ITPOEKT IIOCTAHOBJIEHUA

Or No

OO0 yTBep)KJIE€HUU aJIMUHUCTPATUBHOIO pEriiaMeHTa
IPEIOCTABICHUS MYHUITUTIATEHOM YCIIyTH
«MudopmanrionHoe obecrneueHne QPU3NUECKUX H
IOPUMYECKUX  JIMIl HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢ounga Poccuiickoii ®enepaunu u
JIPYTUX apXMBHBIX JIOKYMEHTOB, TMPEIOCTaBICHHUE
ApPXUBHBIX CIPABOK, APXMBHBIX BBIITUCOK U KOMHM
APXUBHBIX JTOKYMEHTOB)

B umensx mnpuBeneHHs aJIMHHHCTPATHBHOIO pErJIaMEHTa MPEeAOCTaBIICHUS
MYHUIMOAIBHOW YCIYTM B COOTBETCTBHE C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccniickont @enepanuu, pyKoBoacTBysCh PenepanbHbiM 3akoHOM oT 27.07.2010
Ne  210-®3 «OO0 opraHusanuu TPENOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHULUNAIBHBIX yciIyr», @enepanbHbiM 3akoHOM 0T 22.10.2004 Ne 125-®3 «O06
apxuBHOM gnene B Poccuiickon @Pexpepauum», YcraBa MYHUILUIIAIBHOTO
oOpa3oBaHus MexypeueHCKOro MyHUIIMIaIbHOTO OKpyTra KemepoBckoit o0nacTu
- Kysbacca, moctaHoBieHHMs aJIMHHUCTpalUd MeXIypedyeHCKOro TOpOJICKOro
okpyra ot 12.12.2022 Ne 2821-n «O6 ytBepxnaenun llopsanka pa3zpaboTku u
YTBEPKICHUS aMUHUCTPATUBHBIX pErIaMEeHTOB IIPENOCTABIICHUS
MYHHULMNAIBHBIX ~ YCIYI Ha TEPPUTOPUU MYHMIMIIAJIBHOTO  0Opa30BaHUs
«MexXaypeuyeHCKUN TOPOJACKON OKPYT»:

1. Ilpu3HaTe yTpaTHBIIMM CHJIy [IOCTAHOBJIEHUE aJIMHHHUCTPALAU
MexaypedueHckoro  ropojckoro  okpyra ot 07.07.2021  Ne  1387-n
«MHpopmanionHoe obecrnieueHre (U3MUECKUX U IOPUIMYECKHUX JUL Ha OCHOBE
nokyMeHTOB ApxuBHoro ¢onga Poccuiickoit @enepanii U IpyrHuX apXUBHBIX
JOKYMEHTOB, IIPEIOCTABICHUE APXUBHBIX CIPABOK, APXUBHBIX BBIIUCOK M KOIUN
ApPXUBHBIX JTOKYMEHTOBY.

2. VYrTBepauTb  aIMUHHCTPATUBHBIA  pEriiaMeHT  MPEJOCTaBICHUS
MyHUIIMNanbHOW ycinyru «MHpopMannonHoe obecnieyeHne (PU3HUECKUX U
IOPUIMYECKUX JIMI Ha OCHOBE JIOKyMEHTOB ApxuBHoro ¢onna Poccuiickoi
®denepauuu U OpYruX apXUBHBIX JOKYMEHTOB, IPEJOCTaBICHUE apXUBHBIX
CIpPaBOK, APXUBHBIX  BBIIUCOK M  KONMA  apXWBHBIX  JIOKyMEHTOB)
COIJIaCHO MPHUJIOKEHUIO.

3. ApxuBHOMY OTHEeIy aAMUHHACTPALINHI MexnypedeHcKoro
MyHUIIMNanbHOro okpyra (AkceHoBa H.B.) B Teuenue gecsitu pabouux AHEH ¢
MOMEHTAa BCTYIUICHHSI B CHJIy HACTOAILIETO IIOCTAHOBIEHUS MPEICTABUTH
HEOOXOJMMbIE CBEIECHHUS Il BHECEHHMS] M3MEHEHHMH B PEEeCTp MYHUUMUIAIbHBIX
yCIIyT MYHUIIMIAIBHOTO 00pa3oBaHus MexIypeuyeHCKU MyHHUIIMNAIbHBIA OKpPYT



Kemepogckoii o6actu - Ky3z0acca B yCTaHOBIEHHOM TOPSIIKE.

4. DKOHOMMYECKOMY YIPABJICHUIO aJMUHUCTpALMU MeXIypedeHCKOro
MyHUIMNANbHOrO okpyra (MuxaitmoBckuii M.B.) BHecTH H3MEHEHHUs 10
MyHuIunainbHo ycayre «MHpopmanmonHoe obOecnieueHHe (QU3NYECKHX U
IOPUIMYECKUX JIMI Ha OCHOBE JIOKyMEHTOB ApxuBHoro ¢onna Poccuiickoi
denepaui U JAPYrUX aApPXMBHBIX JOKYMEHTOB, NPEIOCTABICHUE aAPXHUBHBIX
CIOpPABOK, ApPXMBHBIX BBIMHCOK M KONHA apXHWBHBIX JOKYMEHTOB» B PpEECTp
MYHHMLIMIIAJIBHBIX  YCIYI MYHUUUIAIBHOIO oOpa3oBaHuss MexaypeueHCcKui
MyHUIMNaNbHBIA OKpyT KemepoBckoitl obmnactu - Kysbacca.

5. Ortneny mo pabore co CMU anvmuHUCTparuu MexaypedeHCKOro
myHuiunaibHoro  okpyra (Iluneesa E.E.) onyOnukoBath  HacTosilee
MIOCTAaHOBJIEHHUE B CPEACTBAX MAaCCOBOW MH(OpPMALIMU B TOJTHOM 00BEME.

6. Otaeny MHGOPMALIMOHHBIX TEXHOJIOTHI yIpaBieHHUs MO 00ECIeUeHUI0
XO35IICTBEHHOMN JEATENbHOCTU aIMUHUCTpALA MexypedeHCKoro
MyHUIIMNanbHOro okpyra (BacunbeBa H.B.) obecnieunts pazMeliieHre HacTOSIIErO
MIOCTAHOBJICHUS HAa O(UIMAIBHOM CcaiiTe aJMUHUCTpAluu MexaypedeHCKOTo
MYHHUIUITAIIBHOTO OKPYTa.

7. KOHTpOIb 32 UCIIOJHEHHEM HACTOSIIIErO MOCTAHOBICHUS! BO3JIOKUTH Ha
3aMEeCTUTENA TJIaBbl MeXypeueHCKOr0 MyHUIIUITAIBHOTO OKPYTa - pyKOBOJIUTEIIS
annaparta JlomenoBy H.A.

I'maBa MexnypedeHckoro
MYHHUIUIIAJIBHOTO OKpyra C.B. [lepenunuiiesko

[Ipunoxenue

K IIOCTAHOBJICHUIO aIMUHUCTPALIUU

Mex1ypeueHCKOro MyHHUIUITAIIBHOTO OKpYyTra
OT 2024 Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
INPEAJOCTABJIEHA MYHUIHUITAJIBHOUN YCIIYI'U



«AHOOPMAIMOHHOE OBECTIEYUEHUE
OU3NYECKNX Y FOPUMUYECKIX JIUIL]

HA OCHOBE JIOKYMEHTOB APXUBHOT'O ®OH/IA
POCCUICKOIN ®EJEPALINM U IPYTUX APXUBHBIX IOKYMEHTOB,
MIPEJJOCTABJIEHUE APXUBHBIX CIIPABOK, APXUBHBIX BBITTMCOK U
KOIINI APXUBHBIX JOKYMEHTOB»

1. OOmue 1mosI0KeHU

1.1.  IIpeamer perynupoBaHusl aIMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHHCTPATUBHBIN PETJIAMEHT MPENOCTABICHUS MYHUIHUNAIbHOW YCIIyTd
«Mndopmanrionnoe obecrnieueHre (GU3NUECKUX U IOPUIUYECKUX JIUI[ Ha OCHOBE
nokymeHToB ApxuBHOro ¢onna Poccuiickoit denepanuu u Apyrux apXuBHBIX
JOKYMEHTOB, IIPEAOCTABIEHUE aApPXUBHBIX CIPABOK, apPXUBHBIX BBIIIMCOK U KONMUU
apXMBHBIX JOKYMEHTOB» (Iajee - aJMUHHCTPATHUBHBIA  pErJIaMeHT) -
HOPMATHBHBIA IPABOBOM aKT, YCTAHABJIMBAIOIIUN MOPSAOK IPEAOCTABICHUS U
CTaHJAPT NPEAOCTABIICHUS MYHULIUIIAIbHONU YCIIYTH.

AJIMUHUCTPATUBHBIA pEriiaMeHT pa3paboTaH B IEJSAX MOBBIIICHUS KayecTBa
MPEIOCTABJIEHAS] W JOCTYITHOCTH TMPENOCTABICHUS MYHULMNAIBHOW YCIYTH,
co3aaHus KOM(DOPTHBIX YCIOBUMN ISl YYACTHUKOB OTHOIICHHM, BOSHUKAIOIINX MTPU
MPEIOCTABICHUH  MYHHIMIIAJIBHOM  YCIyTHM,  ONPEACICHHS  CPOKOB W
MOCJIE0BATEILHOCTH JACUCTBUM (aAMUHUCTPATUBHBIX MPOLEIYP), APXUBHOIO
oTnesia aAMUHHUCTpAMU MexXaypeueHCKOTO MYHUIIUIAIBHOTO OKpyra (jajiee —
apXMBHBIA OTAEN) C 3asABUTEIAMH, YUPEKICHUSIMU U OpraHU3alUIMHU MpHU
MPEAOCTABIECHUN MYHUIIMTIATBbHON YCIIyTH.

1.2.  Kpyr 3agBureneil.

3asBUTENSAMA ~ MYHUIUNAIbHOM  yCIyru  sBISIOTCA  (PU3MYECKHEe U
IOPUINYECKHUE JIULIA.

WNHTepecsl 3asBUTENEH MOTYT NPEACTABIATH WHBIE JIMLA B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit @enepannu (aajee - NpeICTaBUTENN ).

OT uMeHu (HU3MYECKUX JIUIT 3asBICHUS MOTYT MO/1aBaTh:

- 3aKOHHBIE TMpEeACTaBUTENN  (POJIWUTEIH, YCHIHOBUTENIHA, OIEKYHbI)
HECOBEPIIECHHOJIETHUX B Bo3pacTe 10 14 jer;

- ONIEKYHBI HE/IEECIIOCOOHBIX TPAXKIaH;

- MpEeACTaBUTENH, ACHCTBYIOLUIME B CHIIy TMOJHOMOYMN, OCHOBAHHBIX Ha
JIOBEPEHHOCTHU WJIH JIOTOBOPE.

OT UMEHHU IOPUANYECKOTO JINLA 3asBJICHUS] MOTYT [10/1aBaTh:

- JIMUa, JEHUCTBYIOUIME B COOTBETCTBUM C 3aKOHOM, HMHBIMHM IPaBOBBIMU
aKTaMH U y4peAUTEIbHbIMU JOKYMEHTaMU 0€3 I0BEPEHHOCTH;

- MPEACTaBUTEIN B CHIIy HOJHOMOYHNK, OCHOBAHHBIX Ha JIOBEPEHHOCTH WJIU
JIOTOBODE;

- YYaCTHUKHU FOPUINYECKOTO JIMIA B IPEyCMOTPEHHBIX 3aKOHOM CITy4YasiX.

(manee - 3asIBUTEIN)



1.3. TpeOGoBanuss k mOpAnKy HUHGOPMUPOBAHUS O MPEIOCTABICHUU
MYHULMIIAJIBHOW YCIIYTH.

1.3.1. Undopmatius mo BonpocaM NpeiocTaBiICHUS] MYHUIIMITAIbHON YCIIYTH,
CBEJCHUN O XOJ€ ITPEIOCTABICHNS] MyHULIMIIAJIBHON YCIIYTH IIPEIOCTABISETC:

COTPYJHHMKAaMHU apXWBHOIO OT/eNa NpHU HEMOCPEICTBEHHOM OOpalieHuu
3asIBUTENS B apXUBHBIN OT/AEN WIM MOCPEICTBOM Telle(OHHOM CBSI3U, B TOM YHCIIE
myTeM pa3MelieHus: Ha O(UIUATBFHOM CalTe aIMUHUCTpaAuu MexXaypedeHCKOTO

MYHULIUIAIBHOTO OKpyTa www.mrech.ru B uHGOPMAITMOHHO-
TeJIEeKOMMYHUKAaIIMOHHON cetu «UWHTepHer» (mamee - oduIMaNbHBIA CalT
aJIMUHHUCTPALIUN);

OpU HAJIMYUM TEXHUYECKOM BO3MOXKHOCTM IyTEM pa3MEIIECHUS B
denepanbHON TOCYyIapCTBEHHONW WH(MOpMAIMOHHONW cucteMe «EmawHBIA mopTan
rocyJapCTBEHHBIX M MYHUUMUIAIbHBIX yciuyr (¢yHkuuid)» (manee - EITY), B
uH(popmamoHHod cucreme KemepoBckod o0sacTh JUIsi  IPeIOCTaBICHUS
rocyJapCTBEHHBIX U MyHUIIMIAIBbHBIX YCayr (GpyHkuumii) (nanee - PIII'Y);

nyTeM MmyOnuKanuyu WH()OPMAIMOHHBIX MAaTEPHUAJIOB B CPEACTBaX MacCOBOM
uHdopManmy;

MOCPEJICTBOM HH(POPMAIIMOHHOTO MUChMa, HAMPABIEHHOTO HAa MHUCHMEHHOE
oOparieHue 3asBUTEIS;

COTPYJHHMKOM TI'OCYJAapCTBEHHOTO aBTOHOMHOI'O yupexaeHus KemepoBckoit
007acT «YTOJIHOMOYEHHBIH MHOTO(YHKIIMOHATIBHBIN LEHTP MPEIOCTABICHUS
roCy/apCTBEHHBIX M MYHULMINAIBbHBIX YCIyr Ha Tepputopuu Kyszbacca» otnena
«Mou noKyMeHTbl» ropoaa MexaypedueHcka (manee - «Mou TOKYMEHTBDY) B
COOTBETCTBHHM C ITYHKTOM 6.3 HaCTOSIIEr0 aIMUHUCTPATUBHOTO PErVIAMEHTA;

nyTeM pas3MelleHuss Ha WHQPOPMAIMOHHOM CTeHAe B moMenieHun «Mowu
JOKYMEHTBI», B MH(POPMALIMOHHBIX MaTepuanax (Opoltopbl, OyKIEThl, JUCTOBKH,
MaMSTKH).

1.3.2. CnpaBoyHast uHpOpMalMs O MECTOHAXOXKIECHHH, Tpaduke padOThI,
KOHTaKTHBIX TeJedoHaX apXMBHOTO OTAeNa, aApece JJIEKTPOHHON IMOYTHI
pasMelieHa Ha OQUUUATBLHOM calTe aJAMHHHUCTpaluu MeXIypeuyeHCKOoro
MyHUIIMNIATBHOTO  OKpyra (majee - aJAMHHHCTpauus), B (deaepaibHOU
rocygapcTBeHHoi — umHpopmarmonHoir  cucteme — «DenmepanbHBIE  peecTp
rOCy/IapCTBEHHBIX U MYHMIMIAIBHBIX ycIyr (GyHKUui)» (nanee - denepaibHbIi
peectp), Ha EIIT'Y, PIIT'Y.

CnpaBoynasi wuHboOpMaIuss O MECTOHAXOXACHUH, rpaduke padoOThI,
KOHTaKTHBIX Tele(oHax, aJpece >3JIEKTPOHHOM MmouThl «MoOH JOKYMEHTBD)
pa3MeleHa Ha opuuuanbHoM caiite «Mou TokyMeHThI» http://umfc42.ru/.

2. Cranpapt npeaoCcTaBiIeHUs] MyHULIUIAIBHOW YCIIyTH

2.1. HaumenoBanue  MyHuUnunaipbHou  ycnyru — «MHpoOpmanmonHoe
oOecrieueHre (PU3NYECKUX U IOPUIUIYECKUX JIUI] HA OCHOBE IOKYMEHTOB APXHBHOTO


http://www.mrech.ru/
http://umfc42.ru/

donna Poccuiickoit @enepannu U Ipyrux apXuBHBIX JOKYMEHTOB, PEJOCTABICHUE
APXUBHBIX CIIPABOK, APXUBHBIX BBIIIMCOK U KOIIMHA ApXUBHBIX JOKYMEHTOB).
MyHununanbHas yciryra BKJIIOYaeT B ce0s CIeIyoLIe MPOLeyphl:

1) [IpueMm u peructpanus 3amnpoca (3asBJICHUS) U IPUIAraeMbIX K HEMY
JOKYMEHTOB;
2) HcrniosiHeHne apXWUBHOW CIIPABKH, ApPXWBHOM BBINUCKH, KOIHUHU

apXUBHBIX  JIOKYMEHTOB, HWH()OPMALlMOHHOTO MHChbMAa, IO pe3yJbTaram
paccMOTpeHUs 3anpoca (3asiBJICHHUS);

3) Brinaua (HampaBiieHHWE) apXMBHOM CIpPAaBKH, apXUBHOW BBINUCKU,
KOIHUM apXUBHBIX JOKYMEHTOB, MH(POPMAIIMOHHOTO MTUCHMA.

2.2. MyHununanpHas yciyra IpeIoCTaBISIETCS ApXUBHBIM OTIEIOM.

[Ipu opraHuzanvu NOPENOCTABICHUS MYHULIHNAIBHOW yciayru B «Mowu
JOKYMEHTBI» JIMYHOE B3aUMOJACHCTBUE 3ASBUTENSl C COTPYAHUKAMH APXUBHOIO
OTJeNa TOJBKO B MCKIIOUHMTENBHBIX ciaydasx. B «Mou JOKyMEHTB» OpraHu3anus
MPEAOCTABICHUS MYHUIUMIIATILHOW YCIYTH OCYILECTBISIETCS paboTHUKamMu «Mowu
JOKYMEHTBI», KOTOpPBIE OCYUIECTBIISIIOT B3aUMOJCHCTBUE C 3asBUTEIIIMU B
COOTBETCTBUM CO CTaHJIapTaMu OOCTY>KUBAHUS 3asgBUTENICH, YTBEpXKIaeMbIMU
aKTOM BBICIIETO HWCIOJIHUTEIBLHOTO OpraHa TOCYAapCTBEHHOW BJIACTU CyObEKTa
Poccuiickon @enepanumu.

«Mou TOKyMEHTBD» y4aCTBYET B IPENOCTABICHUN MYyHULIMNIAJBHOW YCIyTH B
YacTH:

- ”HPOPMHUPOBAHUS O MOPSIKE MPEAOCTABICHNS MYHHUIIUTIATLHON YCIyTH;

- TpueMa 3ampocoB (3asBICHUNA) U JOKYMEHTOB, HEOOXOJIUMMBIX JIst
MPEIOCTABJIEHNS] MyHULIMIIAIBHON YCIIYTH;

- BBIJAYU PE3YJIbTaTa MPEIOCTABICHHUS MYHHUIUIIAIIBHON YCIYTH.

B npenocraBieHnr MyHUIIMNIAIBHON YCIYyTH B paMKaxX MEKBEJOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aUMOJICUCTBUS YYaCTBYIOT OTJIIEJICHUsI COIMAIbHOTO (DOHIIa
Poccuu (nanee - OCDOP).

3asBuTENb BIOpaBE MOJATh 3ampoc (3asBJICHHWE) M JOKYMEHTBHI K HEMYy B
ApXHMBHBIA OTAEN O MPEIOCTABICHUU APXUBHOW CIPABKH, APXWBHOM BBIIMCKU U
KOIHUHM APXMBHBIX JOKYMEHTOB TOJBKO MOCPEIACTBOM IMOYTOBOTO OTIIPABJIECHUS, C
KypsepoM wuimu ¢ nomombto EINNY, PIITY, 4yepes rocyaapCTBEHHYIO
uHdopmarmonHyo cucremy «KomruiekcHas nHGOpMAIMOHHAS CHCTEMa OKa3aHUs
rOCYJapCTBEHHBIX M MYHHUIIMMAIbHBIX yciayr KemepoBckoii obnactu-Kysbacca»
MOJICUCTEMA MEKBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3auMojecTBus (naiee - ['C
«KHUCOI' 1 MV Kysbacca» mnoacuctema MOB) (mpu Hanuyuum TEXHUYECKOU
BO3MOYXHOCTH), TIO 3allIMIICHHBIM KaHajaM C HCIOJIh30BAHHEM IMH(DPOBATHHBIX
(kpunTorpaU4ecKnx)  CpeAcTB,  WHOOPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIM
CUCTEMaM M CETAM CBsI3M, HemocpeacTBeHHO B otaeneHuss OCDOP u «Mowu
JOKYMEHTBI» IPU YCIOBHM 3aKJIIOYEHHOTO COIJIAIIEHUS O B3aMMOJICHCTBUU B
chepe apxuBHOro Jiefla MEXKJIy HUMU C apXUBHBIM OTJEIOM, IOYTOBBIM
OTMpaBiieHueM,  (PaKCUMUIBHOM  CBA3bI0  (MPM  HAJUYMM  TEXHUYECKOU
BO3MOXHOCTH), 110 ceTh «IHTepHET».



CoTpylHHKH apXMBHOTO OTJAENA JIMYHO B3aMMOJAECHUCTBYIOT C 3asBUTEISIMU B
WCKJIIOUUTENbHBIX CIIy4YasiX: NPEKJIOHHBIM WJIM CTapYECKUM BO3PaCT, HaJIW4WE
WHBAIMJHOCTH WM  JKEJaHWE  3asBUTENS  JUYHO  3a0paTh  pe3ysbTar
MPEAOCTABICHUS MYHHUIUIIAJbHON yCIYTH.

3anpemniaercss TpeOoOBaTh OT 3asgBUTENSI OCYIIECTBICHUSA ACHCTBUN, B TOM
YHCJIe COTJIACOBAHUM, HEOOXOIUMBIX JIJISl TIONYYEHHS] MYHUIIMITAIbHOM YCIYyTH U
CBSI3aHHBIX C OOpAlllEHHEM B WMHBIE TOCYAapCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO
CaMOYIIPABJICHUS, OpraHu3alyy, 33  HCKJIOUYEHUEM  IOJYYEHUs  YCIYT,
BKJIFOYCHHBIX B TMEPEYCHb YCIYT, KOTOPHIE SBJISIOTCA HEOOXOJAMMBIMU U
00s13aTEIBbHBIMHU IS TIPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH.

2.3. Pe3ynbTaToOM NpeoCTaBIeHUS MyYHULIMIIAIBHON YCIIYTH SIBJIETCS

- apXUBHAas CIpaBKa - OQUIMAIBHBIN JOKYMEHT YMOJHOMOYEHHOI'O OpraHa,
opOpMIICHHBI Ha OJIaHKE AAMUHUCTPALIMM, COAEPXKUT HHPOPMAIMIO MO TEME
3ampoca ¢ yKa3aHMEM apXUBHBIX MIHUQPOB U HOMEPOB JIMCTOB €AMHUIL] XPaHECHUS
T€X AapXWBHBIX JOKYMEHTOB, Ha OCHOBAaHHM KOTOPHIX OHA COCTaBJIECHA,
HOJINKCAaHHBIN HAaYaJIbHUKOM apXUBHOT'O OTJIENIA;

- apXUBHas KONUA - OPUIHAIbHBINA TOKYMEHT YIOJHOMOUYEHHOI'O OpraHa,
JOCJIOBHO  BOCIPOU3BOJSIIMNA TEKCT apXUBHOIO JOKYMEHTa WM  €ro
N300pakeHue, C yKa3aHUEM €ro IMOUCKOBBIX JIAHHBIX, 3aBEPEHHbIN HauYaJIbHUKOM
apXHUBHOTO OTAEIIA;

- apxXuWBHas BBIIUCKA - OQPUIHUAIbHBIA JOKYMEHT YIOJHOMOYEHHOI'O
oprasa, o OpMIICHHBIN Ha Oytanke aIMUHUCTpPALINH, JIOCJIOBHO
BOCIIPOM3BOJSIIMI YacTh TEKCTa AapXUBHOIO JOKYMEHTA, OTHOCSIIMHCA K
OTIpeJIeIeHHOMY (DaKTy, COOBITHIO, TPEIACTABUTENIO, C yKa3aHHEM MOMCKOBBIX
JAHHBIX IOKYMEHTA, OANMNCAHHbII HaYaIbHUKOM apXMBHOI'O OT/IENA;

- “”H(HOPMALMOHHOE MUCHMO - O(UIIMATBHBIN JOKYMEHT YIIOJTHOMOUYEHHOTO
opraHa, o)OpMJIEHHBII Ha OJIaHKE aJMUHHUCTPALINH, COAEPKALUNA UHPOPMAIIUIO
O  HaJIUYUHU/OTCYTCTBMU  APXUBHBIX  JOKYMEHTOB, CBeJIeHHUI 00 HuX
MECTOHAXO0XK/IEHUU (B Cllydyae HaJu4Msl TaKOBBIX B apXUBHOM OTJENE), UIU IO
BOIIPOCAM OKAa3aHUs BO3ME3JHBIX YCIYI, WJIM O PacCEKpEeUMBAHUU APXUBHBIX
JOKYMEHTOB,  SIBJSIOLIMXCS ~ HOCUTENIAIMM  CBEIEHUH,  COCTaBJISIOLIUX
rOCyJapCTBEHHYIO TaiiHy, WIM 00 YTOYHEHHU CBEJIECHUH B 3asBICHUH,
MOATIMCAHHBIN HAaYaJbHUKOM apXUBHOTO OTAEJA.

