OO0 yTBEpKIEHUH AIMUHUCTPATUBHOIO PEIJIAMEHTA
MIPEAOCTABIIEHNS MYHUIMIIAJIBHON YCIYTH
«Perucrtpanusi ycTaBoB TEPPUTOPUATIEHOTO OOIIECTBEHHOTO CaMOYTIPABIICHUSD)

B nensx npuBeaeHus aJIMUHUCTPATUBHBIX PEMIAMEHTOB MYHHUIIMIATbHBIX
yCIyr B COOTBETCTBHE C JCHUCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoi
denepaiinu, a TakKe MOBBIIICHHUS KaueCTBA U JIOCTYITHOCTU PE3YJIETaTOB MOMyYCHUS
MYHULIUNAIBHON yCIIyTH, pyKOBOACTBYsICh DenepanbHbiM 3akoHOM OT 06.10.2003 Ne
131-d3 «OO6 o00mux MNpUHIIMIAX OpraHU3alldd MECTHOTO CaMOYIIPABIICHHUS B
Poccuiickoit denepanuny, DenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O6
OpraHu3aIlid MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIMIAIBHBIX YCIyI»,
®denepanbabiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEOCTABICHUS TOCYJIAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT», MOCTaHOBICHHUEM
[TpaButensctBa Poccuiickoit deneparuu ot 26.03.2016 Ne 236 «O TpeboBaHUSIX K
MPEIOCTABICHUIO B JJIEKTPOHHON (opMe TOCYTApCTBEHHBIX WM MYHUIUIIATBHBIX
YCIyT»:

1. YTBepaUTh aIMUHUCTPATUBHBINA PErIaMEHT MPEAOCTABICHUS] MYHHUITUTIATILHON
YCIYyTH «Perucrpanus yCTaBOB TEPPUTOPUATIBHOTO 0O0IIIECTBEHHOTO
camoympaBieHUs» (TPUIIOKEHNUE).

2. OKOHOMHYECKOMY  YINpPaBICHUIO  aJIMHHHUCTpAUUd  MEXIypedeHCKOro
ropojickoro okpyra (MuxaitioBckuii M.B.) BHECTH COOTBETCTBYIOIINE U3MEHEHUS B
pEEeCTp MYHUUHUIAIBHBIX YCIyT MYyHHUIMIAIBHOTO 00Opa3oBaHus «MexaypeueHCKun
ropozackoi okpyr Kemepockoit obinactu — Kyz0accay.

3. Otneny mo pabore co CMU anMunuctpanuu MexTypedeHCKOTO TOPOACKOTO
okpyra (Bopo6reBa M.A.) omyOnuKoBaTh HACTOSIIEE MOCTAHOBICHHE B CPEICTBAX
MacCcOBOM MH(POPMAITUHU B TIOJIHOM O0bEME.

4. Otneny WHPOPMAIMOHHBIX TEXHOJOTHHA  YIPaBICHHS TI0 OOCCICUYCHUIO
XO3AMCTBEHHON JIEATEIIBHOCTA  AIMUHUCTpAMA MEXKIypEeUueHCKOr0 TOpPOJICKOTO
okpyra (Bacunbea H.B.) oGecrnieunts pa3melniieHne HaCTOSIIET0 TOCTAHOBICHUS Ha
ouIMaIbHOM CaiTe aAMUHUCTpAIUU MeXypeuyeHCKOro ropoJICKOT0 OKpyTa.

5. KoHTposnb 3a BBINOJHEHWEM HACTOSIIETO ITOCTAHOBJIEHHUS BO3JIOXKHUTH Ha
3aMECTUTENS IVIaBbl MEXAypeueHCKOrO TOpOJICKOTO OKpyra aJMHHHUCTPATHBHBIM
opraHam M cBs3sIM ¢ 001ecTBeHHOCThI0 A.B.Dupcosa.

I'maBa MexnypedeHCKOro ropoJCKOro OKpyra B.H. Yepnos



[Tpunoxenne

K IIOCTaHOBJICHUIO aJIMUHUCTPALIUU

Mex1ypedeHCKOro ropoICKOro OKpyra
oT 2021 Ne

1. O01mme moJ10KeHUuA
1.1. [Ipeamer perynupoBaHus aAMUHACTPATUBHOTO PETIIAMEHTA.

AJIMUHUCTPATUBHBIA pEIIaMEHT MPEJOCTABICHUS MYHMIIMIAIBLHON YCIyTH
«Perucrpanusi ycTaBOB TEPPUTOPUAIBHOIO OOLIECTBEHHOIO CaMOYIPABIICHUS
(manee - amMuHHCTparuBHBIN pernameHT, TOC) - HOpPMAaTHBHBIM MPABOBOM aKT,
YCTAaHABIMBAIOIINM TOPANOK NPENOCTaBICHUS M CTaHIApT MPEAOCTaBICHUS
MYHULUNAIBHON YCITyTH.

AJIMUHUCTpPaTUBHBIA  pEIIaMEHT  ONpedeNiieT  MOpAIOK, CpPOKH  H
MOCJIEA0BATECIILHOCT JICUCTBUA aAMHUHUCTpPAUMU MEXIypEedeHCKOTO TOPOJCKOTO
OKpyra B JIMII€ YIOpPaBJIEHUS IO CBA3SIM C OOIIECTBEHHOCThbIO (manee -
YIOJIHOMOYEHHBIM OpraH) NOpH MPeIOCTABICHUHM MYHULMNANBHON YCIyrd IO
pErucTpalry yCTaBOB TEPPUTOPUATIBEHOTO OOIIECTBEHHOIO CaMOYIIPaBICHHUS.

1.2. Kpyr 3asButenei.

3asgBUTENISIMU ~ MYHUIIMNAIBHONW  yCIAyrd  SIBISIOTCS  (pU3MuUecKue  JvIla,
YIIOJITHOMOYEHHBIC YUPEIUTEIbHBIM COOpaHUEM WU KOH(pEpeHIUeW rpaxaaH, Jubo
busnyeckue A, NPeACTABISAIONIME OPraHbl TEPPUTOPUATBLHOTO OOLIECTBEHHOIO
caMOyIpaBlieHUs, W30paHHbIE HA YUYPEAUTEIHLHOM COOpaHUU WIM KOHEpeHIUU
rpaxJaH (1ajee - 3assBUTEIIN).

1.3. TpeboBanust K TOpsSAKY HHDOPMUPOBAHHUS O TMPEIOCTABICHUU
MYHULUNAIBHON YCITyTH.

1.3.1. Unadopmanust mo BoOmpocam MPEAOCTABICHUS MYHHUITUNATHHOU YCIyTH,
CBEJICHUI O XOJI€ MPEIOCTABICHUS MyHULIMIAIBHON YCIYTH IPE/I0CTABISIETCS:

CHELHUATUCTOM YIOJHOMOYEHHOTO OpPraHa Mpu HEMOCPEACTBEHHOM OOpallleHUH
3asBUTEJIA B YNOJTHOMOYEHHBIN OpPraH WJIM MOCPEICTBOM TeiedOHHOM CBS3H, B TOM
quclie IMyTeM pa3MEelIeHUs Ha O(HIMAIBHOM CailTe YIOJIHOMOYEHHOIO OpraHa B
MH(OPMALIMOHHO-TEICKOMMYHUKAaIMOHHOW ~ cetu  «MHTepHer»  (mamee — —
ouIMaNbHBIA CAWT YIOJTHOMOYEHHOIO OpraHa);

nyTeM pasMelieHuss B (eaepalibHOM TroCyIapCTBEHHOM HH(POPMALMOHHOM
cucteme «EquHblil mopran rocynapCcTBEHHBIX U MYHUIIUNAIBHBIX YCIYT ((PYyHKIIH)»

(manmee — EIII'Y), wundbopmanuonHoit cucreme KemepoBckoit obmactu ans
MPEIOCTaBIICHUs] TOCYJaPCTBEHHBIX U MYHMIIMIAIBHBIX YCIyr (QyHKIui) (manee —
PIIT'Y);

nyTeM pa3MelleHHs Ha  HMHPOPMAIlMOHHOM  CTEHAE€ B  IOMEUICHUH
YIOJHOMOYEHHOTO OpraHa, B HH(GOPMAIMOHHBIX Marepuanax (OpoIrtopbl, OyKIIETHI,
JIMCTOBKH, TaMATKH);

nyTeM NnyOnuKanuu WH(GOPMALMOHHBIX MAaTE€pUaloB B CPEICTBAaX MAacCOBOM
uH(popMaLINH;

MOCPEACTBOM OTBETOB Ha MUChMEHHBIE OOpaICHUS;

cOTpynHUKOM otaena «Mou JIOKyMEHTh» TOCYIapCTBEHHOTO aBTOHOMHOTO



YUpPEXKACHUS «YIOITHOMOYEHHBIH MHOTO()YHKUIMOHAIbHBIA LIEHTP MPEIOCTABICHUS
roCyJapCTBEHHBIX M MyHUIMINAIbHBIA yciyr Ha Tepputopun Kyzbacca» (nmanee —
M®II) B COOTBETCTBUHU € MyHKTOM 6.3 HACTOSILIETO aIMUHUCTPATUBHOTO PEIIaMEHTA,

1.3.2. CnpaBounas uHpoOpMalus O MECTOHAXOXJIEHUHU, Trpaduke padoThI,
KOHTaKTHBIX Tele(oHaX YIOJIHOMOYEHHOTO OpraHa, aJpece 3JIEKTPOHHOM MOYTHI
YHOJIHOMOYEHHOI'O OpraHa pa3MelleHa Ha O(HUIMAIBbHOM CailTe yHOJIHOMOYEHHOIO
opraHa, B  (enepanbHONW  TOCYJapCTBEHHOW  WH(OPMAIMOHHOW  CUCTEME
«®DenepanbHbIl peeCTp rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT ((QyHKIHI)»
(manee — penepanbHbIii peectp), Ha EIIT'Y, PIITY.

CropaBounast uHpopMaust O  MECTOHAXOXKICHHH, Trpapuke paloThI,
KOHTaKTHBIX TenepoHax M®LI, agpece anekrponHOoil moutsl M®L] pa3menieHa Ha
odunmansHoM carite MO http://umfc42.ru/.

2. CranaapT npeaocraBjeHus MyHUIMIAJIbHOH YCJIYI'H

2.1. HaumenoBanwe MyHUIUINATBLHON yciayru «Peructpamusi  ycraBoB
TEPPUTOPUATILHOTO OOIIIECTBEHHOTO CaMOYITPABICHHUSI.
MyHununanbHasi yciayra BKIIIOUAeT B ce0sl CIIEAYIOIIHNE MPOIEAYPHI:

1) mpueM wu perucTpaums 3asBICHHS M JOKYMEHTOB Ha IPEIOCTABIICHUE
MYHHIUIIAIIBHON YCIYTH;

2) TUOpUHATHE pEUIeHUsT O PErucTpaluud ycTaBa TEpPUTOPUATIBLHOTO
OOLIECTBEHHOT'O CaMOYIIpaBJIeHUs JINOO OTKa3e B pETUCTpaIlMU yCTaBa.

3) Bbgaya (HampaBi€HUE) JOKYMEHTOB IO pe3yJbTaraMm MNpeaoCTaBICHUS
MYHHUIUIIAIBHON yCIIyTH.

2.2. MyHunumnanpHas yciryra npeoCTaBIseTCsl yIIOJTHOMOYEHHBIM OPTaHOM.

M®I] yyacTByeT B IpeIOCTABIEHUN MYHULUIIAIBHOM YCIYTU B YaCTH:

- UH()OPMHUPOBAHHUS O MOPSIIKE MTPETOCTABICHNUS MyHUIIUITAILHON YCIIyTH;

- mpuemMa 3asBJICHUM M JOKYMEHTOB, HEOOXOIUMBIX MJI MpPelOoCTaBICHUS
MYHULUIIATBbHON YCIYTH;

- BBIJIAYM Pe3yJbTaTa IPEeaoCTaBICHU MYHUIIMIIAJIbHON YCIIyTH.

3anpeniaeTcss TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS JCUCTBUI, B TOM YHCIIE
COMIaCOBaHUM, HEOOXOAUMBIX JUUISl MOTYUYEHUSI MYHULIMIIAIIBHON YCIYTH U CBA3aHHBIX
C oOpalleHHeM B HHbIE TOCYIAPCTBEHHbIE OpraHbl, OpraHbl MECTHOIO
CaMOYIIPABJICHMS, OPTaHU3AINH, 38 UCKIIFOUEHUEM MOJYyUYEHUS YCIIyT, BKIIOYEHHBIX B
NepeyeHb YCIYTl, KOTOpPbIE SIBISIIOTCS HEOOXOAUMBIMH U  O0SI3aTENbHBIMU IS
IIPEIOCTABIICHUS MYHULIUIIAJIBHON YCIYTH.

2.3. Pe3ynpraroM npeaoCcTaBiIeHUs] MyHUIMIIAIBHON YCIIYTH SIBJISIETCS:

1) BblIaua CBUJETENBCTBA O PETUCTPALMUM yCTaBa TEPPUTOPHAIBHOIO
OOIIECTBEHHOT'O CaMOYIIPaBJICHNUS;

2) oOTKa3 B perucTpaluy ycraBa TEPPUTOPHAIBHOTO  OOIIECTBEHHOIO
CaMOYIIPABJICHUS C yKa3aHUEM IIPUYMH OTKAa3a.

2.4. Cpok mpenocTaBieHUsT MyHULUIIAIBHON yCiayru coctasiseT He Oonee 30
JHEW CO JHSA MTOCTYIUIEHUS 3asBJICHUS B YIIOJJHOMOYEHHBIA OPTaH.


http://umfc42.ru/

B ciyuyae nmomaun noxkymenToB B M®II cpok npenocraBiieHUss MyHULIANIAIBHOM
YCIIYTH UCUUCISIETCS CO IHSI MOCTYIUIEHHS B YIIOJTHOMOUYEHHBIN OpraH JOKYMEHTOB U3
MOII.

Cpox BblJaYu JOKYMEHTOB, SIBJISIOLIMXCS PE3YJIbTaTOM IPENOCTABICHUS
MYHUIMNIATBHOU yCIyTH, - 1 JIeHb, KOTOPbIA BXOJUT B OOLIMH CPOK MPEIOCTaBICHUS
MYHUIUTATBHON YCITyTH.

2.5. IlepeueHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYIHPYIOUIUX
IOPEJOCTABIEHUE MYHHUIMIAIBHOM YCIyrd (C yKa3aHMEM UX PEKBU3UTOB U
HMCTOYHUKOB O(UIIMATHHOTO OIyOJMKOBAHMS), pa3MeIleH Ha O(UIIMAIbHOM CcaiTe
YHOJIHOMOYEHHOTO oOpraHa, B ¢enepaibHOM peecTpe, Ha EnnHoMm mnoprtaie
roCyJapCTBEHHBIX YCIIyI, PernoHaibHOM MoOpTane rocydapCTBEHHBIX yCIyr (Hajee -
EIIT'Y, PIII'Y).

VYoTHOMOYEHHBIN OpraH 00eCEeYNBAET PA3MEIIEHNE U aKTyaIU3aluI0 MEePEUHs
HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE MYHHIIMIAIbHON
YCIYT'H, Ha CBOEM O(UIHMAIBbHOM CalTe, a TaKKe€ B COOTBETCTBYIOIIEM pa3ielie
benepanpHOTO peecTpa

2.6. VcuepnbiBatonuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
3aKOHOJIATEJIbHBIMA ~ WMJIM  WHBIMH  HOPMATUBHBIMU TPABOBBIMU  aKTaMH s
MPEIOCTaBICHUs MYHUIIMIIAIBLHON YCIyTH, YCIYI, HEOOXOAMMBIX M 00S3aTeIbHBIX
JUISl TPENOCTABIEHUS MYHHUIIMIIAIbHON YCIIyTH.

3agBieHUE O PpETUCTpalMd yCTaBa TEPPUTOPUAIBLHOTO  OOIECTBEHHOTO
camoymnpaBienus (mo Qopme comtacHo mnpuiokeHutro Ne 1 Kk Hacrosemy
aJIMUHUCTPATUBHOMY PEIVIAMEHTY, JaJIe€ 110 TEKCTY — 3asBJICHHUE).

2.6.1. HcuepnbiBaroluii  mepedyeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEI0CTaBIECHUS MyHULIUIIAIBHON YCIYTH.

