POCCHUICKAS ®EIEPAIIUS
Kemeposckas od1actb Ky36ace
ropoa MexaypedeHck
AnmMuHHucTpanus MexkaypedeHCKOro ropoickoro oKpyra
INOCTAHOBJIEHHUE

oT Ne

OO0 yTBep>XICHUM aAMUHUCTPATUBHOTO pErjaMeHTa
IIPEIOCTABIICHUSI MyHULIMITAJIbHOW yCIIyTH

«OKa3aHue 3KCTPEHHOM apecHO MaTepuallbHON

IIOMOUIN CEMBSM C ACTbMM, IPOKUBAIOIIUM Ha TEPPUTOPUN
Mex1ype4eHCKOro ropoiICKOro OKpyra, OKa3aBIINMCS

B TPYAHOM KU3HEHHON CUTYalUM

B cBs3u Cc yTBepkKIOEHHEM PETMOHAIBHOM KOMHMCCHEW MO ITOBBILIEHHUIO KAadyeCcTBA M
JOCTYITHOCTH TNPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIMNAIBbHBIX ycayr B KemepoBckoit
obmactu - Kysbacce THMOBOro aJAMHUHUCTPAaTHBHOTO pErjaMeHTa IpPEeJIOCTaBICHUS
MYHHULIMIIAJIBHON yCIyru — «OKa3aHUE SKCTPEHHOHN apecHOM MaTepualbHON ITOMOIIU CEMBSM C
JIE€TbMH, TTPOKUBAIOIINM HA TEPPUTOPUU MEXTypEeUEHCKOr0 rOpOACKOrO OKpYra, OKa3aBIIUMCS
B TPYOHOM JKM3HEHHOM CHUTyalluu», Ha OCHOBAHMM IIOCTAHOBJIEHHS aJMHHHMCTPALUU
Mexnypederckoro ropojickoro okpyra ot 04.07.2019 Ne 1491-m «O06 yTBep>)ACHUU MOPSIKA
pa3paboOTKU W YTBEpXKICHHUS  aJIMUHUCTPATUBHBIX  PETJIAMEHTOB  MPEJOCTaBICHUS
MYHULIMNIAJIBHBIX YCIYT Ha TEPPUTOPHH MYHULHMIAILHOTO oOpa3oBaHus «MexnypeuyeHCKUi
TOPOJICKON OKPYT», PYKOBOACTBYsichk DenepanbHbiM 3aK0oHOM OT 27.07.2010 Ne 210-®3 «O06
OpraHM3alMi IPEJOCTABIECHUS FOCYIaPCTBEHHBIX U MYHHUIMIAIBHBIX YCIIYT», PACIIOPSIKEHUEM
[IpaButensctBa Poccuiickoit @enepanun ot 17.12.2009 Nel1993-p, denepanbHbIM 3aKOHOM OT
06.10.2003 Ne 131-®3 «O6 oOmMX NPUHLMIIAX OPraHU3AIMM MECTHOTO CAMOYIPABIICHHS B
Poccuiickoit ®eneparun», YcCTaBOM MYHHUIIMIIAILHOTO 00pa3oBaHus «MeXTypeueHCKUM
ropoackoit okpyr Kemeposckoit ob6nactu — Ky3bacca», YcraBom MyHUIIMITAIBHOTO KAa3€HHOTO
yupexaeHus «LleHTp connaabHO NOMOILIU CEMBE U JACTIM»:

1. YTBepauTh aAMUHUCTPATUBHBIN PErJIaMEHT IIPEIOCTABIECHUS MYHUIIUIIAIIBHON yCIyru
«OKa3aHue dKCTPEHHOW aJpeCHON MaTepHalbHON MOMOULIM CEMBSM C JIE€TbMH, MPOKHUBAIOIIUM
Ha TEppUTOpUN MeXAypeueHCKOTO rOpOJICKOr0 OKpYyra, OKa3aBIIMMCSA B TPYJHOW >KM3HEHHOMU
CUTYallMN», COTIaCHO IPUJIOKEHNIO, K HACTOSILEMY [TOCTAHOBJIEHUIO.

2. MyHUIIMITAIBHOMY Ka3eHHOMY YUpexXAeHUI0 «L[eHTp conuanbHON MOMOIIU CEMbE M
netsim» (I'aBap M.B.) B Teuenune 10 paGounx gHEH C MOMEHTA BCTYILJICHUS B CHUITy HACTOSIIETO
IIOCTAaHOBJIEHUs NPEAOCTaBUTh HEOOXOIUMBIE CBEJNCHMS U1 BHECEHUS M3MEHEHUIl B peecTp
MYHULUNAIBHBIX YCIYI MyHMLMIIAIBHOTO 00pa3oBaHus «MexXIypeueHCKH ropoJCKON OKpyIr»
B YCTaHOBJIEHHOM IOPSJIKE.

3. DKOHOMHYECKOMY YIIPaBJICHHUIO aJIMUHUCTpaluu MexXIypedeHCKOro ropoJiCKOro
okpyra (MuxaiinoBckuii M.B.) BHecTM H3MEHEHHsS B pEECTp MYHHULMNAIBHBIX YCIYT
MYHUIUIATBHOTO 00pa3oBaHus «MeXIypeueHCKUN TOPOICKOM OKPYT».



4. Otneny mo pabore co CMU agmunuctpanum MexaypedeHCKOTO TOPOJICKOTO OKpyra
(Bopo6beBa M.A) obecrieunTh pa3MelIeHne HACTOSIIETO MOCTAHOBICHHS B TOJTHOM 00beMe.

5. Otgeny uH(QOPMAIIMOHHBIX TEXHOJIOTHN YIIPABICHUS XO3SHCTBEHHOU NIEATEIHHOCTHIO
aJIMUHUCTpAlMd  MeXIypeueHCcKoro ropoackoro okpyra (BacumseBa H.B.) obGecneunts
pa3MellleHle HACTOSILEro IIOCTAaHOBIEHHS Ha O(HUIMAIBHOM caiTe aJMHHHUCTPALUU
MexaypedeHCKOro ropoICKOTr0 OKpyra.

6. [TocraHoBeHHE BCTYMAET B CHUITY TIOCTIE €ro 0(ULIUaIbHOTO OMYOINKOBAHHUS.

7. KOHTpO/Ib 32 MCIIOTHEHUEM HACTOSIIETO NOCTAHOBIICHHS BO3JIOKUTh HA 3aMECTUTENS
riaBbl MeXaypedeHCKOro TOpOACKOr0 OKpYTra Mo COUaIbHBIM onpocaMm XBanieBko H.I'.

I'maBa Mex1yped4eHCKOro ropoJICKOro OKpyra B.H. YepHos



ITpunoxenne Ne 1

AJIMUHUCTPATHUBHBIN perjiaMeHT NMPeI0CTABICHHS
MYHUIHMNAJTbHON YCJIYTH
«Oka3aHMe IKCTPEHHOI aIpecHO MaTepraIbLHOI MOMOIIN CEMbSIM C 1€ThbMH,
NMPOKUBAKIIUM HA TePPUTOPHU MeKTypeueHCKOro ropoickoro OKpyra,
0Ka3aBIIMMCS B TPYAHOM KM3HEHHON CUTYyalluu»

1. O01He MoJI0KeHu s

1.1. Ilpeamer perynnpoBaHusi aIMUHUCTPATUBHOIO pErjlaMeHTa.

AJIMUHUCTPATUBHBIA PETJAMEHT MPEIOCTaBICHUS MYHULMNAIBHOM yciayru «Oxa3aHue
DKCTPEHHOH aJIpeCHON MAaTEPUAILHON IOMOIIU CEMBSAM C ACTbMU, MPOKUBAIOIIUM HAa TEPPUTOPUU
MexaypeueHCKOro ropoJICKOro OKpyra, OKa3aBLIMMCSA B TPYIHOW JKU3HEHHOM CUTyallMu» (nanee
[0 TEKCTY - aAMUHHUCTPAaTUBHBIM PETJIAMEHT) - HOPMAaTUBHBIA MPAaBOBOM aKT, YCTaHABJIMBAIOIINUN
NOPSIOK MPEJOCTaBICHNS U CTAaHAAPT NPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH.

AJZIMHHHCTPAaTUBHBIN PETJIaMeHT pa3paboTaH B IIEJIIX MOBBIIICHHUS KayecTBa MPeIOCTAaBICHUS
U JOCTYHHOCTH Pe3yJbTaTOB IPEJOCTaBIECHUS MYHUIUNAIBHOW YCIYI'W, CO3AaHUs KOMGOPTHBIX
YCIOBUM JJIsl YYaCTHMKOB OTHOLIEHWM, BO3ZHUKAIOIIMX IPU MPEAOCTABICHUMM MYHHUIIMIIAJIbLHOU
YCIIYTH, ONPEACIICHHsI CPOKOB H ITOCIIEI0BATEIBHOCTH NEUCTBU (aIMHHUCTPATUBHBIX POLIENYp) B
MyHUIIMIIATIBHOM Ka3€HHOM yupekaeHUH «LIeHTp colmanbHOM OMOLIM ceMbe U eTAM» (naiee -
YOTHOMOYEHHBIN OpPTaH)

1.2. Kpyr 3asBuTeneit (nanee 1no TeKCTy — 3assBUTEIH):

1.2.1. Manoobecnie4eHHbIE CEMbH C HECOBEPIICHHOJICTHUMH JICTHMHU.

1.2.2. Tlogpoctku oT 14 5ieT, HaXoAsIIecs B TPYIHON KU3HEHHOW CUTYaIHH.

1.2.3. CembH, BOCIIUTHIBAIONINE ACTEH-MHBAINUIOB.

1.2.4. JleTu-cupoTHI, I€TH, OCTABIIHECS 0€3 MOTICUEHUs POAUTEINEH.

1.2.5. I'paxxnane, MOCTpaaBIINe W POJICTBEHHUKH TMOTHUOIIMX B PE3YJbTATE UPE3BBIYAMHBIX
CUTyalluil Ha TEPPUTOPUN MEXTypedeHCKOTo rOpoICKOr0 OKPYIa U 3a €ro IpeaeIaMu.

1.2.6. MlubIe KaTeropuu rpakaaH, OKa3aBIIMXCS B TPYAHOU (Upe3BbIYAMHON) CUTYAIIHH.

OT umMeHHM (U3MYECKUX JIMII 3asBJICHUE HA OKa3aHHME SKCTPEHHOH aJpecHON MaTepualbHOU
IIOMOIIM MOTYT IOJaBaTh IPEICTAaBUTENH, NCHCTBYIOIUE B CHIIY IOJHOMOYMM, OCHOBAHHBIX Ha
JIOBEPEHHOCTH.

1.3. TpeGoBanus K MOpsAAKY HHOOPMHUPOBAHKS O MPEAOCTABICHUH MYHUIIUITAIBHON YCITYTH.

1.3.1. Muadopmarus mo BoIpocaMm NpPeAOCTaBICHUS MYHUIIUNAIBHOW YCIYTH, CBEIECHHH O
X0JIe IPEJOCTABICHUS MyHULIUIIAIIBHON YCIIYTH NIPENOCTABIIACTCS:

CHELHATUCTAaMH  YIIOJIHOMOYEHHOTO OpraHa MpU HEMOCPEICTBEHHOM OOpallleHUH 3assBUTEIS
B YIIOJIHOMOYEHHBIN OpraH WJIM MOCPEACTBOM TeIE(POHHON CBA3H, B TOM YHUCIIE IIyTEM pa3MEIICHUs
Ha OQUIMATBFHOM CaiiTeé MYHUIMIAIBHOTO YIOJHOMOYEHHOI'O OpraHa B HH()OPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOW cetu «MHTepHeT» (manee — oOQUIMAIBHBIA CaWT MYHHUIIUIIAIBLHOTO
YIIOJTHOMOYEHHOT'O OpraHa);

MyTeM pa3MeIleHus B (henepabHON TocyaapCcTBeHHOM nH(OpMaImoHHoM cucteme «EmuHbrit
NOpTajl TOCYAAPCTBEHHBIX W MYHUIMNAIbHBIX ycayr (ynkuuit)» (mamee -  EITY),
uHpOopMalLMOHHOM cucteme KemepoBckoill obOmacTu sl NMPEJOCTaBIEHUS TOCYIAapCTBEHHBIX U
MYHUIUNATBHBIX yeayT (QyHkmii) (nanee — PIITY);

oyTeM pa3MelleHUs Ha HMH()OPMAIMOHHOM CTEHJE B IIOMEIIEHUH MYHHULIUIAIBHOTO
YIIOJIHOMOYEHHOTO0 OpraHa, B MH()OPMALMOHHBIX Marepuaiax (OpoIIopsl, OYKJIETHI, JHCTOBKH,
MaMATKH);

nyTeM MyOauKauy HHPOPMALMOHHBIX MaTepPHaJIOB B CPEACTBAX MAacCOBOM MH(OpMaIH;

IIOCPECTBOM OTBETOB Ha MMCbMEHHbBIE 0OpallleHMs;



1.3.2. CmpaBoyHass WHGpOpMaLUs O MECTOHAXOXKAECHUH, rpaduke pabOThl, KOHTAKTHBIX
TenedoHax, aapece IEKTPOHHOI MOYTHl YIIOJTHOMOYEHHOTO OpraHa pa3MelnieHa Ha O(QUIHaIbHOM
caifire http://centrfamily.m-sk.ru (pazmen «JlokymMeHTBI»), B ¢enepaibHOi TrocynapcTBEHHOU
nHopMannoHHol cucteme «DenepanabHBI peecTp rocyJapCTBEHHBIX M MYHHUIMIIANBHBIX YCIYT
(pynximit)» (nanee — penepanbublil peectp), Ha EINTY, PIITY.

1.3.3. MyHunumnaneHas yciyra B MHOTO(QYHKIIMOHAJIBHBIX IIEHTPAX TMPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT HE MPEI0CTaBISIETCS.

2. CTaHaapT npegocTaBjieHUusi MyHHIIUNAIbHOMH YCIyTH

2.1. HaumenoBanue MyHMIMNAIbHOW yciayru «OxazaHMe SKCTPEHHOM  aapecHOM
MaTEpUaIbHONW TOMOIIMA CEMbBSM C JIE€TbMH, IPOXKHMBAIOUIMM Ha TEPPUTOPUU MEXKIYpEeueHCKOTro
TOPOACKOI0 OKpYra, OKa3aBILIUMCS B TPYAHOMN )KU3HEHHON CUTYaLIUU».