Pe3ynbrar npenocraBieHuss MyHUIIUIIAIHON YCIYTH MOKET OBbITh MOJIYYEH:

- B apXMBHOM OTJIeJIe Ha OyMa)XHOM HOCUTEJIE MPH JIMYHOM 0OpallleHuy;

- B «Mou JOKyMeHThI» Ha OyMa)kKHOM HOCHUTEIIE IPH JJMYHOM OOpalieHUH

- IOYTOBBIM OTIPABJICHHEM Ha OyMaKHOM HOCHUTEJIE;

- Ha EIIT'Y, PIIT'Y, wepes TYUC «KUCOI" U1 MY Kysbacca» moiacucrema
M3B (mpu HaIM4YMM TEXHUYECKOM BO3MOXXHOCTH), B TOM uucie B (dopme
AIIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOM MOMHUCHIO;

- 1O 3alMIICHHBIM KaHajlaM C HCIOJb30BaHUEM MIKM(PPOBAIBHBIX
(kpunrorpauueckux)  CpeAcTB,  HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIM
cUCTeMaM M ceTsM cBsizu HenocpeacTBeHHO B OCDP u uepe3 «Mou 10KyMEHTBI»



MPU YCIIOBUU 3aKJIIOUYECHUS COTJIAICHUS O B3aUMOACHCTBUU MEXKIY HUMH U C
aMUHUCTpALIMEN WIM apXUBHBIM OTIENIOM, B (pOpME SJEKTPOHHOIO JIOKYMEHTA,
MOAMUCAHHOTO 3JIEKTPOHHOU IU(PPOBOM MOAMKCHIO.

OTBeT Ha 3ampoc (3asBJICHUE) 3asIBUTENSI MYHUIIUITAIBHON YCIYTH JaeTCs
Ha TOCyJapCTBEHHOM si3bIke Poccuiickon denepannmu.

2.4. Cpok npenocTaBiI€HUs] MyHULIUIIAIBHOW YCIIYTH, B TOM YHUCIIE C YYETOM
HEO0OXOIMMOCTH OOpalleHHs] B OpraHM3allii, YYacTBYIOIIME B MPEIOCTABICHUU
MYHULUNAIBHON YCIYTH, CPOK MPHUOCTAHOBJIEHUS MYHUIUIAIBHOW YCIYyTH, B
ciyvae eciu BO3MOKHOCTb PUOCTAHOBJICHUS peayCcMOTpEeHa
3aKoHOoJaTenbCcTBOM Poccuiickoil @Pepepannu, CpoK BblAaud (HAMPABICHUSA)
JIOKYMEHTOB, SIBJISIFOLIUXCS  PE3yJIbTaTOM MPEIOCTABICHUS MYHUIUIIAIBbHON
YCIYTH.

Cpok ucnosiHeHud 3anpoca cocrapisier 30 THER cO THS PErucTpaluu 3anpoca
(3asiBJICHUs) B apXUBHOM OT/IEJIE.

C paspelnieHus HayaJbHUKA apXHUBHOTO OT/IEa YKa3aHHBIM CPOK MOXKET OBbITh
npojyieH He Oosiee yeM Ha 30 1qHEH, ¢ 00S3aTeNbHBIM YBEIOMIIEHHEM OO0 3TOM
3asIBUTEIIA.

B cayuae mnomaum 3ampoca (3asBieHusi) B «MoM JOKYMEHTBD» CpOK
MPEAOCTABICHNUS MYHUIMNAIBHON YCIYIM HCUMCISIETCS CO JHSA IOCTYIUIEHUS B
apXMBHBIN OT/IEI 3ampoca (3asBieHUs) U3 «MOU JOKYMEHTBD».

[IpuocTaHoBIEHHE  CpOKa  MPEAOCTABICHUS  MYHULMNAIBHON  yCIIyru
3aKOHOJATENLCTBOM Poccuiickoit denepannii He IPEYyCMOTPEHO.

Cpok Bbjauu (HaIrpaBlIeHHs) pe3yabTaTa MyHUIIUIIATILHOW YCIIYTH COCTaBIISIET
15 munyT.

2.5. lIlepeyeHb HOpPMATUBHBIX MPABOBBIX  AaKTOB, PETYJIUPYIOUIUX
PEIOCTAaBICHUE MYHUIMNAIBHOW YCIYrd (C yKa3aHMEM UX PpEKBU3UTOB U
MCTOYHUKOB O(UIIMATIBHOTO OMYyOJIMKOBAaHHUS), pa3MeLIeH Ha OPUIIMAIIBHOM caiTe
aIMUHUCTpaIMH, B denepaibHoM peectpe, Ha EINTY, PIIT'Y.

ApXMBHBI OTIEN OOECIEeYMBAET pa3MEIICHUE M aKTyalu3aldi0 MepeyuHs
HOPMAaTUBHBIX IIPaBOBBIX aKTOB, PEryJIMPYOIINX IPENOCTABIEHUE
MYHULIMINIAIBHONW YCIyTH, Ha OQUIMAIbHOM CalTe aJMHUHUCTPALUU, a TaKKe B
COOTBETCTBYIOILIEM pa3zeiie ¢peaepatbHOro peecTpa.

2.6. VcuepnbiBaroluii nepeyeHb T0KyMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMU WM HWHBIMH HOPMATUBHBIMM IIPABOBBIMH aKTaMH JUJIS
[PEIOCTABICHUS MYHUIIMNAIBHONW YCIIYTH, YCIYyT, HEOOXOAUMBIX U 00s13aTEIbHBIX
JUISL IPEAOCTABIICHUSI MYHULIMIIAIBHON YCIIYTH.

2.6.1. HcuepnbiBaromuii NepeuyeHb JOKYMEHTOB, HEOOXOJIUMBIX JJIs
IIPEIOCTABIICHNS] MyHULIMIIAJIBHOW YCIIYTH.

B nensax nomydeHus apXMBHOM CIIPaBKM, APXUBHOW BBINUMCKUA U KOIUU
ApXMBHBIX JOKYMEHTOB, 3asBUTENb, [IPEACTABUTENb B ClIydae, MPELyCMOTPEHHOM
ab3arem 4 myHKTa 2.2 HACTOSILEr0 aAMUHUCTPATUBHOIO PETJIaMEHTa, o0palaeTcs



¢ 3anpocoM (3asiBiieHueM) cornacHo [punoxenusim 1, 2 B «Mou 10KyMEHTbI WX
B apXUBHBIN OTJEN MO0 MECTY HaXOXJEHHUS apXUBHBIX JJOKYMEHTOB.

OO6pa3ipl 3anoJIHEHUS 3ampoca (3asBjIeHUs) pa3MenaloTcs Ha oUIHaIbHOM
caiite aaMuHucTpanuu, B ¢penepanbHom peectpe, Ha EINIY, PIIT'Y, B nomeniennu
«Mou TOKyMEHTBD».

3anpoc (3asBJIiEHHE) O BbIJaYe APXUBHOW CIIPaBKH, apXUBHOM BBIMHCKUA WU
KOIMU apXUBHBIX JOKYMEHTOB, TAKKE MOXKET OBbITh HAIIPABJICH B ApXUBHBIN OT/EI
MOYTOBBIM OTMPABIICHUEM, MO (HAKCUMUIBLHOW CBSI3H (MPU HATUYHH TEXHUYECKOU
BO3MOXXHOCTH) WJIM B (opMe DIEKTPOHHOTO JIOKYMEHTa, MOJIMUCAHHOTO
anekTpoHHo# noamnuckto, yepe3 EINY, PIITY, TUC «KUCOI' U MY Ky3zbacca»
noacucteMa MOB (mpu HaIMYUM TEXHUYECKOM BO3MOXXHOCTH), WU TMOJIAHO
3asiBUTENIeM 4epe3 «Mou  JIOKYMEHTh» MpH HAJIUYUU  COIVIAIICHUS C
aAMUHUCTpALIME, WIM 1O 3allMIIEHHbIM KaHajaM C HCIOJIb30BAaHUEM
(G POBATBHBIX (kxpunTorpauyecKux) CPEACTB, MH(}OPMATMOHHO-
TEIEKOMMYHUKAIITMOHHBIM CHUCTEMaM M CETSIM CBSA3M HEMOCPEJICTBEHHO B
orneneane OCOP u uyepe3 «Moum HOKYMEHTB» NPU YCJIOBUHM 3aKIIOUYECHUS
COTJIALIEHUSI O B3aUMOJCHCTBUM MEXKAY HHMHU WU aJMUHUCTPALMEH, apXUBHBIM
OTJZIEJIOM WJIU 1O 3JIEKTPOHHOM MOYTe.

3asBUTENIO TPEJOCTABISIETCS BO3MOXKHOCThH TMOJy4YeHUs OJjaHKa 3armpoca
(3asBiieHUs1) B JeKTpoHHOM Buje ¢ nomoitnsio EIIY, PIII'Y (B 3aBucuMocTu OT
BBIOOpA 3aABUTEIS).

®opMmupoBaHuEe 3amnpoca (3aABJICHUSI) OCYLIECTBISIETCS  OCPEICTBOM
3amoJHEHUsT EKTpOoHHOM (GopMmel 3anmpoca Ha EIITY, PIIT'Y, TUC «KUCOI' U
MY Ky3sbacca» nogcucrema MOB (ipu HAIMYUU TEXHUYECKON BO3MOXKHOCTH) 0€3
HEOOXOJMMOCTU JOTMOJHUTEIbHOW MOJauu 3ampoca (3asBJICHUSI) B KaKOH-TMOO
uHout gopme, pu 3tom Ha EITY, PIII'Y pasmematorcst oOpas3ibl 3anoHEHUs
3JIEKTPOHHOM (DOPMBI 3ampoca (3asiBICHUS ).

B cnyuae, ecnu 3anpoc (3asiBlI€HHE) O BblJaue apXUBHOM CIIPaBKH, apXUBHOM
BBIIIUCKA U KOMUU AapXUBHBIX JOKYMEHTOB, IOJACTCS 4Yepe3 MpeIcTaBUTENs
3asIBUTEJISA, TAKXKE MPEICTABIISIETCS JOKYMEHT, MOATBEPKAAOUIMNA TOJIHOMOYHUS Ha
OCYILIECTBIIEHUE JACHUCTBHII OT HWMEHM 3asiBUTENSA. B KaduecTBe JOKYMEHTa,
MOATBEPKAAIOIIETO ITOJHOMOYHS Ha OCYIIECTBIEHUE JEUCTBUA OT HMMEHHU
3asiBUTEIIS, PEJICTABUTEND 3asIBUTEIIS BIIPABE MPEICTABUTH:

- 0hOpMIICHHYI0O B COOTBETCTBMHM C 3aKOHOJATEILCTBOM Poccuiickoi
deaeparuu JOBEPEHHOCTD (11 PU3UICCKUX JIUIT);

- 0hOpMIICHHYIO B COOTBETCTBMHM C 3aKOHOJATEILCTBOM Poccuiickoi
@depepaliu  JOBEPEHHOCTh, 3aBEPEHHYIO IEUYAThIO 3asBUTENS U MOJIHUCAHHYIO
PYKOBOJUTEJIEM 3asiBUTEISI WM YIIOJTHOMOUYEHHBIM 3THUM PYKOBOJMTEIIEM JIUIIOM
(11 FOpUIMYECKUX JINIT);

- KOINHUIO pEIIeHUS O Ha3HAYeHUW Wih 00 u3bpanuu aubOO TMpuUKa3, O
Ha3HaYeHUU (HU3UYECKOr0 JUIA Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKkoe
¢u3nueckoe MO O0dafaeT MpaBOM JEHCTBOBAaTH OT HMMEHHM 3asBUTENS 0€3
JIOBEPEHHOCTH.

K 3anpocy (3asBlieHHI0) MPUIIATal0TCs CIETYIONINE TOKYMEHTHI:



1) k 3anpocam (3asBICHUSIM) COIIUATIBLHO-TIPABOBOIO XapaKTepa:

KOIHS JOKYMEHTA, Y0CTOBEPSIIOLIETO JIMYHOCTD 3asBUTEIS;

KOIHS JOKYMEHTa O TPYIOBOU JIESITEIHHOCTH, TPYJIOBON KHUKKH (TUTYJIbHBIN
JUCT W JIUCTHI 1O 3alpalmrBacMoOMy MEepUOJy paldoThl) ISl MOATBEPKICHUS
TPYJIOBOTO CTa)ka MJIM pa3Mepa 3apabO0THOM TUIaTHI;

JUIsL UCTpeOOBaHMSI CBEJIEHUN, COJIEpKalUX IEPCOHANbHBIE JaHHBIE O
TPEThUX JIMIIAX, TOMOJHUTEIBHO MPEACTABISIIOTCS TOKYMEHTHI, TOATBEPKIAIOIINE
MOJIHOMOYHS 3aABUTENS, TPEAYCMOTPEHHbBIE 3aKOHOJATEILCTBOM PO.

2) K 3ampocam (3asiBIICHUSIM) TEMAaTHUYECKOTO Xapakrepa:

KOIHS JOKYMEHTA, YA0CTOBEPSIOLIETO JIMYHOCTD 3asBUTEIS;

KOMHS JIOKYMEHTa O IMOJb30BaHUU OOBEKTOM HEJIBMKMUMOCTH (UJIE€HCKAas
KHI)KKa CaJioBOJIa, pa3pellieHue Ha CTPOUTEILCTBO OOBEKTAa, OpJAEp Ha KBapTUDY,
JIOTOBOP KYIUIM-NIPOJAXKU HEABUKUMOIO HUMYIIECTBA, JIOTOBOP OECCPOUYHOIO
MOJIb30BAHUSI 3€MEJIbHBIM YYacCTKOM, 3aBEllaHuEe, JapCTBEHHAs, CBUACTEILCTBO O
CMEpPTH COOCTBEHHHKa, CIIpaBKa OT HOTapuyca, 4YTO 3asBUTENIb SIBIISICTCS
HACJIETHUKOM KaKOW-11M00 ouepeau Mo HACIEACTBEHHOMY Jey U Ap.);

KOMHUS JOKYMEHTa, MOATBEP)KIAIONIas MPABOBYIO CBSI3b B OTHOILICHUU
UMYIIIECTBA;

IUIsE UMCTPeOOBAaHMSI CBEICHUI, COJIEpKAIUX [EepCOHAIbHbIE JaHHBIE O
TPEThbUX JIMIAX, JAOMOJHUTEIBHO MPEACTABISIIOTCS JOKYMEHTHI, YAOCTOBEPSIOIINE
B YCTAHOBJIEHHOM 3aKOHOM IOPSIKE MOJHOMOYUS IPEICTABUTENS;

2.6.2. VcuepnbiBaroluii TEpe4YeHb JOKYMEHTOB, HEOOXOIUMBIX, B
COOTBETCTBUM C HOPMAaTUBHBIMH MPABOBBIMU aKTaMH, JUIsl MPEAOCTABICHUS
MYHULIUNAIBHON yCIIYTH, KOTOPhIE HAXOASATCS B PACIIOPSKEHUH TOCYIaPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPaBJICHUSI U UHBIX OPraHOB, YYaCTBYIOIIUX B
MPEJOCTAaBICHUHN TOCYJIAPCTBEHHBIX WM MYHHUIMOAIbHBIX YCIYT, U KOTOpbIE
3asBUTEJIb BOPABE MPEACTABUTD, @ TAKXKE CIIOCOOBI UX MOJTYUYCHUS 3asIBUTEISIMU, B
TOM YHCJI€ B AJIEKTPOHHOU (hopMe, TOPSIIOK X MPEIOCTABIICHHUS.

JIOKyMEHTBI, KOTOpbIE HaXOJATCS B PACHOPSKEHUU TOCYIAPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CAMOYIpPaBJCHUS M HMHBIX OpPraHOB s
MPEIOCTaBICHUS MyHUIIUTIATLHON YCIYTH HE TPeOyIOTCS.

2.7. ApxuBHBIA OTAEN HE BIpaBe TPeOOBATh OT 3agBUTENS WIW €ro
IIPECTABUTEIIS:

1) mnpencraBieHUs JOKYMEHTOB U HWH(MOpPMAIMU WM OCYIIECTBICHUS
JEUCTBUM, IPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMM  [PABOBBIMH  aKTaMH,  PETYJUPYIOIIUMHA  OTHOIIECHUS,
BO3HUKAIOIIUE B CBSI3H C MPEAOCTABICHUEM MYHUILIMIIAIIBHON YCIIYTH;

2) mnpenctaBieHUs JIOKYMEHTOB W HWH(OpMAIMHU, KOTOPbIE HAXOIATCS B
pacnopsKEHUM OPTaHOB, MPEAOCTABIIAIONINX TOCYIAPCTBEHHBIE YCIYTH, OPTaHOB,
MPEIOCTABISIONIMX MYHULIMIAJIbHBIE YCIYTH, UHBIX TOCYAapCTBEHHBIX OPraHOB,
OpraHoOB MECTHOT'0 CaMOYIIPaBJICHUs JIUOO MOJIBEOMCTBEHHBIX TOCYAapCTBEHHBIM
OpraHaM WM OpraHam MECTHOI'O CaMOYIIPaBJICHUs OpPraHU3allli, y4aCTBYIOIINUX B
IIPEIOCTABICHUN MYHHUIUIIAIIBHON YCIYyTHM, B COOTBETCTBUU C HOPMAaTUBHBIMU
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1paBoBbIMU aKkTamu Poccurickon denepanyu, HOpMaTUBHBIMU IIPABOBBIMU aKTaMHU
KemepoBckoii obnactu - Kyzbacca, MyHUIIMNIAJIbHBIMU TIPABOBBIMHM aKTaMH, 3a
UCKJIFOUEHUEM JIOKYMEHTOB, BKIIIOUEHHBIX B OMNpPEIEIEHHBIM YacThio 6 crtatbu 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 nepedyeHb T0KYMEHTOB;

3) ocymiecTBiIeHUs AEMCTBUM, B TOM YHUCIIE€ COTJIACOBAHUN, HEOOXOIUMBIX IS
NOJyYEHUS MYHHULMIAJIBHOM YCIYIM M CBSI3aHHBIX C OOpalleHHMEM B UHbIE
rOCyJIapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CaMOYIIpaBJICHUs, OpraHU3aluy, 3a
UCKJIIOYEHHEM TMOJY4YeHHs] YCIYT W TMOJIy4eHUs JOKYMEHTOB W HH(OpMaluH,
IIPENOCTABISIEMBIX B PE3yJIbTaTEe INMPEAOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
[lepeuensb yciayr, KOTOpbIE SBISAIOTCA HEOOXOTUMBIMU W OO0S3aTEIbHBIMU JIs
PEIOCTABICHUS MyHULIUIIATIbHBIX YCIIYT;

4) mnpencraBieHUs JOKYMEHTOB M HWH(OpPMAnUu, OTCYTCTBHE M (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOOUMBIX JJis TPEIOCTaBICHUS MYHHUIMNAIbHON
yCIyrd, MO0 B MPEAOCTAaBIECHUM MYHUUMUIAIBHON YCIyTrd, 3a HCKIIOYEHUEM
CJIEIYIOLUX CIIy4aeB:

a) M3MEHEHUE TpeOOBAaHMH HOPMATHBHBIX IPABOBBIX AKTOB, KacCaOLIUXCA
IOPEJOCTAaBICHUS! MYHULUNAIbHOM YCIYTH, TIIOCJI€ NEpBOHAYaJIbHOM Moaaun
3arpoca (3asBJI€HUs) O IPEJOCTABICHUN MyHULIUTIIAIIBHOMN YCIIyTH;

0) Hamuuue OmMMOOK B 3ampoce (3asgBIEHUM) O MPEIOCTABICHUU
MYHULUOAIBHOW YCIyTH M JOKYMEHTaX, TIOJAHHBIX 3asBUTENIEM IIOCIE
NEpPBOHAYAJILHOTO OTKa3a B MpuUeMe JIOKyMEHTOB, HEOOXOAMMBIX  Jis
IPEJOCTaBIEHUS ~ MYHUIUNAIbHON  yciyru, Jub0 B MPEeAOCTaBICHUU
MYHULUNAIBHOW YCIYyTH U HE BKIFOUEHHBIX B MPEJICTABICHHBIN paHee KOMIUIEKT
JOKYMEHTOB;

B) HCTEUEHHUE CpOKa JACWCTBHUA JOKYMEHTOB WJIM W3MEHEHHE HH(POpMaIuu
1ocjie MEepPBOHAYAIILHOIO OTKa3a B NPHEME JIOKYMEHTOB, HEOOXOAMMBIX s
IPENIOCTaBIEHUs  MYyHUIUNAIbHOM  yCiIyrd, JubO0 B  MPEAOCTaBICHUU
MYHUIUIATBHON YCIYyTH;

I) BBIABJICHUE JOKYMEHTAJbHO HOATBEPKICHHOIO (pakTa (IPU3HAKOB)
OLIMOOYHOI'0 MM MPOTHUBONPABHOIO AeHcTBUs (O€3A€MCTBUSI) apXUBHOTO OTENa,
IPEIOCTABISAIOIEr0 MyHUIMIIATIBHYIO YCIYTy, paboTHHKA «MOU JOKYMEHThI» IIpU
NEpBOHAYAJILHOM  OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJUMBIX  JJIs
OPEIOCTaBICHUS ~ MYHUIMNAJIbHOM  yciyrd, JubO0 B  MPeIOCTaBICHUU
MYHUIMNAIBHOW yCIIyI'M, O Y€M B IIMCBMEHHOM BHJI€ 32 NMOANKCHI0 HaYaJIbHHKA
ApPXWUBHOI'O OTJENA, NPEIOCTABISIOIErO0 MYHULIUIIAIBHYIO YCIYTY, PYKOBOJIUTENSA
«Mou JOKyMEHThD» IMpU MEPBOHAYAIIBHOM OTKa3€ B IpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JUISI TPEIOCTaBICHUS MYHULHUIIAJIBHON YCIYI'H, YBEIOMISETCS
3as1BUTENb, & TAKKE IIPUHOCATCS U3BUHEHUS 33 JOCTABJICHHBIE HEY100CTBA;

1) TpeaocTaBlieHne Ha OyMa)KHOM HOCHTENe JOKYMEHTOB M HH(pOpMAlUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MMYHKTOM
7.2 wactu | craten 16 @epepanbHoro 3akona ot 27.07.2010 Ne 210-®3, 3a
UCKJIIOYEHHEM CIIy4yaeB, €CJIM HAaHECEHUE OTMETOK Ha TaKUE JTOKYMEHTHI MO0 MX
U3BATUE SBIIAETCS HEOOXOAMMBIM YCIIOBUEM IPEAOCTABICHUS TI'OCYIAapCTBEHHON


consultantplus://offline/ref=269C9E85F3919E4362FE35BE4F75B749E9F916A15D9D84E29E480EE9253CEAFEF84292DB91674B569A606B605A5F3BE9EF6E689FT559J
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nim MYHHHHHaHBHOﬁ YCIIYyIu, U MHBIX CJIy4acB, YCTAHOBJICHHBIX (l)ellepaHBHBIMI/I
3aKOHaMU.

