06 YTBEPKIACHUN aAMUHUCTPATUBHOTO
periiaMeHTa MpeJOoCTaBICHUS MYHUIUNAIbHOM
ycayru «BkiroyeHue B peectp MecT(ILIONIAIOK)
HAKOIUICHUS TBEPbIX KOMMYHAIbHBIX OTXO0J/I0BY

B cooTBeTcTBHM C TUIOBBIM MEPEYHEM T'OCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX
YCIIYT, YTBEPKACHHBIM IPOTOKOJIOM 3acelaHHsl PErHOHATbHOM KOMHUCCHUU OT
29.01.2021 Ne 8, pykoBoactBysick @enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-D3
«O0 00lKX MPUHLMIAX OpraHU3allid MECTHOIrO camoympasieHuss B Poccuiickoi
deneparuny», DenepanbHbiM 3ak0oHOM OT 27.07.2010 Ne 210-D3 «O06 opranuzanuu
MPEAOCTABICHUSA TOCYAApPCTBEHHBIX W  MYHULMNAIBHBIX  YCIyr», YCTaBOM
MYHUIIUTIATHLHOTO 00pa3oBaHus «MexaypedeHCKHil ropoickoit okpyr KemepoBckoit
obnactu — Kysbaccay:

1. YTBEpAuTh AOMHUHUCTPATUBHBIA PETJIAMEHT 10 IPEIOCTABICHUIO
MYHULIMOAIBHON yciyru «BxiatoueHne B peecTp MecT (IUION[AJ0K) HAKOIUICHHS
TBEPABIX KOMMYHAJIBHBIX OTXOJIOB» COTJIACHO NPWIOKEHUIO K HACTOAILIEMY
ITOCTAHOBJICHUIO.

2. Otneny  KOOpAMHALMKA — TOPOACKOIO  XO34MCTBA  aJAMUHHCTPALUU
Mexnaypeuenckoro ropojackoro okpyra (E.I'. KonaparteeBa) B Teuenune 10 padoumx
JHE ¢ MOMEHTAa BCTYIUIEHHMSI B CHIJIy HACTOSIIErO MOCTAHOBJICHUS MPEJICTaBUTH
HEOOXO/JMMbIE CBEACHHS JUIsI BHECEHHUS B PEECTpP MYHHUIMMIAIBHBIX YCIyT
MyHUIIUNIATBHOTO  oOpa3oBaHus  «MeXIypedeHCKUl TOpOJCKOM  OKpyr» B
YCTaHOBJICHHOM ITOPSIJIKE.

3. DKOHOMUYECKOMY YIIPABIEHUIO aJIMHHHUCTpaUuu MexaypedeHCKOro
ropojackoro oxpyra (MuxainoBckuidi M.B.) BHeCTM MyHMIMNAIbHYIO YCIYTy
«BxiroueHne B peecTp MecT (IUIOIIAM0K) HAKOIUIEHHSI TBEPIBIX KOMMYHaJIbHBIX
OTXOJIOB» B PEECTp MYHUIMNAIbHBIX YCIYT MYHULHIIAIBHOTO O0pa3oBaHUs
«MexnypedeHCKUI TOPOACKON OKPYT».

4. Otpeny mo pabore co CMM anMunuctpanuum MexaypedeHCKOTo
ropojckoro okpyra (BopooreBa M.A.) onyOiMKOBaTh HACTOSIIEE TOCTAHOBJICHUE B
CpeICTBaxX MacCcoBOW MH(GOpPMAaIIMU B TIOTHOM OOBEME.

3. Otneny nHGOPMAIMOHHBIX TEXHOJOTHH YIPABICHUS MO 00ECIICUCHUIO
XO3SIUCTBEHHOW JIESITEIbHOCTH  aJIMUHUCTpAllUM MEXIYypEYEeHCKOr0 TOPOJICKOTO
okpyra (BacuiaweBa H.B.) obecrnieunTs pa3MeleHrue HACTOSIIETO MOCTAHOBJICHUS Ha
opUITMATHPHOM CaliTe aIMUHUCTPAIIMN MEXTypedeHCKOT0 TOPOJACKOTO OKPYyTa.

6. KoHTposib 32 HCITOTHEHHEM HACTOSIIIETO MOCTAHOBJIEHUS BO3JIOKUTH Ha
3aMeCcTUTeNsl TrJaBbl MEXIypeueHCKOro TOpOACKOrO0 OKpyra Mo TOpOJICKOMY

xo3sauctBy M.H. IllenkoBHUKOBa

['maBa MexaypeyeHCKOro ropoJCcKoro OKpyra B.H.Yepnos



[Ipunoxenue
K IIOCTAHOBJICHUIO aIMUHHACTpALUU

Mex1ypeueHCKOTO TOpPOICKOTO OKpyTa

oT 2021 Ne

AI[MI/IHI/ICTpaTI/IBHEJﬁ PeriIaMCHT IPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIyru «BkiroueHue B
peeCTp MCCT (HJIOIJ.[&,HOK) HAKOIUICHUSA TBEPABIX KOMMYHAJIBHBIX OTXOI0B»

1. O0mme mo0KeHu

1.1. [IpenmeT perynupoBaHus aAMUHUCTPATUBHOTO PErjaMeHTa.

AJIMAHHMCTPAaTHBHBIM PETJAMEHT IPENOCTABICHUS MYHHLIMNAIBHOW yciayrn «Bxirouenune B
peectp MecT (TUIOIIA0K) HAKOTUICHHUS! TBEPIbIX KOMMYHAJIBHBIX OTXOJIOBY» (7ajiee - periaMeHT)
YCTaHABIIMBAET NMOPSAJOK M CTAaHAAPT MPEJOCTABIECHUS MYHULIUIIAJBLHOW YCIyTH IO BKIIIOUYEHHUIO
B peecTp MecT (IUIOIIA0K) HAaKOIJICHHUS TBEPABIX KOMMYHAJIbHBIX OTXO/I0B.

AJIMUHUCTPATUBHBIA  perjaMeHT pa3paboTaH B  LeNsIX MOBBIIIEHUS  KayecTBa
IOpeJ0CTaBICHUs] U JOCTYIHOCTH MPEIOCTaBICHUS MYHUIUIAIBHON YCIyTd, CO3JaHus
KOM(OPTHBIX YCIIOBUH /Jisi yYaCTHUKOB OTHOLICHHH, BO3HMKAIOUIMX MPH TMPEAOCTABICHUH
MYHUIUIIAIBHON  yCIIyI'M, OIpPEIEJIeHUs CpPOKOB M  IOCIEJOBAaTEIbHOCTH  JACHCTBUUI
(aAMMHHUCTPATUBHBIX MPOIEAYP)OTAeTa KOOPAUHAIIMN TOPOJICKOTO X03541UCTBA aAMUHUCTPAIUU
Mex1ype4eHCKOT0  ropOoJICKOro OKpyra (nmajzee - yIOJHOMOYEHHBIH OpraH) IpH
IPEJIOCTABIEHUH MYHULMNAIBHOW YCIYTrH M0 BKJIIOYEHUIO B peecTp MecT (II0INAJI0K)
HAKOIJIEHUSI TBEPJIbIX KOMMYHAJIbHBIX OTXO/I0B.

1.2. Kpyr 3asiBuTenei.

MyHununaneHasi yciayra MpeAocTaBisercss (U3MYECKUM JMiaMm (MHIUBHUIyaJlbHbIE
IpealpUHUMATEINN) U FOPUINYECKUM JIMLA (Aajiee — 3asiBUTENHN).

OT uMeHU 3asiBUTENA C LIEJIbI0 NOJYyYEHUs MYHULUIIAIBHOW YCIYTM MOKET BBICTYHATh
MHOE JIMI0, UMEIolee IIPaBO B COOTBETCTBUU C 3aKOHOJATeabcTBOM Poccuiickoit denepanuu
au00 B CWIIy HAJEJCHHsI €ro 3asBUTENEM B TMOPsJIKE, YCTAHOBJIEHHOM 3aKOHOJIATEeIbCTBOM
Poccuiickoit  depepanuy, NOJMHOMOYMSMH  BBICTYNIAaTh OT WMEHHM  3aABUTENA  IIPU
IPEIOCTaBICHUH MyHUIIMNIAIIBHON YCITyTH (J1ajiee - MpeACTaBUTENb 3asBUTENs).

1.3. TpeboBaHus K MOPSAKY HHMOPMHPOBAHHMS O MNPEIOCTABICHUHM MYHUIUNAIBLHOU
YCIIyTH.

1.3.1. Madopmarus mo Borpocam Mpea0CTaBICHUS MYyHUIIUMIIATBHON YCIIYTH, CBEJICHUM O
XO0/J1€ IPEIOCTABICHNUS MyHUIIUIIATBHON YCIyTH MPEI0CTaBISETCS:

KOHCYJIbTAHTOM-COBETHUKOM oTzena KOOpJAUHALUU rOpOJICKOIO X03s1icTBa
aJIMAHUCTpAui MeXIypeueHCKOro rOpoICKOr0 OKpyra IpH HEMOCPEACTBEHHOM OOpalleHuu
3asBUTENS B YIIOJHOMOUYEHHBIN OpraH WK NOCPEICTBOM Telne(OHHON CBSA3H, B TOM YUCIIE ITyTEM
pa3MelleHuss Ha O(QHUUMAIBbHOM caiTe MyHUIUNAIbHOrOo oOpa3oBaHusd «MexaypeueHCKHU
TOPOJACKOM  OKpyr» www.mrech.ru B HWHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
«MHTepHeT» (nanee — opuLMaIbHBIA CANT );

nyTeM pa3MelleHuss B (efepalibHOM TrocyJapCTBEHHOM HH(GOPMAIMOHHONW CHCTEME
«EnuHbIi mopTan rocyIapcTBEHHBIX M MYyHHIMNAIBHBIX ycnyr (pynkumii)» (manee — EINTY),
uH(popMalMoHHON cucteme KemepoBckoil 00JacTH Al MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U
MYHUIMIAIBHBIX yeiyT (¢pyHkuuit) (nanee — PIITY);

NyTeM pa3MelleHuss Ha HH(MOPMALMOHHOM CTEHAE€ B MOMEUICHHH YIOJHOMOYEHHOTO
oprasa, B MH(pOpMallMOHHBIX MaTepuanax (OpoIopsl, OyKIETH, TUCTOBKH, TAMSITKH);

yTeM MyOJIMKalui UHPOPMALMOHHBIX MAaTEPHAJIOB B CPEICTBAX MAacCOBOW MH(MOpMaIINH;



http://www.mrech.ru/

MIOCPEJCTBOM OTBETOB Ha MMCbMEHHBIE OOpAIlICHHUS;

coTpyIHUKOM otaena «Mou JIoKyMeHTb» rocyJapCTBEHHOIO aBTOHOMHOI'O YUpEXKICHUS
«YTIOTHOMOYEHHBI MHOTO(YHKIIMOHAIBHBIA 1EHTP NPEJOCTaBICHUs TOCYJapCTBEHHBIX MU
MYHHUIMIATBHBIN ycayr Ha Ttepputropun Kysbacca» (manee — YM®DIl) B coorBeTcTBHH C
IIYHKTOM 6.3 HacTOAILIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

1.3.2. CnpaBoynast umH(poOpMalMsi O MECTOHAXOXKIACHHH, rpaduke pabdOThl, KOHTAKTHBIX
TesneoHax YMOJIHOMOYEHHOTO OpraHa, aJpece 3JeKTPOHHOH MOYThl YIOJIHOMOUYEHHOIO OpraHa
pa3melnieHa Ha O(QHUIMAIBLHOM CaiTe YIOJIHOMOYEHHOTO oOpraHa, B  (eaepaibHOM
rocyAapcTBeHHON uHGOpMalUOHHOW cucteMme «PenepanbHbIi PEecTp TOCYJapCTBEHHBIX H
MYHUIIMNIATBHBIX YCIyT (QyHKIUN)» (nanee — penepanbublii peectp), Ha EIITY, PIITY.

CrpaBouynast wuH(OpManus O MECTOHAXOXICHUH, Tpaduke paboThl, KOHTAKTHBIX
teneponax YMOII, aapece snexrponHoit moutet YM®I] pa3memiena Ha odumnmansHOM caiiTe
YM®I] http://umfc42.ru/.

I1. CranaapTt npeaocTaBjieHUsi MyHMIMIIAJIBHOM YCJIYTH

2.1. HaumeHoBaHME MyHHUIMIAJIbHON ycinyru: «BkitodeHue B peecTp MecT (IIOLIa/IOK)
HAKOIUIEHUSI TBEPbIX KOMMYHAJIBHBIX OTXO/0BY.

2.2. MyHununanbHas yciayra NpeIoCTaBiIse€TCS YINOJHOMOYEHHBIM OpPraHOM. - OTAEJIOM
KOOPJMHAIIMHU TOPOJICKOr0 X035MCTBA aIMUHUCTPALIMU MeXTypeueHCKOr0 TOPOJACKOr0 OKpyTa.

YM®I] yyacTByeT B IPEAOCTABICHUN MyHULIMIIAJIBHON YCIyI'Y B YACTH:
UH(POPMHUPOBAHUS O TOPSIIKE MIPEIOCTABICHISI MyHHUIIMITAILHON YCIYTH;
npreMa 3asBJIECHUN M JIOKYMEHTOB, HEOOXOAMMBIX MJIs MPEAOCTABIECHUS MYyHHUIMIAIbHON
YCIIyTH;
BBIJIa4M PE3yJIbTaTa MPEAOCTABICHUS MyHULIUIIAIBHON YCIIYTH.
MeKXBeTOMCTBEHHOE B3aUMOJICHCTBUE OCYLIECTBIISETCS C:
- VYnpaenenuem @enepanbHOW CiIy’)KObl TOCYJIapCTBEHHOM pErucTpanuy, Kajgactpa H
kaprorpaduun o KemepoBckoii o0nacTu;
- VYnopasnenueMm ®enepanbHO HAJIOroBou ciyk0bl o KemepoBckoii obmacTu.

3anpeniaercss TpeOOBAaTh OT 3asBUTENS OCYUIECTBICHUS JIEUCTBUH, B TOM YHUCIE
COIJIACOBaHMM, HEOOXOAMMBIX JUISI TOJYYEHHS MYHHUIMIIAJbHOM YCIYyTH U CBSA3aHHBIX C
oOpalieHHeM B HHbIE TOCYIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJICHUS
Kemeposckoit o0nactu — Ky3bacca (nanee - opranbl MECTHOT'O CaMOYTIpaBJIeHUs ), OpraHu3allnu,
32 UCKIIOYEHUEM IIOIYYEHHUS YCIYr, BKIIOYECHHBIX B IIEPEYCHb YCIIYI, KOTOPBIE SIBISIOTCS
HEOOXOAMMBIMH U 00513aTEIBHBIMU JUISI IPEIOCTABICHIS MYHHUIUITATILHON YCIYTH.

2.3. Pe3ynpraToM NpenOCTaBICHHUS MYHHUIMNAIBHON YCIYI'M SIBISETCS pEUIEHHE O
BKJIIOYEHHUHU B peecTp MecT (IJI0IIa10K) HAKOIIJICHHUsI TBEP/bIX KOMMYHAJIbHBIX OTXO0/I0B (J1anee -
peectp) win 00 0TKa3e BO BKIIOYEHUU TaKUX CBEJCHUI B PEECTP.

Pe3ynbpTaT npegocraBieHus MyHUIMIIATIBHON YCIYTH MOKET ObITh IOJTYYEH:

B YIOJHOMOYEHHOM OpraHe Ha OyMa>KHOM HOCHTEJIE IPU JTMYHOM OOpallleHUN;

B YM®OI] Ha OymMa)kHOM HOCHTEIIE TIPU JTUYHOM OOpallleHUN;

IIOYTOBBIM OTIIPABJIEHUEM;

Ha EIII'Y, PIII'Y (mpu Hamuyuu TEXHUYECKON BO3MOXHOCTH), B TOM uucie B dopme
AJIEKTPOHHOTO IOKYMEHTA, MOAIMCAHHOIO 3JIEKTPOHHOMN MOANUCHIO.

2.4. Cpok mpenocTaBieHHs] MyHUIUIAIBHONW YCIIyTM HE JOJDKEH mpeBbimats 10 padoumx
JTHEU CO JIHsI IIOCTYILJICHUS 3asBJICHUS.

B cnyuae nmomaun nokymeHtoB B YM®DI] cpok mpeaocTaBieHns MyHULIMITAIBHOW YCIYyTH
VCUHNCIIIETCS CO JHS IOCTYIUICHUS B YIIOJJHOMOYEHHBIM OpraH 10KyMeHTOB u3 Y M®II.



B ciiyyae HeoOxoauMocTu oOpallieHrs B OpraHu3alui, y4acTBYIOIIUE B MPEIOCTaBICHUN
MYHUIUIIATBHON YCIYTH CPOK PACCMOTPEHHUSI 3asIBJICHUS MOXKET ObITh YBEJIUYEH MO PEIICHUI0
YIOJIHOMOYEHHOT0 opraHa no0 20 KajneHJapHbIX AHEH, HNpU 3TOM 3asBUTEII0 HE IO3JHEe 3
KAJICHIAPHBIX JHEW CcO JHSA MNPUHATUS TAKOTO PEUICHUS YIOJIHOMOYEHHBIM OpPraHOM
HaIpaBJIsETCS COOTBETCTBYIOIIECE YBEIOMIICHHUE.

[IpuocTaHoBIeHUE TPEAOCTABICHHUS] MYHHUITUTIATLHON YCIYTH HE MPEyCMOTPEHO.

Cpok BbI1auu (HampaBlieHUs1) JOKYMEHTOB, SIBISIOIIUXCS PE3yJIbTaTOM MPEAOCTABICHUS
MYHHIIUTIAIGHON YCIyrd HE JOJDKEH MPEBBINATh 3 padoumx AHEH ¢ MOMEHTa TPUHSTHS
pelieHus 0 BKIFOUEHUH WK 00 OTKa3€ BO BKIIOUEHHUH B PEECTP MECT.

2.5. llepeyeHb HOpPMATHMBHBIX MPABOBBIX AaKTOB, PETYJIHUPYIOIIUX MPEIOCTABICHUE
MYHHUIMMIAIGHON yCIIyTd (C yKa3aHUEM WX PEKBU3UTOB M HMCTOYHUKOB O(UIIUATBLHOTO
OIMyOJINKOBaHMs), pa3MENeH Ha O(HUIMAIbHOM CaiTe YIMOJIHOMOYEHHOTO OpraHa, B
dbenepanpHOM peectpe, Ha EINY, PIITY.

YHomHOMOYEHHBI OpraH obOecrneunBaeT pa3MelleHHe U aKTyalld3alHio TepeyHs
HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIUPYIOMINX MPEAOCTABICHHE MYHUIIMIAIBHOW YCIYyTH, Ha
CBOEM O(HIMAILHOM CaiiTe, a TaKKe€ B COOTBETCTBYIOILIEM paszjiele (eepaibHOro peecTpa Ha
EIIT'Y, PIIT'Y.

2.6. HcuepmnbIBaronuii mepeueHb JTOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUHU C
3aKOHOJATEIbHBIMA WJIM WHBIMA HOPMATHBHBIMHU TPABOBBIMH aKTaMHU [JIsl MPEIOCTaBICHUS
MYHUIIMTIATBHON YCIYyTH, TIOAJICKAITUX MPEACTABICHUIO 3asSBUTENIEM, CIIOCOOBI UX MOJYyYCHHS
3asiBUTEJIEM, MTOPSIIOK UX MPEICTABICHUS.

Jns BKJIIOYEHUST B peecTp cCBeAeHUM O Mecre (IJIOIIAJKE) HAKOIJICHUS TBEPIABIX
KOMMYHAJIbHBIX OTXOJOB Ha TEPPUTOPUM MYHHUIMMNAIBHOTO 0O0pa3oBaHUs 3asIBUTEIIb
MPE/ICTABISIET 3asBJICHUE B YIIOJIHOMOYEHHBIN OpraH mno Gopme cornacHo npuioxeHuto Ne 1 k
HACTOSIIEMY aIMUHUCTPATUBHOMY pErJIaMeHTy, corjacue Ha 00paboTky (cOop, 3amuch,
CHUCTEMAaTHU3alIMI0, HAKOIUUICHUE, XpaHEeHHE, YTOUHeHUE (OOHOBIIEHUE, U3MEHEHHUE), U3BJICUCHHE,
UCIIOJIb30BaHME, TMepenady (pachpocTpaHEeHHe, MPEOCTaBIeHHe, IOCTYH), 00e3MYMBaHUE,
OJIOKMpOBaHKE, yAaJICHUE, YHUUTOKEHHUE ) MIEPCOHATBHBIX JaHHbBIX.

B cnywae, ecnu 3asBieHUE TOAACTCS TMPEICTABUTEIEM 3asBUTENSI, K 3asBICHUIO
MIPUKJIABIBAETCS JOKYMEHT, TTOATBEPKIAFOIINI TTOJTHOMOYHS IPEACTABUTENS 3asiBUTEIS.

3asBUTENIO TMPEAOCTABISIETCS BO3MOXKHOCTH IMOJy4YeHHsS OJaHKa 3asBICHUS B

anekTpoHHoM Buzae ¢ nomoinbio EINTY, PIII'Y (B 3aBucuMOCTH OT BhIOOpa 3asiBUTENS U MPHU
HaJUYUHU TEXHUYECKON BO3MOXKHOCTH).
@opMUpPOBaHKE 3alpoca OCYLIECTBISIETCSI MOCPEACTBOM 3arOJHEHUS AJIEKTPOHHOU (QOpPMBI
3anpoca Ha EIIT'Y, PIII'Y (mpw HanWuMuM TEXHUYECKOW BO3MOXKHOCTH) 0e3 HEO0OXOIUMOCTH
JIOTIOJTHUTENIFHOW TOAAaYu 3alpoca B Kako-mubo wHOM (opme, mpu stom Ha EITY, PIITY
pa3MenaroTcs 00pasiibl 3aM0JIHEHUS AIEKTPOHHOM (POpMBI 3ampoca.

2.6.1. K 3asBieHUIO IPUJIAraloTCs CAEIYIOMINE JOKYMEHTHI:

2.6.1.1. JlokyMmMeHTBI, cojepKalue JaHHbIE O COOCTBEHHMKAaX MeECT (IUIOIIAJ0K)
HAKOIUIEHHsI TBEPJBIX KOMMYHAJIBHBIX OTXO/0B:

- JUI HOPUIMYECKUX JIML - [OJHOE€ HAaMMEHOBAaHUE M OCHOBHOW TOCYJapCTBEHHBIN
pPEruCTPallMOHHBI HOMEpP 3amucu B EOMHOM rocyAapCTBEHHOM peecTpe HOPHIAWYECKUX JIUI,
IOpUIMYECKHI aJpec;

- U UHOUBUAYAIBHBIX MPEANPUHUMATENEH - paMHUIusi, UMs, OTUYECTBO (TIOCIIEAHEE - TIPU
HQJIM4YUHM), OCHOBHOM TI'OCYAApCTBEHHBI pPETUCTPALMOHHBIM HoMep 3amucu B EnuHoMm
FOCYJJapCTBEHHOM DPEECTPE HHAMBUAYAJIBHBIX MNPEANPUHUMATENECH, aApeC PETUCTPALMH I10
MECTY KUTEJIbCTBA;
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- st pusudecKkux Ul - GaMUIHs, UMs, OTYECTBO (MTOCIICTHEE - TIPU HAIWYWHU), CEpHs,
HOMEP M Jara BbIJJayd TMAaclopTa WIM HHOTO JOKYMEHTa, YJIOCTOBEPSIOIIErO0 JUYHOCTH B
COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepannu, aapec perucTpanuu 1mo MecTy
YKUTEJIbCTBA, KOHTAKTHBIEC TAHHBIE.

2.6.1.2. JIokyMeHTHI, COACpIKAIlME JAaHHBIE O HAXOXKJICHUH MECT (TIJIOIIAI0K) HAKOILICHUS
TBEPJIbIX KOMMYHAJIbHBIX OTXOJOB: CBEICHHS 00 aapece u (M) reorpaduueckux KOOpIUHaTaxX
MecT (IJIOIIaJ0K) HAKOIUIEHUS TBEPbIX KOMMYHAJIbHBIX OTXOJI0B, a TAK)KE CXeMa HAXOXKICHUU
MecCT (TIJT0IIAI0K) HAKOTIEHUS! TBEPIBIX KOMMYHAIBHBIX OTXOJI0B Ha KapTe Macitabda 1:2000.

2.6.1.3. JIOKyMEHTBI, COJEp)KalllM€ [aHHBIE O TEXHUYECKHUX XapaKTEPUCTHUKAX MECT
(MITOIIaI0K) HAKOIJIEHUS TBEPIbIX KOMMYHAJIBHBIX OTXOJOB: CBEJCHHUS 00 HCIOJIb3yeMOM
MOKPBITHH, TIIOMIAAH, KOJIMYECTBE Pa3MEIIEHHBIX U ITAHUPYEMBIX K pa3MELIEHUIO KOHTEHHEPOB
1 OYHKEpOB C YKa3aHUEM MX 00beMa.

2.6.1.4. [loxyMmeHTBI, cojep>Kallie JaHHble 00 HCTOYHHMKAaX OOpa30BaHUsI TBEPHAbIX
KOMMYHAQJIBHBIX OTXOJIOB, KOTOpPbIE CKIIATUPYIOTCS B MecTax (Ha IUIOMIAJKaX) HAKOIUICHUS
TBEPJIbIX KOMMYHAJIBHBIX OTXOJOB: CBeleHHUS] 00 OOBEKTaX KalUTaIbHOIO CTPOUTEILCTBA,
TEPPUTOPUHU, TIPU OCYIIECTBICHUH JCATEILHOCTH Ha KOTOPBIX OOpa3yloTcs TBEpAbIC
KOMMYHAQJIBHBIE OTXOJbI, CKJIQJUPyEMbleé B COOTBETCTBYIOIIMX MeCTaX (Ha IUIOMIAIKAX)
HAKOILUICHHUS TBEPBIX KOMMYHaIbHBIX OTXO/IOB.

2.6.2. B paMKax MEXBEIOMCTBEHHOT0 HH()OPMAIMOHHOTO  B3aWMOJACHCTBUS
3aMpaliuBalOTCs CIEAYIOMNE JOKYMEHTHI (MX KONMUU WM CBEACHUS, COJIEp)KAIIUeCs B HHUX),
€CJIM 3a4BUTENb HE MPEICTABUI UX CAMOCTOSITEIBHO:

-BpIMMCKa #3 EIWHOrO TrocynapCTBEHHOTO peecTpa OPUAMYECKUX Ul Win EguHoro
rOCYAapCTBEHHOTO  peecTpa  HUHIUBUIYAJbHBIX  MNpeAlpuHUMAaTeNed B OTHOUICHHUH
IOPUAMYECKOT0 JIUIA WM UHAUBUAYATBHOTO MPEANPUHUMATEIS, SBIISIONIETOCS 3asBUTEIIEM;

-BBIIUCKAa ®3 EJAMHOTO TroCyJapCTBEHHOTO pEecTpa HEIBMIKUMOCTH 00 OCHOBHBIX

XapaKTEPUCTUKAX M 3apErUCTPUPOBAHHBIX IIPAaBaX HA 3€MEJIbHBIA YYacTOK, Ha KOTOPOM
pa3MeIeHo MecTO (IJI0MIAKa) HAKOIUIEHNS TBEPABIX KOMMYHAJIBHBIX OTXO0/I0B;

JIOKyMEHTBI, TPEIyCMOTPEHHbIE NYHKTOM 2.6.2. aAMUHHCTPATUBHOIO pErjaMEHTa,
3asiBUTEJIb BIPABE MPEACTABUTH 110 COOCTBEHHOM MHUIIUATHUBE.

2.6.3. 3asgBieHMe U JOKYMEHTHI, YKa3aHHbIE B MOANYHKTE 2.6.1 myHkTa 2.6 HAacTOALIErO
aIMUHUCTPATUBHOTO  pErjJaMeHTa, MOTyT OBITh  TPEACTABICHBI  3asABUTEIEM  WJIHU
YHOJTHOMOYEHHBIM MPEACTABUTEIIEM 3aABUTENS CIIETyOUIMMHU CIIOCOOAMMU:

HEMOCPEICTBEHHO MPHU OOPAIIEHUH B YIIOTHOMOYCHHBIN OpraH;

HEIMOCPEeACTBEHHO mpu obOpamenn B YMO®PI[ B COOTBETCTBUM C COIJIAIIEHUEM O
B3auMogencTeun Mexay YMOIl u amgmunuctpanuern HOBOKY3HENKOTO MYHUUIMNAIBHOTO
paiioHa;

IIOCPEICTBOM IMOYTOBOM CBSA3H B aPEC YIIOJTHOMOYEHHOI'O OPraHa;

B (popMe 3IIEKTPOHHBIX JIOKYMEHTOB IO aJpecy JIEKTPOHHOW IMOYTHI YITOJIHOMOYEHHOTO
oprana uiu ¢ nomotbio ETITY, PIIT'Y (mpu Hanu4uu TeXHUYECKOW BOZMOXKHOCTH).
DONEKTPOHHBIE JOKYMEHTHI MOMUCHIBAIOTCS B COOTBETCTBUU C TpebOoBaHUsMU DenepanbHOTO
3akoHa oT 06.04.2011 Ne 63-®D3 «O6 snexTpoHHOM noanucuy» (aanee - GenepanbHblil 3aK0H Ne
63-®3) u craresimu 21.1 u 21.2 ®enepanpHoro 3akoHa ot 27.07.2010Ne 210-d3  «O6
OpraHu3alMy MPEeJOCTaBICHUS] TOCYJAApPCTBEHHBIX W MYHULHUNAIBHBIX YyciIyr» (manee -
Oenepanbublii 3akoH Ne 210-D3), 3a HUCKIIOYEHUEM JOKYMEHTOB, MOAAHHBIX MOCPEICTBOM
EIITY, PIITY.

