POCCHMCKAS ®EJEPAIIUSA
Kemepognckasn obsactb — Ky30ace
ropox Mesxkaype4eHck
AnMuHucTpauus Mexaype4eHCKOro MyHHIMIIAJIbHOT0 OKPYra
INOCTAHOBJIEHUE

oT No

OO0 yTBep)KICHUH aIMUHUACTPATUBHOTO
peraamMeHTa MpeAoCTaBICHUS MYHUIIUTIATHBHON
ycnyru «lIpegoctaBnenue nadopmanuu o0
OUYEPETHOCTH MPEAOCTABICHUS JKUITBIX
MMOMEIICHUH Ha YCIOBUSAX COIMAIIBHOTO HaiiMay

B uensx npuBeneHus aJAMUHUCTPATUBHBIX PErIaMEHTOB MYHULMIAIbHBIX
YCIAYyr B COOTBETCTBHE C JEHWCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuiickoi
denepanny, a TAKKE MOBBIIICHUS Ka4e€CTBAa U JOCTYIHOCTH PE3yJIbTaTOB MOITYYEHUS
yCIIyTY 1O MpeAOoCTaBIeHUIO HHPOpManuu 00 04epeTHOCTH MPEIOCTABICHUS KHIIIBIX
IIOMEIIEHUN Ha YCIOBUAX COLMAJIBbHOIO HaMMa, PYKOBOACTBYsACh (dDenepanbHbIM
3akoHOM 0T 06.10.2003 No 131-®3 «O6 00muX IpUHIMIIAX OPraHU3aUA MECTHOTO
camoynpasineHuss B Poccuiickon @epepauun», DenepasbHbIM 3aKOHOM  OT
27.07.2010 Ne 210-®@3 «O06 opraHu3zaiui HpPeaOCTABICHUS TOCYAAPCTBEHHBIX WU
MYHULUIAIBHBIX YCIYr», Ha OCHOBaHUM YCTaBa MYHMIIMIAIBHOIO OOpa3oBaHUs
MexnypeueHCKuid MyHUIIMTTANbHBIN OKpyT KemepoBckoii obnactu-Kysbacca:

1. VYTBepaAuTh  AAMUHHUCTPATUBHBIM  perjjaMeHT  MpeoCTaBICHUS
MmyHununaneHot  ycnyru  «lIpenoctaBnenue wuHbopMmanuu 00 OYEpEeTHOCTU
MPEIOCTABICHUS KUJIBIX TTOMEIIEHUI Ha YCIOBUAX COIMAIbHOTO HaiiMa) COTJacHO
MPUIIOKEHHUIO.

2. [Ipu3HaTh  yTpaTUBIIMM CHJIy [OCTAQHOBJIEHHE aJMHHHCTpPALUU
MexnypedeHckoro ropojickoro okpyra ot 03.06.2021 Ne 1120-1 «O6 yTBepkaeHUN
aJIMMHHCTPAaTUBHOTO  perjiaMeHTa MpPEJOCTaBICHUS MYHULUINAIBHOW  yCIyTU



«IIpenocraBnenne wuHPoOpManuu 00 OUEPENHOCTH MPEAOCTABICHUS  KHIIBIX
IIOMELICHUI Ha YCIOBUAX COLMAIIBHOIO HaliMa».

3. MyHuunaibsHOMY Ka3eHHOMY YUpexIeHUI0 «KOMUTET MO KUIMIIHBIM
Bornpocam» (YinanoB A. M.) B Teuenue 10 pabounx qHEH ¢ MOMEHTA BCTYIUJICHUS B
CHJIy HACTOSIIEr0 TOCTAHOBIICHUSI TPEJOCTaBUTh HEOOXOAMMBIE CBEACHUS s
BHECEHHMS] M3MEHEHHMH B pPEecTp MYHHUIMNAIbHBIX YCIYr MYHULUNAIBHOIO
oOpazoBanusi MexaypedeHCKHil MyHUIUMnaidbHbeli okpyr KemepoBckoil obnactu-
Ky30acca B ycTaHOBIEHHOM MOPSIKE.

4, DOKOHOMHMYECKOMY YIPaBICHUIO aJIMUHHUCTPALMK MeXIypeueHCKOTo
MyHUIUINAIBHOTO oOKpyra (MuxainoBckuii M.B.) BHeCTH COOTBETCTBYIOILIKE
U3MEHEHUsI B PEECTp MYHMIMOAIbHBIX YCIYT MYHUUHUIAIBHOIO 00pa3oBaHUs
MexnaypedeHcknii MyHuIMnalIbHbIi OKpyT KemepoBckoil o0nactu-Kyszobacca.

S5. Otneny mo pabore co CMU aamunuctpanuu MexaypeueHCKOTro
MmyHununansHoro  okpyra (XKammapoBa C.II.) onyOnukoBaTh  HacTOSIIEe
MOCTAHOBJICHUE B MEXIYpeueHCKON Tropojackor rasere «KOHTakT» B IOJIHOM

o0BeMe.
6. OTtneny WH(POPMAIIMOHHBIX TEXHOJOTHH yMpaBiIeHUS MO 00eCIeYeHUIO
XO3SIMCTBEHHOMN NESATEIIbHOCTU aJIMUHUCTPALAU MexnypedeHCKOTo

MyHHUIIMTIaTBHOTO OKpyra (BacunbeBa H. B.) obGecnieunts pasmelienrne HaCTOSAIIETO
MOCTAHOBJICHUS] Ha O(UIMATIFHOM CcalTe aJIMUHUCTpaluu MexXIypeueHCKOTO
MYHULUIIAIBHOTO OKPYTa.

7. KoHTposib 32 BBINOJIHEHHEM HACTOSILIIETO MOCTAHOBJIEHUS BO3JIOKHUTH
Ha MEPBOr0 3aMECTUTENS IIaBbl MeEXIypeueHCKOrO0 MYHMIIMIAIBHOIO OKpyTa IO
MPOMBIIIEHHOCTH U cTpouTenbcTBY ConoBbeBa E.A.

I'maBa MexaypedeHCKOro
MYHHUIUIIAIBHOIO OKpyra C.B.IlepenminiieHko



IIpunoxenue

K ITocTaHOBIIEHHIO aIMMUHUCTPALINT

Mesk1ypedeHCKOT0 MyHUIIMIIAIBHOTO OKpYTa
OT «__» 20 1. Ne

AJMMHUCTPATHBHBIN perjiaMeHT NMpeIoCcTaBIeHUs
MYHHUIUNAIBHON YCJIYTH
«IIpenocraBiaenue ungpopManuu 00 04YepeTHOCTH NMPEAOCTABIECHUS JKUIIBIX
MOMEIIeHHH HA YCJIOBHUAX COLUAIBHOI0 HAIIMa»

1. O01mme moJI0KeHus
1.1. ITpeamet peryaupoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBINA PErIAMEHT MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTU
«IIpenoctaBnenue wuHpopManuu 00 OYEPETHOCTH TPEIOCTABICHUS IKUJIBIX
MOMEIICHUI Ha YCIOBHMSX COLMAJIbHOrO Haiima» (manee — aAMHHHUCTPATHBHBIN
perjiaMeHT) - HOPMATHUBHBI TMPABOBOM AaKT, YCTAHABIMBAIOIIUN MOPSAOK
MPEIOCTABICHUS U CTAaHJAPT MPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

AJMUHHUCTPATUBHBIA PErIaMeHT pa3pabOTaH B IEJSX TMOBBIIICHUS KayecTBa
MPEIOCTABICHUS M JIOCTYIIHOCTA NPEAOCTABJIEHUS MYHULHUNAIBHOW YCIYTH,
co3faHusi KOMGOPTHBIX YCIOBUM JJII YYACTHUKOB OTHOIICHUH, BOZHUKAIOIIUX TMPHU
MPEIOCTAaBIICHUM  MYHUUMIAIBHOW  YCIIYI'M,  OIpPENCIIEHUs  CPOKOB M
MOCJICIOBATENILHOCTH JIEUCTBUN (aJIMUHHCTPATUBHBIX TNPOLIEyp) OTIENa YdYeTa,
pacmpeielieHdsi W TPUBATU3AllMM  MYHUIUIAIBHOTO  KWIMIIHOTO  ¢oHAa
MyHULIMNIATBHOTO Ka3eHHOro yupexaeHus «KOMHUTET MO KUIMIIHBIM BOIIPOCAM»»
ropoga MexaypeueHcka MpH MPEJOCTABICHHM MYHULMNAIBHOM YCIYyTH IO
npenocTaBieHui0  uHbopManuu 00 OYEepeHOCTH TMPEAOCTABICHUS  KUJIBIX
MOMEIICHUI Ha YCIOBUSIX COLMAILHOIO HaliMa (Jjanee - yIoJIHOMOYEHHBIN OpraH).

1.2. Kpyr 3asBuTenei.

3asBUTENIIMU  SIBIIIFOTCA  TpaXKJAaHE, COCTOSLIME Ha YYeTe B KauyecTBE

HY)KJAIOUIMXCA B KWIbIX TIOMELIEHUSAX, MPEJOCTAaBIsAEMbIX [0 JOrOBOpaM
COLIMAJIBHOTO HaliMa, B YIIOJTHOMOYEHHOM OpTIaHe.

WuTepeckl 3asBUTENEld MOTYT MPEACTaBISATh HWHBIE JIMIIA B COOTBETCTBHH C
3akoHoaTenbcTBOM Poccuiickoit denepanuu (anee - NpeIcTaBUTENHN).

Ot nmeHn (pU3NIECKUX JIHI] 3asIBJICHHS MOTYT T10/1aBaTh:

- 3aKOHHBIE  TPEACTaBUTENH  (POAUTEIHM,  YCHIHOBUTEIH,  OIEKYHBI)
HECOBEPIICHHOJIETHUX B BO3pacTte 10 14 iner;

- OTIEKYHBI HEIEECTIOCOOHBIX TPaXIaH;

- TPEACTABUTENH, JEHCTBYIOIIME B CHIY TOJHOMOYHI, OCHOBaHHBIX Ha
JOBEPEHHOCTH WJIH JJOTOBOPE.



1.3. TpeboBanusi K MOPSAKY HHPOPMUPOBAHUA O TPEIOCTABICHUU
MYHULIMNIATbHON yCIIyTH.

1.3.1. Uudopmarnusi mo BompocaMm MPeOCTABICHUS MYHUIIUNATBLHON YCIyTH,
CBEJICHUI O XOJI€ PEIOCTABIECHN MyHULIUIIAIbHON YCITyTH MPEAOCTABIISIETCS:

CHELHATUCTOM YIIOJHOMOYEHHOTO OpraHa MpH HEMOCPEeACTBEHHOM 00pallleHun
3asiBUTENS B YIIOJHOMOUYEHHBIA OpraH WM MOCPEICTBOM TelIe(OHHOU CBS3H, B TOM
qyycie MyTeM pa3MelleHus: Ha O(QUIMaIbHOM CalTe€ YMOJHOMOYEHHOrO OpraHa B
MH()OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOM ~ cetn  «WHTepner»  (mamee  —
o(puIMATBHBIN CAT YIIOJTHOMOYEHHOTO OpraHa);

nyTeM pasMelieHuss B (eaepalbHOW ToCyJapCTBEHHON HH(MOPMAIMOHHOM
cucteMe «EauHbIi nopTan rocy1apCTBEHHBIX U MYHULUMIAIBHBIX YCIYT ((QYHKIIHI )»
(manee — EIII'Y), undopmanuonnoii cucreme KemepoBckoi oOmactu A
MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT ((QYyHKIH) (nanee —
PIITY);

nyTeM pa3MemeHuss Ha HWH(GOPMAIMOHHOM CTEHAE B  IMOMEHICHUH
YIOJIHOMOYEHHOTO OpTaHa, B MH()OPMAIMOHHBIX MaTepuanax (OpoIropsl, OYKIETHI,
JIMCTOBKH, TTAMSTKH);

nyTeM MyOJuMKanuu WH(GOPMAIMOHHBIX MAaTE€pPUATOB B CPEACTBAX MacCOBOM
uH(popMaLny;

MOCPEACTBOM OTBETOB Ha MUCHhMEHHBIE OOpaIICHHUS.

1.3.2. CnpaBounas uHopMalus O MECTOHAXOXJEHUHU, Tpaduke padoThI,
KOHTaKTHBIX TeiedoHaX YIMOJIHOMOYEHHOTO OpraHa, aJpece JJICKTPOHHOW IMOYTHI
YIOJIHOMOYEHHOTO OpraHa.

MynununansHas yciayra «llpenoctaBienune unpopmanuu 00 O4YEepeAHOCTH
MPEJOCTABICHHUS] KWIbIX T[OMEIICHUH Ha YCJIOBUAX COLMAIBHOTO HaiiMay
MPEIOCTABIACTCS JOJDKHOCTHBIMU JIMIAMHM OTHEJIa Yy4YeTa, pacupeiecieHus Hu
MPUBATU3AIMN MYHHUIIMTAIHHOTO KUJIUITHOTO (hOHAA MYHHUIIUIMAIBEHOTO Ka3eHHOTO
yupexaeHuss «KOoMHUTET MO KUJIUMIIHBIM BOIpocaM» ropoaa MexXaypeyueHcKa,
OTBETCTBEHHBIMU 3a BBIIOJIHEHUE KOHKPETHOrO NEMCTBUSI COTJACHO HACTOAIIEMY
aJIMUHUCTPATUBHOMY pErJIaMeHTY (Jajiee — T0HKHOCTHBIC JIUIIA).

Nudopmanus o Mectax HaXoXJaeHus U rpaduxe padoThl (CIOCOOBI MOTYYEHUS
uHpopManuu O MecTax HaxOoXJAeHuss U rpadukax paboOThl) OTHeNa y4era,
pacmpesielieHdsT W NpUBATHU3AIlMd  MYHUIUIAIBHOTO  KWIMIIHOTO  (oHAa
MYHUIUTIATBHOTO Ka3€HHOTO yupexkaeHus «KOMUTET Mo KUIMIIHBIM BOIPOCAM
ropojaa MexaypeueHcka (nanee — otaen npuBatuzanuu MKY «KJKBy).

Mectonaxoxaenue u rpaduk padotsl otaena npubatuszauu MKY «KOXKBy:

Otnen npuBatuzanun MKY «K)KB» pacnonaraercs no agpecy: yiu. Ky3nenkas,
oM 31. IToutoBslit agpec: 652877, r. MexaypedeHck, yi. Ky3uenkas, qom 31,

I'paduk paboTHI:



nouenensauk - 09-00 - 16-00

BropHUK - 09-00 - 12-00

yetBepr - 09-00 - 12-00

Oo6ex ¢ 12-00 oo 13-00

Nudopmanuss o Mecte HaxoxzaeHus otaena npuBaruzanuu  MKY «KXKB»

MOXET OBITh MOJTyUYeHa:

1) B AJMUHUCTpaMM MYHUIMIIAILHOTO 00pa3oBaHus MexaypedeHCKHi
MYHUIMNIAIBHBIA ~ OKpPYr,  KOTOpas  paclojio’keHa MO  aJipecy:
np.Crpouteneir, 20A. IloutoBbeiii anmpec: 652870, r.MexaypedyeHck,
np.Crpourenen, 20A.;

2) 1Mo chpaBOoYHOMY Tele(hOHY 8(38475) 4-01-64 MyHUIIMTAIEHOTO
Ka3eHHOTO yupexaeHus «KoMHuTeT mno >KUIUMIIHBIM BOIpOCam», IO
tenedony oraena npuBatuzanuu MKY «KXKB» 8 (38475) 6-19-32, B Tom
gucie HoMep TeneoHa-aBTOMHPOpMATOpa — OTCYTCTBYET;

3) B uH(pOpManMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «HTepHEeT» (manee —
cetb «MIHTEpHET»:

- Ha o¢uUMaIbHOM  caiTe aAMHUHHUCTpauuu  MeXIypeueHCKOTO
MYHUIIUIAIEHOTO OKpyra WWW.mrech.ru;

- Ha oduianbHOM caiite MKY «KJXKB» www.mrech-kgv.ru;

- B (enepasbHOW TrOCYJapCTBEHHOW HH(POPMALIMOHHOW  CHUCTEME

«DenepanpHBIA  peecTp TOCYNAPCTBEHHBIX M MYHHUIIUTAIBHBIX yCIyT
(bynxuuit)y» (nanee — dbenepanbHbiii peectp), Ha EINI'Y, PIIT'Y.

2. CtanaapT npeaocTaBjeHUusi MyHHIIUNIAJIbHON yCJIyTH

2.1. HaummenoBanume MyHULMOaIbHOW ycayru —  «lIpegocraBnenue
uH(popMau 00 OYEPEAHOCTH MPEJOCTABICHUS JKUJIBIX MOMEUICHUI Ha YCIOBMSIX
COLIMAJILHOI'O HanuMa».

2.2. [IpenocraBienne  MYHUUMNAIBHOW  YCIYTM  OCYLIECTBISECTCS
YIIOJJHOMOYE€HHBIM OPTraHOM.

3asBUTENH BIpaBE IMOJATh 3asBICHUE O MPEAOCTaBICHUH HHGOpMaAIUu 00
OYEPEOHOCTH MPEAOCTABICHUS JKWIBIX IMOMELIEHHM Ha YCJIOBUAX COLMAJIBHOIO
HaiiMa u JokymeHThl ¢ mnomomipio EIY, PIITY (mpu Hanuuuu TEXHUYECKOU
BO3MOHOCTH).