2.2. MyHuIunanpHas yciayra npeoCcTaBIsIeTCsl YIIOJTHOMOYEHHBIM OPTaHOM.

3amperaercss TpeboBaTh OT 3asBUTENs OCYIISCTBICHHUS JCUCTBUW, B TOM 4YHCIE
COrJIacOBaHUM, HEOOXOAMMBIX JJIsi TMOJIyY€HUS MYHHUIMNAIBbHOM YCIYrM M CBSI3aHHBIX C
oOpamieHneM B WHBIE TOCYJAapPCTBCHHBIE OPTaHbl, OpraHbl MECTHOTO CaMOYIPaBJICHUS,
YIIOJTHOMOYEHHOTO OpraHa, 3a UCKJIIOYEHHEM MOJY4YEHUs yCIyT, BKIIOUEHHBIX B MEPEUYEHb YCIYT,
KOTOpBIC SIBJISIOTCS HEOOXOAMMBIMU U OO0S3aTEIbHBIMU JJIsl MPEAOCTABICHHS MYHHIIHITATBEHOM
YCIIYTH.

2.3. Pe3ynpTaT npeaocTaBiIeHNs] MyHULIUNIAIBHON YCIIYTH.

Pesynbratom npenocraBieHuss MyHULUIIATBHON YCIYTH SIBIISIETCS:

1) yBegoMieHue 0 MPeAOCTaBICHUH MYHUITUIAIBHON yCIyrH — 00 OKa3aHWW MaTepHAIbHOM
MOMOIIIH;

2) BBIZIaua MaTepUATbHOMN MTOMOIIIH:

- B JICHE)KHOU (hopme;

- B «HaTypalbHOW» (opMe (MPOAYKTOBBIE HAOOPHI, OAEKAA, 00YBb, MPOMBIIUICHHBIE U
KaHILIETSIPCKUE TOBAPhl, TBEP0E TOILIIUBO).

3) yBenomIiieHre 00 OTKa3e B MPEIOCTABICHUN MYHHUIUITATILHON YCIIyTH.

2.4. O6mmii CpoK MPeAOCTABICHUS MYHUIIUTIAIBHONW YCIyry He mpeBbimaeT 30 pabounx mHen
CO JTHS TIOCTYTUICHUS JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUSI MYHUIIUTIATHHON YCIYTH.

Pe3ynbrar npenocraBieHrs MyHULIMITATBHOW YCIIYTH MOKET OBITh MOJTYYEH:

B YIIOJTHOMOYEHHOM OpraHe Ha OyMa>KHOM HOCHUTEJIE TP JTUIHOM OOpaIleHUH;

Ha EII'Y, PIII'Y (mpum Haau4uu TEXHUYECKOW BO3MOXKHOCTH), B TOM uHcie B (opme
AIIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHOM MOAMKCHIO.

2.5. [IlepeyeHb HOpPMATHUBHBIX MPABOBBIX AaKTOB, PETYJHPYIONIUX MPEAOCTABICHUE
MYHHUIIMIIATBHOW yCIyrd (C  yKa3aHWEM UX PEKBU3UTOB M HCTOYHHUKOB O(UIIMATHHOTO
OMyOJIMKOBaHMsI ), pa3MeIeH Ha OPHUIIMATFHOM CaiTe YIOJHOMOYEHHOTO OpraHa, B (eaepalbHOM
peectpe, Ha EIII'Y, PIIT'Y.

YnonmHOMOYEHHBI OpraH  oOecrneyunBaeT pa3MelIeHHe U aKTyalu3aluio  IepeuHs
HOPMATUBHBIX TPABOBHIX AKTOB, PETYIHPYIOMIMX MPEIOCTABICHUE MYHUIIUMAIBHON YCIYTH, Ha
cBoeM ourmansHoM cairte http://centrfamily.m-sk.ru (pasmen «JloKyMeHTBI»), a Takke B
COOTBETCTBYIOIIEM pa3zenie (peaepanbHOro peecrpa.

2.6. MicuepripIBaronuii mepeueHb HEOOXOIUMBIX TOKYMEHTOB, MPEIOCTABISEMbIX 3asBUTEIIEM.

JUis  TOoNydeHUs MYHHIMIAIBHOW YCIYTH B  YIOJHOMOYEHHOM OpraHe TIpaxaaHe
MPEJICTaBISIIOT CIAEAYIONIUE TOKYMEHTHI:

- OpWTMHal M KOINHUs MacrmopTa WJIA HWHOTO JIOKYMEHTAa, YIOCTOBEPSIOUIETO JIMYHOCTh
3asBUTENS WIM 3aKOHHOTO MPECTaBUTENS TPaKIaHWHA, TOABIIEro 3asiBICHUE;

- 3asBIeHUE 00 OKa3aHWM aJAPECHOW COLMATBLHOW TOMOIIM B MUCHBMEHHOU (opme
(mpunoxenue Ne 1 HacTOALIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA);

- OpUTHHAIl ¥ KOIUHU CBHUJETEIHCTB O TOCYIapCTBEHHOW PETUCTPALMU aKTOB TPaXkKITaHCKOTO



cocTosiHuA (0 pa3BoJie, CMEPTH, POKICHUN);

- JIOKYMEHTBI, CBSI3aHHBIE C TMPOXOXKICHHEM oO0yudeHus Jereii B 00Opa3oBaTelbHbIX
YIIOJTHOMOYEHHOT'0 OpraHax, B T.4. nocemaroumx J10Y;

- OpUTMHAJ M KOMHUS JIOKYMEHTa, BBIJABaeMOro (QenepaqbHbIMH TOCYAapCTBEHHBIMU
YIOJIHOMOYEHHOT'O OPTaHAMH MEIMKO-COLUATbHON 3KCIIEPTU3bI;

- JIOKYMEHTBl O JI0XOJlaXx CEMbH 3a IOCIEOHUE TPU MECAla, NPEAIIECTBYIOIINE JaTe
oOpaieHus1, 3a HCKJIFOYEHHUEM CBEJCHHI O JI0X0/AaX, KOTOPbIe MOTYT OBITh 3alpOIIEHBI B paMKax
MEXBEJJOMCTBEHHOI'O B3aMMOJCHCTBHS. BuIbl [0XONOB M MNOPAJOK HX HCYUCICHUS JUIS
MPEIOCTABICHUS TOMOIIU OMPEEIsAeTC B COOTBETCTBUM C [lOpSAIKOM HMCUMCICHUS BEIUYUHBI
CpEeIHEAYIIEBOro J10X0Ja, NAIOLIEr0 MPaBO Ha IMOIYYEHHE €KEMECSYHOro Mocodusi Ha peOeHka,
yrBepxkaeHHoro [locranoBnenuem agmunuctpann Kemepockoit obmactu ot 24.12.2004 Ne 275;

- OpUTMHAlI M KOMHUS JOKYMEHTa O TPYAOBOM [eATENbHOCTH (71 HETPYIO0YCTPOEHHBIX
TpaXKJaH);

- OpPUTMHQJI W KOIUs CIHPaBKHM, 3aKJIIOUEHHWS W HWHBIX JOKYMEHTOB, BBbIIaBAEMBIX
OpraHu3aIMsIMU, BXOJAIIMMU B TOCYJApPCTBEHHYIO, MYHHUIIMNAIbHYIO WJIM YacTHYIO CHUCTEMY
3/1paBOOXpPAHEHNS;

- OpPUTMHAT M KOMHs PEHICHHs], PUTOBOPA, OMPEACICHUSI U MOCTAHOBJICHHS CYAOB 0OIIei
IOPUCAUKIINY U apOUTPasKHBIX CY/IOB;

- OPUTHMHAJI ¥ KOMUS PELIECHUs, 3aKII0YEHHUS U pa3pelieHus], BblIaBaeMble OpraHaMy OTEKU U
MOTICYMTENILCTBA B COOTBETCTBHH C 3aKOHOJATENhCTBOM Poccuiickoit denepanuu 00 omneke u
MONECYUTEINIbCTBE;

- OPUTMHAI M KONHMHU JOKYMEHTOB, MOJTBEPKIAIOIIME HAXOXKICHUE CEMbU B TPYIHOU
JKU3HEHHOU CUTYyaluH.

2.6.1. TlepeueHb OCHOBHBIX JOKYMEHTOB, KOTOpPbIE MOTYT OBITH TOJIYYEHBI B paMKax
AIIEKTPOHHOT'O MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUS OOMEHA JOKYMEHTAMHU MEXIy OpraHaMu IO
ka"Haslam CMDB (cuctema MeXBEIOMCTBEHHOTO AJIEKTPOHHOT'O B3aMMOJICHCTBHS), YUaCTBYIOIIUMHU
B MIPEIOCTABIICHUU MYHUIIUTIATHHON YCIYTM HEOOXOAMMBIX JUIS MIPEIOCTABICHUS MYHHUIIUIIATHLHOM
YCIIYT'H, KOTOpBIE 3asBUTEIIb BIIPABE NPEJOCTABUTH:

- JOKYMEHT O [TOCTaHOBKE Ha y4eT (PM3U4YecKoro Jmna B Hanorosom oprane (MHH);

- OpUI'MHal M KOMNMS CTPAXOBOTO CBHJETEIBCTBA TI'OCYJAPCTBEHHOIO IEHCHOHHOIO
crpaxoBanus (CHUJIIC);

- JIOXOJIbI 3asiBUTENSl W WICHOB ero cembu, noiydaeMble or YC3H AMI'O, IlencuoHHoro
donna PO.

CocraB ceMbH 3asBHUTEIb MOATBEPXKIACT aJPECHO-CITPABOYHON HH(POpMAIIHEH.

2.7. YIIOMTHOMOYEHHBI OpraH HE BIIpaBe TPeOOBATH OT 3asSBUTEISI WU €T0 MPEICTABUTEIS:

2.7.1. TlpencraBineHus JOKYMEHTOB M WHGOPMAIMK WM OCYIIECTBICHUS JEHCTBHM,
MPEACTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU
aKTaMM, PETYJIMPYIOIIMMH OTHOILICHHS, BO3HHMKAKOIIHE B CBA3M C IPEAOCTaBICHUEM
MYHUIUIIAIBHON YCIYyTH;

2.7.2. TlpencraBneHusi TOKYMEHTOB M MH(OPMAIUU, KOTOPhIE HAXOIATCS B PACHOPSHKEHUU
OpraHOB, MPEJOCTABISIONIMX  TOCYJAapCTBEHHbIE  YCIYTd, OPraHoB,  MPEJOCTABISIIOLUIUX
MYHUIUIIAJIBHBIE YCIYT'H, UHBIX TOCYJAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS
1100 TOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIIpPaBJICHHUS
OpraHu3aluil, y4aCTBYIOIIMX B IPEJOCTABICHWH MYHULHUIIAIBHON YCIYTH, B COOTBETCTBHM C
HOPMAaTUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoit @enepanvi, HOpPMaTUBHBIMU ITPAaBOBBIMU aKTAMU
Kemeposckoii obmactu - Kyszbacca, MyHHUIIMIATbHBIMH TPAaBOBBIMH aKTaMH, 33 HMCKJIIOUYEHHEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OINpEACIEHHBbIM yacTblo 6 cratbu 7 @DenepalbHOr0 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aiuy MpeaoCTaBICHUs TOCYAAPCTBEHHBIX U MYHUIIMITATIbHBIX
yeiyry (nanee - @eaepanbhbiit 3akoH oT 27.07.2010 Ne 210-D3) nepedeHb JOKYMEHTOB;

2.7.3. OcymecTBieHus ICUCTBUM, B TOM YHCIIE COTIIACOBAHUMN, HEOOXOIUMBIX JIJISl TTOTYICHUS
MYHHIIMIIAILHOW YCIYTH U CBSI3AHHBIX C OOpallleHueM B MHBIE TOCYJAPCTBEHHBIC OPTraHbl, OpraHbl
MECTHOTO CaMOYIPABIICHMs, OPraHU3alW{, 34 HUCKIOYEHUEM IIOJIYYEHHUS YCIYyr WU IOJIy4YEHUs



JOKYMEHTOB U WH(OpPMAIUU, TMPEIOCTABISIEMBIX B pe3ylbTare MPEAOCTABICHHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IE€pPEUEHb YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M 00S3aTENbHBIMH IS
MPEIOCTABIICHUS MyHUIIUIIATBHBIX YCIIYT;

2.7.4. TlpencraBneHus JOKYMEHTOB M WH(OPMAIMU, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAIHCH MPU MEPBOHAYATHHOM OTKA3€ B IPUEME JOKYMEHTOB, HEOOXOTUMBIX IS
MPEIOCTAaBICHUSI MYHULIUIIATBHON YCIYrd, JUOO0 B MPEJOCTaBICHUH MYHUIMIAIBHON YCIIyTH, 3a
UCKJIIOUYEHHEM CIIEYIOLINX CIy4acB:

- U3MEeHeHHe TpeOOBaHUN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTaBIICHUS
MYHUIUIIATBHON yCIyTH, TOCJIE MEepBOHAYAIBHOM TOJayu 3asBJICHUS O MPEJOCTABICHUU
MYHUILIUTIAJILHON YCITYTH;

- HaTM4Me OMMOOK B 3asSBICHUM O MPEAOCTABICHUH MYHUIIUIIATBLHOW YCIYTH U JOKYMEHTaX,
MOJIaHHBIX 3asBUTEJIEM I1OCIIE IEPBOHAYATIBLHOTO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTAaBICHUSI MYHUIIUIATBHON YCIYTH, TUO0 B MPEJOCTABICHIUH MYHHUITUIAIBLHON YCIIYTH U HE
BKJIIOUEHHBIX B MPEJCTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;

- HCTEYEHUE CpOKa JEUCTBUS JOKYMEHTOB WM U3MEHEHHE UWHPOpMalUU TMocTe
NEpPBOHAYAJILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOOUMBIX [UISl MPEeAOCTaBICHUS
MYHHIIUIIATILHOU YCITYTH, JIMOO B MPEAOCTABICHUNA MYHHUIIUIIAILHOU YCITYTH;

- BBIABIICHHE JOKYMEHTAIHHO TMOATBEPKIECHHOTO ¢hakTa (IMPU3HAKOB) OIMIMOOYHOTO WIIH
IPOTHBONPABHOTO JieiicTBUA (O€31E€HCTBHS) JOKHOCTHOTO JIMIIA OpraHa, MpPeOoCTaBISIONIETO
MYHULIMNIAJIBHYIO YCIYTY, MYHUIIMIIAIBHOTO CIIY)KAIllEro MpU MEPBOHAYAILHOM OTKa3e B MpHEME
JOKyMEHTOB, HEOOXOMUMBIX [UIsl TPEJOCTAaBICHUS MYHHUIMMAIbHOM  ycimyrd, Jnubo B
MPEIOCTaBIEHUU MYHULIUIIAJILHON YCIIYTH, O YeM B MMCbMEHHOM BHUJIE 3@ MOJIUCHI0 PYKOBOIAUTENS
opraHa, MpPeJOCTaBISIONIET0 MYHULHUIAIBHYIO YCIYTy, NP MEPBOHAYAILHOM OTKa3e B MpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTaBICHHUS MYHULMIIAIBLHOW YCIYTH, YBEAOMIISIETCS
3asIBUTEIIb, a TAK)KE IPUHOCSATCS N3BUHEHUS 33 JOCTABJICHHBIC HEYJ00CTBA.

