHAs MOJAMKUCH CYOBhEKTa MEPCOHATBHBIX
JIAHHBIX WJIM €70 3aKOHHOTO MPEeICTaBUTES;

-IpU  JUYHOM OOpalieHuu 3a TMPEIOCTABICHUEM YCIYyTH 3asBUTEIb
MPEABIBISIET MACTIOPT JINO0 MHON JOKYMEHT, YAOCTOBEPSIOMINNA JTUIHOCTD;

-TIpY TOJYy4YeHUHW HUHPOpMAIUKA dYepe3 TMPEACTaBUTENS - 3aBEPEHHYIO B
YCTaHOBJIEHHOM TOPSJIKE TOBEPEHHOCTh HA MIPEACTABICHUE UHTEPECOB.

JlaToit oOpamieHuss ¥ TPENOCTABICHUS  3asBICHUS  SBIACTCS  JICHD
MOCTYIUICHUSI U PETUCTPAIIUU 3asIBJICHUS JTOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM
3a IPEeI0CTABICHUE MyHULIUIAIIBHON YCITYTH.

[Ipuem 3asiBUTENEH IJIs1 MTOJA4YM 3aBJICHUSI OCYIIECTBISETCS B COOTBETCTBUU
¢ rpadukoM paboOThl OTAeNa Yyd4eTa, paclpeleieHus U MpuBaTU3AIUU
MYHUIUNATBHOTO kuuiiHoro ponaa MKY «KoMuTeT Mo RKUAUILHBIM BOITPOCAM)
ropomra MexaypedeHcka, YyKa3zaHHBIM B moanyHkte 1.3.1. HacTosmero
perjiamMeHTa.

TpeboBaTh OT 3asBUTENS JOKYMEHTBI, HE MPEAyCMOTPEHHBIC HACTOSIIUM
MOAIYHKTOM HE JIOITyCKaeTCsl.

Peructpanus 3asiBaeHus OCyIIECTBISETCS B AE€HD €0 MOCTYILICHHUS.

[TucbmenHbie oOpaleHus: 3asBUTENICH O MPEAOCTABICHUA MYHUIUIATBHOM
YCIYTM paccMaTpUBaKlOTCA B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM  OT
02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpPeHHUs OOpallleHHil TpakaaH
Poccuiickon denepanum.

B cnyuae ecnu B mucbMeHHOM OOpaIIeHUH HE yKa3aHbl (haMUJIUS 3asBUTEIIS,
HaIlPaBUBIIIETO OOpaIeHrue, W TOYTOBBIA aapec, MO0 KOTOPOMY ITOJDKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha OOpaIlleHHE HE JAeTCH.

B ciydae eciu TEKCT MUCbMEHHOTO OOpallleHUs] HE MOJJAETCS MPOYTEHUIO,
OTBET Ha OOpallleHHWe HE [JaeTcsi, M OHO HE TMOMJICKUT HAMPABJICHUIO Ha
paccMOTpPEHUE B FOCYJIApCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPABIICHUS WU
JOJKHOCTHOMY JIMITY B COOTBETCTBUU C UX KOMIIETECHIIMEH, O YEM B TEUCHHE CEMHU
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JTHEH CO JTHSA PETHCTpanuy OoOparieHusi CooOIaeTcs 3asBUTEII0, HAMPABUBIIEMY
oOparenue, eciy ero (haMuiivs U MOYTOBBIN aipec MOAIAI0TCS MPOUYTEHHUIO.

B ciyyae eciv B mHUCbMEHHOM OOpaIllEHUU 3asBUTEIIS COJIEPKUTCS BOIPOC,
Ha KOTOpPBIA €My MHOTOKPATHO [aBaJMCh NMHUCHBMEHHBIE OTBETHI IO CYLIECTBY B
CBSA3U C paHee HaNpaBJISIEMBIMH OOpAIllEHUSAMH, U TIPU STOM B OOpallleHUH He
OPUBOJASITCS HOBBIE JOBOJBI WM OOCTOSITENIbCTBA, HAYAJIbHHMK OTJAENA YyYerTa,
pacnpeniefieHdss M TpUBaTU3AlMA MYHHIUIIAIBHOTO >KkuiuiHoro ¢ouga MKY
«KoMuTteTr mo XKUIUIIHBIM BOMpocam» Tropoaa MexXaypedueHCcKa IpaBe MpPHUHSTH
pemerre o OE30CHOBATEIBHOCTH OYEpPETHOTO OOpalieHusi W MPeKpalleHun
MEPENUCKU C 3asiBUTENIEM IO JAHHOMY BOIIPOCY MPU YCJIOBUHU, YTO YKA3aHHOE
oOpalieHre W paHee HampaBliIeMble OOpAIleHUs HANPABSUIMCh B OTIEN y4erTa,
pacnpeneneHuss W TPUBATU3AIMKM MYHUIUMAIBHOTO KuiHinmHoro ¢ouga MKY
«KoMurer mo KWIHMIIHBIM Bompocam» ropoga MexaypeueHcka. O AgaHHOM
pEIIeHUH YBEIOMIIICTCS 3asiBUTEIb, HAPABUBIINN 0OpallieHHeE.

2.7. OcHoBaHus JJIS OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTABICHUS] MyHULIMITAIBHON YCIIYTH OTCYTCTBYIOT.

3anpeniaeTcs TpeOOBATh OT 3asIBUTEIIS:

NpeoCTaBICHUsS JIOKYMEHTOB W HWH(OpMallMu WM  OCYIIECTBJICHUS
JEUCTBUM, MPENOCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMHU  aKTaMH,  PETYJIUPYIOUIUMU  OTHOIICHUS,
BO3HUKAIOIIME B CBS3M C MPEIOCTABICHUEM MYHULIMIIATBHON YCIIyTH;

MPEIOCTaBICHUSI JIOKYMEHTOB U WH(MOpMAIMH, KOTOPbIE B COOTBETCTBHH C
HOPMAaTUBHBIMHM TMPaBOBbIMH akTaMu Pocculickoit ®enepauuu, KemepoBckoi
00J1aCTH, MYHUIIUIIAJLHBIMU TIPABOBBIMU aKTaMU MeXypedeHCKOr0 TOPOJICKOTO
OKpyra HaxoISTCS B paCHOPSHKEHHH OpraHa  MECTHOTO CaMOYIPABJICHUS,
MPEAOCTABISAIONIET0 MYHUIMOAIBHYIO YCIYry, HWHBIX OpPraHoB MECTHOIO
caMoymnpaBieHus, ¥ (WiIu) MOJABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHam u
OpraHaM MECTHOI'O CaMOYINpPAaBIEHUS MEXIypedyeHCKOro TOpPOACKOro OKpyra
OpraHu3alid,  y4acCTBYIOIIMX B MPEIOCTABICHUM MYHUUWNAIBHBIX YCIYT, 3a
HCKJIFOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cratbu 7 deaepanbHOro 3aKOHA
ot 27.07.2010 Ne 210-®3 «O6 opranuzanuy NpeaoCcTaBiICHUs TOCY1apCTBEHHBIX U
MYHULIUIATBHBIX YCIYT».

2.8. OcHOBaHUs )1 OTKa3a B MPEIOCTABICHUH MYHHUIIUTIATHLHOW yCIyTH HE
MPENYCMOTPEHBI.

2.9. IlpenocraBiieHue yCIIyT'H OCYIIECTBIIIECTCS Ha OECIJIaATHOM OCHOBE.

2.10. MakcumanbHbI CPOK OKUJAHUS B OYEpPEU MPU ToJlaye 3asiBICHUS O
MPEIOCTABIICHUM MYHHMIIMNAIBHOW YCIYTM W TpU  TOJIYYEHUU pe3yJibTara
MPEI0CTABIICHUS MyHUIIUTIATILHOM YCITYTH.

MakcuManbHbId CPOK OXKHMJAHUSI B OYEpPEAW: MNP IMOJaye 3asiBICHUS O
MPEJOCTaBICHUA MYHULIMIAIBHON YCIYTH COCTABISIET 15 MUHYT; NIPU MOJyYEHUHU
pe3yabpTara NPEeAOCTABICHUS MYHUIMIAIBHOW YCIYIM COCTaBIIIET Takxke 15
MHUHYT.

2.11. Cpok perucrpanii 3asiBICHUS 3adBUTEISI O MPEAOCTABICHUU
MYHULIMNAIBHON YCITyTH.



3asiBICHME O MPEIOCTABICHUU MYHMUIIUNAIBHOM  YCIYTM  MOJJIEKHUT
00s13aTeIbHOM pErucTpalii B JI€Hb MOCTYIUIEHHS B OTAen mpuBatuzanuun MKY
«KOKB».

2.12. TpeboBaHus K MECTaM UCTIOJIHEHUS MyHUIIUITAIBHON YCITyTH:

[Ipuneraromas K 374aHUI0 TEPPUTOPHST JIOJDKHA OBITH  000pYyIOBaHA
NAapKOBOYHBIMU MECTaMH, HCXOId U3 (PAKTUUECKOW BO3MOXXHOCTU I HX
pasmernieHus. s MapKoBKH CHENHUATIU3UPOBAHHBIX aBTOTPAHCIIOPTHBIX CPEJICTB
WHBAJIMJIOB BBIJICNIAECTCS HE 0OoJiee MEecATH MPOIEHTOB MECT, HO HE MEHEE OJIHOTO
MapKOBOYHOI'O MECTA.

Bxon B 3manme oOopyayercs WH(POPMAIMOHHOW BBIBECKOM C yKa3zaHUEM
HAaUMEHOBAHUS YUPEKICHUSI.