VYoTHOMOYEHHBIN OpraH He BIpaBe TPEOOBATh OT 3asBUTEIIS MPEACTABICHUS
JOKYMEHTOB W MH(pOPMAIIMHN WM OCYIIECTBICHUS NEUCTBHM, MpPEICTAaBICHUE WU
OCYILIECTBJIIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHMBHBIMU MPABOBBIMU AKTAMH,
pPEryJIMPYIOIIMMHA OTHOIIEHUS, BO3HUKAIOIIUE B CBA3M C IPEJOCTABICHHUEM
MYHULUNAIbHON YCIIyTH.


http://www.mrech.ru/
http://www.mrech-kgv.ru/

2.3. PesynbpraTaMu IpeaOCTABICHUS MYHUITUITAIBHON YCIYTH SIBJISIOTCS:
npejocTaBiieHne MHOOpMaMu 00 OYEpPETHOCTH MPEIOCTABICHUS KUJIBIX
MOMEILIEHUM HA YCIIOBUSX COLMAIIBHOTO HAMa,
O0TKa3 B TMpeJOCTaBlieHHH HHMOpMaMu 00 OYEpPEeAHOCTH MPEAOCTABICHUS
YKWJIBIX TOMEIIEHUN Ha YCIIOBUAX COLUAIBHOTO HAKMA.
Pe3ynbrat npenocTaBieHus MyHUITUTIATLHON YCIIYTH MOXKET OBITh MOJTYYEH:
B YIIOJITHOMOUYEHHOM OpraHe Ha OyMa)KHOM HOCHUTEJE MPU JIMYHOM OOpaIieHuu;
IIOYTOBBIM OTIIPABJICHUEM;
Ha EIII'Y, PIII'Y (mpu HamM4yuu TEXHUYECKOM BO3MOXKHOCTH), B TOM YHUCJE B
(dhopMe 3IEKTPOHHOrO JOKYMEHTA, MTOAIMCAHHOTO AJIEKTPOHHOMN MOUCHIO.

2.4. Cpok npenoCTaBiICHNAs] MyHULUITAIBHOW YCIIYTH.
Cpok mpenocTaBieHUs MYHUIMIAIBHOW YCIyru cocTasisieT He Oosee 10
pabouux AHEHN Co JHS MOCTYIUICHUS 3asBJIECHUS B YIIOJITHOMOYEHHBIN OpraH.

2.5. IlepeyeHp  HOPMATHMBHBIX  MNPABOBBIX  aKTOB,  PETYJIHPYIOLIMX
MPEAOCTABICHHE MYHHIMNAIBHOW YCAyrd (C YyKa3aHUEM HUX PEKBU3UTOB U
HMCTOYHUKOB O(UIIMATIBLHOTO OMYyOJWKOBaHHWA), pa3MEIIeH Ha O(pUIMAIHLHOM CalTe
YIOJIHOMOYEHHOTO OpraHa, B ¢peaepansaoMm peectpe, Ha EINY, PIITY.

YOTHOMOYEHHBIN oOpraH oOecTleunBacT pa3MeNieHne W aKTyaJIn3alluio
IIEpEeYHsd HOPMATUBHBIX IIPAaBOBBIX AaKTOB, PEryJHUPYIOIIUX PEAOCTaBICHUE
MYHHUIIMIIAIGHOM ~ yCIIyTM, Ha CBoeM oOQuUUaIbHOM caiiTe, a Takke B
COOTBETCTBYIOIIEM pazzeiie ¢peaepaabHOro peecTpa.

2.6. HcuepmnbiBaromuii TEpevYeHb JOKYMEHTOB, HEOOXOIUMBIX  JJIst
MIPEAO0CTABIICHUS] MYHUIIMTTIAIIBHON YCITYTH:

3asiBJICHHUE O MPEOCTaBICHUN HH(MOpPMAIUK 00 0YEPETHOCTH TTPEAOCTABIICHHUS
KUJIOTO TIOMEIIEHUS Ha YCIOBUIX COIMAIBLHOTO HAlMa;

JIOKYMEHT, YO0CTOBEPSIONINI JINYHOCTh 3aIBUTEIIS;

JIOKYMEHT, TOJTBEPXKAAIONIUN TIOJIHOMOYMS TpencTaBuTeNs (B ciy4ae
oOpaIleHus peCTaBUTEN);

corjiacue Ha 00pabOTKy MepCOHATBHBIX JaHHBIX (puaoxeHue Ne 6).

[Ipn nuyHOM oOOpallleHHH 3a TOJYYCHHEM MYHULUMAIBHON YCIYTH B
YIOJHOMOYCHHBIA OpraH 3asBUTENb MPEABABISIET JOKYMEHT, YIOCTOBEPSIOIINN
JUYHOCTh TpaXJaHWHA, W (WIH) JOKYMEHT, TIOJATBEPKIAIONUN TTOJTHOMOYHS
IIPEICTAaBUTEISL.

3asiBIeHHE B TMHCBMEHHOW (IEKTPOHHOH) (QopMe COCTaBIseTCS B
COOTBETCTBUU ¢ TpmiokeHneM Ne 1 yimbo mpmimokeHneM Ne 2 K HACTOSIIEMY
aIMUHUCTPATUBHOMY pETJIaMEHTyY (B 3aBUCHUMOCTHU OT TOTO, KTO BBICTyMAeT
3asiBUTENIEM: TPaXXTaHWH MO0 €r0 YITOJHOMOYCHHBIHN MPEACTaBUTENb ).

3asBUTENIO MPEIOCTABISIETCS BO3MOXHOCTh TIONMy4YeHHUs] OJaHKa 3asBICHUS B



anekTpoHHoM Buje ¢ nomombio EITY, PIII'Y (B 3aBucuMocTH OT BBIOOpaA
3asIBUTEIIS).

dopMupoBaHHE  3ampoca  OCYUIECTBIISIETCS  MOCPEICTBOM  3alOJIHEHUs
anekTpoHHOU (opmbl 3ampoca Ha EIII'Y, PIII'Y (nmpu Hanu4uum TEXHUYECKOM
BO3MOKHOCTH) 0€3 HEO0OXOJMMOCTH JOIMOJHUTEIBHOM MOJauM 3amnpoca B Kakoil-
nu60 unoit opme, npu 3ToMm Ha EINTY, PIIT'Y pasmemnatorcs oOpasiibl 3aroTHEHUs
AIIEKTPOHHOU (POpMBI 3ampoca.

2.7. YIOIHOMOYEHHBIM OpraH He BIpaBe TpeOOBAaTh OT 3aABUTENS WU €ro
IIPEICTaBUTENA:

1) npencraBieHrs JOKYMEHTOB M MH(OPMALMU WIIA OCYIIECTBICHUS JEHCTBUM,
IIPEJCTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IIPABOBBIMU AKTaMH, PETYJIUPYIOIIMMHA OTHOLICHUS, BO3HHUKAIOIIME B CBS3U C
MIPEOCTABICHUEM MYHULIMTIATBHOMN YCIIYTH;

2) mpexacTaBieHUsT JOKYMEHTOB W HWHGOpMAalWW, KOTOpPbIE HAXOASTCS B
PaCIOPSKEHUN OPraHoOB, NMPEAOCTABIAIOIIMX TOCYAApPCTBEHHBIE YCIYTH, OPTraHOB,
MPEIOCTABIIIOIIMX MYHHIUMIIAJIBHBIE YCIYTH, WHBIX TOCYJAapCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOYIIpaBJICHUs JIMOO MOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPAaBJICHMsS OpPraHHU3allhi, y4aCTBYIOIIHUX B
IIPEIOCTABICHUM MYHMIMIIAJIBHOW YCIYI'M, B COOTBETCTBUH C HOPMATUBHBIMH
paBoBbIMHU akTaMu Poccuiickon denepanyy, HOPMATUBHBIMU ITPABOBBIMU aKTaMHU
KemepoBckoit obnactu - Kysbacca, MyHUIIMIAIbHBIMU IPABOBBIMU aKTaMH, 3a
UCKIIFOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B OIpEIEICHHBbIM 4YacTeto 6 cT. 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3 nepeyeHb JOKYMEHTOB;

3) ocCyllecTBICHUs ACHCTBHIA, B TOM YHCIIEe COTJIaCOBAaHHUM, HEOOXOIUMBIX IS
MOJIyY€HUSI MYHUIUIAIbHOM YCIYTM U CBSI3aHHBIX C OOpallleHueM B HHbIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHWS, OpraHU3alllH, 34
UCKJIIOYCHUEM TMOJIy4eHHUsSI YCAYyr U TIONy4YeHUs JOKYMEHTOB M HWH(pOpMalNH,
IIPEOCTABIIIEMBIX B PE3yJbTaTe IPEIOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
[lepeuenb ycimyr, KOTOpBIE SIBISIOTCSI HEOOXOJUMBIMU U O0OSI3aTENbHBIMU JJIS
IIPEOCTABIICHUS] MyHULIUIIAIIBHBIX YCIIYT;

4) npencraBieHHs JOKYMEHTOB M HWHGOpMalUW, OTCYTCTBUE U (MJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAJIUCH IIPU IIEPBOHAYAIIBHOM OTKA3€ B IIPUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MIPEIOCTaBICHUS] MyHUIIUNAIBHON YCIyTH, JTM00 B
[IPENOCTABICHUA MYHULIUIIAJIBHOM YCITyTH, 32 HCKJIIFOUEHUEM CIIEYIOIIUX CIIy4aeB:

a) WU3MEHEHHe TpeOOBaHUM HOPMATHBHBIX IPABOBBIX AaKTOB, KaCarOLIUXCS
IPENOCTABICHNs MYHULUIIAIBHOM YCIYrd, TIOCI€ IIEPBOHAYAIBHOM I0Ja4yu
3asIBJICHUSA O NPEJOCTABICHUN MYHHUIIUIIAIBHON YCIIyTH;

0) Hanuuue oMMOOK B 3asBJICHUU O MPEAOCTABICHUN MyHUIIUIIAIBHON YCIYTH U
JNOKYMEHTaX, NOJAHHBIX 3asBHUTEJIEM IOCIE IEPBOHAYAIBHOTO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl NIPENOCTaBICHUS] MyHULIUNAIBHON YCIyTH, TM00 B



NPEeI0CTABICHUA MYHHUIIMIAIBHOM YCIyTd M HE BKJIIOYEHHBIX B MPEJICTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHUE CpOKa JIEUCTBUS JOKYMEHTOB WJIM HU3MEHEHUEe HuHdopManuu
MocJie MEePBOHAYAIBLHOTO OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
NpPEAOCTAaBICHUS] ~ MYHUUMNAIBHOM  YCIyrd, JuOO0 B TNPEIOCTaBICHUU
MYHULUIIAIbHOU YCIIYTH;

I) BBISIBJICHHUE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (akTta (IMPHU3HAKOB)
OIMOOYHOT0 WM MPOTUBOINPABHOTO JEUCTBUS (0€31eUCTBUSA) JTOHKHOCTHOTO JIUIIA
opraHa, MpPEJOCTABISIONIEI0  MYHHUIMOAIbHYIO  YCIyTy,  MYHUIUIAIBHOTO
CIIy’aIlero, Mpu MEepBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX
ULl TIPEJOCTAaBICHUS MYHHMIMNAIbHOW  yCIyrH, JUO0 B  MPEIOCTaBIECHUU
MYHUIUIIAIBHON YCIyTH, O Y€M B MUCBMEHHOM BHUJE 3a MOIIUCHIO PYKOBOJMTEIS
oprasa, NpeA0CTaBIIAIOIIEr0 MyHULIUIIAJIbHYIO YCIIYTY, IPU IEPBOHAYAIBHOM OTKAa3e
B TpUeMe JOKYyMEHTOB, HEOOXOAMMBIX JUIsI TPEIOCTABICHUS MYHHUIIUMATHHON
YCIyTH, YBEAOMIIAETCS 3asBHUTENb, a TAaKXE TMPUHOCATCS W3BUHEHHS 3a
JOCTABJICHHbIE HEY100CTBA.

5) mpenocTaBiieHUs Ha OYMa)XHOM HOCHTENE IOKYMEHTOB W WH(pOpPMAIIHH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C IIYHKTOM
7.2 gactu | cratem 16 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-@3, 3a
UCKJTIOYCHHEM CITy4aeB, €CIIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI, 00 HX
U3BATHUE SABISAETCS HEOOXOIUMBIM YCIOBHEM MPEIOCTABICHUS TOCYAAPCTBEHHON MK
MYHHUIIMIIAIBHOM yCIIyTM, WU UHBIX CIy4yaeB, YCTAHOBJEHHBIX (QeaepaibHbIMU
3aKOHaMH.

2.8. UcuepmpiBaommii mepeuyeHb OCHOBAaHWU Il OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX JIJISl TIPEIOCTABIICHUS MYHHUIIUITAILHOW YCITyTH:

HEMpPEACTaBICHUE JOKYMEHTA, YIOCTOBEPSIONIECTO JIMYHOCTh 3asBHUTEINSA, U
(W) JOKYMEHTA, TOJATBEPIKIAOIIETO IMOJTHOMOYHS MPEICTaBUTENS (MPU JTUIHOM
oOpaIeHUH B OT/ILI).

2.9. HcuepnbiBaromuii nepeyeHb OCHOBAHUM ISl MPUOCTAHOBJICHUS U (WJIH)
OTKAa3a B IIPEIOCTABICHUN MYHULUIIAIBHON YCIYTH.

[IpuocranoBnenue IIPEIOCTaBIICHUS MYHHULIUITAIHOU YCIIyTH
3akoHOmaTenbCcTBOM Poccuiickont degepannu He peayCMOTPEHO.

2.9.1. YnNonHOMOYEHHBIH  OpraH  OTKa3blBa€T B  IPEAOCTABICHUU
MYHUIUTIATIBLHOMN YCIYTH B CiIydae, ecllu:
B 3asBJICHUU HE YKa3aHbl (haMUIIvs, UMs 3asBUTEINsI, TOYTOBBIN aapec (aapec
ANIEKTPOHHOM MOYTHI), IO KOTOPOMY JOJIKEH OBITh HAIIPABIIEH OTBET 3aIBUTEIIO;
K 3asBJICHUIO HE MPUIOXKEH JIOKYMEHT, MOATBEPKIAIOIMIMN MOJTHOMOYHMS
MpeACTaBUTENS;



B 3asBJICHHM COJIEPIKATCSI HEIIEH3YpPHbIE JIMOO OCKOPOUTENbHBIC BBIPAYKEHHUS,
YIPO3bl KU3HH, 30POBbI0 U UMYIIECTBY JOJKHOCTHOIO JIMIA, & TAKXKE YJICHOB €r0
CEMbH;

TEKCT B 3asIBJICHUU HE MOAIACTCA IPOUYTECHUIO;

B 3asBJICHUM TIOCTABJIEHbl BONPOCHl O TNPEIOCTABICHUU CBEICHUN, HE
IOJUICKAIIUX PA3IJIAIICHUD B COOTBETCTBMU C 3aKOHOIATEIBCTBOM Poccuiickomn
Qenepauuy, BKIKOYAsA CBEICHHUS, COCTABJISAIOIIAE TOCYHAPCTBEHHYIO WIIA HHYIO
OXpaHsIEMYIO 3aKOHOM TaiHy, WM CBEACHUS KOH(PUACHIIUAIIBHOTO XapaKTepa.

2.10. Ilepeuenn yciayr, HEOOXOJMMBIX M 00S3aTENBHBIX JIA MPEAOCTABICHUS
MYHUILIMOAIBHON YCIyrd, B TOM YHUCJIE CBEACHUS O JOKYMEHTE (JOKyMEHTax),
BbIJIJaBa€MOM (BBIJJaBAEMbIX) OPTaHU3AIMUSMH, YYACTBYIOIIUMH B MPEAOCTaBICHUU
MYHHUIUNAIBHOU YCITYTH.

Ycayru, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMH W 00S3aTEIBHBIMHU IS
MPEIOCTABICHUSI MyHULIMNIATBHON YCIIYTH OTCYTCTBYIOT.

2.11. Tlopsamok, pasMep U OCHOBAaHMSI B3UMAaHUS TOCYJAapCTBEHHOM MOLLIAHBI
WJIA WHOM TLIATHI 32 MPEIOCTABICHUE MYHUIUITAIBHON YCIYTH.
[IpenocTaBieHre MyHUIIMIIATBHOM YCIIYTH OCYIIECTBIISIETCS OECILIATHO.

2.12. MakcuManbHBI CPOK OKHUJAHUS B OYEPEIU MPU MOoJaye 3asiBICHUS O
IIPEOCTABICHUM MYHMIMIIAIBHOW YCIyIM W IIPpU [OJY4YEHUU pe3ysbTaTra
MIPEAOCTABIICHUS] MyHULIMIAIBHOW YCIIyTH — 15 MUHYT.

2.13. Cpox perucTpamuivi 3asBICHHUS O MPEAOCTABICHUH MYHHIIMNATHHOU
YCIIYTH — OIMH pab04uii IEHb C MOMEHTA €0 MOCTYTUICHHUS.

CoaepxaHue YCTHOTO 3asiBJICHHSI 3aHOCUTCA B KapTOUYKYy JIMYHOIO IpUEMa
rpaxjaanuHa B Tedenue 10 MuHyT.
3asBieHue, MOCTyNHBIIEe B 3JeKTpoHHOU (opme nHa PIII'Y (nmpu Hammuun
TEXHUYECKOM BO3MOXXHOCTH), PETUCTPUPYETCA B YCTAHOBICHHOM TMOPSIKE
YIOJIHOMOYEHHBIM OPraHOM B JIEHb €ro INOCTYIUICHHS B CJly4ae OTCYTCTBUSA
aBTOMATHYECKOW peructpanuu 3amnpocoB Ha PIII'Y. 3asdBnenue, mocrymnuBiiee B
Hepabouee BpeMsi, PETUCTPUPYETCS B MEPBBI pabOUnii IEHb.

