POCCHIICKASI ®EJEPALMS

Kemeposckas obsacts — Ky3bace
ropoa MexaypedeHck

AnMuHHCTpanus MeKaypedeHCKOTro ropoicKoro oKpyra
INOCTAHOBJIEHUE

oT Ne

OO0 yTBep)XICHUU aIMUHUCTPATUBHOIO pErlaMeHTa

MPEIOCTABJICHNUS MYHHUILUITAIIBHON YCIYTH

«lIIpenocraBneHune BbIIIAT rpaXaaHaM, YIOCTOCHHBIM 3BaHUS

«IToueTHBIN rpakIaHMH MYHUITUTIAILHOTO 00Pa30BaHUS) WIIH AaHAIOTHYHBIX
3BaHUI

B nemsx npuBeneHus aJIMHHHCTPATHBHBIX PETJAMEHTOB MYHUUMIAIbHBIX
yCIyI B COOTBETCTBHE C JCUCTBYIOIIMM 3aKOHOJATEIBLCTBOM PoccuicKou
denepanuu, a Tak’Ke MOBBIIIEHUS] KAYeCTBAa U IOCTYIIHOCTU PE3yJIbTAaTOB MOTYUYEHUS
MYHULUNAIBHON YCIYTH, PYKOBOICTBYsCh PenepanbHbiM 3aKk0HOM 0T 06.10.2003 Ne
131-®3 «O6 o0mux MNpPUHIUNAX OpPTaHU3AIMH MECTHOTO CaMOYIpPABICHUS B
Poccuiickoii ®@enepauuny», denepanbabiM 3akoHOM 0T 27.07.2010 Ne 210-03 «O6
OpraHu3allid TPEIOCTaBICHUSl TOCYIApCTBEHHBIX W MYHULMIAIBHBIX YCIyT», Ha
OCHOBAHMH YCTaBa MYHMIIMIAIBHOTO 00pa3zoBaHusl «MeXIypeueHCKU TOpOJICKON
OKpYI»:

1. YTBEpaUTH aMUHUCTPATUBHBIN pErjlaMeHT IIPEIOCTABICHUS
MyHULMnanbHOW ycnyrn «lIpenocraBineHue BbILIAT TpakaaHaM, YIOCTOEHHBIM
3BaHUsl «[loueTHbIN TpaX1aHWH MYHULIMIIATBHOIO 00pa30BaHUs WM aHAJOTUYHBIX
3BaHUI», COTJIACHO MPUJIOKEHHIO K HACTOSIIEMY ITOCTAaHOBJICHHUIO.

2.  VYOpaBiaeHUIO COLMAJIBHOW  3alllUTBl  HACEJIICHHS  aJIMUHUCTpPALUU
Mexaypederckoro ropojickoro okpyra (Uenmosa C. H.) B Teuenue 10 pabouux anei
C MOMEHTAa BCTYIUIEHUS B CHJY HACTOSIIEr0 IOCTAHOBJIEHUS MPEIOCTABUTH
HE0OXOAMMbIE CBEACHUS ISl BHECEHHS] U3MEHEHUIN B PEECTP MYHULIMIIAJIBHBIX YCIyT
MyHUIUOAIBHOTO  00pa3oBaHus  «MEXIypeueHCKHII TOpPOJICKOW  OKpyr» B
YCTaHOBJICHHOM MOPSIIKE.

3. OKOHOMHYECKOMY YIIPABJICHUIO aIMHUHUCTpauu MexXIypedeHCKOro
ropojckoro okpyra (MuxaitnoBckuii M.B.) BHeCTH COOTBETCTBYIOIIME U3MEHEHHUS B
peecTp MyHULMNAIBHBIX YCIYI MYHMIMIAJIbHOTO oOpa3oBaHUs «MeXIypeueHCKHit
TOPOJICKOM OKpYT».

4. Otpeny mno pabore co CMUM aamuHucTpanuu MexTypedeHCKOoro
ropoackoro okpyra (BopoObeBa M.A.) omyOJIMKOBaTh JJaHHOE MOCTAHOBJICHUE B
CpeaCTBaX MaccoBOW MH(POpPMaIIMU B TIOJTHOM O0OBEME.

5. Orneny MH(POPMAILMOHHBIX TEXHOJIOTUN aMUHUCTPALUN



MexnypedeHckoro ropojckoro okpyra (BacunseBa H. B.) o0ecnieunts pasmerienue
HACTOSIIIETO  TMOCTAHOBJEHUS  HAa  ouUIMAIbHOM  caiTe  aJAMHHHUCTpPALUU
Mex1ypedeHCKOro rOpoJCKOro OKpyra.

6. KoHTpoJib 32 BBINIOJHEHWEM HACTOSIIIETO IMOCTAHOBIICHHUS BO3JIOKUTH HA
3aMECTUTENA TJaBbl MEXIYpEUeHCKOTO TOPOJICKOIO OKpyra Mo COLMaIbHBIM
BorpocaM (XBanesko H.I'.).

I'maBa MexaypedeHCKOTro ropoICKOro OKpyra B.H. Yepnos



[Tpunoxenue

K [locTaHOBNIEHUIO aIMUHUCTPALIUU

Mex1ypedeHCKOro ropoICKOro OKpyra
OT «__ » 20 r. Ne

AJIMMHHMCTPATUBHBIN perjiaMeHT NMpeaoCcTaBJIeHUs
MYHUIIUNAAbHOU yeayru «llpegocTraBiieHue BhILIAT IPAaXKIaHAM, YI0CTOCHHBIM 3BaHUS
«Ilo4yeTHBIN rpaKIaAHUH MYHUIIUIIAJIbHOTO 00PA30BAHU) WM AHAJOTMYHBIX 3BAHUI»

1. O0uue mostoxxeHUs
1.1. [Ipenmet perynupoBaHusi aAIMUHUCTPATUBHOIO PErJIaMEHTA.

AJIMUHUCTPATUBHBIN periaMeHT MPEIOCTABICHUS MYHULIMTIAJIBHOU YCIyTH
«IIpenoctaBieHre BBIIIAT TpaxaaHaM, YIOCTOCHHbIM 3BaHusA «lloyeTHbId rpaxaaHuH
MYHHIIMIIAILHOTO 00pa30BaHUs» WM aHAJIOTHMYHBIX 3BaHMD» (fajlee - aJMUHUCTPATUBHBINA

periamMeHT) - HOPMATHUBHBIM IPaBOBOM aKT, YCTaHABIMBAIOMIUN TMOPSIOK MPEAOCTaBICHUS U
CTaHAapT NPEAOCTaBICHNUS] MyYHULIUTIAIIBHON YCIIYTH.

AJMUHUCTPAaTUBHBIM  perjamMeHT pa3paboTaH B IIeNSX  MOBBINICHHS  KayecTBa
IPEIOCTABIEHUS U  JOCTYIIHOCTH MNPEJOCTaBICHUS MYHULUIAIBHOM  yCIYrdM, CO3JaHus
KOM(MOPTHBIX YCIOBHM [JI YYaCTHUKOB OTHOIIEHUM, BO3HHUKAIOUIUX MpPH MPEAOCTaBICHUU
MYHULUIIAIBHON  YCIYTHW,  ONpENEICHUS  CPOKOB M IIOCJIEIOBAaTEIbHOCTH  JEUCTBUM
(aIMUHUCTPATUBHBIX MPOLEAYP) YIPaBIEHUS COLMAIBLHOM 3allWThl HACEIECHMS aIMUHUCTpPaLUU
MexaypeueHCKOro TOPOACKOTO OKpyra (Aajiee - ynoJIHOMOYEHHBIM OpraH) Mpu MpelOCTaBICHUU
MYHUIIMNIAJIBHOW YCIYTH MPENOCTaBlIEHUE BBIIIAT TpakJaHaM, YIAOCTOCHHbIM 3BaHUs «lloueTHbI
rpaKaaHuH ropojia MexaypedeHcka» (MexaypedeHCKoro TOpoICKOTO OKPyTa).

1.2. Kpyr 3asBureneil.

3asBUTENAMU Ha MOJIY4YEHHE MYHHULMIAIBHOW YCIYTH SIBISIOTCS TPaKJaHE, YIOCTOEHHBIE
3BaHus «llodeTHpli TpaxkmaHuH ropoga MexmypedeHcka» (MeXIypeueHCKOro TOpPOJICKOTO
OKpyra) (1anee — 3asiBUTEIIH).

WuTtepechl 3asBUTENC MOryT TMPEACTaBIATh HWHbIE JIMLA B COOTBETCTBUU C
3aK0HOJATEeNHLCTBOM Poccuiickoit denepanuu (1anee - mpeacTaBUTEINN ).

OT uMeHH (PU3NYECKUX JIUILL 3asBJICHUSI MOTYT 10/1aBATh:

- OTIEKYHBI HE/IEECIIOCOOHBIX IPaX/IaH;

- MIPEICTaBUTENH, JEHCTBYIONIUE B CHITy ITOJIHOMOYUH, OCHOBaHHBIX Ha JOBEPEHHOCTH WU
JIOTOBOPE.

1.3. TpeGoBanus K MOpAAKY HHOOPMUPOBAHUS O MPEJOCTABICHHN MYHUIIMTTIAIIBHON YCITYTH.

1.3.1. Mudopmanus mo BompocaM NPEAOCTABICHHUS MYHUIUIAIbHONH YCIyrH, CBEIECHUH O
X0J1e MPEOCTAaBICHUS MyHUIIUTIAIBHON YCIIYTH NMPEA0CTaBIISIETCS:

CIELUAIMCTOM YIIOJIHOMOYEHHOTO OpraHa IpH HETOCPEJACTBEHHOM OOpPAICHUU 3asBUTENS B
YIIOJTHOMOYEHHBII OpTraH WM MOCPEICTBOM Tele(OHHOU CBA3HM, B TOM YHCIIE IyTEM pa3MeIleHUs
Ha O(QUIMATIBLHOM CalWTEe YMOJIHOMOYEHHOTO OpraHa B MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu «MHTEpHET» (Nanee — opUIMaNTbHBIA CAUT YIOJHOMOYEHHOTO OpPTaHa);

IyTeM pa3MelleHus B ¢eaepaabHOl rocy1apcTBEeHHOM MHPOPMALMOHHON cucteMe «EnuHbIi
MopTajl TOCYNApCTBEHHBIX W MYHUIMOAIBHBIX ycuyr (dynkmuil)» (mamee —  EIITY),
uHpopMaMoOHHON cucreme KemepoBckoil obnmacTu jsl MPEIOCTaBICHUS TOCYNApPCTBEHHBIX WU
MYHUITUTIATBHBIX yeryT (pyHkiuit) (nanee — PIITY);

MyTeM pa3MelleHus] Ha ”HPOPMALIMOHHOM CTEH/IE B IIOMEILICHUH YIIOJIHOMOYEHHOTO OPIaHa, B
nH(pOpMaAIMOHHBIX MaTepuanax (OpoIopsl, OYKIETHI, JUCTOBKH, TAMSATKH),

yTeM IMyOJuKaIi HHPOPMALMOHHBIX MaTepPHAaJIOB B CPEICTBAX MACCOBOM MH(OpMaIuy;

MOCPEACTBOM OTBETOB Ha MUChbMEHHbBIE OOpAILICHUS;

coTpyaHukoM otaena «Mou JIOKyMEHTBI» TOCYyIapCTBEHHOTO AaBTOHOMHOIO YUPEXKIEHUS
«YTIOJIHOMOYEHHBI MHOTO(QYHKIMOHAJIBHBIM LEHTP NPEJOCTaBICHUS TOCYJapCTBEHHBIX W
MYHUIIUTIATBHBIN ycnyr Ha Tepputopuu Kysbaccay (nanee — M®LI) B cOOTBETCTBUU € TYHKTOM 6.3
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

1.3.2. CnpaBouynast uH(pOpMAIMsl O MECTOHAXOXJIEHUH, rpaduke padOThl, KOHTAKTHBIX
TeneoHax YHMOJIHOMOYEHHOTO OpraHa, agpece AJIEKTPOHHOW MOYTHl YMOJHOMOYEHHOIO OpraHa



pa3menieHa Ha OpUITMaILHOM CaiTe YIIOJHOMOUYCHHOTO OpraHa, B efepaabHON roCy1apCTBEHHON
UHPOPMALMOHHON cucteme «DenepanabHbI peecTp roCyIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIyT
(ynkuuii)» (nanee — henepanpHbIn peectp), Ha EINY, PIITY.

CrpaBouHasi nH(pOpMAIHI O MECTOHAXO0XKJIEHUH, rpaduke paboThl, KOHTAKTHBIX Tese(OHAaX
M®II, angpece osmekTpoHHorW mouTel MOI] pasmemena ©Ha odunuaabHoM caiite MOI]
http://lumfc42.ru/.

2. CTanaapr npeaocraBjieHus MyHUIMNAJIbHON YCJIYTH

2.1. HammeHoBanue MyHununanbHoi ycinyru «lIpenocraBieHue BbIIUIAT TIpakJaHam,
yIOCTOEHHBIM 3BaHUs «[lo4eTHBIN rpak1aHuH MyHUIIUIAIBHOTO 00pa30BaHUs» WIIM aHAJIOTUYHBIX
3BaHUI».

2.2. MyHununanbHas yciyra nIpeJoCTaBiseTCs] yIIOJTHOMOUYEHHBIM OpPTraHOM.

M®I] yyacTtByeT B IpeaOCTABICHUN MYHULIMTIIAILHON YCIYTH B YaCTH:

- ”HOPMHUPOBAHUSA O MOPSAKE MPETOCTABICHUS MYHHUIIUITAIBHON YCITyTH;

- Tpuema 3asBJICHUI U TOKYMEHTOB, HEOOXOJUMBIX JAJIsl IPEIOCTAaBICHUS MyHULIUIIATIbHON
YCIIyTH;

- BBIJIAYM PE3yJIbTATA IPEAOCTABICHNUS] MyHUIIMTIAIBHONW YCIIYTH.

3asBUTENb BIpPaBE TMOJATh 3asBICHUE HA MPEIOCTaBICHUE BBIIUIAT Tpak/aHaM,
yIOCTOEHHBIM 3BaHUs «[l04eTHBIN rpak1aHuH MyHUIIMIAIBHOTO 00pa30BaHUs» WIIM aHAJIOTUYHBIX
3BaHUi uyepe3 MOPL[ B COOTBETCTBUM C CcOIVAllEHUEM O B3auMoAeucTBuu Mexay MOIl u
YIOJITHOMOYEHHBIM OpraHOM, IOYTOBBIM OTHpaBiieHneM win ¢ momonisio EINY, PIITY (mpu
HAJIMYUU TEXHUYECKOW BO3ZMOXKHOCTH).

3anpemaercs TpeOOBaTh OT 3asiBUTENS OCYIICCTBICHHUS] JCHCTBUMA, B TOM YHCIIE
COIJIACOBAHUHM, HEOOXOAMMBIX I TOJYYCHUS MYHUIUMNAIbHOW YCIYTM U CBS3aHHBIX C
oOpailleHueM B UHBIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIPaBJICHHUS,
OpraHM3aliy, 3a UCKIIOYEHHEM IOIY4YEHMs YCIYI, BKJIIOYEHHBIX B IIEPEYEHb YCIYI, KOTOpbIE
ABIIAIOTCS HEOOXOIMMBIMH U 003aTENIbHBIMHU ISl IPEAOCTABICHNUS MYHUIIUTIATILHOM YCIIYTH.

2.3. Pe3ynpTaT npeaocTaBieHNs] MyHUIIUNIAIBHON YCIIYTH.

Pesynprarom npenocTaBieHNUs] MyHULIUITAIBHON YCIIYTH SBIISIETCS IPUHATUE PEILICHUS :

O TPENOCTaBIECHUU BBIIUIAT TpaXkJaHaM, YAOCTOCHHBIM 3BaHUsl «llo4yeTHBIM TpakgaHuH
MYHUIIMIIAJILHOTO 00pa30BaHUs» WU aHAJIOTUYHBIX 3BaHUM;

00 OTKaze B MPENOCTABICHUM BBILIAT TpakJaHaM, YAOCTOCHHBIM 3BaHMA «lloueTHbIi
rpaXAaHUH MYHHUIIUIIAILHOTO 00pa30BaHUsD) UM aHAJIOTUYHBIX 3BaHUH.

PesynpTar nmpeaocTaBieHuss MyHHIIMIIATBHON YCIYTH MOXKET OBbITh MOJTyYeH:

- B YIIOJJTHOMOYEHHOM OpraHe Ha OyMa)>XHOM HOCUTEJIE MPH JINYHOM 00pallieHuu;

- B M®I] Ha GymMaxHOM HOCHUTEJIE MIPH JMYHOM OOpaIlleHUH,

- [IOYTOBBIM OTIIPABJICHUEM;

- ma EIIT'Y, PIII'Y (npu Hanmu4uu TEXHUYECKOW BO3MOXKHOCTH), B TOM 4YHCIEe B (opme
3JIEKTPOHHOIO IOKYMEHTA, HOANMCAHHOTO 3JIEKTPOHHOM MOANUCHIO.

2.4. Cpox mpenocTaBlIeHUS] MYHHUIMIAJIBHON yciayru coctaBiser He Ooiee 10 paboumx
JHEH co JTHA MOCTYIUICHHS B YIIOJIHOMOYEHHBIM OpraH 3asBJCHHS U JOKYMEHTOB, 00s13aHHOCTD 10
IIPEJICTaBICHHUIO KOTOPBIX BO3JIO’KEHA HA 3asIBUTEIISL.

B cnywyae nmogaun nokymeHtoB B M®I[ cpok mpenocTaBieHUs MYHHIUMIAIBHOW YCIyrd
HCYUCIISIETCS CO JHS MTOCTYIUICHUS B YIIOJIJHOMOYEHHBIN Oprad 10KyMeHTOB u3 M®II.

2.5. IlepeuyeHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOLIIUX MPEAOCTABICHUE
MYHUIUNATBHOH ycinyrn (C yKa3aHHEM WX PEKBU3UTOB W HCTOYHUKOB O(DUIIMATBEHOTO
OMNyOIMKOBaHMsI), pa3MelIeH Ha O(QUIIMATIBHOM CalTe YIOJTHOMOYEHHOTO OpraHa, B (pemepaibHOM
peectpe, Ha EIII'Y, PIIT'Y.

YnonHOMOYEHHBI oOpran oOecreynBaeT pa3MElleHHe W aKTyaJlu3alHio  IepedHs
HOPMAaTUBHBIX IIPABOBBIX AKTOB, PErYIMPYIOIIMX IPEIOCTABIEHUE MYHUIUNAIBHOM YCIYI'M, Ha
cBOoeM ouIIMaTbHOM caiiTe, a TaKXKe B COOTBETCTBYIOIIEM paszfiene (heaepaabHOro peecTpa.

2.6. HcuepnpiBaromuii TmepeueHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHHM C
3aKOHOJIaTE€JIbHBIMU WJIM MHBIMM HOPMAaTHUBHBIMHM IIPABOBBIMH aKTaMH JUIsl IPEAOCTABIICHHUS
MYHUIUTIATBHONW  YCIYrH, YCIYr, HEOOXOAMMBIX U 003aTeNbHBIX [UIA TPEIOCTABICHUS
MYHHULUIIAJIBHON YCIYTH.

2.6.1. VcuepnbIBaroliii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIYTH.



B nensx mosydeHust BbIILUIAT TpaxkaaHaM, yJIOCTOCHHBIM 3BaHMs «lloueTHbIN rpakaaHuH
MYHHIIMIIAILHOTO OOpa30BaHUS» WM AHAIOTMYHBIX 3BaHUMA 3asBUTENH, MHOE JUII0 B CIIy4ae,
peayCMOTpeHHOM a03arieM 4 myHKTa 2.3 HACTOSIIETO aJIMHHUCTPATHBHOTO PpETJIaMEHTa,
oOpainaroTcs ¢ 3asBICHUEM B YITOJIHOMOUYEHHBIN OpraH.