2.8. HcuepmnbiBaromuii TIEpeUYCHb OCHOBAHWM JII1 OTKa3a B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUISI IIPEIOCTABICHHUS MYHHIIMIIAIIBHON YCITYTH.

- OTCYTCTBHE JIOKYMCHTA, YJOCTOBEPSIOIICTO JIMYHOCTh, TPH JTUIHOM
oOpaleHuu;

- OTCYTCTBHE JJOKYMEHTA, ITOJITBEPIKIAIOIIETO MPABO MPEACTABIATh HHTEPECHI
3asBUTEISA, 0O(DOPMIIEHHOTO B COOTBETCTBHH C JACHCTBYIOIIMM 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.

2.9. WcuepnsiBaromuii nepeyeHb OCHOBAHUW JIsI TPUOCTAHOBJICHUS U (WJIN)
OTKa3a B MPEJOCTABICHUH MYHULIUIIAJIbHON YCITYTH.

[Ipuocranosnenue pe10CTaBIEHUS MYHHUIMIATbHON yCIIyTH
3aKOHOJATeNbCTBOM Poccuiickon denepanuu He MpeayCMOTPEHO.

2.9.1. ApxuBHBII OTJE] OTKA3bIBAET B BbIJAY€ aPXUBHBIX CIIPABOK, APXUBHBIX
BBIITMCOK U KONUM apXHUBHBIX JTOKYMEHTOB B Cy4yae, €CIIH:

- OTCYTCTBYET JOKYMEHT, VYAOCTOBEPSIOIIMNA JIMYHOCTb, MPH JTUYHOM
oOpaleHuu;

- OTCYTCTBYIOT JIOKYMEHTBI, yKa3aHHble B TmyHKTe 2.6.1 Hacrosuiero
aJIMUHHCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBYIOT 3allpallliBa€Mbl€ JJOKYMEHThI HA XpPaHECHUH;

- OTCYTCTBYET B 3ampoce (3asBieHun) (pamMuiusi, UMsi, OTYECTBO (TIpU HAIUYHUH)
3asiBUTEJISI W/WJIM MOYTOBBIM aJIpEC/3JIEKTPOHHAs 10YTa, HE MOAAETCS MPOYTEHUIO
TEKCT 3arnpoca (3asiBJIeHuUs ),

- COJICP)KUTCS B 3ampoce (3asBICHUH) HEIEH3ypHBIE JINOO OCKOPOUTEIhHBIC
BBIPAKEHHUSI, YIPO3bl KU3HHU, 3J0POBBI0O M HMMYILIECTBY COTPYAHHKA apXUBHOIO
OTJIeNa, a TAK)KE YJICHOB UX CEMEN;

- OTBET IO CYILIECTBY YKa3aHHOH B 3ampoce (3asBJIEHUHM) T€MbI (BOIpoca) He
MOXXET OBITh JaH 0e3 pasrjalleHHs] CBEACHHUH, COCTaBISAIONIUX TOCYAapCTBEHHYIO
WIM UHYIO OXpaHsieMylo (penepaibHbIM 3aKOHOM TalHy (yKa3zaHHas HHQpOpMaIUs
MOXKET OBITh NpPEJCTaBlIEHAa TOJIBKO NPH HAIUYUU y 3aABUTENS JTOKYMEHTaJbHO
NOJATBEPKIAECHHBIX MPAB Ha IMOJYYEHUE CBEJIECHUMN, COAEPKAIUX IOCYAApCTBEHHYIO
TaiHy ¥ (Wau) KOHUIECHITUATBHYI0 HHHOPMAIIHIO);

- 3ampoc (3asBJIIEHUE) KacaeTcsa TeMbl (BOINpOCAa), B OTHOILICHUH KOTOPOM
3asIBUTEJII0 paHEEe MHOTOKPAaTHO JABAJIKMCh IHMCbMEHHBIE OTBETHI 10 CYLIECTBY, U
OpU 3TOM HE MPUBOAATCS HOBBIE JOBOJABI WM OOCTOSATENbCTBA (HAYAJIBHUK
apXMBHOI'O OTJ/EJla BIPABE MPUHATH PEIICHHE O 0€30CHOBATEIBHOCTH OYEPEIHOrO
3ampoca W NPEKpalleHHs] MEePEnucKd MO JAAaHHOMY BOMNPOCY IPH YCIOBHH, 4YTO
yKa3aHHBIA 3allpoc U paHee HaIpaBJsieMble 3alpOChl HAPABISUIUCH B OJUH U TOT
KE apXUB);

- 3aIpoc (3asBJICHUE) HAIIPABJICH B HEHA UICXKAIIIUI OpraH;

- B 3ampoce (3agBJICHMM) yKa3aHa HEMOJIHAsg, HEJIOCTOBEpHas, HCKaKeHHas
uHopmarus;
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- HE MpOHIeAIIMX HAYYHOTO OMNHCAaHUS W TEXHUYECKOro oQopMiIeHus
JIOKYMEHTOB, J10 3aBEPIICHUS 3THX PadoT.

2.10. Tlepeuenn yciyr, HEOOXOAUMBIX U 00S3aTEIBHBIX AJI MPEAOCTABICHUS
MYHUIIMNIAIBHOW YCIYTH, B TOM YHCJIE CBEACHHS O JOKyYMEHTe (JOKyMEHTax),
BbIJIaBa€MOM (BBIJIaBAEMbBIX) OpPraHU3ALUSIMH, YYACTBYIOIIMMH B MIPEIOCTABICHUN
MYHUIUTAIbHON yCIyTH.

VYcayru, KOTOpbie SBISIOTCS HEOOXOAMMBIMH W OOS3aTENIbHBIMU IS
IIPEIOCTaBICHUSI MyHUITUTIATBLHOM YCIYTH, HE TPEOYIOTCS.

2.11. Tlopsinoxk, pa3Mep U OCHOBaHHSI B3UMAaHHUS TOCYIAPCTBEHHOM IMOUIJIMHBI
WJIM MHOM TUIaThl 3a MPEAOCTABICHUE MYHULIMTIATBHON YCIIyTH.

[IpenocTaBneHne MYHUIMNAIBHOW YCIYIM MPEJOCTaBISAETCS apXUBHBIM
OTZEJIOM O€ECILIATHO.

2.12. Tlopsnok, pa3Mep W OCHOBaHUsS B3MMaHUs IUIATHl 34 NPEAOCTABIECHUE
yCIIyT, HEOOXOAMMBIX W OO0SA3aTEIbHBIX JUISl NMPEAOCTaBICHUS MYHHULMIIAIbHOU
yCIIyTH, BKJIFOYasi THPOPMAIMIO O METOJIMKAX pacyeTa pa3Mepa TaKo IUIaThl.

VYceinyru, KOTOpble SABISAIOTCA HEOOXOAMMBIMU M O0SA3aTEIbHBIMU  JUIS
IIPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH, OTCYTCTBYIOT.

2.13. MakcuMmanbHBIil CpPOK OXHJAHHUS B OuYepeau MpH IoJayde 3ampoca
(3asABJIEHUSI) O MPEIOCTABICHUH MYHULMNAIBHOW YCIIYTH, YCIYTM OpraHU3alluu,
y4acTBYIOIIEM B €€ MPEeJOCTaBICHUM, U TPHU TOJYYEHUU pe3ysbTara
MPEOCTaBICHHUS TAKUX YCIYT HE JOJIKEH MPEBbIATh 15 MUHYT.

2.14. Cpok u TOPSAOK pErucTpanuy 3amnpoca (3asBJICHUS) 3asBUTENS O
MPEOCTaBICHUY MYHULIMTIATBHON YCIyTH, YCIYTH OpraHu3allii, y4acTBYIOIIEH B
€€ IpeCTaBICHUN, B TOM YHCIIE B JIEKTPOHHOU opMme.

3anpoc (3asdBiieHHE), TMPEACTABICHHOE 3asBUTENIEM JIMYHO JIMOO €ro
NPEACTABUTEIIEM, PETUCTPUPYETCSA B YCTAHOBIICHHOM MOPSIAKE B apXUBHOM OTJIEIIE
B TeueHue 1 paboyero AHS C 1aThl NOCTYIUICHUS TaKOTO 3ampoca (3asBIeHuUs).

3anpoc (3asBieHUE), MPEACTABICHHOE 3asiBUTEIEM JIMOO €ro MpeICTaBUTEIEM
yepe3 «Mou TOKYMEHTBI», PETUCTPUPYETCS B YCTAHOBJIEHHOM MOPSAJIKE apXUBHBIM
OTJZICJIOM B JIEHb OCTYIUIEHHS OT «MOU JOKYMEHTBI».

3anpoc (3asBIeHUE), MOCTYNHBIIEE B AneKTpoHHOU dopme Ha EIITY, PIITY,
[C «KKHUCOI' U MY Kysb6acca» noacucteMa MOB (nipyu HaaTu4uu TEXHUYECKOU
BO3MOKHOCTH), PETUCTPUPYETCS B YCTAHOBJIECHHOM MOPSJIKE APXUBHBIM OTJIEJIOM B
JICHb €ro IMOCTYIUICHUSI B CiIyyae OTCYTCTBUSI aBTOMAaTHUECKON perucrpanuu
3anpocoB Ha EIII'Y, PIII'Y, TUC «KUCOI' U MY Kys6acca» noacucrema MOB.

3anpoc (3asBieHKe), TOCTYNUBIINI (ee) B Hepaboyee BpeMsi, pErUCTpUPYETCs
B MIEPBBII pabouunii 1eHb.

2.15. TpeOGoBaHuss K TIOMEHICHUSM, B KOTOPBIX MPEAOCTaBIACTCS
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MYHUIUIIAIbHAA YCIyTa, K 3aly OXHWJaHWS, MECTaM JJId 3allOJIHEHHS 3arpoCoB
(3asgBJICHUN) O MPENOCTABICHUU MYHUIUNAIBHOW YyCIyrH, HHGOPMAIMOHHBIM
CTEeHJlaM ¢ o0pa3llaMu UX 3aloJHEHUs] U TMEPEUHEM JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEAOCTaBIICHUS] MYHUIMIIAIBHON YCIYrdH, B TOM YHCIE K OOECIEeYEHUIO
JOCTYITHOCTH Il MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKOHOJATENBCTBOM Poccurickoit denepaiuv 0 CONMAIBHON 3al[UTE WHBAJINIOB.

2.15.1. IloMewieHnss afIMUHUCTPALMU ISl IPEJOCTABICHNUS] MYHHUIIMIIATbHON
YyCIYTH pa3MEMaloTCs Ha TMEPBOM JTaXKe 37aHUs, JUOO B OTACIBHO CTOAIIEM
3IaHUU JIJI1 CBOOOJHOTO JOCTYyIa 3asBUTeNel. llepenBrkeHrne Mo MOMEIICHUIO
aAMUHUCTpPALIMM, B KOTOPOM IIPOBOJUTCS IMpPUEM 3ampoca (3asBICHUS) U
JOKYMEHTOB, HE JOJDKHO CO3/aBaTh 3aTPYJHEHUWA IS 3asBUTENEH C
OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMU 30POBBS.

Ha Teppuropun, npuneraronieyd K 3JaHUI0 aIMUHUCTPALIMU, OPTaHU3YIOTCS
MeCTa IS MApPKOBKHA aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHUCIE MecTa A
MapKOBKU aBTOTPAHCIIOPTHBIX CPEICTB UHBAIUAOB (He MeHee 10 mpoIeHToB MecCT,
HO HEe MeHee | mecTa), IOCTyN 3asgBUTENIEH K MAapKOBOYHBIM MECTaM SIBJISIETCS
OecruiaTHBIM.

[ToMenieHnsi, B KOTOPBIX OCYHIECTBISIOTCA JEUCTBUS IO MPEIOCTABICHUIO
MYHUIIUNIATBHOM YCIYTH, O00ECIEUYMBAIOTCS KOMIIBIOTEpaMH, CPEICTBAMU CBSI3H,
BKJIIOYast JOCTyn K MHGOPMAIIMOHHO - TEJIEKOMMYHHUKAIIMOHHOM  CETU
«nTepHeT, OpPITEXHUKOM, KAHIEISIPCKUMU MPUHAJIEKHOCTSIMU,
WH(OPMAITMOHHBIMUA W CIPABOYHBIMH MaTepuajaMu, HarjasgHOW uH(OpMmalueH,
CTYyJIbSIMU W CTOJAaMH, CPEACTBAMHM TIOKAPOTYIIEHUS U OMOBELICHHUS O
BO3HUKHOBEHUHU YPE3BBIYAHON CUTYalluH, a TAKKEe 00ECIEeUnBAETCS TOCTYITHOCTD
JUISl ”HBAJIMJIOB K YKa3aHHOMY ITOMEIIEHUIO B COOTBETCTBUHU C 3aKOHOIATEIIbCTBOM
Poccniickoit @enepannn 0 COUMAIbHOM 3aIMTE UHBAINIOB.

2.15.2. TpeboBaHus K KOMMOPTHOCTH M AOCTYNMHOCTH MPEAOCTABICHUS
MYHUIUIIAIBHON YCIyTd B «MOM JIOKYMEHTBD YTBEPKIECHBI MOCTAHOBICHUEM
[IpaButensctBa Poccuiickoit @Pepepaunn ot 22.12.2012 Ne 1376 «OO06
yTBepkIeHun [lpaBus opranuzanuu JesATEIbHOCTH MHOTO(QYHKIIMOHATBHBIX
LEHTPOB MPENOCTABIEHHUS TOCYAAPCTBEHHBIX U1 MyHULIUIIAJIBHBIX YCIIYT).

2.16. IlokazaTenu JOCTYMHOCTH U Kauy€CTBa MyHUILIMITAIbHOW YCITYTH.
2.16.1. OCHOBHBIMH MOKA3aTEIIMHU JOCTYITHOCTH U Ka4eCTBa MPEI0CTaBICHUS
MYHULIUINAIBHON YCITYTH SIBISIOTCS:

PacoJIOKEHHOCTh TMOMEIIEHUN, NPEIHA3HAYEHHBIX Ul MPEIOCTABICHUS
MYHUIMOAIBHOW YCIYrd, B 30HE JOCTYNHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpassiM;

CTENEHb HWH()OPMUPOBAHHOCTU 3asBUTENS O MOPSAKE MPEAOCTABICHUS
MYHUIMOAIBHOW YCIyTH (AOCTYMHOCTh MH(OPMAIMU O MYHHUIIMIAIBHOM YCIyTe,
BO3MOXHOCTb BBIOOpa cr1oco0a mnoixyyeHus nHpopmanun);

BO3MOXHOCTh BblIOOpa 3asBUTENleM (opM oOpanieHus 3a MOJyYEeHUEM
MYHUIIUTIATBHOU YCITYTH;
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JOCTYITHOCTh OOpaIlleHUs 3a MPEIOCTABICHUEM MYHUIUIIAIBHONU YCIYyTH, B
TOM YHCJIE JJIs 3asBUTEJEH C OTPAaHUYECHHBIMH BO3MOXKHOCTSMHU 3/I0POBBS;

CBOEBPEMEHHOCTh  MPEIOCTABIICHUS  MYHUIIMOAIBHOW  yCIyru B
COOTBETCTBHUH CO CTAHAAPTOM €€ MPETOCTABIICHHUS;

cOOJII0/IEHNE CPOKOB MPEJAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH U CPOKOB
BBITIOJTHEHUS aIMUHHUCTPATUBHBIX poueayp npu MIPEAOCTABIECHUN
MYHULIUNAIBHON YCIIyTH;

BO3MOXXHOCTh ~ TOJy4eHHs] HHPOpPMAIMK O XOJI€ MPEAOCTABICHUS
MYHULIUNIAIBHON YCITyTH;

OTCYTCTBHE OOOCHOBAHHBIX KAJIOO CO CTOPOHBI 3asBUTENS MO Pe3yJibTaTaM
peAOCTaBICHUS MYHHUIIUTIAILHON YCIIYTH;

OTKPBITBIM JOCTYN JjIsl 3asgBUTENEH K MH(MOpMalMU O MOPSAJKE M CpPOKax
NPEIOCTABICHUS! MYHUIIMIAIBHON YCIyrW, MOpsAKE O0O0KaloBaHUA JACUCTBUN
(O6e3nelicTBUs) aIMUHUCTpAIlMK, HAadallbHUKA JIMOO CHEIUaIucTa apXUBHOTO
OT/IeNa;

HaJu4Yue HEOOXOJUMOr0 U JOCTATOYHOTO KOJWYECTBA COTPYIHUKOB
apXUBHOTO OTAEINA.

2.16.2. AnMuHHCTpareli o0ecreunBaeTcs CO3/aHUe WHBAIMIAM U HHBIM
MaJOMOOWJIBHBIM TpyIIIaM HAceJIeHUsl CJCAYIOIUX YCIOBUH JTOCTYIHOCTH
MYHUIIMNAIBHOW YCIYTM B COOTBETCTBUU C TPEOOBAHUSMH, YCTAHOBJIEHHBIMU
3aKOHOAATEIbHBIMU U MHBIMU HOPMAaTUBHBIMU MTPABOBBIMU aKTAMMU:

OKa3aHWE WHBAJMAM TTOMOIIHM, HEOOXOAMMOM JJIsl TIOYYEeHUSI B JOCTYITHOM
st HUX (opme umHbOpMAIMK O MpaBUiiaX MPETOCTABICHHUS MYHHUIIUIAIbHON
yCIyrd, B TOM uwuciie 00 0QOpMICHUHM HEOOXOIUMBIX JUIsl TOJIYYEHUS
MYHUITUTIATHFHOW YCIIYTH TOKYMEHTOB, O COBEPIICHUH UMH JPYTUX HEOOXOIMMBIX
JUISl IOJTyYEHNs] MyHULIMITAJIbHON YCIYTH JE€HCTBUM;

NpPEeAOCTaBICHNEe MYHULMNAIBHON YCIyrd WHBAIUIaM IO CIyXy, MpHU
HEOOXOJMMOCTHU, C MHCIOJBb30BAHUEM PYCCKOTO 3>KECTOBOTO $3bIKa, BKIJIHOYAs
obecrnieueHue JIOTyCKa B OMEIIeHNE Cyp/loTiepeBOIUHKa,
TU(DIOCYPAOTIEPEBOAUHKA;

OKa3aHHWe TMOMOIIM HMHBAIHMJAM B TMPEOJOJCHUU OapbepoB, MEIIAIOIINX B
MOJIyYEHUE MYHHIIUIIAJIBHON YCIYyTM HApaBHE C IPYTUMU 3asIBUTEIISIMHU.

2.16.3. Ilpu npenocTaBiI€HUM MYHHIMIAIBLHON YCIYTd B3aMMOJIECUCTBUE
3asIBUTENS CO CMEIUATUCTOM apXHWBHOTO OTJENa OCYIIECTBISETCS MPU 00paIleHun
3asIBUTEJIS:

JUIsE  TONy4eHWs ~ MH(OpManmuMu MO BOMpOcaM  MPEAOCTaBIICHUS
MYHULUNAIBHON YCIYTH U crioco0ax Mmojaydu 3amnpoca (3asBieHus);

JUTSl TIOJIa4H 3arpoca (3asBJIeHUs) U JOKYMEHTOB;

JUTSE TIOTy4deHUsT MHPOPMAMK O XOJA€ MPEAOCTaBICHUS MYHUIUTIATHHOU
YCIYTH;

JUTSL TIOJTyYEHUS pe3yJibTaTa MPeI0CTABICHUSI MyHUIIUTTAIBHON YCITYTH.

[IpomOIKUTENBHOCT  B3aUMOJEUCTBUSA ~ 3asiBUTENII CO  CIELUAIUCTOM
apXMBHOTO OT/EJIa He MOXKET MPEBHIIATh 15 MUHYT ¢ MOMEHTa OOpalieHusl.
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2.16.4. IlpenocraBiieHHME MYHHLIMNAIBHOM YCIyrM B «MOM ITOKYMEHTBI»
BO3MOXHO TMPHU HAJMYUHU 3aKIFOUEHHOTO COTJIAIICHHUS] O B3aUMOJACHCTBUU MEXIY
aIMUHHUCTpanuen u «MoHu JOKYMEHTBD.

ApxuBHBII oThen oOecrieyuBaeT HMHPOPMUPOBAHUE 3asBUTENEH O
BO3MOXHOCTH TIOJTyYE€HHs] MyHUITUTIANBHON yCIayru Ha 0aze «Mou T0KyMeHThI». B
cily4ae moJilayu 3armpoca (3asBieHUs) O MPEeJA0CTaBICHUN MyHUIIMIIATBHON YCIyTH
B «MoM JOKYMEHTB» HEMNOCPEACTBEHHOE NPEAOCTABICHUE MYHUIMUIIAIBHON
YCIIYTH OCYIIECTBISIETCS ApXUBHBIM OTJIETIOM.

[IpenoctaBneHne  MYHUIUIAIBHOW  YCIYyTH  MOCPEICTBOM  3ampoca
(3as1BJIEHUS) O TIPEIOCTABICHUU 2 U 00Jee MyHUITUTATBHBIX YCIYT (KOMILUIEKCHOTO
3anpoca) B «MoH JOKYMEHTBI» MpPU OJHOKPATHOM OOpAIEHUU 3asABUTENSI HE
OCYILIECTBIISETCA.

2.17. Wubie TpeOOBaHUS, B TOM 4YHUCJIE YUYUTHIBAIOIIME OCOOCHHOCTHU
MPEAOCTABICHUS MYHULIMIAIBHON YCIYTH MO KCTEPPUTOPUATIBHOMY MPUHIIUIY U
0COOEHHOCTH MPEJOCTABICHHS] MYHULIMITAJIbHON YCIYTH B 3JIEKTPOHHOU (popme.

2.17.1. TlpenocraBieHUE MyHULUNIAIIBHOW YCIYTH MO 3KCTEPPUTOPUATILHOMY
IPUHLIUAILY HEBO3MOXHO.

2.17.2. 3asButenp BIpaBe 00OpaTUTHCS 3a MPEAOCTABICHUEM MYHHUIIMIAIbHON
YCIYTM W TOJaThb JOKYMEHTBI, YKa3aHHble B MyHKTE€ 2.6 HaCTOSIIETO
aAMUHUCTPATUBHOTO PErJIaMEHTa, MPU HAIWYUU TEXHUYECKOW BO3MOXKHOCTU B
anexkTponHoit (opme uepes EIN'Y, PIIIY, TUC «KUCOI' 1 MY Ky3sbacca»
noacrucreMa MOB (nipu HaIM4YUK TEXHUYECKON BO3MOXKHOCTH), IO 3AIIMUIIICHHBIM
KaHaJlaM C MCIHOJb30BaHUEM MUGPOBATHHBIX (KpUNITOTpaUUecKuX) CPEeACTB
3aIATHl TPU YCIOBUU 3aKIIFOUCHHs COTJIANIEHUS O B3aUMOJCUCTBUU B cdepe
apXHUBHOTO JIeJla C YIOJHOMOYEHHBIM OPraHOM, C MCIOJIb30BAaHUEM 3JIEKTPOHHBIX
JIOKYMEHTOB, TOJIMUCAHHBIX JJICKTPOHHON TOMAMHCHIO B COOTBETCTBUU C
TpedoBanusiMu denepanbHOro 3akoHa «O0 IEKTPOHHON MOATTHCH.

ApxuBHBIM oTaen oOecreyuBaeT HMHPOPMUPOBAHUE 3asBUTENEH O
BO3MOXKHOCTH TIOJIy4Y€HUs MyHunMnaabHou ycayru uepe3 EIIY, PIITY, TMC
«KHUCOI' U MV Kyzbacca»y mnoacucteMma MDOB (mpu Hanuuuu TEXHUYECKOU
BO3MOXKHOCTH).