2.14. TpeboBaHMs K TIOMENIEHUSIM, B  KOTOPBIX  MPEIOCTABIISICTCS
MYHHUIIATIAJBHAS yCIyra, K 3ally OXHJIaHHS, MECTaM JUIsl 3alOJIHEHHUS 3alpOCOB O
NPEIOCTABICHUA MYHHIMMAIBGHON  YCIyrd, WHQOPMAIMOHHBIM CTCHAAM C
oOpa3llaMd WX 3amoJIHEHUS ¢ TIePeYHEeM JIOKYMEHTOB, HEOOXOIUMBIX ISt
NPEIOCTABIICHNUS MYHUIIMNAIBHONH yCIyrd, B TOM 4YHCIe K 0OecledyeHuIo



JOCTYMMTHOCTH  JUIsi HWHBAJIWJJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C
3aKOHOIAaTeNbCTBOM Poccuiickon denepanuu 0 COUMaIbHOM 3alMTE WHBAIUIOB.

2.14.1. IlomeunieHusi yHOJIHOMOYEHHOTO oOpraHa Uil MpPelOoCTaBICHUs
MYHUIUIIATIBHON YCIYTH pa3MeNatoTcs Ha EPBOM 3Ta)ke 3[aHus, 000pYI0BAHHOIO
OTJIETIbHBIM BXOJOM, JIUOO B OTJEIBHO CTOSIIEM 3[aHUU JJIsi CBOOOAHOTO AOCTyIa
3assBuTeneil. llepenBukeHne 1O MNOMEIIEHHUSIM YIOJIHOMOYEHHOIO OpraHa, B
KOTOPBIX MPOBOJUTCS MPHEM 3asBJIECHUS W JIOKYMEHTOB, HE JIOJDKHO CO37aBaTh
3aTpyAHEHUH IJIs1 JIUL] C OTPAHUYEHHBIMH BO3MOXXHOCTSIMH 37J0POBBSI.

[Ipu pacnoyiokeHnH MOMEIIEHUS YIIOTHOMOYEHHOTO OpraHa Ha BEPXHEM JTaxe
CHELHUAJIUCThI YIOJHOMOYEHHOr0 opraHa 00s3aHbl OCYIIECTBIISITh IPUEM 3asiBUTEIEH
Ha IIEPBOM JITaXe, €CIIU M0 COCTOSHUIO 3I0POBbsI 3asIBUTEIIb HE MOKET OJAHATHCS 110
JIECTHHIIE.

Ha Tteppuropun, mnpuneraromeir K 31aHUI0 YIOJHOMOYEHHOTO OpraHa,
OpraHU3yITCs MecTa i1 NAapKOBKM ABTOTPAHCIOPTHBIX CPENCTB, B TOM YHCIIE
MecTa [JIsi TAapKOBKM aBTOTPAHCHOPTHBIX CPEACTB HWHBAIMIOB (HE MeEHee
10 mpoleHTOB MeECT, HO HE MEHEe OJIHOrO MecCTa), JOCTYyI 3asiBUTENEeH K
MapKOBOYHBIM MECTaM SIBJISIETCS] OECIITIaTHBIM.

[Tomenienue ynoJHOMOYEHHOrO OpraHa JJjis MpueMa 3asBUTENed 000pyayeTcs
WH(OPMALIMOHHBIMHU CTEHJaMH, Ha KOTOpBIX pa3Mmemiaerca (opma 3asBICHUS C
o0pa3loM €€ 3amojHeHHs] M I[epeYeHb JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEAOCTABIICHUS] MyHULIMIAIBHOW YCIIYTH.

[Tomenienusi, B KOTOPBIX OCYLIECTBIISIIOTCA JACUCTBUSA IO NPENOCTABICHUIO
MYHUIIMIIAIBHOM yCIyTH, O0ECIeunBaloTCS KOMIIBIOTEpaMH, CPEICTBaMU CBSI3H,
BKJIIOYasl JOCTYN K MH(OPMALMOHHO - TEJIEKOMMYHUKAIIMOHHON ceTtu «VHTepHeT,
OPITEXHUKOW, KaHUEISIPCKUMHU MPUHAJICKHOCTSIMH, HHPOPMALMOHHBIMU U
CIpPaBOYHBIMU MaTe€pHalaMU, HarJIAIHON HHGpOpMaluen, CTYIbIMU U CTOJIaMHU,
CpPEeICTBaMHU NOKAPOTYIIEHHUS W OIOBELIEHHWS O BO3HUKHOBEHHHM YpPE3BBIYAHOMN
CUTYaLlMH, JOCTYIIOM K PETHOHAJIBHON CUCTEME MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBUS, a TakkKe oOecleunBaeTcss JOCTYINHOCTb JJisi HHBAIUAOB K
YKa3aHHBIM IIOMELIEHHUSIM B COOTBETCTBUM C 3aKOHOAATEJIbCTBOM Poccuiickoi
Penepanny 0 COLMAIBHON 3aIUTE HHBAJINIOB.

3a 0XKMJAHMWSA, MECTa Ul 3alOJHEHHs 3alpoCoB W IpUEMa 3asiBUTENIEH
000pYAYIOTCS CTYJbSIMH, U (WJIN) KPECEIbHBIMU CEKIUSAMU, U (MIH) CKAMbSIMH.

Nudopmanmonnble Marepuainbl, NpeaHa3HAYeHHbIE Uisi WH()OpMUpOBaHUSA
3asBUTENIEN O MOPSAAKE MPEIOCTABICHUS MyHULIUNAIBHON YCIyTH, pa3MelatoTcs Ha
UH(OPMAIMOHHBIX CTEH/IaX, PACIIOIO0KEHHBIX B MECTaX, 00ECIICUNBAIOIIUX JOCTYI K
HUM  3asBUTENIed, U  OOHOBJIAIOTCA  NpU  M3MEHEHHH  JACHCTBYIOIIETO
3aKOHOJATENIbCTBA, PETYIHPYIOIIETO MPEIOCTABICHUE MYHULUNAIBHON YCIYTH, U
CIIPABOYHBIX CBEJICHHUII.



WNubopManiMoHHBIE CTEHBI TOJDKHBI PacrojiaratbCs B MECTe, TOCTYITHOM IS
MpocMOTpa (B TOM YHCJIE TIPHU OOJIBIIOM KOJIUUYECTBE MTOCETUTEIICH).

2.14.2. Jlnsa oOecrieueHUs] JOCTYIMHOCTU TOJYYEHHS] MYHULMIAIBHOW YCIyTd
MaJOMOOUJIBHBIMU TpPYIIIaMH HACEJEeHMs, 3/1aHUsl U COOPYKEHHS, B KOTOPBIX
OKa3bIBAETCs yCIIyra, 000pyAyIOTCs COIIACHO AEMCTBYIOIMM HOpMaM M IpaBUJIaM.

B kabunHere 1o TmipueMy MaJOMOOWJIBHBIX TPYII HACCICHHUS HWMEETCS
MEIUIIMHCKAsl amnTe4yka, TuTheBas Boaa. [Ipu HEOOXOIUMOCTH COTPYIHHK
YIOJHOMOYEHHOTO OpraHa, OCYIICCTBIISIONIMNA TIPUEM, MOXKET BBI3BaTh KapeTy
HEOTJIO)KHOW CKOPOW MOMOIIIH.

[Ipu oOpameHnn TpaXJaHWHA C HAPYMICHWSIMU (QYHKIUHA  OMOPHO-
JBUTATEIHPHOTO alapata paOOTHUKH YIIOJTHOMOYEHHOTO OpraHa MpeANpHHUMAIOT
CHEYIOIINE AEUCTBUS:

OTKPBIBAIOT BXOJHYIO JIBEpPh M IOMOTAIOT TPAXKIAHWHY OECHpEensITCTBEHHO
MOCETUTh 3[JaHUE YMOJHOMOYEHHOTO OpraHa, a TakKe 3apaHee MpeaynpexaaroT O
CYLIECTBYIOIIUX Oaphepax B 3AaHHH;

BBUICHSAIOT II€JTb BU3HWTA TPAKIAHWHA W COMPOBOXKIAIOT €ro B KaOWHET IO
MpUeMy 3asiBICHHS; TOMOTAIOT TPAXAAaHWHY CECTh Ha CTYJd WM PacIoJiararoT
KPECJI0-KOJISCKY y CTOJIa HAIPOTUB CHEIHANINCTA, OCYIECTBIISIIOIIETO MPUEM;

COTPYAHHUK YIMOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIONIUN MPHEM, TPUHUMAET
rpaXJaHWHA BHE OuYepeaH, KOHCYJIbTUPYET, OCYIIECTBISCT IMPUEM 3asBICHUSA C
HEOOXOJUMBIMU JIOKYMEHTAaMU, OKa3bIBa€T IIOMOIhL B 3alOJIHEHUU OJAHKOB,
KOIMUPYET IOKYMEHTHI;

0 OKOHYAHWM TPEJOCTABICHUS MYHHUIIUNAIBHOW YCIYTH COTPYAHUK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOMUNA TMPUEM, TOMOTAeT TpaxIaHUHY
BBINTH (BBIEXaTh) M3 KaOWHETA, OTKPBIBACT JBEPH, COMPOBOXKIACT TPaKJaHUHA JO
BBIXOJIa W3 37aHUs, M TIOMOTaeT TOKWHYTh 3/IaHHe; TMepefacT TpakIaHUHA
COTPOBOXKIAIONIEMY JUIy WM IO €ro >KEJIaHWI0 BBI3BIBAET AaBTOTPAHCIOPT U
OKa3bIBAET COJICHCTBUE MPH €r0 MOCAIKE.

[Ipu  oOpamenuu TrpakaaH C  HEJAOCTaTKaMU  3pEHUs  paOOTHUKH
YIOJHOMOYEHHOTO OpraHa NpeInpuHUMAIOT CJIEIYIONUe ACHCTBUSA:

COTPYAHHUK YIMOJTHOMOYEHHOI'O OpraHa, OCYIIECTBISIONUN MpHUEM, IPUHUMAET
rpaXJaHWHA BHE OYepead, IIOMOTaeT COPUEHTUPOBATHCS, CECTh Ha CTYII,
KOHCYJBTHPYET, BCIYX TMPOYHUTHIBAET JOKYMEHTHI W Jajee M0 HEOOXOAMMOCTH
NPOU3BOIUT WX BbAauy. [Ipu oOImeHNH ¢ TpaKIaHWHOM C HEJIOCTaTKaMU 3pPEHUS
HEOOXOIMMO 00IATHCS HETIOCPEACTBEHHO C HUM CaMHUM, a HE C COMPOBOXKIAIONTUM
€To JINIIOM, B Oecelie MOJIb30BaThCs OOBIYHOM Pa3rOBOPHOM JIEKCUKOMN, B TTIOMEIIIEHUH
HE CIIeAYeT OTXOUTH OT HETO 0€3 MpeaypekICHNUS;

COTPYIHUK YIOJTHOMOYEHHOTO OpraHa OKa3bIBaeT IMOMOINb B 3arlOJHCHHUH
OaHKOB, KOMUPYeT HEOOXOIWMbIe MOKYMEHTHL. JlJis moAmucaHwsi 3asBICHUS



NOJBOJUT JIUCT K aBTOPYYKE TIpakJaHWHA, [OMOIraeT COPUEHTUPOBATHCA U
noanucaTte O0naHk. [Ipn HEOOXOAUMOCTH BBIAAIOTCS MAMSTKU JJIsi CITA00BUASIINX C
KPYITHBIM HIpU(PTOM;

0 OKOHYAaHWM TNPEJOCTABICHUS MYHHMIMNAIBHOM YCIYTrM COTPYIAHUK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOMIUA MpHUEM, T[OMOTaeT TpaxIaHUHY
BCTaTb CO CTyja, BBIUTH W3 KaOMHETa, OTKPHIBAET JBEPH, COMPOBOXKIAET
rpaXJaHWHA K BBIXOJY W3 3/IaHUsI, U MPOBOKAET HA YJIHILY, 3apaHee MpeayNnpeuB
MOCETUTENSI O CYIIECTBYIOIIMX Oapbepax B 3JaHUM, MepelaeT TIpakJaHUHA
COMPOBOXKAAIOLIEMY JIMILY HJIM MO €0 KEJTAHUIO BBI3bIBAET aBTOTPAHCIIOPT.

[Ipyu  oOpamieHnn  rpakJgaHuHa ¢ jAepeKkTamMu  ciayxa  paOOTHUKH
YIOJIHOMOYEHHOT'0 OpraHa NpeanpruHUMAIOT CIEYIOIUe AeHCTBUSA:

COTPYAHHUK YTOJHOMOYEHHOI'O OpraHa, OCYIIECTBIISIIOUIMN MPUEM TPAXKIAH C
HapyILIEHUEM ClIyXa, o0pallaeTcsi HEMOCPEICTBEHHO K HEMY, CIPAIIMBAET O LIENIU
BHU3UTA U JA€T KOHCYJbTALMIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYHU, IPU 3TOM
CMOTPUT B JIMIO TIOCETUTEJNA, TOBOPUT $ICHO, CJIOBA JOIOJHSET MOHATHBIMU
KECTaMH, BO3MOXKHO OOIIEHWEe B MUCHMEHHOW (opmMe ImOO uepe3 MmepeBOTINKA
KECTOBOIO sI3bIKa (CYpAOTIEPEBOTUUKA);

COTPYAHHUK YIOJIHOMOYEHHOTO OpraHa, OCYLIECTBISIOIIMNA MPHUEM, OKa3bIBAET
MOMOIIb U COACHCTBHE B 3aMOJHEHUH OJAHKOB 3asIBICHUI, KOMMUPYET HEOOXOANMBIC
JOKYMEHTBI.

2.15. Iloka3aTenu TOCTYMHOCTH U Ka4€CTBAa MYHUITUTIAIBHON YCITYTH.

2.15.1. OCHOBHBIMH TIOKA3aTEJISIMH JOCTYITHOCTH M KayeCTBa MPEIOCTaBICHUS
MYHUITUTIATILHOMN YCIYTH SIBIISIOTCS:

pacIo0KEHHOCTh MOMEIIEHUI YITOJTHOMOYEHHOTO OpraHa, mpeaHa3HAaYEHHbIX
JUISl TIPEIOCTABIICHUS! MYHUIIMNIAIBHON YCIYTH, B 30HE JIOCTYIHOCTA K OCHOBHBIM
TPaAHCIIOPTHBIM MaruCTPaIsIM;

CTENCHh HMH(POPMUPOBAHHOCTH 3asBUTENII O TIOPSIAKE TPEJIOCTABICHUS
MYHULMTAIBHON YCIYTd (IOCTYMHOCTh MHGOPMAMM O MYHHUIIMITAIBHOW YCIyTe,
BO3MO>KHOCTB BbIOOpa crioco0a mnoxy4deHus: nHpopMaiun);

BO3MOXXHOCTh BbIOOpa 3asBuTeaeM ¢GopM oOpallieHus 3a TMOoJyYCHHEM
MYHULIMTAIBHON YCIIyTH;

JOCTYITHOCTh OOpaleHus 3a MPeJI0CTaBICHUEM MYHUIIMIIAIBHON YCIyTH, B TOM
quCJyIe JJIs JIUI] C OTPaHUYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBSI;

CBOEBPEMEHHOCTh MPETOCTABICHUS MYHHUITUTIAILHONW YCIYTH B COOTBETCTBUH CO
CTaHJIapTOM €€ MPEeI0CTABICHUS;

COOJIIOZIEHHE CPOKOB TIPEAOCTABICHUS MYHHUIMMIAIBHON YCIYTHd M CPOKOB
BBITIOJTHEHUS Q/IMUHUCTPATUBHBIX MPOLEAYP MPH MPETOCTABICHUN MYHHUIUTAIBHOM
YCIIYyTH;



BO3MOXKHOCTh ~ MOJY4YeHUss  HMHPOpMAIMM O  XOAE€  IPEJOCTaBICHUS
MYHULUIIAIBHOU YCIIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX ajl00 CO CTOPOHBI 3aABUTENSI MO PE3YJbTaTaM
MIPEIOCTABIICHUS] MyHULIUTIAIBHOMN YCITYTH;

OTKPBITBIA JOCTYN JJisi 3asiBUTENEed K WH(OpMauuM O MOPSIKE M CpoKax
MPEOCTABIICHUSI MYHUIIMIIAJILHOW yCIIYTH, TMOpsaKe OOKaJOBaHUS JICHUCTBUI
(Oe3aeiicTBUA) yIOJTHOMOUYEHHOIO OpraHa, pyKOBOAUTEINS YITOJTHOMOYEHHOTO OpraHa
100 CrelHalIiCTa yIOJHOMOYEHHOIO OPTraHa;

HaJIM4yhe HEoOXOAMMOro MW  JOCTAaTOYHOIO KOJIMYECTBA  CIELHAIHUCTOB
YIOJITHOMOYEHHOTO OpraHa, a TaKXe IOMEIICHUN YIIOJTHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYLIECTBIIAETCS IIPUEM 3a5IBJICHUN U JOKYMEHTOB OT 3asBUTENEH.