K yka3zaHHOMY 3asIBJICHHIO IPUJIATAIOTCS CIAEAYIOIUE JOKYMEHTBI:

2.6.1.1. mpOTOKOJI YyYpPEAUTENHLHOTO COOpaHMsS WM KOH(EpEeHUUH TpaxkiaaH, B
KOTOPOM COJIEPXKUTCSl MPHUHATOE pelieHue codOpanus (koH(pEpeHIMH) rpaxiaaH 00
opranmzauuu  TOC Ha  COOTBETCTBYIOWIEW  TEppUTOpUU  (MOAJMHHUK  C
MPOHYMEPOBAHHBIMU U TMPOIIMTHIMUA  CTPAHUIIAMHU, 3aBEPEHHBIA  IOAMKUCHIO
npecenaTelis TEPPUTOPUATBHOTO 00IIIECTBEHHOTO CaMOYTIPaBIICHUS );

2.6.1.2. nBa sK3eMIUISIpa MPUHSITOTO COOpaHMEM WM KOH(pEpeHIMeH rpaxiaH
yctaBa TOC (NOAMMHHHMKKA C TPOHYMEPOBAaHHBIMH U MPOIIMTHIMU CTPAHUIIAMU,
3aBepEHHbIC  MOJIMUCHI0  MpeAcenareiss  TEepPPUTOPHUAIBHOIO  OOLIECTBEHHOIO
CaMOYTIPABJICHUS );

2.6.1.3. 3aBepeHHyw komuio pemienuss CoBera HapOAHBIX JEMyTaTOB
MYHUIMIIATBHOTO 00pa3oBaHMsl 00 YCTAHOBJICHHM TI'paHMI] (HA3BaHUM) TEPPUTOPHUH,
Ha KoTopoul mpeanonaraercs ocyuectrieHue TOC ¢ onucanueM rpaHull U apecoB
JKWAJIBIX JOMOB, Haxoadmuxcs Ha reppuropun TOC;

2.7. YNONHOMOYEHHBII OpraH He BIpaBe TPeOOBaTb OT 3ABUTENS WIM €ro
MPEICTaBUTEIS:

1) mpencraBieHus JOKYMEHTOB U MH(POPMAIIMK WIH OCYIIECTBICHUS JEHCTBUIA,
MPEJICTaBIICHNE WM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
IIPABOBBIMM aKTaMH, pPETrYJIHPYIOLIMMHU OTHOIIECHHs, BO3HHUKAKOLIME B CBS3H C
IIPEIOCTABIEHUEM MyHUIIMIIAIBHON YCIYTH;

2) mnpencTaBieHUs JOKYMEHTOB M HMH(OpPMAlMU, KOTOpbIE HaXOJSATCS B
pPacnopsKEHUN OPraHoOB, IMPENOCTABIIOMIMX TOCYAAPCTBEHHBIE YCIYTH, OpPraHoOB,
NPEIOCTABISAIOMINX MYHUIMNAIbHBIE YCIYTHM, HHBIX TOCYIAPCTBEHHBIX OPIaHOB,
OpraHOB MECTHOI'O CaMOYIIPaBJIE€HHUS MO0 IMOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM



OpraHaM WJIM OpPraHaM MECTHOTO CaMOYNPABJIECHUS OPraHU3alui, y4acCTBYIOIIUX B
IIPEAOCTABIEHUA MYHMIMIIAJBHOM YCIYTM, B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBbIMU axkTamu Poccuiickon denepanuy, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU
Kemeposckoii obnactu - Kyszbacca, MyHUIMNAIbHBIMM IPABOBBIMU aKTaMH, 3a
WCKIIFOUEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B OIPEACIECHHBIM YacTelo 6 cr. 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®D3 nepeueHb JOKYMEHTOB;

3) ocymiecTBiIeHUs IEUCTBUM, B TOM YHCJI€ COIVIACOBAHUN, HEOOXOIMMBIX AJIs
NOJYyYEHUs] MYHHULUNAIBbHOM YyCIyIM M CBA3aHHBIX C OOpalleHMeM B HHbIE
rOCYJlapCTBEHHBIE OpPraHbl, OPraHbl MECTHOIO CaMOYIIPABIICHMs, OPraHM3alluM, 3a
UCKJIIOUEHUEM TIOJYYEHHUS YCIAYr M TOJYy4YeHHs] JIOKyMEHTOB M HH(OpMalHH,
IIPEAOCTABISAEMBIX B PE3yJIbTaTe IPEIOCTABICHUS TAKHUX YCIYT, BKIIOYEHHBIX B
[lepeyenp yciayr, KOTOpbIE SBISIOTCA HEOOXOMUMBIMU W OOS3aTENbHBIMHU TS
IIPEAOCTABIIEHNS MYHUIUIIAJIBHBIX YCIIYT;

4) npeacrtaBieHUs JOKYMEHTOB W HWH(OpMaluu, OTCyTCTBUE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IIPU NEPBOHAYAIBHOM OTKAa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOJUMBIX /I MPEIOCTABICHUS MYHUIIMIIAIIBHON YCIyru, JTu0Oo B
MIPEAOCTABIEHUH MYHHUIIMTIIAJIBHON YCIIYTH, 32 HCKIIOYEHUEM CIIEAYIOIINX CITy4YaeB:

a) W3MEHEHuEe TpeOOBAHUNM HOPMATHUBHBIX IIPABOBBIX aKTOB, KaCaroIIMXCS
IIPEIOCTABICHUS MYHMIMIAJIBHOW YCIYrd, IIOCJE€ II€PBOHAYaJIbHOM IOJAYU
3asIBJICHHSI O IIPEIOCTABICHUN MyHUIIMIIAIBHOW YCIIYTH;

0) Hann4uKe OMMOOK B 3asIBIIEHUU O MPEAOCTAaBIECHUN MYHULIUIIATBHON YCIyTH U
JNOKyMEHTAax, ITOJAHHBIX 3asfBUTEJIEM IIOCIE IEPBOHAYAIBHOIO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl MPEIOCTABICHNUS MYHULMNAIBHON YCIyTH, MO0 B
IIPEAOCTABICHNA MYHMIMIIAJIBHON YCIYTM M HE BKJIIOYEHHBIX B INPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CPOKA ACUCTBUS TOKYMEHTOB WJIM U3MEHEHHE MH(POPMALIUH TIOCIIE
NEPBOHAYAIBHOTO OTKa3a B PUEME JJOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS
MYHUIIUNIATBHOM YCIYTH, MO0 B MPEJOCTAaBICHUN MYHHUIIMIIAIBHON YCIIyTH;

I') BBISIBJICHHE JIOKYMEHTAJbHO TMOATBEPXKJIEHHOro (akra (IMpU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBONPABHOIO JAeUCTBUA (O€31eHCTBUSA) TOMKHOCTHOTO JULA
opra’a, NpPEJOCTABIAIOIIEIO  MYHULHIAIBHYKO  YCIYry,  MYHHIMIIAJIBHOIO
ciyxariero, pabotauka M®L] mpu nepBoHa4aIbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX  JUIsl  MPEAOCTaBICHHS ~ MYHUUUNAJIbHONH  yCiayrd, Jubo B
IIPEAOCTABICHNA MYHULIUIIAIBHON YCIYyTH, O YEM B IIMCbMEHHOM BUJE 34 NOANKUCHIO
PYKOBOZMTENS OpraHa, IMPeAOCTaBIIAIOMIEr0 MyHHIMIAIbHYIO YCIYTY, PYKOBOIUTEIIS
M®II[ mpu mnepBOHAYaTbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX MIJis
IIPEAOCTABIEHNS MYHMIIMIAJIBHON YCIYTM, YBEAOMIISIETCS 3asBUTEIb, a TaKKe
MPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYI00CTBA.

2.8. HcuepnbIBaromnii NEPEYCHb OCHOBAHUM IS OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTABIECHUS MyHUIIMTIAIBHOM YCIYTH.

OTtka3 B nmpueMe JOKYMEHTOB, HEOOXOAMMBIX JJii  MpPeloCTaBlICHUSA
MYHULMIIAJIBHOW  YCIIYTH, 3aKOHONATeNnbCTBOM  Poccuiickori  @Denepanuu  He
IIPEyCMOTPEH.

2.9. HcuepnbiBaroluii nepeuyeHb OCHOBAHUMW JUIsl MPUOCTAHOBJICHUS W (WJIH)
OTKa3a B IIPEIOCTABICHUN MYHULIMIIAIBHOMN YCIIyTH.

IIpnocranosiienue IIPEAOCTABIICHNUS MYHULUITIAIbHOU YCIIyTH
3akoHO/aTesIbcTBOM Pocculickoit deaepannu HE TPELYCMOTPEHO.

2.9.1. VYnonHOMOYEHHBI OpraH OTKa3blBAET B PETUCTPAllMM  yCTaBa
TEPPUTOPHAIBHOTO OOLIECTBEHHOIO CAMOYIIPABJIEHUS B CIydae:



1)  orcyrctBUST ~ JOKYMEHTOB,  MNPEAYCMOTPEHHBIX  NyHKToM  2.6.1
aAMUHHACTPATUBHOTO PETJIAMEHTA;

2) HECOOTBETCTBUS ycTaBa TEPPUTOPUAIBHOTO OOLIECTBEHHOTO
CaMOYIIPaBJICHHS, HWHBIX JIOKYMEHTOB, IPEIyCMOTPEHHBIX IIyHKTOM 2.6.1
aJIMUHUCTPATUBHOTO PETJIaMEHTa, TPEOOBAHMSIM 3aKOHOAATENbCTBA;

3) HEAOCTOBEPHOCTH CBEICHUM, YKa3aHHBIX B JIOKyMEHTax, IPELyCMOTPEHHBIX
MyHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETJIAaMEHTA.

OTka3 B  perucTpaluud ycTaBa  TEPPUTOPUAIBHOTO  OOIIECTBEHHOIO
CaMOYTIPaBJICHUS MOKET ObITh OCIIOPEH B CY1IeOHOM HOpPSIKE.

dopma oOTKa3za B PErUCTPAMH YCTaBa TEPPUTOPHATHHOTO OOIIECTBEHHOTO
CaMOYTIpaBJICHHS ~ NpUBEJEHAa B  MmpwiokeHuu Ne 2 K  HacToOAIIEMY
AJIMUHUCTPAaTUBHOMY PETVIAMEHTY.

2.10. IlepeyeHnb ycayr, HEOOXOAUMBIX M OOS3aTENBHBIX JJIsl MPEAOCTABICHUS
MYHULIUNIAIHHON YCIyTH, B TOM UYHCIE CBEICHHUS O JOKYMEHTE (JIOKYMEHTax),
BbIJJaBaéMOM (BbIJJaBa€MbIX) OpPraHH3alMsIMHU, YYaCTBYIOIIUMH B MPEAOCTaBICHUU
MYHULIUTTATHBHON YCITYTH.

VYeiyru, KOTOpble — SIBASIIOTCS ~ HEOOXOAUMBIMHM U 00s3aTE€NbHBIMU  JUIS
MPEAOCTABIEHNS MYHHUIUIIAJIbHON YCIYTH, OTCYTCTBYIOT.

2.11. Tlopsimok, pa3Mep W OCHOBaHMS B3UMaHHUsI TOCYAApPCTBEHHOW MMOIUIMHBI
WJIM MHOM TUIaThl 3a MPEI0CTABICHUE MyHULIUTTAIIBHON YCITyTH.

[IpenocrapieHre MyHUIIMIIAIBHOW YCIYTH OCYIIECTBIIAETCS OECILIaTHO.

2.12. Tlopsnok, pa3Mep M OCHOBaHHUSI B3UMAaHUs IUJIaThl 32 MPEAOCTaBICHUE
YCIYT, HEOOXOJUMBIX U O00S3aTeNbHBIX JUIS MPEJOCTABICHUS MYHULMNAIbHOMN
YCIIYTH, BKJIIO4asi HHPOPMALIMIO O METOJMKAX pacyeTa pa3Mepa TAKOM IUIATHI.

[IpenocraBieHre MyHULUMIIAIBHON YCIYTH OCYLIECTBISAETCSA OECIIaTHO.

2.13. MakcuMalbHBIA CPOK OXHWJIAHUS B OYEpPEAW MpH IOJA4e 3ampoca o
NpEeAOCTaBICHUU MYHUIIMIAILHON YyCIYyrd W TIpU  TOJYYEHUU pe3yJibrara
MPEAOCTABICHUS TAKUX YCIYT HE JOJIKEH MPEBbIIATh 15 MUHYT.

2.14. Cpok M HOpSAOK PETHCTPALMU 3alpoca 3asiBUTENS O MPEAOCTABICHUU
MYHULUNAIBHON YCITyTH.

3asBieHUE, MPEICTABICHHOE 3asABUTEIEM, PETUCTPUPYETCS B YCTAHOBICHHOM
MOPSIAKE B YIIOJTHOMOYEHHOM OpraHe B TE€UYEHHE |5 MUHYT C MOMEHTa MOCTYILJICHUS
TAKOrO 3asiBJICHUSI B ICHb OOpAILEHHS 3asIBUTEIIS.

3asBneHue, NpeacTtaBieHHOe 3asBuTeneM uepe3 MOII, peructpupyercs B
YCTAHOBJIEHHOM TMOPSAKE YIIOJHOMOUYEHHBIM OPraHOM B JIeHb nocTyruieHus: or MOII.

2.15. TpeOoBanuss K TOMELIEHUSM, B  KOTOPBIX  IPEIOCTaBISAETCA
MyHULMOATbHAS YCIIyra, K 3ajy OKMJAHUs, MECTaMm JUIsl 3allOoJHEHHs 3alpocoB O
MpeA0CTaBICHUN MYHHUITUTIATLHON YCIYTH, MHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu
WX 3aloJIHEHUS W TIepeYHEM JOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS
MYHULIUTAIBHON yCIIYTH, B TOM YHCJI€ K 00€CTICUCHHIO TIOCTYITHOCTH JJIsl MHBAJIUJIOB
yKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOJaTeIbcTBOM Poccuiickoit denepanuu
O COLMAJIBHOM 3a1IUTE NHBAJIHJIOB.

2.15.1. IlomemeHus yIOJIHOMOYEHHOTO OpraHa i MPeAOCTaBICHUS
MYHUITUTIATHFHOW YCITYTH Pa3MEIaloTCs Ha MEPBOM dTa)xe 3/1aHus, 000pyIOBaHHOTO
OTACIBHBIM BXOJIOM, JIHOO B OTIEIHHO CTOSIIEM 3JaHHWH JJIsi CBOOOMHOTO JOCTYyIa
3asiButenei. [lepeaBuxkerHre mo MOMENIEHUSIM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
MPOBOJIUTCSI MPUEM 3asIBICHUS U JOKYMEHTOB, HE JOJKHO CO3/aBaTh 3aTpyAHEHUUN



JUTSL JIUI] C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBBSI.

[Ipu pacnonoxkeHur MOMEIIEHUs YIIOJTHOMOYEHHOIO OpraHa Ha BEPXHEM dTaxKe
CHEIUAIUCTHI YIIOJTHOMOYEHHOTO OpraHa 00s3aHbl OCYIIECTBIATh IPUEM 3asBUTEIICH
Ha MEPBOM ITaXeE, €CJIU IO COCTOSIHUIO 3/I0POBBS 3asBUTEIL HE MOXKET MOHATHCS 110
JIECTHHUIIC.

Ha Tteppuropuu, mnpumieraromeid K 3JaHUIO YIOJHOMOYEHHOTO OpraHa,
OpPraHU3YIOTCS MECTa JJIs MapPKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM UHCJIE MECTa
JUIE  TApKOBKM  ABTOTPAHCHOPTHBIX  CPEACTB  HMHBAIUJIOB (HE  MEHEe
10 mpoleHTOB MeCT, HO HE MEHee OJHOr0 MecTa), JOCTYN 3asBUTENed K
MapKOBOYHBIM MECTaM SIBIISICTCSI O€CIIaTHBIM.

[TomerieHre yrnoJHOMOYEHHOTO OpraHa Jjs MpUeMa 3asBUTENEeH 00opyayercs
MH(OPMALIMOHHBIMU CTEHJAaMM, Ha KOTOPBIX pa3Melaercs (opma 3asBICHHUS C
oOpa3lioM €€ 3alojdHeHUS M [epevYeHb JIOKYMEHTOB, HEOOXOAUMBIX  JUIS
MPEIOCTaBIECHUS FOCYJaPCTBEHHOM YCIYyTH.

