OO0 yTBEpKIEHUH AIMUHUCTPATUBHOIO PEIJIAMEHTA
MIPEAOCTABIIEHNS MYHUIMIIAJIBHON YCIYTH
«Perucrtpanusi ycTaBoB TEPPUTOPUATIEHOTO OOIIECTBEHHOTO CaMOYTIPABIICHUSD)

B cBsi3u ¢ HEOOXOAMMOCTBHIO BHECEHHS M3MEHEHUH, B LEISAX MNPUBEACHUS
aJMUHUCTPATUBHBIX PEIVIAMEHTOB MYHUIMIAIBHBIX YCIYT B COOTBETCTBUE C
JNIEUCTBYIOIIMM 3aKOHOAATENBCTBOM Poccurickon denepanunu, a TaKKe ITOBBIIIEHUS
KauyecTBa M JIOCTYHHOCTH pe3YyJbTAaTOB TOJYYECHHUS MYHUIMIAIBHON YCIIyTH,
pykoBojacTBysick  DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 o6mux
MPUHLMINAX OpPraHU3allMd MECTHOTO camoynpasieHus B Poccuiickoit @enepanumny,
3akonom Kemeposckoit obmactu - Kyszbacca ot 06.05.2024 Ne 47-O3 Ne «O
HAJICJICHUH MYHUIUTIAJIBLHOTO 00pa3oBanusi «MexXIypeueHCKHil TOpPOJICKON OKpyT
Kemepogckoii o0mactu — Ky3bacca» craTycoM MyHUIIMIIATILHOTO OKpyTa U BHECEHUU
n3MeHeHnit B 3akon Kemepockoii oomactu «O cTaryce v rpaHHIax MyHUITUTATBHBIX
oOpazoBanuit», deaepanbHbIM 3aK0HOM OT 27.07.2010 Ne 210-d3 «O6 opraHu3anuu
MPEAOCTABICHUS TOCYIapCTBEHHBIX W MYHMIIMNAIBHBIX yCayr», DenepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «O0 opraHuzauuu OpeIOCTABICHUS
rOCY/IapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT», mnocTaHoBieHueMm IIpaBuTenncTBa
Poccuiickoit @enepanun ot 26.03.2016 Ne 236 «O TpeOoBaHUAX K MPEAOCTABICHUIO
B DJEKTPOHHOW (¢OpME TOCYIapCTBEHHBIX W  MYHMIIMIAIBHBIX  yCIYI»,
PYKOBOJICTBYSICh ~ YCTaBOM  MYHMIIMIIAJILHOTO  0Opa3oBaHus  MexaypeueHCKui
MyHUIIMNANbHBINA OKpyr Kemepockoit obnactu — Kyzbacca:

1. YTBEpAUTh aIMUHUCTPATUBHBIA PENIAMEHT NMPEIOCTABICHUS MYHULUNIAIBHON
YCIyTH «Perucrpanus yCTaBOB TEPPUTOPUAIIBEHOTO 0OLIECTBEHHOTO
caMOyIpaBJICHUs» (TIPUIIOKEHUE).

2. [Tpu3Hath yTPaTUBILIUM CUITY OCTaHOBJICHUE aMUHUCTpAIIU
Mexnypeuenckoro ropoxackoro okpyra ot 13.01.2022 NelO-n «OO0 yTBepkIeHUU
aAMUHUCTPATUBHOTO  pEIIaMEHTa MPEAOCTABICHUS  MYHUIUIAIBHOW  YCIYTd
«Perucrparusi ycTaBOB TEpPUTOPUATIEHOTO OOIIECTBEHHOTO CaMOYIIPABICHUSD.

3. Otneny mno pabore co CMU agmunucTpaunu  MexaypeueHCKOro
myHuiunaisHoro okpyra (lluneesa E.E.) onyOnukoBaTe HacTosiiiee MOCTAHOBIECHUE
B CpEJICTBaX MAacCOBOM MH(OPMAIIMU B ITOJTHOM 00ObEME.

4. Otaeny WMH(POPMAIIMOHHBIX TEXHOJOTHMA yIpaBiIeHUS TI0 OOECIICUCHHIO
XO3SIMCTBEHHOM JIEATEIBHOCTA  QJIMUHUCTpAUK MEXIype4eHCKOTO TOPOJCKOTO
okpyra (BacunweBa H.B.) oGecnieunts pa3menienrne HaACTOSIIETO TOCTAHOBICHUS HA
ouIaTHbHOM CaliTe aAMUHUCTPAITUU MEXTypeueHCKOTO MYHUIIUITAIEHOTO OKPYyTa.

5. KoHTponb 3a BBITIOJTHEHWEM HACTOSIIET0 TMOCTAHOBJIEHUS BO3JIOKHUTh Ha
3aMEeCTUTENs]  TMaBbl  MEXIypedeHCKOr0  MYHMIIMIAIBHOIO  OKpyra IO
aJIMUHUCTPATUBHBIM OpraHaM U CBs3siM c obmiecTBeHHOCThI0 P.T. XaiOyminna.

I'maBa MexnypedeHCKOro ropoJICKoro OKpyra C.B.IlepenunuiiieHKo



[Ipunoxenue

K IIOCTAaHOBJIEHUIO a/IMUHUCTPALINU

MexypedeHCKOr0 MyHHUIIMIIAIBHOTO OKPYTa
oT 2024 Ne

1. O01Me moJIoKeHu A
1.1. I[Ipeamer perynupoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPAaTUBHBIM pPEMIAMEHT MPEJOCTABICHUS MYHULMIIAIBHON YCIIyTH
«Peructpanusi ycTaBOB TEPPUTOPHUAIBHOTO OOIIECTBEHHOIO CaMOYIIPABICHH
(manee - anMuHucTpaTuBHBIN periameHT, TOC) - HOpMaTHBHBIM NPABOBOM axT,
YCTAaHABIMBAIOIIAN TOPANOK NPENOCTABIEHUS M CTAHIAPT IPEAOCTABIECHUS
MYHULMUIIAJIBHON YCIIYTH.

AJIMMHUCTPaTUBHBIA  PEMIAMEHT  ONpPENENIIeT  MOpPANOK, CpPOKH  H
IIOCJIEIOBATEILHOCTD JNENUCTBUN aAMUHUCTPALMU MexnypedeHCKoro
MYHUIIMIIAJIBHOTO OKpyra B JIMLE YNPaBICHUS IO CBS3SIM C OOLIECTBEHHOCTHIO
(ranee — CTPYKTypHOE TMOApa3esieHue YIOJHOMOYEHHOTO OpraHa) mpu
IPEIOCTABICHUN  MYHUIMNAJIBHOW  YCIyI'M IO  PErucTpalMd  YCTaBOB
TEPPUTOPHAIBHOTO OOIIECTBEHHOTO CaAMOYIIPABIICHUSI.

1.2. Kpyr 3agButenei.

3agBUTENSIMH ~ MYHULUMATBHOW  YCIOYTH  SIBIAIOTCS  (pU3MUecKue  JuIa,
YIOJHOMOYEHHBIE YUPEAUTEIbHBIM COOpPAaHHEM WM KOH(EpEeHLHEeW rpakaaH, Ju0o
bu3znyueckue auna, NpeACTaBISAIONIME OPraHbl TEPPUTOPUATBLHOTO OOLIECTBEHHOI'O
caMOyIpaBlIeHHs, W30paHHbIE HA YYPEAUTEILHOM COOpaHWU WIM KOH(pEpEeHIUU
rpaxJaH (1ajee - 3assBUTEIN).

1.3. TpeboBanuss K TOpSAKY HHDOPMUPOBAHHMS O MPEIOCTABICHUU
MYHHUIUIIAIBHON yCIIyTH.

1.3.1. Undopmanus nmo BompocaM NpPeAOCTaBICHUS MYHHLIMIAIBHOW YCIYTH,
CBECHMI O XOJI€ TPENOCTABICHNS MyHULIUIIAJIBHON YCIyTH IPEI0CTaBIISAETCS:

CHELMATUCTOM YIOJIHOMOYEHHOI'O OpraHa MpH HEMOCPEeICTBEHHOM OOpaIlieHuu
3asBUTENS B YIOJHOMOUEHHBIM OpraH WM MOCPEACTBOM TEIEPOHHOM CBS3U, B TOM
quciIe MyTeM pa3MelleHHs Ha OQUIMAIbHOM CaiiTe YMOJHOMOUEHHOTO OpraHa B
MH(OPMALIMOHHO-TEJICKOMMYHUKAalMOHHOW ~ cetu  «MHTepHer»  (mamee — —
oUIMaNbHBIA CAWT YIOJTHOMOYEHHOIO OpraHa);

nyTeM pasMelieHuss B (eepalibHOM ToCyIapCTBEHHOM HWH(POPMALMOHHOM
cucteme «EquHbIil mopTan rocyiapCcTBEHHBIX U MYHUIIUNAIbHBIX YCIYT ((PYHKIIHI)»

(manee — EIII'Y), wundopmarmonHoit cucreme KemepoBckoit oOmactu mjis
MPEIOCTABIICHUS TOCYIapPCTBEHHBIX U MYHHMIMIAIBHBIX YCIyr (QyHKIUH) (1amee —
PIIT'Y);

nyTeM pa3MelleHuss Ha  WHGOPMAIMOHHOM  CTeHJAE€ B  IOMEIICHUU
YIOJHOMOYEHHOTO OpraHa, B MH(POPMAIMOHHBIX Marepuanax (OpoIItopbl, OYKIIETHI,
JIMCTOBKH, MAMSITKH);

myTeM TyOnukanuu WHGOPMAIIMOHHBIX MAaTepHalioB B CPEICTBAX MAaCCOBOM
uHbOpMaIHH;

MOCPEICTBOM OTBETOB Ha MMMCHMEHHBIC 0OpaICHUS;

coTpyaHuKOM oTnena «Mou JIOKyMEHTB» TOCYIapCTBEHHOTO aBTOHOMHOTO



YUpPEXKACHUS «YIOITHOMOYEHHBIH MHOTO()YHKUIMOHAIbHBIA LIEHTP MPEIOCTABICHUS
roCyJapCTBEHHBIX M MyHUIMINAIbHBIA yciyr Ha Tepputopun Kyzbacca» (nmanee —
M®II) B COOTBETCTBUHU € MyHKTOM 6.3 HACTOSILIETO aIMUHUCTPATUBHOTO PEIIaMEHTA,

1.3.2. CnpaBounas uHboOpMalus O MECTOHAXOXJEHUHU, rpaduke padoThI,
KOHTAKTHBIX TeJle)OHAX YIOJIHOMOUYEHHOTO OpraHa, ajJpece 3JEKTPOHHON MOYThI
YHOJIHOMOYEHHOI'O OpraHa pa3MelleHa Ha O(HUIMAIBbHOM CalTe yHOIHOMOYEHHOIO
opraHa, B  (enepadbHOW  TOCYIapCTBEHHOHM  HMH(OPMALMOHHONW  CcHCTEME
«®DenepanbHbIl PeECTp rOCyJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyr ((QyHKIU)»
(manee — penepanbHbIii peectp), Ha EINTY, PIITY.

CrnpaBounas uwH(pOpMaMsi O MECTOHAXOXKACHUH, Tpaduke padoTHI,
KOHTAKTHBIX TenedoHax MOII, agpece snekrponHOoi moutel M®I] pasmernieHa Ha
opunnansHOM caiite MOI] http://umfc42.ru/.

2. CTanaapTt npeaocTaBjeHUusi MyHUIIUNIAJTbHOH YCIyTH

2.1. HaummeHoBaHume MyHUMUMNAIBLHOW yciayru «Peructpaumsi ycraBoB
TEPPUTOPUATILHOTO OOLIECTBEHHOT'O CaMOYITPABICHHUS.

MyHunMnaiabHas yciayra BKIIOYaeT B ce0sl CIEAYIOIINE MPOIEAYPhL:

1) mpueM u perucTpanusi 3asBICHUS M JOKYMEHTOB Ha IMPEIOCTaBIICHUE
MYHHULUIIATbHOW YCIYTH;

2) DOpUHATHE pEHIeHUs O PEerucTpalMy  ycTaBa  TEPPUTOPHATIBHOIO
OOIIECTBEHHOT'O CaMOYIIpaBJIeHUs TM00 OTKa3e B PETUCTPALIUN yCTaBa.

3) BblIaya (HaAmpaBJ€HUE) JOKYMEHTOB [0 pe3yJibTaraM MpeoCTaBIeHUs
MYHHUIUOATBHOW YCIIyTH.

2.2. MyHununaibHas yciryra IpeaocTaBisieTCsl yIIOTHOMOYEHHBIM OPTraHOM.

MOII yyacTByeT B IpeAOCTaBIEHUNA MYHHULIMIIATBHON YCIIYTH B YaCTH:

- ”HPOPMHUPOBAHUS O MOPSIAKE MPEAOCTABICHUS MyHUIIMTIAIBHON YCIIyTH;

- TIpueMa 3asBIE€HUNW U JOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS
MYHULUNAIBHOUN YCITyTH;

- BBIJIAYM pe3yJbTaTa MIPea0CTaBICHU MyHHUIIMNIAIbHON yCIIyTH.

3anpeniaeTcsi TpeOOBaTh OT 3asIBUTEINSI OCYIIECTBICHUS JACUCTBUI, B TOM YHCIIE
COIVIaCOBaHUM, HEOOXOUMBIX Ul TOJIYUYEHHUS] MyHUIIMIIAIBHOW YCIYTH U CBSI3aHHBIX
c oOpalieHueM B HMHbIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO
CaMOYIIPABJICHHSI, OPTaHU3ALMH, 32 UCKIIFOUEHUEM MOJIYUYEHHUS YCIIyT, BKIIFOYEHHBIX B
NepeYeHb YCIYT, KOTOpbIE SBISIOTCA HEOOXOIMMBIMH M OOS3aTENbHBIMHU IS
IIPEAOCTABIEHNS MYHUIUIIAJBHON YCIYTH.

2.3. Pe3ynbpraroM npeaocTaBiIeHNAss MyHULUITAIBHON YCIYTHU SIBJISIETCH:

1) Bblgaya CBHJETENBCTBA O PETUCTPALMM YCTaBa TEPPUTOPHATIBHOTO
OOLIECTBEHHOTO CaMOyIpaBieHUss B (opMe TMOCTaHOBIECHUS aJIMHUHHUCTpPALUU
MexnypedeHCKOrO0 MyHULIUNAIBHOTO OKPYTa;

2) oTKa3 B pEruUCTpallid YCTaBa TEPPUTOPUAILHOTO  OOIIECTBEHHOTO
CaMOYTIPABIICHUS C yKa3aHUEM MPUYMH OTKa3a.

2.4. Cpok mpenocTaBieHUs] MyHHUIIMNIAIBHOW yCIyrH coctaBisieT He Oonee 30
JTHEH CO JHS MOCTYIUICHUS 3as1BJICHUS B YIIOJTHOMOUYEHHBIN OpraH.

B cnydae nomaun nokymeHToB B M®L| cpok nmpenocraBieHrss MyHULIMNIAIbHON
YCIIYTH UCYUCIAETCS CO IHs OCTYIUICHHS B YIIOJIHOMOYEHHBIN OpraH JOKYMEHTOB U3
M®OILI.

Cpox BbIJAaYM JOKYMEHTOB, SIBJSIOIIMXCS PE3YyJIbTaTOM IPEIOCTABICHUS
MYHUIUNATBHOU YCIyTH, - 1 J1€Hb, KOTOPHIA BXOJUT B OOLIMI CPOK MPEAOCTABICHUS


http://umfc42.ru/

MYHHIUITAIBHON YCIYTH.

2.5. IlepeyeHp  HOpPMATHBHBIX  IPABOBBIX  AKTOB,  PErYIUPYIOLIUX
NPEIOCTAaBICHUE MYHHUIMINAIBHOM YCIOyru (C YKa3aHUEM UX PEKBU3UTOB U
MCTOYHUKOB O(PUIMATBHOTO OIMYyOJIMKOBAHMS), pa3MellleH Ha O(UIMAIbHOM CcaiTe
YIOJHOMOYEHHOTO opraHa, B (enepaibHOM peectpe, Ha EnuHom mnopraie
roCyIapCTBEHHBIX YCIyT, PernoHaibsHOM MopTane rocydapCTBEHHBIX yCIyT (majee -
EIITY, PIITY).

VYIOIHOMOYEHHBIN OpraH 00eCIeYNBACT PAa3MEIICHNE U aKTyaIU3alluIo0 MePEUHs
HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIONIMX MPEIOCTABICHUE MYHUIUMIAIBHOM
yCIIyTH, Ha CBOEM O(QULHMAIBHOM CcaiiTe, a TaKKe B COOTBETCTBYIOLIEM paszelie
benepaabHOTO peecTpa.