2.15.2. YIIOMHOMOYEHHBIMU OpTraHaMK 00eCIIeUYNBACTCS CO37aHNEe WHBAIUIAM U
WHBIM MaJOMOOWJIBHBIM TPYINAM HACEJICHHs CIEAYIOIIMX YCIOBHM TOCTYNHOCTH
MYHHIIMIIAIBHOM yCIYyTH B COOTBETCTBUU C TpeOOBAaHUSIMHU, YCTaHOBJICHHBIMU
3aKOHO/IaTE€JIbHBIMU U UHBIMU HOPMATUBHBIMU MPABOBBIMH AKTAMMU:

OKa3aHWe MHBAJIUaM OMOILY, HEOOXOAUMOM IS MOIYYEHUS B JOCTYITHOM JJIs
HUX ¢opMe HH(pOpMAINK O MpaBUiIaX MPEIOCTaBICHUS MYHUIIUNIATbHON yCIyTH, B
TOM YHclie 00 0pOpMIICHIH HEOOXOIUMBIX JIJISl TTOJIyUYE€HUS MyHUIIMTIATBHON YCIIyTH
JOKYMEHTOB, O COBEpPUICHMHM WMH JPYIHMX HEOOXOIUMBIX MJIA TMOJy4eHUs
MYHULIMTIATIBHOM yCIIYT'H AENCTBUM;

IPENOCTABIICHHE MYHHMIMNAIBHOW YCIyrM WHBaIUWAaM IO CIyXy, MHpH
HEOOXOJIMMOCTH, C HCIOJIb30BAaHUEM PYCCKOIO JKECTOBOTO S3bIKa, BKIIIOYas
o0ecrneyeHue JOIycKa B MOMEIlEHHE CypAOIIepeBOIUNKa, TU(PIOCYpAOTIEPEBOAUNKA;

OKa3aHWE I[IOMOIIM HWHBAaJUAAM B MIPEOJOJEHUU OapbepoB, MeEIIAIOIIUX
MOJIYYEHUIO MYHULIMTIAIBHON YCIIYyT'Y HApaBHE C IPYTHUMU JIUIAMH.

2.15.3. Ilpu mnpenocTaBieHUH MYHHUIUNAIBHON YCIyrd B3aUMOJIEHCTBUE
3asBUTENISI CO CIEHUAIMCTOM YIOJIHOMOYEHHOTO OpraHa OCYIIECTBIAETCS MpH
JTUYHOM OOpAIlEeHUH 3aSBUTEIIA:

JUTSL TIOJTy4eHUs MH(OPMAIIMK TI0 BOIIPOCAM MPEAOCTABICHUS] MYyHUITUTIATBHOM
YCIYTH;

JUIS1 TOJA4U 3asIBJICHUS U IOKYMEHTOB;

JUISL TIOJIy4eHUsT HUHQOpMAalMM O XOJe MPEAOCTABJICHUS MYHHUIUNIAIBHOM
YCIIyTH;

JUTs TIOJTyY€HHUsI pe3ysibTaTa MpeI0CTaBICHUS MyHUIIUITAILHON YCITYTH.

[IponOMmKUTENBHOCTh  B3aUMOJEHCTBUSI  3agBUTENS]  CO  CHEIUAIUCTOM
YIOJHOMOYEHHOT'O0 OpTaHa HE MOXKET MPEBBIIATh 15 MUHYT.



2.16. HWuple T1peOOBaHUSA, B TOM 4YHCIE YYUTHIBAIOIIME OCOOCHHOCTH
MPEIOCTABICHUS MYHUIIMNAIBHON YCIYTH TIO0 SKCTEPPUTOPHAIBLHOMY MPHUHIUIY U
0COOCHHOCTH TIPEIOCTABIICHUS MyHHUIIUIIAILHON YCIIYTH B AJIEKTPOHHOU (popme.

2.16.1. IlpenocrapiieHue MYHUIIUNAIBHOW YCIYTH MO 3KCTEPPUTOPUATLHOMY
MIPUHIIUITY HEBO3MOXKHO.

2.16.2. 3asBUTENH BIpaBe OOPATUTHCS 3a MPEIOCTABICHWEM MYHHUIIUIAIHHON
YCIYrM W TOAaTh JOKYMEHTBI, YyKa3aHHbIE B IIyHKTe 2.6 HACTOSILIEro
aIMUHUCTPATUBHOTO perjaMeHTa, B 3JeKkTpoHHOU (popme uepes EINI'Y, PIITY (mpu
HaJIMYMM  TEXHUYECKOHM  BO3MOXKHOCTH) C  MCIOJb30BaHUEM  BJIEKTPOHHBIX
JOKYMEHTOB, TIOANMCAHHBIX DJJICKTPOHHOM TMOJINHKCBIO B  COOTBETCTBUH C
TpeboBanusiMu denepanbHOro 3akoHa «O0 3JIEeKTPOHHON MOATTUCHY.

YTnomHOMOYEHHBI oOpraH obOecrneunBaeT WHGOPMHUPOBAHUE 3asBUTENCH O
BO3MO>KHOCTH ITOJIYYEHHSI MyHUIIUNTAIBHOU ycimyrn uepe3 EIITY, PIIT'Y.

OOpamenne 3a ycmyroit yepe3 EIIIY, PIIIY (mpum Hamuuuu TEXHUYECKOU
BO3MOXHOCTH) OCYUIECTBIIICTCS TyTEM 3allOJHEHUS HHTEPaKTUBHON (opmbl
3agBiieHUs ((popmMHUpoBaHUs 3ampoca O MPEAOCTaBICHUM MYHULUIAIBHOW YCIIyTH,
COJIep’)KaHWE KOTOPOIO0  COOTBETCTBYET TpeOoBaHUAM  (OpPMBI  3asBIICHUS,
YCTAHOBJICHHOW HACTOSIIIUM aJMHHUCTPATUBHBIM pPEriIaMEHTOM) (J1ajiee - 3ampoc).
OOparmienre 3asBUTENsT B YINOJHOMOYEHHBIH OpraH yKa3aHHBIM CIIOCOOOM
oOecrieyrBaeT BO3MOXKHOCTh HANpaBICHUS M TMOJYYEHHUS OJHO3HAYHOW U
KOH(pUIEHIIMANbHON HMHQOpMAIMU, a TakKkKe IMPOMEXKYTOUYHBIX COOOILIEHUN U
OTBETHOM HH(pOpMAIMU B 3JIEKTPOHHOM BHUJAE C HCIOJIb30BAaHUEM DSJIEKTPOHHOMN
MOJANKUCHA B TMOPSAKE, NPEAyCMOTPEHHOM 3aKOHOJATEILCTBOM Poccuiickon
denepanum.

2.16.3. [Ipu mpegocTaBieHUN MYyHHUITUTIAIBLHON yCIyTH B AJIEKTPOHHOU (hopme
nocpenctsom EI'TTY, PIII'Y (npu Hanu4uu TEXHUYECKON BO3MOKHOCTH) 3asIBUTEITIO
o0ecrnieunBaeTcs:

noiyyeHue UHPoOpMaMM O TOpSIIKE U CpOKaxX  MPEeIOoCTaBIEHUS
MYHHUIUTIATBHON YCIYTH;

3aMiCh Ha TPUEM B YIOJHOMOYEHHBIM OpraH Jyisl TMOJayu 3asBICHUS U
JIOKYMEHTOB;

dbopmMupoBaHUEe 3aMpoca;

MIPUEM U PETUCTPAIUs YIIOJIHOMOYEHHBIM OPTaHOM 3aMpoca U JOKYMEHTOB;

MOJIy4eHHUE pe3ybTaTa MPeI0CTaBICHNUS MyHULIUITAIbHON YCITyTH;

MOJIyYeHHUE CBEJCHUMN O XO/I€ BBIMOJHEHUS 3apoca;

OCYIIECTBJICHUE OLICHKM KauecTBa MPeI0CTaBICHUSI MyHUIIUTIAILHON YCIyTH;
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nocynedHoe (BHecyaeOHoe) 00kaloBaHUE pEeIeHU U AeHCTBUM (0e3/1eCTBYS)
YIOJTHOMOYEHHOTO OpraHa, pPYyKOBOJIWTENsSI YIMOJTHOMOYEHHOTO OpraHa 0o
CTEIMAIMCTa YITOJITHOMOUYEHHOTO OpraHa.

2.16.4. Tlpu dopmupoBaHMM 3ampoca B JJIEKTPOHHOM BHUJAE (IIpU HAIUYUU
TEXHUYECKON BO3ZMOYKHOCTH) 3asBUTEIII0 00ECIIEYNBACTCA:

BO3MOKHOCTh KOIHUPOBAHHUS U COXPAHEHMS 3ampoca W HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJIsl MPEIOCTABIICHUS YCIIYTH;

BO3MOKHOCTh TI€YaTH Ha OyMa)KHOM HOCHUTEJE KOMHUH DJIEKTPOHHOU (POpMBI
3amnpoca;

COXpaHEHHE paHEE BBEJCHHBIX B ANEKTPOHHYIO (hOpMy 3ampoca 3HAUYECHHI B
m000i MOMEHT MO >KEJIaHUIO TO0JIb30BATElNsl, B TOM YKCJIE NPU BO3HUKHOBEHHH
OIMOOK BBOJIAa U BO3BpATE JJi MIOBTOPHOTO BBOJA 3HAYEHUN B AJIEKTPOHHYIO (OopMy
3ampoca;

3aMoJTHEHNE TIOJIEH AIEKTPOHHOUW (OPMBI 3ampoca 10 Hadaiga BBOJA CBEICHUN
3asgBUTENIEM C HCIONb30BAaHUEM CBEACHHI, pa3MemeHHbIX B (¢eaepaibHOn
rocyaapcTBeHHON nHpopManmoHHOU cuctemMe «EquHas cuctema uaeHTHGUKAINT 1
ayreHTUGUKanMu B UHQPACTPyKType, obecrneunBaomeid HHPOPMaIMOHHO-
TEXHOJIOTHYECKOE B3aMMOJICUCTBUE WH(DOPMAITMOHHBIX CUCTEM, HUCIIOJIB3yEeMbIX IS
MPEIOCTABICHUSI TOCYNAPCTBEHHBIX M MYHULMNAIBHBIX YCIYT B JJIEKTPOHHOU
dopme» (manee - ECUA), u cBenennmii, onmyosmkoBanubix Ha ET'TTY, PIIT'Y, B wactu,
Kacarouieiics ceenennid, orcyrerByromux B EI'TIY, ECHUA;

BO3MOXKHOCTh BEPHYThCS Ha JIO00W M3 JTAmoB 3alOJHEHHS DJICKTPOHHOU
dbopmpbl 3ampoca 6e3 MoTepH paHee BBEACHHON HHPOpMAITIH;

BO3MOXHOCTh aoctyna 3assutens Ha EITIY, PIII'Y k paHee momaHHbIM UM
3ampocam.

[Ipu HampaBlieHUH 3alpoca UCIOJIb3YETCA MPOCTask JIEKTPOHHAS! MOAMUCH, IPU
YCJIOBUH, YTO JINYHOCTD 3asBUTENS YCTAHOBJIEHA [IPY aKTUBAIIMU YYETHOM 3aIKCH.

3anpoc ¥ WHBIE JIOKYMEHTHI, HEOOXOAUMBbIE JJIA TMPEIOCTaBICHUS
MYHHUUUIIAIBHOW YCIYTH, IOANUCAHHBIE MPOCTOM JJIEKTPOHHOM MOANUCHIO U
MOJAHHbIE 3asBUTEJIEM, MPU3HAIOTCS PABHO3HAYHBIMH  3alpoCy U  HHBIM
JOKyMEHTaM, TOANMUCAaHHBIM COOCTBEHHOPYYHOU MOJIUCHIO U MPE/ICTaBICHHBIM Ha
OyMa>KHOM HOCHTEIE.

Y1oMHOMOYEHHBIN opraH oOecreunBaeT MPUEM JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEOCTABJICHUST MYHHUIIMNAIBHOM YCIyr, M pErucTpaluio 3ampoca 0e3
HEOOXOAMMOCTH TOBTOPHOIO TMPEJICTABICHUS 3asABUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJIE, €CJIM HHOE HE YCTAaHOBIEHO (enepanbHbBIMU 3aKOHAMU
Poccuiickoit deneparuu 1 NPUHUMAEMBIMA B COOTBETCTBUM C HUMH HOPMATHUBHBIMU
aktamu [IpaButennctBa Poccuiickoit denepannu, 3akoHamu KemepoBckoit ob0nactu
- Ky3bacca u nmpuHMMaeMbiIMM B COOTBETCTBUM C HMMH HOPMATHBHBIMH aKTaMU
[IpaButenscTBa Kemeposckoit obnactu - Kysbacca.



[IpenocTaBieHre MyHULMIAIBLHON YCIYyrd Ha4MHAETCS ¢ MOMEHTa MpuUema U
perucTpaiuu YIOJTHOMOYEHHBIM OpraHoM AJIEKTPOHHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JIJIsl MPEIOCTABIICHUS YCIYTH.

2.16.5. Pe3ynpTaT MyHULIIMOATBHON YCIYTH BBIAAETCA B (pOpME DJIEKTPOHHOTO
nokyMeHta nocpeactsom EI'TTY, PIITY (mpu Hamuyuu TeXHUYECKON BO3MOXKHOCTH),
MOAMUCAHHOTO YIMOJHOMOYEHHBIM JOJDKHOCTHBIM —JIMIIOM € HMCIOJIb30BaHUEM
YCWJIEHHOW KBaJU(UIMPOBAHHOW HJIEKTPOHHOW MOANUCH, B CiIy4ae, €Cld 3TO
YKa3aHO B 3asBJICHHM HA MPEJOCTaBICHUE MYHHUIIMNAIBHON YCIyrd, HapaBiIeHHOM
yepe3 EI'TLY, PIITY.

B mensx mnomydeHusi pe3ylibTara MPENOCTABICHUS YCIYTM Ha OyMaKHOM
HOCHUTENE (€ClU 3asIBUTEIEM YKa3aHO B 3alpOCe, HAIIPABIECHHOM B YIIOJHOMOYEHHBIN
opran, yepe3 EI'TIY, PIII'Y, o nmonydeHuum pesyipTaTa yCIyrH Ha OyMa)KHOM
Hocurene) 3aasutento Ha ETTIY, PIITY (npu Hanuyuy TEXHUYECKOW BO3MOKHOCTH)
o0ecreunBaeTcs 3aUCh Ha IPUEM B YIIOJIHOMOYEHHBIN OpraH, IPU 3TOM 3asIBUTEIIO
o0ecreunBaeTcsi BO3MOXKHOCTb:

O3HAaKOMJICGHHS C paclucaHueM paboThl YIMOJHOMOYEHHOTO oOpraHa Ju0o
YIOJIHOMOYEHHOTO COTPY/IHUKA YITOJIHOMOYEHHOI'O OpraHa, a TakKe C JTOCTYIHBbIMH
JUTSL 3aIIMCH Ha ITPUEM JaTaMu U MHTEpBAJIaMH BPEMEHU ITPUEMA;

3anmdcu B JIOObIe CBOOOAHBIE MJisi MpUeMa JaTy W BpeMs B Mpefenax
YCTaHOBJICHHOTO B YIIOJHOMOYEHHOM OpraHe rpaduka nmpruema 3asiBUTENEH.

B nensx mpenocraBieHUss MyHULMNAIbHON YCIYTM YCTAHOBJICHUE JIMYHOCTH
3asIBUTEISI MOXET OCYIIECTBISATBCS B XOJ€ JIMYHONO NIpHEMAa IOCPEICTBOM
MpeabsIBICHUST Tacnopra TpaxnaanuHa Poccuiickoir @Deaepanuu JTu0O0 HWHOTO
JOKYMEHTA, YAOCTOBEPSIOIIET0 JUYHOCTh, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccutickoit deaepanuvl WU MOCPEACTBOM UIACHTU(DUKAIIMYA U ayTCHTH(UKAIIIU B
opraHax, NpPEIOCTaBISIONMIUX MYHHUIIUNAIBHBIE YCIYyTH, MHOTO(QYHKIIMOHATHHBIX
[IEHTpaX C HCIOJIb30BaHWEM HWH(OOPMAIMOHHBIX TEXHOJOTHM, MPETyCMOTPEHHBIX
yacThto 18 crateu 14.1 denepanbHoro 3akona ot 27 utons 2006 roga Ne 149-03
"O6 undopmaruu, HOOPMAITMOHHBIX TEXHOJIOTHSIX U O 3aiuTe nHdopmanuu'.

[Ipu mpegocTaBieHUM MYHUIUTIAIBHON YCIYTM B JJIEKTPOHHOU (opme
uAeHTU(UKAIUS U ayTeHTU(PUKAIUS MOTYT OCYIIECTBIISITHCS TOCPEICTBOM:

1) emunoil cucTeMbl UIASHTU(DUKAIMU W AayTEHTUPUKAIUK WM HHBIX
roCcyJapCTBEHHBIX HMH(POPMAIIMOHHBIX CHUCTEM, €CIU TaKhe TOCylIapCTBEHHbIC
uH(OpMaAIMOHHBIE CUCTEMBbl B YycraHoBlieHHOM [IpaBurensctBoM Poccuiickoi
Oenepany  MOPSAKE OOECHEYMBAIOT B3aUMOJCHCTBHE C €AMHOM CHUCTEMOM
uAeHTU(UKAMK W ayTeHTU(UKAIMU, TPU YCIOBUU COBMAJACHUS CBEACHUN O
(bu3MYEeCcKOM JIMIIE B YKa3aHHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

2) enuHOW CHUCTeMbl HWJEHTUPUKAIMK U ayTEeHTUPUKALIMK U  EAUHOU
UH(OPMAIMOHHON CHCTEMbI IEPCOHAIBHBIX JIaHHBIX, OOecreurBaroleil 00padoTKy,
BKJIIOYAsi COOp M XpaHEHUE, OMOMETPUUECKUX EPCOHANIBHBIX JAaHHBIX, KX MPOBEPKY



U 1nepeady HUHQOpManMM O CTENEHHM MX COOTBETCTBHS IPEA0CTaBICHHBIM
OMOMETPUYECKUM TEPCOHATIBHBIM JaHHBIM (U3UYECKOTO JIMIA, YCTAHOBICHHOTO B
YIOJIHOMOYEHHOM OpraHe rpaduka npruema 3asBUTEIICH.

