AaMuHucTpanuss MeKaypeueHCKOro ropoJickoro Ookpyra

IMPOEKT IOCTAHOBJIEHUSA

Or No

O  BHeECEHMM  U3MEHEHMH B  IOCTaHOBJICHUE
aAMUHHCTpAlMM  MEXAYpEYEeHCKOr0  TOPOJACKOIO
okpyra ot 14.09.2021 Ne 1881-nm «O06 yTBepKaeHUU
aAMUHHCTPATUBHOTO  pErjaMeHTa IMPEeNOCTaBICHUS
MYHULHUITAIBHOU YCIIyTU «IIpenocraBieHue
uHdpopmaruu 00 O00BEKTaX Yydera U3 peecTpa
MYHULIUNATBHOTO UMYIIIECTBA»

B nensix mnpuBeAaeHus aJIMUHUCTPATUBHBIX PETJIAMEHTOB MYHHIIUINAIbHBIX
yCIAyr B COOTBETCTBUE C JEUCTBYIOLIMM 3aKOHOJATENBCTBOM Poccuiickoin
®denepanuu, NoBbieHUs 3QOEKTUBHOCTH I€ATEIBHOCTH U OpraHu3aiiui padoThl Mo
MPEAOCTABIEHUIO MYHHUIIMNIATIBHBIX YCIYT, PYKOBOJACTBYACH: DenepaibHbIM 3aKOHOM
or 06.10.2003 Ne 131-®3 "OO6 oOmUX MNPUHIMIAX OpPTraHU3allMK MECTHOTO
camoynpasienus B Poccuiickoin @enepanun", @enepanbHbiM 3akoHOM 0T 27.07.2010
Ne 210-®3 "OO6 opranu3zanuu NpeoCTaBICHUs TOCYJapCTBEHHBIX U MYHULIUTIATBHBIX
yciyr", mocranoBieHueM [IpaButensctBa PO ot 26.03.2016 N 236 "O tpeboBaHUsIX
K TPEJIOCTaBICHUIO B AJIEKTPOHHON (hOpME TOCYAapCTBEHHBIX M MYHHUIIUITAIBHBIX
yciyr", mocta”HoBieHueM Komerun Aamunuctpanuu KemepoBckoid obiactu OT
24.06.2011 Ne 288 «O mopsiake pa3paOOTKH M YTBEPXKICHUSI aIMUHUCTPATUBHBIX
perjiaMeHTOB  MPEIOCTaBJICHUS TOCYAApPCTBEHHBIX  YCIYr  UCIOJIHUTEIBLHBIMU
opraHaMu rocyjaapcTBeHHON Biactu KemepoBckoil 005acTu», MOCTaHOBIEHUEM
Komnernn Anmunuctpamuu Kemeposckoit obmactu ot 25.04.2019 N 259 "O
BHECEHUU HW3MEHEHHI B HEKOTOphbie mnocTtaHoBieHusi Kosmermum AaMuUHHCTpanuu
KemepoBckoii o6mactu", MOCTAHOBJICHHEM aIMUHUCTpAIM MEXITypeueHCKOro
ropojackoro okpyra ot 04.07.2019 Ne 1491-m «OO6 ytBepxaenun Ilopsiaka
pa3pabOTKM M YTBEPXKICHHUS aJMUHUCTPATUBHBIX PErIAMEHTOB IPEAOCTABICHUS
MYHULMNAIBHBIX ~ yCIYT Ha  TEPPUTOPUM  MYHMUIIUMIIAJBHOTO  0O0pa30BaHUS
«MexXaypeueHCKUN TOPOACKOU OKPYI»:

1. BHectu crnenyoomuye W3MEHEHHS B TOCTAaHOBIICHWE aJIMUHHUCTPALAN
MexnypedeHckoro ropojckoro okpyra ot 14.09.2021 Ne 1881-m «O0 yTBepxkaeHUU
aIMMHHCTPATHUBHOTO  pErJIaMEeHTa [MPEIOCTABICHUS MYHHUIIMTIAIBHON  YCIIyTH
«IIpenocraBinenre uHpopMaKu 00 OOBEKTaX ydeTa U3 peecTpa MYHHUIIMIAIBHOIO



MMYLIECTBA»: TPUIIOKEHUE K TIIOCTAHOBICHUIO W3JIOKWTh B HOBOW pENaKIu,
COTJIACHO MPUJIOKEHUIO K HACTOSIIEMY TOCTAHOBJIEHUIO.

2. Komutery mo ympaBieHHWIO HWMYIIECTBOM MYHHUIIMIIATHLHOTO OOpa30BaHUS
«MexaypeueHckuil ropojckoi okpyr» (Lnenaep C.O.) B Teuenne 10 padouux aHei
C MOMEHTAa BCTYIUICHUS B CHJIy HACTOAILIETO TOCTAHOBJIEHUS TMPEICTABUTH
HEO0OXOMMbIC CBEJICHUS NJI1 BHECEHUS M3MEHEHHI B PEECTP MYHUIIUTIAIBHBIX YCIYT
MYHHUITUTIATBHOTO  0Opa3oBaHus  «MeEXIypedeHCKUd  TOPOJCKONH  OKpyr» B
YCTAHOBJICHHOM TOPSIJIKE.

3. DKOHOMHYECKOMY  YMPABJICHUIO  aAMUHUCTpalMM  MeXIypeueHCKOTo
ropoackoro okpyra (MuxainoBckuit M.B.) BHeECTM WU3MEHEHUS B PEECTp
MYHULMOQIBHBIX ~ YCIAYT  MYHUIMIAIBLHOTO  00pa3oBaHus  «MexaypeueHCKui
TOPOJCKON OKPYI».

4. Otneny no pabore co CMU agmuHucTpanuu Mex1ypedeHCKOro TOpoACKOro
okpyra (BopoObeBa M.A.) ony0JMKOBAaTh HACTOSIIEE MOCTAHOBJICHHE B CPEICTBAX
MaccoBOi HHGOPMAIIMH B TIOTHOM 00OBEME.

5. Otneny wWH(OPMAIMOHHBIX TEXHOJOTUNM YOpPaBICHUS MO OOECIICUCHHIO
XO3SIUCTBEHHOM JEATEIbHOCTA AJAMUHUCTpAUU MEXIypEeUyeHCKOTO TOPOJCKOIO
okpyra (BacunbeBa H.B.) obecnieunTh pa3MenieHne HACTOSIIETO IMTOCTAHOBICHUS Ha
opuIMaILHOM CaiiTe aMUHUCTpAIIUU MeXIypedeHCKOTO TOPOJICKOTO OKpYTa.

6. KoHTposnb 3a BBIMOJHEHWEM HACTOSIIETO MOCTAHOBICHUS BO3JIOXKHUTH Ha
MEPBOr0 3aMECTUTENsE TJIaBbl ~ MEXIypedeHCKOro  TOPOJICKOTO  OKpyra o
IIPOMBILIEHHOCTH U CTpOUTENBCTBY llepennmumenko C.B.

I'maBa Mexaype4eHCKOro
TOPOJACKOr0 OKpyra B.H. YepHoB



IpunoxeHne K MOCTAaHOBICHUIO 8 IMHHUACTPAINN
MexIypeueHCKOTO TOPOACKOTO OKpyTa
oT 2022 Ne

AIMHMHHMCTPATHBHBIN perjaMeHT NpeaocTaB/IeHUs
MYHUIUNAJIBHOM YCJIYTH
«IIpenocrasiienne nugpopmanumn 00 00beKTAX yyeTa U3 peecTpa
MYHULIUNIAJIBHOT0 MMYIIECTBA»

1. O0Me noJioKeHus

1.1. Tlpenmer peryinupoBaHUs aIMUHUCTPATUBHOIO PETJIaMEHTA.

AJIMUHUCTPATUBHBIA PETJAMEHT NPEAOCTABICHUS MYHUIUIIAIBHONW YCIyTH
«IIpenocraBinenue nHpopmauu 00 0O0BEKTaX ydeTa U3 peecTpa MYHHUIMIIAIBHOTO
UMYyIlleCTBa» (J1ajiee - aJMUHUCTPATUBHBIN PErjiaMeHT) - HOPMAaTUBHBIN MPaBOBOM
aKT, YCTAHABJIMBAIOLIMUA MOPSAOK MPEJOCTABICHUS M CTaHAAPT MPEIOCTaBICHUS
MYHULIUNAIBHON YCITyTH.

ATMUHUCTPATUBHBIN perjiaMeHT pa3padoTaH B IIEJISIX TOBBIMICHUS Ka4eCTBa
NPEJOCTaBICHUS W JOCTYNHOCTH TMPEJOCTABICHHUS MYHHUIUINAIBHONW YCIYTH,
co3fgaHusi KOMGOPTHBIX YCIOBUM JUIsl YIACTHHUKOB OTHOIICHHM, BOSHUKAIOIIUX TPU
NPEJOCTAaBICHUA  MYHUIUNAIBHOW  YCIIyTH, OTIPEICIICHUS CPOKOB  H
MOCJIEA0BATEIbHOCTU JIEUCTBUN (aJIMUHUCTPATUBHBIX mpouenyp) Komurerom 1o
VIOPABJICHUIO HMMYIIECTBOM MYHUIMIAIBHOTO 00pa3oBaHusi «MexIypeueHCKUit
rOpoJICKOM OKpyr» (nanee - KomuteT) mpu nmpeaocTaBieHU MyHUIIMTIATLHON YCIIyTH
«IIpenocrapnenue nHpopmaiuu 00 00BEKTaX ydeTa U3 PeecTpa MYHHUIUMIAIBHOTO
UMYILIECTBAY.

B pamkax Ycayru MokeT OBITH TTpeiocTaBiieHa HH(OpMAaITUsI B OTHOIIICHUH:

- HAXOJMIIEroCs B MYHUIIMNAIBHOW COOCTBEHHOCTH HEIBHXHMOTO
UMyIIeCTBa (37aHUE, CTPOCHUE, COOPYKEHHE WM OOBEKT HE3aBEPIICHHOTO
CTPOUTEIBCTBA, 3€MEJIbHBIM YYaCTOK, KWJIOE, HEKWJIO€ TOMEIIECHUE WA HHOU
IIPOYHO CBS3aHHBIN C 3eMJIEHl 0OBEKT, IEpEMELIEHHE KOTOPOTo 0e3 copa3MepHOTro
yiiepba ero Ha3HA4YEeHUIO HEBO3MOXKHO, h07(810) HMHOE HUMYIIECTBO,
OTHECEHHOE  3aKOHOMK HEIBHKUMOCTH;

- HAXOMIIETOCS B MYHUIIMNIAILHOW COOCTBEHHOCTH JBHYKHMOTO
MMYIIECTBa, aKIui, aojed (BKJIAIOB) B YCTaBHOM (CKJIQJOYHOM) KamuTayie
XO3SIICTBEHHOTO O00IIeCTBa WM TOBApUINECTBA JHUOO WHOE HWMYIIECTBO, HE
OTHOCAIIEECS K HEIBIKWMBIM W JBIKUMBIM BeEIlaM, CTOMMOCTh KOTOPOTO
MPEBBINIACT pa3Mep, YCTAaHOBJICHHBIM perieHueM CoBeTa HApOIHBIX JEMyTaTOB
MexaypedeHCKOTO TOPOJCKOr0 OKpyra, a Takke 0C000 IEHHOTO ABMKHUMOTO
MMYIIIECTBA, 3aKPETUICHHOTO 32 aBTOHOMHBIMU U OIOJI)KETHBIMU MYHUIIUTIATIbHBIMU
YUPEKICHUSIMUA U OMpPEENIEHHOE B COOTBETCTBUU ¢ DepepanbHbIM 3aKOHOM OT 3
HOs10pst 2006 1. No 174-D3 «O6 aBTOHOMHBIX YUPEKICHUSIX;

- MYHUUUIAIBHBIX  YHUTApHBIX  MPEINPUATHH,  MYHUIIMIIAIbHBIX

YUPEKICHUHN, XO3IMUCTBEHHBIX OOIIECTB, TOBAPHIIECTB, aKIMHU, O (BKJIaJIbl) B



YCTaBHOM (CKJIQJJOYHOM) KalMUTajleé KOTOPbIX MPUHAIIEKAT MYHHULUIAIBHOMY
00pa3zoBaHuI0 «MeXIypeueHCKUI TOPOJICKON OKpPYI», HHBIX FOPHIWYECKHX JIHIL,
yupeauTeneM (y4acTHUKOM) KOTOPBIX SBIISETCS MYHMIIMIAIbHOE 0Opa3oBaHUE
«MexnypedeHCKu rOpOACKONU OKPYI».

1.2. Kpyr 3asBurenei.

3agBUTENISIMA ~ HAa  TOJYYEHUE  MYHUIUMNAIBHOM  YCIYIM  SIBJISIFOTCS
WHJVMBUAYaJIbHbIC TMPEANPUHUMATEIN W IOpUIUYECKUEe JuIa, OOpa3oBaHHBIC B
COOTBETCTBHUM C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu, a Takxke PUu3nuecKue
JYLA U UX OPEACTABUTEIH, NEUCTBYIOLIME B CHIIY MOJHOMOYMHI IPHU NMPENBIBICHUN
JTIOBEPEHHOCTH, O(GOPMIICHHOM B COOTBETCTBHUM C 3aKOHOJATEIhLCTBOM Poccuiickoit
denepanum.

1.3. TpeGoBanuss Kk TOPSIAKY HMHPOPMUPOBAHUS O MPEIOCTABICHUH
MYHHUITUTIATBHON YCIIYTH.

1.3.1. Yeayra  oka3biBaeTCs [0 €AMHOMY  CLEHApuI0 1 BCEX
3asgBUTENIEH B 3aBUCHUMOCTH OT BbIOOpa BUAa OOBEKTa, B OTHOLIEHHMH KOTOPOTO
3aIpallnBaeTCs BBIIIMCKA U3 peecTpa.

1.3.2. Uudopmarus mo BompocaMm MPEJIOCTaBICHUS MYHHUIIUITAIBHOW YCIYyTH,
CBEACHUH O X0J1€ IPEJOCTABICHUS MYHULIMIIAIbHON YCIYTH NPEJOCTaBISAETC:

- crequanucroM Komurera npu HENOCPEACTBEHHOM OOpallleHUH 3asBUTENS B
KomuTteT mnu nocpenctBoM TeneOHHOM CBSA3H, B TOM YHCIE MMyTEM pa3MeIleHUs Ha
opuMaTbHOM caiiTe agMUHHCTpAU MexXIypedeHCKOro TOpOACKOr0o OKpyra B
UHPOPMAILMOHHO-TEIEKOMMYHUKAIIMOHHON ~ cetn  «MHTepHeTr»  (mamee — —
opUITMaATHHBINA CANT);

- MyTeM pa3MemieHus B ¢efepaibHON TOCYAapCTBEHHOW HH(OPMAIMOHHOM
cucreme «EQuHbBIN MopTan rocyAapCcTBEHHBIX U MYHUIIMIANBHBIX YCIyT (QyHKIUN)»
(manee — EIITY), wundopmanmonHoit cucreme KemepoBckoit obsactu mis
MPENOCTABIECHUSI TOCYIAPCTBEHHBIX M MYHUUMIAIBHBIX yclIyr (dhyHKumil) (nanee —
PIIT'Y);

- yTEM pa3MelieHusl Ha HH(OPMAIMOHHOM cTeH/ie B momeniennn Komurera, B
MH(OPMAIMOHHBIX MaTepHaiax (OpoIIopbl, OyKIEThl, TUCTOBKU, TAMATKH);

- IOCPEICTBOM OTBETOB Ha MMChbMEHHBIE OOpallleHHUS;

- coTpyAHMKOM oTaena «Mou JIoKyMEeHTBI» rocyJapCTBEHHOTO aBTOHOMHOIO
YUPEXJEHUS «YTOJTHOMOYEHHbI MHOTO(QYHKIMOHAIBHBIA IIEHTP MPEAOCTaBICHMUS
rOCy/IapCTBEHHBIX M MYHHUIMNAIbHBIM yciayr Ha Tepputopun Kysbacca» (manee —
M®II) B COOTBETCTBMM C MYyHKTOM 6.3 HacTOSIIEro aJIMUHUCTPATUBHOTO
peryiaMeHra.

1.3.3. CmpaBounas uH(oOpMaIMsg O MECTOHAXOXJeHuHu, rpaduke padoThI,
KOHTakTHBIX TenepoHax Komurera, azgpece »snexkTpoHHOM mouTel Komutera
pa3MelnieHa Ha oQuIManbHOM  caidte, B (eAepalbHON TrOCyJIapCTBEHHOMN
uH(popManMoHHOW  cucteMe  «PeaepanbHblil  peecTp TOCYAAPCTBEHHBIX U



MYHULIMNAIBHBIX yeayr (dyHkiui)» (mamee — denepanbhblii peectp), Ha EIIY,
PIIT'Y.

CrpaBounass uH(poOpMalus O MECTOHaXOXJIEHWH, Tpaduke padoThI,
KOHTaKkTHBIX Tenedonax MOLI, agpece anekrponnoit nmoutst M®IL] pasmemiena Ha
odunmansroM caiite MOII http://umfc42.rul/.

2. CTanaapr npeaocTaBjieHUsi MyHHIIUNIAJIBHON YCJIYTH

2.1. HaummenoBanume  MyHununaibHon  ycayru  «IIpegocrtaBienue
uHpopmauu 00 00BEKTaxX yyeTa W3 peecTpa MYHUIMMIAIBHOIO HMYIIECTBAY.
Kparkoe nHammenoBanne Ycayru Ha EIII'Y: «Bblgaya BBIIMCOK M3 peecTpa
rOCyJ1JapCTBEHHOTO WJIM MYHULUITAJIIBHOTO UMYILIECTBAY.

2.2. IlpenocraBiieHne MyHUIIMTIATBHON YCIYTH ocymecTBisieTcss Komurerom.

M®I] yyacTByeT B IPEIOCTABICHUN MYHUILIUITAJIIBHON YCIYTH B YaCTHU:

- uH(OPMUPOBAHUS O MOPSIIKE MPETOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH;

- MpueMa 3asBICHUN U JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEIOCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

- BBIJIAYM PEe3yJIbTaTa MPEIOCTABICHUS MyHULIUITAIBHON YCITYTH.

3asgBUTENL BIpPaBe NOAATHh 3adBJICHHE O MPENOCTaBICHUM HHGMOpManuu 00
00BEKTax ydera U3 peecTpa MyHULIMIAIIbHOI'O UMYIIIECTBA P JIMYHOM OOpAILEHUH B
Komwurert, uyepe3 M®IL[ B COOTBETCTBHM C COTJAIIEHUEM O B3aUMOICHCTBUU MEXKIY
M®II n KomuteToMm, mocpeicTBaM CUCTEMbI MEKBEJOMCTBEHHOTO B3aUMOACHCTBUS
(manmee - CMDB), ¢ nomomipto EIII'Y, PITY (mpu Hamuyuum TEXHUYECKOU
BO3MOXKHOCTH).

3anpemaercs TpeOoOBaTh OT 3asiBUTENS OCYILIECTBICHHS IEUCTBUI, B TOM YHUCIE
COTJIacCOBaHUM, HEOOXOAUMBIX ISl TOJTYYECHUS] MyHUIIUTAIBHON YCIIYTH U CBSI3aHHBIX
c o0pamieHueM B UWHbIE T'OCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO
CaMOyIpaBJICHHUs, OpraHNU3aluu, 38 UCKIIOUYEHUEM MTOIYUYEHHUS YCIYT, BKIIOUYECHHBIX B
IEPEUCHb YCIYT, KOTOPbIE SBISAIOTCS HEOOXOIMMBIMU U O0S3aTEeIbHBIMU IS
PEAOCTABICHUSA MYHHUIIUIIAJbHON YCIIYTH.

2.3. Pe3ynbTaT npeaocTaBieHus MyHALIMIIATBHON YCIIYTH.

Pe3ynpraToM  mOpenoCTaBIEHUS ~ MYHULMIIAIBHOM  YCIYrM  SIBJIAETCS
npenoctaBieHue uHGopMmarmu 00 OOBEKTaxX ydeTra M3 peecTpa MYHHIIUIAIBHOTO
UMYIIECTBA B BUJIE BBIMUCKH U3 PeecTpa 00BEKTOB MyHHUIIMIIAILHOM COOCTBEHHOCTH
MYHHUIMIAIBHOTO 00pa3oBaHusl «MeXIypeueHCKHI TOpOACKON OKpyr» (nanee —
BbIMKCKa U3 Peectpa), 1100 0TKa3a B MpeAOCTaBICHUH MyHHUIUIIATBHON YCIIYTH.

Pesynbrar npenocTaBieHuss MyHULIUIIAIBHON YCIYTU MOKET OBITh ITOJIY4EH:

- B Komurere Ha 6yMaKkHOM HOCHUTENE IIPU JIMYHOM OOpaleHUH;

- B MOI] Ha OymMakxHOM HOCHTENIE TIPU JTMYHOM OOpaIleHUH;

- B pamkax CMOB;

- IOYTOBBIM OTIIPABJICHUEM;

- Ha EIIT'Y, PIII'Y (npu HaJIM4YUMK TEXHUYECKOW BO3MOKHOCTH), B TOM YHUCIIE B
(opMe 3IEKTPOHHOTO TOKYMEHTA, MOANKUCAHHOTO 3JIEKTPOHHOM MOAMUCHIO.


http://umfc42.ru/

2.4. Cpok mpenocTaBi€HUs MYHHLMIAIBHON YCIYTH, B TOM YHCIE C y4ETOM
HEOOXOJMMOCTH OOpalieHusi B OpraHu3allid, Y4YacTBYIOIIME B MPEAOCTaBICHUU
MYHUIUIAIBHOW YCIYTH, CPOK MPUOCTAHOBIIEHNS] MYHUIIMIIAIIBHOM YCIIYTH, B ClIydae
€CIM  BO3MOXXHOCTb  NPUOCTAHOBJIIEHHS IPELYCMOTPEHA  3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu, CpoK BblIadM (HAIpaBiI€HUs) JOKYMEHTOB, SIBISIOLIUXCS
PE3yNBTATOM MPEAOCTABIECHNS MYHULIUIIAIBHON YCIYTH.