2.7. YIOJTHOMOYEHHBIN OpraH He BIpaBe TPeOOBATh OT 3asIBUTEIIS UM €T0 MPECTaBUTEI:
2.7.1. IlpencraBieHus AOKYMEHTOB M HH(OpPMAalMU WM OCYIIECTBICHUS JEHCTBHIA,
MIPEJCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU



aKTaMM, pPETryJUpYIOLIMMH OTHOLICHUWS, BO3HUKAIOIIME B CBA3U C IIPEAOCTABICHUEM
MYHHUIMIIAIBHOMN YCIyTH;

2.7.2. llpencraBiieHust JOKYMEHTOB U MH(POpPMAIMH, KOTOPbIE HAXOAATCS B PACIIOPSKEHUN
OpraHoB, NPEIOCTABIIAIOIIMX TOCYJAapCTBEHHBIE YCIYTHM, OpPraHoB, IPEAOCTaBISIOLINX
MYHHUIMIAIbHbIE  YCIYT'M, HWHBIX TOCYJAapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOTO
camMoyIpaBieHHsl IMOO MOABEAOMCTBEHHbIX FOCYJapCTBEHHBIM OpraHaM WM OpraHamM MECTHOIO
caMOYIIpaBJIEHHsI OpraHu3aluii, y4acTBYIOIMX B NPEIOCTABIECHUN MYHULMIAJIbHOW YCIyTH, B
COOTBETCTBUU C HOPMaTUBHBIMU ITpaBOBbIMU akTamu Poccuiickon denepanny, HOpMaTUBHBIMU
npaBoBbIMU akTamu KemepoBckoii obnactu - Ky3bacca, MyHUIIMTIATIbHBIMU [TPABOBBIMU AKTaMH,
33 WCKJIIOYEHHEM JIOKYMEHTOB, BKIIOUEHHBIX B OIPEACICHHBIM 4YacTblo 6 crarbu 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3, nepeueHb JOKYMEHTOB;

2.7.3. OcyuiecTBieHUs ACUCTBUN, B TOM 4YHUCJIE COIJIACOBAHUM, HEOOXOIUMBIX IS
NOJYYEHHUs] MyHHULMIIAJIbHON YCIYI'M U CBS3aHHBIX C OOpallleHHeM B HHbIE T'OCYJapCTBEHHbIE
Oprassl, OpraHbl MECTHOI'O CaMOYIIPaBJIEHUS, OPraHU3aL1H, 32 UCKIIFOUEHNUEM ITOJTYYEHUS YCIIyT
U TIOJTy9eHUS! TOKyMEHTOB W MH(OPMAILNH, MPEIOCTABISIEMBIX B PE3yJbTaTe MPEAOCTABICHUS
TaKUX YCIYT, BKJIIOYEHHBIX B IIE€PEUYEHb YCIYT, KOTOpBIE SBISAIOTCS HEOOXOIUMBIMU H
00s13aTeIbHBIMU JUISI IPEIOCTABICHUS MyHHUIUITAIbHBIX YCIIYT;

2.7.4. llpencraBieHus TOKYMEHTOB U WH(OpMAINK, OTCYTCTBHE U (MIJIM) HEJJOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAUATIBLHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABJICHUS MYHMIIMIIAIBHOM YyCIyru, JuO0 B MNPEIOCTaBICHUM MYHMIIMIIAIBLHOM
YCIIyTH, 33 UCKIIFOUEHUEM CIIETYIOLINX CIIy4aeB:

U3MEHEHHe TpeOOBaHUII HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHHMIMIIAJIIBHOM YCIIyTH, IIOCJI€ IIE€PBOHAYAIBHOW IIOAAYM 3AsIBICHHUS O IPENOCTaBICHUU
MYHHMIMIIAIBHON YCIyTH;

HaJIM4ue OIMOOK B 3asiBJICHUH O MTPEJIOCTaBICHUY MYHULUIIAIbHONW YCIYTH U IOKYMEHTAaX,
MOJIaHHBIX 3asIBUTEJIEM I10CJIE€ NIEPBOHAYAIBLHOIO OTKa3a B IPHEME JTOKYMEHTOB, HEOOXOIUMBbIX
JUI TIPeIOCTABJIEHUS] MYHUIUNAIBHOW YCIyrd, Ju00 B MPEJOCTABICHUH MYHHUIMIIAIbHON
YCIIYTH U HE BKIJIFOUEHHBIX B ITPE/ICTABIICHHBIN paHEE KOMIUIEKT IOKyMEHTOB;

UCTEYEHHE CpOKa JEeHCTBUS JOKYMEHTOB WJIM U3MEHEHHe UH(POpMALHUU [OCIe
NEPBOHAYAIBHOIO OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIMMBIX MJii MPEIOCTABICHUS
MYHULUIAIBHOM yCIIyTH, TH00 B MPEAOCTaBICHUN MYHUIUIIAILHON YCIYTH;

BBISIBJICHHE JOKYMEHTAJIbHO IOATBEPXKICHHOTO (hakTa (IMPU3HAKOB) OMIMOOYHOTO WIIH
IPOTUBONPABHOrO JeicTBUs (0e31elcTBUS) AOHKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIISIOIIETO
MYHULUNAIBHYIO  YCIYry, MYHUUUIAIBHOIO  ciyXaiuero, pabotHuka YMO®L[ npu
NepBOHAYAIBHOM OTKa3e B IMpHUEeME JOKYMEHTOB, HEOOXOIWUMBIX JJsi TPEIOCTABICHUS
MYHUIUOAIBHOW yCIyrd, MO0 B TMPENOCTABICHHUH MYHHIMMAIBHON YCIyTH, O 4YeM B
NYMCBMEHHOM BHJE 3a INOJIUCHIO PYKOBOJUTENS OpraHa, NpeAOoCTaBIAIOIEr0 MyHUIUIIAIBHYO
ycuyry, pykoBogutenss YMODIL[ mpu nepBoHadalbHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOJMMBIX Ul MPEJOCTaBICHUS] MYHULMIAIBHOW YCIYyTH, YBEIOMISIETCS 3asBUTENb, a
TaK)K€ IPUHOCATCS U3BUHEHMS 32 JOCTaBJICHHbIE HEY10OCTBA.

2.8. HcuepmnbIBaroluil IE€peuyeHb OCHOBAaHUM i1 OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl IPEJOCTaBICHUS MyHULIIMTIAIBHOM YCITyTH.

OcHoBaHMeM [UI1 OTKaza B INpPHUEME JOKYMEHTOB SBIIIETCSI HE IIPENOCTABIICHHE
JOKYMEHTOB,  INPEIyCMOTPEHHBIX  NOANYHKTOM  2.6.1  myHkta 2.6  HacTOAILIEro
aIMUHUCTPATUBHOIO  pErJIaMEHTa, HECOOTBETCTBUE  INPEICTABICHHBIX  JOKYMEHTOB
TpeOOBAHUAM HACTOSIIETO a]MUHUCTPATUBHOTO perjaMeHTa.

2.9. HcuepnbiBaomuii nepeyeHb OCHOBAHUN JI MPUOCTAHOBIECHUS W (WJIM) OTKaza B
IIPEAOCTABICHUN MyHULIUMIIAJIbHON YCIIYTH.



2.9.1. OcHoBaHMs AJI1 NPUOCTAHOBIIEHUS OTCYTCTBYIOT.
2.9.2. OcHoBaHus AJIs OTKAa3a B MIPEIOCTABICHUN MYHULIMIIATbHON YCIIyTH:
a) HECOOTBETCTBHE 3asIBJICHUS O BKIIIOUEHHUM CBEJIEHUI 0 MecTe (IUIOMIaAKe) HaKOIICHUs
TBEPJIbIX KOMMYHAJIbHBIX OTXOJIOB B pEECTp YCTAaHOBJIEHHOI QopMme ;
0) HaJMYMe B 3asBICHUM O BKJIIOUYCHHUHM CBEJEHUU O MecTe (TUIOMIAJKE) HAKOTUICHHS
TBEPABIX KOMMYHAJIbHBIX OTXOJ/IOB B PEECTp HEAOCTOBEPHON MH(POPMALINK;
B) OTCYTCTBHE COTJIACOBAaHUS YIOJHOMOYEHHBIM OPIaHOM CO3JaHHs MecTa (IUIOIIAIKH)
HAKOIUIEHUsI TBEP/bIX KOMMYHAJIBHBIX OTXO/I0B.
[locne ycTpaHeHHs OCHOBaHHUSI OTKasa, 3asBUTENb BIpPaBE MOBTOPHO OOpPATUTHCA B

YHOJ'IHOMOLICHHBII\/'I opran ¢ 3asBKOM O BKJIFOUCHUM CBEICHUN O MECTE (Hnomazu(e) HaKOIIJICHUA
TBEPABIX KOMMYHAJIBHBIX OTXOOOB B PCCCTP. 3a$IBKa, MMOCTyIUBIIIasd B YHOHHOMOquHBIfI opraH
IMOBTOPHO, pacCMAaTpuBACTCA B TIOPAOKC H CPOKH, KOTOPLIC YCTAHOBJICHBI HACTOAIIUM
AJIMUHUCTPATUBHBIM PCTIIAaMCHTOM.

2.10. TIlepeueHb yciyr, HEOOXOAUMBIX U 00s3aTeNbHBIX IS MPEJOCTABIICHUS
MYHHULMIIAIIBHON YCIYI'M, B TOM 4YMCJI€ CBEACHMS O JOKyMEHTE (JOKYMEHTax), BbIIaBAEMOM
(BBLIABAaEMbIX) OpraHU3aLUsIMU, YUYACTBYIOIIMMH B IPEJOCTABIEHUN MYHULIMIIAIIBHON YCIYyTH.

Ycinyru, KOTopble SBISIOTCS HEOOXOAMMBIMU M O0SI3aTENbHBIMU JJISi MPEIOCTABIICHUS
MYHULMIIAJIBHON YCIIyTH:

[lonroroBka cxeMbl HaxoXkJAeHHd MecTa  (TUIOIIAJKM)  HAKOIUJIEHUS  TBEPJbIX
KOMMYHAaJIBHBIX OTXO0B Ha KapTe Maciradbom 1:2000.

Odopmienne cornacus COOCTBEHHHMKAa 3EMEIBHOTO YYacTKa Ha pa3MelleHue MecTa
(IO IKK) HAKOIUIEHUSI TBEPABIX KOMMYHAJIBHBIX OTXOJOB B Clly4yae, €CIU 3€MEJIbHBIN
Y4aCTOK HaXOJUTCS HE B COOCTBEHHOCTH 3asiBUTEJIS.

2.11. Tlopsinok, pa3Mep W OCHOBAHHUSI B3MMAHUS TOCYJAPCTBEHHOM MOLLIMHBI WJIM WHOU
IUIAThI 32 IPEJOCTABICHNE MyHUIIMIIAIBHON YCIyTH.

[IpenocraBieHre MyHUIIMTIAIBHOM YCIIyTH OCYIIECTBIISIETCS OECIIIaTHO.

2.12. llopsanok, pa3Mep W OCHOBaHHUs B3MMaHMs IUIATHl 3a MPEIOCTABICHUE YCIYT,
HEOOXOJIMMBIX W 00s3aTeNbHBIX JUIS MPEAOCTaBICHUS MYHUIIUIAIBLHOM YCIYTH, BKJIIOYAs
MH(pOPMALIMIO O METOJIMKAX pacueTa pa3Mepa TaKOM IIaThl.

ITopsnok, pasmep U OCHOBaHUS B3UMAaHHUs IUIATHI 3a MPEIOCTABICHNUE yCIIyT, YKa3aHHBIX B
nyHkre  2.10  agMHUHHCTPAaTHUBHOTO  pPErJaMEHTa,  ONpPEACNIeTCS  OpraHU3alUsIMU,
IPEIOCTABJISIFOIIMMHY JTAHHBIE YCIIYTH.

2.13. MakcuManbHBIN CPOK OKMJIAHMS B OUEPEIN IPH MTOAAYE 3aIpoca O MPEIOCTABICHUN
MYHULMIIAJIBHON YCIYTH, YCIYTM OpraHHW3alyd, Y4acTBYIOLIEH B €€ IPEAOCTABICHUH, U IPHU
NOJIy4YE€HUHU PE3yJIbTaTa NPEJOCTABICHNS TAKUX YCIyT HE JOJKEH MTPEBBILATE 15 MUHYT.

2.14. Cpok ¥ TOpANOK pEerucTpauuy 3ampoca 3asBUTENS] O MPEIOCTaBICHUU
MYHULUIAJIBHON YCIIyI'HM, YCIYyTH OPraHM3alli{, y4acTBYIOLIEH B €€ IPEACTaBICHUU, B TOM
YHClie B AJIEKTPOHHOM (opme.

3asBieHME, MPEICTABICHHOE 3asiBUTEIEM JIMYHO JHOO €ro MpeaCTaBUTENEM,
PETUCTPUPYETCS B YCTAHOBJIEHHOM IOPSAJIKE B YIIOJJTHOMOYEHHOM OpraHe B TeueHue 1 paboyero
JIHS1 C JaThl MOCTYIUUIEHUSI TAKOTO 3asIBJICHMUS.

3asBiieHHE, MPEICTABIEHHOE 3asBUTENEM JHOO ero mnpenacraButenem uepe3s YMODII,
PErUCTPUPYETCA B YCTAHOBJIECHHOM IOPSAKE YIIOJTHOMOYEHHBIM OPTaHOM B JIEHb MOCTYILICHUS
otr YMOILI.

3asBieHue, mocTtynuBiiee B anekTpoHHoW (opme Ha EIITY, PIITY (mpu nHamuyuu
TEXHUYECKONH BO3MOXHOCTH), PETUCTPUPYETCS B YCTAHOBJIEHHOM IOPSAJKE YIIOJIHOMOYEHHBIM
OpPraHoM B JI€Hb €ro IOCTYIUIEHUS B CJIy4a€ OTCYTCTBHS AaBTOMATHYECKOM PErucTpanuu



3arpocoB Ha EINII'Y, PIII'Y. 3asBnenue, noctynusmiee B Hepabodyee BpeMsi, pETUCTPUPYETCS B
NepBbIi pabounii ACHb.

2.15. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABISIETCS MyHUIUNIATbHAS YCIIyra,
K 3a]ly OXUIAaHWsS, MECTaM JUIsl 3aIlOJIHEHUs 3alpoCOB O IPEIOCTaBICHHMM MYHULMIAIBHON
yCIIyTd, WH(OPMALIMOHHBIM CTEHJAM C 00pa3llaMHM HUX 3alOJIHEHUS U TMEPEeYHEM JIOKYMEHTOB,
HEOOXOJIMMBIX JJIsl MPEAOCTaBICHUS MYHUIMIAIbHOM YCIYrHM, B TOM YHUCJIE K OOECHEeYEHHUIO
JOCTYITHOCTU Ul MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepannn 0 COUMANIBHOM 3aIUTE UHBATUIOB.

2.15.1. IlomemieHuss ymoJIHOMOYEHHOTO OpraHa s IpPEeJOCTaBIICHHUS MYHHULMIAIbHOU
YCIYTU pa3MeIlaloTcs Ha IEPBOM ITaKe 3aHUs, 000PYJOBaHHOIO OTJEJIBHBIM BXOJIOM, JIUOO B
OTIIENBHO CTOSIIEM 3JaHMM Uil CBOOOAHOro Jocrymna 3asBuTeneld. llepenBukeHue 10
NOMEILEHUSAM YINOJHOMOYEHHOIO OpraHa, B KOTOPBIX IPOBOJUTCA NPUEM 3asiBICHUS MU
JIOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPyAHEHUH Ul JIUL C OTPAHUYEHHBIMH BO3MOXKHOCTSIMHU
3JI0pOBBbSL.

[Ipn pacrnonokeHWM MOMEUIEHUS YIOJHOMOYEHHOIO OpraHa Ha BEPXHEM 3Taxe
CHEIUAIHUCTHI YIIOJIHOMOUYEHHOTO OpraHa 00s3aHbl OCYIIECTBIIATH PUEM 3asBUTENIEH HA IEPBOM
9TaXKe, €CJIM 110 COCTOSHUIO 3/I0POBbs 3asBUTENb HE MOXKET IOAHSITHCS 110 JIECTHULIE.

Ha Teppurtopuu, npunerarmomeid K 34aHUIO YIIOJIHOMOYEHHOI'O OpraHa, OpraHu3yTCs
MecTa JJid NAapKOBKM aBTOTPAHCIOPTHBIX CPEACTB, B TOM 4YHCIE€ MecTa IJs MNapKOBKU
ABTOTPAHCIOPTHBIX CpEJICTB WHBAJIN/I0B (ne MeHee
10 nponieHTOB MECT, HO HE MEHEE OJHOT0 MECTA), AOCTYI 3asIBUTENEH K NapKOBOYHBIM MECTaM
SBJISIETCS OECIUIATHBIM.

[lomemeHnne yMOJIHOMOYEHHOIO oOpraHa Juisi T[puema 3asBUTeNe  00opyayercs
UHPOPMAIIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3Memiaercs ¢opma 3asBICHHS ¢ 00pas3ioM ee
3allOJIHEHUS] U TIEPEUeHb JTOKYMEHTOB, HEOOXOAMMBIX JUISl MPEIOCTABICHUS MYHUIIUTATIBHON
YCIIyTH.

[Tomemenus, B  KOTOPBIX  OCYLIECTBISIOTCA  JIEHCTBUS MO  IPEJOCTaBJICHHUIO
MYHUIIUTIATGHOW YCIIyTH, OOECHeunBalOTCS KOMIBIOTEpAaMH, CpPEACTBAMHU CBS3H, BKIIIOUYAs
JIOCTYNT K HWHQOPMANMOHHO - TEJICKOMMYHHUKAIIMOHHOW ceTu «VHTepHeT», OprTeXHUKOM,
KaHIETSIPCKUMU TIPUHAJJICKHOCTSIMU, MH()OPMAIMOHHBIMU M CIPAaBOYHBIMU MaTepuaIaMH,
HATJISITHOW MH(OpPMAIMEH, CTYJIbIMHA U CTOJIAMH, CPEACTBAMH MMOKAPOTYIIECHUS U OMOBEIICHUS
O BO3HMKHOBEHHMHM YPE3BBIYAWHOW CHUTyalldd, JOCTYIIOM K PpPETHOHAIBHOM CHCTEME
MEXBEJOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJICUCTBUS, a TaKke OOecrneurnBaeTcs JOCTYMHOCTb
JUTS UHBAJIMJIOB K YKa3aHHBIM MIOMEIICHUSIM B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit
®enepannu 0 COLMATBHOM 3alIUTE NHBAIUIOB.

3an oXuAaHus, MECTa JUIs 3alOoJHEHHs 3alpoCcOB W MpUeMa 3asBUTENEH 000pYIyHOTCS
CTYJIbSIMH, U (MJIH) KPECETbHBIMU CEKITUAMH, U (UJTH) CKaMbsIMHU.

WudopmarionHsie MaTepuabl, MpeIHa3HAYCHHBIE 11 MHPOPMHUPOBAHUS 3asBUTENCH O
NOPSIKE TPEJOCTABICHUS MYHHIMIIATBHON YCIYTH, pa3MeNIaloTcs Ha HWH(OPMAIMOHHBIX
CTEH/IaX, PACIHOJIO)KEHHBIX B MeECTaX, OOECHEYMBAIONIMX JOCTYN K HUM 3asBHUTENEH, U
OOHOBIISIIOTCA ~ NMPU  M3MEHEHMM  JICHCTBYIOLETO  3aKOHOJATENIbCTBA,  PErYJIUPYIOIIETO
NpEeI0CTaBICHNE MYHUITUIIAIEHOW YCITyTH, U CIIPABOYHBIX CBEICHUH.

HNudopmarioHHbie CTEHIBI TOJKHBI PACIIONAraThCsi B MECTE, JOCTYITHOM ISl IPOCMOTpa
(B TOM yHCIIe Ipu OOIBIIOM KOJIMYECTBE MOCETUTENEH ).

2.152. Jlns oOecmedeHuss IOCTYHHOCTH TMOJNYYEHHUS MYHHLMIAIBHOH  yCIyTu
MaJOMOOWJIbHBIMU TPYIIIaMU HACEJCHMsSI 3/1aHUS U COOPYXKEHHUS, B KOTOPBIX OKAa3bIBAETCS
ycllyra, OOOpYIyIOTCS COTJIACHO HOPMATHUBHBIM TpeOOBaHUSIM, YTBEPKICHHBIM MPUKA30M



Munctpos Poccun ot 14.11.2016 Ne 798/mp «O6 yrBepxkaennn CII 59.13330 «CHull 35-01-
2001 JlocTynmHOCTh 3[JaHUN U COOPYKEHUMN TSI MATTOMOOUIIBHBIX TPYIIN HACEIICHUSIMY.

B xabunere mo mnpuemy MajlOMOOWIBHBIX TPYIIIl HACEIECHUS HMMEETCS MEIUIMHCKAs
anTeuyka, NUTheBass Boja. Ilpu HEOOXOJUMOCTH COTPYAHMK YIIOJHOMOYEHHOTO OpraHa,
OCYILECTBIIFOLIUI IPUEM, MOKET BBI3BATh KapeTy HEOTIOKHON CKOPOM MOMOIIH.

[Ipn oOpamieHuu TrpaxJaHWHAa C HapymeHUSIMH (YHKIHUA OMOPHO-ABUTAaTEIbLHOTO
anmnapaTa pabOTHUKH YHIOJIHOMOUYEHHOTO OpraHa NpeANpUHUMAIOT CIeIyIoIInue AeHCTBUS:

OTKPBIBAIOT BXOAHYIO JBEPb M TOMOTAIOT TPAXKIAAHWHY OECHpPENnsITCTBEHHO IOCETUTh
3/laHM€ YIMOJIHOMOUYEHHOTO OpraHa, a TakkKe 3apaHee NpeaynpexAaroT O CYIIECTBYIOLIUX
Oappepax B 3/1aHUMY;

BBUICHAIOT II€NTb BH3HWTA TPaXJTaHWHA U COMPOBOXKIAIOT €ro B KAaOMHET IO TpUEMy
3asIBJICHMSI; TIOMOTAlOT TPaKIaHUHY CECTh Ha CTYJ WJIM PAclojaraioT Kpeclo-KOJSCKY y CToja
HAIPOTUB CHELUAINCTA, OCYLIECTBIIAIOIIETO IPUEM;

COTPYIHUK  YIOJHOMOYEHHOIO  OpraHa, OCYIIECTBISIOIMNA NpHUEM, IPUHUMAET
rpaKJaHUHa BHE OYEPE]U, KOHCYJIBTUPYET, OCYIIECTBISET MPUEM 3asIBJIEHUS C HEOOXOUMBIMU
JOKYMEHTaMH, OKa3bIBa€T NOMOLUIb B 3aIIOJIHEHUU OJIAaHKOB, KOMUPYET JOKYMEHTHI;

10 OKOHYaHWM NPEJOCTABICHUS MYHHUIMIAIBHON YCIYyTH COTPYIHHUK YIIOJIHOMOYEHHOIO
OpraHa, OCYIIECTBJISIOIIMKA TpPHEM, IOMOTaeT TpakJaHUHY BBIMTH (BblexaTh) M3 KaOWHeTa,
OTKpBIBAET JIBEPHU, COMPOBOXKAAECT IpaKAaHUHA 0 BbIXOJA M3 3[aHMs, U MOMOIraeT MOKUHYTh
3/1aHue; TepeaaeT IpaKJaHUHA COIMPOBOXKAAIOMIEMY JHUI[y WM O €ro >KEJaHHIO BbI3bIBACT
ABTOTPAHCIIOPT U OKa3bIBAET COACHCTBUE IPU €0 MOCAJIKE.

[Tpu oOpamieHny rpakJaH ¢ HeIOCTaTKaMU 3PEHUsI paOOTHUKU YIOJTHOMOYEHHOTO OpraHa
IPEANPUHUMAIOT CIIEIYIOIINE EHCTBUSA:

COTPYIHUK  YIOJHOMOYEHHOIO  OpraHa, OCYIIECTBISIOIMNA IpPHUEM, NPUHUMAET
rpakJjaHUHa BHE O4Y€peH, IOMOraeT COPUEHTHUPOBATHCS, CECTh HA CTYJI, KOHCYJIBTUPYET, BCIYX
IPOYUTHIBAET JOKYMEHTHI U Jlajiee 0 He0OX0IMMOCTH MPOU3BOAUT UX Bblauy. [Ipu obiennn ¢
Ipa)IaHUHOM C HEI0CTaTKaMHU 3pEHHsI HEOOXO0IMMO 00LIAThCSI HEMTOCPEACTBEHHO C HUM CaMMM,
a HE C COIPOBOXKJIAIOIIMM €TI0 JIULIOM, B Oece/le MOIb30BaThCsl OOBIUHOM Pa3roBOPHOM JIEKCHKOM,
B [TIOMEILIEHUHU HE CIIEYET OTXOAUTh OT HEro 0e3 MpeaynpeKIeHus;

COTPYJIHUK YIIOJIHOMOYEHHOT'O OpraHa OKa3bIBae€T IOMOLIb B 3alOJHEHUH OJAHKOB,
KOMHUPYET He0OXOUMbIE JOKYMEHTHI. J{JIsl moanucanus 3asiBI€HUs TOJIBOIUT JIHCT K aBTOPYUKE
rpakJIaHuHa, TIOMOTaeT COPUEHTHPOBaThbCs M moanucartk Onank. [lpu HeoOxommmocTu
BBIIAIOTCS MAMSITKH JJ1s1 CIa00BUISAIINX C KPYITHBIM HIPUPTOM;

10 OKOHYaHWM NPEJOCTABICHUS MYHHUIMIIAIBHON YCIYyTH COTPYIHHUK YIIOJHOMOYEHHOIO
opraHa, OCYILECTBISIOIIMN IPUEM, MOMOIAaeT TIpaKJaHUHY BCTaTb CO CTyJla, BBIUTH U3
KaOuHeTa, OTKPBIBAET IBEPH, CONMPOBOKIAET IPakIaHNHA K BBIXOLy U3 3/1aHUs, U IPOBOXKAET HA
yIuLy, 3apaHee NpeaylpenuB MOCETUTENsI O CYIIECTBYIOIIMX Oapbepax B 3[aHUU, NEpelaet
rpaKJaHUHA COIIPOBOXKIAIOIIEMY JIMILY WX 10 €T0 JKEJIaHUIO BbI3bIBAET ABTOTPAHCIIOPT.

[Tpu obpamenun rpaxxaannHa ¢ aedekramMu ciryxa pabOTHHKH YHOJTHOMOUYEHHOTO OpraHa
IpeINPUHUMAIOT CIETYIOIINE IEHCTBUSA:

COTPYJIHUK YIOJHOMOYEHHOI'O OpPIraHa, OCYIIECTBISAIOIMI IPUEM IPAKIAH ¢ HApYIIEHUEM
ciyxa, oOpalmiaeTcsi HEMOCPEJCTBEHHO K HEMy, CIpalluBaeT O IeJd BH3UTa M JIaeT
KOHCYJIbTAllMIO PA3MEPEHHbIM, CIIOKOMHBIM TEMIIOM pE€4YM, HpU ITOM CMOTPUT B JIHIIO
MOCETUTENS, TOBOPUT SICHO, CJIOBA JOIOJIHAET MOHATHBIMHU >KE€CTaMHU, BO3MOXHO OOIIEHHE B
NUCHbMEHHOM (popme 1100 yepe3 nmepeBoqUnKa HKECTOBOTO A3bIKa (CYypAONEepEeBOIUHNKA);

COTPYJIHUK YIIOJHOMOYEHHOTO OPraHa, OCYIIECTBISIOIIMN MPUEM, OKa3bIBAET IOMOILb U
COJICIICTBHE B 3aIIOJIHEHUM OJIAHKOB 3as1BJICHUH, KOMUPYET HEOOXOANMBIE TOKYMEHTHI.

2.15.3. TpeboBaHusi kK KOMPOPTHOCTH M JOCTYNHOCTHU HPEJOCTABICHUS MYHUIUIAIBbHOU



ycayru B YMOIL yrBepxaensl nocranosieHuem lIpaBurensctBa Poccuiickonn denepanuu OT
22.12.2012  Ne 1376 «O6  yrtBepxknenuu I[lpaBusn  opraHmzanuu  JI€ATE€IbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX IEHTPOB MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIIMIAIbHBIX
yCIIyD».

2.16. IToka3zaTenu JOCTYMHOCTH U KaYECTBAa MyHULIMIIAILHON YCIYTH.

2.16.1. OcCHOBHBIMM TIOKa3aTeJIIMH JOCTYIIHOCTH M KadecTBa MPEIOCTaBICHUSA
MYHHMIMIAIBHON YCIYTH SIBISIOTCSA:

PacroJIO)KEHHOCTh ITOMEIIEHUH YIIOJIHOMOYEHHOIO OpraHa, IpeJHa3HAYeHHbIX IS
NPEIOCTABICHUS] MYHULIMIIATBHOW YCIYT'H, B 30HE JOCTYMHOCTH K OCHOBHBIM TPAHCHOPTHBIM
MarucTpasm;

CTeneHb MH()OPMHUPOBAHHOCTH 3aSBUTENS O MOPSAIKE MPEAOCTABICHUS MYHHIUNAIBHOM
ycIyTd (JOCTYIMHOCTh MHPOPMAIMKA O MyHHIIMTIAIBHON yCIyre, BO3MOKHOCTh BBIOOpa crocoda
MoJTyYeHUsT HHPOpMAIIHH ),

BO3MOXXHOCTb BbIOOpa 3asiBUTeseM (GopM oOpalleHus 3a IMOTyYEeHHUEM MYHHIMMATIbHON
YCIIyTH;

JOCTYTHOCTh OOpallleHus 3a MPEeA0CTAaBICHUEM MYHULIUIIAILHOW yCIyTd, B TOM YHCIE TS
JIML] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU 3/10POBbBSI;

CBOEBPEMEHHOCTh MPEAOCTABICHUS MYHULMNAIbHOW YCIYTM B COOTBETCTBUM CO
CTaH/JapTOM €€ MPeI0CTaBICHHUS;

COONIOZICHNE CPOKOB MPEIOCTABICHUS MYHUUMIAIBHOW YCIYIM U CPOKOB BBIIOJHEHHUS
aAMUHHUCTPATUBHBIX MTPOLIEYP IIPU NPEAOCTABIEHUN MyHUIIMIAIIBHON YCIyTH;

BO3MO>KHOCTb TOJTYUYSHHs HH(OPMAITUH O XO0/1€ IPEOCTABICHNS MyHHUIIUIIATbHON YCIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX JKajo0 CO CTOPOHBI 3asBUTENd 1O pe3yJbTaTam
MIPEAOCTABICHUS] MyHULIUIIAIbHON YCIIYTH;

OTKPBITBIA JOCTYT JUIA 3asBUTENICH K MH(OPMAIIMU O TOPSAKE U CPOKAX MPEAOCTABICHUS
MYHUIIUTIAIEHOW yCIYTH, TOPSAIAKE O0KajJoBaHUS NEHCTBUH (0e31eHCTBUS) yIIOITHOMOYEHHOTO
opraHa, pPYKOBOAMTEIs YIOJHOMOUYEHHOTO OpraHa MO0 CHENHaluCTa YHIOJIHOMOYEHHOTO
oprasa;

HaJIM4ue HEOOXOJUMOIO U JOCTATOYHOI'O KOJMYECTBA CHELMAIMCTOB YIMOIHOMOYEHHOIO
opraHa, a TaKXe MOMEIICHUH YNMOJIHOMOYEHHOI'O OpraHa, B KOTOPBIX OCYIIECTBISETCS NpPUEM
3asiBJICHUM U JOKYMEHTOB OT 3asBUTEIICH.

2.16.2. YNOmTHOMOYEHHBIMH OpTaHaMH OOECTICUMBACTCS CO3/IaHWE WHBAIUIAM U WHBIM
MaJOMOOWJIHBIM TpyMIaM HAaCEJeHUs CIEAYIOIIUX YCIOBUN TOCTYNHOCTH MYHHUIMNATIbHON
YCIYTH B COOTBETCTBHM C TPEeOOBaHUSIMH, YCTAHOBJIEHHBIMH 3aKOHOAATEIBHBIMH M WHBIMU
HOPMAaTUBHBIMU PAaBOBBIMU aKTaMU:

OKa3aHWE€ WHBAJIMJAM IOMOIIM, HEOOXOIMMOHM MJid MOJIY4YEHUS B JIOCTYNHOM Uil HHUX
dbopme mHbOpMaLIUK O MPaBUIIAX MPEJOCTABICHUS MYHUIUMIAIBHOW YCIyrd, B TOM 4ucie 00
opopMICHHH HEOOXOAUMBIX Ui TOJXY4YEHUS MYHUIUMNAIBHONW YCIYIH JIOKYMEHTOB, O
COBEPIICHUHU UMH JPYTUX HEOOXOTIUMBIX JUTSI TOTy9IEeHUSI MyHULIMTIAIBHON YCITyTH ACHCTBUH;

MpeI0CTaBICHHE MYHHUIMIAIBHON YCIYTM MHBAaJIUAAM IO CIyXy, IpU HEOOXOJUMOCTH, C
UCIOJIb30BAHUEM PYCCKOIO JKECTOBOIO S3bIKa, BKJIIOYAasi OoOecleyeHHne J0MyCKa B IMOMEIIEeHUe
CYpA0OIepEeBOIYNKA, TU(DIOCYPAOTIEPEBOAUNKA;

OKa3aHWE€ TOMOIIM WHBAJIUJAM B NPEOJOJECHUU OapbepoB, MEHIAIOUIMX IOIYUYEHUIO
MYHHUIMIAIBHOMN YCIYTy HapaBHE C APYTUMHU JIUIAMHU.

