POCCHIICKAS ®EJIEPALIVS

Kemeposckas obaacts - Kysdace

ropoa MexaypedeHcK

AamuHucTpanus MexaypeuyeHCKOro ropoackoro okpyra

I[TOCTAHOBJIEHUE

oT No

«O0 yTBEpKIeHUH aIMAUHUCTPATUBHOTO PETIaMEHTa TI0
IIPEAOCTABICHUIO0 MyHULIUITAIBHON yCIyru «Bpinada
JIOKYMEHTOB (€IMHOTO >KWJIMIIIHOTO TOKYMEHTA, KOIUH
(hMHAHCOBOTO JIMIIEBOTO CYETA, BHITUCKH U3 JOMOBOM
KHUTH, KAPTOYKHU y4eTa COOCTBEHHHUKA KUJIOTO
MMOMEILICHMSI, BBIITMCKHU U3 MTOXO03SMCTBEHHON KHUTH U
WHBIX JJOKYMEHTOB, COJICPKAIINX aHATIOTUYHBIE
CBEJICHMUS )»

B 1iensx moBbIIEHUST KaueCTBa M JOCTYITHOCTH MOJYYSHUSI MyHUITUITAIbHONW YCIIYTH,
B cooTBeTCTBUM ¢ DeaepaibHbIM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEOCTaBICHUSI TOCYJApPCTBEHHBIX M MYHMIMIAIBHBIX YCIyT», PYKOBOJICTBYSCH
MOCTAHOBJICHUEM AIMUHUCTpAud MexaypedeHckoro ropoackoro okpyra ot 04.07.2019
No 1491-m1 «O0 yTBepKIeHUM MOPSIKAa pa3padOTKU U YTBEPXKICHUS aJIMUHHCTPATUBHBIX
pPErJIaMEHTOB MPEJOCTaBICHUSI MYHUIIUIIAJIBHBIX YCIYT HA TEPPUTOPUUA MYHHUIIMTIATBLHOTO
oOpazoBanusi «MeXIypedeHCKU TOPOACKONM OKpPYr», YCTaBOM MYHHUIIMIIAIBHOTO
oOpazoBanust « MexaypedeHCKUN TOPOJICKON OKPYT»:

1. VYTBepaAUTh  aAMUHUCTPATUBHBI  pErJaMEHT MO  MNPEIOCTaBICHUIO
MYHULIMNAIbHON yCiIyru «Bbinada 1OKyMEHTOB (€IMHOTO XKWJIMIIIHOTO JOKYMEHTA, KON
()MHAHCOBOTO JIMIIEBOIO CYETA, BBIMMCKA M3 JOMOBOW KHUTH, KAPTOYKH Yy4eTa
COOCTBEHHHMKA >KUJIOTO TOMEUICHUS, BBITUCKU W3 TOXO3SMUCTBEHHON KHHIM M HWHBIX
JOKYMEHTOB, COJEP)KAIIMX AaHAJIOTUYHbIE CBEICHMS)» COTJIACHO NPHIOKEHUI0 K
HACTOSAIIEMY ITOCTaHOBJICHUIO.

2. MyHULIMNIATBPHOMY — Ka3€HHOMY  YUPEXKIACHUIO «YTpPaBJICHUE pPa3BUTHUS
KUWIHIIHO-KOMMYyHanbHOro komruiekcay (ConoBbeB E.A.) B Teuenun 10 pabouux aHeil ¢
MOMEHTa BCTYIUICHHS B CHJIy HACTOSIIETO MOCTAaHOBJIEHUS MPEAOCTaBUTh HEOOXOIUMBbIC



CBEJICHUS I BHECEHHSI U3MEHEHUI B PEECTP MYHULHUNAIBHBIX YCIYyT MYHUIIUIAIBHOTO
oOpazoBanus «MexypeueHckuil ropojackoit okpyr Kemeposckoit obnactu-Kysbacca» B
YCTAHOBJIEHHOM IOPSIJIKE.

3. OKOHOMUYECKOMY  YIOPAaBICHHUIO  AAMUHHUCTpAlMM  MEXIypeuyeHCKOTO
ropojackoro okpyra (MuxaityioBckuii M.B.) BHECTHM COOTBETCTBYIOIIME HW3MEHEHHUS B
peecTp MYHUIMMNAIBHBIX YCIYyT MYHHUUHUIAIBLHOTO 00pa3oBaHus «MexIypeueHCKUi
ropoackoit okpyr Kemeposckoit o6nactu-Kyszbaccay.

4, Otneny no pabore co CMU agmunucTpanuun Mex1ypedeHCKOro TOpoACKOTo
okpyra (BopoObeBa M.A.) omyOnrKoBaTh HACTOSIIEE TOCTAHOBICHUE B MEXKTypEUCHCKON
ropojckoi razere «KoHTakT» B MMOJHOM 00BEME.

d. Otaeny WHPOPMAIMOHHBIX TEXHOJOTHUH YIPaBICHUS MO OOECIEeYEHUIO
XO3SIMCTBEHHOU JEATENBHOCTH AJIMUHUCTpaUMU MeXIypedeHCKOr0 TOPOJACKOTO OKpyra
(BacunseBa H.B.) oOecrneunts pa3MmenieHue HACTOSIIETO  IMOCTAHOBJICHHUS  Ha
odUIMAIIBHOM caiiTe aAMUHUCTPALIMU MexXaypeueHCKOTo TOPOACKOTO OKpyTa.

6. KoHTponp 3a uWCHONHEHWEM [aHHOTO TOCTAHOBJIEHUS BO3JIOKWUTH Ha
3aMECTUTENS TIaBbl MEXIypedeHCKOr0 TOPOACKOrO0 OKPYra IO TOpOJICKOMY XO3SIMCTBY
[IlenkoBaukoBa M.H.

I'maBa MexaypedeHCcKOro ropoiICKOro OKpyra B.H. Yepnos



[punoxxenune Ne 1

K ITOCTAaHOBJICHUIO aAMUHUCTpallun

MeskaypedeHCKOro TopOICKOro OKpyra
oT Ne

AJIMHMHHMCTPATUBHBIN perjaMeHT
NpeaoCTABJICHUA MYHHMIMIIAJIbHON YCIYIH
«Bbl1aya JOKYMEHTOB (€IMHOI0 KUJIHIIHOI0 JOKYMEHTA, KONUH (PUHAHCOBOIO
JIMLEBOI'0 CYETA, BLINMMCKH U3 JOMOBOI KHUI'H, KAPTOYKH y4eTa COOCTBEHHUKA
’KMJIOTO IMOMEIICHHS], BBIMUCKH U3 NMOXO03511ICTBEHHOM KHUT'Y M HHBIX JOKYMEHTOB,
COePIKALUX AHAJIOTHYHbIE CBEACHUSA)»

1. O01mme moJ10KeHus

1.1. [IpenMmer peryanpoBaHusi aAMUHUCTPATUBHOTO PErIAMEHTA

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS MyHULIIUIAIIBHON yciyru «Brinaua
JOKYMEHTOB (€IMHOTO KUJIMIIHOTO JOKYMEHTa, KOMUU (PUHAHCOBOTO JIMIIEBOTO CYETA,
BBIMTUCKA U3 JIOMOBOM KHHUTH, KapTOYKH y4yeTa COOCTBEHHUKA >HUJIOTO TOMEIICHHUS,
BBIITUCKN U3 MOXO3SMCTBEHHON KHUTU M WHBIX JIOKYMEHTOB, COJAEpKAIIUX aHaJOTHYHbIC
CBEJICHMS)» (lajee - aJMUHHCTPATHUBHBIA PErIAMEHT) - HOPMATHBHBIA IPABOBOW aKT,
YCTAHABJIMBAKOIINN  TOPSAOK  NPEAOCTABIEHUS W CTAHAAPT  MPEJOCTaBJICHUS
MYHHIUMIAIBHON YCIYTH.

AJIMUHUCTPATUBHBIA pErjlaMeHT pa3padoTaH B IEsAX IMOBBIIIEHUS KadyecTBa
MPEAOCTABICHUS M JOCTYMHOCTH MPEIOCTABICHUS MYHUUMIAIBHOW YCIyrd, CO3JIaHUS
KOM(OPTHBIX YCIOBUM J1JI1 Y4ACTHUKOB OTHOILIEHUH, BOZHUKAIOLIUX MPH MPEJOCTABICHUH
MYHULIMIAIBHOM YCIIyTH, OIpPEAEIEHUs CPOKOB M IOCJIEIOBATEIBHOCTH JIEUCTBUU
(aAMUHUCTPATUBHBIX MPOLIEAYP) MYHUIIMTATBLHOTO Ka3€HHOTO YUpEexKIeHUs « Y TIpaBiIcHUE
Pa3BUTHS  SKWIMIIHO-KOMMYHalbHOTO KoMmiwiekcay (MKY  «YPXKK») B nwure
MYHUIIUTIATIBHOTO YHHUTAapHOTO mpeanpuatus «MHPOopMalMoOHHBIN pacuyeTHO-KACCOBBIM
uentpy (MVYII «MPKIly») (manee - ynmogHOMOYEHHBIE OpraHbl) MpPU MPEAOCTABICHUU
MYHHUIIUNIATBHOW YCIYTH 1O BbIau€ JOKYMEHTOB (E€IMHOTO S>KIJIMIIHOTO JOKYMEHTA,
KONMUU (PUHAHCOBOTO JIMIIEBOTO CYETA, BBIMHUCKU W3 JIOMOBOW KHUTH, KapTOYKU y4eTa
COOCTBEHHHMKA JKUJIOTO TOMEUICHUS, BBIMUCKU W3 TMOXO3SIMCTBEHHONW KHUTM M HWHBIX
JOKYMEHTOB, COAEPKALIUX AHAJIOTUYHBIE CBEACHUS ).

1.2. Kpyr 3asButeneil.

IlonyyarensMu MyHHIMOAIBHOM  YCIyI'M SBIKIOTCA rpaxzaane Poccuiickon
@denepany, WHOCTPAHHBIE TpaXkJaHe, OPUAUYECKUE JIMIA, UMEIOIIUE MPaBo
COOCTBEHHOCTH B OTHOIICHWH JKWUJIOTO TIOMEIICHHS, IPaBO IOJIH30BAHUS KUJIBIM
MMOMEIIECHUEM.

NHrepecsl 3asBUTENEld MOTYT NPEACTABIATh HWHBIE JHMIA B COOTBETCTBUU C
3aKoHOAaTeIbCcTBOM Poccuiickoi denepariuu (najnee - mpeacTaBuTeNn).

OT umeHu HU3NYECKUX JIUIL 3asIBJICHUS MOTYT M0J]aBaTh:

- 3aKOHHBIE MIPEACTABUTENH (poautenu, YCBIHOBUTEIH, OTIEKYHBI)
HECOBEPIICHHOJIETHUX B Bo3pacte 110 14 ner;

- OMEKYHBI HEACECITOCOOHBIX TPAXK/IaH;

- OpEeACTaBUTENM, JCUCTBYIOIIME B CHIy IIOJHOMOYWW, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU WJIH JIOTOBOPE.



OT UMEHU I0PUINYECKOTO JIMIIA 3asIBJICHUS MOTYT 110/1aBaTh:

- JIMLa, JEHUCTBYIOLIME B COOTBETCTBUU C 3aKOHOM, MHBIMHM IPABOBBIMH aKTaMU U
YUpEIUTEIbHBIMH IOKYMEHTAMU 0€3 TOBEPEHHOCTH;

- TMpPEACTaBUTEIM B CHJIY I[IOJHOMOYHMI, OCHOBAaHHBIX Ha JIOBEPEHHOCTH WU
JOTOBOPE;

- YYaCTHHUKHU IOPUIUIECKOTO JIMIIA B PETyCMOTPEHHBIX 3aKOHOM CITydasiX.

1.3. TpeGoBaHus K OPANKY UHPOPMUPOBAHUS O MPEIOCTABICHUN MYHUITUTIATHLHOM
YCIyTH.

1.3.1. HWudopmauuss mno BompocaMm NPeIOCTaBICHUS MYHHUIMIAIBHON YCIIyTH,
CBEJICHUH O X0J1€ MPEAOCTABICHNUS] MYHULIUITAJIbHON YCITYyTY MPEA0CTABIIAETCS:

CHEUATUCTOM YIOJHOMOYEHHOTO OpraHa MpH HEMOCPEICTBEHHOM OOpaIieHUH
3asiBUTENS B YIIOJTHOMOYEHHBIN OpraH WU MOCPEACTBOM TelIe(OHHOM CBSI3U, B TOM YHUCIIE
MyTeM pa3MenieHuss Ha Oo(QUUUAIBLHOM  CalWTe yINOJHOMOYEHHOTO OpraHa B
UHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn «HTepHeT» - https://irkem.ru/, (nanee —
Oo(pUIMATIBHBINA CAalT YIIOJIHOMOUYEHHOI'O OpraHa);

nyTeM pa3MelleHusi B ¢efepaibHON TOCyIapCTBEHHONW HMH(GOPMALMOHHONW CUCTEME
«EnuHblii mopTan rocyJapCTBEHHBIX W MYHHUIMNAIbHBIX yciyr (QyHKuui)» (naiee —
EIIl'Y), undopmaunonHoii cucreme KemepoBckoil oOnmacTu i MperoCTaBICHUS
roCyJIapCTBEHHBIX U MyHUIIMITATBHBIX YCIyT (QyHKuui) (nanee — PIITY);

MyTeM pa3MelIeHUs Ha MHPOPMAIIMOHHOM CTEHJE B MOMEIIEHUHU YIOJIHOMOYEHHOTO
opraHa, B ”HGOPMAIIMOHHBIX MaTepuasax (OpoIItopsl, OYKJIETHI, INCTOBKH, ITAMSITKHN);

nyTeM MyOJuKanuu HWHGOPMALMOHHBIX MAaTepHaloB B CPEICTBaX MAacCOBOM
uHpopmanuu;

coTpyaHUKOM oTaena «Mou JIOKyMEHTBb» TrOCYJIapCTBEHHOIO aBTOHOMHOIO
YUpPEKACHUS «YTOJHOMOUYEHHbIH MHOTO(QYHKIMOHAIBHBIA LEHTP MPEAOCTaBICHUS
rocyJapCTBEHHBIX U MyHUIIMNIANBHBINA yCIyT Ha Tepputopun Kyszodacca» (nanee — MOLI) B
COOTBETCTBHUHM C ITYHKTOM 6.3 HACTOSIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

MOCPEJICTBOM OTBETOB Ha MUChbMEHHBIE OOpAILICHHUS.

1.3.2. CopaBounass uH(oOpMaIlug O MECTOHAXOXJIEeHUH, Tpaduke padoTHI,
KOHTaKTHBIX TejedoHaxX YIMOJIHOMOYEHHOTO OpraHa, aapece OSJIEKTPOHHOM TMOYTHI
YIOJIHOMOYEHHOTO OpraHa pa3MeiiieHa Ha 0UIMaIbHOM CaliTe YITOJTHOMOYEHHOTO OpraHa
- https://irkem.ru/, B denepanbHOii roCymapCTBEHHOW WH()OPMAIIMOHHOW CHCTEME
«DenepanbHBINA PEECTP TOCYIAPCTBEHHBIX U MYHUIIUMTAILHBIX YCIYT ((QYyHKIUN)» (amee —
dbenepanbHbiii peectp), Ha EIIT'Y, PIIT'Y.

CnpaBoyHasi uMH(OpManus O MECTOHAXOXKIAEHUH, Tpaduke padboOThl, KOHTAKTHBIX
teneonax MOPII, agpece snexrporHoi mouTel M®I] pasmernieHa Ha oUITMATEHOM CalTe
M®II http://umfc42.ru/.

O6HoBneHue nHbopMaIu Ha OPUITMATFHOM CaliTe MYHMITUIIAILHOIO 00pa30BaHUs,
Ha caiiTe U Ha THPOPMAILIMOHHOM CTEHJIE YIIOJHOMOUYEHHOT'O OpraHa OCyIleCTBIAETCS NpU
W3MEHEHUU JIEUCTBYIOILETO 3aKOHOJATEIbCTBA, PETYJIUPYIOMIET0 MPEJOCTaBICHUE
MYHUITUTIAJIBHOW yCITyTH, W CIIPABOYHBIX CBEJICHWN B TeueHUe 14 paboumx IHEH Co JHS
BCTYIUICHUS B CHJTY YKa3aHHBIX U3MECHEHHM.

2. CTanaapr npeaocTaBjieHUsi MyHHIIUNIAJIBHON yCJIYTH


https://irkcm.ru/
https://irkcm.ru/

2.1. HaumeHoBaHWE MYHULMNAIBLHON yciIyru «Bblgaya JOKyMeHTOB (€AMHOTO
KWIMIIHOTO JIOKYMEHTa, KONMUU (PMHAHCOBOTO JIMLIEBOIO CYETa, BBIUCKH W3 JOMOBOM
KHUTHU, KapTOYKd ydyeTa COOCTBEHHMKA JKWJIOTO IOMEUICHUS, BBIIUCKH U3
MOXO3SIICTBEHHON KHUTH M MHBIX JOKYMEHTOB, COIEPKALIUX AHAJIOTMYHBIE CBEICHUS)»
(mamee — MyHULMIIATIbHAS YCIIYTA).

2.2. MyHunmnaibHas yciayra npeIoCTaBiseTCsl yIOJHOMOYEHHBIM OPraHOM.

3ampermiaercss TpeOOBaTh OT 3asBUTENS OCYIIECTBICHHUS NEHCTBUI, B TOM 4YHUCIE
COTJIACOBaHUM, HEOOXOAUMBIX ISl TOMYYEHHS] MyHULMIAIBHON YCIYI'M U CBSI3aHHBIX C
oOpallleHueM B HHbIE T'OCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIpaBICHUS,
OpraHu3alliM, 33 HWCKIIOYEHHEM IOJIYYEHHUs YCIYT, BKIIOYEHHBIX B MEpPEeYeHb YCIYT,
KOTOpbIE€  SIBJISIOTCA  HEOOXOJUMBIMU M 00S3aTE€NbHBIMU ISl [PEAOCTABIICHUS
MYHHIUMTAIBHON YCIYTH.

2.3. Pe3ynbTaT npeaocTaBiaeHUs MyHUIIMIIATbHON YCIIYTH.

1) Bplmaya JOKYMEHTOB (€QUHOTO MWIMIIHOIO JOKYMEHTa, KOMUH (PUHAHCOBOIO
JULEBOI0 CYETa, BBIMMCKU U3 JOMOBOW KHUTH, KAPTOUYKM ydyeTa COOCTBEHHHUKA >KUJIOTO
MOMENICHUS], BBIMUCKUA W3 MOXO3IWCTBEHHOW KHUTH M MHBIX JOKYMEHTOB, COAEpKalIUX
aHAJIOTUYHBIE CBEJICHNUA);

2) oTka3 B BblJa4e€ JOKYMEHTOB (€IMHOTO KWIMIIHOTO JOKYMEHTa, KOMHH
(pMHAHCOBOTrO JIMIIEBOTO CY€Ta, BBIMMCKM U3 JOMOBOM KHWUIHM, KapTOUYKH yuyeTa
COOCTBEHHMKA >KUJIOIO IOMEIICHUS, BBIIUCKA M3 MOXO3AUCTBEHHOM KHUTM M HWHBIX
JOKYMEHTOB, CO/IEp KAIlliX aHAaJOTUYHbIE CBE/ICHNU);

Pe3ynbrar npenocTaBiieHuss MyHULIUIIAIbHON YCIIYTH MOKET OBbITh IOTYYEH:

- B YIIOJIJHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHTEJIE IIPH JINYHOM OOpallleHHH;

- IOYTOBBIM OTIPABIICHUEM;

- B M®I]

- Ha EII'Y, PIII'Y (npu HaqIMyuu TEXHUYECKOW BO3MOKHOCTH), B TOM YMHCIIE B
(dopMe 3EKTPOHHOTO TOKYMEHTA, MOAMKUCAHHOTO 3JIEKTPOHHOM MOAMUCHIO.

2.4. Cpoxk mnpenocTaBiI€HUS MYHHUIMNAIBHOW YCIYTH, B TOM YHCIE C YYETOM
HEOOXOAUMOCTH oOOpallleHuss B OpraHM3alli{, YYacTBYIOIIME B MPEJOCTaBICHUU
MYHUIMNIAIBHOW YCIIYTH, CPOK IIPUOCTAaHOBJICHHUS] MyHUIIMIIAIIBHON YCIIYTH, B CIIy4ae €CIIN
BO3MOXHOCTb IIPMOCTAHOBJIEHUS IPEJYCMOTPEHA 3aKOHOJATEIbCTBOM Poccuiickon
@enepany, CpOK BblAauM (HAIpPaBJICHUS) JOKYMEHTOB, SBISIOLUIUXCA PpPE3yIbTaTOM
IIPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH.

MynununanbsHas yciayra IpeaoCTaBiIsIeTCs B TEUEHNE TPUALIATA KAJICHIAPHBIX AHEU
CO JIHs IIOCTYIUICHMS 3asIBJICHUS B YIIOJJHOMOYEHHBIN OpPTaH.

2.5. TlepeueHb HOPMATHUBHBIX IPABOBBIX aKTOB, PETYIUPYIOMIMX MPEAOCTABICHUE
MYHUIIUNAIGHOW YCIyTH (C yKa3aHWEM WX PEKBU3HTOB M WCTOYHHKOB O(HIIMATBHOTO
ONyOJIMKOBaHUs), pa3MelleH Ha OQUIMAIBHOM CailTe YMOJIHOMOYEHHOTO OpraHa, B
denepanbHOM peectpe, Ha EIITY, PIIT'Y.

YTOTHOMOYCHHBIH OpraH OO0eCIeYrBaeT pa3MEUICHHE W aKTyaJIH3alHi0 IepeyHs
HOPMATHUBHBIX TIPABOBBIX AaKTOB, PETYJHUPYIOUIMX TPEIOCTABICHUE MYHHIIMIIATBHOM
yCIyrd, Ha CBOEM OQUIMAILHOM CcalTe, a Takke B COOTBETCTBYIOIIEM pa3ielie
dbenepaabHOTO peecTpa.



2.6. VcuepnbiBaroliuii nepeueHb JAOKYMEHTOB, HEOOXOJHUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU  WJIM  WHBIMA  HOPMATMBHBIMM  NIIPaBOBBIMH  aKTaMH IS
MPEAOCTABICHUS MYHUIIMIIATBHON YCIYTH, YCIyTr, HEOOXOAUMBIX M 00S3aTE€NbHBIX IS
MIPENOCTABICHNS MYHUIIUITAJIbHON YCIIYTH:

- 3agBrneHue (mo ¢Qopme corimacHo npuioxeHuto Ne 1 K Hacrosmemy
aAMUHUCTPATUBHOMY PETJIAMEHTY, JJAaJI€€ MO TEKCTY - 3asBJICHUE);

- [1acIopT;

- TOKYMEHT, yJOCTOBEPSIIOLINI MPABO MOJIb30BAaHUS KUJIBIM MOMEIIEHUEM (JOTOBOP
COLMAJIBHOIO HaiiMa, JOTOBOp HaiiMa, OpHAep, pELIeHHWE cyAa O NPU3HAHWH IIpaBa
MOJIb30BaHUs) JIMOO TIPABO COOCTBEHHOCTH HA JKUJIO€ MTIOMEIICHUE;

- B clly4dae MpeACTaBICHUs HHTEPECOB 3asiBUTENS — TOBEPEHHOCTD U MAaCIOPT;

- B ciaydae o(opmIiIeHHMs HAcIeACTBAa y HOTapuyca - CBHUAETEIBCTBO O CMEPTHU
rpaKJaHUHA - COOCTBEHHUKA.