2.7.5. llpenocTaBieHus: Ha OyMa)XKHOM HOCHUTEJE JOKYMEHTOB U MH(OPMAIIUH, SICKTPOHHBIC
o0pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2 wactu | crarbu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, 3a HCKIIOYEHUEM CIIy4aeB, €CIM HAHECEHUE
OTMETOK Ha TaKWe JOKYMEHThl JHOO WX W3BATHE SBISETCS HEOOXOJUMBIM YCIOBHUEM
MPEOCTaBIEHUs TOCYJapCTBEHHOM WM MYHUIUIAIBHOW  YCIyTM, M HMHBIX CIIy4aes,
YCTaHOBJICHHBIX (peiepalbHBIMHU 3aKOHAMH.

2.8. HcuepnbiBalomuii IMepeuyeHb OCHOBAHMM JUIsi OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEOCTABICHIS MYHUITUTIATBHON YCITYTH.

OcHoBaHMsI Ui OTKa3za B IpUeMe JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MpPerOCTaBIICHUS
MYHULUIIAIBHON YCIyTHU:

- HE YCTaHOBJICHHE JTUYHOCTH IPAXKIAHUHA;

- IPEIOCTABICHUE HEJACUCTBUTEIBHBIX JOKYMEHTOB HJIM OTCYTCTBHE IOKYMEHTOB;

- HE IOITBEP K /ICHUE TOJTHOMOYUN MPEICTaBUTENS, JOBEPEHHOIO JIHIIA.

2.9. HcuepnbiBaloliuii NepeuyeHb OCHOBAaHUM MJIsi MPUOCTAHOBJICHUS M (WIM) OTKaza B
MPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH.

2.9.1. [IlpuocraHOBIEHHE MYHUIMIAILHON YCIYTH 3aKOHOAATENbCTBOM Poccuiickoii
denepau HE TPEAYCMOTPEHO.

2.9.2. oTKa3 B IpeJOCTAaBIEHUN MYHUIIMIIAIIBHOM YCIIYTH B CIy4ae:

- MpPEeIOCTaBJIEHUE TPaKJAHMHOM HEMOJHBIX WM HEAOCTOBEPHBIX CBEACHUNH O J0X0Jax,
NPUHAAIEKAIIEM eMy (ero CeMbe) MMYILECTBE Ha IpaBe COOCTBEHHOCTH;

- MIPEBBIILIEHUE CPETHEAYIIIEBOTO 10X04a IPaKIaHUHA (€r0 CEMbH) YCTAHOBJIEHHOM BETMYMHBI
MPOXKUTOYHOTO MUHUMYMA,

- BBIE3]] FpaXKJaHMHA Ha IOCTOSHHOE MECTO >KHUTENbCTBA 3a Mpeiesibl MexaypeueHCKOTro
TOpOJICKOIO OKPYTa;

- IpU TIOBTOPHOM OOpallleHUH TpakJlaHWHA WJIM €ro CEMbU B T€UEHHE KaJeHIapHOro roja mo
OJIHOMY U TOMY K€ BOIIPOCY;



- IpY OKA3aHHUU NOMOIIMU B JAPYTUX YINOJIHOMOUYEHHOTO OpraHax, nojaseaoMcTBeHHbIX Y C3H
AMIO;

- IIpY IIPEJOCTABICHUY 3asIBUTENIEM HETMOJIHBIX CBEIEHUIN O COCTaBE CEMBHU U 10X0JaX;

- U OTKa3€ B 00CIIEJIOBAHUN COILIMATIbHO-OBITOBBIX YCIOBHM MPOKUBAHUS;

- B Clly4ae TpOXHBAHHUS CeMbU B OTAalieHHOM mocenke (Maiizac, Opron, Teba, Tak Kak
CPECTBa BBIIEISAIOTCS COOTBETCTBYIOIIMMH TEPPUTOPUAIBHBIMU YIIPABICHUSAMHU aJMUHUCTPALIMHI
MexnypeueHCKOro ropocKoro OKpyra);

- B cly4ae, Korja rpakJaHe, OTHOCSIIIUECS K JIbTOTHBIM KaTEeropHsiM HacelleHus, 00paTUIINCh
3a TIOMOIIBI0 (HAa OKa3aHWE IUIATHBIX MEAWUIUHCKHX YCIYT, MPHOOpPETeHHE JIEKapCTB, TBEPIOTO
TOIUIMBA, CPEACTB peadbWIuTalMi), HO HE peajn30Bajli CBOE IPaBO Ha MeEphbl COLMAILHOU
MOJJIEP’KKH B COOTBETCTBUH C (heiepaibHBIM M 00JIaCTHBIM 3aKOHOJATEILCTBOM.

2.10. Ilepeuenp ycimyr, HECOOXOAUMBIX M 00S3aTEIBHBIX IS MPEAOCTABICHUS] MYHUITUTATBHON
yCIOyrd, B TOM YHCJIE CBEJACHHMA O JOKYMEHTE (JIOKyMEHTax), BBIAaBa€MOM (BbIIABAEMbIX)
YIOJIHOMOYEHHOTO OPTaHAMM, YYaCTBYIOIIUMU B MPEAOCTABICHUY MYHULIMIAIIBHON YCIIYTH.

Ycinyru, KOTOpbIe SIBISIIOTCS HEOOXOAMMBIMU U 00A3aTENbHBIMH ISl TPEAOCTABICHHUS
MYHULMIIAJIBHON YCIyTH, OTCYTCTBYIOT.

2.11. Ilopsanok, pa3mMep U OCHOBAaHHUS B3UMAHUS FOCY1apCTBEHHON MOIIJIMHBI MJIM UHOM IJIaThI
3a MPEJOCTABICHNE MYHUIIUNIAIBHOW YCIIYTH.

[IpenocraBiieHue MyHHLIUIIATBHON YCIYTH OCYIIECTBISIETCs: OECIUIaTHO.

2.12. Tlopsinok, pa3sMep M OCHOBaHMS B3MMaHUS IUIAThl 32 MPEIOCTABICHUE YCIIYT,
HEOOXOMUMBIX M OO0S3aTENbHBIX JUIS MPEJOCTaBICHUS MYHULMNAIBHOW YCIYrW, BKJIIOYas
uH(pOpPMaIIMIO 0 METOAMKAX pacueTa pa3Mepa TaKou IJiaThl.

Ycinyru, KOTOpbIe SIBISIIOTCS HEOOXOAMMBIMH U 00A3aTENbHBIMH ISl TPEAOCTABICHHS
MYHULMIIAJIBHON YCIyTH, OTCYTCTBYIOT.

2.13. MakcuManbHbIil CPOK OXKMAAHMS B OYEPENM IPU IOJaye 3ampoca O MPEAOCTaBICHUU
MYHULMIIAJBHON YCIYTH, YCIyTM OPraHHu3allid, y4YacTBYIOLIEW B €€ MPEAOCTaBICHUHM, U IPHU
NIOJIyYEHUU pe3yNbTaTa IPEeI0CTABICHUS TAKUX YCIYT HE JOJDKEH IIPeBbIIaTh 15 MUHYT.

2.14. Cpok ¥ MOPANOK PETUCTPALUM 3aMpOca 3asIBUTEII O MPEAOCTABICHUH MYHUIUIIATIBHOU
YCIIyTH, YCIYI'M OpraHW3aliy, yYacTBYIOIIEH B €€ NPEACTaBICHHUH, B TOM YHCIE B 3JIEKTPOHHOU
dbopwme.

Bpems nmpuema 3asBICHMS W HEOOXOIUMBIX JIOKYMEHTOB JUIi  IPEJOCTaBIICHUS
MYHULUIIAJIBHON YCIyTH, OLICHKA JOKYMEHTOB, UX ITOJHOTHI, JIOCTATOYHOCTH, ONPEACIICHHS MpaBa
Ha MYHHUIMIAJIBHYIO YCIYTy HE JOJDKHO HpeBbIaTh 15 MuHYT. 3ampoc 3asBuTens JH00 €ro
MPEJICTABUTENS O MPENOCTABICHUN MYHUIMIAIBHON YCIYT'HM PETUCTPUpPYETCS B JI€Hb oOpalleHus
3asBUTEINS OO0 €ro MpeACTaBUTENS B YIIOJTHOMOYCHHBIH OpraH.

3asBneHue, mocTynuBinee B AyekTpoHHod ¢opme Ha EITY, PITY (npu sHammuuun
TEXHUUYECKON BO3MOXHOCTH), PETUCTPUPYETCS B YCTAHOBJIEHHOM IIOPSAJIKE YIOJIHOMOUYEHHBIM
OpraHOM B JI€Hb €ro MOCTYIUIEHUS B CIy4ae OTCYTCTBUS aBTOMATHYECKOW PErMCTPALMM 3alPOCOB
Ha EIII'Y, PII'Y. 3asBnenue, NMOCTynmuBIIEe B Hepaboyee BpeMs, PETHCTPUPYETCS B TEPBBIN
pabounii 1eHb.

2.15. TpeboBaHMs K MOMEUICHUSM, B KOTOPBIX MPEIOCTABISETCS MYHULUNIAIBHAS yCIyra, K
31y O’KMJIAHMsI, MECTaM ISl 3aIllOJIHEHUS 3alPOCOB O MPEJOCTABICHUN MYHULIUIIAIBHOM YCIIYTH,
UH(POPMALIMOHHBIM CTEH/IaM C 00pa3liaMH MX 3all0JTHEHUS U EPEeYHEM JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEJIOCTaBJICHHUSI MYHULIMINIAIBHONW YCIYTH, B TOM 4YHCIE K OOECIEeUeHUIO NOCTYMHOCTH IS
WHBAJIHNJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOIATENbCTBOM Poccuiickoii Deneparuu o
COLIMAIbHOW 3aIlIUTE HHBAJIU]IOB.

2.15.1. 3paHue yMoOJHOMOYEHHOIO OpraHa HpPEOCTABISIOUIETO MYHUIMIIAIBHYIO YCIYTY,
HaxoJIuTcs B LeHTpe ropoaa. Iloaxoa K 34aHUI0 YITOJTHOMOYEHHOTO OPraHa MMEET NEHIEXOIHYI0 U
TPAHCIIOPTHYIO JOCTYNHOCTb. IloMeleHus yrnoJIHOMOUYEHHOr0 OpraHa pa3MelIaloTcsl Ha MEPBbIX
JIBYX 3Ta)Kax 5-3Ta)KHOTO >KWJIOro noma. LleHTpanbHbIN BXOJ B 34aHUE YIIOJTHOMOYEHHOTO OpraHa
000py10BaH MHPOPMALMOHHOM TaOINUKOM (BBIBECKOM), COJleprKaIlel CIEAYIOYI0 HHPOPMAIIUIO O
HEM: HauMMEHOBAHHE YIOJHOMOYEHHOI'O OpraHa, MECTO HaXOXACHUSA, PEKUM paboThl U



OCBETUTEILHBIMU TpuOopamu. Ha BXoge B 34aHHE UMeEETCS yIUYHBINA MaHIyC IS HHBAIIKIOB.
Taxke mMmeeTcss maHAyc, OOECIeYMBAIOIIMK IMOJBEM HHBAIMAA Ha | 3TaX YHNOJIHOMOYEHHOTO
oprasa.

[Ipuem 3asBaeHU ©W JOKYMEHTOB Ha MPEIOCTABICHUE MYHUIIMIAIBHOW  YCIyTd
OCYIIECTBIISIETCS HAa IEPBOM ITaXKeE.

Tepputopus, nmpuieraromas K 3JaHHI0 YIIOJHOMOYEHHOT'O OpraHa, 000pyIoBaHa MECTOM st
NMAapKOBKM Ha JIBa aBTOTPAHCIOPTHBIX cpeactBa. OAHO MECTO BBIAEIEHO MJisi TPAHCIOPTHBIX
cpencTB uHBaNKUI0B. Ha npubnmkeHHON TeppUTOPUM K 3JaHUIO YIOJHOMOYEHHOIO OpraHa Takke
UMEIOTCSl CBOOOIHBIE MECTa JIsl MAaPKOBKU aBTOTPAHCIIOPTA, AOCTYII 3asBUTENEH (IpencTaBuTenen
3asBHUTENEH) K MApKOBOYHBIM MECTaM SIBJIsieTCs] OECIUIaTHBIM.

Ha uHopManmoHHOM CTEHJIE YMOJIHOMOYEHHOTO OpraHa pasmelieHa (opma 3asBIEHUS C
o0Opa3loM ee 3asiBICHUS U TMEpeyeHb JOKYMEHTOB, HEOOXOAMMBIX JJsi MpPelOoCTaBIICHUS
conuanpHeIX ycuyr. Mudopmanus Ha WHOOPMALNMOHHBIX CTEHIAX CTPYKTYpUPOBAaHA U JIETKO
YUTaeMa U COJEPKUT aKTyaJbHYIO U HCUEPIIBIBAIOLTYI0 HH(DOPMALIHIO.