2.16.3. Ilpu npenocTaBI€HWH MYHULMIAIBHOW YCIYIM B3aUMOJEUCTBHE 3asBUTENS CO
CHELMATNCTOM YIOJHOMOYEHHOTO OpraHa OCYIIECTBISICTCS TMpH JIMYHOM OOpalleHuu
3asBUTEJIA:

JUIS TIOJTyYeHHs] HH(POPMAIIMU TI0 BOIIPOCaM MPEIOCTaBICHHS] MyHUIIMITAILHON YCIYyTH;



JUISL TIOJ1a4Y M 3asIBJICHUS U JOKYMEHTOB;

TS IOTyYeHHsI TH(OOPMAITUH O XO/I€ TIPEI0CTABICHNS MyHHUIIMITATHbHON YCIYTH;

JUTS TIOJTy4YEeHUS pe3yJibTaTa NPelIOCTaBICHNU MYyHUIIUIIATbHON YCIIyTH.

IIponOmKUTENBHOCTh B3aUMOAECUCTBUSA 3asBUTEIS CO CIELUAIUCTOM YIIOJIHOMOYEHHOIO
OpraHa He MOXXET NPEBBIIATH 15 MUHYT.

2.16.4. llpenocraBiieHHEe MYyHULIMNAIBHOW yciayrn B YM®IL[ BO3MOXHO IpU HaIuduU
3aKJIFOYEHHOI'O COTJIALICHUS O B3aUMOJCHCTBUM MEXKIY aJAMUHUCTpanuerd MexaypedeHCKOro
ropoJIcKoro okpyra u Y MOLI.

YnonHoMoueHHBIH opraH obecrieyuBaeT MUH()OPMUpPOBAaHUE 3asBUTEJEH O BO3MOXHOCTHU
MOJIyYEHUsT MYHHIUNAIBHOM yciayru Ha 0Oaze YMO®DIl. B cinyyae momaum 3asBieHHS O
MPEJOCTABIICHUM MYHULHNAIBHOM yciayru B YMODI[ HenmocpeacTBEHHOE MPEaOCTaBICHUE
MYHULUIIAJIBHON yCIIYT'H OCYILIECTBIISACTCS YIIOJTHOMOUYEHHBIM OPTraHOM.

[IpenocraBineHne MyHHIIMNIATBHON YCIYyTH MOCPEACTBOM 3arpoca O NPeIOCTAaBICHUN ABYX
u 0oJiee rOCyJapCTBEHHBIX U (MJIM) MYHHUIIMIIAIBHBIX YCIYT (KOMILJIEKCHOTO 3amnpoca) B Y M®I]
IIPHU OAHOKPATHOM OOpAILEHUH 3asBUTENS HE OCYIIECTBIISETCS.

2.17. Unble TpeOoBaHMS, B TOM YHWCIIEC YYHTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHUS
MYHULUOAIBHON YCIIYTH 110 3KCTEPPUTOPUATIBHOMY MPUHLIUITY U OCOOCHHOCTH MPEAOCTaBICHUS
MYHULUIAIBHOM yCIIyTH B 3JIEKTPOHHOH (opMe.

2.17.1. IlpenocraBiieHne MyHUIIMIAIIBHON YCIYTU MO 3KCTEPPUTOPUAIBHOMY IIPUHIUITY HE
JOITYCKaeTCA.

2.17.2. 3asBuTenp BOpaBe OOPATUTHCA 32 MPEIOCTABICHHEM MYHHULMIAIBLHOW YCIYTd U
nojgaTh JOKYMEHTBI, YyKa3aHHbIE B TMOAMNYHKTE 2.6.1 nynkra 2.6 HacTOSIIETO
aIMUHUCTPATUBHOTO pETJIaMEHTa, B JJIEKTPOHHOW ¢opMe, B TOM 4YHUCIE TMPEIOCTABUTH
JOKYMEHTBl W WH(GOpPMAIMIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBbLIM 3aBEPEHBI B
COOTBETCTBUMU C MYHKTOM 7.2 uvactu 1 crateu 16 dDenepanpHoro 3akoHa Ne 210-D3, c
UCIIOJIb30BaHUEM HH(DOPMAIIMOHHO-TEXHOJIOTMYECKONH U KOMMYHHUKAITMOHHON UH(PPACTPYKTYPHI,
B ToM yucie yepe3 EIITY, PIIT'Y (npu Haau4uu TeXHUYECKOW BO3MOKHOCTH).

YTOTHOMOUYEHHBI OpraH oOecreynBaeT MH()pOPMUPOBAHUE 3aIBUTEICH O BO3MOXKHOCTH
MOJIly4YeHUs: MyHUUMnaibHoM yciayru yepes EINNY, PIIT'Y.

Oo6pamenue 3a ycayrou yepe3 EINIY, PIITY (mpu Hanuuuu TEXHUYECKOW BO3MOKHOCTH)
OCYIICCTBIISICTCS TyTeM 3allOJIHCHUS WHTEPAKTHBHOW (OpMbI 3asiBieHHs ((OpMUPOBAHHS
3ampoca O MPEJOCTABICHUM MYHHUIUIAIBHON YCIIYTH, COAEPKaHHE KOTOPOTO COOTBETCTBYET
TpeOoBaHUsM  (GOpMBI  3asBJICHUS, YCTAHOBJIEHHOM  HACTOSIIIUM  AJAMUHHCTPATUBHBIM
pernameHToMm) (nanee - 3ampoc). O6paieHue 3asBUTENs B YIIOJIHOMOUYEHHBIN OpraH yKa3aHHbIM
cnoco0oM oOecreurBaeT BO3MOXKHOCTb HAIlpaBICHHMS U IOJYYEHHMsS] OJIHO3HAYHOW M
KOHpUACHIIMANBHON HHPOpMAIMKM, a TakXKe IMPOMEXKYTOUHBIX COOOIIEHU U OTBETHOU
uH(GOpMAIIMM B AJIEKTPOHHOM BHUJE C HUCIHOJIB30BAHMEM DJIEKTPOHHOW MOAMHUCH B HOPSIKE,
IIPEYCMOTPEHHOM 3aKOHOAATENBCTBOM Poccuiickon deneparuu.

2.17.3. Ilpm mnpenocTaBIeHWH MYHHIUINATBHONH YCIYTH B DIIEKTPOHHOW Qopme
nocpeacteom EITIY, PIITY (mpu Hamuuuu TEXHUYECKOM BO3MOXHOCTH) 3asBUTENIO
obecrieunBaeTcs:

INpeaAOCTABJICHHUC B YCTAHOBJICHHOM IIOPAOKE I/IH(i)OpMaLII/II/I n obecrieucHHe A0CTyIla K
CBCACHUAM O MYHHHHHaHBHOﬁ yciayre, moJada 3amnpoca 0 nmpeaoCTtaBJICHUN MYHHHHHaHBHOﬁ
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YCIIYTH ¥ UHBIX JIOKyMEHTOB, HEOOXOIMUMBIX JUIsI TIPEIOCTABICHUS] MYHHIIMITAILHON yCITyTH, B
TOM YHMCIIE€ TOKYMEHTOB U MH(OpMaInK, SIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLTH 3aBepEHBI
B coorBercTBUM ¢ DenepanpHbiM 3akoHOM Ne210, u mpuem 3ampoca O MNPENOCTABICHUU
MYHULMNAIBHON YCIYTM W JOKYMEHTOB OPraHOM, IPEJOCTABISIOIIUM MYHUIIMIAIbHYIO
yciyry, Jau00 TIOJBEJOMCTBEHHOW OpraHy MECTHOIO CaMOYNpaBIEHUS OpraHU3alueH,
Y4acCTBYIOLIEH B  NPENOCTAaBICHUM  MYHMIMIAIBHOM  YCIyI'M, C  HMCIOJIb30BAaHHUEM
UH(OPMAIIMOHHO-TEXHOJIOTUYECKON U KOMMYHHUKAITMOHHOW HH(PPACTPYKTYPHI, B TOM YHUCIE
€IMHOTO TopTaja TOCYAApCTBEHHBIX W MYHUIUINAIBHBIX YCIYr W (WJM) pEeruoHalIbHBIX
MOPTaJIOB TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT;[OJyYEHHE CBEICHUHM O XOJe
BBIIIOJIHEHUS 3aIpOCa O MPEIOCTABICHUN MYHULIUITAIBHON
YCIYTH;B3aUMOJICVICTBUH OPTraHOB, MPEIOCTABIAIONINX MyHULIUIIAIBHYIO YCIYTy, HHBIX OPraHOB
MECTHOI'O CAMOYIIPABJIECHUs, OPraHU3allMi, YYaCTBYIOIIUX B IIPEJAOCTABICHUA MYHHUIUIIAIbHON
YCIIYTH IPEIyCMOTPEHHBIX HACTOSIIIUM PETJIaMEHTOM; MOJIyYEHUE Pe3ysibTaTa MpeJOoCTaBICHUS
MYHHIIMIATLHON YCIYTH, €ClId MHOE HE YCTAaHOBIJIEHO (eiepalbHbIM 3aKOHOM HWHBIE JIEHCTBUS,
HEOOXOJUMBIE ISl TMPEJOCTaBICHUS MYHHUIUMNAIBLHOM yCIyrd, 3aluch Ha TPUEM B
YIOJHOMOYEHHBIA OpraH Uid MOJayd 3asBICHUS U JOKYMEHTOB; (POPMUPOBAHME 3aMpoOcCa;
IIPUEM W PETUCTPALMSA YIIOJHOMOYEHHBIM OPraHOM 3alpoca M JOKYMEHTOB; IIOJIyYECHHE
pe3yJibTata IPEJOCTABICHUS MYHULMNAIBHONW YCIyTrH; IIOJyYEHUE CBEICHHM O XOJIe
BBIIIOJIHEHUS 3aIIpOCA; OCYIIECTBICHUE OLEHKM KadecTBa IPEIOCTaBICHUS MYHULMIIAJIbHON
ycinyru; nocyaeOHoe (BHecyaeOHOoe) oOkaJloBaHME penieHud u AeicTBuil (0e3aeiicTBUS)
YIOJTHOMOYEHHOTO OpraHa, PYKOBOJMTENS YIOJIHOMOUYEHHOTO OpraHa Ju0O CIenuaaIucTa
YIIOJIJHOMOYEHHOTO OpraHa.

2.17.4. Tlpu dopMupoBaHHH 3ampoca B 3JIEKTPOHHOM BHUAE (IPU HATMYMK TEXHUYECKOMN
BO3MO>KHOCTH) 3asBUTEII0 00€CIIeYnBACTCSI:

BO3MOKHOCTb KOIMPOBAHUS M COXPAHEHHUsSI 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEIOCTABIICHUS] YCITIYTH;

BO3MOXHOCTD I€YaTH Ha OyMa>KHOM HOCHUTENE KOIHUHU 3JIEKTPOHHOM (OpMBI 3ampoca;

COXpaHEHHE paHee BBEJCHHBIX B JIIEKTPOHHYIO (QOpMy 3ampoca 3Ha4eHH B J1H0OOH
MOMEHT TO JKEJIaHHUIO IOJIb30BaTelNsd, B TOM YHCJIE€ NpU BO3SHUKHOBEHUHU OIIMOOK BBOJA U
BO3BpaTe /JIs MOBTOPHOTO BBOJIA 3HAUEHUH B AJIEKTPOHHYIO (JOpMY 3a1poca;

3aMoTHEHHE TOJIeH AJIEKTPOHHOM (HOpMBI 3ampoca 10 Havalla BBOJIa CBEACHHM 3asiBUTENIEM
C  HCIOJb30BAHMEM  CBEICHHUH, pPa3MEIIEHHBIX B  (eAepalibHOM  rocydapCTBEHHOMN
unopmanmonnort cucreme «EnuHas cuctemMa WACHTHU(PUKAIMU W ayTeHTU(PUKAIUM B
uHppacTpyKkType, obecneunBaroniel HHOOPMAIIMOHHO-TEXHOJIOTMYECKOE B3aWMOJACHCTBHE
WHPOPMAIIMOHHBIX CHUCTEM, HWCIIONB3YEMBIX JIJIi TPEIOCTABICHUS TOCYJApPCTBCHHBIX W
MYHUIMOAIBHBIX YCIyr B OJeKTpoHHOW ¢opme» (manee - ECHA), u cBeneHwit,
onyonukoBaHHeix Ha EITIY, PIII'Y, B wacTtm, Kacaromielcss CBEACHHH, OTCYTCTBYIOIIUX B
EI'TIY, ECUA;

BO3MOXXHOCTb BEPHYTBHCS Ha JIIOOOM M3 ATANOB 3allOJIHEHUS JIEKTPOHHOU (hOpMBI 3ampoca
0e3 moTepu paHee BBEJIEHHON MHPOpMauy;

BO3MOXHOCTH jocrtyna 3asasureis Ha EI'TIY, PIII'Y k panee nogaHHbIM UM 3amipocaM.

IIpu HampaBiieHUH 3ampoca MCIOJIb3YETCA MPOCTask AJIEKTPOHHAS MOJAINMCH, NPU YCIIOBHH,
YTO JINYHOCTBH 3asABUTENS] YCTAHOBIICHA IPY AKTUBALMH YYETHOU 3aIIUCH.

3anpoc 1 UHBIC IOKYMEHTBI, HEOOXOUMBIE ISl TIPEIOCTABICHUS] MyHHUITUTIATLHON YCIIyTH,
MOAIIMCAHHBIE TIPOCTOM DSJIEKTPOHHOM NOANMCHI0 W TOAAHHBIE 3asBUTENEM, IPU3HAKOTCS
PaBHO3HAYHBIMH 3alPOCy M UHBIM JOKYMEHTaM, MOAMUCAHHBIM COOCTBEHHOPYYHOUH MOAMHUCHIO
U TIPEJICTaBICHHBIM HA OYMaKHOM HOCHUTEJIE.



YTIOTHOMOUYEHHBI OpraH 00ecrne4YnBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJAOCTABICHUS] MYHUIMIIAIBHON YCIYTH, M PETrUCTpaluio 3amnpoca 0e3 HeoO0XOIUMOCTH
MOBTOPHOTO TPECTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha OyMa)kHOM HOCHUTENE, €CIH
MHOE HE YCTaHOBJIEHO (eepalbHbIMU 3akoHaMH Poccuiickoil @enepanyy 1 MpUHUMAaeMbIMU B
COOTBETCTBUHM C HUMHM HOpMaTuBHbBIMH akTamu IIpaBurenbcrBa Poccuiickonn ®Penepanum,
3akoHaMu KemepoBckoit obmactu - Kysz0acca u mpuHUMaeMbIMH B COOTBETCTBUHM C HUMH
HopMaTuBHBIMU akTamu [IpaButenbctBa Kemeposckoii obmactu - Kysbacca.

[IpenocraBieHre MyHUIMIIAJIIBHOM yCIIyTH HAYWHAETCS C MOMEHTA PUEMa U PETUCTPALUU
YIOJHOMOYEHHBIM OpPraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHHUS
YCIIyTH.

2.17.5. Pe3ynpTaT MyHUIMOAIBHON YCIYTH BbINAETCS B (POPME FIEKTPOHHOTO JOKYMEHTa
nocpeactsom EITTY, PIII'Y (npu HaIUYMKU TEXHUYECKOW BO3MOXXHOCTH), TMOJMNKUCAHHOTO
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM C UCIIOJIb30BAaHUEM YCUJICHHOW KBAIU(DPUIIMPOBAHHOM
JJEKTPOHHOM MOJIKCH, B Clly4yae, €CJId 3TO YKa3aHO B 3asBJICHUM Ha MPEIOCTaBICHUE
MYHULIMIIAJIBHON yCIIyTH, HanpasieHHOM uepe3 EI'TLY, PIITY.

B nenax nmomydeHus pesysibTaTa MpeaoCTaBICHUS yCIyTd Ha OyMa)KHOM Hocutene (eciu
3asBUTEJIEM YKa3aHO B 3alpoce, HAIPaBJICHHOM B YIIOJHOMOYEHHbIM oprad, yepe3 EITIY,
PIIT'Y, o nony4yeHuu pe3yapTara yciIyru Ha OyMaxxHoM Hocutene) 3assurtento Ha EI'TIY, PIIT'Y
(mpy  HANMUYUU TEXHUYECKOM BO3MOMKHOCTH) oOOecrneunMBaeTcs 3aluchb Ha MpUEM B
YIOJHOMOYEHHBIN OpraH, MPU 3TOM 3asIBUTEII0 00eCIIeUnBAETCA BOBMOXKHOCTD:

O3HAKOMJICHMS ~ C  pacmucaHueM  paboThl  YIOJHOMOYEHHOTO  opraHa  JuOo
YIOJIHOMOYEHHOTO COTPY/IHUKA YIIOJJHOMOYEHHOT'O OPraHa, a TaKKe C JOCTYIHBIMH UL 3aIIUCH
Ha [IPUEM JaTaMHU U UHTEpBajJaMU BPEMEHU NpUEMa;

3anmucu B JIt0Oble CBOOOJHBIC JJIs MpUeMa JaTy U BpeMs B Mpelesax yCTaHOBJICHHOIO B
YIIOJTHOMOYEHHOM OpTaHe rpaduka mpuema 3asiBUTEIeH.

B nensx mpepocraBieHus MyHHIMIAIBHOW YCIIYI'M yCTaHOBJICHUE JIMYHOCTH 3asIBUTEIS
MOXET OCYIIECTBIISITBCA B XOAE JUYHOIO IPUEMA NOCPEICTBOM NPEABSIBICHUS Macnopra
rpaxnanuHa Poccuiickoit denepanyu 1160 MHOTO TOKYMEHTA, YIOCTOBEPSIIOIIETO JINYHOCTD, B
COOTBETCTBMHM C  3aKOHOHareabCcTBOM  Poccuiickonn  ®enepanu  WIA  TOCPEACTBOM
UACHTUPUKAIUN U ayTeHTU(PUKALUU B OpraHax, MPEJOCTaBISAIOMINX MYyHHUIUNAIbHbBIE YCIYTH,
MHOTO()YHKIMOHAJIBHBIX ~LIEHTPAaX C HUCIHOJb30BAaHMEM WH(POPMAIIMOHHBIX TEXHOJOTHIHA,
npenycMOTpeHHbIX YacTeio 18 crateu 14.1 ®enepansHoro 3akoHa ot 27 urong 2006 roma Ne
149-®3 "O6 unpopmanuu, HGOPMALIMOHHBIX TEXHOJIIOTHUSIX U O 3aIuTe nHdopmanuu'.

[Ipu npenoctapieHUU MYHUILIUINIAIBLHOM YCIYTH B 3JIEKTPOHHOM (dopMe MACHTHU(PUKALUS U
ayTeHTH(HKAIHS MOTYT OCYIIECTBISATHCS MTOCPEICTBOM:

1) eguHO#N cucTeMbl MACHTU(GUKAIMN U AyTEHTHU(PHUKAINA WM WHBIX TOCYIAapPCTBEHHBIX
UH(POPMALIMOHHBIX CHUCTEM, €CJIM TaKHEe TOCYyJapCTBEHHbIe WH(OPMAIMOHHBIE CHUCTEMBI B
yctanoBieHHOM  IlpaBurenbctBom  Poccuiickoit  ®enepanum  mopsjake  oOecrnednBaroT
B3aWMOJICHCTBUE C EIMHON CHCTEMOW HWACHTU(OUKANMU M ayTeHTU(UKALWHU, TPH YCIOBUHU
COBIA/ICHUS CBEJICHUN O (PU3NYECKOM JIMIE B YKA3aHHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

2) enuHOU cUCTEeMBbl MACHTHU(PUKAIMU M ayTeHTH(QUKAIMM U €AUHON MH(POpMAIMOHHOU
CUCTEMBI MEePCOHAJBHBIX JAHHBIX, obecreunBaromeii o0paboTKy, BKIOUYas cOOp M XpaHEHHUE,
OMOMETPUYECKHUX MEPCOHATBHBIX JaHHBIX, UX MIPOBEPKY U Nepenavy UHPOpMaIuu O CTENEHU UX
COOTBETCTBUS TMPEIAOCTABIECHHBIM OWOMETPUYECKUM IEPCOHAIBHBIM JaHHBIM (DU3HUECKOIrO
JULa.

2.18. Tlopsimok ucmpaBieHUs JOMYIICHHBIX OMMUOOK ¥ (MJIM) ONEYaTOK B BBIIAHHBIX B
pe3yapTaTe NPeaOCTABICHUS MyHULUIIAIBHON YCIYTH JOKYMEHTAax, B TOM YHMCJIE HCUEPIIBIBAIOIIMI
nepeyeHb OCHOBAHUM JUIsSl OTKa3a B UCTIPABICHUM TaKUX OMIMOOK U (MJIM) ONeYaToK.
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OcHoBaHMeM [Uisl Hayajla aJMHHUCTPATUBHOM MpOLENYpbl SIBISETCA MOCTYIUIEHUE B
YIIOJTHOMOYEHHBIN OpraH 3asiBIeHUsI 00 WCIpaBIeHUH OMHMOOK W (MIJIM) OMEYaTOK B TOKYMEHTaX,
BBIJJAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS MYHMLMNAIbHON yCiIyrd, 1mo ¢opMme COIjIacHO
npuiokeHno Ne 4 kK HacTosEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBieHre 00 WUCHpPABICHWU OWIMOOK M (WJIM) ONEYaTOK B JOKYMEHTaX, BBIJAHHBIX B
pe3ynbTare MpeAOCTaBICHUS MYHMIMIAIBHOM YCIYrd, MOHO TNepeaTh CleIyIoUMMU
crioco0amu:

- HEMOCPEICTBEHHO MpU 00paIieH!H B YIIOJTHOMOUYEHHBIN OpraH;

- IOYTOBBIM OTIIPaBJICHHUEM;

- DJJIEKTPOHHBIM IIMCbMOM Ha aJpec IOYThl YHOJIHOMOYEHHOro opra”a komitet-gkh-
anr(@yandex.ru;

- uepe3 YMOI];

- yepes EIIT'Y, PIIT'Y (npu HAIMYMK TEXHUYECKONW BO3MOYKHOCTH).

K 3asBneHno NOMUMO JOKYMEHTOB, SIBJISTFOLIMXCSI OCHOBAaHUEM ISl UCIIPABJICHMSI OIINOOK U
(un) omevarok, 3asBHUTENb MPUKIIAJIBIBAET OPUTHMHAN JTOKYMEHTa — pe3ysbTaTa MpelOCTaBICHUS
MYHHUIMNAIBHON yCIyru Ha OyMaXHOM HOocHUTele (pY HaJIU4Yun).

JIOIKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3@ IPEAOCTaBICHUE MYHHUIMIAIBHON YCIYTH,
paccMaTpuBaeT 3asBIICHHUE, MPEICTaBICHHOE (HANPABICHHOE) 3asiBUTENIEM, U MIPOBOAUT MPOBEPKY
yKa3aHHbIX B 3a8BJICHUU U IOKyMEHTaX CBEICHHUI B CPOK, He mpeBbimatomuii 10 pabounx nHew c
JIaThl PETUCTPALIMA COOTBETCTBYIOLLETO 3asIBICHHUS.

Kpureprem npuHATHS pelIeHHs 110 aIMUHUCTPATUBHON NPOLEAYPE ABIISAECTCA HAINYUE WU
OTCYTCTBHE TaKUX OIMOOK U (KUJK) oneyaTok. B ciiyyae BBISIBICHUS TOMYIIEHHBIX OMIMOOK U (1K)
OIEYaTOK B BBIJAHHBIX B PE3yJIbTaTe€ IPEIOCTABICHHUS MYHULUINAIBHONW YCIYyTH JOKYMEHTax
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTABICHNE MYHUIMIIAIBHON YCIIYTH, OCYILECTBISET
WCTpaBJICHUE OMMOOK U (MJIM) OTIEYaTOK B CPOK, HE MpeBbimatonuii 10 padbounx nHeil.

OcHoBaHMEM I OTKa3a B HCIPABICHUM TaKUX OIMIMOOK M (WJIM) OMEYaTOK SIBISIETCA
OTCyTCTBHE OWMOOK M (WJIM) ONEYaTOK B BBIJAHHBIX B pe3yibTare MpPeAoCTaBICHUS
MYHUIUOAIBHOM YCIyr'M JOKyMeHTax. B cimyuyae orcyrcTBusi OmIMOOK M (WMJIM) OINEYaTOK B
JOKYMEHTaX, BBIJAHHBIX B pe3yJIbTaTe€ MPEIOCTABICHUS MYHULIMNAIBHOW YCIYTH, JOJKHOCTHOE
JMIO, OTBETCTBEHHOE 3a IMpPEAOCTaBICHHE MYHHUIMNAIbHON YCIYrHM, MUCBMEHHO COOOLIaeT
3asIBUTEIIO 00 OTKAa3€ B MUCIPABICHUH TaKUX OLMIMOOK M (MJIM) OMEYaTOK B CPOK, HE MPEBBIIIAIONTUI
5 pabounx gHE.

B cinywae mnonmaum 3asBnenus uwepe3 EIITY, PIIIY, wucnpaBiaeHHBII IOKYMEHT B
JIEKTPOHHOM BHJ€ WJIM 3JEKTPOHHBIA 00pa3 JOKyMEeHTa Ha OyMa)kHOM HOCHTENE, JAOKYMEHT,
uHGOpMUpYIONHMA 00 HCHpaBICHUHM OIMMOOK M (WJIM) ONEYaTOK B BBIJAHHBIX B pe3yJbTare
MIPEIOCTABICHUS] MYHMIMIAIBHON YCIyrHn JOKyMEHTaX WM YyBEAOMJIEHHME 00 OTKa3e B
UCIPABICHUN TaKUX OINEYaTOK M (Wiu) omMOOK B BBIIAHHBIX B pe3yJbTaTe MPEJI0CTABICHUS
MYHULUNAIBHOM YCIyTH JOKYMEHTaX, pa3Mellaercsd B JUYHOM Kabunere 3assurtens Ha EINTY,
PIITY.

Pe3ynpTaToM agMUHUCTPAaTUBHOM MPOILEAYpPHI SABISETCS BblJadya (HAIpaBJICHUE) 3aSBUTEIIO
UCIPABJIEHHOTO  B3aMEH paHee BBIJAHHOIO  JIOKYMEHTa, SBJSIOLIETOCA  PE3yJIbTaTOM
MPEIOCTaBICHUS MYHHUIMIIAJIbHON YCIyTH, WM YBEJOMJICHHE 00 OTKa3e B MCIIPABICHUM TAKHX
OImMOOK U (KJTK) OTEYATOK.

HcnpaBrieHHBIN JOKYMEHT, SABISIIOIIUMNCA PE3YJIbTATOM MPEAOCTABICHUS MYHHUIUIAIbHON
yCIyTH, WIA yBeIOMJIEHHE 00 OTKa3e B UCIPABICHUU TAKHX OINEYATOK M (MJIM) OMHMOOK MOMKET
OBIThH TIOJTYYCH:

- HEIIOCPEICTBEHHO IIPpU 00pallleHNH B YIIOJIHOMOUYEHHBIN OpraH;

- IOYTOBBIM OTIIPaBJICHUEM;



- 3JIEKTPOHHBIM MMCHMOM Ha aJApeC MOYTHI 3aIBUTES;

- yuepe3 YMOI];

- uepe3 EIIT'Y, PIIT'Y (npu Hanu4uu TEXHUYECKOW BOZMOXKHOCTH).

2.19. Tlopsmox Bbmauum ayOnuKata JOKYMEHTa, IOJIYYEHHOTO TIO pe3yibTaram
MPEIOCTABICHUS MYHHUIMIIAJIBHOW YCIYyTHM, B TOM YHCJIE UCUYEPHBIBAIOIINN MEPEUYECHb OCHOBAHUI
JUISL OTKa3a B BbIJAa4€ 3TOr0 AyOJIMKaTa.

OcHoBaHMeM 171 Hayajla aJMUHUCTPATUBHOW MPOLEAYPHl SBISIETCS TMOCTYIJIEHUE B
YIOJTHOMOYEHHBIA OpTraH 3asBIICHUsS O BbIJade AyOnMKaTa JOKyMEHTa, IOJYyYE€HHOTO II0
pe3ysbTaTaM MpeoCTaBICHNs MYHUIIUIIAIBLHON yCIIyTH, 0 opMe corjlacHo nmpuiiokeHuto Ne 4 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

3asBieHHEe O Bblgadye AyOnuKaTa JOKyMEHTa, [OJIYy4EHHOIO [0  pe3yibTaraMm
MPEI0CTaBICHUS MyHHUIIUTIATBHON YCIIYTH, MOYKHO TIEpeaTh CIACIyIOIUMU CIIOCO0aMu:

- HETIOCPEJICTBEHHO MpHY 00paIlieHnH B YIIOJIHOMOYEHHBINH OpraH;

- IOYTOBBIM OTIIPABIICHUEM;

- DJIEKTPOHHBIM TIMCBMOM Ha aJpec IMOYThl YHOJHOMOYEHHOro oprana komitet-gkh-
anr@yandex.ru;

- yepe3 YMOI];

- uepe3 EIIT'Y, PIITY (npu HAIMUMK TEXHUYECKOW BO3MOXKHOCTH).

B cnydae momaum 3asBnenus yepe3 EIN'Y, PIII'Y nyOnukaT nOKyMeHTa, BBIJAHHOTO IO
pe3ynbTataM MpeJOCTaBIEHUST MYHUUMNAIbHOW YCIYrH, pa3Mellaercs B JMYHOM KaOuHeTre
3agButens Ha EINTY, PIITY.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a IPENOCTABICHUE MYHMIMIAIBHOW  YCIIYIH,
paccMaTpuBaeT 3asiBICHHME W TOJATrOTaBIMBaeT Ayonukar B TedeHue 10 paboumx AHe ¢ AaThbl
pErucTpalu 3asBICHUS.

OcHoBaHUSAMU AJI OTKa3a B BblAaue AyOnMKaTa sIBISIOTCS:

1) HenpaBuiibHOE 3aI10JIHEHUE 3asIBICHUS, OTCYTCTBUE B 3aIIPOCE TAHHBIX;

2) 3anonHeHUE 3asBIECHUSI HEPA30OPUUBBIM, HE MOAAIOIIMMCS POYTEHUIO TOYEPKOM.

JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPEJOCTAaBICHUE MYHHULMNAIBHOW YCIYTH,
HaIpaBJIsSIeT 3asBUTENIO TyOJIMKAT TOKyMEHTa WIHM YBEIOMJIEHHE 00 OTKa3€ B Bblaaue TyOjuKara B
CpOK, He npeBbimatonuii 10 pabounx 1HENH ¢ MOMEHTA PerucTpaliy 3asBICHUS.

Jly6nukar wnu yBeromiieHHe 00 0TKa3e B BblJaue AyOJIMKaTa MOXKET OBbITh TOJTYYEH:

- HETIOCPEJICTBEHHO MpHY 00paIlleHUH B YIIOJTHOMOYEHHBIN OpraH;

- IOYTOBBIM OTHPABJICHUEM;

- DJIEKTPOHHBIM ITMCbMOM Ha aJIpeC NOYTHI 3asIBUTEIS;

- uepe3 YMOL];

- yepe3 EIITY, PIITY (npu HAIMYMK TEXHUYECKOU BOZMOXKHOCTH).

2.20. Iopsipok momydeHHs 3asBUTENIEM CBEICHHM, B TOM 4YHCIEe B AJIEKTPOHHOU (opme, 0
X0J1€ PaCCMOTPEHMS 3a1poca O MPEIOCTABIECHUN MyHULIUIIAJIbHON YCIIyTH.