[Tomemienus, B KOTOPBIX OCYILIECTBISFOTCS JEUCTBUS IO MPEIOCTABICHUIO
MYHUIIMNATBHOM YCIyTH, OOECIEUMBAIOTCS KOMIIBIOTEpAMH, CPEICTBAMU CBSI3H,
BKJIIOYAsi JIOCTYI K MH(POPMALMOHHO - TEIEKOMMYHUKAIIMOHHON ceTu «UHTepHeT,
OpPITEXHUKOM, KaHUEISIPCKUMU MPUHAJICKHOCTAMH, HWHPOPMALUOHHBIMU U
CIPAaBOYHBIMHM MaTepuajlamMu, HaDIAIHOW WH(OpMaIueln, CTYJIbsIMH U CTOJaMH,
CPEICTBaMU IIOKAPOTYLICHHUsS] W OIOBELIEHUS O BO3HMKHOBEHUM YPE3BBIYANHOMN
CUTyaluH, JOCTYIIOM K PErMOHAJIBHON CUCTEME MEXBEJOMCTBEHHOTO 3JEKTPOHHOIO
B3aMMOJICUCTBUSA, a Takke O0ECHeyuBaeTCsl JOCTYMHOCTh [UIsi HWHBAJIHIOB K
YKa3aHHbIM TMOMENIEHHUSIM B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon
denepanuu 0 CONMAIBHON 3aIIMTE NHBAIHUJIOB.

3am OoXMJIaHUA, MecTa JUIsl 3alojIHEHHs 3alpocoB M IpUEMa 3asBUTENEH
000pYAYIOTCS CTYABSAMHU, U (UJIN) KPECETbHBIMU CEKIIUAMU, U (UJIN) CKAMBSIMH.

Nudopmanmonnsle marepuainbl, NpeaHa3HAYEHHbIE Ui WH()OPMHUPOBAHUS
3asiBUTENICN O MOPSIIKE MPEJOCTaBICHUS MYHUIIMNAIbHOW YCIYTH, pa3MEIIaloTCsl Ha
MH(OPMAIIMOHHBIX CTEHAAX, PACIIOJIIOKEHHBIX B MECTaX, 00€CIeYMBAIOIINX JOCTYII K
HUM 3asiBUTENEH, 1 OOHOBIISIFOTCS TPU U3MEHEHUHU JIEHCTBYIOIIETO 3aKOHOATENbCTRA,
PETYIUPYIOIIETO MPEJOCTABICHUE MYHHMIMNAIBHONW YCIyI'M, W  CIPaBOYHBIX
CBEICHUMN.

Nudopmarmonnpie CTEHIBI JTOJDKHBI PAacToaratbCsi B MECTe, JOCTYITHOM IS
poCMOTpa (B TOM YHCIIE TIPHU OOJIBIIIOM KOJIMYECTBE MOCETUTEIEH ).

2.15.2. Jlna obecrnieyeHuss JOCTYIHOCTU IMOJNYYEHHUS] MYHHIMIAIBHON YCIIyTH
MaJOMOOWJIBHBIMUA TpYIIIaMH HAaCEJNEeHUsl 3[JaHUs M COOPYXKEHHsS, B KOTOPBIX
OKa3bIBaeTCsA yciayra, OOOpYIyIOTCS COIVIaCHO HOPMAaTHBHBIM  TpPeOOBaHUSM,
YTBEPKJIEHHbIM TmpukazoM Munctpos Poccunm ot 14.11.2016 Ne 798/mp «O06
YTBEPKIAECHUN CII 59.13330
«CHull 35-01-2001 docTymHOCTh 3JaHUH M COOPY>KEHHH JUIsi MaOMOOMJIBHBIX
IPYIIT HACEIICHUSIMY.

B kabunere mno mnpueMy MaJOMOOWIBHBIX TPYII HACENEHUS HMEETCs
MEIUIIMHCKAs amnTedyka, MHuTheBas Boxa. [lpy  HEOOXOMUMOCTH  COTPYAHHK
YIOJHOMOYEHHOIO OpraHa, OCYIIECTBIIIOIIMI IPUEM, MOXKET BBI3BATH KapeTy
HEOTIIOKHOW CKOPOM IMOMOIIIH.

[Ipu oOpamennn TpaxkJaaHWHA C HAPyNICHWSIMU  (QYHKIUHA  OMOPHO-
JIBUTATEJIbHOTO arapara paOOTHUKH YIOJHOMOYEHHOIO OpraHa IMpeanpUuHUMAIOT
CHEAYIOLINE TEUCTBUS:



- OTKpPBIBAIOT BXOJHYIO JBEPb U IOMOTalT TPaXJIaHHHY OeCHpensTCTBEHHO
IIOCETUTh 3/IaHHE YIOJHOMOUYECHHOTO OpraHa, a TAaKKE 3apaHee MpPeayIlpexaaroT O
CYLIECTBYIOLIUX Oapbepax B 3/1aHUU;

- BBIACHSIIOT II€JIb BU3UTA TpaKJaHWHA M COIMPOBOXKAAIOT €ro B KAOMHET IO
IIpUEMY 3asIBIEHUS; IOMOTalOT TPAXKIAHUHY CECTh Ha CTyJ WIM PACHOJIararor
KPECJIO-KOJIACKY Y CTOJIA HAPOTUB CHENUATIMCTA, OCYIIECTRISIONIETO TPUEM;

- COTPYOHUK YNOJHOMOYEHHOIO OpPraHa, OCYILIECTBIISIOMINN pUeM, IPUHUMAET
IPaXJaHMHA BHE OYEpEad, KOHCYJIBTUPYET, OCYIUECTBIISICT IIPUEM 3asBICHUA C
HEOOXOAMMBIMU JIOKYMEHTaMH, OKa3blBa€T IIOMOIIb B 3allOJIHEHUU OJaHKOB,
KOIIUPYET JOKYMEHTHI;

- 10 OKOHYaHHHM MPEIOCTABICHUS MYHHMIMIAIBHON YCIYTM COTPYAHHUK
YIIOJIJHOMOYEHHOTO OpPraHa, OCyLIECTBIISIOIIUN IPUEM, TIOMOTAeT IPaXKJaHUHY BBIUTH
(BbIEXaTh) U3 KAOMHETA, OTKPBIBAET ABEPH, COIPOBOXKIAET IPAKJIAHMHA O BBIXOAA U3
3[IaHHsI, U TTIOMOTAET MOKUHYTh 3JaHUE; NEPENACT IpakAaHUHA CONPOBOXKIAIOIIEMY
JIMILy WIH TI0 €rO KEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT M OKA3BIBAET COACHCTBHE MPH
€ro MOCAaJIKE.

IIpu  oOpameHud  TpaxiaH C  HEAOCTaTKAMH  3pE€HHUs]  PAOOTHUKH
YIIOJIHOMOYEHHOTO OpraHa npeAnpUHUMAIOT CIEAYIOINE JEHCTBU:

- COTPYOHUK YNOJHOMOYEHHOIO OpPraHa, OCYILIECTBIISIOMINN pUeM, IPUHUMAET
rpakJlaHMHa BHE O4Yepeau, IIOMOraeT COPUEHTUPOBAThCSA, CECTh Ha CTYy,
KOHCYJIBTUPYET, BCIyX IPOUYMTHIBAET JIOKYMEHThI M Jajiee IO HEOoOXOAMMOCTH
OPOU3BOAUT MX Bblauy. [Ipu 0oOIIeHHH ¢ TpakJaHUHOM C HEIOCTaTKaMH 3pEHUS
HEOOXOAMMO OOIIAThCSI HETIOCPEICTBEHHO C HUM CaMHM, a HE C COMPOBOXKIAIOLIIM
€ro JMLOM, B Oecesie N0Jb30BaThCsd OOBIYHON PA3rOBOPHOM JIEKCHKOW, B IIOMENICHUN
HE CJIETyeT OTXOUTh OT HErO 0e3 MpeaypexIeHHUS;

- COTPYIHHK YIOJHOMOUYEHHOIO OpraHa OKAa3bIBAa€T IIOMOLIb B 3aIllOJIHEHUU
OJaHKOB, KOMHUPYET HEOOXOAUMble JOKYMEHTHI. JlJis TOANUCaHus 3asBICHUS
MTOIBOJUT JIMCT K aBTOPYYKE Ipa)k IaHWHA, [IOMOT'a€T COPUEHTUPOBATHCS U MOAIUCATH
Onank. Ilpu HE0OXOOUMOCTH BBIJAIOTCS MAMATKH JUIsl CIA0OBHUIAIIMX C KPYIHBIM
mpudTOM;

- TI0 OKOHYAaHHWHM MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTM COTPYAHHUK
YIIOJIJHOMOYEHHOTI'O OpraHa, OCyLIECTBIIAIOLMN IPUEM, IIOMOraeT IpaXKJaHuHy BCTaTh
CO CTyJa, BBIMTH W3 KaOWHETa, OTKPHIBAET JBEPH, COMPOBOXKIACT TpakJaHMHA K
BBIXOZY M3 3[aHUsA, M INPOBOXKACT HA YIMILY, 3apaHee NPEeaylpeauB IOCETUTEINS O
CYLIECTBYIOLIMX Oapbepax B 3/1aHHUM, NEPENAET IpakJIaHHHA COMPOBOXKIAIOIIEMY
JIMILYy WJIM MO €T0 JKEJIAHUIO BBI3BIBAET ABTOTPAHCIIOPT.

I[Ipu  oOpamenun  rpaxaaHuHa C  JAepekraMH  cilyXxa  paOOTHUKH
YIIOJIJHOMOYEHHOT'O OpraHa npeANnpUHUMAIOT CIECAYIOIINE IeHCTBUA:

- COTPYOHUK YIIOJITHOMOYEHHOTO OpraHa, OCYIIECTBISIOMIMN IPUEM TPaXKIaH C
HapylIEHUEM CllyXa, oOpallaeTcsi HEMOCPEACTBEHHO K HEMY, CIpAIIMBAeT O LeJu
BU3UTA U JIAET KOHCYJBTALMIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM pEYH, MPHU HTOM
CMOTPHUT B JIULO OCETUTENIS, TOBOPHUT SICHO, CJIOBA TOMOJIHSIET NOHATHBIMU KECTAMM,
BO3MOXKHO OOIlleHWe B MUCbMEHHOU (opme OO uepe3 MepeBOIYUKa KECTOBOTO
s3bIKa (CypIOTIEPEBOAUHKA);

- COTPYAHMK YIOJHOMOUYEHHOI'O OPraHa, OCYLIECTBIIONIUN IPUEM, OKA3bIBAET
IIOMOIIIb U COJEHCTBUE B 3allOJIHEHUU OJIAHKOB 3asIBJICHUMN, KOMUPYET HEOOXOAUMbIE
JOKYMEHTHI.

2.15.3. TpeOGoBanus K KOMGOPTHOCTH H JOCTYIHOCTH TMPEIOCTABICHUS
rocyiapctBeHHon  ycayru B MOI[  ycTaHaBIMBAaKOTCS  MOCTAaHOBJICHHEM



[IpaButensctBa Poccuiickoit @enepaunu ot 22.12.2012 Ne 1376 «OO0 yTBEep)KaeHUN
[IpaBun  opraHuzauuM  JAESITEIBHOCTH  MHOTO(YHKIMOHAJbHBIX  LIEHTPOB
MIPEAOCTABIIEHNS TOCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT».

2.16. Iloka3zarenu IOCTYNMHOCTH U KQU€CTBA MyHULIMTIAJILHOW YCIIyTH.

2.16.1. OCHOBHBIMHM TOKAa3aTEJIMU JOCTYIMHOCTH M Kaue€CTBa MPEAOCTABICHUS
MYHHIUIIAIIBHON YCIYTH SIBISFOTCSL:

PaCIIOJI0KCHHOCTD HOMeH_IeHI/II\/JI YIIOJIJHOMOYCHHOI'O OpraHa, IpCIAHa3HaYCHHBIX
M1 IMIpCaOCTaBICHUA MYHHHHHaHLHOﬁ yCi1yru, B 30HC OOCTYIIHOCTH K OCHOBHBIM
TPaHCIIOPTHBIM MarucCTpaisiM;

CTeNeHb WH()POPMUPOBAHHOCTU 3aBUTENA O MOPSAKE MPEAOCTABICHUS
MYHUIUNATBHOW YCIyTH (IOCTYMHOCTh WMH(OpPMALMK O MYHULMIIAIBLHON yCiyre,
BO3MOXKHOCTb BbIOOpa crioco0a rnoydeHus: UHGOpMalun);

BO3MOXKHOCTb BbIOOpa 3asiBUTENeM (GopM oOpallleHus 3a MOJy4YeHHEM
MYHUIIUNIATBHOU YCITYyTH;

JOCTYITHOCTb OOpalleHHs 3a NPEeAOCTaBICHUEM MYHMUIMIAIBHOW YCIyTH, B
TOM YHCJIE IS JIUL C OTPAHUYEHHBIMHA BO3MOKHOCTSIMH 310POBbBS;

CBOEBPEMEHHOCTD IPEAOCTABICHNsS] MYHMIUIIAJBHON YCIYIM B COOTBETCTBHH
CO CTaHAAPTOM €€ IIPENOCTABIICHNS;

COONIOIEHNE CPOKOB MPEIOCTABICHUS MYHUUUINAIBHOM YCIYTM M CpPOKOB
BBIITOJIHEHUST JIMUHUCTPATUBHBIX NMPOLEAYP NPHU NPENOCTABIEHUA MYHHULUIIAIbLHON
YCIYTH;

BO3MOXKHOCTb ~ TOJIy4eHHMs]  HMHQOpMaMu O  XOAE€  MPEAOCTABICHHUS
MYHULUNAIBHON YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX aJl00 CO CTOPOHBI 3asBUTENS IO peE3yJbTaTam
IIPEIOCTABIICHUS] MyHULIUIIAJILHON YCIIyTH;

OTKPBITBIA JOCTYI JUIsl 3asiBUTENe K WHOOpPMAIMU O TOPSAJIKE W CPOKax
MPENOCTaBICHUS MYHUIUMAIBHON YCIyTH, TOPSAKE OOXKalOBaHUS JEHCTBUN
(Oe3meicTBHSI) YIIOJTHOMOUYEHHOTO OpraHa, PYKOBOJIUTENS YIIOJTHOMOUYEHHOTO OpraHa
7100 CIerraaIucTa yIoTHOMOYEHHOTO OpraHa;

HaIn4ue HGO6XOI[I/IMOFO Hn  JOCTAaTOYHOI'0 KOJIWMYCCTBA  CIICIHAJIMCTOB
YIIOJIHOMOYCHHOT'O OpraHa, a TaKKe MMOMEIIICHUM YIIOJIHOMOYCHHOI'O OpraHa, B
KOTOPBIX OCYILICCTBIIACTCS IIPUCM 3asIBJICHUU U AOKYMCHTOB OT 3asBUTECJICH.

2.16.2. YIOJTHOMOYEHHBIMU OpraHaMu OOECIEUYMBAETCS CO3/IaHWE MHBAIHIAM
U MHBIM MaJIOMOOUJIBHBIM T'PYIIaM HAaCEJCHHs CIEAYIOIIUX YCIOBHM JOCTYIMHOCTH
MYHUIIMTIATBHOM YCIYTM B COOTBETCTBUU C TpPEeOOBAaHUSMH, YCTAHOBJICHHBIMU
3aKOHOJIATEJIbHBIMU U UHBIMUA HOPMATUBHBIMU IIPABOBBIMU aKTaAMU:

OKa3aHHe MHBAJIWJAM IMOMOIIHM, HEOOXOIMMOM AJisl MOJMyYeHHUs B JOCTYIHOMN
Ut HUX (popme MH(DOPMAITIH O TPAaBHIIaX MPEIOCTABICHUS MYHHUIIUITAIIBHON YCITYTH,
B TOM 4Hcie 00 0hopMICHIN HEOOXOIUMBIX JJIsl TOTYUYEHUSI MyHUIIUIIAIbHOU yCIIyTH
JOKYMEHTOB, O COBEpPIIEHUHM UMHU JPYTUX HEOOXOAUMBIX JJs TMOJy4YEHUS



MYHULANAIBHOMN YCIIYTH JEUCTBUN;

NpEeOCTaBICHUE MYHUIIMIAIBLHON yCIYTM HWHBAIMAAM 1O CIyXy, MpH
HEOOXOJUMOCTH, C HCHOJb30BAaHUEM PYCCKOTO JKECTOBOTO SI3bIKA, BKJIFOUAs
oOecrieueHue JI0MycKa B IOMEIIEHUE CypI0NIepEeBOUNKA, TU(HIOCYPAOTIEPEBOTUNKA;

OKa3aHWEe TIOMOINM WHBAJIUAAM B TMPEOJOJICHUU OaphepoB, MEIIAIOIINX
MOJIYYEHUIO MyHULIUIIAJIIBHOW YCITyTH HAPABHE C APYTUMU JIULIAMH.

