POCCHMCKAS ®EJEPALIUSA
Kemeposckas odsacts — Ky30ace
ropoa Me:xaype4eHck
AnMunucTpanusa MekaypeueHCKOro ropoJcKoro OKpyra
IMNOCTAHOBJIEHHUE

oT No

OO0 yTBEepXkACHUHN aIMUHUCTPATUBHOIO PErJIaMEHTA
MPEIOCTABJIEHNUS MYHULIMITAIBHOU yCIIyTu «lIpuém
3as1BJICHUM, IOKYMEHTOB I'PAXKJIaH HA BKIIFOUEHHUE B PEECTP
MOJTy4aTeIen TOATOCPOYHBIX LEJIEBbIX )KUIUIIHBIX 3a1IMOB,
COIMAJIBHBIX BBIIIAT HA IPHOOPETEHHE (CTPOUTEITHCTBO)
JKUJIBIX ITIOMEIIEHU»

B unensx npuBeneHus aJAMHUHUCTPATUBHBIX PErVIAMEHTOB MYHHUIMNAIBHBIX YCIYr B
COOTBETCTBHME C JNEHUCTBYIOLIMM 3aKOHOAATENbCTBOM Poccuiickon denepanuu, a Takxe
NOBBIIEHUSI KAayeCTBA MU JOCTYMHOCTH PE3YJIbTATOB IOJYYEHHUS YCIYyTH MO TNPUEMY
3asBJICHUM, TOKYMEHTOB IpakJaH Ha BKIIFOUCHHUE B PEECTP MOJy4YaTeJeH AOJTOCPOYHBIX
[EJIEBBIX KUJIUIIHBIX 3aiMOB, COIMAJIBHBIX BBIILJIAT HA MPUOOpPETEHUE (CTPOUTEIHCTBO)
YKUJIBIX MMOMENIEHUM, PYKOBOJICTBYSACh DenepaibHbIM 3akoHOM OT 06.10.2003 Ne 131-D3
«O0 00mux NpUHIMIAX OpraHU3allMd MECTHOro camMmoympaBieHus B Poccuiickoi
Oenepanun», DeaepanbHbiM 3ak0oHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzamnuu
MIPEAOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHULMIIAJIBHBIX YCIyr», HA OCHOBaHUM Y CTaBa
MYHUIIMTIATBHOTO 00pa3oBaHus «MexX1ypeueHCKU TOPOJCKONH OKPYT»:

1. Ilpu3HaTh yTpaTUBIIMM CUIIY MOCTAaHOBJICHUE aAMUHUCTpAMK MeXaypeueHCcKoro
ropoackoro  okpyra oT 28.03.2016 Ne 813-m «O06  yTBEepXJACHUU



aAMUHUCTPATHUBHOIO pPErJIaMEHTa MPENOCTABICHUS MYHHUIMIAIBHONW YCIyrd
«IIpunsATne 3asdBIEHUN, AOKYMEHTOB TIpaXJaH Ha BKJIIOYEHHE B PEECTP
MOJIy4aTesIed TOATOCPOYHBIX LIEJIEBBIX KWIHIIHBIX 3aMOB, COLMAJIBHBIX BBIILIAT
Ha NpuoOpeTeHne (CTPOUTENHCTBO) KUJIBIX TOMEIIEHUN.

[Ipu3HaTh yTpaTUBIIMM CUITY MOCTAHOBJIEHUE aMUHUCTpAMK MexXaypedeHCKoro
ropojickoro okpyra ot 04.07.2018 Ne 1610-m «O BHeceHMM W3MEHEHHU B
ITIOCTAHOBJICHHE AIMUHHUCTPALMU MEXIypeueHCKOro TOpOJACKOr0 OKpyra OT
28.03.2016 Neo 813-m «OO yTBEep>KIEHUU AJIMHUHHCTPATUBHOIO perjaMeHTa
IIPEAOCTABIECHNS MYHULHIAIBHON yciyru «llpuHATHE 3asBIE€HUN, JOKYMEHTOB
IrpXJaH Ha BKJIOYEHUE B PpEECTp IMOIy4yaTelell JOJITOCPOYHBIX —LIEJIEBBIX
KWINLIHBIX 3aiiMOB, COLMAJbHBIX BBIIUIAT Ha MPHOOpETEeHHE (CTPOUTENHCTBO)
YKUJIBIX TTOMEILICHUAMNY.

[Ipu3HaATh yTPaTUBIIUM CUJTY MOCTAHOBJICHUE aJIMUHUCTpaAui MeXaypedeHCKoro
ropojgckoro okpyra ot 15.03.2019 Ne 586-n «O BHECEHMM W3MEHECHUH B
MIOCTAHOBJICHHE aJMUHHUCTpAMU MEXIypeueHCKOro TOpOJACKOr0 OKpyra oOT
28.03.2016 Neo 813-m «OO6 yTBEep)KIEHUU aJIMUHHCTPATUBHOTO perjiaMeHTa
MPEAOCTaBICHU MYHULUNATBbHON ycinyru «lIpuHaTue 3asBlIeHUN, JOKYMEHTOB
rpaXJaH Ha BKIIOYEHHUE B PEECTpP MOJydaTesiell JOJATOCPOYHBIX IIEJIEBBIX
KUJUITHBIX 3aliMOB, COIMANIbHBIX BBIIJIAT Ha MNpUOOpeTeHHue (CTPOUTEIHCTBO)
YKWJIBIX TOMEILICHUI.

YTBEpIUTh aAMUHUCTPATUBHBIN PETIAMEHT NPENOCTABICHUS MYHULMIAIbHON
yeayru «IIpué€m 3asgBiIieHMM, JOKYMEHTOB TIPaXK[JaH Ha BKIIOYEHHE B DPEECTP
IIOJIy4YaTeJIed JOJIrOCPOYHBIX LENEBBIX KUIMIIHBIX 3alMOB, COLMAJIBHBIX BBIILIAT
Ha npuoOpeTeHne (CTPOUTENBCTBO) KUIJIbIX TOMEIIEHUI) COTJIACHO MPHUIIOKEHUIO.

MyHunMnansHOMy  Ka3€eHHOMY  yupexaeHuto «KoMUTeT 10  KUJIUIIHBIM
Borpocam» (YinanoB A.M.) B teuenue 10 pabouux HEW ¢ MOMEHTa BCTYIJICHUS B
CUJIy HACTOSIIEr0 TMOCTAHOBJIEHUS MPEAOCTaBUTh HEOOXOIUMBIE CBEACHUS IS
BHECEHUSI M3MEHEHUN B pEecTp MYHUIMNAIBHBIX YCIYT MYHHUIUIAIBHOTO
oOpazoBanus « MexaypedeHCKU TOPOICKON OKPYT» B YCTAHOBJICHHOM TOPSIZIKE.

DKOHOMUYECKOMY YNPaBJICHUIO aIMUHUCTpAUUMU MeXIypeueHCKOrOo TOPOACKOTro
okpyra (MuxaitnoBckuit M.B.) BHECTH COOTBETCTBYIOIIME M3MEHEHUS B PEECTP
MYHHUITUTATBHBIX YCIYT MYHUIUIAIBHOTO o00pa3oBaHusa «MexaypedeHCKuit
TOPOJICKOM OKPYT».

Otpeny no pabore co CMU agMuuuctpanuum MexaypeyeHCKOro TOpOJICKOro
okpyra (BopooseBa M.A.) omny0JMKOBaTh JaHHOE MOCTAHOBJIEHHE B CPEACTBAaX
MacCcOBOM HHGOPMAIIMH B TIOJTHOM O00BEME.

Otneny wHOOPMAIMOHHBIX  TEXHOJOTHH  YIpaBICHHS IO  0OECIEUYCHUIO
XO3SIUCTBEHHOM JIESTEJIbHOCTH AJAMUHUCTpAU MEXIypedeHCKOr0 TOpOACKOIO



okpyra (Bacunnesa H. B.) obecrieunts pa3menieHre HaCTOSIIETO MTOCTAHOBICHHUS
Ha OUITMATHFHOM CalTe aMUHUCTPAIIUU MEXTypedeHCKOTO TOPOJCKOTO OKPYTa.

9. KoHTposib 3a BBINOJHEHUEM HACTOSIIETO MOCTAHOBICHUS BO3JIOXKHUTH HA IEPBOTO
3aMECTUTENII  TJIABbI MexaypeueHCKOTO ~ TOpOACKOrOo  OKpyra  IIO
IPOMBIIIEHHOCTH U cTpouTenbeTBY [lepenunumienko C.B.

['maBa MexaypedeHCKOro ropoACcKoro OKpyra B.H. YepHos



IIpunoxenue

k [locTaHOBIEHUIO aAMUHICTpALUU

MesknypedeHCKOro TOpOJCKOTo OKpyra
OT «__ » 20 1. Ne

AIMHUHHMCTPATHBHBIN pPerjaMeHT NPeI0CTABJICHUSI MYHUIUNIAJIBHON YCIIYTH
«ITpuém 3asiBJIEeHUI1, JOKYMEHTOB I'PaKIaH HA BKJIIOYEHHUE B peecTp noJyvaresiei
AOJTOCPOYHBIX LEJEeBbIX KUJIMIIHBIX 3alIMOB, COHAJIBbHBIX BbIIIAT HA
npuodpeTeHue (CTPOUTEIbCTBO) KUJIBIX MOMeEIIeHUi»

1. O0mue noJioKeHus
1.1. TIpeameT peryMpoBaHus aAMUHUCTPATUBHOTO PETIaMEHTa.

AJMUHUCTPATUBHBIA pErIaMEeHT TMPEJOCTABJICHHUS MYHUIMNAIBHON YCIyTd
«ITpuém 3asgBICHHUM, NOKYMEHTOB TPAXKIAH HA BKIIOYEHUE B PEECTp IOIydareseu
JOJTOCPOYHBIX II€JIEBbIX JKUJIMIIHBIX 3aiiMOB, COI[MAIBbHBIX BBIILJIAT HAa MPUOOpETEHHE
(CTPOUTENLCTBO) JKWJIBIX MMOMEIICHUN» (manee — aIMHUHHCTPATUBHBIA pErJIaMeHT)
HOPMATUBHBIN MPABOBOM AKT, YCTAHABIMBAIOIIUN NMOPSAOK MMPEIOCTABICHNUS U CTAHIAPT
MPEA0CTABIICHUS MYHUILIMIIATLHON YCIYTH.

AJIMUHHUCTPATUBHBIN pErjiaMeHT pa3padoTaH B LENAX TMOBBIINICHHUS KayecTBa
MPEAOCTABIECHU U JAOCTYIMHOCTH MPEIOCTaBICHUS MYHULMIAIBLHON YCIYTH, CO3JAaHUS
KOM(OPTHBIX  YCJIOBUM Il  YYaCTHUKOB  OTHOIIEHWH, BO3HHUKAIOIIUX  [pHU
IIPEAOCTABIEHUN MYHHULIUITAIIBHON YCIIYT'H, OPEAEIEHUSI CPOKOB U MOCIEA0BATEILHOCTH
OeCcTBUM (aJIMUHUCTPATUBHBIX MPOLENYp), AOJKHOCTHBIX JIMI[ OTHENa >KUJIUIIHBIX
3aiiMOB U COLIMAJIBHBIX BBIILJIAT MYHULIUIIAJBHOTO Ka3eHHOro yupexaeHus «Komurer mo
KIIMLIHBIM BOIIpocam» ropojia MexaypeueHcka (J1ajee - yIoJTHOMOYEHHBIN OpraH) mpu
MPEAOCTABICHUN MYHUIIMNAIBHON YCIYTH N0 PUEMY 3asBICHUM, JOKYMEHTOB IpaKJ1aH
Ha BKJIIOYEHHE B PEECTp MOJydyaTeiell JOIrOCPOYHBIX WENEBBIX JKWIMIIHBIX 3ailMOB,
COLIMAJIbHBIX BBIIIAT HA MPHOOPETEHHE (CTPOUTENHLCTBO) KHIIBIX TOMEUIEHUH.

1.2. Kpyr 3asButenei.

[IpaBo Ha BKJIIOUEHHE B PEECTP MOTYyUYaTEICH JOATOCPOUHBIX IEJEBBIX KHIIUIHBIX
3aMOB W  COIMAIBHBIX BBIIJIAT HMMEIOT TpakJIaHe © WICHBI WX CEMeEH,
3apeTrUCTPUPOBAHHBIC B MYHUIIUITAILHOM 00pa30BaHUH, SBIISIOMIAECS HYKIAIOMUMUCS B
JKUJIBIX TMOMENIEHUSX [0 OCHOBAaHWSIM, MPEIyCMOTPEHHBIM 3akoHOM KeMepoBckou
obmactu ot 16.05.2006 No 58-O3 «O mpemocTaBi€HUU MOJITOCPOUYHBIX IIEJIEBBIX
KWIHMIIHBIX 3aMOB, COIMAJIBbHBIX BBIIUIAT W PA3BUTHH MIIOTEYHOTO SKWIJIMITHOTO
KpeauToBaHus», 3akoHoM KemepoBckoit obOmactu ot 30.04.2013 Ne 47-O3 «O
IPEIOCTABICHUU JIOJITOCPOYHBIX IEJEBBIX >KWIMIIHBIX 3aWMOB, COIIMAIBHBIX BBITIIAT
MHOTOJIETHBIM CEMbsIM» M HMEIONTUE JTOCTATOYHBIN JOXOJ IS OOSCIeYeHHsST BO3BpaTa
3a€MHBIX CPEJICTB (Jayiee - 3asIBUTEIND ).



1.2.1. Kareropum Tpaxmad, WMEIONME MPaBO Ha BKJIIOYCHHUE B peecTp Ha
MOJTYYEHHE TOJATOCPOUYHBIX LETEBBIX KUIUIIHBIX 3aiIMOB U COIUANIbHBIX BBITLIAT:

1)  pabOTHUKH MYHHUITUTIAIBHBIX 00Pa30BaTEIbHBIX OpraHU3aIui, OpraHU3aIUi
COLIMAJIBHOTO 00CITY>)KMBaHUs, KyIbTYpPhl, PU3NYECKON KyIbTYpPHI, CIIOPTA U TYPU3MA,;

2) pabOTHUKH CEIbCKOXO3SHMCTBEHHBIX OpraHu3aldid M MOTPEOUTEIIbCKOM
KOOIEpaluy;

3) rpaxkaaHe, MOCTOSHHO MPOYKUBAIOIIUE U padoTaromue U (KIK) BEAYIIHE JTUIHOES
MOICOOHOE XO3SIICTBO B CEIHCKOW MECTHOCTH M OCYIIECTBIISIONIME TaM CTPOUTEIHCTBO
WHUBUTYIBHOTO JKUJIBS;

4) paOOTHHUKYU PEITUTHO3HBIX OPTaHU3AIMMA U CBSIIIIEHHOCTYKUTEIH,

5) MyHUIIMITATIBHBIC CITYXAIIHUE;

6) cynpyru B MOJIOJBIX CEMbSIX;

7) cynpyru B CTYJICHUECKUX CEMBbSIX;

8) MoJI0/1bI€ CIICIINATUCTHI;

9) onuHOKME MaTepH;

10) omuHOKHUE OTIIHI,

11) BnoBsI (BOOBIIBI);

12) yemnuonsl u mpusepbl ONUMIOUNUCKUX WUIP - y4acTHUKA ONMMIUNACKHX,
[Napanumnuiickux u CypAJUMIUUCKUX WP, SIBISIOMIUMECS 30J0THIMU, CEPEOPSHBIMU U
OpOH30BBIMU TIpHU3EpPaMH, MECTO >KHUTEIbCTBA KOTOPBIX HAXOAMUTCS HAa TEPPUTOPUH
Kemeposckoii o61acTu;

13) rpaxkmane, NPOXUBAIONIUE B IKUJIBIX TIOMEIICHUSX, HEMPUTOAHBIX IS
MIPOKUBAHUS;

14) pabOTHUKHN OpraHU3aIyii 00IIeCTBEHHOIO TPAHCIIOPTa

15) rpaxpane, npeaycMOTpeHHbIE cTaThsiMu 3 U 4 @DenepaibHOTO 3aKOHA OT
12.01.1995 Ne 5-®3 «O BetepaHax»;

16) uHBaIUIBI U CEMBH, UMEIOIIINE JIETEH-UHBAIIIOB;

17) rpaxpane, mnoABEprimivecs paadalliOHHOMY BO3ACHCTBUIO BCJEACTBHE
SJIEPHBIX UCTIBITaHU Ha CeMUTIaTaTHHCKOM TIOJIUTOHE;

18) rpaxkmane, UMEIOIIME TPABO HA TMOJYyYEHUE 3a CUET CPEACTB (pemeparbHOro
Oro/pKeTa CONMANBLHOM BHITUIATH (KMJIMIHON CyOcuuu, cyOCUInu) JUisl TpUOOPETCHUS
’KUJIOTO TIOMEIICHUS, YIOCTOBEPAEMON TOCYJaPCTBEHHBIM KUJIHUIIHBIM CepTU(UKATOM, B
COOTBETCTBMM C TyHKTOM 5 I[IpaBuyi BhIycka W peagu3aluu ToCyJapCTBEHHBIX
KUJTUITHBIX CePpTU(PUKATOB B paMKax peaM3allii BEJOMCTBEHHOMU 11€JI€BOM MPOTPaMMBI
«OKka3zaHue ToCyJapCTBEHHOM MOACPKKHU rpakjaHaM B 00ECICUCHUH KUJIbEM U OIlIaTe
KUJIUIIHO-KOMMYHAJIBHBIX  YCIyI»  TOCYJapCTBEHHOM  mporpammbl  Poccuiickon
Oenepanuu «ObecrieueHre AOCTYMHBIM U KOMMOPTHBIM KWJIBEM U KOMMYHaTbHBIMH
ycayramu rpaxnaadH  Poccuiickon ®enepanuu», YTBEPKIACHHBIX [OCTAHOBICHUEM
IIpaButenncTBa Poccuiickoit denepanun ot 21.03.2006 Nel53,;

19) rpaxknmaHe, ydYacTBOBaBIIME B JIMKBUAAIIMHM IIOCJCACTBHIA aBapuM Ha
UepHoObuibckoit ADC, Npou3BOJACTBEHHOM 00beAMHEHUN «Mask» U He OTHOCSIIIUECS K



KaTeroOpuu TpaXKJAaH, YKa3aHHBIX B MOJAMyHKTe 18 HacTosiero aaMHUHHCTPATHBHOTO
perIamMeHTa;

20) TpaxmaHe, MPOXKHUBAIOIIME B >KUIUIIHOM (OHIE, CTaBIIEM B pe3yibTaTe
BEJICHUSI TOPHBIX pabOT Ha JUKBUIMPYEMBIX YrOJbHBIX (CJIAHLEBBIX) IMIaXTaxX
HEMIPUTOJIHBIM TSI TIPOXKUBAaHUS TIO KPUTEPUSM O€30MaCHOCTH, U TOJTYYHBIIHE
COITMAJILHYIO BBITUIATY U3 (he/iepaibHOTO OI0/IKETA;

21) rpaxnaHe, MOCTpajaBIIME OT JACUCTBUM (O€3EeUCTBUSA) OpraHU3aIui,
MPUBIIEKABIINX JICHE)KHBIE CPEICTBA TPAKIAH JIJISl CTPOUTETIHCTBA JKUJIBS;

22) MHOTO/ICTHBIC CEMbH (CEMbS, COCTOSINAS U3 CYIPYrOB WK OJTHOTO POIUTEIS U
Tpoux WM OoJiee JeTeil, He JNOCTUIIIMX Bo3pacta 18 neT, a B ciayyae UX OOy4YEeHHS B
o011e00pa3oBaTeIbHbIX OpraHu3alMsIX, OOydeHuss 1O O4HOM ¢opme oOyueHus B
npodecCHOHABHBIX 00pa30BaTEeIbHBIX OPraHU3aIMAX, 00PA30BATEIBHBIX OPTaHU3AINIX
BBICIIIETO OOpa30BaHMs - O WX OKOHYAHHWA, HO HE Oojiee 4eM 10 JOCTHIKEHHUS HMHU
BO3pacta 23 jer).

1.2.2. Ot umeHn pu3NIeCKuX JUI] 3asBJICHUS] MOTYT MOJaBaTh:

- 3aKOHHBIE IIPEACTABUTEIIH (pomuTenmu, YCBIHOBUTEIIH, OTICKYHBI)
HECOBEPILICHHOJIETHUX B Bo3pacte 10 14 ner;

- OTNIEKYHBI HEICECIIOCOOHBIX TPaXK/IaH;

- TNpEeACTaBUTEIM, JCHUCTBYIONIME B CHJIy IIOJHOMOYHMH, OCHOBaHHBIX Ha
JIOBEPEHHOCTH WJIH JIOTOBOPE.

1.3. TpeboBanuss K TOPSAKY HMHPOPMUPOBAHUS O  TIPEIOCTABICHUU
MYHHUITUTIATBHON YCIIYTH.

1.3.1. Undopmanus mno BompocaM MPeOoCTaBICHUS MYHUIUNAIBHON YCIyTH,
CBEICHHI O X0JI€ TIPEIOCTABICHUSI MYHUIIUTIATHLHON YCIYTH MPE0CTaBISETC:

CHEIMATMCTOM YIOJHOMOYEHHOTO OpraHa MpU HEMOCPEACTBEHHOM OOpaIleHuu
3asiBUTENII B YINOJHOMOYECHHBI OpraH WM TIOCPEACTBOM Tele(OHHOW CBSI3U, B TOM
qyclie MyTeM pa3MelleHus Ha Oo(QUIMaIbHOM CcalTe YIOJIHOMOUYEHHOTO OpraHa B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu «MHTepHeT» (manee — oduIMaIbHBIN
CallT yoJIJHOMOYEHHOI'O OpraHa);

yTeM pa3MenieHus B ¢peepaibHON rocyJapcTBeHHOM HHGOPMAIIMOHHON CUCTEME
«EnuHpIil mopTall rOCyIapCTBEHHBIX M MYHULMHOAIBHBIX yciuyr (GyHKUM)» (nanee —
EII'Y), undopmaunonHoii cucteme KemepoBckoil oOnactu 1jisi MpeaoCTaBICHUS
rocyJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT (pyHkuuid) (nanee — PIITY);

nyTeM  pa3MelleHus Ha  MHQOPMALlMOHHOM  CTEHAE B MOMEUICHUU
YIOJHOMOYEHHOTO OpraHa, B HH(OPMAIMOHHBIX Marepuanax (OpoIIopsl, OYKIETHI,
JIMCTOBKH, TTAMSTKH );

nyTeM NyOnuKanuu WHOOPMALMOHHBIX MaTEepHaloB B CPEICTBAX MacCOBOU
uH(popManuu;

MOCPEACTBOM OTBETOB HA MUCHbMEHHBIE OOpAIICHUS;



corpyaaukoM Otaena «Mou JIoKyMEHTB» TOCyAapCTBEHHOTO AaBTOHOMHOI'O
YUpPEXKIEHUS «YTOJIHOMOYEHHBI MHOTO(PYHKIIMOHAIBHBIA IEHTP MPEAOCTaBICHHUS
roCy/IapCTBEHHBIX U MyHHUIIMIIAJIBHBINA yCiIyT Ha Tepputopun Kysbacca» (nanee — MOLI)
B COOTBETCTBUU C IIYHKTOM 6.3 HACTOSALIETO aIMUHUCTPATUBHOI'O PETJIAMEHTA.

1.3.2. CnopaBouynas wuHopMamus O MECTOHAaXOXJACHUHU, Trpaduke padoTHI,
KOHTaKTHBIX Tene(oHaX YMOJIHOMOYEHHOTO OpraHa, ajapece OJJIEKTPOHHON TMOYTHI
YIOJTHOMOYEHHOTO OpTaHa.

HNudopmanus o mMectax HaxoxaAeHUs U Tpaduke paboTbl (COCOOBI MOyYeHHUs
nH(pOpMAIUK 0 MeCTaX HaXOXACHUS U Tpadukax pabOThI) OTAENA KUIHIIHBIX 3aiiMOB U
COIIMAJILHBIX  BBIIUIAT MYHHUIUMAIBHOTO Ka3eHHOTO yupexiaeHus «Komuter 1m0
XKUJTUITHBIM Bompocam» ropoaa MexaypedeHcka (nainee otaen 3aiitMoB MKY «KIKBy),
a Takxke otrmena «Mou HOKyMEHTb» ropoaa MexnypedeHcka ['ocynapcTBEHHOrO
ABTOHOMHOTO YUPEKIACHUS Kemeposckoii obJsactu «YTIOJIHOMOYEHHBIN
MHOTO()YHKITMOHAJILHBIN [EHTP MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHHITUTIAIBHBIX
yciyt Ha Tepputopun Kemeposckoit oomactny (nanee — MOII).

Mecronaxoxaenue u rpaduk padots otaena 3aiiMoB MKY «KIXKBy:

Otnen 3aiimoB MKY «KXKB» pacnionaraercst no agpecy: yiu. Ky3neukas, nom 31.