3asBiIeHUE O BbIJAYE JOKYMEHTOB (€IMHOIO KWIMIIHOTO JOKYMEHTa, KOIHH
(DMHAHCOBOTO JIMLIEBOIO CYETA, BBIMMCKA M3 JOMOBOW KHUTH, KAPTOYKU Yy4deTa
COOCTBEHHHMKA J>KUJIOTO TOMEUIEHUS, BBIMUCKU W3 TOXO3SIMCTBEHHON KHHIM M HWHBIX
JOKYMEHTOB, COIEpPKAIUX AHAJIOTMYHbBIE CBEJEHUS) TAaK)KE€ MOXKET ObITh HAIpaBiICHO B
YIOJHOMOYEHHBI OpraH MOYTOBBIM OTIHPABIEHUEM WIM B (OpME BIIEKTPOHHOIO
JOKYMEHTa, MOAMUCAHHOTO 3JEKTPOHHOU noanuchio, uepes EINY, PIITY (npu nanuuun
TEXHUUYECKON BO3MOXXHOCTH), 1060 B M®II. 3asgButento mpeaocTaBisieTcs BO3MOKHOCTD
noyrydeHusi OjlaHKa 3asiBIIeHHs B dJeKTpoHHOM Buje ¢ nomomnsto EITY, PITY (B
3aBHCHUMOCTH OT BbIOOpA 3asBUTEIIS).

@opMHpOBaHUE 3aASIBICHUS OCYLIECTBIISETCS TOCPEICTBOM 3all0JHEHUS dJIEKTPOHHOU
dbopmel Ha EINTY. PIITY (mipu Hamu4yuu TEXHUYECKOW BO3MOXKHOCTH) O€3 HEOOXOAMMOCTH
JOTOJTHUTENBHOW MMOJauu B Kakou-nubo uHou (opme, npu stom Ha EIITY, PITY
pa3MeniaroTcs 00pa3ilbl 3aMOIHEHUS JIEKTPOHHON (POPMBI 3asIBICHUS.

B ciiyuae, eciu 3asiBieHUE O Bbliauye JOKYMEHTOB (€AMHOTO KMIIMITHOTO JOKYMEHTA,
KONUU (UHAHCOBOTO JIMIIEBOTO CYETAa, BBIMHUCKH W3 JIOMOBOM KHUTH, KapTOYKH ydeTa
COOCTBEHHMKA J>KMJIOTO TOMEIICHUS, BBITUCKA W3 TOXO3IWCTBEHHOM KHUTH M HWHBIX
JOKYMEHTOB, COJEpKAlllMX AHAJIOTMYHBIE CBEICHMS) IOJAETCA 4Yepe3 IPeaCcTaBUTEIS
3asBUTEIIS, TAKXKE IMPEACTABISACTCS JTOKYMEHT, IOATBEPKAAIOMIUM IOJHOMOYMS Ha
OCYILIECTBJICHUE AEUCTBUI OT UMEHU 3asIBUTEIIS.

B kauectBe HOOKyMEHTa, NOATBEPKAAIOUIETO TMOJHOMOYHUS HAa OCYIIECTBICHUE
NEUCTBUI OT UMEHU 3asIBUTEIISL, PEICTABUTEND 3asIBUTEIIS BIPABE MPEIACTABUTD:

- 0()OpMIICHHYI0O B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (1151 GU3UYECKUX JIUIT);

- 0()OpPMIJICHHYIO B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
JOBEPEHHOCTh, 3aBEPEHHYIO II€YAThIO 3asBHUTENI M TMOJINUCAHHYIO PYKOBOIUTEIIEM
3asIBUTENS WIA YIIOJJHOMOYEHHBIM 3TUM PYKOBOJIUTEIEM JIMLOM (JIJIs1 FOPUINYECKUX JIULL);

- KONHIO pElICHHs O HAa3HAUYeHUW WU 00 M30paHuu MO0 MpUKa3 0 Ha3HAUCHUU
¢bu3nyecKoro JiMia Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (hPU3MUECKOE JIULIO
o0JaiaeT MpaBoM JIEWCTBOBATh OT UMEHH 3asiBUTEINSI 6€3 JJOBEPEHHOCTH.

2.7. YNOJTHOMOYEHHBI OpraH He BIpaBe TpPeOOBaTh OT 3aABUTENS WM €ro
MIPEACTABUTEIIS:

1) mpexacraBieHus JOKYMEHTOB M HMH(POPMALMM WM OCYIIECTBICHUS JIEWCTBUM,
MPEACTABIICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU



NPAaBOBBIMH AKTAMH, PpETYJHUPYIOIIMMHU OTHOLIEHUS, BO3HUKAKOIIME B CBA3U C
PEAOCTABIEHUEM MYHUIIUIIAJIBHON YCIIYTH;

2) TpeACTaBICHHS JIOKYMEHTOB M HMH(POpMallUHh, KOTOpbIE HAXOASITCS B
PACHOPSHKEHUH OpPraHOB, IPEIOCTABIIONIMX T'OCYJapCTBEHHBIE YCIYI'M, OPraHOB,
MPEAOCTABIIOINX MYHUIIMIIAIBHBIE YCIYT'H, HHBIX TOCYIapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYMpaBleHUs JUOO MOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WIIU
opraHaM MECTHOI'O CaMOYIIPaBJIE€HUS OpPraHu3alui, y4acTBYIOIIMX B MPEAOCTaBICHUU
MYHULMINAIBHOW YCIyTH, B COOTBETCTBUM C HOPMATUBHBIMU IPAaBOBBIMHU aKTaMU
Poccuiickoii ®denepannn, HOPMATHBHBIMHU MPAaBOBbIMU akTamMu KemepoBckoi obnacTtu -
Ky3bacca, MyHUIMDAJIbHBIMH TIPaBOBBIMM aKTaMH, 3a HCKJIIOYEHHEM JIOKyMEHTOB,
BKJIIOUCHHBIX B  ONpEICNCHHBIM dYacThio 6 cratbm 7 DeaepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «OO0 opraHuzanu NPEAOCTABIEHUS TOCYAAPCTBEHHBIX U
MyHUIMOAIBHBIX yciyr» (manee — @DenepanbHbiid 3akoH oT 27.07.2010 Ne 210-@3)
MepevYeHb T0KYMEHTOB;

3) ocCyuIlecTBICHUS] JIEUCTBUM, B TOM YHCJIE COTJIACOBAaHUMN, HEOOXOIMMBIX JJIf
MOJIyYeHUS] MYHULMINAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHueM B  HUHBIE
roCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIPAaBJEHUS, OpraHU3alMH, 3a
UCKJIIOYEHHEM TIOJIy4€HHUs YCIYI M TOJYy4YeHHMs JIOKYMEHTOB U HH(poOpMaluu,
IPENOCTABISEMBIX B PE3YJIBTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IlepeueHp
yCIIyT, KOTOpbIE SBISIOTCS HEOOXOAUMBIMM M OOS3aTE€IbHBIMU JUJISI MPEIOCTABICHUS
MYHULUNAIBHBIX YCIIYT;

4) mnpenctaBieHUs ~JOKYMEHTOB W  uHMoOpmamuu, OTCyTcTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMCh IIPU IEPBOHAYAIBHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX IJisi NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyru, JnbOo B
MPEA0CTABICHUN MYHULUMIIAIBHOM YCIIYTH, 332 UCKIIFOUEHHUEM CIEAYIOIINUX CITyYaes:

M3MEHEHUE  TpeOOBAaHMI  HOPMATHBHBIX  MPABOBBIX  aKTOB,  KacarOUIUXCA
MPEAOCTABIEHNS MYHHIIMIAIBHON YCIYTH, MOCJE NEPBOHAYAIBHON MOJAUM 3asBJICHUS O
MPEAOCTABICHUN MyHULUMNIATIbHON YCIIYTH;

HaJIM4YMEe OIMOOK B 3asBICHUU O MPENOCTABICHWN MYHHUIUMNAIBHON YCIyTd H
JOKYMEHTaX, IOJAaHHBIX 3asBUTEJIEM IIOCJIE II€PBOHAYAIBHOTO OTKa3a B IPHEME
JOKYMEHTOB, HEOOXOAMMBIX IJisi TPEIOCTaBICHUS MYHMUIMMNAIBHOW YCIyru, JM0O B
NPEAOCTABICHUA MYHULMNAIBHON YCIYTH W HE BKIIIOYEHHBIX B IMPEICTABIICHHBI paHee
KOMILIEKT JOKYMEHTOB;

UCTEYCHHE CpOKa JEWUCTBUS JOKYMEHTOB WJIM H3MEHEHUWE HH(OopManuu mocie
NEPBOHAYAILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEIOCTaBICHUS
MYHHUIIUTIATBHON YCIYTH, MO0 B MPEOCTABICHUN MYHULIUTTAIbHON YCITYTH;

BBISIBJICHHE JOKYMEHTAJIHHO MOATBEPKIEHHOTO (paKkTa (MPU3HAKOB) OIIUOOYHOTO WIIH
MPOTUBOMPABHOTO  JedcTBUS  (Oe3deiicTBHs)  JOJDKHOCTHOTO — JIMIla  Oprasa,
MPEAOCTABISIONIET0 MYHHULIMIAIBHYIO YCIYry, MYHULHUIIAIBHOTO CIYXallero mpH
MIEPBOHAYAJILBHOM OTKa3€ B MPHUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABIICHHUS
MYHHUIIMIIAJIBHOW YCIyTH, JIMOO B MPEAOCTaBICHUM MYHHUIMIAIBHOM YCIyrH, O 4eM B
[ICBMEHHOM BHUJE 3a NOJANHCBI0 PYKOBOJMTENIS OpraHa, MpelOoCTaBJISIOLIErO
MYHULUINAIBHYIO YCIYry @pU I€pBOHAYAIBHOM OTKa3e B MpPHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJI MPEAOCTABICHNUS] MYHULIMITAIbHON YCIIYTH, YBEIOMIISIETCS 3asiBUTEIb, a
TaK)Ke MMPUHOCSITCS U3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA.

OpeloCTaBiIeHUsT Ha OyMaXHOM HOCHUTeNle JOKYMEHTOB U HMHGpOpMAINH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateum 16 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-@3, 3a uckiroueHUEM
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CJIy4yaeB, €Clii HAaHECeHHE OTMETOK Ha TaKUe JIOKYMEHTbI JIMOO UX HM3bATUE SIBISETCA
HEOOXOUMBIM YCJIOBHEM TMPEJOCTABICHUS] TOCYAAPCTBEHHOW WM MYHHUIIMNAIbHON
YCIIYTH, U UHBIX CIIy4aeB, YCTAHOBJICHHBIX (he/lepaibHbIMUA 3aKOHAMU.

2.8. HMcuepnbiBalomui MepeyeHb OCHOBAHWM JJIsi OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOMMBIX JIJIS IPEAOCTABICHNS MYHUITUTIATLHON YCIyTH.

C 3asBiIeHHMEM O TMPENOCTABICHUU MYHHUIIMNAIBHOW YCIYTH OOpaTUIIOCH JIHUIIO,
KOTOPO€ HE UMEET IPaBa Ha MOJYyYCeHUE MYHUIIUTTAIBHON YCITYTH.

2.9. VcuepnbiBatoliuii N€peYeHb OCHOBAHUM JJIsI IPUOCTAHOBJIEHUS U (WJIM) OTKa3a B
MPEAOCTaBIECHUA MYHHUIUTNIATLHON YCIIYTH.

[IprocTaHoBiieHHE TMPETOCTABICHUSI MYHUIUIAIBHONW YCIYTM 3aKOHOAATEIbCTBOM
Poccuitckon denepannm He IPeayCMOTPEHO.

2.9.1. HcuepnbiBaromiuii MNepeYeHb OCHOBAHUW JIsI OTKa3a B IPEIOCTABICHUU
MYHHUIUITAIBHON YCIYTH:

OcHoBaHue 111 OTKasa B MPENOCTAaBICHUWM  MYHHIMIAIBHOM  YCIYTH
3aKoHoAaTenbCcTBOM Poccuiickor denepannn He MPETyCMOTPEHO.

2.10. IlepedeHnb yciayr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU M OOSI3aT€IIbHBIMU JIJIS
MPEA0CTABIECHUS MyHULIMTIAJIBHON YCIYTH, OTCYTCTBYIOT.

2.11. Tlopszok, pasMep M OCHOBAaHMS B3UMaHHUS T'OCYJIApCTBEHHON MOIUIMHBI WJIN
MHOM IIJIaThI 32 IPEJOCTABICHUE MYHHIUIIATbHON YCIYTH.

[IpenocraBnenre MyHUITUTIATBHOM YCIIYTH OCYIIECTBIISIETCS OECIIaTHO.

2.12. Tlopsiaok, pa3Mep U OCHOBAHUS B3WMaHHUs IUIATHI 32 MPEIOCTABICHUE YCIIYT,
HEOOXOJAUMBIX U 00S3aTENbHBIX JJI NMPEJOCTABICHHUS MYHHUIIUTIAIBHON YCIYTH, BKIIOUYas
uH(MOpMAIUIO 0 METOJIMKAX pacyeTa pa3Mepa TaKou IIaThl.

Ycayru, KOTophl€ SIBISIFOTCS HEOOXOAUMBIMH M 00513aT€NIbHBIMU JJI IPEAOCTABIICHUS
MYHULIMTATBHON YCITYTH, OTCYTCTBYIOT.

2.13. MakcuManbHblil CPOK OXHUIAHHWS B OYEpPEeaud IIpU IoJade 3ampoca o
MPEAOCTaBICHNA MYHHULMIAIBHOM YCIYTH, YCIYIM OpraHW3aly{, Y4YacTBYIOUIEH B €€
IIPENOCTABIECHNHN, U IIPU NOJIYYEHNUH PE3YyJIbTaTa MPEAOCTABIEHUS TAKUX YCIYT HE JOJDKEH
IIPEBBIIATD |5 MUHYT.

2.14. Cpok ¥ MOpAIOK pErucTpaldd 3ampoca 3asBUTENsE O MPEIOCTaBICHUU
MYHUIIUTIATIBHOM YCIIYTH, B TOM YHUCJE B DJIEKTPOHHOU opMme.

2.14.1. Peructpaumsi 3asBIICHUSA, I[OJAHHOTO 3asBUTEJIEM HEMOCPEJICTBEHHO B
YIOJIHOMOYEHHBIA OpraH, PETUCTPUPYETCA B JIEHb €r0 MOCTYIUIEHUS B T€YEHHUE 15 MHUHYT
C MOMEHTa IOCTYIUICHUSI IIyTEM BHECEHUS COOTBETCTBYIOIIMX JAHHBIX B JKypHal
perucTpanum.

2.14.2 Peructpauus 3asBJICHHS, HAIPaBJICHHOIO C HCIOJIb30BAHUEM CpPEACTB
MOYTOBOM CBSI3U Wi B ()OpME DJIEKTPOHHBIX JOKYMEHTOB, OCYIIECTBISCTCS B JICHH MX
MOCTYIUICHUSI B YIIOJTHOMOYEHHBIM OpraH MyTeéM BHECEHHUSI COOTBETCTBYIOIIMX AAHHBIX B
XKypHal peructpaiuu. B ciiydae nocTyrsieHus 3asBJICHUS B BBIXOIHBIC JHU, PETUCTpALUs
OCYIIIECTBIISICTCS B TIEPBBIN pabouuii IeHb, CICTYIONTUHN 32 BBIXOHBIM JTHEM.

2.14.3 3asBnenue, noctynusiiee B aekTpoHHOM ¢opme Ha EIITY, PITY (nmpu
HaJIMYUM TEXHUYECKONM BO3MOXKHOCTH), PETUCTPUPYETCS B YCTAHOBJICHHOM TMOPSAKE
YIOOJIHOMOYEHHBIM OpPraHOM B JE€Hb €ro IMOCTYIUIEHHS B ClIy4ya€ OTCYTCTBUSA
aBTOMaTHueckon peructpanuu 3anpocoB Ha EIIY, PIII'Y. 3adBnenue, nocTynusiiee B
Hepabouee BpeMsi, pErUCTPUPYETCs B IEPBBIN pabouunii JeHb.

2.15. TpeGoBaHusi K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISIETCS MyHUIIUNATbHAsS
yciyra, K 3aly OXHUIaHUsA, MeCTaM JUId 3allOJHEHUs 3alpocOB O NPEAOCTABIECHUU
MYHULIMNATBHON YCIyTd, WHPOPMAIMOHHBIM CTEHJaM C oOpasliaMy WX 3allOJHEHUS U



NepeYHeM JOKYMEHTOB, HEOOXOJIMMBIX JJI MPEIOCTaBIECHUS MYHULIUIIAIILHON YCIyTH, B
TOM 4YHCIIe K OOECHEYeHHUIO JOCTYMHOCTH HJii MajJOMOOWIBHBIX TPYII YKa3aHHBIX
00BEKTOB B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoii denepanuu 0 coruaibHON
3aIllUTe UHBAIUIOB.

2.15.1. IlomemieHuss  yNOJHOMOYEHHOTO  OpraHa g  I[PEJOCTABICHHUS
MYHUITUTIAJTBHOM YCIyTU Ppa3MENaloTCs Ha TEPBOM JTaxkKe 37aHus, 00O0PYyIOBaHHOTO
OTIIETTLHBIM BXOJIOM, JIMOO B OTACIBHO CTOSIIEM 3JaHUM JJII CBOOOJHOTO JOCTYIIa
3asiBuTeneil. [lepenBrkeHre MO MOMENIEHUSM YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX
MIPOBOJIUTCS TIPUEM 3asIBJICHUS W JOKYMEHTOB, HE JIOJDKHO CO3/aBaTh 3aTPYIHEHUUN IS
JIUI] C OTPAHUYECHHBIMU BO3MOXKHOCTSIMU 3/I0POBBSI.

[Ipu pacnonoxeHud MOMENIEHUs YMOJIHOMOYEHHOTO OpraHa Ha BEPXHEM JTaxe
CHEHUATUCTBl YIIOJTHOMOYEHHOTO OpraHa o0sf3aHbl OCYILIECTBISATh MPHUEM 3asiBUTEICH Ha
MIEPBOM JTaXKE, €CIM MO COCTOSIHUIO 3/I0POBbSl 3asABUTENb HE MOXKET MOJHSITHCS IO
JIECTHUIIE.

Ha tepputopuu, npuiieraromei K 3aHUI0 YIIOJTHOMOYEHHOTO OpraHa, OpraHu3yTCs
MecTa JJIsi TapKOBKK aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCJIE MeCTa JJisi MapKOBKHU
aBTOTPAHCIIOPTHBIX CPEACTB MHBAIMIOB (He MeHee 10 MpOIEHTOB MECT, HO HE MEHee
OJIHOTO MECTa), IOCTYTI 3asiBUTENIEH K MapKOBOYHBIM MECTAM SIBIISIETCSI OECIIATHBIM.

[Tomenienne ymoJHOMOYEHHOTO OpraHa g TpueMa 3asBUTENe o0opyayercs
nH()OpPMAITMOHHBIMH CTEHIAMH, Ha KOTOPBIX pa3Memiaercs ¢hopma 3asBICHUS ¢ 00pa3IioM
€€ 3arlojHEHUS M TEepeueHb JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHUITUTIATHHOU YCITyTH.

[ToMemiennsi, B KOTOPBIX OCYHIECTBISIFOTCA JEHCTBUS 1O MPEIOCTABICHUIO
MYHUIUINAIBHON YCIYTH, 00€CIeYNBAIOTCS KOMIIBIOTEPAMU, CPECTBAMH CBSI3U, BKIIIOYAs
JOCTYN K MHPOPMAIMOHHO - TEJIEKOMMYHUKAIIMOHHON ceTu «/HTEepHET», OprTeXHUKOM,
KAHICIAPCKUMH ~ TPUHAJIOKHOCTAMU,  WHPOPMAIIMOHHBIMH W CIPABOYHBIMH
Marepuaniamu, HarisagHou uwHOOpMAaIMel, CTyJdbIMH U  CTOJIAMH, CpPEICTBAMH
MOXKAPOTYIICHUS U OMIOBEIIEHUS O BO3HUKHOBEHUU YPE3BbIYAITHON CUTYyallud, JTOCTYIIOM K
PErMOHAJIbHON CHUCTEME MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEHCTBUS, a TaKXKE
obecrieunBaeTcsl JOCTYNMHOCTh JUIsi HHBAJIWAOB K yKa3aHHbBIM [OMEIICHUSIM B
COOTBETCTBHM C 3aKOHOAATENIbCTBOM Poccuiickon ®denepauvi 0 COUUAIBHOW 3aIUTE
WHBAJUIOB.

3anm  OXMJaHWsS, MecTa IS 3allOJIHEHHsl 3allpocoB U TpUEMa  3asBUTENEH
000pYyAYIOTCS CTYJBSIMU, U (UITH) KPECETbHBIMU CEKIIUSIMU, U (WJIH) CKaMbsIMU.

NudopmanmonHsie  Marepuanibl, MpeJHA3HAUYCHHbIE s  WHGOOPMUPOBAHUS
3asiBUTEJIEH O TOpsAJKE NPEIOCTaBICHUS MYHULMIAIBHON YCIyTH, pa3MelaroTcs Ha
WH()OPMAITMOHHBIX CTEHJIaX, PACTIONOKEHHBIX B MECTaX, 00ECIIEYNBAIONINX JOCTYI K HUM
3asgBUTENCH, M OOHOBISIOTCA TMPH M3MEHEHHH JIEHCTBYIOIIETO 3aKOHOJATENbCTBA,
PErYyJIMPYIOLIEr0 NPEI0CTaBICHUE MyHULIUTTAIIBHOM YCIYTH, U CIIPABOYHBIX CBEJICHUN.

NudopmarimonHbie CTEHIBI JOJKHBI pacIoiaratbcsi B MECTe, JOCTYITHOM IS
IpOCMOTpa (B TOM YHKCIIE MPU OOJIBIIOM KOJTUYECTBE MOCETUTETICH ).

2.15.2. Hna oOecnedyeHuss AOCTYIHOCTH TMOJYyYEHUS MYHUIUIAIBHON YCIIyTU
MaJIOMOOMJILHBIMY TPYIITIAMUA HACEJICHUSI 3/IaHUSI U COOPYKEHUS, B KOTOPBIX OKa3bIBACTCS
yciyra, 000OpyAyroTCsl COIIACHO HOPMATUBHBIM TPEOOBAHUSM, YTBEPKACHHBIM MPUKA30M
Munctpost Poccun ot 14.11.2016 Ne 798/mip «O6 yrBepxkaenun CII 59.13330 «CHulI 35-
01-2001 JocTynHOCTb 3JaHU U COOPYKEHU JIJIs1 MATIOMOOMIIBHBIX TPYIIN HACEIICHUSI.



B kabuHere mo npueMy MamoMOOUJIBHBIX TPYMN HACEIEHUS UMEETCS MEIUIIMHCKAS
anTeyka, NMUTheBass Bojaa. [Ipy HEOOXOAMMOCTH COTPYAHHUK YIOJHOMOYEHHOI'O OpraHa,
OCYIIECTBIISIIOIIUNA IPUEM, MOKET BbI3BaTh KAPETY HEOTIIOKHOM CKOPOU IMIOMOIIIH.