Mecta pans uHDOpMUpOBaHMS, TMpPETHA3HAYEHHBIE JJI O3HAKOMJICHUS
3asBHUTENCH ¢ HHG)OPMAIIMOHHBIM MaTEPHAIIOM, 000PYAYIOTCS:

- “”H(QOPMAIMOHHBIMU CTCH/IAMU;

- CTYJIbSIMHU U CTOJIAaMH JIJISI BO3MOXXHOCTH 0(OPMIICHUS TJOKYMEHTOB.

NudopmarimoHHble CTEH I JOIKHBI PAcojiaraTbCsi HEMOCPEACTBEHHO PSJIOM
¢ KabuHeToM (pabouyruM MECTOM) CHEIHAINCTA.

Ha uH(popManmoHHBIX CTEHAAX IOJDKHBI OBITh PAa3MEIIECHbl CIEAYIOIINE
MH(OpPMAIMOHHbIE MAaTEPUAJIbIL:

- CBEJEHUS O HOPMATHMBHO-TPABOBBIX aKTaX IO BOMNPOCAM HCHOJHECHUS

YCIYTH;

- TepeyeHb JOKYMEHTOB, HEOOXOAMMBIX MJIA TMPEIOCTABICHUS YCIYTH, B
COOTBETCTBHM C TOAMYHKTOM 2.6.1 HACTOSIIET0  aJIMHUHUCTPATUBHOI'O
perilaMeHTa;

- afpeca, TenedoHsl U BpeMs npuema otaena npusatuzaunu MKY «KOKBy;

- yacel MpueMa CHEelHUATUCTOB, B COOTBETCTBUM ¢ myHKTOM 1.3.1. pa3gena 1
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETIIAMEHTA.

MecTta g OXWIaHWS TPEACTABICHUS WM TOJYYCHUS JOKYMEHTOB
00OpYIYIOTCSl CTYNbSIMH, KPECEIbHBIMU CEeKIUAMH. KOJIMYeCcTBO MECT OKHUIAHUS
ompeaensieTcss ucxons U3 (AKTUYECKOM HArpy3kd W BO3MOXKHOCTEH sl HX
pa3MenieHus B 31aHUU, HO HE MOXET COCTABJIATh MEHEe 3 MecCT.

MecTta miid 3amojHEHUs 3asBICHUN OOOpPYAYIOTCS CTYJbSMH, CTOJIAMH U
o0ecrieuynBarOTCs 00pa3iaMu 3asBJICHUM.

KaOunetsl, mpeaHazHayeHHbIC A TpUeMa 3asBUTENCH, JOJKHBI OBITH
000OpyZIOBaHbl ~ CTYJbSIMH, CTOJIAMHM, KaHLEISAPCKUMH MPUHAJICKHOCTIMH,
HH(POPMAITMOHHBIMU TaOIMYKaMHU (BBIBECKAaMH) C YKa3aHUEM HOMepa KaOWHeTa.

Kaxnoe pabouee wMecTto crnenuaiucra JOJDKHO ObITh  000OpyAOBaHO
NEPCOHANILHBIM KOMITBIOTEPOM € BO3MOKHOCTBIO JIOCTYNa K HEO0OXOAMMbBIM
nH(OpPMAIMOHHBIM 0a3aM JIaHHBIX, MTeYaTAIOUUM U CKaHUPYIOIIUM YCTPOMCTBaM.

2.12.1. JIocTynHOCTb MOMY4YeHHUS] MYHUIIMTIATBHON YCIIyTH MaJOMOOHIbHBIMU
rpynnamMu HaceJICHHUS.

Jnsa  oOecriedyeHust JOCTYIHOCTH TOJYYEHHUS MYHULMIMAIBHOW YCIyTH
MaJIOMOOUJIBHBIMU TPYINIIAaMU HACEJNCHUSA 3HaHHUSI M COOPYXKEHHs, B KOTOPBIX
OKa3bIBaeTcs yciayra, 000OpyaAyloTcsl corjlacHO HopMaTuBHBIM TpeboBanusiM CHull
35-01-2001 «/locTymHOCTh 3MaHUI U COOPYKEHHM JIsI MAJTOMOOWJIBHBIX TPYIII



HacesJeHus». B kabuHete 1o mpueMy MaqToMOOWIIBLHBIX TPYII HACEIEHUS UMEeTCS
MEIUIMHCKAsT anTeuka, nuTheBass Bojaa. [lpm HeoOXoAMMOCTH CEeKpeTapb
(cenuanucT), OCYUIECTBISIONIMNA MPUEM, MOXKET BbI3BaTh KapeTy HEOTIIOKHOMU
CKOPOM IMOMOIIH.

[Ipu oOpameHnnn rpaxIaHWHA C HapyWIEHUSAMH (QYHKUUNA OMOPHO-
nBurarenbHoro anmapata pabotHuku MKY  «KXKB» MPEANPUHUMAIOT
CJICIYIOLIUE JECUCTBUSA:

- OTKPBIBAIOT BXOJHYIO JBEPh M TOMOTAIOT TPAKIAHUHY OECHpEnsTCTBEHHO
MMOCETUTh 3JaHUE aJIMUHUCTPALMU, a TaKXe 3apaHee NPeaylpexkIarT o
CYIIECTBYIOMUX Oapbepax B 37aHNUH;

- BBISICHSIIOT 11€JTh BU3UTA TPAXKIAHUHA W COMTPOBOXKIAIOT €0 B KAOMHET 1O MPUEeMy
3asBJICHUSI; MIOMOTalOT TPa)XKJaHWHY CECTh HA CTYJ WJIM paclojaraloT Kpecio-
KOJISICKY Y CTOJIa HAIPOTHUB CIIEUAIIACTA, OCYIIECTBIAIOIIETO IIPUEM;

- CICHMAIUCT, OCYHIECTBISIONMNA MPUEM, TPUHUMAET JAHHOTO TPpaKJIaHWHA BHE
ouepeqid, KOHCYJIbTUPYET, OCYIIECTBISAECT MPUEM 3asBJICHUS C HEOOXOIUMBIMU
JIOKYMEHTaMH, OKa3bIBA€T IMOMOIIH B 3aMIOJIHEHUU OJIaHKOB, KOMUPYET JOKYMEHTHI.
[Io OkOHYaHMM TPEIOCTABICHUS MYHUIUNAIBHOM YCIYIM  CIEHUAINCT,
OCYUIECTBJISIIOIIMN TMpUeM, Mo TeaedOHHON CBsS3U BbI3bIBaeT paboTHMKa MKY
«KXKB». Pabotnuk MKY «KXKXB» He3aMemIUTeNbHO NPUXOIUT, MOMOTraeT
IpOKJIaHUHY BBIUTH (BbI€XaTh) W3 KaOWHETa, OTKPBIBAECT JBEPHU, COMPOBONKIACT
rpaXJaHUHA J10 BbIXOJA M3 3/1aHUS M IOMOTraeT MOKWHYTh 3/IaHHE; IMepelacT
rpaXJIaHUHA CONPOBOXKIAIOLIEMY JIMIY WA MO €ro JKEJIaHWI BbI3bIBACT
aBTOTPAHCIIOPT U OKA3bIBAET COJACUCTBUE IIPHU €r0 MOCAIKE.

[Ipu obOparmennu rpaxaad ¢ HegocTatkamu 3peHus paboTHUKU MKY «KIKBy»
MPEANPUHUMAIOT CIIEAYIOIIME IEUCTBUSL:

- CHEUUAJUCT, OCYIIECTBISIOMNN NpHUEM, TPUHUMAET JTAaHHOTO TPa)KJaHWHA BHE
odepeau, MOMOraeT COPHUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIbTUPYET, BCIYX
MIPOYUTHIBAET JOKYMEHTHI U AJI€€ 10 HEOOXOIUMOCTH MPOU3BOAUT UX BhIIAUY.
[Ipu oOieHNM C rpakJaHUHOM C HEJOCTaTKaMH 3pEHUsS HEOOXOAUMO OOIIaThCs
HEMOCPEJCTBEHHO C HUM CaMHM, a HE C COMPOBOXKIAIOIIMM €r0 JUIOM, B Oecele
MOJIb30BAaThC OOBIYHOM pa3rOBOPHOW JIEKCHKOW, B TMOMEIIEHWHW HE CJIEAyeT
OTXOJUTb OT HEro 0e3 MpeaynpexICHNUS;
- CHCIMAJINCT OKa3blBa€T IIOMOINb B 3alOJHCHUH OJIAHKOB, KOMHUPYET
HEOOXOAMMbIE JOKYMEHTHI. [l moanucaHvs 3asBiICHUS MOJIBOAUT JIUCT K
aBTOpYYKE Tpa)kJIaHMHA, MOMOTaeT COPUEHTHPOBATbCA moanucarh OmaHk. [lpu
HE0OXOMMOCTHU BBIJAIOTCS MaMSTKHU JJI CTA00BUASIINX C KPYITHBIM HIPUPTOM.
[Io OKOHYaHMM MPEIOCTABICHUS MYHUIMUIIAIBHONW YCIYTH CIIEIUAINCT,
OCYILIECTBIISIIOIIUM TIpueM, mo TenedOHHON CBSI3M BbI3bIBaeT paboTHHka MKY
«KKB». Pabornnk MKY «KXB» He3aMemIUTeNbHO NPUXOIUT, TOMOTaeT
rpaXJaHUHY BCTaThb CO CTyJa, BBIUTH W3 KaOWHETa, OTKPHIBAE€T JBEPH,
COITPOBOX/IAET IPaXKJaHWHA K BBIXOJy M3 3[IaHUS U MPOBOXKAET HA YJIUILY, 3apaHee
NpeaynpeiuB TMOCETUTENsI O CYHIECTBYIOIIMX Oapbepax B 3JaHUHU, IepelaeT
rpaXJaHWHA CONPOBOXKAAIOIIEMY JIMIY WM 10 €ro JKCIIAHWUIO BBI3BIBAET
ABTOTPAHCIIOPT.