MakcumanbHbIA CPOK MPEJOCTABICHUS Y CITYTH COCTABIISIET D pabounx AHEH

B cnyuyae nogaun nokymentoB B M®L] cpok npenocTaBieHUss MyHULIUITAIBHOU
YCIIYTY UCUHUCIIAETCS CO IHS noctyrieHus B Komurer nokymentos uz MOLI.

B pamkax CM3OB B Teuenue 3 pabouux JaHEH.

[IpuocranoBiieHUE IIPEIOCTABIICHUS MYHHULUITAIBHON YCIYTH
3aKoHoAaTenbCcTBOM Poccuiickon denepanuu He PeayCMOTPEHO.

2.5. IlepeyeHb  HOPMATHBHBIX  TPABOBBIX  aKTOB,  PETYIUPYIOMUX
MPENOCTABIICHNE MYHUIMMAIBHON YCIYyrd (C YKa3aHHEM WX PEKBU3UTOB W
HMCTOYHUKOB O(DUIMATILHOTO OMYyOJIMKOBaHUS), pa3MelieH Ha O(QUIMATBLHOM caiTe
http://www.mrech.ru, 8 penepansHom peectpe, va EIITY, PIIT'Y.

Komurer obecrieunBaeT pa3MellleHUE U aKTyalu3alyi0 NMEepPeuHss HOPMATUBHBIX
MPaBOBBIX AKTOB, PETYIUPYIOLIMX MPEIOCTABICHUE MYHHUIIMNAIbHOW YCIYTH, Ha
oQUIIMaTbHOM CaliTe, a TaK K€ B COOTBETCTBYIOILEM pazjiefie peAepaqbHOTO peecTpa.

2.6. IlepedyeHb NOKYMEHTOB, HEOOXOIMMBIX [JIsl MOJYYEHHS] MYHULUNAIbHON
YCIIYTH:

1) 3asBreHne O MPENOCTaBICHUM MYHULMNAIBHOW yciyru. biaHk 3asiBieHHs
MPUBEJICH B IPWIOKEHUH Ne 1 K aIMUHUCTPATUBHOMY PETIAMEHTY.

3asBieHue O TpeaocTaBlieHnd WHGoOpMaIuu o0 Oo0BEKTaxX ydera U3 peecTpa
MYHHUIIUTIATBHOTO MMYIIECTBA MOXET ObITh HampaBieHo B Komwurer B dopme
AJEKTPOHHOTO JOKYMEHTA, MOANMCAHHOIO 3JEKTPOHHOM mnoamnuchro, yepe3 EIIY,
PIIT'Y (mpu HalIMyuu TEXHUYECKOHM BO3MOXXHOCTH), TIOJIaHO 3asBUTENIEM IIPH
auyHoM oOpamiennn B Komurer win yepes MO®I], a Tak ke nocpenctsom CMOB.
3asBUTENIO0 TPEAOCTABISCTCS BO3MOXHOCTh TIOJY4YEHHs] OJlaHKa 3asBICHUS] B
anekTpoHHOM Buje ¢ mnomoinbto EIIY, PIII'Y (B 3aBucumoctu OT BbIOOpa
3asBUTEIS).

JIns 'opuanYecKuX JUI BO3MOXHO 3allOJTHEHHE 3asiBIICHUS O MPEAOCTABICHUU
nHpopmaruu 00 00BEKTaxX ydeTa M3 peecTpa MYHHUIMIIAIBLHOTO HMMYIIECTBA Ha
dbupmMeHHOM ONaHKE OpraHU3aIHH.

dopMHUpOBaHHE  3alpOca  OCYLIECTBISAECTCA  IMOCPEICTBOM  3AITOJIHCHUS
anekTpoHHOM ¢Gopmbl 3anpoca Ha EINTY, PIITY (mpu Haiuuuu TEXHUYECKOU
BO3MOXKHOCTH) 0€3 He0OX0AUMOCTH JOTOJHUTEIHLHOM MOJauM 3arpoca B Kakoi-110o
uHort ¢opme, npu stoM Ha EIII'Y, PIII'Y pasmemarorcs oOpasibl 3amoJHEHHS
AIIEKTPOHHOM (hOPMBI 3arpoca.

2) JIOKyMEHT, yIOCTOBEPSIOMUN JMYHOCTh 3asBUTENs (MAcIopT), st
CIIMYEHUSI.



B cnyuae HanpaBneHus 3asBiieHus nocpeactsoM EIII'Y cBegenus wu3
JOKYMEHTa,  yJOCTOBEPSIOIIETO0  JUYHOCTh  3asABUTENSI,  IPEIACTABUTEI
bopMHUpYIOTCS TIpU TOATBEPKIACHUHM YYETHOW 3amucu B EnuHON cucteme
uACHTU(PUKAIIMK U ayTeHTU(UKAMM U3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOM YYeTHOM 3amMcu M MOTYT OBITb MPOBEPEHBI IYTEM HANpaBICHUS
3ampoca ¢ UCHOJb30BAHUEM €IMHOW CUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMO/ICHCTBUS. PydHOe 3amojHeHne CBEICHU B MHTEPAKTUBHOU (hopMe YCIyTH
JIONIyCKAETCsl TOJIbBKO B  CIIyda€ HEBO3MOYKHOCTH  IIOJYYEHHS  YKAa3aHHBIX
cBeAeHMi 3 1udpoBoro npoduis nocpenctsom CMOB unu BUTpPUH JaHHBIX.
ObecnieunBaercsi aBro3amojiHeHHEe (opm u3 mnpoduis rpaxnanuHa ECUA,
(G poBOro Npoduis.

3) JoBepeHHOCTh, OGOpMIIEHHAasT B COOTBETCTBUM C 3aKOHOIATEIbCTBOM
Poccuiickoit denepannn, u ee konus B ciydae oopaiienus B Komurer wunmu MOI]
JOBEPEHHOTIO JINLA 3asiBUTEIIS.

¢ ucnons3oBanueM EII'Y — 3aBepeH ycuineHHOW KBaIU(pUIIMPOBAHHON
AJIEKTPOHHOM MONTMCHI0 HOTApUyca B COOTBETCTBUU C TpeOOBaHUAMH K (popmary
M3rOTOBJICHHOTO  HOTapUyCOM JJIGKTPOHHOTO JOKyMEeHTa /[ IOCpPEACTBOM
NPEACTABICHUS TMOATBEPKAAIOUIETO JOKYMEHTa B YTMOJHOMOYEHHBIH OpraH B
T€YeHUEe S pabouux JOHEW IMOocie OTHpPaBKW 3asBieHUs. PydHoe 3amonHeHue
CBEJICHUW B WHTEPAKTHBHOW (OpME YCIYrH MAOIMYCKAETCS TOJIBKO B Cllydae
HEBO3MOXKHOCTH TOJYyYEHUS YKa3aHHBIX CBEICHUUW U3 HHU(PPOBOTO MpOoduis
nocpeacteoM CMDOB unm BuTpuH naHHBIX. ObOecrnednBaceTCs aBTO3AINOJIHCHUE
dopm u3 npoduins rpaxxkaannaa ECUA, nudposoro npoduis.

[lepeyeHb  JOKYMEHTOB W  CBEICHUHM, TMOJy4aeMbIX B  paMKax
MEXBEJIOMCTBEHHOTO HMH(POPMALIMOHHOTO B3aUMOJEHCTBUS, KOTOpBIE 3asiBUTEIb
BIIPaBE MPEAOCTABUTH MO COOCTBEHHON MHUIIMATUBE:

a) cBelleHus U3 EMMHOTO rocy1apCTBEHHOTO PEECTPa FOPUINIYECKUX JIULL;

0) cBegeHus u3 EauHOro rocymapCcTBEHHOIO peecTpa WHIUBUIYATbHBIX
PEAIPUHUMATEIIEH;
B) cBeleHHMS W3 EIMHOrO rocymapCTBEHHOTO peecTpa HEABMIKUMOCTH 00

00BbEKTE HEJBUKUMOCTH;
I') TEeXHUYCCKUH TACIIOPT Ha 00BbEKT HEIBHXKMMOCTH.

2.7. Komuter He BIpase TpeOOBATh OT 3asBUTENS UIIM €0 MPEICTABUTEIIS:

- TIPEJICTaBIICHUs] JOKYMEHTOB M MH(POpPMALUU WIH OCYUIECTBICHUS EUCTBHIA,
IIPEACTABICHHE WIM OCYILIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
IIPABOBBIMM aKTaMH, PETYJIUPYIOLUIMMHA OTHOIIECHUS, BO3HHUKAIOIIME B CBSA3U C
IIPEAOCTABIEHUEM MYHUIIMITAJIbHOW YCIIYTH;

- TMpEeACTaBIIEHUS JOKYMEHTOB UM HWH(OpMAalMM, KOTOpbIE HAXOIATCA B
PACIIOPSDKEHUM OPraHoB, IPENOCTABIAIONIUX TIOCYIAapCTBEHHBIE YCIYTH, OPraHOB,



IIPENOCTABIIIOINAX MYHMIMIIAIBHBIE YCIYTH, WHBIX T'OCYJAapCTBEHHBIX OpraHOB,
OpraHOB MECTHOTO CaMOYMIpPAaBIIEHUS JIUOO MOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOIO CaMOYIPAaBJIEHUs OpraHM3alui, y4acTBYIOILIHUX B
IPENOCTABICHUN MYHHUIMNAIBHOW YCIYI'M, B COOTBETCTBUM C HOPMATHBHBIMH
npaBoBbIMM akTamMu Poccuiickoii denepannv, HOpPMATUBHBIMU ITPABOBBIMU aKTAMH
KemepoBckoit obmactu - Kysz0acca, MyHHIMIATbHBIMH TNPAaBOBBIMH aKTaMH, 3a
UCKIIFOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B ONpEAEICHHBIA 4YacTel0o 6 cr. 7
®epnepanbHOro 3akoHa ot 27.07.2010 Ne 210-P3 nepeueHb TOKYMEHTOB;

- OCYILECTBJICHUSI JCUCTBUI, B TOM YKCJI€ COTJIACOBAHUMN, HEOOXOIUMBIX JJIs
NOJIyYeHUS] MYHUIMIAJIBHOM YCIYyTM U CBS3aHHBIX C OOpallleHHWEM B UHBIE
rOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIPAaBJICHHUs, OpraHW3alvd, 3a
UCKIIIOUEHUEM TMIOJYYEHUs YCIyr M TMOJy4YeHUs JOKYMEHTOB U HUH(OpMaIUH,
IIPENOCTABISAEMBIX B PE3YyJbTAaTe IPEIOCTABICHUS TAaKUX YCIYT, BKIIOUYECHHBIX B
[lepedyenb yciyr, KOTOpbIE SBISIIOTCA HEOOXOIMMBIMU M 00SI3aTE€IBHBIMHU IS
IIPENOCTABICHUS MyHULUIIATIBHBIX YCIIYT;

- TIpEeICTaBICHHUS JOKYMEHTOB U HUHPOpMaluu, OTCYTCTBUE U (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPU IIEPBOHAYAIBHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJIs MPEAOCTaBICHUS MYHUIMNAIBHON yciyru, Ju0o B
IIPENOCTABICHUN MYHULIMIIAJIBHOMN YCIIYTH, 32 UCKIIOUYEHHUEM CIIEYIOIINX CIIy4acB:

1) usmeHeHue TpeOOBaHUI HOPMATUBHBIX IPABOBBIX aKTOB, KacaroOIIUXCS
IIPEAOCTABICHNS MYHUUMNAIBHOW yCIYrHM, IIOCI€ MNEPBOHAYAIBHOW ITOAAYU
3asIBJICHUSI O MPEJOCTABICHUH MYHULUITAIbHON YCIIYTH;

2) HanM4uMe OMMOOK B 3asIBJIEHUU O MPENOCTABIECHUN MYHULIUIIAIBHON YCIyTH U
JOKYMEHTaX, IMOJAHHBIX 3asBUTEIEM IIOCIE NEPBOHAYAIBHOTO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPENOCTABIECHUSI MYHULIMITAIbHON YCIIYTH, OO B
MIPEAOCTABICHNA MYHHLMIAIBHON YCIYTM M HE BKIIOYEHHBIX B NPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

3) wucTedyeHue cpoka JEHUCTBUS JTOKYMEHTOB WM HM3MEHEHHE WH(pOpMaluu
nocjie MEpPBOHAYAIBHOIO OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
IPEIOCTABIICHUS! MyHULIMIIAJILHON YCIIyTH, TM00 B MPEIOCTABICHUN MYyHUIIUIIAIbHON
YCIIyTH;

4) BBISIBICHHE JIOKYMEHTAJIBHO MOJATBEPXKJIEHHOro (akra (IPU3HAKOB)
OLIMOOYHOIO WJIM HPOTHUBONPABHOrO JAEHCTBUS (0€34€iCTBUS) AOHKHOCTHOIO JIMLA
OpraHa, IpPEJOCTaBILIOLIET0  MYHULMIAIBHYIO  yCIYry,  MYHULHUIIAIBHOTO
ciyxatero, paborauka M®I] npu nepBoHayaIbHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX NIl  MPEAOCTaBICHMS ~ MYHHUIMOAIbHOM  yciyrd, Jubo B
IIPEAOCTABICHNNA MYHULIMIIAIBHON YCIYTH, O YEM B IMCBMEHHOM BHU/JIE 32 NOAIHUCHIO
PYKOBOIUTENS OpraHa, MpeIOCTaBIIOMIErO0 MyHULIUITAIBHYIO YCIYTY, PYKOBOIUTES
M®I] npu nepBoHa4YaJbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX MIJis
IIPENOCTABIECHUS MYHHUIMNAIBHOW YCIYTH, YBEIOMISETCS 3asABUTENb, a TAKXKE
IPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbBIE HEYA00CTBA;

5) mpenocraBiieHUsT Ha OyMa)KHOM HOCHUTENIC JIOKYMEHTOB M HH(OpMaIuw,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUU C IYHKTOM
7.2 wactu 1 crateum 16 @PepepanvHoro 3akona ot 27.07.2010 N 210-®3 «O6
OpraHM3ally MPEJOCTABICHHUS TOCYAApPCTBEHHBIX M MYHUUMIIAIBHBIX YCIyI», 34
UCKIIFOUEHHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKWe JOKYMEHTHI, JIMOO HX
U3BATHUE SIBIAETCS HEOOXOAMMBIM YCIOBHUEM MPEJOCTABICHUS FOCYAapCTBEHHONW WIIN
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MYHUIIUNIATBHOM YCIYTM, W HWHBIX CIy4yaeB, YCTAHOBJIEHHBIX (eneparbHbIMU
3aKOHAMH.

2.8. McuepnbiBatonuii nepeyeHb OCHOBaHU sl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHS MyHUIIUIAIBHOMN YCIIyTH:

2.8.1. [IlpencraBneHHble JOKYMEHTHl  YTpaTWiIM  CHJIy  Ha  MOMEHT
obOpamienust 3a Ycnyrod (AOKyMEHT, YJIOCTOBEPSIONIMNA JIMYHOCTh; JOKYMEHT,
YAOCTOBEPSIOIIMI MOJIHOMOYHS MPECTaBUTENsl 3asiBUTENS, B Cilydae oOpalleHus 3a
IPEIOCTABIEHUEM YCIYTH YKa3aHHBIM JIULIOM).

2.8.2. Tlomaua 3asBICHHWS O TMPENOCTABICHWH YCIYTd U JOKYMEHTOB,
HEOOXOAUMBIX 1151 IPEJIOCTABICHUS YCIYTH, B 3JIEKTPOHHOU (hopMe ¢ HapylIEHUEM
YCTaHOBJICHHBIXTPEOOBAHU.

2.8.3. IlpexacraBieHHble B HJIEKTPOHHOH (OpME JTOKYMEHTHI COAEpIKAT
HOBPEXACHUS, HAIMYME KOTOPBIX HE MO3BOJISET B MOJHOM OOBEME HCIOIb30BaTh
UHPOPMAIIMI0O U CBEIEHUS, COAepX alluecs B JOKYMEHTaxX JUIsl MpPEeJoCTaBICHHUS
YCIIyTH.

2.8.4. OTcyTcTBHE B 3asBJICHUH, ITOJaHHOM B TUCBMEHHOM BHJIE, HEOOXOIUMOM
uH(popMauu AJid NPEJOCTABICHHUS MYHULMIAIBHOM YyCIyTH, U (WJIM) OHO HE
COOTBETCTBYET yKa3aHHOU (hopMme 3asiBJICHUS, MPUBEICHHOU B MpuioxkeHuu Ne 1 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY;

2.8.5. 3asgBineHHe, IOJAHHOE B IIMCBMEHHOM BHUJE, W INIPEACTABICHHBIE
JOKYMEHTBl HE TMOJAAIOTCA MNPOYTEHHIO, UMEIT MPUIIMCKHU, 3a4€pKHYTBIE CJIOBA,
NOYMCTKH, U MHbIE HEOTOBOPEHHBIE MCHPABIICHUS JUOO CEpbE3HbIE MOBPEXKICHUS,
HE NO3BOJISIONIME OJTHO3HAYHO UCTOJIKOBATH UX COJEPKUMOE.

Pemenne 00 oTkaze B TMpueMe JIOKYMEHTOB, HEOOXOJIUMBIX IS
MPEIOCTaBICHUSI MYHUIIMIIATILHOMN YCIYTH, IO (hopMe, MPUBEICHHON B MIPUIIOKEHUU
Ne 3 x HacrosimieMy AJIMHHUCTPATHBHOMY PETJIaMEHTY, HAIpaBIsETCS B JMYHBIN
kabuner 3asButens Ha EII'Y He mo3zmnee mepBoro pabouero AHs, CIEAYIOIIETO 3a
JTHEM TI0JIaYU 3asIBIICHMUSI.

OTkaz B nmpueMe JIOKYMEHTOB, HEOOXOAMMBIX [JIsi TPeIoCTaBICHUS
MYHUIUNIATBHOM  YCIyTH, HE  NPEMSITCTBYET MOBTOPHOMY  OOpalleHHIO
3asBUTENS 32 MPEAOCTABICHUEM MYHUIIUTIATBHOM YCITYTH.

2.9. HcuepnbiBaronuii nepeyeHb OCHOBAaHUM Ji MPUOCTAHOBJICHUS] U (UJIN)
OTKa3a B MPEJOCTABICHUN MYHUILIUITAIbHON YCITYTH.

2.9.1. IlpuocTaHOBIIEHHME MYHULHUIIAJBHON YCIYTM 3aKOHOJATEIbCTBOM
Poccuiickon @enepaiuy He IPEAYCMOTPEHO.

2.9.2. OcHoBaHUsMH I OTKa3a B IPEJOCTABIECHWM MYHULHIIAIILHON YCIYTH
SBJISIFOTCSL:

- MPOTUBOPEYUE JOKYMEHTOB WJIM CBEJICHUH, MOJYYEHHBIX C UCIOJb30BAHUEM
MEXBEJIOMCTBEHHOIO  MH(POPMAIMOHHOTO  B3aUMOJICHCTBUS, MPEJICTABICHHBIM
3asBUTENIEM(TIPEICTAaBUTEIEM 3asIBUTEIISI) IOKYMEHTaM WJIU CBEJICHUSIM;



- O0BEKT yueTa He SIBISIETCS MYHULUIAIbHBIM HUMYIIECTBOM MYHHUIMIAIBHOTO
oOpa3zoBanus «MexXIypedyeHCKU TOPOACKON OKPYT»;

- oOpameHue (B MUCbMEHHOM BHJE) 3asBUTENA C MPOCKOON O MpeKpaleHUH
IPEIOCTABICHUS MyHUUIIATBHOU YCIIYTH.

2.10. Ilepedyens yciyr, HEOOXOAMMBIX M O0OSI3aTEIBHBIX NJISI TMPETOCTABICHUS
MYHUITUTIATPHOW yCIIyTH, B TOM WYHCIIC CBEJACHUS O JOKYMEHTE (JIOKYMEHTax),
BbIJJaBaeMOM (BBITABA€MbIX) OpraHU3AIUSAMHU, YYACTBYIOIIMMH B IPEIOCTABICHUH
MYHULMUIIAJIBHOW YCIIYTH.

YCJ'IyFI/I, KOTOPBIC  ABJIAIOTCA HCO6XOJII/IMBIMI/I U 00sA3aTeJIbHBIMU PRI |
MpCa0CTaBJICHHUA MyHI/II_II/IHaJ'IBHOI\/'I YCIIyTHu, OTCYTCTBYIOT.

2.11. Tlopsanok, pa3Mep U OCHOBaHHMS B3UMAHUA TOCYAApPCTBEHHOM IOUIJIMHBI
WJIM UHOM TIJIAThI 32 MPEAOCTABICHUE MYHULUIIAIBHON YCIYTH.