B mo0oe BpeMsi ¢ MOMEHTa NpueMa JOKYMEHTOB 3asBHUTEIb MMEET MPaBO Ha IOJIyYEHHE
JTH00BIX HMHTEPECYIOLIMX €ro CBEJACHUH O XOJE PacCMOTPEHHUs 3ampoca O MPeoCTaBICHUU
MYHULMINIAJIBHOW yciyrd. HampaButh 3ampoc, a TakKe MOJIyYUTh CBEICHUS O XOJ€ OKa3aHUs
MYHUIUIAIBHON YCIYTH 3aIBUTENh MOKET OJTHUM U3 CIEAYIOIIUX CIIOCOOO0B:

- 1o TenedoHy YIOJIHOMOUYEHHOTo oprana, Y M®I];

- HETIOCPEJICTBEHHO MpU 00pallleHuH B YIIOJTHOMOYEHHBIN OpraH;

- IIOYTOBBIM OTIIPABIICHUEM;

- 3JICKTPOHHBIM IMMCbMOM Ha aJApeC MOYTHI 3asBUTEIIS;

- yepe3 YMOL];

- yepes EIITY, PIITY (npu HAIMYMK TEXHUYECKOW BO3MOXKHOCTH).



3. CocTaB, moC/1€10BATEJBLHOCTh H CPOKH BBINOJHEHHUSA aAMUHUCTPATHBHBIX NPOLEAYP,
TPeO0OBaHUSA K MOPSAIKY MX BbINOJHEHHS, B TOM YHCJe 0CO0CHHOCTH BbINOJHEHHSA
aJIMHUHHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOU opme

3.1. IlpemocraBieHne MYHHMIMIAIBHONH yCIyrd BKJIIOYaeT B ce0s  ciexyromue
aJMUHHUCTPATUBHBIE MPOLEAYPHI:

IIPUEM, PETUCTPALUs 3asBJICHUS U IPWIOKEHHBIX K HEMY JOKYMEHTOB;

(dbopMupoBaHHEe U HANPaBICHUE MEXBEIOMCTBEHHOTO 3a1poOCa;

MPUHATUE PEIICHUS O TMPEIOCTABICHUN MYHHIIUIIATBHON ycIyru 0o pemeHus 00 oTkase
B IIPEIOCTABIICHUA MyHULIUNIAIIBHOM YCITyTH 3asIBUTEIIIO;

IIPEIOCTABJICHUE PE3YJIbTaTa MyHULIMIIAIIBHON YCIYTH 3asIBUTEIIIO.

3.1.1. IIpuem u peructpanus 3asBJI€HUA U IOKYMEHTOB Ha IPEAOCTABICHUE
MYHHUIUITAIBHON YCITYTH.

OcHoBaHMeM MJI1 Hayaja MPEJOCTABICHUS MYHULUINAIBHOW YCIYIHM SBISETCS JMYHOE
oOpallieHre 3asBUTEN B YIOJHOMOYEHHbIM opraH, YM®IL] c¢ 3asBieHMeM U JOKyMEHTaMU;
MOCTYIUICHUE 3asBJIICHUS M KOMUN JIOKYMEHTOB MOCPEJCTBOM IMOUYTOBOM CBS3HM, B 3JEKTPOHHOM
dopme uepes EIIT'Y, PIII'Y (npu Hanuuuu TEXHUYECKON BO3MOKHOCTH).

3.1.1.1. Ilpu nu4HOM OOpaIlIEHHH 3asBUTENS B YHNOJHOMOYEHHBIH OpraH CIELHUAIHCT
YIOJHOMOYEHHOTO OpPraHa, OTBETCTBEHHBIN 32 IPUEM U BbIIaUy TIOKYMEHTOB:

YCTaHABIIMBAET JIMYHOCTH 3asBUTENII HA OCHOBAHMM Iacropra rpaxkaaHuHa Poccuiickon
@enepauuu U HHBIX JTOKYMEHTOB, YJOCTOBEPSIOIIUX JINYHOCTH 3asBUTENS, B COOTBETCTBHM C
3akoHO/aTeNbcTBOM Poccuiickoit Pepepanmu nuO0 yCcTaHABIMBAET JIMYHOCTH 3asBUTENS JIMOO
MPOBOJUT €r0o WACHTU(PUKAIUIO, ayTCeHTU(UKALUIO C WCHOJIB30BAaHUEM HWH(POPMAIIMOHHBIX
TEXHOJIOTHH, MpeaycMOTpeHHbIX 4yacThio 18 cratbu 14.1 depepanbHoro 3akona Ne 149-D3 (c
MoMeHTa nojkiodeHns YMO®IL] k uHpopMallMOHHBIM TEXHOJIOTUAM M TEXHUYECKUM CpEICTBaM,
MpeIHa3HAauYE€HHBIM U1l 00pabOTKHM OMOMETPUUYECKUX NEPCOHATBHBIX JAHHBIX), a TAKXKE MPOBEPSET
COOTBETCTBUE KOMHM MPEICTaBISEMbIX TOKYMEHTOB (32 UCKIIOYEHHEM HOTAPUAIbHO 3aBEPEHHBIX )
UX OpWUTHMHAJIaM, MPEACTABUTEINS 3asBUTENS - HA OCHOBAHMM JOKYMEHTOB, YJOCTOBEPSIOIIMX €ro
JUYHOCTH M TIOJIHOMOYHS (B CIIy4ae ero oOpalieHus);

MpPOBEpSET CPOK JCHCTBUS JOKYMEHTA, YJIOCTOBEPSIOLIEro JUYHOCTh, U COOTBETCTBHE
JaHHBIX JOKYMEHTa, YIOCTOBEPSIOIIErO JIMYHOCTh, JAHHBIM, YKa3aHHbIM B 3asBICHUU O
BKJIFOUEHUHU B PEECTP MECT U NMPUIIOKEHHBIX K HEMY TOKyMEHTAX.

B xone nmpuema 10KyMEHTOB OT 3asBUTENIS CIIELUATINCT, OTBETCTBEHHBIN 3a IPUEM U BbIJIaUy
JOKYMEHTOB, yJIOCTOBEPSETCS, UTO:

TEKCT B 3asIBJICHUH O BKJIIOUEHUU B PEECTP MECT MOANAETCS IPOUYTEHUIO;

B 3a5BJICHUH O BKJIIOYEHHUU B PEECTP MECT yKa3aHbl (haMUIIHs, UMsI, OTIYECTBO (IIOCTIETHEE -
MpY HAIM4YUK) (PU3UYECKOro JIMLA MO0 HAMMEHOBAHHME HOPUAWYECKOTO JIMIA, WHIAUBUIYAJIbHOTO
peIITPUHUMATES;

3asIBJICHHE O BKJIIOYEHUH B PEECTP MECT MOANKMCAHO YIIOJTHOMOYEHHBIM JIMLIOM;

MIPUIIOKEHBI JOKYMEHTBI, HEOOXOAUMBbIE JJIsl TPEIOCTABICHUS MyHULIUTIATbHON YCITYTH.

Ecnu mpencraBieHHbIe KONMK YKA3aHHBIX JOKYMEHTOB HOTapUajbHO HE 3aBEPEHbl (U UX
HOTApHaJbHOE 3aBEPEHHE HE TMPEeIyCMOTPEeHO  (eaepaiabHBIM  3aKOHOM),  CHEIHAHUCT,
OCYULIECTBIISIOIIMA IPUEM JOKYMEHTOB, CpPaBHMB KONHMHM JOKYMEHTOB C HX OpHUTMHAaJIaMH,
BBIIOJIHAET HA TaKUX KOMMAX HAAMUCh 00 MX COOTBETCTBMM OpHUIMHAllaM, 3aBEpsieT CBOEH
HOJIKCHIO C yKa3aHUueM (paMUINKU U UHUIIMAJIOB.



[Ipu ycranoBineHnu (aKTOB OTCYTCTBHSI HEOOXOAMMBIX TOKYMEHTOB, OOS3aHHOCTH IO
MIPEJOCTABJIICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENSA, IPU HECOOTBETCTBHUM IPEICTABICHHBIX
JOKYMEHTOB TP€OOBAHUSM HACTOSIIETO aJMUHUCTPATUBHOTO PErJaMeHTa — yBEIOMIISET 3asBUTEIIS
O BBISIBJICHHBIX HEJOCTaTKax B IPEJCTaBICHHBIX JOKYMEHTax, IpeajaraeT MpUHATh MEphl M0 UX
YCTPAHEHUIO U OTKA3bIBAECT B NPUHATHHU JOKYMEHTOB 10 OCHOBAHMIO, IPELYCMOTPEHHOMY II. 2.8.
HACTOSLIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

MakcuManbHbIil CPOK BBINOJIHEHMS aJIMUHUCTPATUBHOW MPOLEAYpbl IO MpPUEMY H
pPErucTpanuy 3asBICHUS O BKJIIOYEHUU B PEECTP MECT U IPUIOKEHHBIX K HEMY JIOKYMEHTOB
coctraBisger 1 paOouuii aeHb. Kputepuil NpUHATHS pELICHUS: MOCTYIUICHHE 3asBICHUS O
BKJIFOUEHUU B PEECTP MECT U NMPWIOKEHHBIX K HEMY JJOKYMEHTOB.

PesynbraToM aIMHUHUCTPAaTUBHON MPOLEAYPHI ABIIAIOTCS IIPUEM U PETUCTPALIUS 3asBJICHUS O
BKIIIOYCHUH B PEECTp MECT M TNPWIOKEHHBIX K HEMy JOKYMEHTOB, JHOO OTKa3 B MpueMe
JIOKYMEHTOB.

WNudopmanus o npueMe 3asBieHUs O BKIIOYEHUH B PEECTP MECT U MPHUIJIOKEHHBIX K HEMY
JOKYMEHTOB (PUKCUpyEeTCS B TOM YHUCJIE€ B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa (IpHu
HaJIMYMU TEXHUYECKON BO3MOXKHOCTH) YIIOJITHOMOUYEHHOT'O OpraHa.

B neHp perucrpanuu 3asBIE€HHS O BKJIIOYEHMHM B PEECTP MECT M IPWIOKEHHBIX K HEMY
JOKYMEHTOB, CIELMAIIACT, OTBETCTBCHHBIM 3a IMPHUEM JAOKYMEHTOB, IIE€PEAACT IIOCTYIIMBILNE
JOKYMEHTBI PYKOBOJUTEIO YIIOJTHOMOYEHHOI'O OPraHa.

PykoBonuTenp  ymoJHOMOYEHHOTO OpraHa OTHHMCBHIBAET MOCTYIHMBIIME  JOKYMEHTBI
CIELUAIIMCTY CTPYKTYPHOTI'O ITOAPA3ACIICHNs], OTBETCTBEHHOMY 3a BKJIIIOUEHHUE B PEECTP MECT.

3.1.1.2. Ilpu HampaBi€HUU 3asBUTENIEM 3asBJICHUS M JOKYMEHTOB B YIOJHOMOYEHHBIH
Oprad IOCPEJACTBOM IIOYTOBOM CBS3M CIELHUAIMCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBCHHBIN 3a
IIPUEM U BbIIaYy TOKYMEHTOB:

IpOBEPSET MPAaBUIBHOCTh AJPECHOCTH KOPPECHOHAEHIMM OLIMOOYHO (HE IO ajapecy)
IIPUCIIaHHBIE MMChMa BO3BPAILIAOTCS B OPTraHU3ALUI0 IOYTOBOM CBSI3U HEBCKPBITHIMHY;

BCKPBIBAE€T KOHBEPTHI, MPOBEPSET HAINYME B HUX 3asBJICHUSA U JJOKYMEHTOB, 00s13aHHOCTh
110 MPEIOCTaBICHUIO KOTOPBIX BO3JIO’KEHA HA 3asIBUTEIIS;

MIPOBEPSET, UTO 3asBJICHUE HE UCIOJHEHO KapaHJAlIoOM, HAallMCaHO pa300pyuBO, (paMUINH,
MMEHa, oTdecTBa (MpWM HaIU4YMM), HAUMEHOBAaHWE, aJpec MecTa IKHUTEIIbCTBA, aJipec
MECTOHAXO0KICHMUS, HaIlUCaHbI IOJIHOCTBIO, NOJJIMHHOCTh NOJINCU 3asIBUTEIIA
3aCBUETEILCTBOBAHHON B YCTAHOBJIEHHOM 3aKOHOJATEJILCTBOM IOPSJIKE;

IIPOBOJIUT MEPBUYHYIO IPOBEPKY MNPEACTABICHHBIX KOMHMM JOKYMEHTOB, UX COOTBETCTBHE
JCHCTBYIOIIEMY 3aKOHOAATEIBCTBY, a TAKXKE IPOBEPSET, YTO YKa3aHHbIC KOIMH 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHOJATEIbLCTBOM ITOPSAKE;

IIPOBEPSIET, YTO KOMMUHU JOKYMEHTOB HE HMEIOT CEPHE3HBIX ITOBPEKIACHUM, HATUYUE KOTOPHIX
HE IO3BOJISIET OJHO3HAYHO MCTOJKOBaTh HUX COJIEPKAHME, OTCYTCTBYIOT INOJYMCTKH, IPUIMCKH,
3aUEPKHYTHIE CII0BA, UCIIPABIICHUS.

[Ipu ycranoBieHnn (aKTOB OTCYTCTBHS HEOOXOAMMBIX TOKYMEHTOB, OOS3aHHOCTH TIO
MIPEOCTABJICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENSA, NPU HECOOTBETCTBHUM IPEICTABICHHBIX
JOKYMEHTOB TPeOOBAaHUSAM HACTOSIIETO a]MUHUCTPATUBHOTO pErjlaMeHTa — yBEJIOMIISET 3asBUTEIIS
O BBISIBJICHHBIX HEJOCTAaTKax B NPEJCTaBICHHBIX JOKYMEHTax, IpeajaraeT MpUHATbH MEphl N0 UX
YCTPAHEHUIO U OTKA3bIBAECT B NMPUHATHU JOKYMEHTOB 10 OCHOBAHMIO, IPETYCMOTPEHHOMY II. 2.8.
HACTOSIIEr0 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

MakcuManpHbIl CPOK BBIIOJHEHHS aJAMUHUCTPATUBHOM IIPOLIEAYPBHI II0 IIpUEMY U
pPEruCTpaluy 3asBICHUS O BKIIOYEHUU B PEECTP MECT U INPUIIOKECHHBIX K HEMY JIOKYMEHTOB
cocraBisieT 1 pabounii AeHb.

Kpurepuii npuHATUS pELICHUA: MOCTYIUICHUE 3asBJICHUSA O BKIIOYEHUU B PEECTP MECT U



MIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynpTatomM aAMUHHUCTPATUBHOW NMPOLEAYPHI SBIISIIOTCS IPUEM M PETUCTPALUS 3asIBIICHUS O
BKIIFOUEHWU B PEECTP MECT W MPWIOKEHHBIX K HEMY JOKYMEHTOB, JHOO OTKa3 B MpHEME
JIOKYMEHTOB.

Nudopmanus o npueme 3asBICHUS O BKIIOYEHUU B PEECTP MECT M MPHIOKEHHBIX K HEMY
JIOKYMEHTOB (UKCHpPYETCs, B TOM YHCIIE B CHCTEME JJIEKTPOHHOTO JOKYMEHTOoOOpoTa (IpHu
HAJIMYMU TEXHUYECKONH BO3MOXKHOCTH) YIIOJITHOMOUEHHOTO OpraHa.

B nenp peructpanuu 3asiBI€HUS O BKJIIOYEHUU B PEECTP MECT U NMPUIIOKEHHBIX K HEMY
JOKYMEHTOB, CHEUUAINUCT, OTBETCTBEHHBIM 3a MNPUEM JOKYMEHTOB, IEpPENaeT MOCTYIUBIINE
JOKYMEHTBI pYKOBOJIUTEIO YIIOJTHOMOYEHHOI'O OpPraHa.

PykoBoguTenp  ynmoaHOMOYEHHOIO OpraHa OTHMCBIBAET MOCTYNHUBIIME JIOKYMEHTHI
CIIELMATIMCTY, OTBETCTBEHHOMY 32 BKJIFOYEHHUE B PEECTP MECT.

3.1.1.2.1. IIpueM u peructpaius 3asBJICHUS O BKIIFIOYEHUH B PEECTP MECT U MPUIIOKEHHBIX K
HEMY JIOKyMEHTOB B (OpME DJIEKTPOHHBIX JIOKYMEHTOB.

[Ipu HampaBieHUU 3asiBICHUS O BKJIIIOYEHUU B PEECTP MECT B AJIEKTPOHHOU dopme (mpu
HaJIMYUM TEXHUYCCKOW BO3MOXKHOCTH) 3asBUTEN0 HeoOxommmo 3amonHuTh Ha EITIY, PIII'Y
MEKTPOHHYIO (opMy 3ampoca Ha MPeAOCTaBICHHE MYHHIMMAIBHON YCIyTH, MPUKPENUTh K
3asiBJICHUIO B  JJICKTPOHHOM BHJI€ JIOKYMEHTBHI, HEOOXOIWUMbIE JUIsl  MPEIOCTaBICHUS
MYHUIUTAIBHON ycIyru (IpYU HATUYUN).

Ha EI'TIY, PIIT'Y pa3meniaercs oOpaszen 3amoiaHEHHs] 3JIEKTPOHHOW (POpMBI 3asiBICHUS
(3ampoca).

dopmaTHO-TOrHYEcKas MpoBepKa cHhOPMUPOBAHHOTO 3asABICHUS (3apoca) OCYIIECTBISIETCS
aBTOMATHUYECKH TOCIIE 3allOJTHEHUS 3asBUTEIEM KaXKJOro U3 MOJeH 3IeKTpOHHOM (opMbl 3ampoca.
[Ipy BbISIBIEHUU HEKOPPEKTHO 3allOJIHEHHOTO MOJS 3JEKTPOHHOM (opmbl 3ampoca 3asBUTEIH
YBEAOMJISIETCS. O XapaKTepe BBIABICHHON OIIMOKM M TOPSAJKE €€ YCTPAaHEHHUS IOCPEICTBOM
MH(POPMAIIIOHHOTO COOOIIEHUS HETIOCPEICTBEHHO B 3JICKTPOHHOH (opMe 3ampoca.

Cneuunanucr, OTBETCTBEHHBIM 3a MPUEM U BbIJAYY JIOKYMEHTOB, IpPU MOCTYIUIEHUU
3asBJICHUA U JJOKYMEHTOB B 3JIEKTPOHHOM BHUJIE:

MPOBEPSIET JICKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BUPYCOB U
MCKa)KEHHON MHpOpMaLuy;

perucTpupyer JIOKYMEHTBI B YCTAaHOBJIECHHOM TOpPSAKE, B TOM UYHCIE B CHCTEME
ANEKTPOHHOTO JOKYMEHTO000pOTa (IIPH HAIMYUU TEXHUYECKOW BO3MOKHOCTH) YIIOJTHOMOYEHHOTO
Oprasa;

dbopMupyeT W HampaBiseT 3asBUTEII0 DJJIGKTPOHHOE yBemomieHue uepe3 PIITY o
MOJIYYEHUU W PETUCTpPALUU OT 3asBUTEJNs 3asiBJICHUs (3alpoca) U KOMUM JOKYMEHTOB, B cllydae
OTCYTCTBHSI TEXHUYECKOM BO3MO>KHOCTH aBTOMATHYECKOTO yBeIOMIICHHS 3asButels uepe3 EITIY,
PIIT'Y;

HaIpaBisieT MOCTYINHUBIIMM MAKeT JOKYMEHTOB B 3JJIEKTPOHHOM BHUJE€ PYKOBOJIUTEIIO
YIOJIJHOMOYEHHOT'O OpraHa.

PykoBoguTenp  ymoOTHOMOYEHHOIO OpraHa OTHHUCBIBAET TMOCTYNUBIIHE JIOKYMEHTHI
CIIELIMAIUCTY, OTBETCTBEHHOMY 3a BKJIFOUEHHUE B PEECTP MECT.

MakcuManbHbIl CPOK BBIINOJHEHHUS aJAMUHUCTPATUBHOM MpOLEAYphl IO TpPUEMY U
pEruCTpali 3asiBJICHUSI O BKIIOYEHUHU B PEECTP MECT U MPHIOKEHHBIX K HEMY JOKYMEHTOB B
(dbopMe FNIEKTPOHHBIX JOKYMEHTOB cocTaBiisieT 1 paboumii 1eHb.

Kpurepuii npuHsTHS pelIeHHs: MOCTYIUICHHE 3asBJICHUS O BKIIIOUEHUH B PEECTpP MECT U
MIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

PesynbratoM agMUHHUCTPAaTUBHOW MPOLEAYPHI SBISIOTCS MPUEM, PETUCTPALIMS 3aBICHUS O
BKJIFOYEHUU B PEECTP MECT U NPUIIOKEHHBIX K HEMY IOKYMEHTOB.



Nudopmanust o nmpueme 3asiBICHUS O BKIFOUYCHUH B PEECTP MECT M MPUIOKEHHBIX K HEMY
JIOKYMEHTOB (PUKCUPYETCS B CHUCTEME DOJIEKTPOHHOTO JOKYMEHTOOoOOpoTa  (IpH HaIMYUU
TEXHUYECKOW BO3MOKHOCTH) YITOJITHOMOYEHHOT'O OpraHa.

3.1.2. @opmMupoBaHHME U HAINPABICHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opranu3zaiym), y4aCTBYIOIINE B MPEIOCTABICHUN MYHULIUITAIBHON YCIYTH (TIPU HEOOXOIUMOCTH).

OcHoBaHMeM Juisi Hayaja aJMUHUCTPATHUBHOW NpPOUEAYphl SBJISETCS HEIMpeACTaBlICHUE
3asiBUTENIEM JIMOO €ro MpeACTaBUTEIEM JTOKYMEHTOB, MPEIyCMOTPEHHBIX MOIMYHKTOM 2.6.2
IyHKTa 2.6 HACTOSALIETO a/IMUHUCTPATUBHOI'O PErJIaMEHTa.

PykoBoauTens ymoaHOMOYEHHOrO OpraHa, TMOcCje MOJYy4YeHUs 3aperucTPpUPOBAHHBIX
JOKYMEHTOB, 3HAKOMHUTCS C 3asBJICHUEM O BKJIIOYEHUU B PEECTP MECT U NMPUIIOKEHHBIMU K HEMY
JOKyMEHTaMH (IIpM HAJIMYUK) M MOPY4YaeT YMNOJHOMOUYEHHOMY CIELHUAIUCTy  IPOU3BECTU
MIPOBEPKY MPEACTABICHHBIX JOKYMEHTOB.

B cnywae, ecnu ymoaHOMOYEHHBIM CHELMATUCTOM OYJET BBISBIEHO, YTO B IE€pPEUHE
IIPEACTABIEHHBIX JTOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBI, MPEIyCMOTPEHHbIE MOAIYHKTOM 2.6.2
MyHKTa 2.6 HACTOSIILIEr0 aIMUHUCTPATUBHOTO PErJIaMEHTa, IPUHUMAETCS pPEUIEHUE O HAIPaBICHUU
COOTBETCTBYIOUIMX MEKBEJOMCTBEHHBIX 3aIIPOCOB.

MexBeJOMCTBEHHBIE 3alpPOChl HAMPABJISIOTCA B CPOK He mo3aHee 1 pabouero IHSA co THS
MOJIyYEHHUS 3as1BJICHUSI O BKIOYEHUHU B PEECTP MECT U NPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

HampaBnenne MeXBEJOMCTBEHHBIX 3alpOCOB OCYILECTBISETCS B DJIEKTPOHHOU (dopme
IOCPEJICTBOM  €AMHOW CHCTEMbl MEKBEJIOMCTBEHHOIO JJIEKTPOHHOTO B3aUMOJICUCTBUS U
MOAKIIOUYEHHBIX K HEW PpEeruoHaIbHOM  CHUCTEMbl  MEXBEJOMCTBEHHOI'O  AJIEKTPOHHOIO
B3aNMOJIEUCTBUS.

Hampasienne MeXBEeIOMCTBEHHOrO 3ampoca B OyMa)KHOM BHJI€ JOMYCKAaeTCs TOJIBKO B
clly4ae HEBO3MOXKHOCTH HaIIpaBJICHHs MEKBEIOMCTBEHHBIX 3alPOCOB B AIEKTPOHHOM Qopme.

CreunanucT, OTBETCTBEHHBIM 3a NPENOCTaBICHHE MYHHUIMNAIBbHON YCIyrd, o00s3aH
MPUHATH HEOOXOMMBIE MEPHI JUIsI TTOJIYICHHSI OTBETA HA MEKBEJIOMCTBEHHBIC 3aIPOCHl B TCUCHUE
5 pabounx qHEH ¢ MOMEHTA HAMpPaBIECHUS TAKUX 3aIIPOCOB.

Hamnpagnenne mMexBEIOMCTBEHHOIO 3arpoca JOMYCKAaeTCs TOJIbKO B IIENSX, CBSI3AHHBIX C
MPEeI0CTaBICHUEM MYHULIUIIAIBHONU YCIIyTH.

B ciyuyae He mocTymuieHHs OTBETa Ha MEKBEIOMCTBEHHBIN 3alpoC B YCTAHOBJICHHBINA CPOK,
MIPUHUMAKOTCS MEPBL, PEyCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickor deneparuu.

MakcuManbpHbI CPOK BBINOJHEHUs JAHHOM aJIMUHHUCTPATUBHOW IPOLIEYPBI COCTABIISIET 5
pabouux AHEH.

Kpurepnii npuHATHS pemieHUs: HENPEACTABICHUE JOKYMEHTOB, MPEIyCMOTPEHHBIX
MOAMYHKTOM 2.6.2 myHKTa 2.6 HACTOSIIEr0 aAMUHUCTPATUBHOTO PETIaMEHTA.

PesynbratoM  aAMUHUCTPaTUBHOM  MPOUEAYpHl  ABISIETCS  MOJIYYE€HHE B  paMKax
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJCHCTBUS JTIOKYMEHTOB (MX KOMHUI WM CBEIICHUH,
COJIEpKAIMXCSl B HUX), HEOOXOAUMBIX ISl IPEAOCTABIECHUSI MYHUIIMIIAILHON YCIIYTH 3asBUTEINIO,
0o mosydyeHue WH(OpMAIH, CBUICTEIHCTBYIONMIEH 00 OTCYTCTBHM B PACIOPSIKCHHH OPTaHOB
(opranuzanuii), y4acTBYIOIIMX B MPEAOCTABICHUM MYHUIIMMAIHHOM YCIYTH, AOKYMEHTOB (HMX
KONMUN WM CBEACHWM, COACPXKAIIMXCA B HHUX), HEOOXOAUMBIX [UISI TPEIOCTABJICHUS
MYHULIUANAIBHON YCIIYTH.

dukcarys pe3yiabTaTa BbIIOJHESHUS aIMUHUCTPATUBHOMN MTPOLIEAYyPhl HE MPOU3BOIUTCS.

3.1.3. Tlpunsatue peuieHus 0 BKIIOYEHUU B PEECTP MECT, JMOO perieHus o0 OTKa3e BO
BKJIFOUEHUU B PEECTP MECT.

OcHoBaHMeM Il Hayajla aJMUHUCTPATUBHOW MPOLEAYPHl IO MNPUHITUIO PEIICHUS O
BKJIIOUEHHUU B PEECTp MECT, JIMOO pelieHus 00 OTKa3e BO BKIIOYEHHH B PEECTpP MECT SBIIAETCA
MOCTYIUIEHUE TOKYMEHTOB CIIELIMAIHUCTY 10 PACCMOTPEHUIO JOKYMEHTOB.



CriennanucT yrnoJHOMOYEHHOIO OpraHa pacCMaTpUBaET 3asiBICHUE U IPUIIOKEHHBIE K HEMY
JOKYMEHTBI U OIpEJIesieT OTCYTCTBUE MO0 HAIMYME OCHOBAHWM AJi1 OTKa3a B MPEAOCTaBICHUU
MYHULUIIAJIBHON yCIIYTH, YKa3aHHbBIX B MTyHKTE 2.9 HACTOSIIET0 aAMUHUCTPATUBHOIO PETIaMEHTA.

B cnydae HasmumMs OCHOBaHMM ISl OTKas3a B IPEIOCTABICHUM MYHULMUIIAIBHOW YCIIyId
CHEIHAIMUCTOM YIMOJIHOMOYEHHOIO OpraHa OCYILECTBISETCS IMOATOTOBKA IMPOEKTa pEelIeHus 00
OTKa3e BO BKJIIOUEHHUU B PEECTP MECT C 00s3aTelbHBbIM YKa3aHMEM MPUYMH OTKaza mo ¢opme
corjacHo npuioxkeHnuto Ne 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenve o BKIIIOYEHHH B peecTp MecCT JHOO 00 OTKa3e BO BKJIIOUEHHUH B PEECTP MECT
IPUHUMAETCS PYKOBOJAUTEIEM YIOJHOMOYEHHOTO OpraHa IIOCPEACTBOM IOANMCAHUS IPOEKTa
pemienus He no3aHee 10 pabouux JHEH ¢ 1aThl perucTpaluy 3asBIICHUS.

[Ipr orcyTcTBMHM OCHOBaHUW M1 OTKa3a B MPEIOCTABICHUHA MYHULHUIIAIBHOM YCIYTH,
MIPEAYCMOTPEHHBIX IYHKTOM 2.9 HACTOALIEr0 aJAMUHUCTPATUBHOIO PEIVIAMEHTA, OCYLIECTBISAET
MOJIFOTOBKY MPOEKTAa PEIICHHs O BKIIFOUEHUU B PEECTP MECT MO (opMe COTJIACHO MPUITIOKEHUIO Ne
2 K HACTOALIEMY aJIMUHUCTPATUBHOMY PEIrVIAMEHTY U NEPENAET €ro Ha MOJANUCH PYKOBOAUTEIIO
YIOJIJHOMOYEHHOTO OpraHa, KOTOPbIM, TP OTCYTCTBUH 3aMEYaHUM IOANMCHIBAET €T0 B T€YEHUE 3
pabouux AHEH.

Kputepuit npuHsTHS pelieHus: Haaudue (OTCYTCTBHE) OCHOBAHHWM Uil MpEJOCTaBICHUS
MYHHIUITAJIBHON YCIIYTH ITPEYCMOTPEHHOW HACTOSIIMM aIMUHUACTPATUBHBIM PETJIAMEHTOM.

@ukcanus pe3ynbTaTa BbIIOJHECHHS AIMUHUCTPATUBHOM IPOLIEAYPhI HE MPOU3BOINUTCS.

3.1.4. OcHoBaHueM isi Hayajga aJIMUHUCTPATUBHOM MPOUEAYpPhl MO BbIIAYE 3aIBUTEIIIO
pelIeHus] O BKJIIOUEHUH B PEECTP MECT, JIMOO pemieHus: 00 0TKa3e BO BKIIOUEHUH B PEECTP MECT
SIBJISIETCSL TOJIMCAHHOE PYKOBOJUTEIEM YIIOJHOMOYEHHOIO OpraHa pEIICHUE O BKIKOYEHUU B
peecTp MecT, JM00 pelleHHus 00 OTKa3e BO BKJIIOYEHHH B PEECTP MECT SIBJISIETCS TMOCTYILICHUE
JOKYMEHTOB CIELMAIACTY MO pACCMOTPEHHUIO TOKYMEHTOB.

PemieHne o BKIIIOYEHHUH B PEECTp MECT, JIMOO pelieHns: 00 0TKa3e BO BKIIOUEHUHU B PEECTP
MECT MOJANMUCHIBAETCS PYKOBOJAUTENIEM YIIOJHOMOYEHHOIO OpraHa B TPEX JK3EMIUISIpax, OJUH U3
KOTOPBIX BBIJAETCS 3asBUTEII0 WM HAIMpaBJISETCS €My IO aJpecy M CIocoO0OM, YKa3aHHBIM B
3asBJICHUMN.