[Ipu oOpamieHnu TpaxaaHUHa C HapyUIEHUSIMUA (PYHKIMH OMOPHO-IBUIaTEIbLHOTO
anmnaparta padOTHUKH YIIOJTHOMOYEHHOT'O OpraHa MpeIlpUHUMAIOT CIeAYIOUINe IeHCTBUS:

- OTKpBIBAIOT BXOJHYIO JIBEpb U IMOMOTAIOT TPaXJAaHUHY OECIpEensiTCTBEHHO
MOCETUTh 3JIaHUE YIIOJIHOMOYEHHOTO OpraHa, a TakXKe 3apaHee MpeaynpexaaroT o
CYLIECTBYIOIIUX Oapbepax B 3aHUU;

- BBUICHSIIOT 1I€JIb BU3UTA TPaXJIaHWHA M COMPOBOXKJAIOT €r0 B KaOWHET MO MpHeMy
3asBJICHUS; MIOMOTAIOT TPaXJaHUHY CECTh Ha CTYJ WJIM PacIoiaraloT Kpeciao-KOJACKY Y
CTOJIa HAIIPOTHUB CIEIUATNCTA, OCYIIECTBIISIONIETO MPUEM;

- COTPYAHHK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIIOIIMA TMpUeM, MPUHUMACT
rpaXJTaHWHAa BHE OYEpPENH, KOHCYJIbTUPYET, OCYHIECTBISECT TIpUEM 3asBICHHUS C
HEOOXOTUMBIMHU JTOKYMEHTaMH, OKa3bIBa€T MOMOIIb B 3aMOJHEHUN OJIAHKOB, KOIHPYET
JTOKYMEHTHI,

- 10 OKOHYAaHWUU TPEJOCTABICHUS MYHHIMIIAIBHOW  YCIYTH  COTPYIHHK
YIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIONINI TMPUEM, MOMOTAeT TPAKIAHUHY BBIATH
(BpIexaTh) U3 KaOWHETa, OTKPBHIBAET JBEPH, COMPOBOXKIACT TPaKTaHMHA JO BBIXOJA M3
3/1aHusl, U TIOMOTAET MOKUHYTh 3/1aHUE; NEpeaeT rpakJaHuHa COMPOBOXKIAIOLIEMY JIUILY
WIM 0 €ro >KEJaHUI0 BBI3bIBAET ABTOTPAHCIOPT U OKAa3bIBAE€T COJCHCTBHE MpPH €ro
MOCAJIKE.

[Tpu obOpamieHuu rpakgjaH ¢ HEJOCTAaTKAMU 3pEHUsl PAOOTHHUKHU YIIOJIHOMOYEHHOIO
Oprasa ImpearnpUHUMAIOT CIEAYIOUINE IeHCTBUS:

- COTPYAHHK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOINIMA MpUeM, MPUHUMAET
rpa<JIaHWHA BHE OYepeH, TOMOTaeT COPUEHTHUPOBATHLCS, CECTh Ha CTYJ, KOHCYJIBTUPYET,
BCIyX TMPOYMTHIBAET JOKYMEHTHI U Jajiee M0 HEOOXOAMMOCTH MPOM3BOAWT HMX BbIIAUy.
[Ipu oOmeHuu C TpaXKTAaHMHOM C HEIOCTaTKaMH 3pEHHUS HEOoOXOauMO OOIIaThCs
HEMOCPEACTBEHHO C HUM CaMHM, a HE C COIMPOBOXKIAIOIIMM €ro JHIOM, B Oecene
MO0JIb30BaThCs OOBIYHONM Pa3rOBOPHOM JIEKCUKOW, B OMEIIEHUU HE CJIEIYeT OTXOJUTh OT
Hero 6e3 mpeaynpexIeHus;

- COTPYIHUK YIOJIHOMOYEHHOI'O OpraHa OKa3bIBaeT MOMOIIb B 3aM0JHEHUN OJIAHKOB,
KOMUPYET HEOOXOIMMBbIE TOKYMEHTHI. JInsi mojmucaHusi 3asBIEHUS MOJIBOIUT JHCT K
aBTOpyYKE TpaxJaHWHA, IOMOTaeT COPUEHTUPOBAThCS M moanucarb Onank. [lpu
HE0OXOIMMOCTH BBIAAIOTCS MAMATKH I CIA00BUASIIUX C KPYIHBIM IIPUPTOM;

- 10 OKOHYAaHMM TPEIOCTaBICHUS  MYHULMIAIBLHOH  YCIYTH  COTPYIHUK
YIOJHOMOYEHHOTO OpPTaHa, OCYIIECTBIISIIOIINI MPUEM, TOMOTAET IPaKJIaHUHY BCTATh CO
CTyJa, BHIUTH U3 KaOMHETA, OTKPHIBAET JABEPHU, COMPOBOKAACT IPaXKAAHUHA K BBIXOIY U3
3aHus, ¥ MPOBOXKAET Ha YIHMILY, 3apaHee MPEeAyNpeauB MOCETUTENSI O CYIIECTBYIOIINX
Oappepax B 3[aHUM, NEPENacT TPa)xJTaHWHA COMPOBOXKIAIOLIEMY JIMIy WIH IO €ro
’KEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu oOpameHuu rpaxaaHuHa ¢ aedexTamu ciiyxa paOOTHUKH YIOJIHOMOYEHHOTO
Oprasa mpearnpuHUMAIOT CIEAYIOUINe TeHCTBUS:

- COTPYIHHUK YIOJIHOMOUYEHHOTO OpraHa, OCYIIECTBISIOIIUN TMpPUEM TpakKIaH C
HapyIICHUEM CIyXa, 00paIiaercs HEMOCPEACTBEHHO K HEMY, CTIPAIIMBACT O IIeJTM BU3UTA U
JaeT KOHCYJIbTAIIMIO0 Pa3MEPEHHBIM, CIOKOWHBIM TEMIIOM PEYH, IPHU TOM CMOTPHUT B JIUIIO
MOCETUTEJISI, TOBOPUT SICHO, CJIOBA JOMOJHSAET MOHATHBIMHU JKECTaMH, BOZMOXKHO OOIIIEHHE
B MUChMEHHOU (hopme b0 depe3 mepeBoAUMKa KECTOBOTO S3bIKa (CYypAONEPEeBOIUNKA);



- COTPYAHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOIMIMN IPUEM, OKa3bIBAET
IOMOILb M COACHCTBUE B 3alOJHEHUU OJIAHKOB 3asBJICHUH, KOMHUPYET HEOOXOAUMbBIE
TOKYMEHTBL.

2.16. Tlokazarenu I1OCTYIMHOCTH U KAY€CTBA MYHHUIIUITAIBLHON YCITYTH.

2.16.1. OCHOBHBIMH TOKa3aTeJIMH JOCTYIHOCTH W KadyecTBa IPEJOCTABICHHUS
MYHULUIIATBHOU YCIIYTH SIBISIOTCA:

pPacnoJIOKEHHOCTh MOMEIIECHUH YITOJTHOMOYEHHOIO OpraHa, MpeIHa3HAYEHHBIX IS
MIPEAOCTABICHNUS MYHULMIIAJIBHOM YCIYrM, B 30HE JOCTYIHOCTH K OCHOBHBIM
TPAaHCHIOPTHBIM MarucCTpasiM;

CTeNeHb  WH(OPMUPOBAHHOCTH  3asBUTEN O  TOPSJKE  MPeIOoCTaBICHUs
MYHUIUOAIBHON yCIyTH (IOCTYNMHOCTh MH(POPMALMM O MYHULMIAIBHON YyCIyTe,
BO3MOXHOCTb BBIOOpA Cc11oco0a noayyeHus: nHpopmanun);

BO3MOXKHOCTh ~ BbIOOpa  3asBuTeneM (Gopm  oOpamieHuss 3a  IOJy4YEHHEM
MYHULIMIAIBHOMN YCITyTH;

JOCTYITHOCTh OOpalieHusl 3a MPeIOoCTaBICHUEM MYHUIUNAIBHOW YCIYTH, B TOM
YuCIIe JUIs JIWL C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 3/10POBbS;

CBOEBPEMEHHOCTh NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYIM B COOTBETCTBHUHU CO
CTaHAAPTOM €€ MPEJOCTABICHUS;

COOJIIOZIGHUE CPOKOB MPEAOCTaBICHHUS MYHULMIAIbHOM YCIYTM U CPOKOB
BBINIOJIHEHUS aJMUHUCTPATUBHBIX MpPOLEAYp IpU NPEIOCTABICHUU MYHHMIMNAIBHON
YCIIyTH;

BO3MOKHOCTb IOJIyY€HUS MHPOpPMAIMM O XOJI¢ MPEAOCTaBICHUS MYHHUIMIAIbHOU
YCIIyTH;

OTCYTCTBUE€ OOOCHOBAaHHBIX JKajo0 C€O CTOPOHBI 3asBUTENSI 10 PE3yJbTaTam
MPEA0CTABICHUS MyHULIMIIAJIbHON YCIYTH;

OTKPBITBIA JOCTYN s 3asBUTENEH K WHPOPMAIMM O TOPSAKE H CpoKax
MPEJOCTaBICHUS ~ MYHUIIMNAIBLHONW  YCIyI'M, TMOpsAJIKEe oO0XajaoBaHUS  JIEUCTBUU
(6e3nelicTBUS) YIOJHOMOYEHHOIO OpraHa, pyKOBOAUTENS YIIOJHOMOYEHHOTO OpraHa Jindo
CHEeUaINCTa YIIOJIJHOMOYEHHOTO OpPraHa;

HAIMYUME  HEOOXOAMMOrO M JIOCTATOYHOTO  KOJMYECTBA  CIEIHMAIUCTOB
YIOJIHOMOYEHHOIO0 OpraHa, a TAKXe MOMEIICHUN YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
OCYILIECTBIISIETCA MPUEM 3asBJICHUN U JOKYMEHTOB OT 3asIBUTEIICH.

2.16.2. YNOJIHOMOYEHHBIMM OpraHaMu OOECHeuMBAECTCs CO3[aHWE HHBAIHUIAM MU
UHBIM MaJOMOOWJIBHBIM TpYIIaM HACENeHUs CIEAYIOIMX YCIOBUM JIOCTYIMHOCTHU
MYHUIIMNATBHOW yCIYI'M B COOTBETCTBUU C TpeOOBAaHUAMH, YCTAaHOBJICHHBIMU
3aKOHOAATEIbHBIMU U MHBIMA HOPMATUBHBIMU ITPABOBBIMHU aKTaMM:

OKa3aHWe WHBAJIUAAaM ITOMOIIY, HEOOXOIUMOM /ISl MOIyYeHUS B JOCTYITHON TSl HUX
dopme nHpopmanu 0 MpaBuUIaxX MPEJOCTABICHUS MyHHUIMIIAIBLHOW YCIYTH, B TOM YHCIe
00 oopmiIeHHH HEOOXOIUMBIX JUIA MOTYYSHHUS] MyHUIIUIAIBHON yCIYrH JOKYMEHTOB, O
COBEPIICHHH HMHU JPYIrUX HEOOXOIMMBIX JUIsI TOJYYEHHs MYHULUIAIBHOW YCIyTd
JICUCTBUI;

MIPEAOCTABIEHNE  MYHULHIAJIBHOM  yCIyI'M  HMHBaIUMAaM IO  CIOyXy, MpH
HEOOXOJMMOCTH, C UCIIOJIB30BAHUEM PYCCKOIO KECTOBOTO S3bIKa, BKJIIOYasl oOecrieueHue
JIOIyCKa B MOMEILIEHUE CypI0NEPEeBOIUMKA, TU(IOCYpIOTEPEBOTUNKA;

OKa3aHHe MOMOIIM WMHBAIUIAM B MPEOAOJICHUU 0aphepoB, MEMIAIOIIUX IMOJTYYEHUIO
MYHUIIUNIATBHON YCIIYTH HapaBHE C IPYTUMU JUIAMHU.



2.16.3. Ilpu npenocTaBI€HUM MYHULMIIAIBHON YCIYTd B3aUMOJCHCTBUE 3asBUTEIA
CO CHEUHUAJMCTOM YMOJHOMOYEHHOTO OpTraHa OCYUIECTBISETCS MPU JIMYHOM OOpallleHuu
3asIBUTEJIS:

IUIsL TIOJIy4eHUs: HMH(OpMaluMyd MO BOMNPOCaM MPEJOCTABICHHUS MYHUIUIIAIBLHOM
YCIYTH;

JUIS1 TIO/IA4YU 3asIBJICHUSI U JOKYMEHTOB;

JUTSI TIOTTy4YeHus HH(pOpMAIUK 0 X0/1€ MPE0CTABICHNS] MYHUIIUITAIbHON YCITyTH;

JUIS1 IOJTyYEHUS pe3yJIbTaTa MpeI0CTABICHUSI MyHULIUTTIAIIBHON YCIYTH.

[TpoaoIKUTENBHOCTD B3aUMO/JICHCTBUS 3asIBUTEIIS co CHEUATIMCTOM
YIOJIHOMOUYEHHOTO OpraHa He MOXET MPEBbIIATh 15 MUHYT.

2.17. Hpie TpeOOBaHMS, B TOM YHCJIEC YYMTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHULIMOAIBHON  yCIYTH TI0 JOKCTEPPUTOPUATBLHOMY TPUHLUUINY M OCOOEHHOCTHU
MPE0CTaBICHUSI MYHUITUTIAIbHON YCIIYTH B 3JIEKTPOHHOU (popme.

2.17.1. llpenocTaBiaeHUe MYHUIMITAIBHONH YCIAYTH TI0 OKCTEPPUTOPHUATIHLHOMY
MIPUHIIUITY HEBO3MOXHO.

2.17.2. 3asBuTens BOpaBe 0OpaTUTHCSA 3a MPEAOCTABICHUEM MYHUIIUITAILHON YCIIyTH
U TOJAaTh JIOKYMEHTBI, YKa3aHHble B IyHKT€ 2.6 HACTOSIIEro aJMHUHHCTPATHBHOIO
periiaMeHTa TpH HaJU4YMH TEXHUYECKOM BO3MOXKHOCTH B JJIEKTPOHHOW ¢opme uepes
EII'Y, PII'Y (mpu HaNWM4UM TEXHUYECKOHM BO3MOMKHOCTH) C HCIOJIb30BAHUEM
ANEKTPOHHBIX JOKYMEHTOB, MOANUCAHHBIX AJIEKTPOHHON MOAMUCHI0 B COOTBETCTBUU C
TpeboBanusiMu denepanbHOro 3akoHa «O0 PIEKTPOHHON MOATHCH.

Y1onHOMOYEHHBIA  Opran  obOecnieunBaeT MHGOPMUPOBAHHE  3asBUTENEH O
BO3MO>KHOCTH NOJIy4EHUsI MyHHIIMNIaapHOM yeiyru yepe3 EINNY, PIITY.

Oo6pamenue 3a ycmyroit uepe3 EINT'Y, PIITY ocymecTBiaseTcs myTeM 3amoHEHUS
MHTEPAKTUBHONW (OpMBI 3asBieHUs ((HOopMHpOBaHHS 3ampoca O MPEIOCTABICHUU
MYHHIIMIIAIFHOW YCIYTH, COAEPKAHHE KOTOPOTO COOTBETCTBYET TpeOOBaHUSM (HOPMBI
3asiBJI€HUSI, YCTAHOBJIEHHON HACTOSIIUM aJIMHUHHUCTPAaTUBHBIM pPErJIAMEHTOM) (nanee -
3ampoc). OOparieHue 3asBUTENS] B YHOJHOMOYCHHBIH OpraH yKa3aHHBIM CIIOCOOOM
oOecrieunBaeT  BO3MOXKHOCTb ~ HAmpaBJICHUs] W MOJY4YEHHUS  OJIHO3HAYHOU U
KOH(MUIEHIIUATLHON MH(pOpMALUK, a TAKXKE MPOMEKYTOUHBIX COOOIIEHUH W OTBETHOU
uH(pOpMAIIUHU B JIEKTPOHHOM BHJIE C UCIIOJIb30BAaHUEM AJIEKTPOHHOMU MOJIUCH B TIOPSAJIKE,
MPENYCMOTPEHHOM 3aKOHOAAaTeNIbCTBOM Poccuiickon denepanuu.

2.17.3. Tlpu mnpenocraBJeHUH MYHHUIIUTIAJBLHONW YCIYTHM B JJICKTPOHHOH ¢dopme
nocpeacteom EITY, PIII'Y (npu HanuM4uu TEXHUYECKOM BO3MOXKHOCTH) 3asBUTEIIO
o0ecreynBaeTcs:

- ToJlyuyeHue MHQOpPMAIMKU O MOPSAIKE U CPOKaX MPEeIOCTABICHUS MYHULUIMATbHON
YCIYTH;

- 3aIIMCh HA MPHEM B YIIOJITHOMOYEHHBIA OPraH JJis MOJa4yu 3asiBJICHUS U IOKYMEHTOB;

- (hopmupoBaHue 3arpoca;

- IPUEM U PETUCTPALIUS YIIOJTHOMOYEHHBIM OPTaHOM 3aIpoca U IOKYMEHTOB;

- IOJTy4YEeHUE Pe3ysibTaTa MPEAOCTaBICHNU MYHUIIMNIATBLHON YCIIyTH;

- IOJTyYEHUE CBEJICHUHN O X0J1€ BBITIOJIHEHHUS 3a1IPOCa;

- OCYILIECTBJICHHE OIIEHKH KauecTBa MPEOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

- nocyaeOHoe (BHecyaeOHOe) oOx»aloBaHHE pelieHUud U JedcTBUi (Oe3nencTBHs)
YIOJIHOMOYEHHOI'O OpraHa, pyKOBOJMUTENS YIOJIHOMOYEHHOTO opraHa Ju0o crenuaiucTa
YIOJIHOMOYEHHOI'O OpraHa.
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2.17.4. Tlpu QopMupoBaHuU 3ampoca B DBJIEKTPOHHOM BujJe (TpU HATUYHUH
TEXHUYECKON BO3MOKHOCTH) 3asIBUTEIIO 00ECIIEYNBACTCS:

a) BO3MOXHOCTb KOIMPOBAHUS U COXPAHEHHsS 3alpoca W HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

0) BO3MOXXHOCTh MeyaTd Ha OyMa)KHOM HOCHUTENI€ KONMUHU 3JIEKTPOHHOU (QOpMbI
3amnpoca;

B) COXpaHEHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (GOpMy 3ampoca 3HAYCHUA B
00011 MOMEHT T10 >KEJIaHUIO TOJIb30BaTelisd, B TOM YHUCJE MPH BO3SHHUKHOBEHUU OITHOOK
BBO/JIa M BO3BpaTe ISl IOBTOPHOTO BBOJIA 3HAYCHHI B DJIEKTPOHHYIO (hOpMY 3arpoca;

I') 3aloJHEHUE TMOJIeH SJIEKTPOHHOW (POpMBI 3ampoca 10 Hadaja BBOJA CBEICHHMA
3asBUTEJIEM C  KCIOJIb30BAaHMEM  CBEIICHMM, pa3MelleHHbIX B  (denepaabHOn
rocyJapcTBeHHOM uHMOpMalMoHHOW cuctemMe «EauHas cucrema uaeHTUPUKAIUU U
ayTeHTU(pUKaIu B HH(PPACTPYKTYpE, obecrnieunBaroniei uH(pOpMaIIMOHHO-
TEXHOJOTUYECKOE B3aMMOJICUCTBUE HMH(GOPMAIUOHHBIX CHUCTEM, HCIOJIb3YyEeMbIX IS
MPEOCTaBICHUSI TOCY/IAPCTBEHHBIX U MYHUIIMMIAIBHBIX YCIYT B JJICKTPOHHOU (opmey
(masee - enuHas cucTeMa UWIACHTUPUKAIMK U ayTeHTU(UKALMUM), U CBEJCHUM,
onyonukoBanHbiX Ha EIII'Y, PIII'Y, B wacTu, kacaroueicsi CBe€HUN, OTCYTCTBYIOIIUX B
€IMHOM cucTeMe WASHTU(UKAIINY U ayTeHTU(DUKAINN;

71) BO3MOKHOCTh BEPHYThCS Ha JIFOOON M3 ATANOB 3aMOJIHEHUS SJIEKTPOHHOU (POPMBI
3ampoca 6e3 moTepu paHee BBEJACHHOU UHPOpMaInu;

€) BO3MOXHOCTh Jnoctyna 3asButens Ha EIII'Y, PIII'Y k panee mogaHHBIM UM
3aIpocam.

2.17.5. Ilpn HampaBieHUU 3ampoca UCIOIb3YETCS MPOCTas 3IEKTPOHHAs MOMIMUCH,
IIPY YCIIOBHUH, YTO JINYHOCTH 3asIBUTENSI YCTAHOBIICHA MIPU aKTUBAIIMY YYETHOW 3aIHCH.

Pesynprar mpenocTtaBieHusT yCIYTH HANPaBISAETCA YHNOJTHOMOYEHHBIM OpPraHOM B
AJIEKTPOHHOM BHJI€ 3asSBUTEIIO TOJBKO MPHU YCIOBUM CBEPKH DJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, HallpaBlIeHHBIX 3asBuTeseM nocpenctsom EIIY, PIITY (npu Hamuuuu
TEXHUYECKON BO3MOXHOCTH), C OpPUTHMHAJIAMU MPHU JHUYHOM OOpallleHUU 3asiBUTENS B
YIOJITHOMOUYEHHBIA OpraH (MpU MOCTYIUICHUU YBEJOMJIEHUS OT YIOJHOMOYEHHOTO OpraHa
0 TOTOBHOCTH Pe3yJIbTaTa B TWUHBIA KabuHeT 3asButens Ha EIITY, PIITY).

B nensix npoBenieHrs CBEPKU JIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTHMHAJIAMU U
MOJIYYCHHS] pe3yJibTaTa TMPEAOCTaBICHUS YCIYyrd Ha OyMmMaXHOM Hocutesne (eciu
3aBUTEJIEM YKA3aHO B 3aIIPOCE, HANIPABJIEHHOM B YIIOJTHOMOYEHHBIN opraH, yepes EIIY,
PIII'Y, o nmonydyeHuun pesynbTaTa ycIyra Ha OyMakHOM Hocutene) 3asButento Ha EIITY,
PIII'Y (mpu HaJMUUM TEXHUYECKOW BO3MOKHOCTH) OOECIIEUMBAETCs 3allUCh HA MPUEM B
YIOJHOMOYEHHBIN OpraH, Py 3TOM 3asBUTEII0 00€CIIeUnBAETCS BO3MOKHOCTD:

O3HAKOMJICHUSI C pacrmucaHueM padoOThl  yIMOJHOMOYEHHOTO OpraHa Ju0o
YIIOJJHOMOYEHHOTO COTPYJHHMKA YIIOJHOMOYEHHOTO OpraHa, a TaKXe C JOCTYITHBIMHU IS
3aIlMCH Ha IPUEM JaTaMU U UHTEPBAJaMU BPEMEHU MIPUEMA;

3amucH B JI00bIe CBOOOHBIC MIJIs TpUEMa JaTy M BpeMs B TIpejiejiaX YCTaHOBIECHHOTO
B YIIOJITHOMOYEHHOM OpraHe rpaduka mprema 3asBUTEIICH.