[TomenieHus, B KOTOPBIX OCYIIECTBIIAIOTCS NEUCTBUS MO MPEIOCTABICHUI0 MYHUIIUTAIbHON
yciyru, obecredeHbl KOMITbIOTepaMu, CPEICTBAMH CBS3H, BKJIOYasl JOCTYN K MHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT», OPITEeXHUKOM, KaHUEISIPCKUMU MPUHAMJICKHOCTSIMH,
MH(OPMaLMOHHO-CIIPAaBOYHBIMU MaTepHallaMy, HarIsiAHON HHQpOpMAIMel, CTyIbsIMU U CTOJIAMU,
CpeICTBaMU TOXKAPOTYIIEHUSI U OMOBEUICHUS O BO3HMKHOBEHUM YPE3BBIUAWHOW CHUTYaIlUH,
JOCTYITHOM K PEruOHAIbHOW CHCTEME MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJCHCTBHS, a
Tak)Ke 00eCreunBaeTCsl JOCTYTHOCTD JJISI MHBAIUIOB K YKa3aHHBIM TIOMEIICHHUSIM B COOTBETCTBHH C
3aKoHOJaTenbCTBOM Poccuiickoit denepanvii 0 COUMAIBHOM 3aIUTE HHBAJIUIOB.

MecTa OXUAaHHSI COOTBETCTBYIOT KOMGMOPTHBIM YCIOBHSM JI TPAKIAH U ONTHMAIBHBIM
yCcIoBUSIM  PalbOThl cHeluanucToB. Mecta [ OXUIAHHUS OCHAIIEHbl €CTeCTBEHHBIM W
HCKYCCTBEHHBIM OCBEIICHHEM, TEMIIepaTypa MOIACPKUBACTCS B COOTBETCTBUU C TPEOOBAHUSIMHU
CaHUTApHBIX NMpaBui U HOpM. KomudecTBo MecT 0KHIaHus OnpeesieTcs UCXOAsl U3 (paKTUYecKon
Harpy3Kud U BO3MOKHOCTEH ISl pa3MEIICHUs B 3JaHUU. 3al OKMJIaHUsI, MECTA ISl 3allOJTHEHUS U
nmpuemMa 3asiBUTeNell 000pyI0BaHbI CTYIbIMU.

NudopmannonHsie MaTepuanbl, NpeaHa3HAYCHHBIE A WH(GOPMUPOBAHUS 3asBUTENICH O
MOPSAJKE MPEIOCTABICHUSI MYHUIIMIIAIBLHOW YCIyTH, pa3MelleHbl Ha WH(OPMAalMOHHBIX CTEHJIaX,
pPACTONIOKEHHBIX B MECTaX, OOECIEeUMBAIONMIMX CBOOOMHBIM MOCTYN K HHM 3asBUTEICH, U
OOHOBJISIIOTCS ~ MpPU  M3MEHEHUU  JCHCTBYIOLIETO  3aKOHOJATENbCTBA,  PETYJIHPYIOLIErO
MpPEeI0CTaBICHNE MYHUIIUIIATILHON YCIYTH, U CIPABOYHBIX CBEICHUIA.

WNudopmanonHbie CTEHABI PACIoiaraloTcss B MeCTe, JOCTYIHOM JJisi MpocMoTpa (B TOM
Yrcie MpHu OOJIBIIOM KOJIUYECTBE MOCETUTEINEH ).

2.15.2. Jlnsa  oOecredeHuss JOCTYIMHOCTH  TOJIYYCHHS ~ MYHHUITUTIAIBHOW  YCIyTH
MaJIOMOOUIILHBIMU TPYIIIIAMH HACEICHUS 3/IaHUS U COOPYKCHHUS, B KOTOPBIX OKA3bIBACTCS YCIIyTa,
000pyAYIOTCS COTJIACHO ACUCTBYIOUIMM HOPMaM U MPaBUIIAM.

B kabuHeTe Mo mprueMy MaaOMOOWIIBHBIX TPYIIT HACEICHUS UMEETCSl MEIUIIMHCKAs anTeuKa,
nuTheBas Bojaa. [Ipu HEOOXOAMMOCTH COTPYIHHUK YIOJIHOMOYEHHOTO OpraHa, OCYLIECTBIISIOIINN
IIPUEM, MOKET BbI3BATh KApETy HEOTIOKHOU CKOPOU IIOMOLIH.

[Ipu oOpamieHun rpaxkJaHuHa ¢ HapyHICHUSIMH (QYHKUIUN OMOPHO-IBUraTeNIbHOTO ammapara
pabOTHUKAMHU YIIOJTHOMOYEHHOTO OpTraHa MpeIPUHUMAIOT CICAYIOIIHE TeHCTBUS:

- OTKPBIBAIOT BXOJIHYIO JBEPh M MOMOTAIOT TPakIaHUHY OECIPENITCTBEHHO MOCETUTH 3/1aHNE
YIIOJTHOMOYEHHOTO OpraHa, a TakKe 3apaHee MPEeAyNpeKIaloT O CYIIECTBYIONIMX Oaphepax B
3/1aHUY;

- BBUCHSIOT II€7h BH3UTA TPa)XJaHWHA M COMPOBOXIAIOT €ro B KAOWHET MO MpHEMY
3asIBIICHUS;

- IOMOTalOT FPAXKJIAHUHY CECTh Ha CTYJI WJIM PAcHoJlaratoT KPecao-KOJIACKY Y CTOJIa HAPOTUB
CIELMATIMCTA, OCYIIECTBIISIOIErO MPUEM;

- COTPYJIHUK YIMOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIUN IpUeM, IPUHUMAET TpaXKJaHUHA
BHE Ouepe/id, KOHCYJIbTUPYET, OCYIIECTBISIET MPUEM 3asBJICHUS ¢ HEOOXOIUMBIMH TOKYMEHTAMH,



OKa3bIBAET IMMOMOIIb B 3aMIOJTHEHUU OJIAHKOB, KOMTUPYET TOKYMEHTHI;

- M0 OKOHYAaHUU MPEAOCTABICHHUS] MYHHUIMIAIBLHOM YCIYTH COTPYAHHUK YHOJHOMOYEHHOIO
OpraHa, OCYIIECTBIISIFOIIMIA TPUEM, TIOMOTaeT TpPaXIAHWHY BBINTH (BbIEXaTh) W3 KaOWHETa,
OTKpBIBAET JBEpH, COMPOBOXKAACT IpaKIaHWHA 10 BBIXOJA W3 3[aHMs, U IOMOTAeT MOKHUHYTh
3/laHue; TepefaeT TpakJaHWHA COMPOBOXKIAIONIEMY JIMIY WU IO €ro KEIAaHUI0 BbI3BIBACT
ABTOTPAHCIOPT U OKa3bIBAET COACHCTBHE MPH €T0 MOCAJIKE.

[Tpu oOpameHnu rpakIaHuHa ¢ HEAOCTATKaMU 3peHUs] paOOTHHUKHU yIIOJTHOMOUYEHHOTO OpraHa
NPEIPUHUMAIOT CIEAYIOIUE NeHCTBUSA:

- COTPYIHUK YIOJTHOMOYEHHOT'O OpPraHa, OCYIIECTBISIONIUN MpueM, MPUHUMAET TPakT1aHUHA
BHE OYepeaH, TOMOTaeT COPUEHTUPOBATHCSA, CECTh HA CTYIN, KOHCYJIBTUPYET, BCIYX NMPOUYUTHIBACT
JIOKYMEHTHI U Jaliee M0 HE0OXOJMMOCTH MTPOU3BOIUT MX Bhinady. [Ipu oOmeHnn ¢ Tpak1IaHuHOM C
HEJOCTaTKaMu 3pEHUs OOIIEHHE MPOMCXOAUT HEMOCPEICTBEHHO C HHUM CaMHM, a HE ¢
COMPOBOXKAAIOIIMM €ro JIMIIOM, B Oecele HCIoNb3yeTcss OObIYHAs pa3roBOpHAsl JIEKCHKA, B
MOMEIEHUH CIIEUATIUCT HE OTXOIUT OT HEero 0e3 MpeaynpexacHus;

- COTPYOHHUK YIOJTHOMOYEHHOTO OpraHa OKa3blBaeT IOMOINb B 3allOJIHEHUU OJIAHKOB,
KONUPYET HEOOXOAMMBbIE NOKYMEHTHI. [[1sl moamucanus 3asBI€HUS MOABOJUT JIUCT K aBTOPYYKe
TpaXTaHUHA, TIOMOTAET COPUEHTUPOBATHCA M MOANMUCATh OyiaHK. [Ipu HEOOXOAMMOCTH BHIIAIOTCS
HNaMSATKU U1 C1a00BUASIINX C KPYITHBIM IPUPTOM;

- M0 OKOHYAHMU MPEIOCTABICHUS MYHHUIIMNAIBHONW YCIYIH YIOJTHOMOYEHHOTO OpTraHa,
OCYIIECTBIISIOIIMN TpUEM, MOMOTaeT TpaXIaHWHY BCTaTb CO CTyJa, BBIMTH U3 KaOWHeETa,
OTKPBIBAET JIBEPH, COMPOBONKAACT TPakIaHWHA K BBIXOJY U3 3[aHUS, U TPOBOKAET HA YIUILY,
3apaHee MpeayNpeanB MOCETUTENS O CYIIECTBYIOUIMX Oapbhepax B 3/JaHUU, MEpelaeT rpa)kJIaHrHa
COTPOBOMKAAOIIEMY JIUILY WITH TIO €r0 KEJIAHUIO BBI3bIBACT aBTOTPAHCIIOPT.

[Ipu oOpamennu rpaxknaHuHa ¢ AedeKTamMHu ciiyxa paObOTHUKH YIOJHOMOYEHHOTO OpraHa
NPEIIPUHUMAIOT CIEAYIONUE NeHCTBUS:

- COTPYAHHK YIOJTHOMOYEHHOTO OpraHa, OCYUIECTBIISIOMIUNA MPUEM TpakJaH C HapylIeHHEM
ciryxa, oOparmaeTcsi HeMOCPEACTBEHHO K HEMY, CIIPAIIUBACT O IIEJIM BU3UTA U AT KOHCYJIbTAIUIO
pa3MepeHHbIM, CIIOKOWHBIM TEMIIOM PE4H, IPU 3TOM CMOTPHUT B JIUIO MMOCETUTENs], TOBOPUT SICHO,
CJIOBa JIOTIONHSIET MOHSATHBIMHU >KECTaMH, BO3MOXXKHO OOIIEHHWE B MUChMEHHOU (hopme nmbo depes
MepPEBOTUMKA JKECTOBOTO SI3BIKA (CYpAONEPEBOIUHNKA);

- COTPYIHHUK YIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIONINI MpPHEM, OKa3bIBaeT MOMOIIL U
COJICHCTBUE B 3aMI0JIHEHUU OJIAHKOB 3asBJICHU, KOMMUPYET HEOOXOAMMbIE JOKYMEHTHI.

2.16. Ilokazarenu 1OCTYIIHOCTH M KayeCTBa MyHULIUIIAIILHON YCIIYTH.

2.16.1. OcCHOBHBIMH  TIOKa3aTeNAMH  JOCTYIMHOCTH M  KadyecTBa  MNPEAOCTaBJICHUS
MYHHIIUITATIEHOU YCITYTH SIBISIOTCS:

- pacmoJIO)KEHHOCTh TOMEUICHHI YMOJIHOMOYEHHOTO OpraHa, IpeIHa3HAaYeHHBIX s
MPEIOCTaBIICHUs MYHUIIUIATBHOW YCIYrH, B 30HE JOCTYIMHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpasiMm;

- cTerneHb MH(QOPMHUPOBAHHOCTU 3aSBUTENS O TMOPSJKE MPEAOCTABICHHS MYHUIIUIATHHON
yCIYTH (IOCTYMHOCTh MHGOPMAIMK O MYHHUIIMITAJILHOW YCIyre, BO3MOXXHOCTH BBIOOpa crocoba
NOJy4eHus: HHPOPMALIUN);

- BO3MOXXHOCThH BBIOOpa 3asBHTENeM (opM OOpalieHHs 3a MOJYYCHHEM MYHUIIMITAIbHON
YCIIYTH;

- IOCTYITHOCTb OOpaIlleHHsl 3a MPEeJOCTaBICHUEM MYHUIIMNIAIBHON yCIyrd, B TOM YHCIE AJs
JIUI] ¢ OTPAaHUYECHHBIMH BO3MOXHOCTSIMU 3JI0POBBS;

- CBOEBPEMEHHOCTh MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH B COOTBETCTBUU CO
CTaH/IapTOM €€ MPEAOCTABICHHUS;

- coOJIo/IeHHE CPOKOB MPENOCTaBICHUS MYHHMIMIIAJBHOM YCIYIM M CPOKOB BBITIOJIHEHUS
QIMUHHUCTPATUBHBIX MPOIIETYP IPH MPEIOCTABICHUNA MYHHUIIUITATLHOU YCIIYTH;

- BO3MOXHOCTb MOJTy4eHUs1 HHPOPMAIIUHU O XOJI€ MPEAOCTaBICHNS] MyHUIIUTIAIBHOMN YCIIyTH;

- OTCYTCTBHE 0OOCHOBAHHBIX jKaJI00 CO CTOPOHBI 3asSBUTENSI IO PE3yJIbTaTaM MPeI0CTaBICHUS
MYHUILIMTIAJILHON YCITYTH;



- OTKPBITBIA TOCTYI Ui 3asBUTENEH K MH(OPMAIMK O MOPSAIKE U CPOKaX MPEAOCTABICHHS
MYHHUITUTIAILHON YCIIYTH, TOpsIKe oOkajmoBaHUsl JeWcTBHMA (O€3ACHCTBUS) YIOIHOMOYEHHOTO
oprasa, pyKoBOJUTES YIIOJIHOMOYEHHOT'O OpraHa MO0 CIIeUaTUCTa YIIOJTHOMOYEHHOTO OpTaHa,

- HaJMuMe HEeoOXOAMMOro M JIOCTATOYHOI'O KOJMYECTBA CHEIUAINCTOB YHOJHOMOYEHHOIO
OpraHa, a TaKKe IMOMEIICHUH YIOJHOMOYEHHOI'O OpraHa, B KOTOPBIX OCYIIECTBIISIETCS MpUEM
3asiBJICHUI U JOKYMEHTOB OT 3asBUTEJIEH.