[TouroBslit agpec: 652877, r. MexnaypedeHck, yi. Ky3nenkas, nom 31,

I'padpux paGoThI:

nonenenpHuK - 09-00 - 12-00

BropHUK - 09-00 - 12-00

gyetepr - 09-00 - 12-00; 13-00 - 16-30

O6en ¢ 12-00 mo 13-00

M®I] pacnonaraerca mo azapecy: r. MexaypedeHck, yi. Kocmonasros, 5; yi.
[Iymxkuna, 31.

['paduix pa®oThI:

nonenensHUK — 8.00 — 18.00

Bropauk — 8.00 — 18.00

cpema — 8.00 — 18.00

yetBepr — 09.00 — 20.00

marauna — 8.00 — 18.00

cy66ota —9.00 - 14.00

Nudopmanuss o Mecre HaxoxaeHus oraena 3aiimoB MKV «KXKB», M®I] moxet
OBITH MOJIyYCHA!

1) B AJIMHMHHCTpAIlMM MYHHUIMOAILHOTO 00pa3oBaHus  «MeXAypeUeHCKH
TOPOACKOW OKpYyI», KOTOpas pacmoyioxkeHa mo aapecy: np.Crpoutenei, 20A.
ITouToBsIil aapec: 652870, r.MexnypeueHck, np.Ctpourenei, 20A.

2) mo crnpaBouHoMy Teneony 8(38475) 4-01-64 MyHUIMIIATBLHOTO Ka3eHHOTO
yupexaeHus: «KoMHUTeT Mo >KUIMUIHBIM BOMIpOcaM», MO TeleQoHy OTAeIa



3aiiMmoB MKV «KXKB» 8(38475) 6-23-93, 6-00-45, B Tom umcie HOMEp
TenedoHa-aBTonH(pOpMATOpa — OTCYTCTBYET;

3) mo cnpaBounomy Teneony B M®DILI: 8 (38475) 6-42-35, nomep TenedoHa-
apTonHpopmaropa 8 (38475) 6-41-00.
B unpopManmoHHO-TeNIeKOMMYHUKAIIMOHHOW cetn «MHTepHEeT» (manee — ceTh
«HTEpHETY:!
- Ha OQUIMAIBHOM CaiTe agMUHHUCTpPAIUH MEXIYypEeueHCKOTO TOPOJCKOTO
OKpyra Www.mrech.ru;
- Ha ounmansHOM caiite MKY «K)XKBy» www.mrech-kgv.ru;
- Ha ounmansHOM carite M®DI] http://umfc42.ru/;
- B ¢peaepanbHOM rocynapcTBeHHON nH(OpManoHHON cucteme «DeaepaabHbIi

pEECTp TOCYNApCTBEHHBIX W MYHHIMIIATBHBIX ycuayr (QyHkumii)» (mamee —
dbenepanpHbiii peectp), Ha EIITY, PIITY.

2. CranpapT npeaocTaBjIeHUus] MyHUIIUNIAJTbHOM YCJIYTH

2.1. HaumeHoBanue MyHUIUNanbHONH yciayru «lIpuém 3asBiieHUH, TOKYMEHTOB
IrpaXIaH Ha BKJIKOYEHUE B PEECTpP MOJy4yaTeJed JOJITOCPOYHBIX LEIEBBIX KUJIUIIHBIX
3aiiMOB, COITMAJLHBIX BHITUIAT HA MPUOOpPETEHNE (CTPOUTENHCTBO) KHUJIBIX TTOMEIIICHUI.

2.2. TlpenocTaBneHne MyHUITUTIATBHOW YCIYTH OCYIIECTBIISCTCS: JTOHKHOCTHBIMHU
munamu otzaena 3auMoB MKY «KJKB», 0TBETCTBEHHBIMH 3a BBIIIOJHEHUE KOHKPETHOTO
JNEUCTBUS COTJIACHO HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3. Pe3ynbTaT npeaocTaBieHUs] MyHUIIMIAIILHON YCITYTH.

2.3.1. Pe3ynpTaTOM MpeiOCTaBICHUS MyHUIIMITAIbHOW YCIIyTH SIBISETCS:

1) BkIrOYEeHME TpaxkJaH B PEECTp MOJydaTeJed JOJTOCPOYHBIX LEIEBBIX
KUJIMIIHBIX 3aMMOB M COLMAJIBHBIX BBIIUIAT W HANPABJICHUE M3BELICHUS O BKIIOYECHHUH
rPaXIAaH B PEECTP IMOJydYaTesIed JOJTOCPOYHBIX LEJIEBBIX >KWIMIIHBIX 3aliMOB H
COLIMAJIbHBIX BBIIIAT;

2) 0TKa3 BO BKJIFOUEHUHU TPaXJaH B PEECTP MoJIydaresield JOJITOCPOUYHBIX LEIEBbIX
KWIMILIHBIX 3aiMOB M COLIMAJIBHBIX BBIIJIAT U HANpaBJIeHHE HM3BELIEHUS 00 OTKa3e BO
BKJIIOYEHHE TpaXJaH B PEECTp NOJIy4yaTelaed AOJIOCPOYHBIX LEJEBBIX KUJIUIIHBIX
3aMMOB U COLMAJIbHBIX BBIIUIAT.

2.3.2. Tlponieaypa npeaocTaBlICHUs] MyHUITUNIAIBHOW YCIYTH 3aBepIIacTCs MyTeM
BbIJIa4uu (HAIpaBJICHUs) 3aIBUTENIO CIEAYIONIUX JOKYMEHTOB (MH(pOpMaInm):

- U3BEHIEHUS O BKIIOYEHUU TpaxjaH B pEecTp IMojydyareied IT0JArOoCPOYHBIX
LEJIeBBIX KUJIUIIHBIX 3aiIMOB 1 COIMAJIbHBIX BBITLIAT;

- u3BemieHusT 00 OTKa3e BO BKIIOUCHUHM TPAXKIAH B pEeCTp TMoydaresneit
JIOJITOCPOYHBIX IEJIEBBIX KWJIMIIIHBIX 3aiIMOB U COI[MAJIbHBIX BBIIIAT.
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2.3.3. Pe3ynbpTaT nmpenocTaBieHus MyHUITUTIATLHOW YCIYTH MOXKET OBITh MOTyYeH:

- B YIOJIHOMOYEHHOM OpTaHe, Ha OyMa)KHOM HOCHUTEJE TPH JIMYHOM OOpaIieHuu
3asIBUTEIIS,

- Ha OyMa)>XHOM HOCHUTEJIE MIOYTOBOM CBSI3bI0;

- B MOI] Ha OymMaKHOM HOCUTEJIE TIPH JTMYHOM OOpaIlieHUU 3asBUTEIIS;

- va EIII'Y, PIII'Y (npu HaIMYUM TEXHUYECKON BO3MOXKHOCTH), B TOM YHCIIE B
(dbopme 3EeKTPOHHOTO IOKYMEHTA, OAMUCAHHOTO 3JIEKTPOHHOU MOAMKCHIO.

2.4. Cpok mpeaocTaBICHHUS MYHUIIMIAIBHOW YCIyTH, B TOM YHCIE C y4eTOM
HEOOXOAMMOCTH OOpalieHusi B OpraHu3allid, YYacTBYIOIIME B TIPEIOCTaBICHUU
MYHHULIUIIAIBHON YCIYTH, CPOK NPUOCTAHOBJIEHWS MYHULMNAJIBHOW YCIyTH, B CIly4ae
€CJIM BOBMOXKHOCTb IPUOCTAHOBJICHUS MPEAYCMOTPEHA 3aKOHOATENBLCTBOM Poccuiickon
denepanuy, CpoK BbIJaud (HAMpaBleHUs) JOKYMEHTOB, SIBJISIIOIIUXCS PE3YyIbTaTOM
MPEIOCTABJICHUS] MYHULIMITAIBHON YCIIYTH.

Oxkazanue MyHUITUTIATHFHOW YCIYTH OCYIIECTBISIOTCS B CPOK, He mpeBbimatomuid 30
nHer. O OpUHSATOM PENIEHWH KOMHUCCHM M3BEHIAIOT TPa)KJaHuHA (Tpa)aaH), HapaBsis
MMCbMEHHOE U3BEIICHHUE B TEUCHUE 5 pabounx JHEH CO AHS MPUHSITHS PEIICHUS.

B cnywae npeacraBimeHus AokymMeHTOB B MODI[ cpok mnpenocTaBieHUs
MYHULIMOATBHON yCIYTH UCUUCIISIETCS CO JTHA MOCTYIUICHUS! B YIOJHOMOYEHHBIN OpraH
NOKYMEHTOB u3 MOLI.

2.5. [lepedyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE
MYHUITUTIATIBHON yCcIyru (C yKa3aHWEM HMX PEKBU3UTOB M MCTOYHUKOB OQPHUIIUATHLHOTO
OMyOJIMKOBaHUA), pa3MelleH Ha OQUIUATLHOM CalWTe YMOJHOMOYEHHOTO OpraHa, B
dbenepansHoM peectpe, Ha EINT'Y, PIITY.

YTOJHOMOYCHHBINH OpraH oOecleYrBacT pa3MEIICHHE W aKTyaJU3allyio0 MepPeuHs
HOPMATHUBHBIX TIPABOBBIX aKTOB, PETYJUPYIONUX IPEIOCTABICHUE MYHHIIMITAIbLHON
YCIIyT'HM, Ha CBOEM OQHIMAIBbHOM CcaiiTe, a TakKke B COOTBETCTBYIOIIEM pasJeie
(dhenepaabHOTO peecTpa.

2.6. HcyeprnbiBaomuii nmepeyeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBHUH C
3aKOHOJATEIBHBIMM  WJIW  WHBIMH  HOPMATHUBHBIMH  TPABOBBIMH  aKTaMHl  JIJIS
MIPEIOCTABICHUS MYHHUITUIIATBLHON YCIYTH, YCIyT, HEOOXOMUMBIX M O0S3aTENbHBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

2.6.1. JlIokyMeHTBI, IPeICTaBIIIEMbIC TPAXKIaHAMU IS TIOJTyUYEHUs 3aiima:

1) 3asBJCHME, COTJIACHO MPUIIOKEHUIO Ne 2 K HACTOSIIEMYy aJIMHHUCTPATUBHOMY
peryiaMeHTy (JUIsl KeNArIIUX MOJYyUYUTh COIMAIIbHYIO BITUIATY) U (WIK) TiprioxkeHue No
3 K HaCTOAIMIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY (JJIs1 )KEJIAIOIINUX TIOJTYIHUTh 3aEM).



3asBUTENb BIIPaBE MOAATH 3a5BJICHUE HA MTPEIOCTABICHUE MyHULMIIATBHOM YCIYTH
yepe3 M®PIl B cooTBeTCcTBMM € coryameHueM O B3aumoaeuctsuu mexay MOIl wu
YIIOJITHOMOYEHHBIM OpPraHOM, IIOYTOBBIM OTHpasieHueM win ¢ nomomsio EINNY, PIITY
(Ipy HaTUYMKM TEXHUYECKON BO3ZMOMXHOCTH).

3anpemaercs TpeOOBATh OT 3asBUTENSL OCYIIECTBICHUS NEUCTBUM, B TOM YHCIIE
COrJlacoBaHUM, HEOOXOAUMBIX ISl TIOJIYYEHHUS] MyHUIIUIIATBHOM YCIYyTU U CBA3AHHBIX C
oOpanieHleM B MHbIE TOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYNpPAaBIICHUS,
OpraHu3alliM, 3a HMCKIIOYEHUEM IMOIYUYEHUsl YCIYT, BKJIIOYEHHBIX B IEpEYEHb YCIYT,
KOTOpBIE SIBJSIIOTCS HEOOXOMUMBIMH M OOS3aTENbHBIMU  JUJISl  MPEIOCTABIICHUS
MYHULIMIATBHON YCITYTH.

2) JOKYMEHTHI, MOATBEPXKAAIOIIME MPABOBOM CTATyC KaTEropvu Modydyarenen
JOJITCOCPOYHBIX ~ IEJNEBBIX  JKWJIUIIHBIX  3aiMOB  WJIM  COLMAJBHBIX  BBIMJIAT,
npenycMoTpeHHble ocTaHoBienreM Komterun Anmunucrpanuu Kemepockoit o0iactu
ot 15.12.2006 Ne 255 «O Ilopsinke oOpaiiieHus rpakJaH B KOMUCCHU 110 PaCCMOTPEHUIO
3asiBJI€HUI Ha TMOJyYE€HHE JOJTOCPOUYHBIX LEIEBBIX >KWJIMIIHBIX 3aHMOB M COIIMAIbHBIX
BBIIJIAT HA MPUOOPETEHHE IKWIBIX TIOMENICHWH W  TepeyHe JOKYMEHTOB,
MPEJCTABIAEMBIX IPaXJaHAMHU B KOMUCCHUH 10 PACCMOTPEHUIO 3asBICHUN HA MOJTYUYEHUE
JIOJITOCPOYHBIX TEIEBBIX JKUJIUIIHBIX 3aiMOB U COITMAIBHBIX BHITIIAT HA MPUOOpETEHUE
JKUJIBIX TTIOMEILICHUM;

3) coryacue 3asBUTENS U WICHOB €r0 CEMbU Ha 00paOOTKY MEPCOHATBHBIX JTaHHBIX
corjacHo npuioxkeHuto Ne 1 k HacToseMy aAMUHUCTPATUBHOMY PETJIAMEHTY;

4) xomuu macrnopTa rpaxjaanuHa Poccuiickoit denepaiiu U 4ICHOB €r0 CEMbH,
JOCTUrmMX 14-neTHero Bo3pacra, ¢ NpebsiBJICHUEM OpUTMHAJA;

5) KONUU CBUAETEILCTBA O POKICHUU JIETEH, HE JOCTUTIIHNX 14-1eTHEro Bo3pacra,
C IPEIbSBICHUEM OPUTMHAJIA;

6) KOIUM CBUJETEIILCTB O TOCYJAPCTBCHHOW PETHCTPAIlMH AKTOB I'PaKIaHCKOTO
COCTOSIHUS;

/) IOKYMEHTBI C MeCTa J>KUTEIbCTBA O COCTaB€ CEMbU M 3aHUMAEMOU
(oO1eli/>kuitoi ) TJI0IA M Ha BCEX YJIEHOB CEMbHU:

- CIIpaBKa O COCTABE CEMbHU;

- TIOKBapTHUpHasi KapTouka (Komus) W (WMJIM) JOMOBAs/TIOXO3SIMCTBEHHAs KHHTA
(xomus);

- (pHAHCOBBII TUTIEBOM CUET (KOTIHA);

8) cBeleHMs O HAJIMYUM/OTCYTCTBUHU JKWIBIX MOMEIICHUH B COOCTBEHHOCTH (Ha
KOKJIOTO 4YjeHa CEeMbU, B CiIy4yae UW3MEHEHus (amMuwind, HMMEHHU, OT4ecTBa
MPEACTABIISIIOTCS JIOMOJHUTENbHBIE CBECHHS HA MPEXHUE (PamMIIINK, UMs, OTYECTBO) U3
apXMBOB OPTaHOB/OpPTaHMU3AIlUi, OCYIIECTBISIBIINX PETHCTPALUIO TIPaB Ha >KUJIbIC
noMeIeHus 10 aexkadps 1998 rona;

9) BhIncka u3 EAMHOrO rocy1apcTBEHHOTO peecTpa HEIBUKUMOCTH, COJIepKalast
CBEJICHMS O IpaBax rpakJaHMHA Ha MMEBIIHECS (MMEIOILIUECs) Y HEro 3a MocienHue 5
JIET *KUJble TIOMEIEeHUs (Ha KaXJI0ro 4JieHa CEMbHM IPaKJIAaHWHA; B CIIy4ae M3MEHEHUS



(dbaMuIUY, UMEHH, OTYECTBA TMPEICTABISETCS OMOJHUTEIHLHO Ha MpexHue (pamumimio,
UMsl, OTYECTBO);

10) xomuu mMPaBOYCTAHABIMBAIOMIUX JOKYMEHTOB (JIOTOBOPBHI-OCHOBAHUS W
CBUJIETEIHCTBA O TOCYAAPCTBEHHOM PETUCTPAIH MTpaBa COOCTBEHHOCTH) Ha UMEIOIIIEeCs
KUIbE W JKWIbE MO MECTY PETUCTpalu 3a IMOCJIEIHUE S5 JIeT C MNpeAbsSBICHUEM
OpUTruHaja.

11) cpaBku 0 g0X0AaX 3asABUTENS 3a MOC/IeIHUE 6 MeCsIIeB U ero (ee) cynpyra(u),
a TaKXe WHBIC JOKYMEHTHI, IMOATBEPKIAOIMMNE (DAKTHICCKOE TOJyUYCHHE IPYTUX
MOCTOSIHHBIX JIOXOJIOB 32 MOCJIETHUE 6 MECSIIEB;

13) nokyMeHTHI, oATBEpKAAIONTHE (DAKTHIECKOE TIOTYUCHHUE IPYTUX MTOCTOSTHHBIX
JI0OXOJIOB 3a MoclieHue 6 MECSIIEB;

2.6.2. JI5ia BKIIFOUEHHSI B PEECTP MHOTOJETHBIX CEMEH MoiyyaTese JOJIroCpOUHbIX
LEJIEBbIX JKWIMIIHBIX 3aiiMOB W COLMAJIbHBIX BBIIUIAT B COOTBETCTBUM C 3aKOHOM
Kemeporckoit obmactu ot 30.04.2013 Ne 47-O3 «O mpenocTaBieHUU AOJITOCPOYHBIX
LEJEBbIX KUJIUIIHBIX 3aliMOB, COLMAJbHBIX BBIIUIAT MHOTOJIETHBIM  CEMbIM»
HEOOXOTUMBI:

1) 3asiBIicHHE, COTJIACHO MPWIOKEHHI0O Ne 4 K HACTOSAIIeMY aIMHHUCTPATUBHOMY
peryiaMeHTy (IUIsl AKeNAMMX MOJYyYUTh COLIMATIBHYIO BBIIUIATY) U (WIK) npuiioxkeHue No
S K HacTOAILEMY aJIMUHUCTPATUBHOMY PETJaMEHTY (7151 KEJIalOIIUX MOJIyYUTh 3aéM);

2) coryiacue 3asBUTENS U YWICHOB €r0 CeMbH Ha 00pabOTKY NEPCOHATBHBIX JTaHHBIX
corjacHo npuiaoxkeHuto Ne 1 k HacTosIeMy aAMUHUCTPATUBHOMY PETJIAMEHTY;

3) konuu mnacnopTa rpaxnaanuHa Poccuiickoii denepauuv U 4YJIEHOB €r0 CEMbH,
JocTUrmmx 14-neTHero Bo3pacra, C pebsBICHUEM OPUTMHAA;

4) KOIUU CBHUJIETEILCTB O POXKJICHUU JETeH, HEe JOCTUTIINX 14-71eTHero Bo3pacTa,
C MPEIbSBICHUEM OPUTMHAJA;

5) xonmuu CBUJAETENIBCTB 00 aKTaxX IPakKJAaHCKOTO COCTOSIHUSL C MPEAbSIBICHUEM
OpUTHHAaa;

6) MOKYMEHT O COCTaBe MHOTOJICTHOM CEeMbHM W 3aHUMaeMou (OOIIeH/ KUIIOH)
IUIOIIAU IO MECTY JKUTEJICTBA HA BCEX YWICHOB MHOI'OJIETHON CEMBU:

- CIIPaBKa;

- TIOKBapTHUpHasi KapTouka (Komus) W (WMJIM) JOMOBAs/MOXO3SMCTBEHHAs KHUTA
(xomus);

- (puHAHCOBBIN TUIEBOM cueT (Komus);

7) cBelleHUs] O HAJIMYUKU/OTCYTCTBUU JKWJIBIX MOMEIICHUM B COOCTBEHHOCTH (Ha
KOKIOr0 WieHa ceMbd. B ciayyae wu3MeHeHuss (aMWiIMd, HWMEHH, OT4YECTBa
NPEJICTABIISIIOTCS TOMOJIHUTEIbHbIE CBEACHUS HA MpexHUE (HaMUIUH, UMS, OTYECTBO) U3
apXUBOB OPraHOB/OpraHM3alMil, OCYIIECTBISABILIUX PETUCTPAlMI0 MpaB Ha JKUJIbIE
nomenieHus 10 aexaops 1998 rona;

8) Beimucka u3 EQMHOTO rocyapcTBEeHHOTO peecTpa HEeABMKMMOCTH, COIepIKaIas
CBEJICHUS O MpaBax OTAEJIbHOIO JUIa HAa UMEBLIMECS (MMEIOLIMECS) Y HETO 3a MOCJEIHUE
5 neT xuible moMenieHus (Ha Ka)KJ0ro 4ieHa MHOTOJIETHOM CEMbH, B CIIy4ae H3MEHEHHUS
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dbamMuIMM, UMEHH, OTUECTBA MPEACTABISETCS AOIMOJHUTENBHO Ha MPEXHHUE (PaMUIIHUIO,
UMsI, OTYECTBO);

9) KomMU TMPaBOYCTAHABIMBAIOIIUX JOKYMEHTOB Ha JKWIbIE IOMEIICHHS,
uMeBIIMecs (MMEIoIMecs) y Julla 3a MOCIeIHUE 5 JIeT, U JOKYMEHTBI, SIBIISIOIINECcs
OCHOBAHMSIMU [IJISl BCEJICHHUS B JKWJIbIE TOMEIICHUS, KOTOpbIE SIBISIOTCA (SIBJISUINCH)
MECTOM >KHUTEJIbCTBA 3a MOCIEAHUE S5 JIET C MPEAbIBICHUEM OpUTHHAA.

10) cnopaBku 00 o0OydeHMM JeTed (mocTUrmmx Bo3pacta 18 Jer) B
NpoEeCCHOHANIBHBIX ~ O00pa30BaTENbHBIX  OpPraHU3alUiaX WIM  00pa30BaTENbHBIX
OpraHM3alysIX BhICIIEro 00pa30BaHUs

11) cpaBku 0 HOX0AaX 3a€MILMKA 3a MoclieHre 6 MecsEeB U ero (ee) cynpyra(un),
a TaKXe WHBIE JOKYMEHTHI, MOATBEPXKIAOMUE (DAKTUIECKOE TMOMyUYCHUE IPYTUX
MOCTOSIHHBIX JIOXOJIOB 32 MOCJEIHUE 6 MECSIIEB;

12) nokyMeHTbl, moaATBEpkKAAOUIME (DAKTUUECKOE MOTYyUYEHUE IPYTUX MOCTOSIHHBIX
JI0XO0/IOB 3a MocneaHue 6 MecsIieB;

2.6.3. McuepnpIBarouuil nepeuyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMHM MPABOBBIMU aKTaMHU ISl MPEAOCTaBICHHUS MYHHUIMIAIBHOM YCIIyTH,
KOTOpBIE HAXOJATCA B PACIOPSDKEHUU TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYMPAaBIIEHUSI U HHBIX OPTaHOB, YYAaCTBYIOIINX B MPEIOCTABICHUN TOCYAapCTBEHHBIX
WIA MYHHUIMIAIBHBIX YCIYT, W KOTOpHIE 3asBUTENbh BIpaBe NPEIACTaBUTh, a TaKXKe
CTHIOCOOBI UX TOJIYYCHHUS 3asBUTEIISIMHU, B TOM UHKCJE B DJIEKTPOHHOU (hopMe, OPSIIOK MX
IPeIOCTaBICHUS.

K 3asBneHnio Ha BKIIOYEHHE B PEECTp MOJIydaTesied JOJITOCPOYHBIX IIEJIEBBIX
KWIMIIHBIX 3aliMOB, COIIMAJbHBIX BBIILIAT Ha MPUOOpETeHHE (CTPOUTEIHCTBO) KUIIBIX
MOMEIICHHI 3asiBUTENb BIIPABE MPEICTaBUTh JOKYMEHTHI, YKa3aHHbIE B TOJMYyHKTax 6, 9
nyHkTa 2.6.1., monmyHnkrax 5, 8 mynkra 2.6.2. aAMHUHACTPATUBHOTO PETIAMEHTA.

B cnyuae ecnu 3asBUTENb HE MPEACTABUI YKa3aHHBIE JOKYMEHTHI CaMOCTOSATEIIBHO,
YIOJTHOMOUYEHHBIN OpraH 3anpaiivBaeT uX B paMKax MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJECHUCTBUA.

[IpenenbHbINl CPOK MPETOCTABICHHUS TOKYMEHTOB B 3JIEKTPOHHOM BHJIE U3 JIPYTHUX
OpPraHoB B paMKax CHCTEMbl MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aWMOJICHCTBUS
COCTaBJIACT 5 pabounx JHEH.

Henonydyenue win HECBOEBPEMEHHOE TMOJIyYEHUE JOKYMEHTOB, 3allpPOIICHHBIX B
MOPSAKE MEKBEIOMCTBEHHOTO HH(GOPMAIIMOHHOTO B3aUMOCHCTBUSI, HE MOXKET SIBISTHCS
OCHOBAHHUEM JIJI OTKa3a B MPEIOCTABICHUN MYHUIIUITAIIBHOW YCITyTH.