3asBIEHUE O MPEJOCTABICHUM BBIIUIAT TIPAKJaHaM, YJIOCTOCHHBbIM 3BaHUs «lloueTHbIi
TPpaXTAHUH MYHUIUINATBHOTO OOpa30BaHUS» WM AHAIOTMYHBIX 3BaHUU TakKe MOXKET OBITh
HAIpPaBJIEHO B YIOJIHOMOYEHHBIM OpraH MOYTOBHIM OTIIPABICHUEM WU B (QOpME 3JIEKTPOHHOIO
JOKYMEHTa, TOJAMUCAHHOTO 3JIEeKTpoHHOW mnoamuckio, uepe3 EIY, PIIY (mpu wHanmmuun
TEXHUYECKON BO3MOKHOCTH), WU TI0JIaHO 3asBuTeneM depe3 M®DII. 3asBurento npeaocTaBisieTcs
BO3MOJKHOCTH TOJTy4YeHUs OJlaHKa 3asiBICHHUS B AJIEKTPOHHOM Buje ¢ nomompio EINTY, PIITY (B
3aBUCHUMOCTH OT BEIOOpA 3asIBUTEIIS).

dopmHupoBaHUE 3aMlpoca OCYIIECTBISETCS MOCPEACTBOM 3aMOIHEHUSI 3JIEKTPOHHOU (OpMBI
3arpoca Ha EIII'Y, PIII'Y (mpum HaIW4YMM TEXHUYECKOH BO3MOXKHOCTH) 0e3 HEOOXOTUMMOCTH
JIOTIOJTHATEILHON TOJa4yu 3ampoca B Kakoi-nmubo uHOM ¢dopme, mpu 3tom Ha EIIY, PIITY
pa3MeraoTcsi 00pasibl 3aM0THEHUS HIEKTPOHHON (OPMBI 3arpoca.

B cnyuae, ecnu 3asBiIeHHE O NPENOCTABICHUN BBIILUIAT TPa)KAaHaM, YIOCTOCHHBIM 3BaHUs
«[TodyeTHBIN TpaXTaHUH MYHUIIUNAIBHOTO O0pa30BaHUs» WIIM AHAJOTUYHBIX 3BaHUU IMOAAETCS
yepe3 MPEACTABUTENS  3asBUTENS, TaKKe MPEACTABISIETCS JOKYMEHT, MOATBEPKAAIOIIUN
MOJIHOMOYMSl Ha OCYILIECTBICHHE JCUCTBUM OT HMMEHM 3asBUTENs. B KadecTBe JOKYMEHTAa,
MOATBEP)KJIAIOIIET0 ITOJIHOMOYMS HAa  OCYUIECTBICHUE JIEWCTBUM OT HWMEHHM 3asiBUTENS,
MPEACTABUTEND 3asBUTEIIS BIPABE MPECTABUTD:

- 0pOpMIICHHYI0O B COOTBETCTBHHM C 3aKOHOAATelbCcTBOM Poccuiickorr deneparuun
JOBEPEHHOCTD (151 (PU3HUECKUX JIUIT).

2.6.2. HcuepnwiBaromuii TEpevYeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUU C
HOPMATHUBHBIMU TPABOBBIMH aKTaMU [UJIsl MPEAOCTABICHUS MYHULUIMAIBHOW YCIYTH, KOTOpPHIE
HaxoJATCsl B PacHOpsKEHWH TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABIEHUS U
MHBIX OPTraHoOB, YYaCTBYIOIIMX B MPEJOCTABICHUH TOCYJAPCTBEHHBIX WM MYHUIUIAIBHBIX YCIIYT,
U KOTOpbIE 3asBUTENb BIIPaBe MPEACTABUTh, & TAKKE CIOCOObI MX MOJYyYEHUS 3asSBUTEISIMU, B TOM
YHCIIe B AJIEKTPOHHON (hopMe, MOPSAAOK UX MPEIOCTABICHHS.

K 3asBieHHIO O NpenoCTaBIECHUN BBIILIAT pakJaHaM, yIOCTOEHHBIM 3BaHUs «lloueTHbIi
TPaXTAHUH MYHHIMIIAILHOTO OOpa30BaHUS» WM aHAJIOTWYHBIX 3BaHUN 3asBUTENb BIIPABE
MIPEACTABUTH CIEAYIOIINE JOKYMEHTBI:

—  JIOKYMEHT, YAOCTOBEPSIOLIMHN JIMYHOCTh 3asBUTEIS M €r0 PETUCTPALMI0 IO MECTY
JKUTEIbCTBA;

— konus Pemenust CoBeta HapOJHBIX AEMyTaTOB MEXKIypeUeHCKOro TOPOACKOTO OKpyTa
0 NpUCBOCHMH 3BaHUs «[lodeTHbIN IrpakgaHuH ropoaa MexaypedeHckay,

—  JTIOKYMEHT, IOJTBEP KIAIOIINN PEKBU3UTHI CYeTa B KPSTUTHON OpraHU3ainu, OTKPBITOTO
Ha 3asBUTENS (OroBOop OaHKOBCKOrO BKIJama (cuera), CHOpaBKa KPEAWUTHOW OpraHHU3aIldu O
PEKBHU3UTAX CUYETA WIM IPYTHe JOKYMEHTBI, COEPKAIUE CBENECHUS O PEKBU3UTAX CUETA).

— komusg MHH;
— xormmsg CHUJIC.

B cnywae, ecnu 3asBUTENh HE NPEICTaBWJI yKa3aHHbIE JOKYMEHTBHI CaMOCTOSITENBHO,
yrIOJIHOMO‘-IGHHBIfI oprad 3amnpammBacT HX B paMKaX MCKBCIOMCTBCHHOI'O 3JICKTPOHHOTO
B3aUMOJEHCTBYS (IIPH HATMYUU TEXHUYECKOM BO3MOXKHOCTH).

IIpenenbHbll CPOK IIPENOCTABICHUS JOKYMEHTOB B JJIEKTPOHHOM BHUJIE U3 APYTUX OPraHOB B
paMKax CHCTEMBI MEXBEJIOMCTBEHHOTO 3JEKTPOHHOTO B3aUMOJACHMCTBHSI COCTAaBISET 5 paboumx
THEH.

Henonyuenue min HeCBOEBPEMEHHOE MOJyUYE€HUE JAOKYMEHTOB, 3alpOIICHHBIX B IMOPSIKE
MEXKBECIJOMCTBEHHOT'O HH(bOpMaL[I/IOHHOFO BSaHMOﬂeﬁCTBHH, HE MOXCT ABJISITBCA OCHOBAHUEM HJIA
0TKa3a B IPEJOCTABICHUU MYHUIIUTIATBHON YCIYyTH.

2.7. YOTHOMOYEHHBIHM OpraH He BIpaBe TPeOOBATh OT 3asBUTEIIS WIIN €T0 MPEICTABUTEIIA:

1) mnpencraBineHus JOKYMEHTOB M HWH(OpPMAnMW WIM OCYIIECTBICHHS JCHCTBUH,
MpEACTaBJIICHUC WM OCYIICCTBJIICHUC KOTOPLIX HEC MNPCAYCMOTPCHO HOPMATUBHLIMU IIPABOBBIMU
aKTaMH, pEryJupylollMMUA OTHOILIEHHUS, BO3HUKAIOIIME B CBA3M C  I[PEIOCTaBICHUEM



MYHULIMTIAJILHON YCITYTH;

2) mpeAcTaBleHUs JOKYMEHTOB U HH(OPMAIMH, KOTOPHIE HAXOISATCS B PACHOPSIKCHHUH
OpraHoOB, MPEAOCTABISIONIMX  TOCYAAPCTBEHHBIE  YCIYrH, OPraHoOB, MPEAOCTaBISIONINX
MYHUIUIIAJIBHBIE YCIYTH, UHBIX TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPaBIICHUS
a100 MOJBETOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJICHUS
OpraHu3alii, y4acTBYIOIIMX B MPEJAOCTABICHUHM MYHULHUIAIBHON YCIYT'H, B COOTBETCTBUH C
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepannu, HOpMaTUBHBIMU MTPABOBBIMHU aKTaMU
KemepoBckoit obnactu - Kyszbacca, MyHUIIUTIAIBHBIMU TPABOBBIMU aKTaMU, 32 HUCKIIOYCHHEM
JIOKYMEHTOB, BKJIFOUEHHBIX B OINpPENEIECHHBIA YacThio 6 cT. 7 @enepanbHoro 3akona ot 27.07.2010
No 210-®3 nepeueHb TOKYMEHTOB;

3) OoCyIIEeCTBICHUS NEUCTBUN, B TOM YHUCIIC COTJIACOBAHM, HEOOXOAUMBIX JJISl MOJy4EHUS
MYHUILIMNIAJILHOW YCIYTH U CBSI3aHHBIX C OOpallleHueM B MHbIE TOCYJapCTBEHHbBIE OpPraHbl, OpraHbl
MECTHOTO CaMOYTIPABIICHHs, OPraHU3alMU, 32 HUCKIIOYECHUEM IMOJYYEHHUS YCIYr U TOJy4YEHUs
JOKYMEHTOB U HMH(OpMaUu, MPEIOCTaBIIEMbIX B pe3ylbTaTe MPEAOCTaBICHHUS TaKUX YCIYT,
BKIIIOUEHHBIX B llepeueHb ycnmyr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU U O0S3aTEIBHBIMU IS
MIPEIOCTABICHUS! MyHULIUIIAJIbHBIX YCIIYT;

4) mpencraBieHHUs JOKYMEHTOB M HMH(OpMAIUH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKA3bIBAIKCH MPHU MEPBOHAYAIBHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBIICHUSI MYHUIIUIIATHHON YCIYTH, TUOO0 B MPEJOCTABICHUN MYHUIIMIAIBHON YCIIyTH, 3a
UCKJTIOYCHHEM CJIeIYIOUINX CIy4aeB:

a) U3MEHEeHHe TPeOOBAHWN HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHULIMIIAJIBHOM  YCIIYTH, IIOCJI€ TEpPBOHAYAIbHOM TMOJA4yM 3asBJICHUS O TMPEeAOCTaBICHUU
MYHUIUTIAIBHON YCIYyTH;

0) Hamuuue OMHMOOK B 3asABJICHUHM O TNPEAOCTABICHWHM MYHUIMNAIBHOW YCIYyTH |
JIOKYMEHTaX, IMOJAaHHBIX 3asgBUTEJIEM IIOCJIE IEPBOHAYAIBHOTO OTKa3a B MpHUEME JTOKYMEHTOB,
HEOOXOOUMBIX JJIsi TPEJOCTaBICHUS MYHULUIMAIBHOW yCIOyrd, IJHWOO B MPEeAOCTaBICHUU
MYHUIUIIAIBEHON YCIYTU U HE BKJIIIOYEHHBIX B MIPEACTABICHHBIA paHee KOMIUJIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOKa JEeHCTBUS JOKYMEHTOB WJIM H3MEHEHHEe UHGOpMaluu Mocie
MEPBOHAYAILHOTO OTKa3a B TpHEME JOKYMEHTOB, HEOOXOMUMBIX [UISl TPEAOCTABICHUS
MYHULIMTIAJILHON YCIyTH, JIUOO B MPEAOCTABICHUNA MYHULIUTIAILHONU YCIIYTH;

I') BBIBICHHE JOKYMEHTAJIBHO MOATBEPKIECHHOrO (pakra (MPU3HAKOB) OMIMOOYHOTO HIIU
MIPOTUBOMNPABHOTO JeiicTBus (Oe3neicTBUSA) AOKHOCTHOIO JIUI]A OpraHa, IMpelOoCTaBIISIONIEro
MYHHUIIMTIATFHYIO YCIYTy, MyHUITUIAIBHOTO CiyXamiero, paboranka M®L] npu nepBoHauanbHOM
OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHHUS MyHULIUITATIBHOW YCIYTH, TN00
B TMPEJOCTABICHUM MYHUIMUIAIBHON YyCIyrH, O YeM B NHUCBMEHHOM BHJE 3a IMOJIUCKIO
PYKOBOJUTEINS OpraHa, MpeJOCTaBISIONIET0 MYHHUIMIAIBHYIO ycayry, pykoBogutenss M®L[ mpu
NepBOHAYAILHOM OTKa3e B TMpHEME JIOKYMEHTOB, HEOOXOMUMBIX i MPEAOCTABICHUS
MYHULIMIIAJIBHOM yCIyTH, YBEIOMJISIETCS 3asBUTEIb, a TaKXKe MPUHOCATCS W3BHUHEHUS 3a
JIOCTaBJICHHBIE HEY100CTBA.

2.8. HcuepnpiBaromuil MEepeYEeHb OCHOBAHMM JUIsi OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEOCTABICHIS MYHUITUTIATBHON YCITYTH.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAMMBIX Il MPEJOCTABICHUS MYHHUIIMINAIbLHOU
YCIYTH, 3aKOHO1aTelIbcTBOM Poccuiickoit denepanuu He MpeyCMOTPEH.

2.9. HcuepnbiBaromuii NepeyeHh OCHOBAaHWUM IS TPUOCTAHOBJICHHMS W (WJIM) OTKa3za B
MPEAOCTABICHUY MYHULIUTTAIbHON YCITYTH.

2.91. TlpuocraHOBICHHWE MYHHUIIMIIAIBLHON YCIyTH 3aKOHOJATEIBCTBOM Poccuiickoi
®denepanyy He NPELyCMOTPEHO.

2.9.2. OcHOBaHMAMHM IJIsI OTKa3a B NPEAOCTABICHHM BBIIIAT TPaKJaHaMm, YJIOCTOCHHBIM
3BaHUS «[loueTHBI TpaxTaHWH MYHHUIMUIIATHLHOTO 00pa3oBaHUS» WM AHAJIOTHYHBIX 3BaHHMA
SBIISIOTCS:

- Tojauya 3asBJICHUS O NPEJOCTABICHUWU BBIIUIAT TpaXkJaHaM, YJIOCTOCHHBIM 3BaHUS
«[To4yeTHbIN Tpa)xJIaHUH MYHUIMOAIBHOTO 00pa30BaHUS» WM AHAJOTHYHBIX 3BaHUN JUIIOM, HE
MPEAYCMOTPEHHBIM B MMYHKTE 1.2 HACTOSILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.10. TIlepedenp ychmyr, HEOOXOOUMBIX |  OOS3aTENBHBIX JUISI  TPEIOCTaBICHUS
MYHUIUIIAIBHON YCIIyTHM, B TOM YHCII€ CBEACHHUS O JOKYMEHTE (IOKYMEHTaX), BbIIaBA€MOM
(BBIIABAaEMBbIX ) OpraHU3alMAMHU, YYACTBYIOIIMMHU B IPEIOCTABICHUU MYHULIUIIATbHON YCIYTH.
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VYcenyru, KoTopble SBISIOTCA HEOOXOAMMBIMU M 00SI3aTENbHBIMH IS TMPEAOCTaBICHUS
MYHUIUIIAIBHON YCIYTH, OTCYTCTBYIOT.

2.11. Tlopsimok, pa3Mep W OCHOBaHUS B3WMaHUS TOCYJApPCTBEHHOW MONUIMHBI WJIM HHOM
IJIaThI 32 MPEOCTaBICHIUE MYHUIIMTIAIBHOU YCIIYTH.

[IpenocraBnenne MyHULIUIIAIBLHON YCIYTH OCYILIECTBIsIETCS OECIUIaTHO.

2.12. Tlopsmok, pa3Mep W OCHOBAaHMS B3MMaHUS IUIaThl 3a MPEJOCTaBICHHE YCIYT,
HEOOXOMUMBIX M O0S3aTENbHBIX [UIsl TNPEAOCTABICHUS MYHHUIMNAIBHOM YCIyrW, BKIIOUYas
uH(OPMAIIHIO 0 METOAMKAX pacueTa pa3Mepa TaKou IJIaThl.

Ycenyru, KoTopble SBISIOTCA HEOOXOAMMBIMU U 00SI3aTENbHBIMHU IS TMPEAOCTaBICHUS
MYHULUIIAJIBHON YCIyTH, OTCYTCTBYIOT.

2.13. MakcuManbHBIA CPOK OXKHMJAHUS B OUYEPENU IIPH MOJade 3arpoca O MPeAoCTaBICHUH
MYHULUIIAJBHON YCIYTH, YCIyTM OPraHHu3alyy, y4YacTBYIOLIEW B €€ MPEAOCTaBICHUHM, U IPHU
MOJIYYeHUH pe3yJibTara MPeAOCTaBICHUS TAKUX YCIYT HE JOJIKEH MPEBhIIATh 15 MUHYT.

2.14. Cpok W TOPSAOOK pErucTpalM 3amnpoca 3asiBUTENS O NPEAOCTaBICHUH
MYHUIUIIATBHON YCIYTH, YCIYTHM OpraHu3alii, y9acTBYIOIIEH B €€ MpPEeJCTaBICHUHU, B TOM YHCIIE B
AJIEKTPOHHOU (popme.

3asBIeHHE, TPEICTAaBICHHOE  3asBUTENIEM JIMYHO JIMOO €ro  MpeACTaBHTEIEM,
pErucTpUpyeTCsl B yCTAHOBJIEHHOM MOPSAKE B YIIOJTHOMOUYEHHOM OpraHe B TeueHue 1 paboyero aHs
C JaThl MOCTYILJICHUS TaKOTO 3asIBJICHUS.

3asBiIeHUEe, TPEICTABICHHOE 3asBUTENEM JMOO ero mnpeactaButenaeM uepes MOII,
PETUCTPUPYETCS B YCTAHOBJIEHHOM MOPSAKE YIOJIHOMOYEHHBIM OPraHOM B JIEHb MOCTYIUICHUSI OT
MOII.

3agBneHue, mNocTynuBiiee B anekTpoHHoi ¢(opme na EITY, PII'Y (npu Hanmuuuum
TEXHUUYECKOH BO3MOXHOCTH), PETUCTPUPYETCS B YCTAHOBJIEHHOM IMOPSAIKE YIOJIHOMOYEHHBIM
OpraHOM B JIeHb €ro MOCTYIUICHHUS! B CIy4ae OTCYTCTBUS aBTOMATUUYECKOW PErHMCTpPalMK 3allPOCOB
Ha EIIT'Y, PIII'Y. 3asBnenue, moctynuBiinee B Hepabodee BpeMs, PETHCTPUPYETCS B TICPBBINA
pabounii 1eHb.

2.15. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHUIIMIAIBbHAS yCIyTa, K
3ally OKUAAHUS, MECTaM JJIS 3allOJHEHUs! 3alPOCOB O MPEJOCTaBICHUH MYHULIUIAIBHON YCIIYTH,
MH(OPMaLIMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3all0JIHEHUS U IEPEYHEM JTOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEJIOCTABJICHHUSI MYHUIIMINIATHHOW YCIYTH, B TOM 4YHCIE K OOECIEUEHUIO MOCTYMHOCTH IS
WHBAJIMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOIaTeILCTBOM Poccutickoit deneparuu o
COIIMAIILHON 3allIUTe UHBAJIU]IOB.

2.15.1. IlomenieHus ymoJITHOMOYEHHOTO OpraHa Jijisl MPeI0CTABICHUSI MYHUIIUIIATbHON YCIYTH
pa3MenIaroTCcs Ha MEePBOM dTaxe 3AaHusl, 000PYIOBAHHOTO OTIEIBHBIM BXOJOM, JIHOO B OTAEIHHO
CTOSAIEM 3JaHUU s CBOOOJHOro JocTyma 3asButeneil. IlepenBrmkeHue MO MOMEIIEHUSM
YIOJIHOMOYEHHOT'O OpraHa, B KOTOPBIX ITPOBOJUTCS MIPUEM 3asiBJICHUS U JIOKYMEHTOB, HE JOJKHO
CO31aBaTh 3aTPYAHEHUN JJIs JIUL C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3/J0POBBSI.

[Ipu pacnonoxkeHUH TMOMELIEHUs YIOJIHOMOYEHHOTO OpraHa Ha BEpXHEM JTaxe
CHEIHMAJIMCTHl YIIOJTHOMOYEHHOTO OpraHa oOs3aHbl OCYILECTBJISATh MPUEM 3asBHUTECH HAa MEPBOM
ATa’Ke, €CIIU 10 COCTOSHUIO 3/I0POBBS 3aIBUTEIb HE MOXKET MTOJHATHCS 110 JIECTHUIIE.

Ha teppurtopun, npuneraronieil K 31aHUI0 YIIOJHOMOYEHHOIO OpraHa, OpraHu3yloTCs MeCTa
JUISl TAPKOBKU aBTOTPAHCIOPTHBIX CPEICTB, B TOM YUCJIE MECTA ISl MAPKOBKU aBTOTPAHCIIOPTHBIX
CpenCTB AHBAJINIOB (me MeHee
10 mponeHTOB MECT, HO HE MEHEe OJHOI0 MECTa), JOCTYN 3asBUTENEH K IAapKOBOYHBIM MECTaM
ABJISIETCS OECIIIIATHBIM.

[lomemienue  ymoJHOMOYEHHOrO oOpraHa Juid TpueMa  3asBUTeNell  obopynyercs
UH(POPMALIMOHHBIMH CTEHJAaMM, Ha KOTOPBIX pa3Mmemaercs ¢opma 3asBieHHs ¢ oOpa3loM ee
3allOJIHEHUS U TepeuYeHb JOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTaBICHHUS MYHHUIIMINAIbHOU
YCIIYTH.