[IpenocraBienre MyHUITUTIATBHOM YCIYTH OCYIIECTBIISETCS OECIUIATHO.

2.12. Tlopsimok, pa3mMep ¥ OCHOBaHUS B3UMaHHUs IUIATHl 34 IMPEIOCTABICHUE
yCIIyT, HEOOXOAMMBIX M 00S3aTeNbHBIX JUISI MPEAOCTABICHUS MYHUIUIIAIBLHOM
yCIIyTH, BKJItOYas MHGOPMAIMIO O METOJIUKAX pacueTa pa3Mepa TaKou IJIaThl.

Yenyru, KOTOpbIE  SBISIOTCS  HEOOXOAUMBIMH UM OOS3aTEIbHBIMU IS
NpEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, OTCYTCTBYIOT.

2.13. MakcumanbHbId CPOK OXHJIAHUA B OYEpEIHM MpPU MOJAYe 3ampoca O
MPEIOCTABIEHUN MYHUIUIIAIBHON YCIIYTH, YCIYTH OPraHU3aluu, YYaCTBYIOIIECH B €€
IIPEIOCTABJICHUH, U TIPU IOJIYUYECHUU PE3yibTara IMPEIOCTABICHUSI TaKUX YCIyTI HE
JOJKEH MPEBBIIATh 15 MUHYT.

2.14. Cpok W HOpSIOK PETUCTPALMM 3arpoca 3asBUTENS O MNPEIOCTABICHUU
MYHUIIUTIATBHOM YCIIYTH, YCIYT'H OpraHU3alliy, YYaCTBYIOIIEH B €€ MpeACTaBICHUH,
B TOM YHCJIE B AJIEKTPOHHOM (hopme.

3asBieHUE, TMPEICTaBICHHOE 3asBUTEIEM JUYHO JHOO €ro MpeiCcTaBUTEIEM,
perucTpupyercs B ycTaHOBIEHHOM mnopsiake B Komurete B Teuenue 1 paGouero aus ¢
JAThI IOCTYIUICHUS TAaKOTO 3asBICHUS.

3asBieHUEe, TpPEICTaBICHHOE 3asBUTENEM JHOO €ro MpeacTaBUTENIEeM uepe3
M®OI], peructpupyercsi B yCTaHOBJIEHHOM mnopsake B Komurtere B Tedenue |
paboyero JIHs ¢ AaThl MOCTYIJICHUS TAKOTO 3asBICHUS.

3asiBJIeHHE, TOCTYIMHBIIEE B JJIEKTpoHHOU dopme, yepe3 CMOB, na PIITY,
EIII'Y (npu HamMuyud TEXHUYECKOM  BO3MOKHOCTH), PETHUCTPUPYETCS B
YCTaHOBJIEHHOM TOpsiike KOMUTETOM B JIEHb €ro NOCTYIUICHHS B CIy4ae OTCYTCTBUS
aBTOMATUUYECKOM perucrpanuu 3anpocos Ha PIITY.

3asBIeHue, MOCTYNHBIIEE B Hepabouee BpeMs, PETUCTPUPYETCS B MEPBbIA
pabouunii 1eHb.



2.15. TpeOGoBaHus K TIOMEUIEHMSIM, B  KOTOPBIX  IPEIOCTABIAETCS
MyHULIMNAIbHASA YCIyTrd, K 3]y OXXWIAHHs, MECTaM [JIs 3aIllOJHEHHUs 3alpocOB O
IPEIOCTaBICHUU MYHULIMTIATBHON YCIYTH, HHPOPMAIIMOHHBIM CTEHaM ¢ 00paslaMu
UX 3aM0JIHEHUS U TEpPEYHEM JIOKYMEHTOB, HEOOXOJMMBIX IJIsi MPEIOCTaBJICHUS
MYHUIIUIIAJILHON YCIIYTH, B TOM YHUCIE K 00€CIIEYeHHUIO JOCTYITHOCTH AJI1 UHBAJIUI0B
yKa3aHHbIX OOBEKTOB B COOTBETCTBHM C 3aKOHOAATeIbCTBOM Poccuiickoii
denepaliiv 0 COMAIBLHON 3aI[UTE WHBAJINIOB.

2.15.1. Ilomemenna Komurera miig nperocTaBlIeHUs] MyHULIMIIAIBHON yCIIyTH
pa3MelaloTCs Ha 3TaXe 3/aHus, 00OpYIOBAaHHOTO OTIEIbHBIM BXOAOM, JUOO B
OTJIENBbHO CTOSILIEM 3J1aHUU 71l cBOOOAHOro nocryna 3asButenel. llepensuxenue
no mnomMemeHusM Komurera, B KOTOpPbIX NPOBOAMUTCS IMPUEM 3aASBIEHUS U
JOKYMEHTOB, HE JOJDKHO CO3/[aBaTh 3aTPYAHEHHUW Uil JIML C OrPaHUYEHHBIMU
BO3MOKHOCTSIMU 310POBBSI.

IIpu pacnonoxennn nomemeHns Komurera Ha BEPXHEM 3TAXKE CIELUAIACTHI
KomuteTa 00s13aHBI OCYIIECTBIIATh MpUEM 3asiBUTENICH Ha MEPBOM 3Taxe, €ClIU IO
COCTOSIHHIO 3/I0POBbsI 3asBUTEJIb HE MOXKET IMOAHATHCS 110 JIECTHULIE.

Ha rteppuropun, npuiieraromein k 3panuto Komurera, opraHu3yroTcs MecTa
JUIsl TTApKOBKM aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM 4YHCIE MeECTa [JJsi MapKOBKHU
aBTOTPAHCIIOPTHBIX CPEJACTB HMHBAJIUAOB, AOCTYN 3asBUTENECd K MNapKOBOUYHBIM
MeCTaM SIBJIIETCS OECIIIIaTHBIM.

[TomenieHnue Komurera  gns  npuema — 3asgBUTENEH obopynyercs
MH()OPMAIIMOHHBIMH CTEHJAMH, Ha KOTOPBIX pa3Melaercs (opMa 3asiBICHUSA C
oOpa3lloM €€ 3aloJdHeHUs] M INEepEeYeHb JIOKYMEHTOB, HEOOXOIUMBIX s
MPEI0CTaBIECHUS MyHULIMIIATbHON YCIIYTH.

IlomemieHns, B KOTOPBIX OCYIIECTBISAIOTCA JEUCTBUS I10 IPEAOCTABICHUIO
MYHUIIUTIATBHOM YCIyTH, OOECIEeUMBAIOTCS KOMIIBIOTEPAMH, CPEJICTBAMH CBSI3H,
BKJIFOYAs] TOCTYI K MH(POPMAIMOHHO - TEIEKOMMYHUKAIIMOHHON cetu «VHTepHeT»,
OPITEXHHUKOM, KAHUEISIPCKUMU  MPUHALJICKHOCTIMU, HUHOOPMAIMOHHBIMU U
CIIPABOYHBIMU MaTepuajlaMy, HArJagHOM HHPOpMalUel, CTYJIbIMH U CTOJIAMH,
CPEACTBAMH IMOXKAPOTYUIEHUS] W ONOBEUIEHHWS O BO3HUKHOBEHHHM YPE3BBIYANHON
CUTyalluu, JOCTYIIOM K PETHOHAJIIBHOW CHCTEME MEKBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICUCTBHS, a TaKke O0O0ecneuynBaeTcsl JOCTYNHOCTh JUIsl HMHBAJIHJIOB K
YKa3aHHBIM TIOMEUIEHHUSIM B COOTBETCTBUHM C 3aKOHOJATEIBCTBOM Poccuiickoi
denepanuy 0 CONMANBHON 3aIUTE NHBAIUIOB.

3a OXKHMJAaHMS, MeCTa Ui 3alOJHEHUs 3alpoCcoB W IpUemMa 3asiBUTENEH
00OpPYIYIOTCS CTYJBSAMH, U (M) KPECETbHBIMU CEKIUSIMU, U (UM ) CKAMbSIMH.

NudopmanmonHsle MaTepuasnbl, MpeIHa3HauYeHHbIE [UIsi HHQOPMHUPOBAHUS
3asgBUTENEN O MOPSJIKE MPEIOCTABICHHUS] MYHULIUITAIIBHON YCITyTH, Pa3MEIalTCs Ha
MH(OPMAIMOHHBIX CTEHAaX, PACIIOIOXKEHHBIX B MeCTax, 00€CIeurnBatOINX JOCTYM K
HUM  3agBuUTeNed, U  OOHOBISAIOTCS  MPU  W3MEHEHUU  JIEHCTBYIOLIETO
3aKOHOAATENBCTBA, PETYIHPYIOIIETO MNPEIOCTABICHUE MYHHIIMIAIBHON YCIYTH, U
CIIPABOYHBIX CBEJICHUM.

2.15.2. Jlna obecrnieueHHs] JAOCTYMHOCTU MOJIYYEHUS MYHULMUIAIBHON YyCIyru
MaJOMOOMIBHBIMM TpYyNIaMd HACENEeHHs] 3[aHUs U COOPYKEHHsS, B KOTOPBIX
OKa3bIBaeTCs ycliyra, 000pyaAyIOTCsl COTIIACHO HOPMATUBHBIM TPEOOBAHUSIM.



B kabunere mno mnpuemMy MaJOMOOWJIBHBIX TPYII HACEJICHUS HMEETCs
MEAMIIMHCKAs anTedka, muTheBas Boja. [Ipu HeobxoaumocTt cotpynnuk Komurera,
OCYILECTBIISIOIINMN PUEM, MOKET BbI3BaTh KAPETY HEOTIOKHONU CKOPOW ITOMOLIH.

[Ipu oOpamenun rpaxaaHUHAa C HAPYWIEHUSIMH  (PYHKIUH  OHNOpHO-
JBUTATEJIBHOTO amnmnapara COTpyIHMKM Komurera npeanpruHUMAIOT CIEAYOIIHE
JICVCTBHS:

- OTKPBIBAIOT BXOAHYIO JIBEPh M TMOMOTAIOT TPakIaHUHY OECHpensTCTBEHHO
noceTuTh 37aHue Komurera, a Takxke 3apaHee MPEayNpekIaloT O CYHIECTBYIOIINX
Oapbepax B 3/1aHUU;

- BBUCHSIOT II€JIb BU3UTA TPaKJaHWMHA U COMPOBOXKAAIOT €ro B KaOWMHET IO
IpUeMy 3asBICHHUS; MOMOralT TPaXJAaHUHY CECTh Ha CTYJ WJIM pacloyiararotr
KPECJIO0-KOJISICKY Y CTOJIa HAPOTUB CIIEUATINCTA, OCYILECTBIIAIONIETO PUEM;

- coTpyaHuK KomuteTa, OCyIIeCTBISIONINI TIPUEM, TPUHUMAET FPaKIaHUHA BHE
ouepeir, KOHCYJIbTUPYET, OCYLIECTBISET MpPUEM 3asBICHUS C HEOOXOJUMbBIMU
JOKYMEHTaMH, OKa3bIBa€T OMOIIb B 3alI0JTHEHUH OJIAHKOB, KOMUPYET TOKYMEHTHI;

- 10 OKOHYaHWU TNPEIOCTABICHUS MYHHMIMNAIBHOW YCIYTH COTPYIHUK
Komurera, ocymiecTBISIONIMNA TTPUEM, TTOMOTAaeT TPaKJaHUHY BBIUTH (BbIEXaTh) U3
KaOMHeTa, OTKPBIBAET JBEpPHU, COMPOBOKIACT I'paXkJIaHWHA O BBIXOJAA U3 3/1aHUs, U
IIOMOTaeT NOKUHYTh 3JaHUE; IEPENAET IPAKIAHNHA COIPOBOXKAAOIIEMY JTUILY.

[Ipu oOpamieHun rpaxaaH ¢ HEOOCTaTKaMM 3peHus coTpyaHuku Komwurera
MPEANPUHUMAIOT CIIETYIOIINE T1eUCTBUS:

- corpyaHuk Komurera, oCyIecTBISIONMI TPUEM, IPUHUMAET IPAKIAHNHA BHE
o4epeld, MOMOTAeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIbTHUPYET, BCIIYX
IIPOYUTHIBAET JOKYMEHTHI U Jlajiee M0 He0OXOAMMOCTH MPOU3BOAUT UX Bbinauy. [Ipu
OOIIEHMU C TPAKJIAHWHOM C HEJAOCTaTKaMH 3peHUusl HeoOXOoAMMO OOIIaThCs
HEIMOCPEJICTBEHHO C HUM CaMHM, a HE C COIPOBOXKIAIOLIMM €ro JIMIOM, B Oecefe
M0JIb30BATHCSL OOBIYHOM PAa3rOBOPHOM JIEKCUKOM, B TOMEIIEHUHU HE CIEAYET OTXOAUTD
OT Hero 6e3 NpeaypexICHus;

- coTpyaHUK KomuTeTa 0oKka3blBae€T MOMOIIb B 3alOJHEHUU OJIAHKOB, KOIUPYET
HEOOXOMMbIE JOKYMEHTHI. i moAnrucanus 3asBlI€HUs IOJIBOJAUT JIUCT K aBTOPYYKE
rpaXJaHWHA, I[IOMOTaeT COPUEHTUpPOBAaTbcs M moanucarb  Onank. [lpu
HEOOXOMMOCTH BBIIAIOTCS MAMSATKU U1 CI1a00BUIAIINUX C KPYITHBIM HIPUGTOM;

- 10 OKOHYaHWU TNPEIOCTABICHUS MYHHMIMNAIBHOW YCIYTH COTPYIHUK
Komurera, OCylIECTBASIOIIMI IPUEM, MOMOTaeT Tpa)KJaHWHY BCTaTh CO CTyJa,
BBIUTH U3 KaOWMHETAa, OTKPHIBAET JIBEPU, CONMPOBOXKIACT TPakKJAAHMHA K BBIXOIY W3
31aHMs, M TMPOBOXKAET Ha YJIUIly, 3apaHee NpeaynpeluB TMOCETUTENS O
CYILIECTBYIOIIUX Oapbepax B 3JaHUM, NEPEeNaeT TPa)xJAaHUHA COMPOBOXKAAIOIIEMY
JULLY.

[Ipu oOpamenuu rpaxaaHuHa ¢ gedexktamu ciayxa coTpyaHuku Komwurera
MPEANPUHUMAIOT CIIETYIOIINE IeUCTBUS:

- corpynHuK Komwurera, OCyIIECTBISIOMMI NPHEM TpaKJaH C HapyLICHHEM
cilyxa, 00palaeTcsi HEMOCPEACTBEHHO K HEMY, CIpPAlIMBAeT O €U BU3UTA U JAET
KOHCYJIBTALIMIO Pa3MEPEHHBIM, CHOKOMHBIM TEMIIOM PE€YH, IPH 3TOM CMOTPUT B JIMLO
IIOCETUTEIISI, TOBOPUT SICHO, CJOBAa JOMOJHSAET INOHATHBIMHM JKE€CTaMH, BO3MOXKHO
oOuieHre B NHUCbMEHHOM (opme Jud0 dYepe3 MepeBOAYMKA MKECTOBOTO S3bIKA
(cypoonepeBoIInKa);

- coTpyaHuk KomureTra, OCYyIIECTBIAIONIMI MpPUEM, OKa3bIBa€T MOMOIIb H



COJCHCTBME B 3allOJHEHUHM OJAHKOB 3asBJICHUM, KOMHUPYEeT HEOoOXOaUMbIe
JOKYMEHTBI.

2.15.3 TpeOGoBanusi K KOM(OPTHOCTH U JOCTYIIHOCTH HPEIOCTABICHUS
MyHULDMNanbHOM yciayru B MO®IL[ yrBepxkzaeHsl nocraHosieHueM lIpaBurenbcrsa
Poccuiickoit ®enepauuu ot 22.12.2012 Ne 1376 «OO6 yrBepxkaenun IlpaBun
OpraHM3alK JIEATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS
roCyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI).

2.16. [lokazarenu JOCTYITHOCTH M Ka4€CTBA MyHULUITAIIbBHOW YCIYTH.

2.16.1. OCHOBHBIMH IOKa3aTEJSIMU AOCTYITHOCTH M KAa4€CTBA IPEIOCTABIICHUS
MYHUIUNATBHOU YCIIYTH SIBISIOTCA:

- PacmoJIOKEHHOCTh nomenieHnid Komwurera, mNpeaHa3HAYEHHBIX I
NPENOCTABIEHN MYHHULMNAIBHON YCIYyTH, B 30HE JOCTYHHOCTH K OCHOBHBIM
TPaHCIOPTHBIM MarucCTpasim;

- CTENeHb HMH(POPMUPOBAHHOCTH 3asBUTENS O MOPSJIKE NPEJOCTABICHUS
MYHUIIMINIAJIBHOW YCIYTH (OCTYNHOCTh MH(pOpPMAUu O MYHUILIMIIAJIBHOW YCIyTe,
BO3MOKHOCTh BBIOOpa c1iocoba moayydeHus naHpopmaiun);

- BO3MOXXHOCTHb BbIOOpa 3asButTenemM ¢GopMm oOpamieHuss 3a TOJy4YeHHUEM
MYHHULUIIATBbHON YCIYTH;

- JIOCTYITHOCTh OOpallleHMs 3a MPEJIOCTaBICHUEM MYHUIIMNAIbHOW YCIyTH, B
TOM YHCJIE JJIs JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbS;

- CBOEBPEMEHHOCTD MPEIOCTABICHUS] MYHUIIUIIAJIBHON YCIYTH B COOTBETCTBUH
CO CTaHJAPTOM €€ MPEIOCTABICHUS;

- COOJIIOICHHE CPOKOB IMPEAOCTABICHUS MYHUUMUIIAIBHON YCIYTM U CPOKOB
BBINIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP HPHU MPEIOCTABICHUU MYHULUIIAIBLHOM
YCIIYTH;

- BO3MOXHOCTh MOJY4YeHHs HMHOpMAIMM O XOJA€ NPEIOCTaBIICHUS
MYHHULMIIATIBbHOW YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX ajlo0 CO CTOPOHBI 3asiBUTENS MO pe3ysibTaTaM
IIPEIOCTABIICHUS MyHULMIIAIbHOW YCIIYTH;

- OTKPBITBIA JOoCTyn [Uisl 3asBUTENEd K MH(OpMAIMM O MOPSAIKE M CPOKaAX
IIPENOCTABICHUS MYHMIMIAIBHOW YCIYyTH, B TOM YHCIE€ C HCIIOJIb30BAaHUEM
UHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHM,  TOpsAKe  00KajioBaHUA
neiicteuii (6e3xeiictBus) Komutera, pykoBonutenss Komurtera nmbo crneunuanmucra
Komurera;

- HaJIU4YUE HEOOXOIMMOTO U JOCTATOYHOIO KOJWYECTBA CIEHUATHCTOB
Komurera, a takke nomemeHud Komurera, B KOTOPBIX OCYIIECTBIISIETCS NPUEM
3asIBJICHUI U IOKYMEHTOB OT 3asiBUTEJICH;

- obecrieyeHa BO3MOKHOCTD MOJTYYeHHs Y CIIYTH SKCTEPPUTOPUATIBHO;

- obecrieyeHHe  JOCTYIHOCTH  JJIGKTPOHHBIX  (OpPM  JIOKYMEHTOB,

H€O6XOI[I/IMBIX JJE IPEAOCTABJIICHUS VcnyrH.

2.16.2. KomureroM o0ecrieunBacTCsd CO3JaHUE WHBAJIUIAM W WHBIM
MaJOMOOMJIBHBIM TPYIIIIaM HACENIEHUs  CJCAYIOIUX YCIOBUH  JOCTYMHOCTH



MYHULIMIIAJIbHOW YCIYyTM B COOTBETCTBUU C TPEOOBAaHUSIMHU, YCTaHOBJIEHHBIMU
3aKOHO/IATEIbHBIMU M MHBIMH HOPMATUBHBIMU MIPABOBBIMH AKTAMH:

- OKa3aHME WHBAJIMAaM MOMOIIHY, HEOOXOAUMOI AJIsl OJyYEHUsS! B JOCTYITHON
Uit HUX (opMe nH(GOpPMaLIMK O MpaBUIaX MPEIOCTaBICHUS MyHUIIUNAIBHON YCIyTH,
B TOM uucie 00 odopmiIeHUHM HEOOXOAMMBIX IJs MOJYyYeHUS MYHHIIMIAIbHOU
YCIYyTU JAOKYMEHTOB, O COBEPIICHHU MMM JIPYIMX HEOOXOAMMBIX ISl MOTYYCHHS
MYHULIMNAIBHOMN YCIIYTH IEUCTBUN;

- TpeOoCTaBlicHUE MYHUIIMINAIBHOW YCIYTHM WHBaJIWIAM 10 CIyXy, TpHU
HEOOXOIMMOCTH, C HCIOJb30BAaHMEM PYCCKOTO JKECTOBOTO s3bIKa, BKJIIOYAs
obecrniedyeHune 10IycKa B IOMELIEHHE CypAONIEPEBOIUNKA, TH(PIOCYPAONEPEBOIUHKA;

- OKa3zaHWE TOMOINM WHBAJIMJIAM B TMPEOJOJEHUH OapbhepoB, MEMIAFOIINX
MOJTyYEHUIO0 MyHHUIIMITAILHOM yCITyTH HapaBHE C APYTUMU JIHIIAMHU.