JIOKyMeHTBI, TpeayCcMOTpeHHble NOyHKTOM 2.6.1 m 2.6.2 agMUHHCTPATHUBHOIO
periiaMeHTa, MOTryT OBbITh HallpaBJeHBI B AJIEKTpOHHOU (opme mocpenctsom EIITY,
PIITY (mpu HamMymm TEXHUYECKON BO3MOXKHOCTH). Pemienus o mpemocraBieHuu (00
OTKa3€ B MPEIOCTABICHUH ) )KHIIOTO MTOMEIICHUS 10 JIOTOBOPY COLMAILHOTO HaliMa UJTK B
COOCTBEHHOCTh O€CIIaTHO BBIJIAETCS B POPME FJIEKTPOHHOTO IOKYMEHTA, OANMUCAHHOTO



AJIIEKTPOHHOM MOANKCHIO (IIPH HATMYUU TEXHUYECKOW BO3MOKHOCTH), B CIIy4ae, €CJIA 3TO
YKa3aHO B 3asBJICHUM O IPUHSITHU HA y4eT.

2.7. YTNOTHOMOYEHHBII OpraH He BIOpaBe TpeOOBaTb OT 3asBUTENS WM €ro
IIPEACTABUTEIIS

1) mpencraBiaeHHs] TOKYMEHTOB U MH(OPMALMU WM OCYILECTBIEHUS AECUCTBUH,
IIPEACTABICHHE WM OCYILIECTBICHUE KOTOPBIX HE IPEAYyCMOTPEHO HOPMAaTUBHBIMHU
MPaBOBBIMU aKTaMH, PETYIUPYIOIIMMU OTHOIICHMS, BO3HUKAIONIME B CBA3U C
IIPEA0CTABICHUEM MYHULIUIIAJIBLHON YCIYTH;

2) mpeincTaBiCHHUS JOKYMEHTOB U HMH(OpPMAIMHM, KOTOpbIE HAxOJITCS B
pPacloOpsKEHHH OPraHoB, NPENOCTaBISIOIINX TOCYAAPCTBEHHBIE YCIYTH, OPraHoOB,
MPEAOCTABISAIONINX MyHUIIUTIATbHBIE YCIYTH, HHBIX TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOT'O CamMOyIpaBjeHusl JIMOO MOABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaMm WU
opraHaM MECTHOI'O CaMOYIpaBJEHUS OpraHu3alui, y4acTBYIOIIMX B MPEAOCTABICHUU
MYHUIUINAIBHON yCIYI'M, B COOTBETCTBUM C HOPMATUBHBIMH IPABOBBIMH aKTaMH
Poccuiickoii denepanyy, HOpMaTUBHBIMU TTPaBOBbIMU akTamu KemepoBckoi obnactu -
Ky3bacca, MyHUIMDAIbHBIMH TPABOBBIMH aKTaMH, 3a HCKIIOYEHHEM JIOKYMEHTOB,
BKJIIOUYECHHBIX B ONIPEICIICHHBIN 4acThio 6 ctatbu 7 denepanbHoro 3akona ot 27.07.2010
No 210-®3 «O0 opranuzanuu MNpeAOCTaBICHUS] TOCYIaPCTBEHHBIX U MYHUIMIAIbHBIX
yCIIyT» MepevYeHb TOKYMEHTOB;

3) ocyliecTBiIeHUs JIEUCTBUM, B TOM YHCJIE COTJIaCOBaHUM, HEOOXOIMMBIX JIs
MOJIYYeHUS MYHUIMOAIbHOW YCIYIM M CBSI3AHHBIX C OOpallleHWEeM B HHBIE
rOCyJapCTBEHHBbIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPABJIEHUS, OpPraHU3ALMM, 3a
UCKIIIOYEHHEM TIOJY4YeHHs YCIAyr U TMOJIy4eHHUs JIOKYMEHTOB U HH(OpMaluH,
IIPEAOCTABIIEMBIX B PpE3yJbTaTe€ MPEJOCTABICHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
[lepeuenp ycayr, KOTOpbIE SBIAIOTCS HEOOXOIMMBIMM U  0Os3aT€NbHBIMU  JJIS
MPEA0CTABICHUS MYHULIMIIAJIBHBIX YCIIYT;

4) npencraBieHHs JOKYMEHTOB W  HMH(pOpMalMHU, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh MPU MEPBOHAYAIILHOM OTKa3e B IMpHUEME
JOKYMEHTOB, HEOOXOJUMBIX HJisi MPEAOCTaBICHHUS MYHHUIMNAIbHOM yciyru, Jnbo B
IIPEAOCTABIEHUN MyHULIMIIAJIBHON YCIIYTH, 332 UCKIIFOUEHHUEM CIEAYIOIINX CIIy4acs:

- WU3MEHEHHe TpeOOBaHMN HOPMATHUBHBIX MPABOBBIX AKTOB, KacCaloIIUXCS
IIPEAOCTABICHNS MyHUIMNIAIBHON YCIIYyTH, TIOCJIE IEPBOHAYAIBHON TOAYN 3asBJICHUS O
MPEAOCTABICHUN MyHUIIUTNIATbHOU YCITYTH;

- Hajlu4yhe OWMOOK B 3asBJIEHUM O MPEAOCTABICHUM MYHULMUIIAJBLHON YCIYTH U
JOKyMEHTaX, TMOJAaHHBIX 3asBHUTEJIEM TMOCJEe MEePBOHAYAIBHOIO OTKa3za B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX HJisi MPEAOCTaBICHHUS MYHHUIUNAIBbHOM yciyru, J1mbo B
IIPEAOCTABICHUN MYHULMIIAJIBHON YCIYTM M HE BKJIOUEHHBIX B NPEICTaBICHHBIN paHee
KOMIUJIEKT IOKYMEHTOB;

- HUCTEYEHHE CpOKa JEHCTBUS JOKYMEHTOB MM H3MEHEHHE HH(OpMAIUM I0CIie
MEPBOHAYAJILHOTO OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX UIsl MPEIOCTaBICHUS
MYHULUINAIBHON YCIYTH, MO0 B NPEIOCTABICHUN MYHULIMITAIIbHON YCITyTH;



- BBISIBJICHHE JTOKYMEHTAJILHO MOATBEPKIECHHOTO (hakTa (MPU3HAKOB) OIMTMOOYHOTO
WM TPOTHBOMPABHOTO JehcTBUS (O€37EHCTBUA) JODKHOCTHOTO JIMIIA OpraHa,
MPEJOCTABISIONIEr0  MYHHUIIMIAIBHYIO  YCIYTy,  MYHHIIUMIIAJBHOTO  CIIYXallero,
pabotHuka M®I] mpu mepBoHAYaIBHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
ULl TPEJOCTABICHUS ~ MYHHUIIMOAIbHOW  yCIyrd, JUOO B  TPEIOCTaBICHUU
MYHULIMNAIBHON YCIyTHM, O YEM B IHCbMEHHOM BHJE 3a NOANHUCHIO PYKOBOJUTEIA
OpraHa, IPEAOCTaBISAIOIIET0 MYHUUMNAIBbHYIO yCiIyry, pykoBomutens MOIL[ npu
MEepBOHAYAILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOJMMBIX JIsI MPEIOCTaBICHUS
MYHULIMNATBHON YCIIYTH, YBEAOMIISIETCS 3asBUTENb, a4 TAKKE MPUHOCITCS U3BUHEHUS 32
JIOCTABJICHHBIE HEYT0OCTBA;

5) mpemocraBieHHs Ha OyMa)KHOM HOCHTENE JOKYMEHTOB M HWH(pOpMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIA 3aBEPEHBI B COOTBETCTBUU C IYHKTOM 7.2
gactu 1 crateu 16 ®@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABICHUSI TOCYIAPCTBEHHBIX M MYHHUIUMIIAIBHBIX YCIYr», 3a HCKIIOYECHUEM
CIy4aeB, €CJIM HaAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI, JTUOO UX U3BATHE SBISETCS
HEOOXOJMMBIM YCIIOBHEM TMPEJOCTABICHUS] TOCYJAAPCTBEHHOW WM MYHUIIAIATBLHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (he/lepaibHBIMU 3aKOHAMMU.

2.8. VcuepnplBaomuii mepeueHb OCHOBAHUW [IJISI OTKa3a B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHUIIUIIAJLHON YCIYyTH.

OTkaz3 B nmnpueMe JIOKYMEHTOB, HEOOXOAMMBIX JUIsl  IPEIOCTaBICHUS
MYHULIMIIAIBHOM  YCIyrH,  3akoHoaarenbCcTBOM  Poccuiickon — denepauyu  He
IIPEAYCMOTPEH.

2.9. UcuepnbiBatonuii mepeyeHb OCHOBAHUM ISl TPUOCTAHOBIIEHUS U (MJTH) OTKa3a
B MPEAOCTABICHUN MYHUIIUTIAIBHON YCIYTH.

2.9.1. IlpuocraHoBNeHWE B  TPEAOCTABICHUH  MYHUIMUIIAJILHONH  YCIIYTH
3aKOHOIaTeNbCTBOM Poccuiickont denepannu He MpeayCMOTPEHO.

2.9.2. OcHOBaHMSAMU JJIs1 OTKa3a BO BKJIIOYEHHUE TPAXKIAH B PEECTp Moydareseit
JOJTOCPOYHBIX LIEJEBBIX )KUIUIIHBIX 3aiIMOB U COLIMAIbHBIX BBIILIAT SABJISETCA:

- HEMpEACTABJICHHE WM MpPEACTaBICHHUE HE B TMOJHOM 00bEME JOKYMEHTOB
MIPENYCMOTPEHHBIX ITYHKTOM 2.6.1 1 2.6.2 aIMMHUCTPATUBHOIO PETJIAMEHTA;

- HEJIOCTOBEPHOCTb CBEJICHUM, COJIEPKAIIMUXCA B MMPEJCTABICHHBIX JOKYMEHTAX;

- OTCYTCTBHE Yy TpaXKJaHWHA IpaBa Ha MOJy4YeHHE 3aiiMa WIH COLUAIbHON
BBHITIJIATHI B COOTBETCTBUU ¢ 3akoHOM KemepoBckoii obmactu ot 16.05.2006 Ne 58-03 «O
MPEOCTABIEHUU JTOJITOCPOYHBIX LIEJEBBIX KMWIMIIHBIX 3aiiMOB, COLMAIbHBIX BBIILIAT U
Pa3BUTUU UIIOTEUHOTO KWJINLIHOTO KpeIUTOBaHU», 3akoHOM KemepoBckoi 06s1acTi OT
30.04.2013 Ne 47-0O3 «O npenocTaBaeHUU JOJTOCPOUYHBIX LEIEBBIX KUIUIIHBIX 3aiIMOB,
COLIMAJIbHBIX BBIIIJIAT MHOTOACTHBIM CEMbsIM» Ha ATy MPUHATHUS PELICHHUS.



2.10. Tlopsaok, pa3mep M OCHOBaHHUS B3MMaHUSI TOCYJApPCTBEHHOM MOIUIMHBI WU
VMHOMU IIJIAThI 32 IPEJOCTABICHUE MYHUIUITAJBHON YCIYTH.
[IpenocraBienne MyHUIMNIATBHON YCIYTH OCYIIECTBISIETCS OECIUIaTHO.

2.11. MaxkcumanbHBIM CPOK OXHUJAHUS B OYepeau NpH TMojaye 3asBICHUS O
MIPEIOCTABICHUA MYHUITUIIAIBHON YCIYTH, YCIyTH, NMPEAOCTaBIIIEMONW OpraHu3aIuei,
YYacTBYIOIIEH B TPEAOCTABICHUM MYHUIIANAIBLHON YCIyTH, W TPU TOJTYICHUHU
pe3ynbTaTa MPeOCTABICHUS TaKUX YCIYT HE JOHKEH MPEBHIIaTh 15 MUHYT.

2.12. Cpok ¥ TOpSIOK PETUCTpAIlMU 3ampoca 3asgBUTENSI O MPEeA0CTaBICHUU
MYHHUITUTIAJIBHOW YCIIYTH, YCIYTH OpPTaHHW3aIlid, YJacTBYIOIIEH B €¢ MpEJCTaBICHUH, B
TOM YHCJIE B AJICKTPOHHOU (hopMe.

3asBieHUE, NPEACTABICHHOE 3asBUTENEM JIMYHO JHUOO €ro MpeaCTaBUTENEM,
PETHCTPUPYETCS. B YCTAHOBIICHHOM IMOPSIIKE B YINOJHOMOYEHHOM OpraHe B TedeHue 1
paboyero HS C 1aThl MOCTYIUJICHUS TAKOTO 3asBJICHUSI.

3asBieHUE, MPEACTABICHHOE 3agBUTENIEM JIHO0 ero mpeacraBurenem uepes MOI],
PETUCTPUPYETCST B YCTAHOBIICHHOM TOPSJIKE YIOJIHOMOYEHHBIM OpPraHOM B [ICHb
nocryruieHuss or MOLI.

3asBneHue, nocrymnusiiee B AnekTpoHHoH (opme Ha EINTY, PIT'Y (npu Hanuuum
TEXHUYECKOM  BO3MOXKHOCTH),  PErHUCTPUPYETCSI B  YCTAHOBJICHHOM  MOPSIIKE
YIOJIHOMOYEHHBIM OpraHOM B JIEHb €ro MOCTYIUIEHHs B Clly4a€ OTCYTCTBUS
aBTOMaTtH4eckoi peructpanuu 3amnpocoB Ha EINY, PIII'Y. 3asBinenue, noctynusiiee B
Hepabouee BpeMsi, peTUCTPUPYETCS B IEPBBIN pabounii JEHb.

2.13. TpeboBaHMs K MOMENICHUSAM, B KOTOPBIX MPEIOCTABISICTCS MYyHHITUIATbHASL
ycllyra, K 3aldy OXHJAAHWS, MecTaM JUIs 3alOJHCHHUS 3aIllpOCOB O MPEI0CTaBICHUH
MYHULIMOATBHON YyCIIyTH, MHOOPMALIMOHHBIM CTEHAAM C 00pa3laMH MX 3allOJIHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JIJI MIPEAOCTABICHUS MyHULIMTIAIBHON YCIyTH, B
TOM YHCII€ K OOECHNEUEHUIO JOCTYMHOCTH ISl WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickor denepanuu O COLMUAIBHOW 3allUTe
WHBAJHUJIOB.

2.13.1. IlomemeHuss  yHOJHOMOYEHHOIO  OpraHa ISl TPEJIOCTaBICHUS
MYHHUITUTIAJTBHOW YCIIYTH pa3MEMIAloTCsl Ha TIEPBOM ATaXkKe 3/IaHUsI, 000PYIO0BAHHOTO
OTIIETBHBIM BXOJOM, JIMOO B OTAEIBHO CTOSIIEM 3AaHUHM JUIsl CBOOOJHOTO JOCTyIa
3asBuTeei. [lepeaBmkeHne MO MOMEIMICHHUSIM YIIOJHOMOYEHHOTO OpraHa, B KOTOPBIX
MIPOBOJIUTCS TPUEM 3asABJICHUS U JOKYMEHTOB, HE JO/DKHO CO3/1aBaTh 3aTPYAHECHUN IS
JIUII ¢ OTPAaHUYCHHBIMH BO3MOYKHOCTSIMHU 3I0POBBSI.

[Ipu pacnosioKeHUHU TOMEIICHUS YIOJHOMOYEHHOTO OpraHa Ha BEpXHEM JTakKe
CICIMAIUCTHI YIIOJIJHOMOYEHHOT'O OpraHa 00s3aHbl OCYIIECTBIIATh MPHUEM 3asBUTEIICH Ha



MIEPBOM 3Ta)XeE, €CIU MO COCTOSHUIO 3J0POBbsI 3aBUTEIIb HE MOXKET MOJHITHCS 10
JIECTHULIE.

Ha rteppuropum, mpuneraromerd K 34aHUI0  YIIOJHOMOYEHHOTO OpraHa,
OPTraHU3YIOTCS MecTa Uil MAapPKOBKHA aBTOTPAHCHOPTHBIX CPEACTB, B TOM YMCJIE MECTa
TSt MapKOBKHU aBTOTPAHCIIOPTHBIX CPEICTB VHBAJINJIOB (ne MEHEe
10 mpo1eHTOB MECT, HO HE MEHEE OJIHOIO MEeCTa), JOCTYN 3asiBUTENEH K MapKOBOYHBIM
MeCTaM SIBJIIETCS OECIIIIaTHBIM.

[loMelieHre yMOJTHOMOUYEHHOTO OpraHa JJjisg TpuUeMa 3asBUTENICH 00opyayeTcs
nH()OPMAITMOHHBIMY CTEHJIaMHU, Ha KOTOPBIX pa3Meriaercs popma 3asBIeHHS C 00pa3Iom
€¢ 3arloJIHEHUS U TepedYeHb JTOKYMEHTOB, HEOOXOAMMBIX [JIi TPEJOCTABICHUS
MYHULIMOAIBHOMN YCITyTH.

[Tomemiennsi, B KOTOPBIX OCYIIECTBIAIOTCA JEWCTBUSA MO IPEIOCTABIECHUIO
MYHULIMOATBHON  YCIyTH, OOECINEUYMBAIOTCS KOMIIBIOTEpPaMH, CpPEICTBAMU  CBS3H,
BKJIIOYAss JIOCTyHn K HMHGOPMAIMOHHO - TEJIEKOMMYHUKAIMOHHOU cetu «UHTepHEeT»,
OPITEXHUKOM,  KaHUEISAPCKUMHU  MNPUHAUICKHOCTSIMU,  MHOOPMALMOHHBIMH U
CIIPAaBOYHBIMU MaTepuajiaMu, HarjasgHoW uHOOpMaIuen, CTYyIbsIMH U CTOJIAMH,
CpPEACTBaMM TMOXKAPOTYLIEHUS] U OMNOBEHIEHHWS O BO3HUKHOBEHHUHM YpPE3BbIYAHHOMN
CUTyalluu, JOCTYNOM K PETHOHAJIBHOW CHCTEME MEXBEAOMCTBEHHOIO 3JJIEKTPOHHOTO
B3aMMO/ICUCTBUS, a TaKXKe€ 00ECIEeUUBAETCS JOCTYITHOCTh /IS MHBAJIUJIOB K YKa3aHHBIM
MOMEIIEHUSIM B COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickor Penepauuu o
COILIMAJILHOM 3aIlIUTE NHBAJIUIOB.

3an  OXHOaHWg, MeCTa ISl 3aloJHEHUs 3alpocoB MW MpUEMa 3asaBUTEIICH
000PYIYIOTCS CTYJIbSIMH, U (MJIM) KPECEIbHBIMU CEKIUSIMU, U (UJIH) CKaMbSIMH.

Uudopmarmonnsie  MaTepuasibl, MpeAHa3HAYEHHBIE JUIsI  WH(DOPMUPOBAHUS
3asBUTENIE O TMOPSAJKE MPEJOCTABICHHUS MYHUIMIAIBLHON YCIyTH, pa3MelatoTcs Ha
MH()OPMAIIMOHHBIX CTEH/AX, PACIOJIOKEHHBIX B MECTax, O0OCCHEUYHMBAIOIIUX JIOCTYN K
HUM 3asiBUTENICH, U OOHOBIIAIOTCA MPU U3MEHEHUU JCHCTBYIOIIETO 3aKOHOAATEIhCTBA,
PETYJIMPYIOLIETO MPEIOCTABIECHUE MYHUIIMTIAIBHOW YCITYTH, U CIIPABOYHBIX CBEJICHUM.

NudopmarimonHbie CTEHABI JOJDKHBI pacrojiaraThCsi B MECTE, JOCTYIHOM st
pocMOoTpa (B TOM YHCIIE TTPU OOJBIIIOM KOJTUYECTBE TTOCETUTEIICH).

2.13.2. Jlna oOecrnedeHuss TOCTYNMHOCTH TOJYYCHHUS MYHHUIIMNAIBHOW YCIYTH
MaJOMOOMJIBHBIMH TPYyNIaMH HACENeHHs, 3JaHUd U COOPYXKEHHUS, B KOTOPBIX
OKa3bIBAETCsl yCIIyra, 000pyAyIOTCs COTIACHO ACHCTBYIONIMM HOPMaM U MTPaBUIIAM.

B kabuHeTte 1o nmpueMy MajgoMOOMJIBHBIX TPYIIT HACEJICHUS UMEETCS] MEAUIIMHCKAs
anTeyka, MUTheBas Boja. [Ipu HEOOXOAMMOCTH COTPYAHHUK YMOJHOMOYEHHOTO OpraHa,
OCYILIECTBIISIIOIINI ITPUEM, MOXKET BbI3BaTh KapETy HEOTI0KHOM CKOPOU ITOMOIIH.

[Ipu oOpamieHnu rpakJaHWHA ¢ HAPYHICHUSMHU (DYHKIIUH OMOPHO-ABUTATEIHLHOTO
anmapata paOOTHUKM YIOJHOMOYEHHOTO OpraHa MPEAIPUHUMAIOT  CIETYIOIINe
JNEUCTBUSL:



- OTKpBIBAIOT BXOJHYIO JBEpb M TMOMOTalOT TPaXIAHUHY OECHpEnsITCTBEHHO
IIOCETUTh 3/1aHHE YIOJIHOMOYEHHOIO OpraHa, a TaKKe 3apaHee MPEeAyHpeXIarT o
CYLIECTBYIOIIUX Oapbepax B 37aHUU;

- BBISICHSIOT LI€JIb BU3UTA IPaXKAaHUHA U COMPOBOXKIAIOT €ro B KAOMHET MO MpUeMy
3asBJICHUS]; TOMOTAIOT TPAXKIAHUHY CECTh Ha CTYJ WJIM PACIOJIAral0T KPECIO-KOJISICKY Y
CTOJIa HAIIPOTHUB CIEUUAIIACTA, OCYIIECTBISIOMIETO MTPUEM;

- COTPYIHHMK YNOJHOMOYEHHOI'O OpPraHa, OCYUIECTBISIOIIMI NpPHUEM, NPUHUMAET
rpaXJaHWHA BHE OYepeAr, KOHCYJIbTHUPYET, OCYIIECTBIISIET TpPUEM 3asBICHUS C
HEOOXOJUMBIMU JIOKYMEHTaMH, OKa3bIBa€T MOMOIIb B 3alOJHEHUH OJIaHKOB, KOMHUPYET
JOKYMEHTBI;

- 10 OKOHYaHUM MPEJOCTABICHHUS MYHULHUIAJIBHONM YCIYIM  COTPYIHUK
YIOJHOMOYEHHOTO OpraHa, OCYUIECTBISIOIIMNA MPUEM, MOMOTAaeT TPa)XJIaHUHY BBINTH
(BpI€XaTh) M3 KaOWMHETA, OTKPHIBAET JBEPU, COMPOBOXKAACT IpaKJaHWHA 10 BBIXOJAA U3
3J1aHUsI, U TIOMOTaeT MOKUHYTh 3[JaHUE; NepEAacT IpaxaaHuHa COMPOBOXKAAIOIIEMY JIUILY
WM IO €ro EJaHWIO BbI3BIBAET aBTOTPAHCIOPT M OKA3bIBAET COJEWUCTBHE MPU €ro
IOCaJKe.

[Tpu oOpaieHun rpaxaaH ¢ HeIOCTaTKaMH 3peHHs] PaOOTHUKH YTOJIHOMOYEHHOTO
oprasa npeIIpuHUMAIOT CIAEAYIOIIHE TEHCTBUS:

- COTPYAHHMK YIOJIHOMOYEHHOTO OpraHa, OCYUIECTBISIOIIUMN MNpHUEeM, NPUHUMAET
IpaKJaHWHA BHE OYepeIv, TOMOTaeT COPUEHTUPOBATHCS, CECTh Ha CTYJI, KOHCYJIBTUPYET,
BCITyX MPOYUTHIBAET JOKYMEHTHI M Jajee MO0 HeOOXOAMMOCTH MPOU3BOAUT MX BbIAAUY.
[Ipu oOmwEeHnH C TpaxXAaHMHOM C HEJOCTATKaMU 3pEHHs HEOoOXOIUMO OOIIAThC
HEINOCPEACTBEHHO C HHMM CaMHUM, a HE C CONPOBOXAAIOIIMM €ro JHUIOM, B Oecene
MOJIb30BATHCSI OOBIYHON PA3TOBOPHOMN JIEKCHKOM, B IOMEIIEHUU HE CIEAYET OTXOIUTh OT
Hero 6e3 mpeayNnpeK/ICHHS;

- COTPYIHHK YIOJHOMOYEHHOTO OpraHa OKa3blBa€T IIOMOIIb B 3aIIOJHEHUU
0JIaHKOB, KOMUPYET HEOOXOJMMbIE JTOKYMEHTHI. (s moAnmucaHusi 3asBIE€HUS MOJBOIUT
JUCT K aBTOPYYKE I'paKJaHWHA, IOMOTaeT COPUEHTUPOBATHCS U nmoAnucaTh Omank. [Ipu
HE0OXOAMMOCTH BBIJAIOTCA MAMSTKHU JJI CTA00BUASIIHUX C KPYITHBIM IIPUPTOM;

- 10 OKOHYaHUM MPEJOCTABICHHUS MYHULHUIAJIBHOM YCIYIM  COTPYIHUK
YIOJIHOMOYEHHOI'O OpraHa, OCYIIECTBISIOINN IPUEM, TOMOTaeT IPakIaHUHy BCTaTh CO
CTyJa, BBIUTU U3 KaOWHETa, OTKPHIBAET JBEPH, COIIPOBOXKIAET IPAKIAHUHA K BBIXOLY U3
3/1aHHsI, U MIPOBOYKAET HA YJIWIlY, 3apaHee MPEIylpeanB MOCETUTEN O CYIIECTBYIOIINX
Oapbepax B 3[aHUM, MEpeNaeT TpaKJaHWHA COMPOBOXKIAIOIIEMY JHIy WM IO €ro
KEJIAHUIO BBI3bIBAE€T aBTOTPAHCIOPT.