3. CocraB, noc/jieq0BaTeJbHOCTb M CPOKHM BBINOJHEHUS AJMHHHMCTPATHBHBIX
npoueayp, Tpe0oBaHusI K TMOPSIAKY WX BBINOJHEHHS, B TOM 4HCJe 0COOEHHOCTH
BBINIOJIHEHHUS] 3/ IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM opme

3.1. IlpengocraBineHre MYHUIMNAIBHON YyCIYyrd BKIIOYAaET B ce0s Cleayrolue
aAMUHUCTPATUBHBIE MTPOLIETYPBHIL:

IIPUEM M  pErucTpanys 3asBICHUS M JIOKYMEHTOB Ha IPEJOCTABICHHE
MYHULIMNAIBHOUN YCITyTH;

dbopMUpOBaHHE U HANpaBiICHHE MEKBEJOMCTBEHHBIX 3alpPOCOB B  OpraHbl
(opranu3zanuy), y4acTBYIOIIME B MPEJOCTABICHUM MYHULMIAIBHOW yciIyru (mpH
HEOOXOIUMOCTH);

MIPUHSTUE PEIICHUS O BbIJaY€ TOKYMEHTOB (€MHOTO KMJIMIIHOTO JOKYMEHTA, KOHU
(DMHAHCOBOTO JIMLIEBOIO CYETA, BBIMHCKA M3 JOMOBOM KHWUIM, KAapTOYKH YydeTa
COOCTBEHHHMKA >KUJIOTO TOMEUICHUS, BBIMUCKU W3 TOXO3SMCTBEHHON KHHMIM M HWHBIX
JIOKYMEHTOB, COJIEp)KallliX aHaJIOTMYHbIe CBeACHUs) JIMOO 00 OTKa3e B BblJaye TaKHUX
JOKYMEHTOB;

BblJjaua  (HampaBiieHWE) JOKYMEHTOB IO  pe3yibTaTaM  NPEJOCTABICHHS
MYHULIMNATBHOMN YCITyTH.

3.1.1. Tlpuem wu peructpauus 3asBICHHUS MU JOKYMEHTOB Ha IMPEIOCTABICHUE
MYHULIMOAIbHOMN YCITyTH.

3.1.1.1. OcHoBanWeMm [Jisi HayajJla NPEAOCTABICHUS MYHULHUIAIBHON YCIyrU
ABJISIETCS JIMYHOE 0OpallleHre 3assBUTENS B YIIOJTHOMOUYEHHBIH OpraH 10 MECTY KHUTEJIbCTBA
(MecTy npeObIBaHUS, MECTY (PaKTUUYECKOTO MPOKUBAHUS), C 3asIBJICHUEM U JOKYMEHTaMH;
MOCTYIUICHUE 3asBJICHUSI U KOMUU JOKYMEHTOB B 3JeKTpoHHOM (opme uyepe3 EIITY,
PIIT'Y (npu Hanu4uu TEXHUYECKOH BO3ZMOMXKHOCTH).

3.1.1.2. IIpu nuyHOM OOpaIIeHUH 3asiBUTENS B YIIOJTHOMOYEHHBIN OpraH CHelruaIncT
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a IPUEM H BbIJa4y JOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTh 3asBUTEISI HA OCHOBAaHUHU JIOKYMEHTA, YJOCTOBEPSIOIIETO
€ro JJMYHOCTb, MPEJACTABUTENS 3asIBUTENS - HA OCHOBAaHUU JOKYMEHTOB, YJIOCTOBEPSIOIINX
€ro JMYHOCTh U MOJIHOMOYHSA (B CIy4yae ero oopanieHus);

MPOBEPSIET CPOK JCHCTBHUS JOKYMEHTA, YIOCTOBEPSIOIIETO €ro JHUYHOCTh U
COOTBETCTBHE JAHHBIX TIOKYMEHTA, YIOCTOBEPSAIOUIETO JINYHOCTh, JAHHBIM, YKa3aHHBIM B
3asBJICHUM O BbIJaye JOKYMEHTOB (€IMHOTO SKWJIMIIHOIO JIOKYMEHTa, KOIUHU
(bMHAHCOBOTO JIMIIEBOIO CYETA, BBIMHCKA M3 JOMOBOM KHHUIM, KapTOYKU YydeTa
COOCTBEHHHMKA JKUJIOTO TOMEUICHUS, BBIUCKU W3 TOXO3IMCTBEHHOM KHHIM M HWHBIX
JOKYMEHTOB, COJEpXkallMX AaHaJIOTMYHbIE CBEACHHS) U TMPUJIIOKEHHBIX K HEMY
JOKYMEHTaX.

B xoze npuema JOKyMEHTOB OT 3asBUTENSI CIELUAIKNCT, OTBETCTBEHHBIN 3a MIPUEM H
BbIJIauy JJOKYMEHTOB, Y10CTOBEPSETCS, UTO:

TEKCT B 3asBJICHHH O BbIJAY€ JOKYMEHTOB (€AMHOIO UJIMILIHOIO JOKYMEHTAa, KOIUU
(MHAHCOBOTO JIMIIEBOTO CYETa, BBIMMCKM U3 JOMOBOM KHWUIH, KapTOUYKH yuyeTa
COOCTBEHHMKA >KMJIOTO TOMEIICHUS, BBIMUCKA W3 MOXO3SUCTBEHHOM KHUTH M HWHBIX
JOKYMEHTOB, COAEPKAIIUX AHATOTHYHBIE CBEAECHUS) MOAIAETCS MIPOUYTEHUIO;

B 3aSBJICHUM O BbIJAaye JIOKYMEHTOB ((€IMHOTO >KWJIUIIHOTO JOKYMEHTA, KOIHH
(MHAHCOBOTO JIMIIEBOIO CYETA, BBIMMCKA M3 JOMOBOW KHUTH, KAPTOUYKH Yy4eTa
COOCTBEHHHMKA >KUJIOTO TOMEUIEHUS, BBIMUCKU W3 MOXO3SMCTBEHHONW KHUTM M HWHBIX
JOKYMEHTOB, COJAEpXAIINX aHAJIOTHYHbIE CBEACHUS), yKa3aHbl (aMUius, UMs, OTYECTBO



(mocnegHee — mpu HanMuuMu) (U3MYECKOrO JIMIA JUOO HAWUMEHOBAHHME HOPHUIUYECKOIrO
IUa;

3asiBJI€HUE O BbIJA4Ye JOKYMEHTOB ((€IMHOrO >KWJIMIIHOTO JIOKYMEHTa, KOMHH
(DMHAHCOBOTO JIMLIEBOTO CYETa, BBIMUCKA M3 JOMOBOM KHWUIM, KapTOYKU YydeTa
COOCTBEHHHMKA JKHUJIOTO TTOMEIIEHUS, BBIMUCKH W3 TOXO3SIMCTBEHHONW KHUTU M WHBIX
JIOKYMEHTOB, COJICpKalllUX AHAJIOTUYHBIE CBEACHUS) TMOJIMUCAHO YIOJIHOMOYEHHBIM
JIALIOM;

MPWIOKEHBI JOKYMEHTBI, HEOOXOMUMBIE ISl MPEAOCTABICHUS MYHHUITUTIATIHLHOM
YCIyTH.

[Ipu ycranoBnenuu (HakToB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, 00SI3aHHOCTb 10
MPEIOCTABJICHUI0  KOTOPBIX  BO3JIOKEHA HA  3asiBUTENA, MPU  HECOOTBETCTBUU
MPEJCTABICHHBIX JIOKYMEHTOB TpeOOBaHUSIM aIMUHHCTPATUBHOIO pErjiiamMeHTra -
YBEJIOMJISIET 3asIBUTEINISI O BBISIBICHHBIX HEJOCTATKAX B MPEACTABJICHHBIX JOKYMEHTaX W
MpeJiaraeT NPUHATH MEPHI IO UX YCTPAHECHUIO.

B cnydae ecnu 3asBUTENh HACTAMBACT HA NPUHATUU JOKYMEHTOB - MPUHUMAET
MPEJICTABIICHHBIE 3AsIBUTEIEM JTJOKYMEHTHI.

B ciyuae ecnu 3asBUTENH CaMOCTOSITENIBHO PEIINI NPUHATH MEPHI MO YCTPAHEHUIO
HEJIOCTATKOB, TOCIE WX YCTpaHEHUs IOBTOPHO oOpamaercss 3a MpeoCTaBICHUEM
MYHHULUIIAIBHON YCIYTHU B MOPSAKE, MPEAYCMOTPEHHOM HACTOSIIIMM aJIMUHHUCTPATUBHBIM
pPErJIaMeHTOM.

MaxkcuMalbHbIi CPOK BBINIOJIHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI IO MPUEMY U
pErucTpalyy 3asBJICHUS O BbIJIa4e JOKYMEHTOB (€IMHOTO >KUIHUIIHOTO JOKYMEHTA, KOTTHH
(MHAHCOBOTO JUIIEBOTO CU€Ta, BBINUCKKM W3 JOMOBOM KHUTH, KapTOYKH YyueTa
COOCTBEHHHMKA >KWJIOTO TOMEIECHHS, BBIMUCKA U3 MOXO3SUCTBEHHOW KHUTM W HHBIX
JIOKYMEHTOB, COJIEpKAIUX aHAJIOTUYHBIE CBEJICHHS) COCTABISET 15 MUHYT.

Kputepunii npuHsATHS pemIEHUs: TMOCTYIUICHUE 3asBIICHUS O BbIJAa4€ JTOKYMEHTOB
(€IMHOTO >KWJIMIITHOTO JTOKYMEHTAa, KOMHMH (PMHAHCOBOTO JIMIIEBOTO CYETA, BBITUCKHA W3
JIOMOBOW KHHWTH, KAapTOYKH y4eTa COOCTBEHHHKA J>XUJIOTO ITOMEIICHUS, BBITUCKU U3
MOXO03MCTBEHHOM KHUTH U UHBIX JOKYMEHTOB, COJICPKAITUX aHAJIOTUYHBIE CBEJICHHUS).

Pe3ynpratoM aIMUHHUCTPATUBHOM MPOLEAYPHI SIBIAETCS NPUEM U PETUCTPALUA
3asiBJICHUS O BbIJJa4Y€ JIOKYMEHTOB (€MHOTO KUIUITHOTO IOKYMEHTA, KOMUU (DMHAHCOBOTO
JUIEBOIO CYETa, BBIMMCKU U3 JJOMOBOM KHUTH, KApTOUKU ydeTa COOCTBEHHHKA >KHUIIOTO
MOMEIIEHHUSI, BBIMUCKU U3 MOXO3SIMCTBEHHOW KHHWIW M MHBIX JTOKYMEHTOB, COAEPKAIINX
aHAJIOTUYHbIC CBEJICHUS).

Nudopmanusa o npueme 3asBICHHS O BblJadye JOKYMEHTOB (€IMHOTO >KUIUIIHOTO
JOKYMEHTa, KOMUHU (PMHAHCOBOTO JIMIIEBOTO CUETA, BHIMUCKHA U3 IOMOBOM KHUTH, KAPTOUKH
ydeTa COOCTBEHHUKA KHUJIOTO MMOMEIICHUS, BHIMUCKU W3 TIOXO3IWCTBEHHOW KHUTH U HWHBIX
JOKYMEHTOB, COJIEP)KAIUX aHAJIOTUYHBIC CBEACHHs) (UKCHPYETCS B YCTAaHOBICHHOM
MOPSIIKE, B TOM YHCJIE B CHCTEME HJIEKTPOHHOTO JOKYMEHTOO0OOpOTa (MpU HAIUYUU
TEXHUYECKON BO3ZMOKHOCTH) YIIOJITHOMOUYEHHOTO OpraHa.

B nenp peructpanuu 3asBI€HUS O BbIJAaYe JOKYMEHTOB (€IMHOTO KUJIUITHOTO
JOKyMEHTa, KOTHH (PMHAHCOBOTO JIMIIEBOTO CUETA, BHIMUCKH U3 IOMOBOW KHUTH, KAPTOUKH
ydeTra COOCTBEHHUKA KUJIOTO TTOMEIICHHUS, BBIMUCKU U3 MOXO03IMCTBEHHOW KHUTU U MHBIX
JIOKYMEHTOB, COJIEp)KAlllMX aHaJOTMYHbIC CBEICHUS) M MPUIOXKEHHBIX K HEMY
JTOKYMEHTOB, CHEUMAJIUCT, OTBETCTBEHHBIA 3a TMPUEM JOKYMEHTOB, MEpPEHacT
MOCTYNUBIINUE TOKYMEHThHI HAYaJIbHUKY YIIOJTHOMOYEHHOTO OpTraHa.

HavanbHUK yNOJTHOMOYEHHOTO OpraHa OTIHCHIBAET TOCTYNHUBIINE JOKYMEHTHI
CIICHMAIUCTY, OTBETCTBEHHOMY 3a BbIJJauyy JOKYMEHTOB (€IMHOTO KUJIUIIHOTO



JOKYMEHTa, KOMUK (PMHAHCOBOTO JIMIIEBOTO CUETa, BHIMUCKH U3 IOMOBOM KHUTH, KAPTOUKH
yuera COOCTBEHHHMKA >KHJIOIO TTOMEIIEHHUS], BHITUCKHU U3 MOXO035UCTBEHHON KHUTH M WHBIX
JOKYMEHTOB, COAEP>KAIIUX aHAJIOTUYHBIE CBEICHMUS).

3.1.1.3. Ilpuem wu peructpanus 3asBICHUS O BbIJaY€ JOKYMEHTOB (E€IMHOTO
KWIHUIIHOTO JOKYMEHTa, KONMUU (PUHAHCOBOTO JIMIIEBOTO CYETA, BBIMUCKH U3 JIOMOBOM
KHUTHU, KapTOYKA ydeTa COOCTBEHHMKA JKWJIOTO TOMEIICHHWS, BBIUCKH U3
MOXO035MCTBEHHOM KHUTU M UHBIX JOKYMEHTOB, COJICpKAIlMX AHAJIOTUYHBIE CBEIICHUS) U
MIPWIOKEHHBIX K HEMY JOKYMEHTOB B (hOpMe AJIEKTPOHHBIX IOKYMEHTOB.

[Ipy HanpaBieHUU 3aBJICHUS O BBIJIAYE JOKYMEHTOB (€IMHOrO KUJIUIHOTO
JTOKYMEHTAa, KOTIHHU (PMHAHCOBOTO JIMIIEBOTO CUETA, BHIMUCKHA U3 IOMOBON KHUTH, KAPTOUKH
y4yeTa COOCTBEHHHUKA JKWJIOTO IMMOMEIICHUS, BRITUCKU U3 TTOXO03IUCTBEHHON KHUTH U MHBIX
JOKYMEHTOB, COJIEPKAIMX aHAJIOTMYHbIE CBEJICHHUS) B AIEKTPOHHON (hopme (Mpy HATUUUU
TEXHUUYECKON BO3MOXKHOCTH) 3asBUTENII0 HeoOXxoauMmo 3amoiaHuth Ha EIIIY, PIITY
ANEKTPOHHYIO (hOpPMY 3ampoca Ha MPeI0CTaBICHNE MYHUIIMIAIIBHON YCIYTH, IPUKPETHUTh
K 3asBJICHUI0 B JJIEKTPOHHOM BHUJE JOKYMEHTBI, HEOOXOJIMMBIE [JIsi MPEJOCTABIICHUS
MYHHUIUMIAIBHON YCIYTH.

Ha EIII'Y, PIII'Y pa3memiaercs o0pasen 3amojIHEHUsS JJIEKTPOHHON  (OopMbI
3as1BJICHUSA (3aIpoca).

dopMaTtHo-JIoTHYecKasi  MpoBepka  CHOPMHPOBAHHOTO  3asBIeHUs  (3ampoca)
OCYILIECTBISIETCSI ABTOMATUYECKHU IIOCJE 3aIlOJHECHUS 3asABUTEIIEM KaXI0r0 M3 IMOJIEH
ANEeKTpOHHON (opmbl 3ampoca. [Ipy BBIABICHHMM HEKOPPEKTHO 3arlOJHEHHOTO TOJIS
AJIIEKTPOHHOM (OpPMBI 3armpoca 3asgBUTENIb YBEIOMIISIETCS O XapakTepe BBISBICHHOM
OLIMOKM M TMOPSJIKE €€ YCTPAaHEHHUsS MOCPEACTBOM HH(GOPMAIMOHHOIO COOOIIEHUS
HEIOCPEICTBEHHO B AJEKTPOHHOMU (hopme 3ampoca.

Cnennanuct, OTBETCTBEHHBIN 32 MPHUEM W BbIIA4y JOKYMEHTOB, MPHU MOCTYIUICHUH
3asBJICHUS B DJIEKTPOHHOM BHJIE:

MPOBEPSIET JJIEKTPOHHBIE O0pa3bl JOKYMEHTOB HAa OTCYTCTBHE KOMIIBIOTEPHBIX
BHUPYCOB M HCKaXEHHOW WH(OPMAITHH;

PETrUCTPUPYET IJOKYMEHTHI B YCTAHOBJIIEHHOM IIOPSJKE, B TOM YHCIE B CHUCTEME
AIIEKTPOHHOTO  JTOKYyMEHTOOOOpOoTa (MPU HAIMYUU TEXHUYECKOM  BO3MOKHOCTH)
YIOJIHOMOYEHHOTO OpPraHa;

dbopMHUpYET W HaNpaBISIET 3asBUTENIO 3JIEKTpoHHOE yBegomisieHue uepe3 EINY,
PIII'Y o monydeHHMM M pErucCTpaliyd OT 3asBUTENS 3asBJICHUs (3ampoca) W KOMUU
NOKYMEHTOB, B CJy4yae OTCYTCTBHUSI TEXHMYECKONM BO3MOYKHOCTH aABTOMATHYECKOIO
yBegomiieHus 3assureist yepes EINNY, PIITY;

HaIlpaBJIIET TOCTYNUBIIME JIOKYMEHThl B DJJIEKTPOHHOM BHJIE€ HAYAJIBHUKY
YIIOJITHOMOYEHHOTO OpraHa.

HavanpHUK ymONMHOMOYEHHOrO OpraHa OTIHUCBHIBAET MOCTYNUBIINE JOKYMEHTHI
CHEUMATUCTY, OTBETCTBEHHOMY 3a BblJauy JOKYMEHTOB (E€IMHOIO KWUJIMIIHOIO
JTOKYMEHTAa, KO (PMHAHCOBOTO JIMIIEBOTO CUETA, BHITUCKHA U3 IOMOBOW KHHUTH, KAPTOUKH
y4eTa COOCTBEHHUKA KHUJIOTO MTOMEIICHUS, BHIMUCKU U3 TIOXO3IWCTBEHHOW KHUTU U MHBIX
JIOKYMEHTOB, COJIEpKaIINX AaHAJIOTUYHBIE CBEJICHUS).

MaxkcuMalbHbIi CPOK BBINOJHEHUS aJIMUHHUCTPATUBHOM MPOLEAYPHI MO MPUEMY H
pPErucTpalyy 3asBJICHUS O BbIJIaYe JOKYMEHTOB (€IMHOIO KMIIMITHOTO JOKYMEHTa, KOITUU
(MHAHCOBOTO JIMLIEBOIO CYETA, BBIMMCKA M3 JOMOBOW KHUTH, KAPTOYKH Yy4deTa
COOCTBEHHMKA >KMJIOTO IMOMEIICHUS, BBIMUCKU W3 TMOXO3IMCTBEHHOW KHHUITU W HHBIX
JIOKYMEHTOB, COJIEpXKAIUX aHAJIOTUYHbIE CBEJICHUS) U TIPUIIOKEHHBIX K HEMY JJOKYMEHTOB



B dhopme 3JIEKTPOHHBIX JIOKYMEHTOB COCTaBJISIET
1 neun.

Kputepuii npuHsATHS pemieHUs: MOCTYIUICHUE 3asBJICHUS O BbIJady€ JTOKYMEHTOB
(eAMHOTO JKWJIMIIIHOTO JOKYMEHTa, KONMHHM (PMHAHCOBOI'O JIMIIEBOTO CU€Ta, BBIIUCKU W3
JIOMOBOW KHUTH, KApTOYKH y4eTa COOCTBEHHHKA J>XUJIOTO TTOMEIICHUS, BBIITUCKU U3
MOXO35MCTBEHHOM KHUTU M UHBIX JOKYMEHTOB, COJICPXKAIMX aHAJIOTMYHBIE CBEJICHUS) U
MPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynbTaToM aJIMUHUCTPATUBHOM MPOLEAYPHl SIBISETCS MPUEM, PETUCTPALUS
3asIBJICHUS O BBIJIa4Ye JIOKYMEHTOB (€IMHOTO KUIUIITHOTO IOKYMEHTa, KoUK (DMHAHCOBOTO
JUIEBOTO CYETa, BBIMMCKU U3 JJOMOBOW KHUTH, KQPTOYKH ydeTa COOCTBEHHUKA >KUJIOTO
MTOMEIIEHUS], BBITUCKU U3 TOXO3SMCTBEHHOM KHUTM M WHBIX JIOKYMEHTOB, COJAEpKAIIUX
aHAJIOTUYHbIC CBEJICHUS) U MIPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmarus o mpueMe 3asiBJICHUS O BblJade JTOKYMEHTOB (€IMHOTO KUJIUITHOTO
JIOKYMEHTAa, KONUU (PUHAHCOBO-JUIIEBOTO CYETA, BBHIMIUCKU U3 JOMOBOW KHHUTH, KAPTOUKHU
y4yeTa COOCTBEHHHUKA >KWJIOTO IMOMEIICHUS, BRITUCKU U3 TTOXO35UCTBEHHON KHUTH U UHBIX
JIOKYMEHTOB, COJIEpKAIIUX aHAJIOTUYHbBIE CBEICHUS) U TTPUIIOKEHHBIX K HEMY JTIOKYMEHTOB
(uKcUpyeTCss B YCTAaHOBJIEHHOM TIOPSAKE, B TOM YHCJIE€ B CHUCTEME JJIEKTPOHHOTO
JOKYMEHTO00O0poTa (NMpHU HAIMYMM TEXHUYECKOM BO3MOXKHOCTH) YIOJHOMOYEHHOTO
oprasa.

3.1.2. ®opMupoBaHHE W HANpPaBICHUE MEKBEJOMCTBEHHBIX 3alPOCOB B OpraHbI
(opraHuzaiyy), Y4YacTBYIOIIME B MPEIOCTABICHUH MYHHMIIUMIIAJBHONW ycIyru (mpu
HEOOXOIMMOCTH).

CnernuanucT, OTBETCTBEHHBIM 3a BbIIAYy JOKYMEHTOB (€AMHOTO >KHIJIMIIIHOTO
JIOKYMEHTa, KOMUU (PUHAHCOBOTOT JIMIIEBOIO CYETA, BBIMUCKA M3 JIOMOBOW KHHWIH,
KapTOYKM yuyeTa COOCTBEHHUKA KUJIOTO MOMEIIEHHUS, BBIMUCKH M3 IMOXO3IMCTBEHHOU
KHUTHM M HUHBIX JIOKYMEHTOB, COJIECpXKAIUX AHAJIOTUYHBIE CBEJEHUSI) TMOCJE MOJy4CHUs
3apETUCTPUPOBAHHBIX JOKYMEHTOB, 3HAKOMUTCS C 3asBJICHHMEM O BbIJa4Y€ JOKYMEHTOB
(€emIMHOTO >KWJIMIITHOTO JTOKYMEHTa, KOMHMH (PMHAHCOBOTO JIMIIEBOTO CYETA, BBITUCKHA W3
JIOMOBOW KHHUTH, KApTOYKH y4eTa COOCTBEHHHKA J>XHUJIOTO ITOMEIICHUS, BBITUCKU U3
MOXO3MCTBEHHOM KHUTM M HMHBIX JOKYMEHTOB, COJEpKAIUX AHAJIOTUYHBIC CBEICHUS)
OCYIIECTBJISIET TPOBEPKY MPEACTABICHHBIX IOKYMEHTOB.