2.17. Huble TpeOOBaHHS, B TOM YHUCJIE YYUTHIBAIOIIME OCOOEHHOCTH
IIPEAOCTABICHN MYHULIMIIAIBHON YCIYTH II0 3KCTEPPUTOPUAIBHOMY IPUHLHUIYY M
O0COOEHHOCTH MPEAOCTaBICHHUS MyHUIIUIAIBHOMN YCIIYTH B 3JIEKTPOHHOU (hopMme.

2.17.1. IlpengocraBieHrne MYHUIUIIAIBHONW YCIYTH MO 3KCTEPPUTOPUATBHOMY
MPUHLIUITY BO3MOYKHO.

2.17.2. 3asBuTenp BOpaBe OOpAaTUTHCS 3a MPEIOCTABICHUEM MYHULHMIAIBLHON
ycnyru nocpeacrsam CMOB wnm nmojgaTe JTOKYMEHTBI, YKa3aHHbIE B ITyHKTE 2.6
HACTOSIIETO AaJMUHUCTPATUBHOIO PErJIaMEHTa, OpU  HaJIUYUKH  TEXHUYECKOU
BO3MOXXHOCTH B 23JiekTpoHHOU (opme uepe3 EIITY, PIII'Y ¢ wucnosb3zoBaHuem
AIEKTPOHHBIX IOKYMEHTOB, MOJIMUCAHHBIX 3JIEKTPOHHOW MOJIUCHI0O B COOTBETCTBHU
¢ TpeboBanusimu denepansHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O06 »neKTpOHHOI
TOATHCH.

Komurer obecneunBaer uHpopmMupoBaHue 3asBUTENIEH O BO3MOXKHOCTHU
MOJIy4eHUsT MyHULMNAIbHOU yciyru yepes EIITIY, PIITY.

OOpamenne 3a ycnmyrod mnocpeactBam CMOB, wuepes EIIY, PITY
OCYUIECTBJISICTCS.  MyTeM  3allOJHEHUS] WHTEPaKTUBHOM  (HOpMBI  3asiBJICHUSA
(opMupoBaHus 3ampoca O MPeJOCTaBICHUN MYHUIIUMIIAILHOW YCIYTH, COJAEPKaHUE
KOTOPOTO  COOTBETCTBYET TpeOoBaHUAM (OpPMBI  3asBICHUS, YCTaHOBICHHOMU
HACTOSIIIIMM  aJIMUHUCTPATUBHBIM peryiaMeHToM) (manmee - 3ampoc). OOparieHue
3asButenss B Komuter ykazaHHBIM crmocoOoM oOecreynBaeT BO3MOXKHOCTD
HAIpaBJICHUS M TOJYYECHHUS] OJHO3HAYHOW M KOH(HUACHUUATHHOW uHOpMaIuu, a
TaK)Ke MPOMEKYTOUHBIX COOOIIEHUH U OTBETHOM MH(OpPMAIIMU B AIEKTPOHHOM BHUJIE
C HCHOJB30BAHMEM D3JIEKTPOHHOW MOANMCH B THOPSAOKE, MPEAYCMOTPEHHOM
3aKOHOIaTeNbCTBOM Poccuiickoit denepann.

2.17.3. Ilpu npeaocTaBieHUH MYHMUITUIIAILHON YCIYTH B AJICKTPOHHON (opme
nocpeactsoM EINT'Y, PIII'Y (npu Haau4uu TEXHUYECKON BO3MOXKHOCTH) 3asBUTEIIIO
o0ecreynBaeTcs:

- TodydyeHue UWHPOpMaMU O TOPSAJAKE U CPOKax IMpeaoCTaBICHUS
MYHULIMIATBHOUN YCITyTH;

- 3anKch Ha preM B KomuTeT /u1s mogaun 3asBICHUS U JOKYMEHTOB;
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- opMupoBaHUE 3ampoca;

- mpueM U peructpauusi Komurerom 3amnpoca U JOKyMEHTOB;

- IOJTy4YE€HUE Pe3ysibTaTa NPEAOCTaBICHUS MYHUIIMNIATBHON YCIIyTH;

- MOJTy4YE€HUE CBEJICHUI O X0J1€ BBIMOJHEHHUS 3a1poca;

- OCYIIECTBIICHHUE OLICHKH KAYECTBA MPEIOCTABICHUSI MyHUIIUITAIIBHOW YCITYTH;

- nmocyneOHoe (BHecyneOHOE) OOKaloBaHWE PEIICHHH | JICHCTBHIMA
(6e3nmeiictBusi) Komuteta, pykoBoautens Komurera nubo crienuanucta Komurera.

2.17.4. Tlpu dopmupoBaHuM 3ampoca B AJICKTPOHHOM BHUJE IMOCPEICTBAM
CMDB, uyepez EII'Y, PIII'Y (npu HaIMUUM TEXHUYECKOW BO3MOXKHOCTH)
3asBUTENI0 00ECTIEUnBACTCS:

- BO3MOJKHOCTh KOIIMPOBAHUSI U COXPAHEHMS 3alpoca W MHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEIOCTABIICHUS YCIIYTH;

- BO3MOKHOCTH Me4aTH Ha OyMa)KHOM HOCHUTEJIE KOMHUU DJICKTPOHHOU (POpMBI
3aIpoca;

- COXpaHEHHE paHee BBEIACHHBIX B AJECKTPOHHYIO (OpMY 3ampoca 3HAUYCHU B
10001 MOMEHT M0 J>KEJaHUIO0 TIOJIb30BaTelNisd, B TOM YHWCJE MPU BO3HUKHOBEHHUH
omuOOK BBOJA M BO3BpaTe JUIsl MOBTOPHOTO BBOJA 3HAUCHUN B AJIEKTPOHHYIO (hOpPMY
3a1poca;

- 3aII0JIHCHHE TOJIEH AIIEKTPOHHOM (OPMBI 3arpoca 10 Hayaia BBOJAA CBEACHUIMA
3asBUTENIEM C MHCIOJIb30BAHMEM CBEJCHUM, pa3MelieHHbIX B deaepaibHoil
rocyJlapcTBeHHON mH(popMalimoHHoil cucreme «EnuHas cucrema ujaeHTUPUKAIIU U
ayTeHTHQUKauuu B  UH(QpacTpyKType, obOecrneunBaronieii HMHPOPMaLUOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEUCTBHME MH(POPMAITMOHHBIX CHUCTEM, UCIOJIb3YEMBbIX IS
MPEIOCTABIEHNAS] TOCYJIAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYr B SJICKTPOHHOU
dbopme» (manee - equHAS CUCTEMa UACHTH(UKAIINK U ayTEHTU(UKAITUHN ), U CBEICHHM,
onmyOommkoBanHbix Ha EIII'Y, PIIIY, B 4actm, Kacaromelcs CBEACHUH,
OTCYTCTBYIOIIIUX B €IMHON CHCTEME WIECHTU(UKAIIMN U ayTeHTU(DUKAINY;

- BO3MO’KHOCTh BEPHYTHCS Ha JIFOOOW M3 3TAMOB 3alOJHEHUS 3JIEKTPOHHOM
dbopmpbl 3anpoca 0e3 MoTepu paHee BBEACHHOM HHPOpMALIUK;

- BO3MOXKHOCTb jocTyna 3assutens Ha EIII'Y, PIIT'Y, k paHnee nmogaHHBIM UM
3ampocam.

[Ipu HampaBieHUU 3amMpoca UCIOIb3YETCS MPOCTasl JIIEKTPOHHAS MOANKUCH, IPU
YCJIOBUH, YTO JTUYHOCTH 3asIBUTEJISI YCTAHOBJICHA MIPU aKTUBAIIMU YYETHOM 3aIucH.

3ampoc W WHBIE JIOKYMEHTHI, HEOOXOAWMBIC JUIsI  MPEAOCTABICHUS
MYHULANIAIBHON YCIyTH, IIOAIKACAHHBIE TPOCTOM JJIEKTPOHHOM NOANMUCHIO H
noJaHHbIe 3asBUTEINIEM, IPU3HAIOTCS PABHO3HAYHBIMU 3alIPOCY U UHBIM JIOKYMEHTAaM,
MOJIMMMCAHHBIM COOCTBEHHOPYYHOUN TOMAMMUCHI0 U TIPEACTABICHHBIM Ha OyMa)KHOM
HOCHTEJIE.

Komurer  obGecrmeunBaeTr  mpueM  JTOKYMEHTOB,  HEOOXOIUMBIX  JIJIS
IPENIOCTaBICHUS MYHULMIAJILHOM  YCIYTM, U perucTpaunuio 3ampoca 0e3
HEOOXOMMOCTH TOBTOPHOTO MpPEACTaBICHUS 3asBUTENIEM TaKUX JTOKYMEHTOB Ha
OyYMa)XHOM HOCHTEJIe, €CIM HMHO€ HE YCTAHOBJEHO (QeAepadbHbIMU 3aKOHAMHU U
IPUHUMAEMbIMA B COOTBETCTBUM C HUMHM aktamu [IpaBurensctBa Poccuiickon
®denepanuu, 3akoHamu KemepoBckoit o6mactu - Kysbacca W mpuHUMaeMbIMU B
cooTBeTCTBUM ¢ HUMH akTamu [IpaBurtenscTBa KemepoBckoii obsactu - Kysbacca.



[IpenocraBieHrne MyHHIIMNAIBHOM YCIYTM HAUYMHAETCA C MOMEHTA HpHEMA U
peructpaiun  KOMUTETOM  3JIEKTPOHHBIX  JIOKYMEHTOB, HEOOXOJMMBIX  JJIsi
IIPEAOCTABIICHUS YCIYTH.

2.17.5 Pe3ynbpTaT npeaocTaBiICHUs] MyHUIUITAILHON yCIyTH BbIaeTcs B opme
ANEKTPOHHOTO JOKyMeHTa mnocpeactsoM CMOB, EIIY, PIII'Y (npu Hammuuum
TEXHUYECKON BO3MOXHOCTH), MOJANMUCAHHOTO YMOJHOMOYEHHBIM JOJIKHOCTHBIM
JIMIIOM C MCTOJIb30BAaHUEM YCUJICHHOW KBATM(PUITUPOBAHHON AJICKTPOHHOM MOATHCH,
B CJIy4yae, €ClIM 3TO YKa3aHO B 3asBJICHUU Ha MPEIOCTABICHHE MYHULIHMNAIbHOU
yCIIyTH, HarnpasjieHHoM uepe3 CMOB, EIII'Y, PIITY.

B nensx mnonydeHus pe3ysibTara MNPEJOCTABICHUS YCIYIM Ha OyMaKHOM
HocuTele (ecnu 3asBUTENIeM YyKa3aHO B 3ampoce, HampaBieHHOM B KomuTtert, yepes
EIII'Y, PIII'Y, o mnonydyeHuu pe3yJbTaTa yCIyrd Ha OyMaXHOM HOCHUTEE)
3asButenmo Ha EIITY, PIIIY (mpu Haau4uum TEXHUYECKOM BO3MOXHOCTH)
oOecrieunBaeTcs 3anuch Ha mpueM B Komurer, mpu 3ToM 3asiBUTEN0 00€CTIeunBaeTCs
BO3MOKHOCTB:

- O3HAaKOMJIEHUsI C pacmucaHueM pabotbl KomuteTra 1100 yHmOJIHOMOYEHHOTO
cotpyanuka Komurera, a Takxke C JHOCTYNHBIMU [Ji 3alUCH HAa MpPUEM JaTaMu U
WHTEpPBAJIAMU BPEMEHH MPUEMA;

- 3amucu B JIOObIe CBOOOJHBIE MJisi TpHeMa JaTy W BpeMmsi B Tpenerax
ycta"HoBieHHOro B Komutete rpaduka npuema 3asBUTemneH.

3. CocraB, moc/1e10BaTEJIbHOCTD U CPOKH BBINOJIHEHUS
aIMMHHCTPATUBHBIX MPOLEAYP, TPEOOBAHUSA K MOPAAKY
HUX BBINOJIHEHHSI, B TOM YHCJIe 0COOEHHOCTH BBINOJTHEHUS
aJIMHUHHUCTPATHUBHBIX MPOLEIYP B JIeKTPOHHOI opme

3.1. TlpenocTaBneHne MyHHUITUTIATHLHOW YCIYTH BKJIIOYACT B ce0s CIEAYIOIINE
aIMUHUCTPATUBHBIC IIPOLIEAYPHI:

- IIpUEM, NEPBUYHAS MPOBEPKA U PETHCTpalUs 3asBICHUS C NPWIOKECHHBIMU
JNOKyMEHTaMU;

- IPUHATHE PELIEHUS O BO3MOYKHOCTH IIPEIOCTABICHUS MyHULIMIIAJIBHON yCIyTH
U MOATOTOBKa HMH(popManuu o0 OO0BEKTaxX ydera M3 peecTpa MYHHMIMIAIBLHOTO
UMyIlleCTBA B BHJE BBIIMCKM H3 Peectpa, mmubO0 oOTKaza B MpPeIOCTaBICHUU
MYHULIMNIAIBHOUN YCIIYTH;

- mepenaya 3asBUTENIO BBHIMUCKUA U3 Peectpa, mubo oTKa3a B MpeaoCTaBICHUH
MYHHIUITAUIBHON YCIYTH.

3.2 Ilpuem, nepBUYHasi NPOBEPKA U PETUCTpPALUs 3asIBICHUS M MPUIOKEHHBIX
JIOKYMEHTOB.

OcHoBaHMEM I Hayaja aJIMUHHCTPATUBHOM MpOLEAYpPHl IO TPHUEMY,
MIEPBUYHOM MPOBEPKE W PETUCTPALUM 3asBICHUS W TMPWIOKEHHBIX JOKYMEHTOB
SIBJISICTCSI:

- 3asgBjieHUe, mnoctynuBiiee B KomuTeT mocpeiacTBOM JHUYHOTO OOpalieHus
3agBUTEN, C KOMIUIEKTOM JOKYMEHTOB, YKa3aHHbIX B 1. 2.6 HaCTOSIIEro
perJIaMeHTa;



- 3asBieHue, nocrynuBiiee B Komuter ¢ ucnons3oBanuem PIII'Y, EIITY,
CMDOB (mpy HamMyuu TEXHUYECKOW BO3MOXHOCTH). K 3ampocy npUKperistorces
CKaH-00pa3bl TOKYMEHTOB, YKa3aHHBIX B 1. 2.6 HACTOALIETO perjiaMeHTa, B popmare,
UCKJIIOYAIOIIEM BO3MOXXHOCTh PEIaKTUPOBaHUS, JMOO 3aBEpEHHBIC HJIEKTPOHHO-
uGpOBON MOANUCHIO JIMLA, MOJIUCABIIETO JOKYMEHT, YHNOJHOMOYEHHOIO JIHIIA
Oprasa, BbIJIaBLIETO JOKYMEHT, WM 3JIEKTPOHHOU HU(POBON NOIMUCHIO HOTapHyca.

3.2.1 TloctymnneHue 3asBICHHUS U IMAKETa JOKYMEHTOB, YKa3aHHbIX B II. 2.6
HACTOSAILIETO PErJIAMEHTA, IOCPEICTBAM JIMYHOTO 00paleHus 3assBUTENS, CIIELIUATIUCT
KomMurera 0TBETCTBEHHBIN 3a MPEAOCTABIEHNE MyHUIIUTIATBHOM YCITYTH:

- MIPOBEPSIET HATMYKE MPUIIOKEHHBIX K 3asBICHHUIO TOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPUHSITHS PELIEHUS O MPEJOCTABICHUH MYHULIUITAILHON YCITYTH;

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTENII HAa OCHOBAaHUM JOKYMEHTAa,
YIOCTOBEPSIIOLIETO €ro JMYHOCTh, IPEACTABUTEN 3asABUTEN - HAa OCHOBAHHMM
JIOKYMEHTOB, YJOCTOBEPSIIOIIMX €ro JUYHOCTh M IOJHOMOYMS (B cllydyae €ro
oOparieHus);

- MPOBEPSIET COOTBETCTBHUE JAHHBIX JOKYMEHTA, YAOCTOBEPSIOLIETO JINYHOCTD,
JAHHBIM, YKa3aHHBIM B 3aBJICHHHM O IPENOCTABICHUM MYHHUIMIAIBHON YCIYTH W
IPWIOKEHHBIX K HEMY JOKYMEHTaX;

- IPOBEPSET COOTBETCTBUE  KOMHMM  MPEACTABICHHBIX  JOKYMEHTOB
NOJIMHHUKAM.

A Tak XKe, B XOI€ IIpUeMa JOKYMEHTOB OT 3asBUTENS CIICLUAIMCT,
OTBETCTBEHHBIH 3a MPEIOCTABICHUE MYHUIIMIIAIBHON YCIIYTH, YA0CTOBEPSAETCS, UTO:

1) TekcT B 3asBIEHUU O MPENOCTABICHUH MYHHMIIMNAIBHOW YCIYTH MOANAETCA
IIPOUYTEHUIO;

2) B 3asBJICHUU O MPEAOCTABICHUHA MYHUIIMTIATBHON YCIYTU YKa3aHbl (aMUIns,
uMs, OT4ecTBO (TOCIEeNHEe - MpU HaJM4YMU), MECTO JKUTENbCTBA 3asBUTENS HU
PEKBU3UTHI JOKYMEHTA YIOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTeNs  (PU3NYECKOro
auia) aM0o0 ero MpeacTaBUTENS 10 JOBEPEHHOCTH;

3) B 3adBICHUM O [MPEAOCTaBICHUM MYHULUNAIBHON YCIYrHM YyKa3aHbl
HAaUMEHOBAHME UM MECTO HAXOXICHUS 3asBuUTEeNs (IOPUAMYECKOTO JIMLIa), 3a
UCKIIIOYEHHEM CJIyyaeB, €CJIM 3asBJICHUE IOJaHO Ha (QUPMEHHOM OJlaHKE
IOPUIUYECKOTO JIMIIA;

4) B 3aABIICHHMH O NPEIOCTABICHUHM MYHULUNAIBHOW YCIYTHM COIEPHKHUTCS
uHdopmaruss 00 O0O0BEKTEe MABMKUMOTO W (W) HEIBKMUMOTO HWMYIIECTBA,
HeoOXouMast ISl MpeoCTaBIeHHs BRITUCKU U3 Peectpa;

5) 3asgBneHuWE O NPEIOCTABICHUM MYHULUIAIBHOM YCIYyrd MOANUCAHO
YIOJIHOMOYEHHBIM JIULIOM.

Ecnu mpexncraBieHHblE KONMM YKa3aHHBIX JIOKYMEHTOB HOTapUalIbHO HE
3aBepeHbl (M UX HOTApUAIBHOE 3aBEPEHUE HE MPEAYCMOTPEHO (eaepaabHbIM
3aKOHOM), CIIELMAJINCT, OCYLIECTBISIIOIIMM TEPBUYHYIO IIPOBEPKY JOKYMEHTOB,
CPABHUB KONUHU JOKYMEHTOB C HX OPHMIMHAJIAMH, BBIIIOJIHSAET HAa TaKUX KOMMSIX
HAJUCh 00 MX COOTBETCTBUM OPUTHMHAJNIAM, 3aBEPSET CBOEH MOJMUCKHIO C YKa3aHUEM
baMIMu 1 MTHUITAAJIOB.

B ciydae BbIsIBIEHUSI OCHOBAaHUM JJIsl OTKa3a B MPUEME JOKYMEHTOB JHOO s
OTKa3a B MPEJOCTABICHUN MYHULUIIAJBHON yCIIyTH, YKa3aHHBIX B IyHKTax 2.8, 2.9



HACTOSIIIETr0 aIMUHUCTPATUBHOTO periiaMeHTa, cnenranuct Komurera unpopmupyer
00 srom 3asButens. Ecnu 3asBuTens U3BIBHUT JKeJTaHUE BHECTH U3MEHEHHS B TAKET
JIOKYMEHTOB, HA MECTE, YCTPAHUTh JOIMYLIEHHbIE HEJOCTATKHU, ciequancT Komurera
OTBETCTBEHHBIN 32 MPEIOCTABICHUE MYHULWNAIBHOMW YCIYTH, MPEIOCTABISET E€MY
TaKyl0 BO3MOXHOCTb. B cilyyae OTCyTCTBHSI BO3MOKHOCTM BHECTH HU3MCHEHHUS B
MAKET JOKYMEHTOB, HCIPABHUTh JOIYLICHHBIE HEIOCTATKH HA MECTE, CIECLUAIIACT
KomuteTa Bo3BpamaeT 3asiBUTEIIO NAKET TOKYMEHTOB.

[Tocne mpuema W TEPBUYHOM MPOBEPKU, 3aASABICHHE C MPUIIOKCHHBIMU
JOKYMEHTAaMHU  TiepefaroTcs  cnenpanucty  KoMuTera  OTBETCTBEHHOMY 32
PETUCTpAIlMI0O BXOJAIICH/UCXOMSIIEH JOKYMEHTAIluW JJISI PErucTpalud ero B
JKypHaJle PETrHCTpaldM 3asiBJICHUA M TOCTAaHOBKM OTMETKH B 3asBJICHUU O €ro
MPUHSATHH.

Pe3ynpTaTtom BBITIOJTHEHUS aMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS MPUEM U
peructpanus 3asBJICHUS O MNPeaoCTaBieHUU HHopManuu o0 00BEKTaX ydeTa W3
peecTtpa MYHHUMIIAUIBHOIO MMYLIECTBA B JKypHaJle PETUCTPALMM BXOIAILIECH
JIOKYMEHTALIUU.