[Ipu oOpaiieHuu rpaxkaaHuHa ¢ nedexTtaMu ciyxa paOOTHHKM YIOJIHOMOYEHHOIO
oprasa npeIIpuHUMAIOT CIAEAYOIINE TEHCTBUS:

- COTPYJIHUK YIIOJHOMOYEHHOIO OpraHa, OCYIIECTBIISIFOLIMN IPUEM TpaxaaH C
HapyLIEHUEM CITyXa, 00pallaeTcsi HEMOCPEACTBEHHO K HEMY, CIPAlIMBAET O LIE€JIN BU3UTA
Y J1aeT KOHCYJBTALUIO PAa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, MPU 3TOM CMOTPHUT B
JUIO TOCETUTENS, TOBOPUT SICHO, CJIOBA JIOIMOJIHSET MOHSITHBIMU KECTaMH, BO3MOKHO



oOumieHne B NHUCbMEHHOM (opme 5mbOO uepe3 NepeBOJUYMKA HKECTOBOTO  SI3bIKA
(cypoonepeBoqUHNKa);

- COTPYAHMK YIIOJHOMOUYEHHOTO OpraHa, OCYIIECTBISIONUN MpPHUEM, OKa3bIBAET
MOMOIIb U COJEHCTBUE B 3aNOJHEHUM OJIAHKOB 3asiBICHUN, KOMHPYET HEOOXOIUMbIE
JOKYMEHTBI.

2.13.3. TpebGoBanusi K KOMGOPTHOCTH W JIOCTYIHOCTH MPEIOCTABICHUS
rocygapcteeHHou yciyru B M®IL] ycraHaBnuBarOTCa MOCTaHOBJIECHUEM lIpaBurenbcTBa
Poccuiickoit ®enepauun ot 22.12.2012 Ne 1376 «O06 yrtBepxnaenuu I[lpasun
OpraHu3allud  JCSITCIIbBHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB  MPEIOCTaBICHUS
rOCYJJapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT».

2.14. Tloka3zaTenu TOCTYIMHOCTH U Ka4yeCcTBa MyHUITUTIATLHOW YCITYTH.

2.14.1. OCHOBHBIMHU TIOKa3aTENsIMU JIOCTYITHOCTH M KauecTBa MPEAOCTaBICHUS
MYHHIIMIIATIBHON YCITyTH SIBISIOTCA:

1) pacnonoKeHHOCTh MOMEIICHUN YIIOJIHOMOUYEHHOTO OpraHa, MpeIHa3HauYeHHBIX
U1 TPEJOCTaBICHUS MYHMIMIIAJBHOW YCIYTHM, B 30HE JOCTYIHOCTH K OCHOBHBIM
TPAHCTIOPTHBIM MarucTpassim,

2) creneHb WH(POPMUPOBAHHOCTH 3asBUTENS O TMOPSAKE MPeIOCTaBICHUS
MYHHUIIMIIAJBHOW YCIYTH (JIOCTYNHOCTh HH(OpMAIMM O MYHHUIMIAIBHOW Yyciyre,
BO3MOKHOCTH BBIOOpA CcIIoc00a moxyyueHus napopmaiun);

3) BO3MOXHOCTH BbIOOpa 3asBuUTEIeM (GOpM OOpalmieHus 3a TOJYYCHHEM
MYHUIIATIAJTHFHON yCIYTH;

4) nocTynHOCTh OOpalieHus 3a MPeAOCTaBICHUEM MYHUIIMNIAIBHOW yCIyTH, B TOM
YHCIIe IS JIUII C OTPAHUYEHHBIMUA BO3MOXKHOCTSIMH 37I0POBBSI;

5) CBOEBPEMEHHOCTD MPEIOCTABICHUS MyHUIIUIIAILHON YCIIYTH B COOTBETCTBUHU CO
CTaHJIapTOM €€ MPEeAOCTaBICHMUS;

6) coOo/IeHue CPOKOB MPEJOCTABICHUS MYHHUIMMAIBHOM YCIYTM U CPOKOB
BBIMOJIHEHUS] AAMUHHUCTPATUBHBIX MPOLEAYpP IPU MNPEAOCTABICHUA MYHUIIUINAIBHON
YCIIyTH;

7) BO3MOXHOCTh  TMOJy4YeHHs] HHPOpPMALMH O XOAE MPEIOCTaBICHUS
MYHUIIUTIAJIHHON yCIyTH;

8) oTcyTcTBHE OOOCHOBAHHBIX KAJIO0 CO CTOPOHBI 3aABUTENA MO PE3YJIbTaTaM
PEIOCTABICHUS! MyHULIUIIAIbHON YCIYTH;

9) OTKpBITBIA NOCTYN A 3asBUTENEH K HMHPOpMAIMM O MOPSAKE M CpoKax
MPENOCTaBIICHUsT ~ MYHUIIMMAIBHOW  YCIYTH, TOpsIKE  OOXKaloBaHWA  JIEUCTBUI
(Oe3meiicTBUS) YNMOJIHOMOYEHHOTO OpraHa, PyKOBOIMUTENS YIOJIHOMOYEHHOTO OpraHa
a100 CrenraIucTa ynoIHOMOYEHHOTO OpPraHa;

10) nHanmuume HEOOXOIMMOIO U JIOCTaTOYHOIO KOJMYECTBA CIELHAIMCTOB
YIOJHOMOYEHHOI'O OpraHa, a TakyKe MOMEIIEHU yIOJHOMOYEHHOIO OpraHa, B KOTOPbIX
OCYIIECTBIISIETCS IPUEM 3asBJICHUHN U IOKYMEHTOB OT 3asiBUTEIICH.



2.14.2. YNIOMTHOMOUYEHHBIMH OpTaHaMu OOECTIEYMBAETCS CO3JaHHME HHBAJIUIAM U
UHBIM MaJIOMOOWJIBHBIM TpYIIaM HaCeJIeHUsl CJEIYIOIIMUX YCIOBHM JIOCTYIMHOCTHU
MYHHUIIMIIAJBHOM yCIYyTM B COOTBETCTBUM C TpPEOOBAaHUSMHU, YCTAaHOBJIEHHBIMU
3aKOHOJIaTEIbHBIMU U HHBIMA HOPMATHUBHBIMH ITIPABOBBIMU aKTAMHM:

1) oxa3zaHHe MHBAJIHIAM MTOMOIIN, HEOOXOJUMOM ISl IOTYYEHHsI B JOCTYITHOM ISt
HUX (popme HHpopManMK O MpaBUiIax MPEIOCTABICHUS MYHHMIMIIAJbHOW yCIyTd, B TOM
gucie 00 O0QOpMIEHUM HEOOXOAMMBIX [UIsl TOJYYEHUs] MYHULMINAIBHOW YCIyTH
JOKYMEHTOB, O COBEpPIIEHUM UMH JPYIHMX HEOOXOAMMBIX JJis  TOJyYECHHS
MYHULIMIIAIBHOMN YCIIYTH IEVCTBUN;

2) NpenoCTaBICHHE MYHMIMNAIBHOW YCIYTM HWHBAJIWAAM [0 CIyXy, IpHU
HEO0OXOUMOCTH, C UCTIOJIB30BAHUEM PYCCKOTO KECTOBOTO SI3bIKa, BKIItOUasi o0ecreyeHme
JIOITyCKa B TIOMELIEHUE CYpIONEPEBOAUNKA, TU(DIOCYPAOTIEPEBOTUNKA;

3) oka3zaHuMe TMOMOIIM HWHBAJIMJIAM B TNPEOJIOJICHMH OapbepoB, MEIIAIOIINX
MOJIYYEHUI0 MyHUIIMTIAJIBHOW YCIYTH HapaBHE C IPYTUMH JTULAMHU.

2.14.3. Ilpu mnpenocraBieHUH MYHHUIMIAIBHOW YCIYyTd  B3aUMOJIECHCTBUE
3asBUTENSI CO CIELMAIMCTOM YIIOJTHOMOYEHHOIO OpraHa OCYILECTBIISETCSA IPU JIMYHOM
oOpallleHnH 3assBUTE]IS:

1) nns monydeHus: UHQOPMALIMU 1O BOIPOCAM MPENOCTABICHUS MYHULIMITATILHON
YCIIYTH;

3) Uit moJauu 3as1BJICHUS U JOKYMEHTOB;

4) ns mosrydeHust ”HPOpMalluy O XOZ€ MPEOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH;

5) U1t MOy4YeHus pe3ynbTara MPeJOCTABICHNS] MyHUIIMIAIBHON YCIIYTH.

[IpOOKUTENBHOCTS  B3aMMOJEHUCTBUS  3asBUTENL  CO  CHELUAIUMCTOM
YIOJHOMOYEHHOT'O OpraHa HE MOKET IIPEBBIIATH 15 MUHYT.

2.14.4. TlpenoctaBneHne MyHUIMNaIbHON yciayru B M®I[ Bo3MoXxHO mpHu
HaJMYUU 3aKJIIOUYCHHOIO COTJIAIIEHHS O B3aWMOJECWCTBUU MEXKAY YIOJHOMOYEHHBIM
opranoMm u M®II.

YrnonHoMo4YeHHBI opraH oOecrneunBaeT WH()OpMUPOBaHHE 3asBUTENEH O
BO3MOXHOCTH TOJYYEHHUsT MYHHIMNAIbHOW ycimyru Ha 6aze MOILI. B ciydyae mogaun
3asBJICHUS O MPENOCTABICHUM MyHULMIAIbHOU yciyru B MOIL[ HenmocpencTBeHHOE
PEAOCTABIEHNE MYHULIMIIATBHON YCIYTH OCYIIECTBIISIETCS YIOJHOMOYEHHBIM OPTaHOM.

[IpenocraBieHne  MyHHLMOAIBHOM  YCIYTH  IIOCPEACTBOM  3ampoca O
OPENOCTAaBICHUU JABYX M 00Jiee TOCYyIapCTBEHHbIX M (MJIM) MYHUUMIAIBHBIX YCIIYT
(xkomruiekcHOoro 3ampoca) B M®Il mnpu oJHOKpaTHOM OOpallleHUH 3asBUTENSI HE
OCYILIECTBIISETCS.

2.15. HWaple TpeboBaHMA, B TOM YHUCJIE€ YYUTHIBAIOIIME OCOOCHHOCTH
OPEJOCTABICHUS! MYHHUIMIAIBHON YCIYrM IO SKCTEPPUTOPUAIBHOMY MPHUHIMILY U
0COOEHHOCTH MPEAOCTaBICHHUS MyHUIIUIAIBHOM YCIIYTH B AJIEKTPOHHOU (hopMme.



2.15.1. TlpenocraBneHre MYHULMIAIBHOW YCIYTH MO 3KCTEPPUTOPHUAIBHOMY
MIPUHLUITY HEBO3MOKHO.

2.15.2. 3asgBuTenb BHOpaBe OOpPAaTUTHCS 3a MPEIOCTABICHUEM MYHHIIUIIAIBLHOM
yCIyTH W MOJaTh JOKYMEHTHI, yKa3aHHble B IyHKTe 2.6.1 m 2.6.2 Hacrosmero
aAMUHUCTPATUBHOIO pErjaMeHTa, MpPH HAIWYUU TEXHUYECKOM BO3MOXKHOCTH B
anektponHort ¢opme depez EIIIY, PIITY ¢ wucnons3oBaHueM 3JIEKTPOHHBIX
JOKYMEHTOB, MOJMUCAHHBIX AJEKTPOHHOM MOJMUCHI0O B COOTBETCTBUU C TPEOOBAHUSIMU
®enepanibHOTO 3aKk0Ha «O0 3IEKTPOHHOM MOATHCHY.

YnomHOMOYEHHBIH oOpran oOecrnieurBaeT HMHPOPMUPOBAHUE 3asBUTENECH O
BO3MOKHOCTH TOJIy4€HUsI MyHHLIMNIaabHo yciyru yepes3 EIIIY, PIITY.

OG6pamenue 3a ycnyroit yepe3 EINI'Y, PIIT'Y ocymiecTBiisieTcs: myTeM 3amoTHEHUS
MHTEpaKTUBHOU (opmbl 3asBieHUs (PopMUpoBaHUS 3ampoca O HPEIOCTaBICHUU
MYHUIUMNIATIBHON YCIyTH, COAEpKaHUE KOTOPOTO COOTBETCTBYET TPeOOBaHUAM (HOPMBbI
3asiBJI€HUS, YCTAHOBJIEHHON HACTOSIIUM aJMUHHCTPATUBHBIM pErjlaMeHTOM) (najnee -
3anpoc). OOpanieHue 3asBUTENs] B YINOJIHOMOYEHHBIM OpraH yKa3aHHBIM CIOCOOOM
o0ecrieunBaeT  BO3MOXKHOCTb  HAINpaBICHUs M TOJYYEHUS  OJHO3HAYHOM U
KOH(pUIeHIIMATIbHON WH(GOPMAINHN, a TAKKE MPOMEKYTOYHBIX COOOIICHUN W OTBETHOM
uH(pOpMaMu B DSJIEKTPOHHOM BHUJE€ C HCIOJIb30BAHUEM DJIEKTPOHHON NOANHUCH B
MOpsJIKE, IPELYCMOTPEHHOM 3aKOHOATENLCTBOM Poccuiickoint Penepanum.

2.15.3. Ilpu mpemocTaBICHUN MYHHUIIUIIAILHON YCIYTH B AJICKTPOHHOU (opme
nocpenctsoMm EIITY, PIITY (mpu HanuuuuM TEXHUYECKOW BO3MOKHOCTH) 3asIBUTEIIO
o0OecrieunBaeTcs:

1) momyyenue wuHbOpPMAIMK O TOPAJKE © CPOKax MPEIOCTaBICHUS
MYHULIMIATbHOMN YCIIyTH;

2) 3amuch Ha TOpPUEM B YIOJHOMOYEHHBIM OpraH JJjisi TMOJaud 3asBICHUS U
JIOKYMEHTOB;

3) dopmupoBanue 3amnpoca;

4) npyeM U perucTpalus yHOoJHOMOYEHHBIM OPTaHOM 3a1poca U IOKyMEHTOB;

5) nonydeHue pe3ysibTaTa IPeAOCTaBICHUS MYHULIMIIATLHON YCIIyTH;

6) MoJiydeHHE CBEJCHUM O XOJI€ BBIIOJHEHUS 3aMpOCa;

7) OCYILIECTBIEHUE OLIEHKN Ka4eCTBa MPEAOCTABIECHUSI MyHUIUIIAIbHON YCIIYTH;

8) nocynebHoe (BHeCyaeOHOE) 00KaloBaHUE pellieHud U ecTBuit (0e3aeiicTBHS)
YIIOJTHOMOYEHHOTO OpraHa, pyKOBOJUTENSI YIIOJTHOMOUYEHHOTO OpraHa 0o crenuaiucTa
YIOJTHOMOYEHHOTO OpraHa.

2.15.4. Ilpu QopmupoBaHuM 3ampoca B IJIEKTPOHHOM BHE (MpU HAIAYUHU
TEXHUYECKOW BO3MOXKHOCTH) 3aBUTEII0 00CCIICYNBACTCS:

1) BO3MOXHOCTh KONHMPOBAHUS U COXPAHEHHUS 3ampoca M HHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAOCTABIICHUS YCITYTH;
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2) BO3MOXHOCTh TEYaTH Ha OYMa)XKHOM HOCHTEJNIE KOMHUHU SJIEKTPOHHOU (HOPMBI
3amnpoca;

3) coxpaHeHHE paHee BBEJIEHHBIX B JJIEKTPOHHYIO (hOpMy 3ampoca 3HAUCHUU B
00011 MOMEHT 10 JKEJIAHUIO TOJIH30BaTEeNsl, B TOM YHUCJIE MPU BOZHUKHOBEHUU OIIMOOK
BBOJIa M BO3BpATE /JIs IOBTOPHOI'O BBOJIa 3HAUYECHUI B 3JIEKTPOHHYIO (POpMY 3aIpoca;

4) 3amoJIHEHHUE TOJIeH 3JIeKTpOHHOU (OPMBI 3ampoca J0 Havajla BBOJIa CBEJICHUM
3asBUTEJIEM C  HUCIOJb30BAaHWEM  CBEJICHUW, pa3MEUIeHHBIX B  ¢eaepabHON
rocyjapcTBeHHoON uHpopManmoHHo cucteMe «EnuHas cucrtemMa wuaeHTUDUKALUM U
ayreHTUUKAIUA B HUHPpacTpyKType,  obOecrneuuBamomeid  MHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJCHCTBHE WH()POPMAIMOHHBIX CHUCTEM, HCIOIB3YEMBIX JIJIS
MPEAOCTABIICHUS TOCYAAPCTBEHHBIX M MYHMIIMMAIBHBIX YCIYT B JIGKTPOHHOU (opMmer»
(mamee - enuHas cucTeMa WACHTH(PUKALIMM U ayTeHTU(UKAIUU), U CBEACHU,
onyonukoBanHbIX Ha EINTY, PIII'Y, B yacTu, kacaroieiicsi CBeJICHHM, OTCYTCTBYIOIIUX B
€IMHOM cucTeMe UACHTU(UKAIIUY U ayTeHTU(UKAIIUH,

5) BO3MOXKHOCTb BEPHYThCS Ha JIFOOOW M3 3TAlOB 3alOJIHEHUS DJIEKTPOHHOMU
dbopmpbl 3ampoca 0e3 moTepu paHee BBEACHHONW HHPOpMAITNK;

6) Bo3MOkHOCTh Aoctymna 3asButens Ha EIII'Y, PIII'Y k paHee mojaHHbIM UM
3aIpocam.

[Ipu HanmpaBieHMM 3ampoca MCHOJb3YETCS MPOCTasl 3JIEKTPOHHAs TMOIINKUCH, MPH
YCJIOBUM, YTO JIMYHOCTH 3asIBUTENSI YCTAHOBJIEHA MPU AKTUBALIMU YYETHOM 3aIIUCH.

3anpoc ¥ UHbIE JOKYMEHTHI, HEOOXOIUMbIC JIJIs MPEIOCTABICHUS MYHUIIMIATBHOMN
YCIyTH, TOJMUCAHHBIE MPOCTOM AIEKTPOHHOM MOJNKWCHIO W TOJAHHBIE 3asBUTEIIEM,
MPU3HAIOTCS PABHO3HAYHBIMM  3allpOCy W HMHBIM  JIOKYMEHTaM, [OJIMCAHHBIM
cOOCTBEHHOPYYHOM MOJMUCHIO U TPE/ICTABIIEHHBIM Ha OyMa)XHOM HOCUTETIE.

VY1oIHOMOYEHHBI OpraH O00ECIeYrBAET MPUEM JOKYMEHTOB, HEOOXOJMMBIX JIJISt
IPEIOCTaBICHUSI MYHUIIUITAILHON YCIIYTH, U PETUCTPAIMIO 3arpoca 6€3 HEOOXOIUMOCTH
MMOBTOPHOTO MPEJCTABJICHUS 3asBUTEJIEM TaKUX JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE,
€CJIM HWHO€ HE YCTaHOBJIEHO ¢eaepalbHbIMU 3aKOHAMU W TNPUHUMAEMbIMU B
cooTBeTcTBMM ¢ HUMHM akTtamu [IpaBurtensctBa Poccuiickoit ®depepanuu, 3aKOHAMU
Kemeposckoit obnactu - Ky3bacca u npuHUMaeMbIMA B COOTBETCTBUU C HUMHU aKTaMH
[IpaButenscTBa KemepoBckoit oomactu - Kysbacca.

[IpenocTaBieHre MYHUIMIIAIBHOW YCIYTM HAUMHAETCS C MOMEHTa NpUEMa U
PETHCTpPAllMUA YIIOJTHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX
IUJIS1 IPEIOCTABIICHUS YCIIYTH

3. CocraB, oCJ1€10BATEJIbHOCTh U CPOKH BbINIOJIHEHUS
aIMMHUCTPATUBHBIX NPOLEAYP, TPEOOBAHUS K MOPSAAKY
HUX BBLINOJIHEHUS, B TOM YHCJe 0COOEHHOCTH BbINOJHEHUS
aJIMUHUCTPATUBHBIX MPOIEAYP B JIeKTPOHHOI opme

3.1. IlpenocraBieHue MYHUIMNAIBHOM YCIYTd BKJIIOYAET B ce0s CieAyroIIue
aIMUHUCTPATUBHBIC MPOLICAYPHI:



1) mpuem u peructpanms 3asBJICHUAS U JOKYMEHTOB;

2) ¢opMupoBaHHE M HANpaBJICHHE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl,
YYaCTBYIOIIHE B IPEIOCTABICHUN MYHULIUITAIGHON YCITyTH;

3) paccMOTpeHHE JOKYMEHTOB W NPUHATUE PEUICHHS O MPEJOCTaBICHUH JUOO
OTKa3e B IMPEAOCTABICHUHM MYHUIUNAIBHOM YCIYrM Ha 3aceJaHMM KOMMCCHH 10
PacCMOTPEHHUIO 3asBJICHUI Ha MOJIyYE€HUE JOJTOCPOUYHBIX LEJEBBIX 3aMOB, COLUATIBHBIX
BBITLJIAT (Jajiee - KOMUCCHUS);

4) BbIaua (HampaBJ€HUE) JOKYMEHTOB IO pe3ylibTaTaM MpeaoCTaBICHUS
MYHUIIMIIAJIBHON YCIIYTH .

3.1.1. Illpuem wu perucTpanus 3asBICHUS W JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHUS] MYHULIMTIAIBHON YCITYTH.

OcHoBaHMeM Il Hayajga AaAMUHUCTPATUBHOW TPOUEAYPHI SBISETCS JIMYHOE
oOpaillleHre rpakJaHruHa B YIOJHOMOYEHHbIN opraH win M®I] ¢ 3asBieHuem (mopsaok
npuHATHs 3asaBieHuss B MOIL[ pernameHTUpyeTcsi MyHKTOM 6 aJIMUHHCTPATHBHOIO
perjiaMeHTa).

3.1.2. TlpueM W perucTpanus 3asBICHUS W JOKYMEHTOB, HEOOXOIHUMBIX IS
NPEAOCTABICHUS  MYHUIMOAIBHOW  yCIyrW, Tpd  OOpallleHUH  3asiBUTENSl B
YIIOJJTHOMOYEHHBIN OpraH.

OcHoBaHueM HJii Hauyaja aJMUHUCTPATHUBHOM MPOLEIYpPHl SBISETCS JHUYHOE
oOparieHue 3asBUTENS B YIMOJTHOMOYEHHBIM OpraH C 3asBICHHEM U MpPUIIaracMbIMH
JIOKyMEHTaMH, HEOOXOIMMBIMU JJISI MPE0CTABICHUS] MYHUIIUTTAIEHON YCITyTH.

B xojne npueMa 10KyMEHTOB OT 3asiBUTEJISI CIICIIHAIUCT, OTBETCTBEHHBIN 3a MPUEM
JIOKYMEHTOB, MPOBEPSET NPEICTABIICHHBIC 3asBIICHUE U JOKYMEHTHI Ha TIPESIMET:

1) odopmieHus 3asBICHUS B COOTBETCTBHH C TpPEeOOBAaHWUSIMH HOPMAaTHBHBIX
MpaBOBbIX akTOB  Poccuiickoit ~ denepanuu, peryadpyromnmx  OPEJOCTaBICHUE
MYHUIUTIATIBHON YCIYTH;

2) Hanu4Ms TMPUIATaEMbIX JOKYMEHTOB, HEOOXOIMMBIX HJisi TPENOCTaBICHUS
MYHUITUTIATIBHOM YCIYTH B COOTBETCTBUU C MyHKTOM 2.6.1 u 2.6.2 aAMUHUCTPATHUBHOTO
perjiaMeHTa.

[Ipu npenbsBIeHHH 3asgBUTENEM JOKYMEHTa, YAOCTOBEPSIONMIETO JUYHOCTD,
CHEIUAINCT, OCYIICCTBISIONINN TIPHEM JOKYMEHTOB, IIPOBEPSET CPOK JEHCTBUS
JIOKyMEHTa U COOTBETCTBUE JAHHBIX JOKYMEHTA, YIOCTOBEPSIIOIIETO JTUIHOCTh, TAHHBIM,
YKa3aHHBIM B 3aBJICHUH U HEOOXOAMMBIX JOKYMEHTAX.