2.16.2. YNONTHOMOYEHHBIMH OpraHaMH OOECIIEYMBACTCS CO3JIaHUE HWHBAIUJAM W WHBIM
MaJOMOOUJIBHBIM TPYIINIaM HaceNeHUsl CIEAYIOIUX YCIOBUN JIOCTYMHOCTH MYHULIUIMAIbHON
YCIAYTH B COOTBETCTBHM C TpPeOOBAaHUSAMHM, YCTAHOBJICHHBIMHM 3aKOHOJATENbHBIMH M WHBIMU
HOPMAaTUBHBIMH IPABOBBIMH AKTaMHU:

- OKa3aHHE WHBAJIUAAM IOMOIIM, HEOOXOIUMOM JUIsl MOJYYEHUS B JOCTYIHOM Ui HHUX
dopme mH(poOpMaLUK O TpaBUIAX MPEJOCTABICHHUS] MYHUIUINAIBHON YCIyrd, B TOM 4HCIE 00
oopmieHnH HEOOXOUMBIX JUIS TOTYYEHUS MYHULIMIAIBHONW YCIIYTH JOKYMEHTOB, O COBEPIICHUN
UMHU JIPYTUX HEOOXOAUMBIX IS MOJy4YE€HUsI MyHULIUNIAIbHOW YCITyTH ACUCTBHIA;

- MPEeIOCTaBICHNE MYHUIIMNIAIBHON YCIYTM MHBAJIHMIAM TI0 CIIYXY, MPH HEOOXOJUMOCTH, C
HCIIOJIb30BAaHUEM PYCCKOTO KECTOBOTO f3bIKa, BKJIOYas obOecreueHue JOMyCcKa B IOMEIlEHHE
CYpIIOTIEpEBOIUMKA, TH(IOCYPAOTIEPEBOTUHKA;

OKa3aHWE TIOMOIIM WHBAJUAAM B TMPEOJOJICHUH OapbepoB, MEHIAIOMIUX MOJYyYEHHUIO
MYHUIUIIAIBHON YCIyTy HapaBHE C APYTUMU JIUIIAMHU.

2.16.3. Ilpu mnpenocraBieHUM MYHHUIIUIAIBHOM YCIYIM B3aWMOJICUCTBUE 3asBUTENS CO
CHELHATUCTOM YITOJHOMOYEHHOTO OpTraHa OCYLIECTBISETCS IPU JIMYHOM OOpAIIeHUH 3asiBUTEIIS:

- JUTsl IOJTy4eHUs UH(OpMaLuK MO BOIIPOCaM MPEIOCTaBICHUS MyHULIUTIATbHON YCIYTH;

- 17151 IO/1a4YM 3asiBJICHUS U JIOKYMEHTOB;

- JUTsl IOJTy4eHUs UH(OpMAaLUK 0 X0/1e TPEIOCTaBICHUSI MyHUIIUTIATbHON YCIYTH;

- 17151 IOJTYYEeHUS pe3yJibTaTa MPEJOCTABICHHUS MyHUIIUNIATHLHON YCITYTH.

[IponOmKUTENBHOCT B3aUMOJACUCTBUSL 3aSBUTENS CO CIEHHAINCTOM YIOJHOMOYEHHOI'O
opraHa HE MOKET MPEBbIIATh 15 MUHYT.

2.17. Vubie TpeOOBaHMs, B TOM YHCIIE YYWUTHIBAIOIIUE OCOOCHHOCTH TPEIOCTaBICHUS
MYHUIIUTATBHONH YCIYTH 1O 3KCTEPPUTOPHAIBHOMY NPHUHIMIYY U OCOOCHHOCTH IPEIOCTaBICHUS
MYHUITUTIAJILHON YCIYTH B 3JIEKTPOHHOU popme.

2.17.1. IlpenocraBneHne MYHULIMINAIBHOW YCIYTH IO SKCTEPPUTOPUAIBHOMY MPUHLUITY
HEBO3MOKHO.

2.17.2. 3asBuTeNnb BIOpaBe OOPAaTUTHCS 3a MPEJOCTABICHHEM MYHUIIMNAIBHOW YCIYTH U
N0/1aTh JOKYMEHTHI, YKa3aHHbIE B IIYHKTE 2.6 HACTOAILIErO aJIMUHHCTPATUBHOIO PErjaMEeHTa, IpU
HAJIMYUK TEXHUYECKOH BO3MOXKHOCTH B 3JeKTpOoHHOH ¢opme uepes EIN'Y, PIII'Y (npu Hanmuuuun
TEXHUYECKOH BO3MOXXHOCTH) C HCIOJIB30BAHUEM 3JEKTPOHHBIX JOKYMEHTOB, IOJIUCAHHBIX
AIIEKTPOHHOM TOJNHMCHI0O B COOTBETCTBHM ¢ TpeboBanusiMu @enepanbHoro 3akoHa «O0
3JIEKTPOHHOM MOAUCH.

YTOIHOMOYEHHBI OpraH obecriednBaeT WHGOPMHUPOBAHUE 3asBUTENIEH O BO3MOXKHOCTHU
MOJy4YeHHs: MyHUUMnanbHou yciyru yepe3 EINY, PIITY.

Oobpamenne 3a yciyroit yepe3 EINIY, PIIT'Y (npu Hamu49uu TEXHUYECKOW BO3MOKHOCTH)
OCYIIIECTBIISICTCS TIyTEM 3aIl0JIHEHUS HHTEPAaKTUBHON (OpMbI 3asiBieHUs ((hOpMUPOBaHHUS 3aIpoca O
NPEOCTaBICHNH MYHUIMIAIBHONW YCIYTH, COAEp)KaHHE KOTOPOIO COOTBETCTBYET TpPeOOBAHUSAM
dbopMbI 3asBICHUS, YCTAHOBJIEHHOM HACTOSIIMM aJIMUHUCTPATUBHBIM DETJIAMEHTOM) (naiee -
3arpoc). OOparenue 3asBUTENs B YIOJTHOMOYCHHBIM OpraH yKa3aHHBIM CIIOCOOOM oOecrednBaeT
BO3MOXXHOCTh HAIpaBJIEHUs U TOJYYEHHUS OJHO3HAYHOW U KOH(PHUAEHUMANbHOW HMHpOpmanuu, a
TaKXKe TIPOMEXKYTOUHBIX COOOLICHUH M OTBETHOW WH(pOpPMAIMM B JJIEKTPOHHOM BHJIE C
WCIIOJIb30BAHUEM DSJIEKTPOHHOM NOANKMCH B MOPSJAKE, NPEAYCMOTPEHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu.

2.17.3. Ilpu npeaocTaBIeHUN MyHHITUTIATHBHOW YCIYTH B 3JIEKTPOHHOHN (hopMe TTOCPEICTBOM
EI'TLY, PIIT'Y (npu HAIMYNHM TEXHUYECKONH BO3MOKHOCTH ) 3asIBUTEII0 00ECIIEUHBACTCS:

- oJtydeHre HH(GOpPMaIlUU O MOPSAJIKE U CPOKaxX MPEeAOCTaBICHUS MyHUIIUNIAIBHON YCIYTH;
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- 3aIIMCh HAa MIPUEM B YIIOJHOMOYEHHBIN OpraH AJi oJauu 3asiBJICHUS U JJOKYMEHTOB;

- (hopmupoBaHue 3anpoca;

- IPUEM U PETUCTPALIUs] YIIOJIHOMOYEHHBIM OPTaHOM 3arpoca U TOKYMEHTOB;

- IOJIy4EHUE pe3ynbTaTa MPEeJOCTaBICHUS MyHUIIUIIAIbHON YCIYTH;

- IOJIyY€HHUE CBEJICHUM O X0/ BBIMIOJIHEHHUS 3aIIPOCa;

- OCYILIECTBIICHHE OLIEHKU KayeCTBa MIPEJAOCTABICHNS] MyHUIIMIIAIBHON YCIIYTH;

- nmocynebHoe (BHecyneOHOE) oOkaloBaHWE pelleHuid u JaedcTBuil  (Oe3melicTBuUA)
YIIOJHOMOYEHHOTO OpraHa, pyKOBOJIUTENsS YIMOJHOMOYEHHOIO OpraHa Jjubo croenuagucTa
YIOJIHOMOYEHHOT'O OpTaHa.

2.17.4. Tlpu dopmMupoBaHuM 3ampoca B IJIEKTPOHHOM BHIE (NMPH HATUYUH TEXHUYECKOU
BO3MOKHOCTH)) 3asBUTEIII0 00ECTIEYNBACTCS:

- BO3MOXXHOCTh KOTMHMPOBAHUS M COXpPAHEHHS 3alpoca U UHBIX JOKYMEHTOB, HEOOXOJIUMBIX
JUTSL IPEIOCTaBJICHUS YCIIYTH;

- BOBMOXKHOCTB IIe4aTy Ha OyMa)kHOM HOCHUTEJE KOMUU 3JIEKTPOHHOM (OpPMBI 3a1poca;

- COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HAYCHHUH B TFOOOH MOMEHT
M0 JKEJaHMIO TOJIb30BaTENsl, B TOM 4YHCJE MPH BO3HUKHOBEHUHM OLIMOOK BBOJIAa M BO3BpaTe AN
MOBTOPHOTO BBOJIa 3HAYCHUI B MJIEKTPOHHYIO (hOpMY 3ampoca;

- 3aIIOJTHEHHUE TIOJICH DJIEKTPOHHOM (DOPMBI 3ampoca 10 Hayaia BBOJA CBEJICHUM 3asBUTEIIEM C
UCIIOJIb30BAaHUEM CBEJICHUM, Pa3MEIIEHHBIX B (eiepaIbHON TOCYIapCTBEHHON HH(OPMAIIMOHHON
cucreme «Enunas cucrema uIeHTUGUKAUUM U ayTeHTU(UKAIMU B  HHPPACTPYKTYpE,
obOecrieunBaronield  MHAOOPMAMOHHO-TEXHOJIOTHYECKOE  B3aUMOJEHCTBHE  MH(GOPMAIMOHHBIX
CHUCTEM, HCIOJNBb3YEMBIX IJIs1 MPEJOCTABICHHS TOCYIAPCTBEHHBIX W MYHULHUIAIBHBIX YCIYT B
anekTpoHHOU popmey (manee - ECUA), u cBenenuii, onyonukoBannbix Ha ET'TIY, PIIT'Y, B yactu,
Kacaroueiics ceeeHui, orcyrctyromux B EI'TTY, ECUA;

- BO3MOXXHOCTh BEPHYTHCSI HA JIFOOOM M3 ATAIOB 3alOJHEHHS 3JIEKTPOHHON (OpMBI 3ampoca
0e3 rmoTepu paHee BBEJACHHOW MH(POpPMAIINH;

- BO3MOKHOCTB focryna 3assurens Ha EI'TIY, PIII'Y k panee nogaHHbIM UM 3a1pocaM.

[Ipu HampaBiIeHUH 3apOCa UCIOIB3YETCS MPOCTAs AJIEKTPOHHAS MOAIUCH, IPH YCIOBUHU, YTO
JUYHOCTD 3asIBUTENISI YCTAHOBJICHA MPY aKTUBAIMU YUYETHOM 3aMKCH.

3anpoc U MHbBIE TOKYMEHTHI, HEOOXOIUMBIE JJIs MPEJOCTABICHUS MYHUIMIAIBHON YCIIyTH,
NOAMKUCAHHBIE MPOCTOM JJIEKTPOHHOM TMOJINUCHIO M TOJAHHBIE 3asBUTENEM, MPUIHAIOTCS
PaBHO3HAYHBIMU 3aIPOCY M WHBIM JOKYMEHTaM, MOJIUCAHHBIM COOCTBEHHOPYYHOW MOJIMUCHIO U
MPEICTABICHHBIM Ha OyMa>KHOM HOCHUTEIIE.

YrnonHoMOUYeHHBIH oOpraH oOecreuyuBaeT MpHEM JOKYMEHTOB, HEOOXOAMMBIX Ui
MPEOCTaBICHUST MYHHIIMITAIBHOM YCIYTH, W PETUCTpAIlMio 3ampoca 0e3 HeoO0X0IuMOCTH
MOBTOPHOTO MPEACTABICHUS 3asiBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €ClIH MHOE
HE YCTaHOBIEHO (denepanbHbIMU 3akoHaMu Poccuiickorr @enepanuu W TPUHUMAEMBIMA B
COOTBETCTBUY C HUMH HOpMaTUBHBIMM akTamu [IpaBurensctBa Poccuiickoit denepanun, 3aKOHAMU
Kemeporckoii obmactu - Ky3bacca u mpuHMMAaeMbIMU B COOTBETCTBUM C HHUMHM HOPMATHBHBIMH
aktamu [IpaButennpctBa Kemeposckoii oomactu - Kyszbacca.

[IpenocraBienrie MyHULIIMNAIBHOW YCIIYTM HAQUMHAETCSI C MOMEHTA MpUEMa U PErHCTpaluu
YIIOJTHOMOYEHHBIM OPTraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOJMMBIX [UIsl TMPEeAOCTaBICHUS
YCIIYTH.

2.17.5. Pe3ynprar MyHUIMIAILHONW yCIyrH (pemieHue o0 OTKa3e B BbIJaye) BBIIACTCS B
dopMe snekTpoHHOTO MoKymeHTa mocpenctBom EITIY, PIITY (mpu Hamuuuu TEXHUYECKOH
BO3MO)XHOCTH), TOAMHCAHHOTO YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C HCIIOJIb30BaHHEM
YCUJICHHOM KBANIU(UIIMPOBAHHOM 3JIEKTPOHHOM MOANUCH, B CIIy4ae, eClId 3TO yKa3aHO B 3asBICHUH
Ha MPEeI0CTaBICHNE MYHUIIMTIAILHON yCIIyry, HanpaBieHHoM yepe3 ET'TTY, PIITY.