[TomenieHusi, B KOTOPBIX OCYIIECTBIISIOTCA AEHCTBUS IO MPEJOCTABICHUI0 MYHHUIIMIAIbHOU
yCIyTH, 00€CIeUnBaAIOTCS] KOMITBIOTEPAMH, CPEICTBAMH CBSI3H, BKIIIOYAs! TOCTYI K HH()OPMAITMOHHO
- TEJIEKOMMYHHUKAaIIMOHHON ceTh «MHTepHeT», OprTeXHUKOM, KaHIEISIPCKUMU MPUHAJIEKHOCTIAMM,
UH(POPMALIMOHHBIMA M CIPAaBOYHBIMH MaTepHallaMH, HarsiHOW HHQOpMaIMei, CTyabsiMH U
CTOJIaMH, CpPEICTBAMHU MOXKAPOTYLIEHUS M OIOBELIEHUS O BO3HUKHOBEHMM YpPE3BBIYANHOMN



CUTyallMd, JOCTYIIOM K PETHOHAJIbHOM CHCTEME  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMOJICHCTBHS, a Takke oOecrneunBaeTcss [OCTYIMHOCTh [UIsli HMHBAJIUIOB K YyKa3aHHBIM
MOMEILIEHUSIM B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoil denepanuu O COIUMAIbHOU
3alUTE UHBAJIU/OB.

3an oXuJaHWs, MecTa Ui 3aloJHEHHs 3alpocoB W MpHeMa 3asBuTellel 000pyayroTcs
CTYJBSIMU, U (W) KPECEIbHBIMU CEKIUAMU, U (W) CKAMBSIMHU.

WNudopmanvonHsle Marepuanbl, NpeAHAa3HAuYeHHBbIE s WHGOPMUPOBAHMS 3asBUTEIEH O
MOPSIIKE TPEJOCTABICHHSI MYHHUIIMITAILHOW YCIYTH, pa3MealoTcsl Ha HHPOPMAIIMOHHBIX CTeH/aX,
pPacroJIO)KEHHBIX B MeCTax, 0OeCHEeUMBAIOIIUX JOCTYNl K HUM 3asBUTENEH, U OOHOBISIOTCS IMPHU
WU3MEHEHUU JEHCTBYIOLIErO 3aKOHOAATENbCTBA, PETYIUPYIOLIErO MPEJOCTABICHUE MYHUIIMIATIbHOU
YCIIyTHU, ¥ CIIPAaBOYHBIX CBEIACHUM.

WNudopmanionHble CTEHABI JOKHBI pacroyiaraTbcsi B MecTe, JOCTYIHOM Ui MPOCMOTpa (B
TOM YHCJIE TP OOJIBIIOM KOJINYECTBE MIOCETUTEINEH ).

2.15.2.  na  oOecrieueHus  JOCTYIMHOCTH  TOJY4YEHUS  MYHULMUIAIBHOW  YCIYTH
MaJIOMOOUIILHBIMU TPYIIIIAMH HACEJICHUS 3/IaHUS U COOPYKCHHUS, B KOTOPBIX OKA3bIBACTCS YCIIyTa,
000pyAYIOTCS COTJIaCHO HOPMATHBHBIM TpPEOOBAaHUSAM, YTBEP)KICHHBIM IpUKa3oM MuUHCTpOs
Poccun ot 14.11.2016 Ne 798/mp «OO6 ytBepxnenun CII 59.13330 «CHull 35-01-2001
JIOCTYITHOCTD 3/1aHUI U COOPYKCHHH I MaJIOMOOUIILHBIX TPYIIT HACETICHUSIM.

B kabuHeTe Mo mprueMy MaaOMOOWIIBHBIX TPYIIT HACEICHUS UMEETCS MEIUIIMHCKAS anTeyuKa,
nuTheBas Bojaa. [Ipu HEOOXOAMMOCTH COTPYIHHUK YIOJIHOMOYEHHOTO OpraHa, OCYLIECTBIISIOIINN
IIPUEM, MOKET BbI3BATh KapeTy HEOTIOKHON CKOPOU IIOMOLIH.

[Ipu oOpameHuu rpaxkJiaHuHa ¢ HapyHICHUSIMH (QYHKUIUN OMOPHO-IBUraTeNIbHOTO ammapara
pabOTHUKH YIIOJIHOMOYEHHOTO OpraHa MPEANPHUHUMAIOT CIeAYIOIUE NeHCTBHS:

OTKPBIBAIOT BXOJIHYIO JIBEPb U MOMOTAIOT I'Pa)XAaHUHY OECIPENsITCTBEHHO MOCETUTH 3JaHUE
YIIOJIHOMOYEHHOTO OpraHa, a TaKkKe 3apaHee IMperyNnpekIaloT O CYIIECTBYIOUIMX Oapbepax B
3/1aHUY;

BBISICHSIIOT 11€JTh BU3HTA TPAKIAHIHA U COMPOBOXKAAIOT €r0 B KAOMHET 10 MPHEMY 3asBIICHUS;
MIOMOTAlOT TPAXAAHUHY CECTh Ha CTYJI WJIHM PacloaraloT Kpecio-KOJSACKY Yy CTOJIa HalpOTHB
CIEIUAJINCTA, OCYLIECTBIISIIOLIETO IIPUEM;

COTPYJHHMK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBIISIOIIUN MPUEM, TPUHUMAET I'paKJaHUHA
BHE OYepe/d, KOHCYJIbTUPYET, OCYIECTBIISCT MPUEM 3asBJICHUS C HEOOXOIUMBIMHU JTIOKYMEHTaMH,
OKa3bIBAET MOMOIIb B 3aMIOJIHEHUU 0JIaHKOB, KOITUPYET JOKYMEHTHI;

[0 OKOHYaHWM MPEAOCTaBICHUS] MYHULUNAIBHON YCIYyTd COTPYIHUK YIOJHOMOYEHHOI'O
OpraHa, OCYIIECTBIISIIOIIMNA TpUeM, TOMOTaeT TpaXXAaHUHY BBINTH (BbleXaTb) W3 KaOHHeETa,
OTKPBIBACT JABEPH, COMPOBOXKAAET TpakJAaHMHA A0 BBIXOAA M3 3JaHUS, U IMOMOTA€T MOKUHYTH
31aHHe; TMepefaeT TIpakJIaHWHA COINPOBOKIAIOIIEMY JIMIY WJIM IO €ro JKEJaHUIO BbI3bIBAECT
AaBTOTPAHCIIOPT U OKa3bIBAET COACHCTBHE MIPH €TI0 MOCAJIKE.

[Ipu oOpaiieHuu rpaxaaH ¢ HeIOCTaTKaMH 3peHHs PaOOTHHKHU YIOJTHOMOUYEHHOTO OpraHa
IPEIIPUHUMAIOT CIAEAYIOLUE NEHCTBUSA:

COTPYAHHMK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBIISIOIIMNA MPUEM, TPUHUMAET I'paKJaHUHA
BHE OYepeaH, IIOMOTaeT COPUEHTUPOBATHCA, CECTh HA CTYJN, KOHCYJIBTUPYET, BCIYX NPOUYUTHIBACT
JIOKYMEHTHI U Jajiee Mo He0OXOJMMOCTH MPOU3BOIUT UX Bbinady. [Ipu oOmieHnu ¢ rpax1aHuHOM C
HEIOCTaTKaMHU 3PEHUs HEOOXOAMMO OO0INAThCSl HEMOCPEJICTBEHHO C HUM CaMUM, a He ¢
COTIPOBOXIAIONTUM €ro JIMIIOM, B Oecele IOJIb30BaThCsl OOBIYHOW Pa3TOBOPHOW JICKCUKOW, B
MIOMEIIIEHUH HE CJIEAYET OTXOAUTh OT HEro 0€3 MpeaypeKaCHUS;

COTPYIHHUK YIOJTHOMOYEHHOI'O OpraHa OKa3bIBaeT MOMOIIb B 3alIOJIHEHUU OJIaHKOB, KOMHUPYET
HEOOXOUMBbIC TOKYMEHTHI. J[J1s1 moimucaHus 3asBICHUS MTOABOIUT JIUCT K aBTOPYYKE IPaKTaHUHA,
MIOMOTaeT COPUEHTUPOBATHCS M MoAanucaTh OynaHk. [Ipu HEOOXOIMMOCTH BBIJAIOTCS MaMATKH AJIs
CJIa0OBUIAIIUX C KPYIHBIM MIpU(TOM;

[0 OKOHYaHWM IPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTM COTPYAHUK YIOJIHOMOYEHHOIO
OpraHa, OCYIIECTBIISIFOIINIA MPUEM, TOMOTaeT TPAKIAHUHY BCTAaTh CO CTYJa, BBIUTU U3 KaOWHETA,
OTKPBIBAE€T JIBEPU, COMPOBOXKIAET I'PaKJAaHWHA K BBIXOJY W3 3JaHUS, M INPOBOXKAECT HA YIIHWILY,
3apaHee MpeayNpeIuB MOCETUTENS O CYIIECTBYIOIMX Oapbepax B 3/aHHHM, MEpeacT rpaxJIaHuHa
CONPOBOXKAAKOUIEMY JIMIY WIIH 10 €r0 XKEITAHUIO BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu oOpamieHuu rpaxaaHuHa ¢ AeeKTaMu ciayxa paOOTHUKH YIIOJIHOMOYEHHOTO OpraHa
MPEANPUHUMAIOT CIEAYIOIINE NEHCTBHUS:



COTPYJHHMK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIIIOIIMN MPUEM IPAXKIAH C HAPYILICHUEM
ciryxa, obparaercs HelmoCpeACTBEHHO K HEMY, CIIPAIIMBAET O IIeJM BU3UTA U AAET KOHCYJIbTALUIO
pPa3MEpPEHHBIM, CIIOKOMHBIM TEMIIOM PEUH, IIPH 3TOM CMOTPUT B JIMILO MMOCETUTEINS], TOBOPHUT SICHO,
CJIOBa JOMOJHSET MOHSATHBIMH JKECTaMH, BO3MOXXHO OOIIEHHE B MHCbMEHHOW (opme b0 uepes
MEePEBOTUMKA JKECTOBOTO S3bIKA (CYpAONEPEBOIUHNKA);

COTPYIHHUK YIOJHOMOYEHHOIO OpraHa, OCYILECTBISIOLUIMI IpPHEM, OKa3blBa€T NOMOLIb U
COJICHCTBUE B 3aMI0JIHEHUU OJIAHKOB 3asBJICHU, KOMMUPYET HEOOXOAMMbIE JOKYMEHTHI.

2.15.3. TpeGoBanuss K KOM(OPTHOCTH M JOCTYIHOCTH IPEIOCTABICHUS MYHHLIUIAIbHOU
ycnyru B M®I[ yrBepxkaeHsl mnocraHoBieHueM [IpaButensctBa Poccuiickoit ®eaepanuu OT
22.12.2012 Ne 1376  «O06  yrBepxnmenun  [lpaBwi ~ opraHm3zanmuu  JeATEIBHOCTH
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MyHULIMTIAIBHBIX YCIIYT.

2.16. ITokazaTtenu JOCTYNMHOCTH M Ka4€CTBA MYHUIIMIIATLHOU YCIYTH.

2.16.1. OcCHOBHBIMH T[IOKa3aTENsIMH JIOCTYIHOCTHM M KauecTBa MPEIAOCTABICHUS
MYHULUIIAJIBHON YCIYTU SABJISIFOTCS:

pacrlojO0KEHHOCTh TOMEIIEHUH YIOJIHOMOYEHHOTO OpraHa, IpeAHAa3HAuYEHHBIX JUIS
NIPEIOCTABIECHNsST MYHULMUIAIBHON YCIYyTH, B 30HE JOCTYIIHOCTH K OCHOBHBIM TPAaHCIOPTHBIM
MarucTpaisiMm;

CTeNeHb WH(OPMUPOBAHHOCTH 3asiBUTENA O TOPSAKE MPEAOCTaBICHUS MYHUIIMIAIbLHOU
ycIayrd (IOCTYMHOCTh MH(OPMAIMU O MYHHUIMIIAIBHON yCiyre, BO3MOKHOCTb BBIOOpa criocoda
MoJTydeHHs1 HH(OpMaIun);

BO3MOYKHOCTh BbIOOpa 3asBuUTENeM (GopM oOpalieHus 3a MOJIYyYeHHEM MYHUIIUNATBbHON
yCIIyTH;

JOCTYITHOCTh OOpaIleHus 3a MPEJIOCTaBICHUEM MYHUIIMIIAIBHON YCIIyTH, B TOM YHUCIIE IS
JIUI C OTPAaHUYEHHBIMHA BO3MOKHOCTSMH 37]0POBBS;

CBOEBPEMEHHOCTb IPEAOCTABICHUS] MYHUIUNAIBHONM YCIYrM B COOTBETCTBUM  CO
CTaHIapTOM €€ IIPEIOCTaBICHNUS;

COOJIIOJICHHE CPOKOB MPEIOCTABICHUS MYHHUIMIAIBHONH YCIYIH M CPOKOB BBIMIOJHEHUS
aMUHUCTPATUBHBIX NPOLIEAYDP NPHU NMPEJOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

BO3MOKHOCTbH MOJIy4eHHSI MH()OPMAITH O X0/ MPEIOCTABICHUS MYHUIUIIAIbHON YCIIyTH;

OTCYTCTBHE 0OOCHOBaHHBIX 5kaJI00 CO CTOPOHBI 3asIBUTENIS [0 Pe3yIbTaTaM MPel0CTaBICHUS
MYHULIMIIAJIbHON YCITyTH;

OTKPBITBIA TOCTYN Ui 3asBUTENCH K MHGOpPMAIMU O MOPSAIKE U CPOKax MpPerloCTaBICHUS
MYHUIIUTIATBHON YCIYTH, MOpsAAKEe OOKalmoBaHHs JedcTBHH (0e31eHCTBHSA) YIOJTHOMOYEHHOIO
opraHa, pyKOBOJUTENS YIIOJIHOMOUYEHHOT0 OpraHa Ju0o CrerairncTa ynoJHOMOYEHHOIO OpraHa;

HAJIMYME HEOOXOIMMOr0 M JIOCTaTOYHOTO KOJUYECTBA CIEIMAIUCTOB YIOJTHOMOUYEHHOTO
OpraHa, a TaKXe IOMENICHUH YINOJHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBISETCS IMPUEM
3asiBJICHUN U JOKYMEHTOB OT 3asiBUTEIICH.

2.16.2. YNOTHOMOYEHHBIMH OpraHamMu OOECIeUMBACTCS CO3/aHHEC HWHBAIHIAAM W HHBIM
MaJIOMOOMJIBHBIM TPYIINIaM HACEJICHUS CIIEAYIOIUX YCIOBUI JOCTYIMHOCTH MYHHULMIAIBHON
YCIYTH B COOTBETCTBHM C TpPEOOBAHUSMHU, YCTAHOBJICHHBIMU 3aKOHOJATEIbHBIMU W HWHBIMH
HOPMAaTUBHBIMH IIPaBOBBIMU aKTaMU:

OKa3aHWe WHBAIMJIaM MTOMOIIHN, HEOOXOIUMOM /171l OJTyYeHUs! B JOCTYIHOU JUIsl HUX (hopme
UHOpPMALIUU O TpaBUIIaX MPEIOCTABICHNUS MYHULIUIIAIBHOW YCIyTH, B TOM 4Hcie 00 opopMiIeHun
HEOOXOIUMBIX JJISl TIOJTYyYEHUS] MYHUIIUTIATbHON YCIYTH TOKYMEHTOB, O COBEPIIEHUU UMM JIPYTHX
HEOOXOAUMBIX JUIS MTOJTyYeHHUsSI MyHUIIMTIAIbHOW YCITYTH AeHCTBUH;

MPEIOCTaBIIEHNE MYHUIIMINAIBLHOW YCIYT'M MHBAJIUIAM MO CIyXy, IpH HEOOXOAMMOCTH, C
UCITIOJIb30BAHUEM PYCCKOT'O JKECTOBOTO S3bIKa, BKJIOYas OOecredeHue IO0MycKa B IOMEIICHHE
CypAOIEepeBOIYHKa, TU(IOCYpIOTEPEBOAUNKA;

OKa3aHME TIOMOIIM HHBAJIMJIAM B IPEOAOJICHUH OapbepoB, MEIIAIOMIUX IOJYUYCHUIO
MYHULUIIAJIBHON YCIyT HapaBHE ¢ APYTUMU JIUIAMHU.

2.16.3. Ilpu mnpenocTaBiIeHUH MYHHUIMIAIBHON YCIyTd B3aUMOJCHCTBUE 3asBUTENS CO
CHEIHMAIICTOM YIIOJHOMOYEHHOI'O OpraHa OCYIIECTBIISETCS IPU JTMYHOM OOpaIleHUH 3asIBUTEIIS:

JUISL TIOTYYeHUsl MHPOPMAIIUH 110 BOIIPOCAM MPEJOCTaBICHUS] MyHHIIUIIATBHON YCIyTH;

JUTS TIOJTaYM 3asBJICHUS U IOKYMEHTOB;

IUISL IOJY4YeHUsI MHPOPMAIIUH O XOJ1€ MPEAOCTABICHUS MyHUITUNIAIBHON YCIYTH;

JUTS TIOJTYYEHHUSI pe3yJIbTaTa IpeI0CTaBICHNs MyHULIIUITAIBHON YCITYTH.



[IponOmKUTENBHOCTD B3aUMOJACUCTBUSL 3aSBUTENS CO CIEHHAINCTOM YIOJHOMOYEHHOI'O
OpraHa He MOJKET MPEBbIIATH |5 MUHYT.

2.16.4. IlpenocrtaBieHne MyHULMNAIbHOW yciayrd B MO®I] BO3MOXHO TpU HAIMYHHA
3aKJIIOUYEHHOI'O COTJIALICHUS O B3aUMOJAEHCTBUNA MEXKY YIIOJIHOMOYEHHBIM opranoM u MOILI.

Y1oTHOMOYEHHBIM opraH oOecreurBacT WHPOPMUPOBAHUE 3asBHUTENICH O BO3MOXXHOCTH
NOJy4YeHUsT ~ MYHHIMNAIbHOM ycinyrn Ha 06aze MOI[. B cinyuae mnogaum 3asBieHHS O
MPEIOCTABIICHUM MYHUIMINAIbHOW ycayrn B MO®IL[ HemocpencTBEHHOE MPEAOCTaBICHUE
MYHHUIMITAJILHON YCIIYTU OCYIIECTBIISAETCS YIIOJTHOMOUEHHBIM OPTraHOM.

[IpenocraBiieHne MyHUIIMIAIBHON YCIIYTH IIOCPEICTBOM 3aMpoca O MPEJOCTaBICHUH ABYX U
0oJiee TOCYIapCTBEHHBIX M (WJIM) MYHHUITUIIATBHBIX YCIyT (KOMIUIEKCHOTO 3ampoca) B MOL] npu
OJTHOKPAaTHOM OOpaIlleHUH 3asiBUTENS HE OCYIIECTBISCTCS.

2.17. Wupie TpeOOBaHMs, B TOM YHCJIC YYWUTHIBAIOIIUE OCOOCHHOCTH TPEIOCTABICHUS
MYHUIUIATBHON YCIYTH 1O 3KCTEPPUTOPHAIBHOMY NPHUHIMIYY U OCOOCHHOCTH IPEIOCTaBICHUS
MYHUITUTIAJILHON YCIYTH B 3JIEKTPOHHOU popme.

2.17.1. IlpenocraBneHne MYHULMINAIBHOW YCIYTH IO 3KCTEPPUTOPUAIBHOMY MPUHLUITY
HEBO3MOKHO.

2.17.2. 3asBuTeNb BIpaBe OOPATUTHCS 3a MPEJOCTABICHHEM MYHUIIUNAIBHOW YCIYTH U
0aTh JIOKYMEHTBI, YKa3aHHblE B 11.2.6 HAacCTOALIEr0 aJMUHHUCTPATUBHOIO PErJIAMEHTa, IpH
HAJIMYUK TEXHUYECKOH BO3MOXKHOCTH B 3JEKTpOoHHOH ¢opme uepes EINI'Y, PIII'Y (npu Hanmuuuun
TEXHUYECKOH BO3MOXXHOCTH) C HCIIOJIB30BAHUEM 3JEKTPOHHBIX JOKYMEHTOB, IOJIUCAHHBIX
AIIEKTPOHHOM TOJNHMCHI0O B COOTBETCTBHMM ¢ TpeboBanusiMu @enepanbHoro 3akoHa «0O0
3JIEKTPOHHOM MOAIUCH.

YTOIHOMOYEHHBI OpraH obecreunBaeT WH(POPMHUPOBAHUE 3asBUTENIEH O BO3MOXKHOCTHU
MOJy4YeHUs: MyHUUMnanbHou yciyru yepe3 EINY, PIITY.