MeXBeIOMCTBEHHBIE 3allpOChl HAIPABJISIIOTCA B CPOK HE Mo3gHee 1 IHS cOo JHS
MOJIYyYeHHMs 3asBJICHUS BbIJAuy JOKYMEHTOB (€IMHOTO JKWJIMIIHOTO JIOKYMEHTA, KOIHUU
(hMHAHCOBOTO JIMIIEBOT'O CYETAa, BBIMMCKA U3 JOMOBOW KHUTH, KapTOUKH ydeTa
COOCTBEHHHMKA >KHJIOTO IIOMEIICHHS, BBIMUCKH W3 TOXO3IMCTBEHHOW KHHMIU W HMHBIX
JIOKYMEHTOB, COJIepKaIluX aHAJIOTUYHBIE CBEJICHUS) OT 3asBUTEIIS.

HamnpaBnenue MeXBEIOMCTBEHHBIX 3alpOCOB OCYIIECTBIAECTCS B 3JIEKTPOHHOMN
dbopMe  TOCPENCTBOM  €IWHOW  CHCTEMBbl  MEXBEIOMCTBEHHOTO  AJIEKTPOHHOTO
B3aMMOJECUCTBUSA U NMOAKIIOYEHHOW K HEW PETMOHAIIBHOM CUCTEMBbI MEXKBEIIOMCTBEHHOTO
AIEKTPOHHOI'O B3aUMOJICUCTBUA.

HampaBnenue MeXBEeIOMCTBEHHOTO 3alpoca B OyMa)KHOM BHUJIE JOMYCKAETCS TOJBKO
B CJIy4ya€ HEBO3MOXHOCTHU HAIPABJICHUS MEKBEJOMCTBEHHBIX 3alPOCOB B 3JIEKTPOHHOMU
dhopme.

YOTHOMOYEHHBIM  CHEUaaucT o00si3aH  TPUHATH HEOOXOAUMBIE MEphl IS
MOJTyYeHHs OTBETA Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHBIE CPOKH.

Hamnpapnenue MeXBEIOMCTBEHHOIO 3arpoca JOMYCKaeTcss TOJbKO B  IEJSX,
CBSI3aHHBIX C IIPEJAOCTABICHUEM MYHUIIUTIATLHON YCIIYTH.



B cnyuyae He mocTynieHrs OTBETa HA MEKBEJOMCTBEHHBIN 3aMIPOC B YCTAHOBJIEHHBIN
CPOK, NPUHUMAIOTCA MEPBI, MPEAYCMOTPEHHBIE 3aKOHOAATENILCTBOM Poccuiickoi
denepanum.

MakcumanbHbIl CpPOK  BBINIOJIHEHUS JAHHOM aJMHHUCTPATUBHOM IPOLEAYPHI
COCTaBJISIET 5 pabouux JTHS.

Pe3ynbTaToM aaMUHHCTPATUBHOM MPOUEAYpPHl SBISETCA MOJY4EeHUE B paMKax
MEKBEJJOMCTBEHHOTO JJICKTPOHHOTO B3aMMOJICUCTBUSL JOKYMEHTOB (MX KONUW WIIU
CBEJICHUH, COJEPKAIINXCS B HUX), HEOOXOIUMBIX JJIsi MPEJOCTABICHHUS] MYyHHUITUTIATHHON
YCIIYTH 3asBUTEII0, TUOO MOTydeHue MHGOPMAIINH, CBUAECTEIBCTBYIONMEH 00 OTCYTCTBUU
B pACIOPSHKEHUH OpraHoB  (OpraHu3ainuii), YYacTBYIONIUX B  MPEIOCTABICHHUH
MYHULIMOATBHON YCIYTH, TOKYMEHTOB (MX KOMHUHN WIM CBEJECHUM, COACPKAIIMXCS B HUX),
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MYHULIMIATBHON YCITYTH.

dukcanus  pe3yibTaTa  BBINOJHEHUS  QJIMUHUCTPATUBHOM  MpOUEAypbl  HE
MIPOU3BOJUTCS.

3.1.3. [IpunsTue penieHus o Bbla4ye JOKYMEHTOB (€IMHOTO KUJIUIHOTO IOKYMEHTA,
Konmuu (PUHAHCOBOTO JIMIIEBOTO CYETA, BHIMMCKU W3 JOMOBOM KHUTH, KapTOUKH yuyeTa
COOCTBEHHHMKA >KHJIOTO TOMEIICHUS, BBIMUCKU W3 MOXO3IMCTBEHHOW KHHUITU W HHBIX
JOKYMEHTOB, COJIEpKAIINX aHAJOTHYHBbIC CBEJEHUs) JIMOO 00 OTKa3e B BBIJAYe TaKUX
JOKYMEHTOB.

OcHoBaHueM MJisi Hayaja aJMUHUCTPATUBHON MPOUEAYpPHl SBISAETCS IOTyYCHUE
YIOJIHOMOYEHHBIM CIIEIIUATUCTOM JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 Hacrosiiero
aIMUHHUCTPATUBHOTO PEIJIAMEHTa, a TAaKXKe I[OJy4eHUE JOKYMEHTOB II0 KaHalam
MEXBEJIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

OTBETCTBEHHBIM 32 BBINOJHEHUE AJIMUHUCTPATUBHOW MPOLEAYPHl  SIBISCTCS
CHEIHUAIUCT YIOJHOMOYEHHOI'O0 OpraHa OTBETCTBEHHBIN 3a BbIJJauy JOKYMEHTOB (€MHOTO
KUJIHMIIHOTO JOKYMEHTa, KONMUU (PUHAHCOBOTO JIMIIEBOTO CYETA, BBIITUCKU W3 JIOMOBOM
KHUTH, KapTOYKM y4yeTa COOCTBEHHHMKA JKWJIOIO TOMEUICHUS, BBIUCKU U3
MOXO03MCTBEHHON KHUTH U UHBIX JOKYMEHTOB, COJIEPKAIUX AaHAJOTUYHBIE CBEJICHHUS).

YTNOJIHOMOUYEHHBIN CIIENUAIACT TPOBOAUT MIPOBEPKY:

HallMyus JOKYMEHTOB, B TOM 4YHUCJIE B SJEKTPOHHOM BHj€ (TP HaNpaBICHUU
3asiBJICHUS] U JOKYMEHTOB B 3JIeKTpOHHOM Bujie uepe3 PIII'Y (npu Hanuuum TeXHUUECKOU
BO3MOHOCTH)), HEOOXOIUMBIX JUIsl IPUHSATUS PEIICHUS O BblJIaue JTOKYMEHTOB (€IMHOIO
KWIMIIHOTO JOKYMEHTa, KONMUU (PUHAHCOBOTO JIMIIEBOIO CYETA, BBIUCKH W3 JOMOBOM
KHUTM, KapTOYKM y4eTa COOCTBEHHMKA JKAJIOTO TOMENICHHUS, BBIMUCKH U3
MOXO3SMCTBEHHON KHUTH U UHBIX JIOKYMEHTOB, COJIep KaIlMX aHAJIOTUYHbIE CBEJICHUS);

COOTBETCTBHS MOJAHHBIX JOKYMEHTOB B JJIEKTPOHHOM BHUJE WM KONUH, MOJAHHBIX
Ha OyMa)>XHOM HOCHUTEJE, OpUTHHAJIAM.

[To uToram mpoBEpKU TOKYMEHTOB, YHOJHOMOYEHHbBIA CHEHUAIUCT MOATOTABINBACT
JOKYMEHT (€IMHOTO JKWJIUIIHOTO JIOKYMEHTa, KOMUH (PUHAHCOBOTO JIHMIICBOTO CYETa,
BBITTUCKH W3 JIOMOBOM KHHUTH, KapTOUKH y4deTa COOCTBEHHHKA MKHUJIOTO TIOMEIICHHUSI,
BBIITUCKU U3 MOXO35MCTBEHHON KHUTU M WHBIX JIOKYMEHTOB, COJEpKAIIUX aHaJIOTHYHbIC
CBEJICHUS).

[TogroroBiieHHble  JOKYMEHTBHI  (€IMHOTO  JKWJIUIIHOIO  JTOKYMEHTa, KOIUU
(MHAHCOBOTO JIUIIEBOTO CYETa, BBIMMCKA U3 JOMOBOM KHUTH, KapTOUKH YydeTa
COOCTBEHHHMKA >KHJIOTO TMOMEIICHUS, BBIMUCKU W3 TMOXO3IMCTBEHHOW KHHIU W HHBIX
JIOKYMEHTOB, COJIEpIKaIllX aHAJIOTMYHBIE CBEJICHUSI), B TOM YHUCJIE B DJICKTPOHHOM BHJIE,
nepenarTcsl (HAmpaBisSIOTCS B AJEKTPOHHOM BHJI€) YIMOJHOMOYEHHBIM CHEIUATINCTOM
PYKOBOAUTEIO YIIOJJHOMOYEHHOT'O OpraHa.



PykoBoauTtens YIOJHOMOYEHHOTO opraHa IIPOBEPSIET MIPaBUJIBHOCTh
MOJITOTOBJIEHHOTO YMOJHOMOYEHHBIM CIEHUATUCTOM JIOKYMEHTHI (€IMHOTO KUJIHUIIHOIO
JOKYMEHTa, KOMUHU (PMHAHCOBOTO JIMIIEBOTO CUETA, BHIMUCKH U3 IOMOBOM KHHUIY, KAPTOUKH
y4eTa COOCTBEHHUKA KHUJIOTO MOMEIICHUS, BHIMUCKU U3 MOXO03IMCTBEHHOW KHUTU U MHBIX
JIOKYMEHTOB, COJIEpKAIIUX aHAJIOTUYHBIE CBEJICHHS), B TOM YHCJIE€ B 3JICKTPOHHOM BUJIE.

PykoBoauTeNnb yoJHOMOYEHHOTO OpraHa BUHPYET MPEACTABICHHbIE JOKYMEHTHI.

B cnydae Hanmuus 3aMeuyaHWil BO3BpallaeT YHMOJTHOMOYEHHOMY CHEIUAIIUCTY
JIOKYMEHTBI C PE30JTIOINEN O TopaboTKe.

JlopaboTaHHBIE TOKYMEHTHI (€IMHOTO >KIJIUITHOTO IOKYMEHTa, KOTHMH (PMHAHCOBOTO
JUIEBOTO CYETa, BBIMMCKU U3 JJOMOBOW KHUTH, KQpPTOYKH ydyeTa COOCTBEHHHUKA >KUJIOTO
MTOMEILECHUS], BBITUCKU W3 TOXO3SHUCTBEHHON KHUTM M WHBIX JIOKYMEHTOB, COAEpPKAIIUX
aHAJIOTMYHbIE CBEJEHUs) MepenaroTcs (HampaBislOTCS B DJIEKTPOHHOM  BUJE)
YIOJIHOMOYEHHBIM CIELUATUCTOM HAYaJbHUKY YIIOJTHOMOUYEHHOTO OpraHa.

HayanbHUK yIOJIHOMOUYEHHOTO OpraHa IpH OTCYTCTBUU 3aMEUYaHUM:

- B clly4dae, €clid YKa3aHO B 3aBJICHUH O BbIJau€ JIOKYMEHTOB (€IUHOTO KUJIUIIIHOTO
JTIOKYMEHTa, KOMTUU (DUMHAHCOBOTO JIUIIEBOTO CUYETA, BBIITUCKHU U3 JIOMOBOW KHUTH, KAPTOUKH
y4yeTa COOCTBEHHHUKA JKWJIOTO MOMEIIEHUS, BEITUCKU U3 TTOXO35UCTBEHHON KHUTY U UHBIX
JOKYMEHTOB, COAEPKAIINX aHAJOTUYHbIE CBEJEHHUs ), HanpaBieHHoM depe3 EIIY, PIIIY
(Ipu HaTUYUKM TEXHUYECKON BO3MOKHOCTH), O TMOJYYEHUU pe3yJbTaTa MpeaoCTaBICHUS
YCIIYTH B 3JIEKTPOHHOU (DopMe, MOAMUCHIBACT SJIEKTPOHHOM MOAMUCHI0 OTKA3 B BbIJAYE B
dbopmMe FIEKTPOHHOTO JOKYMEHTA;

- TIOAMKUCHIBACT JOKYMEHTHI (€IMHOTO KUJIMIIHOTO JOKYMEHTa, KOMUU (PMHAHCOBOTO
JUIEBOTI0 CYETa, BBIMUCKU U3 JJOMOBOM KHUTH, KQpPTOYKU ydyeTa COOCTBEHHHUKA >KUJIOTO
MIOMEILCHUS], BBITUCKU U3 TOXO3SUCTBEHHON KHUTH M WHBIX JOKYMEHTOB, COIEp KalllnX
aHAJIOTMYHbIE CBEJCHUSA) W TEpelaeT UX COTPYAHUKY, OTBETCTBEHHOMY 3a BbIJauy
JOKYMEHTOB 3asBUTEITIO;

- B clly4dae, €clid YKa3aHO B 3aBJICHHH O BbIJau€ JIOKYMEHTOB (€IUHOTO KUJIUIIHOTO
JOKYMEHTa, KO (PMHAHCOBOTO JIMIIEBOTO CUETA, BHITUCKH U3 JOMOBOW KHHUTH, KAPTOUKH
y4yeTa COOCTBEHHHUKA >KHJIOTO MOMEIIECHUS, BRIMUCKU U3 TTOXO35IMCTBEHHON KHUTH U UHBIX
JTIOKYMEHTOB, COJEPKAIlNX aHAJOTUYHbIE CBEJeHUs ), HanpaBieHHoM uepe3 EINY, PIITY
(Ipu HaTUYUKM TEXHUYECKON BO3MOKHOCTH), O IMOJYYEHUHU pe3yJbTaTa MpeaoCTaBICHUs
YCIIYTH B 3JIEKTPOHHOU (popMe, TTOJIMUCHIBAET AIEKTPOHHOMN MOJIMUCHIO.

JIokyMeHTBI (€ANHBIA KUIHUIIHBIA JOKYMEHT, KOMUU (PUHAHCOBOTO JIMIIEBOIO CYETa,
BBITUCKA M3 JIOMOBOM KHHUTU, KapTOYKH Yy4yeTa COOCTBEHHHKA HUJIOTO TOMEIICHHUS,
BBIIIMCKM U3 MOXO35MCTBEHHON KHUTYM M MHBIE JOKYMEHTOB, COAEPKAIIMX aHAJOTHYHbIC
CBEJICHUS1) 3aBEPSIOTCS NI€YaThl0 YIOJIHOMOUYEHHOT'O OpraHa.

3asBUTENIO MOMJIEKUT BblAaue (B cilydae BbIOOpA 3asBUTEIIEM MOJIYUEHUS PE3yJIbTaTa
MPEIOCTABICHUSI yCIyrd B OyMa)XHOM BHJE) OAMH JK3EMIULIp JOKyMEHTa (€IMHOTO
KUJIHUIITHOTO JIOKYMEHTa, KOomuH (MHAHCOBO-JIMIICBOTO CYETA, BBIMUCKA W3 JIOMOBOM
KHUTHU, KapTOYKA Yyd4deTa COOCTBEHHUKA JKHJIOTO TOMEIICHHUS, BBINUCKH U3
MOXO3MCTBEHHOW KHHUIM M HMHBIX JIOKYMEHTOB, COJEp KAIIUX aHAJOTHMYHbIC CBEICHHS),
100 oTka3. Bropoil sk3eMIuissp AOKyMEHTa (€AMHOrO >KUIIMIIHOTO JOKYMEHTA, KOIHUH
(MHAHCOBOTO JHUIIEBOTO CUETa, BBIMUCKH W3 JOMOBOW KHUTH, KapTOYKH Yyd4eTa
COOCTBEHHMKA >KWJIOTO TTOMEIICHMS, BBIMMCKA W3 TOXO3SUCTBEHHOW KHUTU W WHBIX
JOKYMEHTOB,  COJEp)KAIllMX  aHAJOTUYHbIC  CBEICHMS), XpaHUTCI B  apXHUBe
YIOJHOMOYEHHOTO OpraHa.



MakcuMallbHbId  CPOK  BBINOJHEHHWS JAHHOW aJMUHUCTPATUBHOM MPOLELYPHI
COCTABJISIET
1 neHs.

Pe3ynbTaToM  aAMUHUCTPATHBHOM  MpPOUEAYpbl  SBJISIETCA  NOCTYIUIEHHE K
CIIEMAJIACTY, OTBETCTBEHHOMY 3a BblAa4y JOKYMEHTOB, IIOJIHMCAHHOTO JOKYMEHTa
(eIMHOrO KHUIJIMIIHOTO JOKYMEHTA, KOMUU (PMHAHCOBOTO JIUIIEBOTO CYETA, BBITUCKU U3
JOMOBOM KHHUTH, KapTOYKH ydyeTa COOCTBEHHHKA JKUJIOTO TMOMEUICHMsI, BBIUCKH U3
MTOXO3SIIICTBEHHON KHUTH M WHBIX JOKYMEHTOB, COJAEPKAIIMX aHAJOTWYHbIE CBEICHUS) B
MIPEAOCTABICHUN MyHULMIIAIBbHON YCIIYTH.

Pe3ynbrar  BBINONHEHWS ~ aJIMUHUCTPATUBHOM  mpouedaypbl  (QUKCUpyeTcs B
YCTaHOBJICHHOM TOPSAKE, B TOM YHCII€ B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO0O0poTa (IIpu
HaJIMYUHU TEXHUYECKON BO3MOXKHOCTH) YIIOJHOMOUYEHHOI'O OpraHa.

B cnyuae noctymenus 3asBienus u qjokymenToB nocpeactsom EINTY, PIITY (nmpu
HaJU4YMM TEXHUYECKOM BO3MOXHOCTH), (OPMUPYET U  HampaBisieT 3asBHUTEIIO
aNeKTpoHHOEe  yBenomsienue 4yepes EIIIY, PIIIY o roroBHOCTH pe3yiabrara
MPEAOCTABICHUS  MYHMIMOAIBHOW  yCIyTM W HEOOXOJUMOCTH  OOpaTUTbCS B
YIIOJITHOMOYEHHBIA OPraH C OPUTMHAIIAMU TOKYMEHTOB, B CIIy4ae OTCYTCTBHUS TEXHUYECKOU
BO3MOYKHOCTH aBTOMATHUUYECKOr0 yBeaomMiieHus 3assurens uepes EITY, PIIT'Y.

3.1.4. Bpimaua (HampaBjeHHE) JOKYMEHTOB [0 pe3yjibTaTaM Mpea0CTaBICHUS
MYHULIMOATbHON YCITyTH.

3.1.4.1. Bpimaua (HampaBlieHHE) IOKYMEHTOB IO pe3yJibTaTaM IMPEeA0CTaBICHUS
MYHHULMIIAJIBHON YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHuEM U1 Hayana MOpOLEAYpbl BbIAAYM JOKYMEHTOB SIBJIIETCS IOJIyYEHHE
MOAMKUCAHHOTO JOKYMEHTa (E€IMHOIO >KWJIUIIHOTO JOKYMEHTa, KONUH (PHMHAHCOBOIO
JULEBOIO CYETa, BBIMMCKU U3 JOMOBOW KHUTH, KApPTOUYKM ydyeTa COOCTBEHHUKA KUJIOTO
MTOMEIICHUS], BBIMUCKUA W3 MOXO3WCTBEHHOW KHUTH M MHBIX JOKYMEHTOB, COAEpKalIUX
AHAJIOTMYHbIE CBEJEHUS) M IMOCTYIUIEHHE K CIELHUAITUCTY, OTBETCTBEHHOMY 3a BbIIady
JTOKYMEHTOB.

JUJis osTydeHus pe3ybTaToOB MPEJOCTABICHUS MYHULIMTIATBHON YCIYTH B OyMaXHOM
BUJIE U (WINM) Il CBEPKH 3JIEKTPOHHBIX OOpa3oB JOKYMEHTOB C OpWUrMHaiamu (mpu
HaIpaBJIeHUM 3arpoca Ha mnpepocrasienue ycayru uepe3 EINTY, PITY (npu nanuuun
TEXHUYECKON BO3MOKHOCTH) 3asIBUTEINb NMPEABABISET CIEAYIONUE JOKYMEHTHI:

NOKYMEHT, YAOCTOBEPSIOMINN JINYHOCTD 3asIBUTEIIS;

NOKYMEHT, TMOJATBEPKIAIOIMIMI TOJHOMOYMS MPEACTABUTENS HA  IOJy4YCHUE
JIOKYMEHTOB (€CITi OT UMEHHU 3asiBUTENIS ACUCTBYET MPEACTaBUTEND);

OpUTMHAJIBI IOKYMEHTOB, YKa3aHHbIC B IIYHKTE 2.6 HACTOSILETO aAMHUHUCTPATUBHOTO
periameHTa, Py HaIPaBJICHUH 3alpoca U TOKYMEHTOB Ha IIPEAOCTABIEHUE YCIYTH YEPE3
EIT'Y, PIII'Y (npu HaIM4uy TEXHUYECKOW BO3MOKHOCTH).

Crneumranvct, OTBETCTBEHHBIM 3a NpPUEM M BbIIA4y JAOKYMEHTOB, INpPU BbIJAYe
pe3yJibTaTa NpeoCTaBICHHs YCIyT Ha OyMaXHOM HOCHUTEIIE:

YCTaHAaBJIMBAET JUYHOCTD 3asIBUTEIIS,

IIPOBEPSICT IIPAaBOMOYMS 3asIBUTEINA JEHMCTBOBAaTbH OT €r0 MMEHU IPU IOJy4YEHUH
JNOKYMEHTOB;

HaxXOJUT TOKYMEHTHI, MOJIEKANTUE BbIAU€E 3aIBUTEIIO;

CBEpSIET AJIEKTPOHHBIE O0Opa3bl JAOKYMEHTOB C OpUTMHAJaMd (MIpU HaNpaBJICHUH
3anpoca U JOKYMEHTOB Ha mpenoctaBieHue yciyru yepe3 EINY, PIITY (mpu Hanumuuu
TEXHUYECKON BO3MOKHOCTH) M TMpU YKa3aHUU B 3alpoce O MOJYyYEHHH pe3yJsibTara Ha
OyMa)>kKHOM HOCHTEJIE);



3HAKOMMUT 3asBUTEIIS C JOKYMEHTOM;

BBIJIACT 3asBUTEIIO JOKYMEHT;

BHOCHUT 3alMCh O BbIJAu€ 3asBUTEIIO JOKYMEHTa (€IMHOTO KWJIMIIHOTO JOKYMEHTA,
KOMUU (PUHAHCOBOT'O JIMIIEBOIO CYETA, BBIMUCKUA W3 JIOMOBOM KHUTH, KapTOYKH ydeTa
COOCTBEHHMKA >KUJIOTO IOMEIICHUS, BBIMUCKA M3 MOXO3UCTBEHHOM KHUTH M HWHBIX
JOKYMEHTOB, COJEpXKAIUX aHAJOTMYHbIE CBEACHUS) B CHCTEMY 3JIEKTPOHHOIO
JOKYMEHTOOOOpoTa (IIpU HaJMYUM TEXHUYECKOH BO3MOXKHOCTH) YIOJHOMOYEHHOIO
opraHa ¥ B )KypHaJI pErHCTpaLlu;

OTKa3bIBa€T B BblJau€ JOKYMEHTa JMOO OTKa3e B BbIJau€ TAaKOro JOKyMEHTa B
CiIyJasix:

- 32 BblJa4eil JOKYMEHTOB OOpaTWJIOCh JMIIO, HE SBJISIOLIEECS 3asBUTENEM (€ro
MIPEJCTABUTEIIEM);

- oOparuBIleecs MO OTKAa3aJloCh MPEAbSIBUTH JOKYMEHT, YAOCTOBEPSIOIIUNA €ro
JUYHOCTb;

- OpUTMHaJbl JOKYMEHTOB HE COBMAJAIOT C 3JEKTPOHHBIMH 0Opa3amMu JTIOKYMEHTOB
IIPY HANPABJIEHUM 3alpoca M JOKYMEHTOB Ha IpenocraBiieHHe yciyru yepe3 EIIY,
PIIT'Y (mpu HanuuMM TEXHUYECKOM BO3MOXKHOCTM) M MpPU YKa3aHUM B 3amlpoce O
MOJIyYE€HUH pe3yibTaTa Ha OyMa)XHOM HOCUTEJIE.