MakcumanbHblii CPOK BBITIOJHEHUS aJMUHUCTPATUBHOW Tpouenypsl — 1
pabouuii 1eHb.

3.2.3 TIlocTymieHHE 3asBICHUS W TNPWIOKEHHBIX K HEMY JOKYMEHTOB O
MpPEeA0CTaBICHUN MYHUIIMTIATLHON YCIIyTH B (DOpME SJIEKTPOHHBIX TOKYMEHTOB.

[Ipy HampaBneHUM 3asBJICHUA O NPENOCTaBICHUU HHPOpManuu 00 OOBEKTax
ydyera W3 peecTpa MYHHUIMNAIBHOTO HMMYLIECTBA B 3JEKTPOHHOU QopMme (mpu
HaJIMYMM TEXHUYECKOM BO3MOXKHOCTH) ¢ Hcnosib3oBanuem EINY, PIII'Y, CMD5B
3agBUTENI0 HEOOXOMWMO  3allOIHUTHh  JJICKTPOHHYI0  (opMmy 3ampoca Ha
IIPEAOCTABIEHNE MYHHUIIMIIAJIBHON YCIIYTH, IPUKPETIUTD K 3aSBJICHUIO B JJIEKTPOHHOM
BU/JIC TOKYMEHTBI, HEOOXOUMBIE JJIsl MPEAOCTABIICHUS] MyHUIIMITAIILHON YCIIyTH (TpU
HaJIU4YuN).

Ha EIIT'Y, PIII'Y pa3mMemaercs oOpasen 3amojHEHUs SJIEKTPOHHOU (OpPMBbI
3asBJICHMS (3arpoca).

dopMaTHO-JIOrHYecKasi MpoBepka C(HOpMUPOBAHHOTO 3asiBICHHS (3arpoca)
OCYILECTBIISIETCS aBTOMATHUYECKHU MTOCIJE 3aNIOJIHEHUS 3asBUTEIIEM KaXIOro U3 MOJIeH
AIIEKTPOHHOM (opMBbl 3ampoca. [Ipu BBISIBICHHMH HEKOPPEKTHO 3aMOJHEHHOTO MOJIs
AIIEKTPOHHOM (OPMBI 3ampoca 3asiBUTENb YBEIOMIIAETCA O XapaKTepe BBISIBICHHOU
OIIMOKU U TIOPSAKE €€ YCTPAHEHHs MOCPEACTBOM HMH(OPMAIMOHHOTO COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

IIpn nocrymuieHnn 3asBiIeHHss B JJIEKTpOHHOM Buae uyepe3 EIINY, PIITY,
cienuanuct Komurera, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIHUNAIBHOU
YCIIYTH, IIPOBEPSIET:

- HaJIM4Yue TPUJIOKEHHBIX K 3asBJIICHUIO JOKYMEHTOB, HEOOXOJUMBIX JIS
MIPUHATHS PELICHUS O MPEIOCTABICHUN MYHULIUITAIIBHON YCIIYTH;

- COOTBETCTBHME 3asABJICHUS M TMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUAM
MyHKTA 2.6 HACTOSIIETO PErJIAMEHTA.

Cnenumanuct Komurera, OTBETCTBEHHBIN 3a MPENOCTABICHUE MYHULHNAIBHOU
YCIYTH, NPUHUMAET 3asBJICHUE U NPWIOKEHHBIE K HEMY JOKYMEHTHI, IIPENAET HUX
cnennanucty Komurera, OTBETCTBEHHOMY 3a PErHMCTPALMIO BXOASILEH/UCXOIIEH



JOKYMEHTAIUU ISl PETUCTPALlMU B )KYpPHAJIE PETUCTPALMHU 3asBICHUIN U MOCTAHOBKHU
OTMETKH B 3asIBJIEHUU O €ro MPUHATHUU.

Pe3ynpTaToM BBINOIHEHUS aJIMHUHHCTPATUBHOW NPOLEAYPHI SBISIETCS MPUEM U
perucTpanus 3asBICHUS O MPEIOCTABICHUU HHPOpMAIMK 00 00bEKTax ydera u3
peecTpa MYHULHMIIAJBHOTO MMYIIECTBA B JKypHAJ€ pErUCTPAallMM BXOASIIECH
JOKYMEHTALUH.

MakcuMallbHBIM  CPOK  BBINIOJIHEHUSI aJAMUHUCTPATUBHOM mpoueaypst — 1
pabouwii 1eHb.

3.3 IlpunsiTe pemeHuss O BO3MOXKHOCTH NPEIOCTaBICHUS MYHUIUIAIbHOU
YCIIYyT'Y U TOJrOTOBKa MH(pOpMaILK 00 00bEKTaX ydyeTa U3 peectpa MyHUIIUIAIBHOTO
uMylllecTBa B BUJE BbIIUCKM U3 Peectpa, mmubO0 oTKaza B MpeaOCTaBICHHUU
MYHULMUIIAJIIBHON YCIIYTH.

OcHoBaHveM Juisi Hayajga aJIMHUHHACTPATUBHOM NPOLEAYpbl IO MPHUHITHIO
penieHuss 0 BO3MOKHOCTH MPEJOCTaBICHUS] MYHULUIIAJIBHON YCIYI'M U HOJITOTOBKH
uHpopmaruu 00 00beKTaxX ydyeTa U3 peecTpa MYHMIIMIIAIIBHOTO MMYIIECTBA B BUJC
BbIMMCKU U3 PeecTpa, nmub0 OTKa3a B MPEeAOCTaBICHUH MYHULMINAIbHOM YCIyTH
ABIIAETCSL  NOCTyIuleHWe — cneuuanucty — Komwurera,  OTBETCTBEHHOMY — 3a
IPENOCTABICHUE MYHULUIIAIBHON YCIYTH, 3aperucCTPUPOBAHHOIO 3asBICHUS C
IPUIOKEHHBIMH IOKYMEHTAMHU.

Cnenuamuct KomureTra, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHHUIUITAIbHON
YCIIYTH, IPUHUMAET OJTHO W3 PELICHUI:
1) mpenocTaBuTh BRIMHUCKY U3 PeecTpa;
2) oTKa3aTh B NPEJIOCTABICHUU MYHUIIUIAIBHON YCIIYTH.

Pemenne 06 oTka3e B MPeAOCTAaBICHUA MYHUITUTIATLHON YCIYTH JOJKHO OBITh
000CHOBAaHHBIM U COJIEP>KaTh BCE OCHOBAHUS OTKAa3a.

B cnyuae npunsaTHs pemieHusi, 00 OTKa3ze B MPEIOCTaBICHUU MYHHUIIUIAIBLHON
YCIIYyTH, cienpaniict  KoMuTeTa  OTBETCTBEHHBIM 3a  MPEIOCTABIICHHE
MYHUIIUNIATBHOM YCIYyTd MOJATOTaBIMBACT COOTBETCTBYIOIIMM JOKYMEHT (OTKa3),
nepegaeT ero crnenuanucty KomuTera, OTBETCTBEHHOMY 34 PErMCTpaLUAI0
BXOJISILIECH/UCXOSIIECH JOKYMEHTAIIUU JI1 TPUCBOCHUS €My UIACHTU(UKAIIMOHHOTO
HOMEpa U PETUCTPALINH €0 B KypHAJIE PETUCTPALIMU BbIIAUYU IOKYMEHTOB.

B ciydyae mnOpuHSATUS TOJOXKHUTEIBHOTO pelieHus, crnenuanuct Komurera
OTBETCTBEHHBI 3a MPENOCTABICHUE MYHULMNAIBHON YCIyrd, MNOATOTaBIUBAET
BEITUCKY U3 Peectpa, mpucBanBaer il uaeHTU(GUKAIIMOHHBIA HOMEP U PETHUCTPUPYET
B JKypHaJie perucTpaluy BblIaud JTOKYMEHTOB.

B cnyuyae HanpaBneHus 3asBUTEIEM 3alpoca M JOKYMEHTOB B 3JIEKTPOHHOM
Bune mnocpeactsom PIITY, EIY, CMD3B (npu Haauuuum TEXHUYECKOMN
BO3MOYXHOCTH) U MPU 3TOM B 3as1BJICHUU YKa3aHO O MPEJA0CTaBICHUU HH(DOpMAIUU U3
peecTpa MyHUIIMITAJILHOIO UMYLIECTBA B 3JIEKTPOHHOM BHJIE, cienuanuct Komurera,
OTBETCTBEHHBIN 3a MPENOCTaBICHWE MYHUUMUIIAJIBHOW YCIYyTH, B 3aBUCUMOCTH OT
MPUHATOTO 10 3asBJICHUIO PEIICHUS, 3aNOJIHICT (JOPMY B JIICKTPOHHOM BHUJIEC.

Pe3ynbTaToM  BBINIOJIHEHUS  QAMUHUCTPATUBHON  MPOLEIYPHl  SBISICTCS
MOJArOTOBKA uHpopManu 00 OOBEKTaX yuyeTa M3 peecTpa MYHHUIUINAIBHOTO
UMyIllecTBa B BHUJE BHIMUCKH u3 Peectpa, b0 oTkaza B MpeaoCTaBICHUH



MYHHUIUNATBHON YCIIYTH.

MaxkcuMaJIbHBIM  CPOK BBIIOJHEHUS AJMUHHMCTPATUBHOM MNPOLENYPBI, IIPH
IIOJIyYCHUH 3asBJICHUS U MPUIOKEHHBIX JOKYMEHTOB IIOCPEICTBOM JIMYHOIO
oOpamienusi 3asButenst B KomuteT B 3J€KTpOHHON (hopMe C HCIOJIb30BaHUEM
EIT'Y, PIIT'Y — 3 pabounx gHs.

MakcuMasibHbIl CPOK  BBINOJIHEHUA AJMHUHUCTPATUBHOW MPOUEAYPHl IIpU
MOJIYYEHUH 3asBJIEHUS] B 2JIEKTpoHHOU (dopme mocpeactBom CMOB — 1 pabouwmit
JICHb.

3.4 Ilepenaua 3asBuTeIto BRIMUCKHU U3 PeecTpa, 1Mb0 0TKa3a B MPEa0CTaBICHUN
MYHULMUIIAJIBHON YCIIYTH.

OcHoBaHMEM I Hayajla aJIMUHHCTPATUBHOM MpOLEAYpHl II0 Iepeaadye
3asBUTENIO BBHIMUCKU U3 PeecTpa, b0 O0TKa3za B MPEIOCTABICHUU MYHUIUTIATBLHOM
YCIIyT'H SIBJISIETCSL 3apETUCTPUpPOBAHHBIC BBIMHCKAa U3 Peectpa, 1160 0TKa3 B
NPEAOCTaBICHUNA MYHUIIMNIAILHON YCIIyTH.

O roroBHocTu BhIMUCKM U3 Peectpa, nuO0 OTKaza B MPEIOCTABICHHUH
uHdopmaruu 3asiBUTENb YBEIOMIISIETCSI TTIOCPEICTBOM TelnedOHHOU cBsi3u. B ciydae
IOCTYIUICHUS 3asBJICHUS U MPUIIOKEHHBIX JTOKYMEHTOB rnocpencrsoMm EINNY, PIITY
(Ipu HATMYUU TEXHUYECKON BO3MOXKHOCTH), crieruaiuct Komurera, OTBETCTBEHHBIN
3a MPEIOCTABICHUE MYHULIMNAIBHON yCIIyrH, GOPMUPYET U HAIMPABIISIET 3asIBUTEITIO
anekTpoHHoe yBenomusieHue uepe3 EIIIY, PIII'Y o roroBHOCTH pe3ynbTara
MPEIOCTABICHUS] MYHULIMITAIIBHON YCIIYTH.

Jnsg monydeHust pe3yibTara MPEIOCTABICHUS MYHUIWNAIBHOM YCIyTM B
OyMa)XHOM BHJIE, B TOM 4YHWCIE€ NPU HANpaBICHUM 3ampoca Ha MPEIOCTABICHUE
3anpoca uepe3 EIT'Y, PIIT'Y (nmpu Hanmuyuu T€XHUYECKON BO3ZMOXKHOCTH ), 3aIBUTEIh
NPEABABIIACT CICIYIOIINE TOKYMEHTHI:

1) JIOKYMEHT, YAOCTOBEPSIONINNA TUYHOCTD 3asiBUTENS (MAacopT);

2) JOKYMEHT, TMOATBEPXKIAIOIMIMNA  MOJHOMOYUS  TPEICTABUTENs  Ha
MOJIy4eHHUE JIOKYMEHTOB (€CJIM OT UMEHU 3asiBUTEISI IEUCTBYET MIPEICTABUTED);

3) OpUTHHAJBl JOKYMEHTOB (IIpM HAJIM4YWHU), YKa3aHHble B 1. 2.6

aAMUHUACTPATUBHOTO PErJaMEHTa, MPU HANpPaBJICHUU 3aABJICHUS U JOKYMEHTOB Ha
npenoctaBiuenue ycayru uepe3 EIIY, PITY (npu Hanmuyuum TEXHUYECKOM
BO3MOXKHOCTH).

Otka3 B mnepenadye pesyibTaTa MPEJOCTABICHUS MYHHULMIIAIBHON YCIyrd
3asBUTENIO OCYLIECTBISAETCS B CAEAYIOIINX CIIydasx:

1) 3a BeIgauel JOKyMEHTa OOpaTUIIOCH JIUIO, HE SBIISIONICECS 3asBUTENEM (€ro
MPEACTABUTEIIEM);

2) oOpatuBIIEecs JUIO0 OTKA3aJ0Ch MPEABIABUTH JOKYMEHT, YAOCTOBEPSIOIINI
JUYHOCTH (TIACIopT);

3) opurMHaJbl JOKYMEHTOB HE COBMNAJalOT C SJIEKTPOHHBIMH 0Opazamu
JOKYMEHTOB IIpM HAIPaBJIICHUM 3ampoca MU JOKYMEHTOB Ha IIPEAOCTABIECHUE
MyHUIMnanbHOM yciayru dyepe3 EIIIY, PIIIY (npu Haiuyuum TEXHUYECKOU
BO3MOYKHOCTH) M NIPU YKa3aHUU B 3alpOCE O MOJYUYEHHH pe3yJibTaTa Ha OyMa)KHOM
HOCUTETIE.



B cnydae nogaum 3asBiieHus no cpeacreaM CMOB win B 3JIEKTPOHHOM BHJIE
yepe3 EIII'Y, PII'Y (mpu HaJMYuMM TEXHUYECKOW BO3MOYKHOCTH) C YKa3aHHEM B
3asBJICHMM O IOJIyYEHHM pe3yibTaTa MPEJOCTABICHHUS MYHULMIIAIIBHOM YCIYyTU B
IIEKTPOHHOM BHUJE, crnenuaiuct KoMurera, OTBETCTBEHHBIM 3a IMPEJOCTABICHHE
MYHULMNAIBHOW YCIYTH, CKaHUPYET pE3yJbTaT M HalpaBisieT 3asiBUTEIIO0 4Yepe3
EIII'Y, PIII'Y nuGo wHampaBiaser B ¢opMe BJIEKTPOHHOTO JOKYMEHTa ¢
WCIIOJIb30BAHUEM  YCUJICHHOW  KBATM(DUIIMPOBAHHOW  DJICKTPOHHOW  TMOIIMHCH,
nocpeacteam CMOB unm B nuusblii kabuner 3assutens Ha EIITY, PIITY (npu
HAJIMYUU TEXHUYECKON BO3MOKHOCTH).

Opurunan Beiucku u3 Peectpa 1nubo oTKaza B MPENOCTABICHUU
MYHUIMTIATBHOM YCIIYTH 3asBUTEIb Bpase 3a0path B Komurere.

Pe3ynpTaT mnpenocTaBlieHHs] MYyHUIUMOAIbHOW YCIYTM TaK M€ MOXET OBITh
HaIpasjeH 3asBUTEINIO0 MOYTOBBIM OTHPABICHUEM, €CJIH MPHU NOAa4ye 3asBICHUS ObLI
yKa3aH coco0 MOJy4eHHUs pe3yibTaT 10 CPeACTBAM IIOUYTOBOTO OTIIPABICHUS.

Pe3ynpraTomM BBINOIHEHUS aJAMUHUCTPATUBHOW IMPOLIENYpPHI SBISETCS Bblaada
3asgBUTENIO BBIMUCKU W3 PeecTpa wiM OTKa3a B NPEIOCTaBICHUM MYHULUIIAIbHOU
yCIIyTy Ha OyMa)XHOM HOCHUTEJIE, THO0O0 B POopMeE AIEKTPOHHOTO JOKYMEHTA.

MakcumanbHblii CPOK BBITIOJHEHUS aJMUHUCTPATUBHOW mpouenypel — 1
pabouuii JeHb.

3.4 TlopsaoK UCHpaBiICHUS JIOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIJAHHBIX B
pe3yJibTaTe MPeI0CTaBICHUS MyHULIMIATBHON YCIYTH TOKYMEHTaX.

OcHoBanmeM I Hayajga AaJAMUHUACTPATHBHOM  NIPOLEAYPBI  SIBISAETCS
npexacraBieHue 3asBuresnieM B KomuteT 3adBieHHss 1o  (opMmMe  CcorjacHo
npunokeHuto Ne 2 K HacTosmeMy aJMHUHHCTPATUBHOMY periaMeHty o0
UCIIPABJICHUM OIIMOOK M ONEYaTOK B JOKYMEHTaX, BBIJAHHBIX B pE3yJIbTaTe
IIPENOCTABICHUS MyHULMIIAJIbHOW YCIIYTH.

K 3asgBiIE€HHIO TNOMHMO JOKYMEHTOB, SBJIIFOLIMXCS OCHOBAaHHMEM  JUIS
UCHPAaBJICHUS OIIMOKHU (OmeyaTKu), 3asBUTEIb NPUKIAIbIBAET OPUTHHAN TIOKYMEHTA
— pe3ynbTaT NPelOCTABICHUS MyHUIIMIIAJbHON yCIIyT Ha OyMa>KHOM HOCHUTEIIE.

Crneunamer Komurera, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHULUIIAIbHOU
yCIIyTH, paCCMAaTPUBAET 3as1BJICHUE, IPECTABICHHOE (HAIIPaBICHHOE) 3asBUTEIEM, U
IIPOBOJMT NMPOBEPKY YKA3aHHBIX B 3asBJICHUHM U JOKYMEHTAX CBEJACHUM B CPOK, HE
NPEBBIAOIMINN 2 pabOUMX JHS C AATHI PETUCTPALMU COOTBETCTBYIOILIETO 3asIBJICHUS.

Kpurepuem npusHATHSA pemieHUs N0 aIMHUHUCTPATUBHOW IPOLEAYPE SBIAECTCS
HAJIMYUE WU OTCYTCTBHE TaKHX OINEYaToOK U (M) omuOoK. B ciyuae BbIABIEHUS
JIOTIYIIEHHBIX ONIEYaTOK U (M) OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS
MYHULMNQIBHOM YCIYTM JOKYMEHTax crnenuanucT Komurera, OTBETCTBEHHBIM 3a
IIPEJOCTABICHNE MYHUIIMIAIBHON YCIIYI'M, OCYLIECTBIIIET UCHPABICHHUE U 3aMEHY
YKa3aHHBIX JIOKYMEHTOB B CPOK, HE IPEBBIIAIOIMNNA 5 pabouux JHEH ¢ MOMEHTa
PErUCTpallid COOTBETCTBYIOIIETO 3asBJICHHUS.

B ciiydae orcyrcTBHs onedyaTok M (WIK) OMIMOOK B JTOKYMEHTAX, BBIAAHHBIX B
pe3yJbTate NPEAOCTABICHUS MYHUIMIIAIBHOW YCIayrH, cnenuanuct Komwurera,
OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHUIIMIIATBHOM YCIIYTH, MUCBMEHHO COOOIIAeT
3asBUTENt0O 00 OTCYTCTBMM TaKMX ONEYaTOK W (WiIM) OWMOOK B CpPOK, HE
MpEBBIMAIMA 5 paboyux JHEH ¢ MOMEHTa PETHCTPAIllid COOTBETCTBYIOIIETO



3asIBJICHUS.

3asBieHre 00 HCIpPaBICHUU OMIMOOK M OMNEYaTOK B JOKYMEHTaX, BBIJIaHHBIX
B pe3ysbTaTe MPEJOCTaBICHUS MyHHUIUIIATLHON yCIYTH, MOXKET OBITh MPEACTABICHO
3asiBUTENEM B 3J€KTpOHHOU Qopme, B ToM yucie yepe3 EIITY, PIITY (mpu Hanuuuu
TEXHUYECKON BO3MOKHOCTH).

B cnydae momaum takoro 3aseineHus 4depe3 EIIIY, PIII'Y wucnpasneHHBII
JOKYMEHT B 3JIEKTPOHHOM BHJE HJIM CKaH JIOKyMEHTa Ha OyMa)kHOM HOCHTEJeE,
JOKYMEHT, UH(OOPMUPYIOIUKA 00 MCIpaBiIeHUU OIIMOKHK B BBIIAHHBIX B pPE3yJbTaTe
NPEIOCTAaBICHUS MYHULMIAIBHON YCIYrd JOKYMEHTaX WM YBeIOoMJeHue 00
OTCYTCTBUM OIIMOKM (OIMOOK) B BBIJIAHHBIX B pe3yJbTaTe MPEAOCTABICHUS
MYHUIUNIATBHOM YCIYTH TIOKYMEHTAaxX, pa3MellaeTcsl B JIMYHOM KaOuHeTe 3asBUTEINS
Ha EIII'Y, PIIT'Y.