2.6. VcuepnbiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOAATENIbHBIMU WM WHBIMH HOPMATUBHBIMU TPABOBBIMU  aKTaMU  JJIA
NPEIOCTABIECHUS MYHULUIAIBHON YCIyTH, YCIyI, HEOOXOAMMBIX M 00S3aTeIbHBIX
JUTSl IPEOCTABICHUS MyHHUIIUIAIBHON YCITYTH.

3asBleHME O PpErucTpalli YyCTaBa TEPPUTOPUATBLHOTO  OOLIECTBEHHOIO
camoynpasienust (nmo ¢opme comtacHo npuwiokenuto Ne 1 Kk HacrosieMmy
aJIMUHUCTPATUBHOMY pEIVIAMEHTY, JJajiee 10 TEKCTY — 3asBIICHUE).

2.6.1. HcuepnblBaomuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABIECHNS MYHUIUIIAJIbHON YCIYTH.

K ykazaHHOMY 3asiBIE€HUIO IPUIIATAIOTCS CIEAYIOUIUE JOKYMEHTHI:

2.6.1.1. mpOTOKON YUYPEAUTETHHOTO COOpaHMs WU KOH(EepeHIUHu TpaxkKaaH, B
KOTOPOM COJIEP’KUTCSI TPUHATOE pemieHne coOpanus (KoH(epeHmu) rpaxkiaaH o0
opranmzaunu  TOC Ha  COOTBETCTBYIOLIEH  TEppUTOpUU  (MOMAJIMHHUK  C
MPOHYMEPOBAHHBIMU W  MPOLIUTHIMU  CTPAHUIAMH, 3aBEPEHHBIM  MOMAMKUCHIO
npencenaTelis TePPUTOPUAIBHOIO 00IECTBEHHOTO CaMOYIIPaBIICHUS );

2.6.1.2. nBa sK3eMIUIsIpa TPUHATOrO cOOpaHUEM MM KOH(epeHUUen rpaxaaH
yctaBa TOC (NOAJMHHUKKA C TPOHYMEPOBAHHBIMH U MPOIIMTHIMH CTPAHUIIAMH,
3aBEpEeHHbIE  MOAMHUCHIO  TpeAcenaresiss  TepPPUTOPUATBLHOTO  OOIECTBEHHOTO
CaMOYIIPABIICHUS);

2.6.1.3. 3aBepeHHyro konutoo pemeHuss CoBeTa HapOIHBIX JIEMYTAaTOB
MYHHUIIMTIATFHOTO 00pa3oBaHusi 00 YCTAHOBJICHWH T'paHMIl (HA3BaHUH) TEPPUTOPUH,
Ha KOTOpo# mpenmosaraercs ocymectsienne TOC ¢ onrcaHnueM rpaHul U aJpecoB
JKAJIBIX JOMOB, Haxoasamuxcs Ha Tepputopun TOC;

2.7. YNOJIIHOMOUYEHHBIM OpraH He BIIpaBe TPeOOBaTh OT 3asABUTENS WJIH €ro
MPEICTaBUTEIIA:

1) mpeacTaBineHusi TOKYMEHTOB U MH(QOPMAILIMK WA OCYIIECTBICHUS I€UCTBUM,
MPEJICTABIICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMH aKTaMH, PETrYIUPYIOIIMMHU OTHOILIECHHS, BO3HHUKAIOUIME B CBS3U C
MPEeI0CTaBIEHUEM MYHUIIMTIATBLHON YCIYTH;

2) mpeAcTaBi€HMsS] JIOKYMEHTOB M MH(QOpMAIMU, KOTOpPbIE HaXOJATCAd B
pacIoOpsSKEHUHA OPraHoB, MPENOCTABIAIONIMX TOCYAAPCTBEHHBIE YCIYI'HM, OPraHOB,
MPEAOCTABISAIONINX MYHHUIUIIAJIBHBIE YCIYTH, WHBIX TOCYJApCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIIpaBJICHHUS JHOO IMOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM
OopraHaM WJIM OpraHaM MECTHOTO CaMOYyNpaBJICHUS OpPraHU3aluii, y4acTBYIOLIUX B
MpPEAOCTAaBICHUY MYHHIIMNAIBHON YCIYTd, B COOTBETCTBUM C HOPMATUBHBIMU
nmpaBoBbIMU akTamu Poccuiickon denepanuy, HOPMATUBHBIMU ITPABOBBIMU aKTaAMU
KemepoBckoir obnactu - Kysz0acca, MyHUIMINAIbHBIMH IPABOBBIMU AaKTaMH, 3a
UCKIIFOYEHUEM JOKYMEHTOB, BKIIIOUEHHBIX B OIPEAENIECHHbI YacThlo 6 cT. 7



®enepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3 nepeyeHb JOKYMEHTOB;

3) ocyliecTBIEHUs JACUCTBUI, B TOM YHUCJIE COIIACOBAaHUM, HEOOXOAMUMBIX JIJIsi
MOJIyYeHHs] MYHULMINAIBHOM YCIYyTM U CBSI3aHHBIX C OOpalieHueM B HHbIC
roCydapCTBEHHbIE OPraHbl, OpraHbl MECTHOIO CaMOYIpPaBJIEHUS, OpraHU3alMH, 32
UCKJIIOYCHUEM TIOJIYYEHHS] YCIyT M TMOJY4YeHUs [OKYMEHTOB M HH(pOpMalUH,
MPEAOCTABISEMBIX B PE3YJIbTaTE€ MPEIOCTABICHUS TAKUX YCIYT, BKJIIOYEHHBIX B
[lepeueHb yCayr, KOTOpBIE SIBISIOTCSA HEOOXOAMUMBIMH M OO0S3aTEIbHBIMHU IS
MPEAOCTABICHNS MYHUIUIIATIbHBIX YCIIYT;

4) mnpencTaBieHUS JOKYMEHTOB W HWH(OpMAaIMu, OTCyTCTBUE U (WJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPH MIEPBOHAYATBHOM OTKAa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl MPEIOCTaBICHNUS MYHULUNAIBHON YCIyTH, MO0 B
IPEIOCTaBICHUN MyHULIUIIATBHON YCIIYTH, 332 UCKIIOUEHUEM CIIETYIOIINX CIy4YaeB:

a) H3MEHEHuEe TpeOOBaHWI HOPMATUBHBIX IPABOBBIX AKTOB, KacarOLIUXCA
NPEIOCTaBICHUs MYHHMIMNAIBHOW YCIyrd, I[IOCJ€ I[E€pPBOHAYaJIbHOM MOJauu
3asIBJIICHUSI O TPEIOCTABIEHUN MyHUIIUNIATBbHOU YCITYTH;

0) HaMuue OmMOOK B 3asBIICHUU O MPEAOCTABICHUH MYHUIIMIIAIIBHON YCIYTH U
JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE MEePBOHAYAIILHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX /Il MPEIOCTABICHUS MYHUIIMIIAIILHON YCIyTH, MO0 B
MPEAOCTABICHUA MYHHIIMIIAJIBHON YCIYTM W HE BKJIIOYEHHBIX B MPEICTABICHHBIM
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKa JIEHCTBUS JOKYMEHTOB WJIM U3MEHEHHE UH(OpPMALIUU 1OCe
NEpPBOHAYAJIBHOIO OTKa3a B MPUEME IOKyMEHTOB, HEOOXOIUMBIX JJIs1 IPEOCTABICHUS
MYHHUITUTIATFHOU YCIIYTH, TN0O0 B MPEJOCTABICHIN MYHHUIIUTIAIIBHON yCITYTH;

I) BBISBICHHE JOKYMEHTAJIbHO MOATBEPKIACHHOTO (hakTta (IPU3HAKOB)
OLIMOOYHOr0 MM MPOTUBONPABHOIO NEUCTBHS (O€31EHCTBUSI) TOJKHOCTHOIO JULA
opraHa, NpPEJOCTaBISIOIIET0  MYHULUIAIBHYIO  YCIYry,  MYHHUIMIAIBHOIO
ciyxaitero, pabotHuka MOL] nmpu nepBoHa4aIbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIMMBIX  JJii  MPEAOCTABICHHUS  MYHUIMOAIbHOW  yciayru, Jubo B
MPEI0CTABICHUN MYHUIIMIAIBHON YCIYyTH, O YEM B IMMCbMEHHOM BUJE 3a MOANKUCHIO
PYKOBOIUTENSL OpPraHa, NPeIOCTABISIONIETO MYHUIIUIIAJIBHYIO YCIYTY, PYKOBOAUTENS
M®I] npu mnepBoHauaIbHOM OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHNS MYHMIIMIIAJIBHON YCIYTH, YBEAOMIIETCS 3asBUTENb, a TaKXKe
IPUHOCATCS U3BUHEHHUS 3a JOCTAaBJIEHHbIE HEY100CTBA.

5) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENEe JOKYMEHTOB M HH(pOpMAaIHH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBbI B COOTBETCTBHH C ITyHKTOM
7.2 wactu 1 crateu 16 ®DegepanpHoro 3akoHa  or 27.07.2010 Ne210-®3 "O6
OpraHu3aldy MPEAOCTABICHHUS] TOCYIAPCTBEHHBIX M MYHHMIMNAIBHBIX YChyr", 3a
UCKJIFOYEHUEM CITy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKhe JAOKYMEHTBHI JMO0 HX
U3BATHE SABIAETCS HEOOXOAUMBIM YCIOBUEM IMPENOCTABICHUS FOCYIapCTBEHHON WK
MYHUIMOATBHOM YCIYTM, W HHBIX CIy4aeB, YCTAaHOBJIEHHBIX (eaepabHbIMU
3aKOHAMHU.

2.8. HcuepnbiBarouii IEPEYeHb OCHOBAHUM JIJIsl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTABICHUS MyHUITUTIAILHOM YCIYTH.

OTka3 B mpuemMe JOKYMEHTOB, HEOOXOAMMBIX Il  MPEeAO0CTaBICHUS
MYHHUIMIIAJIBHOM  YCIYIHd, 3akoHonmarelbCcTBOM Poccuiickorn ®enepanuu  He
IIPEyCMOTPEH.

2.9. HcuepnbiBaoniuii nepeyeHb OCHOBAHWM ISl MPUOCTAHOBIEHUS U (WJIM)
OTKa3a B IIPEI0CTABIECHUN MyHULIMIIATBHOU YCIIYTH.

[IpuocTtanoBieHue MPe10CTaBIECHUS MYHULUIIATIbHOM YCIIyTH



3aKOHOAATENbCTBOM Pocculickon @denepanuu He MPeayCMOTPEHO.
2.9.1. YHonHOMOYEHHBI OpraH OTKa3bIBAET B PETUCTPALlMM  yCTaBa
TEPPUTOPHAIBHOTO OOIECTBEHHOTO CAMOYIIPABIICHUS B CIIydae:

1)  orcyrctBUSL ~ JOKYMEHTOB,  MNPEAYCMOTPEHHBIX  MyHKTOoM  2.6.1
aIMUHHCTPATUBHOTO PETJIAMEHTA;
2) HECOOTBETCTBUSA ycTaBa TEPPUTOPHAIBHOTO OO0IIECTBEHHOT'O

CaMOYIIPABJICHUs, HHBIX JOKYMEHTOB, TMPEIyCMOTPEHHbIX MyHKTOM 2.6.1
aJIMUHUCTPATUBHOTO pErNIaMEHTa, TPeOOBAHUSM 3aKOHOIATEIbCTBA,

3) HETOCTOBEPHOCTH CBEACHMH, YKa3aHHBIX B JOKYMEHTAX, IPEAYCMOTPEHHBIX
MyHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PEIJIAMEHTA.

OTka3 B  perucTpaluu  ycTaBa  TEPPUTOPHAIBLHOTO  OOIIECTBEHHOTO
CaMOYIIPABJICHHUSI MOXKET ObITh OCIOPEH B Cy1€OHOM MOPSIKE.

@dopma oOTKa3za B PErUCTPALMM YCTaBa TEPPUTOPUATBHOTO OOIIECTBEHHOIO
CaMOyIpaBJICcHUsI  OpuBeJeHa B  nOpwiokenuu No 2 K HACTosIIEMY
AJIMUHUCTPAaTUBHOMY PETVIAMEHTY.

2.10. IlepedyeHnb yciayr, HEOOXOAUMBIX M OOS3aTECJIBHBIX JJISi MPEAOCTABICHUS
MYHUIIMNIATBHOM YyCIYTHM, B TOM YHCIE CBEACHHUS O JOKyMEHTE (JIOKyMEHTax),
BbIJIaBa€MOM (BBIJIaBA€MbIX) OpPraHU3ALMSIMH, yYaCTBYIOUIMMU B MPEIOCTABICHUU
MYHULUNAIBHON YCITyTH.

VYeiyru, KOTOpble — SIBISIIOTCS  HEOOXOAUMBIMH U 00s3aT€NbHBIMU  JUIS
MPEAOCTABIECHUS] MyHULIUITAIBHON YCIIYTH, OTCYTCTBYIOT.

2.11. Tlopsanok, pa3Mep WU OCHOBAHHUSI B3UMAHHSI TOCYJAPCTBEHHOW MOUIIUHBI
WJIM UHOM TUIAThI 32 MPEJOCTABICHUE MYHULIMTIIATIBHON YCIIYTH.

[IpenocraBiieHre MyHULUMIIAIBHON YCIYTH OCYLIECTBISAETCSA OECIIaTHO.

2.12. Ilopsanok, pa3Mep M OCHOBAHHUS B3UMaHUs IUIAThl 32 IPEAOCTABICHUE
YCIIYT, HEOOXOAUMBIX U O00S3aTeNbHBIX JUISl TMPEAOCTABICHUS MYHULIUMAIHHOM
YCIIYTH, BKJIIO4asi HHPOPMAIMIO O METOJMKAX pacyeTa pa3Mepa TaKOM IUIaThl.

[IpenocraBieHre MyHUIIUMIIAIBHOW YCIYTH OCYLIECTBISIETCA OECIIaTHO.

2.13. MakcuMalibHbId CPOK OXKHMJIAHUS B O4Yepeau MpU MOoJade 3ampoca o
MPEAOCTABICHUA MYHHIMIAJIBHONM YCIYrM MW TpU TOJIYYEHUU pE3yJibTara
MPEAOCTABIEHUS TAKUX YCIYT HE JOJIKEH MPEBbIIATH |5 MUHYT.

2.14. Cpox W TOPSIOK PETHCTPALMM 3alpoca 3asgBUTENSI O MPEAOCTABICHUU
MYHULUNAIBHON YCITyTH.

3asiBleHUE, MPEJCTABICHHOE 3asABUTEIEM, PETUCTPUPYETCS B YCTAHOBICHHOM
MOPSJIKE B YIIOJHOMOYEHHOM OpraHe B T€YEHHE |5 MUHYT ¢ MOMEHTa MOCTYILICHUS
TaKOT'0 3asBJICHUS B IEHb OOpalICHUS 3asIBUTEISL.

3asgBneHue, NpencTaBleHHOE 3asBuTenemM uepe3 MOILL, peructpupyerca B
YCTAHOBJIEHHOM TIOPSJIKE YIIOJHOMOYEHHBIM OPTraHOM B IEHb noCcTyImuieHus: oT ML,

2.15. TpeOoBaHusi K TIOMEHICHUSM, B  KOTOPBIX  MPEIOCTABISIETCS
MyHULMNAIbHAS yCIyra, K 3a]ly OXUIAHUsA, MecTaMm JUJIsl 3allOJIHEHUSI 3allpOCOB O
MPEOCTaBICHUN MYHUIIMTIAIBLHON YCIyTH, H(HOPMAIIMOHHBIM CTEHAAM ¢ o0pa3laMu
WX 3aloJHEHUST M TEepEeYHEeM JIOKyMEHTOB, HEOOXOIUMBIX [UJIsi MPEJOCTaBICHUS
MYHUITUTIATBHON YCITYyTH, B TOM YUCJIE K O0ECIEYSHUIO IOCTYIMTHOCTH /I MHBAJIUJIOB
yKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOMATeNbcTBOM Poccuiickoit denepanuu
O COLIMAJIbHOM 3aIUTE UHBATUIOB.

2.15.1. TlomemieHus yIOJIHOMOYEHHOTO OpraHa g MPeAOCTaBICHUS
MYHULIUNIAIBHON yCIYTH pa3MeNaloTcsl Ha TEPBOM ATaxke 37aHusi, 000PYI0BAaHHOTO
OTAEJIBHBIM BXOJOM, JIMOO B OTIEIBHO CTOSILEM 3JaHUM ISl CBOOOJHOIO AOCTyIa



3asBuTenel. IlepenBrxkeHrne Mo NOMENEHUAM YIOJTHOMOYEHHOIO OPTraHa, B KOTOPBIX
IIPOBOAMTCS MPUEM 3asiBICHHUS M JIOKYMEHTOB, HE JOJDKHO CO37aBaTh 3aTpyJHEHUUN
JUTSL JIML C OTPAaHUYEHHBIMHA BO3MOXKHOCTSIMU 370POBBSI.