Obpamenne 3a ycnyroi dyepes EIIY, PIII'Y ocymecTBisiercs MyTeM 3allOJHEHUS
MHTEPaKTUBHOU (opMbI 3asiBiieHus ((HopMHpOBaHHS 3arpoca O MPEIOCTABICHUN MYHHUIIMIIAIbLHON
YCIYTH, COAEpKaHUE KOTOPOTO COOTBETCTBYET TPeOOBAHUSAM (POPMBI 3asBIICHHS, YCTAHOBICHHOM
HACTOSIIIMM  aIMUHHCTPATUBHBIM perjaMeHTOM) (mamee - 3ampoc). OOpamieHue 3asBUTENS B
YIIOJIHOMOYEHHBI OpraH yKa3aHHBIM CIIOCOOOM O0ecreyuBaeT BO3MOXHOCTh HAIPaBICHHUS WU
MOJIy4YeHUs OJHO3HAYHOW M KOHOUACHIMATBLHOW HHPOpMAIMH, a TaKXKe IIPOMEXYTOUHBIX
COOOLICHUH M OTBETHOM HMH(OpPMALUU B 3JICKTPOHHOM BHJE C HCIIOJIB30BAaHHUEM 3JIEKTPOHHOU
MOJIMCH B TIOPSIAKE, MPETYCMOTPEHHOM 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanmmy.

2.17.3. Ilpu npenocTaBlIeHUU MYHHUIMIIAIBHON YCIyTH B 3JIEKTPOHHON (hopMe TOCPEICTBOM
EIIT'Y, PIIT'Y (npu HaW4YuK TEXHAYECKON BO3ZMOKHOCTH) 3asIBUTEIIO 00ECIICUNBACTCS:

- IOJTyYeHHe UHPOPMALIUHU O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH;

- 3aIIMCh HA [TPUEM B YIIOJHOMOYEHHBIN OpraH I MOJa4H 3asBJICHUS U JOKYMEHTOB;

- (hopMupoBaHHe 3arpoca;

- IPUEM U PETUCTPALHs] YIOJIHOMOYEHHBIM OPTaHOM 3aMpoca U JOKYMEHTOB;

- IOJIy4E€HUE pe3yJbTaTa MPeA0CTaBICHUS] MyHUIIUIIAIBHON YCIIYTH;

- IOJIyYEHHUE CBEJICHHUM O XOJI€ BBIIIOJIHEHHMS 3aI1poca;

- OCYIIECTBJICHHUE OLICHKH KAa4eCTBa IIPEIOCTABICHNS MyHUIIMIIAIILHON YCIIyTH;

- gocyaecbHoe (BHecynmeOHOe) oOKajgoBaHWE PEHICHUMH W JaeWcTBHil  (Oe31eicTBUA)
YIIOJIHOMOYEHHOTO OpraHa, pPYKOBOJIUTENS YHNOJHOMOYEHHOIO OpraHa Ju0O CHenualncTa
YIOJIHOMOYEHHOT'O OPTaHa.

2.17.4. TIpu GopMHUpOBaHUHU 3ampoca B AIEKTPOHHOM BHJE (MPU HAIMYUU TEXHUYECKOH
BO3MOYKHOCTH) 3asSIBUTEIIIO 00ECIIEYNBACTCS:

a) BO3MOXXHOCTb KOTIMPOBAHUS U COXPAHEHUS 3arpoca U MHBIX JJOKYMEHTOB, HEOOXOAUMBIX
JUISl IPEIOCTABJICHUS YCIIYTH;

0) BO3MOXXHOCTb I1€4aTH Ha OYMa)KHOM HOCHUTEJIE KOIIMHU 3JIEKTPOHHOM (OpMBI 3ampoca;

B) COXpaHCHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (OpMY 3ampoca 3HAYCHUH B JIFOOOM
MOMEHT 10 ’KEJIaHHUIO TOJIb30BATElIsA, B TOM YHCIIE MPH BO3SHUKHOBEHUH OIIMOOK BBOJA U BO3BparTe
JUIsl IOBTOPHOTO BBOJIa 3HAYEHHI B 3IEKTPOHHYIO (popMy 3arpoca;

I') 3alI0JTHEHHE TI0JIeH AJIEKTPOHHOM (OPMBI 3ampoca 10 Havyalla BBOJA CBEJICHHM 3asBUTEIEM
C WCTIOJB30BaHUEM CBEIICHHM, pa3MEIIeHHBIX B (penepanbHO rocyaapcTBEHHON HH(POPMAITMOHHOM
cuctreme «EmuHas cucrema uIeHTUGUKANIUKM ¥ ayTeHTU(UKAMM B  HHPPACTPYKTYpE,
obecrieunBaromeii  WHOOPMAITMOHHO-TEXHOJIIOTHUECKOE  B3aUMOJEHCTBUE  MH(POPMAIIMOHHBIX


consultantplus://offline/ref=427FA0631EE1A368C883FD5AB50BF4340D5E9EB34D745C10B555CE66BCCC2BE14D9D9966D20DEAE6aAyBH

CUCTEM, HCIIOJIb3yeMbIX ISl MPEJOCTaBICHHUS TOCYJApCTBEHHBIX W MYHHMIMIAIBHBIX YCIYT B
AIIEKTPOHHOH (hopMe» (fayee - eNuHas cucTeMa UACHTU(DUKAIIMK U ayTeHTU(DUKAIINK), U CBEICHU,
onyonukoBanHbX Ha EIN'Y, PIII'Y, B wactu, kacaromieiicsi CBeICHU, OTCYTCTBYIOIINX B €IMHOM
cucTeMe UICHTU(UKALUY U ayTeHTUPUKAIINHN;

1) BO3MOXXHOCTb BEpHYThHCS Ha JII000H M3 ATAINOB 3aIOJTHEHUS AJICKTPOHHON (DOPMBI 3ampoca
0e3 noTepu paHee BBEACHHOI HH(pOpMAIIIH;

€) BO3MOXXHOCTB ftocTyma 3asBurtedis Ha EINIY, PIIT'Y k panee mogaHHBIM UM 3aIIPOCaM.

[Tpu HampaBieHHH 3ampoca MCTIOIb3YEeTCsS MPOCTasi AJIEKTPOHHAS MOAMUCH, TPU yCIOBHH,
YTO JIMYHOCTD 3asIBUTEJIS YCTAHOBJICHA MTPU aKTUBAI[MU YYETHOM 3aIUCH.

3ampoc 1 UHBIE JOKYMEHTBI, HEOOXOIUMBIC I IPEIOCTABICHUSI MYHUIIUTIATBHON YCIYyTH,
NOANMCAHHBIE IPOCTOM JJIEKTPOHHOM MOJINKCHI0 M TOJAHHBIE 3asBUTENEM, NPU3HAIOTCS
PaBHO3HAYHBIMU 3aIPOCY M WHBIM JOKYMEHTaM, TMOJIUCAHHBIM COOCTBEHHOPYYHOU MOJIHUCHIO U
MpEe/ICTaBICHHBIM Ha OyMa)kKHOM HOCHUTEIIE.

YHOoMHOMOYEHHBIH OpraH o0ecreurnBaeT TNpUeM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBIICHUS MYHMUIIMIIAJBHOM YCIyTH, W PETUCTpaluio 3ampoca 0e3 HeoOX0IUMOCTH
MOBTOPHOTO MPEACTABICHUS 3asIBUTENIEM TaKHX JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €CIH WHOE
HE YCTaHOBJIEHO (eepadbHBIMH 3aKOHAMH M NPUHUMAE€MbIMH B COOTBETCTBUU C HHUMHU aKTaMHU

[IpaBurensctBa Poccuiickoit ®enepaunu, 3akoHamu KemepoBckoit obmactu - Kysbacca u
IPUHUMAEMbIMH B COOTBETCTBUM ¢ HMMHU akTtamu [IpaBurenscrBa KemepoBckoil obmactu -
Kysbacca.

[IpenocraBiieHrne MYHUIIMIAIBHONW YCIYI'M HAUMHAETCSI C MOMEHTA IIPUEMa U PErucTpauuu
YIIOJTHOMOYEHHBIM OPTaHOM DJJIEKTPOHHBIX JOKYMEHTOB, HEOOXOJMMBIX [UIsl TMPEAOCTABICHUS
YCIIYyTH

2.17.5. Pemienue o mnpenocTaBieHMM BBILIAT TpaXkJaHaM, YAOCTOCHHBIM 3BaHHUS
«[To4yeTHbIN TpaKAaHUH MYHULMIAIBLHOTO OOpa30BaHMS» WM aHAJOTHMYHBIX 3BaHUU (OTKa3 B
NPEAOCTAaBICHUH  BBIIJIAT  TpakgaHaM, yAOCTOCHHBIM 3BaHMs  «lloyeTHBIM  rpakaaHuH
MYHUIIUIIAJILHOTO 00pa3oBaHUs» WM aHAJIOTWYHBIX 3BaHUM) BbAaeTcs B (oOpMeE 3IEKTPOHHOTO
nokymeHnta mocpenctBom EINTY, PITY (npu Haauuud TEXHUYECKOH BO3MOXKHOCTH),
MOANKMCAHHOTO  YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C HCIOJb30BAHMEM  YCUJIEHHOU
KBATM(UIIMPOBAHHON JIIEKTPOHHON TOJMUCH, B Cllydae, €CIM 3TO YKa3aHO B 3asBICHUHU Ha
MPEIOCTaBICHNE MYHUIIMIIATIBLHOM yCIIyTrH, HanpasieHHoM yepe3 EINNY, PIITY.

B nensx mosydeHus pe3ynabTaTa MPEAOCTABICHHS YCIYTH Ha OyMa)KHOM HOCHUTENe (eciu
3asBUTEJIEM YKa3aHO B 3allpoCe, HAIIPaBJICHHOM B YIIOJIHOMOYEHHBIN opraH, yepe3 EIII'Y, PIIT'Y, o
MOJTyYEHUU pe3ylibTaTa YCIyrm Ha OymaxkHoM Hocutene) 3assutento Ha EITY, PIITY (mpu
HAJIMYUU TEXHUYECKOW BO3MOXHOCTH) OOECIEeUMBAETCS 3alHuCh Ha MPHEM B YIOJIHOMOYEHHBIN
OpraH, P 3TOM 3asIBUTEII0 00ECTIEYNBAETCS] BO3SMOKHOCTD:

a) O3HAKOMJICHHMSI C  paclucaHueM padoThl  YIMOJTHOMOYEHHOTO OpraHa Juoo
YIOJIHOMOYEHHOTO COTPYAHHMKA YITOJIHOMOYEHHOTO OpPraHa, a Takke ¢ JIOCTYMHBIMH ISl 3alIKCH Ha
IIpUEM JaTaMHu U UHTEPBAJIAMH BPEMEHH IIPHEMa;

0) 3amucu B r00bIe CBOOOMHBIE NJIsl TIpUEMa JaTy W BpeMs B IpejiesiaX YCTAaHOBJICHHOTO B
YIIOJTHOMOYEHHOM OpraHe rpaduka rnpruema 3asiBUTENEH.

3. CocraB, noc/1e10BATEIbHOCTh U CPOKHU BbINIOJTHEHUS] A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K NOPSAKY X BbINIOJHEHNS, B TOM YHCJIe 0COO€HHOCTH BHINOJTHEHUSA
aIMMHUCTPATUBHBIX MPOLEAYP B JEKTPOHHOH dopme

3.1. [IlpemoctaBieHue MYHHIIMNAIBHOM YCIYrH BKIIOYaeT B ce0s  cCienyronme
AIMUHHUCTPATUBHBIC IPOLCAYPHI:

1) nmpueM U peructpauus 3asBICHUS U JOKYMEHTOB Ha IPEJOCTAaBICHUE MYHHMIIMIIAIBHOM
YCIIyI'H;

2) dbopMHpOBaHHE M HAIIPABICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbl (OpraHU3aIli¢),
Y4YacTBYIOUIHME B IPEAOCTaBICHUN MyHULIUTIAIBHONW yCIyTH (P HEOOXOTUMOCTH);

3) MOArOTOBKA PEHICHUS O MPEJAOCTABICHHH BBIILUIAT TPaKJAaHaM, YJAOCTOCHHBIM 3BaHUS
«[ToueTHbIN TpaKAAHUH MYHUIMIIAIBHOTO 00pa30BaHMs» MM aHAJOTHMYHBIX 3BaHMH (00 OTKase B



NPENOCTAaBICEHUH  BBIIJIAT  TpakgaHaM, yAOCTOEHHBIM 3BaHMS  «[loyeTHBIl  rpakxJIaHuH
MYHHIIUIIAILHOTO 00pa30BaHUs» WU AaHAJIOTUYHBIX 3BaHUN);

3.1.1. IlpueM wu peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHHUIUIIAJIBHON YCIYTH.

3.1.1.1. OcHoBaHueM il Hadajla TPEAOCTABICHHS MYHHIUIAIBHON YCIYrd SIBIAETCS
AMYHOE OOpaleHue 3asBUTENS B YIIOJIHOMOYEHHBINH opraH, M®L] ¢ 3asBieHHEM U TOKyMEHTaMU;
MOCTYIIJICHUE 3asBJICHUS M KOMHKA JOKYMEHTOB B 3JieKTpoHHOU dopme vepe3 EINY, PIITY (mpu
HaJIMYUUA TEXHUYECKONU BO3MOKHOCTH).

3.1.1.2. Tlpu nuyHOM OOpaIIEHUW 3asBHUTENSA B YIOJHOMOYECHHBIH OpraH CIEIHAIUCT
YIOJIJHOMOYEHHOT'O OPTaHa, OTBETCTBEHHBIN 3a IPUEM U BblJady JOKYMEHTOB:

YCTAHABIIMBAET JMYHOCTH 3asBUTENS HAa OCHOBAHUHU JOKYMEHTA, YJOCTOBEPSIOIIETO €ro
JUYHOCTh, NPEICTABUTEN 3asBUTENS - HA OCHOBAHMM JOKYMEHTOB, YAOCTOBEPSIOIIUX €ro
JUYHOCTH U MTOJTHOMOYHS (B CiIydae ero oOparieHus);

MIPOBEPSIET CPOK JEHUCTBUS JTOKYMEHTA, yJIOCTOBEPSIOLIErO €ro JUYHOCTh U COOTBETCTBUE
JAHHBIX JIOKYMEHTA, YJOCTOBEPSIOIIErO JIMYHOCTh, JAHHBIM, YKa3aHHbBIM B 3asBICHUHU O
NPEJIOCTAaBIEHUH  BBIIJIAT  TpakJaHaM, yAOCTOEHHbIM 3BaHMS  «lloyeTHBI  rpakxIaHuH
MYHHIIUIIAILHOTO 00pa30BaHUs» WU aHAJIOTUYHBIX 3BAaHUI U MPHUIIOKEHHBIX K HEMY JOKYMEHTaX.

B xozne npuema 10KyMEHTOB OT 3asBUTEJSI CIELIMAINCT, OTBETCTBEHHBIN 3a IPUEM U BbIIAUY
JIOKYMEHTOB, YAOCTOBEPSETCS, UTO:

1) TexkcT B 3adBIEHUU O IMPEIOCTABICHUU BBIIUIAT TpaXkJaHaM, YIOCTOCHHBIM 3BaHMUS
«[To4yeTHBIN TpaXTAHHH MYHUIIUIIATHLHOTO OOpa30BaHMs» WM aHAJOTUYHBIX 3BaHUW TOIAETCS
MIPOYTEHHUIO;

2) B 3asBJIEHUU O MPEJOCTABICHUM BBIIUIAT I'paXkaHaM, YAOCTOCHHBIM 3BaHus «llodeTHbIit
rpaXAaHUH MYHULHUIAIBLHOTO OOpa30BaHMs» WM aHAJOTHYHBIX 3BAaHMN yKa3aHbl (aMUIHS, UM,
0TYeCTBO (IOCIeHEE - TPU HATTMYUH) (PU3UYECKOTO JINIIA;

3) 3asBlieHHME O MPEAOCTABJICHUU BBIIUIAT TpakJaHaM, YIAOCTOCHHBbIM 3BaHUS «lloueTHbI
TPOXTAHUH  MYHHUIIMIAILHOTO  OOpa30OBaHWS» WM  AHAIOTMYHBIX  3BAHWHA  MOAMHCAHO
YIOJIHOMOYEHHBIM JIULIOM;

4) npUII0KEHBI JOKYMEHTBI, HEOOXOAUMBIE JJIsl TIPEIOCTABICHUS MYHUITUTIAIHON YCITYTH.

Ecnu mpencraBieHHble KOMUM YKa3aHHBIX JIOKYMEHTOB HOTapHallbHO HE 3aBEpEHbI (M UX
HOTapUaJbHOE 3aBEpEHHE HE MPEIyCMOTpPeHO  (enepaabHbIM  3aKOHOM),  CIEIHAJUCT,
OCYLIECTBISIIOIIMM TPUEM JIOKYMEHTOB, CpPaBHHMB KOIHWH JIOKYMEHTOB C HX OpWUIMHAaJaMH,
BBIMOJIHACT HA TaKUX KOMMAX HAANUCh 00 HMX COOTBETCTBUM OpUTHHAJaM, 3aBepsieT CBOEH
MOJIMUCKIO C yKa3aHueM (paMIINK U UHUIHAIIOB.

MakcumanbHblii  CPOK BBINOJIHEHHWS AJMHWHHMCTPATUBHOM MpOLEAYPBHI IO IIPUEMY U
perucTpanvu 3asBJICHHMS O TMPEJOCTABICHUM BBIIUIAT TPaXKJaHaM, YAOCTOCHHBIM 3BaHUS
«[To4yeTHBINl TpaXAAaHWH MYHUIUIATHLHOTO OOpa30BaHMS» WM AHAJOTHYHBIX 3BaHUH W
MPUJIOKEHHBIX K HEMY JJOKYMEHTOB COCTaBisieT 1 pabouunii AeHb.

Kpurtepuii npuHATHS peUIeHMs: NOCTYIUICHUE 3adBJICHUS O  IPEJOCTAaBICHUM BBIILIAT
rpakaaHaM, YJOCTOCHHbIM 3BaHUsl «[loueTHBIN TrpakIaHWH MYHUIIMIAIBHOTO 0Opa30BaHUS» WIH
AQHAJIOTMYHBIX 3BAHUN U MPUJTIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpraroM aIMUHHCTPAaTUBHOW MPOLEAYPHI ABIAECTCS IPUEM U PETUCTPALUS 3asBJICHUA O
NPEJIOCTABICHUHA  BBIIJIAT  TpakgaHaM, yAOCTOCHHBIM 3BaHus  «lloyeTHBIM  rpakaaHuH
MYHUIIMNIAJILHOTO 00pa30BaHUs» WU aHAJIOTUYHBIX 3BAaHUHN U MPHIIOKEHHBIX K HEMY IOKYMEHTOB.

WNudopmanus o npueme 3asBiICHHUs O TPEAOCTABICHUH BBIIUIAT TPaXKAaHaM, YAOCTOSHHBIM
3BaHus «[lodeTHBIN rpakJaHUH MYHUIUMOAIBHOrO O0pa3oBaHUS» WM aHAJOTWYHBIX 3BaHUU U
NPUJIOKEHHBIX K HEMY JOKYMEHTOB (DUKCHPYETCS B YCTAaHOBJIEHHOM IOps/IKE, B TOM 4YHCJE B
CHUCTEME DJJIEKTPOHHOTO JOKYMEHTOOOOpoTa (mpwu HAJIMYUH TEXHUYECKOW BO3MOKHOCTH)
YIOJTHOMOYEHHOT'O OpIaHa.

B neHp perucrtpanum 3asBi€HUS O INPEJOCTABICHUM BBIILIAT TpakaaHaMm, YIOCTOECHHBIM
3BaHUS «[lOYeTHBIN TpakJaHWH MYHHUIUIATHLHOTO OOpa30BaHUS» WM AHAIOTHYHBIX 3BAaHUA H
MIPUJIOKEHHBIX K HEMY IOKYMEHTOB, CIIELIMAJINCT, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB, ITIEpEAAET
NOCTYNUBIINE JOKYMEHThHI HAYAJIbHUKY YIIOJIHOMOUYEHHOT'O OpraHa.