[Tpu oOpamenuu rpaxxaanuHa ¢ gepexramu ciayxa padotauku MKY «KXKB»
NPEANPUHUMAIOT CIEAYIOIINE AEHCTBHUS:

- CIELHUAINCT, OCYIIECTBISAIOMIMN MpPUEM TpaxJaH C HapyLIEHUEM CIyXa,
oOpamraeTcsi HEMOCPEJCTBEHHO K HEMy, CIpallMBaeT O 1€ BU3UTA U JAET
KOHCYJIbTAlIMI0 PAa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYHM, IPU 3TOM CMOTPHUT B
JULO TOCETUTENS, TOBOPUT SICHO, CJIOBA [JOMNOJIHSET TOHSATHBIMU JKECTAMH,
BO3MOXHO OOIIIEHWE B MUCbMEHHOM (popMme mubo uepe3 mepeBOIUMKa KECTOBOTO
A3bIKa (CypAOIEPEBOAUHKA);

- CHELUAJHUCT, OCYIUECTBILSIIOIINNA IPUEM, OKa3blBAET IOMOIIb U COACHCTBUE B
3aMO0JHEHUU OJIaHKOB 3asBJIEHUHN, KOMUPYET HEOOXOIUMBIE JOKYMEHTHI.

J1J11 MHBAJINI0B AOJKHO OBITH 00ECTIeUeHO:

- BO3MOKHOCTb CaMOCTOSITEJILHOTO IEPEIBHKEHUS 110 TEPPUTOPUM 3/1aHMUS,
BXOJa W BBIXOJA W3 3JaHMA, IIOCAAKU B TPAHCIIOPTHOE CPENCTBO M BBICAAKU W3
HET0, B TOM YHCJIE C UCTOJIb30BAHUEM KpECIa-KOJSACKHU;

- COINPOBOXKJICHUE HMHBAIUIOB, UMEIOUIMX CTOMKHE PacCTpONCTBa (PYHKIUU
3pEHUSI M CaMOCTOSITEJIBHOTO IIEPEABWKECHMUS, M OKa3aHUE MM IIOMOIIM Ha
TEPPUTOPHH 3AHNS;

- HaJUIeXallde pa3MelieHue oO0OpyAOBaHUS M HOCUTENEeH HHpopManuu,
HEOOXOAMMBIX sl oOecrieyeHus: OecHnpensiTCTBEHHOIO JOCTYNa HWHBAIUAOB K
3IaHUIO U YCIYTaM C YY€TOM OTPAaHUYEHHUN UX KU3HENEATEIbHOCTH;

- nyOnmupoBaHME HEOOXOAUMOUM NJii MHBAJUAOB 3BYKOBOM M 3PHUTEIIbHOMN
uHdoOpMaIuU, a TaKXKe HAJIKCEW, 3HAKOB U MHOW TEKCTOBOW M Tpaduyueckon
uHGOpMaIlMU 3HAKaMH, BBIIIOJIHEHHBIMU pelbepHO-TOUCYHbIM HIpudToM bpaiins,
JOIIYCK CYypAOIEpPEBOIUNKA U TU(DIOCYPIOTIEPEBOTUUKA;

- JONyCK B 3JaHuE€ COOAKU-TIPOBOJHUKA TPU HAJIWYMM JOKYMEHTa,
NOJITBEPKJAIOLIETO €€ CHelMalbHOe OOydeHHE M BbAaBaeMoro mo ¢opme U B
MOpSAZIKE, KOTOpPBIE OMpENeNsioTcsl (eaepaabHbIM OpPraHOM HCIIOJHUTEIHLHOM
BJACTH, OCYHICCTBISIOMIMM  (YHKIMHM TO  BBIPa0OTKE M pealn3aluu
rOCy/IapCTBEHHOW MOJUTHUKYA U HOPMATHBHO-TIPABOBOMY PETYIHPOBAHUIO B cdepe
COIIMAJIbHOM 3aIUThl HACCJICHMUS,

- OKa3aHue pa0OTHHUKAMU YUYpEXKJCHHS MOMOLIM MHBAIUAAM B IPEOJI0JICHUU
0apbepoB, MEMIAIOIIMX MMOJIYYEHUIO MU YCIYT HAPABHE C IPYTUMU JIULAMHU.

2.13. TlokazaTenu TOCTYMHOCTH U Ka4eCTBAa MyHHIIMIIAJIbHOMN YCIIyTH.
['maBHBIM KpUTEpPHEM KauecTBa OKa3aHUS MYHULUIAIBHOW YCIYTH SIBIISIETCS
yJIOBJIETBOPEHHOCTH 3asIBUTETICH.
Bropuunble kpuTepuu:
- CcOONIOZIeHHe CPOKOB MPEJOCTaBJICHUS MYHULMIAIBHOW YCIYTH U YCJIOBHMA
OKU/IaHUS TIPUEMA;
- CBOEBPEMEHHOE€, TMOJHOE WH(GOPMUPOBAHHE O MYHHUIMNAIBHON yCyre
nocpeAcTBOM GopM HHPOPMHUPOBAHUS, MPEAYCMOTPEHHBIX moAmyHkToM 1.3.2.1
aJIMUHHCTPATUBHOT'O PETJIAMEHTA;
- COOTBETCTBUE JOJDKHOCTHBIX PErJIaMEHTOB OTBETCTBEHHBIX JOJKHOCTHBIX JIHII,
YYacCTBYIOIIMX B MPEIOCTABICHUN MYHULMIAIBHON YCIYTH, aIMUHUCTPATUBHOMY



perjlaMeHTy B 4YacTH OINWCAaHHMS B HUX aJMUHHUCTPAaTUBHBIX JIEWCTBHIA,
po(eCcCUOHANIbHBIX 3HAHUN U HABBIKOB;
- pecypcHoe o0ecrieueHne UCIIOJIHEHUSI aIMUHUCTPATUBHOIO PErJIaMEHTA.

CooTBEeTCTBUE UCIIOMHEHUS! aAMUHUCTPATUBHOTO perjiaMeHTa TpeOOBaHUAM
K KadecTBy M JOCTYNHOCTH TPENOCTABICHUS MYHHIMIAIBHOM  YCIYTH
OCYIIECTBIISIETCA HA OCHOBE aHAJIN3a NMPAKTUKU ITPUMEHEHUS aJJMUHHUCTPATUBHOIO
periameHTa.

AHanu3  OpakTUKUM  NPUMEHEHUs  aJMUHUCTPATHBHOIO  pErjlaMeHTa
MPOBOAUTCS JIOJKHOCTHBIMU JiMamu otaena npuBatu3anuu MKY «KXKB» onun
pa3 B rof.

Pe3ynpraThl aHamM3a NPAKTHUKA OPUMEHEHUS  aJMUHUCTPATHUBHOIO
periaMeHTa pasMmemarorcs B ceTd MHTepHeT Ha oQUIMANIBHOM — caiiTe
aAMUHHACTpAaLMU MeEXIypedeHCKOr0 TOPOACKOI0 OKPYra, a TaKKe HCIOJIb3YIOTCS
JUISL TIPUHATUAS PEIIEHUs] O HEOoOXOJMMOCTH BHECEHHS COOTBETCTBYIOIIMX
U3MEHEHUH B  aJIMHMHHCTPATUBHBIA perjaMeHT B LeAX ONTHUMHU3alUuU
aJIMUHUCTPATUBHBIX poLenyp, YMEHBILICHUS CPOKOB VICTIOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP U AMUHUCTPATUBHBIX ACHCTBUM.

2.14. Wuple TpeOOBaHUSA, B TOM YHCJIC YYHUTHIBAIOIIHE OCOOCHHOCTH
IIPENOCTaBIEHN MYHUIUIIAIbHOM yciuyru B MOIL.

MKY «KXB» obecneunBaer MHPOPMUPOBAHUE TPAXKIAH O BO3MOXKHOCTHU
MOoJy4eHus MyHununaiabHou ycnyru B MOLI. Mimeercs BO3MOXKHOCTD MOJTy4YEHUs
uH(dOpMAIUU O XO/I€ MPETOCTABICHH MyHUITMNANbHON yeiryru B MOLI, a Takxke ¢
UCIoap30BaHueM EnnHoro noprana.

[lopsimok npuema 3asBIECHUN OT 3adABUTENICH, CPOK MW MOPSOOK HX
perucrpanuu, TpeOoBaHus K MOMELEHUSAM JUIsl OKUAAHUS U IpUEMa 3asiBUTENIEN B
MO®I] ycraHaBIMBaKOTCS B COOTBETCTBUU C JOKYMEHTAMH, PETYIMPYIOLIUMU
MPEI0CTaBIIEHNE TOCYJAPCTBEHHBIX U MYHUIIMIIATIBHBIX yCIIyT Ha 6a3e MDLI.

2.14.1. Oco0OeHHOCTH TPEIOCTABICHUS MYHUIMIATBHOW YCIYTH B
AIIEKTPOHHOM BHJIE.

3asBUTENI0 NPEIOCTABISAETCS BO3MOXHOCTh MOJy4YeHUsT HHGOpMAIUU O
MYHULMNAIBHOM yCIIyre, a Takke BO3MOXXHOCTb II0Jayd 3asBJICHHUS B
AIIEKTPOHHOM BHJIE € MOMOIIBI0 EnrHOro noprana.

[IpenocraBieHne  MYHHUIMIAIBHOM  YCIYIM B JJIEKTPOHHOM  BHJE
o0ecrieynBaeT BO3MOKHOCTb:

-MOJJauyd 3asABJICHUSI B DJJIEKTPOHHOM BHJIE YEpE3 PErHOHANBHBIA U
benepalibHbIN TOPTAbI;

- IOJIyYE€HUS 3asIBUTENIEM CBEJICHUM O XOJI€ BBIMOJHEHHUS 3a1pOCa;

- IOJIyYE€HUS PE3yJIbTaTa MyHUIIMNIAJIBHON YCIYTH B AJIEKTPOHHOM BHJIE.