2.16.3. Ilpu npenocTaBlIeHUHW MYHULMIAIBHON YCIYrd B3aUMOJCUCTBUE
3asBUTENIL CO CIEHHAIMCTOM YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISIETCS MpH
JUYHOM OOpaIeHUH 3asBUTEIIA:

JUTSI TIOJTyYeHHUsT HH(POPMAIIUU TI0 BOIIPOCAM MPEAOCTABICHUS MYHHUIIUTIATEHON
YCIYTH;

JUTSL TIOJIa4M 3asiBICHUS U JOKYMEHTOB;

IS TIOJlydeHusT HMHQPOpMAIMM O XOA€ MNPEIOCTABICHUS MYHUIIMIATBLHON
YCIIyTH;

TSl TIOJTyYEHUS pe3yJibTara MPeoCTaBICHUS] MYHULIUITAIIBHON YCITYTH.

[IpOmOMmKUTENBHOCTh  B3aUMOJACHCTBUS ~ 3aABUTENS  CO  CIELUMAIIMCTOM
YIIOJITHOMOYEHHOTO OpraHa He MOXXET MPEBBIIATh 15 MUHYT.

2.16.4. IlpenocraBieHne MyHUIUMNAIbHON yciyru B MO®OI[ BO3MOXHO mpu
HaJIMYUU 3aKJIIOUYEHHOTO COIVIAIIEHUSI O B3aUMOJECHCTBUU MEXKIY YIOJIHOMOUYECHHBIM
opranom u MOII.

VYonHOMOYEHHBIM OpraH obecrneunBaeT WHGOOPMHPOBAHUE 3asgBUTENCH O
BO3MOXKHOCTH NIOJTyYE€HHsSI MyHULIMIIATIBHON yciyru Ha 06aze M®LI. B ciyuae nonaun
3asBJICHUS O MPENOCTABICHUM MyHHIMNAIbHOM yciayru B M®I[ HenmocpencTseHHoe
NPEIOCTAaBICHUE MYHHIMNAIBHOW YCIYyTH OCYLIECTBISETCA YNOJIHOMOYEHHBIM
OpraHOM.

[IpenocraBneHne MYHMIMIIAJBHOM  YCIYTM IOCPEACTBOM  3ampoca O
MPEeOCTaBIEHUU ABYX M 0o0Jiee rOCyJapCTBEHHBIX U (WJIM) MYHHUIMOAIbHBIX YCIYT
(koMIutekcHOro 3ampoca) B M®I[ npu omHOKpaTHOM OOpaIlleHUH 3asBUTENS HE
OCYILIECTBIISETCA.

2.17. Hubie TpeOoBaHUA, B TOM YHCII€ YYUTHIBAIOIINE OCOOCHHOCTHU
MPEAOCTABICHNS MYHUIMIAIBHON YCIYTH O 3KCTEPPUTOPUAIBHOMY MNPHUHIUITY H
O0COOEHHOCTH MPEAOCTaBICHUS MyHULIUNIATbHON YCIYTH B 3JIEKTPOHHOM (hopme.

2.17.1. IlpenocTtaBneHre MYHUIUIAIBHOW YCIYTHM IO SKCTEPPUTOPHUATHHOMY
INPUHIMITY HEBO3MOXHO.

2.17.2. 3asBuTenp BIOpaBe OOpPAaTUTHCA 3a MPEAOCTABICHHEM MYHULUIAIbHOU
YCIYyrM MW TOJaTh JOKYMEHTBI, YKa3aHHble B IyHKTe 2.6 HacTOSILIEro
aJIMUHUCTPATUBHOTO pEIIaMEHTa, MPU HAIWYUU TEXHUYECKOW BO3MOKHOCTHU B
anekTpoHHot ¢opme uyepe3 EIITY, PIITY (nmpu Hamuuum TEXHUYECKOU
BO3MOXKHOCTH) C HCIIOJIb30BAHUEM 3JIEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX
AIIEKTPOHHOM MOJANUCHI0 B COOTBETCTBUU C TpeboBaHUsiMU DenepanibHOro 3aKOHA
«O0 AMEKTPOHHOMN TOIAITUCHY.

VYronHOMOYEeHHBI oOpraHn obecrneunBaeT HWH(PpOPMUPOBAHHME 3asBUTEIEH O
BO3MOXKHOCTH MOJIYYEHUs] MyHULMNIAIbHOU yciyru yepes EINTY, PIITY.

OoOpamenue 3a ycayroin uepe3 EINY, PIT'Y (mpu HanmuuuuM TEXHUYECKOU
BO3MOXXHOCTH) OCYUIECTBIISIETCS IyTE€M 3allOIHEHUS HWHTEPAKTUBHON (OpMBI
3agBieHUs ((popMupoBaHUs 3ampoca O MPEAOCTABICHHUM MYHUIMNAIBHON YCIyTH,
COAEepKaHHE  KOTOPOTO  COOTBETCTBYEeT  TpeOoBaHUSM  (POpMBI  3asiBICHUS,
YCTAHOBJICHHOW HACTOSIIIUM aJIMUHUCTPATUBHBIM PEIrIaMEHTOM) (Jajee - 3ampoc).



OOpamenue 3asIBUTEIIA B YIIOJITHOMOYEHHBIN OpraH YKa3aHHBIM
croco0oM 00ecreunBaeT BO3MOKHOCTh HAlpPaBIEHUS U MOJYYEHHUsS] OIHO3HAYHOU U
KOHQUACHIIMAIbHOW HHPOPMALMK, a TaKXe MPOMEKYTOUHBIX COOOUIEHUH U
OTBETHOM HMH(pOpPMALMM B 3JIEKTPOHHOM BHJI€ C HCIOJIb30BAHUEM JJIEKTPOHHOMN
IOANMCA B  IOPAAKE, IPEAyCMOTPEHHOM  3aKOHOAATENbCTBOM  Poccuiickoin
denepanuu.

2.17.3. Ilpu npenocTaBieHUd MYHUILMIAIBHON YCIyTH B 3JIEKTPOHHON (opme
nocpenctsom EITTY, PIII'Y (npu Hanu4uu TEXHUYECKON BO3MOXKHOCTH) 3aSBHUTEIIO
o0ecrnieunBaeTcs:

noJlydeHre WHGOPMAIMd O TIOPSAJIKE M CPOKaxX MPEIOCTaBICHUS MYHHIIMITAIBHON
yCIIyTH;

3alKCh Ha MPUEM B YITOJTHOMOYCHHBII OpraH JUisl MOJja4y 3asiBICHUS U JIOKYMEHTOB;

dbopmupoBaHHe 3arpoca;

HpUEM M PETHCTPAIHS YIOIHOMOYEHHBIM OPTaHOM 3aIpoca U JIOKYMEHTOB;

NOJTyYeHUE pe3ybTara MPeJ0CTaBICHUS MyHUIUIIAIEHON YCITYTH;

MOJIYUCHHUC CBeI[eHI/Iﬁ O XOAC BBIIIOJIHCHHA 3aIIpocCa,

OCYHICCTBJICHUC OLICHKH Ka4YCCTBaA NPCAOCTABJICHUA MYHUIUIIAJIBHOU YCIIYTH,

nocynebHoe (BHecyneOHOE) OOkalloBaHHWE pEIICHUH u AeicTBuil (0e34eiCTBYS)
YIIOJTHOMOYEHHOTO OpraHa, PYKOBOIMTEINS YIMOJHOMOYEHHOTO OpraHa JiM0O CIeIHaIncTa
YIIOJTHOMOYEHHOT'O OpraHa.

3. CocrtaB, MOCIENOBAaTENIBHOCTh U CPOKH BBINOJHEHHUS aJIMUHUCTPATUBHBIX
npoLenyp, TpeOOBaHUS K MOPSAKY HMX BBINOJTHEHHUS, B TOM 4YHUCJIE OCOOEHHOCTHU
BBINIOJIHEHUSI aJMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU Popme

3.1. IlpenocTaBieHue MYyHUIUIAIBHOM YCIyTd BKJIIOYAET B ce0s Clenyrouue
aAMUHUCTPATUBHBIE MPOLETYPHI:

1) mpueM u perucTpanusi 3asBICHHUS M JOKYMEHTOB Ha IPEIOCTaBICHUE
MYHULUNAIBHON YCITyTH;

2) T[OpUHSATUE PEIIeHUsT O PErucTpaldd ycTaBa  TEPPUTOPHATBHOTO
OOIIECTBEHHOTO CaMOYIIpaBJIeHUs JTU00 OTKa3e B PETUCTPALIUU yCTaBa.

3) Bblaaya (HampaBiI€HUE) JOKYMEHTOB IO pe3yJibTaTaM MpeaoCTaBICHUS
MYHHIUITAIBHON YCIYTH.

3.1.1. Ilpuem um peructpanus 3asBICHUS U JOKYMEHTOB HAa MNPEIOCTABICHUE
MYHULMUIIAJIHON YCIIYTH.

3.1.1.1. OcHoBaHMeM g Hayana MPEJOCTABICHUS MYHULUIAIBHOW YCIYTH
SBJISICTCSL INYHOE OOpaIlleHUE 3asBUTEIIS B YIIOJTHOMOYEHHBIN opran, M®I] o mecty
KUTENIbCTBA (MECTy MpeObIBaHUs, MECTY (DAKTHUECKOIO MPOXKUBAHUS), C 3asBICHUEM
U JOKyMEHTaMH.

3.1.1.2. Ilpu nuyHoM oOpalIeHUU 3asBUTENSI B YIOJIHOMOUYEHHBIN OpraH
CIICLIMATIMCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIPUEM U BbLAAYY
JIOKyMEHTOB:

YCTAHABJIMBAET  JIMYHOCTh  3asBUTENII  HA  OCHOBAHUU  JIOKYMEHTA,
YAOCTOBEPSIOIIETO €TI0 JIUYHOCTD;

IIPOBEPSAET CPOK NEWCTBUS JOKYMEHTA, YIOCTOBEPSIOIIETO €ro JINYHOCTh M
COOTBETCTBHE JIaHHBIX JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTb, JIAHHBIM,
YKa3aHHBIM B 3a5BJICHUM U IPWIOKEHHBIX K HEMY JOKYMEHTAX.

B xome mpuema IOKyMEHTOB OT 3asBUTEIN CIELMAIKMCT, OTBETCTBEHHBIN 3a
IIPUEM U BbIIA4y JOKYMEHTOB, YAOCTOBEPSIETCS, YTO:

1) TekcT B 3asBICHUM MOAAAETCS MPOUYTEHUIO;

2) B 3asBJICHUM yKa3aHbl (haMUIusi, UMs, OTYECTBO (MTOCIENHEE - MPU HATUYUN)
(hbU3UYECKOTO JIUIIA;
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3) 3asBJIEHHE MOANKUCAHO YIOTHOMOYEHHBIM JHUIIOM;

4)  OpuiOKEHbl  JOKYMEHTBI,  HEOOXOIMMBbIE i1  MPEAOCTABICHUS
MYHULMUIIAJIHON YCIIYTH.

[Ipu ycraHoBieHMH (PaKTOB  OTCYTCTBUSI ~ HEOOXOJUMBIX  JIOKYMEHTOB,
O0SI3aHHOCTh MO TMPEAOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTENA, IpHU
HECOOTBETCTBUM IPEICTABICHHBIX JOKYMEHTOB TPEOOBaHMSIM aJMUHHCTPATUBHOIO
pernmaMeHra -  yBENOMJIAET  3asABUTENIS O  BBIABICHHBIX  HEJAOCTaTKax B
IIPEACTABICHHBIX JOKYMEHTAX U MpeyIaracT IPUHATh MEPHI 110 UX YCTPAHECHMUIO.

B cnydae ecnu 3asBUTENb HACTAUBACT HA MPUHATUU JTOKYMEHTOB - IIPUHUMAET
IIPEACTABIICHHBIE 3a5IBUTEJIEM JTOKYMEHTBI.

B cnywae ecnm 3agBUTENb CAMOCTOATENIBHO PEIIMJI IPUHATH MEPHI IO
YCTPAHEHHUIO HEJOCTAaTKOB, IIOCIIE€ HMX YCTPaHEHHs IIOBTOPHO oOpalaercs 3a
IIPEAOCTABIEHNEM MYHULMIIAJBHOW YCIYTM B TOPSAIOKE, IPEIyCMOTPEHHOM
HACTOSIIIUM aJMAHHUCTPATUBHBIM PETIAMEHTOM.

MakcuManbHbIM CPOK BBINOJHEHUS aAMUHUCTPATUBHOW MPOLEAYPHI TIO NPUEMY
Y PETUCTpalMU 3asBJICHUS M NPWIOKEHHBIX K HEMY IOOKYMEHTOB cOCTaBiseT 15
MUHYT.

Kpurepuil nmpuHATUS pELICHMS: INOCTYIUICHUE 3asBICHUS W INPWIOKCHHBIX K
HEMY JOKYMEHTOB.

PesynbraroM agMUHHMCTPATUBHOM NPOLIEXYPHI ABJISETCA NPUEM U PErUCTpaLIUs
3as1BJICHUS U NIPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmanus o mpueMe 3asBICHUS U TNPHWIOKEHHBIX K HEMY JOKYMEHTOB
(bukcupyercsi B yCTAaHOBIIGHHOM MOpPSAKE, B TOM YHCIE B CHUCTEME 3JIEKTPOHHOTO
JTOKYMEHTO000pOTa (MpU HAIWYUH TEXHHUYECKON BO3MOXKHOCTH) YIIOJIHOMOYEHHOTO
Oprasa.

B neHp peructpauuu 3asBIEHUS W IPWIOKEHHBIX K HEMY JIOKYMEHTOB,
CIEIHUAJINCT, OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, IMEPENAECT NOCTYHHUBIINE
JOKYMEHTBI HAYaJIbHUKY YIIOJJHOMOYEHHOIO OpraHa.

HavanbHuk ynpaBineHus MO CBSI3IM C OOIIECTBEHHOCTHIO aJMHUHUCTpPALIMU
MexaypedeHCKOro TrOpOACKOr0 OKpyra HalpasiseT IOCTYIUBIINE JOKYMEHTBI
HayaJlbHUKY OTAena 1o paboTe ¢  OOLIECTBEHHBIMM OpraHMU3alMsIMH U
HNOJUTUYECKUMHM TNApTUSMU  YIPaBICHHUS 1O CBSI3IM C  OOILIECTBEHHOCTHIO
aAMUHHACTpALMM  MEXIypedeHCKOTO TOPOACKOTO OKpYyra, OTBETCTBEHHOMY 3a
PETUCTPALIMIO YCTAaBOB TEPPUTOPHAIBHOTO OOIIECTBEHHOIO CaMOYIpaBieHUs (Jajee
- CTPYKTYPHOE MOAPA3/IEIECHUE YIIOTHOMOYEHHOIO OpraHa).

3.1.2. IlpuHATHE peumIeHuss O PErucTpaluyu yCTaBa TEPPUTOPUAIBHOIO
OOLIECTBEHHOI'O CaMOYIIPaBICHHS JINOO OTKA3€ B PErUCTPALIMM YCTaBa.

OcHoBaHMEM JUIsl HAa4aJla aIMUHUCTPATUBHOM MPOLEAYPHI SABISETCS MOIyYEHUE
YIIOJIHOMOYEHHBIM ~ CIIEMAJIMCTOM JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
aIMUHHCTPATUBHOIO PETJIAMEHTA.

OTBETCTBEHHBIM 3a BBIIIOJIHEHUE AJMWUHUCTPATUBHON MPOLELYpPHI SBISIETCS
PYKOBOIUTEIb CTPYKTYPHOIO IOAPA3ACIICHUSA YIIOJTHOMOUYEHHOIO OpraHa.