B ciyuae ecnu 3asBiieHHMe npuHUManoch cnenuanuctaMu Y MOL] unu B 3as8BIICHUN yKa3aH
Croco0 TOJIy4eHHsI pe3yJbTaTa MpeJOoCTaBICHUS MYHULUNAIbHON yciayru depe3 YMOII,
pe3yabpTaT NPEeAOCTAaBICHUS MYHHUMIAIBHOW yciyru Hamnpasisiercs B YMODI[ He mno3anee
NPEALIECTBYIONIETO JHS OKOHYAHUS MAaKCUMAaJIbHOTO CpOKa MpPEIOCTaBIECHUS MYHULMNAIbHOU
YCIIYTH, YKa3aHHOT'O B ITyHKTE 2.4 HACTOAILEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

B cnyuae nmocrtynnenus 3asBieHuss U AOKyMeHTOB mnocpenctsom EIIY, PIITY (npu
HAJIMYUU TEXHUYECKOM BO3MOXKHOCTH), CIICIIMAIUCT, OTBETCTBEHHBIM 3a IMPEIOCTaBJICHHE
MYHHUITUTAIBHON YCIyTH, (GOPMHUPYET U HAMPABIISET 3asBUTENIO SJIEKTPOHHOE YBEIOMIICHUE Yepe3
EIIT'Y, PIII'Y o roTOBHOCTH pe3yipTaTa MPeA0CTaBICHUS MyHULMIIAIbHON YCIIyTH.

B caydae nomaum 3asBHTENEM JOKYMEHTOB B JJIEKTPOHHOM BuUJe mocpenctBoM EIY,
PIITY (npun HanuuuM TEXHUYECKOM BO3MOKXHOCTM) M YKa3aHHM B 3alpoce O IOJIYYEHHUH
pe3yabpTaTta MpPEeIOCTaBICHUs YCIYIM B JJEKTPOHHOM BHJE, CIELUAIUCT, OTBETCTBEHHBIN 3a
IIPEIOCTABICHNE MYHULMIAIBHOW YCIYTHM, CKAHUPYET PEUICHUE W HAIMPABIISIET 3asBUTEIIO 4YEpe3
EIII'Y, PIII'Y mubGo HampaBiser B ¢GoOpMe DICKTPOHHOTO JOKYMEHTAa, IOJMHMCAaHHOTO
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C HWCIOJB30BAHHEM YCHJICHHOW KBaTH(PHUIIMPOBAHHOM
EKTPOHHOW TOMINWCH, B JHYHBIM KaOuHeT 3asButens Ha EIY, PITY (npu nHamwduw
TEXHUYECKOM BO3MOXKHOCTM). OpuruHanm pelieHusl 3asBUTENIb  BIPAaBE IOJYyYUTh B
YIIOJIJHOMOYEHHOM OpraHe.

CrnocoOom ¢ukcauuu pe3ysibTaTa BBINOJIHEHUS aJMUHUCTPATUBHOM NMPOLIENYpHI SBISETCS
OTMETKA B DK3EMIUISIPE PELICHUS YIIOJTHOMOUYEHHOIO OpraHa, rI€ YKa3bIBalOTCSl YHUCII0, MECSI, IO
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BbI/IaYy PE3yJIbTaTa MyHUIUMIIAIBHON YCIYTH, (PaMUIIHsL, UMsI, OTYECTBO (IIPU HATUYMHU) U MOANHCH
JMIA, TIOJYYMBILEro pe3yJbTaT, MO0 OTMETKa CHEeHaIMCTa, OTBETCTBEHHOI'O 3a MPEI0CTaBICHHE
MYHMIMIIAIIBHOM YCIYTH, O HAIIPABJIEHUU PE3YyJIbTaTa MyHULIUIIAJILHOW YCIIYTH B aIpeC 3asBUTEIIA.

MakcuManbHbIM CPOK MCIOIHEHUS TaHHOM aJMUHUCTPATUBHON NPOLEAYPHl COCTABIIAET HE
Oosee 3-x pabouux AHEH CO JHS MPUHITHS PEIIEHUS O BKIIIOUEHUHU B PEECTP MECT, JUOO pelIeHUs
00 0oTKa3e BO BKJIFOUEHUU B PEECTP MECT.

3.2. TlpenocraBnenue MyHHIMNanbHOW yciayrd B YM®DI[ ocymiecTBiaseTcs npu Haluuuu
3aKJIFOYEHHOIO COTJIAIIEHUS O B3aWMOJECWCTBHM MEXIy aaMHuHUCTpaurern HoBoOky3Henkoro
MYHULUIIAJIBHOTO palioHa u Y MOLI.

3.2.1. OcHoBaHMEM 71 Ha4aja NPEIOCTABICHNAS MyHULMIAIBHON YCIYTH SBIIAECTCA JTUMYHOE
oOpamienue 3asButens B Y MO,

3.2.2. Mudopmanusi 1mo BompocaM MNPeIOCTaBICHUS MYHULIUMAIBHOW YCIYTH, CBEICHHUU O
XO/JI€ MIPENOCTaBICHNSI MyHUIIMITAJIILHOM YCIIyTH, HHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTaBICHUEM
MYHMIMIIAJIIBHON YCIIYTH, a TakK€ KOHCYJIbTHUPOBAHUE 3asBUTEIEN O IMOPAJKE IPEIOCTABICHHUS
MyHULDHANAIbHOW — yciyru B YM®I[  mnpenocraBnserca  crenmamucroM  YMO®L[  npum
HEMOCPEJCTBEHHOM oOpaieHuu 3assurens B YMOIL] win nocpenctBom TeneOHHOW CBA3U B
COOTBETCTBUU C ACUCTBYIOIINM 3aKOHOJATEIBCTBOM, PETYJIMPYIOIIMM OPraHU3ALMIO AESITEIbHOCTH
YMOII.

NudopmupoBanue o nopsake NpeaoCcTaBlIeHUs MYHULMIAILHOW YCIYTH OCYIIECTBIISIETCS B
COOTBETCTBUU C TpadukoM padoTsl YMOII.

3.2.3. Ilpu nuuHoMm oOpamienuu 3asButens B YMOI] criennanucT, OTBETCTBEHHBIN 3a MPUEM
JOKYMEHTOB:

YCTaHABJIMBACT JIMYHOCTh 3asABUTENS HAa OCHOBAaHUM IIACIOpTa rpaxkJaHuHa Poccuiickont
@enepauuu U HHBIX JTOKYMEHTOB, YJOCTOBEPSIOIIUX JINYHOCTH 3asBUTENS, B COOTBETCTBHM C
3akoHO/aTeNbcTBOM Poccuiickoit Pepepanmu nuO0 yCcTaHABIMBAET JIMYHOCTH 3asBUTENS JIMOO
MPOBOJUT €r0o WACHTU(PUKAIUIO, ayTCeHTU(UKALUIO C WCHOJIB30BAaHUEM HWH(POPMAIIMOHHBIX
TEXHOJIOTUH, MpelyCMOTpeHHbIX 4acThio 18 cratbu 14.1 denepanpHoro 3axkoHa  Ne 149- (c
MoMeHTa nojkiodeHns YMO®IL] k uHpopMallMOHHBIM TEXHOJIOTUAM M TEXHUYECKUM CpEICTBaM,
MpeIHa3HAauYE€HHBIM U1l 00pabOTKHM OMOMETPUUYECKUX NEPCOHATBHBIX JAHHBIX), a TAKXKE MPOBEPSET
COOTBETCTBUE KOMHM MPEICTaBISEMbIX TOKYMEHTOB (32 UCKIIOYEHHEM HOTAPUAIbHO 3aBEPEHHBIX )
UX OpUTMHajaMm;

o0ecrieunBaeT 3amuTy WHGOpPMAIMH, JOCTYH K KOTOPOHl OTrpaHHYeH B COOTBETCTBHH C
O®enepanbHbiM  3aKk0HOM 0T 27.07.2006 Ne 152-®3 «O nepCOHANBHBIX JAHHBIX», A TaKXKe
co0uro1aeT pexxuM 00pabOTKH U MCIIOIb30BAHMSI IEPCOHANIBHBIX JIaHHBIX;

NpOBEpsieT TMPEACTaBICHHOE 3asBieHHE M0 ¢opmMe cornacHo mnpuwiokeHnto Ne 1
HACTOSIILIEMY AJAMUHUCTPATUBHOMY pErJIaMEHTY O MPEAOCTaBICHUM MYHUIIMINAIBHON YCIYTd M
JOKYMEHTHI Ha IIPEAMET:

TEKCT B 3asBJICHUM ITOA1AETCS TPOUYTEHUIO;

B 3asBJICHUW yKa3aHbl (aMWINs, UMs, OTUYECTBO (MTOCIEAHEE - MPH HATWYNH) (PU3NIECKOTO
JuIa 1160 HaMMEHOBaHUE IOPUINYECKOTO JINIIA;

3asBJICHHE MTOANNUCAHO YIIOJIHOMOYEHHBIM JINLIOM;

NPUIIOKEHBI JIOKYMEHTbI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUS] MyHUIIUIIAIBHON YCIYTH;

COOTBETCTBUE JAHHBIX JOKYMEHTA, yJOCTOBEPAIOIIETO JUYHOCTh, JAHHBIM, YKa3aHHBIM B
3asiBJICHMH U HEOOXOJIMMBIX TOKYMEHTAX;

JIeJaeT KOMUM MOJJMHHUKOB INPEJCTABICHHBIX JOKYMEHTOB, B TOM YHCJE IO OTAEIbHBIM
JNOKyMEHTaM 0€3 B3MMaHUs IUIaTbl B COOTBETCTBMM C IoOcTaHoBiIeHHEM [IpaBurenbcTBa
Poccuiickoit ®eneparuun ot 22.12.2012 Ne 1376 «O6 yrtBepxkaenuu IlpaBun opranuzanuu
NESITEIbHOCTH ~ MHOTO(QYHKIMOHAJIBHBIX ILIEHTPOB  NPEJOCTaBICHUS TIOCYJapCTBEHHBIX U



MYHHUIUIIATIBHBIX YCIIYyT», 3aBEPSIET WX, BO3BPAILACT 3asBUTEIIO MOJIMHHHUKUA JTOKYMEHTOB. [Ipu
3aBEPEHUM COOTBETCTBHS KONMUHU JIOKYMEHTA MOJJIMHHUKY Ha KOIMHUHM JOKYMEHTa MPOCTaBIISETCA
Haanmuchr «BepHo», 3aBepsieTcsd NoAnUchrO crenuanucra YMOIL], npuHsABIIEr0O IOKYMEHT, C
yKazaHueM (pamMuiinu, MHUIAIOB U 1aThl 3aBEPCHHUS;

3aIIOJTHSAET CBEACHUS O 3asIBUTENIC U MPEICTABICHHBIX JTOKYMEHTAaX B aBTOMATHU3UPOBAHHOM
uHpopmanronHoit cucreme (AUC YMOLI);

BBIJIAET PACIIMCKY B MOJYYCHUH JOKYMEHTOB Ha MPEIOCTABICHHUE YCIyTrd, CPOPMUPOBAHHYIO
B AIC YMOIJ;

WHPOPMUPYET 3asgBUTEIS O CPOKE MPEAOCTABICHUS MYHHUIMIIAIBHOW YCIyTH, CIOcoOax
NOJTy4eHHUs HH(OpPMAIUK O XOJ€ UCTIOTHEHHS] MyHULIUTIATBbHON YCIIyTH;

YBEIOMJIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTHI XxpaHsarcs B YM®DIL] B
teyeHure 30 qHEH, mocie Yero nepeiatoTcs B yoJHOMOYEHHBIH OpraH.

[Ipu ycranoBiaeHun (HAKTOB OTCYTCTBUS HEOOXOJUMBIX JOKYMEHTOB, OOS3aHHOCTH IIO
IIPEJIOCTABICHUIO KOTOPBIX BO3JIOKEHA HAa 3asiBUTENS, IPU HECOOTBETCTBUHU IPEACTABIECHHBIX
JIOKYMEHTOB TpeOOBaHUSIM aJIMUHHCTPATUBHOTO pEriiaMeHTa - YBEIOMJISIET 3asiBUTENS O
BBISIBJIECHHBIX HEJOCTATKaX B MPEACTABICHHBIX JOKYMEHTAaX W MpPEIaracT NPUHATh MEPbI MO UX
YCTPAHEHHUIO.

B caydae ecnm 3agBUTENP HACTaMBAET HA IMPUHATUMA JOKYMEHTOB - I[PUHUMAET
MPEJICTABICHHBIC 3aBUTEIIEM JIOKYMEHTHI.

B ciyuae ecinu 3asBUTENb CaMOCTOSITEIBHO PEIIMJI MNPUHATH MEPBI IO YCTPAHECHHIO
HEJIOCTATKOB, TIIOCJI€ WX YCTPaHEHHS OH TIOBTOPHO oOpamiaercss 3a MpeAoCTaBICHUEM
MYHHUIUIIAJIBHOM YCIAYTH B TOPSAKE, MPEIyCMOTPEHHOM HACTOSIIUM aJMUHHCTPATUBHBIM
pErIaMEHTOM.

3.2.4. 3asgBneHue M JOKYMEHTBI, MPUHATHICE OT 3aABUTENS HAa MPEJOCTABICHHE
MYHUITUTIAIBHON YCITyTH, TIEPEaloTCS B YIOJHOMOYEHHBIM OpraH He mo3aHee | pabouero mHs,
CJIEAYIOLIETO 3a JTHEM PETUCTPALMU 3asBJICHUS U JOKYMEHTOB B Y MOII, mocpeacTBoM auyHOIO
oOpallleHuss 0 COINpPOBOJIUTENIBHOMY pPEecTpy, COJepKalieMy JaTy W OTMETKYy O TMepenadye,
0OpMIICHHOMY B JIBYX 3K3eMIUIIpax. YKa3aHHBIH peecTp 3aBepsieTcs crennaiuctoM YMOI] u
MepeaeTcss CHEUUAIUCTY YHOJHOMOYEHHOTO OpraHa moj noanuch. OmuH  3K3EMIUp
CONPOBOAUTEIBHOTO PEECTpa OCTAETCS B YINOJHOMOYEHHOM OPraHE M XPAHUTCS KaK JIOKYMEHT
CTPOTOM OTYETHOCTH OTHEJIBHO OT JIMYHBIX JeJ, BTOpou - xpaHutcs B YMODILI. B 3aaBneHun
MPOU3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPA, MO0 KOTOPOMY NEPENAHBI 3asBJICHUE U
JIOKYMEHTBI.

3.2.5. Tlpu oOpaiieHun 3asBUTENS 3a MPEAOCTABICHUEM MYHUIMNAIBHOM YCIYTH uepe3
YMO®II Bblmaua pe3ysbrara IPEAOCTABICHHUS MYHULHNAIBHONW YCIYTH OCYLIECTBISCTCS IIPU
angHOM oOpamennu B YMO®II.

3.2.6. OTBETCTBEHHOCTh 3a BbIauy pe3yjbTaTa MPEJOCTABICHUS MYHUUUIIAJIbHON YCIyru
Hecet cnenunanuct Y MOLL, ynnonHoMoueHHsbIl pykoBoauTeneM Y MOLI.

3.2.7. Jlns moiydeHHs pPe3yJbTara NpPeAOCTaBICHHUS MYHUIMNAIbHOW yciayru B YMOI]
3asIBUTENb MPEIBABISET JOKYMEHT, YIOCTOBEPSIOMINI €r0 JINYHOCTh U PACITHCKY.

B cnyuae oOpamieHus TpeACTaBUTENs  3asBUTENS  MPEACTABIAIOTCS  JOKYMEHTHI,
YAOCTOBEPSAIOLIME JUYHOCTD U MOATBEPKAAIOIINE TTOJTHOMOYMS MTPEICTABUTEIS 3aIBUTEIIS.

Cnenuamucr YMOILI, oTBeTCTBEHHBIM 3a BbIJAYy JOKYMEHTOB, BBIJAET JIOKYMEHTHI
3asBUTEN0 U peructpupyeT ¢akt ux Bbytaun B AC YM®II. 3asButens moaTBepkaaeT ¢GakT
IIOJIy4Y€HUs TOKYMEHTOB CBOEH IOJIMCHIO B pacluCcKe, KoTopas octaercs B Y MODII.

Ecnu 3asBuTens, HE COrJACUBIIMCH C MEPEYHEM BBIIABAEMBIX €MY JOKYMEHTOB, OTKA3aJICsA
IPOCTAaBUThH CBOIO MOJIKUCH B MOJYYEHUH JOKYMEHTOB, JOKYMEHTHI €My HE BBIAAIOTCS U paOOTHUK
YMOII, ocylecTBIsIONMKA BblIAYy JOKYMEHTOB, HAa KOMNWU 3asBJICHHUS Ha IPEIOCTABIICHUE



MYHHUIMNAIBHON yciyry, Xpansueics B YMO®IL] u pacnucke, NpocTaBisieT OTMETKY 00 OTKase B
IIOJIy4YEHUN JOKYMEHTOB ITyT€M BHECEHUs CIOB «llolyduTh HOKYMEHTBHI OTKa3ajcs», 3aBepsieT
cBoell moanucklo. B aToM cinyyae YMOIL] B TeueHue cieayromux TPUIAIATH THEH oOecriedynBaeT
HaIIpaBJICHUE JOKYMEHTOB, KOTOPBIE 3asIBUTEIIb OTKA3aJICS IIOJIyYUTh, B YIIOJHOMOYECHHBIA OPIaH.

HeBoctpeOoBanHble NOKyMeHTBl XpaHarca B YM®DI[ B teuenue 30 nHell, mocie yero
MepearoTCs B YIIOJHOMOYEHHBIN OPraH.

3.2.8. Unble aeiicTBUs, HEOOXOAUMBIE Ui MPEIOCTABICHUS MYHULIUIIAIBHON YCIyTH, B TOM
YHCIIe CBSI3aHHBIE C IPOBEPKON JEHCTBUTEIBHOCTH YCHUIIEHHOW KBAJIM(UIIUPOBAHHON AJIEKTPOHHOM
HOJIMMCH 3asIBUTENIS, UCIIOJIb30BAHHOMW MPHU OOpAILEHUH 32 MOJyYeHHEM MYHULIMIIAIbLHOW YCIIyTH, a
TaK)K€ C YCTAHOBJICHUEM IIEPEUYHS CPEICTB YAOCTOBEPSIIOLIMX LEHTPOB, KOTOPHIE AOITyCKAIOTCA IS
WCIIOJIb30BAHMSI B LENAX OOECNEdYeHMs] YKa3aHHOM IPOBEPKH M OINPENENSIOTCS HAa OCHOBAHHMH
YTBEPKIAEMOW YIMOJHOMOYECHHBIM OpPraHOM IO coryiacoBannio ¢ DemepanbHON  CITykO00i
6e3omacHoctd  Poccuiickoit  @enepauuu  Mojenu yrpo3 0e3omacHoOCTH HMH(OpManuMu B
UHPOPMALIMOHHON CHUCTEME, HCIONb3yeMOM B LEIsIX npuema oOpalleHU 3a IoJydeHueM
MYHULIUTTAIBHON YCIIYTH U (WJIM) IPE0CTaBICHUS Takou yciuyru, B Y M®II He nperycMOTpeHsI.

3.2.9. HocyneOHoe (BHecyaeOHOe) oOkalloOBaHHWE pelIeHUNW U AeucTBUN (Oe3aercTBUS)
YMO®LI, cneunamcrta YMOIL[ ocymiecTBisgercss B HOpPSAKE, NPEAYCMOTPEHHOM pPasieiioM S
HACTOSALIEr0 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3. Tlopsanok ucrpaBieHHs AOMYIICHHBIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B PE3yJbTaTe
IPEIOCTABJICHUS] MyHUIIMNIATBHON YCIIYTH JJOKYMEHTAX, U MOPSA0K BblJauu TyOauKara JOKYMEHTa,
MOJIYYEHHOI'O I10 pe3yJibTaTaM IPEIOCTABIEHHUsS MYHULMIAJIBHOW YCIYrH, yKa3aHbl B ILI. 2.18,
2.19 Hacrosiiero aIMUHUCTPATUBHOTO PETIaMEHTA.

3.1. IlepeyeHb aIMUHUCTPATUBHBIX IPOLEAYD:

OpUEM U PETUCTpalMsl 3asBJICHUS M JOKYMEHTOB Ha MPEIOCTABICHHE MYHHUIMIATIbHON
yCIIyTH;

3.1.1. Ilpuem u peructpaiius 3asiBJICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHUIMTAIBHON YCIyTH.

OcHoBaHMEM [UIsl Hadyajla MPEJOCTaBICHUS MYHULMINAIBHOW YCIYTd SIBISIETCS JTUYHOE
oOpallleHue 3asBUTENs] B YNOJIHOMOYEHHbIM opran, M®Il c 3asBieHHEM M JTOKyMEHTaMH;
MOCTYIUICHHE 3asIBJICHHS U KOMHIA TOKyMEHTOB B 3JIeKTpoHHOM dopme yepe3 EINTY, PIITY (npu
HAJIMYUU TEXHUYECKONW BO3MOKHOCTH).

3.1.1.1. Ilpu nuyHOM OOpaLICHUH 3asBUTENSI B YNOJIHOMOYEHHBI OpraH CIELHUAIUCT
YIOJIJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IPUEM U BblJIayy JTOKYMEHTOB:

YCTaHABIMBAET JIMYHOCTh 3asBUTENII Ha OCHOBAHUHU JOKYMEHTA, YAOCTOBEPSIOLIETO €ro
JUYHOCTb, TMPEJICTABUTENS 3asBUTENS - HA OCHOBAHUHU JOKYMEHTOB, YAOCTOBEPSIOUIMX €ro
JMYHOCTH U MOJTHOMOYHS (B CIy4yae ero oopaiieHus);

IMPOBEPACT CPOK I[CﬁCTBPIH AOKYMCHTA, YAOCTOBCPAIOUICTO €0 JIMYHOCTh U COOTBCTCTBUC
JaHHBIX JOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTb, AAHHBIM, YKAa3aHHbBIM B 3adBJICHUH O
BKJIFOYCHHHU B PCCCTP MCCT U NPUIIOKCHHBIX K HCMY JOKYMCHTAX.

B Xo4€ mpueMa AJOKYMCEHTOB OT 3adBHUTCIIA CICHOUAIUCT, OTBETCTBEHHBIM 3a IpueM "
BblJIaYy JOKYMCHTOB, YAOCTOBCPACTCS, YTO:

TCKCT B 3a54BJICHHHU O BKIIIOYCHHHU B PECCTP MCCT MMOAAACTCA ITPOYTCHUIO,



B 3asIBJICHUU O BKJIFOUEHUH B PEECTP MECT yKa3aHbl (paMHIIUS, UM, OTIECTBO (TIOCIICAHEE -
IpHU HaJTM4KUK) (PU3HYECKOro JUIa JIMO0 HaMMEHOBAaHUE I0PUANYECKOTO JIUIIA;

3a4ABJICHUC O BKIIFOUCHUHU B PCCCTP MECT IMOANMCAHO YIIOTHOMOYCHHBIM JIMITOM;
IMPHUIIOKCHBI JOKYMCHTEI, HCO6X021PIMBI€ AJIA TIPEAOCTAaBIICHUA MYHHHHHaHBHOﬁ YCIIyTru.

Ecan npencraBneHHbIE KOMMM YKAa3aHHBIX JOKYMEHTOB HOTapUalbHO HE 3aBEPEHBI (M UX
HOTApUAIbHOE 3aBEpEHHE HE TPEIyCMOTPEHO (enepalibHbIM 3aKOHOM), CIICIIUAJIUCT,
OCYILECTBIISIONIUN TPUEM JIOKYMEHTOB, CPaBHUB KONHUU JOKYMEHTOB C WX OpUTHMHAJIAMHU,
BBITIOJIHSIET HA TaKUX KOMHUAX HAAMUCh 00 MX COOTBETCTBHMU OpPHWTMHAJIaM, 3aBEpSET CBOCH
MOJIMUCHIO C YKa3aHWeM (paMWINKA U UHUITUAJIOB.

MakcuMasbHbIil CpPOK BBIIOJTHEHUS AJIMHUHUCTPATUBHON MpOLEAYyphl MO MpPUEMY H
pEerucTpaly 3asBICHUS O BKIIOUCHHH B PEECTP MECT U MPHUIOKEHHBIX K HEMY JOKYMEHTOB
cocTaBisieT 1 pabounii 1eHb.

KpI/ITepI/Iﬁ IPUHATUA PCIICHUA: ITOCTYINICHUC 3as4BJICHHA O BKIIIOUCHHUHN B PCCCTP MCCT U
IMPUIIOKCHHBIX K HEMY NOKYMCHTOB.

PesynbpraTtoM aIMUHHCTPAaTUBHON NPOLELYPHI SABISAETCS IMPUEM U PETUCTpanus 3asBICHUS
0 BKJIFOUCHHH B PEECTP MECT U NMPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o npuemMe 3asBlI€HUs O BKJIIOUYEHUU B PEECTP MECT U MPUJIOKEHHBIX K HEMY
JIOKYMEHTOB (PUKCUPYETCS B YCTAaHOBJICHHOM IOPSIJIKE, B TOM YHCJIE B CUCTEME AJIEKTPOHHOTO
JIOKyMEHTO0000poTa (IIPHU HATUYMH TEXHUYECKOM BO3MOKHOCTH) YIIOJTHOMOUYEHHOI'O OpraHa.

B JACHb PCruUcCTpanuvn 3asABJICHHA O BKIKOUYCHHUU B PCECTP MCCT W IMPHUIIOKCHHBIX K HEMY
JOKYMCHTOB, KOHCYJIbTAaHT-COBCTHUK oTAaciia KOOpAHHAIIUH ropoacKoro XO35{I\/'ICTB3,
OTBETCTBEHHBIM 3a IIpueM OOKYMCHTOB, IICPCHACT IIOCTYIIHBIOHUC JOKYMCHTBLI HAYaJIbHHUKY
YIOOJIHOMOYCHHOT'O OpraHa.

Hauanpuuk YIOJIHOMOYCHHOT'O opraHa OTIIMCBIBACT MOCTYIIMBIINEC JAOKYMCHTBI
PYKOBOIUTCIIIO CTPYKTYPHOI'O IOAPA3ACIICHUA, OTBECTCTBCHHOI'O 3da BKIIFOYCHUC B PECCCTP MCCT.

3.1.1.2. Tlpn HampaBieHUH 3asBUTEIEM 3asBICHHUS U JOKYMEHTOB B YIOJHOMOYEHHBIH
OpraH MOCpPeICTBOM MOUYTOBOM CBSI3M KOHCYJIbTAHT-COBETHHUK OTJEa KOOPAUHAIIUU TOPOJCKOTO
X0351CTBa, OTBETCTBEHHBIN 32 MPUEM U BbIJJauy TOKYMEHTOB:

MPOBEPSET MPABWIBHOCTh aJPECHOCTH KOPPECIOHACHIIMA OLIMOOYHO (HE MO ajpecy)
NPUCITaHHBIC TMChMa BO3BPAIIAIOTCS B OPTaHU3AIMIO IOYTOBOU CBS3H HEBCKPBITHIMU;

BCKPBIBACT KOHBCPTHI, IIPOBECPACT HAJIMUMUC B HUX 3asABJIICHUA U JOKYMCHTOB, 0053aHHOCTD
110 IpCAOCTABJICHUIO KOTOPBIX BO3JIOKCHA HA 3asIBUTCIIA,

MIPOBEPSET, YTO 3asIBJICHUE HE MCIIOJHEHO KapaHalloM, HallUCaHO pa30opuYuBoO, (paMUIIHH,
MMEHa, oT4yecTBa (IpU HAJIMYMM), HAaWMMEHOBAHWE, aJpec MecTa IKUTEIbCTBA, aJlpec
MECTOHAXOXJICHUs,  HamKWCaHbl  MOJHOCTbIO,  NOMJIMHHOCTh  MOANUCH  3asiBUTENS
3aCBUJIETEILCTBOBAHHOM B YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM MOPSJIKE;

MMPpOBOAUT MEPBHUYHYIO ITPOBCPKY NPCACTABICHHBIX KOITHH AOKYMCHTOB, UX COOTBCTCTBUC
HGﬁCTBYIOmeMy 3aKOHOJATCIIBCTBY, a4 TAKIKC IMPOBCPACT, YTO YKA3aHHBIC KOIIMH 3aBCPCHLI B



YCTAaHOBJICHHOM 3aKOHOJATCIILCTBOM IMOPAIAKE,

MMpoBECPACT, YTO KOINHMHU JOKYMCHTOB HC HMCIOT CCPLC3HBIX HOBpe)I(Z[eHI/Iﬁ, HaJIU4ue
KOTOPBIX HE IMO3BOJIKACT OJHO3HAYHO HCTOJIKOBATH HUX COACPIKAHHUC, OTCYTCTBYIOT IIOAYHCTKH,
IMPUITHUCKH, 3aUYCPKHYTBIC CJIOBA, UCITPABJICHUA.

MakcuManpHbI1 CPOK BBIIOJIHEHUS AJIMHHUCTPATUBHOM IIPOLIEAYPBI IO IPUEMY H
pEerucTpanuy 3asBJICHUSA O BKIIOYECHHHM B PEECTP MECT U IPUIOKEHHBIX K HEMY JOKYMEHTOB
cocraBisieT 1 pabounii AeHb.

Kpurepuii npuHATUS pELICHUS: MOCTYIUICHUE 3asBJICHUS O BKIIOYEHUU B PEECTpP MECT U
IIPWIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpTaTroM aiMUHHUCTPATUBHOW MPOLEAYPHI SABIISIETCS IMPUEM U PETUCTPALIUs 3asBICHUS
0 BKJIFOYEHHUH B PEECTP MECT U MPUIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmanust o mpueme 3asBiIeHUS O BKIIOYEHUU B PEECTP MECT U MPHIOKEHHBIX K HEMY
JIOKYMEHTOB (PUKCUPYETCS B YCTAaHOBJICHHOM IOPSIJIKE, B TOM YHCJIE B CUCTEME AJIEKTPOHHOTO
JIOKYMEHTO000pOoTa (MPU HATMYUU TEXHUYECKON BO3MOKHOCTH) YIIOJTHOMOUYEHHOTO OpTaHa.

B JACHb PErucTpanuvn 3asg4BJICHHA O BKIKOUCHHUU B PCECTP MCCT W MPUIIOKCHHBIX K HEMY
JOKYMCHTOB, CIICOUAIUCT, OTBECTCTBCHHBIM 3a MnpueM AOOKYMCHTOB, MNCpCAacT MNOCTYIMHMBIIUC
AOKYMCHTBI HAYAJIbHUKY YIIOJTHOMOYCHHOI'O OpraHa.

HavanbHUK  yNOJIHOMOYEHHOTO OpraHa OTIMCBIBA€T MOCTYNMBIIUE  JIOKYMEHTBI
PYKOBOAMTENIO CTPYKTYPHOT'O MOAPA3AEIICHUS, OTBETCTBEHHOI'O 33 BKJIIOYEHUE B PEECTP MECT

3.1.1.2.1. [Ipuem u perucrpanus 3asBJICHUS O BKIIFOUEHUU B PEECTP MECT U MPUII0KEHHBIX
K HEMY JTJOKYMEHTOB B (hOpMe 3IeKTPOHHBIX JJOKYMEHTOB.

[Ipu HampaBneHUMW 3asBJICHUSI O BKIIOUEHHUHM B PEECTP MECT B 3JIEKTPOHHOU (Gopme (Tipu
HaJIMYMH TEXHUYECKON BO3MOYKHOCTH) 3asBUTEIIO0 HeoOxoaumo 3anmoiHuTh Ha EITIY, PIII'Y
ANEKTPOHHYIO (GOpMy 3ampoca Ha MPEAOCTaBICHUE MYHHUIIUIAIBHOW YCIIYTH, TPHKPEIHTh K
3a4BJICHUIO B JJICKTPOHHOM BHJE JOKYMEHTBHI, HEOOXOJAMMBIC IJis MPEJOCTaBICHUS
MYHUIATIAILHON yCIIyTH (TIPU HAJTMYWH ).