3. CocraB, nocjie10BaTeJILHOCTh U CPOKH BbINOJIHEHUSA
aIMUHUCTPATHBHBIX NMPOIEAYP, TPEOOBAHUS K MOPSIAKY UX BBINOJHEHMS],
B TOM YHCJIe 0COOEHHOCTH BBINOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B
JIEKTPOHHOM opMme

3.1. IlpenocraBneHrne MyHUITUMIIATLHON YCIYTH BKJIIOYAET B C€OS CIEAYIOIIHE
aIMUHUCTPATUBHBIE ITPOLEAYPHI:

IIPUEM M PETUCTpalUs 3adBJICHHUS U JIOKYMEHTOB Ha HPEAOCTaBIICHUE
MYHHUIUIIAIBHON YCIIYTH;

pPacCMOTPEHUE 3asIBIICHUS,

BbIJIa4a pe3yJIbTaTa NPeAOCTABICHUS MyHULIMIIAIIBHON YCIIYTH.

3.1.1. Tlpuem u peructpauusi 3asBJICHUS U JOKYMEHTOB Ha MNPEIOCTABJICHUE
MYHULIMIATbHON YCIIyTH.

OcHoBaHMEM U1 HavaJla MPENOCTABICHUS MYHHIIUMIAIBHOW YCIYTU SIBISETCS
JUYHOE OOpalieHue 3asBUTENS B YIMOJHOMOUYEHHBIH OpPTraH MO MECTy >KUTENIbCTBA
(MecTy mpeObIBaHUS, MECTy (aKTUYECKOro TMPOXKUBAHUS), C 3asBICHUEM U
NOKYMEHTAMU; IOCTYIUICHUE 3asBJICHUS W KOMNHM JOKYMEHTOB B 3JEKTPOHHOMU
dopme uepes PIITY (mpu HAIMYMK TEXHUYECKON BO3ZMOXKHOCTH).

[Ipu nuuHOM OOpallleHUH 3asBUTENSI B YIOJHOMOYEHHBIA OpPraH CIEIHalIuCT
YIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IPUEM U BblAa4y JOKYMEHTOB:

YCTAHABJIMBACT  JIMYHOCTh  3asBUTENSl  HAa  OCHOBAaHMU  JOKYMEHTA,
YAOCTOBEPSIOIIETO €ro JIMYHOCTh, NPEACTABUTENS 3asBUTENII - HAa OCHOBAHUU
JOKYMEHTOB, YJIOCTOBEPSIIONIMX €ro JHUYHOCTh W TMOJHOMOYHUS (B Cily4yae ero
oOpaiiieHus);

MPOBEPSICT CPOK JEHUCTBUS JOKYMEHTA, YAOCTOBEPSIONIETO €ro JIMYHOCTh U
COOTBETCTBHE JIAHHBIX JIOKYMEHTA, YJAOCTOBEPSIONIETO JUYHOCTh, JIaHHBIM,
YKa3aHHbIM B 3asBJICHUUM O TMPEAOCTaBICHUU HHOOpPMAIMU 00 OYEepeaHOCTH
MPEOCTABIICHUS JKUJIBIX TIOMENIEHUM Ha YCIOBUAX COLMAIBHOTO HailiMa W
MPUIIOKEHHBIX K HEMY JOKYMEHTAX.

B xone mpuema JOKYMEHTOB OT 3asBUTENSl CIEIMAIUCT, OTBETCTBEHHBIN 3a
MIPUEM U BbIIa4y JOKYMEHTOB, YIAOCTOBEPSETCS, UTO:

1) TekcT B 3asdBJICHUU O MPEIOCTaBICHUU HHGOpPMAIMU OO0 OUYEPEIHOCTH
MPEOCTABIICHUS JKWJIBIX TTOMEIIEHUN Ha YCJIOBUSX COLMAIBHOTO HaliMa, MoJaeTCs
MPOYTECHUIO;

2) B 3asgBICHUM O TpEeAOCTaBlIeHUM HUHPoOpManuu 00 OUYEepPEeIHOCTH
MPEOCTABIICHUS KUJIbIX MOMEIICHUN Ha YCIOBUAX COLMAIBHOTO HaiimMa, yKa3aHbl



dbamunus, uMs, OoT4ecTBO (TOCieAHee - MPU HaIuduu) (HU3NYECKOro JHIa 00
HAaMMEHOBAaHUE IOPUANYECKOTO JIHIIA;

3) 3asgBiaeHHe O IpeaocTaBlieHMH  HHPoOpMaMu 00  OuYepeTHOCTU
PEOCTaBICHUS KUJIBIX TOMEIIEHUN Ha YCIOBUSAX COIMAIBHOTO HaiMa, MOJMUCaHO
YIOJITHOMOYEHHBIM JIMIOM;

4)  TpUIOXKEHBI  JOKYMEHTBI, = HEOOXOAWMBbIE  JJI1  MPEAOCTABJICHUS
MYHHUIUATIATEHON YCITYTH.

[Ipu ycraHoBiaeHWHU (HAKTOB OTCYTCTBUS HEOOXOJMMBIX JOKYMEHTOB,
00s513aHHOCTh MO TMPEIOCTABJICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTENS, MPHU
HECOOTBETCTBUU MPEJICTABICHHBIX JIOKYMEHTOB TPEOOBAHUSIM aAMUHUCTPATUBHOIO
periamMeHTa - YBEJAOMJISIET 3asBUTENISI O  BBIIBJICHHBIX  HEJOCTaTKaxX B
MPEJCTABICHHBIX TOKYMEHTaX U MpeajiaraeT NPUHIThL MEPhI IO UX YCTPAHEHHUIO.

B ciiyyae ecnu 3asBUTENIb HACTAWBAET HA MPUHSITHU JOKYMEHTOB - MPUHUMAET
MPE/ICTaBIICHHBIC 3asIBUTENIEM IOKYMEHTHI.

B cayuae ecnm 3asBUTENh CaMOCTOSITENBHO PEHIWI MPUHITH MEpPbl MO
YCTPAHEHHUIO HEJOCTaTKOB, IIOCIE€ MX YCTPAaHEHUs NOBTOPHO oOpaimaercs 3a
MPEIOCTABIICHUEM MYHMIIUIIAIBHOW YCIyTH B  TOPSAKE, MPEAyCMOTPEHHOM
HACTOSIINM aMUHUCTPATUBHBIM PETIAMEHTOM.

Ko noKymMeHTOB, HEOOXOIMMBIX [JI1 TPEIOCTABICHUS MYHHUITUTATHHOM
YCIIYTH, NPEJCTABISIIOTCS B YIIOJTHOMOYEHHBIM OpraH BMECTE C MOJJMHHUKAMU JJIst
CBEPKH.

Ecnum mpencraBieHHbIE KOMMU YKa3aHHBIX JOKYMEHTOB HOTapUalIbHO HE
3aBepeHbl (M WX HOTApUAJIBLHOE 3aBEPEHHE HE MPEAYCMOTPEHO ¢eaepaTbHbIM
3aKOHOM), CHEUHAINCT, OCYIIECTBISIONIMNA MPUEM JTOKYMEHTOB, CPABHUB KOIHUHU
JIOKyMEHTOB C WX OpPWUTHMHAJAMH, BBITIOJHSIET HA TAaKUX KOMHUSAX HAAMUCh 00 MX
COOTBETCTBUU OPHUTHHAJIaM, 3aBEPSAET CBOCH MOINMUCHIO C yKa3zaHueM (aMUIuu U
WHUIIMAJIOB.

MaxkcuManbHbIN CPOK BBIINOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI IO IIPUEMY
U PETHCTpallMM 3asBJICHUS O TMPEAOCTaBICHUH HHPOpMAIuu 00 OYepeaHOCTU
MPEIOCTABIICHHUSI JKUJIBIX TIOMEIIEHWM Ha YCJIOBUAX COLMAIBHOTO HaliMa H
MPUIIOKEHHBIX K HEMY TJOKYMEHTOB COCTaBIIsIE€T | JEHb.

Kputepuil mpuHATHS pEelIeHUs: MOCTYIUICHUE 3asBICHHUS O MNPEIOCTABICHUU
uHdopmaluu 00 OYepeTHOCTH MPEIOCTABICHUS KUJIBIX MOMEIICHUM Ha yCIOBUAX
COIIMAJIbHOTO HAaliMa U MPUIIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynpTaToM agMUHUCTPATUBHON MPOLIEAYPHI SABISIETCS MPUEM U PETUCTPALIUS
3asBJICHUS O MPEAOCTaBICHUH HHPOpMaMK 00 OYEpEeIHOCTH MPEIOCTABICHUS
KUWIBIX MOMEUICHUN Ha YCIOBHUSAX COIMAJIBHOTO HaiiMa, W MPHUJIOKEHHBIX K HEMY
JIOKYMEHTOB.

Uudopmanus o mnpueme 3asBIEHUS O MPEIOCTaBICHUU HHPOpMAIUU 00
OUEPEIHOCTH MPEAOCTABICHUS >KUJIBIX TMOMEIICHUM Ha YCJIOBHUSX COLUAIBLHOTO
HaliMa, W TPUIOKEHHBIX K HEMY JOKYMEHTOB (PUKCHUpPYETCS B YCTaHOBJIEHHOM



NOpSIIKE, B TOM YHUCJIE B CUCTEME AJIEKTPOHHOIO JTOKYMEHTO0OOpOoTa (IIpU HAIMYUU
TEXHUYECKON BO3ZMOKHOCTH) YITOJTHOMOYEHHOTO OpraHa.

B ngens peructpauuu 3asBICHHS O TIPENOCTaBIEHUWU HHPOpMAIUU 00
OYEpPETHOCTH TMPEIOCTABICHUS >KWIBIX NOMEHNIEHUH HA YCIOBHUAX COLIMAIBHOTO
HaiiMa, ¥ MPWIOKEHHBIX K HEMY JOKYMEHTOB, CIEIUAJIMUCT, OTBETCTBEHHBIA 3a
npyueM  JOKYMEHTOB, I€pelaeT  IOCTYNUBIIME  JOKYMEHThl  HayaJbHUKY
YIIOJITHOMOYEHHOTO OpTaHa.

HayanpHUK yrOJTHOMOYEHHOTO OpraHa OTMHMCHIBAET MOCTYIUBIINE JOKYMEHTHI
PYKOBOJHUTEIO CTPYKTYPHOI'O MOJAPA3IEIICHNs, OTBETCTBEHHOTO 3a MPEIOCTAaBICHUE
uHpopManuu 00 0YEpEeIHOCTH NPENOCTABICHUS XKUJIbIX MOMEIICHUN Ha yCIOBUAX
COLIMAJIbHOT'O HalMa.

[IppuemM u peructpauus 3asBICHUS O MPEAOCTABICHUH HH(pOpManuu 00
OYEPEIHOCTH TMPEIOCTABICHUS >KWIBIX NOMEHNIEHHH HA YCIOBHUAX COLIMAIBHOTO
HaliMa, ¥ IPUJIOKEHHBIX K HEMY TOKYMEHTOB B (DOpME IJIEKTPOHHBIX IOKYMEHTOB.

[lpy wHampaBneHUM 3asBIEHUS O TMPEAOCTaBIEHUWH UHPOpManuu 00
OYEPEIHOCTH TMPEIOCTABICHUS >KWIBIX IOMEIICHHM HA YCIOBHUSAX COLMAJIBHOIO
HallMa B DJEKTPOHHOW ¢dopMme (MpU HATUIUU TEXHUYECKOW BO3MOXKHOCTH)
3asiBUTEI0 HeoOxoaumo 3anmonauTh Ha PIII'Y snextponHyro ¢opmy 3ampoca Ha
MPEIOCTABICHUE MYHUIUMIAIBHOW  YCIYrdM, NOPUKPENHUTh K 3adBICHUIO B
AIIEKTPOHHOM  BHUJAE  JOKYMEHTBHl,  HEOOXOAMMBIE  [UIsl  TPEIOCTaBIICHUS
MYHULIMIIATBHOMN yCIIYTH.

Ha EIIT'Y, PIIT'Y pa3memaercss oOpasel] 3aloJHEHUS JIEKTPOHHON (POPMBI
3asBJICHHUS (3ampoca).

dopMaTHO-JIOTHYECKass TPOBEpKa CHOPMHUPOBAHHOTO 3asBICHUS (3ampoca)
OCYILIECTBIISIETCS ABTOMATUYECKH ITOCTIE 3aMOTHEHUS 3asBUTEIEM KaX0TO U3 MOJIeH
AMEKTPOHHOU (opmbl 3ampoca. [Ipu BhIsBICHUM HEKOPPEKTHO 3alOJHEHHOTO OIS
AIIEKTPOHHOU (hOPMBI 3ampoca 3asBUTENIb YBEIOMIISIETCA O XapaKTepe BBISBICHHON
OIMUOKK M TOPSIIKE €€ YCTPAHECHHsI TOCPEICTBOM HH(POPMAIIMOHHOTO COOOIICHUS
HENOCPECTBEHHO B AIEKTPOHHOU (popme 3ampoca.

Cnenuanuct, OTBETCTBEHHBIH 3a TPUEM U BbIA4y JOKYMEHTOB, IIpHU
MOCTYIUUIEHUH 3as1BJIICHUS U JOKYMEHTOB B DJIEKTPOHHOM BUJE:

IPOBEPSIET AIEKTPOHHBIE 00pa3bl JTOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX
BUPYCOB M UCKaXXEHHON MH(MOpMAIUK;

PETUCTPUPYET NOKYMEHTHI B YCTAHOBJIEHHOM IMOPSAKE, B TOM YHCIIE B CUCTEME
ANIEKTPOHHOIO JOKYMEHTO0OOpoTa (IpH HAIMYUM TEXHUYECKOM BO3MOXKHOCTH)
YIOJIHOMOYEHHOTO OpTaHa;

dbopMupyeT U HaIpaBIsET 3aIBUTEIIO JIEKTPOHHOE yBeaomiieHue uepes3 PIITY
O TMOJYYEHUHM M PErUCTpallii OT 3asgBUTENs 3asiBleHUs (3ampoca) W KOMUU
JOKYMEHTOB, B CIIy4a€ OTCYTCTBHSI TEXHMYECKONW BO3MOYKHOCTH aBTOMATHYECKOTO
yBeAOMJICHUs 3asBuTens yepes PIITY;

HalpaBJSIET TMOCTYNUBIIMK MAKET JOKYMEHTOB B JJEKTPOHHOM BHJE



HAYaJIbHUKY YIOJHOMOYEHHOTO OpraHa.

HavanpHuK ynoJHOMOYEHHOIO OpraHa OTIHCBHIBAET IMOCTYNHBIINE JOKYMEHTHI
PYKOBOJUTEIO CTPYKTYPHOTO MOJPA3AEIEHUS, OTBETCTBEHHOTO 32 IIPENOCTaBICHHE
uHpopManu 00 OYEPETHOCTH MPEOCTABICHUS JKUJBIX MOMEIICHUH Ha YCIOBHSIX
COLIMAJIBHOI'O HaKMa.

MaxkcuManbHBIA CPOK BHITIOTHEHHS aIMUHUCTPATUBHON MPOIEAYPHI MO TPUEMY
M PETUCTPAllMM 3asiBICHUS O TPEIOCTaBICHWHM WHGOpMAMH 00 OYepeTHOCTH
MPEIOCTABICHNUS KWJIBIX TIOMEIIEHWH Ha YCIOBHSIX COLMAIBHOTO HalMa, H
MPHUIOKEHHBIX K HEMY JOKYMEHTOB B (JOpPME AIIEKTPOHHBIX JOKYMEHTOB COCTABIISICT
| nens.

Kputepuii npuHsATHS pelIeHUs: MOCTYIUICHHE 3asBICHUS O TMPEIOCTABICHUU
uHpopMau 00 OYEPETHOCTH MPEAOCTABICHUS JKUJIBIX MOMEIICHHH Ha YCIOBHSX
COLIMATIFHOTO HaliMa, U MPUIIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpraTtoMm agMUHUCTPATUBHOW MPOIEAYPHI SBISETCA MPUEM, PETHCTpAIUs
3agBIICHUS O TPENOCTaBIeHUH HHPOpMaUU OO0 OYEPEeTHOCTH MPEIOCTABICHUS
KHUJIBIX TIOMENICHU Ha YCJIOBHSIX COIMATBHOTO HaiiMa, W MPUIIOKEHHBIX K HEMY
JOKYMEHTOB.

Nudopmanust o mnpueMe 3asBiICHHS O TMPEAOCTaBIeHUU HUHPOpManuu 00
OYEPETHOCTH MPEIOCTABICHUS >KWIBIX TMOMEHICHHM Ha YCIOBHUSX COIMAIBHOTO
HaliMa, W TPUIOKEHHBIX K HEMY JOKYMEHTOB (UKCHUPYETCS B YCTaHOBICHHOM
NOpsAJKE, B TOM YHCIIE B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO00O0pOoTa (TpU HAIUYUU
TEXHUYECKONH BO3MOXKHOCTH) YIOJHOMOYEHHOTO OpraHa.

3.1.2. PaccmoTtpenue 3asiBiIeHUSI.

OcHoBaHueM JIJIs1 HaYala aIMUHUCTPATUBHOM MPOIEAYPhI IPU PACCMOTPEHUHU
3asiBJICHUS] B MUCHbMEHHOU (DJIEKTPOHHOM) (hopMe SIBISIETCS MOCTYIUICHHUE 3asBICHUS
PYKOBOJIUTEIIO CTPYKTYPHOTO MOJPA3JCICHUs, B TEYCHHE OJIHOTO pabouero gHs
nepeaacT 3asBJIeHUE CIICIUATMCTY YIIOJITHOMOYEHHOTO OpraHa Ha UCTIOJIHCHHE

Crenpanuct ynoJIHOMOYeHHOTO OpraHa:

MPOBEPSIET COOTBETCTBUE 3asBJICHUS YCTAHOBJICHHBIM TPEOOBAHUSM;

yCTaHaBJIMBAaeT HaJWM4YMe WJIM OTCYTCTBHE TMpaBa Ha MPEJOCTaBICHUE
MYHHUIUTIATIBHON YCIYTH;

TOTOBUT TPOEKT OTBETa 3asABUTEIIO0 O MPEIOCTaBICHUU HHPOPMAIMH TIO
dbopme cormacHo npuiokeHuro Ne 3 K HACTOSIIEMY aJIMUHHCTPATUBHOMY
permamMeHTy Jau00 yBeIOMJICHHsS 00 OTKa3e B IMPEAOCTaBICHHH HH(POpPMAIUU TIO0
dbopme cormacHo npuioxkenutro Ne 4 K HacToOsAleMy aJIMUHHCTPATUBHOMY
periiaMeHTy;

TOTOBBIM TPOEKT OTBETAa 3asgBUTEII0 O TMPEJOCTaBICHUH WHGOPMAIIUN
(yBemomuieHUs: 00 OTKa3e B MPEIOCTaBICHUN MH()OPMAIIMK) B JICHb €r0 MOJTOTOBKH
nepeiaeT pyKOBOJAUTEIIO YITOJITHOMOUYEHHOTO OpraHa.