Ecnu 3asBuTENb, HE COrMIACUBUINCH C JOKYMEHTOM (€IUHBIN KUJIMIIHBINA JOKYMEHT,
Konusi (DMHAHCOBOTO JIMIEBOTO CYETAa, BBINHCKA U3 JIOMOBOM KHHUIHM, KapTO4Ka yuyeTa
COOCTBEHHMKA JKUJIOTO IOMEILIEHUS, BBIIMCKA M3 IOXO3AWCTBEHHON KHUIM U HHbIE
JOKYMEHTBI, COIep Kalllie aHAJIOTMYHbIE CBEIEHNUS) OTKA3aJICsl IPOCTaBUTh CBOIO MOJIIUCH
B IIOJIyYEHHUH JJOKYMEHTOB, CIICLIUAJIUCT, OTBETCTBEHHBIN 3a IPUEM U BblJady JOKYMEHTOB,
Ha KOIMU 3asBJICHHS MPOCTABISET OTMETKY 00 OTKa3e B MOJYYEHUU JOKYMEHTOB JMOO
OTKa3a B BbIJa4€ TAKOro JOKYMEHTa IyTeM BHeceHUs cioB «llomyduTh JOKyMEHTHI
OTKa3aJICs», 3aBEPSIET CBOEH MOJINHUCHIO.

He mno3nnee cnenytomero pabodero AHS CO JHA OOpallleHWs 3asBUTENS B
YIOJHOMOYEHHBI OpraH W OTKa3aBILIErocsl IMOJIYYUTh pe3yJbTaT MPEJOCTaBICHUS
MYHULUIIAIBHON YCIyTy HAMPAaBIAETCS MUCbMEHHOE COOOIIEHHE (MO0 aIpecy, YKa3aHHOMY
B 3afdBJE€HUMU O BbIJaYe JAOKYMEHTOB (€IUHOTO >KWJIHIIHOTO JOKYMEHTA, KOIIHH
(MHAHCOBOTO JIMIIEBOI'O CYETa, BBINUCKUM H3 JOMOBOW KHHUTHM, KapTOUKH yueTa
COOCTBEHHHMKA JKUJIOTO TOMEUICHUS, BBIUCKU W3 MOXO3SMCTBEHHON KHHIM M HWHBIX
JOKYMEHTOB, COJEPKAIlMX aHAJIOTMYHbIE CBEJICHHS)) O TOM, YTO OH B JII00O€ Bpems
(cormacHo yka3blBaeMOMY B COOOIlEHHH TpaduKy NpremMa-Bblladyd JTOKYMEHTOB) BIIPaBe
oOpaTUThCA 32 TMOJYYEHUEM JIOKYMEHTa (EIMHOIO S>KWIMIIHOTO JOKYMEHTa, KOIUU
(MHAHCOBOTO JIMIIEBOI'O CU€Ta, BBINUCKK W3 JOMOBOM KHUTH, KapTOYKH YyueTa
COOCTBEHHMKA >KUJIOTO TOMEIICHUS, BBIMUCKA W3 TMOXO3WCTBEHHOM KHUTH M HWHBIX
JOKYMEHTOB, COJEp KalllMX aHAJOTMYHbIe CBEACHHUA) MO0 OTKa3za B BbIJa4€ TaKOTO
JOKYMEHTa WJIM COOOIIUThH MOYTOBBIM agpec, MO0 KOTOPOMY €My 3TH JOKYMEHThI MOTYT
OBITH HaMpaBJIEHBI TOCPEACTBOM ITOYTOBOTO OTIPABICHUS C YBEAOMIICHHEM O BPYUCHHUU.

B cnydae momaun 3asgBUTENEM JIOKYMEHTOB B JJIEKTPOHHOM BHJE IOCPEACTBOM
EITY, PIT'Y (npu HaIMYUM TEXHUYECKOW BO3MOXKHOCTH) M YKAa3aHMHM B 3alpoce O
MOJIyYEHUHN pe3yJibTaTa IMPEJOCTABICHUS] YCIYTM B JJIEKTPOHHOM BHJE, CHELUUAINCT,
OTBETCTBEHHBIH BbIJIa4y JOKYMEHTOB:

1) ycTaHaBiIMBaET JIMYHOCTD 3asIBUTEIS;

2) mpoBepsieT MPaBOMOYMS 3asBUTEINA JEHCTBOBATH OT €r0 MMEHH MPU MOJIyYSHHUH
JIOKYMEHTOB;



3) cBepseT 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUTMHAJIaMU (IIpU HaIpaBJICHUU
3ampoca ¥ JIOKYMEHTOB Ha mpeaoctaBieHue ycayru depes EINIY, PIITY (npu Hamuuuu
TEXHUYECKON BO3ZMOXKHOCTH));

4) yBeOMIISIET 3asBUTEIS O TOM, YTO PE3YJbTAT MPEAOCTABICHUU YCIyTH Oyner
HanpaslieH emMy B inuHbIi kabunet Ha EIII'Y, PIII'Y B popme 371€KTpOHHOTO TOKYMEHTA.

[Ipu  ycTaHOBIEHWM  PACXOXKACHHM  SJIEKTPOHHBIX  OOpa3oB  JOKYMEHTOB,
HaIpaBJICHHBIX B DJJIEKTPOHHOU (QopMe, C OpUTHMHAJIAMHU, PE3yJbTaT MPEAOCTABICHUS
yciyru 3asButento He Hanpasisiercs yepes EIINY, PIIT'Y, o yuem cocraBnsercs axT.

MaxkcuMasnbHblil CPOK BBINOJHEHUS JAHHOW AAMUHUCTPATUBHOM IPOLEAYPHI - HE
6osee 15 MuHyT.

Bpimaua pesynpTara NperoCTaBICHUS MYyHULUHNAIBHOW YCIyTM BO3MOYKHA B JIEHB
MPUHATHUS PEIICHUS O BbIAa4Ye JOKYMEHTOB (€IUHOI0 >KWIMIIHOTO JTOKYMEHTA, KOIUU
(MHAHCOBOTO JIMLIEBOIO CYETA, BBIMMCKA M3 JOMOBOW KHUTH, KAPTOYKU Yy4deTa
COOCTBEHHMKA >KHJIOTO IMOMEIICHUS, BBIMUCKU W3 MOXO3IMCTBEHHOW KHHUITU W HHBIX
JOKYMEHTOB, COAEPKAIIUX aHAJIOTUYHBIE CBEICHMUS).

Kputepuil npuHaTHs penieHus: MPUHATHE PEIICHUS O Bbladye JOKYMEHTOB (€AMHOTO
KWIMIIHOTO JOKYMEHTa, KONUU (PMHAHCOBOTO JIMLIEBOTO CYETA, BBIMUCKU W3 JTIOMOBOM
KHUTHU, KapTOYKA ydeTa COOCTBEHHMKA JKWJIOTO  TOMEIICHHUS, BBIIUCKH U3
MMOXO3SIMCTBEHHOW KHUTH U UHBIX JOKYMEHTOB, COAEPKAILNUX aHAJIOTUYHbBIE CBEICHUS.

Pe3ynpratom aJIMUHHUCTPATUBHOM MPOLEAYPHl SBJISACTCS BblAa4a 3asBUTEIIO
JOKYMEHTOB (€IMHOTO KUJIMIIHOTO JOKYMEHTa, KOMUU (PMHAHCOBOTO JIMIIEBOIO CYETa,
BBIMTUCKM U3 JIOMOBOM KHHUTH, KapTOYKH y4yeTa COOCTBEHHHKA HUJIOTO TOMEIICHHUS,
BBIIIMCKU U3 ITOXO3SMCTBEHHOW KHUTM M MHBIX JOKYMEHTOB, COJACPKAIIUX AHAJIOTUYHBIC
CBEICHUS).

Pe3ynbTaT  BBINOJHEHUS  AJMUHHUCTPATHUBHOW  TPOLIEAYpPhl  (QUKCUpYETCS B
YCTaHOBJICHHOM IOPSAKE, B TOM YHCIIE B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000poTa (IIpU
HaJU4YUH TEXHUYECKOW BO3MOXHOCTH) YIOJIHOMOYEHHOIO OpraHa W B JKypHaje
pPErucCTpanuu.

3.3. Tlopsmox HWCHpaBJICHHs MOMYMICHHBIX OINMEYaTOK M OMMOOK B BBIJAHHBIX B
pe3yJbpTare NMpeIoCTaBICHUS MyHULIUIIAIBHOW YCIYyTH TOKYMEHTAX.

OcHoBaHueM [Ji1 HavyaJla aIMUHUCTPATUBHON MPOLIEAYPHI SIBIISIETCS MPEICTABICHUE
3asiBUTEJIEM B YIIOJHOMOUYEHHBIN OpraH 3asBJICHH 110 opMe COTIIACHO MPUIIOKEeHHIO Ne 2
K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY 00 UCIpPaBICHUH OIIMOOK M ONEYATOK B
JNOKYMEHTAaX, BBIIJAHHBIX B PE3YJIbTATE MPEAOCTABICHNSI MyHUIUMITAIbHON YCIIYTH.

K 3asBiieHMI0O TOMUMO JOKYMEHTOB, SIBJSIOIIMXCS OCHOBAaHUEM JJISI WCIIPABICHUS
omuOKKU (OMeyaTKku), 3asgBUTENb MPUKIAIBIBAET OPHUTHMHAN JIOKYMEHTAa — pEe3yJbTara
MPEA0CTABIEHUS MYHULMIIAJBbHON YCIYrd Ha OyMaKHOM HOCHUTENE (TIPU HAJTUYHH).

JIOJDKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OPraHa, OTBETCTBEHHOE 34 NPEAOCTABICHUE
MYHULMIIAIBHOM YCIYIHM, pacCMaTpUBAET 3asBICHUE, MPEICTABICHHOE (HAIPaBJIEHHOE)
3asBUTEIIEM, U TIPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU U JOKYMEHTAX CBEICHUU B
CpPOK, HE TpEeBBIIAOMUNA 2 paboyumx JHS C JaThl PErHCTpald COOTBETCTBYIOIIETO
3a5BJICHUSI.

Kpurepuem npuHsATHS pelUIeHUS 01O aJIMUHUCTPATUBHOM MPOLEAYpPE SBISIETCA
HaJU4he WM OTCYTCTBME TaKUX OINe4yaToKk W (Wiu) omubok. B ciydae BbIsIBICHUS
JOMYIIEHHBIX OMe4YaToK W (Wiv) OomHUOOK B BBIJJAHHBIX B pPE3yJIbTaTe MPEIOCTABICHUS
MYHULIMNAIBHON YCIYyTH JOKYMEHTAX JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTIO OpraHa,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULIMIIATBHON YCIIYTH, OCYILIECTBIISIET UCTIPABICHUE



U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIIIAIONIMN 5 pabounx JHEH ¢ MOMEHTa
pEruCTpauuy COOTBETCTBYIOIIETO 3asIBJICHHUS.

B cnyuyae orcyTcTBHA Ome4aTok W (WJIM) OMIMOOK B JOKYMEHTaX, BBIIAHHBIX B
pe3yJapTare  OPEAOCTABICHUS  MYHULUIAIBHOW  YCIYI'M, JOJDKHOCTHOE  JIAIIO
YIOJIHOMOYEHHOI'O OPraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHIIMIAIBHONW YCIIYTH,
MMMCbMEHHO COO0OINaeT 3asgBUTENI0 00 OTCYTCTBUM TaKUX OIMEYATOK U (WJIM) OMIMOOK B
CPOK, HE TMPEBBIMIAIONINN 5 pabounx JHEH ¢ MOMEHTa PETHCTPAIlMd COOTBETCTBYIOIIETO
3asIBJICHUSI.

3asgBieHue 00 WCHPABJICHUH OMMUOOK M OMEYaTOK B JOKYMEHTaX, BBIIAHHBIX
B pe3yJibTaTe MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTH, MOXET OBITh MPEICTaBICHO
3asiBUTEJIEM B JJIEKTpOHHOU (opme, B ToM uucne yepe3 EIITY, PIITY (mpu Hammuuu
TEXHUYECKON BO3MOYKHOCTH).

B cinyyae nomaun takoro 3aseinenus uepes EINY, PIII'Y ucnpaBineHHBbIN JOKYMEHT
B DJIGKTPOHHOM BHJI€ WIM CKaH JOKyMEHTa Ha OyMa)XHOM HOCHUTENe, JOKYMEHT,
MHPOPMUPYIONMIHMI 00 UCTIPaBICHUM OITMOKU B BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS
rOCYJJapCTBEHHOM YCIyrd AOKYMEHTaX WIM YBEIOMJIEHHE 00 OTCYTCTBUU OIIMOKHU
(ommOOK) B BBIIAHHBIX B peE3yJbTaTe€ MPEJOCTABICHHUS TOCYAApCTBEHHOW YCIyru
JOKYMEHTaX, pa3MeIlaceTcs B TMUYHOM KabuHeTe 3asButens Ha EIITY, PIITY.

Pe3ynbraToM aaMUHUCTPAaTUBHON TPOLEAYpHl SABJISETCS BblJada (HaIMpaBicHUE)
3asBUTENII0 HCHOPABICHHOTO B3aMEH paHEE BBIJAHHOIO JIOKYMEHTA, SBISIOIIETOCs
pe3yJAbTaTOM MPEJOCTABICHUS MYHUIUIAIBHOW YCIYTd, WIM OTKa3 B HCIPaBICHUU
OreyYaTok U (Win) OmmOoK.

4. @opMbl KOHTPOJISI 32 HCHOJHEHHEM IMPeJoCTABJEHUS] MYHHIHNAJIbLHOH
YCJIYyTH.

4.1. TlopsiioK OCYIIECTBICHHS TEKYIIETO0 KOHTPOJIS 33 COOJIIOJICHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JTOJXKHOCTHBIMU JIMLIAMH TOJIOKEHUN HACTOSIIIEr0 aJIMUHUCTPATUBHOIO
periiaMeHTa U MHBIX HOPMAaTHBHBIX MPAaBOBBIX AKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUS K
MPEAOCTABICHUIO  MYHUIMIAIBHOM  yCIyTH, a TakkKe MPUHITHEM  PEIICHHM
OTBETCTBEHHBIMU JIMLIAMH.

Texymuii KOHTPOJIb 3a COONIOACHHUEM M HCIOJHEHUEM JIOJKHOCTHBIMH JIMLIAMU
YIOJHOMOYEHHOTO OpraHa y4yeTa MOJIOKEHWW JAaHHOTO aJMUHUCTPATUBHOTO pPErjaMEHTa
U UHBIX HOPMATUBHBIX TMPABOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUS K
IPEIOCTABICHUI0O MYHUIIMNIAIBHONW YCIYTH, a TaK)Ke NMPUHATHEM UMHU pelieHuil (gaiee -
TEeKYIIUH KOHTPOJb JAESITEIbHOCTH) OCYIIECTBISIET PYKOBOAUTENIb YIOJIHOMOYEHHOIO
oprasa.

Texyiuit KOHTPOJIb OCYIIECTBIISECTCS IyTEM IMPOBEIEHUS MPOBEPOK COOIOJIEHUS U
WCIIOJIHEHHSI JOJDKHOCTHBIMU JIMAMH M COTPYJAHHMKAaMU IOJOKEHHWA HACTOSALIEro
aIMUHHUCTPATUBHOIO  pErjiaMeHTa W  HMHBIX HOPMATUBHBIX  IPABOBBIX  AKTOB,
yCTaHaBIUBAIOIIUX TPEOOBAHUS K MIPEIOCTABICHUIO MyHHUIIUIIAILHON YCIYTH.

4.2. Tlopsanok H MNEPUOJUYHOCTh OCYIIECTBICHHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK MOJIHOTHI M KadyecTBa MPEAOCTABICHUS MYHHUIIMNAIBHONW YCIYTHM, B TOM YHUCJE
HopsZOK W (GOpMBI  KOHTPOJISI 32 TOJHOTOM M KayeCTBOM  IPEIOCTaBICHUS
MYHULIMTNIAIIBHON YCITYTH.

KoHTposib 32 MONHOTOM M KauyecTBOM MPEAOCTaBICHUS MYHUIUMIAIBHOW YCIYyTH
BKJIIOYAET B ceOsl MPOBEACHUE IMPOBEPOK, BBISBICHUE M yCTPAHEHHWE HApyUIEHUH MpaB
3asiBUTEJICH, IPUHATHE PEIICHUN U MOJATOTOBKY OTBETOB HAa UX OOpAILlEHHUs, COEpKAIIHE
&anoObl Ha ieHcTBUS (0e3/1eCTBHE) COTPYAHUKOB.



IIpoBepkr TMOTHOTBI W KA4eCTBA NPEAOCTABICHUS MYHULHUINAIBHOW YCIyrU
OCYILIECTBIISIFOTCS. HA OCHOBAHWM JIOKAJbHBIX AKTOB aAMUHHUCTPALIMM MYHULHUIIAIBHOTO
o0pa3oBaHUs.

[IpoBepku MOTryT OBITH TUIAHOBHIMU M BHEIUIAHOBBIMU. [lOpsSI0oK M MEpUOIUYHOCTD
IIJIAHOBBIX MPOBEPOK YCTAHABIIMBAIOTCS PYKOBOJAUTEIEM YIOJIHOMOUYEHHOro oprana. [Ipu
MPOBEPKE  paccMaTpUBAIOTCS BCE  BOIMPOCHI, CBS3aHHBIE C  MOPEIOCTABICHUEM
MYHULIMOAIbHON  yCAyrd (KOMIUIEKCHBIE TPOBEPKHU), WM OTIEIbHbIE BOMPOCHI
(TemMaTUuecKue MPOBEPKH).

BremianoBbie TPOBEpPKHM TMPOBOAATCS ISl MPOBEPKH (PakTa ycTpaHEHUsS paHee
BBISIBIICHHBIX HApYIICHWA, a TakkKe B Cllydae T[OJydyeHUs Kajao0 Ha JeHCTBUA
(6e3nericTBue) coTpyaHUKOB. [IpoBepkH Takke MPOBOJSTCS 10 KOHKPETHOMY 0OpaIlleHUI0
3asIBUTEJIS.

[leproauYHOCTh OCYIIECTBICHUSI TJIAHOBBIX MPOBEPOK — HE PEXKE OJHOr0 pasza B
KBapTal.

4.3. OTBETCTBEHHOCTH MYHUIUITAIBHBIX CITy’Kalux aIMHUHUCTPALIUU
MYHULIMOAIBHOTO O0pa3oBaHUsi WU WHBIX JOJDKHOCTHBIX JIMI[ 3a PEUIeHUs U JIeUCTBUS
(O6e3nelicTBue), TNpUHUMaeMble  (OCYIIECTBIISIEMbIE) B XOJ€  NPEJOCTaBJICHUS
MYHULIMNATbHOMN YCITYTH.

I[Io pe3ynpraram IMPOBEPOK B CiIy4dae BBIABICHUS HAPYLIEHUM ITOJOKEHUU
HACTOAIIETO aAMUHHUCTPATUBHOIO PETJIaMEHTAa M MHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB,
YCTaHABJIMBAIOIIKUX TPEOOBAHUS K MPEIOCTABICHUI0 MYHUIIMITAILHON YCIYT'H, BUHOBHBIE
COTPYOHUKHM M JOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTb B COOTBETCTBUH C
3akoHoarenbcTBoM Poccuiickon @enepanu.

CoTpynHUKH, OTBETCTBEHHBbIC 3a IMPUEM 3asBJICHUM U JIOKYMEHTOB, HECYT
MEePCOHATLHYI0O OTBETCTBEHHOCTH 3a COOJIIOJICHME CpPOKOB M MOpsjaKa TpueMa u
perucTpanuu J0KyMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIC 3a MOJTOTOBKY IOKYMEHTOB, HECYT IMEpPCOHAJILHYIO
OTBETCTBEHHOCTH 3a COOJIO/ICHUE CPOKOB M MOPSIKa 0OPMIICHUS TOKYMEHTORB.

CoTpynHUKH, OTBETCTBEHHbIC 3a BblJauy (HampaBji€HUE) JIOKYMEHTOB, HECYT
MEPCOHAJILHYI0O OTBETCTBEHHOCTh 3a COOJIOJICHHE MOpsAJIKa BbIJAYM (HAIpPaBICHUS )
JOKYMEHTOB.

JIOJMIKHOCTHOE U0, MOJINKCABIIEE JTOKYMEHT, C(OOPMUPOBAHHBINA MO pe3ysbTaTam
NPEAOCTABICHUS MYHHULMIAIbHON YCIYTH, HECET IEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
PaBOMEPHOCTh MPUHITOTO PEIICHUS M BbIJa4M (HANpPaBICHUsI) TAKOTO JOKYMEHTA JIUILY,
npecTaBUBIIEMY (HAMIpaBUBILIEMY) 3asBJICHUE.

IlepcoHanbHast OTBETCTBEHHOCTh COTPYAHUKOB U JOJKHOCTHBIX JIMI 3aKPEIUISIETCS B
WX JIOJDKHOCTHBIX HWHCTPYKIHMSX B COOTBETCTBHU C TPEOOBAHHMSAMHU 3aKOHOAATEIIHCTBA
Poccuiickon @enepanum.

4.4. TlonoxxeHus, XapaKTepU3yIOIre TPeOOBAHUS K MOPSAKY U (popMaM KOHTPOJIS 3a
MPEJOCTABICHUEM MYHUIMIAIBHOW YCIYTd, B TOM YHUCJIE CO CTOPOHBI TpaxkaaH, HX
00BEIMHEHUN U OpTaHU3aLNN.

KoHTposap 3a UCNOJIHEHUEM JAAaHHOTO aJIMUHUCTPATUBHOTO PErIaMEHTa CO CTOPOHBI
rpakaaH, WX OOBCAWHCHWH M OpraHW3alMil SBISCTCS CaMOCTOATEIBHOW (popMoi
KOHTPOJISI M OCYIIECTBISETCS IyTEM HalpaBJICHUs oOOpalleHuid B aJMUHUCTPALIHUIO
MYHUIMTNIAJIBHOTO 00pa30BaHus, a TAKXKE MyTeM 00KalloBaHus AeUcTBUI (0e3eiCTBUS) U
pelIeHnid, OCYIIECTBISAEMBbIX (MPUHATHIX) B  XOJI€  MCIIOJHEHUS  HACTOSIIEro
aIMUHHUCTPATUBHOTO PErjlaMeHTa.



['paxxnane, ux OOBENMHEHHMS W OpraHU3allMd BIOpPABE HANPABISATh 3aMEUaHUd U
OPEeNJIOKEHHUs] 1O  YJAY4YIIEHHWIO  KadyecTBa M JIOCTYIHOCTH  MIPEIOCTaBICHUS
MYHUIIUTIATBHOU YCITyTH.