[Tpu pacnonoxeHu NOMEIEHUs YIIOJTHOMOYEHHOTO OPraHa Ha BEPXHEM ATaxke
CHEIUATUCTBI YIIOJIHOMOYEHHOTO OpraHa 00si3aHbl OCYIIECTBIIAThH IPUEM 3asBUTEINEH
Ha MEPBOM ITAXKE, €CIIA TI0O COCTOSIHUIO 3[I0POBbS 3aBUTEIb HE MOKET OJHATHCS 110
JIECTHHUIIE.

Ha Tteppuropun, npuneraromed K 30aHUI0 YIIOJHOMOYEHHOIO OpraHa,
OpPraHU3YIOTCSI MECTA JJI NaPKOBKU aBTOTPAHCIOPTHBIX CPENICTB, B TOM YHUCIIE MECTa
Il TApKOBKM  aBTOTPAHCIOPTHBIX  CPEACTB  HHBAIMAOB (HE  MEHeEe
10 mpoueHTOB MeCT, HO HE MEHEe OAHOr0 MEcCTa), JOCTYIl 3asBHUTENEH K
MapKOBOYHBIM MECTaM SIBJISIETCS O€CIIaTHBIM.

[TomernieHre yrnoJHOMOYEHHOIO OpraHa JIjsi MpUeMa 3asBUTENeH o0opyayercs
MH(OPMALIMOHHBIMU CTEHJAaMM, Ha KOTOPBIX pa3Mmelnaercs (opma 3asBICHHUS C
oOpa3lioM €€ 3alojdHeHUss M T[epe4YeHb JIOKyMEHTOB, HEOOXOAUMBIX  JUIS
MPeI0CTaBIEHUS FOCYJaPCTBEHHOM YCIyTH.

[Tomemienusi, B KOTOPBIX OCYIIECTBISIIOTCA JEHCTBUSI MO MPEIOCTABICHUIO
MYHUIIUNATBHOM YCIyTH, OOECIEUHBAIOTCS KOMIIBIOTEpAMM, CPEJICTBAMU CBSI3H,
BKJIIOYAsi JIOCTYI K MH(POPMALMOHHO - TEIEKOMMYHUKAIIMOHHON ceTu «UHTepHeT,
OPITEXHUKOM, KaHUEISIPCKUMU  TMPUHAJICKHOCTAMH, HWHPOPMAIIMOHHBIMU U
CIPAaBOYHBIMHM MaTepuajlaMu, HaDIIHOW WH(OpMaIuel, CTYJIbsIMH U CTOJaMH,
CpeICTBaMU TOKAPOTYIICHHWS] W OIOBEIICHHS O BO3HUKHOBEHUU YpPE3BbIYANHON
CUTyalluH, JOCTYIIOM K PErMOHAJIBHON CUCTEME MEXBEJOMCTBEHHOTO 3JEKTPOHHOIO
B3aMMOJICHCTBUSA, a TakkKe OO0OeClneunuBaeTcs JOCTYNHOCTh I HWHBAIUIOB K
YKa3aHHbIM TMOMENIEHHUSIM B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon
denepanuu 0 CONMAIBHON 3alIMTE NHBAIHUJIOB.

3an OoXHIaHUA, MecTa Ul 3aloJIHEHUs 3ampoCcoB M IpUeMa 3asBUTENEH
000pYAYIOTCS CTYJABAMHU, U (UJIN) KPECETbHBIMU CEKIIUIMU, U (UJIN) CKAMBSMH.

Nudopmarmonnsle marepuanbl, NpelHa3HAYEHHBbIE JUIsi HMH()OPMUPOBAHMUS
3asIBUTEJIEN O MOPSAIAKE MPEIOCTABICHUS MYHULUNAIBHON YCIIyT'H, pa3MEIIAOTCs Ha
MH(OPMAIIMOHHBIX CTEHAAX, PACIIOIIOKEHHBIX B MECTaX, 00€CIeYMBAIOIINX JOCTYII K
HUM 3asiBUTENCH, 1 OOHOBIISIFOTCSI TPH U3MEHEHUHU JIEHCTBYIOIIETO 3aKOHOATENbCTBRA,
PETYIUPYIOIIETO MPEIOCTABICHUE MYHHIMNAIBHON YCIyI'HM, W  CIPaBOYHBIX
CBEICHUM.

Nudopmarmonabie CTEHIBI JTOJDKHBI PAcToiaratbCs B MECTe, JOCTYITHOM IS
IpocMOTpa (B TOM YHUCIIE MIPHU OOJBIIIOM KOJTMYECTBE TOCETUTENICH).

2.15.2. Jlna obecrnieyeHuss JOCTYMHOCTU MOJYYEHHUS] MYHHIMIAIBHON YCIIyTH
MaJOMOOWIIBHBIMUA TpYIIIaMH HACEJNEHUs] 3[aHUs M COOPYXKEHHsS, B KOTOPBIX
OKa3bIBAETCs yCiIyra, 000pyIyOTCs COIIaCHO JACUCTBYIOIIMM CAaHUTApHBIM HOPMaM U
IpaBUIIAM.

B kabunere mno mnpueMy MaJOMOOWIBHBIX TPYII HACEJNECHUS HMEETCs
MEIUIIMHCKAs —amnTedyka, MNHuTheBas Boxa. I[Ipy  HEOOXOOUMOCTH  COTPYAHHK
YIOJIHOMOYEHHOTO OpraHa, OCYUIECTBIISIIOIIMKA IPUEM, MOXKET BbI3BAaTh Kapery
HEOTIIOKHOW CKOPOM MMOMOIILIH.

[Ipu oOpamenun TrpaxJaaHWHA C HApyHICHUSIMU  (QYHKIUHA  OMOPHO-
JIBUTaTEJIbHOIO anmnapara padOTHUKH YHOJHOMOUYEHHOTO OpraHa MpeAnpUHUMAIOT
CIEAYIOLINE TEUCTBUS:

- OTKPBIBAIOT BXOJHYIO JBEPb M TOMOTAIOT TpaXKIaHUHY OeCHpensTCTBEHHO
MOCETUTh 3/1aHHE YIOJIHOMOYEHHOIO OpraHa, a TaKKe 3apaHee NpeaynpekIaroT O



CYLIECTBYIOLIMX Oapbepax B 3/1aHUU;

- BBIACHSIIOT II€JIb BU3UTA TPaKJaHWHA M COIMPOBOXKAAIOT €ro B KAOMHET IO
IIPUEMY 3asIBICHUS; IOMOTalOT TPAKIAHWUHY CECTh Ha CTyJ WIM PACHOJIAraroT
KpECJIO-KOJIACKY Y CTOJIA HAPOTUB CHENUATIMCTA, OCYIIECTBISIOLIETO IPUEM;

- COTPYOHUK YNOJHOMOYEHHOIO OPraHa, OCYILUECTBIISIOMINN PUEM, TIPUHUMAET
rpaKJlaHMHA BHE OYEpeId, KOHCYJIBTUPYET, OCYIUECTBIISIET NPUEM 3asBICHUSA C
HEOOXOIMMBIMU  JTOKyMEHTaMH, OKa3blBaeT TIOMOIIb B 3alOJHEHUU OJIAHKOB,
KONUPYET JOKYMEHTHI;

- 10 OKOHYaHUM NPEIOCTABICHUS MYHULMIIAIBHON YCIYyTH COTPYIHUK
YIOJHOMOYEHHOIO OpPraHa, OCyIIEeCTBIISIFOLINI IPUEM, TIOMOTaeT TPaXkTaHUHY BBIATH
(BBIEXaTh) U3 KaOMHETA, OTKPBIBAET JBEPU, COMPOBOXKAAET I'PakIaHWHA /10 BBIXOAA U3
3JaHMsI, U IIOMOTAET MOKUHYTh 3[aHUE; NEPENacT rpakaaHuHa CONPOBOXKIAIOIIEMY
JIMILy WIH TI0 €r0 KEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT M OKA3bIBAET COACHCTBHUE MPH
€ro MOCAJIKE.

[Ipu  oOpameHun  TpaxaaH C  HEAOCTAaTKAMM  3pEHHUsS]  PAOOTHUKH
YIIOJIJHOMOYEHHOT'O OpraHa npeANnpUHUMAIOT CIECAYIOINE JeHCTBU:

- COTPYOHUK YNOJHOMOYEHHOIO OPraHa, OCYIUECTBIISIOMNAN PUEM, IPUHUMAET
rpaKJlaHWHAa BHE O4Yepeau, TIOMOTaeT COPUEHTUPOBAThCSA, CECTh Ha CTYyJ,
KOHCYJIETUPYET, BCIyX TMPOYUTHIBAET JOKYMEHTHl M Jajiee IO HEOoOXOIUMOCTH
MPOU3BOIUT X Bbimady. [Ipu oOlIEHUH C TpaKJaHUHOM C HEIOCTAaTKaMU 3PEHUS
HEOOXOAMMO OOIIAThCSI HETIOCPEICTBEHHO C HUM CaMHM, a HE C COIPOBOXKIAIOLIIM
€ro JUIOM, B Oece/ie ToJb30BaThCs OOBIYHON PAa3rOBOPHOM JICKCHKOW, B TIOMEIICHUN
HE CIIEAYET OTXOAUTh OT HEr0O 0e3 MpeaynpeKIeHHs;

- COTPYOHHK YIOJHOMOUYEHHOTO OpraHa OKAas3bIBa€T IIOMOLIb B 3aIllOJIHEHUU
OJaHKOB, KOMHUPYET HEOOXOAUMble JOKYMEHTHI. Jljid TOANUCaHus 3asBICHUS
MOJIBOJIUT JIUCT K aBTOPYYKE FPAKJAHMUHA, IOMOTAaeT COPUEHTUPOBATHCS U MOJIUCATh
onank. Ilpu HE0OXOOUMOCTH BBIJAIOTCS MAMATKH JUIsl CIA0OBHIAIIMX C KPYIHBIM
mpudrom;

- 10 OKOHYaHUU NPEIOCTABICHUS MYHUIUUIAIBHON YCIYyrd COTPYIHUK
YIIOJIHOMOYEHHOT'O OpraHa, OCYUIECTBIISIIOIIMN PUEM, TIOMOTAET IPa)kIaHUHY BCTATh
CO CTyjJa, BBIMTH M3 KaOWHETa, OTKPHIBAET JBEPH, COMPOBOXKAAET TpakIaHWHA K
BBIXOJly M3 3[aHusl, U IPOBOXKAET HA YIHILY, 3apaHee MNPENYNPEAUB IOCETUTENS O
CYLIECTBYIOLIUX Oaphepax B 3[JaHHUM, MEepeAacT TpakJaHUHA COMPOBOXKAAIOIIEMY
JIMILY WJIU TIO €T0 KEJIAHHUIO BBI3bIBAET aBTOTPAHCIIOPT.

[Ipu  oOpamennn  TpaxmaanwHa C  JAepekraMu  cilyxa  paOOTHUKH
YIIOJIJHOMOYEHHOT'O OpraHa IpeAnpUHUMAIOT CIECAYIOINE IeHCTBUA:

- COTPYOHUK YIIOJJHOMOYEHHOTO OpPraHa, OCYIIECTBISIOIIMN IPUEM TPaXKIaH C
HapylIEHUEM CllyXa, oOpallaeTcsi HEMOCPEACTBEHHO K HEMY, CIpAIIMBAeT O LEJu
BU3UTA U JAE€T KOHCYJBTALMIO Pa3MEpPEHHBIM, CIOKOMHBIM TEMIIOM pPEYH, IPU ITOM
CMOTPUT B JIUIO MOCETUTENISL, TOBOPUT SICHO, CIOBA JIOMOJHSAET MOHATHBIMU JKECTaMH,
BO3MOXKHO OOIlEHWE B MUCbMEHHOU (opme OO uepe3 MepeBOIYUKa MKECTOBOTO
s3bIKa (CypIOTIEPEBOIUNKA);

- COTPYAHHUK YIOJHOMOUYEHHOTO OpraHa, OCyIIECTBISIONIMN MpPHEM, OKa3bIBAacT
IIOMOIIIb U COJEHCTBUE B 3allOJIHEHUU OJIAHKOB 3asIBJICHUN, KOMUPYET HEOOXOAUMbIE
JOKYMEHTBI.

2.15.3. TpeOGoBanus K KOMGOPTHOCTH H JOCTYIMHOCTH TMPEIOCTABICHUS
rocylapcTseHHo  ycayru B MO®DI[  ycraHaBiIMBaKOTCS  MOCTAaHOBJICHUEM
[TpaButensctBa Poccuiickoit @eneparun ot 22.12.2012 Ne 1376 «O0 yTBepxaeHUn
[IpaBun  opraHuzauMM  JAESITEIBHOCTH  MHOTO(YHKIHMOHAJIBHBIX  LIEHTPOB



IPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.
2.16. Ilokazarenu HJOCTYNMHOCTHU M Ka4€CTBA MyHHULIMIIATLHON YCIIyTH.
2.16.1. OCHOBHBIMH MOKAa3aTEISIMU JOCTYIMHOCTH M KauyecTBa MPEAOCTABICHUS
MYHUIUTIATBHON YCIYTH SIBISIOTCS:

PaCIOIOKEHHOCTh MOMEIICHUI YIIOJIHOMOYEHHOTO OpraHa, npeJHa3HaYeHHbIX
JUIS TIPEAOCTaBICHUS] MYHMIIMIIAJbHOW YCIYI'M, B 30HE JOCTYITHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpajsiM;

CTENIEHb HMH()POPMHUPOBAHHOCTU 3asBUTENS O TOPSAKE NPEAOCTABICHUS
MYHUILIUNAJIBHOW YCIYTH (IOCTYMHOCTh MHGOpPMAlMU O MYHHUIMIAIBHOW Yyciyre,
BO3MOXKHOCTb BBIOOpa crioco6a moydeHus: HHHOpMaIium);

BO3MOXXHOCTH BBIOOpa 3asiBUTeNeM (GopM oOpamieHuss 3a TOJyYCHHEM
MYHUIIUTIAJIbHON YCIIyTH;

JOCTYITHOCTh OOpallleHus 3a MPEeIOCTaBICHUEM MYHHULMIIAIBHON YCIYyrH, B
TOM YUCJIE JJISl JIML] C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 3/I0POBbBS;

CBOEBPEMEHHOCTh MPEJOCTABICHUSI MYHHUIIMIAIBHON YCIyTU B COOTBETCTBHH
CO CTaHJIAPTOM €€ MPEJOCTABICHHUS;

COOJIONIEHNE CPOKOB MPEIOCTABICHUS MYHUIMNAIBHOM YCIYTM M CpPOKOB
BBIINOJIHEHNS aIMUHUCTPATUBHBIX MPOLEAYP HPU MPENOCTABICHUH MYHHUIMIIAIbHON
yCIIyTH;

BO3MOXHOCTh  TOJy4YeHHs  UHPOpMALMM O  XOAE€  NPEJOCTABICHUS
MYHUIIUIIAJIbHON YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX al00 CO CTOPOHBI 3asBUTENS IO pe3yibTaTam
IPEIOCTABICHUS MyHUILIUTIAIBHON yCIyTH;

OTKPBITBIM JOCTyNn Ijs 3asBUTENEd K WHGPOPMAIMU O TOPSAKE U CpPOKax
NPEIOCTaBICHUs MYHULMIAIBHON YCIyTH, MOpsSAKE OOKaJIOBaHUSA JEHCTBUUI
(Oe3nelicTBHSI) YIIOJIHOMOYEHHOTO OpraHa, PyKOBOJUTEINS YIIOJTHOMOUYEHHOIO OpraHa
100 CrerasucTa yrnoIHOMOYEHHOTO OpraHa;

HaJIM4YMe HEOOXOAMMOr0 Y  JOCTAaTOYHOIO KOJMYECTBA  CIELUAJIUCTOB
YIOJHOMOYEHHOTO OpraHa, a TakXe IOMEIIeHUH YIOJIHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYIIECTBIIECTCS IPUEM 3asIBIICHUN U IOKyMEHTOB OT 3asBUTENIEH.