Ecnu npencraBiieHHble KOMKA yKa3aHHBIX JOKYMEHTOB HOTApUAJILHO HE 3aBEPECHBI
(1 ¥X HOTapHaJIbHOE 3aBEpEHUE HE MPEAYCMOTPEHO (heepaibHbIM 3aKOHOM), PAOOTHUK,
OCYHIECTBIISIONIUN MTPUEM JOKYMEHTOB, CPAaBHUB KOIUU JOKYMEHTOB C UX OpUTHHATAMH,
BBITIOJTHSIET Ha TAKMX KOIMHIX HAIIMUCh 00 MX COOTBETCTBUU OPUTHHAIAM, 3aBEPSET CBOCH
MOJMHKCHIO C YKa3aHWeM (paMUINN U HHUITHAJIOB.



3asgBiIeHUE W NpUIIaraeéMble JOKYMEHTBl PErMCTPUPYIOTCS B YCTAaHOBJIEHHOM B
OpraHe MECTHOTO CaMOYIIPaBJICHUs MOPSJIKE.

MaxkcuMalIbHBIM CPOK BBINIOJHEHUS AIMUHUCTPATUBHOM IPOLEAYPHI 110 IIPUEMY U
pEerUcCTpaly 3asBJICHUSI U MPUIOKEHHBIX K HEMY JIOKYMEHTOB cocTaBiisieT 1 paboumii
JICHb.

Kpurepuil npuHATUSA pELICHUS: ITOCTYIUICHUE 3asBICHUS O IPEAOCTaBICHUN
MYHHULMIIAJIBHOW YCIYTH U IMPUJIOKECHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbraToM aIAMUHUCTPATUBHOW MPOUEAYPHl IPUEM U PETUCTPALIUS 3aSBICHUS O
IIPEAOCTABICHUA MYHMIMIIAJBHON YCIYIM W NPWIOKEHHBIX K HEMY JOKYMEHTOB
ABJIsIeTCS CHOPMUPOBAHHOE YUETHOE JIETIO.

PesynbraToM aaIMUHHMCTPATMBHOM IPOLEAYpHI IO MPUEMY M pPErucTpauuu
3asiBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABICHHUSI MyHUIIMIIATBHON YCIIyTH
ABJIIETCS CPOPMUPOBAHHOE YUETHOE JIETIO.

3.1.3. Ilpuem wm perucTpanusi 3asBICHUS W JOKYMEHTOB, HEOOXOJHMMBIX IS
MPEJOCTABICHUS] MYHUIUNAIBHON YCIyr¥, IPU HAIMPABICHUM 3asBJICHUS MOYTOBBIM
OTIIPABIICHUEM.

OcHoBaHueM Jj1s1 Hayajla aMUHUCTPATUBHON MPOLENYpPHI ABISETCA MOCTYIJIEHUE
B YIIOJHOMOYEHHBI OpraH MOYTOBOTO OTIIPABJICHUSA, COJICPKAIIECTO 3asBICHUE U
npujaraeMbie HE0OXOUMBbIE JOKYMEHTHI.

B xoxe npuema MOKYMEHTOB CIEIHUATUCT YMOJHOMOYEHHOIO OpraHa IMpOBEPSIET
MPEJICTABIICHHBIE JOKYMEHTHI Ha MIPEIMET:

1) odopmiieHus 3asABJICHUS B COOTBETCTBHUHU C TPEOOBAHMSAMHU 3aKOHOAATEIHCTBA
Poccuiickon ®enepanui W HOPMATHUBHO IPABOBBIMM AKTAMH MYHHIUMIIAIIBHOTO
o0Opa3oBaHus;

2) HaIM4Mg TPHIAraéMbIX JOKYMEHTOB HEOOXOMMMBIX IS TOJYYCHHUS
MYHHUIUIIAIBHON YCIYTH.

3asBJIC€HUE W NpPUIAraéMble JTOKYMEHTBl PETUCTPUPYIOTCA B YHOJHOMOYEHHOM
Oprase.

HezaBucumo ot croco6a mosrydeHusi JOKyMEHTOB, TTPEICTABICHHBIX MTOCPEICTBOM
MOYTOBOTO OTMPABIICHUS, B YIMOJHOMOYEHHOM OpraHeoT pabOTHUKA OpraHu3aIuu
IOYTOBOW CBSI3W WM B OPraHU3allMU MOYTOBOW CBSI3M HE NPUHHUMAKOTCS JTOKYMEHTHI B
ClIy4asiX, €ClId JIOKYMEHThl TIOBPEXIEHbl TaKMM O00pa3oM, UYTO HEBO3MOXKHO UX
MPOYUTATh, YIOCTOBEPUTHCS B TOM, KEM 3TH JOKYMEHTHI COCTABJICHBI.

Pe3ynpTatoM aIMUHHUCTPATUBHOM MNPOUEAYpPHl IO TPUEMY UM PETrUCTpalvU
3asBJICHUSI M HEOOXOAMMBIX JIOKYMEHTOB TMpPU HANpaBJICHUU 3asBIICHUS TOYTOBBIM
OTIPABIIEHUEM SBJISIETCS] CPOPMUPOBAHHOE YUETHOE JIETIO.

3.1.4. Tlpuem u peructpanus 3asBICHHUS O TMPEJOCTABICHUM MYHUIUIIAIHLHOM
YCIIYTH U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JJOKYMEHTOB.



[Ipn HampaBiaeHUU 3adBJICHUS O MPEAOCTABICHUU MYHUIIMNAIBLHON YCIYyrd B
ANEKTPOHHOW (Qopme (NP HATUYUM TEXHUYECKOWM BO3MOXKHOCTH)  3asBUTEIIO
Heobxoaumo 3amonHUTh, Ha EIII'Y, PIII'Y osnextponnyio dopmy 3ampoca Ha
MPEJOCTAaBICHUE MYHULIMNAIBHON YCIYTd, NPUKPENUTh K 3asBJICHHUIO B 3JIEKTPOHHOM
BUJIC JIOKYMEHTBI, HEOOXOAUMBIC ISl MPEAOCTABICHUS MYHUIIMNAIBHOW yciyru (Tpu
HaJIM4Yun).

Ha EIII'Y, PIII'Y pa3memaercss oOpasern 3amojgHEHUs SJIEKTPOHHOU (PopMbl
3asBJICHUsI (3a1poca).

dopmarHo-lIoTHYECKas MpoBepka CHOPMHUPOBAHHOTO 3asiBIEHUs  (3arpoca)
OCYILIECTBIISIETCS aBTOMATUYECKU IOCIE 3allOJHEHUS 3asBUTEIEM Ka)KJI0TO W3 MOJeH
ANEKTPOHHON (opMmbl 3ampoca. [Ipu BBISIBIEHWHM HEKOPPEKTHO 3arlOJHEHHOTO OIS
ANIEKTPOHHOM (QOpPMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BbISIBICHHON
OIIMOKK M TOPSJKE €€ YCTPAaHEHHS MOCPEICTBOM HH(OPMAIMOHHOTO COOOILIECHUS
HETOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

CrneruanaucT, OTBETCTBEHHBIN 3a MPUEM U BbIJIaUy JOKYMEHTOB, TP MOCTYIICHUU
3asBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BUJE:

- TpOBepsIeT DJEKTPOHHBIC 00pa3bl JTOKYMEHTOB HAa OTCYTCTBHE KOMITBIOTEPHBIX
BHUPYCOB M HCKAXEHHOW MHPOpMAIINU;

- PETUCTPUPYET TOKYMEHThI B YCTAaHOBJICHHOM TOPSIKE, B TOM YUCIIEC B CUCTEME
AJIEKTPOHHOTO  JIOKyMEHTOOOOpoTa (IIpU HAJIMYUM TEXHUYECKOM BO3MOXKHOCTH)
YIOJIHOMOYEHHOT'O OPraHa;

- popMUpYET U HAMpaBIISIET 3asIBUTEIIO dJIEKTPOHHOE yBenomieHue yepes EIIY,
PIII'Y o monydyeHHMH W PETUCTPALMM OT 3aABUTENS 3asBICHUS (3alpoca) M KOIMHU
JOKYMEHTOB, B CIly4a€ OTCYTCTBHUSI TEXHMYECKONW BO3MOKHOCTH ABTOMATHYECKOIO
yBenomiieHus 3assutens yepes EITY, PIIT'Y.

MaxkcumanbHbIi CPOK BBITIOJHEHUSI aIMUHUCTPATUBHON NPOLEAYPHI 110 MIPUEMY U
pEerucTpaluu 3asiBJICHUS O MPEJOCTaBICHUN MYHULIMIAIBHON YCIYTH U MPUIIOKEHHBIX K
HEMY JIOKYMEHTOB B (pOpMeE AIIEKTPOHHBIX JOKYMEHTOB COCTaBIsieT 1 pabounii JeHb.

Kputepuil mnpuHATHS pelIeHUs: MOCTYIUICHUE 3asBICHUS O TMPEeAoCTaBICHUU
MYHULIMNATBHON YCIYTH U NPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM aAMUHUCTPATUBHON MPOUETYPHl IPUEM U PETUCTPALIUS 3asBICHUS O
MPEJOCTABICHUH MYHHIIMIAIBHON YCIYIrM M NPWIOKEHHBIX K HEMY JOKYMEHTOB
ABJIsIETCS CHOPMUPOBAHHOE YUETHOE JIETIO.

3.2.1. ®opmupoBaHHe U HAIIPABIEHHUE MEKBEIOMCTBEHHOTO 3aMIpoca.

OcHoBaHueM I HaYaia aJJMUHUCTPATUBHON MPOIEAYPHI SABISETCS HEOOXOAMMOCTh
HaNpaBJICHUS MEKBEIOMCTBEHHOTO 3aIIpoca.

B nensx nomydenus He0OXOAUMBIX JJOKYMEHTOB CIIEIUATIUCT, OTBETCTBEHHBIN 32
MOJATOTOBKY JOKYMEHTOB, CaMOCTOSITEIBHO 3alpaliuBaeT JOKYMEHTHI (CBEICHUS,
coJepKalluecss B HHUX) IIyTEM HaIpaBlICHUs MEXBEIOMCTBEHHOTO 3ampoca B
COOTBETCTBYIOIIME  (henepalbHble  OpPraHbl  HCIOJHUTEIBHOM  BIACTH, OpPTaHbl



rocygapcTBeHHOM Biactu cyoOwbekta Poccumiickoit deneparuu, opransl MECTHOTO
CaMOYTIPaBJICHUS,  YIOJHOMOYCHHYIO  OpraHU3alHMI0 JUOO  TOJBEIOMCTBEHHYIO
rOCYyapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIIPABJIEHUS OPraHU3aLHIO,
BBIJIABIINE TAKOW TOKYMEHT.

MeXBEOJOMCTBEHHBINM 3alpOC HAMNPABISETCA B CPOK, HE MPEBBIMIAOIIAN OJUH
pabouuil JeHb, CIEAYIOIIMA 3a JHEM pErucTpaluu 3asBICHUS U MpUlaraeMbIxX
HEO0OXOJAMMBIX JOKYMEHTOB.

Hanpagnenne MeXBEJOMCTBEHHOTO 3alpoca OCYIIECTBISETCA B JJIEKTPOHHOU
dbopMe  TIOCPEICTBOM  €IUHOM  CHUCTEMBI  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMOJECHUCTBUS U TMOJKIIOUYEHHBIX K HEW PErMOHAJIBHBIX CUCTEM MEKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJECHUCTBUS.

Hamnpapnenue MeXBEJOMCTBEHHOTO 3arpoca B OyMaKHOM BHJIE€ JIOMYCKaeTcCs
TOJBKO B CJIyda€ HEBO3MOXXHOCTHM HAIIPABJIICHUS MEKBEIOMCTBEHHBIX 3allpOCOB B
AIIEKTPOHHOM (hopme.

Pe3ynpTatoM  aJIMUHUCTPATUBHOM  MPOLEAYPHl  SIBISIETCA  HAMpPABJICHUE
MEKBEJIOMCTBEHHOTO 3aI1pOCa.

B cnyduae He mDoCTymsieHMss OTBETa Ha MEKBEIOMCTBEHHBIM 3alpoc B
YCTAHOBJICHHBIM CPOK IPUHUMAKOTCS MEPBI, NPEAYCMOTPECHHBIE 3aKOHOIATEIHCTBOM
Poccuiickon @enepanum.

Hanpaginenne MeXBEIOMCTBEHHOIO 3ampoca JOMYCKAeTCsl TOJIbKO B IENSX,
CBSI3aHHBIX C MIPEJOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH.

MakcumanbHbli CPOK BBINIOJIHEHHUS JAHHOM aJIMUHUCTPATUBHOW MPOUEIYPHI
COCTaBJISIET 5 paboumx JHEH.

Kpurepuit npuHsTHS penieHusi: OTCYTCTBUE JTOKYMEHTOB, MPEIyCMOTPEHHBIX 11.2.6.
aIMUHUCTPATUBHOI'O PEIVIAMEHTA.

Pe3ynpraTomM ajiMUHHUCTPAaTUBHOM MPOLEAYPHI SBISECTCSA IOJYYEHHE B pPaMKax
MEKBEJOMCTBEHHOTO JJICKTPOHHOTO B3aWMOJICUCTBUSA JIOKYMEHTOB (MX KOMUM WIH
CBEJICHUI, COAEPKAIIMXCS B HUX), HEOOXOUMBIX JIJIsl PEIOCTABICHUS MYHUITUTIATIbLHON
YCIIYTH 3asBUTENIO0, TUOO0 MOoJIydeHHuEe HHPOpMAaIuU, CBUACTEILCTBYIONIEH 00 OTCYTCTBUM
B pACIOpSKEHUH OpraHoB (OpraHu3alvii), Y4YacTBYIOIIMX B TPEIOCTaBICHUHU
MYHULIMNAIBHON yCIIyTH, JOKYMEHTOB (MX KONUN WA CBEAEHUMN, COAEPKAIINXCS B HUX),
HEO0OXOAMMBIX JJIS IPEAOCTABICHNS MYHHUITUTIATILHON YCIYTH.

@ukcauuss pe3ynbTara BbINOJHEHUS AJMHHUCTPATUBHOW IPOLEAYPHl HE
MIPOM3BOJUTCS.

3.3.1. PaccMoTpeHue TOKYMEHTOB M MPUHATHE PEHICHUS O MPEJOCTaBICHUH JHOO
OTKa3€ B IIPEJOCTABICHUNA MYHHUIIUIIAJIBLHOM YCIIYI'H Ha 3aCeaHUU KOMUCCHUU.

OcHoBaHueM ISl HavYaJla aJIMUHUCTPATUBHOW MPOUEAYPHI SBIAETCS MOCTYILICHUE
3asiBJICHUS] O MPEJOCTABJICHUH MYHUIIMIAIBHON YCIYTH U JIOKYMEHTOB, HEOOXOIUMBIX
I OPEAOCTABIICHUS  MYHHUILMIAIBHOM  yCIyrM, B TOM YHCJIE€ B  paMKax



MEXBEJIOMCTBEHHOTO  MH(DOPMAIIMOHHOTO ¥  MEXBEIOMCTBEHHOTO  DJIEKTPOHHOTO
B3aMMOJICHCTBHS.

Crnenuanuct yYNoJHOMOYEHHOTO OPraHaBBIHOCUT HAa PAaCCMOTPEHHE KOMUCCUU
3as1BJICHUEC U MAKET JOKYMEHTOB 3asBUTEIIS.

OTBETCTBEHHOCTb 3a BBITIOJHEHUE aIMUHUACTPATUBHOMN MPOLEAYPhI BO3JIAraeTcsl Ha
YJICHOB KOMHCCHH.

Komuccusi mpuHUMaeT pelieHue O BKIIOUYECHHUE TPa)KJaH B PEECTp MoJiydaTeneu
JTOJITOCPOYHBIX IIEIEBBIX JKUIUIIHBIX 3aiMOB M COLIMAIBHBIX BBIIIAT, UKW 00 OTKa3e BO
BKJIFOUEHUH TPa)XJaH B PEECTP IOIydaTENEHd JOJTOCPOYHBIX UEJIEBBIX KUJIMIIHBIX
3aliMOB M COILIMAJILHBIX BBITLJIAT.

Pemrenne xomuccuu odopMiseTcss MPOTOKOJIOM, KOTOPBIH IOAIMMCHIBACTCS
MpeJice1aTeIeEM U CEKPETAPEM KOMHUCCHH.

Ha ocHOBaHWM NPUHSATOTO PEIICHUS KOMUCCUM CEKpeTapb KOMHCCUHU O(opmIiser
W3BCIICHUE, 3asBUTEII0 O MPUHATHE PEIICHUS O BKIOYCHUE TPAXKIAHUHA B PEECTP
MojTyvaresield T10JArOCPOYHBIX IEJIEBBIX KHJIMIIHBIX 3aiMOB M COITMATIBLHBIX BBHITLIAT, JTUOO
M3BCIICHHE O TPHUHSATHHM PEIICHHS 00 OTKa3e BO BKIIOYCHUU 3asIBUTEIS B PEECTP
MoJIydyaTeaed JONTOCPOYHBIX LEIEBBIX KUJIMIIHBIX 3aMMOB U COLUHMAIBHBIX HPHUHATOE,
KOTOPOE IOJIMUCHIBACTCS MPEACEIATETIEM KOMUCCHH.

Pe3ynpTatoM agMUHUCTPATUBHOW MPOLIEAYPHI ABISECTCAMNOINUCAHHOE U3BEIICHUE,
MOJTBEPKAAIOIIEE MTPUHATUE PEIICHUS O BKIIOUEHNE IPAKIaHMHA B PEECTP MOJTydaTeaeu
JIOJITOCPOYHBIX IIEJIEBBIX KUJIUITHBIX 3aiMOB M COITMATIBLHBIX BBIIUIAT, TUOO perieHrue 00
OTKa3€¢ BO BKJIOYEHHUHM TpaXJaHWHA B PEECTP MOJTydaTeJeHd HOJTOCPOYHBIX IEJIEBBIX
JKIJTHMIIHBIX 3aiIMOB U COIIMAJIbHBIX BBITIJIAT.

3.4.1. Bpimaua (HampaBieHHE) JAOKYMEHTOB IO pe3yJbTaTaM MPEJOCTABICHUS
MYHULIMNATbHOMN YCITYTH.

3.4.2. Bpmaua (HampaBlieHHE) TOKYMEHTOB IO pe3yjbTaTaM MPEIOCTaBICHHUS
MYHULIMIATBHON YCIYTH B YIIOJITHOMOYEHHOM OpTaHe.

OcHoBaHueM 7151 Hayasia npoLeayphl BbIIAUU TJOKYMEHTOB SIBJISIETCS] TOAUCAHHOE
M3BEIICHUE, TOATBEPAKIAIOIIEE MPUHITHE PEIICHHS O BKJIKOYEHUE TPAXKIAHUHA B PEECTP
MoJTyJaTesiel TOJIrOCPOYHBIX 1ETEBbIX KIIUITHBIX 3aiMOB U COIMATIBHBIX BBITIIAT, JINOO
perieHre 00 0TKa3e BO BKJIIOYEHUU TPaKAaHWHA B PEECTp MOIydaTesel TOJITOCPOUHBIX
L[EJIEBBIX KUJIUIIHBIX 3aiiIMOB U COIUAJIbHBIX BBITLJIAT.

OTBETCTBEHHBIM 32 BBINIOJHEHHWE AJMUHUCTPATUBHOW MPOLEAYPHl SBISIETCS
CIEUAIUCT OTBETCTBEHHBIN 3a IPUEM U BbIJJa4y JTOKYMEHTOB.

O roTOBHOCTH pEUIEHUS O MPEIOCTABICHUH MYHUIMIIAIIBHOW YCITYyTH 3asBUTEIb
YBEJOMJISIETCSI TIOCPEACTBOM TenedOoHHOM cBsizu. B cimydae mocTyrmieHus 3asBICHUS U
nokymeHToB mnocpeactsoMm EIITY, PITY (nmpu Hanuuuu TEXHUYECKOW BO3MOXKHOCTH),
dhopMHUPYET U HAMPABISIET 3asBUTEIIO AJIEKTpoHHOE yBeaomieHue uepes EINTY, PIITY o
TOTOBHOCTH pe3yJibTaTa MPEA0CTABICHUS MyHULIMTIATBLHON YCIyTH.



JInst nomydeHHs pe3yiabTaTOB NPENOCTABICHUS MYHULMIAIBHOM YCIYyrd B
OyMa)XHOM BHJI€, B TOM 4YHCIIE MPH HANpPAaBJICHUU 3alpoca Ha MPEIOCTABICHUE YCIIyTU
yepez EII'Y, PIITY (opu HaIM4MK TEXHUYECKOM BO3MOXKHOCTH), 3asiBUTEJNb
MPEABSBISIET CIECAYIONINE TOKYMEHTBI:

1) TOKyMEHT, YAOCTOBEPSIOIINIA TUYHOCTD 3asIBUTEIIS;

2) NOKYMEHT, MOATBEPKIAIOIMIUNA TMOJHOMOYHUS MPEICTABUTENS] Ha MOJy4YEHUE
JOKYMEHTOB (€CITi OT UMEHHU 3asiBUTENIS JCHCTBYET MPEACTABUTEND);

3) opuruHangbl TOKYMEHTOB (IIpH HAJIW4YUM), YKa3aHHble B NyHKTe 2.6.1 u 2.6.2
aAMUHUCTPATUBHOIO pErJaMEHTa, IPU HaIpaBICHUM 3ampoca M JOKYMEHTOB Ha
npenoctaBinenue ycayru yepe3 EIY, PIITY (opu HamuuMd TEXHUYECKOM
BO3MO>KHOCTH).

CrneunanucTt, OTBETCTBEHHBIM 3a MPUEM M BbIJA4y JOKYMEHTOB, IMPHU BbIIaye
pe3ynbTaTa NpeJoCTaBICHHS YCIYyTrd Ha OyMa>KHOM HOCHUTEJIE:

1) ycraHaBAMBAET JIMYHOCTH 3aABUTEIIS;

2) mpoBepsAeT NpaBOMOYUS 3agBUTEINS AEHCTBOBATh OT €r0 UMEHH IPHU MOJYyYEHUU
JOKYMEHTOB;

3) cBepseT PAEKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OpUTHHANIAMHU (TIPH HAIpaBICHUU
3ampoca U JJOKYMEHTOB Ha mpepoctasieHue yciyru uepe3 EINY, PIITY (npu Hannuuu
TEXHUYECKOW BO3MOXKHOCTH) M MPU YKA3aHUM B 3allpoce O MOJYyYEHHH pe3yjbTaTa Ha
OyMa>kHOM HOCHTEE);

4) Bbimaer 1 SK3EeMIUISIP KONUU PEIICHHUS] O MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIYTH;

5) OTKa3bIBAET B BbIAAYE PEIICHUS O MPEIOCTABICHUH MYHUIIUIIAIbHON YCIYTH:

- 3a BblJauedl JOKYMEHTOB OOpaTHJIOCh JIMI0, HE SBISIOIICECS 3asBUTENIEM
(ero mpeacTaBUTENEM);

- oOpartuBIIEeCs JIULO OTKAa3aJl0Ch MPEIbIBUTh JOKYMEHT, yIOCTOBEPSIOUINI €ro
JUYHOCTB;

- OpUTHHAJIBI TOKYMEHTOB HE COBIAJIAlOT C AJIIEKTPOHHBIMU 00pa3aMu TOKYMEHTOB
[P HANpPaBJIEHUU 3alpoca M JOKYMEHTOB Ha IpefocTaBieHue yciyru udepe3 EIIY,
PIII'Y (npu Hanuyuu TEXHUYECKON BO3MOXKHOCTH) W MPU YKa3aHUU B 3alpoce O
MOJIYYCHHUH pe3ysibTaTa Ha OyMaKHOM HOCUTETIE.

B cinywyae mopaum 3asBUTENIEM JOKYMEHTOB B 3JIEKTPOHHOM BHUJE IOCPEICTBOM
PIITY (npu Hamu4uu TEXHUYECKON BO3MOKHOCTH) M YKa3aHUU B 3aMpOCe O MOITYyYCHUU
pe3yJbTara NpeaoCTaBIEHNs YCIYTH B DJIEKTPOHHOM BHJIE, CIIEHUAIIMCT, OTBETCTBEHHBIN
34 NOpPHUEM MW BblAAYY JOKYMEHTOB, CKaHHPYET pELIEHUE O MPEIOCTABICHUU
MYHUIMOAIBHOW yclIyrn W Hanpasiser 3asButento uepe3 EIY, PITY nubo
HamnpasisieT B (GopMe BJIEKTPOHHOIO JOKYMEHTa, MOJMUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM € HWCIIOJIb30BAaHWEM  YCHUJICHHOM  KBaTM(DUIIMPOBAHHOMN
AJIEKTPOHHOMW TMOJAMKCH, B JIMYHBIN KaOuHeT 3asButens Ha EITY, PIITY (npu Hanuuuun
TEXHUUYECKONM BO3MOXKHOCTH). OpuUIrMHajn pelleHus 3asBUTENb BIpaBe 3a0paTh B
YIIOJTHOMOYEHHOM OpraHe.



HampaBnenue JOKyMEHTOB IO pe3yJibTaTaM pacCMOTPEHUS 3asBICHUS U
HEOOXOUMBIX TOKYMEHTOB [TOYTOBBIM OTIPABICHUEM.