YIIOJTHOMOYEHHBIN CIIELHAAIACT IPOBOAUT IIPOBEPKY:

1) HanMuusl JOKYMEHTOB, HEOOXOIUMBIX Il IPUHATHS PELICHUS O PErUCTpalluu
yCTaBa TEPPUTOPUATBHOTO OOIIECTBEHHOTO CAMOYIIPABIICHUS;

2) COOTBETCTBHUSI MPEACTABIECHHBIX JOKYMEHTOB 3aKOHOJATENLCTBY Poccuiickoii
denepanuu.

[Io wroram npOBEpPKH [IOKYMEHTOB, YYUTBbIBAas OCHOBAHUS, YKA3aHHBIC B
noAIyHKTE 2.9.1 aAMUHUCTPAaTUBHOIO PEMIAMEHTA, YNOJHOMOYEHHBIM CHELHUAINCT



MOJITOTABJIMBAET JMOO0 MPOEKT PEUICHUS O PErUCTpallid yCTaBa TEPPUTOPHUATBHOTO
OOIIIECTBEHHOTO CaMOYyMPaBJIeHUs, TU00 MPOEKT OTKA3a C yKa3aHUEM MPUUYMH OTKa3a.

[ToarotoBneHHbIE TPOCKTHI PELICHUSI O PETUCTPALIMHU YCTaBa TEPPUTOPHUATHHOTO
OOLIECTBEHHOTO CaMOYIpaBJieHUs, JUOO OTKaza MepenaroTcs (HampaBisioTCs B
AIICKTPOHHOM BH/JIE€) YIIOJHOMOUYEHHBIM CIEIMAIUCTOM PYKOBOAUTEIIO CTPYKTYPHOTO
MOAPA3AETICHHS YIIOJITHOMOYEHHOTO OpraHa.

PykoBoguTeNlb CTPYKTYpPHOTO TMOAPA3JCICHUS YIOJHOMOYEHHOTO Oprasa,
MPOBEPSIET MPABWIBHOCTh TMOJIFOTOBJIIEHHOTO YIOJHOMOYEHHBIM  CIIEIIMAJIUCTOM
MPOEKTA.

B cinydae comracus M OTCYTCTBHS 3aMEUaHUM K MPOEKTY PYKOBOIUTEIb
CTPYKTYPHOT'O MOAPA3ACICHUSI YIOTHOMOYEHHOTO OpraHa rnepefaer (HampaBiiseT B
AIIEKTPOHHOM BH/JIE) JaHHBIE JOKYMEHTHI HAYaJIbHUKY YIOJHOMOYEHHOIO OpraHa JJis
IO CaHMS.

B cnyuae Hanuuusi 3aMedaHuil y HauallbHMKA YIOJHOMOYEHHOTO OpraHa Iio
MPOEKTY PYKOBOJUTENb CTPYKTYPHOTO TMOAPA3ACIICHUS YIOJIHOMOYEHHOIO OpraHa
BO3BpAIlla€T YIMOJIHOMOYEHHOMY CHEIHUAIUCTy JOKYMEHTBI C PE3OJIoHel o
nopaboTKe.

JlopaGoTaHHbIE TPOEKTHI TEPEAaloTCs  YIOJIHOMOYEHHBIM  CICIUATHUCTOM
PYKOBOAMTENIO CTPYKTYPHOTO MOJPA3/ICIICHUS YIIOJHOMOUYEHHOTO OpraHa s
HaIpaBJICHUS HAYAJIbHUKY YIIOJHOMOYEHHOIO OpraHa.

HauyanbHUK yOJHOMOYEHHOIO OpraHa Npu OTCYTCTBUM 3aMEUYaHUM:

- TIOAMMUCHIBAECT PEIIECHUE B JIBYX JK3EeMIUISIpax M MEpeaacT UX PYyKOBOAUTEIIO
CTPYKTYPHOT'O MO/Ipa3/ieJIeHUs YIIOJTHOMOYEHHOI'O OpraHa;

- TOAMNHUCHIBAET OTKa3 B  PErUCTpPallMM  yCTaBa  TEPPUTOPHAIBHOTO
OOIIIECTBEHHOTO CAMOYIpaBiICHUS M TEPEAacT €ro PYKOBOAUTEIIO CTPYKTYpPHOTO
MoJ/Ipa3/ieJICHUs YIOJHOMOUYEHHOTO OpraHa.

PykoBomuTtenb CTPYKTYpHOTO TOJpa3/eieHus YIOTHOMOYEHHOTO OpraHa
nepeaaeT MOJTyYEHHbIE JIOKYMEHTHI YIIOJITHOMOYEHHOMY CIIELUAIIUCTY,
MOJIFOTABJIMBABILIEMY MTPOEKT.

VYIIOJTHOMOYCHHBINA CHEIUAJINCT:

- oOecrieunBaeT BHeCeHHME HWH(POpMaMM O  PETrUCTpallMM  yCTaBa
TEPPUTOPUAIIBHOTO OOIIIECTBEHHOTO CaMOYIIPABICHHUS B PEECTp TEPPUTOPHATIHLHOTO
0OIIIeCTBEHHOTO CaMOYTIPABICHUS;

- MMPOCTABJISIET HA MEPBOM CTPAHMIIE yCTaBa TEPPUTOPHUATBLHOTO OOIIECTBEHHOTO
CaMOYIIPABIICHUS IITAMIT O PETUCTPALINY;

- TepefaeT CHEUUAIUCTY, OTBETCTBEHHOMY 3a IMPUEM-BbIIa4y JIOKYMEHTOB, -
OIMH  DJK3EMIUISIpP  pEHIeHUuss O  pErucTpauudd ycTaBa  TEPPUTOPHUAIBHOTO
OOIIIECTBEHHOTO CAaMOYMIpPaBJICHUS U OAWH JK3EMIUISIP yCTaBa TEPPUTOPUAIBHOTO
0OIIIECTBEHHOTO CaMOYIIPaBJICHUs C TPOCTABIEHHBIM Ha MEPBOM CTPAHUIIC IIITAMIIOM
O perucTpaiuu, 1100 OAUH FK3EMILISP OTKa3a.

MakcuManbHbI CPOK BBIMOJHEHUS] JAHHOM aJMUHUCTPATUBHON MPOIICAYPHI
COCTaBJISIET 25 MHEM.

Kpurepuii npunsTus pemieHus: Hamuaue (OTCYTCTBHE) OCHOBAHUM JJIS OTKa3a B
MPEIOCTABICHUM MYHHUIIMIIAIBHON YCIYTH, NPEeIyCMOTPEHHBIX aAMUHUCTPATHBHBIM
peTJIaMEHTOM.

PesynbraroM aaIMUHUCTPATUBHOW TMPOLEAYPHl SBIAETCA IOCTYIUICHHE K
CHELUAIIUCTY, OTBETCTBEHHOMY 3a NPHEM-BblJauyy JOKYMEHTOB, JOKYMEHTOB IS
BBIJA4YH 3asIBUTEIIO.

Pe3ynprar BBINOTHEHUS AJIMHUHUCTPATUBHOW MpOIEAYpbl (UKCUPYETCS B



YCTAaHOBJICHHOM IOPSIAKE, B TOM YHUCIE B CUCTEME AJIEKTPOHHOIO JOKYMEHTO000pOTa
(Ipu HATMYUK TEXHUYECKOU BO3MOXKHOCTH) YIIOJTHOMOYEHHOIO OpraHa.

3.1.4. Brlgaua (HampaBieHUE) JOKYMEHTOB IO pe3yJbTaraM MNpefoCTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

3.1.4.1. Boigaua (HampaBieHHe) JOKYMEHTOB MO pe3ysbraTaM MpeaoCTaBICHUS
MYHHUIUIIATIBHON YCIIYTH B YIIOTHOMOYEHHOM OpraHe.

OcHoBaHueM Ui Hadaja [POLEAYPbl BBIJAYH JIOKYMEHTOB  SIBIISETCS
NOCTYIJIEHUE K CIEHHAIUCTY, OTBETCTBEHHOMY 3a IIpUEM-BblAady JOKYMEHTOB,
pelleHuss O  perucTpaluu  ycTaBa  TEPPUTOPUAIBHOTO  OOIIECTBEHHOTO
CaMOYTIpaBJICHHUS W DSK3eMIUIIpa yCTaBa TEPPUTOPUAIBLHOTO  OOIIECTBEHHOIO
CaMOYIIPABJICHHsI C IPOCTABJICHHBIM Ha MEPBOIl CTPAHULIE IITAMIIOM O PETUCTPALUH,
1100 OTKa3a, oOpalieHue 3asBUTENS IS TOTYYSHHSI TOKYMEHTOB.

JUis monydeHus pe3ylbTaToB MPEJOCTABICHUS MYHULUIAIBHON  yCIyIH
3asIBUTENb MPEABIBISIET TIOKYMEHT, Y10CTOBEPSIOUINI JIMYHOCTD 3asiBUTEIISL.

Crennanuct, OTBETCTBEHHBIM 3a MPUEM M BbIAAYy JIOKYMEHTOB, MpPH BblJaue
pe3yabTara NpeA0CTaBICHUS YCIYT Ha OyMa)kHOM HOCHUTEIE:

1) ycTraHaBiIMBaeT JIMYHOCTh 3asBUTEIIS;

2) HaXOJUT KOIUIO 3asBJICHUS U JOKYMEHTBI, IIOJIeXKAIlKE Bbl1aue 3asiBUTEIIIO;

3) BBIOACT 3asBUTENIO OJMH DHK3EMIULP pELIEHUS O pEerucTpanuu ycraBa
TEPPUTOPHAIBHOTO OOIECTBEHHOIO CaMOYIPAaBIEHUS M OJWH JK3EMIULIp ycTaBa
TEPPUTOPHAIIBLHOTO OOIIECTBEHHOIO CaMOYIPaBICHUs C MPOCTABICHHBIM Ha MEPBOU
CTpaHUIE IITaMIIOM O PErHCTPALlUH, TUO0 OJMH SK3EMILUIAP OTKA3a;

4) BHOCHUT 3allCh O BBIJIAY€ 3aSBHUTEIO JOKYMEHTOB B CHCTEMY 3JEKTPOHHOIO
JTOKYMEHTO000pOTa (MpU HAIWYUH TEXHHUYECKON BO3MOXKHOCTH) YIIOJIHOMOYEHHOTO
opraHa " B JKypHaJl pETHCTpPaLlUH;

5) oTKa3bIBaET B BbIAY€E TOKYMEHTOB B CIIydasiX:

- 32 BbIIa4Y€il TOKyMEHTOB 00pATUIIOCH JIULIO, HE SIBISIFOLIEECS 3asIBUTEIEM;

- oOparuBILIeeCs JIUILIO 0TKA3aJ0Ch MPEIbIBUTH TOKYMEHT, YA0CTOBEPSIOIUN €ro
JUYHOCTb.

Ecin 3asBUTENb, HE CONIACHBIIMCH C pELIEHUEM (OTKAa30M), OTKa3ajcs
IIPOCTABUTH CBOIO ITOJINCH B ITOJIYYEHUHU JOKYMEHTOB, JOKYMEHTBI €My HE BBIIAIOTCS
U CIEHHAINCT, OTBETCTBEHHBIM 3a IPUEM M BbIAYY JIOKYMEHTOB, Ha KOIUU
3asBJICHUS] MPOCTABIIAET OTMETKY 00 OTKa3e B MOJIYYEHHM IyTeM BHECEHHUS CIIOB
«ITony4unTh JOKYMEHTBI OTKA3aJICs», 3aBEPSIET CBOEH MOAIHUCHIO.

He mnosnnee crnenyromero pabodero JHsS co JHS OOpalleHus 3asBUTENS B
YIOJHOMOYEHHBIA OpPraH M OTKAa3aBIIEroCs MOJYYHTh PE3YyJbTaT MpPelOoCTaBICHUS
MYHUIUOATBHOM YCIYrd JUOO MOCTYIUIEHWH HE BBIJAHHBIX JTOKyMEHTOB M3 MOIL]
3asIBUTENII0 HANpaBlisieTCsl MHUCbMEHHOE cooOleHue (1Mo aapecy, yKa3aHHOMY B
3asiBIICHHH) O TOM, YTO OH B JIt000€ BpeMs (COMIACHO yKa3blBAEMOMY B COOOUICHUU
rpaguKky TpuUeMa-BbIJaud JOKYMEHTOB) BIIpaBe OOpaTUThCS 3a TOJyYEHUEM
JIOKYMEHTOB HWJIM COOOIIMTHh MOYTOBBIA ajapec, MO KOTOPOMY €My ITH JOKYMEHTbI
MOTYT OBITh HalpaBJIEHbI HOCPEACTBOM IOYTOBOTO OTIIPABICHHUS.

MakcHMalIbHBIN CPOK BBIITOJIHEHMS JAHHOW aJJMUHUCTPATUBHON MPOLIENYPHI - HE
oonee 15 MuHyT.

Kpurepuil npuHATHS pelICHUS: NPUHATHE PELICHHMs O PETHCTpaluy ycTaBa
TEPPUTOPHAIIBHOTO  OOIIECTBEHHOIO  camoympaBieHuss Jaubo o0 oTkaze B
perucTpanuu.

Pe3ynbraToM agMUHUCTPAaTHBHOM MpPOUEAYPHl SIBISIETCS BblAada 3asBUTEIIO
pEelIeHHsT O  PEerucTpalyy  yCcTaBa  TEPPUTOPUAIBHOIO  OOIIECTBEHHOI'O



CaMOYIIPABJICHHUS] U yCTaBa TEPPUTOPUAIBHOIO OOLIECTBEHHOIO CAMOYIIPABIEHUS C
IIPOCTABJICHHBIM Ha NIEPBOM CTPAHULIE IITAMIIOM O PETUCTpAIUH, JIMOO OTKa3a.

Pe3ynbTar BBINONHEHHS AJIMUHUCTPATUBHOM mpouenypbl (UKCHUpPYETCs B
YCTAaHOBJICHHOM MOPSIAKE, B TOM YHUCIE B CUCTEME AJIEKTPOHHOTO JOKYMEHTOO000pOTa
(MpY HATMYUM TEXHUYECKOW BO3MOXKHOCTH) YIOJHOMOYEHHOIO OpraHa M B JKypHalie
PEruCTpALMH.

4. ®opMbI KOHTPOJISI 32 MPEIOCTABIEHHEM MYHUIIUNIAJIBHOMH YCIYyTH

4.1. Tlopsimok OCYHIECTBICHHS TEKYIIErOo KOHTPOJS 3a COONMIOJCHUEM H
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMM JIMIIAMHU TIOJIOKEHUI HACTOSIIETO
aMUHUCTPATUBHOTO perJlaMeHTa M MHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTaHABJIMBAIOMIUX TPEOOBAHUS K MPEIOCTABICHUI0O MYHUIUMAIBHOW YCIyTH, a
TaKXKe MPUHSATUEM PEIICHUN OTBETCTBEHHBIMHU JIUIIAMHU.

Texkymuii KOHTPOJIb 32 COONIONCHUEM W WCIOIHEHUEM JTOKHOCTHBIMU JUIIAMU
YIIOJIHOMOYEHHOTO OpraHa ydera TOJIOKEHUH JaHHOTO aJMUHUCTPATUBHOTO
periaMeHTa U UHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS
K IMPEAOCTABICHUI0 MYHUIMIAIBHOW YCIYTH, a TAKXKE MPUHITUEM WUMHU PEUICHUUN
(mamee - TEKyHIMM KOHTPOJb JIEATEIBHOCTH) OCYIIECTBISIET PYKOBOAUTEIH
YIIOJIHOMOYEHHOT'O OpraHa.

Texyuuit KOHTPOJIb OCYIIECTBIISIETCS MYyTEM MPOBEACHUS MPOBEPOK COONIOICHNUS
U WCIOJIHEHUS JOXKHOCTHBIMU JIMUAMH M COTPYJHUKAMU MOJOXKEHUW HACTOAIIETO
aMUHUCTPATUBHOTO pErJIaMEHTa M HMHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTaHABJIMBAIOMIUX TPeOOBAHUS K MPEIOCTABICHUIO MYHHUITUTIAIBHON yCITYTH.

4.2. Tlopssnok W MEPUOJUYHOCTh OCYLIECTBIEHHUS TUIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK TOJHOTHI U KA4eCTBa MPEIOCTABICHUS MYHUIUMAIBHOW YCIyTd, B TOM
qyucie MOpsAoK U (OPMBbI KOHTPOJISI 3a TMOJTHOTOM M Kauye€CTBOM IMPEIOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH.