3.1.1.3. [lpu HampaBlieHHH 3asBUTEIEM 3asABICHUS W JOKYMEHTOB B YIOJHOMOYCHHBIN
OpraH IOCPEACTBOM IOYTOBOM CBSI3M CHELUAIUCT YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a
IIPUEM U BbIIaYy IOKYMEHTOB:



MPOBEPSIET TPABUIBHOCTh AAPECHOCTH KoppecnoHaeHmuu. OmmboyHO (HE MO anpecy)
IMMPUCIIAHHBIC IMTUCbMAa BO3BPALIAIOTCS B OpTraHU3allUI0 OYTOBOU CBSI3HU HCBCKPLITBIMU,

BCKPBIBACT KOHBEPTHI, IIPOBEPSET HAIMYNAE B HUX 3asBJICHUS U IOKYMEHTOB, 005S3aHHOCTh
10 TIPEJJOCTABIICHUIO KOTOPBIX BO3JIO’KEHA HA 3asBUTEIIS;

MIPOBEPSET, YTO 3asBJICHHE HE MCIIOJHEHO KapaHIAlloM, HAlMCaHO pa300p4HBO, (paMUIIHH,
UMEHa, oOTuecTBa (NP HAIMYMM), HAMMEHOBAHME, aJpeC MecTa JKUTEIbCTBA, aJpec
MECTOHAXOKICHMUS, HalucaHbl MIOJIHOCTHIO, HOJJIMHHOCTh MOAINCHU 3asiBUTENSA
3aCBU/IETEILCTBOBAHHON B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSIIKE;

MIPOBOJIUT MEPBUUYHYIO MPOBEPKY MPEICTABICHHBIX KONUN JOKYMEHTOB, UX COOTBETCTBHE
JEICTBYIOIIEMY 3aKOHOJATENIBCTBY, a TAaK)XKE IPOBEPSAET, UYTO YKa3aHHbIE KOIWU 3aBEPEHBI B
YCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM IOPSJIKE;

MPOBEPSIET, UTO KOMHUU JOKYMEHTOB HE UMEIOT CEPbE3HBIX MOBPEKICHUMN, HATMYNE KOTOPBIX
HE TO3BOJISIET OJHO3HAYHO HCTOJKOBAaTh UX COJAEp>KAaHUE, OTCYTCTBYIOT MOAYMUCTKH, MPUIHUCKH,
3a4EepPKHYTHIE CJIOBA, UCIIPABJICHUSI.

MakcumanbHblii  CPOK BBINOJHEHHWS AJMWHHMCTPATUBHOW MpOLEAYPBHI IO IPUEMY U
peructpanuy 3asBiI€HUS O TMPEAOCTaBICHMM BBIIUIAT TpaxkJaHaM, YJOCTOCHHBIM 3BaHHUA
«[To4eTHBIN TpaXAAaHWH MYHUIUIATHLHOTO OOpa30BaHMS» WM AHAJOTHYHBIX 3BaHUH W
MPUIOKEHHBIX K HEMY JOKYMEHTOB COCTaBiseT 1 pabouunii AeHb.

Kputepuii npuHATHS peHICHHs: TOCTYIUICHUE 3asBICHUS O TPEJOCTABICHUHN BBIILIAT
rpaXkaaHaM, YJOCTOCHHbIM 3BaHUsl «[loueTHBIN TpakIaHUH MYHUIIMIAIBHOTO 0Opa30BaHUA» WIH
AQHAJIOTMYHBIX 3BAHUN U TPUTIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraToM agMUHUCTPATUBHOM MPOIEAYpHI SBISETCS MPUEM U PETUCTPALIUS 3asBICHUS O
NPEIOCTaBIICHUU  BBIIIAT TpaKIaHAM, YAOCTOCHHBIM 3BaHUS  «[lodeTHBIM TpaxaaHUH
MYHUIIUNIAILHOTO 00pa30BaHUs» WU aHAJIOTUYHBIX 3BAHUH U MPHIIOKEHHBIX K HEMY IOKYMEHTOB.

Nudopmanus o mpreme 3asBICHHUS O MPEIOCTABICHUN BBITUIAT TPa)JIaHaM, yIOCTOSHHBIM
3BaHusl «[lodeTHBIN rpakJaHUH MYHUIUMIAIBHOrO OOpa3oBaHUS» WM aHAJOTWYHBIX 3BaHUU U
MPWIOKEHHBIX K HEMY JOKYMEHTOB (DUKCHUpPYETCS B YCTAaHOBJICHHOM TOPSAKE, B TOM YHUCIE B
CHUCTEME DJJIEKTPOHHOTO JOKYMEHTOO0OOpoTa (mpwH HAJIUYUH TEXHUYECKOW BO3MOXKHOCTH)
YIOJTHOMOYEHHOT'O OpPIaHa.

3.1.1.4. Tlpuem u perucTpanus 3asBICHUS O TNPEIOCTABICHUU BBHIIUIAT TpaKIaHaM,
YIOCTOCHHBIM 3BaHUs «[10YeTHBIN TpakIaHUH MYHHUIIUIIAILHOTO 00pa30BaHUs WU aHAJIOTHYHBIX
3BaHUM U MPUIIOKEHHBIX K HEMY JOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB.

[Ipyn HampaBiieHWH 3asBICHUS O MPEAOCTABICHHUH BBHIIUIAT TpakJaHaM, yIOCTOSHHBIM
3BaHus «l[loueTHbI TpakJaHUH MYHULMIAIBLHOIO OOpa30BaHWA» WM aHAJOTHYHBIX 3BaHUN B
ANIEKTPOHHON ¢opme (TpU HATMYUU TEXHUYECKOW BO3MOXHOCTH) 3asSBUTENIO0 HEOO0XOIUMO
3anonauTh Ha EIITY, PIITY snextponHyto dbopmy 3ampoca Ha MPeaoCTaBICHUE MYHHUITUTIATBLHON
YCIyTH, TPUKPENUTh K 3asBICHUIO B DJIIEKTPOHHOM BHJE JOKYMEHTHI, HEOOXOIUMBIC IS
MPEIOCTaBIECHUSI MyHULIUIIAJILHON yCIyTH (MIPU HATUYHH).

Ha EII'Y, PII'Y pa3memniaercss oOpaselnl 3aroyIHEHHUs 3JICKTPOHHOM (OpMBI 3asiBICHUS
(3ampoca).

dopmaTHO-JIOTHYECKas MpoBepka chopMHUPOBAHHOTO 3asBICHUS (3aIIpOca) OCYILECTBIISACTCS
ABTOMATUYECKHU TOCTIE 3alOJHEHHSI 3asiBUTENIEM Ka)/I0T0 U3 MOJeil 31eKTpOoHHOU (OpMBI 3ampoca.
[Ipu BBISBIEHUU HEKOPPEKTHO 3aMOJIHEHHOTO IIOJSI AJICKTPOHHOU (OpMBI 3ampoca 3asBUTEINb
YBEIIOMIISIETCS O XapaKTepe BBIABICHHONH OINMOKM U MOPSAAKE €€ YCTPaHEHUs IOCPEICTBOM
WH()OPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B AJIEKTPOHHOMU (hopme 3arpoca.

Crenuanuct, OTBETCTBEHHBIM 3a MPUEM U BBIJAYy JOKYMEHTOB, MPH MOCTYIUICHUU
3asBJICHUS U JTOKYMEHTOB B JIEKTPOHHOM BHU/IE:

MIPOBEPSET IEKTPOHHBIE 00pa3Ibl JOKYMEHTOB Ha OTCYTCTBUE KOMITBIOTEPHBIX BUPYCOB U
HMCKaKEHHOU MH(OpMaIuu;

pPETUCTPUPYET JOKYMEHTHI B YCTAaHOBJICHHOM IIOpSJKE, B TOM UYHUCIE B CUCTEME
3IEKTPOHHOTO JOKYMEHTO00O0pOoTa (MpU HAIMYMKM TEXHUUECKOH BO3MOXKHOCTH) YHOJIHOMOYEHHOIO
Oprasa;

dbopMHUpYET M HAMpaBIAET 3asABUTEIIO AJIEKTpOHHOE yBenpomieHue depe3 EINTY, PIII'Y o
MOJTYYEHUU W PErHCTpaIly OT 3asBUTENS 3asBICHUS (3apoca) U KOMHM OKYMEHTOB, B Cllydae



OTCYTCTBHUSI TEXHUUYECKON BO3MOKHOCTH aBTOMAaTHUYECKOro yBemomieHus 3asBurtens depe3 EINY,
PIIT'Y.

HavanpHuk yrnoiHOMOUYEHHOTO OpraHa OTIHCHIBACT MOCTYMHUBIINE JOKYMEHThI HaualbHUKY
KYpPUPYIOILIETO OTAENa YINOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOIO 3a BBIHECEHUE pPEIICHUS O
NPEIOCTaBIEHUU  BBIIJIAT TpaKIaHaM, YAOCTOGHHbIM 3BaHUS  «[lodeTHbIl  rpaxxaaHuH
MYHHIIMITAIEHOTO 00pa30BaHUs» WU aHAJIOTUYHBIX 3BaHUH.

MakcuManbHBIH CPOK BBIMOJMHEHHS] aJMUHHCTPATUBHOW MpPOLEAYpbl IO TpUEMY U
perucTpalii  3asBJICHHUST O TMPEJOCTABICHUM BBIIUIAT TpakJaHaM, YAOCTOECHHBIM 3BaHUS
«[loyeTHBI1 TpaXAaHUH MYHULUINAIBLHOTO OOpa30BaHMs» WM AHAJIOTHMYHBIX 3BaHUN U
MPWIOKEHHBIX K HEMY JOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JOKYMEHTOB cocTaBisgeT 1 pabounmii
JIEHb.

Kputepuii npuHATHS pelieHHs: TOCTYIUIEHUE 3asBIICHUS O TMPEJOCTAaBICHUM BBIILIAT
rpakaaHaM, yJOCTOCHHBIM 3BaHUsl «[loueTHBIN TpakIaHWH MYHUIIUIAIBHOTO OOpa30BaHUS» WIH
AQHAJIOTMYHBIX 3BAHUN U MPUITIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbpraroM agMHUHUCTPATUBHOM MPOLIENYPHI SBISETCS IMPUEM, PETUCTPALMS 3asBICHUS O
NPEOCTaBIIEHUU  BBIJIAT TpaKAaHaM, YAOCTOGHHbIM 3BaHUS  «[lodeTHbIl  rpaxxaaHuH
MYHHIIUIIAILHOTO 00pa30BaHUs» WU AHAJIOTUYHBIX 3BAHUN M MPHIOKEHHBIX K HEMY IOKYMEHTOB.

WNudopmanus o mpueMe 3asBICHUs O MPEIOCTABIEHUN BBIIUIAT TPa)aaHaM, yIOCTOEHHBIM
3BaHUS «[loYeTHBIN TpakJaHUH MYHUIUIATHLHOTO OOpa30BaHUS» WM AHAIOTHYHBIX 3BAaHUA H
MPWIOKEHHBIX K HEMY JIOKYMEHTOB (PUKCHUPYETCS B CHUCTEME 3JIEKTPOHHOI'O JOKYMEHTOO0OOpOoTa
(MIpH HATMYMH TEXHUYECKOH BO3MOKHOCTH) YIIOJIHOMOYEHHOT'O OpraHa.

3.1.2. ®opMUpOBaHME M HANPABJICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opraHu3anum), y4acTBYIOUIME B IPEAOCTABICHIUH MyHUITUTIAIBHON YCIYTH (TP HEOOXOIMMOCTH).

OcHoBaHuMeM nJs Hayana aJMUHUCTPATUBHOM MPOLEAYphl SBISIETCS HENpeICTaBICHUE
3asgBUTENEM JMOO €ro IMpeICTaBUTENEM JIOKYMEHTOB, MpPEIyCMOTPEHHBIX IyHKTOM 2.6.2
aJIMMUHHCTPATUBHOTO PETJIaMEHTA.

YIOJIHOMOYEHHBIN CIELMAIUCT, IOCIE TOJYyYEHHUS 3apETUCTPUPOBAHHBIX JOKYMEHTOB,
3HAKOMUTCSA C 3asBJICHHEM O NPEJOCTAaBICHUU BBILJIAT Tpa)KAaHaM, YJOCTOCHHBIM 3BaHUSA

«[To4eTHBINl TpaKIAHWH MYHHUIMIAIGHOTO O0O0pa3oBaHWs» WM aHAJOTHYHBIX 3BaHHUNA, U
MPWIOKEHHBIMH K HEMY JNOKyMEHTaMU (IIpU HAJWYHMH) MPOU3BOJIUT MPOBEPKY MPEICTABICHHBIX
JIOKYMEHTOB.

B cinydae, ecnu yHmoOJTHOMOYEHHBIM CIELUATNCTOM OyJeT BBISBIEHO, YTO B IIEpeyHE
NPEJCTAaBICHHBIX JIOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, NpPELyCMOTPEHHBbIE IyHKTOM 2.6.2
aMUHUCTPATUBHOIO PEIVIAMEHTAa, NPUHUMAETCS PEUICHHWE O HAMNpPaBICHUH COOTBETCTBYIOIIMX
MEKBEIOMCTBEHHBIX 3alIPOCOB (IIPH HATMYMH TEXHUUECKON BO3MOYKHOCTH).

Me:xBe1OMCTBEHHBIE 3aIIPOCHl HAMIPABIIAIOTCS B CPOK HE MO3JIHEE OJHOr0 paboyero IHS cO
JIHS TIOJIy4eHHSI 3asBJICHUS O MPEJOCTaBICHUU BBIIUIAT Tpa)kgaHaM, YIAOCTOCHHBIM 3BaHUS
«I[loyeTHBI TpaXAaHUH MYHULUIAIBLHOTO OOpa30BaHMS» WM AHAJIOTHMYHBIX 3BaHUNH U
INPWJIOKEHHBIX K HEMY JOKYMEHTOB.

HanpaBrnenue MeXBEIOMCTBEHHBIX 3allpOCOB OCYIIECTBISIETCS B 3JEKTPOHHOU (opme
IIOCPEACTBOM €IMHOM CHCTEMBl MEKBEJOMCTBEHHOI'O JJIEKTPOHHOTO B3aUMOACUCTBUS U
MNOAKIIOYEHHBIX K HEHW  PETHMOHAJIbHOM  CHCTEMBI  MEXBEIOMCTBEHHOI'O  3JIEKTPOHHOTO
B3aUMO/JICUCTBUA.

HanpaBrnenue MeXBeIOMCTBEHHOTO 3ampoca B OyMa)KHOM BHJE JOMYCKAETCS TOJIBKO B
cllyuyae HEBO3MOKHOCTH HAIIPaBJICHHS MEKBEIOMCTBEHHBIX 3alIPOCOB B AJIEKTPOHHOU (opMme.

YHOMTHOMOYEHHBIN CHENHUATUCT O00s3aH TNPUHATH HEOOXOAMMBbIE MEpbl Ui TOTYYECHHUS
OTBETA HAa MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKH.

HampaBnenune MeXBEIOMCTBEHHOI'O 3arpoca JOIMYCKAETCsS TOJbKO B LENAX, CBA3aHHBIX C
IIPEIOCTABIEHUEM MYHULIUIIAJIbHON YCIyTH.

B cnydae HenmocTyruieHHs OTBETa Ha MEXBEIOMCTBEHHBIN 3alpOC B YCTAHOBJIEHHBIN CPOK,
IIPUHUMAIOTCS] MEPBI, IIPEyCMOTPEHHBIE 3aKOHO1aTeIbCTBOM Pocculickon denepanuu.

MakcuManbHBIM CPOK BBITIOJIHEHHS JaHHOW aJMUHUCTPATUBHOHN MPOIEAYPHl COCTaBISAET S
pabounx JHEH.

Kpurepuii mnpuHATHS peleHus: HENPeACTaBICHUE JOKYMEHTOB, MPEAyCMOTPEHHBIX
NYHKTOM 2.6.2 aAIMUHUCTPATUBHOTO PErjIaMeHTa.

PesynpraroM  aIMUHHMCTPAaTMBHOW MpPOUEAYphl  SBISETCA MOJYyYEHHME B  paMKax



MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO B3aUMOJICHCTBUS JOKYMEHTOB (MX KOMUN WM CBEACHUIA,
COJIEpKaINXCs B HHUX), HEOOXOAUMBIX ISl TIPEOCTABICHHSI MYHUIIUIIATHHON YCIYyTH 3asBUTEIIO,
anbo mosyueHue MHGOPMAaLUU, CBUIETENLCTBYIONIEH 00 OTCYTCTBHHM B PACIOPSKEHHUU OPraHOB
(opranuzanuii), y4acTBYIOIIUX B MPEIOCTABICHUU MYHUIIUINAIBHOW YCIIYTH, AOKYMEHTOB (HMX
KONUN WM CBEACHMM, COJEepXalluXcsi B HHUX), HEOOXOIMMBIX [UIsl MpPENOCTaBIICHUS
MYHHUIUIIAJIBHON YCIYTH.

Oukcanus pe3yibTaTra BHIIOTHEHUS aIMUHUCTPATUBHOM MPOIeyphbl HE TPOU3BOIUTCS.

3.1.3. [ToaroTroBka pemieHus: O MPEJOCTABICHUH BBITIAT TPaKIaHaM, yIOCTOSHHBIM 3BaHUS
«[To4eTHbIH rpakJaHUH MYHUIIUTIAIBHOTO 00pa30BaHMS WM aHATOTHYHBIX 3BaHU.

OcHoBaHueM [ Hayala aJMUHUCTPATUBHOM MpOLEAYpHl  SBISETCS  IOJIy4EHUE
PYKOBOJUTENIEM CTPYKTYPHOTO MOJAPA3JEJICHUs YIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOIO 3a
BBIHECEHHE PEUICHUS O MPEOCTaBICHUH BBHIIUIAT TpakJaHaM, YAOCTOCHHBIM 3BaHUS «[loueTHsIii
IpaXXTaHUH MYHHUIIUTIATEHOTO 00Pa30BaHUs WM aHATOTHYHBIX 3BaHHM, JOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.6 aJIMHUHUCTPATUBHOIO pErjaMeHTa, B TOM 4YHCII€ [0 KaHajlaM MEKBEIOMCTBEHHOIO
UH(OPMAIIMOHHOTO B3aMMOCHCTBHS.

OTBETCTBEHHBIM 3a BBIMOJIHEHHE aIMUHUCTPATUBHOIN MPOLEAYpPHI ABISETCS PYKOBOIUTEND
CTPYKTYPHOTO MOJpPa3ieIeHUs YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a BHIHECEHUE PELICHHUS
0 TMpeAOoCTaBICHUM BBIIIAT TpakKIaHaM, YAOCTOCHHbIM 3BaHUA «lloyeTHBI TIpaxaaHUH
MYHHIIMITAIEHOTO 00pa30BaHUs» WU aHAJIOTUYHBIX 3BaHUH.

[locne  momydeHuss  HEOOXOIUMBIX  JOKYMEHTOB  PYKOBOJIUTENb  CTPYKTYPHOIO
NOJpa3JielIeHNsl YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 32 BBIHECEHME pEIIEHHUS O
NPEIOCTaBIIEHUU  BBIIJIAT TpaKIaHaM, YAOCTOGHHbIM 3BaHUS  «[lodeTHbIl  rpaxxaaHuH
MYHHIIMIIATILHOTO 00pa30BaHUs» WM AaHAJIOTUYHBIX 3BAaHUM, MPUHUMAET pPEIICHHE O Ha3HAYCHUU
(oTKa3e B Ha3HAYCHHMH) JICHEIKHOM BBITUIATHI.

B cnyuae HampaBneHus 3asBUTENEM 3alpoca U JOKYMEHTOB B AJIEKTPOHHOM BHJE 4epes
EINI'Y, PIIT'Y (mpu HamWyuu TEXHUYECKOW BO3MOYKHOCTH) BBIHOCHUTCSI PEIICHHE O HAa3HAYCHHUH
(oTKa3e B HA3HAYCHWH) BBHIUIAT TpakKJaHaM, yIOCTOSHHBIM 3BaHHsS «lloueTHBIH TpaknaHuH
MYHHUIIMIIAJIEHOTO 00pa30BaHuUs» UM aHAJIOTUYHBIX 3BaHUM.

CpoK BBITIOIHEHUS aAMIUHUCTPATHBHON TIporieAypsl - 10 pabounx gHEH.

Pe3ynbrar anMUHUCTPAaTUBHOM MpOLEAYyphl: Mepeaaya (HampaBieHUe) 3aBU3UPOBAHHOTO, B
TOM YHCJIE B SJICKTPOHHOM BHJI€, HAYAIIbHUKOM YIIOJHOMOYEHHOT'O OpraHa pPemieHus: 0 Ha3HAYCHUH
(oTKa3e B Ha3HAYCHHM) BBIIUIAT TpakJaHaMm, yJIOCTOEHHBIM 3BaHMs «lloueTHBIH TpaknaHuH
MYHHIIUITAIEHOTO 00pa30BaHUs» WU aHAJIOTUYHBIX 3BaHUH.

Pe3ynbrar BBIMONIHEHUS aJMUHUCTPATUBHOM Mpouenypbl (PUKCUPYETCS B YCTaHOBIECHHOM
MOPsIIKE, B TOM YUCJIE B CHCTEME JJIEKTPOHHOTO JTOKYMEHTOO0OpOTa (MPU HAIMYUU TEXHUUIECKOM
BO3MO>XHOCTH) YIIOJJTHOMOYEHHOI'O OpraHa.