2.16.2. YIOIHOMOYEHHBIMHA OpraHaMH OOECIIEUYMBACTCSl CO3JaHHE WHBAJIMIAM
¥ WHBIM MaJIOMOOUJIBHBIM TPYIIaM HACEJCHHs CIEAYIOIUX YCIOBHM JOCTYIMTHOCTH
MYHUITUTIATPHOM YCIYTM B COOTBETCTBHU C TpPEOOBAaHUSAMH, YCTAHOBJICHHBIMU
3aKOHOAATEJIbHBIMU U UHBIMU HOPMATUBHBIMU ITPABOBBIMU AKTAMU:

OKa3aHWE WHBAIHJAM TIOMOIIHM, HEOOXOMUMOMN sl TIONYYCHHS] B JIOCTYITHOM
JU1st HUX (popme uH(pOpMaIu O TTpaBUiiax MPeAOCTaBICHUS] MyHUIIUTAIBHON yCIIyTH,
B TOM 4HcIie 00 0hOpPMIICHUU HEOOXOAUMBIX JIJIsl MOTYUYEHUS] MyHULIMTIATBHON YCIIyTH
JIOKYMEHTOB, O COBEPUICHUM HMH JPYTHUX HEOOXOJUMBIX JJis IOJYUYEHUS
MYHUIUIIAIIBHON YCIyTHU NENCTBUM;

MpPEeIOCTaBICHNE MYHMIIMIAIBLHON yCIYTM HWHBAIMAAM 1O CIyXy, TpH
HEOOXO/IMMOCTH, C HCIOJB30BAHUEM PYCCKOTO >KECTOBOTO S3bIKa, BKIIIOYas
o0ecrieyeHune I0MycKa B MOMEIEHUE CypI0TIepeBOAUNKA, TU(PIOCYPAOIIEPEBOIUNKA;

OKa3aHWE TIOMOIIM WHBAIMAAM B TMPEOJOJICHUH OapbepoB, MEIIAOIINX
MOJIYYEHUIO MyHUIIUIIAJIBHOW YCITyTH HApaBHE C APYTUMU JTULIAMH.

2.16.3. Ilpu mnpenocTaBlieHHMM MYHULMNAIBHON YCIYyTH B3aUMOJIECHCTBHE
3asBUTEJIL CO CIHEHHAIMCTOM YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISIETCS MpH
JUYHOM OOpaIeHUH 3asBUTEIIA:

JUIsl ONTy4eHus1 nH(OpMAaIlUK 10 BOMpOcaM MPeI0CTABICHUS MyHULIMTIATbHOMN



yCIIyTH;

JUIS IOAAYM 3asBJICHUS U JOKYMEHTOB;

JUIsL TIOTy4YeHUs: MHGOpMalMU O XOA€ MPEAOCTABICHUS MYHULMIAIBHON
yCIIyTH;

JUTSl TIOJTYUYEHUs pe3ysIbTaTa MpeA0CTaBICHNUS] MyHUIIUTAIbHON YCIIyTH.

[TponOIKUTENIBHOCT,  B3aMMOJAEUCTBUSA  3asBUTENA CO  CHEIHAIUCTOM
YIHOJIHOMOYEHHOT'O OpraHa He MOKET IPEBbIIATh 15 MUHYT.

2.16.4. IlpenoctaBneHne MyHULHMNAIbHOW yciayru B M®IL] BO3MOXHO mOpu
HaJIMYHUH 3aKJIFOYEHHOTO CONIAIIEHUS O B3aMMOAECHCTBUU MEXY YIOJIHOMOYEHHBIM
opranom u MOII.

YHOoTHOMOYEHHBIH OpraH oOecreurnBaeT HHPOPMHUPOBAHHE 3asBUTENEH O
BO3MOXXHOCTHU TMOJIyYEHUS] MyHULIMIANbHON ycinyru Ha 6aze MO®IL. B ciyuae nomauu
3asBJIEHUS O MPEIOCTABICHUM MyHHIMNAIBRHOM yciayru B M®I[ HenmocpencTtseHHoe
IIPEAOCTABIEHNE MYHHULMNAIBHON YCIYTHM OCYHIECTBISIETCA YHOJHOMOYECHHBIM
OpraHOM.

[IpenoctaBneHne MYHUIMIIAJBHOM  YCIYTM MOCPEACTBOM  3ampoca O
MPEeOCTaBICHUU ABYX M 0oJiee TOCyJapCTBEHHBIX U (WJIM) MYHHMIIMIAIbHBIX YCIYT
(xomruiekcHoro 3ampoca) B M®L] npu omHOKpaTHOM oOOpalieHUH 3asBUTENS HE
OCYLIECTBIISAETCS.

2.17. Wuble TpeboBaHMsS, B TOM YHCIE YUUTHIBAIOIIME OCOOEHHOCTH
MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTH MO 3KCTEPPUTOPUAIBHOMY MNPHUHIUIY H
O0COOEHHOCTH MPEAOCTaBICHUS MYHUIIMTIATBHON YCIYTH B 3JIEKTPOHHOM (hopme.

2.17.1. IlpenocTtaBneHne MYHULUIIAIBHOW YCIYI'H IO JKCTEPPUTOPUATBHOMY
MPUHIUITY HEBO3MOXHO.

2.17.2. 3asButenp BOpaBe OOpaTUTHCA 3a MPEAOCTABICHHEM MYHUIUMIAIbHOU
yCIyrd W TOJAaTh JOKYMEHTBI, YKa3aHHble B IyHKTe 2.6 HacTOSIIEro
aJIMUHUCTPATUBHOTO pEIIaMEHTa, MPU HAIWYUU TEXHUYECKOW BO3MOXKHOCTHU B
anekTpoHHo ¢dopme dyepez EIIIY, PIITY (npu Hammuuu TEXHUYECKOU
BO3MOXKHOCTH) C HCIIOJIb30BAHUEM JJIEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX
AIIEKTPOHHOM TMOMANUCHI0 B COOTBETCTBUU C TpeboBaHusiMu DenepanibHOro 3aKoHA
«O0 37EeKTPOHHOM TTOIITHCH.

VYronHOMOYEHHBIM OpraH obecrneunBaeT WH(POPMUPOBAHHUE 3asBUTEICH O
BO3MOXXHOCTH MOJIYYEHUs] MyHULIMNIAIbHOU yciyru uepes EINTY, PIITY.

Oo6pamenue 3a ycayroir uepe3 EINY, PIII'Y (mpum HanmuumyM TEXHUYECKOU
BO3MOXXHOCTH) OCYUIECTBIISIETCS IyTE€M 3allOJHEHUS HWHTEPAKTUBHON  (OpPMBI
3asBiIeHUs ((pOopMHUpPOBaHUS 3ampoca O MPEJOCTABICHUH MYHHUIIMIAIbHOW YCIIYyTH,
COJEp)KaHHE  KOTOPOrO  COOTBETCTBYET  TpeOoBaHUAM  (OpPMBI  3asABIICHUS,
YCTAHOBJICHHOW HACTOSIIIIUM aJMUHUCTPATUBHBIM PEIlaMEHTOM) (Jajee - 3ampoc).
OOparenue 3asIBUTEIIA B YIIOJITHOMOYEHHBIN opras yKa3aHHbIM
croco0oM obecrneuynBaeT BO3MOXKHOCTh HAlpaBlI€HUs U MOJYYEHHsS] OJHO3HAYHOU U
KOHQUACHIIMAIbHOW HHPOpMALMK, a TaKXe MPOMEKYTOUHBIX COOOUICHUN U
OTBETHOM HMH(pOpPMAIMM B JJIEKTPOHHOM BHJIE€ C HCIIOJIB30BAHUEM 3JIEKTPOHHON
MOANMCA B IIOPSAJKE, MPEAyCMOTPEHHOM  3aKOHOAATENbCTBOM  Poccuiickoin
denepanuu.

2.17.3. Tlpu mpenocTaBieHU MYHHUIIUIAIBHOW YCIYTH B 3JIEKTPOHHOU (hopme
nocpeactsom EI'TTY, PIIT'Y (npu Hanu4uu TEXHUYECKOH BO3MOXKHOCTH) 3asIBUTEIIIO
o0ecreunBaeTcs:

NoJlydueHre  HMHpoOpMaMM O MOPSAAKE W CPOKaxX  IPEIOCTaBICHUSA



MYHHUIUIIATBHON YCIYTH;

3aiCh HA MPUEM B YIOJIHOMOYEHHBIM oOpraH Juisi NOJaud 3asBJICHUS H
JIOKYMEHTOB;

(dhopmMupoBaHue 3ampoca;

IPUEM U PETUCTPALIMS] YIIOJIHOMOYEHHBIM OPT'aHOM 3aIlpoca U IOKYMEHTOB;

IIOJIyYE€HHE pe3ylIbTara PeJOCTaBICHUS MyHULIUIIAIBHON YCIIyTH;

IIOJyYE€HHE CBEJICHUI O XOJ€ BBINOJIHEHUS 3aIlIpOCa;

OCYILECTBIICHUE OLICHKN Ka4eCTBa IPEJO0CTABICHUS MyHULIMIIAIBHON YCIIYTH;

nocyneoHoe (BHecyneOHoe) oOkaaoBaHUE PEIICHUN U AeHCTBHM (Oe31eCTBIS)
YHOJIHOMOYEHHOTO OpraHa, pYKOBOAMTENS YIOJHOMOUEHHOTO OpraHa Jnbo
CHELMAINCTa YIIOJIJHOMOYEHHOIO OpraHa.

3. CocraB, MOCIEI0BAaTENbHOCTh U CPOKH BBIIOJIHEHHS aIMHUHHCTPATUBHBIX
npouenyp, TpeOOBaHUS K MOPSAKY HMX BBINOJIHEHHUS, B TOM 4YHUCJIE OCOOEHHOCTHU
BBINIOJIHEHUSI AJMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU Popme

3.1. IlpegocTaBieHre MyHUIUMAIBHOM YCIYTH BKJIIOYAET B CeOsl CIEAYIOIIUE
aJIMUHUCTPATHUBHbBIE TPOLIETYPHI:

1) mpueM u perucTpauus 3asBICHHUS M JOKYMEHTOB Ha IMPEIOCTaBIICHUE
MYHHUIUIIATIbHOW YCIYTH;

2) [OpuHATHE pPELIEHUS O PErucTpallvd  yCTaBa TEPPUTOPHUAIBHOIO
OOIIECTBEHHOI'0 CaMOYIIpaBJIeHUs JTM00 OTKa3e B PETUCTPALIUU yCTaBa.

3) BblIaya (HaAmpaBiI€HUE) IJOKYMEHTOB II0 pE3yJibTaraM MpeloCTaBICHUs
MYHHUIUIAIBHON YCIIyTH.

3.1.1. IIpuem u peructpauusi 3asBJI€HUS U JOKYMEHTOB Ha NIPEIOCTABICHUE
MYHHUIUOATBHOW YCIIyTH.

3.1.1.1. OcHoBanMemM I Hayana NPEAOCTABICHUS MYHULUIAIBHOW YCIYTH
ABJIIETCS JINYHOE OOpaIleHue 3asiBUTENS B YIOJHOMOYEHHBbIH oprad, M®IL] no mecty
KUTENbCTBA (MECTY MPEOBIBAHUS, MECTY (DAKTUUECKOIO MPOXKUBAHUS), C 3asIBICHUEM
U JOKYMEHTaMH.

3.1.1.2. Ilpm nuyHoM oOOpalieHUU 3asBUTENSI B YIOJIHOMOUYEHHBI Oprax
CHELUAINCT YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIPUEM M BbLIAYY
JIOKYMEHTOB:

YCTAHABIMBAET  JIMYHOCTb  3asABHUTENS  HAa  OCHOBAaHWM  JOKYMEHTa,
YAOCTOBEPSIOILETO €r0 JUYHOCTB;

POBEPSIET CPOK JACHCTBUSA JOKYMEHTA, YAOCTOBEPSIOLIErO €ro JIUYHOCTHh U
COOTBETCTBHE JAHHBIX JOKYMEHTa, YAOCTOBEPSIOIIEIO JIMYHOCTb, JAHHBIM,
YKa3aHHBIM B 3asIBJIEHUU U MPUIIOKEHHBIX K HEMY JOKYMEHTAX.

B xozme mpuema AOKYMEHTOB OT 3asiBUTENSl CHELHAINCT, OTBETCTBEHHBIA 3a
IIPUEM U BbIJIa4y JOKYMEHTOB, YIOCTOBEPSIETCS, UTO:

1) TekcT B 3asBIEHUM NOAAAETCS MPOUYTEHUIO;

2) B 3asBJICHUM yKa3aHbl (paMUIIUs, UMS, OTYECTBO (IIOCIEAHEE - MPU HATUYUHN)
(bU3UYECKOTO JTUIIA;

3) 3asBJI€HME MTOJNUCAHO YIIOJTHOMOYEHHBIM JIUIIOM;

4)  OpuUIOKEHBl  JIOKYMEHTbI,  HEOOXOAUMBbIE s  MPEAOCTaBICHMS
MYHHUIUIIAIBHON yCIIyTH.

[Ipu yctaHOBNEeHMM (AKTOB OTCYTCTBUS HEOOXOOUMBIX JOKYMEHTOB,
O05I3aHHOCTh 1O TPEAOCTABIECHUIO KOTOPBIX BO3JIOXKEHA Ha 3asABUTENS, MpH
HECOOTBETCTBUU MPEJACTABICHHBIX JOKYMEHTOB TPeOOBaHUSAM aJMUHUCTPATHUBHOIO
periaMeHTa -  yBEAOMJISIET  3asBHUTENI O  BBISBICHHBIX  HEJOCTaTKax B
IPEICTABIEHHBIX JOKYMEHTaX U MpeAjaraeT MpUHATh MEPHI 110 UX YCTPAHEHUIO.



B cnydae ecnu 3agBUTENh HACTAWBAECT HA MPUHATUU TOKYMEHTOB - IPUHUMAET
IIPEACTABIICHHBIE 3asIBUTEJIEM JIOKYMEHTBI.

B cnywae ecnu 3agBHUTENb CAMOCTOATENBHO PEMIMII IPUHATH MEPHI IO
YCTPAHEHHUIO HEJOCTaTKOB, IIOC/IE€ MX YCTPaHEHHsS IIOBTOPHO oOpaiaercs 3a
IIPEAOCTABICHUEM MYHULMIIAJBHOW YCIYTM B TOPSAIOKE, MPEIyCMOTPEHHOM
HACTOSIIIUM aJMUHHUCTPATUBHBIM PETIIAMEHTOM.

MakcuManbHbIi CPOK BBINIOJIHEHUS! aAMUHUCTPATUBHOM MPOUEAYPHI IO MPUEMY
Y PETUCTpalUy 3asBJICHHUS U INPUIOKEHHBIX K HEMY JOKYMEHTOB COCTaBiseT 15
MUHYT.

Kpurepnii npuHATHS pEIIEHUA: NOCTYIUICHWE 3asBICHUS U IPUIOKEHHBIX K
HEMY JOKYMEHTOB.

Pe3ynpraroM agMUHHCTPATHBHOM NPOLENYPHI ABISIETCA NMPUEM M PETUCTPALIAS
3as1BJICHUS U NPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmanus o mpueme 3asBICHUS U TNPUIOKEHHBIX K HEMY JOKYMEHTOB
(bukcUpyeTcsi B yCTAaHOBJICHHOM TMOPSAKE, B TOM YHCIIE€ B CHCTEME 3JIEKTPOHHOIO
JIOKyMEHTO00OpOoTa (MpY HAJIUYMH TEXHUYECKONW BO3MOXKHOCTH) YIOJIHOMOYEHHOTO
oprasa.

B neHp peructpauuu 3asBIEHUS W MNPUWIOKEHHBIX K HEMY JIOKYMEHTOB,
CIELUUAIIUCT, OTBETCTBEHHBIM 3a NPUEM JIOKYMEHTOB, IMEPENAECT MOCTYNUBIINE
JIOKYMEHTBI HAYaJIbHUKY YIIOJJHOMOYEHHOIO OpraHa.

HauanpHUK ympaBieHHs 1O CBS3SIM C OOIIECTBEHHOCTHIO aJAMHHHMCTPALUH
MexaypedeHCKOro TrOpOACKOr0 OKpyra HalpasiseT IOCTYNUBIINE JOKYMEHTBI
HayaJlbHUKY OTAena 1o paboTe ¢  OOLIECTBEHHBIMM  OpPraHM3alMsIMH U
NOMUTHYECKUMH TApPTUSMU  YIPaBICHUA TIO CBSI3AM C  OOIIECTBEHHOCTHIO
aAMUHHACTpAIMM  MEXAYypEeUeHCKOTO TOPOJACKOTO OKpYyra, OTBETCTBEHHOMY 34
pPErHCTPaALMI0 YCTABOB TEPPUTOPUATIBHOTO OOLIECTBEHHOIO CaMOYIIpaBiIeHUs (nanee
- CTPYKTYpPHOE MOAPa3/IeIeHUE YIOTHOMOUYEHHOTO OpraHa).

3.1.2. IlpuHATHE peumIeHHss O PErucTpauud yCTaBa TEPPUTOPUAIBHOIO
OOIIECTBEHHOI'O CaMOYIIPaBJICHUsI JINOO OTKa3€ B pErUCTPALIMM YCTaBa.

OcHoBaHMEM ISl HAauajla aIMUHUCTPATUBHOM MPOUEAYPHI SABISETCS MOIyYEHUE
YIOJIHOMOYEHHBIM ~ CHEHHAIIMCTOM JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
aJIMUHUCTPATUBHOIO PENIAMEHTA.