O6pamenue 3a ycayrou dyepe3 EIII'Y, PIII'Y ocymectBisieTcs myTeM
3aMoJTHEHUsT HWHTEpaKkTUBHOW (opmbl 3ampoca (3asBieHusi) ((popMHUpPOBAHUS
3ampoca (3asBIEHHUS) O MPEIOCTABICHUN MYHHUIUIIAIBbHOW YCIIYTH, COJIEpKAHUE
KOTOPOTO  COOTBETCTBYEeT TpeboBaHusM  (opmbl  3ampoca  (3asBICHUA),
YCTAaHOBJICHHOW HACTOSIIAM aJMUHUCTPATHBHBIM periiaMeHToM). OOpaiieHue
3asIBUTEJISI B ApXUBHBIA OTAEN YKa3aHHBIM CIIOCOOOM O0ECIieurnBaeT BO3MOKHOCTh
HAIpaBJICHUS W MOJTYYEHUs OJHO3HAYHOW M KOH(DHIEeHIIMaIsHON mHDOpMaIuu, a
TaK)Xe MPOMEKYTOUYHBIX COOOIIEHUM M OTBETHOW WH(OpMAIMK B 3JIEKTPOHHOM
BUJIC C HCIOJb30BAHUEM JJIEKTPOHHOM MOJMUCH B TOPSAKE, MPEeIyCMOTPEHHOM
3aKOHOAATENLCTBOM Poccuiickon denepanuu.

2.17.3. Ilpu mnpenocTaBiIC€HUM MYHULMNAIBHOW YCIYTd B 3JIEKTPOHHOMN
dbopme mocpeactsom EITY, PITY, T'MC «KHUCOI' U MY Kysbacca»
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noacucreMa MOB (npy HamuyuMM TEXHUYECKON BO3MOXKHOCTH) 3asiBUTENIO
o0ecreynBaeTcs:

- TollydyeHue HH(OpMaUMU O TOpPSJKE M CpOKax MpeloCTaBICHUs
MYHUIIUTIATBHON YCIIYTH;

- 3aIIUCh Ha TIpreM B «Mou JOKYMEHTBI» JJIs MOAa4uu 3amnpoca (3asBlIeHUs ) U
JIOKYMEHTOB;

- popmupoBaHue 3anpoca (3asBiIeHUs ),

- OpUEeM W pErucTpanus apXuBHBIM OTIEIOM 3ampoca (3asiBICHHS) U
JIOKYMEHTOB;

- IOJTy4YEeHUE pe3ysibTaTa MPEAOCTaBICHU MYHHUIIUNIAIbHON YCIYyTH;

- IOJTy4YE€HUE CBEJICHUI O X0/i€ BBIMOJHEHUS 3anpoca (3asBICHUS);

- OCYUIECTBJICHHE OICHKM KauecTBa NPEJOCTABICHUS MYHUIIMIAIbHOMN
YCIYTH;

- nocynebHoe (BHecyneOHOE) oOkajoBaHUE pelleHud U JeHCTBUM
(6e3nelicTBUs) HAaYaIbHUKA JIMOO CIIEIMAIMCTA ApXUBHOTO OT/IeA.

2.17.4. Ilpu ¢popmupoBaHuu 3anpoca (3asBJICHUS) B JIEKTPOHHOM BHjI€ (TIpU
HAJIMYUU TEXHUYECKON BO3MOKHOCTH) 3asIBUTENIO 00ECIIEYNBACTCS:

a) BO3MOXKHOCTb KOIMPOBAHUSI U COXPAHEHMs 3arpoca (3asiBICHUS) U UHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEOCTABICHUS YCIYTH;

0) BO3MOXXHOCTH I€4YaTH Ha OYMa)KHOM HOCHUTEJE KOMHH DSJIEKTPOHHOU
dbopmpl 3ampoca (3asBICHU);

B) COXpaHEHHE paHEE BBEJCHHBIX B OJJIEKTPOHHYIO (opMmy 3ampoca
(3as1BNIEHU ) 3HAYEHUN B JTFO00 MOMEHT 10 JKEJIAHUIO 3aSBUTEIISA, B TOM YHCIIE TIPH
BO3HMKHOBEHUHU OIIMOOK BBOJA M BO3BpATE MJis MOBTOPHOI'O BBOJA 3HAUYCHUH B
ANIEKTPOHHYIO (popMy 3arpoca (3asBICHUS);

I') 3aII0JTHEHHE TOJICH AIeKTPOHHON (POpMBI 3ampoca (3asBICHH) 10 Havaaa
BBOJIa CBEJICHUW 3asBHUTEJIEM C MCIOJb30BAHUEM CBEIEHUN, Pa3MEIIECHHBIX B
dbenepanbHOll rocyaapcTBeHHOM uHMOpManMoHHOW cucteme «Enunas cucrema
uAeHTUPUKAIMM W ayTeHTU(UKauuu B HHPpPACTPyKType, obecnedynBaromen
UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOICHCTBUE MH(DOPMAIMOHHBIX CHUCTEM,
UCIOJIB3YyEeMbIX JIJIsl TIPEIOCTaBICHUS TOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT
B DJJIEKTpOHHOW (Qopme» (manee - eauHas cucTeMa WJICHTUPUKAUMUA U
ayTeHTU(PUKanuu), U CBeAeHUM, omybOmukoBanHbix Ha EIIIY, PIITY, TUC
«KNUCOI' I MY Kysbacca» moacuctema MOB (mpu Hamuyumum TEXHUYECKOU
BO3MO>KHOCTH) B 4YaCTH, KacalolleWcsi CBEICHUM, OTCYTCTBYIOIIMX B €IWHOU
CUCTEME WICHTHU(PUKAIIMK U ayTeHTU(UKAIUY;

1) BOBMOYKHOCTbh BEpPHYTBCS Ha JH000M M3 ATANOB 3allOJHEHUS 3JIEKTPOHHOM
dbopmel 3ampoca (3asBieHuUs) Oe3 MOTepH paHee BBEACHHON HH(PpOpMaIHy;

€) BO3MOXHOCTh goctyna 3assButens Ha EITY, PIIIY, THC «KUCOI' 1
MY Kysbacca» noacucteMa MOB (npu HanM4uKM TEXHUYECKOW BO3MOXKHOCTH) K
paHee NOJIaHHBIM UM 3a1pocam.

[Ipu HampaBieHuu 3amnpoca (3asiBICHUS) UCIIOJIb3YETCs MIPOCTast JIEKTPOHHAs
MOJNKCH, MPU YCIOBHUH, UYTO JUYHOCTH 3asBUTENSl YCTAHOBJICHA MPU aKTUBALUU
YUYETHOM 3aIlHCH.
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3anpoc (3asBJICHUE) U WHBIEC TJOKYMEHTBI, HEOOXOAUMBIC JJIsl IPEIOCTABICHUS
MYHUIMIIAJIIBHON YCIYyTW, NOANMCAHHBIE IPOCTOM DJIEKTPOHHOW MOANUCHIO U
NOJIaHHbIE 3asBUTEJIEM, MPU3HAIOTCA DPABHO3HAYHBIMM 3ampocy (3asBICHUIO) U
WHBIM  JIOKYMEHTaM, T[OAMUCAaHHBIM  COOCTBEHHOPYYHOH  TOJANUCHIO U
Ipe/ICTaBIIEHHBIM Ha OyMa)KHOM HOCHUTETIE.

ApXMBHBIM OTHEN oOecrneurBaeT MpUEM JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS MYHUIIMNIAIBHOW YCIYTH, U PETUCTPAIMIO 3ampoca (3asBICHUs)
0e3 He0OXOAMMOCTH MOBTOPHOI'O MPEJICTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB
Ha OyMa)KHOM HOCHTEJIE, €CJIM MHOE HE YCTaHOBJIEHO (efepaibHbIMU 3aKOHAMU U
IIPUHUMAEeMbIMU B COOTBETCTBMM C HUMM akTamu lIpaBurenbctBa Poccuiickoi
®enepanuu, 3akoHamu KemepoBckoil obnactu - Ky3z0acca v npuHMMaeMbIMU B
COOTBETCTBUM ¢ HUMU akTamu [IpaBurensctBa Kemeposckoit o6nactu - Kysbacca.

[IpenocraBneHne MyHUIUIIAIBHOM YCIYyTrd HAaUMHAETCSI C MOMEHTA MpUEMa U
pErucTpalyy apXUBHBIM OTIIEJIOM 3JIEKTPOHHBIX JTOKYMEHTOB, HEOOXOAUMBIX JIf
MPEeI0CTaBIECHUS YCIIYTH

2.17.5. ApxuBHas chpaBKa, apXWMBHas BBINUCKA W KOMHH apXUBHBIX
JIOKYMEHTOB, BbIJAIOTCSA B (hOpME AIEKTPOHHOTO AoKyMeHTa nocpenctsoM EINTY,
PIII'Y, TNC «KUCOI' U MY Kysbacca» moacucrema MOB (nipu Hamuyuu
TEXHUYECKON BO3MOXKHOCTH), MOAMMCAHHOTO YIOJIHOMOYEHHBIM JOJIKHOCTHBIM
JUIIOM C UCIOJIb30BAaHUEM YCUJIEHHON KBaJU(UUHUPOBAHHON 3JIEKTPOHHOU
NOJANKCH, B CIIy4yae, €CIM 3TO YKa3aHO B 3asBJICHUM Ha IPEAOCTaBIICHUE
MYHULMNAIBHON yciyru, HamnpasieHHoMm yepe3 EINY, PIII'Y, ITC «<KUCOI' 1
MY Kyzbacca» noacucrema MOB (npu HanTu4uu TEXHUYECKONH BO3ZMOXKHOCTH).

B nensx monydeHus pe3ysbTara MPEeAOCTaBIEHUS YCIYIM Ha OyMaKHOM
HocHuTese (eciau  3asBUTENIEM YKa3aHO B 3alpoce, HaIpaBJICHHOM B
yHoJIHOMOUYEHHbIN oprad, yepe3 EIIIY, PIII'Y, IT'C «KUCOI' U MY Kysbacca»
noacucreMa MOB o mosydeHuu pesysibTaTa YCIAyrd Ha OyMakKHOM HOCHTEIIE)
sasutento Ha EINTY, PIIT'Y, TUC «kKUCOI' 1 MY Kys6acca» noacucrema MOB
(Ipu HAMMYMKM TEXHUYECKOW BO3MOXKHOCTH) OOECIEYMBAETCS MpPUEM 3asBUTENS
CHEIHUATUCTOM AapXUBHOTO OTJAeNa, MpU ITOM 3asBUTENO0 O0ECreYrBaeTCs
BO3MOXHOCTh O3HAKOMJICHHSI C pacliMCaHueM paboThl apXUBHOIO OT/IENA.

B nensx npenocraBieHus MyHULIMNATBHON YCIYTH YCTAHOBIIEHHUE JINYHOCTH
3as0BUTENS] MOYKET OCYLIECTBJISATBCA B XOJE JIMYHOTO MpPHUEMA IIOCPEICTBOM
NpenbsABICHUS Tacmopra rpaxnanuHa Poccwiickoit ®epepanmu 1100 WHOTO
JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu niM NOCPeICTBOM UACHTU(PUKAIIMN U ayTeHTU(PUKALIUU B
apXMBHOM oTzene, «Mou JOKYMEHTBD» C HCIOJIb30BaHUEM HH(OPMALMOHHBIX
TEXHOJIOTUH, PEyCMOTPEHHBIX 4acThlo 18 craten 14.1 denepanbHOro 3akoHa OT
27.07.2006 Ne 149-®3 «O6 uHpopmanuu, UHYOPMALIMOHHBIX TEXHOJOTUAX U O
3amuTe HHGOPMaILIUN.

[Ipu mnpenocTaBieHUM MYHULMINAIBHON YCIYyTd B JJIEKTPOHHOM (opme
UACHTU(PUKALMS U Ay TEHTU(DUKALUSA MOTYT OCYLIECTBISATHCS MOCPEICTBOM:

1) eauHoW cucCTeMbl UACHTUGUKAIMK W ayTeHTU(PUKAUMKA WIM HUHBIX
rOCYyJIapCTBEHHBIX HH()POPMAIMOHHBIX CHCTEM, €CJIM TaKhe TOCYAapCTBEHHbIE


consultantplus://offline/ref=6B4DA2E4122E38BA5013FEF5A2774E52D5086EEBF2992E01C58FA09C71D5711718C839A118D673D6340E3B68F1648DD7D3FB0DD95ED50379B3r7C
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uH(OpPMAIMOHHbIE CUCTEMBbl B YycTaHOBIeHHOM IIpaButensctBom Poccuiickoit
Odenepanuu  TOpsiIKE O0ECTICUMBAIOT B3aUMOJICUCTBUE C €IUHOW CHUCTEMOM
UACHTU(PUKALMK W ayTeHTU(UKAIMU, TPU YCIOBUU COBMNAJCHHUS CBEIEHUU O
(pu3nYeCKOM JIUIIE B YKa3aHHBIX UH(POPMALIMOHHBIX CUCTEMAX;

2) eaMHOM CcHUCTEMbl UWICHTU(QUKAIUU M ayTeHTU(UKALMM W €IUHOM
MHPOPMAIIMOHHON  CUCTEMBI  IIEPCOHAJBHBIX  JaHHBIX, OOecleYnBaroNei
00paloTKy, BKJIOYast cOOp U XpaHEHHE, OMOMETPUUECKUX NEPCOHANBHBIX IaHHBIX,
UX TPOBEpPKYy M mepenauy HHPOpMalMu O CTENEHH HX COOTBETCTBUSA
PEIOCTaBIEHHBIM OMOMETPHUUECKUM MIEPCOHATBHBIM JAHHBIM (PU3NYECKOTO JIUIIA.

3. Cocras, NOCIEN0BATENBHOCTD M CPOKH BBITTOTHEHUS
aJIMUHHUCTPATUBHBIX POLENYP, TPEOOBAHUS K MOPSAIAKY UX BBIITOJIHEHMS,
B TOM YHCJI€ OCOOEHHOCTH BBINOJIHEHUS aAMUHUCTPATUBHBIX IPOLIETYP
B 3JIEKTPOHHOHU (hopme

3.1. [IlpenocraBiieHMe MYHULMNAIbHOM YyCIYrd BKJIIOYaeT B ceos
CJIEYIOIINE aJMUHUCTPATUBHBIE TPOLETYPHI:

1)  npuem u peructpanus 3amnpoca (3asBJICHUS) U MPUITATaEMbIX K HEMY
JOKYMEHTOB;

2)  WCHOJHEHHE AapXWBHOW CIpPaBKW, apXUBHOM BBIIIHCKH, KOIHI
apXMUBHBIX  JOKYMEHTOB, WH()OPMAIIMOHHOTO TMHChbMA TIO  pe3yJbTaram
paccMOTpeHUs 3anpoca (3asiBJICHHUS);

3) Bblmaua (HampaBJIEHHE) apXUMBHOM CHpaBKU, apXMBHOW BBINHUCKH,
KOIUI apXUBHBIX JOKYMEHTOB, HHPOPMAITMOHHOTO TTUCHMA;

4)  TOpSNOK UCIHpaBICHUS JOMYIICHHBIX ONEYaTOK U OIIHUOOK B
BBIJIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIUIIATLHON YCIYTHU JOKYMEHTAX.

3.1.1. Tlpuem u peructpamnusi 3amnpoca (3asBJCHUS) U JOKYMEHTOB Ha
PEAOCTABICHUE MYHULIMTTAIIBHOW YCITYTH.

3.1.1.1. OcHOBaHuEM [I71s1 HaYaJIa MPEIOCTABICHNUS] MyHULIUIAIBHON YCIIyTH
SBJIIETCSI JIMYHOE OOpaIlieHue 3assBUTENs B apXUBHBIN 011N, B «MoOU T0KYMEHTBI)
10 MECTY KUTEJIbCTBA (MECTy MPEObIBaHUS, MECTY (DAKTUUECKOTO MPOKUBAHUS), C
3ampocoM (3asBIICHUEM) W JOKyYMEHTaMH; IOCTYIUICHHE B apXWUBHBIA OTAEI
3ampoca (3asBJI€HHs) U KOMUN IOKYMEHTOB B 3JIEKTpoHHOU (opme uepe3 EINTY,
PIITY, TUC «KHUCOI' U MY Kysbacca» moacucrema MOB (mpu Hanumuun
TEXHUYECKON BO3MOYKHOCTH), IO 3alllMIIEHHBIM KaHalaM C HCIOJIb30BaHUEM
mUGPOBATBHBIX (KpUNTOrpadudecKux) CPeAcTB, MPHU YCIOBUU 3aKIIOUYEHHOTO
COTJIAICHUs] O B3aUMOACUCTBMM B c(epe apXWBHOTO Jella MEXKIYy HUMHU C
ApPXWBHBIM OTJ/EJIOM, TIOYTOBBIM OTIpaBiIeHUEM, (DAKCUMUIBLHON CBS3BIO (TIPHU
HaJIMYUU TEXHUYECKOU BO3MOXKHOCTH), 0 ceTh « THTepHET».

3.1.1.2. [Ipu nuyHOM OOpallleHUU 3asBUTENSI B apPXUBHBINA OT/EIN CIEIUATUCT
apXMBHOI'O OT/IENa:

yCTaHaBIMBAET  JIMYHOCTh  3asBUTENSl HAa  OCHOBAaHUM  JOKYMEHTAa,
YAOCTOBEPSIOLIETO €0 JUYHOCTb, IMPEICTABUTENS 3asBUTENS - HA OCHOBAaHUHU
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JOKYMEHTOB, YJOCTOBEPSIOIIUX €ro JUYHOCTh W MOJHOMOUYUs (B CIydae e€ro
oOpaiieHus);

IPOBEPSAET CPOK JAECUCTBUS JOKYMEHTA, yIOCTOBEPSIOLIETO €ro JUYHOCTh U
JOKYMEHTA, YIOCTOBEPSIOIIETO MPEACTABIIATh TOJIHOMOUYHNS OT UMEHU 3asBUTENS U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YJOCTOBEPSIOLIETO0 JUYHOCTb, JAaHHBIM,
YKa3aHHBIM B 3asBJICHUM O BbIAAY€ APXMBHOW CHPABKH, APXWBHOW BBIMHUCKH,
KOIHUM apXWBHBIX JTOKYMEHTOB.

B xoxe mpuema IOKYMEHTOB OT 3asiBUTENS CHELUAIMCT apXUBHOIO OTAEIIA
YAOCTOBEPSIETCS, UTO:

1) B 3asBieHUM YyKa3aHbl (QaMuiIus, HMs, OTYECTBO (IIOCIENHEe - MpHU
HaJMYUU) 3asIBUTEIS;

2) TEKCT B 3asBJEHUU Ha BbIJAUYy APXUBHON CIPABKH, apXUBHOI BBITUCKU H
KOIIMU apXHUBHBIX JOKYMEHTOB MOA1A€TCS POYTEHHUIO;

3) 3asiBi€HHE MOJMUCAHO 3asSBUTEIIEM;

4) OpuUIOKEHBl  JIOKYMEHTbhI, HEOoOXOoJUMble JUIi  MPEeAOCTaBIICHUS
MYHULMUIIAIIBHON YCIIYTH.

Komnuu noxkymMeHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS MYHHUIIMNAIbHON
YCIYTY, NOPEACTABISAIOTCS B apXHUBHBIA OTIEI BMECTE€ C NOMJIMHHUKAMHU IS
CBEpKH.

MakcuManbHblid CPOK BBIIIOJHEHUS aJAMUHUCTPATUBHOM MPOLEAYPHI IO
NpUEMY M PETUCTPALMM 3asBJICHUS HA BbIJA4y ApXWMBHOW CHpaBKH, apXUBHOMU
BBIIIMCKYU, KOMWM apXUBHBIX JOKYMEHTOB U MPUIIOKEHHBIX K HEMY JOKYMEHTOB,
cocTaBisger 1 pabouunii 1eHb ¢ MOMEHTa OOpaIeHus.

Kpurepuii npuHATHS pelIeHHs: MOCTYIUICHHE 3asBICHUS Ha BblIAdy
ApXMBHOM CIIPABKM, ApXUBHOM BBIIMCKH, KONMM apXWBHBIX JOKYMEHTOB U
IPWIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraToM  aAMHHUCTPAaTUBHOW  MPOLIEAYPbl  SBIAETCS NpPUEM U
perucrpauus 3asBJICHUS Ha BbIJAYy ApXUBHOM CHOpPABKHU, ApPXUBHOW BBIIUCKH,
KOIUI apXUBHBIX JOKYMEHTOB U MPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmanus o npuemMe 3asBJICHHs HA BbIJAYy apXUBHOM CIPABKHU, apXUBHOM
BBIIIMCKU, KOMUI apXUBHBIX JOKYMEHTOB U MPUJIOKEHHBIX K HEMY JOKYMEHTOB
buKcupyeTcss B YCTAaHOBJICHHOM MOPSJIKE, B TOM YUCJIE B CUCTEME DJIEKTPOHHOTO
JOKYMEHTOO0OpoTa (MpU HAJMYUKM TEXHUYECKOW BO3MOYKHOCTH) apXHBHOTO
oThena.

3.1.1.3. Ilpuem u peructpanusi 3ampoca (3asiBICHUS) O BblJauye ApXUBHOU
CIIPABKH, APXUBHOM BBIMUCKHU, KOMHUI apXUBHBIX JOKYMEHTOB M MPUIIOKEHHBIX K
HEMY JIOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB.

[Ipn nHanpaBieHuu 3ampoca (3asBJICHHS) O BbIJAYE APXMBHOM CIpPABKH,
aApXWBHOMW BBIIMMCKUA W KONUN apXUBHBIX JOKYMEHTOB B 3JIEKTPOHHOU (hopme (Ipu
HAJIMYUKA TEXHUYECKOM BO3MOXKHOCTH) 3asSBHUTENI0 HEOOXOAUMO 3alOJIHUTh Ha
EIT'Y, PIIT'Y, TUC «kKUCOI' U MY Ky3zbacca» noacuctema MOB si1ekTpoHHYIO
dbopmy 3ampoca (3asBJICHHMS]) Ha TMPEIOCTABICHHUE MYHULMNAIBHON YCIIyTH,
OPUKPENUTh K 3ampocy (3asBIEHUI0) B DJIEKTPOHHOM BHJE JOKYMEHTHI,
HEO0OXOAUMBIE ISl PEJOCTABICHHS] MYHULIUITAJIbHON YCITYTH.
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Ha EIII'Y, PIII'Y pa3mMemaercs oOpa3el 3arnoiaHeHUs] 3JEKTPOHHOU (HOpMbI
3amnpoca (3asBJICHHUS ).

dopmaTHO-JIOTHYECKas MpOBepKa CHOPMHUPOBAHHOTO 3arpoca (3asBICHUS)
OCYILIECTBIISIETCS ABTOMAaTHYECKU TMOCJE 3alOJIHEHUs 3asBUTENIEM KaXKJIOro H3
noJiel AMeKTpOHHOU (hopMbl 3ampoca (3asiBieHus). [Ipu BISIBICHUN HEKOPPEKTHO
3aMOJHEHHOTO TOJIsI DJIGKTPOHHOM (opmbl 3ampoca (3asBlIEHUS) 3asBUTEIb
YBEJOMIIIETCS O XapaKTepe BBISBICHHOW OMIMOKM M TOpSAKE €€ YCTpaHEHUs
IOCPEACTBOM HH(OPMALIMOHHOTO COOOILIECHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU
dbopme 3amnpoca (3asBICHUS).

Crnenuanuct apXWBHOTO OTHENa MpPH MOCTYIUIEHUU 3ampoca (3asBi€HUs) U
JOKYMEHTOB B 3JIEKTPOHHOM BUJIE:

MPOBEPSIET IEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BUPYCOB U UCKaXEHHOM MH(OpMaIN;

pPErHCTpUPYET JOKYMEHThl B YCTAHOBJIEHHOM IMOpPSAKE, B TOM 4YHUCJIE B
CHUCTEME DJEKTPOHHOIO JOKYMEHTOOOOpOoTa (MpH HAJWYUU TEXHUYECKOU
BO3MOXHOCTH) apXUBHOT'O OTJIENA;

dbopMHpyEeT M HamNpaBiIeT 3asgBUTENIO DSJCKTPOHHOE YBEJIOMJICHUE Yepe3
EIIT'Y, PIITY, TNC «KUCOI' U MY Ky3zbacca» noacucrema MOB (nipu Hanmuuuu
TEXHUYECKON BO3MOKHOCTH) O TMOJYUYEHUHM U PETHCTPALUU OT 3asBUTEINS 3arpoca
(3asiBJICHHS) W KONUW JOKYMEHTOB, B CIIy4ae OTCYTCTBUS TEXHUYECKON
BO3MOYKHOCTH aBTOMAaTHYECKOTO yBeaomuieHus 3assurenst uepe3 EIY, PIITY,
['NC «KUCOI' 1 MY Ky3zbacca» nmoacucrema MOB;

HaIpaBIII€T TMOCTYNUBIIMI MakKeT JOKYMEHTOB B DJJICKTPOHHOM BHUJE
HaYaJIbHUKY ApXUBHOI'O OT/ENA.