Ha EI'TIY, PII'Y pa3memaercs oOpaser 3amoJHEHHs SJIEKTPOHHOW (OPMBI 3asBICHUS
(3ampoca).

dopMaTHO-JI0THYECKAsS MIPOBEPKA c(hopMUPOBAHHOTO 3asIBJICHUS (3ampoca)
OCYIIECTBISIETCS. aBTOMATHYECKH TIOCJIE 3allOJHCHHS 3asBHTEIEM KaXJIO0ro W3 IOJIeH
NMEeKTpOHHOW Qopmbl  3ampoca. [Ipu  BBISBICHHUM HEKOPPEKTHO 3allOJHEHHOTO IO
ANEKTPOHHOUW (HOPMBI 3ampoca 3asBUTEIh YBEAOMIISIETCS O XapaKTepe BBISBICHHOW OIMUOKU W
NOPSIIKE €€ YCTPaHEHHUsl IMOCPEACTBOM WH(POPMAIIMOHHOTO COOOIICHUS HEMOCPEACTBEHHO B
AJIEKTPOHHOM (popme 3ampoca.

CrennanucTt, OTBETCTBEHHBIM 3a MpPUEM U BblJAYy JOKYMEHTOB, IpPH MOCTYIUIEHUU
3asBJICHUS U JOKYMEHTOB B DJIEKTPOHHOM BHJIE:

MIPOBEPSET ANEKTPOHHBIE 00pa3bl TOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BUPYCOB U
UCKa)XEHHOM MH(popMaIuuy;



pPEruCTpUpPYET JOKYMEHTBHl B YCTAHOBJICHHOM TMOPSAKE, B TOM 4YHCIE B CHUCTEME
3JEKTPOHHOTO  JOKYMEHTOOOOpoTa  (IpM  HAJUYUM  TEXHUYECKOM  BO3MOXKHOCTH)
YIOJTHOMOYEHHOTO OPraHa;

dbopMupyeT W HampaBisieT 3asBUTEII0 DJEKTpOHHOE YyBenomsienue uepe3 PIITY o
MOJIYYEHUU U PETUCTPAIIMU OT 3asBUTENS 3asBJICHUS (3alpoca) U KOMHI TOKYMEHTOB, B CIIy4yae
OTCYTCTBHUSl TEXHMYECKOW BO3MOXHOCTH aBTOMATHYECKOTO YBEIOMIICHUS 3asiBUTENA 4Yepe3
EITLY, PIIT'Y;

HaIIPaBJIACT HOCTYHI/IBIHI/Iﬁ MMakKeT OOKYMCHTOB B OJJCKTPOHHOM BHJIC HAYAJIbHUKY
YIIOJIHOMOYCHHOT'O OpraHa.

Hauanpuuk YIOJIHOMOYCHHOT'O opraHa OTIIMCBIBACT MNOCTYIIMBIIINC JAOKYMCHTBI
PYKOBOAUTCIIIO CTPYKTYPHOTO IMMOAPA3ZACICHUSA, OTBETCTBCHHOI'O 3a BKIIFOYCHUEC B PECCTP MCCT.

MakcUManbHBI CPOK BBITIOJIHEHUS aJIMUHUCTPATUBHOW MPOLEAYPbl 10 TPUEMY H
perucTpaiyy 3asBICHUS O BKIIOYECHUH B PEECTP MECT M MPUIIOKEHHBIX K HEMY JOKYMEHTOB B
¢dbopMe AIEKTPOHHBIX JOKYMEHTOB COCTaBiisieT | paboumii NeHb.

Kpurepuii npuHATUS PELICHUS: MOCTYIUICHUE 3asBJICHUS O BKIIOYEHUU B PEECTpP MECT U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PeBy.]'IBTaTOM aIIMMHHCTpaTHBHOﬁ MpoucaAypsl ABJACTCA IIPUCM, PCTUCTPAIUS 3asiABJICHUSA O
BKJIFOYCHHU B PECCTP MCCT U NMPHUIJIOKCHHBIX K HEMY JOKYMCHTOB.

Wudopmanus o nmpreMe 3asBISHHS O BKIIFOUYCHUH B PEECTP MECT U MPHIIOKEHHBIX K HEMY
JIOKYMEHTOB (UKCHPYETCSI B CHCTEME JJIEKTPOHHOIO JOKYMEHToOoOOpoTa (Mpu HaJIWYUHU
TEXHUYECKON BO3MOKHOCTH) YIIOJITHOMOYEHHOI'O OpraHa.

3.1.2. ®opMupoBaHWE U HaNpaBICHUE MEXBEJOMCTBCHHBIX 3allpOCOB B OPraHbI
(opraHu3anmu), y4YacTBYIOIIME B  MPEAOCTAaBICHUM  MYHUIUINAIBHOW  yciyru  (TipH
HEOOXOMMOCTH).

OcHoBaHueM JJIA Hadalla a,Z[MHHI/ICTpaTHBHOﬁ npoucaypsl ABJIACTCA HCIPCACTABICHHUC
3asgBUTENEM JIHOO €ro NpeaACTaBUTCIICM OOKYMCHTOB, IIPCAYCMOTPCHHLIX IITYHKTOM 2.6.2
HACTOAMICTO AaIMUHHUCTPATUBHOI'O PCTIIAMCHTA.

PykoBoauTens CTPYKTYypHOIO IMOAPa3AEIEHNUs, OTBETCTBEHHOIO 3a COTJIaCOBAHUE CO3/IAHUS
MecTa (IJIOIIAJKK) HAKOIJIEHUS TBEPABbIX KOMMYHAJIBHBIX OTXOJOB TOCIE TOJTYYEHUS
3apEeruCTPUPOBAHHBIX JIOKYMEHTOB, 3HAKOMUTCS C 3asIBJIEHUEM O BKJIIOUEHUU B PEECTP MECT U
NPWIOKEHHBIMA K HEMYy JOKyMEHTaMu (MpU HAIMYMHM) M TOpPY4YaeT YIOJIHOMOUYEHHOMY
CIIELIMAITMCTY TPOU3BECTU MPOBEPKY MPEACTABICHHBIX IOKYMEHTOB.

B cnyuae, ecniu ymnoJHOMOYEHHBIM CIEHUATMCTOM OYJET BBISIBJICHO, YTO B IEpEeyHE
NPEJICTaBJICHHBIX JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, MPEIyCMOTPEHHBbIE MyHKTOM 2.6.2
HACTOSIIIETO aJMUHHUCTPATUBHOTO PETJIaMEHTa, TPUHUMAETCS PEIICHHE O HalpaBICHUU
COOTBETCTBYIOIIUX MEXBEIOMCTBEHHBIX 3aMPOCOB.

MeXBeIOMCTBECHHbIC 3aIIPOCHI HAITPABJIAIOTCA B CPOK HC IMO3JHEC OAHOI'O pa60qero JHA CO
JAHA ITOJTYUYCHHA 3ad4BJICHUA O BKIIFOUCHHUHA B pCCCTP MCCT U IIPHUIIOKCHHBIX K HCMY TOKYMCHTOB.

Hampasienne MeXBEIOMCTBEHHBIX 3allPOCOB OCYIIECTBISIETCS B 3JEKTPOHHON (dopme



nocpcacTBOM GI[HHOﬁ CUCTCMBI MCKBCIOMCTBCHHOI'O 3JICKTPOHHOT'O B33HMOﬂCﬁCTBHH u
INOAKJIKOYCHHBIX K HEeH peFHOHaHBHOﬁ CUCTCMBI MCIKBCAOMCTBCHHOI'O  OJICKTPOHHOTO
B3aHMOﬂeﬁCTBHH.

HanpaBnenue MeXBEJOMCTBEHHOIO 3ampoca B OyMa)KHOM BHJIE JIOIYCKaeTCsl TOJbKO B
Cllydae HeBO3MOXXHOCTH HAIIPaBIICHUS MEKBEJOMCTBEHHBIX 3aIIPOCOB B AJIEKTPOHHOU (hopMme.

YTHOTHOMOUYEHHBIN CHEHUATUCT O005f3aH TMPHHATh HEOOXOIUMBIE MEPHI ISl TOTYUYCHHS
OTBETa Ha MEXBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHBIE CPOKH.

HamnpaBieHne MeXBeIOMCTBEHHOT'O 3alpoca JOMYCKAeTCs TOJIBKO B LEJAX, CBSI3aHHBIX C
IIPEAOCTABICHUEM MYHULUIIAJIBHON YCIIYTH.

B ciyyae HenocTymsieHus: OTBETa Ha MEKBEIOMCTBEHHBIN 3alIPOC B YCTAHOBIIEHHBIN CPOK,
IIPUHUMAIOTCSI MEPBI, IPENYCMOTPEHHBIE 3aKOHO1aTeNbCTBOM Poccuiickont @eneparuu.

MaxkcuManbHBIM CPOK BBITIOJIHEHHS TAHHOM aAMUHHCTPATUBHOM MPOLEITYPHl COCTABISAET 5
paboumnx qHEH.

Kpurepuii npuHSATHS pelIeHUs: HENpPeICTaBICHHEe JAOKYMEHTOB, IPEAYCMOTPEHHBIX
IMTYHKTOM 2.6.2 HAaCcTOSIIErO aJIMUHUCTPATHBHOIO PETJIAMEHTA.

PesynbratOM aAMUHUCTPATUBHOM NPOLENYPHI  SBIAETCA IOJYYEHHME B  paMKax
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJICHCTBUSA JOKYMEHTOB (MX KOMHUI MU CBEACHMIA,
COJlepXKaIlMXCsl B HUX), HEOOXOIMMBIX [UIsl TPEJOCTABICHUS MYHUIMNAIBHON YCIyTH
3agBUTENIO, JIMOO TONy4YeHHe WH(GOPMAIMK, CBHICTEICTBYIOMEH 00 OTCYTCTBHH B
pacnopsKeHUU OpraHoB (OpraHu3aluii), y4acTBYIOIIMX B MPEIOCTABIECHUHM MYHHUIMNAIbHON
yCIyTH, AOKYMEHTOB (MX KONMHA WM CBEJCHMH, COAEPXKALIMXCSA B HHUX), HEOOXOAUMBIX IS
IIPEAOCTABIICHUS] MyHULUIIAJIbHON YCIIyTH.

CDI/IKCEII_II/IH pE3yJibTaTa BBIITOJTHCHUA aHMHHHCTpaTHBHOﬁ npouecaypsl HEC IIPOU3BOANUTCA.

3.1.3. IlpunsiTue pelieHus O BKJIIOYEHHH B PEECTp MECT, JHOO pelleHus o0 OTKasze BO
BKJIFOYEHUU B PEECTP MECT.

OcHoBaHMeM Ui Hayajlla aJAMUHUCTPATUBHOM MPOLEAYpbl MO PACCMOTPEHHIO
JIOKYMEHTOB Ha II0JyYE€HHE MYHMIMIAIBHOU YCIYTH, NPUHATHIO PEIICHUS O BKIIOYECHUU B
peectp mect, 1100 perieHus: 00 0TKa3e BO BKJIIOYEHUU B PEECTP MECT SABIISETCS MOCTYIJICHHUE
JNOKYMEHTOB CIELUAINCTY 110 PACCMOTPEHUIO JJOKYMEHTOB.

CrenyanucT yrnoJaHOMOYEHHOI'O OpraHa pacCMaTpUBAET 3asBJICHUE U IMPHIIOKEHHbBIE K
HEMYy JOKYMEHTHl W OTpeAeNsieT OTCYTCTBHME MO0 HaJMdWe OCHOBAaHWM [Js OTKa3a B
IPEIOCTABIEHUA MYHULMIAJIBHOW YCIYTM, YKa3aHHbIX B IyHKTE 2.9 aJMHUHUCTPAaTUBHOIO
peryiaMeHTa.

B cnydae Hanuums OCHOBaHWM NI OTKa3a B MPEIOCTABICHUN MYHMIIMIAIBHOM yCIIyTH
CHELMATNCTOM YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISETCS MOATOTOBKA MpPOEKTa MUchMa 00
OTKa3e BO BKIIOYEHHHM B PEECTp MECT C yKa3aHHEM NPUYMH OTKa3a Mo (opMe COTIACHO
MPWIOKEHHUIO 3 K aIMUHUCTPATUBHOMY PETJIaMEHTY.
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Pemenne 00 oTKaze BO BKIIOYEHHH B PEECTP MECT MPUHUMAETCS PYKOBOAHUTEIIEM
YIIOJTHOMOYEHHOI'O OpraHa IMocpeICTBOM MOAIMUCAHUS MPOEKTA MMUChMA B CPOK:

- He no3aHee 10 kaneHJapHbIX JHEN ¢ AaThl PErUCTPALIMM 3asBICHUS.

IIpu OTCYTCTBUM OCHOBaHMU Ul OTKa3a B MPEAOCTABIECHUM MYHUIUNAIBHOW YCIyTH,
PeyCMOTPEHHBIX IIYHKTOM 2.9 aJMMHHUCTPATUBHOI'O PErjaMeHTa, OCYIIECTBIISIET MOATOTOBKY
IPOEKTa PEIICHUS O BKIIOYEHHM B PEECTP MECT MO (OpME COINIACHO MPHIIOKEHUI0 2 K
aJAMUHUCTPATUBHOMY  pErjaMeHTy M [epelaeT €ero Ha MOJANUCh  PYKOBOAMTEIIO
YIOJHOMOYEHHOT'O OpraHa.

PesynpratOM agMUHHCTPAaTMBHOW NIPOLEAYPHI IO PACCMOTPEHHUIO JOKYMEHTOB Ha
NOJYyYEHHE MYHHUIMIIAJIbHON YCIyTH, NPUHATHIO PEUIEHHUs O BKIIOYEHUU B PEECTp MECT, JUOO
pemeHuss o0 OTKa3e BO BKJIIOYEHHH B PEECTP MECT SBISETCS IOCTYIUIGHHE IOKYMEHTOB
CIELHAIIMCTY O PACCMOTPEHUIO TOKYMEHTOB

CpoOK BBINIOJIHEHHSI aJMUHUCTPATUBHOM MPOLEAYPBI IO PACCMOTPEHHUIO JIOKYMEHTOB Ha
NOJIyY€HUE MYHULMIIATBHON YCIYTH, IPUHITHIO PEILIEHUS O O BKJIIFOUEHUU B PEECTP MECT, JTMOO
pemieHuss 00 OTKa3e BO BKJIIOYEHUH B PEECTP MECT SIBISIETCSl MOCTYIUIEHHE JTIOKYMEHTOB
CIELUAIIUCTY T10 PACCMOTPEHUIO TOKYMEHTOB - CEMb THEH.

3.14.

OcHOBaHHUEM JIJIs1 Havajia aIMUHHUCTPATHBHOM MPOIIEIyPhI 110 BbIade 3asABUTEIIIO PEIICHUS
0 BKJIFOUYCHUH B PEECTP MECT, JIMOO perieHus 00 0TKa3e BO BKIIOYCHHH B PEECTP MECT SIBIISCTCS
MOJIYYCHHE CIECIMATUCTOM TI0 PACCMOTPCHHMIO JIOKYMEHTOB IOANMUCAHHOTO PYKOBOJIUTEIIEM
YIIOJTHOMOYEHHOTO OpraHa pelIeHHs O BKJIIOUEHUH B PEECTP MECT, JIMOO pemieHus: 00 0TKaze BO
BKIIIOYCHHH B PEECTP MECT SIBJICTCS IOCTYIUICHHE JIOKYMEHTOB CHEIHAIUCTY IO
PacCMOTPEHUIO JIOKYMEHTOB.

O TOTOBHOCTH BKJIIOUEHHUSI B PEECTP MECT, JTUOO pemieHus 00 OTKa3e BO BKIIOYCHHUH B
peecTp MECT SBIJISIETCS MOCTYIUIEHUE TOKYMEHTOB CIEHUAIMCTY 10 paCCMOTPEHUIO JOKYMEHTOB
3asiBUTENIb YBEIOMIISIETCSl TIOCPEACTBOM Tele(OHHOM CBsI3U. B ciyuae mocTymiieHus 3asBiIeHUS
u nokymeHTtoB mnocpeactBom EITIY, PIII'Y (npu Hamuyuu TEXHUYECKOW BO3MOXKHOCTH),
CIEIUATIUCT, OTBETCTBEHHBIH 3a TMPUEM-BbIJAYy JIOKYMEHTOB (OPMUPYET U HaIpaBIseT
3asBUTEN0 JJEKTpOHHOE YyBenomsieHue uyepe3 EIIIY, PIII'Y o roroBHoctu pesynbrara
IIPEOCTABIICHUSI MYHULUIIAIIBHON YCIIYTH.

Jlsis ToJTydeHHsI pe3ysIbTaTOB TPEIOCTABICHUS MYHHUIIUIAIBHONH YCIyrd B OyMa)XHOM
BHJIE, B TOM YHCJIE ITPU HAIIPABICHUM 3aIlpoca Ha npenocrabieHue yciyru uepe3 EI'TTY, PIITY
(Mpu HATMYUU TEXHUYECKON BO3MOKHOCTH ), 3asIBUTEIb MPEIBIBISET CASAYIONINE JOKYMEHTHI:

AOKYMCHT, y,HOCTOBepHI-OIHI/Iﬁ JINYHOCTD 3asBHUTCIIA,

JNOKYMEHT, MOATBEP)KAAIOIIUNA ITOJTHOMOYHUS IPEACTABUTEN HA IOJY4YCHHE JTOKYMEHTOB
(ecu OT UMEHU 3aBUTENS JEHCTBYET MPEACTABUTEND);

OpUTHHAJIBI JOKYMEHTOB (IIpM HaJIM4YMHK), YKa3aHHble B NyHKTe 2.6.2 HAcTOSALIETO
aJIMUHHCTPATUBHOIO  pEerjlaMeHTa, NpU HaNpaBIEHUM 3ampoca U JOKYMEHTOB Ha
npenoctasienue yciyru uepes EIINY, PIII'Y (nmpu Hanu4uuu TEXHUYECKOW BO3MOXKHOCTH).
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CriennanucT, OTBETCTBEHHBIN 3a NMPUEM U BblJady JOKYMEHTOB, IPU BbIJAY€ pe3yJibTaTa
IPEIOCTABJICHUS YCIYT'H Ha OyMa)KHOM HOCHUTEJIE:

YCTaHaBJIUBACT JIMYHOCTD 3aABUTCIIA;

MpoBEpseT NPABOMOYMS 3asBUTENS JIEWCTBOBATh OT €ro HMEHU NpHU MOJIyYSHHUH
JIOKYMEHTOB;

HaXOJIUT KOIIUIO 3a4BJICHUA U JOKYMCHTHI, IMOJICIKAIIINEC BBIJIA4UC 3aIBUTCIITO,

CBEpsIET AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHMHAIaMH (IIPU HAMpPABJICHUH 3arpoca U
JIOKYMEHTOB Ha mpenoctaBieHue yciayru udepe3 EIIY, PIIIY (mpu Hanuymu TEXHUYECKOM
BO3MOYXHOCTH) U MPU YKa3aHUU B 3aMPOCE O TOJTYyUYEHUH pe3ybTaTa Ha OyMa>kHOM HOCHUTETIE);

3HAKOMUT 3asBUTENS C TIEPEYHEM BBIJaBaeMbIX JOKYMEHTOB (OrjamraeT Ha3BaHUS
BBIJIaBA€MbIX JJOKYMEHTOB);

peructpupyeT (akT BblJa4d JOKYMEHTOB 3asBUTEII0 B CHUCTEME AIIEKTPOHHOIO
JIOKYMEHTO000pOoTa (MpU HAJMYUU TEXHUYECKOM BO3MOKHOCTH) YIOJIHOMOUYEHHOI'O OpraHa U B
KypHaJle ydera HUCXOMSIIUX JOKYMEHTOB, IJleé YKa3bIBAaeTCsl YMCIO, MECSL, TOJ BbIIAYH,
damunusi, UMsI B OTYECTBO (IMOCIEAHEE - TPU HAIWYHWH) JIMIA, TOJYYHBIIETO pe3yJbTaT
MYHHUIMIAIBHON yCIyTH, HOMEP IOBEPEHHOCTH (IpU HEOOXOAMMOCTH), KOHTAKTHBIN TenedoH,
HOJIITNCH;

CrienmanucT, OTBETCTBEHHBIN 3a IIPUEM U BblJady JOKYMEHTOB, IIPU BbIJA4e pe3yJibTaTa
IPEIOCTABICHNUS YCIYyrd Ha OyMaXHOM HOCHUTENIE OTKa3blBaeT B BblJaue pe3ysbTara
MYHULUIIAJIBHON yCIIYTH B CIIy4asx:

3a BbIaued JIOKYMEHTOB OOpaTWJIOCh JIMLO, HE SBJSIONIeecs 3asBUTENEM (ero
NPEeJICTABUTETIEM);

06paTHBmeec;{ JIMIO OTKA3aJIOCh MPCABABUTH JJOKYMCHT, y,HOCTOBepHIOH_II/Iﬁ €ro JIMYHOCTbD,

OpPUTMHAJIBI JIOKYMEHTOB HE COBNAJAIOT C 3JEKTPOHHBIMH OOpa3amMH JIOKYMEHTOB NpHU
HAIpaBJICHUU 3ampoca U JOKYMEHTOB Ha mpenoctaBienue ycayru uyepe3 EITLY, PITY (mpu
HAJIMYMH TEXHUYECKOH BO3MOXKHOCTH) M IIPH yKa3aHUM B 3alIPOCE O MOJIyYEHUH pe3yJbTaTa Ha
OyMa)>XHOM HOCHUTETIE.

B ciydae monmaum 3asBUTENIEM JOKYMEHTOB B 3JIEKTPOHHOM Buzae nocpencrsoMm EITIY,
PIII'Y (mpum Hamuuum TEXHUYECKOM BO3MOXXKHOCTHM) M YKa3aHUM B 3ampoce O MOJIYyYEeHUHU
pe3ynbTara MpeNoCTaBICHMs] YCIYTM B JJIEKTPOHHOM BHJE, CIIELMAIUCT, OTBETCTBEHHBIM 3a
IIPUEM U BblAA4y JOKYMEHTOB, CKaHUPYET Pe3yJbTaT MYHULMIIAJBHON YCIyI'M M HaIpaBisieT
sasgButento uepe3z EITIY, PIII'Y mubo HampaBiaser B (opme 53IEKTPOHHOIO JOKYMEHTa,
NOJINMCAHHOTO YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C MHCIIOJIB30BAaHUEM YCHIIEHHOU
KBJIM(DUIIMPOBAHHON SJIEKTPOHHOM MOJMUCH, B JIMYHBIN kabunet 3asButens Ha EI'TIY, PIIT'Y
(Mpu HaNMYMK TEXHUYECKOW BO3MOXHOCTH). OpUTMHAJ PELICHUs 3asBUTENb BIPaBe 3a0paTh B
YIOJIHOMOYEHHOM OpraHe.

CpoK BBINOJIHEHUS aIMUHUCTPATUBHOM Mpoienypbl — 1 pabouunii 1eHb.

Pe3ynpTaT = aIMHUHUCTPAaTHMBHOM  MpOLEIYpbl:  BblJaya  3asgBUTENI0  pe3yjbTar
MYHULUIATBHON YCITyTH.



IIpy HanpaBieHUM 3aABUTENIO pe3yJbTaTa MYHULUIAIBHOM YCIYyTHM  ITOYTOBBIM
OTIPABJICHUEM JIEIIACTCSI COOTBETCTBYIOIIAS OTMETKA B KyPHAJIE PErUCTPALIUH.

Pe3ynbTaT BBINOMHEHHUS aJAMHHHCTPATUBHOM mMpoueAaypbl (QHUKCUpYyeTCs B cHUCTEME
ANEKTPOHHOTO  JIOKyMEHTOOOOpoTa  (MpuW  HAJIWYUM  TEXHUYECKOM  BO3MOXKHOCTH)
YIOJIHOMOYEHHOTO OpraHa U B XKypHaJle yueTa UCXOISAIIUX JIOKYMEHTOB.

3.2. Ilopsaok MCTIpaBiIeHUs TOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B Pe3yJIbTare
IIPEAOCTABIICHNUS MyHUIUIIATIbHON YCIYTH TOKYMEHTAX.

OcHoBaHMEM [UJI Hayajla aJMUHUCTPATUBHOM NPOLEIYpPbl SBISAETCS IPEACTaBICHUE
3asgBHUTEJIEM B YIOJHOMOYEHHBIH OpraH 3asBieHHUs MO (opMe COTjacHO MpriiokeHuio Ne 4 k
HACTOSIIIEMY aIMHUHHCTPATHUBHOMY pETJIaMEHTYy 00 HCHpaBiIeHHH OIIMOOK M OINEYaTOK B
JOKYMEHTaX, BBIIAHHBIX
B PE3YJIbTATE MPEJOCTABICHUS MyHUIIUIIAIBHON YCIYTH.

K 3asBi1eHNI0O TOMUMO TOKYMEHTOB, SIBJISIFOIIMXCSI OCHOBAHUEM JUISI UCTIPABJICHUS OIIMOKU
(omevaTku), 3asBUTENb NPUKIAABIBAET OPUTMHAI JOKYMEHTAa — pe3yjbTaTa NpeJoCTaBICHUS
MYHHUIMIATBHOMN YCIyTH Ha OyMa>kHOM HOcHUTeNE (MPU HATUYUH).

JIOJDKHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEIOCTaBIICHHE
MYHMLIMIIAIBHOM  yCIIyTH, paccMaTpuBaeT 3asBIEHHUE, MPEJCTABICHHOE (HAIpPaBIIEHHOE)
3asBUTEJIEM, U IPOBOJUT IIPOBEPKY YKA3aHHBIX B 3asBJICHUU U JOKYMEHTax CBEICHHUU B CPOK,
HE [IPEBBIIAIOIIUN 2 pabounx IS
C JaThl PETUCTPALIMY COOTBETCTBYIOIICTO 3asIBJICHUS.

Kpurepuem npuHATHS pEIICHUS 110 aAMUHUCTPATUBHOM MIPOLIEAYPE SABIISETCS HATUYKUE WIN
OTCYTCTBUE TAKUX ONEYATOK M (MJM) oIIMOOK. B ciayyae BbISABIEHHS JOMYLIEHHBIX ONEYATOK U
(umu) owmMOOK B BBIJAHHBIX B pPE3yJbTaTe€ NPEJOCTABICHUS MYHUIUNAIBHOW YyCIyru
JOKYMEHTAax JOKHOCTHOE JIMIO YIIOJJHOMOYEHHOTO OPraHa, OTBETCTBEHHOE 3a IIPENOCTaBICHHE
MYHULUIIAJIBHON YCIIYT'M, OCYILIECTBIIACT MCIPABICHHE M 3aMEHY YKA3aHHBIX JIOKYMEHTOB B
CpPOK, HE NpeBbIIAIOIMN 5 pabounx [HEH C MOMEHTAa PErUCTPalid COOTBETCTBYIOIIETO
3a5IBJICHMSL.

B ciyuae oTcyTcTBHs onevatok W (Win) omuOOK B JOKYMEHTaX, BbIIAHHBIX B PE3ysbTaTe
IPEIOCTABICHUS] MYHULMIAJIBHOW YCIYTH, JOJKHOCTHOE JIMIO YIIOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOE 3a MPEJOCTABICHNE MYHHUIMITAIHHON YCIIyTH, MMCHMEHHO COOOIIAET 3asiBUTEIIO
00 OTCYTCTBHM TaKHUX ONEYATOK M (MJIK) OMIHOOK B CPOK, HE MPEBBIMAMINN 5 pabounx gHEH ¢
MOMEHTa PETUCTPALIMM COOTBETCTBYIOIIETO 3asIBJICHUS.

3asiBneHue 00 WCHOpPaBICHUM OMIMOOK ¥ ONEYaTOK B JOKYMEHTaX, BBIJAHHBIX
B pe3yibTaTe MPENOCTABICHUS MYHUIMUMAIBHOW YCIYTH, MOXET OBITh MPEICTaBICHO
3asgBUTENIEM B DJJIEKTpOHHOW ¢opme, B ToM umcie uepe3 EITIY, PIIY (npu wHamuuuum
TEXHUYECKOU BO3MOYKHOCTH).

B cinyyae nmomauu takoro 3asBieHus depe3 EI'TIY, PIII'Y wucnpaBineHHbIH JOKYMEHT B
JIEKTPOHHOM  BUJAE MM CKaH JOKyMeHTa Ha OyMaXHOM HOCUTeNe, JOKYMEHT,
UHGOPMUPYIOIIMI 00 MCHpaBIE€HUU OIIMOKA B BBIJAHHBIX B peE3yJibTaTe IPeIOCTaBICHUS
MYHHUIMIAIBHON yCIyrM JOKYMEHTax WM YBEJOMJIEHHE 00 OTCYTCTBHUU OLIMOKHM (OMMOOK) B



BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHULIMNAIBHON YCIYyTH JOKYMEHTaX, pa3MeIacTCs
B TMYHOM KabuHeTte 3assuteis Ha EI'TTY, PIITY.

PesynbraToM agMHUHUCTPATUBHOM MPOIEAYPHI ABISIETCS Bbiavya (HApaBiICHHE) 3asBUTEITIO
UCTIPAaBJICHHOTO B3aMEH paHee BBIAHHOTO JIOKYMEHTA, SIBIISIOMIETOCS  PE3yJIbTaTOM
NPEIOCTABJICHUS] MYHHIIMITAILHON YCIyTH, WM COOOIICHHE 00 OTCYTCTBHUU TAaKHX ONEYATOK W
(vnn) ommOOK.

4.®opMBbI KOHTPOJIS 32 NPEeJIOCTABJICHHEM MYHHIIUNIAJIBHOM YCIyTH.

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIEr0 KOHTPOJISI 32 COOJIOJICHHEM U HCIIOJHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMM JIMIIAMHU TOJOKEHUM HACTOSIIIEr0 aJIMHUHHCTPATUBHOTO
periaMeHTa ¥ WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIONIMX TPeOOBaHUS K
NPEIOCTABICHUIO MYHUIMIAIBHOW YCIyTH, a TaKKe MPUHATHEM PEHICHUH OTBETCTBEHHBIMU
JUIAMH.

Texymuii KOHTPOJIb 3a COOJIFOJIGHHEM ¥ UCIHOJHEHUEM JIOJDKHOCTHBIMHU  JTUIIAMHU
YIOJIHOMOYEHHOTO OpraHa yuyeTra IOJIOKEHUN JaHHOTO aJIMUHUCTPATUBHOIO pErjiaMeHTa u
UHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBaHMUS K MPEIOCTABICHUIO
MYHHUIMIAIBHON YCIYTH, a TaKKe MPUHSATHEM UMHU pelIeHUuH (Hanee - TEeKyLIUid KOHTPOJIb
JESATENBHOCTH) OCYIIECTBISET PyKOBOAUTEID YIIOJTHOMOYEHHOI'O OpraHa.

Texyumii KOHTPOJb OCYIIECTBISETCS IYTEM TPOBEACHUS NPOBEPOK COOIMIOACHUSA U
UCIIOJIHEHUSA ~ JOJDKHOCTHBIMM  JIMIIAMUM M COTPYAHMKAMHM  IIOJIOKCHUH  HACTOSIIETO
aJIMUHUCTPATUBHOI'O PETIaMEHTAa U MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABJIMBAIOLLIUX
TpeOOBaHUs K MPEAOCTABICHUIO MyHUIIUIATIBHON YCIYyTH.

4.2. HOpHILOK U TIICPUOANYIHOCTL OCYIHICCTBJICHUSA IINIAHOBBIX M BHCIIAHOBBIX IIPOBCPOK
IMOJIHOTBI U KaU€CTBa IIPEAOCTABICHUSA MYHHHI/IHaHBHOﬁ YCIYTH, B TOM 9HUCJIC TIOPAOOK U (bOpMBI
KOHTPOJIA 3a MOJTHOTOM M Ka4€CTBOM IIpCaOCTaBJICHUA MYHPIHI/IHaHBHOﬁ YCIYIH.