PykoBoauTenb yNOJTHOMOYEHHOTO OpraHa MOJIMUCHIBAET TMPOEKT OTBETa
3aBUTENII0 O TpeAocTaBieHun HUHPopmanuu (yBeAoMJIeHHST 00 OTKa3e B
Mpe0CTaBICHUHN NH(OpMAITIN).

MakcuMasbHBI CPOK BBIIIOJHEHUS AJMUHUCTPATUBHOW MPOLEAYPHl MPHU
PAaCCMOTPEHUM 3asBJICHUS B MHUCbMEHHON (AEeKTpOHHOW) (opme coctaniser 10
pabouux aHEH.

Pe3ynpTaToM agMUHUCTPATUBHOM MPOLEAYPHl IPU PACCMOTPEHUU 3aSIBIICHHUS
B MHCbMEHHOH (JIEKTPOHHOMN) (hopMme SABISIETCS MOATOTOBKA OTBETA 3aSBUTENIO O
npeaocTaBieHn uHGopMauu Ju00 yBeIOMIICHHE 00 OTKaze B MPEeAOCTaBICHUU
MH(pOpMaLIHH.

Pe3ynpTaT (puKCHpyeTcs B YCTAHOBIEHHOM MOPSAKE, B TOM YHUCJIE B CHUCTEME
AJEKTPOHHOIO JOKYMEHTOO0OpOoTa (MpH HAIWYUU TEXHUYECKOM BO3MOXKHOCTH)
YIOJIHOMOYEHHOT'0 OpraHa.

3.1.3. Brimaua pe3ynbpTaTa mpeIoCTaBICHUS] MyHUIIUITAIEHON YCITyTH.

OcHoBaHuWeM I Havajla aJMUHUCTPATUBHOW TIPOLEIYpPHI  SBISCTCS
MOATOTOBJICHHBIA IPOCKT YBEAOMIICHHUS O MPEIOCTABICHUN MYHUITUTIATILHON YCIIYTH
1100 00 0TKa3e B MPea0CTaBICHUN HH(POPMALIUH.

B xonme BBIMONHEHWS  AIMUHHUCTPATUBHOW  MPOIEAYPHl  CHEIHUATUCT
YIOJHOMOYEHHOTO OpraHa:

PETHCTPUPYET  OTBET  3asBUTEII0 O MPEJOCTABICHUH  HHGOpMAITUU
(yBemomiieHHE 00 OTKa3e B MPEIOCTaBICHNN HH(POPMAIIUK) B CUCTEME;

OTBET 3asABUTENIO O TIpeaocTaBieHnu nHpopmaruu (yBeroMmiaeHue 006 oTkase B
PEeIOCTaBICHUH WH(POPMAIMHN) HAMPABISIET 3asBUTENIO CIOCOOOM, YKa3aHHOM B
3asBJICHUU B TEeUeHHE 3 paboumx JHEH C MOMEHTa pPETUCTpallud B CHUCTEME
JIEIOTIPON3BO/ICTBA.

B cnyuae momauu 3asiBUTEIEM JIOKYMEHTOB B AJIEKTPOHHOM BHJI€ TTOCPEICTBOM
EI'TLY, PIIT'Y (npu Hamu4uu TEXHUYECKOW BO3MOXKHOCTH) M YKa3aHWUHU B 3a1poce O
MOJIYYCHUH  pe3yJbTaTa TMPENOCTaBICHUS YCIYTM B  JJIEKTPOHHOM  BHIE,
CIEIMATIUCT, OTBETCTBEHHBIM 3a MpPHUEM H BbIJAYY JOKYMEHTOB, CKaHUPYET
pe0CTaBICHHYIO HHGOPMAILIHIO, JIMOO yBeIOMIICHHE 00 OTKa3e B MPEA0CTaBICHUH
MYHUITUTIATBHON ycnyrn u HampasisieT 3asButento depe3d EITIY, PITY mubo
HarpasisieT B popMe JIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YIOJTHOMOUYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM C  KCIOJIb30BaHUEM YCHJICHHOW KBaJU(UIIMPOBAHHOU
AJIEKTPOHHOW TMOANUCH, B JWYHBIM kabuHeT 3assutens Ha EITIY, PIITY (npu
HAJIMYUKM TEXHUYECKOW BO3MOXKHOCTH). OpUruHam pelieHus 3asBUTENb BIIPaBE
3a0paTh B yHOJIHOMOYEHHOM OPTaHE;

IpU HampaBJICHUU OTBETa 3asABUTENI0O O TMPEJAOCTABICHUM HHPOPMALIUU
(yBemomiieHHs 00 OTKa3e B IpeaocTaBiIeHUH UHGOPMAIlUK) B THUCbMEHHOU (opMme
0 MOYTE BHOCUT CBEJEHUS 00 OTIIPABKE B PEECTP MOYTOBBIX OTIPABICHUN;



IpU JUYHOM BPYUYEHHMM OTBETA 3asBUTENIO O MPEJOCTABIECHUU HHPOpMaLUU
(yBenomiieHus: 00 OTKa3e B MPEAOCTaBICHUM MHOOPMAIIMK) TIpeiaraeT 3asiBUTEIIO
Ha KOMMM yKa3aHHOTO OTBeTa (YBEIOMIIEHHMsI) CHEJIaTh OTMETKY O €r0 IOJIy4E€HHH,
MOCTaBUTh ATy U MOAMUCH C paciIu(poBKOA.

MaxkcuManbHbIl CPOK BBIIOJHEHUS AJAMUHUCTPATUBHOM NPOLEAYPHl IIpU
oOpalieHuu 3asBUTEII B OTJEN C 3asBJIEHUEM B MHUCbMEHHOM (AJIEKTPOHHOM) popme
cocTaBisieT 3 pabo4yux JIHA C MOMEHTA PETHCTPALIUU B CUCTEME JIETIONPOU3BOICTBA.

Pe3ynpTaToM aJAMUHUCTPATUBHON TpoLEAypbl U CIOCOOOM  (QuKcaluu
pe3ynbTaTa BBIIOJHEHHUS aJIMUHHCTPATUBHOM MPOLIEAYpPHI SBISETCS HAIpaBICHHUE
(BpyueHuE) 3asBUTEIIO OTBETA O MPEAOCTABICHUN HHPOPMALIUK OO0 YBETOMIIEHUS
00 oTKa3e B mMpeAoCTaBICHUN HH(OPMALIHH.

3.2. Ilopsiok ucnpaBiieHHs] JOMYIIEHHBIX OMEYAaTOK U ONIMOOK B BBIJAHHBIX B
pe3ynbTaTe NpeaoCTaBICHUS MyHUIUMIIAIbHON YCIYrd JOKYMEHTAaX.

OcHoBaHueM JUisi Hauyajlla aJMUHHUCTPATUBHOW  TPOLEAYPHI  SBISETCA
MpeiCTaBICHUE 3asiBUTEIEM B YIOJHOMOYEHHBIA oOpraH 3asBieHHs 1Mo ¢opme
COTJIaCHO TPHUJIOKEHHUIO Ne 5 K HaACTOsIIIeMy aJMHUHUCTPATUBHOMY PETJIAMEHTY 00
WCIPABJICHUU OIIMOOK M OINEYaTOK B JOKYMEHTaX, BBIJAHHBIX B peE3yJbTarTe
MPEAOCTABICHUS] MyHULIMIAIBHOW YCIIYTH.

K 3asgBieHut0o MOMHMO JIOKYMEHTOB, SIBJISIONIUXCS OCHOBAaHHEM IS
UCTIpaBIeHUs OMMOKK  (OMeYaTKH), 3asBUTEIb TMPHUKIAABIBACT  OPUTHHAI
JOKyMEHTa — pe3yJibTaTa MPeIOoCTaBICHNUS MYyHHUIUIIATBLHON YCIyTH Ha OyMa)KHOM
HOocHUTeNe (ITPU HATMYHH).

JIOJDKHOCTHOE ~ JIMIIO  YINOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
MPEJOCTABIICHHE  MYHUIMIAIBHOM  YCIyrH,  paccMaTpuBaeT  3asiBJICHHE,
MPEJCTABICHHOE (HANPABICHHOE) 3asBUTEIEM, U MIPOBOJUT MPOBEPKY YKa3aHHBIX B
3asiBJICHUU U JJOKyMEHTaX CBEJACHHUI B CPOK, HE MPEBBIMIAIONINN 3 pabounXx THEH ¢
JIaThl PETUCTPAIMU COOTBETCTBYIOLIETO 3asBJICHUS.

KputepueM npuHATHSA pelIeHUs MO aJMHUHUCTPATUBHOU MpOLEAYypE SBISETCA
HaJM4KMe WM OTCYTCTBHE TaKMX OINedaTok W (wiH) omuOoK. B cimydae BbIsBICHUS
JOMYIEHHBIX ~Ome4YaTok ¢ (Wiau) OmMOOK B BBIJAHHBIX B  PE3yJbTATe
MPEIOCTABICHUSI MYHUUUNAIBHON YCIYyTH JIOKYMEHTaxX JOJDKHOCTHOE JIMIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIHUIMAIbHOM
YCIIYTH, OCYIIECTBJISET UCIPABICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CpPOK, HE
MPEBBIIAONINI 5 THEH ¢ MOMEHTA PETUCTPAIlMU COOTBETCTBYIOIIETO 3asIBJICHMUS.

B cinywae orcyTcTBUs onedaTrok W (MJIM) OIMIMOOK B JIOKYMEHTAax, BbIJAHHBIX B
pe3yibTare MpPElOCTaBICHUS MYHULUMAIBHOW YCIYTH, JOJDKHOCTHOE —JIMIIO
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHUIIMNAIbHOU
YCIIyTH, MUCBbMEHHO COOOMIAET 3asIBUTEI0 00 OTCYTCTBUMU TaKMX OINEYATOK W (MJIM)
OomMOOK B CpOK, HE TMpEeBbIIAIOIMNA 5 JHEH C MOMEHTa perucTpanuu
COOTBETCTBYIOIIETO 3asIBJICHUS.



3asiBieHHE 00 UCHPABICHUMU OIMIMOOK M ONEYATOK B JIOKYMEHTaX, BBIIAHHBIX
B PE3yJIbTAaTE NPEIOCTABICHNUS MyHULIMIIATBHON YCIIYTH, MOXKET OBITh IPEICTaBICHO
3asBUTEJIEM B DJIEKTPOHHOU ¢opme, B ToMm uyucie udepe3 PIIIY (npu nHammuum
TEXHUYECKON BO3ZMOXKHOCTH).

B cnyuae nmomaum takoro 3assiieHus depe3 PIII'Y ucnpaBieHHbIN JOKYMEHT B
ANIEKTPOHHOM BHUJE WJIM CKaH JIOKYMEHTa Ha OyMa)XHOM HOCUTENE, JOKYMEHT,
nHpopMupyOIMid 00 UCHpaBICHUUW OIMMOKA B BBIJAHHBIX B pe3yJbTare
MPEAOCTABICHHUS] TOCYJAAPCTBEHHOM YCIYrM JOKYMEHTaX WA YBEIOMIJIEHHE 00
OTCYTCTBUM OWMOKKA (OMMOOK) B BBIAAHHBIX B pe3yibTaTe MNpPeOCTaBICHUS
roCyJAapCTBEHHOM YCIyru JOKyMEHTaX, pa3MeIlaeTcs B INYHOM KaOUHETEe 3asiBUTENS
Ha PIIT'Y.

Pe3ynpTaToM agMUHUCTPATUBHON MPOLEAYPHI ABIIAETCS BblAaya (HapaBICHUE)
3asIBUTEJII0 MCIPABIECHHOTO B3aMEH paHee BBIAAHHOTO JOKYMEHTA, SIBIIAIOIIETOCS
pEe3yNbTaTOM MPEIOCTABICHUS MYHULUIIAIBHON YCIIYTH, WM OTKAa3 B MCIPABICHUH
OTICYaTOK ¥ (MJIH) OITHOOK.

4. ®opMBI KOHTPOJIS 32 HCIOJTHEHHEM aIMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. Tlopsaok OCYHIECTBIEHUSI TEKYLIEro KOHTPOJISI 3a COOJIIOJIEHUEM H
UCIIOJTHEHUEM JOJKHOCTHBIMHU JUAMU MOJIOKEHU N HACTOSIIIETO
aJMAHUCTPATUBHOTO pErjlaMeHTa W HWHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB,
YCTaHABJIMBAIOIIMX TPEOOBaHUSI K MPEJAOCTABICHUIO MYHUIIMMNAIBHOM YCIyTH, a
TaKXe MPUHATUEM PEIICHUN TOTKHOCTHBIMU JIUIIAMHU.

Tekymuii KOHTPOJIb 32 COOJIOJICHMEM W HCIOJHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMM JIMIIAMU HACTOSIIETO aJMUHHCTPATUBHOTO pErjlaMeHTa M HMHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO
MYHULIMTATBHON YCIIYTH, a TaAKXKE€ NPUHATHEM PEIICHUN TOKHOCTHBIMU JUIIAMHU
OCYUIECTBIISIETCS HAYAIIbHUKOM OT/IENa.

4.2. 1lopsiIOK ¥ NEPUOIMYHOCTh OCYIIECTBJIEHUS TJIAHOBBIX W BHEIIAHOBBIX
MPOBEPOK MOJHOTHI M KAYECTBA MPEAOCTABICHNUS MYHUIUNATBHOU YCIYTH, TOPAIO0K
1 GOPMBI KOHTPOJIS 3a MOJTHOTOW M KauyeCTBOM IMPEIOCTABICHUS MYHHUIIMTIATBHON

YCIIyTH.

[leproaMYHOCTh  OCYLIECTBIICHUS TEKYIIETO KOHTPOJISI yCTaHABIMBACTCA
Ha4aJbHUKOM OTZAEINA.

[Io pe3ynbraTaM NPOBEPOK HAYaIbHUK OTAENA AACT YKA3aHUS 10 YCTPAHCHUIO
BBISIBJICHHBIX HAPYIIEHUN U KOHTPOJIUPYET UX UCIIOJHEHUE.

KOHTpOIB 32 MOJHOTON U Ka4€CTBOM IPEIOCTABICHUS MYHULMITAIIBHOW YCIIyTH
BKJIIOYAET B ce0s MPOBEICHNE TUIAHOBBIX U BHEIIJIAHOBBIX IPOBEPOK.



[I;maHOBBIE TMPOBEPKU IIPOBOJITCA HE pPeXKe, 4YeM pa3 B TIOL B XOJIE
OCYILIECTBIICHUS MEPOIIPUITUHN 110 PEBU3UUA OUYEPEIHOCTH.

BHemiaHoBbIE TIPOBEPKU MPOBOJSATCA B paMKaxX PacCMOTPEHHs OOpallleHHit
3asiBUTEJICH O HApyLIEHUU WX NpaB U OOpalleHUM HHBIX JIMI O HApYLIEHUU MpaB
3asiBUTENEH (JIeMyTaToOB, OPraHOB MPOKYPATYpPhI U Mp.).

B cmywyae BBIABIIEHMS HApPYILIEHWM TMpaB 3asBUTEIIEM  OCYLIECTBIISIETCS
IIPUBJICYCHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH.

[Ipn mpoBepke paccMaTpHUBAIOTCS BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM
MYHHUIANIATBHOU YCITYTH.

4.3. OTBETCTBEHHOCTh MYHHIMIAIBHBIX CIyXalldX OpraHa MECTHOTO
CaMOYIIPABJICHUS W HHBIX JOJDKHOCTHBIX JIMI[ 34 PENIEHUS W JICUCTBUSA
(6e3nelicTBue), mnpuUHUMaeMble (OCYIIECTBIISIEMbIE) B XOJA€ MPEAOCTaBICHUS
MYHUIIMTATBLHON YCIIyTH.

JIOMKHOCTHBIE WA,  OTBETCTBEHHBIE 33  BBINOJIHEHUE  KaXJOrO
aIMUHUCTPATUBHOTO  JIEMCTBUS, BXOJAIIET0O B COCTaB aJMUHUCTPATUBHOMU
MpOUEAYpPhl, HECYT OTBETCTBEHHOCTh 3a HECOOJIOJICHUE W HEUCIOJIHEHUE
MOJIOKECHUN HACTOSIIETO aIMUHUACTPATUBHOTO PETJIAMEHTA.

OO0s3aHHOCTH  yKa3aHHBIX  JOJOKHOCTHBIX  JIMII  ONPEACNAIOTCS  HX
JOJKHOCTHBIMU UHCTPYKIUSIMH.

Hapymienue yka3aHHBIMU JIOJDKHOCTHBIMU JIMIIAMU TOPSIAKA MPEeaOCTaBICHUS
MYHUITUTIATLHON YCIyTrd BIEYeT 3a COOOW OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOAAaTenbCTBOM Poccuiickon denepannu.