HavanbHuk apXWBHOrO OTAela OTIHUCHIBAET NOCTYNUBIINE JOKYMEHTHI
CHEUHUATUCTY apXUBHOI'O OTIENA.

MaxkcumanbHblii CPOK BBINOJHEHUS AIMWHUCTPATUBHOW IPOLEAYPHI I10
OpUeMy M PEruCTpalMM 3arpoca (3asBJIEHUS) O BbIJaye ApXMBHOM CIPABKH,
apXUBHOM BBIMUCKU W KOMUM APXUBHBIX JIOKYMEHTOB U TMPHUJIOKEHHBIX K HEMY
JIOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JIOKYMEHTOB B JIEHb IMOCTYIUICHUS 3ampoca
(3asBIICHUN).

Kpurepuit npunsTusi penieHus: NoCcTyIyIeHUe 3anpoca (3asBJICHUsI) O Bblaue
apXWBHOW CIIPABKW, ApXWBHOW BBIIMCKU, KONUW apPXMBHBIX JIOKYMEHTOB H
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbTaToM  agMUHHUCTPATHBHOM  NPOUEAYpPHl  SABJSIETCA I[PUEM U
peructpauus 3amnpoca (3asBiI€HUS) O BbIJAY€ AapXMBHOM CHPaBKU, apXUBHOMU
BBIMTUCKH, KOMTUM apXUBHBIX JOKYMEHTOB U MPUII0KEHHBIX K HEMY JOKYMEHTOB.

HNudopmanus o npueme 3ampoca (3asBiIeHUs) O BbIaye apXWBHOU CIIPaBKH,
ApXMBHOM BBIMHUCKH, KOMUN apPXUBHBIX JOKYMEHTOB M MPUIOXKEHHBIX K HEMY
JIOKYMEHTOB (PMKCUPYETCS B YCTAHOBJIEHHOM TMOPSJIKE, B TOM YHUCJIE B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa (MPU HATUYUU TEXHUYECKOW BO3MOXKHOCTH)
apXHWBHOIO OT/EA.

3.1.1.4. TlpueM u peructparus 3ampoca (3asBJICHHS) O BblJaue apXUBHON
CIIPaBKHU, ApXWUBHOW BBIIIMCKHU, KOMUN APXMBHBIX JOKYMEHTOB M IMPHUJIOKEHHBIX K
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HEMY JOKYMEHTOB, ITOCTYNHMBIIUX I10 3JEKTPOHHOW MOYTE, IO 3alIMIIEHHBIM
KaHaJiaM C UCIOJIb30BaHUEM MHUGPOBATBHBIX (KpUNTOrpaUUIECKUX) CPEIACTB.

[Ipu noctrymneHun 3ampoca (3asBIE€HHS) O BbIJay€ AapXUBHOW CIPaBKH,
apXUBHOM BBIIUCKUA M KOMHUKM apXHUBHBIX JOKYMEHTOB IO 3JEKTPOHHOMW MOYTE, IO
3aIIHIIEHHBIM KaHaJ1am c UCIIOJIb30BAHUEM G poBaTbHBIX
(kxpunTorpauyecKux) CpesiCTB, CICIUAIUCT APXUBHOTO OT/ENA:

pacrnedarbiBaeT 3amnpoc (3asBlIEHUE), POBEPSET KOPPEKTHOCTH 3aIOJIHEHUS
BCEX TMOJied 3ampoca (3asBIICHUS), HaJUYUE MPUIOKEHHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJIsl TOJIYYSHUSI MYyHHUIUTAIBHON yCIIYTH;

IIpU HAJIMYMU DJIEKTPOHHOTO aJpeca, YKa3aHHOro B 3arpoce (3asBICHUH),
HaIpaBJIsIeT YBEJOMIIEHHE O MOCTYIUIEHWHW 3ampoca (3asBJICHUSA) U MPUHATUU K
VICIIOJTHEHUIO;

PErUCTPUPYET MNOKYMEHTBI B YCTAHOBJICHHOM IIOPSAKE, B TOM 4YHCIE B
CHUCTEME DJEKTPOHHOIO JOKYMEHTOOOOpOoTa (MpH HAJWYUU TEXHUYECKOU
BO3MOXHOCTH) apXUBHOT'O OTJIENA;

B nenp peructpaunmu 3amnpoca (3asBJI€HHUs) Ha BbIJAYY ApXUBHON CIpPaBKH,
apXMBHOM BBIMUCKH, KOMUN apXWBHBIX JOKYMEHTOB W NPUJIOKEHHBIX K HEMY
JOKYMEHTOB, CIIELUAJIUCT ApXUBHOT'O OT/EIIA, IEPENAET NOCTYNUBIINE TOKYMEHTBI
HaYyaJbHUKY apXUBHOT'O OT/IENA.

HavanpHUK apXWBHOTO OTAENAa OTHIHCHIBAET NOCTYNHUBIINE JOKYMEHTBI
CIIELMAJINCTY apXUBHOIO OTJENA.

MakcumanbHblii CPOK BBINOJHEHUS AJMHHUCTPATUBHOW IPOLEAYPHI 10
IpUEMY U pErucTpaluu 3ampoca (3asBICHHS) O BblAA4Y€ ApXUBHOM CIIPABKH,
ApXUBHOM BBIMUCKH, KOMUW apXMBHBIX JOKYMEHTOB U MPHUJIOKEHHBIX K HEMY
JOKYMEHTOB COCTaBJISIET | I€Hb C MOMEHTA ITOCTYIUIEHUS JOKYMEHTOB.

Kpurepuil npuHATHS pelieHus: NOCTYIUIEHHE 3anpoca (3asBJIECHUSA) O Bblaue
ApXUBHOW CIIpaBKHU, apPXUBHOW BBIIIUCKHA, KOIHWM apXUBHBIX JIOKYMEHTOB U
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

PesynpTaToM  agMUHHCTPATUBHOM  MNPOUEAYpPHl  SABISETCA NPHUEM U
peructpauus 3amnpoca (3asBIEHHUs) O BblAauye apXUBHOM CIIPaBKH, apXUBHOU
BBIITMCKH, KOIHUI ApXUBHBIX JOKYMEHTOB U MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o npueme 3anpoca (3asBiIeHUS) O BblJaue apXUBHOM CIPaBKH,
ApXMBHOM BBINUCKH, KOMUN apXWBHBIX JOKYMEHTOB W MPUJIOKEHHBIX K HEMY
JOKYMEHTOB (PUKCHUPYETCS B YCTAaHOBJICHHOM IOPSAJKE, B TOM UHCJIE B CHUCTEME
AJIEKTPOHHOT'O JIOKYyMEHTO000poTa (IpU HATUYMM TEXHUYECKOM BO3MOKHOCTH)
apXMBHOTI'O OTZEIA.

3.1.1.5. IlpueM u peructpaimusi 3anpoca (3asiBJICHHsS) O BblJaye apXUBHOU
CIIPaBKHU, apXUBHOW BBINMCKHU, KOMUN apXUBHBIX JIOKYMEHTOB U MPUIOKEHHBIX K
HEMY JOKyMEHTOB, TMOCTYNHBIIMX (AKCUMIIBHOW CBs3bI0 (MpU HAIHYWU
TEXHUYECKON BO3MOXKHOCTH) U MpU 0OpalieHuu 3aaBUTeNs B «MOU JOKYMEHTBD.

[Ipn nocrymienuun 3ampoca (3adBICHHS) O BbIJaye AapPXMBHOW CIpPaBKH,
apXUBHOM BBIMIUCKH, KOMHUN apXUBHBIX JOKYMEHTOB MO MouTe, (pakCUMUIBLHOMN
CBSA3BIO (MpU HAJIWYUU TEXHUYECKOHM BO3MOXKHOCTH), OT «MOHM TOKYMEHTHD,
CIIEHUAJIUCT APXUBHOTI'O OTJENIA:
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MpoBEpsieT 3anpoc (3asBJICHUE) HA KOPPEKTHOCTh 3aIOJHEHHUs BCEX MOJieh
3anpoca (3asBJCHUS), HAJUYUE MPUIOKEHHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MOJTyYEHUS] MyHUITUTIATbHON YCITYTH;

PETUCTPUPYET NTOKYMEHTHI B YCTAHOBJIEHHOM IIOPSIAKE, B TOM 4YHCIE B
CUCTEME DJJIEKTPOHHOIO JIOKYMEHTOOOOpoTa (MpU HAIWYUM  TEXHUYECKOM
BO3MOXHOCTH) apXUBHOTO OT/IENa;

B nenp peructpamnuu 3amnpoca (3asBJIEHHUs) Ha BbIJAYy apXUBHOM CIpPaBKH,
apXUBHOM BBIMUCKH, KOMUN apXMWBHBIX JOKYMEHTOB W MPWIOKEHHBIX K HEMY
JOKYMEHTOB, CHEUAIINCT APXUBHOTO OT/EJIA, IEPEAAET MOCTYNUBIINE JOKYMEHTBI
HaYaJIbHUKY apXUBHOT'O OTJIENA.

HayanbHUK apXWBHOrO OT/AENIa OTIHMCHIBAET MOCTYNHMBIIME JOKYMEHTBI
CHEUUATUCTY apXUBHOI'O OTJENA.

MakcumanbHblii CPOK BBINOJHEHUA AJMHUHUCTPATUBHOW MPOLEAYPHI IO
OpUeMy M PErucTpalMM 3ampoca (3asBiIEHUs) O BbIJaye ApXUBHOM CIPABKH,
apXUBHOMW BBIMUCKH, KOMHUN apXWBHBIX JOKYMEHTOB W MPWIOKEHHBIX K HEMY
JOKYMEHTOB COCTaBIIsIe€T | IeHb ¢ MOMEHTA OCTYIJIEHUS 3arpoca (3asBIeHuUs).

Kpurepuit npunsTusi penieHus: NoCcTyIIeHUE 3ampoca (3asBIICHUsI) O Bblaye
apXMUBHBIX CIIPABOK, APXMBHBIX BBIIUCOK, KONHI AapXWBHBIX JOKYMEHTOB U
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

PesynbTaToM  agMUHHCTPATHBHOM  NPOUEAYpPHl  ABISIETCA INPUEM U
peructpauusa 3ampoca (3asBICHHs]) O BbIJAYE AapPXUBHOM CHpPABKH, APXUBHOU
BBIIIMCKH, KOMHUIM apXUBHBIX JOKYMEHTOB U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o npueme 3ampoca (3asBiICHHUS) O BblJaue apXUBHOM CIPaBKH,
ApXMBHOM BBIMUCKH, KOMUN apXWBHBIX JOKYMEHTOB U MPHUIOKEHHBIX K HEMY
JOKYMEHTOB (PMKCUPYETCS B YCTAHOBJIEHHOM IOpPSJIKE, B TOM YHUCJIE B CHUCTEME
AJIIEKTPOHHOTO JOKYMEHTO000pOoTa (IpH HAIWYUH TEXHUYECKOM BO3MOXKHOCTH)
apXMBHOIO OT/EIA.

3.1.1.6. Ilpu HampaBlieHUH 3asBUTEJIEM 3ampoca (3asBJICHUS) U JOKYMEHTOB B
apXUBHBIN OT/IE€N TIOCPECTBOM MOUYTOBOM CBSI3H CINELIMAIMCT apPXUBHOTO OTENA:

MIPOBEPSET MPABUIBLHOCTh aJJPECHOCTH KoppecnoHAeHIInU. OmubouHo (He 10
aZpecy) MpHUCIaHHBIE MHCbMa BO3BPALIAIOTCS B OPraHU3AIMIO MOYTOBOW CBS3U
HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, MPOBEPSIET HAJW4YUE B HUX 3ampoca (3asBICHHS) U
JOKYMEHTOB, O0OSI3aHHOCTh IO IMPEIOCTABJIEHUIO KOTOPHIX BO3JOXKEHA Ha
3asIBUTEIS;

IIPOBEPSET, YTO 3alpoC (3asBJICHUE) HE HCIIOJHEH KapaHAalloM, HaIllHWCaH
pa30opuuBo, (pamuiins, UMs, OTYECTBO (IIPH HAJIMYMM), HANMEHOBAHHUE, aJpec
MECTa  JKUTEJIbCTBA, aJApPEC  MECTOHAXOXIEHHUS, HANUCAaHbl IOJHOCTHIO,
NOJJIMHHOCTh TOANMCH 3asiBUTENS 3aCBUJIETEIBCTBOBAHHON B YCTaHOBICHHOM
3aKOHOJIaTEIBCTBOM MOPSIKE;

MPOBOJUT MEPBUYHYIO MPOBEPKY MPEICTABICHHBIX KOMUWA JOKYMEHTOB, MX
COOTBETCTBHE JICUCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TaKXe MpPOBEPSAET, YTO
YKa3aHHbIEC KOIMH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM MOPSAIKE;
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IIPOBEPSET, YTO KONMHMHM JOKYMEHTOB HE HMEIOT CEPbE3HBIX ITOBPEKICHUM,
HaJU4Yue KOTOPBIX HE IMO3BOJISIET OJHO3HAYHO MCTOJIKOBATh HX COJEpIKAHHUE,
OTCYTCTBYIOT ITOAYHUCTKH, IPUIMTUCKHU, 3a4EPKHYTHIE CJIOBA, UCIIPABJICHUS.

MakcuMalibHbId CPOK  BBINIOJIHEHUS AaAMUHUCTPATUBHOM MPOUEAYpPHI IO
npUeMy M perucTpanuy 3ampoca (3asBICHUS) Ha BbIJIayy apXWBHOW CIPABKH,
apXMBHOM BBIMUCKH, KOMUH AapXHWBHBIX JOKYMEHTOB U NPWIOKEHHBIX K HEMY
JTOKyMEHTOB COCTaBJIsET | IeHb C MOMEHTA MOCTYIJICHUS 3arpoca (3asBICHUs).

Kpurepuii npuHsATHs pelieHus: MOCTYIUIEHHE 3ampoca (3asBICHUSI) Ha
BbIJIauy apXMBHOW CIIPABKH, ApXWBHOM BBIIUCKH, KOIIMH apXUBHBIX JTOKYMEHTOB U
IIPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

PesynbTaToM  agMUHHCTPATMBHOM  NPOLEAYpPHl  ABISETCA NPHUEM U
peructpauus 3ampoca (3asBJICHHs) Ha BblAauyy apXWMBHOW CHpPaBKH, apXUBHOU
BBINMCKH, KON aPXUBHBIX JIOKYMEHTOB U MIPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

B nenp peructpaunmu 3ampoca (3asBJIEHHUS) Ha BbIJAUy ApXUBHOM CIpPAaBKH,
ApXUBHOW BBINMUCKH, KOMUW APXUBHBIX JOKYMEHTOB M MPWIOKEHHBIX K HEMY
JOKYMEHTOB, CIELUAIMCT ApXUBHOTO OTAEIIA, IEPENAET NOCTYNUBIINE TOKYMEHTBI
Ha4yaJbHUKY ApXMBHOI'O OTJEJIA.

HavanpHUK apXWBHOTO OTAENAa OTIHCHIBAET NOCTYNHUBIINE JOKYMEHTBI
CIEHHUAIIUCTY apXUBHOIO OTJIENA.

Nudopmanus o npueme 3ampoca (3asBJIEHUS) Ha BbIJIayy apXUBHOM CIPaBKU,
APXVMBHOW BBINUCKU, KONMUW apXUBHBIX JOKYMEHTOB M IPHWIOKEHHBIX K HEMY
JOKYMEHTOB (UKCHUPYETCS B YCTAaHOBJICHHOM IOPSAJKE, B TOM UYHCJIE B CHUCTEME
AJIEKTPOHHOI'O JIOKYMEHTO000poTa (IpU HATUYMHM TEXHUYECKOM BO3MOKHOCTH)
apXMBHOTO OTAEIA.

3.2. HcnonHeHne apxXxMBHOM CHpPaBKH, AapXWBHOW BBINMCKH, KONUU
apXUBHBIX JJOKYMEHTOB, HH(GOPMAIMOHHOTO MHCHhMa.

OcHoBaHWeM JUIsl Hadajda aJAMUHUCTPATUBHOW TIPOLEAYPHI SBIISCTCS
3apeTUCTPUPOBAHHBIN (0€) 3anpoc (3asBJICHUE) C MPUIOKEHHBIMU TJOKYMEHTAMMU.

CrneuuanucT apxXxuBHOIO OTJAENa OCYIIECTBISIET aHAJIU3 TEMaTUKU
nocTynuBiero 3ampoca (3asBieHus). I[lo pesynabTaTam aHaiM3a TEMaTHKU
CIELUAIIUCT:

B Clly4ae HAJIMYHS apXUBHBIX TOKYMEHTOB:

a) ompejeNsieT Mo CIUcKy (POHI0B HEOOXOAUMBIN (HOHT;

0) 1m0 WMEIoIEeMyCcs Hay4YyHO-CIPaBOYHOMY amnmapatry (QoHma B
COOTBETCTBYIOIIEM TOJOBOM  pas3fieJie YTOYHSET HAJIMYUE JOKYMEHTOB,
HEOOXOUMBIX JIJIS IOJTOTOBKY OTBETA HA 3aIPOC (3asBJICHUE);

B) BBIIIMCHIBAET HOMEpA JIET;

T') OCYIIECTBIISCT MOUCK JIE B apPXHUBOXPAHMIIUIIIE;

1) B JieJiaX BEJET MOUCK HeoOXxoauMon uHdopMaInu;

€) Ha OCHOBAaHMHM TOJYYE€HHON HWH(MOPMAIIMU COCTABISIET AapXWUBHYIO
CIIPaBKy, ApXWBHYIO BBITTUCKY, KOTTUU apXUBHBIX TOKYMECHTOB;

) pETUCTPUPYET MOIYUYEHHBIN PE3YJIbTAT;
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3) pacneyaTblBaeT apXUBHYIO CIIPAaBKy, apXHWBHYK KOIHIO, apXHUBHYIO
BBIIUCKY;

M) MpOBEPSET CBEICHHUS, BKIIOYEHHBIE B apXMBHYIO CIPaBKY, apXHUBHYIO
KOIIHIO, APXUBHYIO BBIIIUCKY;

K) epeaaeT JOKYMEHT Ha MOANUCh HAYaJIbHUKY apXUBHOTO OTAENA.

[lociie mnoamnucaHuss apXWBHOW CIIPAaBKU, ApXWBHOW BBIIIMCKH, KOIWU
apXUBHBIX JOKYMEHTOB Ha OyMa)XXHOW OCHOBE HAYaJlbHUK I[epeaeT
ITOJNKUCAaHHbIE JOKYMEHTHI CIIEHUAIMCTY ApXUBHOT'O OTJIEIA.

B caydae ykaszaHus 3agBuTE]IEeM Ha TOJy4YeHHE pe3yibTaTa B (dopme
AIIEKTPOHHOTO JOKYMEHTA CIELMAIUCT apXUBHOI'O OTJEJIA, IPOBEPSET CBEACHNUS,
BKJIFOUCHHBIE B APXUBHYIO CIPABKY, APXUBHYIO KOIHIO U aPXUBHYIO BBIIIHCKY, U
HaIIpaBJIsAET B DJIEKTPOHHOM BHJI€ HAYAJIbHHUKY apPXUBHOTO OTZENA 10 MTOAINCH.

Cnenuamuct  apXuMBHOTO  OTHENIA,  M3TOTABIMBAET  KCEPOKOIIMIO
IIOANMCAHHOM AapXUBHOM KOIIMM, AapXWBHOW BBIINUCKHA, KOIUU apXUBHBIX
JOKYMEHTOB U MOJAIIMBAET €€ K 3a1pocy.

CpOK UCIOJHEHUSI TaHHOM MPOLEAYyPhl YKa3aH B IYHKTE 2.4. HACTOSIIETO
aIMUHUCTPATUBHOIO PETJIaMEHTA.

B CJIy4dasiX, YKa3aHHbIX B MyHKTE 2.9.1.:

COCTaBJIsieT HHQPOPMAIIMOHHOE MHCHBMO C OOOCHOBAaHHEM OTKa3a B
NIPEJOCTABICHUHA MYHULIUIATBHON YCIYTH.

Cpok wWCHOJMHEHHS JaHHOW Tpoleaypbl 7 paboyux [OHEH co JHS
peructpanuu 3amnpoca (3asBICHUs).

3.3 Bpimaua (HampaBlieHHE) apXWBHOM CHpaBKH, apXHMBHOM BBIIUCKH,
KOMUH apXUBHBIX TOKYMEHTOB, HH(OPMAIIMOHHOTO MUCHMA.

OcHoBaHMeM Ui Hayajda aJIMHHUCTPATUBHOW MPOLEAYPHI SBIISIIOTCA
NOANMCAaHHbIE HAYaJIbHUKOM AapXMBHOIO OTHEJIa apXMBHAasl CIpaBKa, apXWBHas
BBINIMCKA, KOMHUM apXWBHBIX JOKYMEHTOB WJIM HH(OPMALMOHHOE MHCHMO Ha
OYMa)KHOW OCHOBE U B DJIEKTPOHHOM BHJIE.

OTBETCTBEHHBIM 32 BBIOJIHEHUE aJMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
CIELUAIMCT apXUBHOT'O OTJENA.

CrienManuct apXwBHOIO OTHAENa IIPU BbLAAYE pe3ysbTaTa IIPENOCTaBICHUS
yCIIyTH Ha OyMa)XHOM HOCHUTEJIE:

1) ycTaHaBnMBaeT JTUYHOCTH 3asIBUTEIIS,

2) mpoBepsieT IMPaBOMOYMs 3asiBUTENS JEMCTBOBaTH OT €ro HMEHU IpH
NOJIyYEHUH IOKYMEHTOB;

3) HaXOUT AOKYMEHTBHI, MOJJIEXKAILME BbIau€ 3asBUTEIIIO;

4) cBepseT OANEKTPOHHBIE O00pa3bl JOKYMEHTOB C OpUTHMHaJaMu (TpH
HaIIpaBJICHUM 3alpoca M JOKYMEHTOB Ha IpeNoCTaBieHHE yciayru uepes EIIIY,
PIII'Y (npu Hamuyuu TEXHUYECKONW BO3MOXXHOCTH) M MPHU YKa3aHUM B 3ampoce O
MOJIYYEHUH pe3yJbTaTa Ha OyMa)KHOM HOCUTETIE);

5) 3HaKOMHT 3asiBUTENS C MEPEYHEM BBIJJABAEMBIX JIOKYMEHTOB (OIJIallaeT
Ha3BaHUS BbIABAEMBIX IOKYMEHTOB);

6) BbIIAET TOKYMEHTHI 3asBUTEIIO;
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7) peructpupyeT (axkT BbIIaYUM JTOKYMEHTOB 3asBUTENII0 B CHUCTEME
3JIEKTPOHHOTO JOKYMEHTO0OOpOTa (MpU HATUYUU TEXHUYECKOW BO3MOXKHOCTH)
YIOJHOMOUYEHHOI'O OpraHa U B )KypHaJie BbIJJa4 JTOKYMEHTOB;

8) oTKa3bIBaeT B BbIJaye ApPXMBHOM CIPABKHU, apPXMBHOW BBIMHMCKU U KOMUH
ApXMBHBIX IOKYMEHTOB B CIIy4asiX:

3a BbIIauel IOKYMEHTOB 00paTUIIOCh JIUII0, HE SBJISIOIIEECs 3asiBUTENIEM (Ero
IIPEACTABUTEIIEM);

3asBUTEIb OTKA3AJICA MPEABSBUTH JIOKYMEHT, YAOCTOBEPSIOIIUNA  €ro
JIMYHOCTB;

OpUTHMHAJBl JOKYMEHTOB HE COBIAJAIOT C DJJIEKTPOHHBIMH 00pazamu
JOKYMEHTOB IIpM HANpaBJIEHUM 3ampoca (3asBJICEHHUs) U JOKYMEHTOB Ha
npenoctasiaenue yciayru yepes3 EINIY, PIII'Y, TUC «KUCOI' 1 MV Ky3sbacca»
noacucremMa MOB (py HamMYMKM TEXHUYECKOM BO3MOXHOCTH) U IIPH YKAa3aHUU B
3anpoce (3asgBJIEHUH) O TIOJIYYEHUH pe3yJibTaTa Ha OyMakHOM HOCHUTEJIE.