OTBETCTBEHHBIM 32 BBIIIOJIHEHHE AJMUHUCTPATUBHOW IPOLIEIYpPHl SBISAETCS
PYKOBOAUTENDL CTPYKTYPHOTI'O ITOAPA3IEICHNS YIIOJTHOMOYEHHOIO OpPraHa.

YNOJTHOMOYEHHBIN CHENUAIUCT ITPOBOAUT IIPOBEPKY:

1) HanMuMs TOKYMEHTOB, HEOOXOMUMBIX JIs IPUHSATHS PELUICHHS O PETUCTPalluu
yCTaBa TEPPUTOPUATIEHOTO OOIIECTBEHHOIO CaMOYIIPABIICHHUS;

2) COOTBETCTBUS MPEJCTABICHHBIX JIOKYMEHTOB 3aKOHOAATENbCTBY Poccuiickoil
QOenepauuu.

[Io wroram npoOBEPKH [TOKYMEHTOB, YYWTBbIBAas OCHOBAHUS, YKA3aHHbIC B
NoAIyHKTe 2.9.1 aAMUHUCTPAaTUBHOIO PEITIAMEHTA, YHOJHOMOYEHHBIA CHELHUAIACT
MOJATrOTaBIMBaeT JMOO TMPOEKT pernieHuss (B BUIE NPOEKTa MOCTAHOBICHUSA
aIMUHUCTpAMK  MEXIypeueHCKOrO0 MYHHUIMIIAJBLHOTO OKpyra) O perucrpanuu
ycTaBa TEPPUTOPHAIBHOTO OOIECTBEHHOTO CaMOYIpaBiIeHUs, MO0 MPOEKT OTKa3a ¢
yKa3aHUEM IPUYMH OTKa3a.

IToaroToBieHHBIE TPOEKTHI PELIEHUs O PETUCTPALMHU YCTaBa TEPPUTOPUAIBHOTO
OOIIECTBEHHOTO CaMOyIMpaBjieHHs, JUOO OTKa3za NepenaroTcs (HampaBisIIOTCS B
AJIEKTPOHHOM BHJIE) YIOJHOMOYEHHBIM CHEHUATUCTOM PYKOBOAUTENO CTPYKTYPHOTO
ITOZIPA3/IEeJICHNs] YIIOJTHOMOYEHHOIO OpPraHa.



PykoBomuTenbs CTPyKTYypHOTO MOAPA3AENEHUs YIOJIHOMOYEHHOIO Oprasa,
IIPOBEPSIET NPABUIBHOCTH IOATOTOBJIEHHOTO YIOJHOMOUYEHHBIM CIIELIMAJIMCTOM
IIPOEKTA.

B cmywae comtacuss W OTCYTCTBHSA 3aMEYaHUM K IIPOEKTY PYKOBOIUTEIb
CTPYKTYPHOT'O MOJApa3JeieHs] YIOJHOMOYEHHOIO OpraHa mnepenaer (HampaBlisieT B
AJIEKTPOHHOM BUJIE) IaHHBIE JOKYMEHTHI HauaJbHUKY YIIOJIHOMOYEHHOTO OpraHa Jjis
NOJIMCAHU.

B cnyyae HaimuMs 3aMedaHMM y HadalbHMKA YIIOJIHOMOYEHHOIO OpraHa II0
IIPOCKTY PYKOBOIUTEIb CTPYKTYPHOIO IIOAPA3ACIICHUS YIIOJHOMOYEHHOIO OpraHa
BO3BPAIACT YIOJIHOMOYEHHOMY CHIELUAJIUCTy JOKYMEHTBI C PE30JIIOLHMEN O
nopaboTKe.

JlopaGoTaHHbIE TPOEKTHl TMEPEAAIOTCs  YIOJIHOMOYEHHBIM  CHELHATUCTOM
PYKOBOZUTENO CTPYKTYPHOTO MOAPA3IAEIECHUS YIIOJHOMOYEHHOTO OpraHa B BHUJE
IIPOEKTAa TOCTAHOBJIECHUS AIMUHHUCTpALUM MEXIypeueHCKOT0 MYHULHANAIBHOTO
OKpyTra JUisl JAIbHEHUIIETO COITIaCOBAHUS.

HavyanbHUK yrmodTHOMOYEHHOTO OpraHa Ipyu OTCYTCTBUM 3aMEUYaHUM:

- COIVIACOBBIBAET IPOEKT ITOCTAHOBIICHUS AJIMUHUCTpAUIUK MeXIypeueHCKOro
MYHULMIIATBHOTO OKpyra M IepefacT €ro i JaJbHEHIIEr0 CONNIaCOBaHUS
CHeUAINCTaMU aAMUHUCTpALMM MEXypedyeHCKOT0O MYHHIMIIAJIIBHOIO OKpyra H
YTBEPXKACHUA INIaBOU MEX1ypeueHCKOr0o MyHUIIUMIIAJIBHOIO OKPYTa;

- IIOANMCBHIBAET OTKa3 B  pErucTpallMM  yCTaBa  TEPPUTOPUAIBHOIO
OOIIECTBEHHOTO CaMOYIIPaBJICHUS U TMEPEJaeT €ro PYKOBOAUTENIO CTPYKTYPHOIO
IIOZIPa3/IeJICHNs] YIIOJJTHOMOYEHHOIO OpraHa.

PykoBomuTens CTPYKTYpHOTO ITOAPA3AEICHHS YINOJHOMOYEHHOIO OpraHa
nepenacT ITOJIyYEHHBIE JIOKyMEHTBI YIIOJITHOMOYEHHOMY CIIEIUAIIHACTY,
MTOITOTABJIMBABIIEMY ITPOEKT.

YoJIHOMOUYCHHBIN CHEIMAJIUCT:

- o0ecreynBaeT BHECEHME HHPOpPMAMM O  PErucTpalMd  ycTaBa
TEPPUTOPUAIIBHOTO OOIIECTBEHHOTO CaMOYIIPAaBJICHHUSI B PEECTP TEPPUTOPUATIBLHOTO
OOIIECTBEHHOT'O CaMOYIIPaBJICHNUS;

- IPOCTABJISET HA MEPBOM CTPAHHULE YCTaBa TEPPUTOPUATILHOTO OOIIECTBEHHOTO
CaMOYIIPABJICHUS LITAaMII O PETUCTPALINHY;

- Iepelaer CIEeLUAIUCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIIAYY JOKYMEHTOB,
- OINMH DOK3EMIULIp PpEUIeHUs O PEerucTpaluu ycTaBa TEPPUTOPUAIBHOIO
OOIIECTBEHHOTO CaMOyTpaBjieHHs (B BUAE KOMHH MOCTAHOBJICHUS aIMUHHUCTpPALUU
MeXnypedueHCKOr0o  TOpPOJACKOTrO  OKpyra) W OAMH  JK3EMIULIp  yCTaBa
TEPPUTOPHUAIBHOTO OOILIECTBEHHOTO CaMOYMIPABIIEHUS C MPOCTABICHHBIM Ha NEPBOM
CTPAHMIIE IITAMIIOM O PETHCTPALUHU, TUO0 OJUH IK3EMILIAP OTKA3a.

MaxkcuManbHbIA CPOK BBINOJHEHUS JaHHOM AaJIMUHHUCTPATUBHOM IIPOLELYPHI
COCTaBJISIET 25 IHEM.

Kpurepuit npuHsaTusa peiieHus: Haauure (OTCyTCTBUE) OCHOBAHUM /JIs OTKa3a B
IIPEIOCTABICHUN MYHHUIUNAIBHOW YCIIYT'H, NPEAYCMOTPEHHBIX aJAMUHUCTPATUBHBIM
pernamMeHTOoM.

PesynpraroM aaMUHUCTPAaTUBHOW MPOLEAYPHI SBISETCA IOCTYIUICHUE K
CIIELIUAIINCTY, OTBETCTBEHHOMY 3a IIPUEM-BblIady JOKYMEHTOB, JOKYMEHTOB IS
BBIJIAYX 3a5BUTEIIO.

Pesynbrar BBIMOMHEHUS AJMUHUCTPATHUBHOW MpOIERypbl (UKCUPYETCS B
YCTAHOBJICHHOM IOPSIAKE, B TOM YHUCJIE B CUCTEME AIEKTPOHHOIO JOKYMEHTOO00pOTa
(Ipu HATMYUK TEXHUYECKOU BO3MOXKHOCTH) YIIOJHOMOYEHHOIO OpraHa.



3.1.4. Brlgaua (HampaBieHUE) JOKYMEHTOB IO pe3yJbTaraM MpPedOCTaBICHUS
MYHHIUIIAIBHON YCIYTH.

3.1.4.1. Belgaua (HampaBieHHe) JOKYMEHTOB MO pe3yibraTaM MpeaoCTaBICHUS
MYHUIIMNATBHOW YCIYTH B YIIOJTHOMOUYEHHOM OpraHe.

OcHoBaHueM Ui Hayaja MpONEAypbl BbIJAYM JIOKYMEHTOB  SIBJISIETCS
IOCTYIJIECHUE K CIEHHAIUCTY, OTBETCTBEHHOMY 3a IIPUEM-BblAady JOKYMEHTOB,
pelleHuss O  perucTpaluy  ycraBa  TEPPUTOPUAIBHOIO  OOIECTBEHHOTIO
camoymnpaBieHus (B BHJAE IIOCTAHOBJIEHUS aJAMHHHMCTpALUMM MeXIypeueHCKOro
MYHMIIMIIAJIBHOTO OKpPYTa) U 3K3eMIUISpa yCTaBa TEPPUTOPUATBHOTIO 0OIECTBEHHOTO
CaMOYIIPABJICHHsI C IPOCTABIICHHBIM Ha MEPBOI CTPAHULE IITAMIIOM O PETUCTPALUH,
1100 OTKaza, oOpalieHue 3asBUTENS IS TOTYYSHHSI TOKYMEHTOB.

JUiss nonydeHus pe3ylbTaToB MPEJOCTABICHUS MYHULHUIAIBHON YCIIyTH
3asIBUTENb NPEAbIBISIET TOKYMEHT, YI0CTOBEPSIFOUIUI JIMYHOCTD 3asIBUTEIISL.

CrienManuct, OTBETCTBEHHBIM 3a MPUEM M BbIJAYy JIOKYMEHTOB, IPH BblJaue
pe3yabTara NpeA0CTaABICHHS YCIYTH Ha OyMa)KHOM HOCHUTEIIE:

1) ycTraHaBiIMBaET JIMYHOCTH 3asIBUTEIS;

2) HaxOAMT KOIUIO 3asiBJICHUS U JJOKYMEHTBI, MO/JIeKAIINE BblJJaue 3asiBUTEIIO;

3) BBIOACT 3asBUTENIO OIMH DJK3EMIULIP PELIEHUS O PpErucTpanuu ycraBa
TEPPUTOPHAIBHOTO OOIIECTBEHHOIO CaMOYyNpaBiIeHUs (B BUI€ KOIIMH MOCTaHOBJICHUS
aJIMUHUCTpallM MeXIypeueHCKOro MYHHUIMIAIBbHOTO OKpYyra) U OAMH 3K3EMIUISIP
yCcTaBa TEPPUTOPHAIBHOTO OOIECTBEHHOTO CaMOYNpPABICHUs C IMPOCTABICHHBIM Ha
NEPBOM CTPaHUIIE IITAMIIOM O PErHCTPALH, TUO0 OAUH SK3EMILISP OTKa3a;

4) BHOCHUT 3allCh O BBIJIAY€ 3aSBHUTEIO JOKYMEHTOB B CHCTEMY 3JEKTPOHHOIO
JTOKYMEHTO000pOTa (MpU HAIWYUH TEXHHUYECKON BO3MOXKHOCTH) YIIOJIHOMOYEHHOTO
opraHa " B JKypHaJl pETHCTpPaLlUH;

5) oTKa3bIBaET B BbIAY€E TOKYMEHTOB B CIIydasiX:

- 32 BbIIa4Y€il TOKyMEHTOB 00pATUIIOCH JIULIO, HE SIBISIFOLIEECS 3asIBUTEIEM;

- oOparuBILIeeCs JIUILIO 0TKA3aJ0Ch MPEIbIBUTH TOKYMEHT, YA0CTOBEPSIOIUN €ro
JUYHOCTb.

Ecin 3asBUTENb, HE CONIACHBIIMCH C pELIEHUEM (OTKAa30M), OTKa3ajcs
IIPOCTABUTH CBOIO ITOJINCH B ITOJIYYEHUHU JOKYMEHTOB, JOKYMEHTBI €My HE BBIIAIOTCS
U CIEHHAINCT, OTBETCTBEHHBIM 3a IPUEM M BbIAYY JIOKYMEHTOB, Ha KOIUU
3asBJICHUS] MPOCTABIIAET OTMETKY 00 OTKa3e B MOJIYYEHHM IyTeM BHECEHHUS CIIOB
«ITony4unTh JOKYMEHTBI OTKA3aJICs», 3aBEPSIET CBOEH MOAIHUCHIO.

He mnosnnee crnenyromero pabodero JHsS co JHS OOpalleHus 3asBUTENS B
YIOJHOMOYEHHBIA OpPraH M OTKAa3aBIIEroCs MOJYYHTh PE3YyJbTaT MpPelOoCTaBICHUS
MYHUIUOATBHOM YCIYrd JUOO MOCTYIUIEHWH HE BBIJAHHBIX JTOKyMEHTOB M3 MOIL]
3asIBUTENII0 HANpaBlisieTCsl MHUCbMEHHOE cooOleHue (1Mo aapecy, yKa3aHHOMY B
3asiBIICHHH) O TOM, YTO OH B JIt000€ BpeMs (COMIACHO yKa3blBAEMOMY B COOOUICHUU
rpaguKky TpuUeMa-BbIJaud JOKYMEHTOB) BIIpaBe OOpaTUThCS 3a TOJyYEHUEM
JIOKYMEHTOB HWJIM COOOIIMTHh MOYTOBBIA ajapec, MO KOTOPOMY €My ITH JOKYMEHTbI
MOTYT OBITh HalpaBJIEHbI HOCPEACTBOM IOYTOBOTO OTIIPABICHHUS.

MakcHMalIbHBIN CPOK BBIITOJIHEHMS JAHHOW aJJMUHUCTPATUBHON MPOLIENYPHI - HE
oonee 15 MuHyT.

Kpurepuil npuHATHS pelICHUS: NPUHATHE PELICHHMs O PETHCTpaluy ycTaBa
TEPPUTOPHAIIBHOTO  OOIIECTBEHHOIO  camoympaBieHuss Jaubo o0 oTkaze B
perucTpanuu.

Pe3ynbraToM agMUHUCTPAaTHBHOM MpPOUEAYPHl SIBISIETCS BblAada 3asBUTEIIO
pEelIeHHsT O  PEerucTpalyy  yCcTaBa  TEPPUTOPUAIBHOIO  OOIIECTBEHHOI'O



CaMOYIIPABJICHHUS] U yCTaBa TEPPUTOPUAIBHOIO OOLIECTBEHHOIO CAMOYIIPABIEHUS C
IIPOCTABJICHHBIM Ha NIEPBOM CTPAHULIE IITAMIIOM O PETUCTpAIUH, JIMOO OTKa3a.

Pe3ynbTar BBINONHEHHS AJIMUHUCTPATUBHOM mpouenypbl (UKCHUpPYETCs B
YCTAaHOBJICHHOM MOPSIAKE, B TOM YHUCIE B CUCTEME AJIEKTPOHHOTO JOKYMEHTOO000pOTa
(MpY HATMYUM TEXHUYECKOW BO3MOXKHOCTH) YIOJHOMOYEHHOIO OpraHa M B JKypHalie
PEruCTpALMH.

4. ®opMbI KOHTPOJISI 32 MPEIOCTABIEHHEM MYHUIIUNIAJIBHOMH YCIYyTH

4.1. Tlopsimok OCYHIECTBICHHS TEKYIIErOo KOHTPOJS 3a COONMIOJCHUEM H
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMM JIMIIAMHU TIOJIOKEHUI HACTOSIIETO
aMUHUCTPATUBHOTO perJlaMeHTa M MHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTaHABJIMBAIOMIUX TPEOOBAHUS K MPEIOCTABICHUI0O MYHUIUMAIBHOW YCIyTH, a
TaKXKe MPUHSATUEM PEIICHUN OTBETCTBEHHBIMHU JIUIIAMHU.