5. JdocyneOHblil (BHecy1eOHBIN) MOPAAOK 00KAJOBAHMA PELICeHUl U AeHCTBHM
(0e3neiicTBUsI) oprasa, NPeI0CTABJIAIONIEr0 MYHHLIHMIIAJIBHY IO ycayry,
MHOTO()YHKIMOHAJIBbHOI0 LEHTPAa, OPraHM3alMid, a TAK:Ke HX J0JLUKHOCTHBIX JIMI,
MYHULIHUNAJBHBIX CJIYyKalluX, PA0OTHUKOB

5.1. Uadopmarnwmst njis 3asiBUTENS O €ro MpaBe MojaTh Kalo0y Ha pelieHne u (Uiu)
neictue (Oe3neiicTBME) aIMUHUCTpPAlMM MYHULMNAIBLHOTO OOpa3oBaHus W (WIU) ee
JOJKHOCTHBIX JIML, MyHUIUMIIATIBHBIX CIY>KAIUX MPHU MPEJOCTABICHUH MYHHUIMIATbHOU
yciyru (nanee - )xanooa).

3agBUTENM HMMEIOT TMPaBO MOJATh KaloO0y Ha pemeHue W (Wid) JelCTBHE
(6e3nelicTBUE) aIMUHUCTPAIIMA MYHUITUIIAIBHOTO 00pa30oBaHus U (WJIH) €€ TOTKHOCTHBIX
JUL, MyHULIMTAIBHBIX CITYKAIKUX IPU MPEAOCTABICHUH MYHULIMIIATBLHON YCIYTH.

5.2. ITpeamer xano0sbl.

[IpeameTom kanoObl SBISIOTCS pelieHus U AeicTBuUs (6e3eiicTBIE) aIMUHUCTPAIIUH
MYHUIIMIIAJIBHOTO 00pa3oBaHus (YHMOJHOMOYEHHOIO OpraHa), JOJDKHOCTHOTO JIMLA
aJIMMHUCTpALM1 MyHUIMIIAJILHOTO 00pa30BaHus TM00 MyHULIMIIAIIBHOTO CIIY>KaIlEro.

3asiBUTEIIb MOKET OOPATUTHCS C 7Kajl000ii, B TOM YUCIIE B CIEIYIOIIMX CIyqasiX:

1) HapylleHue cpokKa pPETrMCTpaluy 3arnpoca O MPEeIOCTABICHUU MYHHUIMIAIbHOU
YCIIyTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMNIATBHOU YCIIYyTH;

3) TpeOoBaHMe y 3asBUTEINS JOKYMEHTOB WM WH(POpPMAIMU, JTUOO OCYIIECTBICHHUS
NEUCTBUN, TMPEAOCTABICHUE WM OCYIIECTBIEHWE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTWMBHBIMM TIPaBOBBIMM  akTamu Poccuiickon @Penepanuu, HOPMATHBHBIMU
npaBoBbIMU akTamu KemepoBckoit obnactu - Kyszbacca, MyHHUIIMITATEHBIMUA TTPABOBBIMU
aKTaMH ISl IPEIOCTaBICHUS MyHUIIUIAIbHON YCIIYTH;

4) oTka3 B OpHEME JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMATHBHBIMM  IIPaBOBBIMM  akTamu Poccuiickoii  ®enepanuy, HOPMATHBHBIMU
npaBoBbIMU akTamMu KemepoBckoil obsactu - Ky3zbacca, MyHUIIMIIATIBHBIMUA ITPABOBBIMU
aKTaMH JUIs TIPEIOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH, Y 3asIBUTEILS;

5) oTKa3 B NMpPEAOCTaBICHUH MYHHULMIAIBHON YCIYI'M, €CIM OCHOBAaHHUS OTKa3a HE
IpeTyCMOTPEHBI (eiepaibHbIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMAaTHBHBIMHA IIPpaBOBBIMU akTamu Poccuiickoil ®denepauuyu, 3aKOHAMM W HMHBIMU
HOpPMAaTUBHBIMM  TpPaBOBBIMH  akTamu  cyObekra  Poccuiickoit ~ denepanuu,
MYHULUIIAIbHBIMU IPABOBBIMU aKTAMU;

6) 3aTpeboBaHME C 3aABUTENS MPU MPEAOCTABICHUNA MYHUIIMNIAIBHON YCIYTH TUIATHI,
HE MNPEIyCMOTPEHHOM HOPMAaTHBHBIMM IIPaBOBBIMH akTaMu Pocculickonn ®Penepanuu,
HOpPMaTUBHBIMM  TpaBOBbIMH  akTamu  KemepoBckoir  obmactu -  Kysbacca,
MYHULMIIAIbHBIMU IPABOBBIMU aKTAMU;

7) OTKa3 opraHa, MpeA0CTaBISIOIIEr0 MyHUIUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
oprasa, Ipe0CTaBJISIONIEr0 MyHUIIMTIAIBHYIO YCIYTY, B HCIIPABICHUH JOMYIICHHBIX UMHU
OMEYaTOK U OLIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHULIMIIATBHON YyCIyTH
JOKYMEHTaxX JU00 HapyIlEeHNEe YCTAHOBJIEHHOTO CPOKA TaKUX MCIIPABICHU;

8) HapylleHHe CpoKa WM TOpsAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEA0CTABIEHUS MyHULIUTIAJIBHON YCITYTH;



9) mpuoCTaHOBJIEHHE MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYT'H, €CJId OCHOBaHUSA
OPUOCTAHOBJICHUS HE MPEAYyCMOTpeHbl (eaepalbHbIMA 3aKOHAMH W TPUHATBIMU B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHBHBIMHU MPABOBBIMU akTamMu Poccuiickoi
@denepany, 3aKOHAMU M HHBIMM HOPMATHUBHBIMH TPAaBOBbIMH akTamMu KemepoBckoi
obnactu - Ky3bacca, MyHULIMTIaTbHBIMU TIPABOBBIMH aKTaMH;

10) TtpebGoBaHue y 3asBUTENs MpPHU MPEAOCTABICHUM MYHHUIMIIAIBHOW YCIyTH
JOKYMEHTOB WM HWH(OpMAaLUU, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIKCh MpPU MEPBOHAYAIBHOM OTKa3e B MNpHUEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEIOCTABIICHUSI MYHUIIMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX
nyHkToM 4 yactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHM3ali MPEIOCTABICHUS TOCYJAapPCTBEHHBIX W MYHUIMIAIBHBIX yciuyr». B
YKa3aHHOM cily4ae jocyqeOHoe (BHecyneOHOe) 00KaloBaHHWE 3asBUTENIEM pEUICHUM U
nevicteuil (0e3aeiictBus) M®II, padornrka M®I] Bo3MoxxHO B citydae, eciin Ha MOI],
pemieHuss U JedcTBUs (0e31eHCTBUE) KOTOPOTO OOXATYyIOTCs, BO3JIOKEHA (PYHKUUS IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIIAIBHBIX YCIYT B TOJTHOM O0BEME B
MOPSAKE, ONpeAeIeHHOM YacTeio 1.3 crateu 16 @enepansHoro 3akoHa ot 27.07.2010 Ne
210-®3 «6 opraHu3anuy NpeAOCTaBICHHS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT.

XKanoba nomxHa cogepxaTh:

1) HaumeHOBaHME oOpraHa, MpPEJOCTABIAIONIET0 MYHHUIUNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MpeIOCTaBISIOIIEI0 MYHUIUIANbHYIO YCIyry, Ju00
MYHUILIMIIAJIBHOTO  CIYXAlllero, pemeHuss ¢ JedcTBus  (0e31elCTBUE)  KOTOPBIX
00XKaTyroTCs;

2) ¢amunuio, uMs, OT4eCTBO (TOCIENHEE - TPU HAIWYWHU), CBEACHUS O MECTE
KUTENbCTBA 3asfBUTENS - (U3MUYECKOTO JMIA JTUOO HAUMEHOBAHME, CBEACHHUS O MECTE
HAXO0XJICHUS 3asBUTENS - IOPUIUYECKOTO JIMIA, a TaKkke HOMep (HOMepa) KOHTAKTHOTO
tenedoHa, ampec (ampeca) dIEKTPOHHOW MOYTH (TIPW HATWYWHM) W MMOYTOBBIA ajpec, IO
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeaeHuss 00 OOXKAITyeMBIX PEHICHUAX W ACUCTBUAX (O€3MelCTBHM) OpraHa,
MPEIOCTABIAIONIETO  MYHHUIMIAIBHYIO  YCIYTy, JIOJDKHOCTHOTO  JIMIIAa  OpraHa,
MPEIOCTABIIAIONIETO MyHUIIUIIATIBHYIO YCIYTY, THO0 MyHHUIMITAIHOTO CITYKAIIIeTo;

4) nmoBOABI, HA OCHOBAHMM KOTOPBIX 3afABUTENIb HE COIVIACEH C pEIICHHEM M
neictBueM (Oe3deiicTBUEM) OpraHa, NPEIOCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEJOCTABISIONIET0 MYHUIMIAIBHYIO YCIyry, JIu00
MYHHIIUTIATBHOTO CITY’Kalllero. 3asiBUTENIEM MOTYT ObITh MPEACTaBIICHbI JOKYMEHTHI (MpU
HAJIMYUU ), TIOJITBEPHKAAIOUTUE TOBObI 3asIBUTES, JINOO UX KOIHUU.

5.3. Opran MeCTHOrO CaMOYINpAaBIICHUS W YIOJHOMOYEHHBIE HAa PACCMOTpPEHHUE
’KaJI0ObI TOJKHOCTHBIE JIUIA, KOTOPBIM MOXET OBITh HaIlpaBJieHa xano0a.

Kamoba wHa  pemenme, meiictBue  (Oe37eiCTBHME)  JODKHOCTHBIX  JIHIT
YIOJHOMOYEHHOTO OpraHa MpU NPeJOCTaBICHUH MYHUIMINAIbHON YCIYTH MOXET OBITh
MoJlaHa B a/IMUHUCTPALIMIO MYHUIIUTIATBHOTO 00pa30BaHMUsL.

Kanoba na pemenue, aecTBus (Oe3MeHCTBHUE) OTBETCTBEHHOTO CIICIIMAIUCTA -
MYHHIIMIIAJIBHOTO CITYXAIIETo MMOAAEeTCA HAaYaJbHUKY YIIOJIHOMOUYEHHOTO OpraHa.

Kanoba wa pemenue, nevictBus (Oe3nelcTBHE) HAYAIBHHUKA YIIOJTHOMOYEHHOTO
OpraHa TMOAAaeTCs 3aMECTHTENIO TJIaBbl MYHHIIMIIAIILHOTO O00pa30BaHUS, KYPUPYIOIIETO
chepy rpaioCTpOUTENHCTRA.

Kamoba wHa  pemenue, gedcTBus  (Oe3MEUCTBHE)  3aMECTUTENs  TJIaBbI
MYHHIIMIIATILHOTO 00pa3oBaHus nojaeTcs [ 1aBe MyHUIIMTATEHOTO 0Opa30BaHHUS.

5.4. TlopsiioK O1a4YU U PACCMOTPEHUSI JKATOOBI.
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XKanoba nonmaercs B NUCbMEHHON QopMe Ha OyMa)KHOM HOCHUTEINE, B 3JIEKTPOHHOU
(dbopme B opras, NpeA0CTaBIAIONINI MYHULIUITAIbHYIO YCIIYTY.

Kamoba Ha pemeHus u jaecTBus (Oe3nelcTBUE) OpraHa, IPEIOCTABISIONIETO
MYHULIMNAIBHYK0  YCIOyTY, JOJDKHOCTHOTO — JIMI@  OpraHa, MpeJoCTaBIIAIOLIETO
MYHULIMOAIBHYIO  YCIYTy, MYHHIIMIAILHOIO CIIYXallero, PYKOBOJMUTENS OpraHa,
MPEIOCTABIISIONIETO MYHUIIUTIAILHYIO YCIYTY, MOKET OBITh HaIlpaBjieHa Mo MoYTe, Yepes
MHOTO()YHKITHOHATLHBIN LEHTP, c UCIIOJIb30BaHUEM nH(}OpMaITMOHHO-
TEeJICKOMMYHUKAaIIMOHHON  cetu  «MHTepHer», odunumanpHOro  caiita  oprasa,
MPEIOCTABISIONIEr0 MYHULIMNAIBHYIO YCIYTy, €IMHOTO MOpTaja TOCYJapCTBEHHBIX U
MYHUIIUNIATBHBIX ~ YCIYr JUOO  PEeTMOHAJIBHOTO TOpTaja TOCYAApCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT, @ TAK)KE MOXKET ObITh MPUHSTA MPU JIMYHOM MIPHUEME 3asBUTEIIS.

B cnydae nmogauu »xanoObl MpU JTUYHOM MIPUEME 3asIBUTEIb MPEACTABISAET JOKYMEHT,
YAOCTOBEPSIONMIUM €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii
denepauum.

B cnywae, ecnm sxamoba mnomaercs uepe3 NPENCTABUTENsl 3asBUTENSA, TaKXKe
MPEJCTABIACTCS JOKYMEHT, TOATBEPXKAAONIMNA TMOJHOMOYMS Ha OCYIIECTBICHUE
JNEUCTBUM OT UMEHHU 3asiBUTENA. B KauecTBe IOKyMEHTA, MOATBEPKAAIOIIETO TOJTHOMOYUS
Ha OCYIIECTBJICHUE JEUCTBUN OT UMEHU 3asiBUTEJS, IPEICTABISAETCS:

1) opopmieHHass B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit ®denepanuu
JIOBEPEHHOCTD (11 PU3NYECKUX JIHIT);

2) odopMiieHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickori dDeneparuu
JNIOBEPEHHOCTD, IOJIMCAHHAS PYKOBOJIWUTEIEM 3aABUTEIS WM YIIOJIHOMOYEHHBIM 3TUM
PYKOBOJUTEIIEM JHUIIOM (JIsl FOPUANYECKUX JIUIT);

3) Komnus pemeHuss 0 Ha3HAYEHUU WM 00 M30paHuH JUMOO IMpHUKa3a O HAa3HAUYECHUU
(hU3nYeCcKoro JuIa Ha JOJIKHOCTh, B COOTBETCTBUM C KOTOPHIM Takoe (hM3UYECKOE JIUIIO0
oOJnagaeT mpaBoM JCHCTBOBATh OT UMEHH 3asBUTENS O€3 JJOBEPSHHOCTH.

[Tpu momade xano0bl B 3JIEKTPOHHOM BHUJE JOKYMEHTBI MOTYT OBITH MPECTABICHBI B
(dhopmMe dIEKTPOHHBIX TOKYMEHTOB, TIOJMMCAHHBIX 3JIEKTPOHHON MOIUCHIO, BUI KOTOPOU
MIPEAYCMOTPEH 3aKOHOAATenbCcTBOM Poccuiickon Penepannu, IIpU 3TOM JOKYMEHT,
YIOCTOBEPSIONMINNA TUIHOCTD 3asIBUTENIS, HE TpEeOyeTcsl.

B cinydae, ecnu xanoba momaHa 3asBUTENIEM B OpraH (JOJDKHOCTHOMY JIMILY), B
KOMITETEHIIUIO KOTOPOTO HE BXOAUT MPUHATHE PEHICHUS MO *kKajnole, B TEUCHHE TpeX
pabouux JHEW cO JHS €€ pPEerucTpalMd YKa3aHHBI OpraH HampapiisieT Xaiaoly B
YIOJHOMOUYEHHBI Ha €€ PacCMOTPEHHE OpraH M B NMUCBMEHHOM (QopMe HH(POPMHUpPYET
3asiBUTEJIS O MepEHANPaBICHUH JKal00bI.

[Ipu 3TOM CpOK paccMOTpEeHUSs Kano0bl UICUUCIIAETCS CO THSA PETrUCTPALIMU 5Kallo0bl B
YIIOJITHOMOYEHHOM Ha €€ paCCMOTPEHHUE OpPTraHe.

5.5. Cpoku paccMOTpEHUS KAIOObI.

Kanoba, nocTtynusias B yIOJHOMOYEHHBI Ha €€ PAaCCMOTPEHUE OPTaH, MOJJICHKHUT
pEeruCTpanu He TMO3[Hee CIEAYIOIIero padouyero JAHS CO THS ee mocTyrieHus. JKamoda
paccMaTpuBaeTcs B TedeHue 15 pabounx qHEH co THS ee perucTpaluu.

B cnywae oOkamoBaHus OTKaza oOpraHa, IPEIOCTaBISIONICTO MYHHUITUTIATHHYIO
yCIyTy, €ro JOJKHOCTHOTO JIMIa B TIpUEME JOKYMEHTOB Yy 3asBUTENs JHOO B
WCTIPABJICHUH JIOMYIICHHBIX OMEYATOK U OIIMOOK WM B cllydae 00KajloBaHUs 3asiBUTEIIEM
HapylIeHUs yYCTAaHOBJIEHHOI'O CpOKa TaKUX HCHpaBICHUN xkajmoba paccMaTpuBacTCs B
TeUeHHe 5 pabouux JHEN CO AHS ee PErUCTpaIUH.



5.6. IlepeueHb OCHOBaHUM ISl MPUOCTAHOBJICHUS PACCMOTPEHUS KaNI0Obl, B cllydae
€CJIM BO3MOYKHOCTH MPUOCTAHOBJIICHHS MPEIYCMOTPEHA 3aKOHOAATENBCTBOM Poccuiickoi
®enepanuu 1 3aKkoHOaTENHCTBOM KeMepoBckoit obnactu - Kysbacca.

OcHoBaHUW ISl TPUOCTAHOBJIEHUS PACCMOTPEHUSI KaJlo0bl 3aKOHOAATEIHCTBOM
Poccuiickoii denepanun u 3akoHomarenbcTBOM KemepoBckoit obnactu - Kysbacca He
IIPEAYCMOTPEHO.

5.7. Pe3ynbTat paccMOTpEHHS KaTOObI.

[lo pe3ympTaTaM pacCMOTpPEHHs KaloObl MPUHUMAETCS OJHO W3 CIEAYIOLIUX
PELICHUN:

YIOBIIETBOPUTH KAJI00Y;

OTKa3aTh B YJOBJIETBOPEHUHU KaATOOBI.

Opran MectHoro camoympasieHusi KemepoBckoir obmactu - Kysbacca
YAOBJIETBOPSIET kajmoOy, B TOM uYucie B (QopMe OTMEHBbI NPHUHATOrO peUIeHUs,
WCIIPABJICHUS JIONYIICHHBIX OPraHoM, MPEAOCTaBIAIONIMM T[OCYJapCTBEHHYIO YCIYTY,
au00 OpraHoM, MNPEJOCTABISIONIUM MYHULUNAIBHYIO YCIYry, ONE€YaTOK M OIIMOOK B
BBIJJAHHBIX B PE3YJIbTATE NMPEJOCTABICHHS] MYHULIMITAIIBHON YCIIyTH JTOKYMEHTaX, BO3BpaTa
3asIBUTENI0 JEHEKHBIX CPEICTB, B3UMAHHE, KOTOPBIX HE MPENYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH aktamu Poccuiickon ®enepanuy, HOPMATUBHBIMU IIPABOBBIMU AKTAMU
Kemeposckoit obmactu — Kysbacca, MyHUITMTIATBHBIMA MPABOBBIMU aKTaMH, & TaKXKE B
UHBIX (popmax.

B cnyyae npusHaHus xkanoObl MOJJIEKALIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEINIO,
yKa3aHHOM B IIyHKTe€ 5.4 HacTOSALIEr0 aJMUHUCTPATUBHOTO PETJIAMEHTa, JaceTCs
uHbopMalus O JAEWCTBUAX YIOJHOMOYEHHOIO OpraHa B LEISIX He3aMeJIUTENIbHOIO
YCTPAHEHHS BBISIBICHHBIX HAPYIICHWI MPU OKa3aHUM MYHUIUINAIBHOW YCIIYTH, a TaKXe
MPUHOCSTCS M3BUHEHMS 3a JIOCTaBJIEHHBbIE HEYJ00CTBAa M YKa3bIlBaeTcsd MH(poOpmanus o
JaNbHEHIINX JCHCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIMTH 3asBUTEII0 B LEJAX
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH.

B ciydae ycTraHOBiI€HHS B XOJI€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KaJIOObI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO MPAaBOHAPYLIEHUS WM MPECTYIUICHUS
CHEUAINCT OPraHa MECTHOIO CAMOYIPABJICHUS, CHEUAINCT YIOJHOMOYEHHOIO OpraHa,
HAJICJICHHBIA MOJHOMOYHUSIMU 10 PACCMOTPEHMIO Kajino0, HE3aMeIJIUTEIbHO HampaBlisIeT
MMEIOIIMECS MaTEPUAIbI B OPraHbl POKYPATYPBL.

B ynoBieTBopeHun xajno0bl OTKa3bIBAETCS B CICIYIONINX CIydasx:

1) >xanmo6a mpu3zHaHa HEOOOCHOBAHHOM;

2) HaJIUM4Ke BCTYIUBILETO B 3aKOHHYIO CHJTy pEUIEHUs CyJla, apOUTPakHOTO Cyna Mo
&Kano0e 0 TOM Ke MPEAMETE U 10 TEM K€ OCHOBAHUSM;

3) monmava >kajgo0bl JUIIOM, MOJHOMOYHS KOTOPOTO HE MOJATBEPKIEHBI B IMOPSIIIKE,
YCTaHOBJICHHOM 3aKOHOJATenbCcTBOM Pocculickont denepanuu;

4) Hanuuue peleHus Mo Kajuooe, MPUHITOrO paHee B OTHOUICHUH TOTO )K€ 3asiBUTEIIS
U TI0 TOMY K€ MIPEIMETY >KaT00BI.

B cnyuyae ycraHoBieHHMs B XOJ€ WM MO pe3yjbTaTaM pPAacCMOTPEHHS >KaloObl
IIPU3HAKOB COCTaBa AJMUHHUCTPATUBHOIO IPABOHAPYIICHUS WJIH IPU3HAKOB COCTaBa
NPECTYIUIEHUsI JODKHOCTHOE JIMLO, YIOJHOMOYEHHOE Ha pPAcCMOTPEHHE Kajoo,
HEe3aMeJIMTEIbHO HAMPaBIISET COOTBETCTBYIOIINE MATEPUAJIbl B OPTaHbl IPOKYPaTYPHI.

5.8. Tlopsnok nHGOPMHUPOBAHUS 3asIBUTENS O pe3yibTaTaX PacCMOTPEHHUS KajJ00BbI.

He mnozgnee paHs, clieqyromero 3a JHEM MPUHATUS pPEIICHMs, 3asBUTENIO0 B
MMCbMEHHOU (opMe U, MO >KEJTAaHUIO 3asBUTEIN, B AJIEKTPOHHOM (opme HampapisieTcs
MOTHBUPOBAHHBIN OTBET O pe3yjIbTaTaXx pacCMOTPEHHUS 5Kal0OBbI.



B oTBete 1o pe3yapTaTaM pacCMOTPEHHUS Kal00bl YKa3bIBAIOTCS:

1) HaWMeHOBaHWE oOpraHa, NpPEIOCTaBJISIONIEr0 MYHUIMIAIBHYIO  YCIYTY,
pPacCMOTpPEBIIIETO Kajaoly, MOHKHOCTh, (amMuiaus, UMs, OTYECTBO (IOCIeAHEe - MpH
HaJM4KMH) €ro JOJDKHOCTHOTO JIMIA, TIPUHSBIIETO PEIICHUE M0 Kallooe;

2) HOMEp, JaTa, MECTO MNPHUHATUSA PEUICHUs, BKJIIOYas CBEACHUSA O JOJKHOCTHOM
TUIe, peleHre WK nercTBre (0e31eiicTBIE) KOTOPOTro 00KamyeTcs;

3) damunms, uMs, OT4ecTBO (TIOC/IeHEE - MPU HAIWYMW) WM HAUMEHOBAHHE
3asIBUTEJIS;

4) ocHOBaHUS JUISI IPUHATHS PEIICHUS TI0 kKajao0e;

5) mpuHSTOE M0 )KaJI00e perieHue;

6) B ciydae, ecnu xanob0a mpu3HaHa OOOCHOBAHHOW, - CPOKH YCTpaHEHUs
BBISIBIEHHBIX ~ HApylIeHWH, B TOM UHCI€ CpPOK IMPEAOCTaBICHUSA  pe3yJibTara
MYHULIMIAIBHOMN YCITyTH;

7) cBeAeHUs O TIOPsIAKE 00KaoBaHuUs MIPUHSTOTO M0 >KaJlo0e peIIeHHUS.