3asBIICHHE 3aBEPSETCA DJIEKTPOHHOW MONNKMCBIO B  COOTBETCTBUU C
[TocranoBnenuem [IpaButensctBa Poccuiickoit @eneparuu ot 25.06.2012 Ne 634
«O BHJax 3JIEKTPOHHON MOJANMCH, HCIOJb30BAHUE KOTOPBIX JOIYyCKaeTcs MNpu
oOpallleHuH 3a TOJyYEeHUEM rOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT.

@akT NOATBEPXKACHUS HANPABICHHUS 3asBJICHUS IO I[IOYTE JIEKHUT Ha
3asBUTENE. B ciydae nmomaum 3asBIEHUS B JJIEKTPOHHOM BHUJIE TOJKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a MPEIOCTABICHNE MYHUIIMIAIBHON yCIIyry, MOATBEPkKAAET (akT



€TI0 NNOJYYCHHUS OTBECTHBIM COO6HI€HI/IGM B 3JICKTPOHHOM BHJC C YKA3dHHUECM J1aThl U
PETUCTPALIMOHHOI'O HOMCpaA.

3. CocraB, MocCj1€10BATEJIbHOCTb M CPOKH BbINIOJTHEHUS
aJMHUHHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAAKY UX BbINOJHEHHS, B
TOM 4K CJie 0COO€HHOCTH BBINOJHEHNsI AIMUHUCTPATUBHBIX NPOLEAYP B
3JIEKTPOHHOM BHjI€e

3.1. IlpemocraBieHue MyHUIUNAIBHONH YCIYrd BKIIOYaeT B  ceOs
ClIeyIolre aAMUHUCTPATUBHbBIE TIPOLIEAYPHI:

1) MIPUEM U PETUCTPAIIHS 3asSBIICHUS;

2) paccMOTpeHue 3asIBJICHUS u odopmieHue pe3yabTara
MPEIOCTaBIICHUSI MYHUITUTIATLHON YCIIYTH,;

3) pEeruCTpanys U HalpaBJICHUE OTBETA 3aSBUTEIIIO.

biok-cxema oCylIeCTBICHUS aIMHUHUCTPATUBHBIX MPOLEAYp IPUBEICHA B
npuioxeHnr Ne 1 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Tlpuem u peructpariusi 3asBICHHS.

OcHoBaHveM sl Hayajda aJAMUHUCTPATUBHOM MPOUEAYPhl  ABJISETCS
noctymienue 3aasienus B MKY «KOKBy, B ToM umcine: npu JIMYHOM OOpallieHuu
3asBUTENsA, Takxke yepe3 MDL] unu ¢ nomousro Enunoro nopraina.

OTBETCTBEHHBIA 32 MPUEM M PETUCTPALUIO CIECHHAINCT PETHUCTPUPYET
3as1BJICHUE U NIPUJIOKEHHBIE K HEMY JJOKYMEHTHI.

[Ipu  nuuHomM  oOpamieHUW  3asBUTENIb  NPEABSIBISET  JIOKYMEHT,
YAOCTOBEPSIIOIIMN  JINYHOCTD, aMb0  TOATBEPXKIAIOMUNA  MOJHOMOYMS
IIPEICTABUTEIIS.

MaxkcruMalIbHBIM CPOK BBINOJIHEHUSI — 15 MUHYT. 3asiBICHHE, IEPEJAHHOE U3
M®ILI, peructpupyercsi B A€Hb €ro NMOCTyIUIEHUs. Pe3ynbTaT aqiMUHUCTPATUBHON
npoueAypbl U cnoco0 ¢UKcalMu pe3ysibTaTa BBIMOJHEHUS aJIMUHUCTPATUBHOU
MPOLEYPHI - PETUCTPALINS 3asIBJICHUS U MPOCTABJIEHUE OTMETKU O HANPABICHUU
CIEHHAINCTY, OTBETCTBEHHOMY 3a IIOATOTOBKY 3alpocOB, B TOM YHCIIE
MEKBEJIOMCTBEHHBIX, O MPEIOCTABICHUS CBEJCHUN U JJOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEIOCTABIICHUSI MYHHUIIUITAIBHON YCIYTH.

[Tpu nmuarOM OOpameHun cnenuanuct otaena npuBatuzanun MKY «KOXKBy»
6o cotpyaHuk MODI[ ycraHaBnuMBaeT JUYHOCTb 3asBUTENS, B TOM YHCIIE
MPOBEPSET JOKYMEHT, YAOCTOBEPSIOIINNA JUYHOCTh, MPOBEPSET MOJHOMOYUS
3asIBUTEIIS.

Cnenuanuct NOpoBEPSET NPaBUJIBHOCTH 3allOJIHEHUS  3asBJICHUS HA
MPEAOCTABIEHNE MYHULIMIIATBHON YCIIYTH.

IIpu oTcyrcTBUM y 3asBUTENS 3alOJHEHHOrO 3asBJIICHHS WIH IIpU
HENPABWJIBHOM €r0 3alOJIHEHUM CICHUAIuCT otaena npuBaruzauuun MKY
«K)KBy», cnienmanuct M®IL] momoraet 3asiBUTENIO 3aII0JTHUTH 3asIBJICHUE.

3asBnenue, mnepenanHoe u3 MOILl, perucrpupyercs B JA€Hb €ro
MOCTYIUICHUSI B OpraH, YNOJHOMOYEHHBIA Ha MPEIOCTABICHUE MYHULIMNAJIbHOU
YCIyTH.
MaxkcumanbHbIN CPOK BBINIOJIHEHUS — B IEHD MMOCTYIUICHUS 3aBJICHUS.
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MakcuMalibHBIN CPOK UCTIOJIHEHUSI aIMUHUCTPATUBHOM MIPOIIEAYPHI - 1 I€Hb.

3.1.2. PaccMmotpenue 3asBJICHUSI U odopmiieHUE pe3yJibTara
MIPEAOCTABIECHNS MYHHUIUIIAJbHON YCIIYTH.

OcHoBaHMEM Uil MCIHOJHEHUS JAHHOM aJMUHHUCTPATUBHOM IPOLIEAYPHI
ABJISIETCA TOJYyYECHHUE 3adBJICHUS CIEHUAINCTOM OTIENa, OTBETCTBEHHBIM 32
MPEAOCTABIEHNE MYHULIMIIATbHON YCIIyTH.

[Ipu nosiyyeHNU JOKYMEHTOB 3aABUTEIIS, HOJKHOCTHOE JIMIIO, OTBETCTBEHHOE
32 PpacCMOTpPEHHE 3asBJICHHUS yCTaHABIMBAeT, OOJagaeT M OTHEN y4era,
pacnpeneneHus W TPUBATU3AINK MYHUIIMMAIBHOTO >KuiuiHOro (ouma MKY
«KoMuTeT 10 KUIMIIHBIM BOIIPOCaM» ropojaa MexaypedeHcKka 3anmpalimBacMon
uHdopMaIuen W YCTaHABIMBAET, COCTOUT JIM 3asgBUTENb Ha y4deTe TpakIaH,
HYXJAIOIMXCA B PEIOCTABICHUH KUJIBIX ITOMEIIEHUN 10 JOTOBOPY COLIMAIBHOIO
Haima.

JIOMKHOCTHOE JIMIO MOJTOTABIMBAET CIIPABKY 3aABUTEIIO O MPEAOCTABICHUN
MYHULUIIAJIIBHOW YCIIYTH.

Pe3ynbraToM aiMUHUCTPATUBHON MPOLIEAYPHI SBISIETCS 0DOpMIIEHUE CITPaBKU
n ee noanucanue aupekropom MKY «KomurteT mno >XuIunHbeIM BOIPOCAMY)
ropoga MexaypedeHcka, B KOTOpoi oTpaxaercs uHbopmanus o0 o4epeaHOCTH
MPEIOCTABJIEHUS )KUJIbIX TOMENIEHUN HA YCIOBUSIX COIMAIIBHOTO HaiMa.

MakcuMasbHbIA CPOK MCITOJHEHUS JTAHHOW aJMWUHHUCTPATHUBHOM MPOLEAYPHI -
7 IHEM.

3.1.3. Perucrpaiius 1 HanpaBlIeHUE OTBETA 3asIBUTEIIO.

OcHoBaHueM 1Jisi Hayajla JAHHOTO aJMUHHCTPATHUBHOIO JEHCTBUS SIBIIAECTCS
noanucanue aupekropoM MKY «KomuTeT mo >XKWIMIIHBIM BOIpPOCAaM» ropojia
MexnypedueHcka CHpaBKM 3asBUTEII0 O [MPEIOCTABICHUM MYHULMNAJIBHOU
YCIIYTH.

JIOJDKHOCTHOE  JIMIIO  OTZEJIa YYeTa, paclpelesieHusT W NpHUBaTU3ALUU
MYHHUITUTIATBHOTO XIUITHOTO hoHaa MKY «KoMHUTET MO KUIUITHBIM BOITPOCAM)
ropoga MexXnypeueHCKa, OTBETCTBEHHOE 3a PETUCTPAlUI0 JIOKYMEHTOB,
PETUCTPUPYET OTBET B JKYPHAJIE PETUCTPALIUH.

Hanpaienne oTBeTa O MNPENOCTAaBICHUM MYHUUHWNAIBHOW  YCIIYTH
OCYIIECTBISIETC  JOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 334 PETUCTPALUIO
JIOKYMEHTOB, IIOCPEJICTBOM HAIPABJICHHUS IO IIOYTE 3aKa3HbIM NHMCbMOM C
YBEIIOMJICHHEM O BpydYeHUU. B cilyyae B3auMOJEHUCTBUSA C 3asBUTEIEM B
AJIIEKTPOHHOM BHJIe, TMHUCBMEHHOE OOpallleHue, COJAep X allhe 3alpaliiBacMyro
uH(OPMAIUIO JOTOJHUTENBHO HAMPABISETCS 3asABUTENIO B 3JECKTPOHHOM BHJIE,
ecJii 00 3TOM yKa3aHO Ha TO 3asBUTEJIEM B 3asBICHUH.