Texkymuii KOHTPOJIb 32 COONIONCHUEM W WCIOIHEHUEM JTOKHOCTHBIMU JUIIAMU
YIIOJIHOMOYEHHOTO OpraHa ydera TOJIOKEHUH JaHHOTO aJMUHUCTPATUBHOTO
periaMeHTa U UHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS
K IMPEAOCTABICHUI0 MYHUIMIAIBHOW YCIYTH, a TAKXKE MPUHITUEM WUMHU PEUICHUUN
(mamee - TEKyHIMM KOHTPOJb JIEATEIBHOCTH) OCYIIECTBISIET PYKOBOAUTEIH
YIIOJIHOMOYEHHOT'O OpraHa.

Texyuuit KOHTPOJIb OCYIIECTBIISIETCS MYyTEM MPOBEACHUS MPOBEPOK COONIOICHNUS
U WCIOJIHEHUS JOXKHOCTHBIMU JIMUAMH M COTPYJHUKAMU MOJOXKEHUW HACTOAIIETO
aMUHUCTPATUBHOTO pErJIaMEHTa M HMHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTaHABJIMBAIOMIUX TPeOOBAHUS K MPEIOCTABICHUIO MYHHUITUTIAIBHON yCITYTH.

4.2. Tlopssnok W MEPUOJUYHOCTh OCYLIECTBIEHHUS TUIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK TOJHOTHI U KA4eCTBa MPEIOCTABICHUS MYHUIUMAIBHOW YCIyTd, B TOM
qyucie MOpsAoK U (OPMBbI KOHTPOJISI 3a TMOJTHOTOM M Kauye€CTBOM IMPEIOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH.

KonTposib 3a MOJHOTOM U KaueCTBOM MPEIOCTABICHUS MYHULIUTAIBHON YCIyTH
BKJIIOUAET B ce0sl MPOBEICHNE MPOBEPOK, BHISIBICHUE M YCTPAHEHUE HAPYILIEHUH MpaB
3asiBUTENICH, MPUHSATHUE pEIICHUH W TOATOTOBKY OTBETOB Ha HX OOpalieHus,
coJieprKalue Kano0bl Ha JeicTBUs (0€31eICTBUE) COTPYIHUKOB.

[IpoBepkr MOTHOTHI M Ka4ECTBA MPEIOCTABICHUS MYHULMUIIAIBHOW YCIYTH
OCYILIECTBJISIFOTCSI ~ HA  OCHOBAaHWUM  JIOKAJbHBIX  aKTOB  aJIMHUHUCTpalUU
MYHHUITUTIATFHOTO 00pa30BaHMsI.

[IpoBepkn MoOryT OBITh IUIAHOBBIMHU M BHEIUIaHOBbIMU. llopsimok u
MEPUOIUYHOCTh  IUIAHOBBIX  MPOBEPOK  yCTAHABIMBAIOTCS  PYKOBOJIUTENIEM
YIOJIHOMOYEHHOTrO oprana. Ilpu mpoBepke paccMaTpuBalOTCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTABICHUEM MYHUIUIIAIBHONW YCIYTU (KOMIUIEKCHBIE MTPOBEPKH),
WJIU OTJICJbHBIE BOMIPOCHI (TEMATUUECKUE MIPOBEPKH).

BHennanoBbie MpOBEpKH MPOBOATCS JJisl MPOBEPKH (pakTa yCTpaHEHUsI paHee
BBISIBJICHHBIX HApyIICHWM, a TakkKe B cllydae IOJy4YeHHs KajnoOd Ha JeHcTBUS
(Oe3nelicTBue) coTpyAHHKOB. I[IpoBepku Takxke MPOBOJATCA IO KOHKPETHOMY
oOpaleHnIo 3assBUTEIIA.

[TeproaMYHOCTH OCYIIECTBIICHHS IIJIAHOBBIX ITPOBEPOK — HE PEKE OJJHOTO pasa B
KBapTal.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3a PpEIIeHUusT U JACUCTBUS
(Oe3nmeticTBHe), TMpUHUMAEMbIe (OCYIIECTBISIEMbIE) UMH B XOA€ TMPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.



[To pe3ynpraram mHpPOBEPOK B ClIyda€ BBISBICHUA HAPYLICHUWA TMOJIOKEHUM
HACTOSIIIET0 aJIMUHUCTPATUBHOIO pEIJIaMEHTAa M WHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAaHABIUBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIIMTIAIBHON YCIYTH,
BUHOBHBIE COTPYAHUKM M JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

CoTpyaHUKH, OTBETCTBEHHBIE 3a IPUEM 3aABICHUNA U JOKYMEHTOB, HECYT
MEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHUE CPOKOB W TOpsJIKa IMpUeMa u
perucTpauuu J0KyMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 32 MOJTOTOBKY JOKYMEHTOB, HECYT EPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOIIOIEHNE CPOKOB U TOPs/IKa 0hOPMIICHUS TOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 3a BblJauy (HANpaBlICHHE) JOKYMEHTOB, HECYT
MEPCOHAIILHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE TOpSIAKA BbIAA4YM (HAPaBICHUS)
JIOKYMEHTOB.

JIOMTKHOCTHOE ~ JIMIO0,  IMOJAINMKCABIIEE  JOKYMEHT, C(QOPMUPOBAHHBIA IO
pe3yibTaTaM TMPEIOCTABICHUS MYHHUIMIIAJIBHON YCIYyTM, HECET NEPCOHAIbHYIO
OTBETCTBEHHOCTh 3a MPABOMEPHOCTH MPUHATOTO PEIICHUS U BbIAAYU (HAIpaBICHUS)
TaKOTO JJOKyMEHTA JIMITY, IPE/ICTaBUBIIEMY (HaIpaBUBIIIEMY ) 3asiBICHUE.

[lepcoHanbHast OTBETCTBEHHOCTb COTPYJHHUKOB M  JOJDKHOCTHBIX  JIWII
3aKpeIIgeTcsl B UX JTOJPKHOCTHBIX MHCTPYKIUSX B COOTBETCTBHM C TpeOOBaHUSMU
3akoHoaresbcTBa Poccuiickon denepanumu.

4.4. TlonoxeHus, XapakTepusyroolire TpeOoBaHUS K TOpSAAKy U (dopmam
KOHTPOJIS 32 MPEIOCTABICHUEM MYHUIUIIAIIBHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI
rpakJiaH, UX 0ObEMHEHHUI 1 OpraHu3alui.

KonTponb 3a HCMOTHEHHWEM [AHHOTO AJMUHHMCTPATHUBHOTO perlaMeHTa Co
CTOPOHBI TpaxKJaH, UX OOBEAMHEHUW U OpTaHU3ALMI SBISETCS CaMOCTOSITEIbLHON
dbopMoOil KOHTPOJIST W OCYHIECTBISETCS IIyTEM HampaBjieHUsT OOpalleHuil B
aAMUHUCTPALIMI0 MYHUIUMIIAILHOTO OOpa3oBaHUs, a TakXke IyTeM oOXaloBaHUs
nercTBui  (0e3neHCTBUA) M pEUIeHUM, OCYIIECTBIsAEMbIX (MPUHATHIX) B XOHE
WCTIOJIHEHUSI HACTOSIIIETO aIMUHUCTPATUBHOIO PErIaMEHTa.

I'paxxnane, ux oObEIMHEHUS W OpPraHM3aAllMU BIIPABE HAIPABIATh 3aMEUAHUS U
NpPEMJIOKEHUST MO YIYYIIEHHWIO KayecTBa U JIOCTYNHOCTH IPEAOCTABIECHUS
MYHULUNAIBHON YCITyTH.

5. locyneOHblii (BHecyneOHbIH) MOPAAOK 00:KAJJOBAHUA pellleHu i
U AeiicTBuil (0e31eiicTBUA) OpraHa, NpeaoCcTaABISIONIEr0
MYHULMIAJIBHYIO yeiayry, M®II, opranusanmii, a TaKkxe

HX JO/KHOCTHBIX JIML, MYHUIUNIAJbHBIX CJIY/KAIUX, PA00THMKOB

5.1. Undopmanus A 3asiBUTENS. O €ro npase NojaTh kajolOy Ha pelleHue U
(win) nevictBue (Oe3neMCTBHE) aAMUHUCTPAIIMM MYHHUIUIIAJLHOTO 00pa30oBaHUS U
(W) ee JOJDKHOCTHBIX JIMI[, MYHUIIMMOAJIBHBIX CIIYXKAIUX IMPU TPEIOCTaBICHUU
MYHULIUTTATBHOM YCITYTH (J1ajiee - xano0a).

3asgBUTENM WMEIOT MPaBO IMOAaTh >KajnolOy Ha pelieHue W (Wid) JeHCTBUE
(Oe3nmelicTBHE) aIMHUHHMCTPALlMA MYHHUIUNAIBHOTO oOpa3oBaHus © (Wiu) ee
JOJKHOCTHBIX ~ JIMI, MYHHUIMUIAIBHBIX  CIOY)KallUX TMpU  TPEeIOCTaBICHUU
MYHHUITUTIATHHON YCITYTH.

5.2. Ilpeamert xano0Fbl.

[IpenmeToM xamoObl SABISIOTCA pelIeHus U JedcTBus  (Oe3nericTBue)
aJIMUHUCTPALMM  MYHULUIAJIBHOTO 00pa3oBaHHs (YHOJHOMOYEHHOIO OpraHa),



JOJDKHOCTHOTO — JIMIA aJAMUHUCTPALMM  MYHHLIMIOAIBHOIO 00pa3oBaHUd JMOO
MYHUIMIIATBHOTO CITY>Kallero.

3asiBUTENb MOXKET 00PAaTUTHCS € XKad000il, B TOM YHCIIE B CIEAYIOIIUX CIy4asiX:

1) HapylIeHHEe cpoKa PErucTpaluy 3arpoca o0 NPeJOCTaBICHUN MyHUIIMIAIbHON
YCIIyTH;

2) HapyllleHHe CpOoKa MPEAOCTaBICHHS MyHUIIMITAIIbHON YCIIYTH;

3) TpeboBaHMe y 3asgBUTENS JOKYMEHTOB WM HHMOpMaAlUU  JHOO
OCYILIECTBIEHUSI JACHCTBUI, MPEAOCTABICHUE WJIM OCYUIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMHM IPaBOBbIMHU akTtamMu Poccuiickon ®Penepanuu,
HOPMAaTUBHBIMU TpaBOBbIMU aktamu KemepoBckoit oOmactu - Kys0bacca,
MYHULIUNAIBHBIMU TPABOBBIMU aKTaMU IS MPEAOCTABICHUS MYHUIUNAIBHOM
YCIYTH;

4) orka3z B mpHeMe JOKYMEHTOB, MPEIOCTABICHHUE KOTOPBIX MPETyCMOTPEHO
HOPMATHBHBIMM TIpaBOBbIMM akramu Poccuiickon ®Penepauuy, HOPMaTUBHBIMU
npaBoBbIMH akTamu KemepoBckoit oOmactu - Kysbacca, MyHUIIUNIATBbHBIMU
MIPaBOBBIMU aKTaMH JIJIsI IPEAOCTABICHUSI MyHUITUTIAILHON YCIYTH, Y 3asiBUTEIIS;

5) oTka3 B MpeaoCTaBICHUU MYHHUIMIIAIBLHON YCIIyTH, €ClIM OCHOBaHUS OTKa3a
HE MIPeyCMOTPEHbI (efiepaIbHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU
WHBIMA HOPMaTUBHBIMU NpaBOBbIMU akTamu Poccuiickoit denepannu, 3aKOHAMHU U
WHBIMM HOPMAaTHUBHBIMH TPABOBBIMH akTaMu cyObekra Poccuiickoit Depepanuu,
MYHULIUTIAIbHBIMU IPABOBBIMU aKTaMU;

6) 3arpeboBaHUE C 3agBUTENIS NPH TPEIOCTABIECHUU MYHUIIMITAILHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU ITPABOBBIMU akTamu Poccuiickon
deneparuu, HOPMAaTUBHBIMU TPAaBOBBIMU akTaMu KemepoBckoit obmactu - Ky3bacca,
MYHULIUTTIATBHBIMU TPABOBBIMU aKTaMU;

7) oTKa3 oprasa, NpeAOCTaBISIIONIET0 MyHUIIMNAIbHYIO YCIYTY, JOKHOCTHOIO
JuIla OpraHa, MPEJOCTABISIONIEI0 MYHHUIMNAIbHYIO YCIYry, B HCIpPaBICHUU
JOTYIIEHHBIX UMM OIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJibTaTe MPeAoCTaBICHUS
MYHUIIMNIATBHOM YCIyTM JAOKYMEHTax Ju0O0 HapylleHHe YCTAaHOBJIEHHOIO CpOKa
TAaKUX UCITPABJIICHUI;

8) HapyllleHHe CpoKa WM TMOpsJKa BbIIAYM JOKYMEHTOB IO pe3yJabTaram
MIPEAOCTABIEHUS MYHHIIUIIAJIbHON yCIIYTH;

9) m[pUOCTAaHOBIEHUE NPEAOCTABICHUS MYHHUIUIIAIBHONW YCIYTH, €Cld
OCHOBAaHMS TPUOCTAHOBJICHUS HE MPEIyCMOTPEHBI ¢eaepaabHbIMU 3aKOHAMU U
MNPUHATBIMA B COOTBETCTBUU C HMUMHU HWHBIMH HOPMATHUBHBIMU MPABOBBIMU AKTAMHU
Poccuiickoit denepanun, 3akoHaAMU U UHBIMU HOPMATUBHBIMU MPABOBBIMHU AKTaMHU
Kemeposckoii obnactu - Ky3bacca, MyHHIIMTIAIbHBIMU TPABOBBIMH aKTaMU;

10) TpeboBaHue y 3asiBUTENS MPU MPEAOCTABICHUM MYHUIUIAIBLHOW YCIYTH
JIOKYMEHTOB WJIM HUH(POPMAIMHU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh MPHU TMEPBOHAYAIBLHOM OTKa3e B MPHUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEOCTaBJICHUS MYHHUIMOAIBHOW YCIyTH, 3a MCKIIOYEHHEM CJIy4aes,
MPEAYCMOTPEHHBIX NYHKTOM 4 4yactu | crarbm 7 @enepaJbHOrO 3aKOHa OT
27.07.2010 No 210-®3 «OO06 opraHu3aluu MPEJOCTaBICHHUS TOCYIAPCTBEHHBIX WU
MyHUIIMNATBHBIX yCayr». B  ykazanHoMm ciywyae pocynebHoe (BHecyneOHOE)
oO)kaJIoBaHWE 3asBUTEJIEM pelleHuil u nerctBuii (6e3neiictBus) MOL], padorHuKa
MO®I] Bo3MOxHO B ciydae, ecin Ha MOILI, pemenns u nerictBus (6e3aeiicTBHE)
KOTOPOTO o0XamyroTcs, BO3JIOKEHA byHKIUS 1o MPEA0CTABICHUIO
COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIAYr B TIOJIHOM 00beME B MOPSIKE,
onpeaeneHHoM 4Jactbio 1.3 crarbu 16 ®@enepanvHoro 3akoHa ot 27.07.2010 Ne 210-



@3 «0O opraHU3aIy NPeaOCTABICHUS TOCYIAPCTBEHHBIX M MYHHITMITAIBHBIX YCITYT.

XKanoba nomkHa conepxarh:

1) HauMeHOBaHHME OpraHa, MPEIOCTABISIIONIETO MYHHUIUMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBiISIONIET0 MYHUIMNAIBHYIO YCIyTy, JHU00
MYHHUITUTIATBHOTO CIIYy)KAIllero, pemieHus | ACHCTBUsA (Oe3IelCTBHE) KOTOPBIX
00XKaTyroTCS,

2) dbamunuio, UMs, OTYECTBO (TIOCIETHEE - MPU HAIMYWHU), CBEJACHHUS O MECTe
KUTEIIbCTBA 3asIBUTEIS - (DU3UUECKOTO JIMIa JIN00 HAUMEHOBAHUE, CBEJICHUS O MECTE
HAXOXKJIEHUS 3asBUTENA - IOPUAMYECKOrO JIMIA, a Takxke HoMmep (Homepa)
KOHTaKTHOTO TejedoHa, aapec (aapeca) HIEKTPOHHOW MOYTH (MPU HATUYUU) U
MOYTOBBIN JPEC, MO0 KOTOPHIM JIOJKEH OBITh HAPaBIIEH OTBET 3asSBUTEITIO;

3) cBeaeHust 00 0OXKaTyeMbIX PEIICHHUSIX U JACHCTBUAX (Oe3MelCTBHM) OpraHa,
MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIyry, JOJDKHOCTHOIO JIMIla OpraHa,
MPEAOCTABISIONIETO MyHUIIUITAIBHYIO YCIIYTY, TU00 MYHHUIIMTIATBLHOTO CIY>KaIlero;

4) noBoAbl, HA OCHOBAHUU KOTOPBIX 3asBUTEIL HE COINIACEH C pEIICHUEM H
nerctBueM (Oe3eicTBHEM) OpraHa, MpeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeJaoCTaBIISIONIET0 MYHUIIMIIAIBHYIO YCIyTy, JH00
MYHUIIMTIATBHOTO CIIYKAllleTo. 3asBUTENEM MOTYT OBbITh MPEACTABICHBI TOKYMEHTHI
(TpY HAJTMYKHK ), TOATBEPKIAIOIIHNE IOBOJIBI 3asBUTEIIS, JTMO0 UX KOITUU.