KonTposib 3a MOJHOTOM U KaueCTBOM MPEIOCTABICHUS MYHULIUTAIBHON YCIyTH
BKJIIOUAET B ce0sl MPOBEICHNE MPOBEPOK, BHISIBICHUE M YCTPAHEHUE HAPYILIEHUH MpaB
3asiBUTENICH, MPUHSATHUE pEIICHUH W TOATOTOBKY OTBETOB Ha HX OOpalieHus,
coJieprKalue Kano0bl Ha JeicTBUs (0€31eICTBUE) COTPYIHUKOB.

[IpoBepkr MOTHOTHI M Ka4ECTBA MPEIOCTABICHUS MYHULMUIIAIBHOW YCIYTH
OCYILIECTBJISIFOTCSI ~ HA  OCHOBAaHWUM  JIOKAJbHBIX  aKTOB  aJIMHUHUCTpalUU
MYHHUITUTIATFHOTO 00pa30BaHMsI.

[IpoBepkn MoOryT OBITh IUIAHOBBIMHU M BHEIUIaHOBbIMU. llopsimok u
MEPUOIUYHOCTh  IUIAHOBBIX  MPOBEPOK  yCTAHABIMBAIOTCS  PYKOBOJIUTENIEM
YIOJIHOMOYEHHOTrO oprana. Ilpu mpoBepke paccMaTpuBalOTCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTABICHUEM MYHUIUIIAIBHONW YCIYTU (KOMIUIEKCHBIE MTPOBEPKH),
WJIU OTJICJbHBIE BOMIPOCHI (TEMATUUECKUE MIPOBEPKH).

BHennanoBbie MpOBEpKH MPOBOATCS JJisl MPOBEPKH (pakTa yCTpaHEHUsI paHee
BBISIBJICHHBIX HApyIICHWM, a TakkKe B cllydae IOJy4YeHHs KajnoOd Ha JeHcTBUS
(Oe3nelicTBue) coTpyAHHKOB. I[IpoBepku Takxke MPOBOJATCA IO KOHKPETHOMY
oOpaleHnIo 3assBUTEIIA.

[TeproaMYHOCTH OCYIIECTBIICHHS IIJIAHOBBIX ITPOBEPOK — HE PEKE OJJHOTO pasa B
KBapTal.



4.3. OTBeTCTBEHHOCTb [IO/UKHOCTHBIX JIMI[ 32 PpPelIeHUs M [AelCTBUA
(0e3neiicTBHE), NPUHUMAaeMble (OCylIeCTBJsIeMble) MMHU B XO/1€ MPeI0CTaABJICHUSA
MYHHMIUNAJBHON YCJIYIH.

[Io pe3ynpraram NOpPOBEPOK B CIIydae BBISBICHUS HAPYLICHUW ITOJ0KEHUMN
HACTOAIIETO AJMUHHUCTPATUBHOTO PEIIAMEHTAa W HWHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTaHABIMBAIOIIMX TPEOOBAHUS K MIPEIOCTABICHUIO MYHUIIMTIIATIBHON YCIYTH,
BUHOBHBIC COTPYOHUKH U JIOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTh B
COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickon denepanumu.

CoTpyHMKH, OTBETCTBEHHBIC 3a IIPUEM 3asBJICHMH U JOKYMEHTOB, HECYT
MIEPCOHAIBHYI0O OTBETCTBEHHOCTb 3a COOJIIOJICHHE CPOKOB M TOpsJKa IIpueMa u
pEerucTpanuu J0KyMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 3a MOJITOTOBKY JOKYMEHTOB, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTh 3a COOJIOICHUE CPOKOB U MOPsIKa 0DOPMIIEHUS TOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIC 3a BblJauy (HAMpaBlICHHE) JOKYMEHTOB, HECYT
MEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIO/ICHHE TOPsAKa BbIIAYM (HAINpaBICHUS)
JIOKYMEHTOB.

JIOMKHOCTHOE ~ JIMIIO, TOAMKCABIIEE JIOKYMEHT, C(HOPMUPOBAHHBIN  TIO
pe3yJibTaTaM NPENOCTABICHUS MYHHUIUNAJIbHON YCIYIHM, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a MPABOMEPHOCTH MPUHATOTO PEIICHUS W BbIIAYU (HAIpaBICHUS)
TAKOr0 JOKYMEHTA JIMILY, IPEACTABUBIIEMY (HAIIpaBUBILEMY ) 3asiBJICHUE.

[lepcoHanbHast  OTBETCTBEHHOCTh  COTPYJHUKOB W  JOJDKHOCTHBIX — JIMIT
3aKpEIUIIeTCs] B UX JOJKHOCTHBIX HMHCTPYKIHSIX B COOTBETCTBHHM C TPEOOBAHUSIMH
3akoHoaaresbcTBa Poccuiickon deaepanum.

4.4. TlonoxeHus, XapakTepusylollue TpeOOBaHUsA K TMOPAIKY U Qopmam
KOHTPOJISL 32 MPEAOCTABICHUEM MYHUIUINAIBHONW YCIYTH, B TOM YHUCIE CO CTOPOHBI
rpakJiaH, ux 00ObEIMHEHUN U OpraHu3aIui.

KoHTponp 3a wWCnonHEeHWEM AaHHOTO aJIMUHHUCTPATUBHOIO pEmIaMEHTa Co
CTOPOHBI Tpa)kJaH, WX OOBEAMHEHUM M OpraHu3aIUi SBISETCS CaMOCTOSTEIbHOU
dbopMOil KOHTPOJIS W OCYIISCTBISETCS IIyT€M HampaBjiIeHUs OOpalieHuil B
aIMUHUCTPAIIMI0 MYHHUIIMIIAJILHOTO OOpa3oBaHUs, a TakXke IyTeM oOXaJloBaHUs
nerdcTBuil  (Oe3MEeUCTBUSA) M PEIICHUH, OCYIIECTBIAEMBIX (IMPUHATBIX) B XOJ€
VICTIOJTHEHUSI HACTOSAIIIETO aJIMAHUCTPATUBHOIO PETJIaMEHTA.

I'paxxmane, ux oObeAMHEHUS] W OpraHU3allUM BIPABE HAMPABIATH 3aMEUaHUs U
MPEJIOKEHU TI0 VYIYUYIICHWI) KadecTBa MW JOCTYIIHOCTH MPEA0CTABICHUS
MYHHIUIIAIBHON YCIYTH.

5. locyneOHblii (BHeCcyn1eOHbIH) MOPAIOK 00:KAJTOBAHUA PellIeHU I
U aeiictBui (0e31eiiCTBUA) OPraHa, NpeaoCcTaBIsIoIIero
MYHULMIAJIBHYIO yeiayry, M®II, opranusanmii, a Takxke

HX JOJIKHOCTHBIX JIML, MyHUIMIIAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. Uudopmanus A 3asiBUTENS O €ro npase MojaTh >kajolOy Ha pelleHue u
(wm) nevictBue (Oe3neMCTBHE) aAMUHUCTPAIIMU MYHHUIIUIIAJILHOTO 00pa30BaHUS U
(W) ee MOJDKHOCTHBIX JIMII, MYHMUIIMIAIBHBIX CIYXAIIUX TpPU TPETOCTaBICHUU
MYHHUITUTIATHFHOM YCIIYTH (J1ajee - xkaao0a).

3asBUTENM WMEIOT MPaBO MOAaTh >KajnolOy Ha pemieHue W (Wid) JeHCTBUE
(Oe3melicTBHE) aIMUHHCTPAllMd MYHHUIUITAILHOTO oOpa3oBaHus © (Wid) ee
JMOJKHOCTHBIX ~ JIMI],  MYHUIMIMAIBHBIX  CIOYXKaluX TMpU  TPEIOCTaBICHUN
MYHHIUITAIBHON YCIYTH.



5.2. lTIpeamer xanoOsbl.

[Ipenmerom kanoObl SABISAIOTCS pelieHWss W JelctBus  (Oe3aeiicTBue)
aMUHUCTPALIMM  MYHULUIAJIBHOTO 00pa3oBaHus (YHOJHOMOYEHHOIO OpraHa),
JOJDKHOCTHOTO — JIMIA  aJAMUHUCTPALlMM MYHHUIMINAIBHOTO 00pa3oBaHus JMOO
MYHUIMIATBHOTO CITY>KalIero.

3asBUTEb MOXKET OOPATUTHCS € Kad000i, B TOM YHCIIE B CIASAYIOUX CIIydasiX:

1) HapyI1IeHre cpoKa PETUCTPAIlUU 3aMpOca O MPEJOCTABICHUN MYHHUITUIAIbHON
YCIYTH;

2) HapyLIEHUE CPOKa MPEAOCTABICHHS] MyHULIIMITAIIBHON YCIIyTH;

3) TpeboBaHWe y 3asBUTENS JOKYMEHTOB Wi uHMopMmaruu Jubo
OCYLIECTBJIEHUS JIEWCTBHI, NPEIOCTABIECHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEAyCMOTPEHO HOPMATHUBHBIMU TMpPaBOBbIMH akTamMu Poccuiickonn ®denepanuu,

HOpPMAaTUBHBIMU MpaBoOBbIMU akramu Kemeposckoit obmactu - Ky3s0Oacca,
MYHHIIMTIAJIbHBIMA TIPABOBBIMU aKTaMU Ui TPEAOCTABICHHUS MYHHUIIUTIATBHON
yCIIyTH;

4) oTka3z B mpHeMe JOKYMEHTOB, MPEAOCTABICHHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU TpaBOBbIMM akTaMu Poccuiickoit @exnepanuu, HOPMATUBHBIMU
npaBoBeiMM akTaMu KemepoBckoit oOmactu - Kyszbacca, MyHHIIMIAIbHBIMU
MIPAaBOBBIMH AKTaMH JIJIs1 IPEAOCTABIECHUS] MyHUIUMIIAIbHOW YCIYTH, Y 3asIBUTEIS;

5) oTka3 B IpPEJOCTABIECHUN MYHHUIMIIAIBLHOW YCIYTH, €CIIM OCHOBAaHUS OTKa3a
HE MPeAyCMOTPEHBI (peiepaTbHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHMBHBIMU NPaBOBbIMU akTaMu Poccuiickon denepanuu, 3aKOHaMu U
WHBIMM HOPMAaTHUBHBIMH TIPABOBBIMH akTaMu cyoOnekta Poccuiickoit ®Denepanmn,
MYHHUIUIATbHBIMH [TPABOBBIMU aKTaMU;

6) 3arpeboBaHuE C 3adABUTENIA NPH NPEIOCTABIECHUN MYHULMIAIBHON YCIYTH
IJ1aThl, HE NIPENYCMOTPEHHOW HOPMAaTHBHBIMU IIPAaBOBBIMHM akTaMH Poccuiickoit
®denepanuu, HOPMATUBHBIMU MPaBOBbIMU akTaMu KemepoBckoit obnactu - Ky3bacca,
MYHUIMNATbHBIMU TPABOBBIMU aKTaAMU;

7) oTKa3 oprana, NpeAoCTaBISIOUIEr0 MyHUIIMIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, NPEIOCTABISIOMIET0 MYHULUINAIBHYIO YCIYry, B HCIPAaBICHUU
JOMYIIEHHBIX UMHU OTEYaTOK M OLIMOOK B BBIJIAHHBIX B PE3yJbTare MPerIoCTaBICHUS
MYHMILIMIIAJIBHOW YCIYTM JOKyMEHTaxX JMOO HapylIeHHE YCTaHOBJIEHHOTO CpOKa
TAKHUX UCTIPABJIICHUM;

8) HapylIeHHE CpoKa WM MOpSAKa BbIIAYM JOKYMEHTOB IO pPE3yJbTaram
IIPEIOCTABIECHUS MyHULIMIIAJIbHON YCIYTH;

9) 1OpUOCTAaHOBIEHUWE NPEIOCTABICHUS MYHULUNAIBHOW yCIYyI'H, €Cld
OCHOBAaHMSI MPUOCTAHOBJIEHUS HE NPEIyCMOTPEHbl (eAepaJbHbIMU 3aKOHAMU U
INPUHATBIMA B COOTBETCTBUM C HUMHU HMHBIMH HOPMAaTHBHBIMHU MPABOBBIMHU aKTaMU
Poccuiickoit denepanuu, 3akOHAMU ¥ UHBIMA HOPMATUBHBIMU IMPABOBBIMH aKTaMU
Kemeposckoii obnactu - Ky3z6acca, MyHHIIMTIAIbHBIMU TPABOBBIMH aKTaMU;

10) TpeGoBaHue y 3asBUTENSl NPHU MPEAOCTABICHUM MYHULUNAIBLHON YCIyru
JIOKYMEHTOB WJIM MH(GOpMAILIMK, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh MPU TMEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPENOCTABICHUS MYHUIMNAIBHOW YCIyTH, 33 MCKIOYEHHEM CIIy4aes,
IPELYyCMOTPEHHBIX INyHKTOM 4 yactu 1 cratem 7 @DenepanbHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuul MPEJOCTABICHHUS TOCYIAPCTBEHHBIX W
MyHULMOAIBHBIX YyCIayr». B yka3aHHoM ciyyae pocynaeOHoe (BHeCyIeOHOE)
oOxajoBaHUE 3asiBUTENIEM pelieHud u nerctBuil (O0esnericteusi) MOILI, paborHuka
MO®I] Bo3moOxkHO B ciydae, ecin Ha MOIL, pemenus u neictBusi (0e3neiicTBue)



KOTOPOTO o0xamyroTes, BO3JIOKEHA byHKIMSA 1o MPEA0CTABICHUIO
COOTBETCTBYIOIIMX MYHULMUMAIBHBIX YCIYr B TIOTHOM OOBEME B TMOPSIKE,
omnpeaeneHHoM 4actbio 1.3 crarbu 16 ®@enepansHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O opraHM3ayy MPEeIOCTABICHNS TOCYIAPCTBEHHBIX M MYHUITUTAIBHBIX YCITyT.

XKanoba nomkHa conepxarh:

1) HaMMeHOBaHHME OpraHa, MPEAOCTABIAIONIET0O MYHUIIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MpPeJOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIyTy, JHU00
MYHHUIIMTIATBHOTO CIIYXKAIlleTo, peleHuss ©u AeicTBus (0e31elCTBUE) KOTOPBIX
00XKaITyIOTCS,

2) dbammmro, uMsi, 0T4eCTBO (MOCIENHEE - MPU HAJIUYHUH), CBEJCHUS O MECTE
KHUTEIBCTBA 3asIBUTENS - (PU3NUECKOTO JIMIIa TMOO HaUMEHOBAHHE, CBEJICHUS O MECTE
HaXOXKJACHUS 3asBUTENS - IOPUAMYECKOrOo JHIA, a Takxke Homep (Homepa)
KOHTaKTHOro TenedoHa, aapec (aapeca) BIEKTPOHHOM MOYTHI (MpU HAIUYMU) U
MOYTOBBIH apec, MO KOTOPHIM JOJDKEH ObITh HAIIPABIICH OTBET 3asBUTEIIIO;

3) cBeaeHus o0 oOXxanmyeMbIX pEHICHHSX U AeHCTBUAX (Oe31elCTBUM) OpraHa,
NPEIOCTABISAIONIET0 MYHHUIIUNAIBHYIO YCIYTY, [OKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISAIONIETO MYHUIIUTIATBHYIO YCIIYTY, THO0 MYHUIIUTIATHHOTO CITYKaIETo;

4) noBOIBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COMIACEH C PEIICHHEM H
nerctBueM (Oe3eiicTBHEM) opraHa, MpeIOCTaBISIONIEr0 MYHUIIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPeOCTaBISIONIEr0 MYHHUIIMIAIBHYIO YCIyTy, JHU00
MYHHUITUTIATBHOTO CIIYKAIIero. 3asBUTENIEM MOTYT OBITh MPEACTABICHBI TOKYMEHTHI
(TpY HAJTMYKH ), TOATBEPKTAFOIIHE TOBOJIBI 3asSBUTEIIS, JTHOO UX KOTIUH.

5.3. Opran MECTHOTO CaMOYIIpaBJICHUS M YHNOJHOMOYEHHBbIE Ha PAaCCMOTPEHHE
XKaJo0ObI TOIKHOCTHBIE JINIA, KOTOPHIM MOXET OBITh HalpaBJieHa kanooa.