KoHTposb 32 MOTHOTON ¥ Ka4eCTBOM IMPEJIOCTABICHUS MYHUITUNAIBHON YCIYTH BKJIFOYAET
B ce0s MpOBEACHHE NPOBEPOK, BBHISBICHHUE W YCTPAaHCHUWE HAPYIICHUW TMpaB 3asBUTENICH,
NPUHATHE PEIICHUH W TOATOTOBKY OTBETOB HAa WX OOpaIICHHS, COACpIKAIIUE KAIOObI Ha
nencTBus (0e31eCTBIE) COTPYIHUKOB.

[IpoBepkr  TONHOTBI W  KauyecTBa  TNPEJOCTABICHUS  MYHHIMIIAILHON  YCIIyTH
OCYIICCTBIISIFOTCS. HAa OCHOBAaHWU JIOKAJIBHBIX aKTOB aJAMHHHCTPAIMM MYHHUIIUIAIHLHOTO
oOpa3zoBaHusl.

[IpoBepkr MOryT OBbITH IUIAHOBBIMM M BHEIUIAHOBBIMU. [lOpAIOK M MEpUOAUYHOCTD
IUIAHOBBIX IIPOBEPOK YCTaHABJIMBAIOTCS PYKOBOJUTEIEM YIOJHOMOYEHHOro opraHa. Ilpu
IPOBEPKE PacCMaTPUBAIOTCA BCE BOIPOCHI, CBA3aHHBIE C IPEJOCTABIECHUEM MYHHUIIMIAIbHOU
ycIIyTH (KOMIUIEKCHBIE MTPOBEPKH ), UM OTACNIbHBIE BONIPOCHI (TEMATUYECKUE TPOBEPKH ).

BuennaHoBble TpOBEpKHM MPOBOAATCS JJii TNPOBEPKUM (akra YCTpPaHEHUS paHee
BBISIBIIGHHBIX HApyIIECHHWH, a TaKkke B Clydyae MOJIy4eHus xamo0 Ha jaercTBus (OesneiicTBue)
coTpyaHuKoB. [IpoBepku Taxke IpOBOIATCS MO KOHKPETHOMY OOPAIICHHIO 3asIBUTEIIS.

[leproaAMYHOCTD OCYIIECTBIEHUS IIJIAHOBBIX IPOBEPOK — HE PEXKE OJHOIO pas3a B KBapTall.



4.3. OTBETCTBEHHOCTh MYHUIMIAIBHBIX CIYXXAIlUX AJMUHUCTPALMA MYHULUIAIBHOTO
oOpa3oBaHusi W WHBIX JOHDKHOCTHBIX JIMII 3a peHieHuss u JeictBus (Oe3aeiicTBue),
pUHUMaeMble (OCYIIECTBIISIEMbIC) B X0/1€ MPEIOCTaBICHNS MYHUIIMTIAIBHOW YCIYTH.

ITo pe3ynbpraram MpoOBEpOK B CIydae BBIABJICHHUS HAPYIICHWM IOJIOKEHUM HACTOSIIETO
aIMUHUCTPATUBHOI'O PETJIaMEHTAa M MHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTaHABJIMBAOIIUX
TpeOOBaHUS K TIPEJOCTABICHUIO MYHUIIUIIAIBLHOW YCIYTH, BHUHOBHBIC COTPYJAHHKH U
JIOJDKHOCTHBIE JIUIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJ1aTebCTBOM Poccuiickoit
®denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIC 3a MPUEM 3aABJICHUI U JOKYMEHTOB, HECYT MEPCOHAILHYIO
OTBETCTBEHHOCTH 32 COOJTIOJICHUE CPOKOB U TIOPSIKA IIPUEMA M PETHCTPAIIUU JOKYMEHTOB.

COpr,Z[HI/IKI/I, OTBCTCTBCHHELIC 3a IIOATOTOBKY JOKYMCHTOB, HCECYT IICPCOHAJIBHYIO
OTBCTCTBCHHOCTD 3a C06JII-0,Z[GHI/Ie CPOKOB U IOpsAJKa O(i)OpMJIeHI/I}I JOKYMCHTOB.

CoTpyaHUKH, OTBETCTBEHHbIE 32 BblJauy (HalpaBl€HHE) JOKYMEHTOB, HECYT
NEPCOHATBLHYIO OTBETCTBEHHOCTH 3a COOJIIO/ICHUE MOPAIKA BbIIauM (HApPaBICHU) JOKYMEHTOB.

JIOMKHOCTHOE JIMIIO, TOAMMCABIIEE JOKYMEHT, C(OpPMHUpPOBAaHHBI MO pe3ysbTataM
NPEOCTABICHUS] MYHHULUIAIBHOW YCIYrHM, HECEeT IEpPCOHAIBbHYI0 OTBETCTBEHHOCTh 3a
IIPABOMEPHOCTh IPUHATOTO PELIEHUS W BbIIAYM (HANpPaBIIEHUs) TAaKOTO JOKYMEHTa JHILY,
IpEe/ICTaBUBILIEMY (HAIIPAaBUBILIEMY ) 3asiBJICHHUE.

[lepconanbpHasi OTBETCTBEHHOCTh COTPYIHHUKOB U JOMKHOCTHBIX JIMI] 3aKPEIUIAECTCS B HX
JIOJDKHOCTHBIX MHCTPYKITUSIX B COOTBETCTBHM C TPEOOBaHUSMH 3aKOHOJATEIhCTBAa Poccuiickoi
Oenepannu.

4.4. TlonoxxeHusl, XapakTepHu3ymllre TpeOoBaHUS K MOPSAKY ¥ (opmMaM KOHTPOJS 3a
MPEAOCTABICHUEM MYHHUIIUMNIATBLHON YCIyrW, B TOM YHCJI€ CO CTOPOHBI TpaxaaH, HX
00BEIMHEHUI W OpTaHU3aIIHM.

KOHTpOnp 3a HCIOJIHEHHWEM [AaHHOTO aJMMHHMCTPAaTUBHOIO pEIIAMEHTa CO CTOPOHBI
rpaxiaH, UX OObEIMHEHUN M OpPTaHU3AIMKA SBISETCI CaMOCTOATEIbHOU (HOpPMOI KOHTPOJIS H
OCYUIECTBIISIETCS MyTE€M HallpaBieHHs oOOpallleHHid B aJMHHHCTPALMI0 MYHULUIAIbHOIO
oOpa3zoBaHusl, a TakkKe ImyTeM oO0xajloBaHusl JeiicTBUl (0e3lelcTBUS) U pEIICHHI,
OCYHIECTBJISIEMBIX  (MPUHATBIX) B XOJA€ MCIOJIHEHUS HACTOSILEro aJIMHUHUCTPATHBHOTO
peryiaMeHTa.

I'paxnane, uX O0ObEIMHEHUS M OpraHU3alMy BIpaBE HAINpaBIATh 3aMeuYaHus W
NPEMIOKEHUS IO YJIYYIIEHUIO KadyecTBa M JOCTYINHOCTH IPEJOCTaBICHUS MYHULUIIAJIbHON
YCIIYTH.

5. locyneOHbIi (BHeCy1eOHbINH) MOPAAOK 00:KAJTOBAHMS PelleHU i
U aeiicTBuil (0e3xeiicTBHS) OPraHa, NpeaoCcTABJISIIONIETr0
MYHHUIMNAJBbHYIO yeiayry, M®II, opranusanuii, a Takxe

UX I0JIKHOCTHBIX JIMI, MYHUIIUNIAJTbHBIX CJIYKAIIMX, PA0OTHUKOB

5.1. Uudopmanust Ui 3asBUTENST O €ro MpaBe MojaTh kajolOy Ha peleHue U (Uin)



neiictBue (Oe3eicTBE) OpraHa MECTHOTO CaMOYIpaBiIeHUS W (WJIHM) €r0 JOJDKHOCTHBIX JIHII,
MYHHIATAIBHBIX CTYXKAIUX TPH MPEA0CTABICHUN MYHUIIAIATLHOW YCIIyTH (anee - xkanoba).

3asBUTENIM UMEIOT MPaBO MOAATh KajloOy Ha pelieHue W (wim) AeictBue (O6e3neicTBHe)
OpraHa MECTHOTO CaMOYMpaBJCHUS W (MJIM) €ro JODKHOCTHBIX JIMIl, MYHUITUHAIbHBIX
CITyKaIlluX TPU MPETOCTABICHUN MYHUITUTIATHHON YCITyTH.

WNudopmanus st 3asButeneit o0 ux mpase Ha nocyneOHoe (BHecyaeOHOe) 00xaloBaHHe
pemeHuit, aeicTBuil (0€3MeUCTBUS), MPUHITHIX (OCYIIECTBISEMBIX) B XOJE MPEIOCTABICHUS
MYHULHANAJIBHON yCayry, padmemaercs Ha EIIIY, PIITY.

5.2. [Ipeamert kano0sbl.

[Ipenmerom >kanmoObl SABIAIOTCS pEHICHHUs] W JAeUcTBHs (Oe37eiCTBUE) aIMUHUCTpPALUU
MYHHUIMIATIBHOTO  00Opa3oBaHus  (YNOJHOMOYEHHOTO  OpraHa), JOJKHOCTHOTO — JIMIlAa
aIMUHUCTPAIlMA MYHUIIUITAIIBHOTO 00pa30BaHusl IMOO MYHHUITUTIATLHOTO CITY>KaIlero.

3asgBUTEIb MOXKET O0OPATUTHCS C KaJI000H, B TOM YHUCIIE B CASAYIOUINX CIIydasx:
HapyIlIeHHE CPOKA PErUCTPALIMU 3a1poca O MPEJOCTABICHUN MyHULIMIIAIbHON YCIIyTH;
HapyLIEHUE CPOKA IPEIOCTABICHNUS MyHULIMIIAIBHON YCITyTH;

TpeboBaHUE y 3asiBUTEINS JOKYMEHTOB WM MH(OpPMAIMK JTUOO OCYIIECTBIICHUS JACHCTBUIA,
MPEOCTABIICHUE WUJTM OCYIIECTBICHUE KOTOPBIX HE MPEyCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU
aktamu Poccuiickoit denepaiiny, HOpMaTUBHBIMH MTPAaBOBBIMU akTamMHu KemepoBCckoi 001acTH -
Kysbacca, MyHUIIMNAIBHBIMU TPABOBBIMH aKTaMU IS TPEJAOCTABICHHUS MYHHIUIAIBHON
YCIIyTH;

OTKa3 B IPHUEME JOKYMEHTOB, NPEIOCTABICHNE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU  akTaMu  Poccuiickonn  ®enepanuy, HOPMATUBHBIMM IIPABOBBIMU  aKTaMU
KemepoBckoit  obmactm - Kysbacca, MyHMIMNAIbHBIMH TPAaBOBBIMH  aKTaMH UL
IIPEAOCTABIICHUS] MyHULIMITAJIBHOMN YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B MPEAOCTABICHUM MYHHUIMIAIBHON YCIyTH, €CJIM OCHOBAaHMS OTKa3a He
IpeycMOTpeHbl (eepalbHbIMU 3aKOHAMHM WM TPUHSATHIMH B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTUBHBIMH NpaBOBbIMM akTamMu Poccuiickorn ®enepanuu, 3aKOHAMU W HHBIMU
HOpPMAaTUBHBIMU TIpaBOBbIMU akTamu KemepoBckoit oOnactu Kyzbacca, MyHUIIMINATbHBIMU
IIPaBOBBIMU aKTaMu;

3aTpeOOBaHME C 3asBUTENS MPU IPEIOCTABICHUM MYHUIUNAIBHOM YCIYr'M IUIaThl, HE
IIPEAYCMOTPEHHON  HOPMAaTMBHBIMM  IIpaBOBbIMM  akTamMu  Poccuiickon — denepauuu,
HOPMAaTHBHBIMH TPaBOBBIMU akTamu KemepoBckoit obmactu - Kyszbacca, MyHUIHITaIbHBIMU
IIPABOBBIMHU aKTAMHU;

OTKa3 OpraHa, IpeJ0CTaBIAIOIIEr0 MyHULUIIAIIBHYIO YCIIYyTY, JODKHOCTHOIO JIMLA OpraHa,
IIPEAOCTABIISIONIEI0 MyHULUIIATIBHYIO YCIYTY, B UCIPABICHUH AOIYLIEHHBIX UMHU OIEYaTOK U
OIIMOOK B BBLAAHHBIX B PE3YyJbTaTe NPEIOCTABICHUS MYHULMNAIBHOW YCIYI'M JIOKyMEHTaXx
A100 HapylLIeHHE YCTaHOBJIEHHOI'O CPOKA TAKUX UCIIPABICHUI;

HapylIEHUE CpOKa WIM MOpsAIKa BBIAAYM JTOKYMEHTOB II0 pe3yJbTaTaM MPEIOCTaBICHUs
MYHULIANIAJIBHON YCIIYTH;



MPUOCTAHOBJIIEHUE  TMPEJOCTABICHUS  MYHULMIAJIBHOW  YCIyrd, €CIM  OCHOBaHHUS
NPUOCTAHOBIICHUS HE MPETYCMOTPEHBI (pe/iepaabHBIMU 3aKOHAMH U IPUHSATHIMA B COOTBETCTBHU
C HUMHU MHBIMH HOPMAaTHUBHBIMU IpaBOBbIMU akTamu Poccuiickoir ®enepanuu, 3aKOHAMU M
UHBIMM ~ HOpMaTHBHBIMH TpaBoBbIMH akTamu Kemeposckoir obmactu -  Kyzbacca,
MYHHUIMIATbHBIMU IPABOBBIMH aKTaMHU;

TpeOOBaHME y 3asBUTENS MPH MPEIOCTABICHUNA MYHUIIUIAIBHOW yCIYTH TOKYMEHTOB WJIH
uHpoOpMaIUM, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCh MPH
NepBOHAYaJIbHOM OTKa3e B IIpUE€ME JOKYMEHTOB, HEOOXOIMMBIX JJs MPEeIOCTaBICHUS
MYHUIIUTIAIEHOW YCIIYTH, 332 UCKIIOYEHHEM CITydaeB, MPEIyCMOTPEHHBIX IOYHKTOM 4 yacty |
CTaTbl 7 denepanbHOro 3aKOHA
or 27.07.2010 Ne 210-®3. B ykazanHoMm ciyuae nocyneOHoe (BHecyaeOHOe) 00kajloBaHHE
3asiBUTENIEM perieHui u aeiicteuii (0e3nericteus) ML, pabotarnka M®IL] Bo3MOXkHO B citydae,
ecnii Ha MOIL, pewmenuss u geiictBus (0e3nelcTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA
GyHKIUS IO IPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHULUIAIBHBIX YCIYT B MOJTHOM 00OBbeME B
nopsiake, omnpexaeneHHoMm dYactbto 1.3 crarbu 16 ®enepanbHoro 3akona ot 27.07.2010
No 210-D3.

XKanoba nomkHa conepxarh:

HAaVMEHOBAHUE OpraHa, INPEJOCTAaBISAIOMIET0 MYHHLIMNAIBHYH YCIYTY, IOKHOCTHOIO
JMLIa OpraHa, MpPeIOCTABISAIONIEr0 MYHHUIMIAIbHYIO YCIYry, JUOO MYHUIMIAIHLHOTO
CITy>Kallero, pemeHus 1 aeicTus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

dbaMuno, uMs, OTYECTBO (TIOCIEIHEe - MPU HAJUYUH), CBEICHUS O MECTE >KUTEIIbCTBA
3asBUTENA - (PU3UYECKOTO JIKIAa TUO0 HAMMEHOBAHUE, CBEJICHUSI O MECTE HAXOXKACHUS 3asiBUTEIIS
- IOpUIUYECKOTrO JIMIa, a TaKke HoMep (HoMepa) KOHTakTHOro TteiedoHa, aapec (ampeca)
ANIEKTPOHHOW TOUTHI (TIPY HATMYKMK) ¥ TTOYTOBBIA a/IpeC, MO KOTOPHIM JOJKEH OBITh HAIPABICH
OTBET 3asIBUTEIIIO;

cBelleHUs 00 o0XaldyemblXx pelleHusXx W JAeicTBusx (0e3nedcTBUM) — Oprasa,
MPEA0CTABIISIIOLIETO MYHULIUANABHY IO yCIIyTYy, JOJKHOCTHOTO nuua oprasa,
MIPEIOCTABIISIFOIIETO MYHUIIUIIATBHYIO YCIYTY, THO0 MYHHUIIMITAIIEHOTO CITYKAIIeTo;

JOBOJBI, HA OCHOBAaHMU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHHEM U JCHCTBUEM
(Oe3nelicTBUEM) OpraHa, MPEJOCTABIIAIONIETO MYHUIMIAIBHYIO YCIYTY, TOJKHOCTHOIO JIMLIA
Oprasa, MpeaOCTaBJSIONIEr0 MYHHUIMIAIbHYIO YCIYry, JHOO MYHHUIMIAIBHOTO CIY>KaIlero.
3agBUTENEM MOTYT OBITh NPEACTABICHBI JOKYMEHTHI (MpU HAIWYHH), MOJATBEPKAAIONINE
JTIOBO/IbI 3asIBUTEIIS, TMOO UX KOIHUU.

5.3. Opran MeCTHOTO CaMOYTMPABJIICHUS U YIMOJHOMOYCHHBIC Ha PACCMOTPEHHE KaT0ObI
JOJKHOCTHBIE JIUIA, KOTOPBIM MOXKET OBITh HalpaBieHa kano0a.

XKanoba Ha pemienue, neiictBue (Oe3aeicTBHE) JOIKHOCTHBIX JIML YHOJIHOMOYEHHOIO
OpraHa MpH MPeI0CTaBICHNH MYHUIIUTIATBHON yCIyTH MOXKET OBITh MOJjaHa B aJIMUHUCTPAIHIO
MYHHUIMIIAILHOTO 00pa30oBaHusl.

Kanoba na pemenue, pAeicTBUs (Oe3CMCTBHE) OTBETCTBEHHOTO CIEIHANIKNCTA -
MYHHUIIMTIATIBHOTO CITY’KAIlIeTo MOaeTCsl HauyaJbHUKY YIIOJTHOMOYEHHOI'O OpraHa.

Kanoba na pemenue, neiictBus (Oe3aeiicTBHE) HaYalbHUKA YIOJIHOMOYEHHOTO OpraHa
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NOJaeTCd 3aMECTUTENIO TJaBbl MYHHIMIAIBHOTO oOpa3oBanus KemepoBckoil obmacta —
Ky3sbacca (manee — 3amecturens TaBbl), Kypupytomiero chepy KKX.

Kanoba Ha pemieHuwe, aercTBUs (Oe3deMCTBHE) 3aMeCTUTENs TJIaBbl mojaetcs [aBe
MYHHIIMIIAILHOTO oOpa3oBanust KemMepoBckoii oomactu - Kysoacca.

5.4. ITopsiiok 1Mo1auu U paCCMOTPEHUS KATOOBI.

’Kanoba monmaercsi B mucbkMeHHO# Gopme Ha OyMaKHOM HOCHUTEIE, B JJIEKTPOHHOU (hopme B
Opra, MPeAOCTABIISIONUN MYHHUIIUITAILHYIO YCIYTY.

Kamoba wna pemenuss u geictBus (Oe3AeiicTBUE) oOpraHa, MPEaOCTaBISIONIECTO
MYHHUIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMLA OpPraHa, IMPEeIOCTABIISIIOIIEr0 MyHULMIIAIBHYIO
yCIyTy, ~MYHHULHUIAJIBHOIO  CIY’Kallero, pyKOBOJWUTENS OpraHa, IpeIOCTABIISIIOLIETO
MYHHUIMIAIBHYIO YCIYTY, MOKET ObITh HallpaBiieHa Mo noure, yepes M®L], ¢ ucnonp3oBanuem
UH(OPMALIMOHHO-TEJIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», opuIMalbHOrO caiita oprasa,
npeaocTaBisiomero Mynuunanenyto yeayry, EIIY, PIITY, a takke MoxeT ObITh NMPHUHSTA
IPU JUYHOM IIPHEME 3asIBUTEISL.

B cnyuae momaum >kamoObl MpU JIUYHOM MPUEME 3asBUTEIb MPEIACTABISACT JTOKYMEHT,
YIOCTOBEPAIOUIMA €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoi
Oenepanuu.

B cnyuae, ecnu xkanoba mojgaeTcst 4yepes MpeACcTaBUTENs 3asIBUTEIS, TAKXKE MPEICTABIISACTCS
JIOKYMEHT, MOJATBEPKAAIOIINI MOJTHOMOYHMS Ha OCYILIECTBICHUE NEUCTBUIA OT UMEHU 3asIBUTEIIA.
B kauecTBe HOKyMEHTa, MOATBEPKIAOLIECTO IMOJIHOMOYMS Ha OCYUIECTBJICHUE JEUCTBHIl OT
VIMEHHU 3asIBUTEIIS], IPEACTABIISIETCS:

opopMIICHHass B COOTBETCTBMHM C 3aKOHoOJarelbCcTBOM Poccuiickoit ®eneparuu
JIOBEPEHHOCTb (151 PU3NYECKUX JIUILL);

opopMmIIeHHasT B COOTBETCTBMM C 3akoHojarenbCcTBOM Poccuiickoit  denepanuu
JIOBEPEHHOCTh, NOAINMCAHHAs PYKOBOJIUTEIEM 3asBUTENSI WJIM YIIOJHOMOYEHHBIM 3TUM
PYKOBOJUTENIEM JIUIIOM (IJIs1 FOPUIUIECKUX JIHIT);

KONMSI pEIIeHUs] O Ha3HadyeHHMH wWin 00 wu30paHmu JmOO TpuKa3a O Ha3HAYCHUHU
(¢u3MYeCKoro JMIa Ha JOHKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (PU3MYECKOE JIHIIO0
o0ajgaeT nmpaBoM JeWCTBOBATh OT UMEHU 3asiBUTEIIS O€3 I0BEPEHHOCTH.

[Tpu nopade xanoObl B 3JIEKTPOHHOM BHUJE JOKYMEHTBHI MOTYT OBITh IPEJCTABIEHBI B
¢dopmMe DIIEKTPOHHBIX JOKYMEHTOB, IOANMMUCAHHBIX AIIEKTPOHHOW TOIMKMCHIO, BUA KOTOPOM
IPEAYCMOTPEH  3aKoHOAATeslbcTBOM  Poccuiickoit  @enepannu, NOpH  3TOM  JTOKYMEHT,
yIOCTOBEPSIIOIINHN JINYHOCTH 3asiBUTENS, HE TpeOyeTcs.

B cnyuae, ecnm kamoba ImojaHa 3asBUTCIIEM B OpraH (JIODKHOCTHOMY JIMIY), B
KOMIIETEHITUIO KOTOPOTO HE BXOJWT MPUHSATUE PEIICHUS IO KaJlo0e, B TCUCHUE TPeX pabodmx
JTHEH cO JHS ee PeTUCTpalliy YKa3aHHBIN OpraH HaIlpaBIsIeT kajlo0y B YIIOJTHOMOYCHHBIN Ha €¢
paccMOTpeHHEe OpraH W B MHUChbMEHHOH (opme MHDOPMUPYET 3asBUTENS O IMEpeHAINPaBICHUH
’KaJI00BL.

[Ipn 3TOM CpPOK pPAacCMOTPEHHs KaloObl MCUHUCIAETCA CO JHS PETUCTPALMU KAIoObl B



YIIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpTaHe.
5.5. Cpoku paccMOTpEHUS )KaJIOObI.

XKanoba, moctynuBiias B YIOJIHOMOYEHHBII Ha €€ pacCMOTpPEHUE OpraH, MOJJICKUT
perucTpanuy He IMO3JHee cieayrolero padodero AHs co JAHA ee mnocTymiueHus. JKamoba
paccMaTpuBaeTcs B TeueHue 15 pabouux JHEH co THS ee perucTpaum.

B cnyuae o0xanoBaHus OTKa3a opraHa, MpeaoCTaBIISIONIEr0 MyHUIMIIAIBHYIO YCIYTY, €ro
JOJKHOCTHOTO JIMIA B MpPUEME JTOKYMEHTOB y 3asiBUTENs JMOO0 B HUCIPABICHUM JOMYLICHHBIX
OMEYaTOK M OIIMOOK WM B Clydyae O0XKaJlOBaHUS 3asBUTEJIEM HAPYIIEHUS YCTaHOBJIEHHOIO
CpOKa TaKMX MCHpaBICHHUN kajno0a paccMaTpuBaeTCs B T€UeHHE 5 pabouux THEH co IHS ee
perucTpanum.

5.6. IlepeyeHb OCHOBaHUM Ji MPUOCTAHOBJICHUSI PACCMOTPEHHUS Kajo0bl, B Clly4ae eCiu
BO3MOHOCTbh MPHUOCTAHOBJIEHUS MPETYCMOTPEHA 3aKOHOAATENLCTBOM Poccuiickoit denepannun
U 3aKoHOZaTeabcTBOM KemepoBckoii oomactu - Kysbacca.

OcHoBaHMIl i NPUOCTAHOBICHUS PACCMOTPEHHS  KAJIOOBl  3aKOHOJATEIILCTBOM
Poccutickoit ®denepanun u 3akoHoAaTenbCcTBOM KemepoBckoit obmactu - Kysbacca He
PeyCMOTPEHO.

5.7. Pe3ynbpTaT paccMOTpEHUS KaIOObI.

[To pe3ynbpTaTam paccCMOTpPEHUS KaIOObl IPUHUMAETCS OJHO U3 CICAYIOUIUX PEIICHUIA:
YAOBIIETBOPUTH KaJI00Y;

OTKa3aTh B yJIOBJIETBOPEHUH JKATOObI.

Opran MmectHOro camoymnpapieHusi KemepoBckoit obnmactu - Kysbacca ymoBieTBopsieT
*kanol0y, B TOM dYucie B (opMe OTMEHBI MPUHATOTO PEIICHHS, UCIPABICHUS TOMYIIEHHBIX
OpraHoM, MPEJOCTABISIONIUM TOCYJAPCTBEHHYIO YCIyTy, JHOO0 OpraHoOM, MpPeI0CTaBIISIONINM
MYHHIMTAIGHYIO YCIYTy, OIEYaTOK M OIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABIICHUS
MYHUIIMIIAILHON YCIIYTH JOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJICTB, B3UMaHUE,
KOTOpBIX HE MPEeIyCMOTPEHO HOPMATHBHBIMU TNpPaBOBbIMU akTamu Poccuiickoit denepaium,
HOPMAaTUBHBIMU TpaBOBbIMU akTamu KemepoBckoii obnactu — Kysbacca, MyHHIIUIIATbHBIMH
MIPABOBBIMU aKTaMH, a TAKXKE B MHBIX opMax.

B cnyuae npusHaHusa >kanoObl TOJJEXKAIICH yAOBICTBOPEHUIO B OTBETE 3asSBUTEIIO,
yKa3aHHOM B IyHKTE 5.4 HACTOSIIETO aJIMUHUCTPATUBHOIO PErjaMeHTa, JaeTcsl HHPOopMaIHs O
JEUCTBUSIX YHMOJHOMOYEHHOTO OpraHa B LIENSAX HE3aMEIJIUTEIbHOTO YCTPAHEHHUS BBISBICHHBIX
HapyILICHUH MPU OKa3aHWM TOCYJAPCTBEHHOW YCIYTH, a TaKXKe MNPUHOCITCS WM3BUHEHHS 3a
JIOCTaBJICHHBbIC HEYJ00CTBa U yKa3bIBaeTCs MHGOpPMAIUSA O JAIbHEHIIHNX JACHCTBUSX, KOTOpPHIE
HEO0OXOMMO COBEPIIUTH 3aIBUTEIIIO B IEJIAX MOJYICHHS TOCYAapPCTBEHHOMN YCITyTH.

B cnyudae npusHaHus xanoObl, HE MOJUICKAIIECH YJIOBIETBOPEHUIO B OTBETE 3asIBUTEIIO,
yKa3aHHOM B TMyHKTe 5.4 HACTOSIIEr0 aJMHUHUCTPATUBHOIO  pErjJaMeHTa, JaroTCs
apryMEHTHPOBAaHHBIC PA3bsICHEHUS O MPUYMHAX MPUHATOTO PEIISHUs, a TakKe HHPOpMAIUI O
TOpsIIKE 00KaTOBaHUS MPUHSITOTO PEIICHHUS.



B ciydae ycTaHOBIEHHUSI B XOZ€ WM 1O PE3yiIbTaTaM PacCMOTPEHHS KAIOObI MPU3HAKOB
cocTaBa aJMHMHHMCTPATUBHOIO IIPABOHAPYIIEHUS WM MPECTYIUIEHUS CHEUUAIMCT OpraHa
MECTHOI'O  CaMOYIIPaBJE€HHUSA, CIEHUAIMCT  YIOJIHOMOYEHHOIO  OpraHa, HaJeJICHHbIN
HOJTHOMOYHUSIMU TI0 PAaCCMOTPEHHIO a0, He3aMeIIUTEIbHO HampaBisieT HUMEIoIIHecs
MaTepHalibl B OPraHbl MPOKYpPaTypBhI.

B ynoBneTBopeHnn %ano0bl OTKA3bIBAETCS B CICIYIONINX CITydasX:
*ano0a Mpu3HaHa HEOOOCHOBAHHOM;

HaJIM4Me BCTYNHBIIETO B 3aKOHHYIO CHITY PELLEHUs Cy1a, apOuTpakHOTO CyJia Mo kajnode o
TOM € MPEIMETE U M0 TE€M K€ OCHOBAHHSIM;

nojavya KajoObl JUIIOM, TOJHOMOYHUS KOTOPOrO HeE TOATBEPXKIEHBI B MOpPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuniickoint denepannu;

HaJIN4YUC PCUICHUSA I10 >1<an06e, IMPUHATOTO PpaHCC B OTHOIICHWH TOI'O K€ 3adABUTCIIA U I10
TOMY XK€ IIPCAMCTY JKaJIOOBI.

B ciayuae ycTaHOBiEeHHS B XOJIe WM O pE3yJIbTaTaM PAaCCMOTPEHUs KaloObl MPU3HAKOB
cocTaBa aJMHHHCTPATUBHOIO IPAaBOHAPYLIEHHWs WM IPU3HAKOB COCTAaBa NPECTYIUICHUS
JOJKHOCTHOE JIUIIO, YIIOJTHOMOYEHHOE Ha PACCMOTPEHHE Kaslo0, He3aMeIITUTEIbHO HaIlpaBIIsieT
COOTBETCTBYIOILME MAaTepUaJibl B OpraHbl IPOKYpaTyphl.

5.8. Ilopspok nHGOPMUPOBAHUS 3asBUTEIS O PE3YIbTATaX PACCMOTPEHUS KATOOBI.

He no3aHee nHs, cleAyrolIero 3a JHEM NPUHATHSA PELICHHUS, 3asABUTENIO B NMHCbMEHHOMN
dbopMe M, MO KeJaHUIO 3asgBUTENA, B AJIEKTPOHHON (opme HampaBisieTcsi MOTUBHUPOBAHHBIN
OTBET O pe3yJbTaTaX PacCCMOTPEHHUS 3Kaj00BbI.

B oTBete mo pe3ynbraraM pacCMOTPEHHS JKaja00bl YKa3bIBAIOTCS:

HaMEHOBAaHUE OpraHa, MPeJIOCTaBIAIOUIEr0 MYHHULUNAIBHYIO YCIYTY, PacCMOTPEBIIErO
xanoOy, TOIDKHOCTh, (haMuiIHst, IMsI, OTYECTBO (TIOCEIHEE - TPH HATMYHH) €T0 JTOJDKHOCTHOTO
JUIA, TPUHSABLIETO peLIeHue 1o Kanooe;

HOMEp, JaTra, MECTO TPHHSATUS PEUICHHS, BKJIIOYas CBEJACHHUS O JODKHOCTHOM JIHIIC,
penieHue uin nenctaue (6e3aeicTBre) KOTOPOTo 00XKaITyeTCs;

bamunus, ©Ms, 0TYECTBO (TIOCIIEHEE - PU HATTMYWHN) UM HAMMEHOBAHUE 3asBUTEIIS;
OCHOBAHMS [T IPUHATHUS PELICHHS T10 Kanooe;
MPUHSTOE MO Kajao0e peleHue;

B cllydae, €ciiu »ajnoba Mpu3HaHa OOOCHOBAaHHOW, - CPOKHM YCTpPaHEHMs BbISIBJICHHBIX
HapyILIEHU, B TOM YHCJIE CPOK MPEAOCTABIICHUS pe3ysibTaTa MyHUIMIIAIbHON YCIYTH;

CBCACHHUA O IIOPAAKE 00>KaJIoBaHUS IIPUHATOIO I10 »Kajio0e peUICHUA.