B cnaydae mnopmauum 3agBUTENEM JOKYMEHTOB B 3JEKTPOHHOM BHJE
nocpeactoMm EINTY, PIITY, TUC «KUCOI' U MV Kysbacca» noacuctema MOB
(MpY HATMYUU TEXHUYECKOW BO3MOXKHOCTH) M YKa3aHUU B 3apOCe O MOIYUECHHUH
pe3yJibTara Mpel0CTaBICHUS YCIYTH B 3JIEKTPOHHOM BUE, CIIEHUATIMCT apXUBHOTO
OTJIeJ1a, OTBETCTBEHHBIN 3a MPUEM U BbIIAUy TOKYMEHTOB, HAMPABISET 3aIBUTEIIO
B (opme 3IEeKTPOHHOTO JTOKYMEHTa, MOJANHMCAHHOTO HAYaJbHUKOM apXUBHOTO
oT/ieJla C WCIOJIb30BAHMEM YCHJICHHOW KBadU(UIIMPOBAHHON AIIEKTPOHHOMN
TIOJIMMCH, B JIMYHBIA KaOuHeT 3asgButend Ha EINTY, PIITY, TUC «KUCOI' U MY
Kysbacca» moacucrema MOB (npu HalIUYuud TEXHUYECKON BO3MOMXKHOCTH).
Opurunan apxXWBHOM CHpPAaBKM, APXMBHOW KONMHW, apPXWBHOM  BBIIMCKH,
UH(GOPMAIIMOHHOTO THChMa 3asIBUTEIb BIIpaBe 3a0paTh B apXUBHOM OT/EIIE.

B cnywyae mopaum 3asBUTENIEM JOKYMEHTOB IO 3alIUIICHHBIM KaHajaM C
UCIIOJIb30BaHUEM IHUQPPOBANBHBIX (KpunTorpauyeckux) CpeiCcTB 3alUThl (Mpu
HaJIMYUHU TEXHUYECKON BO3MOXKHOCTH) CIIELUAIUCT, OTBETCTBEHHBIA 3a MpPUEM U
BbIJIa4y JTOKYMEHTOB, HAIlPaBJSiET 3asBUTENIO0 PE3YJbTAT B (OPME IJIEKTPOHHOTO
JOKYMEHTA, MOANMCAHHOTO HAaYaJIbHUKOM APXMBHOTO OTJIENA C MCIIOJIb30BAHUEM
YCWJICHHON KBATM(PUIIUPOBAHHON 3JIEKTPOHHON MOAMKCH.

[Ipn HampaBlIeHMM 3a4BUTENI0 pe3yJibTaTa MYHUIUIIAJBbHOW  YCIYTH
IIOYTOBBIM OTIPABJICHUEM, IO IIEKTPOHHON MOYTE, MO 3AILUIIEHHBIM KaHalaM C
UCIOJIb30BAaHUEM IMHUQPPOBATBHBIX (KpUNTOrpaduyecKux) CPeACTB 3alUThl (TpU
HaJIMYUM TEeXHUYecKor Bo3MokHocTH), EIII'Y, PIII'Y, TUC «KNUCOI' U MY
Kysbacca» moacucteme MOB nenmaeTcsi COOTBETCTBYIOIAs OTMETKA B JKypHale
pEerucTpaluu UCXOIAENR KOPPECTIOHAECHIUH.

CpoK BBINOJHEHUS aIMUHUACTPATUBHON MHpouenypsl - 15 MUHYT ¢ MOMEHTa
MOJATOTOBKH OTBETA.

Pe3ynprar aIMUHHUCTPATUBHOM NPOLIEAYPHI: BblIaya 3asiBUTEII0 ApPXHUBHOU
CIPABKHU, ApXMBHOW BBIMUCKU, KOUN apXUBHBIX JOKYMEHTOB, HH(POPMALIMOHHOTO
nucbMa B OyMaXHOM BHJI€ UK B (DOPME JIEKTPOHHOI'O TIOKYMEHTA.

Pe3ynbTaT BBINOJHEHUS aJIMUHHUCTPATUBHOM Mpouenypbl (UKCUpYETCs B
CUCTEME DJJEKTPOHHOrO JOKYMEHTOOOOpoTa (MpU HAIUYUU TEXHUYECKON
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BO3MOXHOCTH) apXMBHOTO OTJA€Na W B JKypHAJE pPErucTpaluyd HCXOMsIen
KOPPECITOHAEHIINAH.

3.4. llopsanok ucnpaBieHus: JOMYIEHHBIX OMEYaTOK U OMUOOK B BBIIAHHBIX B
pe3yJIbTaTe MPeIOCTABICHUS MyHULIUNIAIBHON YCIIYTH TOKYMEHTAX.

OcHoBaHMEM JUId Hayaja aJMUHUCTPATUBHOM TpPOLEIYpbI  SBIAECTCS
Ipe/ICTaBlICHUE 3asBUTENIEM B ApXUBHBIN OTIEN 3asgBJICHHUS MO (opMe COIJIaCHO
[Ipunoxenusm 3, 4 K HACTOAIIEMY aJMHHHCTPATUBHOMY perIaMeHTy o0
UCIIPABJICHUN OIMMOOK M ONEYaTOK B JOKYMEHTaX, BBIJIAHHBIX B pe3yJbTaTe
MPEAOCTaBICHUS MYHUIUIIAIbHON YCIYTH.

K 3asgBieHHIO NOMHMO JOKYMEHTOB, SBJSIOIIMXCS OCHOBaHUEM JJIA
UCIIpaBIICHUs] OMIMOKM  (OMEYaTKu), 3asiBUTENIb MPUKIAJBIBAET OPUTHHAI
JOKYMEHTa — pe3yJbTaTa MpeJoCTaBICHIS MyHUIIUIIAILHONU YCIyTH Ha OyMaXXHOM
HOocuTese (TIPU HAJTMYKH ).

Creunanuct apXuBHOIO OTJIE]a pacCMAaTPUBAET 3asiBJICHUE, MIPEICTABICHHOE
(HampaBJIEHHOE) 3asBUTENIEM, U MPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBICHUU U
JIOKyMEHTaX CBEJICHU B CPOK, HE TMPEBBIMAIOMIMK 2 pabouMx AHEH ¢ JaThl
pEerucTpanuuy COOTBETCTBYIOUIETO 3asBJICHHUS.

Kpurepruem npuHsaTHS pEMIEHUS IO AAMUHUCTPATUBHON MPOUENYPE ABISIETCS
HAJIMYUE UM OTCYTCTBUE TAKUX OMEYATOK U (MJIH) OIIHMOOK.

B ciiydae BbIsSIBJICHUS JOMYIIIEHHBIX OMEYaTOK U (WJIM) OIMTMOOK B BHIJJTAHHBIX B
pe3yabTare MpPelOCTABICHUS] MYHULIMUNAIBHOW YCIYIM JOKYMEHTaX CHEHHAIUCT
aApPXUBHOI'O OTJEJIA OCYIIECTBIISIET UCIIPABJICHUE U 3aMEHY YKAa3aHHBIX JOKYMEHTOB
B CpPOK, HE INpEeBBILAIIMA 5 paboyux JHEHW ¢ MOMEHTa perucrpauuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

B ciydae oTcyTcTBUS OneyaTok U (WiK) OMIMOOK B IOKYMEHTaX, BhIJIAHHBIX B
pe3yibTaTe MPEAOCTABICHHUS] MYHULUIAIBHON YCIYrH, CIELHAIUCT apXUBHOIO
OT/ieJIa TUCbMEHHO COOOIIAeT 3asBUTENI0 00 OTCYTCTBUU TAKUX OINEUYATOK U (MJIN)
OIKOOK B CPOK, HE MPEBBIMIAIONINI 5 pabodyux JHEW C MOMEHTa perucTpauuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

3asBieHre o0 MCMPABICHUU OUIMOOK M OMEYaTOK B JOKYMEHTaX, BbIJAHHBIX
B pe3yibTaTe MPENOCTaBICHUS MYHUIUINAIBHOM  YCIyrd, MOXKET ObITh
MPEJICTABIICHO 3asBUTENIEM B JJIEKTpOHHOU (opme, B Tom uucie yepe3 EIITY,
PIITY, TUC «KHUCOI' U MY Kysbaccay moacucreme MOB (mpu Hanmuun
TEXHUYECKOW BO3MOYKHOCTH).

B cnydae mogauum Takoro 3asBienus yepes EIN'Y, PIITY, TUC «KNUCOI' 1
MY Ky3sbacca» nogcuctema MOB ncnpaBieHHbII JOKYMEHT B 3JIEKTPOHHOM BHJIE
WIN CKaH JOKyMEHTa Ha OyMa)XHOM HOCHUTeElNe, TOKYMEHT, HH(pOpMHUpYIOMIHii 00
UCTIPaBJICHUM OMMUOKKM B  BBJAHHBIX B  pe3yjbTaTe  MPEIOCTaBICHUS
MYHUIUOAIBHOW yCIYrd JIOKYMEHTax WM HWH(GOPMAIMOHHOE MHUCBMO 00
OTCYTCTBUU OIIMUOKK (OIMOOK) B BBIIAHHBIX B pE3yJbTaTe MNPEIOCTABICHUS
MYHUIMOAIBHOM yCIYyI'M JOKYMEHTaxX, pa3Mellaercs B JUYHOM KaOWHeTe
sasutens Ha EIITY, PIITY, B TUC «KUCOI' U MY Kysbacca» mojacucreme
MO3B.
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PesynmbraToM  aAMUHUCTPATHBHOM  MPOIEAYPHI  SIBISETCS  BbIJada
(HampaBIlIeHHE) 3asIBUTEIIO MCIPABIICHHOTO B3aMEH paHee BBIJAHHOTO JTIOKYMEHTA,
SBIITFOIIIETOCST  pe3yJbTaTOM TPEIOCTABICHHUS MYHUIUIMIAIBLHON YCIyTH, WIN
coo011eHne 00 OTCYTCTBUHU TaKUX OIMEYATOK U (MJIM) OIITHOOK.

4. ®opmbl KOHTPOJIA 32 MPEJOCTABICHUEM MYHUIIMTIAIBHON yCIIyTH

4.1. Tlopsmok OCYIIECTBICHHS TEKYIIEro KOHTPOJIS 3a COONIOJACHUEM U
WCIIOJTHEHUEM JOJDKHOCTHBIMHM JIMIIAMH, OTBETCTBEHHBIMU 32 MPEAOCTAaBJICHUE
MYHULIMOAIBHOM  yCAYTH, TOJIOKEHUW  HACTOSLIEr0  aJMUHHCTPATUBHOIO
periaMeHTa W UHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUSI K MPEAOCTABICHUIO MYHUIMIAIBHOW YCIYTHU, a TaKKe MPUHSATUEM
pelieHUu TaKUMU JTOJDKHOCTHBIMHU JIUIIAMM.

Texkymuii KOHTPOJIb 3a COOJIIOJICHUEM U MCIOJHEHUEM JOJKHOCTHBIMU
JULAMHU, OTBETCTBEHHBIMHU 32 TMPEJOCTABICHUE MYHUUMNAIBHOW YCIYTH,
MOJIOKEHUN aIMUHUCTPATUBHOIO PETJIaMEHTa W MHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABIMBAIOUIUX TPEOOBaHUS K TMPEAOCTABICHUIO MYHHUIMUIATIBHON
yCIYTH, a TakXe MPUHSATHEM HMH pelleHud (Jajee — TeKyIIUd KOHTPOJIb
NEeSTENLHOCTH) OCYIIECTBISIET HAYAIbHUK apXHUBHOTO OT/EIA.

Texkymuii KOHTpPOJIb JEATEIBHOCTH OCYUIECTBIISIETCS IYTEM MPOBEICHUS
MIPOBEPOK COOJIIOACHUS U UCIOJIHEHUS TOJDKHOCTHBIMU JIMIIAMHU M COTPYIHUKAMU
MOJIOKEHHUI HACTOSIIIET0 aJMUHHUCTPATUBHOIO PErNIAMEHTA U MHBIX HOPMATHUBHBIX
MPABOBBIX  AKTOB, YyCTaHABIMBAIOIIUX TpeOOBaHUA K  MPEJOCTABICHHUIO
MYHHUIUIIAIBHON yCIYTH.

4.2. IlopsIOK ¥ NEPUOANYHOCTD OCYIIECTBIICHUS TJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK TMOJHOTHI U Ka4yeCTBA MPEAOCTABICHUS MYHULIMNIAJIBHOW YCIYTH, B TOM
yucye nopsaaok U GopMbl KOHTPOJIS 3a MOJHOTOM M KA4eCTBOM MPEAOCTABICHUS
MYHULMIIAJIbBHON YCIIYTH.

KoHTpons 3a MOMHOTOM M KayeCTBOM IPEAOCTABICHUS MYHHIMIAIbHON
yCIyrd BKJIIOYaeT B ce0s NpOBEleHHWE NPOBEPOK, BBISBICHUE M YCTPAHEHUE
HapylUIeHU TIpaB  3asBUTENECH, pACCMOTPEHHE, MPHUHATHE B  Ipeaesiax
KOMIIETEHIIUA PEIICHWA W TOATOTOBKY OTBETOB Ha OOpallleHHs 3asBUTEIEH,
coJiepKalIuX KanoObl Ha JeHCcTBUS (0€3/1eHCTBHUE) U PEIICHUS TOJKHOCTHBIX JIHII.

[IpoBepkH MOJHOTHI M KA4yeCTBAa MPEJOCTABICHUS MYHHIUIAIBLHON YCIyTH
OCYIIECTBIISIFOTCS HA OCHOBAHUM JIOKAJIBHBIX AKTOB aIMUHUCTPALIUH.

[IpoBepku wmoryT OBITh TUIAHOBBIMH U BHEIUIAHOBBIMH. [lopsgok w
MIEPUOJIMYHOCTh IUIAHOBBIX MPOBEPOK AapPXUBHOIO OTAETA YCTAHABIUBAKOTCA
PYKOBOAUTENEM YIIOJHOMOYEHHOTO opraHa. [Ipu mpoBepke paccMaTtpuBaroTCs BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIIMIAIBHON YCIYTH (KOMIUIEKCHBIC
MIPOBEPKHU ), UJIU OT/CIIbHBIE BOMPOCHI (TEMATUYECKUE TTPOBEPKHU).

BuennanoBbie TpoBEpKU MPOBOATCS JISl IPOBEPKHU (pakTa ycTpaHEeHUs paHee
BBISIBJICHHBIX HAPYIICHHWM, a TakXe B cliydae MOJyYeHHs >Kalod Ha AecTBuUs
(Oe3meiicTBUE) COTPYIHUKOB apXMBHOIrO oTaena. [IpoBepku Takke mpoBOASTCS MO
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KOHKPETHOMY OOpAILIEHUIO 3asBUTEIIA.
[leproguYHOCTh OCYIIECTBIEHUS IUIAHOBBIX NPOBEPOK — HE PEXKE OIJHOTO
pasa B KBapTall.

4.3. OTBETCTBEHHOCTh MYHHUIIMNAIbHBIX CIyXKalllUX oOpraHa MECTHOTO
CaMOYIIPaBJICHUSI M HWHBIX JODKHOCTHBIX JIMI[ 3a pEIIeHUs W JIeUCTBUS
(6e3nelicTBue), NpUHUMAEeMble (OCYIIECTBISEMbIE) B XOJ€ MPEIOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH.

IIo pesynpTraram NpPOBEPOK B CiIy4dae BbISIBICHUS HAPYLICHUW MOJIOKECHUU
HACTOSILIEr0 aAMUHUCTPATUBHOTO PErIAMEHTAa U WHBIX HOPMATHUBHBIX IMPABOBBIX
aKTOB, YCTAaHaBJIMBAIOUIMX TPEOOBaHUS K MPEIOCTABICHUIO MYHULUNAIBHON
yCIIyT'Y, BAHOBHBIM COTPYJHUK U JOJDKHOCTHBIE JMIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOATENbCTBOM Poccniickon denepanun.

CoTpyIHUK, OTBETCTBEHHBIN 32 IPUEM 3alPOCOB (3asIBJICHUIN) U TOKYMEHTOB,
HECET MEePCOHAIbHYI0 OTBETCTBEHHOCTH 32 COOJIIOJIEHUE CPOKOB M MOPSIKA IpUEMa
U PETUCTPAIMH TOKYMEHTOB.

CoTpynHUK, OTBETCTBEHHBIH 3a  TOJTOTOBKY  JOKYMEHTOB,  HECET
NIEPCOHANILHYIO0 OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB U MOpPsaKa opopMIeHUs
JIOKYMEHTOB.

CoTpyIHUK, OTBETCTBEHHBIE 3a BblJauy (HaIlpaBieHUE) JOKYMEHTOB, HECET
HEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIIOICHHE MOPsIIKa BbIJauM (HAIIPABIICHNU)
JOKYMEHTOB.

JIOJDKHOCTHOE  JIMIIO, MOJIHUCaBUIee JOKYMEHT, C()OpPMHpPOBAaHHBIA IO
pe3yibTaTamM NpeIOCTaBICHUS MYHULUIAIBHOM YCIyrd, HECET NEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 IPAaBOMEPHOCTb MPUHATOIO pEHIEHUS MW  BbLAYU
(HampaBlIEHHs) TAKOTO JOKYMEHTAa JHIy, NPEICTAaBUBIIEMY (HalpaBUBILIEMY)
3anpoc (3asBIEHUE).

[lepconanbHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[, YYaCTBYIOILIHUX B
IPEIOCTABIECHUN MYHUIMNAIBHOW YCIYTH, 3aKpEIUIsieTCsi B COOTBETCTBYIOIIMX
JOJKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHOAATENIbCTBA.

4.4. TlonoxeHus, xapakTepu3ylolue TpeOOBaHUS K MOPSAAKY U (popMam
KOHTPOJIA 32 MPEAOCTABICHUEM MYHULIMNIAJIBHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpaXkaaH, MX 00bEIMHEHUN U OpTaHU3aIIH.

KonTposib 3a UCIIOTHEHWEM AAHHOTO AJAMUHHUCTPATHBHOIO DPEIrJIaMEHTa CO
CTOPOHBI TpakaaH, UX OObEIMHCHUN M OpraHU3aIlui SIBJSETCS CaMOCTOSTEIbHON
dbopMOil KOHTpPOJST M OCYIIECTBISICTCA NyTeM HampaBjieHUss oOpalieHuid B
aMUHUCTpALIMIO, a TaKXe IyTeM o0XajaoBaHus AeicTBUil (Oe3neicTBUs) U
pelIeHU, OCYLIECTBISIEMbIX (TIPUHSATBIX) B XOJI€ MCIOJHEHUS HACTOSIIErO
aIMUHUCTPATUBHOT'O PETJIAMEHTA.

I'paxxnane, X 0ObEAMHEHUS U OpraHU3alluy BIpaBEe HAMPABIATH 3aMEUAHUS U
MNPEIJIOKEHNUST 10 YJIYYIICHUI0O KAad4ecTBA W JOCTYHHOCTH MPEIOCTaBJICHUS
MYHULIMNAIBHOMN YCIIyTH.
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5. locyneOnblii (BHECYA€OHBIN) MOPSAIOK 00XKaTOBaHUS pELICHUN
u fercTBuil (0e3eicTBYS) opraHa, IpeaoCTaBISIONIETO
MYHHIIUTIATIBHYIO YCIyTY, « MO TOKYMEHTBI», OPTaHU3aIHiA, a TAKKE UX
JOJKHOCTHBIX JIUI], MyHULIUTIAIBHBIX CIYXKaIluX, pA0OTHUKOB

5.1. Uudopmanus ass 3aaBUTENS O €ro IpaBe MoJaTh kKajao0y Ha pelieHue u
(wm) neiictBue (Oe3AciicTBHE) aAMUHUCTpAlUU U (WJIM) €€ JOJDKHOCTHBIX JIHII,
MYHUIIUNATBHBIX CIYXKalIUX TPU TMPEJOCTABICHUN MYHHUIIUNAIBHOW YCIYTH
(mamnee - xano0a).

3asBUTENM MMEIOT MPaBO IMOJaTh KaloOy Ha pemieHue u (Wim) JIehCTBUE
(Oe3meiicTBUE) aAMUHUCTPAIMN U (WJIK) €€ JOHKHOCTHBIX JIUI], MyHHUITUTIATHHBIX
CIyKaIluX MPHU MPETIOCTABICHUN MYHHUIIUTIAIBHON yCITYTH.

5.2. IIpeamet xanoOsbl.

[IpenmeTroM >kanoObl SBJASIOTCS penieHuss W jaecTBust (Oe3neicTBue)
aMUHUCTPALIMM, JOKHOCTHOTO JIMIa aJIMUHUCTpPAIMA JUOO MYHUIIMIAIHHOTO
CIIy’Kallero.