4. ®opMbI KOHTPOJISI 32 NIPeI0CTABJIEHHEM MYHULIMIIAJIbHON YCJIYTH

4.1. TlopsmoK OCYIIECTBICHHUS TEKYLIET0 KOHTPOJS 3a COONIOJIEHMEM M HCHOJHEHHUEM
OTBETCTBCHHBIMH  JIOJDKHOCTHBIMH  JIMLIAMH  IIOJIO)KCHHUH  HACTOAIIETO  aJIMHHHUCTPATHBHOIO
periaMeHTa W HMHBIX HOPMATUBHBIX TIPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS K
IIPEIOCTABICHUI0O MYHHMIMIIAJIBHOW YCIYTH, a TaKKe HPUHATHEM PEIIEHUH OTBETCTBEHHBIMH
JULAMH.

Texymuii KOHTPOJIb 3a COOJIOAEHHEM M HCIOJHEHHEM JIOJDKHOCTHBIMM  JIMIIAMU
YIIOJTHOMOYEHHOT'O OpraHa ydera MOJIOXKEHUH JaHHOrOo aJMMHUCTPATHBHOIO perjaMeHTa U MHbIX
HOPMAaTHUBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOLIMX TpPeOOBaHMS K IPEIOCTABICHUIO
MYHHULIMIIAJIBHOW YCIYI'M, a TakKe NPUHATHEM MMM pEIIeHUuN (Janee - TEKyIIMH KOHTPOJIb
NEeSITEIbHOCTH) OCYLIECTBIISET 3aMECTUTENb PYKOBOJUTENS YIOJTHOMOUYEHHOTO OpraHa.

Texkymmii KOHTPOJb OCYILECTBIISIETCS IyTEM IPOBEIEHHUS IPOBEPOK COONIOACHHUS U
WCIOJHEHUS  JO/DKHOCTHBIMM — JIMIAMH W COTPYJHUKAMH  IIOJIOKGHMM  HACTOSIILErO
aJMMHHMCTPAaTUBHOIO PEIVIAMEHTAa U WHBIX HOPMAaTHBHBIX IIPaBOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUs K NPEAOCTABICHUIO MYHULIUIIATBHON yCIyTH.

4.2. IlopsaoKk M NEPUOANYHOCTH OCYHIECTBIIEHUS IIJIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
IIOJTHOTBI U KAayecTBa MPEJOCTABICHUs MyHULUNAIBHOW YCIyTH, B TOM 4HCIE MOPSIOK U (HOpMBI
KOHTPOJIS 3a MOJIHOTOM M Ka4eCTBOM IIPEIOCTABIECHUSI MyHULIUIIAIbHON YCITyTH.

KOHTpOIb 32 TOJTHOTON M Ka4€CTBOM IIPENOCTABICHNS MYHULIMIIAIBHON YCIIYT'H BKIIOYACT B



ceOst MpoBeJIeHUE MPOBEPOK, BBHIABICHUE U YCTPaHEHHE HAPYIICHUU NpaB 3asBUTENEH, MPUHSITHE
pelIleHnii W TOATOTOBKY OTBETOB HAa WX OOpaileHus, CoIepKaliue >XamoObl Ha JeHCTBHS
(Oe3neiicTBUE) COTPYTHUKOB.

[IpoBepkr  MONHOTHI HW  KadyecTBa  MPEJOCTABICHHUS  MYHUIUINAIBHOW  YCIYTH
OCYIIECTBIISIIOTCS HAa OCHOBAaHUU JIOKAJbHBIX AaKTOB aJMUHUCTPAllMd MYHULHUIMAIHHOTO
o0Opa3oBaHusl.

[IpoBepkr MOryT OBITH IUIAHOBBIMM M BHEIUIAHOBBIMH. [lOpsiIOK M TEPUOAMYHOCTD
TUTAHOBBIX MMPOBEPOK YCTAHABIUBAIOTCS PYKOBOJUTENIEM YIIOJTHOMOYEHHOTO oprana. [Ipu mpoBepke
paccMaTpuBalOTCI BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTABICHWEM MYHHUIMIAIBHON YCIyTrH
(KOMIUIEKCHBIE TIPOBEPKH ), UJTH OT/ICIBHBIE BOMPOCHI (TEMATHUECKHUE TPOBEPKH).

BHernnaHoBbIe TPOBEPKU MPOBOJIATCS ISl IPOBEPKHU (DaKTa YCTpaHEHUs paHEee BHISBICHHBIX
HapyIlIeHWH, a TaKke B Ciydae IMOJydYeHHUs >kalo0 Ha AcHcTBUsA (0e31elCTBHE) COTPYIHUKOB.
[IpoBepku Takke MPOBOAATCS MO KOHKPETHOMY OOPAIIEHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTh MYHMIMIAIBHBIX CIYKalUIUX aAMHHHUCTPAMM MYHHUIIMIIAIHLHOTO
00pa30oBaHMS W MHBIX JTOJKHOCTHBIX JIUI] 33 peIIeHus U AcicTBusl (Oe3neicTBUE), MpUHUMAEMbIe
(ocyiecTBiIsieMbl€) B X0/1€ TPEIOCTABICHUS MyHUIIUITaJIbHOU YCIyTH.

Ilo pesynbpraTaM INpPOBEPOK B CIIy4yae BBIABJICHUS HAPYIICHWM ITOJIOKEHUN HACTOSAILErO
aMUHHCTPATUBHOTO PpErJIaMEHTa M HMHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOLIMX
TpeOOBaHUS K MPEIOCTABICHUIO MYHUIIUIIATHHON YCIIYTH, BAHOBHBIE COTPYIHUKH U JTOJDKHOCTHBIC
JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHM C 3aKOHOAATENLCTBOM Pocculickoit denepanuu.

CoTpynHUKH, OTBETCTBCHHBIC 3a MPUEM 3asBICHUN M JOKYMEHTOB, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTh 3a COOJIIO/IEHHE CPOKOB U MOPSAKA MPpHUeMa U perucTpaiuy JOKyMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a TOJATOTOBKY JOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIO/IEHNE CPOKOB U MOpsiaka 0hOpMIICHHUS TOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 3a BbyIauy (HampaBlIeHHE) JAOKYMEHTOB, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIO/IEHNE TIOPSAKA BbIIauK (HAIIPaBJIEHHUs) TOKYMEHTOB.

JIOMKHOCTHOE  JIUI0, TOAMKCABIIEE JOKYMEHT, C(HOPMHUpPOBAHHBIA IO pe3yiabTaTam
IPEOCTaBICHUS MYHUIMNAIbHON  yCIyTrHM, HECeT MEepPCOHAIbHYI0 OTBETCTBEHHOCTh 32
MPABOMEPHOCTh TPHUHATOTO pEUICHHWS W BblAaud (HAMpaABJICHHS) TAaKOro JJOKyMEHTa JIUILY,
MpeICTaBUBIIEMY (HAIPABUBIIEMY) 3asiBJICHUE.

[lepconanbHasi OTBETCTBEHHOCTh COTPYIHUKOB WM JOJDKHOCTHBIX JIMII 3aKPEIUISIETCS B UX
JOJKHOCTHBIX WHCTPYKLHSAX B COOTBETCTBUU C TpeOOBaHUSMHU 3aKOHOaTenbcTBa Poccuiickoii
denepauuu.

4.4. TlonoxeHus, XapakTepHU3yIOIIUe TpeOOBaHUS K TOPAAKY W ¢dopMaM KOHTPOJS 3a
MPEIOCTaBICHUEM MYHUIIUIIATFHON YCIYTH, B TOM YKCJIE CO CTOPOHBI TPaXK/iaH, UX 0ObeTUHEHHUH U
OpraHu3aIuu.

KoHTponb 3a WCIONHEHHWEM JaHHOTO aJIMHUHUCTPATUBHOTO pEriiaMeHTa CO CTOPOHBI
rpaxJaH, uX OOBEAWHEHWW W OpraHU3aIil SIBISICTCS CaMOCTOSTENBHOW (OpMOI KOHTpONST U
OCYIIECTBIISIETCS IMYTEM HaNpaBiCHHUs OOpalieHuid B aIMUHUCTPAIUI0 MYHHUIUINAIHHOTO
oOpazoBaHMs, a TakkKe IIyTeM OOKaJoBaHUsS JCUCTBUM (O€37CHCTBUS) U pEIICHUH,
OCYIIECTBIISIEMBIX (TIPUHATHIX) B XO/I€ UCMIOJHEHUS HACTOSIIETO aJMUHUCTPATUBHOTO pEriiaMeHTa.

I'paxnane, ux oObeAMHEHHS W OpraHM3alMM BIpPAaBE HANPABIATH 3aMEYaHUS W
MPEJIOKEHUS TI0 YIYyUIICHHIO Ka4eCTBA U JOCTYIMHOCTH MPEJ0CTABICHIS MyHUITUTIAIBHON YCITYTH.

5. JocyneOHblii (BHecy1eOHBIIT) MOPSA0K 00:KaJIOBAHNS PellleHUid U el cTBUIl
(0e3neiicTBUA) OpPraHa, NpeaoCTABJISIONIEr0 MyHUIMNIAIBHYIO yeiayry, M®LI, oprauuszaumii, a
TaKKe UX JOLKHOCTHBIX JIMI, MYHHIHMIAJIbHBIX CJYKAIIUX, PA0OTHUKOB

5.1. Wudopmarus nis 3asBUTENsS O €ro IpaBe MOJaTh JKaIo0y Ha pemieHue U (WIIH)
nerictBue  (Oe3aeiicTBUE) aAMHHUCTPAIIMM  MYHUIUIAJBHOTO oOpazoBanms u (Wim) ee
JOJKHOCTHBIX JIHMI[, MyHUIIUIATBHBIX CIYXKAIIUX TPU MPEAOCTABICHUNA MYHHIIMITATLHOW YCIYTH
(mamnee - xxano6a).

3asBUTENIM MMEIOT TMPaBO MOJATh Kajo0y Ha pemieHue u (wim) neiictBue (Oe3neiicTBue)
aJIMAHUCTpAIIMA MYHAIIUTIAILHOTO 00pa30BaHus M (WJIH) €€ JOJKHOCTHBIX JIHI, MYyHHUIIHITATbHBIX
CITyKaIllUX MPHU IPETOCTABICHIUH MYHUITUIAIBHON YCITYTH.

5.2. IlpenmeTt xano0sl.



[IpeameTom XamoObl SIBIAIOTCS pelieHUsT W AchcTBUA (Oe3aeicTBHE) aIMUHHUCTPAIIUN
MYHHIIMITAILHOTO 00pa3oBaHus (YIIOJTHOMOYEHHOTO OpPTaHa), TOJDKHOCTHOTO JIUIA aIMUHUCTPALIUN
MYHUIIMIIAJILHOTO 00pa30BaHus JIM00 MyHHUIIUIAIBLHOTO CIYKAIIETo.

3asBUTENb MOKET OOpPATUTHCA € Ka000H, B TOM YKCIIE B CIACAYIONINX CIydasix:

1) HapylIeHHne cpoKa perucTpaluy 3anpoca o NpeAoCTaBIeHUH MyHUIIUIAIBbHOMN YCIIyTH;

2) HapyllIeHHe CPOKa MPEAOCTABICHNUS] MYHULIMTIAIIBHON YCIIYTH;

3) TpcOoBaHMe Yy 3asgBHUTENS JOKYMCHTOB WM HH(OpMAIUK KOO OCYIIECTBICHUS
JEUCTBUM, MPETOCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU
MpaBoBbIMU akTaMu Poccuiickoit denepaniuv, HOPMaTUBHBIMU MPABOBBIMU akTamMu KemepoBckoi
obnactu - Ky3bacca, MyHUIIUIATbHBIMY [TPABOBBIMU aKTaMU JJIs1 IPEIOCTABIICHUS MyHUIIUTTATbHOM
YCIIYTH,

4) oTka3 B MpHeMe JOKYMEHTOB, PEJ0CTaBICHHE KOTOPHIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepaiuy, HOpMaTUBHBIMU NPAaBOBBIMU akTamMu KeMepoBckoi
obnactu - Ky3bacca, MyHUIIUIIATbHBIMY [TPABOBBIMU aKTaMU JJIs1 IPEIOCTABIICHUS MyHUIIUTTATbHOM
YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B NPEIOCTAaBICHUU MYHHUIMMNAIBbHON yCIyru, €cid OCHOBAaHMSI OTKa3za He
NPEeyCMOTPEHBI (peepallbHBIMU 3aKOHAMH W TPUHSATBIMH B COOTBETCTBHH C HHMH WHBIMH
HOPMaTHUBHBIMU MPABOBBIMU akTamMH Poccuiickoit denepaiiuu, 3aKOHAMU U UHBIMA HOPMATHUBHBIMU
IPaBOBBIMU aKTaMu cyObekTa Poccuiickoii @enepanui, MyHUIIUTIATLHBIMU IPABOBBIMU aKTaMH;

6) 3arpeboBaHUE C 3asiBUTENS NPHU MPEJOCTABICHUH MYHULMIAILHOW YCIYyTH IUIAThl, HE
IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickoit denepanuu, HOpMAaTUBHBIMU
npaBoBbIMU akTamu KemepoBckoit o0iactu - Ky3bacca, MyHULIUTIaIbHBIMU ITPABOBBIMU aKTaMHU;

7) OTKa3 opraHa, NpPeAOCTaBISIONIET0 MYHULMMAIBHYIO YCIYTYy, AOJKHOCTHOTO JUIA
opraHa, TMpeAOCTaBISIIONIETO MYHUIMIANbHYIO YCIYTy, B HWCIpPaBICHUU [OMYIIEHHBIX WMHU
OMEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yJdbTaTe MPEAOCTABICHUS MYHHIMITAILHON YCIyTH
JOKYMEHTax JIM00 HapyIIeHUE YCTaHOBICHHOIO CPOKa TaKWX MCIIPABICHHIA;

8) HapyllleHHe CpOKa MJIU MOpsIKa BbIAUM JOKYMEHTOB MO pe3yJbTaTaM MPEJOCTABICHUS
MYHUILIUTIAJILHON YCITYTH;

9) mnpuOCTaHOBIEHUE TMPEIOCTABICHHUS MYHULUIAIBHON YCIYrHM, €CIM OCHOBaHUS
MIPUOCTAHOBIICHUSI HE MIPELyCMOTPEHBI (peiepalibHbIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBHH C
HUMHU MHBIMM HOPMATHBHBIMH IPAaBOBBIMM akTaMu Poccuiickoit denepannu, 3aKOHAMU U UHBIMHU
HOPMaTUBHBIMHM TpaBOBbIMU akTamu KemepoBckoii obmactu - Kyszbacca, MyHHIMIATbHBIMU
MIPABOBBIMU aKTaMH;

10) TpeboBanue y 3asBUTENS MPHU MPEAOCTABICHUM MYHULIMIIAJbHOW YCIYrd JTOKYMEHTOB
Wi uHPOpMAIlMU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIMCH MIPH
NepBOHAYAJIbHOM OTKa3e B IMpHEMe JIOKYMEHTOB, HEOOXOIUMBIX MJii MPEeAOCTaBICHUS
MYHUIUIIATBHON yCIyTH, 3a UCKIIOUEHHUEM CITy4aeB, MPEyCMOTPEHHBIX MYHKTOM 4 yacT | ctatbu
7 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opra"Huzanuy Mpea0CTaBICHUS
rOCyJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIyr». B yka3anHoMm ciydae nocyaeOHoe (BHecyneOHOe)
oOxajoBaHWE 3asBUTEIEM pemeHuid u naenictBuil (Oe3meiictBusi) ML, pabotHuka MOI]
BO3MOXXHO B ciiydae, ecnu Ha ML, pemenus u neictBus (0e31eiHCTBHE) KOTOPOTO 00XKATYIOTCS,
BO3JI0’K€HA (DYHKLIMS MO MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIUMIAIBHBIX YCIYT B IOJTHOM
o0beMe B TOpsIZIKe, onpeeIeHHOM JacThio 1.3 crathu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-D3 «6 opraHu3aIuy MPEeIOCTaBICHUS TOCYAPCTBEHHBIX U MYHHUIIATIAIBHBIX YCITYT».

Kanoba momkHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, MPEeJOCTABIIAIONIET0 MYHULUIAIbHYIO YCIYTY, AOIKHOCTHOIO
JUIa OpraHa, MPEAOCTABIISIONIET0 MYHHIIUIIATBHYIO YCIYTy, JTH00 MYHUIIMIAIHHOTO CIYXKaIIero,
peteHus u aeicTBus (0€3/1eHCTBHE) KOTOPBIX 00KATYIOTCS;

2) pamunuio, UMs, 0T4ECTBO (TOCIENHEe - TPU HAIWYHNH), CBECHUS O MECTE >KUTEIbCTBA
3agBUTENS - (U3MUECKOTO JUIA TUO0 HAMEHOBAaHUE, CBEJICHUSI O MECTE HaXOXKICHUS 3asBUTENS -
IOPUMYECKOTO JIMIA, a TakXke HoMep (HOMepa) KOHTAakTHoro TteiedoHa, aapec (ampeca)
3IEKTPOHHOU TOYTHI (MpU HAJIWYKMK) U MOYTOBBIM ajpec, Mo KOTOPBIM JOJKEH ObITh HaIlpaBieH
OTBET 3asBUTEINIO;

3) cBeaeHuss 00 OOXKaJTyeMbIX pEIICHWsIX U JedcTBHsIX (Oe3AecTBUU) oOpraHa,
MPEAOCTABIISAIONIETO MYHUIUMIIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MpelOoCTaBJsIONIEro
MYHUILIUNIATIBHYIO YCIYTY, IN00 MyHUIIMIIAILHOTO CITY>KaIIero;
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4) noBonbl, HA OCHOBAHHUU KOTOPBIX 3aABUTEIh HE COTJIACEH C PEIICHHEM M AeHCTBHEM
(Oe3melicTBMEM) oOpraHa, MTPEIOCTABISIONIETO MYHHIMIIAIBHYIO YCIYTy, IOJHKHOCTHOTO IHIA
opraHa, MpeIOCTaBISAIONIET0 MYHUIMINAIBHYIO YCIYTY, JUO0O MYHHUIMIIAIBLHOTO CIYXKAIlEero.
3asiBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPU HAIMYUH), TIOJITBEPKIAIONINE TOBOIBI
3asgBUTENS, INOO UX KOTHUU.

5.3. Opran MEeCTHOTO CaMOYIpAaBJICHHUS W YHNOJHOMOUYEHHBIE HAa PACCMOTPEHHUE >KaT00bI
JOJIKHOCTHBIE JIMIIa, KOTOPBIM MOKET ObITh HalpaBiieHa kanooa.

’Kanoba Ha pemenue, paeiicTBue (Oe37CCTBHE) NOHKHOCTHBIX JIUIl YIIOJTHOMOYEHHOTO
opraHa Mpu MPEeJOCTaBICHUH MYHUIUMNAIBHON YCIyrd MOKET OBITh MOJaHa B aIMUHHUCTPAIUIO
MYHUIIMNIAJILHOTO 00pa30BaHUsl.

JKanoba Ha pemieHue, aedcTBUs (Oe3ACCTBHE) OTBETCTBEHHOrO CHEIHANUCTa -
MYHUIIMIIAJILHOTO CIYXKAIIETo MOAAaeTCsl HauaJbHUKY YIOJIHOMOYEHHOIO OpraHa.

’Kanoba Ha pemieHue, nedcTBus (Oe37eiCTBHE) HAYaIbHHKA YIIOJHOMOYEHHOTO OpraHa
MOJIaeTCsl 3aMECTUTENIO TJIaBbl MYHUIIMIIAIBHOTO 00pa30BaHUs, KypUpYIOIIero chepy couuaabHOM
3aIUTHI HACEICHUS.

Kanoba Ha pemienue, aercTBus (Oe3MEUCTBUE) 3aMECTUTENS TJABbl MYHHUIIUIIAIBHOTO
oOpa3zoBanus nopaercs ['J1aBe MyHUIUIIAIBLHOTO 00pa30BaHMUA.

5.4. TlopsAiok moga4un U pacCCMOTPEHHS JKAJTOOBI.

Kanoba nmomaercst B TMCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B 3JIEKTPOHHOU (hopme B
Opra, MpeloCTaBIAIOMNNA MyHULIUIATbHYIO YCIIYTY.