OTBer mO pe3yJbTaTaM PAcCMOTPEHHS KaJIOObl IMOIMMCHIBACTCS YIIOJIHOMOUYEHHBIM Ha



paccMOTpeHue Kaio0bl TOJPKHOCTHBIM JIHIIOM.
5.9. Ilopspok 00xkaoBaHMsI PEIICHUS 110 JKajao0e.

3asgBuTENb BIpaBe O00KalOBaTh PELICHUS, MPHUHATHIE IO pe3ysbTaTaM pPacCMOTPEHUs
XKaynoObl, B OPSAJIKE, YCTAHOBJIEHHOM JIEHCTBYIOIINM 3aKOHOIaTEIbCTBOM.

5.10. IIpaBo 3asiBUTENs Ha MOJdy4YyeHUE MHGOPMALMUA U JOKYMEHTOB, HEOOXOJIMMBIX s
000CHOBaHMS 1 PACCMOTPEHUS KAJIOOBI.

3asBUTENIb UMEET MPaBO Ha TMoOJiydyeHUue MHGOPMAIUU U JOKYMEHTOB, HEOOXOAUMBIX MJIS
000CHOBaHMS ¥ pACCMOTPEHUS Kaj00bl, €CJIM HHOE HE MPETyCMOTPEHO 3aKOHOM.

5.11. CnocoObl MH(GOPMUPOBAHUS 3asABUTEIICH O MOPSAKE TMOJAYM M PACCMOTPCHHS
JKaJIOOBI.

HNudopmanust o mopsike mojaqu U pacCMOTPEHHS jKalloObl pa3Mernaercs Ha OUITHATEHOM
caire aIMAHUCTpALUA MYHHUIIMIIAJIBHOTO oOpaszoBaHus B UH(OPMAITMOHHO-
TEJIEKOMMYHHUKAllMOHHON cetn «lHTepHeT», Ha caidTe yHNOJIHOMOYEHHOTO OpraHa B
UH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTn «WHTepHer» (nmpu Hammuuwm), EIITY, PITY,
MH()OPMALIMOHHBIX CTEHJAaX B TMOMEIICHHUSX TMpUeMa M BbIJIAYM JIOKYMEHTOB, a TaKxke
MPEIOCTABIISIETCA HEMOCPEACTBEHHO COTPYAHUKAMH YMHOJHOMOYEHHOTO OpraHa MNpH JUYHOM
oOpalieHuu 3asiBUTENEH, TeneoHaM sl CIPaBOK, a TaKKe B MUCbMEHHOU (opMe MOYTOBHIM
OTIIPaBJIEHUEM JINOO AIEKTPOHHBIM COOOIIIEHUEM TIO aPECy, YKa3aHHOMY 3asiBUTEIICM.

5.12. Tlopsimox nmocyne6HOro (BHeCyaeOHOTO) OOKaJlOBaHUSI PEUNICHUH © JIeHCTBUH
(Oe3aeiicTBUS) YMOJTHOMOUYEHHOTO OpraHa, PYKOBOJWTENS YIOJHOMOUYEHHOrO opraHa Jn0Oo
CIELUATIMCTa YIIOJIHOMOYEHHOIO OpraHa OCYIIECTBIEeTCs B cooTBeTcTBUU ¢ DenepaibHbIM
3aKOHOM oT 27.07.2010
Ne 210-D3, IIOCTaHOBJICHUEM [IpaBuTenbcTBa Poccuiickoit denepaunn
ot 16.08.2012 Ne 840 «O mopslke Mojayud U pacCMOTPEHHUs KajloO Ha pelIeHHs] U JIeHCTBUS
(Oe3neticTBue) (enepanbHBIX OPraHOB HCIOTHUTEIBLHON BIACTH W WX JIOJDKHOCTHBIX JIHII,
denepanbHBIX  TOCYJAPCTBEHHBIX  CIYXKAIIMX, JOJDKHOCTHBIX — JIMI]  TOCYAapCTBEHHBIX
BHEOWKeTHBIX  ¢GoHAO0B  Poccuiickoit  denmepanuu, TOCYIapCTBEHHBIX  KOPMOpAIUH,
HaJICJIEHHBIX B COOTBETCTBUHU C (De/IlepalIbHBIMU 3aKOHAMH MOJIHOMOUYHUSMHU TI0 MPEOCTABICHUIO
TOCYJapCTBEHHBIX YCIIYT B YCTaHOBIIGHHOW cdepe NCATEIBHOCTH, U WX JIOJDKHOCTHBIX JIHII,
opraHu3anui, NpeIyCMOTpPeHHBIX 4acThio 1.1 crateu 16 ®denepanpHoro 3axona or 27.07.2010
Ne 210-®3, u ux pabOTHUKOB, a TakXke MHOTO(PYHKIIMOHAJIBHBIX IEHTPOB MPEIOCTABICHHUS
rOCYJAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT U UX PaOOTHUKOBY M MOCTaHOBIeHUeM Koseruu
Anmunuctpauun KemepoBckoit obnactu or 11.12.2012 Ne 562 «O6
yctaHoBlieHUM (OCOOEHHOCTEH MOoJayd W PacCMOTPEHHUsS Kajno0 Ha pelleHus MU JAEeUCTBUS
(Oe3nelicTBHE) MCTIOTHUTENBHBIX OPraHOB rocyJapcTBeHHOW Biactu KemepoBckoit obiactu u
UX JOJDKHOCTHBIX JIMI, a TAaKX€ TOCYJAapCTBEHHBIX TPAXKIAHCKUX ciyxaumux KemepoBckoit
00JacTH MpuU NPEIOCTABICHUN TOCYAAPCTBEHHBIX YCIIYT».



6. Oco0eHHOCTH BbINOJHEHHUS A/IMUHUCTPATUBHBIX poLeaAyp (aelcTBHIl) B
MHOI0(p)YHKIIHOHAJIbHBIX LIEHTPAX NPEA0CTABJICHHUS IOCYAaPCTBEHHbIX 1 MYHUIMIIAJIbHbBIX

yeayr

6.1. IlpenocraBnenne MmyHununanpbHou yciayru B M®L ocymiecTBisieTcss npu HaaIuduu
3aKJIIOYEHHOI'O COIVIALICHHS] O B3aUMOJCHCTBUM MEXKY YIIOJHOMOYEHHBIM OpranoM u M®DII.

6.2. OcHoBaHMEM [UIsl Hayajla MPEJOCTABICHUS MYHULHUIAIbHOM YCIYyTU SBISETCS:
anyHoe oOparmieHue 3asButenss B MOLl, pacmnonokeHHOro Ha TEPPUTOPUM MYHHULIUIAIBLHOTO
o0pa3oBaHusi, B KOTOPOM MPOKUBAET 3asIBUTEINb.

6.3. Madopmanus mo Borpocam MpeaoCTaBIeHUs] MyHUITUTIAIIBHOW YCITyTH,

CBEJICHHM O XOJE NPENOCTaBICHUS I'OCYJApPCTBEHHOM YCIyTH, MHBIM BOIPOCAaM, CBSI3aHHBIM C
MPEAO0CTABICHUEM MYHULIUIIAIBHON YCIYTH, & TAK)K€ KOHCYJIbTUPOBAHUE 3asIBUTEIIEH O TIOPSIIKE
IIPENOCTaBICHUsI MyHULMNanbHON yciyrd B M®II nipenocrasisierca corpyaaukom MOIL pu
HETMOCPEACTBEHHOM oOpamiennu 3asButeiss B M®L] unu mocpeactsoM TeneoOHHOU CBA3U B
COOTBETCTBUM C  JICUCTBYIOUIUM  3aKOHOAATEIIBCTBOM, PETYJHUPYIOIIUM  OpPraHU3ALMIO
nesitenbHocTd MO,

WudopmupoBanne O  MOpAAKE  MPENOCTABICHHUS  MYHUIUNAIBHOW  YCIyTH
OCYUIECTBIISIETCS B COOTBETCTBHHU € Ipaduxom padotet MDLI.

6.4. ITpu nuunom oOpareHuu 3asBuTeass B M®OL] coTpyTHUK, OTBETCTBEHHBIN 3a MpHUEM
JIOKYMEHTOB:

- YCTaHABIIMBACT JIUYHOCTD 3asIBUTEIIS HA OCHOBAHMUU JOKYMEHTA, YAOCTOBEPSAIOLIETO €T0
JUYHOCTh, MPEACTABUTENS 3aABUTENS - HA OCHOBAHMM JTOKYMEHTOB, YJIOCTOBEPSIOIIMX €ro
JMYHOCTH M MIOJTHOMOYHSI (B CIy4yae ero oopaiieHus);

- TPOBEpSET TMPEACTaBICHHOE 3asBlieHHE TO (opMme corimacHo mpuioxkeHuo Nel wmm
npwiokeHnio Ne3 K HacTosAlmeMy aJAMUHUCTPAaTUBHOMY pErJaMEHTy O IPEAOCTABICHUN
MYHULMOAIBHOM yCIIyTH, B 3aBUCUMOCTH OT LI€IH 0OpalleHus, U JOKYMEHTHI Ha MpeIMeT:

1) TCKCT B 3a4ABJICHUHU ITOAAACTCA IMIPOYTCHHIO,

2) B 3asABICHMM YKa3aHbl (aMuwius, HMsA, OTYECTBO (MOCIEAHEE - MPH HAIWYIHH)
¢usnueckoro iuna 1100 HaMMEHOBAHUE IOPUANYECKOTO JIHLIA;

3) 3asBIEHUE MOAMUCAHO YIIOJTHOMOYECHHBIM JIUIIOM;

4) npui10KeHbl JOKYMEHTbI, HEOOXOAUMBbIE JIs1 TPEIOCTABICHHUSI MyHULUIATbHON YCIIYTH.
5) COOTBETCTBUE AAHHBIX JTOKYMEHTA, YAOCTOBEPSIOLIETO JINYHOCTD, JAHHBIM, YKa3aHHBIM
B 3a5BJICHMH U HEOOXOJUMBIX JTOKyMEHTaX.

- JleJaeT KONWU NOJJIMHHUKOB INPEJICTaBICHHBIX JOKYMEHTOB, B TOM YHCIE II0
OTIENbHBIM JOKYMEHTaM 0€3 B3MMaHus IUIaTbl B COOTBETCTBUHM C IOCTAHOBIECHUEM
[IpaButenscrBa Poccuiickoit @eaepauun ot 22.12.2012 Ne 1376 «O6 yrBepxkaenuu [IpaBun
OpraHu3anuu JeATENbHOCTU MHOT'O()yHKIIMOHAJIBHBIX LICHTPOB IIPEIOCTABJICHHUS
rOCYAApCTBEHHBIX W MYHMIMIAJIBHBIX YyCIyI», 3aBepsA€T UX, BO3BpALIacT 3asiBUTEIIO
NOJUTMHHUKN JOKYMEHTOB. IIpu 3aBepeHHM COOTBETCTBHSI KOMHUM JIOKyYMEHTa MOJUIMHHHUKY Ha
KOIIMH TOKYMEHTA IPOCTaBJIsAETCA HaanuCh « BepHoy, 3aBepseTcs noanuceto corpyaanka MOL],
NPUHSBLIETO IOKYMEHT, C yKa3aHUueM (paMUIINK, MHUIMAJIOB U AaThl 3aBePEHUS;

- 3aloJIHAET CBEJEHUA O 3asBUTENIE U MPEACTABICHHBIX  JIOKyMEHTax B
aBTOMaTU3UPOBaHHOM MHPopMannoHHoU cucteme (AVIC MOL);

- BBbIJa€T pAcHUCKy B TMOJYYEHUH JOKYMEHTOB Ha TMpEIOCTaBIE€HUE YCIYTH,
chopmupoBannyio B AUC MOPIJ;



- nHGOPMUPYET 3asBUTENS O CPOKE MPEIOCTABICHUS MYHHIIUIAIBHON YCIyTH, CIoco0ax
NOJTy4eHHUs UH(OpPMAIK O XOJ€ UCIIOIHEHHS] MyHULIMIIAIbHON YCIIyTH;

- YBEAOMJISIET 3asBUTENISI O TOM, YTO HEBOCTpeOOBaHHbIE TOKyMEeHTHI XpaHsaTcs B MDI] B
tedeHre 30 qHEH, Mocie Yero NepelatoTcs B yIOJHOMOUYEHHBIH OpraH.

6.5. 3asgBneHWEe W JOKYMEHTBI, NPUHATBIE OT 3asABUTENS Ha MPEIOCTABICHUE
MYHULMIIAJBHON  YCIYTH, TMEpEeNaloTCsi B  YINOJHOMOYEHHBIA OpraH HE MO3JHEe
1 pabGodero mHs, CIEIYIOUIETO 3a JHEM PETHCTpPAllUU 3asBICHUS U JOKyMeHTOB B MOII,
MOCPEJICTBOM JIMYHOTO OOpAIIeHHUsI 1O COMPOBOIAUTEIHLHOMY DPEECTpy, COAEpXKalleMy Aary u
OTMETKY O mepenade, o(pOpMIEHHOMY B JIBYX J3K3eMIULsIpax. YKa3aHHBIA peecTp 3aBepsercs
cotpyaaukoM MOI[ u nepenaercs CnenuagucTy YHOJIHOMOYEHHOTO OpraHa IOJ IOJIHUCH.
OouH 3K3eMIUIAp CONPOBOAMTEIBLHOTO PEECTpa OCTAETCA B YIOJHOMOYEHHOM OpraHe H
XPAHUTCS KaK JOKYMEHT CTPOIOM OTYETHOCTH OTHEIBHO OT JIMYHBIX JI€JI, BTOPOU - XPAHUTCS B
MO®II. B 3asBieHHMH TPOU3BOAUTCS OTMETKA C YKa3aHHEM PEKBU3UTOB PEECTPa, MO KOTOPOMY
nepeaHbl 3asBJICHUE U JOKYMEHTHI.

6.6. Ilpu oOpamieHuu 3asBUTENS 332 MPEIOCTABICHUEM MYHUIIMIIAIBHONW YCIyTU 4Yepes
M®II Bblmaua pe3yapTaTa NPENOCTABICHHUS MYHHLIMIAIBHOW YCIYTHM OCYLIECTBISETCA IPH
JM4HOM oOpatenuu B MOLI.

6.6.1. OTBETCTBEHHOCTh 3a BbIJAYy pe3yJibTaTa MPEJOCTABICHUS MYHULUNAIBHON
ycayru HeceT coTpyaHuk MOLI, ynnoarHomodyeHHbIl pykoBoautenaem MOII.

6.6.2. Jlna monydeHus pesyJibTaTa MPEeAOCTABICHUS MYHUUIMIAIBHON yciyru B M®I]
3asiBUTEIIb NIPEABABIAET JOKYMEHT, YIOCTOBEPSIOIIMM €0 JIMYHOCTD U PACIIUCKY.

B cmywae oOpameHust mpencTaBUTENs 3asBUTENS NPEACTABISIOTCS JTOKYMEHTHI,
YAOCTOBEPSAIOIINE JIMYHOCTh U MOATBEPKAAIOIINE OJTHOMOYHS IPEICTABUTENS 3asIBUTEIS .

Corpynauk MO®ILI[, oOTBETCTBEHHBI 3a BbIJAYY JOKYMEHTOB, BBIIA€T JIOKYMEHTHI
3asBUTENIO U peructpupyeT pakt mx Beimaun B AVIC M®II. 3asButens moarBepxkaaet (HakT
IIOJIyYEHUSI TOKYMEHTOB CBOEH IOJIMCHIO B pacnucKe, Kotopas ocraercss B MOII.

Ecnu 3asBuTENb, HE COTVIACUBIIUCH C pa3pellieHHeM Ha CTPOUTEIBCTBO JIMOO OTKAa30M B
BBIZIa4€ pa3pELICHUs] HA CTPOUTEIBCTBO, OTKA3aJICsA MPOCTABUTH CBOIO MOIIUCH B IOJYy4YCHUHU
JOKYMEHTOB, pa3pelleHHe Ha CTPOMUTENbCTBO JMOO OTKa3 B BbIJA4Y€ pa3pelieHus Ha
CTPOUTENBCTBO WJIM Pa3pelIeHUE Ha CTPOUTENHCTBO C BHECEHHBIMH B HETO U3BMEHEHUSIMHU (B TOM
YHCIIe B CBSA3M C HEOOXOIUMOCTBIO MPOJICHUS CPOKa JCHCTBUS pa3pelieHHsI Ha CTPOUTENILCTBO)
1100 0TKa3 BO BHECEHWU M3MEHEHUH B pa3pelIeHre Ha CTPOUTEIHCTBO (B TOM YHUCIIE B CBA3H C
HEOOXOJIMMOCTBIO TMPOJJICHUSI CpPOKa JAEMCTBHUS pAa3pellIeHUss Ha CTPOUTENHCTBO) €My He
BbI1aeTcsa U paboTHuk M@, ocymiecTBisitonMii BbI1avy JOKYMEHTOB, HA KOITUU 3asiBJICHUS Ha
IIPEAOCTABIICHUE MYHULMIIAIBHON yciayru, xpansmerncs B M®I[ u pacnucke, mpocrasisieT
OTMETKYy 00 OTKa3e B TOJYYCHHU pa3pelieHus Ha CTPOMTEIHCTBO JHOO OTKa3a B BbIIaye
pa3pelleHnss Ha CTPOUTEIbCTBO ITyTEM BHECEHMsS CNOB «llomydnTh NOKYMEHTBI OTKAa3ajics»,
3aBepseT CBOEM mnoanuchbto. B stom ciiyuae M®DI] B TedeHue cCieayrommMx TPUALIATA JHEU
oOecrieuynMBaeT HaIpaBiI€HUE JOKYMEHTOB, KOTOpbIE 3asBUTENIb OTKa3ajcsl IMOJIYy4YUThb, B
YIOJIJHOMOYEHHBIN Opra.

HeBocTtpeboBanubie noxkymeHTHl xpaHarcs B M®I[ B teuenue 30 gneil, mocie yero
IepeaaroTCs B YIIOJTHOMOYEHHBIN OpraH

6.7. Nnble nedicTBUsA, HEOOXOAUMBIE Uil MPEAOCTABICHUS TOCYJapCTBEHHOW YCIyTHd, B
TOM 4HCII€ CBSI3aHHBIE C TPOBEPKOM AEMCTBUTENLHOCTH YCHJIEHHOW KBaJM(PUIIMPOBAHHON
JJIGKTPOHHOM TOANHUCH 3asBUTENSA, WCIOJB30BAHHON TpU OOpalleHHHd 3a MOJyuYeHHEM
TrOCYJJapCTBEHHON YCIIyI'M, @ TaKK€ C YCTAaHOBJIICHUEM IIEPEYHs CPEACTB yIOCTOBEPSIOIIMX
LEHTPOB, KOTOpbIE JOMYCKAIOTCA [UIsl KCIOJIb30BaHUS B LENAX OOECHEUYeHMs] YyKa3zaHHOU
IIPOBEPKU U OMNPEACNSAIOTCS Ha OCHOBAaHWU YTBEPHKAAEMOW YNOJIHOMOYEHHBIM OPIaHOM 10



cornacoBanuio ¢ denepanbHON ciyk00ii 6e3omacHocTH Poccuiickoit deneparyiyt MoIeu yrpo3
6e3omacHocTH WH(pOpManUKM B MHPOPMANMOHHOW CHCTEME, WCIOIB3yeMOW B IIENSAX IMpHEeMa
oOpalieHuii 3a OJy4eHUEeM TOCyAapCTBEHHON YCIyTr U (MJK) MPEeAOCTaBICHUS TaKOW yCIIYTH,
B MO®II He npenycMOTpEHBI.

6.8. HocynebHoe (BHecyneOHOE) 0OKalOBaHUE PEIICHUM U JeWCTBUM (Oe31erCTBUA)
MO®ILI, corpynnuka MO®IL[ ocymecTBiseTcss B MHOPAIKE, NPEIyCMOTPEHHOM IIYHKTOM 5.12
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.
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K a]MUHUCTPATUBHOMY PETJIAMEHTY

IIPEIOCTABIIEHUS] MyHULIUIIAIBHON yCIyTH
«BxitoueHue B peecTp MecT (IUIOIIAI0K) HAKOTIJICHUS
TBEP/ABIX KOMMYHAJIBHBIX OTXOJI0B»

[Ipoury BKJIIOYUTH B peecTp MecTO (IUIOIIAIKY) HAKOIJIEHHS TBEPABIX KOMMYHAJIBHBIX OTXOJIOB B peecTp
MecT (IUIOIIAA0K) HAKOMJICHUS TBEPIBIX KOMMYHAJIBHBIX OTXOJOB Ha TEPPUTOPHUH MYHHLIMIAIBLHOTO
00paszoBaHUs.

1. JlaHHBICE O HAXOXKIACHHUU MecTa (ILIONIAJIKK) HAKOILICHHUS TBEPIbIX KOMMYHAIBHBIX
OTXO/JIOB:
1) anpec:

2) reorpauuecKkue KOOPANHATHL:
3) KagacTPOBBI HOMEP 3EMEIIFHOTO y4acTKa:

2. JlaHHbIe 0 TEXHUUYECKUX XapaKTepUCTUKaX MecTa (TUIOIIA K1) HAKOTUIEHUS TBEPIBIX
KOMMYHAaJIbHBIX OTXO/IOB!

1) momams:
2) TUI MOACTUIIAIONICH TOBEPXHOCTH:
3) BUI IWIOMIAAKHU (OTKPBITAst/3aKphITast)
4) MaTepua orpaxJICHUS
5) KOMTM4eCTBO MJIAHUPYEMBIX K Pa3MEIEHHIO KOHTEHHEPOB W/UiN OyHKEpOB
6) 00BeM OTIEIBHOTO KOHTEHHEepa/OyHKepa:
7) Matepuall KOHTelHepa/OyHKepa

3. JlaHHBIE O COOCTBEHHHKE MecTa (TUIOIIAKH) HAKOTUIEHHUS TBEPABIX KOMMYHAJIbHBIX
OTXOJI0B:

1) #7151 FOPUANYECKUX JIULL:

- I0JJHOE HAaUMEHOBAHUE:

- OI'PH 3anmcu B ET'PIOJI:
- akTHUECKUH aapec:

2) Anst MHAUBUAYATBHBIX TIPEATPUHUMATEICH:
-®.N1.0.:

- OI'PH 3amucu B EI'PUIT:
- aJipec PerucTpaiyy o MECTY )KUTEIbCTBA!

3) nst GU3NUECKUX JIUIL:
-d.N.0.:

- CCpuUA, HOMCP U AaTa BbLAA4YM IMACIIOPTa WJIK MHOTO JOKYMCHTA, YAOCTOBCPAIOLICTO
JIMYHOCTB:

- aJipec PerrucTpaIny 0 MECTY KATENbCTBA!

4) KOHTaKTHBIE TaHHBIE (TeIe(OH)
(prmexkTpoHHAS TIOYTA)

4. Jlanaple 00 wWCTOYHWKAX 0Opa30BaHHS TBEPIBIX KOMMYHAIBHBIX OTXOOB,
CKJIAIMPYEMBIX B MeCTe (Ha IUTOMAAKe ) HAKOTUICHHS TBEPABIX KOMMYHAIBHBIX OTXOJIOB:
1) cBemeHust 00 OJTHOM WIJIM HECKOJBLKUX O0BEKTaX KalMTAIBHOTO CTPOUTEIILCTBA,
TEPpUTOpHH (YaCTU TEPPUTOPUM) MYHHIIMIIAIBHOTO O0pa30BaHUs, MPH



OCYIIIECTBJICHUU JIEATEIIbHOCTH HAa KOTOPBIX Y (DU3UYECCKUX WU IOPHIUYCCKUX JIUI]
0o0pa3yrTcs TBepIple KOMMYHAJbHBIE OTXOMBI, CKIaJHPyeMble B COOTBETCTBYIOIIEM
MecTe (Ha IJIOMa/IKe ) HAKOTICHHUS TBEPIbIX KOMMYHAIBHBIX OTXOOB:

Haro cornmacue Ha 0Opa0OTKYy MOMX MEPCOHAIBHBIX JaHHBIX, YKa3aHHBIX B 3asBKE.
Cornacue AeMCTBYeT C MOMEHTA MOJA4YM 3asiBKU JO MOEro MUCbMEHHOTO OT3bIBA
JTAHHOT'O COIJIacusl.

ITpunoxenue:
1

2.
3.
4.

ITomMHHOCT, W JOCTOBEPHOCTH TPEACTABJICHHBIX CBEACHUN W JOKYMEHTOB
MOATBEPKAAI0

(mata) (moamuck 3asBUTENS/ (pamunns, THULIMANBI 3asIBUTENS/
€ro MpeaCTaBUTEIs) €ro MpeaCTaBUTEIs)
ML.IL
(npu HaNTU4YMN)
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K a]MUHUCTPATUBHOMY PETJIAMEHTY

IIPEIOCTABIIEHUS] MyHULIUIIAIBHON yCIyTH
«BxitoueHue B peecTp MecT (IUIOIIAI0K) HAKOTIJICHUS
TBEP/ABIX KOMMYHAJIBHBIX OTXOJI0B»

DOOPMA
CLICHUS 0 BKIIOYEHUN B PEECTP CBEACHUMN O MecTe (IIOMIAAKE) HAKOIIEHUS TBEPIAbIX KOMMYHAIbHBIX

OTXOJIIOB

VYBenomienne N

0 BKIIOYEHMM B pEECTp CBEACHMM MecTa (IUIOLIa/JKM) HAKOIUIEHHsI TBEPIbIX KOMMYHAJIBHBIX
OTXOJZIOB Ha TEPPUTOPUM MYHHUIIMIIAIBHOTO 00pa30BaHUs

Mecto BeIIaUN JlaTa BeIga4YMn

YonmHOMOYEHHBIN OpraH

IPUHMMAET pEUICHHE O BKJIIOUEHUHM CBEJIEHUN O MecTe (IUIOLIAAKE) HaKOIUICHUS
TBEP/IbIX KOMMYHAJIbHBIX OTXOOB IO 3asBJICHUIO ,

PacIoJIOKEHHOM I10 aapecy:
B peecTp MecT (IUIOMIAJOK) HAKOIUIEHMsS TBEPABIX KOMMYHAJIBHBIX OTXOJIOB Ha TEPPUTOPHUH
MYHUIUIAJIBHOTO 00pa30BaHMUs.

CBezieHUs MOAJEKAT BKIIOYEHUIO B PEECTP MECT (IUIOIIA/I0K) HAKOMJIEHHs TBEPAbIX KOMMYHaIbHbIX
OTXOJIOB B CPOK HE€ TMO3J1Hee 5 pabouux JHEH CO AHS MPUHATHS PELICHHUS.

(TOKHOCTD) (monrmumck) (pacmmdpoBKa MOITUCH)
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K aIMUHUCTPATUBHOMY PETTIaMEHTY

IIPEIOCTABIIEHUS] MyHULIUIIAIBHON yCIyTH
«BxitoueHue B peecTp MecT (IUIOIIAI0K) HAKOTIJICHUS
TBEP/ABIX KOMMYHAJIBHBIX OTXOJI0B»

O®OPMA PEHIEHUA
00 OTKa3e BO BKIIIOYCHUHU PEECTp MECT CBEJIEHHH 0 MecTe (IUIOIIAKe)
HAKOIUICHHUS TBEP/ABIX KOMMYHAJIbHBIX OTX0JI0B
Ha TEPPUTOPUN MYHHUIIMIIATBHOTO 00pa30oBaHus

Ne « » 20 T.

B coorBerctBum ¢ [lpaBumamu o0OycTpoiicTBa MecT (IUIONIAJIOK) HAKOIICHUS TBEPABIX
KOMMYHaJIbHBIX OTXOJOB M BEACHMS HUX peecTpa, yTBepxkAeHHbIMU llocTaHnoBieHneM
[IpaButenscTBa Poccuiickoii @enepanuu ot 31 aBrycra 2018 r. Ne 1039

NPHUHATO PelIeHue 00 O0TKa3e BO BKIIOUEHUH CBEACHHIA O MecTe (IUTOMIA/IKE) HAKOIIJICHHS TBEPIBIX
KOMMYHaJIbHBIX OTXOH0B o aapecy(-am):

B peecTp MecT (IJIOIIAJ0K) HAKOMJIEHHs TBEPIbIX KOMMYHAJIBHBIX OTX0/10B COOCTBEHHUKY MeCTa
(TUTOIA K1) HAKOIIJIEHUS TBEPBIX KOMMYHAJIbHBIX OTXO/0B:

B JIMIC 3aBUTCIIA: 5
Ha OCHOBAaHHH

(Yka3aTh NIpUYMHBI OTKA3a)

(TOIKHOCTB) M.IL (monmucek)


consultantplus://offline/ref=5BB94A255F77EBD2FB53132FB7EBA954329DB5D0B18121F133446A40D08B171F1D8FDA23719860FBE85A066620ED512E449CEFD42152753Dy4A2J
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K a]MUHUCTPATUBHOMY PETJIAMEHTY

IIPEIOCTABIIEHUS] MyHULIUIIAIBHON yCIyTH
«BxitoueHue B peecTp MecT (IUIOIIAI0K) HAKOTIJICHUS
TBEP/ABIX KOMMYHAJIBHBIX OTXOJIOB

(HOJ'IHOG HAaMMCHOBAaHUEC OpraHa MECTHOI'0 CaMOYIIPABJICHUA
oT

(®.1.0. (pu HanMMUMK) rpaskAaHIHA MoTHOCTEI0, P.11.0.

(mpym HanMYMK) MHANBHULyadbHOTO npennpuaumarens (111))
NnoNHOCThIO Wi HaumeHoBanue UIT nonnoe, gomxkunocts u ©.J1.0.
(TIpy HaJTMY¥H) TIOTHOCTBIO PEACTABUTEIS FOPUANICCKOTO I
Y TIOJTHOC HAUMCHOBAHUE)

(ampec mpokuBaHUA rpaxaaHnHa, MmectoHaxoxaerne UI1, FOJI)

(KOHTaKTHBII TenedoH, axpec NEKTPOHHON
TIOYTHI, TIOYTOBBIH ajpec)

3agaBieHue

00 ucTpaBIeHUH OMIMOOK U OMEYaTOK B TOKYMEHTaX, BBIAHHBIX
B pe3yJibTaTe NMPEeAOCTaBICHNUS MyHUIUITAILHOW YCIyTH

[Ipomry ucrpaBuTh OMKMOKY (OMEYaTKy) B

(pCKBI/BI/ITBI AOKYMCHTA, 3asABJICHHOI'O K I/ICHpaBHCHI/IIO)

OLIMOOYHO yKa3aHHYI0 UH(POPMAIUIO

3aMCHHUTH Ha

OcHoBaHMe I UCTIPABIICHUS OIIMOKH (OTIEYaTKH):

(cchUIKa HAa TOKYMEHTAIHUIO)

Crioco0 mosydeHus pe3yJbTaTa MPeloCTaBIEHUS TOCYJAapCTBEHHOHN yCIyru

[TouToBbIl anpec:

(IMYHO, TOYTOM, NIEKTPOHHOM MOYTO)

K 3asBrnenuro npujIararoTcs CJICAYOINUEC NOKYMCHTHI IO OITMCH:

1.

JI0IDKHOCTH PYKOBOUTEIIS
(17151 FOPUIUYECKOTO JIUIIA)

OpraHu3anuu

(moanucek) (pacmudpoBKa MOMHICH)
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