4.4. TlomoxeHus, XapakTepusylomue TpeOOBaHUs K TOPSIAKY U (dopmam
KOHTPOJIS 32 MPEJAOCTABICHUEM MYHUIIMTIAIBHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpakJaH, UX 00bETMHECHUHN U OpraHU3aIHi.

['paxxnane, ux oObeIMHEHUS M OpTraHU3AIlU UMEIOT TIPaBO HAIPABJIATh B OpraH
MECTHOTO CaMOYIIPaBJICHUS WHAWUBUIyaAbHbIE M KOJUICKTUBHBIC OOpaIieHus ¢
NPEIIOKEHUSIMHA,  PEKOMEHJAIMSIMU IO  COBEPIIEHCTBOBAHUIO  MOPSIKa
MPEAOCTABICHUS] MYHUIIMTIAIBHOW YCIYI'H, a TakKe »ajaoObl M 3asBJICHUS Ha
nemctBus (0e3/1eiicTBIE) OpraHa MECTHOTO CaMOYTIPABIICHUS, a TAKXKE JIOJDKHOCTHBIX
JUI, MYHUIUNAIBHBIX CIYXallUX W TPUHITHIE HMHU pPEIICHUs, CBSI3aHHBIE C
PEI0CTaBICHUEM MYHUIIUTTAILHON YCITYTH.



5.1. [docyneOHblii (BHecy1eOHBIIT) MOPSAAOK 00KAT0BAHUS PELICHUN U
neiictBui (0e3aeiicTBHSI) OPrana, npeaoCcTaBJsIIOIIero
MYHUIHUNAJBHYI0 YCJIYTY, OPraHU3aIMil, a TAKKe UX JOJKHOCTHBIX
JIMI | MYHUIMIIAJIBbHBIX CJIYKALIHMX

5.1. 3agBuTenp BOpaBe B AocyacOHOM (BHeCyaeOHOM) MOPSIKE 00KaloBaTh
neiictBus (Oe3meiicTBHME) W peIIeHUs, OCYIIECTBIsieMble (TMPUHATHIE) B XOJIE
MPEAOCTABIICHHUS] MYHUIIUTIAIIBHON YCITYTH.

5.2. 3asBuUTENb MOXKET OOPATUTHCS C JKaJ000i B CAEAYIOUIUX CAydasix:

HapyLIEHUE CPOKA PENOCTABIECHNS MYHULIUIIAIBHON YCIIyTH;

HapylIE€HUE CpOKAa WM IMOpPSAKa BBIIAYM JIOKYMEHTOB IO PE3YJIbTaTaM
MIPEAOCTABIICHUS] MyHULIMIIAIIBHOW YCIIyTH;

TpeObOBaHME y  3asdBUTENS  JIOKYMEHTOB wwid  uHbopMmanuu 100
OCYLIECTBJIEHUS JEHCTBHUM, IPENOCTABICHUE WIM OCYIIECTBICHHE KOTOPBIX HE
MPEIYCMOTPEHO HOPMAaTHUBHBIMHM ITPpaBOBBIMM akTamu Poccuiickon @Penepanuu,
HOpPMAaTUBHBIMU MpaBoBbIMU akTamu KemepoBckoil oOmactu - Kysbacca,
MYHULIMNAIbHBIMUA TPAaBOBBIMU aKTaMU JJIsl TPENOCTABICHHUS MYHUIHUIIAIBHOM
YCIIYTH;

OTKa3 B IPUEME JOKYMEHTOB, IMPEIOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHUBHBIMU MNpPaBOBbIMU akTamu Poccuiickoii dPenepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu KemepoBckoit o6mactu — Kyszbacca, MyHUIMIATIBHBIMU
MIPABOBBIMU aKTaMU ISl TPEAOCTABICHUS] MyHUUIIAIBHON YCIYTH, Y 3asIBUTEIIA;

OTKa3 B IPEAOCTABICHUHA MYHULIUIIAIIBHOM YCIIYTH, €CIIM OCHOBAaHMS OTKa3a HE
peAyCMOTpEHBI (deepaibHbIMU 3aKOHAMHU U MPUHSTHIMU B COOTBETCTBUU C HUMU
MHBIMA HOPMaTHMBHBIMU INPaBOBbIMU akTamH Poccuiickorn denepanuu, 3aKOHAMU U
WHBIMU HOPMATHBHBIMHM TNpaBoBbIMH akTamu KemepoBckoii obnactu — Kysbacca,
MYHUILIMTIATBHBIMU MTPABOBBIMU aKTaMU;

3aTpe0OBaHME TMpPU NPEAOCTABICHUM MYHULUIAIBLHON YCIYrd IUIaThl, HE
NpEeAyCMOTPEHHON HOPMATUBHBIMU MPaBOBBIMU akTamu Poccuiickon denepauuu,
HOpPMaTUBHbIMU TpaBOoBbIMU akTamu KemepoBckoit obnactu - Kysbacca,
MYHUILIMTIATBHBIMU NTPABOBBIMU aKTaMU;

OTKa3 OpraHa, MpeAOCTaBIIAIONIEr0 MYHUIIMNAIBHYIO YCIYTY, AOJKHOCTHOTO
JUIA OpraHa, NOPeAOoCTaBISAIONIEr0 MYHUUMIAIBHYIO YCIYry, B HCIPAaBICHUU
JOMYUIEHHBIX OINEYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJIbTaTe€ MNPEIOCTABICHUS
MYHULMIIAIBHON YCIyrd JOKYMEHTax JIMOO HapylIEHHWE YCTAHOBIEHHOIO CpOKa
TaKUX UCITPABIICHUM;

IPUOCTAHOBIIEHUE MPEJOCTABICHUS MyHUIIUNIATBHON YCIYTH, €CJIM OCHOBAaHHUS
MPUOCTAHOBIICHHUSI HE MPETyCMOTPEHbI (eaepalbHbIMU 3aKOHAMU W MPUHATHIMU B
COOTBETCTBMM C HHMHM MHBIMM HOPMATHBHBIMM IPAaBOBBIMU akTamMu Poccuiickoi



denepannu, 3aKOHAMH ¥ UHBIMU HOPMaTUBHBIMU MPAaBOBbIMU akTaMu KemepoBckoi
obnactu — Ky3bacca, MyHUIIUTTAIbHBIMU ITPABOBBIMU aKTaMH.

5.3. Kanoba nojmaercsa B OpraH MECTHOTO CAMOYIPABJICHUS B MUCbMEHHOM
dbopme, B TOM 4HUCJE MPU JUYHOM MpPHUEME 3asSBUTEIA, WU B AJIEKTPOHHOM BHJE.
XKanoba paccmaTpuBaeTrcs OpraHoM MECTHOTO CaMOYIIpaBJICHUS.
YTOIHOMOYEHHBIMU Ha PACCMOTPEHHUE KaT00bl JOHKHOCTHBIMU JTUIAMHU, KOTOPHIM
MOKET OBITh HampaBsieHa >kajno0a, SABIAIOTCA IJlaBa OpraHa MECTHOIO
CaMOYIIpaBJIEHUs, 3aMECTUTEIIb TJIaBbl, KYpUPYIOIIHUI JaHHOE HaIpaBiieHue padoThl,
HayaJIbHUK OT/ENA.

5.4. XKamoba MoxeT OBITH HampaBlieHa IO I[OYTE, C MCIOIb30BaHUEM
MH()OPMaLMOHHO-TEIIEKOMMYHUKAIMOHHOM ceTn « HTepHeT», oULHaIbHOTO caiiTa
opraHa MECTHOrO camoylpaBieHus, EnuHoro moprana, a TakkKe MOMXKET ObITh
MPUHSATA TP JINYHOM IIPUEME 3aIBUTEIS.

Kanoba Ha pemrennst u nercTBus (Oe3EWCTBUE) OpraHa, MPEI0CTaBIISIONIETO
MYHULUIIAJIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA OpraHa, MpeJoCTaBISIOIEro
MYHULUIIAIBHYIO YCIYTY, MYHHUIMIAIBHOIO CIYXallero, PYKOBOJIWUTENS OpraHa,
MPEIOCTABIISIONIETO MYHULIUIIATIBHYIO YCIYTY, MOKET ObITh HAIpaBlIeHA IO IMOYTE,
yepe3 M®II, ¢ ucnonb3oBanueM WHGOPMAITMOHHO-TEIEKOMMYHUKAITMOHHOW CETH
«HTEepHET», OPUIIMANBHOTO caiiTa OpraHa, MPEJOCTABISAIONIETO0 MYHUIIUIAIbHYIO
yeayry, EII'Y, PIII'Y, a Takxke MoOKeT OBITh NPUHATA IMPU JUYHOM TMpHUEME
3asIBUTES.

5.5. Kanoba nomkHa conepxarh:

HAMMEHOBAaHHE OpraHa, MPEJOCTABISAIONET0 MYHHIIMNAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMIIA OpTaHa, MPEIOCTaBISIONIET0 MYHUIUIIAILHYIO YCIYTY, JHOO
MYHUITUTIATIBHOTO CIYXKAIllero, perieHuss W JelcTBus (0e31eMCTBUE) KOTOPBIX
00KaIyroTCs;

dbamMunuio, UMs, OT4ECTBO (MIPU HAIMYUM), CBEJCHUS O MECTE >KUTEIhCTBA
3asiBUTENS - (DU3MYECKOro JiMia JM0O0 HAaMMEHOBAaHHE, CBEJCHUS O MeECTe
HAaXOXJICHUSI 3asBUTENS — IOPUIUYECKOTO JIMI[A, a Takke HoMmep (HoMmepa)
KOHTakTHOro tenedoHa, aapec (aapeca) dJIEKTPOHHON MOYTHI (MIPU HAIUYUHU) U
MOYTOBBIN aJ[pec, MO KOTOPHIM JOJIKEH OBITh HAMPABIIEH OTBET 3aIBUTEIIO;

cBelleHus 00 oOKamyeMmblX pEeHIeHUsX W JIeucTBUsX (Oe3aeicTBUM) OpraHa,
MPEAOCTABIIAIONIET0 MyHUIIMTATBHYIO YCIYTY, MyHUITUTIATBHOTO CIIYKAIeTro;

JIOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PELICHUEM H
neictBueM (6e3neicTBUEM) OpraHa, MPelOCTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY,
MYHUIUIIATIBHOTO CIIYXallero. 3asiBUTEIEM MOTYT ObITh MPEICTAaBICHbI JOKYMEHTHI
(Ipu HaNMMYKUM), MOATBEPKAAOIIUE TOBOIbI 3aBUTEIS, TMO0 UX KOIMHUU.



5.6. XKanoba, nmoctynuBiias B OpraH MECTHOTO CAMOYIPABJICHUS, MOJJICKUT
pPErUCTpalMK HE TO3/IHEE CIEAYIOIIEro padovyero AHs CO JHS €€ MOCTYIICHHUS.

Kamoba paccmarpuBaeTcs B TeueHHe 15 paboumx jgHed co JHSA ee
PEruCTpaLIMH.

B ciuywae oOxanoBaHus OTKa3za oOpraHa MECTHOTO CaMOyIIpaBJeHUS,
MYHUIIMNIATBHOTO CIY)Kalllero B MpHUEeMe JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIIPABJIEHUU JOMYIIEHHBIX OMEYaTOK U (MJIM) OIIMOOK WK B cllydyae 00KajJoBaHUs
3asiBUTEJIEM HapyIIEeHUs YCTAHOBJIEHHOIO CpOKa TaKWX MCHPABICHHUN kajnola
paccMaTpuBaeTCs B TeUeHHUE S5 pabouyux JHEU CO JHS €€ perucTpaluiu.

[lo pe3ynbraram paccMOTpPEHHUs XKAIOObl MPUHUMAETCS OJHO U3 CIIEIYIOIIUX
pELIEHUI:

YIOBJIETBOPUTH KaAJI00Y;

OTKa3aTh B YAOBJIECTBOPEHUHU KaJIOOBI.

Opran wmectHOTO camoympaBieHuss KemepoBckoit ob6mactu - Kysbacca
YIOBJETBOPSET 3kajnol0y, B TOM dYHclIe B (GopMe OTMEHbI MPUHSATOTO PEIICHHUS,
WCIIPABJIEHUS JOMYLIEHHBIX OPraHOM, HPEJOCTaBIAIONIMM TOCYJapCTBEHHYIO
yCIIyry, JJu0O OpraHoM, MPEJOCTABISIOIUM MYyHULUIAIBHYIO YCIYTy, ONEYaTOK H
OomMOOK B BBIJIAHHBIX B pe3ylbTaTe MPEAOCTABICHUS MYHHUIMIAIBHON yCIyTU
JOKyMEHTaX, BO3BpaTa 3asBHUTENIO JEHEXKHBIX CPEICTB, B3MMaHUE, KOTOPBIX HE
MPEIYCMOTPEHO HOPMAaTHBHBIMHM IIPaBOBBIMM akTamu Poccuiickon @Penepanuu,
HOPMAaTUBHBIMU TIpaBOBbIMU akTamMu KemepoBckoit o6mactu - Kysbacca,
MYHHIIMIIATbHBIMY ITPABOBBIMH aKTaMH, a TAKXKe B UHBIX (popmax.

B cinydae mnpusHaHus >kamoObl MOAJEXKAlIeld YAOBICTBOPEHUIO B OTBETE
3asABUTENIO, JaeTcsi HHGOpMaLUs O JEHCTBUSAX YIOJIHOMOUYEHHOTO OpraHa, B LENsIX
HE3aMEeUINTEIbHOTO  YCTPAHEHHUS BBISABJICHHBIX HApyILIEHUH TIPU  OKa3aHUU
rOCyJapCTBEHHON YCIYrdM, a TaKXe NPHHOCITCS HW3BHUHEHUS 3a JOCTABJICHHbBIC
Hey00CTBa M YKas3blBaeTcsd HHQpOpMalus O AAJbHEHIIMX JEHCTBUSAX, KOTOpPbHIE
HEO0OXO0/IMMO COBEPIIUTD 3asIBUTEIIIO B LIETSAX MOTYUSHHUS] MyHUIIUTIAIBHON YCIYTH.

B cnyuyae mpusHaHus kanoObl, HE IMOJUIEXkKAIIEH YAOBIECTBOPEHUIO B OTBETE
3asBUTENO, JAIOTCSI ApPIryMEHTHUPOBAHHBIE PA3bACHEHUS O MPUYMHAX MPUHATOTO
pellIeHus, a TaKke HHPOopMaIs O MOpsJIKE 005KaJTOBaHUS MPUHATOTO PELLIEHUSI.

B ciydae yctaHOBiIEeHUS B XOJ€ WM IO pe3yjbTaTaM PacCMOTPEHUS KaJoObI
OPU3HAKOB COCTaBa AaJMUHUCTPATUBHOIO IPABOHAPYIIECHUS WM MPECTYIICHUS
CHEIMAIUCT OpraHa MECTHOI'O CaMOYMpPaBJIE€HUS, CIELUATUCT YIOJIHOMOYEHHOTO
opraHa, HaJICJICHHBIA MOJTHOMOUYUSIMHU MO PACCMOTPEHUIO Kall00, HE3aMETUTEIILHO
HaIpaBJsieT UMEIOIIMECS MaTepUalibl B OpraHbl MPOKYPATYPHI.

B ynoBneTBopeHun xano0bl OTKa3bIBAETCS B CACAYIOIMIUX CIydasx:

*ano0a nmpu3HaHa HEOOOCHOBAHHOM;

HaJM4Khe BCTYMHUBIIETO B 3aKOHHYIO CHIIy pPEHICHUS Cyjaa, apOUTpakHOro Cyna
10 kaji00€e 0 TOM K€ MPEAMETE U MO TEM K€ OCHOBAHUSIM;



nojaya >kayio0bl JIMIIOM, ITOJTHOMOYHS KOTOPOT'O HE IMOJTBEPK/ICHBI B TTOPSIKE,
YCTaHOBJIEHHOM 3aKOHOATENIbCTBOM Poccuiickon denepannu;

HaJM4Yue pPEIICHHUS M0 >XKajloOe, MPUHITOrO paHee B OTHOIIEHUM TOTO K€
3asBUTEJISI M TIO TOMY K€ MPEIMETY KajloO0Bbl.

B cnydae ycTaHOBIIEHHMS B XOJI€ WM MO Pe3yjbTaTaM PacCMOTPEHHUS KOOI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPABOHAPYILICHUS WY MPU3HAKOB COCTABA
MPECTYIVICHUS JOJDKHOCTHOE JIUIO, YIMOJHOMOYEHHOE Ha PacCMOTPEHHE Kajoo,
HE3aMEUIMTEIIbHO  HAIpaBJISECT COOTBETCTBYIOIIME MATEpUalibl B OpPraHbl

MIPOKYpaTyphl.

5.7. Tlopsanox WHQOPMHUPOBAHHUS 3asBUTENI O pPE3yJbTaTax pPacCMOTPEHUs
KaoOBI.

He mno3nHee nHs, ClenyrOWEro 3a JHEM MPUHATHS PEIICHUS, 3asBUTENI0 B
MACBMEHHOW (QopMe U, TO IKETaHWIO 3asBUTENSA, B OJCKTPOHHOUW (opme
HaIlpaBJIsi€TCd MOTUBUPOBAHHBIN OTBET O Pe3ybTaTaX PaCCMOTPEHHUS KAIOOBI.