Kanoba Ha pemenuss u jgedcTBUs  (Oe3neiicTBHE) OpraHa, MPEAOCTaBISIFOIIETO
MYHULIMNIATIBHYIO YCIYTYy, IOHKHOCTHOTO JIMIA OpraHa, MPeIOoCTAaBISIIONIET0 MYHUIUNAIbHYIO
yCIYry,  MYHUUUNAIBHOTO  CJIYXKalllero,  PYKOBOJIUTENST  OpraHa,  MPeIOoCTaBJISIOIIETO
MYHUILIMMIAJIBHYIO YCIYTy, MOXET OBbITh HampaBlieHa IO IOoYTe, Yepe3 MHOTO(YHKIMOHAIbHBIN
IEHTP, C UCIOJb30BaHWEM WH(MOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «HTepHeT»,
OoQUIMAILHOTO caiiTa opraHa, MPEIOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, €IMHOrO IopTaia
TOCY/IapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT JTHOO PErHOHATBHOIO MOpTaJia TOCYNAaPCTBEHHBIX H
MYHUIIMTIATBHBIX YCIYT, a TAKKE MOXKET OBITh MPUHSATA NP JIMYHOM IIPUEME 3assBUTEIIS.

B ciydgae momaum jkanmoObl MpU JTUYHOM TpHUEME 3asBHUTENb TMPEICTABISACT JIOKYMEHT,
YAOCTOBEPSIONINHI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanni.

B ciyuae, ecnu kanoba momaercs uepes3 MpeACTaBUTENS 3asBUTEINS, TAKXKE MPEICTABISICTCS
JIOKYMEHT, MOATBEPKAAIOIINI MOJJHOMOYHS Ha OCYLIECTBICHUE JEHCTBUI OT UMEHHM 3asiBUTENd. B
KAuecTBE JIOKYMEHTA, MOJTBEPKAAIONIETO MOTHOMOYMS HAa OCYIIECTBJICHUE ICHCTBUU OT MMEHH
3asBUTES, MPEICTABIISETCS:

1) odopmieHHas B COOTBETCTBHHM C 3aKOHOAATenbCcTBOM Poccuiickoit ®enepanmu
JIOBEPEHHOCTH (1151 PU3HUECKUX JIUIT);

2) odopMicHHas B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoir ®Demeparu
JIOBEPEHHOCTb, TMOJIMUCAaHHAS PYKOBOJIUTENEM 3asBUTEN WIM  YHIOJHOMOYEHHBIM 3TUM
PYKOBOJUTEIIEM JIMIIOM (JIJIS] FOPUIANYESCKUX JIHI);

3) xomus pemieHWs O Ha3HAuYeHWH WM 00 u30paHuM MO0 TpHKa3a O Ha3HAYCHUU
(U3MYECKOTO JUIA HA JIOJDKHOCTh, B COOTBETCTBUH C KOTOPBIM Takoe (hU3MUecKoe JUI0 00IaaaeT
IPaBOM JE€MCTBOBATh OT UMEHU 3asBUTENS O€3 TOBEPEHHOCTH.

[Tpu mogade xanoObI B 2JIGKTPOHHOM BUJIE IOKYMEHTBI MOTYT OBITh MIPEICTaBICHBI B (hopme
AMIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX 3JEKTPOHHOW MOJNHMCHIO, BUJl KOTOPOH MPenyCcMOTpEH
3aKoHoAarenbCcTBOM Pocculickoit denepanuu, Npu 3TOM JOKYMEHT, YAOCTOBEPSAIOLIUMI JINYHOCTh
3asIBUTENS, HE TpeOyeTcs.

B cnyuae, ecnmu xamoba momaHa 3asBUTENEM B OpraH (JOJDKHOCTHOMY JIUITY), B
KOMIETEHIIMIO KOTOPOTO HE BXOAUT MPUHATHE PEUICHUS 10 Kaio0e, B TeUeHHe TpeX pabouux JHei
CO [IIHS €€ PETUCTpallid YKa3aHHBI OpraH HampaBlsgeT XaloOy B YIOJTHOMOYECHHBIH Ha ee
paccMOTpeHHe OpraH U B NUChMEHHOW ¢opMe HMHPOPMHUPYET 3asBUTENS O IepeHarnpaBICHUN
KAJIOOBI.

[Ipu 3TOM CcpoK paccMOTpeHHus >KanoObl MCUUCIAETCS CO JHS PETUCTPALUU >KanoObl B
YIOJIHOMOYEHHOM Ha €€ PAaCCMOTPEHUE OpTraHe.

5.5. Cpoku paccMOTpeHHUs Kajao0bl.

’KanoGa, mocTymuBmIash B YIOJHOMOYEHHBIM Ha €€ PAacCMOTPEHHE OpraH, IMOJJICKUT
perucTpalyy He TMOo3[aHee cienyroniero pabodero AHS co AHS ee mnocTymieHus. Kamo6a



paccmarpuBaercs B TeueHne 30 pabounx JHEH Co JHS €€ perucTpariu.

B cnyuae oOxkanmoBaHus OTKa3a OpraHa, MpeJOCTaBISIONIEr0 MYHUIIUTIATBHYIO YCIYTY, €ro
JOJKHOCTHOTO JIMIIa B MpHEME JTOKYMEHTOB Yy 3asBUTENS JMOO B HMCHPABICHUM JOMYHICHHBIX
OTIEYaTOK M OMIMOOK WJIM B CIIy4ae 00)KaJIOBaHUs 3assBUTENIEM HAPYIICHUs YCTaHOBJICHHOTO CPOKa
TaKUX MCIIPABIICHUN Kajgo0a paccMaTpuBaeTCs B TEUCHHUE S pabOUYUX JTHEH CO JTHS €€ perucTpaIiyy.

5.6. IlepeueHb OCHOBaHW I IPUOCTAHOBICHUS PACCMOTPEHHSI KAJIOOBI, B CIIy4ae €Cliv
BO3MOKHOCTh MTPUOCTAHOBJICHHSI MIPEAYCMOTPEHA 3aKOHOATeNIbcTBOM Poccuiickoii denepanuu u
3akoHoaTenbcTBOM KemepoBckoii obnactu - Kyzbacca.

OcHoBaHMii I TPUOCTAHOBJICHHUS  PACCMOTPEHUS  KaJIOObl  3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanmu u  3akoHoAaTtenbcTBoM KemepoBckoit oOmactu - Kysbacca He
IIPEyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHUS KATOOBI.

I[To pe3ynbraTraM paccMOTpPEHUS KATOObI MPUHUMAETCS OHO U3 CICIYIOIINX PEIICHUI:

YAOBIIETBOPUTH KAJI00Y;

OTKa3aTh B YJOBIETBOPCHUH KAIOOBI.

Opran wmectHOoro camoympaieHust KemepoBckoit ob6mactu - Kysbacca ymoBieTBopsieT
XKayo0y, B TOM 4yHclie B hopMe OTMEHBI IPUHSITOTO PEIICHUS, HCIIPABICHUS TOMYIICHHBIX OPTaHOM,
MPEIOCTABIAIONIMM  TOCYJAapCTBEHHYIO  yciyry,  Ju00  OpraHoMm,  MpeIoCTaBIISIOIINM
MYHHUIIMIIATFHYIO YCIYTy, OMEYaTOK M OMHOOK B BBIJAHHBIX B PE3ylbTaTe MPEIOCTABICHUS
MYHUILIMNIAJBHOW YCIYTM JIOKYMEHTax, BO3BpaTa 3asBUTENIO JCHEKHBIX CpEJICTB, B3UMaHHE,
KOTOPBIX HE IIPEAYCMOTPEHO HOPMAaTUBHBIMU IpaBOBbIMU akTamu Pocculickon ®enepanuu,
HOPMaTUBHBIMHM TpaBoBbIMU akTamMu KemepoBckoii obmactu — Kyszbacca, MyHHULIMIIaIbHBIMU
MIPABOBBIMU aKTaMH, a TAaKXKe B HHBIX (popmax.

B cnywae npusHaHus kanoObl MoAJieXalleld yIOBJIETBOPEHHUIO B OTBETE 3asBUTEINIO,
YKa3aHHOM B TMYHKTE 5.4 HACTOSMIETO aJIMHUHHUCTPATHBHOTO PETJIaMEHTa, MAeTcsl MHQpOpMAIUs O
JNEHCTBUSAX YIOJTHOMOYEHHOTO OpraHa B LEISX HE3aMEeUIUTENbHOTO YCTPaHEHMs BBISBICHHBIX
HapylIEHW MpU OKa3aHUM TOCYJAPCTBEHHOM YCIYrH, a TakKe NPUHOCATCS W3BUHEHUS 3a
JIOCTaBJICHHbIE HEYA00CTBAa M YyKa3biBaeTcsi HMH(OpManMs O NajJbHEHIINX IeHCTBUSIX, KOTOpBIE
HEOOXOIUMO COBEPIIUTH 3aSBUTEINIO B IEIISAX MOTYYCHHS TOCYAAPCTBEHHOU YCIIYTH.

B cnyuyae npusHaHusg kanoObl, He MOAJIEeXKAlleHd YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B MyHKTe 5.4  HAcTOSILIEro aJMUHUCTPATUBHOIO  pPErjaMEeHTa,  JIaloTCs
apryMEHTUPOBAHHbIE PA3bICHEHHSA O MPHUYMHAX MPUHSATOrO pElIeHUs, a Takke HMHpopMarus o
nopsiike 00KanoBaHUsl MPUHITOTO PELICHUS.

B cnydae ycraHoBiIeHHMS B XOA€ MM IO pe3yibTaTaM PAacCMOTPEHHS KajJo0bl MPHU3HAKOB
cOCTaBa aMUHHUCTPATUBHOIO NPAaBOHAPYILIEHUS WINA NPECTYIUIEHUS CHELUATINUCT OpraHa MECTHOIO
CaMOYIPABJICHUS, CIECLHUAIUCT YIOJIHOMOYEHHOTO OpraHa, HaACJICHHBIA IOJHOMOYMAMH IIO
pPaccMOTpEHHIO ’Kajo0, He3aMEeJIUTENbHO HAaINpaBseT HMMEIOLIMeCcs MaTepualbl B OpIaHbI

POKYpaTyphI.

B ynoBnerBopeHN™ kano0bl OTKA3bIBACTCS B CIASAYIOUIUX CIyYasiX:

*anoba mpu3HaHa HEOOOCHOBAHHOM;

HaJIMYue BCTYMHUBILETO B 3aKOHHYIO CUJIy pEIIeHUs CyAa, apOUTpakHOTO CyJa Mo kaiode o
TOM K€ MPEIMETE U 10 TEM K€ OCHOBAHUSIM,;

mojaya KajoObl JIMIIOM, TIOJHOMOYHMS KOTOPOTO HE TIOATBEPXKIEHBI B  TMOPSJKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepannu;

HaJIM4Yue peleHus Mo kajao0e, MPUHATOTO paHee B OTHOLUIEHUH TOTO YK€ 3asBUTENS U IO TOMY
e MPEIMETY JKanoObl.

B cnydae yctaHOBieHUs B XOJ€ WM IO pe3yjibTaTaM PAaCCMOTPEHUS KaloObl NMPU3HAKOB
coCTaBa AJMUHUCTPATUBHOTO [MPABOHAPYLIECHUS WM MPU3HAKOB COCTaBa MPECTYIUICHUS
JOJIKHOCTHOE JIMIO, YIMOJHOMOYEHHOE Ha PAacCMOTPEHHE >XKajo0, He3aMeUIUTEIbHO HaIpaBisieT
COOTBETCTBYIOIINE MaTepHaIIbl B OpraHbl MPOKYPATYPHI.

5.8. Tlopsiox nHGOPMUPOBAHUS 3asIBUTEIS O PE3yJIbTaTaX PAaCCMOTPEHHUS JKaJTOObI.

He no3anee mus, cineayromiero 3a AHEM MPUHATUS PEIICHUsS], 3asIBUTENIO0 B MUCbMEHHOU
dbopMe u, MO KEeNAHUIO 3asIBUTEINS, B 3JIEKTPOHHOM (popMe HampapisieTcs MOTUBUPOBAHHBIN OTBET O
pe3yNbTaTtax pacCMOTPEHHS KaTOO0bI.

B oTBeTe mo pe3ynbraTaM pacCMOTPEHHUS KaJIOObl YKa3bIBAIOTCS:



1) HauMeHOBaHME OpraHa, MMPEAOCTABIISIIONIET0 MYHUIIUTAIBHYIO YCIYTy, PACCMOTPEBILETO
K00y, MOJDKHOCTh, (paMuius, UMs, OTYECTBO (TOCIENHee - MPU HAIUYUH) €r0 JOJKHOCTHOTO
JuIa, MPUHSBIIETO pEelIeHre Mo kKanooe;

2) HOMep, JaTa, MECTO NPUHATHS PELIeHMs, BKIIOYAs CBEJCHHUA O JIOJDKHOCTHOM JIHIIE,
penieHue win aencTeue (0e31eCcTBIE) KOTOPOTO 00XKATYeTCs,

3) dpamumnuss, UMs, OTUYECTBO (TIOCTEAHEE - IPU HATMYKHN ) UM HAMMEHOBAHHE 3asBUTEIIS;

4) ocHOBaHUS JJIsl TPUHSTHUS PEIICHUS 110 Kanooe;

5) mpuHSTOE 10 Xanobe penieHue;

6) B ciydae, eclid jkajioba Mpu3HaHa OOOCHOBAHHOM, - CPOKM YCTpPaHEHHUS BBISBICHHBIX
HapYIICHUH, B TOM YHCII€ CPOK MPEIOCTABICHHUS pe3yabTaTa MyHUIIUIAIBHOMN YCIIyTH;

7) cBeeHHs O MOPAIKE 00XKaTOBAaHUS IPUHSTOTO I10 Kajlo0e perieHusl.

OTBeT Mo pe3ynbTaTaM pPacCMOTPEHUs KajloObl MOJIUCHIBAETCS YINOTHOMOYEHHBIM Ha
paccMOTpeHHE Kalo0bl JOKHOCTHBIM JIUIIOM.

5.9. Iopsamok 00kamoBaHUs pEIICHUS 110 Kajo0e.

3agBuTenb BIpaBe 00XaloBaTh pELICHUS, NPUHATHIE IO pe3yabTaTaM PacCMOTPEHUS
KayoObl, B MOPSIKE, YCTAHOBICHHOM JI€HCTBYIOIUM 3aKOHOAATEIbCTBOM.

5.10. IIpaBo 3asBuUTENs Ha MOJIy4YeHHE HMH(GOPMAIMM M JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBaHHUS U PACCMOTPEHHS JKAJTOOBI.

3agBUTENb MMEET MPaBO Ha IMOJIydyeHHEe MH(OpMAIMM U JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHHUS U PACCMOTPEHUS KaJIOObI, €CJIM UHOE HE MPEAYCMOTPEHO 3aKOHOM.

5.11. Cnoco6s1 H”HGOPMHUPOBAHUS 3AsIBUTENEH O MOPSAIKE MOAAYN U PACCMOTPEHUS HKaJI00bI.

Nudopmanus o mopsake moauyu U pacCMOTPEHUS KaIOObI pa3MeniaeTcss Ha O(QHUIIHaAIbHOM
caiite aJIMUHUCTpAIUU MYHUIIUTIATBHOTO o0pa3oBaHUs B UH(POPMALOHHO-
TEICKOMMYHUKAIIMOHHOW  cetn  «/HTepHeT», Ha CcalWTe YIOJIHOMOYEHHOIO OpraHa B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHONH ceTH «MHTepHer» (mpu Hanmumum), EIITY, PIITY,
WH(OPMALIMOHHBIX CTEHJAaX B IIOMEUICHUSX TpUeMa M BblIayd JOKYMEHTOB, a TakKke
NPEJOCTABIISCTCSI HEMOCPEACTBEHHO COTPYIHUKAMH YIIOJHOMOYEHHOIO OpraHa Mpu JHUYHOM
oOparieHun 3asBUTENICH, TemedoHaM ISl CIPaBOK, a Tak)Ke B MHUCHbMEHHON (hOpME MOYTOBBIM
OTIIPaBJICHUEM JIUOO AJIEKTPOHHBIM COOOIIEHUEM 10 apecy, YKa3aHHOMY 3asBUTEIIEM.

5.12. Tlopsimok gocyne6HOTO (BHECYIEOHOTO) OOKaTOBaHWUS PEIICHWH W JACHCTBUHN
(Oe3neiicTBUSI)  YIIOJIHOMOYEHHOTO OpraHa, pPYKOBOIHTENS YIIOJIHOMOYEHHOTO oOpraHa 0o
CHeIMalIiCTa YIOJIHOMOYEHHOTO OpraHa OCYIIeCTBIseTcsi B cooTBercTBUU ¢ DenepaabHbIM
3akoHOM Ne 210-®3, nocranosnenuem IIpaBurensctBa Poccuiickoit @enepanyu ot 16.08.2012 Ne
840 «O mopsmke TOmauYd M PACCMOTPEHHUS JKaloOd Ha pemieHus W JencTBus (Oe3nercTBHe)
(denepanbHBIX OpPraHOB MCIIOJHUTENBHOW BJIACTH M HUX JOJDKHOCTHBIX JIMIL, (eaepanbHbIX
TOCY/IapCTBEHHBIX CIIY)KAIllUX, TOJDKHOCTHBIX JIMII TOCYAapCTBEHHBIX BHEOIOKETHBIX (POHIOB
Poccuiickoit ®Penepauyu, TOCYAApPCTBEHHBIX KOPIIOpAlUi, HAJEICHHBIX B COOTBETCTBUU C
denepanbHBIMU  3aKOHAMHM TIOJHOMOYMSIMM TIO TPEOCTaBICHHIO TOCYIapCTBEHHBIX YCIYT B
YCTAHOBJICHHOM cepe NesATeNbHOCTH, U UX JOJDKHOCTHBIX JIML, OPraHU3alui, MPe1yCMOTPEHHBIX
gacteto 1.1 crarem 16 DenmepanpHoro 3akoHa «OO0 opraHM3anyd  MPEIOCTABICHUS
TOCY/IapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT», U UX PAOOTHHUKOB, a TaK)Ke MHOTO()YHKIIMOHATBHBIX
LEHTPOB MPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHMIMIIAIBHBIX YCIYT U MX DPaOOTHHUKOB» H
nocranosienueM Komnernn Anmunuctparnun KemepoBckoil obnactu or 11.12.2012
No 562 «O06 ycranoBiaeHun (OCOOCHHOCTEH MOJAYM M PACCMOTPEHHUS Kajno0 Ha pEIICHHS |
neiictBust (Oe3neiicTBHE) MCMOMHUTEIBHBIX OPraHOB TOCYAAapCTBEHHOM Biacth KemepoBckoii
o0jacTh M MX JOJDKHOCTHBIX JIMI, a TaKKe TOCYIapCTBEHHBIX TPAXKIAHCKUX CIIy>KaIIX
KemepoBckoii 001acTu mpu MpeoCcTaBICHUN TOCYAAPCTBEHHBIX YCIIYT».

6. Oco0eHHOCTH BBITOJIHEHNUSI AIMUHUCTPATUBHBIX poueayp (aeiicTBuii) B
MHOTro0(yHKIMOHAJIBHBIX HEHTPAX NMPEA0CTABJICHHUS IOCYIAPCTBEHHbIX 1 MYHHUIUIIAJIbHBIX
yCayr.

6.1. IlpenocraBneHne MyHUIMMAIbHOW yciuyrd B M®IL ocymiecTBiaseTcs npu HAIAYUU
3aKJIIOUYEHHOI'O COTJIALICHUS O B3aUMOJAEHCTBUU MEXKY YIIOJIHOMOYEHHBIM opranoM u MOLI.

6.2. OcHOBaHMEM [JI1 Hayaja MPEJOCTABICHUS MYHUIUNAIBHON YCIYTH SIBIAETCS JTUYHOE
oOpamienue 3asButens B ML no Mmecty HaXOKICHHUS.



6.3. Madopmamus mo BompocaM MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, CBEICHHH O
X0JIe MPEAOCTABIECHNS] MyHULIUIIAIbHONW YCIYT'H, HHBIM BOIPOCAM, CBSI3aHHBIM C IPEAOCTaBICHUEM
MYHULUIIAJIBHON YCIYTH, a TaKXKe KOHCYJIBbTHPOBAHHUE 3asBUTEICH O MOPSAKE MPEAOCTaBICHUS
MyHULUnanpHou yciyru B MOLI npenocrasisercs corpynaukom MOIL[ npu HenocpeacTBEHHOM
obpamenun 3asButens B MOPI[ wnam mocpeactBoMm TeneOHHOM CBS3M B COOTBETCTBUU C
JEHCTBYIOIUM 3aKOHOAATEIbCTBOM, PETYIMPYIOIUM OpPraHU3aluIo nesareabHocTd MO

WNudopmupoBanue o nopsake NpeIoCcTaBIeHUs] MyHULIUNIAJbHOW YCIIYTH OCYIIECTBIISETCS B
COOTBETCTBUH ¢ Tpadurom padorst MOII.