5.3. Oprad MeCTHOTO CaMOYIIpaBJICHUS M YIOJHOMOYEHHBIE Ha PAacCMOTPEHUE
KaJ00bI IOJDKHOCTHBIE JIUIA, KOTOPBIM MOXKET OBITh HAIpaBJIeHA kKajao0a.

Kanoba m©Ha pemenme, neiictBue (Oe3meHCTBHE)  JAOKHOCTHBIX  JIHII
YIOJHOMOYEHHOTO OpTaHa MPU MPEAOCTABICHUH MYHHUIIUNAIBHOW YCIYyTH MOXKET
OBITH TIOJITaHA B IMUHUCTPAITUIO MYHUITUIIATLHOTO 00pa30BaHUSI.

Kanoba Ha pemenue, aeictBus (0e37eHCTBHE) OTBETCTBEHHOTO CIEIUANIUCTA -
MYHULIUIAIBHOTO CIIYXAIIEro MOAAeTCsl HAYAIbHUKY YIIOJIHOMOUYEHHOTO OpraHa.

Kanoba Ha pemenue, aeicTBus (0e3neicTBIE) HaYaIbHUKA YTOJTHOMOYEHHOIO
opraHa  TOJaeTcs  3aMECTUTEII0  IVIaBbl  MYHHUIIMIIAJIBHOIO  00pa3oBaHUf,
Kypupytouiero chepy rpaJiocTpoUTENbCTBA.

Kanoba wHa pemenune, pAeicTBusS  (Oe3melCTBUE) 3aMECTHTENS  IVIaBbI
MYHUIIUTIATBLHOTO 00pa3oBaHus nmogaeTcs [ 1aBe MyHUIIMIIATILHOTO 00pa30BaHUsl.

5.4. Tlopsiiok Tojlauu U pacCMOTPEHUS KAIOOBI.

XKanoba momaercs B TUCbMEHHOW (opme Ha OyMa)XHOM HOCUTENE, B
AIIEKTPOHHOU (popMe B OpraH, MPEJOCTABISAIONUN MyHUITUTIATBHYIO YCIYTY.

Kanoba Ha pemenus u aeicTBus (Oe3MelCTBUE) OpraHa, MPEIOCTaBIISIONICTO
MYHUITUTIATBHYIO  YCIAYTYy, JOJKHOCTHOTO JIMIIa OpTaHa, MPeI0CTaBIISIONIETO
MYHUITUTIATBHYIO YCIyTY, MYHHIIUIAIBHOTO CIYXKaIlero, PYKOBOIAUTENS OpTaHa,
MPEAOCTABISAIONIET0 MYHUIIUNTAIBHYIO YCIIYTY, MOXKET OBITh HaIlpaBi€Ha IO IOYTe,
yepe3 MHOTOQYHKITMOHAIBHBIA IIEHTP, C MCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEeIEKOMMYHUKAIIMOHHON cetn  «MHTepHeT», oduiuansHOro caiita oprasa,
MIPEIOCTABIISAIONICTO MYHHUIIUITAJIEHYIO YCIYTY, a TaKXEe MOXET OBITh NMPUHATA MPHU
JMYHOM TIPHEME 3asBUTEIIS.

B cinywyae momauu >xanmoObl MpU JMYHOM IPUEME 3asBUTEb MPEACTABIISET
JIOKYMEHT, YIOCTOBEPSIONINI €ro JIMYHOCTh B COOTBETCTBUHU C 3aKOHOJIATEIIHCTBOM
Poccuiickont denepanmm.

[Ipy mnomaye xamnoObl B DIEKTPOHHOM BHUJE JTOKYMEHTHI MOTYT OBIThH
MpencTaBieHbl B (OpPME DIICKTPOHHBIX JOKYMEHTOB, IMOAMHUCAHHBIX JJICKTPOHHON
IOANKMCBHIO, BHJ  KOTOPOM NPEAyCMOTPEH  3aKOHOHATENbCTBOM  Poccuiickoi
deneparuu, TP ATOM JTOKYMEHT, YAOCTOBEPSIOMWNA JHUYHOCTh 3asIBUTENS, HE



TpedyeTcsl.

B cnydae, ecnu xxanoba nogaHa 3asBUTENEM B OpraH (JOJDKHOCTHOMY JIULY), B
KOMIIETEHIIMIO KOTOPOTO HE BXOJIUT MPHUHITHE pEUIEHUs MO Kajole, B TeUEHUE Tpex
pabounx AHEN cOo JHS ee PEerucTpaluy yKa3aHHbI OpraH HampaBisieT ajaoly B
YIOJHOMOYEHHBIN HA €€ PACCMOTPEHUE OpraH U B MUCbMEHHOU (hopMe HHPOpMUpPYET
3asiBUTEIS O TIepEHaNpPaBICHUN KaTO0OBbI.

[Ipu sTOM CpOK paccMOTpEeHHs >KajoObl HCUUCISETCS CO JHS PErucTpalyu
’KaJI0ObI B YITOJIHOMOUYEHHOM Ha €€ paCCMOTPEHHUE OpraHe.

5.5. Cpoku paccMOTPEHHS KAJIOOBI.

XKanoba, moctynuBmIas B YHNOJHOMOYEHHBIH Ha €€ pacCMOTPEHHE Opra,
NOJUIEKUT PETUCTPAllMd HE TO3/HEe Ccleayiouero padoyero AHS €O JHS €€
nocryruienus. JKamnoba paccMmarpuBaercs B TedueHue 15 paboumx nHeH co JHS ee
perucTpanuu.

B cnydae o0GxanoBaHMsl OTKa3a opraHa, MpPeJOCTAaBISIOLIEr0 MYHHUIMIAIbHYIO
YCIYTy, €ro JOJKHOCTHOTO JIMIa B TpHEME JOKYMEHTOB Yy 3asBUTENs JHOO B
UCIIPAaBICHUM JOMYILIEHHBIX ONEYaTOK M OMIMOOK WJIM B CiIy4yae OO0XKaJOBaHUS
3asiBUTEJIEM HApyUIEHUS YCTAHOBJIEHHOTO CpOKa TaKUX MCHpaBICHUN kanoba
paccMaTpHUBaeTCsl B TEUEHUE 5 paOouuX JHEH CO JHS €€ PEerucTpaliH.

5.6. TlepeyeHb OCHOBAHMI HJIsi MPUOCTAHOBIECHUS PACCMOTPEHHUS >KaloObl, B
cily4ae, €Clid BO3MOYKHOCTb IIPHOCTAHOBIIEHUS IIPEIyCMOTPEHA 3aKOHOJATEIHCTBOM
Poccuiickoit denepanun u 3akoHoaaTeILCTBOM KemepoBckoii obmactu - Ky3bacca.

OcHoBaHUU AJI1 TPUOCTAHOBIIEHUSI PACCMOTPEHUS KaJIOObI 3aKOHO/IaTEIbCTBOM
Poccuiickoit ®eneparuu u 3akoHOAaTeILCTBOM Kemeporckoii oomactu - Ky3bacca He
IIPEAYCMOTPEHO.

5.7. Pe3ynbrar pacCMOTPEHUS KaJOOBbl.

[To pesynbraTaM paccMOTpPEHUs KaJloObl MPUHUMAETCA OJIHO M3 CIEIYIOUIUX
pELICHUN:

YIOBJIETBOPUTH KaJI00y;

OTKa3aTh B Y/JIOBJIECTBOPEHUH KaJIOOBI.

B ciaywae  mpusHaHus  KajnoObl  TMOIJIeXAIlled — YIOBJIETBOPEHHUIO,
YIOJHOMOYEHHBIA OpraH YIOBJIETBOPSET KaloOy, B TOM 4ucie B (OpMe OTMEHBI
MPUHSATOTO PEIICHHUS, HCTIPABIICHUS TOMYIEHHBIX ONEYaTOK U OIMOOK B BBIJJAHHBIX B
pe3yJpTare NpeAoCTaBICHUS] MyHULIIMITAIBHON YCIyTH JOKyMEHTaX.

B cnyuae nmpusHaHuMs kanoObl, HE MOAJICKAIICH YIOBICTBOPECHUIO B OTBETE
3aBUTEII0  JAKOTCA ApPTyYMEHTUPOBAHHBIE PA3bSICHEHUS O IMPUYMHAX IMPUHSITOTO
penieHus, a Takxke nHhopMalys o MopsaKe 00KaToOBaHUs IPUHSATOTO PEIICHHUS.

B ynosneTrBopeHuH kanoObl OTKA3bIBAETCS B CICAYIOMINX CIydasix:
- )kasio0a mpu3HaHa He0OOCHOBaHHOM;
- HaJlMuue BCTYIUBILIETO B 3aKOHHYIO CHJIY PEIICHHS Cyaa, apOUTPakHOTO cyaa 1o
*a00e 0 TOM e MpeAMETE U TI0 TEM KE OCHOBAHUSM;
- mojada >KaJoObl JIMIIOM, IMOJHOMOYHS KOTOPOTO HE TMOATBEPXKICHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKoHOAaTeIbCTBOM Poccurickon denepannu;
- HaJIMYWe PEIIeHUs 10 KajoOe, MPUHATOrO paHee B OTHOIICHWU TOTO YK€ 3asBUTEIIS
1 TI0 TOMY K€ TIPEIMETY KaJ0OBbl.

B ciyuyae ycraHOBIeHHMsI B XOA€ WM IO pe3yibTaraM PacCMOTPEHHUS >KaIOOBI
MIPU3HAKOB COCTaBa aIMUHHUCTPATHUBHOTO MPABOHAPYIICHUS! WA MPHU3HAKOB COCTABa
MPECTYIUICHUS JIOJXKHOCTHOE JIMI0, YMOJHOMOYEHHOE Ha PAacCMOTPEHHUE 3Kaloo,
HE3aMEJINTEIbHO  HAIPaBISIET  COOTBETCTBYIOIIME  Marepuajibl B OpPraHbl



IIPOKYPATYPBL.

5.8. Tlopsaok wuHGOPMUPOBAHUS 3asBUTENSA O pe3yabTarax pacCMOTPEHUS
KaI0OBI.

He mozgnee mHs, CIEAyIONMEro 3a JHEM TNPUHSATHS PEIICHUS, 3asSBUTENIO B
NUCbMEHHOM (opMe U, 1O JKEJaHUIO0 3asBUTENsA, B DJICKTPOHHOU Qopme
HAIPAaBJIIETCS] MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHHUS 5KallOObI.

B oTBeTe no pesynbraram paccMOTPEHHS KaI00bl yKa3bIBAIOTCS:

1) HauMeHOBaHHME OpraHa, MPEIOCTABIAIONIETO MYHUIIMITAIBHYIO YCIYTY,
pPaccMOTPEBILIETO Kajno0y, AOKHOCTh, (haMuiIusl, UMs, OTYECTBO (TOCIENHEE - MPHU
HAJIMYUH) €r0 JOJDKHOCTHOTO JIMIA, MPUHSABLIETO PEIICHUE IO Kanooe;

2) HOMED, JlaTa, MECTO MPHUHATHS PELICHUs, BKIII0Yasi CBEACHUS O TOKHOCTHOM
JULE, peuIeHue Win JeicTBre (0e31eiCTBUE) KOTOPOTo 00KaIIyeTCs;

3) damunus, uMms, oTyecTBO (MOCHEAHEE - MPU HAJIWYUW) WM HAUMEHOBAHUE
3asBUTETIS;

4) oCHOBaHUSA I MIPUHSITHS PEIICHHUS TI0 Kano0e;

5) npuHSATOE 10 KaJl00e pelIeHHE;

6) B cimydae, ecia »kajo0a mpu3HaHa OOOCHOBAHHOW, - CPOKH YCTPaHEHHS
BBISIBJICHHBIX HApyIICHW, B TOM YHCIE CPOK NPEIOCTABICHUSI pe3yibTara
MYHUITUTIATBHOUN YCIYTH;

7) cBefeHUs O MOPSAKE 00XKAIOBAHUS MIPUHSATOTO T10 KAJI00e perieHusl.

OTtBeT 1m0  pe3yabTaraM  pPacCMOTPEHHUS  KaloObl  TOANHUCHIBACTCS
YIOJTHOMOYEHHBIM Ha PACCMOTPEHHE KaI0ObI JOIKHOCTHBIM JIMILIOM.

5.9. Tlopsimok oGkaloBaHUS PEIICHUS TI0 Kajlo0e.

3agBUTENns BOpaBe OOXKAJIOBaTh pEMICHUS, TMPHUHATBIE TIO0 pPE3yJIbTaram
paccMOTpeHHs ~ KaloObl, B  TOpPAOKE,  YCTAaHOBJICHHOM  JICWCTBYIOIIUM
3aKOHOJIaTEJIbCTBOM.

5.10. IlpaBo 3agBuUTeNs Ha TMOJIy4YeHUE HHPOPMALUMU U JOKYMEHTOB,
HEOOXOAMMBIX ISl 000CHOBAHUS M PACCMOTPEHHUS JKaJIO0BI.

3asgBUTENb HMMEET TMpaBO Ha TOJydyeHHe HUHOOpMAIMM H JTIOKyMEHTOB,
HEOOXOMMBIX [Isi OOOCHOBAaHHMSI M PACCMOTPEHHUS KaloObl, €CIU HHOE He
IPETYCMOTPEHO 3aKOHOM.

5.11. CmocoObl uHGOPMHUpPOBAHUS 3asgBUTENICH O TOPSAAKE TOJAYd U
pPacCMOTPEHUS KaTOOBI.

HNudopmarus 0 mopsiAke Mogayd M PacCMOTPEHHUs kaloObl pa3Mmelriaercs Ha
opunmambHOM  caliTe  aAMHHHMCTpAIlMM  MYHUIMOAIBHOTO  OOpa3oBaHHUA B
UH(POPMAITMOHHO-TEJICKOMMYHUKAIMOHHOW cetn «WHTepHeT», WHGOPMAIIMOHHBIX
CTeHJIaX B MOMEUICHUIX MPUEMa M BbIIAUM JOKYMEHTOB, a TAaK)Ke MPEIOCTaBISIETCS
HETIOCPEACTBEHHO  COTPYAHMKAMH  YIOJIHOMOYEHHOTO OpraHa TMpH JIMYHOM
oOpaieHun 3asBuTeNel, TenedoHaMm Uil CIIPaBOK, a TaKKe B MUCBMEHHOU Gopme
MOYTOBBIM OTMPABICHUEM JHOO AIEKTPOHHBIM COOOIIEHUEM IO aapecy, YKa3aHHOMY
3asIBUTEIIEM.

5.12. Tlopsimok pocynaeObHOro (BHECyeOHOTrO) OOKaJOBaHMUS PEIICHUN U
JNENCTBUI (Oe3nericTBuHS) YIOJIHOMOYEHHOTO oprasa, PYKOBOIUTENS
YHOJIHOMOYEHHOTO  OpraHa JuOO0  CHEeIHUaJCTa  YINOJIHOMOYEHHOIO  OpraHa
ocyuiecTBisiercss B coorBeTcTBUM ¢ DenepanbHbiM  3akoHOM Ne  210-D3,
nocranossienreM [IpaButenscrBa Poccuiickoit @eneparuu ot 16.08.2012 Ne 840 «O
MOPAJIKE MOAAYU U PACCMOTPEHHUS KAJIOO Ha pelIeHHs M AecTBus (Oe3neicTBue)
denepanbHBIX OPraHOB HWCHOJHUTENBHOM BIACTH W WX JIOJDKHOCTHBIX JIWI,



(deaepanbHbIX TOCYIapCTBEHHBIX CIY’KallUX, TOJKHOCTHBIX JIUI TOCYydapCTBEHHBIX
BHEOIOKEeTHBIX (oHAO0B Poccuiickoil denepannu, rocyiapCTBEHHbBIX KOPHOPALIHA,
HAJCJICHHBIX B COOTBETCTBUU C (eaepaibHbIMA 3aKOHAMHU IOJIHOMOYHUSIMU TIO
MPEIOCTABIEHUIO TOCYIAPCTBEHHBIX YCIYT B YCTAHOBJICHHOU cepe NeaTebHOCTH, U
MX JIOJDKHOCTHBIX JIMI, OpraHU3allii, MPeIyCMOTPEHHbIX 4acThio 1.1 cratbu 16
®enepanbHoro 3akoHa «OO0 OpraHuzanuy MPEJOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHUIIMTIATBHBIX YCIyT», U HMX pPAOOTHUKOB, a Takke MHOTO(QYyHKIIMOHATBHBIX
LIEHTPOB TMPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHULMNAIbHBIX YCIYT M HX
paboTHUKOBY» U noctanoBiaeHueM Komnerun Anmunuctpaiuu KemepoBckoit o0nactu
ot 11.12.2012 No 562 «O6 ycranoBnenun OCoOEHHOCTEH MOAAYN U PACCMOTPEHUS
’Kano0 Ha pemeHus W JeicTBus (Oe3meiicTBHE) WCIOTHUTEIBHBIX OPTraHOB
rocyJlapcTBeHHOUM Brnactu KeMepoBckoi 00nacTH U UX JOJKHOCTHBIX JIMII, a TaKXe
rOCyJapCTBEHHBIX  TIPAXKIAHCKUX  ciayxamux  KemepoBckoil — obmactu  mpu
IIPEAOCTABIEHNH IOCYAAPCTBEHHBIX YCIYT».