Pe3ynbTaToM aiMHUHUCTPAaTUBHOW MPOLIEAYPHI SABISETCA BblJadya (HalpaBiCHUE)
3asBUTENIIO0 HCIPABIEHHOTO B3aMEH paHEe BBIJAHHOTO JOKYMEHTA, SBJISIOLIErOCs
pe3yJIbTaTOM MPEAOCTABICHUS MYHHMIMIIAJBHOW YCIyrd, WIK CooOleHue o0
OTCYTCTBUM TaKUX OMEYATOK U (UJIK) OUTUOOK.

4. @opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM TPeI0CTABJICHUS MYHUIIMIIAJIbHOM
YCJIYIru

4.1. TlopsimoK OCYIIECTBIECHUSI TEKYILETO KOHTPOJsA 3a COOJIIOJACHUEM U
WCIOJIHEHUEM OTBETCTBEHHBIMHU JIOJKHOCTHBIMU JYLaMU MOJIOKEHU
aIMUHUCTPATUBHOIO PETJIAMEHTA W HWHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUSA K MPEAOCTABICHUIO MYHUIIMIAIBLHON YCIyTH, a
TAKK€ MPUHSATHEM PEUICHUN OTBETCTBEHHBIMH JIUIIAMH.

Texkyuuii KOHTPOJIb 3a COOJIIOACHUEM M HCIOJHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMM ~ JIMUIAMHM  TIOJIOKEHWM  aJMHUHUCTPATUBHOTO  pErIaMEHTa
ocyuiecTBisieTcs mpeacenareiaem Komurera.

Texymmii  KOHTPOJIb  OCYIIECTBISIETCS  IMyTEM  MPOBEIEHUS  MPOBEPOK
COOJIIOJIEHUS] M UCIIOJIHEHUS! JOJKHOCTHBIMU JIMLIAMHU M COTPYAHUKAMU TOJIOKEHHM
aJIMUHUCTPATUBHOTO pErjaMeHTa U WHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
yCTaHaBJIMBAIOIIUX TPeOOBaHUA K MPETOCTABICHUIO MyHUITUIATBHON YCIIYTH.

4.2. Ilopa10K ¥ IEPUOIUYHOCTh OCYIIECTBICHHS POBEPOK MOJHOTHI U KaueCcTBa
IPEIOCTABIICHUS! MyHUIIUTIATLHON YCIIYTH, B TOM YKCJE MOPSIOK U (POPMBI KOHTPOJIS
3a MOJIHOTOM M Ka4€CTBOM NPEIOCTABICHUS MyHULIUIAIBHOU YCIIYTH.

KoHTpop 332 NONHOTON M Ka4yeCTBOM IPEIOCTABICHUS] MYHULMITAJIBHON yCIIYTH
BKJIIOUAET B ce0s MPOBEICHUE MPOBEPOK, BHISIBICHUE U yCTpaHEHHE HapyLICHUH paB
3asBUTENEH, NPUHITHE PEUIEHUWM W IOATOTOBKY OTBETOB Ha HX OOpalleHMs,
coJIeprKallue >KanoObl Ha IeUCTBUA (0€3/1eMCTBHE) COTPYITHUKOB.

[IpoBepkr MOryT OBITh IJJAHOBBIMH U  BHEIUIAHOBBIMU. Ilopsnok u
NEPUOJIMYHOCTh TUIAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS TEPBBIM 3aMECTUTEIIEM
riaBbl  MeXIypedeHCKOro TOpOJACKOTO  OKpyra IO  MPOMBIIUIEHHOCTH |
cTpouTenscTBY. llpu mnpoBepke paccMaTpuBaKOTCS BCE BOIPOCHI, CBA3AHHBIE C
IPENOCTABICHUEM MYHULMIAIBHON YCIYrd (KOMIUIEKCHBIE TPOBEPKH), WIH



OTJIEJIbHBIE BOIPOCHI (TEMAaTUYECKUE IPOBEPKH).

BHemiaHoBbIE TPOBEPKU MPOBOJAATCS B CBSA3M C MPOBEPKOM YCTPAHEHUS paHee
BBISIBJICHHBIX HapylIE€HUH, a TAaKXKE B CIIy4yae MOJY4YEHUs >XKaJIoO Ha JEHCTBHS
(Oe3neiictBue) coTpyAHHKOB. IIpoBepku Takke MPOBOASTCS MO KOHKPETHOMY
oOpareHuto 3asBUTETIS.

4.3. OTBETCTBEHHOCTh  MYHHUIMMOAIBHBIX  CIy)KallUX  aIMUHUCTPALUU
MexaypedeHCKOTO TOPOJICKOr0 OKpyra M MHBIX JOJDKHOCTHBIX JIMI[ 34 PELICHUS U
nercTBud (0e3nelcTBre), MPUHUMAEMBbIE (OCYILIECTBIISIEMbIE) B XO/1€ MPEJOCTABICHUS
MYHULUIIAJIIBHON YCIIYTH.

[To pesynpratam MNpPOBEpPOK, B CilIy4dac BBISABICHUS HAPYLUICHUW IIOJIOKEHUU
aIMUHUCTPATUBHOTO pErjlaMeHTa W MHBIX HOPMAaTUBHBIX TIPABOBBIX aKTOB,
YCTaHABJIMBAIOIIMX TpPeOOBaHMS K TMPEIOCTABICHUI0 MYHUIIMIAIBLHON YCIYTH,
BUHOBHBIC COTPYJHMKH M JIOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTh B
COOTBETCTBUU C 3aKOHOJATENBCTBOM POD.

CoTpynIHUKH, OTBETCTBEHHBIE 3a IMPUEM 3alPOCOB M JOKYMEHTOB, HECYT
MEPCOHANILHYIO OTBETCTBEHHOCTh 3a COOJIOJICHWE CPOKOB M TMOpsAKa TpHemMa U
pEerucTpanuu 3asBJICHHS C TAKETOM JIOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a IOJTOTOBKY pE3YyJbTAaTOB MPEAOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOICHHE
CPOKOB U TIOpsiAKa 0(hOpMIIEHHUS IOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBbIE 32 BbIJauy (HAmpaBlEHUE) PE3yJbTATOB
MPEIOCTABJICHNUS] MYHUIUMIIAIBHON YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH
3a cOOJII0/ICHUE MOPS/IKA BbIJJauu (HaIpaBJICHUsI) pe3yJIbTaToB.

JIOJI’KHOCTHOE ~ JIMLIO, TMOJNUCABIIEE JIOKYMEHT, C(QOpPMUPOBAHHBIM IO
pe3yJibTaTaM TMPENOCTABICHUS MYHHUILMIIAIIBHON YCIYTHM, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a MPABOMEPHOCTH MPUHSITOTO PEIICHUS U BbIIaud (HAIMPABIICHMUS)
TaKOro IOKyMEHTA JIUILY, IPe/ICTaBUBIIEMY (HAIIpaBUBILIEMY) 3aIpOC.

IlepcoHanbHasi OTBETCTBEHHOCTh COTPYIHMKOB M  JOJDKHOCTHBIX  JIMI]
3aKpeIIIeTCsl B UX JIOJDKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUHU C TpeOOBaHUAMHU
3akoHo1aTeLcTBa POD.

4.4. TlonoxeHusi, XapakTepusylollue TpeOOBaHUS K TOpPAIKYy U (dopmam
KOHTPOJIS 3@ MPEJOCTAaBICHUEM MYHUILMNAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
TpaxkJaH, UX 00bEIUHCHUA U OpTaHU3aIIHH.

KoHTpone 3a uCnoONHEHWEM AaJIMUHUCTPATUBHOTO pETIIAMEHTA CO CTOPOHBI
rpaxaaH, UX OOBEAMHEHUN W OpraHU3aluil SIBISETCS CaMOCTOSTENBbHON (opMoit
KOHTPOJISI M OCYIIECTBJISIETCS] MyTEM HampaBiieHUs oOpallleHuii B aIMUHUCTPAIUIO
MextypedeHcKoro ropojackoro okpyra, Komurer, a Takxke myreM 00KajloBaHUs
nercTBuil  (Oe3eNCTBUS) W PEUIEHUH, OCYIIECTBISIEMbIX (NMPUHATHIX) B XOJE
VCIIOJIHEHUSI AIMUHUCTPATUBHOTO PETIIAMEHTA, B BBILIECTOSIIIIUE OPTaHBI.

I'paxxnane, ux oObeIUHEHUS U OpraHU3AllMK BIIPABE HAMPABIATH 3aMEUaHUS U
NPEUVIOKEHHUST IO  YIYYIIEHUIO KAauyecTBAa M JOCTYIIHOCTH MPEIOCTaBICHUS
MYHULUITAJIIBHOW YCIIYTH.



5. locyneOHbIi (BHeCy1eOHBII) MOPSIIOK 00:KATT0BAHUS PellleHU i
U JeiicTBUIl (0e31eliCTBUSI) OPraHa, NpeaoCTaABISIONIEro
MYHUIMIAJIbHYIO YCJIYTy, MHOTO()YHKIIHOHAJILHOTO IIEHTPA, OPraHu3anmi, a
TaKKe UX J0/LKHOCTHBIX JIMI, MYHUIIUNIAJILHBIX CIYKAIINX, PA0OTHHKOB

5.1. Undopmarus ans 3asBuTeNs 0 €ro mpaBe MojaTh Kajol0y Ha pelieHue u
(wnn) neiictBue (Oe3MeHCTBHUE) aAMUHUCTpAMU MEXIypEedeHCKOTO TOPOJCKOTO
okpyra, Komurera u (W) JOKHOCTHBIX JIMII, MYHUIIUIIAJBHBIX CIYXKalUX TIPH
Mpe0CTaBACHUA MYHUIIUTIATLHON YyCIIyTH (aee - )kanoba).

3asBUTENM MMEIOT MPaBO MOJATh *ajnol0y Ha pelleHue U (Uiu) AeicTBue
(6e3nelicTBue) opraHa u (WiM) €ro JOJKHOCTHBIX JIMIl, MYHUIIMTIAIBHBIX CITYKaIluX
IIPU MIPEIOCTABICHUN MYHHUIIUIIATLHON yCITYTH.

5.2. Ilpeamer xano0sbI.

[IpeameTom kamoObl SABISIIOTCA pelieHuss U JehctBus  (6e3zeiicTBue)
JOJKHOCTHOTO JIMIIA TMO0 MYHULIMIIATIBHOTO CITYyKAaIlEro.

3asiBUTENb MOKET OOPATUTHCS C 7KaJ000i, B TOM YHUCJIE B CIEAYIOMIMUX CIIydasx:

1) HapylIeHHe cpoka perucTpalliy 3arpoca O NPeJOCTaBICHUN MyHULIUIIATbHON
YCIYTH;

2) HapyllIEHHE CPOKa MPEIOCTABICHUS MyHUIIMNIATBHON YCIIYyTH;

3) TpeboBanue 'y 3asBUTENd JOKYMEHTOB WM uHpopmamuu Ju0o
OCYILIECTBICHUSI JACUCTBHM, NPEAOCTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTHMBHBIMH MPaBOBbIMU akTaMu Poccuiickoii ®Penepannu,

HOpPMATUBHBIMM TpaBOBbIMU akTamu KemepoBckoit obnactu - Kysbacca,
MYHUIIMTIAJIbHBIMUA TIPAaBOBBIMUA aKTaMH [UJISl TPEJOCTABICHUS MYHHIIMIIATbHOU
yCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEIOCTaBICHHUE KOTOPBIX MPETyCMOTPEHO
HOPMATHBHBIMHM IIPaBOBBIMM akTaMu Pocculickoii @enepanny, HOPMAaTHBHBIMU
npaBoBbiMu akTamu KemepoBckoit oOnactu - Kysbacca, MyHHIMIAIbHBIMU
IIPaBOBBIMH aKTaMU ISl IPEJOCTABJICHNUS] MyHULIMITIAIIBHON YCIIYyTH, y 3asBUTEIIS;

5) oTKa3 B MpEeAOCTaBICHUH MYHULMIAIBHOM YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE MPEIyCMOTPEHBI (PeiepaibHbIMU 3aKOHAMH U IPUHSITHIMU B COOTBETCTBUU C HUMHU
WHBIMA HOPMAaTMBHBIMM NPABOBbIMU akTamu Poccuiickon denepanuu, 3aKOHAMU U
WHBIMU HOPMAaTMBHBIMU NpaBOBBIMH akTaMu cyObekTta Poccuiickoit deneparuu,
MYHHUIMNIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3arpeboBaHue ¢ 3asBUTENS MPU MPEIOCTABICHUN MYHHUIMIIAIBHOW YCIYTH
IJIaThl, HE NPELYCMOTPEHHOW HOPMAaTUBHBIMH IIPABOBBIMM aKTaMu Poccuiickon
denepannn, HOpMaTUBHBIMU NPaBOBBIMU akTamMu KemepoBckoil o6mactu - Kysbacca,
MYHUIUIIATbHBIMU IIPABOBBIMU aKTAMU;

7) oTKa3 opraHa, IpeJOCTaBIAIOIEr0 MyHULIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JULA OpraHa, IPEAOCTaBISIOIMIET0 MYHULHIIAJIBHYIO YCIyry, B HCIPABICHUU
JOTYIIEHHBIX UMHU ONIE€YATOK M OMIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHMUS
MYHUIIUOAIBHOM YCIYyTU JAOKYMEHTax JUOO0 HapylIeHHWE YCTaHOBJIEHHOI'O CpOKa
TaKUX UCIPABICHUM;

8) HapylleHHE CpOKa WIM NOpsAJKa BblAA4Yd JOKYMEHTOB IO pe3yJbTaTaM



IPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

9) mnpUOCTaHOBJIEHHWE MPEAOCTABICHUS MYHULHUIAIBHON YCIYrd, €ClH
OCHOBaHUSl TPUOCTAHOBJIICHHUS HE MPEIyCMOTPEHBI (elIepalbHBIMU 3aKOHAMH U
INPUHATBIMA B COOTBETCTBUU C HUMHU WHBIMHU HOPMATUBHBIMH IPAaBOBBIMH AKTAMH
Poccuiickonn ®@enepanny, 3aKOHAMM U MHBIMM HOPMATHBHBIMU IIPAaBOBBIMH aKTaMU
Kemeposckoii obnactu - Ky3z6acca, MyHUIIMIIATbHBIMU [TPAaBOBBIMU aKTaMU;

10) tpeGoBanue y 3asBUTENS NMPHU NMPEAOCTABICHUM MYHULHUIAIBHOU YCIYTH
JOKYMEHTOB WJIM MH(OpMaIUu, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME JTOKYMEHTOB, HEOOXOJMMBIX
JUISL  TIPEAOCTaBIICHUS MYHUIMNAIBHOW YCIyrd, 3a MCKIOYEHUEM CIIy4aes,
NPEAYyCMOTPEHHBIX NYHKTOM 4 wyactu | crarem 7 ®DenepalibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHuzauuu MpPEeAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULMNAIBHBIX yClIyr». B ykazaHHoM cnydae jgocyneOHoe (BHecyaeOHOe)
oOxasioBaHue 3asBUTENIeM pelieHuit u aedctBuit (0e3aeiicteusi) MOLI, paboTHuka
M®II Bo3moxHO B ciydae, ecnu Ha M®II, pemenus u neiictBus (0e31elicTBHUC)
KOTOPOTO o0>KamyroTcs, BO3JIOKEHa  (PYHKIMA 1O  TPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIbHBIX YCIYr B IIOJIHOM 00beMe B MOpSJKe,
onpenaeeHHoM 4dactbio 1.3 cratbu 16 ®@enepanbHoro 3akona ot 27.07.2010 Ne 210-
®3 «O06 opraHuMzalMM NOPEJOCTABIEHUS TOCYAAPCTBEHHBIX W MYHHUIMNAIbHBIX
YCILyI».

XKanoba noymkHa coepxKaTh:

1) HamMeHOBaHME OpraHa, MNPEJOCTABISIOIEI0 MYHUUUNAIbHYIO YCIYTy,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAO0CTaBIIAIONIEr0 MYHULMMAIBHYIO YCIyTy, JIHOO
MYHUIMOAIBHOTO CIIyXallero, pemeHus | jaerctBus (0e3eiicTBUE) KOTOPBIX
00KamyroTcs;

2) ¢amMunuo, uMs, OTYECTBO (TIOCJIEIHEE - MPU HAJIUYWU), CBEIICHUS O MECTE
KUTENBCTBA 3asBUTENS - (DU3UUECKOTO JIHI[A JTMO0 HAMMEHOBAHUE, CBEICHHS O MECTE
HaxXOoXJEHUs 3asBUTENs - IOPUIUYECKOro JMIa, a Takke Homep (Homepa)
KOHTaKkTHOro TenedoHa, aapec (azpeca) 3JIEKTPOHHOM MOYTHI (IIPU HAJIMYUHU) U
MOYTOBBIN aJIpec, M0 KOTOPBIM JOHKEH OBITh HAPaBJI€H OTBET 3asiBUTEIIIO;

3) cBeacHUs 00 00X adyeMbIX pelIeHUSX W JAeHCTBHAX (Oe3AeicTBUM) OpraHa,
IPEIOCTABIISAIOIIEIO0 MYHUIUMNAIBHYIO YCIYTy, JODKHOCTHOIO JIMLA —Oprasa,
IPEIOCTABIISAIONIEr0 MyHULIUIIATIBHYIO YCIYTY, TUO0 MyHUIIUIIAIBHOTO CIIYXKAallleTo;

4) noBOIbBI, HA OCHOBAHMHM KOTOPBIX 3asBHUTE]Ib HE COIVIACEH C PEIIECHUEM U
nercTBreM (0e31eliCTBHEM) OpraHa, MPEeAOCTaBIAIONIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBIIAIOIIEr0 MYHULMIAIBHYIO YCIyry, JIHOO
MYHUIIUIIAJIBHOTO CITY>KaIIero. 3assBUTEIEM MOTYT ObITh MPEICTaBICHBI JOKYMEHTHI
(Mpu HAJIMYKH ), TOATBEPKIAIOIINE TOBOBI 3asBUTEINSI, TM00 X KOTHH.

5.3. Opran MECTHOIO CaMOYIIPABJIEHUS U YIOJHOMOYEHHbIE HA PACCMOTPEHHE
XKaJ00bl TOJKHOCTHBIE JIMIA, KOTOPBIM MOXET ObITh HallpaBJieHa xkajiooa.

VYIOJHOMOYEHHBIMU Ha PAacCMOTPEHHUE JKajJo0bl SABISAIOTCS aJIMUHUCTpPALUS
Mex1ypedeHCcKoro ropoickoro okpyra, Komurer.

B ciyuae noctymnienus xano0sl Ha crienuanucta KoMurera ynoJiHOMOYEHHBIM
Ha PacCMOTPEHHUE Kajao0bl JOHKHOCTHBIM JIMIIOM sIBJIsieTcs nipeacenarens Komurera;
Ipy MOCTYIUIEHUU >XKaloObl Ha mpenceaarens Komwurera - mepBblii 3aMECTUTENb
riaBbl  MeXIypedeHCKOro TOpOJACKOTO  OKpyra IO  MPOMBIIUIEHHOCTH |
CTPOUTEIBCTBY.
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5.4. Tlopsimok To/Iauu ¥ paCCMOTPEHHUS JKaJTOObI.

XKanoba mnomaercss B MNHCbMEHHOM QopmMe Ha OyMaXHOM HOCHUTENE, B
3JIEKTPOHHOM (hopMe B OpraH, IPeJ0CTABISIONUN MYHUIIUTIATBHYIO YCIYTY.

Kanoba Ha pemenus u nerctBus (0e31€UCTBUE) OpraHa, MPEIOCTABIISIIONIETO
MYHULMOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, IpeIoCTaBIISIOIEro
MYHUIIUNAIBHYIO YCIYTy, MYHMIIMIAIbHOTO CIYyXallero, pyKOBOJMUTENS Oprasa,
MPEIOCTABISIONIET0 MYHUILIMIIATBHYIO YCIYTy, MOXET ObITh HalpaBiieHA MO IMOYTE,
yepe3 MHOTO(QYHKIMOHAJIBHBIM ILIEHTp, C MCIHOJb30BaHUEM HH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», 0pULHUaTBbHOTO caiiTa aAMUHUCTPALUU
MexaypedeHckoro ropojackoro okpyra, EIII'Y, PIIT'Y, a Takke MOXeT OBITh
NPUHSATA PU JTUYHOM MTpueMe 3asiBUTEN.

B cinydae mopgaum >xkanoObl OpH JIMYHOM MpueMe 3asBUTENb MPEACTABISIET
JNOKYMEHT, yIOCTOBEPSIOLUIMI €r0 JIMYHOCTh B COOTBETCTBUM C 3aKOHOIATEIHCTBOM
Poccuiickont ®enepanum.