Pe3ynbraToM MCIONMHEHUS TaHHOTO aAMUHUCTPATUBHOTO NEHUCTBUS SBIISIETCS
HaIIpaBJICHUE 3asIBUTEIIIO0 OTBETA O MPEIOCTABICHUN MYHUIUIIAIIbHOW YCIYTH.

B caywsae oOpamenus 3asButens uepe3 MOILl, 3asButens mnomayyaeT
pe3yapTaT MPeaOCTABICHNS MyHULMITAIBHON yCIyry Takxke yepe3s MOLI.

MaxkcumanbHbli CPOK HMCIOJIHEHHS! JaHHOTO aJIMUHHUCTPATUBHOTO JIEUCTBUS
COCTaBJISIET HE OoJiee 2 AHEH.

3.2.  IlpueM IOKyMEHTOB B 3JIEKTPOHHOM BH/IE.



ONEKTPOHHBIE MYHULIUIAIBHBIE YCIYTH — 3TO YCIYTH, KOTOPbIE 3asIBUTENb
IIOJIy4aeT Yepe3 MHTEPHET C MOMOIIbI ExuHoro noprana.

[Ipu moCTyIIIEHNN U TOKYMEHTOB B 2JIEKTPOHHOM BHJIE Y€pPE3 PETMOHAIbHBIN
U (enepanbHbli MOpPTajdbl K 3aABJICHUI0 MPHUKPEIUIAIOTCA  CKaHOOPA3Ibl
JOKYMEHTOB B (opMaTe, MCKIIOYAIOIIEM BO3MOKHOCTh PEAAKTUPOBAHUSA, JINOO
3aBEPEHHBIE AIEKTPOHHO-UM(POBON MOANUCHIO JIMIA, MOANUCABUIETO JTOKYMEHT,
YIOJHOMOYEHHOTO OpraHa, BBIIABILETO JOKYMEHT, WM AJEKTPOHHON IUGPOBOH
HOJIMUCKHI0 HOTapuyca. Kaaplii oT/IeNbHBIN JOKYMEHT JIOJKEH OBITh 3arpy:KeH B
BUje oOTAenbHOTO (haitma. KommuectBo (aitoB JTOMKHO COOTBETCTBOBATH
KOJIMYECTBY [OKYMEHTOB, HAIIPpaBIIEMBIX JUIA IOJYYEHUS MYHMIUIIAJIBHOU
yCIyrd, a HauMEHOBaHHE (aillIoB [OJDKHO TMO3BOJIATh WACHTU(ULIHUPOBATH
JOKYMEHT U KOJIMYECTBO CTPAHUL] B JOKYMEHTE.

[Ipy mnocTyluleHMM 3asBJICHUS U JOKYMEHTOB B DJJIEKTPOHHOM BHJE
JOJDKHOCTHOE JIMLIO PAacleydaThiBaeT MOJTYYEHHbIE JOKYMEHTBl U (PUKCUPYET (aKT
WX TOJIyYEHUS B )KypHAJIE PETUCTPALIUU.

4. @opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM aIMUHUCTPATHBHOIO perjaMeHTa

4.1. [TopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJsS 3a COOJIIOJACHUEM U
WCIIOJHEHUEM JOJDKHOCTHBIMU JIMIIAMH YW MYHULMOAIBHBIMU  CITYKaIllUMU
aAMUHUCTPATUBHOTO PErJIAMEHTA.

OCHOBHOW TEIBI0 CHUCTEMBbI KOHTPOJS SIBIISIOTCS: OOCCIEYCHHE MPUHSATHUS
CBOEBPEMEHHBIX Mep M0 O€e3yCIOBHOMY MPEJAOCTABICHUIO MYHUIIMIAIBHON
YCIYTH, TIOBBIIIEHUE OTBETCTBEHHOCTH W HCIOJHUTEIBbCKON JTUCIUIUINHBI
criennanucToB otnena npusaruzaun MKY «KOKB»y.

OCHOBHBIMH 33J]Ja4aMU CUCTEMBI KOHTPOJIS SIBISFOTCS:

- olecrnieueHUE CBOEBPEMEHHOIO U KA4YECTBEHHOTO MPEJOCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

- CBOEBPEMEHHOE BBISIBICHHE OTKJIOHEHHH B CpOKaX U KayecTBe
MPEA0CTaBICHUS MYHUIUIIATILHON YCIIYTH;

- BBISIBJIEHUE U YCTPAHEHHE MPUYUH U YCIOBHUH, CHOCOOCTBYIOIIMX
HEHaJIJIeXkKaIEMy TPEAOCTABICHUIO MYHUITUTIAIbHON YCITYTH;

- OpeaymnpexJeHue HE  MPENOCTaBICHUS WM  HEHAJJIekKalIero
MPEAOCTABICHNUS MYHULMNAIBHON YCIYTrH, a TAK)KE NPUHATHE MEp MO JAaHHBIM
baxTam;

- CHCTEMaTHYECKOE TIOBBIILIEHWE OOIIEr0 YpPOBHA HCHOJHUTEIHCKON
JUCHUIUIMHBL U TOOIIPEHUsI KaueCTBEHHOW pabOThl CHEIUAINCTOB OT/eNa
npuBatuzaunu MKY «KXKB».

CucremMa KOHTpPOJISI MTPEAOCTABICHNUSI MYHHULIMIIATBHON YCIYTH BKJIIOYAET B
ceost:

- OpPraHu3alMI0  KOHTPOJS ~ CPOKOB  HCIOJIHEHUSI  HACTOSIIEro
aIMUHHUCTPATUBHOTO PErJIaMEHTA;

- POBEPKY XOJ1a U KaueCTBa UCIIOTHEHUS,

- YUYET U aHaJiu3 pe3yJIbTaTOB UCIOTHUTEIbCKOW TUCIUIIINHBI;

- BBISIBJICHUE U YCTPAHEHHE HAPYLICHUM MPaB 3asiBUTEIICH;



- paccMOTpeHUEe, NPUHATHE PEIICHUH U MOATOTOBKY OTBETOB Ha OOpaIleHUs
3asBUTENICH, CoOJepXkKalux KajdoObl Ha penieHus, JaeucTBus (Oe3aeicTBue)
JOJKHOCTHBIX JIML YUPEKICHUS.

Texkymuii  KOHTpPOJdb 3a  COONIOJEHUEM  CIEUMATUCTAaMU  OTHela
npuBatuzauun MKY «KJKB» mnosioxxeHuil agMHUHUCTPATUBHOIO PETJIAMEHTA H
UHBIX TPaBOBbIX HOPM, YCTAHABJIMBAIOIIMX TpPeOOBaHUS K HCIIOJHEHUIO
MYHUIIUNIATBHOM YCIIYTH, OCYIIECTBISETCS HAYaJbHUKOM OT/ENa MpUBaTH3ALUU
MKY «KJKB», OTBETCTBEHHBIM 3a MCHOJIHEHHE MOPYYEHHS] IO MYHULMIIAIBHOU
ycayre. OOiiee pyKOBOJACTBO 3a CHUCTEMOM KOHTPOJI OCYIIECTBIISIET AUPEKTOP
MKY «KJKB». Texkymuii KOHTPOJIb OCYILECTBIISIETCS €KEHEIEIIBHO.

4.2. Tlopsgok W  TNEPUOJUYHOCTH  OCYIIECTBICHHMS  IUIAHOBBIX U
BHEIUIAHOBBIX MPOBEPOK IMOJHOTHl U KAYECTBA MCIOJHEHUS aJMUHHCTPATUBHOIO
periiaMeHra.

4.2.1. KoHTponmb 3a  TIOJTHOTOM W  KayeCTBOM  MPEAOCTABICHHUS
MYHUIUNIATBHOM YCIYTH BKJIIOYAET B c€0sl MPOBEACHHUE TUIAHOBBIX M BHEIIJIAHOBBIX
IPOBEPOK, BBISIBJICHWE W  YCTpaHEHUE HApYIICHWM TpaB  3asBUTENEH,
paccMOTpeHHEe, MPUHATUE B Tpeaesax KOMIETEHIMH PEIIEeHUH U MOJATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENECH, COAEPKAIIMX KaMoObl Ha JEUCTBUS
(Obe3neiicTBUE) W PEIICHUST KOMUCCHM, JOJDKHOCTHBIX JIMI, MYHUIIUMAIBHBIX
CITy KalllHX.

4.2.2. Tlo pe3ynbraraMm MNPOBEJACHHBIX IMPOBEPOK, B  CIy4yae BBHISBICHUS
HApYyLICHWN IIpaB 3asBUTEIIEM, HOPMATHUBHBIX NIPABOBBIX aKTOB Poccuiickon
®enepaunn 1 KemepoBckoil o6sacTv, YcTaBa MyHHIMIIAIBHOTO 00pa3oBaHUS
«MeXAypeueHCKU TOpOJICKOM  OKpYr», HOPMATUBHBIX IPABOBBIX AKTOB
MeXaypedeHCKOro TOpPOJCKOrO0  OKpyra, HacTOSLIEro  aJMHHHUCTPAaTHBHOIO
pernamenta, nomkHocTHOe U0 MKY «KJKB» npuBiekaercs K OTBETCTBEHHOCTH
B COOTBETCTBUU C JEHUCTBYIOIIUM 3aKOHOAATENBCTBOM Poccniickor denepannu.