6.4. Ilpu muunom oOpameHun 3asButenass B M®PI[ coTpyaHUK, OTBETCTBEHHBIM 3a MPHEM
JIOKYMEHTOB:

YCTAHABIIMBAET JUYHOCTb 3asBHUTENS HAa OCHOBAHUHU JOKYMEHTA, YJOCTOBEPSIOIIETO €ro
JUYHOCTh, MPEICTABUTENA 3asBUTENS - HA OCHOBAHMM JOKYMEHTOB, YAOCTOBEPSIOIIUX €ro
JUYHOCTH U MTOJTHOMOYHS (B CiIydae ero oOparieHus);

MpoBepsieT  MpeACTaBiIeHHOE  3asBiIeHHME 1o  (opMe  COINIaCHO  MPHJIOKEHHUIO
Nel k HacrosmeMy aAMMHUCTPATUBHOMY PEIrJIAMEHTY O MPEJOCTABICHUN MYHULIMIIAIBHON YCIYyTH,
B 3aBHCHMOCTH OT IIeJIi oOpalieHus, 1 TOKyMEHTHI Ha MIPeIMET:

TEKCT B 3asIBJICHUU NIOJJAETCS IPOUYTEHHUIO;

B 3asBJICHUU YKa3aHbl (amMuIms, UMs, OTYECTBO (IOCIEAHEE - TIPU HATHYNUH) (PU3UIECKOTO
auna 1100 HaMMEHOBAHUE IOPUMUECKOTO JIUIIA;

3as1BJICHUE NOANKUCAHO YIOJHOMOYEHHBIM JIULOM;

MIPUIIOKEHBI IOKYMEHTBI, HEOOXOMMBbIE /ISl IPEOCTaBICHUS] MyHULIUIIATBHON YCIyTH;

COOTBETCTBUE JAHHBIX JIOKYMEHTA, YAOCTOBEPSIOIIErO JIMYHOCTh, JAHHBIM, YKa3aHHBIM B
3asBICHUH U HEOOXOTUMBIX JOKYMEHTaX.

- JIeTTaeT KONUHU MOJINHHUKOB IPEJICTABICHHBIX JTOKYMEHTOB, B TOM YHCJIE [0 OTAEIbHBIM
JOKyMEHTaM 0€3 B3UMaHUs TJIaThl B COOTBETCTBHH ¢ TTocTaHOBIeHHeM [IpaButenbcrBa Poccniickoii
Oenepannu ot 22.12.2012 Ne 1376 «O6 yrtBepxkacHuu I[lpaBun opraHuzanuu JIesTEILHOCTH
MHOT'O()YHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHHUS IOCYJAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»,
3aBepsieT MX, BO3BPAILACT 3asABUTENIO MOJJIMHHUKHA JOKYMEHTOB. IIpu 3aBepeHHMM COOTBETCTBHUS
KONIMU JIOKYMEHTa MOJJIMHHUKY Ha KONMM JOKyMEHTa IIPOCTaBJSIETCS Haanuch «BepHo»,
3aBepsieTCs MOMNMUChI0 coTpynHuka MOILI, npuHsSBIIETO MAOKYMEHT, C yKa3aHWeMm (paMujIu,
WHULIUAJIOB U JAaThl 3aBEPEHUS;

- 3aIIOJIHSET CBEACHUS O 3asBUTEINIE U MPEACTABICHHBIX JOKYMEHTaX B aBTOMaTU3UPOBAHHON
uHpopmannonHoi cucreme (AUC MOLY);

- BBIJAET PACHUCKY B IIOJYYEHUM JOKYMEHTOB Ha IPEJOCTABICHUE YCIYTH,
cpopmupoBannyo B AUC MOIL;

- “HGOPMHUPYET 3asBUTENA O CPOKE MPEAOCTABICHHUS] MYHHUIMIAIBHON yCIyrH, crocodax
NOJy4YeHUs: UHPOPMALIMHU O XO/1€ UCTIOIIHEHHUSI MyHULIUTIAIbHON YCITYTH;

- YBEIOMJISIET 3asBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTHI XpaHsaTcs B MOIL] B
teyeHue 30 gHel, mocie 4ero nepejaroTces B yIOJTHOMOYEHHBIN OpraH.

6.5. 3asgBieHME W JOKYMEHTBI, MPHUHATHIE OT 3aiABUTEIS HA MPEIOCTABICHUE
MYHULIMIIAJIBHOM  yCIyTH, NEpeJaloTcs B YINOJIHOMOYEHHBIM  OpraH  HE  IIO3/HEe
1 pabouero mHs, CJICAYIOIIETO 3a JHEM PETUCTpPAIlMU 3asBICHUS W JOKyMEeHTOB B MOII,
MOCPEICTBOM JIMYHOTO OOpalieHHusl 1O COINPOBOAUTEILHOMY PpEecTpy, CoIepKallemMy naTy u
OTMETKY O Tmepenade, OPOPMIICHHOMY B JIBYX 5K3eMIUIIpax. YKa3aHHBIM peecTp 3aBepsercs
corpyaHukoM M®II u nepenaercs cnenuaaucTy YNOJIHOMOYEHHOTO OopraHa noj mnoamnuch. OauH
3K3EMILIAP CONPOBOJIUTEIBHOTO PEECTpa OCTAETCS B YINOJIHOMOYEHHOM OPraHe M XPAaHMUTCS Kak
JOKYMEHT CTPOrOM OTYETHOCTH OTHENBHO OT JIMYHBIX J€J, BTOpod - Xxpanurci B MOI[. B
3as1BJICHUM TPOU3BOJUTCA OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPa, MO KOTOPOMY IE€pEeIaHbI
3asIBJICHUE U IOKYMEHTBHI.

6.6. ITpu oOparmieHN 3assBUTENS 3a MPEAOCTABICHHEM MYHHIIMTIATBHOW yciayru depe3 MOI]
Bbllaya pe3yJbTaTa IPEIOCTABICHUS MYHULMNAIBHON YCIYTH OCYIIECTBIISIETCS IPU JINYHOM
obparmienuu B MOLI.

6.6.1. OTBETCTBEHHOCTb 3a BblAAauUy pe3yJibTaTa MPEAOCTaBICHHUS MYHHMIMIAIBHON YyCIyru
HeceT coTpyaHuk MOII, ynonHomoueHHbIi pykoBoguTenem MOII.

6.6.2. Jlna nomyuyeHus pe3yibTaTa IPENOCTABICHUS MYyHMUIMNAIbHOM yciyru B MOI]
3asIBUTEIb IPENBABISIET JOKYMEHT, YIOCTOBEPSIFOLIUI €r0 JUYHOCTh U PACIIUCKY.



B cnydae oOpameHus OpeaCTaBUTENs — 3asABUTENS  MPEJICTABISAIOTCS  TOKYMEHTBHI,
YIOCTOBEPSIOLIUE JINYHOCT U MOATBEPKAAIOIINE [TOJIHOMOYUS IPEACTABUTENS 3asIBUTENS.

Cotpyanuk M®II, oTBETCTBEHHBIN 3a BbIIa4y HOKYMEHTOB, BbIJIA€T JOKYMEHTBI 3asBUTENIO
u peructpupyer akr ux Bbyaun B AUC MOLI. 3asButens moATrBepkaaer (akT MOTydSHHUs
JIOKYMEHTOB CBOEH MOJAMMUCHIO B paclucke, kotopas ocrtaercs B MDII.

Ecnu 3adBuUTEND, HE COINIACHUBILUCH C IEPEUYHEM BBIIABAEMBIX €My JOKYMEHTOB, OTKa3aJCs
IIPOCTABUTh CBOKO MOJAIUCH B MOIYYEHUHU JOKYMEHTOB, JOKYMEHThl €My HE BBLAAIOTCA M PAOOTHUK
MOII, ocCcymecTBIAIOIMN BblIa4y [IOKYMEHTOB, Ha KOIIMU 3asBJICHUS Ha IIPEIOCTaBICHUE
MYHHUITUTIATLHON yciyru, xpassmieiics B M®I[ u pacniucke, mpocTaBiseT OTMETKY 00 OTKa3e B
IIOJIyY€HUN JOKYMEHTOB IIyT€M BHECEHHs CIOB «IlONyduTh NOKYMEHTBI OTKa3ajicCs», 3aBEpAET
cBoell moanuceio. B aToM ciiyuae M®L] B TeueHue cieayrommMx TPUILATH AHEH oOecreyrBaeT
HaIpPAaBJICHUE TOKYMEHTOB, KOTOPBIE 3asIBUTEIb OTKA3aJICS ITOJIyYHUTh, B YIIOJTHOMOYEHHBIM OpraH.

HeBoctpeboBanuble a0KyMeHTHl XpaHsarcas B MOPL[ B teuenue 30 nHell, mocie wyero
IIEPEJAOTCS B YIIOJIHOMOYEHHBIN OpraH.

6.7. Vuble neicTBHsI, HEOOXOAUMBIEC Ui MPEAOCTABICHUS MYHHIMIIATBHOM YCIyTH, B TOM
YUCJIE CBSA3aHHBIE C TIPOBEPKON JACHCTBUTEIHLHOCTH YCHJICHHONW KBATU(DUITMPOBAHHON AJICKTPOHHOMN
HOJIHMCH 3asIBUTENIS], HCIIONB30BAaHHOM NpU 00pallieHnH 3a MOJTYyYeHUEM MYHUIUIIAIBHON YCIyTH, a
TaK)KE C YCTAHOBJICHUEM IIEPEUYHS CPENCTB YAOCTOBEPAIOIINX LEHTPOB, KOTOPBIE JOIYCKAKOTCS IS
UCTIOJIb30BaHUSl B IIENSAX OOECIEUYEeHUs YKa3aHHOW INPOBEPKU U OMPEAETSIOTCS Ha OCHOBAHUU
YTBEP)K/IaeMOW  YIOJITHOMOYEHHBIM OpPraHOM TIO0 corylacoBannio ¢ DenepanbHON  CITyk00i
6e3onmacHoctn  Poccmiickoit  ®enepanuu  mMoaenu  yrpo3 Oe3omacHOCTH uMHGOpManMUd B
WH()OPMAIIMOHHOW CHCTEME, HCIOJIb3yeMOH B IeNAX IpuemMa oOpalleHud 3a MOoJydeHHUeM
MYHUIUNATBLHON YCIYTH U (WIHM) TIPEAOCTaBICHUS Takoi yciayru, B M®DL] He mpeaycMOTpeHsl.

6.8. JlocynebHoe (BHecyaeOHOE) oOkamoBaHue penieHud u AeicTBuid (Oe3neiictBusi) ML,
corpyaHuka M®II[ ocymiecTBiaseTcss B MOPsJIKE, IPEIyCMOTPEHHOM IMyHKTOM 5.12 HacTosiiero
aMMHHMCTPATUBHOTO PETTIAMEHTA.



[Ipunoxenne Ne 1

K aIMUHHCTPAaTUBHOMY PETJIaMEHTY MPEAOCTABICHUS MyHUIIMNIATBHOU YCIYTH
«IIpenocraBieHue BbIILIAT TpaXk/laHaM, YAOCTOEHHBIM 3BaHus «[loyeTHBbI rpak1anuH
MYHHIIUITAILHOTO 00pa30BaHUs» WU AaHAJIOTUYHBIX 3BaHUI

Havaneauky YC3H AMI'O
oT

3aperucTpupOBaHHOTO 110 MECTY KUTEIbCTBA/MECTY
npeObIBAHMS:

(ampec 3assBUTEINS)
TenedoH
WHH
CHUIIC

3AJABJIEHUWNE

B cootBercTBuM ¢ [locTtanoBnennem MexaypedeHckoro ropoackoro Coera HapOIHBIX
nemytaroB oT 27.12.2005 Ne208 «O6 yrBepxaenuu [lonoxenus o 3Banuu «llodyeTHbI rpak1aHHH
ropojia MexaypedeHckay,

Ha ocnoBanuu Pemenuss CoBeTa HapOJHBIX A€MYTAaTOB MEXIypEeUyEeHCKOTO TOPOICKOTO

okpyra «O npucBoenun 3BaHus «lloueTHslil rpaxknaHuH ropojga MexaypedeHcka» Ne Or
2 r

[Ipomry Ha3HAUWTH MHE BBIIUIATY KAaK I'PAKJAHUHY, YAOCTOCHHOrO 3BaHUs «llodeTHbIN
rpakJaHMH MYHUIIUTIAIEHOTO 00pa30BaHUs» WIIM aHAJIOTHYHBIX 3BaHHM.

2. BpimnaTy Kak TpaxIaHuUHy, yaocToeHHoro 3BaHusi «IlodeTHbIl TrpaxxaaHuH
MYHUILIMIIAJILHOTO 00pa30BaHuUs» UM aHAJIOTUYHBIX 3BaHUH. POITY IPOU3BOIUTH:

Ha CUET KPEIUTHOTO YUPEKACHUS

yepes npeanpustTue GeaepaibHOi TOYTOBON CBSA3H

B 0auk

BUK 0Oanxka

Kop.cuer

S naro cBoe GeccpodHoe (70 MOero 0cob0ro pacopsiKEeHHs) Corliacue Ha 00paboTKy MOUX
NEPCOHAIBHBIX JIAaHHBIX, MCIOJb3YEMbIX [JIS Ha3HAYeHHs M BBIUIATHl KaK TpaxkIaHUHY,
YAOCTOCHHOTO 3BaHUSA «IToueTHbIN rpa)xiaiHuH MyYHUIIUIIAJIBHOT'O 06pa303aH1/1;1» NN aHAJIOTUYHBIX
3BaHUM

(moamnuce)



HpeI[CTaBJ'IeHHI)IC MHOIO JOKYMCHTBI MU KOITMK JOKYMCHTOB B KOJIMYECTBE mT., TOM
HHUCIIC:

Ne Konmuectro

n/n HanMeHoBaHME TOKYMEHTA

JINCTOB

1. | konus TOKyMEHTa, yIOCTOBEPSIOLINIT IMYHOCTD 3aABUTENS U €TO PETUCTPALINIO
10 MECTY KHUTEJIbCTBA;

2. | konust Pemenus CoBeTa HapOJHBIX JIEMyTaTOB MeXTypeueHCKOT0 TOPOICKOTO
okpyra o mnpucBoeHuu 3BaHUS  «lloueTHBIi  rpaxkgaHuH ~ ropoja
MexypedeHckay,

3. | JOKYMEHT, MOATBEPKAAOIINI PEKBU3UTHI CUE€Ta B KPEAUTHON OpraHU3allMH,
OTKPBITOTO Ha 3asBUTENS (IOTOBOp OAHKOBCKOTO BKiIama (cuera), CIpaBKa
KPEIUTHOM OpraHu3alMyl O PEKBHU3UTaX CYeTa WIH Jpyrue JITOKYMEHTHI,
COJIep>KalIre CBEICHUSI O PEKBU3UTAX CUETA);

4, | kormuss CHUJIC;

5. | xormua UHH

['paxxnane, uMeromye NMpPaBO Ha TONYYEHUE BBILIATH KaK TPaXKIAHUHY, YIOCTOSHHOTO
3BaHusA <«[loYeTHBI TpakIaHMH MYHUIUMNAIBLHOTO OOpAa30BaHMS» WM AHAJOTHYHBIX 3BAaHHUM
00s13aHbl He mo3aHee 10 gHEH COOONIUTH YIOJTHOMOYEHHOMY Oprany o0 OOCTOSITeNhCTBAX,
BJIEKYIIUX TMPEKpalleHUe JCHEKHOH BBIIUIATHl (CMEPTh MOJydareis JUOO BCTYNMBIIEE B CHILY
pemieHue 00 OOBSBICHHM €ro YMEpIIMM, WIM PEIICHHEe O TMPHU3HAHUU ero Oe3BECTHO
OTCYTCTBYIOIIIM; O6CTO$IT€J'H>CTB3., BCJIICACTBUC KOTOPLIX TPAXKAAHWUHOM YTpPadYCHO IIPpaBO Ha
JICHS)KHYIO BBITUIAT; CHATHE TPAXKIAHWHA C PETHUCTPAIIMOHHOTO y4YeTa B CBSI3M C BBIC3ZIOM 3a
npeaensl KemepoBckoii o0s1actn).

3asBIICHHE U AOKYMCHTBI I'paKIaHWHA

(bamums, UMs1, OTIECTBO)

MIPUHSUT CIIEUATIUCT « » 20 T.
(moxnuce) (pacmmgpoBKa MOAMKICH)

3asBIeHUE IO MOEMY JKEJIAHHIO 3aIOJTHEHO (HY)KHOE YKa3aTh):

CHGI_[I/IaJII/ICT YIIOJITHOMOYCHHOI'O OpraHa

/ /

(TOMKHOCTD) (©.1.0.) (moammcp)

(moamnuch 3aBUTEIS )

PACIIUCKA-YBEJOMJJIEHHUE

I'paxxnane, uMmeromye MpaBO Ha TMOJyYEHUE BBIILUIATHI KaK TIPaXIaHUHY, YAOCTOSHHOTO
3BaHus «[lodeTHBIN TpaXTaHWH MYHHIMIAIGHOTO OOpa30BaHUS» WM AHAJTOTUYHBIX 3BaHUH
o0si3anpl He mo3nHee 10 1gHEH CcOOOUIMTH YMOJTHOMOUYEHHOMY OpraHy o0 OOCTOSATENbCTBAX,
BIIEKYIMX IPEKpAIleHUe JCHEKHOI BBIMIATHI (CMEPTh IMONydaTess JMOO BCTYNHBIIEE B CHILY
pemieHrue 00 OOBSBICHWM €ro yMEpIIUM, WM pelIeHHe O TPU3HAHUM €ero Oe3BEeCTHO
OTCYTCTBYIOIIIM; OOCTOSITENbCTBA, BCIEICTBHE KOTOPBIX TPAXKIAAHMHOM YTPAayeHO IIPaBO Ha
JICHEKHYIO BBITUIAT; CHATHE TPAXKIAHUHA C PETHCTPAIMOHHOTO y4eTa B CBSI3U C BBIC3/IOM 3a



[Ipunoxenne Ne 1

K aIMUHHCTPAaTUBHOMY PETJIaMEHTY NMPEAOCTABICHUS MyHUIIMNIATBHOU YCIYTH
«IIpenocraBieHue BbIILIAT TpaXk/iaHaM, YAOCTOCHHBIM 3BaHus «[loueTHbI rpaxk1anuH
MYHHIIUITAIEHOTO 00pa30BaHUs» WU aHAJIOTUYHBIX 3BaHUI

(HamMeHOBaHWE YIIOJTHOMOYEHHOT'O OpraHa)

Pemrenue

O Ha3Ha4YCHHU (OTKa3€ B HaSHa‘-IeHI/II/I) B IMPCAOCTABJICHHUC BLIIUIAT TI'pakJaHaM,

yI0CTOCHHBIM 3BaHUs «[l0YeTHBIN TpaXKJaHUH MYHUIIUITAIBHOTO 00pa30BaHUs» WM aHATIOTHYHBIX
3BaHUU

oT Ne

[TocranoBinenuem MexaypeueHckoro ropojckoro (CoBeTa HapOAHBIX JEMYTaTOB OT
27.12.2005 Ne208 «O6 yrBepxkaenuu [lomoskeHust o 3BaHuM «[loueTHBI TpaxIaHUH TOpPOAA
MexnypedeHckay,

(bamunus, UMs1, OTIECTBO)
MpoKUBaroLEeMy(eil) 1o aapecy

o
(HaceeHHBIHN IMyHKT, YU, HOMEP IOM KOPITYC, KBapTHPA)

HAa3HAUYWUTh BBIIUIATY TPAXKIAHUHY, YAOCTOCHHOMY 3BaHMs «llodeTHBI TIpakJaHUH
MYHUIMITAJILHOTO 00pa30BaHMsD) UM aHAIOTUYHBIX 3BAHUHN

c B pa3Mepe pyo.

OTKa3aTb B HA3HAYCHHWU BbLIIUIATBI TPAXIAHHUHY, YAOCTOCHHOMY 3BaHUA «IToueTHbII
I'pPaXJaHUH MYHUIIUTTIAJIBHOT'O O6p&30BaHI/I}I» WIJIA aHAJJIOTMYHBIX 3BaHUM

1o cjieayrmeMy OCHOBAaHUTO!

PykoBoaurens
YIIOJTHOMOYEHHOT'O OpraHa

(moamnuce) (pacmugpoBKa MOATHUCH)

M.IL.
Coenuanuct
YIOJIHOMOYEHHOT0 OpraHa

(moamnucs) (pacumdpoBka moanucH)



	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме
	4. Формы контроля за предоставлением муниципальной услуги
	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу, МФЦ, организаций, а также их должностных лиц, муниципальных служащих, работников