B cnyuae, ecnu xanmobOa mopaerca uepe3 IMpeacTaBUTENsl 3asBUTENs, TaKKe
IPENCTABIIAECTCS JOKYMEHT, IMOATBEPKIAIOIMINNA IOJHOMOYHS HA OCYIIECTBICHHE
JEUCTBUM OT HWMEHHM 3asBUTENs. B KauecTBe IOKYMEHTA, MOATBEPIKIAIOIIETO
IIOJIHOMOYHSI Ha OCYILIECTBIICHUE NEHCTBUN OT UIMEHU 3asiBUTEIIS, IPEACTABIISIETCS:

1) odopmieHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii
deneparuu JOBEPEHHOCTD (1151 (GPU3UUYECKUX JIIT);

2) odopmieHHAas B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoi
®denepauuy  JIOBEPEHHOCTb, MOJANHUCAHHAS PYKOBOJAWTENEM  3asBUTENS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOIUTENIEM JIMLOM (JIJIs1 FOPUANYECKUX JIUIL);

3) xomus pemieHWs O Ha3HAYCHUM WM 00 wu30paHmM JuO0 TIpHKaza o
Ha3HAYeHUH (PU3MUECKOTO JIMIA HAa JOJKHOCTh, B COOTBETCTBHH C KOTOPBHIM TaKOE
¢uznueckoe MO O00NagaeT MpaBOM JCHCTBOBaTb OT HUMEHHM 3asBUTENs 0e3
JIOBEPEHHOCTH.

[Ipu mnopade »xanoObl B DJIEKTPOHHOM BHUJIE JOKYMEHTbI MOTYT OBbITh
IpEJCTaBICHbl B (OPME AIIEKTPOHHBIX JIOKYMEHTOB, IMOANMCAHHBIX 3JIEKTPOHHOU
NOANKCBIO, BHJI KOTOPOM MHPEIyCMOTPEH 3aKOHOAATENbCTBOM  Poccuiickoit
@denepanuy, OpH 3TOM JOKYMEHT, YJIOCTOBEPSIOIIUN JIMYHOCTh 3asBUTENS, HE
TpeOyeTcs.

B cnyuae, ecnu xanoba nojgaHa 3asBUTENEM B OpraH (JOJDKHOCTHOMY JIMILY), B
KOMIIETEHIIMIO KOTOPOTO HE BXOAUT MPUHATHE PEIICHUSA 10 jKajo0e, B TeUeHUe Tpex
pabounx THEH cO THS €€ PEerHuCTpallud YKa3aHHBI OpraH HalpaBisieT kajlolOy B
YIIOJHOMOYEHHBII Ha €€ paccMOTpEeHHEe OpraH M B NHCbMEHHOM (opme
uHbOpMUpPYET 3asIBUTENS O MIEPEHANIPABICHUH KaIOObI.

[Ipy 3TOM CpOK paccMOTpPEHHs KaloObl HMCUUCIAETCA CO JHA PETUCTpaluu
KaJI00BbI B YIIOJJHOMOUYEHHOM Ha €€ paCCMOTPEHHE OpraHe.

5.5. Cpoku paccMOTpPEHHUS KaT00BbI.
Xanoba, mocTynuBIIass B YIOJHOMOYCHHBIH Ha €€ pPacCMOTPEHHE OpraH,

NOMJICKUT PErucTpalid He TMO3[HEe CIEAYyIoIIero padoyero AHS €O JHSA ee
noctyrieHus. XKamoba paccmarpuBaeTcs B TeueHue 15 pabouux AHEH co JHS ee



PEruCTpaLyH.

B ciydae 00anoBaHHs OTKa3a OpraHa, MPEJOCTaBIAIONIEr0 MyHUIUIAIBHYIO
yCIyry, €ro AOHKHOCTHOTO JIMIIa B MpPHEME JOKYMEHTOB y 3asBHUTENs JUOO B
UCIPABJICHUU JOMYIICHHBIX OIMEYaTOK M OIIMOOK WM B cioy4yae 0O’KajloBaHUs
3asBUTENIEM HapylICHUs YCTAaHOBJICHHOIO CpOKa TaKUX MWCIpaBICHUN Kayioba
paccMaTpuBaeTCs B TeUEHUE 5 pabouux JTHEH COo JHS €€ PeruCTPaltU.

5.6. IlepeueHb OCHOBaHUM UIsi MPUOCTAHOBJICHUS PACCMOTPEHUS *KaloObl, B
CJly4yae €CJIM BO3MOXKHOCTb NMPHUOCTAHOBJIEHUS MPELYCMOTPEHA 3aKOHOAATEIILCTBOM
Poccuiickoit @enepanuu u 3akoHogaTeaxcTBoM KemepoBckoit obnactu - Kysbacca.

OcHoBaHuUM 1J1s1 MPUOCTAHOBIICHUSI PACCMOTPEHHUS JKAJIOOBI 3aKOHOAATEILCTBOM
Poccuiickoit deneparnun u 3akoHoaatebcTBOM KemepoBckoi obsactu - Kysbacca
HE IIPEeyCMOTPEHO.

5.7. Pe3ynbTar pacCMOTPEHHUS KAIOOBI.

[lo pe3ynpTaTamM paccCMOTpPEHMs *KajoObl MPUHUMAETCS OJHO U3 CIEIYIOIIMX
pELICHUN:

1) y1OBIETBOPUTH KaI00Y;

2) OTKa3aTh B yJIOBJIETBOPEHHUH 3KaJIOOBbI.

Opran wmectHoro camoynpasieHusi KemepoBckoir obmactu - Kysbacca
YIOBJIETBOPSIET Kano0y, B TOM 4uciae B (opMe OTMEHBbI MPUHATOIO PELICHHS,
UCITpaBJIEHUS AOMYIIEHHBIX OPraHOM, MPEJOCTABIISIIOIIUM TOCYAAPCTBEHHYIO YCIYTY,
a1M00 OpraHoM, MPEJOCTABISIOIUM MYHUIIMIAIBHYIO YCIYTYy, ONEYaTOK U OIIMOOK B
BBIIAHHBIX B pPE3yJbTaTe NPEJOCTABICHUS MYHHIMIIAIBLHOW YCIYTH JOKYMEHTaX,
BO3BpaTa 3asBUTEIIO JIEHEKHBIX CPEJCTB, B3UMAHUE, KOTOPBIX HE MPETYCMOTPEHO
HOPMaTUBHBIMM NpaBOBbIMU akTamu Poccuiickoit ®enepanuu, HOPMaTUBHBIMU
npaBoBbiMu akTaMu KemepoBckoil oOmactu — Kysbacca, MyHMUIMIAIbHBIMU
IIPABOBBIMU aKTaMH, a TAaKXKe B UHBIX (popmax.

B cnywae mnpusHaHus KajnoObl NOJJIEKALIEH yIOBIETBOPEHUIO B OTBETE
3asiBUTENIO, YKa3aHHOM B ITyHKTE 5.4 HACTOSILIEro aJIMUHUCTPATUBHOIO pErjaMeHTa,
naetcss HMH@OpManus O JCHCTBUSX  YHOJHOMOYEHHOIO oOpraHa B LEJsX
HE3aME/UINTEIBHOTO  YCTPAHEHUS BBIIBICHHBIX HApYyIIEHUN TpU  OKa3aHUU
rOCYJapCTBEHHOM YCIYrd, a TaKKe NIPUHOCATCS W3BUHEHHUS 3a JOCTaBJICHHBIE
Heyno0cTBa M yKasbIBaeTcsi MH(oOpManus O JalbHEHIINX JIEeUCTBUAX, KOTOPHIC
HEOOXOMMO COBEPIIUTH 3aBUTENIO B IENIAX MOTYYEHUS MYHUIIUTIATBHON YCIYTH.

B cnydae mpusHaHus >kajoObl, HE MOAJIEXKAIIEH YAOBICTBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B ITyHKTE 5.4 HAacCTOSLIEr0 aJIMUHUCTPATUBHOIO PETJIaMEHTAa,
JAIOTCS apTYMEHTHUPOBAHHBIC PAa3bsICHEHUs] O MPUYMHAX TPUHSATOTO pEIIeHUus, a
Tak)Ke MHPOpMaIUs O NOpsAKe 00XKaJIOBaHUS IPUHATOTO PELICHMSL.

B cnydae ycraHOBIEHMs B XOA€ WIM IO PE3yJbTaTaM PaCCMOTPEHMSI KaloObl
IPU3HAKOB COCTaBa AJMUHHCTPATUBHOIO IIPABOHAPYLIEHUS WM IPECTYIUICHUS
CHEIUAINCT OpraHa MECTHOTO CaMOYIPABJIEHHUSA, CIECHHAIUCT YIOJIHOMOYEHHOIO
opraHa, HaJIeJIeHHbIA MOJHOMOYUSIMHU 10 PACCMOTPEHUIO Kajlo0, HE3aMeIJTUTENbHO
HaNpaBIIsIeT UMEIOIINECS MaTePHAIbl B OpraHbl IPOKYPATYPHI.

B ynoBneTBopeHun xano0bl OTKA3bIBAETCS B CASAYIOLIUX CIyYasx:



1) >xanmo6a npu3zHaHa HEOOOCHOBAHHOM;

2) HaM4Yre BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHHSI Cy/1a, apOUTPakHOTO Cyaa
10 Kauo0e 0 TOM K€ MPEeIMETE U 10 TEM K€ OCHOBAHUSM;

3) monmaya >kajmoObl JUIOM, IOJIHOMOYHS KOTOPOTO HE IOATBEPXKACHBI B
MOPsIJIKE, YCTAHOBJIEHHOM 3aKkoHOAaTeNnbCcTBOM Poccuiickon denepanuu;

4) Hanuuyue pemieHus Mo XKajnobe, NPUHATOTO paHee B OTHOLICHUH TOTO >Ke
3asiBUTENIS U IO TOMY K€ MTPEIMETY KaT00bI.

B cnyyae ycraHoOBII€HHSI B XOJI€ WJIM MO pe3yJibTaTaM PaCCMOTPEHHUS KaJTOObI
IPU3HAKOB COCTaBa aIMMHMCTPATUBHOIO MPABOHAPYLIECHUS WU MPU3HAKOB COCTaBa
NPECTYIJIEHUSI JOJDKHOCTHOE JIMIO, YIMOJTHOMOYEHHOE Ha PACCMOTPEHHUE XKajoo,
HE3aMEIJIMTEIbHO  HAMpaBl€T COOTBETCTBYIOIIME  MaTepHallbl B OpPTraHbl

IPOKYpaTyphl.

5.8. Tlopsmox wuHpOpMUpOBaHUS 3asBHUTENS O PE3yJIbTaTaX PacCMOTPCHHUS
KaT00BbI.

He noznmHee aHs, clieylollero 3a JTHEM MPUHATHUS PELICHUS, 3asBUTENIO B
MUChbMEHHON (opMe ©, N0 JKeIaHui 3asgBUTENSA, B DJIGKTPOHHOW dopme
HaIPaBJISETCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaJIOOBI.

B oTBete 1o pe3ynapTaTaM pacCMOTPEHHUS KaT00bl YKa3bIBAIOTCS:

1) HaumeHOBaHHME oOpraHa, MPEAOCTABISIONIETO0 MYHUIMNAIBHYIO YCIYTY,
PacCMOTPEBILIETO Kallo0y, JAOJKHOCTh, aMUiivs, UMs, OTUECTBO (TIOCJIEIHEE - MPHU
HaJIMYUM) €ro JOJLKHOCTHOTO JIMIA, MPUHSIBILIETO PEIICHUE TI0 JKalloo¢e;

2) HOMEp, JaTa, MECTO TIPUHATHUS PEIICHUS, BKIIFOYAs CBEICHUS O JIOJDKHOCTHOM
JMLE, pelIeHue WK JercTBre (0e31eiCTBrE) KOTOPOTo 00Kalyercs;

3) dbamwmmms, uMsi, oT4ecTBO (ITOCIEIHEE - TMPU HAIWYWHN) WJIM HANMCHOBAHUE
3asaBUTEIIS,

4) ocHOBaHUS JUIsl PUHATHS pEUISHUS 110 XKajio0e;

5) nmpuHATOE 10 Kajno0e pelieHne;

6) B ciydae, ecnu >kanoba mpu3HaHa OOOCHOBAaHHOUM, - CPOKHM YCTpaHEHHUS
BBISIBJICHHBIX HapyIIeHW, B TOM YHCIE CPOK TMPEJOCTaBICHUS pe3yJibTara
MYHUIUTIATBHON YCIYTH;

7) cBelleHUs O TIOpsAJIKE 00KAIOBAHUS MMPUHATOTO 110 3Kaj00e pPelIeHHUs .

OtBeT MmO  pe3yiabTaTaM  PacCMOTPEHUS  KajaoObl  MOAMUCHIBACTCS
YIOJHOMOYCHHBIM Ha PACCMOTPEHUE KATOOBI JOIKHOCTHBIM JIUI[OM.

5.9. Tlopsimok 00kaoBaHUS PEIICHUS T10 JKaJI00e.
3asBUTENs BIOpaBe O0XKaIOBATh PEIICHHs, MPUHATHIE 10 pe3yjbTaTam
pacCMOTpeHUsT  KajgoObl, B  TOPSAKE,  YCTAHOBJIEHHOM  JICUCTBYIOIIUM

3aKOHOAATCJIILCTBOM.

5.10. IlpaBo 3asButens Ha mojydeHue HHPOpPMAIMU UM JOKYMEHTOB,
HEO0OXOIUMBIX JJIsl 00OOCHOBAHMS U PACCMOTPEHUS KaJTOOBbI.

3agBUTE, HMMEET TMpPaBO Ha TOJydYeHHEe HWHQOpMAIMu ¥ JTOKYMEHTOB,
HEOOXOMMMBIX 71T OOOCHOBaHHSI M PACCMOTPEHHUS KaloObl, €CIM HWHOE He



PELYCMOTPEHO 3aKOHOM.

5.11. CmocoObl uHpOpMUpPOBaHUS 3asBUTENCH O TOPAAKE TMOJAYA M
PacCMOTPEHUS KaTOOBI.

Nudpopmaniisga o mopsake MOAaYUd U PACCMOTPEHUS KAlIoObl pa3MelaeTcsl Ha
opUIMATLHOM cailiTe agMUHUCTpauuu MeXIypedyeHCKOro TOpOACKOr0 OKpyra B
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT», Ha caiite Komurera B
MH(OPMAIMOHHO-TEJICKOMMYHUKAIMOHHON cetu  «MHTepHeT» (mpu HaIU4YuM),
EIII'Y, PII'Y, undopMalMOHHBIX CTEHJAX B MOMEIIECHUSX MpUEMa U BbIIAYH
JOKYMEHTOB, a TAKXE MPEIOCTABIISIETCS HEMOCPEICTBEHHO cOTpyIHNKaMu Komurera
Opyu JUYHOM oOpamieHu 3asButenei, teinedoHam JUJIsl CIPAaBOK, a TaKXKe B
NUCbMEHHON (hOpME MOYTOBBIM OTIPABIECHUEM JIHOO 3JIEKTPOHHBIM COOOILIEHUEM IO
azpecy, yKa3aHHOMY 3asBUTEIIEM.

5.12. Tlopsnmok pocyaebHoro (BHeCcyAeOHOro) OOXKaJlOBaHHS pEHICHUN WU
JNEUCTBUI (6e3meiicTBus) YIOJHOMOYEHHOTO oprasa, PYKOBOJUTES
YIOJIHOMOYEHHOTO OpraHa JiM0o CHe[uaJucTa YHNOJHOMOYEHHOI'O  OpraHa
OCyIIECTBIsIETCA B CcOOTBEeTCTBUM ¢ DenepanbHbiM  3akoHOM Ne  210-D3,
noctaHoBienuem [IpaBurensctBa Poccuiickoit ®enepauun ot 16.08.2012 Ne 840 «O
NOPSJIKE TOJIa4yu U PAacCMOTPEHHUA >Kajo0 Ha peuieHus u JaercTBus (0e3nercTBHe)
(denepaibHbIX OpPraHOB HCIOJHHUTEIBHOM BJIACTU M WX JOJDKHOCTHBIX JIMII,
(denepalibHbIX FOCYJApPCTBEHHBIX CIIyXKaIIMX, JOHKHOCTHBIX JIMIL[ FOCYJIapCTBEHHBIX
BHEOIOIKETHRIX (hoHI0B Poccuiickoit denepanuu, ToCyIapCTBEHHBIX KOPIIOpAIii,
HAJICJICHHBIX B COOTBETCTBUU C (efepaIbHbIMU 3aKOHAMHM TOJHOMOYUSMH TIO
IIPEIOCTABIECHUIO TOCYJAPCTBEHHBIX YCIYT B YCTAHOBJIEHHOU cepe NeaTebHOCTH, 1
UX JOJUKHOCTHBIX JIMI, OpraHu3alui, NMpeIyCMOTPEHHbIX 4dacTeio 1.1 cratem 16
®denepanpHoro 3akoHa «0O0 opraHu3aldd MPENOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYTr», U WX pPaOOTHUKOB, a TakKKe MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB TMPEIOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHMIMIAIBHBIX YCIYT M UX
paboTHHUKOBY U noctaHoBieHrueM Komternn Aamunuctpanuu KemepoBckoit o0macTu
ot 11.12.2012 No 562 «O06 ycTaHOBJIEHUU OCOOCHHOCTEW MOJAaYUd M PACCMOTPEHHUS
*ano0 Ha pemeHus W JedcTBUg  (Oe3leiicTBUE) HMCIOJHUTENBHBIX OpPraHoOB
rocyJ1apcTBeHHOM BiacTu KemMepoBCKON 001aCTH M UX JOJXKHOCTHBIX JIWII, a TaK¥Ke
rOCYJapCTBEHHBIX  TPaXXJAHCKUX  ciaykamux KeMepoBckoil — obOmactu  mpu
IPEIOCTABIEHUH TOCYTAPCTBEHHBIX YCIYT.

6. Oco0eHHOCTH BBINOJHEHUS AAMUHUCTPATUBHBIX Npoueayp (aeiicTBuin)
B MHOIOYHKIHOHAJIBHBIX LIEHTPAX MPEI0CTABJCHHUS rOCyIapCTBEHHBIX H
MYHHUIMIAJIBHBIX YCIYI.

6.1. IlpenocraBinenne MyHUUnaabHOM yciayru B M®I] ocymectBisiercs: npu
HaJIMYUU 3aKIIOYEHHOTO COTJIAIICHHWS O B3auMOAEHCTBHM Mexay Komuretom u
MO®II.

6.2. OcHOBaHHMEM /Uil Haudajla MPENOCTABICHUS MYHHIMIIAIBHON YCIyTH
SBIIIETCS TIMYHOE oOpamenue 3asButens B MO,



6.3. Undopmanust mo BompocaMm MNPEAOCTABICHUS MYHHUIMIAIBHON YCIyTH,
CBEICHUM O XOJ€ IPEIOCTABICHUS MYHULMIIAIBHOW YCIYTHM, WHBIM BOIIPOCaM,
CBSI3aHHBIM  C  NPEAOCTABICHUEM  MYHULHNAIBHOM  yCIYIM, a  TaKxke
KOHCYJIbTUPOBAaHHE 3asBUTENEH O TMOPSAKE NPEIOCTABICHUS MYyHULUIIAIBHOU
ycayru B MO®ILI npepocrasiserca corpynHukoM ML npu HenmocpeacTBEHHOM
obpamennn 3asButens B MODI[ wim mocpenctBoM TenedOHHOW CBSI3U B
COOTBETCTBUM C JAEHCTBYIOIIUM 3aKOHOAATEIBCTBOM, PETYJIHUPYIOIIAM OpPTraHU3aLHUIO
nesitenbHOCTH MO,

NudopmupoBanue o MOPSAAKE MPEJOCTABICHUS MYHUIMNAIBHOW YCIYTd
OCYULIECTBJISIETCS B COOTBETCTBUU C Tpadukom padotsl MOILI.

6.4. Ilpu nuunom oOpamenun 3asButens B MOL] coTpyIHUK, OTBETCTBEHHBIN
3a MpUeM JOKYMEHTOB:

- YCTaHaBJIMBA€T JIMYHOCTh 3asBUTENII HAa OCHOBAaHUU JOKYMEHTA,
YIOCTOBEPSIIOLIErO €ro JIMYHOCTh, IPEACTABUTENS 3asBUTEN - HAa OCHOBAHHMH
JOKYMEHTOB, YJIOCTOBEPSIONIMX €ro JUYHOCTh M TNOJHOMOYMA (B CiIy4yae €ro
oOparieHus);

- IpOBEpsieT MPEACTaBICHHOE 3asBJIICHHE MO (POPME COIIACHO MPUIIOKEHHUIO
Nel k HacToslIeMy aJAMUHUCTPATUBHOMY PErjJaMEHTy O NpeIOoCTaBICHUU
MYHUIUTATBHON YCIIYTH, U TOKYMEHTBI Ha IPEAMET:

- TEKCT B 3a51BJICHUH TO/IA€TCS MPOYTEHUIO;

- B 3asIBJICHMM yKa3aHbl (haMIInsl, UMs, OTYECTBO (TIOCNEIHEE - TPU HATIMYUH )
(U3UYECKOro JIMla JM00 HAMMEHOBAHHUE IOPUINYECKOTO JIUIIA;

- 3asIBJIEHUE TIOJIMHUCAHO YIIOJTHOMOYEHHBIM JIULIOM;

- TNPWIOXKEHbl  JOKYMEHTBhl, = HEOOXOIMMBbIE IS  IPEIOCTABIICHUS
MYHUIUTIATBHOUN YCITYTH;

- COOTBETCTBUE JIAHHBIX JIOKYMEHTA, yJIOCTOBEPSIOUIETO JUYHOCTh, JAHHBIM,
yKa3aHHBIM B 3asBJICHUU U HEOOXOJIUMBIX JIOKYMEHTaX.