4.3. OTBETCTBEHHOCTh COTPYIHUKOB oThena npuBatuzanuu MKY «KXKBy,
OTBETCTBEHHBIX 3a pelieHuss u jedcTBus (0e3neicTBUE), NPUHUMAEMBbIE
(ocy1iecTBIIsIEMBIE) B X0J1€ MTPEAOCTABIECHUS MyHULMIIAIBHON YCIYTH.

4.3.1. llepcoHanpHas  OTBETCTBEHHOCTb  JIML,  YyYacTBYIOIIMX B
NPENOCTABIECHUN MYHHULIMNAIBHOW YCIYyTM 3aKpeIuisieTcs B JIOJDKHOCTHBIX
uHCTpYKIUsAX cotpyauukoB MKY «KXKB», B cooTBeTcTBUU C TpeOOBaHUSMU
3aKOHO/IaTEIHCTBA.

4.4, TlonoxeHusi, xapakTepu3yloliue TpeOOBaHUA K TOPSAKY U ¢dopmam
KOHTPOJIS 32 MPEIOCTaBICHUEM MYHUIIUTIAIBHOM YCIIYTH, B TOM YHCJI€ CO CTOPOHBI
rpaxkiaaH, uX 0ObeIMHEHUN U OpraHU3alIUN.

['paxxnane, ux oObeIUHEHUS U OpraHU3AlMK BIPABE HAMPABUTH MHUCHMEHHOE
oOpallieHue Ha UMs TIEPBOTO 3aMECTUTENS IJ1aBbl MeXaypeueHCKOTO TOPOICKOTO
OKpyra IO HIPOMBIIUIEHHOCTH M CTPOMUTEIBCTBY C IPOCBKOOW O MPOBEACHUU
BHEILJIAHOBOU MPOBEPKU COOJTIOICHUS HCTIOJIHEHUS MTOJIOKEHUN
aMUHUCTPATHUBHOTO pErjiaMeHTa, MOJHOTBl W KadecTBa MPEIOCTaBICHUS
MYHULIMNAIBHON YCIyrM B Clydae HapyLIEHUS TpaB WM 3aKOHHBIX HHTEPECOB
3asiBUTENICH MPY MPEIOCTABICHUN MYHUITUTATBHON YCIIYTH.



5. JocyneOHblii (BHeCcyAeOHbIH) MOPSIAOK 00KaJI0BAHNS pellieHUi U
aeiictBui (0e3aeiicTBHS) JOJKHOCTHBIX JIMI IPU MPEI0CTABJICHUHA
MYHHIMIAJIbHOH yCIyTH

5.1. IlpunsTeie 1O 3asBICHUIO peEIICHUS U JecTBus (Oe3aericTBue)
crneruanuctoB otaena npuBaruzauu MKY «KXKB», 0oTBETCTBEHHBIX 3a NPUHSTHE
pelieHrs B X0J€ MPEJOCTaBICHUS] MyHULIMNAIBHON yCIIYTH, a TaKKe HapylleHHE
MOpsIJIKa MPEIOCTABICHUS MYHHUIIMITAIIBHON YCIYTHM MOTYT OBITh 00KalOBaHBI B
nocyneOHOM (BHECYZIEOHOM ) TIOpSIZIKE (J1ajiee - 1ocyae0Hoe 00XKaloBaHue).

OcHoBaHueM JUIsl Hadajga MPOIEAYphl T0CY/NeOHOTO 00KajJoBaHUS SIBISETCS
noctyrmenue B MKY «K)XKB» B mucsmenHnoit popme win B hopme 37IEKTPOHHOTO
JIOKyMEHTA 3Kajlo0bl TpaXkIaHuHa (Jajnee - xanooa).

5.2. IlpenMeT xano0ml.

[IpeameTom kanoObl SBIASETCS:

- HapyluIeHUWE CpOKa PpErucTpaluu 3asBI€HUS O NPeIOoCTaBICHUU
MYHULIUTIATHLHON YCITyTH;

- HapyIlIEHUE CPOKa MPEI0CTaBICHUS MyHUIIUNIATBHOU YCITYTH;

- TpeOoBaHuEe y 3asBUTENS (IPEICTAaBUTENs 3asBUTENA) JOKYMEHTOB, HE
IIPEAYCMOTPEHHBIX HOPMAaTUBHBIMM MPAaBOBBIMU akTamu Poccuiickoit denepannu,
KemepoBckoi o0nacTu, MYHULUNAIbHBIMU IPaBOBBIMU aKTamMu
Mex1ype4eHCKOr0 TOpOJICKOTO OKpyra i IPEIOCTaBICHHUS MYHULUNAIbHOU
YCIIYTH;

- OTKa3 B IMpUEME JOKYMEHTOB 3asBUTENS, MPEIOCTABICHUE KOTOPBIX
NPEAYCMOTPEHO HOPMATHUBHBIMU IPaBOBBIMH akTamu Pocculickoit ®enepanuu,
Kemeposckoii o0racTy, MYHULHANAIbHBIMU IPaBOBBIMU aKTamMu
MexaypedeHCKOro TOpPOJICKOr0 OKpyra sl HpelOCTaBICHUS MYHHIMNAIbHON
YCIIyTH;

- OTKa3 B MPEJOCTABICHUH MYHULMIIAJBLHON YCIYTH, €CIM OCHOBAHMS OTKa3a
HE MPEyCMOTPEHBI HOPMAaTUBHBIMY NIPaBOBBIMU aKkTamu Poccuiickon ®denepannu,
KemepoBckoii o0nacru, MYHULUTTATbHBIMU MIPaBOBBIMU aKTamMu
MexaypedeHCKOro TOpPOJICKOr0 OKpyra sl HpeIOCTaBICHUS MYHHIMNAIbHON
YCIIyTH;

- 3arpeboBaHue C 3asBUTENs  (TIPEICTABUTENs  3asBUTENS)  MPU
NPEAOCTAaBICHUA MYHULMNAIbHOM YCIYyTM IUIAThl, HE MOPEAyCMOTPEHHOU
HOPMaTUBHBIMH MPaBOBbIMU akTaMu Poccuiickoii denepannn, MyHUIIUIAIbHBIMA
MIPABOBBIMH aKTaMH MeEXAypEeUEHCKOT0 TOPOACKOTO OKpYyTa;

- OTKa3 OpraHa, IpeIoCTaBISIOIIEr0 TOCYJAapCTBEHHYIO YCIYry, Oprasa,
MPEAOCTABISIONIETO0 MYHHIUMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIA OpraHa,
IPENOCTABISIONIET0 TOCYAAPCTBEHHYIO YCIYTy, WIM OpraHa, HpeJoCTaBIISIOErO
MYHUITUTIATBHYIO YCIIYTY, B UCHPABICHUM JOMYIICHHBIX OMEYaTOK W OIIMOOK B
BBIJIAHHBIX B PE3yJIbTaTE MPEIOCTABICHUS FOCYIapCTBEHHON WM MYHUIIUTIATbHON
YCIYTH  JIOKyMEHTaXx JU0O HapylieHWe YCTAaHOBJIEHHOTO CpOKa TaKHX
VICTIPABJICHHM.

5.3. Opran u yNOJHOMOYEHHBIE HA PACCMOTPEHHUE KaJIO0ObI JOJKHOCTHBIE



JIUTIA, KOTOPBIM MOYKET OBITh HaIlpaBJIeHa jKarooa.

5.3.1. I'paxxnanuH (3asBUTENb) UMEET MPABO 00paTUThCA ¢ kajoboit B MKY
«KXKB» Ha pemenus u jaeiictBus (0e3aedcTBHE) JOJDKHOCTHBIX JIKIL JIMOO
MYHUIIUNAIBHBIX CIIYyXaIlIUX MPU TPeIOCTaBICHUU MYHHUIMNAIbHOW yciyru. B
ciaydae eciu oOxanyrTcs pemeHus pykoBomutenss MKY «KXKBy», jxanoOa
NoJaeTcss B aAMUHUCTpALM0 MexXAypedeHCKOrOo TOpOJCKOr0 OKpyra Ha uMs
NEPBOTO  3aMECTUTeNI TJaBbl MeXAypeueHCKOTO TOpOACKOTO OKpyra Io
MPOMBIIJIEHHOCTH U CTPOUTEILCTRY.

5.4. Tlopsmok mo1auu U pacCCMOTPEHUS KAIOOBI.

5.4.1. Tlpuem >xamo0 B TUCHMEHHON (OpPME OCYIIECTBISETCS OpTraHaAMU,
NPEAOCTABISIONIMMU ~ MYHUIIMOAIBHBIE YCIYTM, B MECT€ NPEAOCTABICHUS
MYHULIUNAIBHON YCIyTH (B MECTE, I€ 3asiBUTEIIb M0JIaBal 3alIpOC Ha MOJIYUYEHHUE
MYHUITUTIATBHOM YCIIYTH, HApYyIICHHE TMOpsSAKa KOTOpoW oOxkamyercs, Jubo B
MecTe, IJIe 3asiBUTEIIEM MOJYyUYEH pe3yJIbTaT YKa3aHHOW MYHUIIUITAIbHOU YCIYTH).

Bpemsa npuema xano0 AOHKHO COBMAJATh CO BPEMEHEM MPEIOCTaBICHUS
MYHULIUTATbHBIX YCITYT.

XKanoba B nucbMeHHOU opMe MOXKET ObITh TAKKE HApPaBIICHA 10 TIOYTE.

B ciywyae mojgaum kanoObl MpU JMYHOM MpHUEME 3asBHUTENIb MPEICTABIISET
JOKYMEHT, YAOCTOBEPSAIOIINMA €ro JINYHOCTh B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanumu.

5.4.2. B »nekTpoHHOM BHUJE >Kajmo0a MOXET OBITh IMOJaHa 3asBUTEIEM
IIOCPEJICTBOM:

a) o(UIIUATBFHOTO cailTa aIMUHUCTPAIIUU MeXIypedeHCKOTr0 TOpOJACKOTO OKpyTa:
www.mrech.ru.