CrnenpamucT  YHNOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIM  3a  BbLAAady
(HampaBJeHHE) JOKYMEHTOB 3asiBUTENIO, (HOPMHUPYET MOYTOBOE OTIIPABIICHUE U MEPEIaeT
€ro B OTHEN OCYILIECTBIISIIOIIUNA OTIPAaBKy KOPPECHOHACHIIMM OpraHa MECTHOTO
CaMOYyIIPaBJICHUs JIJI1 HAPABJICHUS 3asBUTEIIIO.

Pe3ynpTaToM aJMHUHHCTPATUBHOW MPOLIEYpPHl SBIAETCA BblJaya (HampaBiCHUE)
3asIBUTEJII0 PEUICHUS] M3BELIEHUS O BKJIIOYEHUE TpaKJIaHWHA B PEECTp MoJydarenei
JOJTOCPOYHBIX IIEJIEBBIX JKUJIMILIHBIX 3aiiMOB M COLMAIbHBIX BBIILJIAT, JIMOO M3BEIICHUS
00 OTKa3e BO BKJIIOUEHUM TpakJaHWHA B PEECTp MOJyyaTesiel JOJITOCPOUHBIX LIEJIEBBIX
KWIMILHBIX 3aliIMOB ¥ COLIMAJIBHBIX BBIILIAT.



4. ®opMBI KOHTPOJIA 32 NMPeJ0CTABJICHHEM MYHUIIUNIAJTbHOM YCJIYTH

4.1. Tlopsimox OCYIIECTBIEHUS TEKYIIErOo KOHTPOJS 3a COONIIOICHUEM U
WCTIIOJIHEHUEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIAMH ITOJOKEHUM HACTOSIIETO
aIMUHHUCTPATUBHOTO  pErjJaMEHTa W WHBIX HOPMATUBHBIX [PABOBBIX  AKTOB,
YCTaHABIMBAIOIIUX TPEeOOBaHUS K MPEAOCTABICHUIO MYHUIIMIIAJILHON YCIYTH, a TaKkKe
MIPUHATUEM PEMICHUN OTBETCTBEHHBIMU JIMLIAMH.

Texymuii KOHTPOJIb 3a COOMIOCHUEM U HCIOJHEHUEM JOKHOCTHBIMU JIMIIAMU
YIIOJITHOMOYEHHOTI'0 OpPraHa y4deTa ITOJIO0KEHUM JaHHOIO0 aJMUHHUCTPATUBHOIO PETIIaMEHTa
M UHBIX HOPMAaTUBHBIX [PaBOBBIX AaKTOB, YCTaHABIMBAIOMIMX TpeOOBaHUS K
MPEIOCTABICHUIO MYHUIIMIIAILHON YCIYTH, a TaK)Ke MPUHATUEM UMU pellleHui (nanee -
TEKYIIUH KOHTPOJb JESITEIIbHOCTH) OCYIIECTBISIET PYKOBOAMUTENb YIMOJTHOMOYEHHOTO
oprasa.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS TyTEM MPOBEACHUS MTPOBEPOK COOIIOAEHUS
U WCIOJIHEHUS JOJDKHOCTHBIMM JIMUAMH M COTPYAHHUKAMH IIOJIOKEHUW HACTOSILIETO
aIMUHHUCTPATUBHOIO  pErjJaMEeHTa W WHBIX HOPMAaTUBHBIX IIPABOBBIX  AKTOB,
YCTaHaBJIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIIMITAIbHONW yCIyTH.

4.2. TlopsinOK M TEPUOAMYHOCTh OCYILECTBJICHUS TUIAHOBBIX M BHEIIAHOBBIX
MIPOBEPOK IMOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHULUIIAIBHON YCIYTH, B TOM YHUCIIE
nopsiok u  (GOpMbI  KOHTPOJISL 32 TIOJHOTOM M KAueCTBOM  IMPEIOCTaBIICHUS
MYHULIMITAIIBHOU YCIIYTH.

KOHTpoJIb 32 TOJHOTOW M KAa4eCTBOM TMPEIOCTABICHUS MYHHUIIUTIATBLHOW YCIYTH
BKIJIFOYAET B ceOs MPOBEACHKE MPOBEPOK, BBISIBICHUE M YCTPAHCHHE HAPYIICHWH MpaB
3asIBUTEJICH, MPUHITHE PEIICHUH U MTOATOTOBKY OTBETOB Ha MX OOpAIICHHUS, COACPIKAIITNE
&KanoObl Ha ieHcTBUS (0e3/1eHCTBUE) COTPYAHUKOB.

[IpoBepku TMOMHOTHI W KadyecTBa MPEAOCTABICHUS MYHHUIIMIAIBHONW YCIYTH
OCYIIECTBJISIOTCS HAa OCHOBAHWM JIOKAJTBHBIX AKTOB aMUHUCTPAIMH MYHHIIUIAIBHOTO
o0pa3oBaHUs.

[IpoBepku MOTYT OBITh TUIAHOBBIMU 1 BHETUTAHOBBIMU. [10PSITIOK ¥ TIEPHOIUIHOCTD
IJJAHOBBIX MTPOBEPOK YCTAHABIMBAIOTCS PYKOBOJUTEIEM YIIOJHOMOYECHHOTO oprana. [Ipu
MPOBEPKE  pAacCCMATPUBAIOTCS BCE BOMPOCHI, CBSA3aHHBIE C TIPEIOCTaBICHUEM
MYHUITUTIATBHON  yCIIyTH  (KOMIUICKCHBIC TIPOBEPKH), WM OTICIBHBIC BOIPOCHI
(TemMaThuecKue MPOBEPKH).

BremiaHoBbIE TIPOBEPKH TPOBOJSATCS 1T MPOBEPKH (DakTa YCTpaHEHHUS paHee
BBISIBJICHHBIX HApyIIeHWH, a Takke B Cclydae TMOJyuYeHUs Kajlod Ha JeHCTBUS
(6e3nerictBue) coTpyaHUKOB. IIpoBepku Takke TMPOBOAATCA IO KOHKPETHOMY
00OpallleHUIO 3asIBUTEIIS.

[TepnoMYHOCTL OCYIIECTBIICHUS TUTAHOBBIX MPOBEPOK — HE PEXE OJHOTO pas3a B
KBapTall.



4.3. OTBETCTBEHHOCTh COTPYIHHUKOB YIIOJHOMOUYEHHOTO OpraHa W JIOJDKHOCTHBIX
JIUIL 3a pelieHus u aeicTBus (06e3nelicTBue), MpuHUMaeMble (OCYIIECTBIISIEMBIE) B X0J1€
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH.

ITo pe3ynbraraM NpPOBEPOK B CIIy4ae BbISBICHUS HApPYLICHUH MOJIOXKEHUN
HACTOSIIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTa U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTaHABIMBAIOIINX TPEOOBAHMSI K MPEAOCTABICHUIO MYHUIIUIIATHHON YCIIyTH, BUHOBHBIE
COTPYIHMKM M JOJDKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.

CoTpyHUKM, OTBETCTBEHHBIC 3a IpPUEM 3adBJICHUN U JOKYMEHTOB, HECYT
INEPCOHAIIbBHYK0 OTBETCTBEHHOCTb 3a COOJIIOJICHUE CpPOKOB M IMOpsAIKa IpUeMa U
pETUCTpaLUU JOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY JOKYMEHTOB, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIO/IEHUE CPOKOB U MOPsiiKa 0(OpMIICHHS T0KYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIEC 3a BblJauyy (HAmpaBiICHUE) IJOKYMEHTOB, HECYT
MEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHUE TMOpsiKa BblIaud (HApaBICHHUS)
JOKYMEHTOB.

JIOIKHOCTHOE JIUIIO0, MTOANKCABIIEE JOKYMEHT, COPMUPOBAHHBIN IO pe3yibTaTaM
IIPEIOCTABJICHUSI MYHULUIAIBHON YCIYI'M, HECET NEPCOHAIbHYI0 OTBETCTBEHHOCTH 32
MIPaBOMEPHOCTDH MPUHATOTO PEIICHMS U BbIIauu (HANpaBiIeHUs) TAKOTO JOKYMEHTA JIUILY,
IIPEACTaBUBLIEMY (HAIPABUBILIEMY) 3asIBJICHHUE.

[lepcoHasibHast OTBETCTBEHHOCTh COTPYAHUKOB U JTOJKHOCTHBIX JIMI] 3aKPEILISETCS
B MX JIOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUHU C TPEOOBAHUSAMHU 3aKOHOJIATEIbCTBA
Poccuiickon @enepanum.

4.4. TlonmoxxeHwsi, XapaKTEpHU3YyIOIIHe TPEOOBAHUS K MOPSAKY U (hopMaM KOHTPOJIS
3a MPEIOCTaBICHUEM MYHMITUIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TpaKJaaH, UX
00bEeIMHEHUHN U OpraHu3allui.

KoHTpons 3a WUCHONHEHHWEM JaHHOTO aJMUHHCTPATUBHOIO pErjaMeHTa Co
CTOPOHBI TpaxaaH, WX OOBEIUHEHHM W OpraHu3aluil SIBISETCS CaMOCTOSTEIbHON
dbopMoOil  KOHTPOJSE M  OCYIIECTBIISIETCS IMMyT€M HalpaBlIeHUs oOpaiieHuid B
aIMUHUCTPALIMIO MYHMIUMIIAJILHOTO OOpa3oBaHUs, a TakkKe IMyTeM 00)KaJloBaHUs
nencTBui (0e3eHCTBUS) U PEIICHUH, OCYIIECTBIISIEMBIX (TPUHATHIX) B X0J1€ UCTIOTHEHUS
HACTOSIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

['paxxyane, ux OOBCAMHEHUS W OpraHU3aIllMd MMEIOT MPaBO HAIPaBIATh B OpraH
MECTHOTO CaMOYyIpaBJIEHUS WHIVMBUAYaJbHbIE M KOJUICKTUBHBIE OOpaIlleHus C
PEAJIOKEHUSIMU, PEKOMEHIAIUSMH O COBEPIIICHCTBOBAHUIO MOPsIKA MPEAOCTABICHUS
MYHHULIMNAIBHOW YCIYTH, a TaKXe KaJloObl M 3asABJCHHS Ha JcicTBUs (Oe3meiicTBHe)
OpraHa MECTHOTO CaMOYyNpaBJEHUS a TakXe JOHKHOCTHBIX JIUIl, MYHUIUMMAIbHBIX



CIIY’KalllUX Y IIPUHATHIC MU PELICHHMS, CBA3aHHbBIE C IIPEAOCTABICHUEM MYHHUIIMIIAIbHON
YCIIYTH.

5. locyneOHblIi (BHeCyAeOHbIH) NOPSA0K 00:KAaJIOBAHNS PelIeHu i
U aeiicTBuil (0e31eiiCTBHSI) OPraHa, nNpeaoCcTaBJISIIONIET0
MYHUIUNAIBHYI0 YCJIYTy, MHOTO()YHKIIHOHAJBLHOTO LIEHTPA, OPraHN3ALMH, a TAKIKe
UX JOJILKHOCTHBIX JIML, MyYHUIIUNIAJIBHBIX CJYKAIIUX, PA0OTHUKOB

5.1. Uadopmanus asis 3asBUTENS O €T0 MpaBe MOJaTh Kalo0y Ha perieHue u (1in)
neictBue (Oe3melcTBHE) OpraHa, MPEIOCTABISIONIETO0 MYHHUIMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEJOCTABIISIONIETO0 MYHHIMIAIBHYIO YCIyTY, JH00
MyHULIMOaIBHOTO ciaykaiiero, MOLI, paborarka M®I] (nanee - xanoda).

3asgBUTENM HMEIOT NpaBO TMOJaTh >KajnoOy Ha peueHue W (Wiau) AecTBUe
(Oe3nmeiicTBuEe) opraHa, MNPEJOCTABISIIONIETO0 MYyHUIUNAIbHYIO — ycnyry, MOI],
OpraHM3allyii, a TAK)Ke UX JOHKHOCTHBIX JIML, MyHUIIMNIAIBHBIX CIY)XKaIlUuX, pAOOTHUKOB
IpU MIPEIOCTaBICHUN MYHUIIUIIAJIbHON yCIyTH.

5.2. Ilpeamert xanoOsbl.

[IpenMeToM >kaioObl SIBISIOTCS pelieHus W AcehcTBus (Oe3eicTBUE) opraHa,
MIPEIOCTABIAIONIEI0 MYHUIMIAIBHYIO yciayry, MOILl, opranusanuii, a Takxke UHX
JOJDKHOCTHBIX JIML, MYHUIMIANBHBIX CIIY)XKalllUX, pPaOOTHUKOB MpHU MPEAOCTaBICHUU
MYHULMITIAJIBHON YCIYTH

3asiBUTEINIb MOKET OOPATUTHCS C 7Kallo00i, B TOM YUCIIE B CIAEAYIOUINX CIydasX:

1) HapymeHue cpoka perucTpanyu 3anpoca O NpeIOCTaBICHUH MYHULHAIIAIBHON
YCIYTH;

2) HapyllIEHHUE CPOKa MPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB WM UHPOpMaLUU JUO0 OCYIIECTBICHUS
JNEUCTBUM, IIPEIOCTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTUBHBIMM NpaBOBbIMU akramu Poccuiickon dDexepaunv, HOPMATUBHBIMU
npaBoBeIMH akTaMu KemepoBckoit obmactu - Ky3bacca, MyHUIIUITATBHBIMU TTPABOBBIMHU
aKTaMHM JUJIsl IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

4) oTka3 B NIpHEME JTOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTMBHBIMM MpPaBOBbIMM akTaMu Poccuiickonn ®enepauny, HOPMaTUBHBIMU
npaBoBbIMU akTaMu KemepoBckoil obnactu - Ky3bacca, MyHHIIMIIAIBHBIMU [TPABOBBIMU
aKTaMHM JUJIsl IPEIOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH, Y 3asIBUTEIS;

5) 0TKa3 B NpPEJOCTaBICHUM MYHHIMIAIBHON YCIyTH, €CJIM OCHOBAHMS OTKa3a HE
OpEeIyCMOTPEHbI (peiepaIbHBIMU 3aKOHAMH U IPUHATBIMM B COOTBETCTBUU C HUMHU
MHBIMM HOPMAaTHBHBIMH IIPAaBOBBIMU akTamu Poccuiickoii ®enepanuu, 3aKOHaMH H
MHBIMM HOPMAaTUBHBIMU MpPaBOBBIMU akTamMH cyObekTa Poccuiickoit ®enepanuu,
MYHULUIIAIbHBIMU PABOBBIMU aKTAMH;



6) 3aTrpeOoBaHHE C 3asgBUTENS NPU MPEIOCTABICHUU MYHUIUNATBHON YCIYTH
IJIaThl, HE MNPELYCMOTPEHHOM HOPMATHBHBIMH INIPaBOBBIMU akTamu Poccuiickon
®enepanyy, HOpMATUBHBIMU TpaBOBbIMU akTamMu KemepoBckoit obmactu - Kysbacca,
MYHUIIMIIAJIbHBIMUA IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, IPEJOCTaBISAIOLIEI0 MYHUIUNAIBHYIO YCIYTY, IOJKHOCTHOTO
JvIa oOpraHa, MPEAOCTaBISAIOUIET0 MYHHMLIMIAIBHYIO YCIYry, B HCIPAaBICHUU
JOIYIIEHHBIX MMM OIEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YyJbTaTe IPEIOCTABIICHUS
MYHHIIMITATIFHOW yCIyTH JOKYMEHTaX JuOO0 HapyIIeHHUE YCTAaHOBIEHHOTO CpPOKa TaKHX
VCIIPABJICHUM;

8) HapylieHMEe CpoKa WIM TOpsAAKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTam
MPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH;

9) mproCTaHOBIIEHHE TIPEIOCTABICHUSI MYHHUIIMITAILHOW YCIYTH, €CITH OCHOBAHUS
NPUOCTAHOBIICHUSI HE TPEIyCMOTPEHBI (elepalbHBIMI 3aKOHAMH W TIPUHSATHIMH B
COOTBETCTBMM C HHMH HWHBIMA HOPMATHUBHBIMH IPaBOBBIMH aKTaMu Poccuiickoi
denepanyn, 3aKOHAMH W WHBIMH HOPMAaTHBHBIMU TIPAaBOBBIMH akTamMu KemepoBckoi
obnactu - Ky3bacca, MyHULIUTIaIbHBIMU TIPABOBBIMH AKTaMH;

10) TpebGoBaHue y 3asBUTENS NpPU MPEIOCTABICHUH MYHHUIMNAIBHON YyCIyru
JOKYMEHTOB WM WHGOpMaluu, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCHh NPU TIEPBOHAYATLHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEJOCTAaBICHUSI ~ MYHMIMIIAJBHOW  YCIYTH, 32 HCKIIOUYEHHUEM  CIIy4acs,
MIPENYCMOTPEHHBIX IMYHKTOM 4 yacth 1 craten 7 @enepanpHoro 3akoHa ot 27.07.2010 Ne
210-®3 «OO6 opraHu3any MPEAOCTaBICHUS TOCYAapCTBEHHBIX W MYHHIIMITATBLHBIX
yciyr». B ykazanHoMm ciiydae nocyneOHoe (BHecyneOHOe) 0O)KalloBaHHE 3asiBUTEIIEM
perenuit u aeiicteuit (6e3nerictBus) M®II, paborauka M®I] Bo3MOKHO B ciiydae, eciiu
Ha MO®II, pemenus u aeiictBus (6e3ACHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKECHA
(YHKIMS 1O NPEJOCTaBICHUIO COOTBETCTBYIOLIUX MYHHUIMIAIBHBIX YCIYT B IOJHOM
o0beMe B MOpsAKE, ONpeAeseHHOM 4dacTbio 1.3 ctateu 16 ®DenepasbHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHuzauud MOPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIIMTIATBHBIX YCITyTY.

XKanoba nomkHa coaepKaTh:

1) HauMMeHOBaHME OpraHa, TMPEAOCTaBISIONIET0 MYHHUIMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeloCTaBIAIONIEr0 MYHUUUNAIbHYIO YCIYry, Ju0o
MYHULIMNAJIBHOTO  CIyXalllero, pelmeHuss u JedcTBus (0e3neicTBUE) KOTOPBIX
00XKaTyroTCs;

2) damunuio, uMs, OTYECTBO (MOCJIEAHEE - NMPU HAIUYUHU), CBEACHHUS O MECTe
KHUTEIbCTBA 3asiBUTENS - (PU3MUECKOTO JHIa JTUOO HaWuMEHOBAHHE, CBEJIEHUS O MECTE
HaXOXKJIEHUS 3asBUTEINS - IOPUIUYECKOro JIMIA, a TaKke HOMep (HoMepa) KOHTAKTHOIO
tenedoHa, aapec (agpeca) dIEKTPOHHOW MOUTHI (MPU HAJIMYWK) U TMOYTOBBIA aJipec, Mo
KOTOPBIM JOJKEH OBbITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHust 00 0OKadyeMbIX PEIICHUSX U JeHCTBUAX (O€37eHCTBUM) OpraHa,
MPEIOCTABIAIONICTO  MYHUIIMIAJIBHYIO  yCIyry, JOJDKHOCTHOTO  JIMIla  OpraHa,
MPEIOCTABIAIONICTO MYHHUIMIAIBHYIO YCIyTy, JHO00 MYHHIIMIIAJBLHOTO CIy>KaIlero,



MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO  IIEHTpA,
MPUBJIEKAEMON OpraHu3alny, padOTHUKA MPUBIECKAEMOMN OpraHu3aluu;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C pELICHHEM U
neiictBueM (Oe3leHCTBUEM) OpraHa, MNPEAOCTaBISIONIETO MYHULHUMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IpeIoCTaBIIAIOIIEr0 MYHHULUIAIBHYIO YCIYyry, Jn0o
MYHHUIMIIAJBHOTO  CIY’Kallero,  MHOTO(QYHKUMOHAJIBHOTO  IIEHTpa, pabOTHHUKA
MHOTO(QYHKIIMOHAJIBHOTO  ILIEHTpa,  IPUBJIEKAEMON  OpraHus3alu,  pabOTHUKA
MPHUBJICKACMON OpPTaHM3AIMH. 3aIBUTENIEM MOTYT OBITh MPEACTABIEHBI JOKYMEHTHI (TIpH
HAJIMYUH), TOATBEPIKIAIOIIUE TOBO/IbI 3asBUTEISL, TMO0 X KOHH.

5.3. Opran MeCTHOTO CaMOYIpPABJICHHUS W YIMOJTHOMOYEHHBIE Ha PACCMOTPEHUE
XKaj100bl JOJDKHOCTHBIE JIMIA, KOTOPBHIM MOKET OBITh HaIlpaBJieHa XKajlooa.

Kanobsl Ha pemeHuss U JelcTBUs (O€3€MCTBHE) PYKOBOIUTENS OpraHa,
MPEAOCTABISAIONIETO0 MYHUITUIIATIBHYIO YCIYTY, TMOJAIOTCA B BBIIECTOAIIUN OpraH (Ipu
€ro HaJMMuuMu) MO0 B CiIy4ae €ro OTCYTCTBHS pPacCMaTPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJUTENEM OpraHa, MpeI0CTaBIISIONIEr0 MYHUITUIIATBHYIO YCIYTY.

Kamobbr  Ha  pemieHUssT W JICUCTBHS (Oe3meiicTBue)  pabOOTHHKA
MHOT'O()YHKIITMOHAILHOTO LHEHTpa MOAAOTCS PYKOBOJIUTEIIO ATOTO
MHOTO()YHKIIMOHAJILHOTO LIEHTpA.

2Kano6w1 Ha perienus u AeiicTBus (6e31elicTBUE) MHOTO(YHKIIMOHAIBHOTO LIEHTPa
NOJIAIOTCS YUPEIUTET0 MHOTO(YHKIMOHAJIBHOTO LIEHTpa WIH JOJKHOCTHOMY JIMILY,
YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IIPABOBBIM aKTOM cyObekTa Poccuiickoit denepanuu.

5.4. Tlopsimok To/1auu M paCCMOTPEHUS KAJIOOBI.

Kanoba nogaercss B MUCbMEHHON (popMe Ha OYMaKHOM HOCHUTENE, B AJIEKTPOHHOU
(dopme B Opras, Mpe0CTaBISAIOMINN MyHUIIUIIATBHYIO YCIYTY.

Kanoba Ha pemeHuss u aedcTBus (O€3AEHCTBUE) OpraHa, MpPerIOCTaBISIOIIETO
MYHUIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIA  OpraHa, IpeaoCTaBIISIOIIETO
MYHUIMNAIBHYIO YCIYry, MYHHULIMIIAIBHOIO CIY’Kallero, pPYKOBOJIUTENS Oprasa,
PEIOCTABIISAIONIEI0 MyHUIIMITATIBHYIO YCIYTY, MOKET OBbITh HallpaBJieHa 10 [o4Te, Yepes
MHOTO(YHKIIMOHAIbHBIN LIEHTD, C UCIIOJIb30BAaHUEM UH(POPMAIIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oduumaibHOro  caidta  oprasa,
MpeaocTaBisoniero Mynuiunansayto yciayry, EIII'Y, PIIT'Y, a takke MOXET ObITh
MPUHSATA IPU JIUYHOM MPUEME 3asIBUTETIS.

B cinyuae mnomaum xanoObl MpU JMYHOM TIpUEME 3asBUTENb MPEICTABIISAET
JNOKYMEHT, YAOCTOBEPSIOIIMI €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccutickon ®@enepanumu.

B cnywae, ecnm xanoba monmaercs 4Yepe3 NpPEACTaBUTENS 3asgBUTENS, TaKKe
IOPENCTaBIACTCS JIOKYMEHT, NOATBEPKIAAIOIIMN IOJHOMOYMS Ha OCYIIECTBICHHUE
JNEUCTBUM OT WMEHH 3asBUTENd. B KadecTBe [TOKYMEHTa, MOJITBEPKIAIOIIETO



MOJTHOMOYHMSI HA OCYIIECTBJICHUE JEHUCTBUH OT HMMEHU 3asBUTENS, MPEACTaBISETCS
opopMiieHHAasT B COOTBETCTBUM C 3aKOHONATEIhCTBOM Poccuiickoit ®Denepanmu
JIOBEPEHHOCTD (1 (PU3NYECKUX JIHIT).

[Tpu momaye >xamo0bl B AJIEKTPOHHOM BHJIE JOKYMEHTHI MOTYT OBITH MPECTaBICHBI
B (GopMe BJIEKTPOHHBIX JOKYMEHTOB, MOJIMCAHHBIX 3JIEKTPOHHOW MOJANUCHIO, BUJ
KOTOPOM TIPEIyCMOTPEH 3aKOHOIATeNbCTBOM Poccuiickon Penepauuu, Opud ITOM
JTOKYMEHT, YAOCTOBEPSIOIINNA TUYHOCTD 3asIBUTENIS, HE TpEOyeTCs.