3asBUTENb MOXET OOpaTUThCA C >Kajno0oH, B TOM YHCIE B CIEAYIOIIMX
CIy4asx:

1) HapymieHue cpoka perucTpanuu 3amnpoca (3asBiI€HHs) O IPEIOCTaBICHUU
MYHULUNAIBHON YCITYTH;

2) HapylLIEHHUE CPOKA MPETOCTABICHHS] MyHUIIUITAIIBHOW YCITYTH;

3) TpeOoBaHue Yy 3agBUTENS JOKYMEHTOB WM HHPOpMAUU OO
OCYILIECTBJICHUSI JICMUCTBUM, MPEAOCTaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPElyCMOTPEHO HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickonn depepanuu,

HOpPMAaTHBHBIMH IpaBOBbIMU akTamu KemepoBckoir obmactu - Ky3z0acca,
MYHHIIUTIAJTHHBIMA TPABOBBIMU aKTaMHU JJIs MPEIOCTABICHUS MYHHIIUIAIBHOU
yCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM IIPaBOBBIMM akTamu Poccuiickoin denepanny, HOPMaTUBHBIMHU
npaBoBbiMU akTamu KemepoBckoil ob6mactu - Kyszbacca, MyHMIMIAIbHBIMU
IIPABOBBIMM AKTaMU ISl IPEJOCTABICHNUS] MyHULIUITAJIBHON YCIIyTH, y 3asSBUTEIIS;

5) oTKa3 B IpeIOCTaBICHUN MyHULMIIATBHOW YCIYTH, €CIIM OCHOBAaHUS OTKa3a
HE MPEIyCMOTPEHbI (eiepaibHbIMU 3aKOHAMH UM NPUHSATBIMU B COOTBETCTBUU C
HAMHU HWHBIMM HOPMAaTUBHBIMHU IIpaBOBbIMHU akTtamu Poccuiickonn ®enepauuu,
3aKOHaMU M MHBIMM HOPMaTHUBHBIMU IPaBOBbIMHU akTamu KemepoBckoii obnactu -
Ky30acca, MyHununaibHbIMH IPABOBBIMU aKTAMH;

6) 3arpeboBaHuE C 3aBUTENS IPU MPEJOCTABICHUH MYHULUIIAIBHON YCIyru
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHMBHBIMM IIPABOBBIMM akTaMH Poccuiickon
denepanuy, HOPMATHUBHBIMM MpaBOBbIMU akTamu KemepoBckoil oOnactu -
Ky3z0acca, MyHUIIMTIaIbHBIMU IPABOBBIMU aKTAMU;

7) OTKa3 opraHa, MOPEJOCTABJSIOLIEIO0  MYHULHMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, NpeJOCTABIIIONIET0 MYHHMIMIAIBHYIO YCIYyTry, B
UCIPABJICHUU JOMYIIEHHBIX UMH ONEYaTOK M OIMIMOOK B BBIJAHHBIX B pe3yjbTaTe
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NpPEAOCTABICHUS MYHUIMIIAIBHOW YCIOyTM JIOKYMEHTax JKOO HapylleHue
YCTAHOBJIEHHOT'O CpOKa TaKUX UCIPABIICHU;

8) HapyllleHHEe CpOKa WJIM MOpsSJAKa BbIAA4YM JOKYMEHTOB IO pe3yjbTaram
MPEIOCTaBICHUSI MYHUIIUIIAILHON YCIYTH;

9) mnpuoCTaHOBJIEHUE TMPEJOCTABICHUS MYHULMIAIBHON YCIyTd, €clid
OCHOBaHMSI TMPUOCTAHOBJICHUS HE NPEIyCMOTPEHBbI (eaepaibHbIMU 3aKOHAMU U
MPUHATHIMU B COOTBETCTBUM C HUMU MHBIMU HOPMATHUBHBIMU MPABOBBIMHU aKTaMU
Poccuiickon denepanyu, 3aKOHAMH M HHBIMU HOPMATUBHBIMU [PABOBBIMU aKTaMHU
Kemeposckoii o6nactu - Ky36acca, MyHUIIUTIAIBHBIMU MTPABOBBIMU aKTaMU;

10) TpeboBanHue y 3asBUTEINS MPU MPETOCTABICHUN MYHHUIIUNAIBHOU YCIyTH
JIOKyMEHTOB WJIK WH(OpPMAITUU, OTCYTCTBUE U (WIJIH) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCH TIPH TIEPBOHAYAIILHOM OTKa3e B MPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL TPENOCTaBICHUS MYHULIMNAIBHOM YCIyTH, 3a WCKIIOUYEHUEM CIIy4aes,
PEAYCMOTPEHHBIX NMYHKTOM 4 vacth | craten 7 @DeaepalbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3. B yka3zaHHoM ciy4dae jocyleOHOoe (BHeCyAeOHOE)
oOkajloBaHHWE 3asBUTEJEM pemieHuit u  jgedictBuil  (Oe3geiictBus) «Mowu
JIOKYMEHTBD», paboTHUKA «MOM TOKYMEHTBD» BO3MOXHO B Cily4ae, eciu Ha «Mou
JIOKYMEHTBI», pelleHus U JedcTBUg (Oe3neicTBHE) KOTOPOro O0XKaIyTCs,
BO3JIO’KEHA (PYHKIUSI MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIUIATBHBIX
yCIYr B TOJHOM OOBbeME B TMOpSJIKE, ONpelesieHHOM YacTthio 1.3 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

Kanoba momkHa conepxaTh:

1) HamMeHOBaHHWE OpraHa, MPEAOCTABISIONIETO MYHHUIUIAIBbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeJOCTABIISIIONIEr0 MyHUIIMIAIBHYIO YCIYTy, JT100
MYHULIUIAIBHOTO CITyKaIlero, peleHust U JeucTBus (0e31eicTBUE) KOTOPBIX
00KanyroTcs;

2) bamunuio, UMs, OTYECTBO (MOCIEAHEE - TPU HAJTMYUH), CBEJICHUS O MECTE
KUTEIbCTBA 3asABUTENS - (PU3MUECKOro Julla JMOO HAMMEHOBAHUE, CBEICHUS O
MECTE HaXOXIACHUS 3asBUTEJSI - IOPUIUYECKOTO JIMIA, a TaKKe HOMEep (HoMmepa)
KOHTaKTHOTO TenedoHa, anpec (aapeca) dJIEKTPOHHOW MOYTHI (MpU HAIUYUU) U
MOYTOBBIN aJipec, MO KOTOPBIM JOJIKEH ObITh HAMIPABJICH OTBET 3asBUTEIIIO;

3) cBeneHust 00 0OKATyeMbIX pelIeHUs X U JeUCTBUAX (0e3/1eCTBUM) OpraHa,
NPEAOCTABISIONIET0 MYHHIIMIAIBHYIO YCIYry, JOJKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISIONIET0  MYHUIMIIAJBHYIO  YCIYry, JU0O  MYHHUIUIAIBEHOTO
CIIY’KalIllero;

4) moBOABI, HA OCHOBAaHWU KOTOPBIX 3asIBUTEIIb HE COTJIACEH C PEIICHUEM U
neiictBueMm  (Oe3neiicTBMEM) opraHa, MPEAOCTABISAIONIETO MYHUIUIAIBHYIO
yCIYyTy, JOJDKHOCTHOTO JIMI[Aa OpraHa, MIPEeAOCTABISIONIET0 MYHHUIIMIATbHYIO
yoiIyry, Jm00 MYHHIMITAIBHOTO  CIYJXKAIlero. 3asBUTEIEM MOTYT  OBITh
MpeACTaBICHbI JOKYMEHTHI (ITPU HAJIMYUH), TOATBEPKAAIOIINE T0BOIbI 3asIBUTEIIS,
100 UX KOMHH.

5.3. Opran MecTHOTO CaMOYIIPaBJIEHUS U YIIOJHOMOUYEHHbIE HA PACCMOTPEHUE
’Ka00bl JOJKHOCTHBIE JIUIIA, KOTOPBIM MOXET ObITh HaIpaBiieHa kajo0a.
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XKanoba Ha pemienue, nercteue (6e31eiCTBUE) JOKHOCTHBIX JIUI] ApPXUBHOTO
OT/ieJIa MPU TPEAOCTABICHUU MYHMIIUNIAIBLHON YCIYyTM MOXET OBITh MOjJaHa B
aIMUHUCTPALIUIO.

XKamoba Ha pemenue, paedcTBus (Oe3l€MCTBUE) 3aMECTUTENS TJIaBbI
MeXaypeueHCKOr0 MYHUIIMNAIBHOTO OKpPYyra, KypHUPYIOLIETO JeSITEIbHOCTD
ApXUBHOTO OTJENA, MoJaeTcs IiaBe MexypedeHCKOT0 MyHUIIUIAIBLHOTO OKpYyTa.

Kamoba Ha pemenue, aedcTBus (0Oe3leiicTBUE) HaYaIbHUKA aPXHBHOIO
oTHeNIa TMOJAETCS 3aMECTUTEN0 IJaBbl MEXIypeueHCKOTO MYHUIIMIAIbHOTO
OKpYTa, KypUPYIOILIETO ACSITEIbHOCTh aPXUBHOIO OT/ENA.

JKanoba Ha pemenue, nerictBus (0e37eHCTBHE) OTBETCTBEHHOTO CIICIIHATICTA
apXUBHOTO OT/IEJIA MMOJIa€TCsl HAYAIIbHUKY apXUBHOIO OT/IENa.

5.4. TlopsaoK NoJa4u U paCCMOTPEHMS 5Ka00BbI.

XKanoba mnonmaercs B NUCBMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
AJIEKTPOHHON (pOpME B aIMUHUCTPALMIO, 3AMECTUTEIIO I1aBbl MeXypedyeHCKOro
MYHHIIUIIAJIBHOTO OKPYTa, KypPUPYIOIIETO ACSITENbHOCTh apXUBHOTO OT/ETA, TTIaBe
MexaypedeHCKOTO MyHHUITMIAIBHOTO OKPYTa, HAYaJIbHUKY apXUBHOTO OT/IENA.

Kamoba nHa pemenus u jaeictBus  (Oe3AeicTBHE)  aIMHUHUCTpAIlUU
MexaypedeHcKoro MYHUIIUTIATHHOTO OKpyTa, JOJIKHOCTHOTO auna
aJIMUHUCTPALIUM, CICIMAIMCTa apXUBHOTO OT/AENa, HaYaJbHUKA apXUBHOTO
oT/ena, MOXKET OBITh HampaBlieHa IO TmouTte, 4epe3 «Mou TOKYyMEHTBD», C
UCIOJIb30BaHUEM WH(MOPMAIIMOHHO-TEICKOMMYHHUKAIMOHHON cetu «HTepHeTY,
obunmanpHoro caira agmuuauctpamuu, EIIIY, PIII'Y, a Takxke MOXeT OBITH
MPUHSATA TPU JTUIHOM TTPUEME 3asIBUTEIIS.

B cnydae momaum kamoObl TpW JTUYHOM TPHEME 3asBHUTENb IMPEICTABIISCT
JIOKYMEHT, YIOCTOBEPSIONINIA €T0 JIMYHOCTh B COOTBETCTBHH C 3aKOHOIATEIIHCTBOM
Poccuiickon @enepanumu.

B ciyuae, ecnu xano0a mopaeTcsi 4epe3 NpPEICTaBUTEN 3asBUTENISA, TAKXKe
NPECTaBISIETCS TOKYMEHT, MOATBEPKAAIOIINN MMOJHOMOYHUS Ha OCYIIECTBICHUE
JNEUCTBUNA OT HMMEHHM 3asBUTENs. B KkadecTBE MOKyMEHTa, MOATBEPKIAIOIIETO
MOJIHOMOYHMSI Ha OCYIIIECTBIICHUE JEHCTBUM OT UMEHU 3asBUTEIIS, IPEACTABIISIETCS:

1) odopmiieHHas B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTD (11 PU3UICCKHUX JIUIT);

2) odopmiieHHass B COOTBETCTBHHM C 3aKOHOAATelbcTBOM Poccuiickoii
denepanui  IOBEPEHHOCTh, TIOJIMMMCAHHAS PYKOBOJIUTEIEM 3asBUTENS WIU
YIOJHOMOYEHHBIM 3THUM PYKOBOJUTENIEM JIUIIOM (JIJIs1 FOPUANYECKUX JIUIT);

3) KomMsi peueHuss O Ha3HAYCHUM WiIh 00 u30paHuu U0 mnpHKaza o
Ha3HauYeHWU (U3UUECKOTO JIUIA HA JIOJDKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOe
¢usnyeckoe Mo 007aJaeT MPaBOM JCHCTBOBATH OT HMEHHU 3asBUTeNns 0e3
JIOBEPEHHOCTH.

[Ipu momaye >xamoObBl B DJICKTPOHHOM BHJIE JOKYMEHTBI MOTYT OBITH
IIPEICTABIICHBI B (DOPME AICKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX 3JICKTPOHHON
MOJNUCHIO, BHUJ KOTOPOM TPEIyCMOTPEH 3aKOHOJATEIhCTBOM Poccuiickoi
denepanuu, Mpu 3TOM JOKYMEHT, YJOCTOBEPSIOUIUN JTUYHOCTb 3asBUTEINS, HE
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Tpedyercs.

B cnydae, ecnm kanmoba mnojaHa 3asBUTENEM B apXUBHBIA OTAEN, B
KOMIIETCHIIMIO KOTOPOTO HE BXOJUT MPHUHATHE PEIICHHs IO kajolbe, B TeUEeHHE
Tpex pabo4mx JHEW cO JHS €€ PeruCTpally apXUBHBIA OT/IE HANpaBIIsAeT Kaloly
B YNOJHOMOYEHHBIH Ha €€ pacCMOTpeHHe OpraH M B IHUCBMEHHOH Qopme
UHPOPMHPYET 3asBUTENS O IEpEeHANPABICHUH 5KaJI00bI.

[Ipu 3TOM CpOK paccMOTpPEeHHs KaJIOObl MCUUCISETCS CO JHS PErUCTpaliu
’KaJI0OBbI B YIIOJIHOMOYEHHOM Ha €€ pacCMOTPEHHE OpraHe.

5.5. Cpoku paccMOTpEHUS KAJIOOBI.

XKanoba, moctynuBmas B YIOJIHOMOYEHHBIM Ha €€ PACcCMOTPEHUE OpraH,
NOJJICKUT PETUCTPAlMU HE IMO3]IHEE CIEAYIOIero pabodero AHA €O AHS €€
noctyruieHus. XKanoba paccmarpuBaercst B TeueHue 15 pabouux qHEl co JHS ee
perucTpanuu.

B cnydae o6xanoBaHus 0TKa3a apXMBHOIO OT/EIA, €ro JOJKHOCTHOTO JIMLA B
npreMe JOKYMEHTOB Y 3asBHUTEN JIMOO B UCIPABIECHUHU JTONMYIICHHBIX ONEYaTOK U
OomKOOK WM B cllydae 00KajJoBaHUsS 3asBUTENIEM HAPYIIEHUs YCTaHOBJIEHHOTO
CpOKa TaKWX UCIPABJICHHUM kaioba paccMaTpuBaeTcs B TeUeHHE 5 pabouymx JHen
CO JIHSI €€ PETUCTPALIHH.

5.6. IlepedyeHb OCHOBAaHHI JJIsI TPUOCTAHOBJICHUSI PACCMOTPEHHS KaI0ObI, B
ciIy4ae eciu BO3MOKHOCTb IPUOCTAHOBJIEHUS peayCMOTpPEeHA
3akoHomarenbecTBoM Poccuiickon @enepanuuy U 3akoHoAaTENLCTBOM KeMepoBcKoi
obnactu - Ky3bacca.

OcHoBaHui TS IIPUOCTAHOBJICHUSA paccMOTpEHUS KATOOBI
3akoHoAaTenbCcTBOM Poccuiickont denepanyu U 3aKOHOAATEIBCTBOM KemepoBCKo
obnactu - Ky3bacca He npeaycMoTpeHo.

5.7. Pe3ynbTar pacCMOTPEHUS KAJIOOBI.

[lo pe3ynbrataM paccCMOTPEHHUS KaTOObl TPUHUMAETCS OJHO U3 CIIETYIOUTUX
pELIEHUM:

1) yoBiaeTBOPUTH Kano0y;

2) oTKa3aTh B YJIOBJICTBOPEHHUH KaJIOOBI.

B cinywyae mpusHaHus KanoObl TOJJIEKAINIEd YIOBICTBOPEHUIO B OTBETE
3asBUTENII0, YKa3aHHOM B IyHKTE€ 5.4 HACTOSIIEr0 aJIMUHHCTPATUBHOIO
periiaMenTa, naeTcsi nHpopmaus o IEMCTBUSX YIIOTHOMOYEHHOTO OpraHa B IesaX
HE3aMEJJIMTEILHOTO YCTPAHEHMSI BBISBICHHBIX HAPYUICHUW MpPU OKa3aHUU
MYHULIUNAIBHON YCIYTH, a TakKe NPUHOCSATCS W3BMHEHHS 3a JOCTaBJICHHbBIC
HEYMOOCTBAa W yKas3bIBaeTCsl WMHGPOpMANMS O MaTbHEHIINX EHCTBUSX, KOTOPHIE
HEO0OXOIMMO COBEPIIUTD 3asBUTEIIO B LIEJIAX MOTYUCHHUS MyHULIUTTAIIBHOW YCITyTH.

B cnydae mpusHaHMs KallOObl, HE MOJUIEXKAIIECH YOBJIECTBOPEHUIO B OTBETE
3asBUTENIIO, YKa3aHHOM B TMyHKTEe 5.4 HACTOSIIETO0 aIMUHHCTPATHUBHOIO
periamMeHTa, JaloTcsl apryMEHTHPOBAHHBIE Pa3bsICHEHHUS O NMPUYMHAX MPUHATOTO
penieHus, a Takke MHPopMalus 0 IopsAJIKe 00>KaIOBaHUS MPUHSATOTO PEIICHHUS.
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B ciyyae ycTaHOBJIEHHUS B XO/I€ WIH MO PE3yJbTaTaM PACCMOTPEHHUSI KaloObI
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYIICHUS WA MPECTYIUICHUS
CIIEIMAJIACT OpraHa MECTHOTO CaMOYNPABJIEHUs, CIIELUATUCT YIOJHOMOYEHHOTO
oprasa, HAJICJICHHBIA  TMOJHOMOYHUSIMU 0  PAacCMOTPEHHIO  KaJoo,
HE3aMeUTUTENBHO HANIPaBJIsEeT UMEIOIINECS MaTEPUabl B OpraHbl IPOKYPaTyPhI.

B ynoBneTBopeHun xano0bl 0TKAa3bIBACTCS B CIEAYIONIUX CIydasX:

1) >xanmob6a mpu3HaHa HEOOOCHOBAHHOM;

2) HanW4Me BCTYNUBIIETO B 3aKOHHYIO CHIIy PEIIEHHUs Cyna, apOUTPakHOTO
CyJia To kajiobe 0 TOM K€ MPEJAMETE U 10 TEM K€ OCHOBAHUSM;

3) momaya >kamoObl JIMIIOM, TIOJHOMOYHS KOTOPOTO HE TOJTBEPKIACHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKoHOAATeNnbCcTBOM Poccuiickon denepanuu;

4) HanWM4HMe pENICHHs IO Kalo0e, MPUHATOTO paHee B OTHOIICHUH TOTO KE
3asIBUTEJIS U 110 TOMY K€ IIPEAMETY JKAIOOBI.

5.8. Tlopsinok uHGOPMHUPOBAHUS 3ASIBUTENS. O PE3yJbTaTaX pPacCMOTPEHUS
KaJIOOBI.

He nmo3nnee nHs, cieayroniero 3a JAHEM NPUHATHS PEIICHUS, 3asSBUTENIO B
NUCbMEHHOW (GopMe U, MO IKEJIAHWIO 3asiBUTENsA, B DIEKTPOHHOU (opme
HaIpaBJISIETCS MOTUBUPOBAHHBIA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaTOOBI.

B oTBete 1o pe3ynbpTaTaM pacCMOTPEHHUS Kal00bl YKa3bIBAIOTCS:

1) HamMeHOBaHWE OpraHa, NPEIOCTABJISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
PacCMOTPEBIIIETO Kalo0y, JOHKHOCTD, (DaMHIINS, UMS, OTYECTBO (ITOCJIEIHEE - TIPH
HAJIMYUU) €r0 JOJKHOCTHOTO JIMIIA, IPUHSIBIIIETO PEIICHUE T10 JKalooe;

2) HOMeEp, [Hara, MECTO TPUHATHS PEIICHUS, BKIIOYas CBEICHUS O
JOJDKHOCTHOM — JIMIE, pelleHue win JelctBue (0e3aeicTBUe)  KOTOPOro
oOxanyercs;

3) bamunus, ums, oT4eCTBO (MOCTEIHEE - MPU HAIMYUN) WIM HAUMEHOBAaHUE
3asIBUTEIIS;

4) ocHOBaAHUS TSI IPUHATHS PEIICHUS 110 JKajao0e;

5) mpuHSTOE 10 Xall00e penieHue;

6) B ciyuae, ecnu >kajgo0a npu3HaHa OOOCHOBAHHOM, - CPOKH YCTpaHEHHS
BBISIBJICHHBIX HApYIIEHWH, B TOM YHCJIE CPOK MPEIOCTaBICHUS pe3yJbTara
MYHHUITUTIATHHOU YCITYTH;

7) cBenleHus O TIOPSKE 00KaTIOBAHUS MIPUHATOTO TI0 YKajJ00e pPerIeHus.

OTBer 1m0  pe3yibTaTaM  pPacCMOTPEHHUS  KaJIOObl  MOJIUCHIBACTCS
YIOJHOMOUYEHHBIM Ha PacCMOTPEHUE JKaTOOBI JOIKHOCTHBIM JTUI[OM.

5.9. Topsimok o06xkanoBaHus perieHus o kanobe.

3asBUTENb BIpaBe O00KaloBaTh pEIICHUS, NPUHATHIE IO pe3yJbTaTaM
paccMOTpeHUsl  >KajloObl, B  TMOPSJAKE, YCTAHOBJICHHOM  JIEUCTBYIOUIUM
3aKOHOJATEIbCTBOM.

5.10. IlpaBo 3asBUTENss HaA TMOJdydyeHHEe HUHOpPMAMU U JIOKYMEHTOB,
HEOOXOAUMBIX /111 0O0CHOBAHHUS U PACCMOTPEHUS KaTOOBI.
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3asgBUTEIhL HMMEET MpaBO Ha MoJlydeHHue HUHPOpPMALMKM U JOKYMEHTOB,
HEOOXOAMMBIX JUIsi OOOCHOBaHUSI M PACCMOTPEHHUS KalnoObl, €ClM HHOE HE
IIPETyCMOTPEHO 3aKOHOM.

5.11. Cnoco6sl uHPOPMUPOBAHUS 3asBUTENEH O TMOPSAKE TOJAaYUd U
PaccMOTpPEHHUSI 5Ka00BbI.

Nudopmanus o nopsjike mojladyu U pacCMOTPEHHUS KalloObl pa3MelaeTcsi Ha
ouIMaILHOM caiite aIMUAHHUCTPALIIU B nH(OPMAITMOHHO-
TEJICKOMMYHUKAIMOHHOW cetn «HMHTEepHET», Ha calTe aJIMUHUCTPALMA B
UH(OPMAITMOHHO-TEICKOMMYHHUKAIMOHHOW ceTn «MHTepHeT» (IpW HaIM4YUN),
EIIT'Y, PIII'Y, uHpopManmMOHHBIX CTEHJAaX B MOMEIICHUAX NMpPUEMA U BbLAAYU
JOKYMEHTOB, a TakKK€ IPENOCTABIIETCS HEMOCPEACTBEHHO COTPYIHHUKAMHU
apXUBHOTI'O OTJENa MPH JIMYHOM OOpallleHUu 3asiBUTelIeH, Teeonam AJisi CpaBoK,
a TakkKe B TMUCbMEHHOW (opMe MOYTOBBIM OTIPaBICHUEM JIMOO BJIECKTPOHHBIM
COOOIIEHUEM MO aJPECy, YKA3aHHOMY 3asiBUTEIIEM.

5.12. Tlopsnmok nocyaeOHoro (BHeCyaeOHOTO) OOKalOBaHHS PEIICHUN U
nercTBui (0e3neiCTBUS) aIMUHUCTPAlMU, HAYaJlbHUKA apXHWBHOIO OTAENa JM0O
CIIEMAJINCTA ApXUBHOIO  OTAENAa  OCYUIECTBISETCA B  COOTBETCTBHM €
®enepanbHbiM  3akoHOM  OoT  27.07.2010 Ne 210-®3, mnocTaHOBICHUEM
[IpaButennbctBa Poccuiickoii ®@enepaunn ot 16.08.2012 Ne 840 «O mnopsiaxe
MoJIayl W PACCMOTPEHMsI >Kalo0 Ha pemieHus u jaercTBus (Oe3neicTBue)
dbenepanbHBIX OPraHoB MCIHOJHUTEIBHOM BIIACTU W WX JOJKHOCTHBIX JIHII,
dbenepanbHbIX roCyJ1IapCTBEHHBIX CITy’KalllUX, JIOJBKHOCTHBIX JU1L
rOCYJapCTBEHHBIX BHEOIOKETHBIX dbouI0B Poccuiickoi denepanuu,
rOCyJapCTBEHHBIX KOPIOPAIWiA, HAJIETICHHBIX B COOTBETCTBHUH C (heaepalbHBIMU
3aKOHAMU TIOJIHOMOYHUSMH TI0 TMPEJOCTaBJICHUIO T'OCYJIapCTBEHHBIX YCIyTr B
YCTaHOBJICHHOU cdepe NeATeIbHOCTH, U WX JOJDKHOCTHBIX JIMI[, OpraHu3alluii,
npenycMOTpeHHbIX 4YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa «O0
OpraHu3alyHy MMPEIOCTABICHHS TOCYJaPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYI», U UX
pabOTHUKOB, a TakKKe MHOTO(YHKIIMOHAIBHBIX IEHTPOB MPEAOCTABICHUS
rOCYJapCTBEHHBIX W  MYHHUIMIAIBHBIX YCIYr W WX pabOTHUKOB» U
nocraHoBnenueM Komnerun  Aamuauctpanmu  KemepoBckoit ob6macté  OT
11.12.2012 Ne 562 «O6 ycranoBnenun OcoOEHHOCTEH MOJAaYu M PAaCCMOTPEHUS
kKano0 Ha pemieHuss W JAeucTBUs (0e31EMCTBUE) HCIOTHUTEIBHBIX OPTaHOB
rocynapcTBeHHoM Biactd KemepoBckol 00yacTM M WX JOJDKHOCTHBIX JIMII, a
TaK)XK€ TOCYJApCTBEHHBIX TPaXKIAaHCKUX chyxamux KemepoBckoil obiactu npu
MPEOCTaBICHUN FOCYIAPCTBEHHBIX YCIYT».

6. OcoOOEHHOCTH BBITTOJIHEHHS aIMUHUCTPATUBHBIX NPOUEAYP (IeHCTBUIN)
B «Mou TOKyMEHTbD» MPEA0CTABIECHNS MyHULIUIIATbHBIX YCIIYT.

6.1. IlpemocraBieHre MyHULHUNATBHONH Yycinyrd B «Mou JOKYMEHTBD)
OCYIIECTBJISICTCS TPU HAJIMYUHU 3aKJIIOYEHHOI'O COTJIALIEHUS O B3aWMOJEHCTBUU
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MEXIY agMHUHUCTpanuerd MexXIypeyeHCKOro MYHUUHUNAIBHOIO OKpyra u «Mou
JIOKYMEHTBD».

6.2. OcHoBaHHMEM [Jisi Hauaja MpPeJOCTaBICHUS MYHHUIMIAIBHON YCIyru
SBIIIETCS JIMYHOE oOOpaileHue 3asBuTedss B «MoM JTOKYMEHTBD IO MECTY
HAXOXKCHUSI.