B memsix monmydeHus pe3ylbraTa MPEAOCTABICHHS YCIyrd Ha OyMaKHOM Hocutene (eciu
3asBUTEJIEM YKAa3aHO B 3alIpOCe, HAIIPABJICHHOM B YIOJHOMOYEHHbIH opraH, yepe3 EI'TTY, PIIT'Y, o
MOJTyYEHUU pe3ylibTaTa YCIyrm Ha OymaxkHOM Hocutene) 3assutento Ha EITIY, PIITY (mpu
HAJIMYUU TEXHUYECKOW BO3MOXHOCTH) OOECIEeUMBAETCS 3alKuCh Ha MPHEM B YIOJIHOMOYEHHBIN



OpraH, IPH 3TOM 3asIBUTEII0 00ECTIEYNBACTCS] BO3SMOKHOCTD:

- O3HAKOMJIEHUS C paclucaHueM padoThl YIIOJIHOMOYEHHOI'O OpraHa jJubo yrmoIHOMOYEHHOTO
COTPYAHHMKA YIOJHOMOYEHHOTO OpraHa, a TAaKKe C JOCTYIHBIMU JJIs 3alIMCH HA MPUEM JaTaMHU U
MHTEpBaJlaMU BPEMEHHU MIPUEMa;

- 3amucHu B JIOOBIe CBOOOJHBIE NIJIs MpUEMa JaTy W BpeMs B Mpeeinax YCTaHOBICHHOTO B
YIIOJTHOMOYEHHOM OpraHe rpaduka rnpruema 3asiBUTENEH.

B memsx npenoctaBieHUss MyHUIUIAIBHON YCIYTM YCTAHOBJIEHUE JUYHOCTU 3asBUTEIIS
MOKET OCYIIECTBIISAITECA B XOJA€ JIMYHOTO IMpHEeMa IOCPEICTBOM MPEIbSIBICHUS IacriopTa
rpaxaannHa Poccuiickoit @eneparuu TuO0 MHOTO JOKYMEHTA, YAOCTOBEPSIONIETO JTUYHOCTH, B
COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu Win MOCPEACTBOM HACHTH(MUKAIIMI
u ayTeHTU(UKALIUN B opraHax, MIPEA0CTABIISIOIINX MYHUIIUTIATbHBIC YCIIYTH,
MHOTOQYHKIIMOHAJIbHBIX  IIEHTpaX C  HUCIHOJb30BaHHWEM  HMHGOPMAIIMOHHBIX  TEXHOJOTHH,
IIPelyCMOTPEHHBIX YacTbio 18 crathu 14.1 denepanbHoro 3akoHa ot 27 uronst 2006 roga Ne 149-
®3 "O6 undopmaruu, HGOPMAITMOHHBIX TEXHOJIOTHUAX U O 3aImuTe nHpopmanun'".

[Ipu mpemocTaBieHUH MYHHIMIIAIBLHON YCIYrd B 3JEKTPOHHOH (opMe HIEeHTUPUKALUS U
ayTeHTU(UKALHS MOTYT OCYILECTBIISTHCS MIOCPEICTBOM:

1) enuHON cHCTeMbl HISHTU(PUKANMKA W AyTCHTH(PHUKAIUU WM HHBIX TOCYAApCTBEHHBIX
UH(OPMALIMOHHBIX CHUCTEM, €CJIM TaKhe TOCyAapCTBEHHbIE HWH(OPMALMOHHBIE CHCTEMBI B
ycraHoBneHHOM  [IpaBurensctBom  Poccuiickoit ~ ®denepamuu  mopsiake — 00ecreuuBaroT
B3aMMOJICICTBHE C €AMHOW CHCTeMOM HIEHTU(UKALIUA U ayTeHTH(PUKALUUU, TMPU YCIOBUU
COBTIAJICHUS CBEACHHUI O (PU3NYECKOM JIUIIE B YKa3aHHBIX HH(DOPMAIIMOHHBIX CHCTEMAX;

2) enmuHOW CHUCTEeMbl HACHTU(UKAIMU W ayTeHTH(UKAIMU W eAUHOW HH(POPMAIIMOHHON
CHCTEMBl TIEPCOHANBHBIX JaHHBIX, OOecreuyuBarouieii o0paboTKy, BKIOYass cOOp M XpaHEHHE,
OMOMETPUUECKUX TMMEPCOHANBbHBIX JaHHBIX, UX MPOBEPKY M Mepenady WH(pOpMaluu O CTETEHU HX
COOTBETCTBUS MPEOCTABIICHHBIM OMOMETPUYECKUM MEPCOHATHHBIM JAHHBIM (PU3UUYECKOTO JTUTIA.

3. Cocras, noc/1e10BaTEIbHOCTh U CPOKH BbINOJIHEHUS
aIMHUHHMCTPATUBHBIX NPoOIeAYpP, TPeOOBAHNS K MOPSAKY
HX BBINOJHEHHS, B TOM YK CJIe 0COOEHHOCTH BBINOJHEHHSA
aIMMHUCTPATUBHBIX MPOLEAYP B IJIEKTPOHHOH opme

3.1. IlpenmocraBneHue MYHHUIIMNIAILHON YCIyrM BKJIIOYaeT B ceOsS  Clenyronme
aIMHUHHUCTPATUBHBIC TIPOIEAYPHI:

1) mpuem u perucrpanusi 3asBJICHHUS U JOKYMEHTOB Ha MPEJOCTaBICHHUE MYHHMIIMIAIbHON
YCIIYTH;

2) TpUHATHE PEHICHWS O TNPEAOCTaBICHUH JHOO 00 OTKase B IMPEAOCTABICHHH
MYHHIIUTIATILHOU YCITYTH U YBEIOMIICHUE 3asBUTEIIS.

3.1.1. IlpueM wu peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHHUIUIIAJIBHON YCIYTH.

3.1.1.1. OcHoBaHMEM [J1 HaYaJIa MPEAOCTABICHUS MYHULIMTIATLHON YCIYTH SIBJISIETCS IMYHOE
oOpaiieHue 3asBUTENS B MYHUIUNATBHOE YUYPEKACHHE, C 3asABICHHEM M JOKYMEHTaMU;
MOCTYIIJICHUE 3asBJICHUS M KOMHKA JOKYMEHTOB B 3JieKTpoHHOU dopme depe3 EINY, PIITY (mpu
HaJIMYUHA TEXHUYECKONU BO3MOKHOCTH).

3.1.1.2. Tlpu nuyHOM OOpaIICeHUH 3asABUTEISA B YIOJHOMOYCHHBIA OpraH CIEIUAJIUCT,
OTBETCTBEHHBIN 3a MPUEM U Bblauy JOKYMEHTOB:

yYCTaHABIMBAET JIMYHOCTh 3asBUTENS] HAa OCHOBAaHHM JIOKYMEHTA, YIOCTOBEPSIOLIETO €ro
JUYHOCTb, MPEACTABUTENA 3asABUTENS - HAa OCHOBAHUU JOKYMEHTOB, YAOCTOBEPSIOIIUX €ro
JUYHOCTH U MOJTHOMOYHS (B CiTydae ero oOpamieHus);

MPOBEPSIET CPOK JCHCTBUSI JIOKYMEHTA, YJIOCTOBEPSIOLIEIO €ro JUYHOCTb U COOTBETCTBHUE
JAHHBIX JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTh, JaHHBIM, YKa3aHHBIM B 3asBJIEHUU 00 OKa3aHUU
DKCTPEHHON MaTEepPUAIILHON ITOMOILH.

B xone npuema 1OKYMEHTOB OT 3asBUTEINSI CIICIUAINCT, OTBETCTBEHHBIN 3a MPUEM U BbIIaYy
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JIOKYMEHTOB, YAOCTOBEPSETCS, UTO:

1) TekcT B 3afBJICHMM Ha OKa3aHUE OHKCTPEHHOM MaTepUaIbHOM TIOMOIIM TOACTCS
MIPOUYTEHHUIO;

2) B 3asBJICHMM Ha OKa3aHWE DKCTPEHHOW MaTepUaIbHOW MOMOINM yKa3aHbl (paMUIHs, UM,
0TUYeCTBO (TIOCTIETHEE - PY HATUYHH ),

3) 3asgBNeHWE Ha OKa3aHWE OKCTPEHHOW MaTepHAJIbHOM  IOMOIIM  TOJAMHCAHO
YIOJIHOMOYEHHBIM JIUIIOM;

4) mpuJI0KEHbI TOKYMEHTBI, HEOOXOAUMBIE JIJIsl MPEAOCTaBICHHS] MYHUIIUTIAIBHON YCITYTH.

Ecnu mpencraBieHHbIE KOMHM YKa3aHHBIX JOKYMEHTOB HOTApUATbHO HE 3aBEPEHBI (M X
HOTApUAJIbHOE 3aBepeHUE He [MPEeayCMOTpPeHO (enepaJbHbIM  3aKOHOM),  CIELHUAIHCT,
OCYILIECTBISIIOIIUM TpPHUEM JOKYMEHTOB, CpPaBHHMB KOIHUU JIOKYMEHTOB C HUX OpUTHMHAJIaMH,
BBIMOJHSAET HA TaKUX KOMHUSAX HAAMHUCh 00 HMX COOTBETCTBMM OpHUTHMHAJIAM, 3aBepseT CBOeH
MOJIMKUCKIO C yKa3aHueM (GaMIINKA U UHUITHAIIOB.

MakcumanbHbli  CpPOK  BBIITOJHEHUS AJMUHUCTPAaTUBHOM NpOLEAypbl 1O NpHEMY U
pErucTpaly 3asBJICHUS HAa OKa3aHUE SKCTPEHHOM MaTepuaibHON MOMOIIM M TMPHUIIOKEHHBIX K
HEMY JIOKYMEHTOB — He 0osiee 15 MuHyT.

Kpurepuii npuHsTHS pelieHus: TMOCTYIJICHWE 3asdBICHHUS HAa OKa3aHUE SKCTPEHHOU
MaTepHalbHON MOMOIIU U MPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraroM agAMUHUCTPATUBHOMN MPOLEAYPHI SABISETCS NMPUEM U PETUCTpAIUs 3asBICHUS HA
OKa3aHue SKCTPEHHOM MaTepraJbHON OMOIIY U NPHUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o mpueme 3asBICHUS Ha OKa3aHUWE SKCTPEHHOM MaTepHajbHOW MOMOIIM M
MPUIOKEHHBIX K HEMY JOKYMEHTOB (DUKCHUpPYETCs B YCTaHOBJIEHHOM IMOpPSAKE, B TOM YHUCIE B
CHUCTEME JJIGKTPOHHOTO JIOKyMEHTOO0OOpoTa (IIpM HAJWYUU TEXHUYECKOH BO3MOMXHOCTH)
MYHUIHUIIAJIBHOTO YIIOJHOMOYEHHOI'O OpraHa.

B nenp peructpauuu 3asBICHUS HAa OKAa3aHUE HKCTPEHHOM MAaTEpUAIIBHOM MOMOIIM U
MIPUJIOKEHHBIX K HEMY IOKYMEHTOB, CIIEIMAJINCT, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB, ITIEpEAAET
MOCTYIMHUBIINE TOKYMEHTHI IUPEKTOPY MYHULIMTIAIBHOTO YUPEKICHUS.

JIMpeKTOp YyMOJIHOMOUYEHHOI'O OpraHa OTIHCHIBAET NOCTYNUBIINE JOKYMEHTBI PYKOBOJUTEIIO
CTPYKTYPHOTO TIOJIpa3/ieNIeHUs], OTBETCTBEHHOIO 32 OKa3aHHE SKCTPEHHOU MaTepUaIbHOU MTOMOIIIH.

3.1.1.3. Tlpuem u peructpanus 3asBJICHUS Ha OKa3aHUE IKCTPEHHOW MaTepUabHON MOMOITH
Y TIPUJIOKEHHBIX K HEMY JOKYMEHTOB B (JOPME 3JEKTPOHHBIX JOKYMEHTOB.

[Ipu HampaBineHUM 3asBICHUS Ha OKa3aHUE OSKCTPEHHOW MaTepuaibHOW IOMOIIM B
NIEKTPOHHON (opMe (TIpU HATMYUK TEXHUYECKOW BO3MOXKHOCTH) 3asBUTENI0 HEOOXOIUMO
3anonuauTh Ha EIITY, PIITY snextponHyto dbopmy 3ampoca Ha MPeaOoCTaBICHHUE MYHHUITUTIATBLHON
YCIyTH, TPUKPENUTh K 3asBICHUIO B DJIIEKTPOHHOM BHJE JOKYMEHTHI, HEOOXOIUMBIC IS
MPEIOCTAaBIECHUSI MyHULIUTIAJIbHON YCIYTH (MIPU HATUYHH).

Ha EINI'Y, PIII'Y pa3memaercst oOpaselr] 3aloJHEHUs 3JICKTPOHHOH (DOpMBI 3asBICHHS
(3ampoca).

dopmaTHO-JIOTHYECKass MPoBepKa CHOPMUPOBAHHOTO 3asBICHHS (3aIpOca) OCYIIECTBISETCS
ABTOMATUYECKHU TOCTIE 3alOJHEHHS 3asiBUTENIEM Ka)I0T0 U3 MOJeil 31eKTpOHHOU (OpMBI 3ampoca.
[Ipu BBISBIEHUU HEKOPPEKTHO 3aMOJIHEHHOTO IOJSI AJCKTPOHHOW (OpMBI 3ampoca 3asBUTEINb
YBEAOMIISIETCSI O XapaKTepe BBIABICHHOW OIIMOKM M TOPSAIKE €€ YCTPaHEHHsS MOCPEICTBOM
WH(OPMAIIMOHHOTO COOOIIEHHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOU opme 3ampoca.