B cnyuae, ecnu jxanoba mojaHa 3asBUTENIEM B OpraH (JOJKHOCTHOMY JIMILY), B
KOMITETCHIIMIO KOTOPOTO HE BXOJUT MPUHATHE PEUICHUS IO Kajole, B TCUCHHUE TPexX
pabounx JHEH CO JHS €€ PETUCTpalMH yKa3aHHBIA OpraH HampaBisIeT XKaluoOy B
YIOJIHOMOYEHHBIA Ha €€ PAacCCMOTPEHUE OpraH M B MHChbMEHHOUW (popme MHDOPMHUpPYET
3asiBUTEJIS O MepEeHaNpaBICHUH Kal00BbI.

[Ipu 3TOM CpOK paccMOTpEeHUsl KanoObl HCUYUCISETCS CO JHSA pErucTpaluuu
anoO0bl B YIIOJJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpraHe.

5.5. Cpoku paccMOTpeHHS KaI0OHbI.

Kanoba, moctynuBmias B YIHOJHOMOYEHHBIH Ha €€ pPAacCMOTPEHUE OpraH,
MOJJIEKUT PETUCTPALIMH HE MO3/IHEE CAEAYIOIIEro padbovero AHs cO AHS €€ MOCTYIUICHUS.
XKanoba paccmarpuBaetcst B TeueHue 15 pabouux aHEH Co IHS €€ perucTpalum.

B cnyuyae oOkajioBaHHsS OTKaza opraHa, MPEeAOCTaBISIONIET0 MYHUIHUIIAIbHYIO
YCIIYTY, €ro JOJKHOCTHOTO JIWIA, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 JTOHKHOCTHOTO
JUIA B TIpUEME JOKYMEHTOB Y 3asiBUTEIISI IMOO B MCIIPABJICHUH JIOMYIIEHHBIX OMEYaTOK U
OmuOOK WM B cliydyae OO0KaJIOBaHUS 3asBUTENIEM HAPYIICHUS YCTAHOBJIECHHOTO CPOKa
TaKMX WCIpaBJICHUN jkaioba paccMaTpuBaeTcs B TeUeHUE 5 pabouux JHEW co JHS ee
pEerucTpanuu.

5.6. IlepeueHb OCHOBaHUM [Jisi MPUOCTAHOBJIEHUS PACCMOTPEHHUS KaloObl, B
CIy4ae €CJM BO3MOXXHOCTh MPHUOCTAHOBICHUS NPEAYCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoit @eneparuu u 3akoHoaaTea»cTBoM KemepoBckoii obmactu - Ky3bacca.

OcHoBaHuH I TIPUOCTAHOBJICHUS PACCMOTPEHHUs KAIOOBI 3aKOHOJIATEIIbCTBOM
Poccuiickoit denepanun u 3akoHoJaTebcTBoM KemepoBckoit obmactu - Kysbacca He
PEyCMOTPEHO.

5.7. Pe3ynbTar pacCMOTPEHUS KAJIOO0BI.

[lo pe3ymbraraM pacCMOTPEHHS KaJIOObl MPUHUMAETCA OJHO W3 CJCAYIOIIUX
pELICHUN:

1) ynoBIETBOPUTH 3Kao0y;

2) OTKa3aTh B yJIOBJIETBOPEHUU KaTOOHI.



Opran wmectHoro camoympasieHuss KemepoBckoit ob6mactu -  Kysbacca
VAOBIETBOPSIET Kajo0y, B TOM dYHucie B (OpME OTMEHBI TPHUHITOTO PpEHICHUS,
WCHOPABICHUS JOMYIIECHHBIX OPraHOM, MPEIOCTABISIONIMM TOCYAAPCTBEHHYIO YCIYTY,
au00 OpraHOM, MPEAOCTABISIONIMM MYHUIUIIAIBHYIO YCIYTy, ONEYaTOK U OIMMOOK B
BBIJJAHHBIX B PE3yJbTaTE€ NPEAOCTABICHUS MYHULMUIIAJIBHON YCIYTHM JOKYMEHTAaX,
BO3BpaTa 3asBUTEIIO JICHEX)KHBIX CPEACTB, B3UMAHHUE, KOTOPBIX HE IPEAYCMOTPEHO
HOPMATUBHBIMU TMPAaBOBbIMU akTaMu Poccuiickon Denepanun, HOPMAaTUBHBIMU
npaBoBbIMH akTamu KemepoBckoit obnactu — Ky3z0acca, MyHUITMTIATLHBIMUA TTPABOBBIMU
aKTaMH, a TakKe B UHBIX opMax.

B ciydyae mpuzHaHus jkano0bl MOJIeKaIEH yA0OBICTBOPEHUIO B OTBETE 3asIBUTEINIO,
naercss  wHGOpMAnMs O  JICUCTBUSAX  yINOJHOMOYEHHOTO  oOpraHa B IEJSX
HE3aMEJIJTUTEILHOTO  YCTPAHEHMSI  BBISBJICHHBIX  HApyIIEHUW  TNpU  OKa3aHUU
rOCyIapCTBEHHOM YCIYyTH, a TaKXe TMPUHOCITCA W3BUHEHUS 34 JOCTaBJICHHBIC
HeyZq0o0CcTBa M yKaspiBaeTcs WHGoOpMaIUsS O JaJIbHEHIIUX JACHCTBHUSIX, KOTOpbHIC
HEO0OXOJAMMO COBEPIIMTH 3asBUTEIIIO B LIEJIAX MOJIYYEHUS TOCYIapCTBEHHON YCIYTH.

B cayuae npusHaHus kanmoObl, HE TOMJSXKAIIECH YIOBIECTBOPEHHIO B OTBETE
3asBUTENIO, JAIOTCS AapryMEHTUPOBAHHBIC PA3bSCHEHUS O MOpPUUYUHAX PUHSATOIO
penieHus, a TaKke HHPOpMaIUs O TIOPSAJIKE 00KAIIOBAHUS IPUHATOTO PEIICHMUS.

B cayuae ycraHoBieHUst B XOJ€ WM IO pe3yjbTaTaM pacCMOTPEHHS >KajoObl
MPU3HAKOB COCTaBa AJMHUHHUCTPATUBHOIO IPABOHAPYUICHUS WA NPECTYILICHUS
CIIEHAIMCT OpraHa MECTHOT'O CaMOYIIPABJIEHHUS, CIENUAIUCT YIIOJTHOMOYEHHOTO OpraHa,
HAJICJICHHBIA MOJHOMOYHUSIMHU MO PACCMOTPEHMIO Kajlo0, He3aMeMJIUTEIbHO HAIpPaBIISIET
HMMEIOLIMECS MaTEpPUaNbl B OpraHbl IPOKYPATYPhI.

B ynoBneTBopeHun xanoObl OTKa3bIBACTCS B CICIYIONIUX CIydasX:

1) xanoba npusHaHa HEOOOCHOBAHHOWM;

2) HaJIMYue BCTYIUBIIETO B 3aKOHHYIO CHITY PEIIeHUS Cy/1a, apOUTPaKHOTO Cya To
&KanoOe 0 TOM K€ MPEAMETE U 10 TEM K€ OCHOBAHUSAM,;

3) moxayva »kanoObl JIMIIOM, MOJTHOMOYMSI KOTOPOTO HE MOATBEPKIACHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeIbCTBOM Poccuiickoit denepannu;

4) HanuM4Me peIICHUS MO XKajnoOe, MPUHATOTO paHee B OTHOIICHUH TOTO IKE
3asIBUTENIS ¥ IO TOMY K€ TIPEIMETY SKaJIOOBbI.

B cnyuae ycraHoBieHHsS B XOJ€ WJIM TO pe3yjibTaTaM PACCMOTPEHHS >KajoObl
NPU3HAKOB COCTaBa AJMUHHUCTPATHUBHOIO IPABOHAPYUIEHUS WM MPU3HAKOB COCTaBa
MPECTYIJIEHUS JOJDKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha PAacCMOTpPEHHE Kaioo,
HE3aMEeJIMTENBHO HAPABIISIET COOTBETCTBYIOIIME MAaTEPUAIIBI B OPraHbl IPOKYPATYPHI.

5.8. [lopsiiox nHGOPMUPOBAHUS 3asIBUTENS O Pe3yJIbTaTaX PACCMOTPEHHUS KaJIOOBbI.
He no3nnee aHs, caenyromiero 3a AHEM MPUHATHUS PELICHUS, 3aBUTEI0 B MMCbMEHHOU
dopmMe U, 1O OKEJAHUIO 3aiABUTENSA, B DIEKTPOHHOW (opme Hampasisercs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KaI00bI.

B oTBere 1o pe3yabTaTaM pacCMOTPEHUS KalnoObl YKa3bIBAIOTCS:



1) HauMeHOBaHHME OpraHa, WPEIOCTABJISIONIETO MYHUIIUMIATBLHYIO YCIYTY,
PACCMOTPEBIIIETO XKaN00y, JOKHOCTh, (haMuiusi, UMs, OTYECTBO (TMOCIEAHEE - TP
HAJMYHH) €r0 JOJDKHOCTHOTO JIMIIA, IPUHSBIIIETO PEIICHUE T10 Kallooe;

2) HOMEp, JlaTa, MECTO MPUHSATHS PEIICHHs], BKIIIOYAsl CBEICHUS O JOJKHOCTHOM
JulLe, perieHre uiu aeictaue (0e3aeicTBIE) KOTOPOTro 00KaIyeTcs;

3) damunus, uMs, OT4eCTBO (TOCTEAHEE - MPU HAJIMYMM) WIM HAaUMEHOBAHUE
3asIBUTES;

4) ocHOBaHUS JUTSl IPUHSATHSI PEIICHUS 110 J)Kajao0e;

5) mpUHSATOE TI0 KaJI0O€e pelieHue;

6) B ciywae, eciu xajnoba mpu3HaHA OOOCHOBAaHHOW, - CPOKH YCTpaHCHHS
BBISIBIICHHBIX ~HApYIICHW, B TOM UHCIE CpPOK TMPEJAOCTABICHUS pe3yibTaTa
MYHHULUITAIBHON YCIYTH;

7) cBeieHUs O TOPsIIKE 00XKaIOBaHUS IPUHATOTO MO KajloOe pelIeHHUs.

OTBeT 1o pe3yabTaTaM PacCMOTPEHUS KaI00bl MOMUCHIBACTCS YIIOJTHOMOYCHHBIM
Ha PacCCMOTPEHHUE KAITOOBI JOJKHOCTHBIM JTUIIOM.

5.9. llopsimok 00kaoBaHUS PEIICHUS T10 JKalooe.

3asBUTENh BHOpaBe OOXajgoBaTh pEIHICHUsS, NPUHATBIE IO  pe3yJbTaTaM
paccMOTpEHHUs KaJoObI, B MOPSIAKE, YCTaHOBJIEHHOM JNENCTBYIOIIUM
3aKOHOAATEIBCTBOM.

5.10. IIpaBo 3asiBUTENS HA TTOJIy4eHHE HHGOPMAIIHH U TOKYMEHTOB, HEOOXOAMMBIX
JUTsl 0OOCHOBAHMS 1 PACCMOTPEHHUS JKaJIOOBbI.

3asBUTENb UMEET IIPABO Ha MOJIydeHHEe HH(OPMALIMU U JOKYMEHTOB, HEOOXOAUMBIX
1U1s1 0OOCHOBAHMS M pACCMOTPEHMS 5KaJI00bI, €CIIM HHOE HE MPETyCMOTPEHO 3aKOHOM.

5.11. CnocoObl nHGOPMHUPOBAHHUS 3aABUTENIEH O MOPSAKE MOAAUN U PACCMOTPEHUS
KAJTOOBI.

Nudopmaruss 0 mopsigke MOAadyd W PACCMOTPEHUS KaJloObl pa3MellaeTcs Ha
opuIMaIbHOM  caiiTe  aAMUHUCTpAIlMM  MYHHUIUIAIBHOTO  OOpa3oBaHUA B
UH(OPMAITMOHHO-TEJIEKOMMYHHUKAITMOHHOM ceTu «HTEepHET, Ha canre
YIOJHOMOYEHHOIO  OpraHa B  HMH(QOPMaLHUOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«nTepuer» (npu Hanmmuun), EITY, PIIT'Y, undopMaimoHHBIX CTEHAaX B MTOMEIIEHUSIX
npueMa M BbIJIAYU JOKYMEHTOB, a TaKXe MPEJOCTAaBISIETCS HENOCPEICTBEHHO
COTPYIHHKAMU YIIOJTHOMOYEHHOTO OpraHa Mpu JWYHOM OOpalieHuu 3asBUTENCH,
TenedoHaM JJi CIPABOK, a TAKKE B MMUCbMEHHOU (POpME MOYTOBBIM OTIPABICHUEM JIHOO
AJIEKTPOHHBIM COOOILEHUEM I10 a/IpECy, YKa3aHHOMY 3asBUTEJIEM.

5.12. Ilopsinok gocyne6Horo (BHeCyAeOHOT0) 00XKajaoBaHUS PEIICHUN U IEUCTBUM
(Oe3neiicTBUSs) YNMOJTHOMOYEHHOTO OpraHa, PYKOBOJUTENS YIOJIHOMOYEHHOIO OpraHa



nubo0 crhenuanycTa ynoJHOMOYEHHOTO OpraHa OCYIIECTBISIETCSI B COOTBETCTBHM C
OenepanbHbiM 3akoHOM Ne 210-®d3, mnocrtanoBnenuem IlpaButensctBa Poccuiickoit
Oenepanuu ot 16.08.2012 Ne 840 «O mopsimke momadyd W PacCMOTPEHUS KaloO Ha
perieHus u nerctus (Oe3neiicTpre) (penepanbHBIX OPraHOB MCIIOTHUTEIHHONM BIACTH U
UX JIOJDKHOCTHBIX JIKII, (heJilepalIbHbIX TOCYJaPCTBEHHBIX CITYXaIIUX, JOHKHOCTHBIX JIHI]
rocyJIapCTBEHHBIX BHEOIOKeTHBIX GoHa0B Poccuiickoit denepanun, rocy1apCTBEHHBIX
KOpIOpalyii, HaJICJICHHbIX B COOTBETCTBUU C (peAepaqbHBIMU 3aKOHAMHU MOJIHOMOYMSIMU
10 MPEIOCTABIICHUIO TOCYAAPCTBEHHBIX YCIYT B YCTAHOBIICHHOM cepe AesTeTbHOCTH, U
UX JOJDKHOCTHBIX JIML, OpraHu3aluil, NpeayCMOTPEeHHbIX 4YacTbto 1.1 cratem 16
®enepanpHoro 3akoHa «OO0 oOpraHW3anuu  MPEAOCTABIICHUS TOCYJIAPCTBEHHBIX W
MYHUITUTIAJIBHBIX YCIYT», U UX PaOOTHUKOB, a TaKKe MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTaBICHUS] TOCYJAPCTBEHHBIX W MYHMIUTIAIBHBIX YCIYT M HUX PAaOOTHUKOBY» U
nocraHoByiennemM Komterun Anmunuctpanuu Kemeposckoit o6mactu ot 11.12.2012 Ne
562 «O06 ycranoBnennn OcoOEHHOCTEW MOAAYM U PACCMOTPEHHUS Kajao0 Ha pelIeHus u
nevictBusi  (0e3l€MCTBHE) HCIOJHUTENBHBIX OpPraHOB T'OCYJapCTBEHHON  BIIACTH
KemepoBckoit 00mactTi W WX JIOJDKHOCTHBIX JIMI, a TakKe TOCYAapCTBEHHBIX
TpaXIaHCKuX  ciayxammx  KemepoBckod ~— oOjmacTé  mpu  TIPEOCTaBICHUU
rOCYJIJapCTBEHHBIX YCIIYT).

6. Oco0eHHOCTH BBINOJTHEHUS AIMUHUCTPATUBHBIX NpPoueayp (AelcTBHii) B
MHOTO0()YHKIMOHAJIBbHBIX HEHTPaX NMpeI0CTaBJIeHUs FOCYAaPCTBEHHbIX U
MYHUIUNAJIbHBIX yCJIYT

6.1. IlpenocrtaBienue MyHunHMOanbHOM yciayru B MOIL] ocyiiecTBiusieTcs mnpu
HAJIMYMM 3aKIFOYEHHOIO COIVIAIIEHUS O B3aUMOJIEUCTBUM MEXAY YIOJIHOMOYEHHBIM
opranom u M®II.

6.2. OcHOBaHMEM /I HA4Yala NPeAOCTABICHUS MYHHUIUIIAJBHON YCIYTH SIBJSETCS:
Ju4yHOe oOpameHue 3asBuTenass B MOL[, pacrnojoKeHHOrO Ha TEPPUTOPUHU
MYHHIIMIIAJILHOTO 00pa30BaHusl, B KOTOPOM IIPOKHUBAET 3asIBUTEb.

6.3. Undopmanusa mno BompocamM TMpeAOCTaBICHUS MYHHUIMIIAIBLHOW YCIyTH,
CBEICHMM O XOJ€ MPENOCTABICHUA TOCYAAPCTBEHHOW YCIYI'M, HHBIM BOIIPOCaM,
CBSI3aHHBIM C IPENOCTABJIECHWEM MYHHIIMIAJIBHOM YCIIYTH, a TaKXXE KOHCYJIbTUPOBAHUE
3aBUTENIEM O TOPSAKE TMPENOCTAaBICHUS MyHUIMNAIbHOM ycnyru B MOI]
npeaocrasisierca corpyiHukoM MOL] npu HenocpeACTBEHHOM OOpallleHUu! 3asBUTENS B
MO®I] wunu mnocpeAcTBOM TelePOHHOW CBSI3M B COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHOJIATEIBCTBOM, PETYJIUPYIOIIUM OpraHu3anuio aesreabHoctu MOILL.

WupopMupoBaHue O MOpSAKE MNPEIOCTABICHUS MYHULUNAIBHON  yCIyru
OCYIIECTBJISIETCSI B COOTBETCTBUU C TpadukoM padotsl MOII.



6.4. Ilpu nuunom obpamenun 3assuteis B MLl coTpyaHUK, OTBETCTBEHHBIH 3a
MIpUEM JOKYMEHTOB:

- YCTAaHABJIMBAECT  JIMYHOCTh  3asBUTENII HA  OCHOBAHMU  JOKYMEHTA,
YIAOCTOBEPSIIOIIETO €Tr0  JIMYHOCTh, IMPEICTABUTENS 3asBUTEIS - HA OCHOBAaHUHU
JOKYMEHTOB, YyJIOCTOBEPSIIOIIUX €ro JIMYHOCTh W TOJHOMOYUsA (B CJIy4yae €ro
oOpaiiieHus);

- TMPOBEPSIET MpPEJCTaBICHHbIC 3asBJICHUS MO (opMe COrjaacHO MPUIOKEHUH K
HACTOSIIEMY AaAMUHUCTPATUBHOMY PETJIAMEHTY O MPEIOCTABICHUM MYHUIIMNAIbLHOW
YCIIYTH, B 3aBUCHMOCTH OT IIeJIU 00paIeHus1, ¥ JOKYMEHTHI Ha MPEIMET:

1) TeKCT B 3asiBIICHUH MOJJIA€TCSI MPOUYTEHUIO;

2) B 3adBIICHHM yKa3aHbl (haMHJIUS, UMs, OTYECTBO (ITOCICAHEE - MPU HATHYNH)
bu3UYECKOro JUIIa;

3) 3asBJICHHE MOANMKUCAHO YIIOJHOMOYEHHBIM JIUIOM;

4) NpUIIOKEHBI IOKYMEHTBI, HEOOXOIUMBIE VISl TIPEAOCTABICHUS MYHUIIUTTATIHLHOM
YCIIYTH.

5) COOTBETCTBHE [IaHHBIX JOKYMEHTA, YJIOCTOBEPSIOUIETO JMYHOCTbH, IJAHHBIM,
YKa3aHHBIM B 3aBJICHUHA U HEOOXOAMMBIX JOKYMEHTAX.

- JIeJIAeT KOIIMU IMOJJIMHHUKOB NPEACTABICHHBIX JOKYMEHTOB, B TOM YMCJE IO
OT/ICJIbHBIM JIOKYMEHTaM O€3 B3MMaHMs IUIaThl B COOTBETCTBUU C IOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®eneparuu ot 22.12.2012 Ne 1376 «OO0 yTBepKIeHUU
[IpaBun opranuzanuu JeITeIbHOCTH MHOTO()YHKIIMOHATBHBIX LIEHTPOB MPEI0CTaBICHUS
FOCYIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYI», 3aBEPSAET HMX, BO3BPAIIACT 3asIBUTENIO
MOJJIMHHUKU ~ JOKYMEHTOB. IIpum 3aBepeHMM COOTBETCTBUS KONHUM JOKYMEHTa
MOJUIMHHUKY Ha KOIHWM JOKYMEHTa IIPOCTABJISAECTCS HaaAnuch «BepHo», 3aBepsercs
MOAMKUCHI0 coTpyauuka MOIL], mnpuHsBIIEro MIOKYMEHT, C YKa3zaHueMm (HaMUIIuH,
WHUIIMAJIOB U 1aThl 3aBEPEHUS;

- 3amoJIHSIET CBEACHUS O 3asBUTENC W TPEJICTABICHHBIX JOKYMEHTAX B
aBTOMaTU3upoBaHHOU nHpopmalnmoHHol cucreme (AIC MOIL]);

- BBLAACT PACIUCKYy B TMOJYYEHUH JIOKYMEHTOB Ha NPEAOCTABICHUE YCIYTH,
chopmupoBannyto B AUC MOILJ;

- UHPOPMHUPYET 3asBUTEIISI O CPOKE TMPEJOCTABICHUS] MYHUIIUITATILHON YCITyTH,
croco0ax mojgyyeHus nHPOpMaIUU O X0/1€ UCTIOTHEHUSI MyHUITUTIATBHON YCIIYyTH;

- YBEIIOMJISIET 3asiBUTENISI O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTHI XPAHSITCS B
M®I] B Teuenue 30 gHEl, MOCIE YETO MEPEAAIOTCS B YIIOJITHOMOUYEHHBIN OPTaH.

6.5. 3asBieHHME W JOKYMEHTHI, NPUHATHIC OT 3asBUTENA HA MPEIOCTABICHUE
MYHUIIUTIATIBHOM yCIyTH, TEPEeNaloTcsi B YIOJHOMOYEHHBIM opraH He mno3gHee 1
pabouero aHs, CIEAYIOLIEro 3a JHEM PETUCTpaIluu 3asBICHUS U JOKyMeHTOB B MOI],
MOCPEJICTBOM JIMYHOTO OOpAIllEHUS 10 COMPOBOAUTEIILHOMY PEECTpy, COIECpKaleMy
JaTy U OTMETKY O mepenadye, opopMIECHHOMY B JIBYX 3K3eMIUISIpax. Y Ka3aHHBIM peecTp
3aBepsieTca coTpyaHukoM M®I u nepenaerca cnennaiucty ynoJHOMOYEHHOTO OpraHa
nox noanuch. OOMH  JIK3EMIUISIP  CONPOBOJAUTEIIBHOTO  pEecTpa OCTaeTcsi B



YIIOJITHOMOYEHHOM OPraHe M XPAaHMUTCS KAK JOKYMEHT CTPOTOM OTYETHOCTH OTIEIBHO OT
JUYHBIX 7€), BTOpou - xpanutca B MO®ILI. B 3asBieHUM NPOU3BOAUTCA OTMETKA C
YKa3aHHEM PEKBU3UTOB PEECTPA, II0 KOTOPOMY II€PEAaHbI 3asiBJICHUE U JOKYMEHTBI.

6.6. [Ipu oOpaiieHun 3asBUTENA 3a MNPEIOCTABICHHUEM MYHUIHMIAIBHON YCIyTH
yepe3 MODIL] Bbimaua pesysibTaTa MNPEAOCTABICHUS MYHHUILUIIAIBHOU YCIYTH MOXET
OCYILIECTBIIAITECA NpH JIMYHOM oOpamienud B MO®OI[ nubo mnpu oOpamieHuu B
YIOJTHOMOYEHHBIA OpTaH Mo BHIOOPY 3asBUTEIS.

6.6.1. OTBETCTBEHHOCTH 3a BbLAA4y pe3yJbTaTa MPEJOCTaBICHHUS MYHULIUIIAIbHON
yciyru HeceT coTpyaHuk M®LI, ynomHoModyenHbin pykosoaurenem MOLI.

6.6.2. Jlns monydeHus pe3yibTara NPEeAOCTABICHUS MYHUIUNAIBLHOW YCIyTH B
MOI] 3asiBUTENb NPEABIBISIET JOKYMEHT, YAOCTOBEPSAIOIINI €r0 JIMYHOCTh U PACIIUCKY.

B cnydae oOpamienus npeicTaBUTENs 3asBUTENS MPEICTABISIOTCS JTOKYMEHTHI,
YAOCTOBEPSIIOMINE JIMYHOCTh M IMOATBEPKIAAOIIME MOJTHOMOYMS IPEACTABUTEIIS
3asBUTEIIA.

Corpyauuk M®ILI, OTBETCTBEHHBIN 32 BbIIA4y JOKYMEHTOB, BBIIAET JOKYMEHTHI
3asiBUTENI0 U peructpupyet ¢akt ux Boiiaun B AUC M®II. 3asButens noarBepkaacT
(bakT nmoJiydeHus TOKYMEHTOB CBOEH MOMUCHIO B paciucke, kotopas octaetcs B MOII.