B oTBeTe 1o pe3ynbpTaTaM pacCMOTPEHHS JKajJ00bl YKa3bIBAIOTCS:

1) HamMeHOBaHHWE OpraHa, MHOPEJOCTABISIIONIEIO0 MYHULHMIAIBHYIO YCIYTY,
PacCMOTPEBLIETO KaNno0y, TOJKHOCTh, (haMHIIsA, UMsI, OTYECTBO (MOCIEAHEE - IPU
HAJIMYWH) €T0 JTOJDKHOCTHOTO JIMIIA, TPUHSIBIIETO PEIICHHE IO JKajlo0e;

2) HOMED, 1aTa, MECTO MPUHATHS PEIICHUS, BKIIIOUAsl CBEJICHUS O JOJKHOCTHOM
JUIIE, PeIIeHNEe Ui AecTBre (06€31eiCTBIE) KOTOPOTo 00XKaAITyeTCs;

3) dbamunus, uMs, OT4eCTBO (MOCTEAHEE - PU HATUYWHN) UM HAMMEHOBAHUE
3asIBUTEJIS;

4) ocHOBaHMsI IJIsl IPUHATHS PEIICHUS 110 JKallooe;

5) mpuHsTOE 1O Kanobe pernieHue;

6) B ciydae, eciu >kamoba Tpu3HaHa OOOCHOBAaHHOM, - CPOKU YCTpaHEHUS
BBISIBJICHHBIX HApyIICHUH, B TOM YHCIE CPOK TMPEAOCTABICHUS pe3ybTaTa
MYHUIUTIATLHOMN YCIYTH;

7) cBenleHUsl O TIOpsiIKE 00KaIOBaHUS MIPUHSATOTO T10 YKaJI00€e peleHus.

OtBer 1O  pe3yiabTaTaM  PacCMOTPEHHS  JKaJIOOBbl  TOJITUCHIBACTCS
YIOJHOMOYEHHBIM Ha PACCMOTPEHHE >Kall00bl JOIKHOCTHBIM JTUIIOM.

5.8. Ilopsanok 06kalioBaHUsI pELIEHUS T10 Kalooe.
3asBUTENh BHOpaBe OOKaNOBaTh pEUICHUs, MPUHATHIE [0 pe3yJbTaram
pacCMOTpeHHsS  KaloObl, B  TIOPSAAKE,  YCTAaHOBJICHHOM  JEHCTBYIOIIUM

3aKOHOAAaTCIILCTBOM.

5.9. [IlpaBo 3asBUTENns Ha TmodydeHUe UWHGOpPMAIMM U  JOKYMEHTOB,
HEOOXOAMMBIX ISl 00OCHOBAHUS U PACCMOTPEHHUS JKATIOOBbI.



3asBUTENb HMMEET TMpaBO Ha TMOJydeHHe WHPOpMAIMU U JOKYMEHTOB,
HEOOXOMMMBIX 711 OOOCHOBAaHHMSI M PACCMOTPEHHS JKajJoObl, €CITU WHOE He
MPETyCMOTPEHO 3aKOHOM.

5.10. Cnocob6sl wuH(pOpMHpOBaHUS 3asBUTENICH O TOPSAKE TOAAYM U
PacCMOTPEHUS KaTOOBbI.

Nudopmanuga o mopsake mojayd U pacCMOTPEHHs KajdoObl pa3MelIaeTcss Ha
opuuMaIbHOM  caiiTe  aJIMUHHUCTPAllMM  MYHULUIAJIBHOTO  0Opa3oBaHUs B
MH()OPMALIMOHHO-TEICKOMMYHHKAalIMOHHON ~ cetn  «MHTepuer», Ha  caiite
YIOJHOMOYEHHOTO oOpraHa B HWH(OPMAMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«utepuer» (nmpu Hamumumu), PIITY, MHPOpMALMOHHBIX CTEHIAaX B MOMELIEHUAX
IpueMa M BbIJAYM JIOKYMEHTOB, a TaKKe€ IMPEJOCTABISIETCS HEMOCPEICTBEHHO
COTPYAHHUKAaMH YIIOJHOMOYEHHOTO OpraHa IMpu JUYHOM OOpAallleHHH 3asBUTEIICH,
TeneoHaM Ui CIIPABOK, a TAKXKE B MUCHMEHHOM (pOpME MOYTOBBIM OTIIPABICHUEM
00 JIEKTPOHHBIM COOOIIIEHUEM T10 aJIPECY, YKA3aHHOMY 3asIBUTEJIEM.

5.11. Tlopsmox nocyneOHOTO (BHECYAEOHOTO) OOKaJIOBaHUS pEIICHUN U
NEUCTBUHI (Oe3neiicTBus) YIIOJITHOMOYEHHOT O oprasa, PYKOBOJHUTEIIA
YIOJHOMOYEHHOTO OpraHa Jub0 CHeHualncTa YHOJHOMOYEHHOTO  OpraHa
ocyuiecTBisiercss B cooTBercTBUM ¢ DenepanbHbiM  3akoHOM Ne  210-D3,
noctaHoBieHueM IIpaBurensctBa Poccuiickoit @enepanuu ot 16.08.2012 Ne 840 «O
MOPAJIKE MOJAYU M PACCMOTPEHUS kajo0d Ha pelieHus u aenictBus (6e3aeiicTue)
dbenepanbHBIX OpPraHOB UCIIOJHHUTEIBHOW BIACTHU W WX JIOHKHOCTHBIX JIHII,
benepaibHBIX TOCYAAPCTBEHHBIX CIYKAIUX, JOHKHOCTHBIX JIMI] TOCYAapCTBEHHBIX
BHEOWKEeTHBIX (OoHI0B Poccuiickoit denepanun, rocyJapCTBEHHBIX KOPIOPAIIUA,
HAJICJICHHBIX B COOTBETCTBUU C (eAepalbHBIMA 3aKOHAMHU TMOJHOMOYUSIMHU TIO
MPEIOCTaBICHUIO TOCYJapCTBEHHBIX YCIYT B YCTaHOBJICHHOU cepe AesITeNbHOCTH,
U UX JIOJDKHOCTHBIX JIWI, OpraHu3aluil, NpeayCMOTPEHHBIX YacThio 1.1 crateu 16
®enepansHoro 3akoHa «OO0 opraHu3alu MPEIOCTABICHUS TOCYAApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIAYT», U UX PAOOTHUKOB, a TaKke MHOTO(PYHKIIMOHAIHHBIX
LEHTPOB TMPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT M HX
paboTHMKOB» U mnoctaHoBieHneM Komnerun Anmunuctpanuu KemepoBckoii
obmactm ot 11.12.2012 Ne 562 «O6 ycranoBineHun OcCOOCHHOCTEH MOMa4YM H
paccMOTpeHMs kajno0 Ha peueHus U JaedcTBus (Oe3nelcTBHE) MCIOIHUTEIbHBIX
OpraHoOB rocy/apcTBeHHOU BiacTu KeMepoBckol 00JacTH M UX JOHKHOCTHBIX JIUII,
a TaKXe rOoCyJapCTBEHHBIX TpaKJaHCKUX ciyxammx KemepoBckoit obmactu mpu
MPEAO0CTABICHUH TOCYITAPCTBEHHBIX YCIYT».



IIpunoxenne Ne 1

K aIMUHHCTPAaTUBHOMY PErJIaMeHTy

IPEJOCTaBICHUS MyHHIIUIIAIBHON YCIYTH

«[IpenocraBnenne nHGopmManuu 06 04EpeHOCTH IPEIOCTABICHUS
KUJIBIX TOMEIIEHHUH Ha YCIOBUSAX COLMAIILHOTO HaliMa»

B

HaNMEHOBAHHE YIIOJIHOMOYEHHOTO
opraHa

@®.1.0. 3asBuTens (4WieHa CEMbH)
MIPO’KUBAIOIETO IO aApecy:

ajipec 1o JaHHBIM O PETUCTpAIuU

3ASBJIEHUE
0 MPEJIOCTABICHUY HH(POPMAITUHA 00 0YePETHOCTH MPEIOCTABICHUS KHUIIBIX
MMOMENIEHUM Ha YCIOBUSIX COLUAIBHOIO HAaMa

HpOHIy npeaoCTaBUTL CBCACHHUA O HOMEPC OUYCPCAM Ha ITOJYYCHHUC KHUIIOI'O

MOMENIEHUS 10 IOrOBOPY COLUAIBHOTO HalMa.

3agaBUTED.

« » 20 T




IIpunoxenue Ne 2

K aIMUHHCTPAaTUBHOMY PErJIaMeHTy

IPEJOCTaBICHUS MyHHIIUIIAIBHON YCIYTH

«[IpenocraBnenne naopmanuy 06 04EpeAHOCTH IPEIOCTABICHUS
JKIJIBIX TOMEIIEHUI Ha YCIIOBHSIX COLMAIbHOrO HaiiMa»

B

HaAanMCHOBAHUC YIIOJTHOMOYCHHOT'O

oprana

d.1.0. 3agBurens
MPOXKUBAIOIETO 110 a/IPECY:

aJpeC 1O JAHHBIM O PETUCTPALIUU

3ASBJIEHUE
0 MPEI0CTABICHUU HH(POPMAIIUUA 00 0YEPETHOCTH MPEAOCTABICHUS KUIIBIX
MOMEIIEHUN HA YCIOBUSIX COLIMAIIBHOTO HalMa

[Ipomy nmpenocTaBuUTh CBEACHUS O HOMEpPE OuYepelr Ha MOJIyYEHHUE KUIIOrO
MIOMEIICHUS o JIOTOBOPY COI[MAJILHOTO HaliMa
(®.1.0., nata poxaeHus IpakIaHWHA, B MHTEpecax

KOTOPOTO JICUCTBYET 3asIBUTEID ).

PesynpTaT HanmpaBUTH CIIOCOOOM:

3asiBUTEIb.

« » 20 T




IIpunoxenne Ne 3

K aIMUHUCTPAaTHBHOMY pErIaMeHTy

HPeI0CTaBICHUS] MYHULIUIAIBLHOHN yCITyTH

«[IpenocraBnenne nHGopmManuu 06 04EpeHOCTH IPEIOCTABICHUS
JKHMJIBIX TIOMEIIEHUH Ha YCIOBHSX COLMAIBHOIO HaliMa»

@®.1.0. 3asBuTens (4ieHa CEMbH)
MPOXKUBAIOIIEMY IO aJIpeECy:

aJIpec MO JTAHHBIM O PETUCTPaALUU

YBaxxaemblii(as) !

Ha Bame 3asBnenue, moctynuBiiee B yIMOJTHOMOUYEHHBIH OpraH cOOOIIaeM
cieayrouiee.
C Bol (@.1.0., mata poxJIeHHs TpaKJaHWHA, B HHTEpecax

KOTOPOTO JIEHCTBYET 3asBUTENIb) COCTOUTE (COCTOMUT) Ha yueTe TpaKJaH B KauecTBE
HY)KJAIOIIUXCA B OJKAJIBIX TIOMEIICHUSX, TPEJOCTaBIsIEMbIX [0 JIOrOBOpaM
COLIMAJIBHOTO  Haiima, B (yka3pIBaeTcs OpraH  MECTHOTO
CaMOYIIPaBJICHUS) B COOTBETCTBUU C (ocHOBaHME, IO KOTOPOMY

I'paXxagaHuH COCTOUT Ha yque) I10 KaTCTOpuu

Ilo cocTostHUIO Ha Bama ouepenp No )

HavanbHUK yIIOJJTHOMOYEHHOTO OpraHa N.O.@amunus



IIpunoxenue Ne 4

K aIMUHUCTPATHBHOMY PETIIAMEHTY

MIPEIOCTABICHUS MYHHUIUITATHLHON YCIyTH

«[Ipenocrarienne HHPOPMAIH 00 OUEPEAHOCTH MPETOCTABICHHUS
JKWIBIX TOMEILEHUH Ha yCIOBUSX COLMAIBHOIO Hailma»

®.1.0. 3asgBuTens (4jieHa CEMbH)
MPOXKUBAIOIIEMY TI0 aJIPECy:

aJipec MO JaHHBIM O PETUCTPALITU

YBEJAOMJIEHUE

VYBenomusiem Bac 00 oTkaze B 1mpenoctaBieHMM UH(popManuu 00
OUYEPEIHOCTH MPEAOCTABICHHS JKUJIBIX TMOMEIICHHH Ha YCJIOBHUSX COLUAIBLHOTO
HaliMa B CBSI3H C (ocHOBaHME OTKa3a B IPEAOCTABICHUU

MYHULIMTATLHON YCIIYTH).

HavanpHHK ynOJITHOMOYEHHOTO OpraHa N.O0.®amunus



IIpunoxenue Ne 5

K Q/IMUHUCTPATHBHOMY PEIJIaMeHTy

MIPEAOCTABJICHNS] MyHUIIUTIAJIBHON YCIyTH

«[IpenocraBnenne nHGopmManuu 06 04EpeHOCTH IPEIOCTABICHUS
JKHMJIBIX TIOMEIIEHUH Ha YCIOBHSX COLMAIBHOIO HaliMa»

(moTHOE HAaMMEHOBaHUE YIIOTHOMOUYEHHOTO, OCYIIECTBIISIONIETO IPEI0CTaBICHHEe HHPOPMAIUU 00 09epeTHOCTH
MPETOCTABIICHHUSI JKAIIBIX TOMEIIIEHHI Ha YCIOBHSAX COIMAIBHOTO HalimMa)

oT

(®.1.0. (npu HaMUIMK) TpakIaHUHA MOJHOCTHIO, D.1.0.
(pu HATIMH)
noinkHOCTh M D.M.O. (Mpu HATMYWH) TTOJTHOCTHIO TIPEJCTABUTEIS

(ampec mpoxUBaHUS TPakIaHUHA)

(KOHTAKTHBIH TeneOH, aapec IESKTPOHHOM
TIOYTHI, IOYTOBBIN ajpec)

3aaBiecHUE
00 McIpaBiIeHNU OMKMOOK U ONEYaTOK B JJOKYMEHTAX, BBITAHHBIX
B PE3YJIbTATE MPEAOCTABICHNUS] MYHUIIUITAIbHON YCITyTH

[Ipomry ucipaBuTh OMKUOKY (OTIEYaTKY) B

(PEKBU3HTHI JOKYMEHTA, 3asiBIICHHOTO K HCIIPABIICHUIO)
OIMMUOO0YHO YKa3aHHYIO0 HH(POPMAIIHIO

3aMCHHUTH Ha

OcHoBaHue JUIsl UICIIPABJICHUS OMUOKH (ONEYaTKH):

(cchlTKa HAa TOKYMEHTAITHIO)

Croco0 monydeHus: pe3ynbTara MpPeOCTaBICHUS TOCYIapCTBEHHOW YCIIyTU

(JIMYHO, TIOYTOM, STIEKTPOHHOM TTOUTOH)
ITouToBBIN anpec:

K 3asBnenunio IMpUIararoTCs CICAYHOIHNE JOKYMCHTEI 110 OITUCH:

1.
2.

JIOKHOCTh pYKOBOJIUTEIS OpraHU3aluu

(71 FOpUIMYECKOTO JINTIA) (moamuck) (pacurudpoBKa MoMCH)



IIpunoxenue Ne 6

K aIMUHUCTPAaTHBHOMY pErIaMeHTy

HPeI0CTaBICHUS] MYHULIUIAIBLHOHN yCITyTH

«[IpenocraBnenne nHGopmManuu 06 04EpeHOCTH IPEIOCTABICHUS
JKHMJIBIX TIOMEIIEHUH Ha YCIOBHSX COLMAIBHOIO HaliMa»

COI'JTIACHE
Ha 00pabOTKy MEPCOHATBHBIX IAHHBIX
A

b 1

(pamunust, uMs1, OTUECTBO CYOBEKTa MEPCOHANBHBIX TAHHBIX )

B COOTBETCTBUU C 1. 4 cT. 9 DenepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 "O

MEPCOHAIBHBIX JaHHBIX", 3apEerucTPUPOBAH o aapecy:

JOKYMCHT, leOCTOBCprIOIIII/Iﬁ JUYHOCTD.

(HamMeHOBaHME JOKYMeHTa, Ne, CBeJICHUS O JIaTe BhIJA4YH JOKYMEHTA
Y BBIJIABIIIEM €T0 OpTraHe)

A, ,
(pamunms, UM, OTYECTBO IPEACTABUTENS CyObEKTa TIEPCOHATBHBIX JAHHBIX )

3apErUCTPUPOBAH MO aJpecy:

JOKYMEHT, yIOCTOBEPSIOIIUNA JIMYHOCTH:

(HaI/IMCHOBaHI/IC JAOKYMCHTA, N(_), CBCACHU O JAaTC BbIAa4yun
JAOKYMCHTA U BbBLAABHICM €TI0 opraHe)

Hosepennocts oT " " r. No

(I/IJ'II/I PCKBU3UTHI UHOT'O JOKYMCHTA, MOATBCPKAAOIICTO ITOJTHOMOYM A Hpe,I[CTaBI/ITeJ'I}I)

B LIEJIAX

(YkazaTh nenb 00pabOTKU JaHHBIX)

JIaro corjacue :

(HaI/IMCHOBaHI/IG MOJIy4aromero corjiacue CY6’B€KTa MEPCOHAIBHBIX ,Z[aHHI:IX)

HaxoasgmeMycCs 1o aApeCy: |

Ha 00paboTKy MOMX EPCOHAIIbHBIX JAHHBIX, a MMEHHO:

(YKaBaTI: NEpCUCHb TMCPCOHAJIIBHBIX OAaHHBIX, Ha 06pa60T1<y KOTOPBIX HAaCTCA COIJIacuc CY6’BCKTa
NEPCOHAIBHBIX ,I[aHHLIX)

TO €CTh Ha COBEpIICHUE JEWUCTBUH, NpeayCMOTPEHHBIX M. 3  cT. 3
®denepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 "O nepcoHadbHbIX TaHHBIX'".

Hacrosimee cornmacue neuMcTByeT €O JHA €ro MOAIKMCAHUA 10 JAHS OT3bIBA B
MUCHbMEHHOU (opme.

CyOBeKT IepCOHAIBHBIX TAHHBIX /
(moamucek) (®.1.0.)
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