Crnenuanuct, OTBETCTBEHHBIN 3a IPUEM U BblJa4y JOKYMEHTOB, IPU MOCTYIIJICHUU 3asIBICHUS
U JJOKyMEHTOB B 3JIEGKTPOHHOM BUJIE:

- MPOBEpSET 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX BUPYCOB U
UCKa)XKEHHOU MH(OpMaLIUY;

- PErucTpuUpyeT [OKYMEHTBl B YCTAaHOBJICEHHOM TMOpSAJIKE, B TOM UYHCIE B CHUCTEME
AIIEKTPOHHOTO JOKYMEHTO0OO0pOTa (MPU HATUYHH TEXHUYECKOW BO3MOKHOCTH) YIOTHOMOYEHHOTO
oprasa;

- (hopMHpyeT M HaIpaBISIET 3asIBUTEINIO AJIEKTpoHHOE yBenomieHue uyepe3 EINY, PIITY o
MOJIyYEHUU M pErucTpaiuy OT 3asBUTENs 3asiBJICHHS (3ampoca) U KOMHUI TOKYMEHTOB, B cllydae



OTCYTCTBHSI TEXHUYECKOW BO3MOXKHOCTH aBTOMATHUYECKOro yBeaoMileHus 3assureisd depe3 EINY,
PIIT'Y;

- HalpaBisieT IOCTYIHMBIIMKM IAaKET JIOKYMEHTOB B 3JIEKTPOHHOM BHUJEC HAa4daJIbHUKY
MYHHIIMIIAJIBHOTO YIIOJTHOMOYEHHOTO OpPraHa.

MakcumanbHbelii  CpPOK  BBIIIOJIHEHUS aJMUHUCTPAaTUBHOM IIPOLENypbl IO IIpUEMY U
perucTpanyy 3asBICHHAS Ha OKA3aHUE JKCTPEHHOM MaTepUalbHOM IOMOIIM U IPUIOKECHHBIX K
HEMY JIOKyMEHTOB B (hOpMe 3JIEKTPOHHBIX JIOKYMEHTOB cOCTaBisieT 1 pabouuii 1eHb.

Kpurepuii mNpuHATUS pPEIIEHUA: SBIAETCA IOCTYIUICHHWE B YIOJIHOMOYEHHBIM OpraH
JIOKYMEHTOB.

Pe3ynbpraroM agMUHUCTPAaTUBHOM NPOLIELYPHI SABISAETCS NPUEM, PETUCTPALMS 3asBJICHUA Ha
OKa3aHUe 3KCTPEHHOW MAaTepUaIbHOM IIOMOIIY U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanust o mpueme 3asBICHHS Ha OKa3aHHWE JKCTPEHHOW MaTepHaIbHOW TOMOIIU U
NPUIIOKEHHBIX K HEMY JOKYMEHTOB (PHKCHPYETCS B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO00OpOTa
(p¥ HATMYMK TEXHHYECKOW BO3MOXKHOCTH) MYHHIIUITATEHOTO YIIOJTHOMOYEHHOT'O OpraHa.

4. @opMbI KOHTPOJISI 32 NIPeI0CTABJIEHHEM MYHULIMIIAJIbHON YCJIYTH

4.1. Tlopsimok OCYIIECTBJICHHS TEKYIIETO KOHTPOJS 3a COOJIIOJCHHEM M HCIIOJHEHHUEM
OTBCTCTBECHHBIMHU  JOJIZKHOCTHBIMU  JIMIIAMHU MOJIOKEHUU HACTOALICTO AAMAHUCTPATUBHOT'O
pernmamMeHTa M HWHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHMUS K
MpeaoCTaBJICHUIO MyHI/II_[I/IHaJIBHOI\/'I YCIyru, a TaK¥XC IIPUHATUCM peH_IeHI/Iﬁ OTBCTCTBCHHBIMHU
JUIAMH.

TGKYLL[Hﬁ KOHTPOJIb 3a CO6JIIOI[€HI/IGM U HUCIIOJIHEHHUEM  OOJDKHOCTHBIMHU  JIMIIaMH
MYHUIIMIIAJIBHOTO YUPEXKJICHUs y4yeTa IMOJOXKEHUH NaHHOTO aJIMUHUCTPATUBHOTO perjiaMeHTa U
HWHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, YCTaHAaBJIMBAIOIIUX Tpe6OBaHI/I$I K MpeaoCTaBJICHUIO
MYHUILIMIIAJIBHOW YCIYTM, a TakKe MPUHATHEM HMH pelleHud (Janee - TEKyIIMi KOHTPOIb
I[GHTGHBHOCTI/I) OCYHICCTBIIACT PYKOBOAUTCIIb YIIOJTHOMOYCHHOI'O OpraHa.

Texymuii KOHTPOJb OCYIIECTBISETCS MYTEM TMPOBENEHUS MPOBEPOK COONIOACHUS U
HUCIIOJIHCHU A JOJIZKHOCTHBIMH JmaamMun u COTPpyAHUKaAMU MOJIOKECHUN HACTOSAILICTO
aJMUHHCTPATUBHOTO PErJIaMEHTa W HMHBIX HOPMATHBHBIX MPABOBBIX AKTOB, yCTaHABIMBAIOLIMX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIUIIATBHON yCIyTH.

4.2. TlopsaoK M NEpUOIUYHOCTH OCYIIECTBJIEHUS IIJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJTHOTHI U Ka4yecTBa IMPEIOCTABICHUSI MyHULIMIAIBHONW YCIyTH, B TOM YHCJE MOPSIOK U (HOpPMBI
KOHTPOJIS 32 TMOJTHOTOM U Ka4eCTBOM IIPEIOCTABICHUS MyHULIUIIAIbHON YCITyTH.

KoHTpob 32 MOJHOTOM M KaueCTBOM NMPEAOCTaBICHHUS] MyHUIIMIIAIBHON YCIYI'H BKJIKOYAET B
ce0si MpoBeJIeHUE MPOBEPOK, BBHIABICHUE U YCTPaHEHHE HApPYIICHUU NpaB 3asBUTENEH, MPUHITHE
pelIeHNI M TOATOTOBKY OTBETOB Ha HMX OOpalleHHs, coJepKallue >Kajlo0bl Ha JCHCTBHS
(Oe3neiicTBUE) COTPYTHUKOB.

IIpoBepkyU IOJHOTHI U Ka4eCTBA IIPEIOCTABICHUS MYHULUIIAIIBHON YCIYTH OCYILECTBIISIOTCS
HAa OCHOBAHHH JIOKAJIbHBIX aKTOB aIMUHHUCTpAIMK MexaypeueHCKOTO TOpOACKOr0 OKpyTa.

[TpoBepku MOTYT OBITH IUTAHOBBIMU U BHETJIAHOBBIMHU. [T0OpSAI0K M MEPUOTUYHOCTD MIJIAHOBBIX
IIPOBEPOK  YCTAHABIUBAIOTCA PYKOBOJIUTENIEM YIOJHOMOYEHHOro oprana. [lpm mpoBepke
paccMaTpuBarOTCd BCC BOIIPOCHI, CBA3AaHHBIC C TMPCAOCTABICHHUEM MyHI/II_[I/IHaJII:HOI\/'I yciyru
(KOMIUIEKCHBIE TIPOBEPKH ), UJTH OT/ICIBHBIC BOMIPOCHI (TEMATHUECKUE POBEPKH).

BHerutanoBbIe TIPOBEPKU MPOBOAATCS ISl MPOBEPKH (hakTa YCTPAHEHHS paHEe BBIIBICHHBIX
HapyIIeHWH, a TaKkKe B Ciydae IMOJydYeHHUs >kKalo0 Ha AcHcTBUsA (0e31elCTBHE) COTPYIHUKOB.
[IpoBepku Takke MPOBOAATCS MO KOHKPETHOMY OOPAIIEHUIO 3asiBUTEIIS.

[leproaAMYHOCTH OCYIIECTBICHHUS IIJIAHOBBIX MPOBEPOK — HE PEXKE OJHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTH MYHUIUIIAJIBHBIX CHIYKallUX aJMUHHUCTPALlUM MYHHUIIUITAJIBHOI'O
00pa3oBaHMs U MHBIX TOJDKHOCTHBIX JIMI 33 PEIICHUS W ACHCTBUA (0e31eiCTBHUE), TPUHIMAEMBbIC
(ocyriecTBiIsIeMbIe) B X0/1€ TIPEAOCTABICHHUSI MyHULIUNIAIIBHONW YCITYTH.

[To pe3ynbTaTaM NPOBEPOK B CiIydae BBIABICHUS HAPYUICHUU ITOJOKEHUH HACTOSIIETO



aJIMUHUCTPATUBHOIO pErjiaMeHTa W WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUS K MPEIOCTABICHNUI0O MYHUIIUIIATHHON YCIYTH, BHHOBHBIE COTPYAHUKH U JTOJKHOCTHBIE
JIMLIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUHM C 3aKOHOAATENBCTBOM Pocculickon denepanuu.

CoTpynHUKH, OTBETCTBEHHBIE 3a MPUEM 3asBICHUNM W JOKYMEHTOB, HECYT IMEPCOHAIBbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/ICHHE CPOKOB U TIOPSIKA MPHUEMa M PErHCTPaIiy JOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 3a IMOATOTOBKY JOKYMEHTOB, HECYT MEpCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIOJICHHE CPOKOB U MOPsiAKa 0(hOpMIICHUS TOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 32 BblAauy (HAIpaBlIEHHE) TOKYMEHTOB, HECYT NMEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIO/ICHUE TIOPSIKA BhIIaYH (HATIPABICHUS) TOKYMEHTOB.

JIOMKHOCTHOE  JIMIIO, TMOJIHUCaBIIee JOKYMEHT, C(OpMHpOBaHHBIH 1O pe3ynbTaraM
MPEAOCTABIICHUSI MYHULMOAIBHOM  YCIYITM, HECET MEPCOHAIBHYKD OTBETCTBEHHOCTh 32
IIPAaBOMEPHOCTh MPUHATOTO pEeUIeHHs M BblAaud (HampaBieHHs) TaKOro JOKyMEHTa JIUILY,
Mpe/ICTaBUBIIEMY (HAPABUBILIEMY) 3asBIICHUE.

[lepconasibHast OTBETCTBEHHOCTh COTPYAHHMKOB M JOJDKHOCTHBIX JIMI[ 3aKpEIUIeTCs B HX
JOJKHOCTHBIX WHCTPYKLHUSX B COOTBETCTBUU C TPEOOBAaHUSMHU 3aKOHOJATENhCTBA Poccuiickoii
denepanuu.

4.4. TlonoxeHus, XapaKTePU3YIOIIME TpPeOOBaHUS K MOPSIAKY u (opMaM KOHTPOJS 3a
MPEIOCTaBIEHUEM MYHUILIUNIAJILHON YCIYTH, B TOM YKCJIE CO CTOPOHBI TpaXk/iaH, UX 00beTUHEHHUH U
OpraHu3aIum.

KoHTposb 3a ucnosHeHneM AaHHOTO aMUHHUCTPATUBHOIO PETJIaMEHTa CO CTOPOHBI IPaXk/iaH,
UX OOBEAMHEHUH ¥ OpraHu3aluii SBISETCS CaMOCTOSTEIbHOW (OpMOW  KOHTpONId U
OCYIIECTBIISIETCSl IYTEM HampaBieHHUs oOpalleHud B aJIMUHUCTPALUIO MYHULHUIMAIHHOTO
oOpa3oBaHHMs, a TakKe TMyTeM oOO0XKaloBaHUs JAelicTBui  (Oe3lelCTBUSA) U PEIICHHIA,
OCYIIECTBIISIEMBIX (MPUHATHIX) B X0/1€ UCIOJHEHUS HACTOSIIETO a]MUHUCTPATUBHOTO perjlaMeHTa.

I'paxnane, ux oObeIUHEHHUS U OPTAHU3AIMH BIIPABE HANIPABISATH 3aMEUYAHUs U MPEIJIOKCHUS
0 YIY4YUIEHUIO Ka4eCTBa U JJOCTYITHOCTH MPEAOCTABICHNUS MyHUIIMIIAIBHONW YCIIYTH.

5. locyneOHblii (BHecy1eOHBII) MOPSIA0K 00:KaJ0BaAHUS pelIeHuii
U fAeiicTBU (0e31eliCTBHA) OPraHa, npeaoCcTaBIsI0IIEro
MYHMUIHMIAJIbHYIO YCJIYTY, OPraHHU3aIHil, a TaKKe
HX JI0J2KHOCTHBIX JIUI, PA0OTHUKOB

5.1. Uadopmarus 1yist 3assBUTENS O €0 MpaBe MOoaTh kKaloOy Ha pelieHre u (Uin) AelcTBre
(Oe3neiicTBUE) YIMOTHOMOYEHHOTO OpraHa W (WJHM) €ro JODKHOCTHBIX JIMIl MPH MPEAOCTaBICHUN
MYHUIUTIATBHON YCIIyTH (Janee - xanooa).

3asBUTENM WMEIOT TPABO MOAATh XaJIo0y Ha pernieHue u (Wwim) neictBue (Oe3mercTBHE)
YIIOJTHOMOYEHHOTO OpTaHa U (MJIHM) ero JOJDKHOCTHBIX JIUI] MPU MPEJOCTABICHHH MYHHIIUITATBLHOM
YCIIYTH.

Wudopmanusa mis 3asButeneil o0 ux mpaBe Ha nocyaeOHoe (BHecyaeOHOE) o0kaloBaHUE
pemeHui, AercTBU (0€3ACHCTBUA), TPHUHATHIX (OCYIIECTBISEMBIX) B XOJAE MPEIOCTaBICHUS
MYHHUIUIIAIBHON yciayry, pasMemaercs Ha EIIY, PIITY.

5.2. IlpenmeTt xanoO0sl.

[Ipenmerom xanoObl SIBISAIOTCS pelieHUs W JaedcTBus (Oe3neiicTBHE) YIOIHOMOYEHHOTO
oprasa, JOXKHOCTHOTO JIMIIa YIIOJHOMOYEHHOTO OpraHa.