0) dbenepanbHON TOCYAapCTBEHHONW MH(DOpPMAITMOHHON cucTeMbl «Equnbiil moprain
TOCYZapCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT ((PyHKITHN)»;

B) mopTtaia denepaibHON TOCYIApCTBEHHOM HWHGOPMAIIMOHHOW CHCTEMBI,
obOecrieunBaroIIeii mpoiecc J0Cy1e0HOro (BHECYAeOHOT0) 00XKaTOBaHUS PEIICHUN
U JeicTBuid (0e31eMCTBUS), COBEPILIEHHBIX MPU MPEIOCTaBICHUN MYHUIIUIIATIbHBIX
yCIYyr  OpraHamu, MPEJOCTaBIISIIONIMMHM  MYHUITUTNIAJIbHBIE — YCIYTH,  HX
JIOJDKHOCTHBIMM  JIUIIAMHM, MYHUIIMIAIBHBIMU CIIyXKalluMH  (Jajee - cucrema
JOCYe0HOTO0 00aoBaHMs) C UCITOJIb30BAaHUEM MH(}OpMaMOHHO-
TeJIeKOMMYHUKAIIMOHHOM cetu «MHTepHeT». [Ipu nonaye xano0bl B 3JIEKTPOHHOM
BUJIC IOKYMEHTHI MOTYT OBITh MPECTABICHBI B (DOPME AIEKTPOHHBIX JOKYMEHTOB,
MOJMUCAHHBIX  JJICKTPOHHOM  MOJIKUCHIO, BHJ  KOTOPOHM  MIPEAYCMOTPEH
3aKOHOmarenbCcTBOM  Poccuiickon — Pexepaumu, TINpU  ITOM  JIOKYMEHT,
YIOCTOBEPSIONINN JTUIHOCTD 3asIBUTENS, HE TPEOyeTCs.

5.4.3. Kamoba moxer ObITb mojaHa 3asBuTeneM uepe3 MOIL. I[lpu
nocTyrieHun xanoost M®I] obecnieunBaeT ee mepenaady B yHOJIHOMOUYEHHBIN Ha
€€ PACCMOTPEHUE OpTraH B MOPSIKE U CPOKU, KOTOPHIE YCTAHOBJICHBI COTJIALIEHUEM
0 B3amMogeuctBuu Mexay MOPL[ u  opraHoMm, NpeaOCTaBISIOLIUM
MYHUIUMNIAIBHYIO YCIYTY, HO HE€ IO3JIHEE CIIEAyIOUIero padboyero IHA CO JIHA
MOCTYTUJICHUS KaI00BbI.

Kanoba Ha HapylieHuEe MOpsJiKa MNPEJOCTABICHUS MYHHIMNAIBHOW YCIIyTH
MHOTO()YHKIITMOHATHbHBIM HEHTPOM paccMarpuBaercs OpraHom,




MPEIOCTABIISIONIUM MYHUIUTIATBHYIO YCIyTy, 3aKIIOYMBIIAM COTJIANICHUE O
B3aUMOJIENCTBUH.

5.4.4, Kanoba noymkHa coJiepkKaTh CIASAYIONTYH0 HHPOpMAITHIO:

- (aMuuio, UMs, OTYECTBO TpakIaHMHA, KOTOPBIM MOJAETCs Kayioba, ero
MECTO JKUTENbCTBA, IPEOBbIBAHMS;

- HAaUMEHOBAHUE JOJDKHOCTH, (aMUJIUU, UMEHU U OTYECTBA HCIIOJHMUTENS
MYHUIIUOAIBHOW yciyru (Ipv Hajauuuu WHQOpManuu), pelieHue, AeicTBUe
(Oe3nmeiicTBHE)  KOTOPOro  OOXaIyIOTCSA, CyTh  OOXaayeMoro  JeHCTBUS
(6e3neticTBHS).

JIOTIOTHUTENBHO YKA3bIBAIOTCS:

- MPUYUHBI HECOTJIACUS ¢ 00KaITyeMbIM JlelicTBHEM (0e3/1eliCTBHEM);

- 00CTOSITENhCTBA, HA OCHOBAHMHM KOTOPBHIX 3asBHUTENb CUYUTAET, YTO
HapyIIEHBI €ro MpaBa, CBOOObI U 3aKOHHBIE WHTEPECHI, CO3/IaHbI MPEMSITCTBUS K
UX peaju3alyy Ju00 Ha HEro HE3aKOHHO BO3JIOKEHA KaKas-11u00 00s3aHHOCT;

- TpeOOBaHUS O MPU3HAHUM HE3aKOHHBIMU JeHCTBUM (Oe31eicTBUN);

- HHBIC CBEJICHUS, KOTOPBIE 3aIBUTEIIb CYUTAET HEOOXOIUMBIM COOOIIHTh.

K xanob6e Moryt OBITh TPHJIOKEHBI KOMUU JOKYMEHTOB, TOJITBEPKIAIOIITIX
U3JIO)KEHHBIE B Kajlobe 00CTOSITENhCTBA. B TakoM ciiyyae B »xano0e MPUBOAUTCS
NIEPEUCHb MPHUJIaraeMbIX K HEl TOKYMEHTOB.

Ecnu mokyMeHTBHI, MMEIONHE CYIIECTBEHHOE 3HAYCHHE IS PACCMOTPCHUS
XKa00bl, OTCYTCTBYIOT WJIM HE MPUIIOKEHBI K OOpAIlleHNIO, pellIeHne TPUHUMACTCS
0e3 yuera JJOBOJIOB, B TOATBEPKICHUE KOTOPHIX JTOKYMEHTHI HE TIPEICTABIICHBI.

5.5. Cpoku paccMOTpEeHUs KaIOObI.

5.5.1. Kanoba paccmarpuBaeTcsi B TedeHue 15 paboumx mgHEH co IHA ee
perucTpauuu, eciau 0onee KOPOTKHE CpPOKH pAcCMOTPEHMsI HKajoObl He
YCTaHOBJICHBI OPTaHOM, YIIOJTHOMOYEHHBIM Ha €€ PACCMOTPEHHE.

B caywae  oOxanoBaHuMs ~— OTKaza  OpraHa,  MPEAOCTaBIISIONIETO
MYHHUIIMIIATBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIA OpraHa, MpPeIoCTaBIISIONIETO
MYHHUIIMIIATBHYIO yCIOyry, B TIpHEME JIOKYMEHTOB Yy 3asBUTeNsA, JUOO B
WCIIPABIICHUU JIOMYLICHHBIX OMNEYAaTOK M OIHUOOK, WM B Ciydae 00KajloBaHUs
HapyIIeHW  YCTAHOBJICEHHOTO  CpOKa  TaKWX  HUCOpAaBIEHUH,  xKanoba
paccMmaTtpuBaeTcs B TeueHue 5 pabounx JHEH co JHS ee PErUCTpalHH.

5.6. [lepedenb OCHOBaHUH I IPUOCTAHOBIICHUS] PACCMOTPEHUS JKaO0BbI.

5.6.1. OcHoBaHusi 1 TNPUOCTAHOBJICHHUS PACCMOTPEHHUS  HKAJIOOBI
3aKOHOAATEIHLCTBOM HE TIPETyCMOTPCHBI.

PaccMoTtpenue xano0bsl MOKET OBITH OCTAaBIICHO O€3 OTBETA B CITyJasiX:

- HaJTM49UsA B Kano0e HEeIEH3YPHBIX JTHOO OCKOPOUTENHHBIX BRIPAKCHHM, yTPO3
KU3HH, 3I0POBbIO, IMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKXKE B aJIPEC WICHOB €ro
CEMBU;

- He yKazaHbl (aMuius 3asBUTENS  (TMPEACTABUTENS  3asBUTENS),
HaIpaBHUBIIETO ajnoOy, M TMOYTOBBIM ajgpec, MO KOTOPOMY JOJDKEH OBITh
HaIPaBJIEH OTBET, €CJIM TEKCT >KajI00bl HE MOIJAETCS MPOUYTEHUIO.

5.7. Pesynaprar paccMOTpeHHs KaloObl M TOPSAOK WHGOPMUPOBAHUS
3asiBUTENISI O PE3yJIbTaTaX PACCMOTPEHHUS KaJIOOBbI.



5.7.1. Tlo pe3ymnbpraTamMm pacCMOTPEHHUSI KATOOBI TIEPBBIN 3aMECTUTENH TJIABBI
MexypedeHCKOro ropOJCKOro OKpyra o MPOMBIIUIEHHOCTH U CTPOUTEIbCTBY,
nupextop MKY «KXKB» npuHumaer oHO U3 CIEAYIOIINX PEIICHUM:

- YAOBJIETBOpSIET Xajo0y, B TOM uHclie B (opMe OTMEHBI MPUHATOTO
pelieHusl, UCHpPABJICHUS JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJibTaTe NPEAOCTABICHUS MYHMIMIIAJBbHONW YCIYyTH JIOKYMEHTaxX, BO3BpaTa
JIEHEXKHBIX CpPEJICTB, B3MMAHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
paBOBbIMM akTamu Poccuiicko ®denepanvm ¥ MyHULUNAIBHBIMU IPABOBBIMU
aKTaMu MeXIypedueHCKOro TOPOJCKOTO OKpPYTa, a TaK)Ke B MHBIX opMax;

- OTKA3bIBAET B YAOBJIETBOPEHUH 5KaJIO0BbI.