6. Oco0eHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX MpoLenyp (AeicTBUil) B
MHOTO(DYHKITMOHATBHBIX ~ IIEHTpaxX  MPEAOCTaBIEHUS]  TOCYIApPCTBEHHBIX U
MYHUIUITAIBHBIX YCIIYT.

6.1. IIpenocraBnenue MyHununaaibHou yciayru B MO®II ocymiecTBisieTcs npu
HaJIMYUU 3aKJIIOUYEHHOTO COIVIAIIEHUSI O B3aUMOJAECWCTBUU MEXKIY YIOJIHOMOUYEHHBIM
opranom u MOII.

6.2. OcHoBaHuEM JUIsi Hadyaja MPEAOCTABICHUS MYHULHMNAIBHON YCIyru
ABIISIETCS: TMYHOE oOpamneHue 3asutessi B MOL, pacnonokeHHOro Ha TEPPUTOPUH
MexnypedeHCKOro ropoJICKOr0 OKpyra, B KOTOPOM IIPOXKUBAET 3asBUTEIND.

6.3. Undopmaruss mo BompocaM MpPeAOCTaBICHUS MYHHIIMIAIbLHOW YCIyTH,
CBEIECHNHA O XOJ€ MNPEIOCTABICHUS TOCYNAPCTBEHHOM YCIYTHM, WHBIM BOIIPOCAM,
CBA3AHHBIM C  MPEJOCTABIICHHMEM  MYHMIMIIAJBHOW  YCIyI'M, a  TakKke
KOHCYJIBTUPOBAHUE 3asBUTENIEN O MOPSIAKE MPEIOCTABICHUS MYHHUIIUIIAIBHON YCIyTH
B MOI] npenocrasnsercs corpynnukomM MO®IL] npu HenmocpeAaCTBEHHOM 00OpallleHun
3asButens B M®I] wunu mocpenctBoM TenedOHHOM CBSI3M B COOTBETCTBUU C
JEUCTBYIOIMM 3aKOHOJIATEIbCTBOM, PETYIHPYIOIIUM OPraHU3ALMI0 JEATEIbHOCTH
MOILI.

NudopmupoBanre o mOpsiAKE MPEIOCTABICHUS MYHHUIUINAIBHON YCIyTH
OCYUIECTBIISIETCS B COOTBETCTBUU C TpadukoM padbotsr MDII,

6.4. ITpu muaaoM oOpamennu 3asButeias B M®I coTpyaHuK, OTBETCTBEHHBIM
3a IPUEM JIOKYMEHTOB:

- YCTaHaBJIMBAaCT JIMYHOCTh 3asBUTEII HA OCHOBAHUU JIOKYMEHTA,
YAOCTOBEPSIOIIETO €TI0 JIUYHOCTD;

- TIPOBEpSAET MPEICTABICHHOE 3asBICHHE MO (HOPME COMIACHO MPUIIOKEHUIO
Nel K HacTosmieMy aIMHHUCTPaTUBHOMY pEINIAMEHTY O IPEJOCTaBICHHUU
MYHHUIUIIAIBHON YCIYTH, U TOKYMEHTHI HA MPEIMET:

1) TekcT B 3asBICHUM MOAAAETCS MPOYTEHUIO;

2) B 3asBJICHUM yKa3aHbl (haMUIIUs, UMS, OTYECTBO (ITOCIIEAHEE - MPU HATUYUN)
(bu3MYeCKoro JINIIA;

3) 3asBJIeHHE MOANUCAHO YIIOTHOMOYEHHBIM JIUIIOM;

4)  OpUIOKEHBI  JOKYMEHTHI,  HEOOXOIWMBbIE  JJIA  MPEAOCTABICHUS
MYHHIUIIAIBHON YCIYTH.

5) COOTBETCTBHE AAHHBIX JOKYMEHTA, YIOCTOBEPSAIOUIErO JIUYHOCTh, JAHHBIM,
YKa3aHHBIM B 3asIBJICHUU U HEOOXOAUMBIX JOKYMEHTAX.

- 3amloJHSAET CBEICHMS O 3asABUTEIE M MPEACTABICHHBIX JIOKYMEHTaxX B



aBTOMaTu3upoBaHHOM nH(PopMannonnou cucreme (AUC MOI]);

- BBIJAET PACHHUCKY B IOJYYEHUHM TOKYMEHTOB Ha NPEIOCTABICHUE YCIYTH,
chopmupoBannyto B AUC MOII;

- UHQOPMUPYET 3aABUTENSI O CPOKE MPEAOCTABICHUS] MYHUIIMITAIBHON YCIIyTH,
crioco0ax Mojay4yeHus UH(pOpMAaIUU O X0/1€ UCTIOHEHUSI MyHUIIMITAIIbHON YCIIYTH;

- YBEJIOMJISIET 3asIBUTENISI O TOM, UTO HEBOCTPEOOBAHHBIE TOKYMEHTHI XPaHATCS B
M®I] B Teuenue 30 nHEH, mOCae Yero NepeaaroTcsi B yIOJHOMOYEHHbBIA OpraH.

6.5. 3asBlIeHHE W JTIOKYMEHTHI, NIPUHATHIE OT 3asBUTENS HA NPEIOCTABICHUE
MYHHUIMIIAIBHON YCIIYT'H, MEPENarTCsl B YINOJHOMOYEHHBIM OPraH HE NO3JHEE
1 paGouero mHs, CIEAYIOIIETO 3a JHEM PETHCTPAIMM 3asBICHUS M JOKYMEHTOB B
M®II, nocpeacTBOM JIMYHOTO OOpaIIeHuss IO COMPOBOAMTEILHOMY pEecTpy,
cofepKalieMy JaTy ¥ OTMETKY O mepenade, opopMIEHHOMY B JIBYX JK3EMIUIIpaXx.
VYKka3zaHHbId peecTp 3aBepsiercss corpyaHukoM MODI[ u mepepaercs crienuaiucty
YIIOJIJHOMOYEHHOTO OpraHa mnojx mnoanuch. OIWH DK3EMIUISAP CONPOBOAMTEIBHOIO
peecTpa OCTAeTCA B YIOJIHOMOYEHHOM OPraHE M XPAaHUTCS KaK JOKYMEHT CTPOTrOu
OTYETHOCTHU OTHEIBHO OT JIMYHBIX JeJ, BTOpou - XpaHurca B M®PIl. B 3asdBneHun
MIPOU3BOAUTCA OTMETKA C YKAa3aHUEM PEKBU3HMTOB PEECTPA, MO KOTOPOMY IEPENAHBI
3as1BJICHUE U JTOKYMEHTHI.

6.6. IIpu oOpateHnn 3asiBUTEINS 32 MPEI0CTABICHUEM MYHHUIIUIIATBHON YCITyTH
yepe3 MODI] Bpimaua pesynabrara  IPEAOCTABICHUS MYHUUUIIAIBHOW  YCIIYTH
OCYIIECTBIISICTCA MPH JIMYHOM oOpatiennu B MOILI.

6.6.1. OTBETCTBEHHOCTh 3a  BblJAUYy  pe3yJibTaTa MPeIOCTaBICHUs
MYHULANIAIBHON yCIIyru HeceT coTpyaHUK M®ILI, ynoiHOMOYEHHBIH pyKOBOIUTEIEM
MOII.

6.6.2. [l nmony4deHus pe3yiapTaTta IpeaoCTaBICHNUsS MYHULUIIAIBHON YCIYTH B
M®I] 3asButens NPEABABISECT IJOKYMEHT, YIOCTOBEPSIOMIMM €ro JWYHOCTh U
PaCITHCKY.

B ciyuae oOpaiiieHust npecTaBUTeNs 3asiBUTENS IPEICTABISIOTCS JOKYMEHTHI,
YAOCTOBEPSIOIIME JIMYHOCTh M IOATBEPKIAIOUIME ITOJHOMOYMS IMPEACTABUTEIS
3asIBUTEIIA.

Corpynauk M®I], OTBETCTBEHHBIH 3a BbIJIAYy JOKYMEHTOB, BBIJAET
JIOKYMEHTBI 3asiBUTENIO U peructpupyeT ¢dakt ux Boinaun B AUC M®ILI. 3asBurens
MOATBEPKAaeT (DAKT MOITYUEHHUSI JOKYMEHTOB CBOCH MOAMKCHIO B PACIIHCKE, KOTOpas
ocraetrcs B MOII.

Ecnu 3asBuTENh, HE COMTACHBIIKNCH C PEHICHHEM JIMOO OTKA30M, OTKa3aJICs
MPOCTABUTH CBOKO MTOANUCH B MTOJIYYEHUU JOKYMEHTOB, JOKYMEHTBI €My HE BBIAAIOTCS
U paboTHUK MO®LI, ocymecTBISIIONIMI Bbljadyy JOKYMEHTOB, Ha KOIMH 3asBIICHUS Ha
IIPEAOCTABIEHNE MYHULHIIAIBHOW ycuyru, Xxpassmeiics B M®PL[ u pacnucke,
MPOCTABIISIET OTMETKY 00 OTKa3e B MOJY4YEHUU IyTeM BHeceHHus cioB «llomyuuTh
JIOKYMEHTBI OTKA3aJICs», 3aBepsAeT CBOEU noaAnuchlo. B atom ciryuae MOLI B TeueHue
CIEIYIOUIMX TPUILATH AHEH oOecreynBaeT HalpaBi€HUE JOKYMEHTOB, KOTOpPbIE
3asIBUTEJIb OTKA3aJICS MOJYYUTh, B YIIOJTHOMOYEHHBIN OpPTraH.

HeBocTpeboBanubie nokyMeHTHI XpaHsaTcs B M®I] B teuenne 30 nHei, mocie
Yero MepearoTcs B YIIOJTHOMOUYEHHBIM OPTaH.

6.7. Nuble nevicTBusi, HEOOXOMUMBIE [JISl MPEAOCTABICHUS TOCYIApPCTBEHHOM
YCIyTM, B TOM YHCJE CBA3aHHBIE C NPOBEPKOM JCHUCTBUTEIBHOCTH YCUICHHOU
KBUTH(DUITUPOBAHHON DIIEKTPOHHOW TOAMUCH 3asgBUTEINS, HCIIOIH30BAHHOW TpHU
oOpallleHlH 3a MOJyYEHHUEM TOCYyJapCTBEHHOM YCIYTH, a TaKKe C YCTaHOBJIECHHUEM
IIEPEYHs] CPEACTB  YAOCTOBEPAIOIIMX LEHTPOB, KOTOPBIE JIOIYCKAKOTCA IS



UCIIOJIB30BaHMS B 1ENAX OOECHEUYEeHUs] yKa3aHHOW MPOBEPKU W OMPEACNSIOTCS Ha
OCHOBAaHUU YTBEPKJAAEMON YIOJIHOMOYEHHBIM OPraHOM IO COIVIAaCOBAaHUIO C
denepanbHOi cimy)00i1 Oe3zomacHocTy  Poccuiickoit depepaniu MoOAEIH  yrpo3
Oe3omacHoCTH UH(pOPMAIMU B WH(DOPMAIIMOHHONW CHUCTEME, MCIOJb3YyeMOU B IEJIX
npueMa OOpalleHWil 3a TMOJIYyYeHHEM TOCYJapCTBEHHOW yciayru U  (Win)
MpEeIOCTaBIEHUS Takor yciryru, B MDL] He miperyCMOTpEHBI.

6.8. JlocyneOHoe (BHecyneOHOE) OOXaJIOBaHUE PEIICHUH | JICUCTBUU
(6e3nmevictBusi) MODL, corpyaauka MODI] ocymiecTBiasieTcss B TOPSJIKE,
MPEAYCMOTPEHHOM ITYHKTOM 5.12 HAacTOSIIEro aAMUHUCTPATUBHOTO PETIIAMEHTA.



IIpunoxenune Ne 1

K aJIMMUHUCTPAaTUBHOMY PETIAMEHTY
MPeO0CTaBICHUS] MyHUIIUNIAILHON YCIIyTH
«Perucrpanus ycTaBoB TeppUTOPHATIEHOTO
O0IIECTBEHHOTO CaMOYIIPaBICHHSD)

(TmomHOE HAaMMEHOBAaHUE OpPraHa MECTHOTO CaMOYIIPaBJICHHU)

OT KOIo

(HaI/IMeHOBaHI/Ie 3adBUTCIIA

«(pamunusi, nMsi, OTIECTBO (MIOCIEIHEE -
TIPY HAJIYHH)»

TTOYTOBBIN HUHJICKC

U ajpec, afpec MEeKTPOHHOU ITOYTHI)
TCIIL..

3agBJieHue
0 PEerUCTpaIH yCTaBa TEPPUTOPHUATILHOTO OOIIIECTBEHHOTO CaMOYITPaBICHUS

[Ipomry 3aperucTpupoBaTh yCTaB TEPPUTOPUATEHOTO OOIIECTBEHHOTO CaMOYIIPABICHUS

(HaMMEHOBaHKE TEPPUTOPHATHLHOIO OOIIIECTBEHHOIO CAMOYTIPABIICHHS)
NPUHATHIA Ha cOOpaHuy (KOH(EPEHLINH) TPaXkIaH.

C uenpl0 NOpPENOCTaBICHUS  MYHUUMIIAIBHONW  yciiyru B cooTBeTcTBUM ¢ DenepanbHbiM
3akoHOM OT 27.07.2006 Ne 152-®3 "O nepcoHalbHBIX TaHHBIX'" JIal0 CBOE COIVIacHe Ha MPOBEPKY U
00paboTKy, BKIIFOUasi COOp, CUCTEMATHU3alINI0, HAKOTICHHE, yTOUHeHHE (OOHOBJIEHUE, M3MEHEHHE),
UCIIOJIb30BaHUe, paclpocTpaHeHue (B T.4. Mepenauy), o0e3nnYrBaHue, YHUUTOXKEHHE c
UCIIOJB30BAaHUEM  CPEJCTB aBTOMATH3alMu W/ Wid 0e3 UCHOJb30BaHHUS TaKUX CPEICTB
MOJTyYEHHBIX MEPCOHANBHBIX JaHHBIX.

« » 20 r

(®.1.0.) (moanuch 3asiBUTEIS)

K 3agBnenutro npuiarao:

b S S

(®.1.0.) (moanuck 3asiBUTENSA)
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[punoxenne Ne 2

K a/IMUHUCTPATUBHOMY PEINIAMEHTY
MIPEIOCTABICHHUS MyHHULIUITAIbHON YCITYTH
«Perucrpanus ycTaBoB TEppUTOPHATIBHOTO
O0IIECTBEHHOTO CaMOYIIPaBICHHSD)

Komy

(HaHMeHOBaHI/Ie 3asBUTCIIA

«(amunysi, nMs, 0TIECTBO (TIOCIEqHEE -
TIPH HAJIYUH)»

, €r0 TIOYTOBBINA MHJIEKC U aJpec)

OTtka3
B PETUCTPALIUU yCTaBa TEPPUTOPHAIBHOTO OOIIECTBEHHOTO CaAMOYIIPaBICHUS

Bb1 00paTHiuch C 3asBICHUEM O PETUCTPAIMU YCTaBa TEPPUTOPUATIBHOTO OOIIECTBEHHOTO
CaMOYIIPABICHUS

2

(HauMeHOBaHNE TEPPUTOPUAIHFHOTO OOIIECTBEHHOTO CaMOYTIPABIICHHS)

3asiBIICHUE IPUHSATO « » 20 L.
[lo pesynbrataMm paccMOTpeHHUsl 3asiBlieHHs Bam 0Tka3aHo B perucrpainudd ycraBa
TEPPUTOPHATHEHOTO 00111eCTBEHHOTO CaMOyTIpaBJICHUS B CBSI3U c

(YxazaTp MpUYHHY OTKa3a)

JIOIKHOCTB YIIOJIHOMOUEHHOTO COTPYAHHUKA (MTOANHKCH) (pactnppoBKa HOAMKICH)

OTka3 nomyyun

« » 20 T.

(moanucek) (pactmmdpoBKa TOAMHCH)

HcnomHuTeNnn:
Tenedon:
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