- ZieJ1aeT KOMUU MOJJIMHHUKOB NPE/ICTABIIEHHBIX JOKYMEHTOB, B TOM YHCJIE IO
OTJIETBbHBIM JIOKyMEHTaM Oe3 B3UMaHHUA IUIaThl B COOTBETCTBUU C MOCTAaHOBJICHHEM
[IpaButenscTBa Poccuiickoit @eaepaunn ot 22.12.2012 Ne 1376 «O0 yTBepkaeHUH
[IpaBun ~ opraHu3anmuu  JAEATEIBHOCTH  MHOTO(YHKIIMOHANBHBIX  ILIEHTPOB
NPENOCTAaBIEHUSI TOCYJAPCTBEHHBIX M MYHHIMNAIBHBIX YCIyD», 3aBEpsieT UX,
BO3BpAILAET 3asBUTENIO MOJIMHHUKU TOKyMEHTOB. [Ipy 3aBepeHHMH COOTBETCTBHS
KOIIMM JIOKYMEHTa MOJJIMHHUKY Ha KONWU JIOKYMEHTa MpPOCTAaBJISETCS HAJINChH
«BepHo», 3aBepsieTcs nmoanuchpro corpynHuka MOLI, nmpuHABIIETO TOKYMEHT, C
yKa3zaHueM (haMuINK, MHUIMAJIOB U 1aThl 3aBEPEHUS;

- 3aIOJIHSIET CBeJeHUs O 3asBUTENE U IMPEACTABICHHBIX JOKYMEHTaX B
aBTOMAaTU3WPOBAaHHOU HH(popMaImoHHOM cucteme (nanee - AUC MOILI);

- BBIJIA€T PACIUCKY B TMOJYYEHUU JTIOKYMEHTOB Ha MPEIOCTaBICHHUE YCIYTH,
chopmupoannyio B AUC MOL];

- uHdopmupyeT 3asBUTENSI O CpPOKE MNPEJOCTABICHUS  MYHULUINAIBLHON
YCIIyTH, croco0ax MoJiydeHHus MH(GOpMAIMU O XOJ€ HCIOJIHEHUS MYHUIUIAIbHOU
YCIIyTH;



- yBeIOMJISIET 3asBUTEISI O TOM, YTO HEBOCTPEOOBAaHHbIE JOKYMEHTBI XPaHATCS
B M®I] B Teuenue 30 nueil, nocine yero nepenarorcs B Komurer.

6.5. 3asBieHUE M JOKYMEHTBI, IPUHITBHIE OT 3asBUTENS HA NPEIOCTaBICHUE
MYHULIMIAIBHON YCIyTH, [IepenarTCs B Komurer HE ro3aHee
1 paboyero AHs, CIEAYIOUIETO 3a JHEM PETUCTPALMU 3aABICHUS U JOKYMEHTOB B
MO®II, mocpeACTBOM JUYHOTO OOpaIleHHus 0 COMPOBOIUTEIHLHOMY pEecTpy,
cozepxanieMy JaTy U OTMETKY O mnepeaaude, opopMIECHHOMY B JIBYX 3K3EMILUIApaXx.
YkazanHblli peecTp 3aBepsercs coTpyaHukoM MOILl u nepemaercs crnenuanucty
Komurera nog noanuchk. OQUH 3K3EMIUISIP COMPOBOAUTEIIBHOTO pPEECTpa OCTAETCS B
Komurere n xpaHUTCSA Kak JOKYMEHT CTPOTOM OTYETHOCTH OTAEIIBHO OT JIMYHBIX JIET,
BTOpOU - XxpaHurci B MOILI. B 3asgBiaeHur npousBOAUTCA OTMETKA C yYKAa3aHUEM
PEKBU3UTOB PEECTPA, IO KOTOPOMY NEPEAAHBI 3aBICHUE U JOKYMEHTHI.

6.6. Ilpu obparieHnu 3asBUTENS 3a MPEIOCTABICHUEM MYHUIIMITAIIBHON yCIyTH
yepes MODI] Bblmaua pesynprara PEIOCTABICHUS MYHHULMIIAJIBHOM  YCIYTH
OCYIIECTBJISIETCS TP JTMYHOM oOpamienuu B ML,

6.6.1. OTBETCTBEHHOCTh 3a  BbIJAUy  pe3yibTaTa  NPEAOCTaBICHUSA
MYHUIUIIAIBHOM yCIyru HeceT coTpyaHuk MOII.

6.6.2. [lng nmonydeHus pe3yibTaTa NpeAoCTaBICHUS MYHULIMNAIBHOW YCIYTH B
MO®II 3asButens npPeAbSABIAECT AOKYMEHT, YAOCTOBEPSIOIIMKM €ro JUYHOCTh M
pacIuckKy.

B ciydae oOpaiienus npeactaButens 3asBUTENS MPEICTaBIAIOTCS JOKYMEHTHI,
YIOCTOBEPSIONIME JIMYHOCTh M MOATBEPKIAIOIIAE MOJHOMOYHS MPEACTaABUTEINS
3asBUTEIS.

Corpynauk MO®LI, 0TBETCTBEHHBIN 3a BbIJAYy JOKYMEHTOB, BBIIAECT TOKYMEHTHI
3asBuTento u peructpupyer ¢akr wux Bbigaun B AWC MOILl. 3asButensb
MOATBEPKIAET (PAKT MOTYyUEHHUs JOKYMEHTOB CBOEH MOAMUCKHIO B PACIIUCKE, KOTOPAs
ocraercs B MOLI.

Ecnu 3asBurenp, HE COMIACUBLIMCH C MIEPEUYHEM BbIJJABAEMBIX EMY TOKYMEHTOB,
OTKa3aJICsl IPOCTaBUTh CBOO MOANUCH B MOJYYEHUU JOKYMEHTOB, IOKYMEHTBI €EMY HE
BbIatoTCsd U pabotHuk M®LI, ocyiecTBisOmMMIA BbIJIa4yy JTOKYMEHTOB, Ha KOIHH
3asBJICHHUs] HA NPEIOCTABICHUE MYHULUIIAIBHOW yCiayru, xpaHsamencs B MOL[ u
pacmucke, MPOCTaBIsIET OTMETKY 00 OTKa3e B MOJYYEHHH JOKYMEHTOB IyTeM
BHECEHHsI CIOB «IloMydnTh TOKYMEHTBHI OTKa3ajics», 3aBepseT CBOEH MoAnuchio. B
stom ciaydae M®I[ B teuenue crnemyronux 30 mHel oOecriedymBaeT HAMpPaBIICHUE
JOKYMEHTOB, KOTOpbIE€ 3asBUTEIb OTKA3aJICA MOIYYUTh, B KoMurer.

HeBoctpeboBannbie 10kyMeHTHl xpaHsaTcs B M®L[ B teuenne 30 nHeid, nocie
yero nepenarorcs B Komurer.

6.7. WHble neucTBUs, HEOOXOAUMBIE ISl MPEIOCTABICHUS MYHHUIIUIAIHHOM
YCIIyTH, B TOM YHCJIE CBSI3aHHBIC C IPOBEPKOM JIEUCTBUTEIBHOCTH YCUIICHHOU
KBaJTU(DUIIMPOBAHHON DJICKTPOHHOM TMOJNUCH 3asBUTENS, WCIOJb30BAHHOW TIPU
oOpallleHUH 3a MOJyYeHHEM MYHUILMMNAIbHOW YCIyrd, a TakKe C yCTaHOBJIECHHUEM
MEPEUHs] CPEJICTB  YAOCTOBEPSIOMIMX IIEHTPOB, KOTOPBIE JOMYCKAIOTCA  JIA
WCIIOJIb30BAHUSL B IEJISIX OOECTeUCeHUs] YKa3aHHOW TMPOBEPKU M OMPEACIAIOTCS Ha



OCHOBaHUM yTBepkaaemoi KomuteToM no cornacoBanuio ¢ depepanbHO ciryKOon
6e3omacHoctu Poccuiickoit @enepanyu Moaenu yrpo3 6€30MacHOCTH HHPOPMAIUHU B
UHPOPMAIIMOHHON CHCTEME, HCIOJNb3yeMONM B LENsIX Mpuema oOpalleHudl 3a
NOJIy4eHUEM MYHHUIMIAIBHON YCIyrd W (WIM) IPENOCTaBICHUS TAaKOM YCIyTH, B
M®II He npeayCMOTPEHBL.

6.8. JlocynebHoe (BHecyneOHOE) o0OKallOBaHWE PpEIICHUA U JEeHCTBUM
(6e3nerictBusi) MODII, corpyanuka MOI] ocymecTBisieTcs B MOPSIKE,
MPETYCMOTPEHHOM ITyHKTOM 5.12 HACTOAIIEr0 aAMUHUCTPATUBHOTO PErjaMeHTa.

[Ipencenarens Komurera

10 YIPaBJICHUIO UMYIIIECTBOM

MYHHUIIUIATBHOTO 00pa30BaHus

«MexXypeueHCKUM TOPOACKON OKPYT» C.0. llInennep



ITpunoxxenne Ne 1

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEIOCTABIECHUS MyHULIUIIAIbHON yCIyTH

«IIpenocraBnenne nHpopMaun 06 00bEKTaX ydeTa U3 peecTpa MyHULUIAIBHOTO UMYIIECTBA»

POPMA
3asBieHue (3ampoc)

o nipeaocTtapiiennn ycryru «lIpenocrasienue nHbopmamuu 00 00bEeKTax ydera u3 peecrpa
MYHUIUIIAIIBHOTO I/IMYH_IGCTBa»l

XapakTepUCTUKN 00BEKTa ydeTa, O3BOJISIONIAE €r0 OJHO3HAYHO ONPEACTHUTh (B 3aBUCMMOCTH OT BHIA
00BEKTa, B OTHOIIIEHUH KOTOPOTO 3aIlpaninBaeTcsi HHPopMaIus):

BUJ O0OBEKTA: ;

HanMEHOBaHUE O0BEKTA: ;

peecTpoBbIii HOMEp 00BEKTa: ;
aapec (MeCTOMOI0XKEeHNE ) 00BEKTA: ;

KaJIaCTPOBBIH (yCTIOBHBIN) HOMEp 00BEKTa: ;

BUJ pa3pCIICHHOIO UCITOJIB30BaHUA: ;

HanMMEHOBAHHE YMUTCHTA: ;
HH

HauMEHOBaHHE IOPUAMYECKOTO JIUIA (B OTHOLUIEHUH KOTOPOTO 3anpaminBaeTcs nHhopManus) ;
HAaMMEHOBAaHME IOPUINYECKOTO JIMIIA, B KOTOPOM €CTh YCTaBHOM KalHTal ;
MapkKa, MOJelb
roCyZapCTBEHHBIM PErUCTPALIMOHHBIN HOMEP ;
UICHTU(PHUKAIMOHHBII HOMEp Cy/THA, ;
WHBIE XapaKTEPUCTUKH 00BHEKTA, TOMOTAIOIINE €r0 UACHTU(HUIIUPOBATH (B CBOOOIHOM opme):

CBCI[GHI/IH 0 3asABUTCIIC, ABIAOIIEMCA (1)I/ISI/I‘IGCKI/IM JIUIIOM:

(dbamMunHsi, UMs ¥ OTYECTBO (ITOCIIeTHEE — MPU HATUYHH): ;
HAaMMEHOBAHHE JIOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTh: ;
cepus U HOMEp IOKYMEHTA, yI0CTOBEPSIONIETO TNYHOCTh: ;
Jara BeIIAYU TOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTh: ;
KEM BBIJIaH JOKYMEHT, YAOCTOBEPSIOIINNA THYHOCTD: ;
HOMeDp TenedoHa:
aZipec JIEKTPOHHOMN MOYTHI:

CBG,Z[GHI/I}I 0 3asABUTCIIC, ABJIAIOMIEMCI HHANBUAYAJIbHBIM HpGI[HpI/IHI/IMaTGHGMZ:

(bamunus, UM 1 0TYECTBO (IOCIEeIHEE — IPU HAIWYMH) MHIUBUYaJIbHOTO MPEANPHHUMATEIS: ;
OI'PHUII

nuaeHTU(DUKAITMOHHBIN HOMep Hajoromtarenbiuka (MHH): X
HAUMCHOBAHUC I[OKyMeHTa, y,Z[OCTOBep}IIOH_IeI‘O JINYHOCTB: ;
Cepus U HOMEp JIOKYMEHTA, yI0CTOBEPSIONICTO JINIHOCTh: ;
JlaTa BbIJA4yy JOKYMEHTA, YIOCTOBEPSAIOIETO JUYHOCTE: ;
KEM BBIJIaH JJOKYMEHT, YJOCTOBEPSIOIINNA JTHYHOCTD: ;
HOMEDp TenedoHa:




aJIpec JIEKTPOHHOM MOYTHI:

CBG,Z[GHI/I}I 0 3a4BUTCIIC, ABJIAIOIICMCS IOPUIUICCKUM J'II/II_IOMZ:

[IOJIHOC€ HAaUMEHOBAHHME IOPUAMYECKOrO JIMIA C YKAa3aHHEM €ro OpraHU3alMOHHO-TIPaBOBOM (bopMH ;
OCHOBHOMH rocy/1apCTBEHHBIN pPErucTpalioHHbIA HoMep ropuanydeckoro juna (OI'PH): ;

UIeHTU(DUKAITMOHHBIN HOMED HasororaTenbinuka (MHH):

HOMeEp TenedoHa:

aZipec JIEKTPOHHOMN MOYTHI:

MOYTOBBIN aapec:

CBeneHust 0 3asBUTEIIE, SBJISIONIEMCS TTPEACTaBUTEIEM (YITOTHOMOYEHHBIM JIMIIOM) FOPUIUYECKOTO Jmua

bamunus, UM 1 0TYECTBO (IOCIEeTHEE — TPU HATWYHH)

JaTa poKICHUS

HaAaUMCHOBAHUC NOKYMCHTA, YAOCTOBCPAIOIICTO JINYHOCTh!:

cepus U HOMEp IOKYMEHTa, yI0CTOBEPSIOUIET0 JTUYHOCTh:

AaTa BblAa4u JOKYMCHTA, YAOCTOBCPAIOMICTO JINMYHOCTD!:

KEM BBIJIaH JJOKYMEHT, Y0CTOBEPSIOIINI JINYHOCTD:

KO ImoApa3aciiCHuA, BBIAABHICTO JOKYMCHT, y,Z[OCTOBepHIOH_II/Iﬁ JJUYHOCTB:

HOMeDp TenedoHa:
aZipec JIEKTPOHHOMN MOYTHI:

AOJIKHOCTB YIIOJIHOMOYCHHOT'O WA FKOPUANYICCKOro JIUIa

CeneHus o 3asBHTENE, SBISIOLIEMCS IpeACTaBUTENEM (U3NIECKOTO
peAIPUHUMATEIS:

(dhaMuvs, UMs 1 0TYECTBO (TIOCTIEHEE — TTPU HATTMYHH):

J'II/II_Ia/I/IHI[I/IBI/I,Z[yaHBHOFO

HaWMEHOBAHHE JOKYMEHTA, YIOCTOBEPSIIOLIETO JUYHOCTD:
cepus U HOMEp IOKYMEHTa, yI0CTOBEPSIOUIETr0 JTUYHOCTh:

AaTa BbIAa4u JOKYMCHTA, YAOCTOBCPAIOMICTO JINYHOCTD!:

KEM BBIJIaH JJOKYMEHT, YIO0CTOBEPSIOIINI JINYHOCTD:

HOMeEp TenedoHa:

aapec MIEKTPOHHOU MOYTHI:

Crioco0 moJTy4eHust pe3yibTaTa YCIyTH:
Ha ajipec 3JIeKTpoHHOM mouThl: [ j1a, [Her;
B M®II (B cityyae nmomaun 3assierus depes M®ILI): [a, [her;

C UCIIOJIb30BaHUEM JIMYHOT0 kabuHera Ha EquHoM nopTaiie (B ciayyae nojayu 3asBiIeHUs yepes3 JINYHBIN

kabuner Ha Exunom moprane): [na, [Her;
MIOCPEICTBOM ITOYTOBOrO oTrpasicHus: [jia, [ Her.

! PyuHoe 3anoiiHeHHE CBEICHUN B UHTEPAKTUBHON (pOPME yCIYTH JOMYCKAETCS TOJIBKO B CIIydae

HEBO3MOKHOCTH TIOJIYUCHHS YKa3aHHBIX CBEJIEHUN 13 mudpoBoro mpoduis nocpeactsom CMOB unun

BUTPHH JaHHBIX.

’B cllyyae HampasieHus 3anpoca nocpeacrsom EINTY ¢popmupoBanue 3amnpoca oCyIecTBIsIeTCs

MTOCPEJICTBOM 3anojHeHussuHTepakTuBHOU (hopmel Ha EINI'Y, cBenenust 06 naeHTHUGUKaTOpax

FOPUTMYECKOTO JIUIA WM WHIUBUIYaTbHOTO

IPEINpPUHIMATENS MOTYT OBITh aBTO3aIIOJHEHBI TOCPEICTBOM HH(pOpMaruu, coaepxaieiics B ECUA.



[Ipunoxenne Ne 2

K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

IIPEIOCTABIICHUSI MyHULIMITAJIbHON yCIIyTH

«[IpenocraBienne nHPopMauu 06 0OBEKTaX ydeTa U3 peecTpa MyHULIUIIATbHOTO UMYILECTBA»

IMpencenarearo Komurera

110 YIIPaBJIECHUIO UMYILIECTBOM
MYHUIIUIAIBHOTO 00pa30BaHMsI
«MexypedeHCKUN TOPOICKOU OKpYI»

oT

(®.1.0. (npu HaIM4YMK) rpaskAaHUHA TTOJHOCTHIO,
@®.1.0. (npu HAIMYUK) WHAWBUYATEHOTO
npeanpuaumarens (MI1)) moaHocThIo Wi
naumenoBanue MII moanoe, qomkaocTs 1 ©.1.0.
(TIpY HATMYIWH) TIOJHOCTHIO MPEACTABUTEIS
ropuandeckoro ymna (KOJI) n moTHoe HauMEHOBaHWME)

(ampec npoKUBaHMS IPaKIaHMHA,
Mecronaxoxaerue UIT, FOJT)

(KOHTaKTHBIN TeneoH,
anpec MIEKTPOHHON MOYTHI, TOYTOBBIN a/Ipec)

JloBepeHHOCTH Ne
oT

3agBieHue

00 UCTIpaBIeHUH OMIMOOK U OMEYaTOK B TOKYMEHTaX, BEIJAHHBIX
B pe3yJibTaTe NMpeA0CTaBICHHS] MyHUIIUTIAIBHON yCIyTH

[Ipomry ucnpaButhk omKOKy (0OmeyaTky) B

(PEKBU3UTHI TOKYMEHTA, 3asBIIEHHOTO K MCIIPABJICHHIO)
omMO0YHO YKa3aHHYIO HH(OPMAITUIO

3aMCHHUTDH Ha

OcHoBaH#ue [T UCTIPABJICHUS OMIMOKH (OTIEYaTKH):

(cchlIKa HAa JOKYMEHTALIHIO)

K 3asBnenuro MMpujararoTcsa CICAyromunue JOKYMCHTHI ITO OITHUCH:

1.
2.
3.
3assBUTEIIb:
/ /
(Toamuch) (®.1.0.)

M.IL « » T.




[punoxenne Ne 3

K aJMAHHCTPAaTUBHOMY PEIJIaMEHTY

MIPEAOCTABIICHUS] MYHULIUIIAIBHOU YCIIYT'H

«IIpenocraBienue nHpopManuy 00 0OBEKTaX yueTa U3 peecTpa MyHHIUIATBHOTO HMYIIECTBA

dopma perieHust 00 0TKa3e B MPUEME U PETUCTPAIMU TOKYMEHTOB

(HaMMeHOBaHUE OpraHa, yIoJIHOMOYEHHOTO Ha IPEOCTaBICHUE YCIIYyTH)

Komy:

KonTakTHBIE TaHHEIE:

Pemenue 00 oTkase B npuéMe U perucTpanuu J0KyMEHTOB,
HEe00XOAUMBIX JJIsl PeI0CTABJIEHHUS YCIYTH

Ot 20__r. Ne
[To pesynpTaTaM paccCMOTpPEHMs 3asiBICHHS OT Ne
(3asBuTenb ) IPUHSATO pelieHre 00 OTKa3e B MpUéMe U

PETUCTPAINNAOKYMCHTOB JJIsI OKa3aHus yCJIYTId 11O CIICAYIOINNM OCHOBAHUWAM!

JIoTIOTHUTENBHO HHPOPMUPYEM:

Bbl BmpaBe mMOBTOPHO OOpaTUTHCS B  YINOJHOMOYEHHBI Opran c
3asBJICHUEM I10CJIC YCTPAHCHUS YKA3aHHBIX HAapyLICHUU. J[aHHBIM OTKa3 MOXET
ObITh OOXaJIOBaH B JOCYJE€OHOM HOpSAIAKE IYyTEM HAIpaBiEHUs XajloObl B
YIIOJTHOMOYEHHBIM OpraH, a Takke B CyZeOHOM MOPSIKE.

JIOMKHOCTB COTPYIHUKA, c 6
BeaeHnA o

MIPUHSABLIETO PELICHUE 3/1eKTPOHHOWA N.0. ®amunus
noanncu
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