Kanoba w©Ha peuienue, neiictBue (0e3neWCTBUE)  JAOKHOCTHBIX  JIHI
YIOJTHOMOYEHHOTO OpraHa MpHU NPEJOCTABICHUU MYHHIIUINAIBHOW YCIYTH MOXET
OBITh MO/IaHA B AIMUHHUCTPAIINIO MYHUIIUTIATHFHOTO 00Pa30BaHUA.

Kanoba Ha pemenue, aeicTus (06e37eHCTBHE) OTBETCTBEHHOTO CIEIUANIMCTA -
MYHHIIATIAJIFHOTO CITY)KAIETO IMOIaeTCsl HAYaIbHUKY YIIOJTHOMOYEHHOTO OpraHa.

XKanoba Ha pemienue, neiicTBus (0e3neHCTBUE) HAYAIbHUKA YIIOJTHOMOYEHHOTO
opraHa  TOJaeTcsd  3aMECTHTEN0  IVaBbl  MYHHUIIMIAILHOTO  0Opa3oBaHus,
KypHpytomiero chepy rpajioCTpoOUTeNbCTBA.

XKanoba wHa pemenue, gecTBus (Oe37ACHCTBUE) 3aMECTUTENSI  TJIaBBI
MYHHUITUTIATFHOTO 00pa30BaHus nmogaeTcs [ 1TaBe MyHHUITMIIATLHOTO 00pa30BaHUsI.

5.4. Tlopsiok Tofiauu U pacCMOTPEHUS KATOOBI.

XKamnoba mnomaercs B mnUChMEHHOW @Qopme Ha OyMaXHOM HOCHUTEJE, B
ANIEKTPOHHOM (opMe B OpraH, MPEA0CTABISIONINI MyHUIIUIAIBHYIO YCIYTY.

XKanoba Ha pemienuss U AeicTBus (Oe3qeHCTBUE) OpraHa, MPenoCTaBIISIONIEro
MYHHIIUTIAJIBHYIO yCIyTy, JODKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBISIOIIEro
MYHHIIATIAJBHYIO YCIIYyTY, MYHHUIIMTIATBHOTO CITy)Kalllero, PyKOBOAMTENS OpraHa,
MIPEIOCTABIISAIONIETO MYHUIIUIIATBHYIO YCIYTY, MOXKET OBITh HampaBjeHa IO TOoYTe,
yepe3 MHOTO(QYHKIIMOHAJIBHBIA IEHTP, C MCIOJIb30BaHUEM HMH(POPMAIMOHHO-
TEJIEKOMMYHUKaIMOHHON cetn  «MHTepHeT», oduimanpHOoro caita oprasa,
MPEIOCTABIISIONIETO MYHHUIIUMIAIBHYIO YCIYTY, a TaKXKe MOXET OBbITh NMPUHATA MPHU
JUYHOM TIPHEME 3asBUTEIIS.

B cinywyae momaum >xamoObl MPU JMYHOM TPUEME 3asSBUTETh MPEACTABIISCT
JIOKYMEHT, YIOCTOBEPSIOUINI €ro JUYHOCTh B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickont Oenepanumn.

[Ipyu mnomaye xanoObl B DSIEKTPOHHOM BHUAE JOKYMEHTBI MOTYT OBITh



IpeICTaBIeHbl B ()OPME AIIEKTPOHHBIX JOKYMEHTOB, IMOAMHUCAHHBIX 3JIEKTPOHHON
MOANKCHIO, BHUJ  KOTOPOM NPELYyCMOTPEH  3aKOHOHATENBCTBOM  Poccuiickoit
®denepauuu, MpU ATOM JIOKYMEHT, YAOCTOBEPSIOIIMNA JMYHOCTH 3asIBUTENS, HE
TpeodyeTcsl.

B cnydae, ecnu xxanoba nogaHa 3asBUTENIEM B OpraH (JOJDKHOCTHOMY JIUILY), B
KOMITETEHIIMIO KOTOPOTO HE BXOJIUT MPUHITHE PEUICHUs 1O Kajole, B TeUEHUE Tpex
pabounx IHEH cO JHS €€ pEerucTpalvy yKa3aHHbIM OpraH HampaBisieT Kajoly B
YIOJHOMOYEHHBIN HA €€ PACCMOTPEHUE OpraH U B MUCbMEHHON (hopMe HHPOPMUpPYET
3asIBUTEIIS O TIepEHANPaBICHUN KaTOOBI.

IIpu 3TOM CpOK paccMOTpeHus KajaoObl HCUHCISIETCA CO JIHS PEruCTpaluu
&KaJo0bl B YIIOJIHOMOYEHHOM Ha €€ paCCMOTPEHHUE OpraHe.

5.5. Cpoku paccMOTpEHHS Kano0BbI.

XKanoba, mocTynuBIIass B YIOJHOMOYEHHBIM Ha €€ pacCMOTPEHUE OpraH,
NOJUIEKUT PETUCTpAllMd HE IMO3[HEee CIEAyIomero padbodyero JHS CO JHS €€
noctymieHus. JKamoba paccmarpuBaercs B TeueHue 15 paboumx aHeW co AHS ee
perucTpanuu.

B cnydae obGkanoBaHMsi OTKa3a opraHa, MpPeAOCTaBISIONIEr0 MYHHUIIMTAIbHYIO
YCIYTY, €ro JOJKHOCTHOTO JIMIla B TpHEME JOKYMEHTOB Yy 3asBUTENs JHOO B
UCIIPABJICHUM JOMYIIEHHBIX ONEYaTOK W OMMOOK WJIM B CiIy4ae OO0XKaJlOBaHUS
3asiBUTEJIEM HAPYIICHUS YCTAHOBJICHHOTO CpOKa TaKUX WCHpPaBICHUN >Kanoba
paccMaTpuBaeTCs B TEUCHUE 5 paOOuuX JTHEH CO JHS €€ PEeruCTPAIIUH.

5.6. TlepeyeHb OCHOBaHWI HJIsi MPUOCTAHOBICHUS PACCMOTPEHHUS >KaloObI, B
cily4ae, €Clid BO3MOYKHOCTb IPHOCTAHOBJIEHUSI IPEIyCMOTPEHA 3aKOHOJATEIbCTBOM
Poccutickoit denepanyu u 3akoHOAaTeILCTBOM KemepoBckoit obmactu - Kyszbacca.

OcHoBaHU# AJI1 IPUOCTAHOBJICHHS PACCMOTPEHUS KAJIOOBI 3aKOHOIATEIBCTBOM
Poccuiickoit @enepannu 1 3akoHo1aTeILcTBOM KemepoBckoit obnactu - Ky3bacca He
PETyCMOTPEHO.

5.7. Pe3ynbrar pacCMOTPEHUS KaJTOOBbI.

[To pesynbrataM paccMOTpEHUs KajloObl MPUHUMAETCA OJIHO M3 CIEIYIOUIUX
pELIEHU:

yIOBIIETBOPUTH 3KaJI00y;

0TKa3aTh B YJIOBJIECTBOPEHUH KaJIOOBI.

B ciyyae OpU3HAHUA ~ KAJIOOBI MOJIEKAIIEH  YIOBIETBOPEHUIO,
YIOJHOMOYECHHBIA OpraH YIOBJIETBOPSET KaloOy, B TOM dYucie B (OpMe OTMEHBI
MIPUHSATOTO PEIICHMS, HCTIPABIICHUS JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJJAHHBIX B
pe3yJibTare NPeAoCTaBICHUS] MyHUIIMIIAIbHOW YCIYTHU TOKYMEHTAX.

B ciydae npusHaHus jxanoObl, HE MOJIEKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asiBUTENIO  JIAIOTCS apryMEHTHUPOBAHHBIE PA3bsICHEHUS O MPUYMHAX MPHUHSITOrO
pelIeHusl, a Takke HHpopMaus o MopsAKe 00KaIOBaHUSA IPUHATOTO PEUICHUS.

B ynosnerBopeHu#u xano0bl OTKa3bIBACTCS B CIACAYIOMINX CIydasx:

*ajgoba nmpu3HaHa HEOOOCHOBAHHOM;

HaJM4Yue BCTYIMBIIIETO B 3aKOHHYIO CHJTy PEIICHHS Cyaa, apOUTPaskHOTO Cy/ia 1o
’Kajo0e 0 TOM K€ MPeMETEe U 10 TEM K€ OCHOBaHHSIM;

mojiavya KajoObl JIMIIOM, ITOJITHOMOYHS KOTOPOTO HE TOJATBEPIKISHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuy;

HallMyue pEIIeHUsT MO >KajloOe, MPUHATOrO paHee B OTHOIIEHHH TOTO JKe
3asIBUTEIISA U 110 TOMY K€ MPEAMETY KAIOO0BI.



B ciyuae yctaHOBIEHUS B XOJ€ WM IO pe3yibTraTaM PacCMOTPEHUS KaloObI
MPU3HAKOB COCTaBa aIMUHHCTPATUBHOTO MPaBOHAPYIICHHS WIM MPU3HAKOB COCTaBa
NPECTYIUICHUsI JODKHOCTHOE JIMI0, YIOJHOMOYEHHOE Ha PACCMOTpPEHHE Kalloo,
HE3aMEIJUTEIbHO  HAMpaBisieT  COOTBETCTBYIOIIME  Marepualbl B  OpraHbl
IPOKYpaTyphl.

5.8. Tlopsimok wuHGOOPMHUPOBAHUSA 3asgBUTENSI O peE3yJabTarax pPacCMOTPEHUS
KATOOBI.

He mo3nnee naHs, ciemyromero 3a JHEM NPHHATHS PEIICHUS, 3asSBUTETIO B
MACBMEHHON (QopMe H, IO JKCIaHUIO 3asBUTEISA, B JJICKTPOHHOH (opme
HAIPABJISIETCSI MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHHUS JKaTOObI.

B otBete mo pesynasraTaM paccMOTpPEHUS Kalo0bl YKa3bIBAIOTCS:

1) HamMmeHOBaHWE OpraHa, NPEJOCTABISAIONIETO MYHULUIAIBHYIO YCIYTY,
PacCMOTPEBILIETO KaI00y, AODKHOCTh, (haMUIHsl, UMs, OTYECTBO (TIOCTENHEee - MPHU
HAJIMYUH) €T0 JOJDKHOCTHOTO JIMIA, MPUHSBIIETO PEIICHUE TI0 Kanooe;

2) HOMEp, JaTa, MECTO TIPUHATHUS PEIICHUS, BKIIOYAsi CBEJACHUS O JIOJDKHOCTHOM
JuIe, pelieHue uin aeictaue (0e31eicTBrEe) KOTOPOTo 00XKaTyeTCs;

3) damunus, uMs, oTyecTBO (MOCHEaHEe - MPU HAJWYUW) WM HauMEHOBaHHUE
3asIBUTEIIS;

4) ocHOBaHUSA JUIsl PUHATHSI PEUISHUS 110 JKanobe;

5) mpuHSATOE 10 Kanobe perIeHue;

6) B cimydae, ecind »kajo0a mpu3HaHAa OOOCHOBAHHOW, - CPOKH YCTPAHCHHS
BBISIBJICHHBIX HApPYIICHWH, B TOM YHCIE CPOK TPEIOCTABICHUS pe3ysbTara
MYHHUITUTIATFHOW YCIYTH;

7) cBeAeHUS O MOPSAKE 00XKAIOBAHUS IPUHATOTO I10 KaI00€e pelieHusl.

OtBeT MmO  pe3ynbraraM  pPacCMOTPEHHS  KajdoObl  TOAMHUCHIBACTCS
YIOJTHOMOYEHHBIM Ha PACCMOTPEHHE KAIOOBI JODKHOCTHBIM JIUIIOM.

5.9. Iopsmok oOkamoBaHUs PEIICHUS TI0 Kalooe.

3asgBuTENb BIOpaBe OOXKAJIOBAaTh pEIICHUS, MPHUHATBIE 10 pe3ylabraraM
paccCMOTpeHHs]  JKamoObl, B  TOpSIKE,  YCTAHOBJIEHHOM  JEHCTBYIOIIMM
3aKOHOJIaTEIbCTBOM.

5.10. TlpaBo 3asBuTeNs Ha TMOJXy4YeHUE HHPOPMAIMK H JOKYMEHTOB,
HEOOXOIMMBIX I 000OCHOBAHUS U PACCMOTPEHUS KATOOBI.

3asBuUTENh WMEET TMPaBO HA TONydYeHHe WHOOpPMAIMM © JTOKyMEHTOB,
HEOOXOMMMBIX ISl OOOCHOBAHHWS W PACCMOTPEHHUS KaloObl, €CITU WHOE HEe
IPETYCMOTPEHO 3aKOHOM.

5.11. Cnocobsl HUHPOPMHUPOBAHUS 3asBUTENIEM O TMOPSJAKEe TMOAaud U
PacCMOTPEHUS JKAJIOOBI.

HNudopmarust 0 mopsake MOJauyd M PACCMOTPEHHUs kaloObl pa3MmeniaeTcs Ha
opuIManpbHOM  CcaiiTe  aJMUHUCTpAIlMM  MYHUIUMIIAILHOTO  oOpa3oBaHUS B
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOW ceTu «WHTepHeT», MHGOPMalMOHHBIX
CTEH/IaX B MOMEIIECHUAX MPUEMa U BBIJIAYU JTOKYMEHTOB, a TaKKe MPEAOCTaBISIETCS
HEMOCPEJICTBEHHO  COTPYJAHMKAMHU  YIOJIHOMOYEHHOTO OpraHa Tmpu  JUYHOM
oOpalieHnu 3asiBUTeNeH, TenedonaM s CIpaBOK, a TaKKe B MUCbMEHHOUW (opme
MOYTOBBIM OTMPABIIEHUEM JIHOO JEKTPOHHBIM COOOIICHUEM TIO aApecy, YKa3aHHOMY
3asIBUTEIIEM.

5.12. Tlopsimoxk nmocynebHoro (BHeCyaeOHOTO) OOXaloBaHWSI pEHICHUN U
JNEUCTBUI (Oe3nericTBHS) YIIOJITHOMOYEHHOTO oprasa, PYKOBOIAUTENS



YIOOJHOMOYEHHOIO  OpraHa Jim0o coenuaiucra yHOJHOMOYEHHOIO — OpraHa
ocymecTBisiercs B coorBeTcTBUM ¢ DenepanbHbiM  3akoHOM Ne  210-D3,
nocranoBineHneM IIpaBurensctBa Poccuiickoit @enepanuu ot 16.08.2012 Ne 840 «O
NOPSAJIKE MOAAYU UM PACCMOTPEHHUsS KaloO Ha pelleHust U AercTBus (Oe3neicTBue)
dbenepanbHbIX OpPraHOB HMCIIOJHUTEIBHOM BIACTH W HMX JIOJDKHOCTHBIX JIHIIL,
(enepanbHbIX TOCYJapCTBEHHBIX CIIY)KAIUX, JOHKHOCTHBIX JIMIL FOCYAApCTBEHHBIX
BHeOIOKeTHBIX (poH10B Poccuiickoit denepariuu, rocyaapCTBEHHBIX KOPIIOPAIIHiA,
HAJICJICHHBIX B COOTBETCTBUU C (peaepaJbHbIMU 3aKOHAMU IOJIHOMOYUSMHU T10
IPEIOCTABIIEHUIO FOCYAapCTBEHHBIX YCIYT B YCTAHOBJICHHOHU cepe NedaTeabHOCTH, U
UX JOJDKHOCTHBIX JIMI, OpraHu3alui, MNpeayCMOTpEeHHBIX 4dacTthio 1.1 crareu 16
®enepanpHoro 3akoHa «OO0 opraHu3aluy MPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHULUOAIBHBIX YCIyT», U HX pPAaOOTHUKOB, a TaKXe MHOTIO(YHKIHOHAIbHBIX
LEHTPOB MPEJOCTABICHUS TOCYJAapCTBEHHBIX W MYHHUIMNAIBHBIX YCIyT H HX
paboTHUKOBY U noctaHoBieHreM Komernn Aamunuctpaunu KemepoBckoid obnactu
or 11.12.2012 Ne 562 «O06 ycranoBineHun OcoOEHHOCTEN MOAAYM U PACCMOTPEHUS
*ano0 Ha pemeHus W JedcTBua (Oe3neicTBHE) MCHOJHUTENBHBIX OPraHoB
rocyaapcTBeHHOU Biactu KemepoBckol 00sIacTh M UX AODKHOCTHBIX JIMII, @ TaKXKe
rOCYIapCTBEHHbIX ~ TpaXJAaHCKUX  ciuyxamux KemepoBckoil — obimactu  mpu
IIPEIOCTABIECHUN TOCYJapCTBEHHBIX YCIyT».