6.3. Undopmarnus nmo Bompocam NPEIOCTaBICHUS MYHUIUTIATBLHOW YCIYTH,
CBEJICHUI O XOJI¢ MPEJOCTABICHHUS MYHULMNAIBHOW YCIYyIHM, UHBIM BOIIPOCAM,
CBSI3aHHBIM C  NIPEAOCTABICHUEM  MYHULMOAIBHOM  yCIyrH, a  TakKke
KOHCYJIbTUPOBAHHUE 3asBUTEICH O TMOPSAKE MPEAOCTaBICHUS MYHUIUIAIbHON
yciayru B «Mou JOKYMEHTBI» MPEIOCTABIISIETCS COTPYAHUKOM «MOU TOKYMEHTHD»
IpU HEMOCPEACTBEHHOM OOpallleHuu 3asBuTenss B «MoOM JOKYMEHTBHI» WU
MOCPEJACTBOM  TeJle(POHHOM CBSI3U B COOTBETCTBUU C  JCHCTBYIOIIUM
3aKOHOJATENbCTBOM, PETYJIUPYIOIIMM OpraHu3aluilo JesTenabHocTH  «Mou
JIOKYMEHTBI».

NudopmupoBanre o mMopsiAKe MPEAOCTABICHUS MYHUIHUIAIBHON YCIyru
OCYIIECTBJISIETCS. B COOTBETCTBUU C TpadukoM paboTsl «Mou JOKYMEHTHD».

6.4. Ilpu nuuHoM oOpaiieHuu 3asBuTeNsd B «MoU TOKYMEHTBI» COTPYIHUK,
OTBETCTBEHHBIH 3a PUEM TOKYMEHTOB:

- yCTaHaBJIMBAaeT JIMYHOCTb 3asBUTEIS] HA OCHOBAHMM JIOKYMEHTA,
YIOCTOBEPSIOLIETO €ro JUYHOCTb, NPEACTaBUTENs 3asBUTENS - Ha OCHOBAHUU
JIOKYMEHTOB, YAOCTOBEPSAIOIIMX €ro JUYHOCTh W TMOJHOMOYHS (B Cily4ae €ero
oOpaiteHus);

- TpOBEps€T MPEJCTABIEHHBIN 3ampoc (3asBieHHE) MO (QopMe COIIACHO
npuiaokeHussM 1, 2 K HAcTOSMIEMYy aJIMUHUCTPATHUBHOMY pETJIaMEHTy O
NPEI0CTaBICHUU MYHHUIIUIIATLHON YCIYTH, B 3aBUCUMOCTH OT LIeJH oOpaleHus, u
JOKYMEHTHI Ha TIPEIMET:

TEKCT B 3aIlpoce (3asBJICHUM) OJAETCS IPOUYTEHUIO;

B 3aIpoce (3asBJICHMM) yKa3aHbl (haMuiIus, UM, OTYECTBO (TIOCIEHEE - MIPU
HaJINYUM) (pU3NUECKOro Juna 1100 HAMMEHOBAHUE FOPUIUYECKOTO JIHUIIA;

3arpoc (3asBJIEHUE) MOANKUCAHO YIOJTHOMOYEHHBIM JIULIOM;

MPUIIOKEHBI JOKYMEHTHI, HEOO0XOMbIE s IPEIOCTABIICHUS
MYHUIIUIIAJIBHON yCITyTH;

COOTBETCTBHE JaHHBIX JOKYMEHTA, YJAOCTOBEPSIOLIErO JIMYHOCTh, JAHHBIM,
yKa3aHHBIM B 3asBJICHUH U HEOOXOJUMBIX TOKyMEHTAX.

- IeNaeT KOMUH MOUIMHHUKOB MPEICTaBICHHBIX TOKYyMEHTOB, B TOM YHCIIE TIO
OTJEJIbHBIM TIOKyMEHTaM 0e3 B3UMaHUS IIaThl B COOTBETCTBUH C MIOCTAHOBICHUEM
[TpaButensctBa Poccuiickoit ®enepauuun ot 22.12.2012 Ne 1376 «O06
yTBepxkaAcHun [IpaBui opraHuszanuud JesTENBHOCTH MHOTO()YHKIMOHAIBHBIX
[IEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIANIBHBIX YCIYT», 3aBEpseT
UX, BO3BpalllaeT 3asiBUTEII0 MOJIMHHUKM JOKyMeHTOB. Ilpu 3aBepeHun
COOTBETCTBUSI ~KONMM  JIOKyMEHTAa [OJJMHHUKY Ha KONMHU JOKYMEHTa
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IIPOCTABIIICTCA HaANUCh «BepHO», 3aBepsercs NOANUCBIO COTpyAHUKAa «Mou
JOKYMEHTBI», IPUHSABILETO JOKYMEHT, C YKa3aHHeM (haMHIINU, HHUIIMAJIOB U JaThl
3aBEpPEHUS;

- 3alOJHSAET CBEACHUS O 3aiBUTENIE W IPEIACTABICHHBIX JOKYMEHTAaX B
aBTOMaTHU3UpoBaHHON MH(popMannoHHo cucreme (AUC «Mou JOKyMEHTBI»);

- BBIJACT PACIUCKy B IOJYYEHHH JOKYMEHTOB Ha IIPEIOCTaBICHUE YCIYTH,
chopmupoBannyto B AUC «Mou JOKyMEHThD»;

- uHGOpPMHpYET 3asBUTENS O CPOKE MPEAOCTaBICHUS MYHHUIMIAIbHON
yCIIyTH, croco0ax MoJydeHus: HHPOpMAIMU O X0JI€ UCIIOIHEHHUS MyHHUIIUIAIbHON
YCIYTH;

- YBEIOMJISIET 3asiBUTENSI O TOM, 4YTO HEBOCTPEOOBAaHHBIE JIOKYMEHTHI
xpaHsarca B «Mou noKyMeHTe» B TedueHue 30 IHEH, MOocie 4ero MepefaroTcs B
apXHUBHBIN OTIEI.

6.5. 3ampoc (3asBl€HHWE) W JOKYMEHTBI, MNPUHATbIE OT 3asBUTENS Ha
NPEAOCTABIEHNE MYHUUMIIAJIBHONW YCIYyTH, NEPEAAIOTCS B APXUBHBIA OTIEN HE
no3zaHee 1 pabodero JiHs, CIEAYIOIIEro 3a JHEM pErucTpaluy 3anpoca (3asBiIeHUs)
U JIOKyMEHTOB B «MOHM JOKyMEHTBI», MOCPEJICTBOM JHMYHOTO OOpaleHUs 110
CONPOBOAMTEIIBHOMY DPEECTpPYy, COJEpXKalleMy JaTy M OTMETKY O Iepenade,
opopmiIeHHOMY B JBYyX OJK3eMIUIIpax. YKa3aHHbI peecTp 3aBepsieTcs
COTPYAHUKOM «MoOU JOKYMEHTBI» U MEPENAETCS CIELUATUCTY APXUBHOIO OTHAENA
nox mnoxanucb. OAMH 3K3EMIUISIP CONPOBOAMUTEIBHOIO pEecTpa OCTaeTcs B
ApXMBHOM OTJEJI€ M XPAHUTCS KaK JOKYMEHT CTPOTOM OTYETHOCTH OTAEIBHO OT
JUYHBIX JI€], BTOPOW - XpaHuTcs B «Mou nokymeHThD». B 3ampoce (3asBieHHH)
IIPOM3BOJNTCS OTMETKA C YKA3aHMEM PEKBU3UTOB pEECTpa, II0 KOTOPOMY
nepeanbl 3arnpoc (3asBiICHUE) U JOKYMEHTHI.

6.6. Ilpu oOpamenun 3asBUTENd 32 MPEAOCTABIECHUEM MYHUIMIATIBLHON
yciayrd uepe3 «Mou JOKYMEHTBl» BblJaya pe3yJibTata MpeaoCTaBICHUs
MYHUIIUNIATBHOM YCIYTH OCYUIECTBISIETCS MpU JUYHOM oOpamieHu B «Mowu
JIOKYMEHTBD».

6.6.1. OTBETCTBEHHOCTh 3a  BbIJAA4Yy pe3yJbTaTa MPEIOCTABICHUS
MYHULIUNAIBHON yCIIYTH HECET COTPYIHUK «MOU JTOKYMEHTBI», YIIOJIHOMOYEHHbIN
pykoBoauTeneM «Mou JOKYMEHTB.

6.6.2. Jlna nomydeHus: pe3yibTara MpeloCTaBICHUs] MyHULIIUNAIBHON YCIIyTH
B «MoOM IOKYMEHTBD» 3asBUTEINIb MPEIBABISIET TOKYMEHT, YIOCTOBEPSAIOIINN €ro
JUYHOCTB U PACIIHCKY.

B cnydae oOpameHuss HpeACTaBUTENS  3asABUTENS  NPEACTABISIIOTCA
JOKYMEHTBI, YJOCTOBEPSIOIIME JUYHOCTh W MOATBEPKIAIOIINE ITOJTHOMOYUS
IpEICTaBUTENIS 3asIBUTEIIS.

CotpynHuk «Mou NOKYMEHTBbI», OTBETCTBEHHBIH 3a BbIJIayy JOKYMEHTOB,
BBIJIAET JOKYMEHTBI 3asBUTENIO U peructpupyeT ¢dakT ux Bbigaun B AUC «Mowu
JOKYMEHTBI». 3asBUTEIb MOATBEPKIAET (PAKT MOMy4YEHHUs JTOKYMEHTOB CBOEH
MOJIMUCHIO B pacHCKe, KOTOpas ocTaeTcsi B «Mou JOKYMEHTBD.
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Ecnu 3asBuTenb, HE COTJACUBIIMChL C TEPEYHEM BBIJABAEMBIX EMY
JIOKYMEHTOB, OTKa3ajCsi MPOCTaBUTh CBOIO MOJMKCH B MOJTYUYECHHH JOKYMEHTOB,
JIOKYMEHTBI €My HE BBIJIAIOTCS U Pa0OTHUK «MOU JTOKYMEHTBI», OCYIIECTBIISIIOIINM
BbIJIauy JOKYMEHTOB, Ha KOIMHH 3alpoca Ha MPEJOCTABICHUE MYHUIIMITAILHON
yCIIyTH, XpaHsiencs B «Mou JOKYMEHTBI» U paclucKe, MPOCTaBIsSeT OTMETKY 00
OTKa3€ B MOJYYECHUH JOKYMEHTOB IyTeM BHeceHHUs clIOB «[lomyduTh JOKYMEHTHI
OTKazaJiCs», 3aBepsieT CBoei moamuchio. B 3ToM ciyyae «Mou JOKyMEHTBHD B
TEUCHHUE CJCAYIOMUX TPUAIATH JAHEH 00ecreurnBaeT HalpaBJICHHE JTOKYMEHTOB,
KOTOPBIE 3asBUTEb OTKA3aJICs MOJIYUYUTh, B ApXUBHBIN OTIEI.

HeBoctpeboBanHbie JOKYMEHTBI XpaHITCcs B «MoW JOKYMEHTBI» B TCUCHHE
30 nHE#, mocie 4ero nepeqaroTcs B apXUBHBIN OTHEIL.

6.7. nple neiicTBUs, HEOOXOAMMBIE ISl MPEAOCTABICHUS MYHULIUIIAIBHON
YCIyT'M, B TOM YHCJIE CBSI3aHHBIC C IIPOBEPKOM JIEUCTBUTEIBLHOCTU YCUIICHHOU
KBATU(UIIMPOBAHHON SJIEKTPOHHOW TMOAMUCH 3asiBUTENS, HCIOJB30BAHHON MpuU
oOpalieHnu 3a NOJy4YeHHEM MYHHMIMNAIbHOW YCIYTH, a TAK)KE C YCTaHOBJIEHUEM
IIEPEUYHs] CPEIACTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOINYCKAKOTCA A
UCIIOJIb30BaHUS B IENSIX OOECreyeHusl YKa3aHHOW MPOBEPKU U OMpPENEeNstoTCs Ha
OCHOBAHUHU YTBEPKIAEMOM YIIOJHOMOUYEHHBIM OpPraHOM II0 COIJIACOBAHUKO C
denepanbHOM city)k00i Oe3zomacHocTH Poccuiickoit ®denepaniun MoJAEId Yrpo3
6e3omacHoCcTH HHpOPMAINKA B NTHHOPMAIIMOHHON CUCTEME, UCTIOJIb3yeMOU B TIEISIX
npueMa OOpalieHUil 3a MOJIy4YyeHHeM MYHMIMIAIbHOW YCIyru W (WiH)
IIPENOCTABJICHUS TAKON yCIyTrH, B «MOM NJOKYMEHTBI HE NPELYCMOTPEHBI.

6.8. JlocynebHoe (BHecyaeOHOE) oO0XaloBaHWE pEUIEHUA U JeUCTBUHN
(Oe3mericTBusi) «Moum  TOKYMEHTBI», COTpyOHUKa «MoOW  JTOKYMEHTB»
OCYUIECTBIISIETCS B TMOPSAKE, MPEIYCMOTPEHHOM MYyHKTOM 5.12 HacTosIIero
aJIMUHUCTPATUBHOT'O pErJIaMeHTa.

HavanbHUK apXUBHOTO OT/ENa aIMUHUCTPAILIUN
MexaypedeHCKOT0 MyHHUITMIIATIBLHOTO OKpyTa H.B. Akcenona
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[Tpunoxenue 1

K aJIMUHHCTPATUBHOMY PETJIAMEHTY

MPEIOCTABICHUSI MYHULIMNIATILHON YCIYTH
«MHupopmanronHoe obecreueHne

(bUBUYECKUX M FOPUIMYECKHUX JIUI] HA OCHOBE JIOKYMEHTOB
ApxuHoro ¢onnaa Poccuiickoii @eneparuu

U JPYTUX apXUBHBIX JOKYMEHTOB,

MPEA0CTABICHUE APXUBHBIX CIIPABOK,

ApPXUBHBIX BBIMTMCOK M KOMUH apXWUBHBIX JTOKYMEHTOB)

BbJuauk 1 puzndeckKux JHUIL

B apxuBHBIN OTAEN AAMUHUACTPALIMU
Mexype4eHCKOro MyHHUIIMIAILHOTO OKpYyTa

damMunust

Nwms

OTtuecTBO (MPU HATTUYIHNH)
Anpec peructpauun
DJIEKTPOHHAA 1MOYTa
Tenedon

JAIIPOC _
COIIMAJIBHO-ITPABOBOU

IIpomry 1npenoCTaBUTh apXUBHYKO CIPAaBKY, AapXWBHYIO KOIMIO, APXUBHYIO BBIIIUCKY

(HY2HCHOE NOOUEPKHYMb)
CojaeprxaHue 3amnpoca:

No HaszBanue Bun noxkymenrta ITepuon | JLoKHOCTH d.N.0.

n/m OpraHH3aIlNH, (cmipaBKa o cTaxe, paboThI (B meprox
TIPEAMTPUSITHSI, 3apabOTHOI TIIaTe, paboTsI)
YUPEKACHUSA NepEeMMEHOBAaHUH, JP.)

[leppon HaxoXIeHHsT B OTIMyCKE TI0O YXOIy 3a peOeHKOM/maTa pOXKIEHUsS peOeHKa

I[J'IH MMPpEABIABICHUA B

(ykazame HAUMeHOB8aHUe Op2and, OP2aHU3ayUul)

Crioco0 moydeHus CIpaBKy JIUIHO, 110 JJOBEPSCHHOCTH, HAIIPABUTH 110 aJIPECY:
(HYIHCHOE NOOYEPKHYMb)
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B coorBerctBUM ¢ PeaepanbHbIM 3akoHoM ot 27.07.2006 Ne 152-®3 «O
NMEePCOHATBHBIX JAHHBIX» /a0 corjacue Ha o00padoOTKY CBOMX MeEepPCOHAJTbHBIX
AAaHHBIX (BKJIOYasi cOOp, cHCTEMATH3alMIO, HAKOIUIEHHe, XpaHeHHe, YTOYHEHMe,
HCTO/Ib30BAHNE, YHHYTOXKEHHE), a TaK:Ke NPOBEPKY TMpeACTaABIeHHBIX MHOI
CBeJCHUI.

JATA 20 r. [HOAITNCH 3AABUTEJIA

3an0.7lH}lem€ﬂ COmDVaHl/lKOM aApxXu6Ho20o 0]’7106/161
BX.Ne oT

CpOK
nucx. No oT

croco0 BhIa4H/HATIPABIICHHUS:
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[Tpunoxenue 2

K aJIMUHHCTPATUBHOMY PETJIAMEHTY

MPEIOCTABICHUSI MYHULIMNIATILHON YCIYTH
«MHupopmaronHoe obecreueHne

(bUBUYECKUX M FOPUIMYECKHUX JIUI] HA OCHOBE JIOKYMEHTOB
ApxuHoro ¢onnaa Poccuiickoii @eneparuu

U JPYTUX apXUBHBIX JOKYMEHTOB,

MPEA0CTABICHUE APXUBHBIX CIIPABOK,

ApPXUBHBIX BBIMTMCOK M KOMUH apXWUBHBIX JTOKYMEHTOB)

Bbaauk nusa gusnyeckux Juil

B apxuBHBII 0TAET aIMUHUCTPALIMA
MexaypedeHCKOro MyHULIMIIAIBHOTO OKpYTa

damunust
Nwms

OtyecTBO (MpU HATUYNH)
AJipec perucrpanuu
OneKTpoHHas ouTa
Tenedon

3AMMPOC
TEMATUYECKHUN

[Ipomry npenocTaBuTh ApXUBHYIO CIIPABKY, APXUBHYIO KOIHIO, ApXUBHYIO BBIITUCKY
(HyoHCHOE NOOYEepKHYMb)
Copepxanue 3anpoca:

Ne [Hara Homep 3anpamuBaemas uapopmanus (P.1.0., K-Bo
0/ | JOKyMEHTa | JOKyMEHTa yKa3aHHOE B ApXUBHOM JJOKYMEHTE, O 4YeM 9K3.
3arpamuBaeTcs HHpopManus)

I[J'I}I MMpEABIABICHUA B

(Yka3aThb HAMMEHOBAaHUE OpPraHa, OPraHu3aluN)
Crioco6 nosyyeHus CpaBKU JIMYHO, 110 IOBEPEHHOCTH, HAIPaBUTh IO aJpecy:
(HYIHCHOE NOOYEPKHYMb)

B coorBerctBUM ¢ PeaepanbHbIM 3akoHoM o1 27.07.2006 Ne 152-®3 «O
NEePCOHAJIBHBIX JAHHBIX» a0 corjacue Ha o00paldOTKY CBOHMX IEPCOHAJBHBIX
JAHHBIX (BKJKYasg c0Op, CMCTEeMAaTH3alMI0, HAKOILUICHHE, XpPaHeHHe, YTOYHEHHeE,
HCNOJIb30BAHUE, YHUYTOXKEHHME), a TaKiKe IPOBEPKY MNPeACTABJICHHBIX MHOM
CBe/ICHMH.

JATA 20 T [HOAITUCDH 3ASABUTEJLA
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3an0ﬂH}l€mc}l COmDVaHZ/lKOM aApxXu6Ho20 omdeﬂa
BX.Ne oT
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[Tpunoxenue 3

K aJIMUHHCTPATUBHOMY PETJIAMEHTY

MPEIOCTABICHUSI MYHULIMNIATILHON YCIYTH
«MHupopmaronHoe obecreueHne

(bUBUYECKUX M FOPUIMYECKHUX JIUI] HA OCHOBE JIOKYMEHTOB
ApxuHoro ¢onnaa Poccuiickoii @eneparuu

U JPYTUX apXUBHBIX JOKYMEHTOB,

MPEA0CTABICHUE APXUBHBIX CIIPABOK,

ApPXUBHBIX BBIMTMCOK M KOMUH apXWUBHBIX JTOKYMEHTOB)

BbJuaauk nuas pusnyecKux JHUIl

B apxuBHBII OTAEN AIMUHUCTPALIMU
Mex1ypedeHCKOro MyHHUIIMIAILHOTO OKpyTa

damunna

J409¢:

OT4ecTBO (MPU HATUYHH )

Anpec peructpanuu

DJIEKTPOHHAA 1MOYTa

Tenedon

3AABJUEHUE

[Tpomry ucnpaBuTh OMUOKY (OMEYaTKy) B

(peKel/L?Z/H’I’Zbl OOKymeHma, 3AA6IEHHO20 K MC?ZpCl@JZ@HMIO)

OomMO0YHO yKa3aHHYI0 HH(HOPMAITHIO

3aMCHUTH Ha

OcHoBaHME TSI UCTIPABJICHUS OMIUOKHU (OTIEYaTKH):

(ccovlika Ha OOKyMeHmayuio)

K 3agBimenuro IpUIararoTcsd CJICAYOMUC TOKYMCHTEI 110 OITUCH:
l.
2.

B coorBerctBUM ¢ PeaepanbHbIM 3akoHoM o1 27.07.2006 Ne 152-®3 «O
NMEePCOHATBHBIX JAHHBIX» /a0 corjacue Ha o00padoOTKY CBOMX MeEpPCOHAJTbHBIX
AAaHHBIX (BKJIOYas cOOp, cHCTEMATH3alMIO, HAKOIUIEHHe, XpaHeHHe, YTOYHEHMe,
HCTO/Ib30BAHNE, YHHYTOXKEHHE), a TaK:Ke NPOBEPKY TMpeACTaABIeHHBIX MHOI
CBeJCHUI.

JATA 20 I. NOAITUCH 3AABUTEJIA
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[Ipunoxenue 4

K aJIMUHHCTPATUBHOMY PETJIAMEHTY

MPEIOCTABICHUSI MYHULIMNIATILHON YCIYTH
«MHupopmaronHoe obecreueHne

(bUBUYECKUX M FOPUIMYECKHUX JIUI] HA OCHOBE JIOKYMEHTOB
ApxuHoro ¢onnaa Poccuiickoii @eneparuu

U JPYTUX apXUBHBIX JOKYMEHTOB,

MPEA0CTABICHUE APXUBHBIX CIIPABOK,

ApPXUBHBIX BBIMTMCOK M KOMUH apXWUBHBIX JTOKYMEHTOB)

baaHk 1S IOpUIMYECKHUX JIMIL

HanmMeHnoBanue opranuzaniu B apxuBHBII OTZIEN aIMHHUCTpALIUT
TIOYTOBBIN aIpEC, MHICKC MexaypedeHCKOT0 MyHHUIHITAIBHOTO OKpyTa
TenedoH, dakc

aJIpeC ANEKTPOHHOMN MOYTHI

Ne oT

3AdABJUEHMUE

[Ipoury ucnpaBuTh OIMOKY (OIe4YaTKy) B

(PEKBU3UTHI TOKYMEHTA, 3asIBIICHHOTO K HCIIPABICHHIO)

OMO0YHO YKa3aHHYIO HH(POPMAIIUIO

3aMCHUTH Ha

OcHoOBaHMeE JJIs1 UCIIPABJICHUS OMMUOKH (ONIEYaTKH):

(cchlTKa Ha JOKYMEHTAIIUIO)

K 3asBnenuto npunararorcs cieayomme JOKYMEHTHI 110 OIUCH:
l.
2.

B coorBerctBMM ¢ PenepajsbHbiM 3akoHOM oT 27.07.2006 Ne 152-®3 «O
NMEPCOHAJBHBIX [aHHBIX» [al0 corjacue Ha 00padOTKY CBOMX HEpPCOHAJIbHBIX
JAHHBIX (BKJIKWYas cOOpP, CHCTEeMATH3ALHUI0, HAKOIUIEHHE, XPAHEHUE, YTOYHEHHeE,
HCMOJIb30BAHHE, YHHUYTOXKEHHE), a TaKKe TMPOBEPKY MNPeACTABJIEHHbIX MHOI
CBeJeHMIA.

JI0JDKHOCT PyKOBOIMTEISI OPTaHU3aluU
(m71s1 FOPUIUYECKOTO JTUIIA) (monmuce) (pactmdpoBKa MOAINCH)

Hcnomaurens
Tenedon
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3an0ﬂH}l€mc}l COmDVaHZ/lKOM aApxXu6Ho20 omdeﬂa
BX.Ne oT
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nucx. No oT

croco0 BhIa4YH/HATIPABIICHHUS:
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