5.8. Ilopsnok mHGOPMUPOBAHUS 3asBUTENSL O PE3YyJIbTaTaX PACCMOTPEHHS
KATOOBI.

[Ipu ynoBieTBOpeHUH KadoObl YIOJHOMOYECHHBIH HA €€ pPacCMOTPEHHE
OpraH MPUHUMAET HWCYEPNBIBAIONIME MEpPbl MO YCTPAHEHHUIO BBISBICHHBIX
HapylIEHUH, B TOM YHUCJE IO BbIJaye 3asABUTENIO pe3yjbTaTa MYHHUIMNAIbHON
yCIIYTH, HE MO3AHee 5 pabouux AHEH CO JHS MPUHATHUS PEIICHUS, €CId MHOE HE
IIPEAYCMOTPEHO 3aKoHOoAaTeNbCTBOM Poccuiickor denepannu.

3asBuTento (MPEICTABUTEINO 3asiBUTENS) HE MO3JHEE JIHA, CIEIYIOLIEro 3a
JTHEM TIPUHSTHUSL DPEILICHMs], HAMpaBIsAETCd OTBET B MUCbMEHHOW (opme u 1o
KENaHUIO 3asBUTENA (MPEICTABUTENsl 3asBUTENA) B OBJIEKTPOHHOU (dopme,
COJEp KAl pe3ybTaThl PACCMOTPEHHUS KaJIOOBbI.

5.9. Iopsamok 006kamoBaHuUs PEIICHUS T10 KaJl00e.

5.9.1. 3agBuTenp MMeeT NpPaBO OOpPATUTHCA C JKaloOOW Ha MPUHATOE IO
kKayobe pelleHne wid Ha jeiictBue (Oe3aeiicTBHE) B CBA3M C PacCMOTPEHHEM
oOpalieHusi B aIMUHUCTPATUBHOM U (MJIHM) CYI€OHOM MOPSIKE B COOTBETCTBHUH C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

5.10. IIpaBo 3asBuTENsT Ha TMOJiydeHHWE HHPOpPMAIMKM U JOKYMEHTOB,
HEOOXOMMBIX /11T 000CHOBAHUS U PACCMOTPEHUS KATOOBI.

3asBUTENb HMMEET MPaBO 3HAKOMUTHCS C JOKYMEHTaMH U MaTepHallaMu,
KaCaloIIMMUCSI PACCMOTPEHHsI OOpaIleHus, €CliM 3TO HE 3aTparuBaeT Ipasa,
cBOOO/IBI M 3aKOHHBIE MHTEPECHI APYTUX JIUIl U €CIIU B yKa3aHHBIX JOKYMEHTaX U
MaTepuajgax HE COJIEp)KaTCsl CBEJCHHS, COCTABISIONINE TOCYIapCTBEHHYIO WU
HHYI0, OXpaHsieMyto (eiepabHbIM 3aKOHOM TaliHY.

5.11. Cnoco6sl uHQOPMUpOBAHUS 3asBUTENCH O TMOpPSAKE TOJaYud U
PacCMOTPEHHUSI 5KalO0OBbI.

Nudopmanuio o nopsake nogadyd U pacCMOTPEHUS KaT00bl MOXKHO MOJIYYHUTh
CJIEIYIOUIUMU CIIOCO0aMHU:

- Ha O(UUMATILHOM CaiTe aAMUHUCTpAlMK MexXTypeueHCKOro ropoicKoro
okpyra B cetu Huteprer (Www.mrech.ru), Ha (enepanbHOM W PErHOHATHLHOM
nopTanax;

- mo TenedpoHam, ykazaHHeiIM B mnoanyHkre 1.3.1. Hacrosmero
aJIMIHUCTPATUBHOTO PETJIAMEHTA,

- IPU HEMOCPEICTBEHHOM 001eHnu co crnenranuctaMmu MKY «KOKB»y.

XKanoba cuuraercs pacCCMOTPEHHOM, €ClIi PAaCCMOTPEHBI BCE MOCTABIICHHBIC B
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HEH BOITPOCHI, ITPHUHATHI H606XOI[I/IMI>IG MCPBI, AaHbl ITMCbMCHHBIC OTBCTHI (B TOM
YHUCJIC B 3JICKTPOHHOM BI/IIIC).

Hupexrop MKY «KXKB» A.M.VYnaHoB



IIpunoxenne Ne 1

K aAMUHUCTPATUBHOMY PCIIIAMCHTY NPCAOCTABJICHUA

MyHUOUIaIbHOH yciyrH «[IpenocraBienue nadopmanuu 00 04epeTHOCTH
MpCAOCTABJICHUSA KUJIBIX HOMGHICHI/Iﬁ Ha YCJIOBUAX COLIMATIBHOI'O HaliMa)

baok-cxema
AJIMHHUCTPATUBHOIO PEerJIaMeHTA M0 NPeI0CTABJICHUI0 MYHUIUNIAJIBbHON YCJIYTH
«IIpexocraBiienne uHGOPMAIUU 00 OYEPETHOCTH NMPEAOCTABICHUS KUJIBIX
MOMeIIeHUI HA YCJI0BHUAX COUMAIBHOI0 HAlIMa»

OTZ[GJ'I yducTa, paCrpeacyiCHUA U IPUBaTU3allu MYHUITHUIIAJIBHOTO KUJIUIITHOT O

dbonma MKY «KoMuTeT 10 ®KUIHITHBIM BOIIpOCcam» ropojia MexmypedeHcka

A

A\ 4

3ASIBUTEJIb

A
HpI/IeM H perucTpanus 3aABJICHUA JOJDKHOCTHBIM JIMIIOM OJICJIa yUCTa,

pacrnpezielieHHs] U MpUBATU3AIMU MYHUIIUIIAIBHOTO )KuauniHoro ¢pouga MKY
«Komurer 1o )KWIMIIHBIM BOIIpocaM» ropojia Mex1ypeueHCcKa, OTBETCTBEHHBIM 3a
npueM u peructpanuto (1 pabouunii 1eHb)

A\ 4
PaccMoTpeHre qOKyMEHTOB 3asiBUTEINS U 0OPMIICHUE pe3yiIbTaTa MPeoCTaBICHUS
MYHUIIAMIAIILHON YCITIyTH (B TeUeHUe 7 pabounx aHEi)

Brimaya 3asBuTenio cpaBku (B TeueHHE 2 paboynx AHEN)




IIpunoxenue Ne 2

K aAMUHUCTPATUBHOMY PCIIIAMCHTY NPCAOCTABJICHUA

MyHUOUIanbHOH yciyru «[IpenocraBienue naopmanuu 00 04epeaHOCTH
IpeaOCTaBJICHUA KUJIBIX HOMGHICHI/Iﬁ Ha yCJIOBUAX COLIMATIBHOI'O HaliMa)»

Hupektopy MKY «Komuter mno >KUJIHMIIHBIM

BOIIpocam»
oT
(®UO 3asBuTeIsN)
MacopT cepust , HOMep :

BBIJIaH (KEM)

OT roja,

MpOoKUBAroLIEMY(€eil) 1o aapecy:

TenedOoH IS CBSI3U:
aJIpeC IEKTPOHHOM MOYTHI:

(DopMa 3a4BJICHHUA O IIPCAOCTABIICHUU
I/IH(l)OpMaHI/II/I 00 OUCPCAHOCTH IIPCAOCTABIICHUA KUJIBIX MMOMEIICHU I
Ha yCJIOBUAX COTUAJIBHOTO HalMa

3ASBJIEHUE*

[Tpomy mpenoctaBuTh MH(GOpPMALUMIO 00 OYEPEIHOCTU MPEIOCTABIECHUS KUIIBIX
IIOMELICHUN Ha YCIOBHAX COLMAIBHOrO HaiiMa. Ha ywere rpaxknan, HyKIAroOWKUXCA B
IIOJIYYE€HUH KWIBIX IOMEILICHUH 110 J0r0BOPaM COLUAIbHOIO HalilMa, COCTOIO B CITUCKE__

Nudopmanust HeoOxoauma B IEIX

* B coorBerctBuM ¢ DenepanbHbIM 3akoHOM oT 27 urong 2006 rona
Ne 152-®3 «O mepcoHanbHBIX JaHHBIX» COTJIaceH(a) Ha o0O0pabOTKy CBOHWX
HIEPCOHATILHBIX JaHHBIX, COJNIEP)KAIIUXCS B HACTOAIIEM 3asBICHUH U
npujIaraeMoM K HEMy IakeTe JIOKYMEHTOB, B COOTBETCTBHH ¢ DemepalibHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 "O mepcoHaIbHBIX JaHHBIX'.
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Cornacen(a) Ha OCYILIECTBJIEHUE  CIIEAYIOIMX  JCHUCTBUM  C
NEPCOHANBHBIMU JAaHHBIMU:  cOOp, 3amuCh, CHUCTEMAaTHU3alusl, HAKOIUICHUE,
XpaHeHue (0OOHOBIICHUE, U3MEHEHHUE), HW3BJICUCHHUE, UCIOJIb30BAaHUE, Iepeaavy
(pacpocTpaHeHue, MpeaocTaBiIeHue, JOCTYIl), o0e3nuuBaHue, OJIOKHMpOBaHUE,
yIaJieHue, YHUYTOXKEHUE TIEePCOHAIbHBIX JTAHHBIX C UCIIOJIb30BAaHUEM
CIEAYIONIUX CIOCOO0B 00paOOTKM MEPCOHAIBHBIX JIAHHBIX: C HMCIIOJIb30BAaHUEM
CPEICTB aBTOMATH3allMd WM 0€3 MCIOJb30BAHMS TaKUX CPEICTB, CMEIIAHHBIN, C
nepenaueid mo ceru "Unrtepner", 6e3 mepemaun mo ceru "HHrtepHer", ¢
nepeaaveii mo BHyTpEeHHEH ceTu, 6€3 mepeiauu 1o BHYTPEHHEH CeTH.

K 3asBaenuro nmpujiararo CJICAYOIMKUE JOKYMCHTBI:

« _» 20 1. /
(®.1.0./ noamucs)
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