6. Oco0eHHOCTH BBHITIONHEHUS aIMUHUACTPATUBHBIX Mpolenyp (AeicTBUi) B
MHOTOQYHKITMOHAJIBHBIX ~ IIEHTpaX  MPENOCTaBIE€HUS  TOCYIapCTBEHHBIX U
MYHULIUTAIbHBIX YCIYT.

6.1. IIpenocraBnenrne MyHuIUNAIbHOU yciuyru B M®L] ocymiecTsisieTcss npu
HaJIMYUU 3aKJIIOYEHHOIO COITIAIIEHUS O B3aUMOJAECWCTBUH MEXIY YIOJIHOMOUYECHHBIM
opranom u MOII.

6.2. OcHoBaHWMEM JUIsI Hadyaja MPEAOCTABIEHUS MYHULHMNAIbHON YCIyTu
ABJII€TCS: TIMYHOE oOpaieHue 3asasutenss B MOLI, pacnonoxkeHHOro Ha TeppUTOpUU
MexnypedeHCKOro ropoiCKOro OKpyra, B KOTOPOM ITPOXKUBAET 3asIBUTEINb.

6.3. Undopmanus no BompocaM NpPeJOCTABICHUS MYHMIMIIAJIbHOW YCIIYyTH,
CBEICHUHU O XOJ€ MNPEIOCTABICHUSA TOCYIAPCTBEHHOM YCIYIHd, WHBIM BOIIPOCaM,
CBA3AHHBIM  C  IIPEJOCTABIICHWEM  MYHMIMIIAJBHOM  YCIyI'M, a  TakKke
KOHCYJIbTUPOBAHUE 3asBUTEIIEU O MOPSAKE NMPEIOCTABICHUS MYHHUIUIIAIBbHON YCIYyTH
B MOI] mpenocrasnsercst corpynankoM MOI] npu HemocpeaCcTBEHHOM 00paIieHun
3agButenss B MOIL| wim mocpeacTBOM TeNneQOHHOM CBSI3U B COOTBETCTBUU C
JEUCTBYIOIMM 3aKOHOJATEIbCTBOM, PETYIHMPYIOIIMM OPraHU3ALUI0 JIEATEIbHOCTH
MOILI.

NudopmupoBanne o mOpsAKE NPEIOCTABICHUS MYHULMUIAIBHON YCIyTH
OCYUIECTBIISIETCS B COOTBETCTBUU C rpadukoM padbotsl MDII,

6.4. Ilpu nuuHom oOpaienun 3asButenss B MOL] coTpynHUK, OTBETCTBEHHBIM
3a [IpUeM JOKYMEHTOB:

- YCTaHaBIMBAE€T JIMYHOCTb 3asBUTENISI HAa OCHOBAHMM JOKYMEHTA,
YAOCTOBEPSIOILETO €0 JIMYHOCTD;

- TpOBEpsIET MPEACTABIECHHOE 3asBJICHHE MO (OpME COMIACHO MPUIIOKEHUIO
Nel k HacToAmEMy aIMHUHHCTPAaTUBHOMY pEIIAMEHTY O MPEIOCTABICHUU
MYHULANIAIBHOU YCIIYTH, U TOKYMEHTBI Ha ITPEAMET:

1) TekcT B 3asBIEHUM NOANAETCS MPOYTEHUIO;
2) B 3asBJICHUM yKa3aHbl (paMUIIUsSA, UMS, OTYECTBO (IIOCIEIHEE - MPU HATUYUHN)



(bU3HYECKOTO JINIIA;

3) 3asBlIEHHE MOANNUCAHO YIOJTHOMOYEHHBIM JIUIIOM;

4)  OpuiOKEeHbl  JOKYMEHTbI,  HEOOXOIMMbIE i1  MPEeAOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH.

5) COOTBETCTBME JIaHHBIX JOKYMEHTA, YIOCTOBEPSIONIEr0 JHYHOCTb, JIaHHBIM,
yKa3aHHBIM B 3asIBJICHUU U HEOOXOAUMBIX JOKYMEHTAX.

- 3aIIOJIHAET CBEACHUS O 3asgBUTEIE M INPEACTABICHHBIX JIOKYMEHTAaX B
aBTOMaTH3upoBaHHOM nH(opmarmonHoii cucreme (AUC M®DII);

- BBLJAET PACHUCKY B IOJYYEHUH JOKYMEHTOB Ha MPENOCTABICHUE YCIYTH,
chopmupoBannyto B AUC MOIJ;

- HHQOpPMUPYET 3aABUTENSI O CPOKE MPEAOCTABICHHUS] MYHULIMITAIIBHON YCITyTH,
croco0ax Noiay4yeHus: HH(PpOpMAIUHU O XO/I€ UCTIOIHEHHUSI MyHHUIIMIAIIBHON YCIIYTH;

- YBEJIOMJISIECT 3asIBUTENSI O TOM, UTO HEBOCTPEOOBAHHBIE TOKYMEHTBI XPaHITCS B
MOII B Teuenne 30 gHEN, OCIE YETO MEPENAOTCSA B YIIOJTHOMOYEHHBIN OPTraH.

6.5. 3asBiIeHHE W JOKYMEHTHI, NPUHATHIE OT 3asBUTENS HA MPEIOCTABICHUE
MYHULUNIAIBHON YCIIyTH, NEPEAaroTCsl B YIIOJIHOMOYEHHBIM OpraH HE MO3JHEE
1 pabouero nHs, CAEAYIOIIETO 3a JHEM PEruCTpallMM 3asBIICHUS U JOKYMEHTOB B
M®ILI, nocpeacTBOM JIMYHOTO OOpallleHus IO COMPOBOAUTEILHOMY pEecTpy,
COJIEp>KallleMy J1aTy U OTMETKY O mepenade, ohOpMIEHHOMY B JIByX JK3eMIUISIpaX.
VYka3zaHHbIA peecTp 3aBepsercss corpyaHukoM MOI[ u mepemaercs crienuanucty
YIOJHOMOYEHHOIO OpraHa noj noanuchk. OAMH SK3EMIULIP CONPOBOIUTEIBHOTO
peecTpa OCTAaeTCs B YIOJIHOMOYEHHOM OPraHE M XPAaHUTCS KaK JOKYMEHT CTPOTOM
OTYETHOCTH OTHENBHO OT JUYHBIX J€J, BTOpoM - Xxpanurcs B M®PII. B 3assnenun
IIPOU3BOAUTCA OTMETKA C YKA3aHWEM PEKBU3UTOB PEECTPA, IO KOTOPOMY IEPENAHBI
3asIBJIEHUE U JOKYMEHTHI.

6.6. IIpu oOpaieHnn 3asiBUTENS 32 MPEN0CTABICHUEM MYHULIUIIATILHON YCITyTH
yepe3 MODI] Bpimaya pesyiabrara  IPEAOCTABICHUS MYHULUIIAIBHOM  YCIIYT'H
OCYILECTBIISIETCS MpU TUYHOM oOparennu B MOII.

6.6.1. OTBETCTBEHHOCTh 32  BbIJAYy  pe3yJibTara  NPEAOCTaABJICHUS
MYHULIHMIIAIBHON YCIYTH HECET COTpYAHUK ML, yrioTHOMOYEHHBIN pyKOBOIUTEIIEM
MOII.

6.6.2. Jlns nonydeHus pe3yibrara NpedoCTaBICHUS] MyHUIIMNIAIbHON YCIyTH B
M®I] 3asButens NPEaBABISIET AOKYMEHT, YAOCTOBEPSIOIIMM €ro JIMYHOCTh U
PaCIIHCKY.

B cityuae oOpatieHnst npecTaBUTENS 3asiBUTENS IPEICTABISIOTCS JOKYMEHTHI,
YAOCTOBEPSIOIIME JIMYHOCTh M IOATBEPKAAIOLIME ITOJTHOMOYMS MPEACTABUTENS
3asIBUTEIIA.

Corpynauk MODII, OTBETCTBEHHBIM 3a BbIIAYy JOKYMEHTOB, BBIJACT
JIOKYMEHTBI 3asiBUTENIO U peructpupyeT ¢akt ux Boigaun B AUC M®LI. 3asBurens
NOJATBEPKAAeT (DAKT MOIYUYEHUS! JOKYMEHTOB CBOEH MOAMKMCHIO B PACIHCKE, KOTOpas
ocraercs B MODII.

Ecnu 3asBuTENh, HE COMIACHBIINCH C PEIICHHEM JIMOO OTKa30M, OTKa3aJiCs
IIPOCTABUTH CBOKO ITOANUCH B ITOJYUYEHUN JTOKYMEHTOB, TIOKYMEHTBI EMY HE BBLIAIOTCS
u pabotHuk MO®II, ocymecTBISIONINI BbIJjauyy JOKYMEHTOB, Ha KOTIMH 3asiBIICHUS Ha
MPEAOCTABIEHUE MYHULMNAIBHOW YCIyTH, Xpassumencs B MOL[ u pacnucke,
IPOCTABJISIET OTMETKY 00 OTKa3e B MOJYYEHHMH IyTeM BHeceHHus cioB «llomyuuTs
JIOKYMEHTBI OTKA3aJICs», 3aBEPSAET CBOEH moaAnuchlo. B atom ciiyuae MOI[ B Teuenue
CIEIYIOUIMX TPUILUATH AHEH oOecrneyuBaeT HalpaBiI€HUE JOKYMEHTOB, KOTOpPbBIE



3asIBUTEJIb OTKA3aJICS ITOJyYUTh, B YIIOJTHOMOYEHHBIN OpPTaH.

HeBoctpeboBanubie JoKyMeHThI xpaHsaTcs B MOL] B teuenue 30 nuel, nocie
YEro NepPeNaroTCs B YIIOJHOMOYEHHBIA OPTaH.

6.7. Unbie nelicTBusi, HEOOXOAUMBIC ISl MPEIOCTABICHUS TOCYdapCTBEHHON
YCIYTd, B TOM YHUCJIE CBSA3aHHBIE C TMPOBEPKOM JEHCTBUTEIBHOCTH YCHICHHOU
KBUTU(QUIIMPOBAHHON AIIEKTPOHHOW MOAMMCH 3asgBUTEINS, HCIONb30BAaHHOW MpuU
oOpallleHlH 3a TMOJIyYeHHUEM TOCYJapCTBEHHOM YCIYTH, a TaKKe C YCTaHOBJICHUEM
IIEPEYHsT CPEACTB  YAOCTOBEPAIOUIUMX LEHTPOB, KOTOPbIE JOIYCKAIOTCA A
UCTIOJIb30BaHMS B LEISX OOECleueHus yKa3aHHOW IPOBEPKU M OMNPEAestoTcs Ha
OCHOBAaHHH YTBEPKAAEMOM YIIOJIHOMOYEHHBIM OPraHOM II0 COIVIACOBAaHUIO C
denepanpHOM ciryk00i1  O6e3omacHocTH  Poccuiickoit denmeparuu Momenu  yrpo3
6e3omacHocTH MH(pOpMAIMU B HHPOPMAITMOHHOW CHUCTEME, UCIOJIB3YEMOM B IIEIISIX
npueMa OOpallleHWl 3a TMOJIYYEHHEM TOCYyJapCTBEHHOW yciayrd U  (Win)
IIPEAOCTABIEHUS TaKoU yciayrd, B MDL] He npenycMOTpEHBI.

6.8. JlocyneOHoe (BHecyneOHOE) OOXaJIOBaHUE PEIICHUH U JIeUCTBUUI
(Oe3nerictBusi) MOL, corpyauuka MODIL[ ocymecTBasiercs B HOPAJKE,
MIPEAYCMOTPEHHOM ITYHKTOM 5.12 HacTOSAUIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.



IIpunoxenune Ne 1

K aJIMMUHUCTPAaTUBHOMY PETIAMEHTY
MPeO0CTaBICHUS] MyHUIIUNIAILHON YCIIyTH
«Perucrpanus ycTaBoB TeppUTOPHATIEHOTO
O0IIECTBEHHOTO CaMOYIIPaBICHHSD)

(TmomHOE HAaMMEHOBAaHUE OpPraHa MECTHOTO CaMOYIIPaBJICHHU)

OT KOIo

(HaI/IMeHOBaHI/Ie 3adBUTCIIA

«(pamunusi, nMsi, OTIECTBO (MIOCIEIHEE -
TIPY HAJIYHH)»

TTOYTOBBIN HUHJICKC

U ajpec, afpec MEeKTPOHHOU ITOYTHI)
TCIIL..

3agBJieHue
0 PEerUCTpaIH yCTaBa TEPPUTOPHUATILHOTO OOIIIECTBEHHOTO CaMOYITPaBICHUS

[Ipomry 3aperucTpupoBaTh yCTaB TEPPUTOPUATEHOTO OOIIECTBEHHOTO CaMOYIIPABICHUS

(HaMMEHOBaHKE TEPPUTOPHATHLHOIO OOIIIECTBEHHOIO CAMOYTIPABIICHHS)
NPUHATHIA Ha cOOpaHuy (KOH(EPEHLINH) TPaXkIaH.

C uenpl0 NOpPENOCTaBICHUS  MYHUUMIIAIBHONW  yciiyru B cooTBeTcTBUM ¢ DenepanbHbiM
3akoHOM OT 27.07.2006 Ne 152-®3 "O nepcoHalbHBIX TaHHBIX'" JIal0 CBOE COIVIacHe Ha MPOBEPKY U
00paboTKy, BKIIFOUasi COOp, CUCTEMATHU3alINI0, HAKOTICHHE, yTOUHeHHE (OOHOBJIEHUE, M3MEHEHHE),
UCIIOJIb30BaHUe, paclpocTpaHeHue (B T.4. Mepenauy), o0e3nnYrBaHue, YHUUTOXKEHHE c
UCIIOJB30BAaHUEM  CPEJCTB aBTOMATH3alMu W/ Wid 0e3 UCHOJb30BaHHUS TaKUX CPEICTB
MOJTyYEHHBIX MEPCOHANBHBIX JaHHBIX.

« » 20 r

(®.1.0.) (moanuch 3asiBUTEIS)

K 3agBnenutro npuiarao:

b S S

(®.1.0.) (moanuck 3asiBUTENSA)
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[punoxenne Ne 2

K a/IMUHUCTPATUBHOMY PEINIAMEHTY
MIPEIOCTABICHHUS MyHHULIUITAIbHON YCITYTH
«Perucrpanus ycTaBoB TEppUTOPHATIBHOTO
O0IIECTBEHHOTO CaMOYIIPaBICHHSD)

Komy

(HaHMeHOBaHI/Ie 3asBUTCIIA

«(amunysi, nMs, 0TIECTBO (TIOCIEqHEE -
TIPH HAJIYUH)»

, €r0 TIOYTOBBINA MHJIEKC U aJpec)

OTtka3
B PETUCTPALIUU yCTaBa TEPPUTOPHAIBHOTO OOIIECTBEHHOTO CaAMOYIIPaBICHUS

Bb1 00paTHiuch C 3asBICHUEM O PETUCTPAIMU YCTaBa TEPPUTOPUATIBHOTO OOIIECTBEHHOTO
CaMOYIIPABICHUS

2

(HauMeHOBaHNE TEPPUTOPUAIHFHOTO OOIIECTBEHHOTO CaMOYTIPABIICHHS)

3asiBIICHUE IPUHSATO « » 20 L.
[lo pesynbrataMm paccMOTpeHHUsl 3asiBlieHHs Bam 0Tka3aHo B perucrpainudd ycraBa
TEPPUTOPHATHEHOTO 00111eCTBEHHOTO CaMOyTIpaBJICHUS B CBSI3U c

(YxazaTp MpUYHHY OTKa3a)

JIOIKHOCTB YIIOJIHOMOUEHHOTO COTPYAHHUKA (MTOANHKCH) (pactnppoBKa HOAMKICH)

OTka3 nomyyun

« » 20 T.

(moanucek) (pactmmdpoBKa TOAMHCH)

HcnomHuTeNnn:
Tenedon:
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