Ecnu 3asBuTENb, HE COIVIACUBILMUCH C MEPEYHEM BBIAABAEMBIX €MY JOKYMEHTOB,
OTKAa3aJICsl MPOCTABUTH CBOK IIOANMUCH B IOJY4YEHUM JOKYMEHTOB, TOKYMEHTBI €My HE
BbIIalOTCsT U paboTHuk ML, ocymiecTBisfOmUNA BblAauYy AOKYMEHTOB, Ha KOIHUU
3asBJICHHUS] HA IIPEAOCTABICHUWE MYHMIMIAIBHOM yciyru, xpansawmencs B MOIL[ nu
pacnucke, MPOCTaBISET OTMETKY 00 OTKa3e B MOJYYEHUU JOKYMEHTOB ITyT€M BHECEHHS
cinoB «llomyuuTh TOKYMEHTBI OTKa3ajCs», 3aBEpPsAE€T CBOCU MOANMUCHIO. B 3TOM ciydae
M®II B TeueHue ciaeAyrONUX TPUIALATA JHEH oOecrieunBaeT HaNpaBieHUE JOKYMEHTOB,
KOTOpBIE 3asBUTEIIb OTKA3aJICS I1OJYyYUTh, B YIIOJIJHOMOYEHHBIN OpPraH.

HeBoctpeboBannbie qokymeHThI XpaHsaTcs B M®I] B reuenne 30 mHei, mocie yero
IIEPEAIOTCS B YIIOJITHOMOYEHHBIN OPraH.

6.7. WHbple nedcTBUs, HEOOXOAMMBIC sl MPEIOCTABICHUS TOCYIapCTBEHHOMN
YCIYTrd, B TOM YHUCJE CBA3aHHBIE C IIPOBEPKOM JEHUCTBUTENBHOCTH YCHIIEHHOW
KBaJU(DUITMPOBAHHON  SJIEKTPOHHOM TIOAMHUCH  3asBUTENS, HCIOJIb30BAaHHONW MpH
oOpalieH 3a TMOJYYEHUEM TOCYJapCTBEHHON YCIyTH, a TaKXKE C YCTAaHOBICHUEM
IIEpEeYHs1  CPEACTB  YAOCTOBEPAIOIIMX  LIEHTPOB, KOTOpBIE  JOIYCKAKOTCS I
UCIIOJIb30BaHUsl B IIEJIAX OOECleueHUs YKa3aHHOW NPOBEPKU M OMpPEIEISIOTCS Ha
OCHOBAHMM  YTBEPXKJAAEMOW  YIOJHOMOYEHHBIM OpPraHoM IO COIJIACOBAHUIO C
OdenepanpHOil  ciykOoi  O6ezonmacHocTn  Poccuiickoit ®eneparuu MOJeIH  Yrpo3
Oe3omnacHocT uHOpManuu B HHGOPMAIMOHHONW CHCTEME, HCIOJIb3yeMOW B IEISIX



npuemMa oOpalieHui 3a MOJyYeHHEeM MYHHUIIMTAIBHON YCIyTH U (W) MPEIOCTABICHUS
Takou ycayru, B M®L] He npeayCMOTPEHBI.

6.8. Jlocynebnoe (BHecyneOHOE) oOOXallOBaHWE pEUICHUNW U JICUCTBHIMA
(6eznerictBusi)  MODIL, corpyagauka MO®I]  ocymiecTBiseTcss B TOPSAKE,
MPEeTyCMOTPEHHOM IYHKTOM 5.12 HACTOSIIEro aIMUHUCTPATUBHOTO PETIaMEHTA.



[Ipunoxenne Ne 1

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY NPEAOCTaBICHHUS
MyHULIMTIATBbHOU yenyru «IIpuém 3asiBneHuil, TOKyMEHTOB
IpaX<1aH Ha BKJIIOUEHHUE B PEECTpP HOTydyaTesen
JOJTOCPOYHBIX 1IENIEBBIX KUJIUIIHBIX 3aiIMOB, COLIMATIbHBIX
BBIIJIAT HA MPUOOPETEHHE (CTPOUTENHCTBO) JKUIIBIX
OMEIIECHUIN

COI'JIACHE
Ha 00pabOTKy MEepCOHATBHBIX JAHHBIX

A,

(®.J1.0))
Jaro corjacue

(HaMMEeHOBaHUE U aJpPec OpraHa MECTHOTO CaMOYITIpaBJICHHUS, TOIpa3IesIeHNs)

B COOTBETCTBUM cO CT. 9 DenepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHaTbHBIX
AAaHHBIX» Ha ABTOMATU3HWPOBAHHYIO, a TaK¥XeE 663 HCIOJIb30BaHUA CPCACTB aBTOMATU3AlIUU
00paboTKy MOUX MePCOHAIIBHBIX JTAHHBIX B eJsX

)

a MMEHHO Ha COBEpIICHUE JACHCTBHI, NPEAYCMOTPEHHBIX IYHKTOM 3 cTathu 3 PenepaabHOro
3akoHa OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX JTaHHBIX», CO CBEACHUAMHU, MPEICTABICHHBIMU
MHOH B

(HaMMEHOBaHUE OpraHa MECTHOI'O CaMOYIIPABIICHUS, TIOIpa3AcICHuU)
JUTS

Hacrosimee cormacwe nmaercs Ha TEPHOJ J0 HCTEYCHHS CPOKOB XpaHEHUsS COOTBETCTBYIOIICH
uHbOpMAllMM WM JOKYMEHTOB, COJEpXKalluX YKa3aHHYI0 WH(POpPMAlLMIO, ONpeaesieMbIX B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM Poccuiickoit denepannm.

n n 20 T.

(moamucek) (pamunvist ¥ MHUIHATIB)

[Tpumeuanue. Cornacue Ha 00pabOTKy MEPCOHANBHBIX NAHHBIX HECOBEPIICHHOJETHUX
JIUL TOANKMCBIBAIOT UX 3aKOHHBIEC IPEICTaBUTEIIN.



[Ipunoxenne Ne 2

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY NIPENOCTaBICHHUS
MyHULUNIAIBHON ycinyru «lIpuém 3adsnenui,
JIOKYMEHTOB T'PakJlaH Ha BKIIOYCHHUE B PEECTP
IIOJIY4aTeJIed JOJITOCPOYHBIX LEIEBbIX KUIUIIHBIX
3aliMOB, COLIMAJIBHBIX BBIILIAT HAa IPUOOpPETEHNE
(CTPOUTENBCTBO) KUIIBIX TTOMEIEHUIT»

[Ipencenarento kKoMuccHUu MO
paccMOTPEHUIO 3asBJICHUN HA
MOJIYYCHHEC JOJTOCPOYHLBIX HCJICBBIX
JKUJIMIHBIX 3aiMOB U COITMAIbHBIX

BBITLIAT
(®.11.0.)
3asBieHue
A,
(®.1.0. nonHOCTHIO)
Jara poxxaenus:
AJlpec perucTparvu:
ConunansHbIHi Kommepuecknii CoOCTBEHHOCTh Hpyroe
HaeM HaeM
Anpec $pakTHUYECKOTO MPOXKUBAHUS:
ConanbsHeIi Kommepuecknit CoOcCTBEHHOCTH Hpyroe
HaeM HAaeM
Tenedonsr qomManHUI pabouwmii COTOBBIH
OcHOBHOE MeCTO PabOTHI:
(HaMMeHOBaHWE IOPUINIECKOTO JIUTIA)
Anpec:
JlomKkHOCTB M cTaX paboThl Ha TOM MecTe paboThI:
MecTo pabOTHI 10 COBMECTUTEIBCTBY:
(HaMMeHOBaHWE IOPUINICCKOTO JIUTIA)
Anpec:
JIOIKHOCTB M CTaK pabOTHI HA 3TOM MecTe PabOoTHI:
Mecto y4eOnr:
CemMeilHo€e NONIOKEHHE:
CaezieHus o cynpyre:
(®.1.0. nonHOCTHIO)
Jara poxxaenus:
Anpec peructpanyu:
ConmanbHeIi Kommepuecknit CoOcTBEeHHOCTH Hpyroe
HaeM HaeM

Anpec pakTHUECKOTO POKUBAHUS:




ConanbsHeIi Kommepueckuii Haem CoOCTBEeHHOCTh Hpyroe
HaeM

Tenedonsr qomMamHUI pabouwmii COTOBBIM
OcHOBHOE MeCTO PabOTHI:

(HaI/IMeHOBaHI/IC IOPUANICCKOTO J'II/IIIa)

Anpec:

JIOMKHOCTB M CTaK pabOTHI HA 3TOM MecTe PabOTHI:

MecTto paboTHI IO COBMECTUTENBCTBY:

(HaMMeHOBaHWE IOPUINICCKOTO JIUTIA)

Anpec:
JIOMKHOCTB | CTaXK pabOTHI HA 3TOM MECTe PabOTHI:

Mecto y4eOsr:

CBeneHus O IETAX:

(®.1.0. momHOCTHIO, TaTa POKICHMUS)

(®.1.0. moNHOCTHIO, TaTa POKICHHUS)

(®.11.0. nonHoOCTHIO, 1aTa POKACHUS)
IIpomry:

npeaAOCTaBUTh COUUAJIBHYIO BBIIIJIATY Ha HpI/IO6p€T€HI/IC KHJIOT'O ITOMCIICHU S

MPEIOCTABUTH COLMAIBHYIO BBIIIATY Ha MMPHOOPETEHHE XKUIIOTO IIOMEIICHUS B pa3Mepe
TEKYIIETo OCTaTKa 3aliMa, MPEJIOCTABICHHOTO PaHEe HEKOMMEPYECKON OpraHu3aIuei
"®oHA pa3BUTHS KIIUITHOTO CTPOUTENHCTBa KeMepoBcko 061acTi'" 10 T0TOBOPY OT
« » 20 . Ne

B coOTBeTCTBUH ¢ 3akoHoM Kemeporckoit o0iactu ot 16.05.2006 Ne 58-0O3 «O mpemocTaBiIeHHH TOJTOCPOYHBIX
LENIeBBIX KHUJIHMIIHBIX 3afMOB, COLMANBHBIX BBIIIAT HA MPHOOPETEHHE JKWIIBIX TIOMEUICHHH W Pa3BUTHE UIIOTEYHOTO
JKUJTUIIHOTO KPEIUTOBAHUSY

Kak

(YKa3bIBaeTCsl KaTeropust B COOTBETCTBHM co cTaThsiMu 4, 103akona).
IIpunoxenue:

(Hepe‘-II/IC.HHIOTCH JOKYMCHTHI, IIpHUjlaracMbIC K 3a51BJ'IeHI/IIO)
Hacrosiium moaTBeprk1ato, 9TO CBEASHMS, COIEPKAIINECs B HACTOSIIIEM 3asBJICHUN U IIPUIIATaeMbIX K HEMY
JIOKYMEHTaX, SIBJISIFOTCS] BEpHBIMU M TOYHBIMH Ha HIDKEYKa3aHHYIo Aaty. OO0 H3MEHEHN! CBEACHNN 005S3YI0Ch
HEMEJJICHHO U3BECTUTh BCEX 3aMHTEPECOBAHHBIX JIMII.
no 20T

(©.1.0.) (moamnuce)
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[Ipunoxenne Ne 3

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY IIPENOCTaBICHHUS
MyHULUNIAIBHON ycnyru «lIpuém 3adsnenui,
JIOKYMEHTOB T'PakJlaH Ha BKIIOYCHHUE B PEECTP
MIOJIY4aTeJIed JOJITOCPOYHBIX LEIEBbIX KUIUIIHBIX
3aliMOB, COLIMANIbHBIX BBIILIAT HAa IPUOOpPETEHNE
(CTPOUTENBCTBO) KUIIBIX TTOMEIIECHUIT»

[Ipencenarento KOMUCCUU 1O
PacCMOTPEHUIO 3asABICHUN HA
MOJTYyYEHHE JOJITOCPOUYHBIX LETEBBIX
SKHJIAIIHBIX 3aMMOB U COIMAIBbHBIX

BBIILJIAT
(®.11.0.)
3asBieHue
A,
(®.11.0. nonHocThI0)
Jara poxxaenus:
Anpec peructpanyu:
ConanbsHeIi Kommepuecknit CoOcCTBEeHHOCTH Hpyroe
HaeM HAaeM
Anpec pakTHIECKOTO MPOKUBAHUS:
ConnansHbIi Kommepueckmii CoOCTBEHHOCTH Hpyroe
HaeM HaeM
TenedoHsr:
JTOMAaITHUHA pabouwmii COTOBBIN
OcHOBHOE MeCTO PabOTHI:
(HamMeHOBaHUE FOPHINIECKOTO JIUIIA)
Anpec:
JlOMmKHOCTD U cTax paboThl HAa 3TOM MeCTe paboThI:
MecTo pabOTHI 10 COBMECTUTEIBCTBY:
(HaMMEHOBaHKE FOPUINYECKOTO JIHIA)
Anpec:
JIOIKHOCTB M CTa)K pabOTHI HA 3TOM MecTe PabOTHI:
Mecto y4eOnI:
CemeitHOE MONIOKEHHE:
CaezieHus o cynpyre:
(®.1.0. noaHOCTHIO)
Jara poxxaenus:
Anpec peructpanyu:
ConnanbHbIH Kommepueckwnii Haem CoOCTBEHHOCTH Hpyroe

HacMm




Anpec pakTHIECKOTO POKUBAHUS:

ConunansHbIH Kommepueckwnii Haem CoOCTBEHHOCTH Hpyroe
HacM
Tenedounsr:
JOMAIIHU pabouwnii COTOBBII

OcHOBHOE MeCTO palboThI:

(HaI/IMeHOBaHI/IC HOPUANICCKOTO J'II/IIIa)

Anpec:

JIOIKHOCTB M CTa) pabOThI HA 9TOM MecTe pabOTHI:

MecTto paboTHI IO COBMECTUTEIBCTBY:

(HamMeHOBaHUE FOPUIUIECKOTO JIHIIA)
Anpec:

I[OJ'DKHOCTL u CTax pa60TLI Ha 5TOM MECTC pa6OTI>IZ

Mecto y4eOsbr:

CBeneHus 0 AeTIX:

(®.1.0. moIHOCTHIO, 1aTa POXKIACHUS)

(®.M.0. n0aHOCTRIO, AaTa POKACHUS)

(®.1.0. nomHOCThIO, [aTa POXKIACHU)

IIpomry mpemocTaBUTh JOJTOCPOYHBIN IIEIeBONM O KUJIHUINHBIA 3aeM B COOTBETCTBUHU c3akoHOM  Kemeposckoit
obmactu ot 16.05.2006 Ne 58-03 «O npemocTaBICHUUI0JTOCPOYHBIX IEJIEBBIX JKHIMIIHBIX 3aHMOB, COIMAIBHBIX
BBIIIJIAT Ha TPHOOPETEHUESKMITBIX TTOMEIICHHH W Pa3BUTHE WIIOTEYHOTO JKHUJIMITHOTO KPEOUTOBAHMS»
KaK

(yka3bIBaeTCs KaTeropus,B COOTBETCTBUH CO CTaThel 4 3akoHa)
CPOKOM

IIpunoxenue:

(Hepe‘{I/ICHﬂIOTCﬂ JOKYMCHTBI, ITpUJIaracMbl€ K 3aHBJ'IeHI/IIO)

Hacrosmum noareeprkaro, 9To CBEICHUS, COIEPKAIIAECS B HACTOSIIEM 3asBIICHHN U TIPUJIaTaeMbIX K HEMY
JIOKYMEHTAaX, SIBJISIFOTCSI BEpHBIMU M TOYHBIMH Ha HIDKEYKa3aHHYIO Aaty. OO0 H3MEHEHHUU CBEICHUIN 0053YIOCh

HEMCJICHHO U3BCCTUTH BCCX 3aMHTCPCCOBAHHbLIX JIUII.
" n 20 T.

(©.1.0.) (moamnuce)
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[Ipunoxenne Ne 4

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY IIPENOCTaBICHHUS
MyHULUNIAIBHON ycnyru «lIpuém 3assnenui,
JIOKYMEHTOB T'PakJlaH Ha BKIIOYCHHUE B PEECTP
IIOJIY4aTeJIed JOJITOCPOYHBIX LEIEBbIX KUIUIIHBIX
3aliMOB, COLIMAJIBHBIX BBIILIAT HAa IPUOOpPETEHNE
(CTPOUTENBCTBO) KUIIBIX TTOMEIEHUIT»

[Ipencenarento KOMUCCUU 1O
PacCMOTPEHUIO 3asABJICHUN HA
MOJTYyYEHHE JOJITOCPOUYHBIX LETEBBIX
SKHJIMIHBIX 3aMMOB U COIMAIBbHBIX

BBIILJIAT
(®.1.0.)
3asiBreHue
A,
(®.11.0. nonHocThIO)
JHara poxnenus:
AJlpec perucTparnvu:
ConunansHbIi Kommepuecknii CoOCTBEHHOCTD Hpyroe
HaeM HAaeM
Anpec pakTHIECKOTO POKUBAHUS:
ConunansHbIH Kommepuecknii CoOCTBEHHOCTD Hpyroe
HaeM HaeM
Tenedounsr:
JOMAIIHUI pabouwnii COTOBBII

OcHOBHOE MeCTO PabOTHI:

Anpec:

(HaMMeHOBaHWE IOPUINIECKOTO JIUTIA)

I[OJ'DKHOCTL " CTax paGOTLI Ha 9TOM MCCTC paGOTbIZ

MecTo pabOTHI 10 COBMECTUTEIBCTBY:

(HaI/IMCHOBaHI/IC HOPUANICCKOI0 nnua)

Anpec:

I[OJ'DKHOCTL " CTax paGOTLI Ha 9TOM MCCTC paGOTbIZ

MecTto y4eOs:

CeMeitHoe TOI0KEHUE:

CeeneHust 0 cympyre:

Jara poxxaenus:

(®.11.0. nonHocTeI0)

AJlpec perucTparyu:




ConanbsHeIi Kommepuecknit CoOcCTBEeHHOCTH Hpyroe
HaeM HaeM

Anpec pakTHIECKOTO POKUBAHUS:

ConnansHbIH Kommepuecknii CoOCTBEHHOCTD Hpyroe
HaeM HaeMm
Tenedounsr:
JTOMAaITHUHA paboumii COTOBBIN
OcHOBHOE MeCTO PabOTHI:

Anpec:

JIOIKHOCTB M CTaK pabOTHI HA 3TOM MecTe PabOTHI:

MecTto paboTHI 0 COBMECTUTEIBCTBY:

(HauMEHOBaHME IOPUIUYCCKOTO JIHIIA)
Anpec:

I[OJ'DKHOCTL " CTax paGOTLI Ha 9TOM MCCTC paGOTLIZ

MecTto y4eOs:

CBeneHus O IETAX:

(®.1.0. nomHOCTHIO, AaTa POXKACHMUS ),

(®.11.0. nonHoCTHIO, 1aTa POKACHHUS),

(®.1.0. noIHOCTEIO, 1aTa POKICHUS).

[Ipoury mnperoCTaBUTh COLMANBHYIO BBIIUIATY Ha MPUOOpETEHHE )KUIOTO MOMEICHUSIB — pa3Mepe, ONpee/sieMoM B
COOTBEeTCTBUH ¢ TyHKTOM | cratem 6 3akoHaKemepoBckorr obmacta ot 30.04.2013 Ne 47-O3 «O mpemocTaBiIeHUH
3alilMOB HMCOIMAJBHBIX BBIIUIAT MHOTOJACTHBIM CEMbsM» M HYHKTOM 2.1 MeTomuku pacuerapasMepa COIMAIbHBIX
BBIIUIAT HA  NPHOOPETeHHE KUJIBIX IOMEIIEHHH, YTBEPXKICHHOWIIOCTAHOBICHHEM KOJJIETHH AIMHUHHUCTpAINU

Kemeposckoit o6mactu ot 30.10.2007 Ne 301.
IIpunoxenue:

(Hepe‘H/ICHHIOTCﬂ JAOKYMCHTHI, IpHUjIaracMbIC K SaﬂBﬂeHI/IIO)

Hacrostmium noaTBepx1at0, 9T0 CBEACHUS, COJEPKAIINECS B HACTOSIIIEM 3asIBIICHUH U MIPHJIAraeMbIX K HEMY
JIOKYMEHTAaX, SIBJISIFOTCS] BEpHBIMU M TOYHBIMH Ha HIDKEyKa3zaHHYIo naty. O0 M3MeHEeHHH CBEJeHHI 0053yI0Ch

HEMCIJICHHO U3BECTUTH BCCX 3aMHTCPCCOBAHHLIX JIUII.
" n 20 T

(®.11.0.) cynpyra(u), poauTes:

(moamucs)
(®.1.0.) cynpyru(a):
(moamuck
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[Ipunoxenne Ne 5

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY IIPENOCTaBICHHUS
MyHULUNIAIBHON ycnyru «lIpuém 3assnenui,
JOKYMEHTOB T'PakJlaH Ha BKIIOYCHHUE B PEECTP
MIOJIY4aTeJIed JOJITOCPOYHBIX LEIEBbIX KUIUIIHBIX
3aliMOB, COLIMANIBHBIX BBIILIAT HAa IPUOOpETEHNE
(CTPOUTENBCTBO) JKUIIBIX TTOMEIIEHUIT»

[Ipencenarento KOMUCCUU 1O
pacCMOTPEHUIO 3asABJICHUN HA
MOJTYyYEHHE JOJITOCPOUYHBIX LETEBBIX
SKHJIAIHBIX 3aMMOB U COIMAIBHBIX

BEINJIAT
(®.1.0.)
3asBieHue
A,
(®.1.0. momHOCTHIO)
Jara poxnenus:
Anpec peructpanyu:
ConmanbHeIi Kommepuecknit CoOcTBEeHHOCTH Hpyroe
HaeM HaeM
Anpec pakTHIECKOTO POKUBAHUS:
ConunansHbIi Kommepuecknii CoOCTBEHHOCTD Hpyroe
HaeM HAaeM
Tenedonsr:
JIOMAITHUHA pabouwmii COTOBBIH

OcHOBHOE MeCTO PabOTHI:

Anpec:

(HaI/IMGHOBaHI/IC HOPUANICCKOI 0 J'H/IIIa)

JIOMKHOCTB M CTa)K pabOTHI HA 3TOM MecTe PabOTHI:

MecTto paboTHI IO COBMECTUTENBCTBY:

Anpec:

(HaMMeHOBaHUE FOPUIUICCKOTO JIHIIA)

I[OJ'DKHOCTL H CTax paGOTLI Ha 9TOM MCCTC pa6OTI)IZ

Mecro y4eOs!:

CeMeitHoe TOI0KEHUE:

CeeneHust 0 cympyre:

Jara poxnenus:

(®.11.0. nonHocTHIO)

Anpec peructpanyu:




ConanbsHeIi Kommepuecknit CoOcCTBEeHHOCTH Hpyroe
HaeM HaeM

Anpec pakTHUECKOTO POKUBAHUS:

ConnansHbIH Kommepuecknii CoOCTBEHHOCTD Hpyroe
HaeM HaeM
Tenedounsr:
JTOMAaITHUHA paboumii COTOBBIN

OcHOBHOE MeCTO PabOTHI:

(Ha“MEHOBaHUE IOPUIUICCKOTO JIHIIA)
Anpec:

I[OJ'DKHOCTL " CTax paGOTLI Ha 9TOM MCCTC paGOTbIZ

MecTto paboTHI 0 COBMECTUTEIBCTBY:

(HaMMeHOBaHWE IOPUINICCKOTO JIUTIA)
Anpec:

I[OJ'DKHOCTL " CTax paGOTLI Ha 9TOM MCCTC paGOTLIZ

MecTto y4eOs:

CBeneHus O IETAX:

(®.1N.0. noaHOCTRIO, AaTa POXKACHHS ),

(®.1.0. noNHOCTHIO, 1aTa POKICHHUS),

(®.1.0. noNHOCTHIO, aTa POKICHIS).

IIpomry mpenocTaBUTh MOJTOCPOUHBINA IETIEBOM KUITUIIIHBIN 3a€M B COOTBETCTBHH c3akoHOM KemepoBckol 001acTu
ot 30.04.2013 Ne 47-O3 «O mpenocTaBJeHUH 3aHMOBH COITMAIBHBIX BBITUIAT MHOTOJIETHBIM CEMbBSIM» CPOKOM Ha

IIpunoxenue:

(TIepeuncsAoTCs TOKYMEHTHI, IpUjIaraeMble K 3asiBIICHHIO)

HaCTOﬂH_H/IM MMOATBCPIKAAI0, UYTO CBCACHUS, COACPIKAINIUCCA B HACTOAMICM 3asBJICHUU U IIpUJIaracMbIX
K HCMY OJOKYMCHTAX, ABJIAOTCA BCPHBIMU U TOYHBIMU HA HUIKCYKA3aHHYIO OATy. 06 N3MCHCHUU CBCHCHI/Iﬁ
O6513yIOCI> HEMCIJICHHO U3BECTUTH BCEX 3AaMHTCPECOBAHHBIX JIUII.
« » 20 T

(®.1.0.) cynpyra(u), poauTes:

(moamnuce)
(®.1.0.) cynpyra(n):

D,

(moamnuce)
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