OTBeT no pe3yjabTaTaM PACCMOTPEHUS KaloObl MOAMUCHIBACTCS YITOJIHOMOYEHHBIM
Ha PacCMOTPEHUE KAIOObI JOJKHOCTHBIM JTUIIOM.

5.9. Ilopsiaok 00kaioBaHMs PEIICHUS T10 Kanooe.

3asBUTENH BIpPABE 00KATIOBATH PEIICHUS, IPUHSITHIC TIO PE3YJIbTaTaM PACCMOTPEHUS
XKaoO0BI, B MOPS/IKE, YCTAHOBICHHOM JICUCTBYIOIIUM 3aKOHOIATEIECTBOM.

5.10. IIpaBo 3asBuTENs Ha MOdy4dyeHHWE MHPOPMAIMH U JIOKYMEHTOB, HEOOXOIMMBIX
JUTs1 0OOCHOBAHMS M PACCMOTPEHHUS JKaJIOOBbI.

3asBUTEIH UMEET MPABO HA MOydeHUE MHPOPMAIIMHU U IOKYMEHTOB, HEOOXOIUMBIX
111 0OOCHOBAHMS U PACCMOTPEHHUS KaJI0ObI, €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.

5.11. Cnoco6bl MHPOPMHUPOBAHUSA 3ASIBUTENIEH O MOPSAKE MOJAYM U PACCMOTPEHUS
KaJOOBI.

Nudopmans o mopsake MOAaYd W PACCMOTPEHHUs >KaloObl pa3Meriaercs Ha
oHUIMaTEHOM caliTe aAMUHUACTPAIIMA MYHHUIUIIATILHOTO 00pa3oBaHus B MH()OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn «/HTepHeT», Ha calTe YNOJIHOMOYEHHOrO OpraHa B
MH()OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «MHTepuer» (npu Hammuuum), PIITY,
MH(QOPMAITMOHHBIX CTEHAAaX B MOMEIIECHUSIX MpHUEMa W BbIJAYU JOKYMEHTOB, a TaK¥Ke
IIPEIOCTABISETCS HEMOCPEACTBEHHO COTPYIHUKAMHU YIOJHOMOYEHHOIO OpraHa mpu
JUYHOM OOpallleHUH 3asiBUTENEH, TesiepoHaM Jj1sl CIPaBOK, a TaKkKe B MMCbMEHHOU (popme
MIOYTOBBIM OTIIPaBJICHUEM JIMOO 3JIEKTPOHHBIM COOOIICHUEM IO aApecy, yKa3aHHOMY
3asIBUTEJIEM.

5.12. Tlopsimok mocyneOHoro (BHeCyAeOHOT0) 00KaJlOBaHUSI PEIICHUNM W JCHCTBUM
(6e3neiicTBUS) YIIOJTHOMOYEHHOTO OpraHa, pyKOBOAUTEINS YIIOJIHOMOYEHHOTO OpraHa Jubo
CHeuaanucTa YIOJIHOMOYEHHOTO OpraHa  OCYIIECTBIIAETCS B  COOTBETCTBHH €
OenepanbHbiM 3akoHOM Ne 210-®3, mnocranoBienueM IIpaButensctBa Poccuiickoit
denepanuu oT 16.08.2012 Ne 840
«O mopsiake Mojauyd U pacCMOTPEHUs Kanod Ha pelieHus u AeiictBus (Oe3nericTBue)
(denepanbHBIX OPTaHOB HUCIIOTHUTEIBHON BIACTH M MX TOJDKHOCTHBIX JIHI, (peaepaabHbIX
TrOCYJIapCTBEHHBIX CIIYXKaIlMX, TOJLKHOCTHBIX JIMI[ TOCYJApPCTBEHHBIX BHEOKOIKETHBIX
donmoB Poccuiickoit denepaiuy, TOCYJapCTBEHHBIX KOPHOpaIuid, HAJICIECHHBIX B
COOTBETCTBUM C (eaepaibHbIMA 3aKOHAMHM MOJHOMOYMSMHU MO MPEIOCTaBICHUIO
rocyJapCTBEHHBIX YCIyT B YCTAaHOBJICHHOU cepe AesTENbHOCTH, U UX JTOJKHOCTHBIX JIMII,
OpraHu3aluii, MperycMOTpeHHbIX 4YacTbio 1.1 cratem 16 ®DepepanbHoro 3akona «O0
OpraHu3allud MPEIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHMIIUMAIBHBIX YCIyT», U HX
pabOTHUKOB, @  TaKXe  MHOTO(QYHKIMOHAIbHBIX  LIEHTPOB  MPEIOCTABICHUS



TrOCYJIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT U HMX PaOOTHUKOBY» M IOCTAHOBJICHUEM
Komnerun Anmunuctparuu KemepoBckoit o6mactu ot 11.12.2012 Ne 562 «O6
yctaHoBJieHMH OCOOEHHOCTEH TMoJauu U PacCMOTPEHHUS Kajod Ha pelIeHUus] U IeUCTBUS
(6e3nelicTBUE) HCIOJHUTEIBHBIX OPraHOB TOCYJIapCTBEHHOM Biactu KemepoBckoi
00JIaCTH W WX JTOJDKHOCTHBIX JIMI], & TaKXKE€ TOCY/IapCTBEHHBIX TPAKIAHCKHUX CITYXKaIHX
KemepoBckoit 006actu nmpu MpenoCTaBICHUN TOCYTaPCTBEHHBIX YCITYT.

6. Oco0eHHOCTH BBINOJHEHUS AJIMHMHHCTPATUBHBIX MNpoueayp (meicTBuil) B
MHOT0(pYHKIMOHAJIbHBIX HEeHTpax NMpeaoCTaABJICHUSA rocyapCcTBeHHbIX Hu
MYHHUIUIAIBHBIX YCJIYT.

6.1. IlpenocraBienne MyHuHMDaidbHOM yciayru B MOIL[ ocymectBisieTcs npu
HaJIMYUU 3aKJIOUYEHHOTO COTJIAIIECHHUS O B3aWUMOJCUCTBUUA MEXKIY YIHOJIHOMOYEHHBIM
oprasom u M®II.

6.2. OcHOBaHMEM JUIsI HaYaJla MPEIOCTABICHUS MYHULHNAIBHOW YCIYTH SBISETCS:
auyHoe  oOpamenue 3agButenss B MOIl, pacnosiokeHHOro Ha  TEPPUTOPUU
MYHUIMTNIAJIBHOTO 00pa30BaHusl, B KOTOPOM MTPOKUBAET 3asBUTEIIb.

6.3. Undopmanus mo BorpocaM npeaocTaBIeHUsI MyHULUIATbHON YCIYTH,

CBEIICHUM O XOJ€ IPENOCTaBIECHUs TOCYHAPCTBEHHOW YCIYTH, WHBIM BOIIPOCAM,
CBSA3aHHBIM C NPEJOCTABICHUEM MYHULMIIAJIBHON YCIIYI'M, a TaKX€ KOHCYJIBTHPOBAaHHE
3aBUTEIIEK O IOPSAIAKE IMPENOCTABICHUS MyHUUMNAIbHOW yciayru B MOI]
npenocrasisgercs coTpyaHukoM M®IL] mpu HEMOCpeaICTBEHHOM OOpAaIlEHUH 3asBUTENS B
M®Il wumum mnocpeactBoM TeneOHHOW CBA3M B COOTBETCTBUM C JACHCTBYIOLIUM
3aKOHOJIATEIBCTBOM, PETYJIUPYIONIUM OpraHu3anuio aesrteabnoctu MOIL.

NudopmupoBanue o0 TOpsSAKE MPEIOCTaBICHUS  MYHHUIMIAIBHOW  YCIYTH
OCYIIECTBIISIETCSI B COOTBETCTBHUH € Tpadpuxom padotst MOII.

6.4. IIpu nuuHom oOpamenun 3asButTedass B M®PL] coTpyaHUK, OTBETCTBEHHBIN 3a
IIPUEM TOKYMEHTOB:

- YCTaHABJIMBAET JINYHOCTD 3asiBUTEIS HA OCHOBAHUM JTOKYMEHTA, yIOCTOBEPSIOIIETO
€ro JINYHOCTb, PEICTABUTENS 3aBUTENS - HA OCHOBAaHUHU JIOKYMEHTOB, YAOCTOBEPSIOIINX
€ro JINYHOCTh U MOJHOMOYHS (B Cilydae ero oOpalieHus);

- IPOBEPSIET NPECTABICHHOE 3asiBICHUE 1O GopMe coriacHo npuinoxeHuto Nel wnm
npwiIoKeHUI0 Ne2 K HaAcTOSAIIEMY aJMUHUCTPATUBHOMY DPETJIAMEHTY O IPEAOCTaBIICHUN
MYHHULIMINIATIBHON YCIYTH, B 3aBUCUMOCTH OT L€ OOpaIeHUs], U JOKYMEHTBI Ha IPEIMET:

1) TekcT B 3asBI€HUM MTOA1AETCS IPOUYTEHUIO;

2) B 3asBJICHUU yKa3aHbl (paMuiIus, UMs, OTYECTBO (IIOCIEAHEE - MPU HAIUYUM)
¢buznueckoro nuia 1M60 HaMMEHOBaHHUE IOPUANUECKOTO JINIIA;

3) 3asBIEHUE NOIMNUCAHO YIIOJTHOMOYEHHBIM JIULIOM;

4) mpuIOXKEHBI JAOKYMEHTBI, HEOOXOIUMBIE Il MPEJOCTABICHUS MYHHUIUIAIbHOM
YCIIYTH.

5) COOTBETCTBME JAHHBIX JOKYMEHTA, YIOCTOBEPSIOLIErO JUYHOCTh, JAHHBIM,
YKa3aHHBIM B 3as1BJICHUM U HEOOXOIUMBIX JTOKYMEHTAaX.

- 3aloJIHAET CBEJIEHUA O 3asgBUTENE€ U MPEACTaBICHHBIX JOKYMEHTAaX B
aBTOMATU3UPOBaHHOUN MHPopManonHo# cucteme (AVUC MOL);

- BBIJAET PACIHUCKY B TOJYYEHHH JIOKYMEHTOB Ha MPEIOCTaBIECHUE YCIYTH,
chopmupoBannyto B AUC MOLJ;



- UHGOPMUPYET 3aiABUTENSI O CPOKE MPEAOCTABIICHUS MYHMUIIMNAIBHOM YCIYTH,
croco0ax nmojayyeHus HHPOpMaIKU O X0/1€ UCTIOTHEHUSI MyHUIIUIIATBHOM YCIIYTH;

- YBEJOMJISIET 3asBUTENSL O TOM, YTO HEBOCTPEOOBAaHHBIE JOKYMEHTBI XPaHSTCS B
M®I] B Teuenue 30 gHEl, MOCIE YETO MEPEAAIOTCS B YIIOJHOMOYECHHBIN OpTaH.

6.5. 3asdBieHME W JOKYMEHTBI, NPHUHATBIE OT 3asBUTENS Ha MPEJOCTABICHHE
MYHULIMIIAIBHOM YCIYTH, MEPENAlOTCs B  YIOJHOMOYEHHBIM OpraH HE IO3JHEe
1 paGodero mHsl, CIEAYIONIETO 3a IHEM PETHCTPAlUU 3asBICHUS U TOKyMeHTOB B M®II,
MOCPEACTBOM JINYHOTO OOpalIeHHs IO COMPOBOAUTEILHOMY PEECTPY, COAepKalleMy AaTy
U OTMETKYy O mepenade, opOpPMICHHOMY B JIBYX OJK3eMIUIpax. YKa3aHHBIH peecTp
3aBepsieTca corpyaHukoM MOL[ u nepenaercs crenuanucty yIoOJHOMOYEHHOTO OpraHa
nmoxg mnoanuck. OIMH  OK3EMIUIp  CONPOBOJMUTEIIBHOTO  pEecTpa  OCTaeTcs B
YIIOJJHOMOYEHHOM OpPraHe€ M XPAaHUTCS KaK JOKYMEHT CTPOrOM OTYETHOCTH OTIEIBHO OT
JIUYHBIX JeJ, BTOpor - xpaHurci B MODIl. B 3adBieHuM NpOU3BOAUTCS OTMETKA C
YKAa3aHHEM PEKBU3UTOB PEECTPA, IO KOTOPOMY ITEPENAHBI 3asIBJIEHUE U JOKYMEHTBI.

6.6. IIpu oOpaiieHnu 3asBUTENS 32 MPEJOCTABICHUEM MYHULIMIIAIbHON YCIIYTH Yepe3
M®I] Bbelgaua pe3ysibTaTa MPEAOCTABICHUS MYHHIMIAIBHON YCIYTHM OCYIIECTBISECTCS
pH JInyHOM oOpatuennn B MOII.

6.6.1. OTBETCTBEHHOCTh 3a BbLAAUy pe3yjibTaTa MPEAOCTABICHUS MYHULIHUNAIbHOU
yciyru HeceT coTpyaHuK M®L], ynoarHoMoueHHbI pykoBoaurenem MOI.

6.6.2. Jlng nosydeHus: pe3yJibTata IpeaoCTaBIeHUsI MyHUIIMNIaIbHOM yciayru B MOIL]
3as1BUTEJIb MPEIBABIIAET JOKYMEHT, YAOCTOBEPSIOIINN €70 JIMYHOCTD U PACIIUCKY.

B cnywae oOpamieHus mpencTaBUTENs 3asgBUTENS HPEACTABIAIOTCS JOKYMEHTHI,
YAOCTOBEPSIOIIME JIMYHOCTh U MOATBEPXKAAIOLIME IIOJHOMOYHUS  IPEACTaBUTEIA
3asBUTEIIA.

Corpynauk MOILI, OTBETCTBEHHBIM 3a BbLAAYY IOKYMEHTOB, BBIIAET JOKYMEHTHI
3asgBUTEN0 U peructpupyeT paxt nx Beigaun B AUC MOILI. 3asButens moaTBepkaaeT
(dakT moxydeHuss JOKyMEHTOB CBOEH MOAMKCHIO B pacnucke, Kotopas octaercs B MODII.

Ecnu  3asBUTENH, HE COMIACHBIIMCH C JOKYMEHTOM (€QUHOT0 >KHIJIMIIHOTO
JOKYMEHTA, KOIH (DMHAHCOBOTO JTUIIEBOTO CUETA, BHIMUCKU U3 JJOMOBOM KHUTH, KAPTOUKU
y4eTa COOCTBEHHUKA KUJIOrO MOMEIICHUS, BBIMUCKU U3 MOXO03MCTBEHHOW KHUTU U MHBIX
JIOKYMEHTOB, COJIEp)KAIllUX aHaJOTUYHBIE CBEJEHUS)  OTKa3ajcs IMPOCTABUTH CBOIO
NOJANMKUCh B TOJYYEHUH JAOKYMEHTOB paboTHuk ML, ocymecTBistomuii BbiIavy
JOKYMEHTOB, Ha KOINMHU 3asBJICHUS Ha NPEAOCTABICHUE MYHHULMUIIAIBHON YCIIYIH,
xpansieiics B M®I[ u pacnucke, mpocTaBisieT OTMETKY 00 OTKa3e B TMOJy4YEHUU
JOKYMEHTOB (€AMHOTO KUJIMIIHOIO JAOKYMEHTa, KOMUU (PMHAHCOBOTO JIMIIEBOIO CYETa,
BBITUCKA M3 JIOMOBOM KHHUIU, KapTOYKU Yy4yeTa COOCTBEHHHKA HUJIOrO MOMEIICHHUS,
BBIIIMCKN M3 NMOXO35MCTBEHHON KHUTY M MHBIX JTOKYMEHTOB, COAEPKAIIUX aHAJOTHYHbIC
CBEJICHUs) MyTeM BHeCEHHUs cl0B «llolydnTh HOKYMEHTBI OTKAa3ajcs», 3aBEpSET CBOEU
noanucekio. B atom cnydae M®I] B TeueHue ciemyronux TpUIIATA JHEH oOecrieunBacT
HaIIpaBJICHUE JOKYMEHTOB, KOTOPBIE 3asBUTEINIb OTKA3AJICS ITOJYyYUTh, B YIIOJITHOMOYEHHBIN
OpraH.

HeBoctpeboBannbie 1okymMeHTHI XpaHsaTcs B M®I] B teuenue 30 mHeid, mocie 4ero
[IEPEAI0TCS B YIIOJITHOMOYEHHBINA OPraH.

6.7. Nuble neiicTBUs, HEOOXOIUMBbIE JIJISl PEJOCTABICHUS TOCYJaPCTBEHHOM YCIIyTH,
B TOM  YHMCJIE€  CBA3aHHBIE C  IPOBEPKOM  JIEUCTBUTEIBHOCTU  YCHIICHHOM
KBaTU(DUITUPOBAHHON  DJIGKTPOHHOM  TOAMUCH  3asiBUTENSA, MCIHOJB30BAaHHOW  MpHU
oOpalieHuu 3a TMOJIyYEeHHEM TOCY/IapCTBEHHOM YCIyrd, a TakkKe C YCTaHOBJIEHUEM
IIEPEYHS CPENICTB YAOCTOBEPSIOLUINX LIEHTPOB, KOTOPHIE TOMYCKAKOTCS JJIs1 UCIIOJIb30BaHUS



B LensAx oOecreueHus YKa3aHHOM TIPOBEPKH M OMNPENENSIIOTCS Ha OCHOBaHUU
YTBEP)KJIAEMOM YIOJHOMOYEHHBIM OPTraHOM IO coryiacoBaHuio ¢ DefepanbHON CiIyKO0i
oe3omnacHoctn Poccuiickoit depeparuu Mojaenu yrpo3 0O€30MacHOCTH WHQOpMaluu B
MH(POPMAITMOHHOM CUCTEME, UCIIOIB3YEeMOM B HEJsIX MpueMa oOpalieHul 3a MoJydeHueM
roCyJlapCTBEHHON yciayru W (Wid) NOpeaocTaBieHuss Takod yciayru, B MO®Il He
MPEyCMOTPEHBI.

6.8. JlocynebHoe (BHecyneOHOE) 00KalOBaHUE PEIICHUM U TEUCTBUI (Oe3/1eCTBYS)
M®II, corpynnrka M®II ocymiecTBisieTcsi B MOPAJIKE, MPETYCMOTPEHHOM ITyHKTOM 5.12
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

Hupextop MKY «YPKKK» E.A. ConoBbeB



[Tpunoxenue No 1

K aIMUHUCTPATUBHOMY PETJIaMEHTY

MPEIOCTAaBICHUSI MyHULIUTIAILHON yCIyTH

«BpImadya JOKyMEHTOB (€IUHOTO KUIHIIHOTO IOKYMEHTA,

KONUU (PMHAHCOBOT'O JINLIEBOT'O CUETA, BHIMKUCKH U3 JIOMOBON KHUTH,
KapTOUYKH y4eTa COOCTBEHHHUKA KHIIOTO TIOMEIICHHUS,

BBIMHICKHU U3 TOXO035HCTBEHHOW KHUTH U UHBIX JJOKYMEHTOB,

coJiep KallliX aHaJOTUYHBIE CBEICHMUS )»

(mosTHOE HAMMEHOBAHUE YITOTHOMOYEHHOT'O OpraHa)

oT

(®.1.0. (mpu HaMM9IHMK) TpaxkaaHuHa nojHocThio, @.M.O. (ipu HamMIum)
uHIuBUAYyansHoro npeanpuanMatens (MI1)) moarocTeio nim
HaumeHoBanue UIT nomHoe, nomkaocTs 1 @.1.O. (ipu HAMTHINN)
MOJHOCTBIO MpecTaButelts opuauueckoro juna (FOJI) u nonnoe
HaMEHOBaHUE)

(anpec mpokuBaHUA TpaXKaaHuHA, MecToHaxoxaeHue UII, FOJT)

(KOHTaKTHBIH TenedoH, agpec HIEKTPOHHOH MOYTHI, TIOYTOBBIN aJIpec)

3agBieHue

O BbIJA4UC JOKYMCHTOB (GI[I/IHOFO JKUJIMIIHOTO JOKYMCHTA, KOITUHU q)HHaHCOBOFO JIUICBOT'O CUCTA,
BBIIIMCKH U3 ,Z[OMOBOI>'I KHUTH, KapTOYKHU Yy4ICTa COOCTBEHHHUKA JKIIOTO IIOMCIICHU S, BBIITUCKH U3
MOXO03IHMCTBEHHON KHUTHU W MHBIX AOKYMCHTOB, COACPIKAINX aHAJIOTHUYHBIC CBGI[GHI/IH)

[Ipoury BeIaTh MHE JOKYMEHT (KOTTHIO (PMHAHCOBOTO JIMIIEBOTO CUETA, BBIMIMCKY U3 JOMOBOW KHUTH,
CIIpaBKH | T.1.)

Crioco® monyueHHsl pe3ysbTaTa MPEIOCTABICHUS MYHHLIMIIAIBHON yclyru (HyXHOE
otMeTHuTh (V):

( ) - npoury BBLIATH HA PYKH;
( ) - HanpaBUTH MOYTO# IO aapecy:

() - uepes M®II;
( ) —uepes EIIT'Y, PIITY.

3asBUTEIb: (mpencraBUTEIH 3asIBUTETIS) /

(®.1N.0.) (moamuck)




[Ipunoxenne Ne 2

K aIMUHHCTPAaTUBHOMY PETJIaMEHTY

MPEIOCTABICHUS MYHULIMTTAIbHON YCIIYTH

«Bbl1aua JOKYMEHTOB (€AUHOTO KUJIMIIIHOTO IOKYMEHTA,

KoMUY (PMHAHCOBO-JIUIIEBOTO CUETA, BHIMUCKH U3 JOMOBOM KHUTH,
KapTOYKH yueTa COOCTBEHHHUKA KUIJIOTO MOMEIICHHUS,

BBINTMCKH U3 TOXO3SIICTBEHHON KHUTU U MHBIX JJOKYMEHTOB,
COJIEp>KaIINX aHAJIOTUYHBIE CBEICHHUS )

(MOTHOE HAMMEHOBAHKUE OPraHa MECTHOTO CaMOYTIPaBJICHMSI)

3agBieHue

00 HcIpaBIeHUH OIIUOOK U OIIEYaTOK B JJOKYMEHTaX, BbIJaHHBIX
B pe3yNbTaTe MPEIOCTaBICHUS MyHULUIIAILHON YCIyTU

[Ipomry uctipaBuTh OMMUOKY (OMEYaTKy) B

(PEKBU3UTHI JOKYMEHTA, 3asIBIICHHOT'O K UCTIPABIICHUIO)
omMO0YHO yKa3aHHYIO HH(OPMAITHIO

3aMCHUTH Ha

OcHoBaH#ue [T UCTIPABJICHUS OMIMOKH (OTIEYaTKH):

(ccpUIKa Ha JOKYMEHTAITUIO)

K zasgBmenunro mpujaararoTcAa CICAYHINUE JOKYMCHTEI IO OITUCH:
1.
2.

JIOKHOCTh pYKOBOJUTEISI OpraHU3alun
(mms ropuarYeckoro auna) (Moanuck) (pacumdpoBKa MOITUCH )

Hcnonuurenn:
Tenedon:
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