3asgBUTEIb MOKET 0OPATUTHCS C Kalo0Oi, B TOM YHUCIIE B CIACIYIOIUX CIyqasx:

- HapylIeHHe cpoKa perucTpaluy 3anpoca o NpeJoCcTaBIeHIN MyHUIIUTIAIBHON YCIYTH;

- HapylIeHUe CPoKa MPEAOCTaBICHHUS MyHUIIUTIAIBHON YCIIYTH;

- TpeOOBaHUE Y 3asBUTENS JOKYMEHTOB WJIM MH(pOpManuu OO OCYIIEeCTBICHUS AEHCTBUIA,
IPEJOCTaBIIEHUE MM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMH IPABOBBIMU
aktamu Poccuiickoit denepariiu, HOPMATUBHBIMU TPABOBBIMU akTaMu KemepoBckol obOmactu -
Kysbacca, MyHUITUTIQIEHBIMY IPABOBBIMH aKTaMHU IS IPEIOCTABICHUS MYHHUIIUITAIEHOW YCITYTH;

- OTKa3 B MpUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEIyCMOTPEHO HOPMATHUBHBIMU



npaBoBbIMU akTaMu Poccuiickoit @enepaiyy, HOpMaTUBHBIMU NPAaBOBBIMU akTamMu KeMepoBckoii
obnactu - Ky3bacca, MyHUIIMIIATbHBIMY [TPABOBBIMU aKTaMU JJIs1 IPEIOCTABIICHUS MyHUIIUTTATbHOM
YCIIYTH, y 3asiBUTEIIS;

- OTKa3 B TNPEIOCTAaBICHUH MYHUIMIAIbHON YCIyTd, €clId OCHOBaHUS OTKaza He
MPEeyCMOTPEHBI (PelepalbHBIMU 3aKOHAMH W TPUHSATBIMH B COOTBETCTBHH C HHMH WHBIMH
HOPMaTHUBHBIMU MPABOBbIMU akTamMu Poccuiickoit deneparuu, 3aKOHAMU U UHBIMA HOPMATHBHBIMU
npaBoBbIMU akTamMu KemepoBckoit o6nactu Ky3z6acca, MyHUIIMTIATEHBIME TPABOBBIMU aKTaMU;

- 3arpeboBaHHE C 3asgBUTENS MPU MNPEJOCTABICHUM MYHHUIMMNAIbHOM YCIyTH IUIaThl, HE
IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU ITpaBOBbIMU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTamMu KemepoBckoit o0iactu - Ky3bacca, MyHULIUIIaIbHBIMU ITPABOBBIMU aKTaMHU;

- 0TKa3 OpraHa, MpeJOCTABIISIIOIEIO0 MYHULUNIAIBHYIO YCIYTY, TOKHOCTHOIO JIMIA OpraHa,
MPEIOCTABISAIONIEI0 MYHUIMIAIBHYIO YCIYry, B HCHPABIECHUU IOMYIIEHHBIX HMU ONEYAaTOK U
OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH JOKYMEHTax JIM0O
HapyIlIeHUE YCTaHOBJICHHOIO CPOKa TaKUX HCIIPABICHMUIA;

- HaApYIICHHE CPOKA WIIU TMOPSJKA BBIIAYM JOKYMEHTOB MO pe3yabTaTaM MpPeIOCTaBICHUS
MYHULIUTIAJILHON YCITYTH;

- [PUOCTAHOBJICHHE TMPEAOCTABIICHUS MYHULMUNAILHOW YCIyrd, €ClIM OCHOBaHUS
MIPUOCTAHOBIICHUSI HE MIPELyCMOTPEHBI (peiepalibHbIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBHH C
HUMHU MHBIMM HOPMATHBHBIMH IIPAaBOBBIMM akTaMu Poccuiickoii denepannu, 3aKOHAMU U UHBIMHU
HOPMaTUBHBIMHM TpaBOBbIMU akTamu KemepoBckoil obmactu - Kyszbacca, MyHMIMIATbHBIMU
MPABOBBIMU aKTaMH;

- TpeboBaHME Yy 3asBUTENS NPU MPEJOCTABICHUH MYHULUIAIBHONW YCIYTH JOKYMEHTOB HIIU
uH(pOpMallMK, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAMCh TIPH
NepBOHAYAJIbHOM OTKa3e B IMpHEMe JIOKYMEHTOB, HEOOXOIUMBIX MJii MPEeAOCTaBICHUS
MYHHIIMIIAILHOU YCIIYTH, 32 UCKIIFOUEHUEM CITydaeB, MPEIyCMOTPEHHBIX ITyHKTOM 4 9actu | cratbu
7 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3. B ykazaHHOM ciydae J0cyaeOHOE
(BHEecyneOHOE) 00KamoBaHUE 3assBUTENIEM pelleHui u aeictsuii (0e3aeiictBusi) M®LI, paboTHuka
MO®I] Bo3moxHO B ciydae, ecnmu Ha MODII, pemenuss u paeiictBus (O6e3melCTBHE) KOTOPOTO
00XaTYyIOTCSI, BO3JOKEHA (YHKIMS IO MPEIOCTABICHUIO COOTBETCTBYIOUIUMX MYHHUIIUIAIBHBIX
YCIIYT B TIOJTHOM OOBEME B TIOPSIZIKE, ONPEACICHHOM YacThio 1.3 crateu 16 denepanbHOro 3aKoHa
o1 27.07.2010 Ne 210-®3.

Kanoba moimkHa coepKaTh:

- HAMMEHOBAHHUE OpraHa, MPeIOCTaBISIONIEr0 MyHUIIUIIATBHYIO YCIYTY, JOJKHOCTHOTO JIMIA
opraHa, MpPEIOCTaBISAIONIETO MYHHUIIMTIAIBHYIO YCIYTY, pEIIeHHs W JeicTBus (0Oe3aeicTBue)
KOTOPBIX 00KaTYIOTCS;

- (ammiiro, UMsl, OT4eCTBO (MOCJIEAHEE - MPU HAIWYWHU), CBEICHHUS O MECTE >KUTEIhCTBA
3asiBUTENA - (PU3UYECKOTO JIMIa IN00 HAUMEHOBAHUE, CBEICHUS O MECTE€ HAXOXKIACHUS 3asiBUTEIS -
IOpUIMYECKOTO JIMIIa, a Takke HoMmep (HomMepa) KOHTakTHOro TtenedoHa, aapec (ampeca)
AJIEKTPOHHON TOYTHI (MPU HATWYHMH) M MOYTOBBIA ajpec, MO KOTOPBIM JIOJDKEH OBITh HAIlpaBJICH
OTBET 3asIBUTEIIIO;

- cBemeHuss 00 OOXKamyeMbIX peUmICHUSX U JeicTBUsX  (Oe3deiicTBUM) — Oprasa,
MPEIOCTABIISAIONIEI0 MYHHUIMIATBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa, MPelOoCTaBIISIONIErO
MYHHIIUTIATEHYIO YCIIYTY;

- JIOBOJbI, HA OCHOBAaHHWU KOTOPBIX 3asBUTENIb HE COTJAaceH C pEeUIeHHEeM U JeHCTBHEM
(Oe3melicTBMEM) oOpraHa, MNPEIOCTABISIONIETO MYHHIMIIAIBHYIO YCIYTy, IOJDKHOCTHOTO ITHIA
opraHa, MpPeIOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIyTry. 3asBUTENIEM MOTYT OBbITh NpEACTaBICHBI
JOKYMEHTHI (TIPH HAJIMYUH ), TOATBEPKAAIOIINE JOBOIBI 3asBUTES, THOO UX KOIUH.

5.3. Opran MeCTHOTO CaMOYIpaBJCHHUS W YIOJHOMOYECHHBIE HAa PACCMOTPEHHE >KATOOBI
JOJKHOCTHBIE JIUIIA, KOTOPBIM MOKET OBITh HalpaBeHa kanooa.

- JKamoba Ha pemenme, neiictBue (0e37eiCTBUE) MOHKHOCTHBIX JIMIl YIOJTHOMOYEHHOTO
OpraHa TpU MPEAOCTABICHUA MYHUIIMIAIBHON YCIyTrd MOXKET OBITh MOJaHa B aIMHUHHUCTPAIUIO
MexTypedeHCKOTo rOpoICKOr0 OKpYyTa.
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- Xanoba nHa pemeHue, nedcTBUst (O€3MEHCTBUE) OTBETCTBEHHOTO CIICIMATUCTA IOAAETCS
JUPEKTOPY YIOJHOMOUYEHHOIO OpraHa.

- Xamoba nHa pemenue, neiictBus (Oe3neiicTBHE) OUPEKTOpa YHOJIHOMOYEHHOTO OpraHa
MOAETCsl 3aMECTUTENIO0 TJaBbl MEXITYpEeueHCKOTO TOpOACKOTro okpyra KemepoBckoit obimactu —
Kysbacca (nasnee — 3amecTuTenb I71aBbl), KypUPYIOLIETo chepy COIMaTbHON 3aIUThl HACEICHHUS.

- Xanoba Ha pemienue, AercTBUsA (Oe3CHCTBUE) 3aMECTHTENS TJaBbl mojaercs [JaBe
MesxaypeueHckoro ropojckoro okpyra Kemeposckoii obnactu - Kys6acca.

5.4. TlopsAiok moga4u U PpacCCMOTPEHHS JKAJTOOBI.

Kanoba nonmaercs B MUCbMEHHOM (popme Ha OyMa)KHOM HOCHUTENE, B JIEKTPOHHON (hopMme B
Opras, IpeIOCTaBISAIOMNNA MYHULUIIAJIBHYIO YCIIYTY.

Kanoba w©a pemeHus wu geiictBus  (Oe3meilicTBHE) oOpraHa, MPEIOCTABIISIONIECTO
MYHULUIIAJIBHYIO YCIYTy, JIOJDKHOCTHOTO JIMI@ OpPraHa, IMPEeJOCTABIISIIOIIEr0 MYHUIMNAIBHYIO
yCIYry,  MYHUUUNAIBHOTO  CJIYXKalllero,  PYKOBOJIUTENSl  OpraHa,  MPelIOoCTaBJISIOIIETO
MYHUIIMIIAJIBHYIO YCIYTY, MOKET OBbITh HampaBlieHa 1o moure, yepe3 MO®ILI, ¢ ucnonb3oBaHueM
UH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHOW ceTn «VHTepHeT», O¢HUIMaIbHOrO caidTa oprasa,
npeaocTapisonero Mmyauiunaisbayo yeuyry, EINIY, PIITY, a takxke MoKeT ObITh MPUHATA TIPH
JUYHOM MPUEME 3asiBUTEIIS.

B cnywyae momaum >kanoObl HpU JIMYHOM IMIPHEME 3asBUTENb MPEACTABIAET JIOKYMEHT,
YAOCTOBEPSIOIIUI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi denepanni.

B cnyudae, ecnm xanoba mojgaeTcsl yepe3 MpeACTaBUTENs 3asBUTEINS, TaKKe MPECTaBIETCS
JIOKYMEHT, MOATBEPKAAOLINI TOJITHOMOYHS Ha OCYLIECTBICHUE JEUCTBUI OT UMEHHM 3asBUTENA. B
KAueCTBE JIOKYMEHTA, MOJATBEPKAAOLIET0 MOJTHOMOYHUS HA OCYIIECTBIECHHUE ICHCTBUN OT WMEHH
3asiBUTEJIS, IPE/ICTABIISACTCS:

- odopMmieHHas B COOTBETCTBHM C 3aKOHOJATenbCTBOM Poccuiickori ®eneparuun
JIOBEPEHHOCTD (11 (PU3MUYECKHX JINIT);

- odopmieHHas B COOTBETCTBHM C 3aKOHOJATenbCTBOM Poccuiickori ®eneparuun
JIOBEPEHHOCTh, MOJINUCAHHAA PYKOBOAMUTENIEM 3asBUTENSI WJIM  YHNOJHOMOYEHHBIM 3THUM
PYKOBOAMTEIIEM JIUIIOM (JIJ1s1 FOPUIUICCKUX JIHII);

- KOIUS PEICHUsI 0 Ha3HAYeHUH WK 00 M30paHuu J100 MpHKa3a 0 Ha3HAYEHUHU (PU3NIECKOTO
JUIa Ha JOJDKHOCTh, B COOTBETCTBHUHM C KOTOPBIM Takoe (PHU3MYecKoe JUI0 00JafaeT MpaBoOM
JIeCTBOBATh OT UMEHH 3asBUTENISI O€3 TOBEPEHHOCTH.

[Ipu momaye xkanoObl B 3JIEKTPOHHOM BHJI€ JOKYMEHTBI MOTYT OBITh MpEACTaBIEHBI B (hopMe
AJIEKTPOHHBIX JOKYMEHTOB, MOJIUCAHHBIX JIEKTPOHHON MOANMCHIO, BUJ KOTOPOHM IPETyCMOTPEH
3aKoHOJaTenbCcTBOM Poccuiickoit Denepaunu, Npu 3TOM JTIOKYMEHT, YIOCTOBEPSAIOUINNA JIMYHOCTD
3asIBUTEIISA, HE TpeOyeTCsl.

B cnyqae, ecnu jxanoba mosiana 3asBUTENIEM B OpraH (JIOJDKHOCTHOMY JIMITY), B KOMIICTCHITUIO
KOTOPOTO HE BXOJAUT NPHHATUE PEIICHHs MO kajobe, B TeUCHHE Tpex pabouux THEH co JIHA ee
perucTpanuy yka3zaHHBIM OpraH HampapisieT KajoOy B YIOJHOMOYEHHBIM Ha €e pacCMOTpEeHHE
OpraH u B MMCbMEHHOU (popMe MHPOPMUPYET 3asBUTENS O IIEPEHAIIPABICHUH KaJOOBI.

[Ipu 3TOM CpOK paccMOTpEHHs >Kalo0bl HMCUYHUCISAETCS CO JHS PETUCTPALUU KAIoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPIaHe.

5.5. Cpoku pacCMOTpEHHUS Kajao0bI.

’Kanoba, mocTynmuBmIas B YIOJHOMOYEHHBIM Ha €€ PAaCCMOTPEHHE OpraH, IOJJICHKUT
perucTpaly He TMO3[JHee cieayroniero pabodero AHS co AHS ee mnocTymieHus. Kamo6a
paccMaTpuBaeTcs B TeueHue 15 pabounx AHEH Co IHS ee perucTpalyi.

B ciyuyae oGxkanmoBaHHsl OTKa3a OpraHa, MpeAOCTaBISIONIEr0 MYHUIUMIAIBHYIO YCIYTY, €ro
JOJKHOCTHOTO JIMIIa B TPHEME JTOKYMEHTOB Yy 3asBUTENS JIMOO B WCIPABICHHUH IOMYIICHHBIX
OIeYaTOK M OMMOOK WM B Cilydae 00)KaloBaHUsS 3asBUTENIEM HapyILIEHUs YCTaHOBJIEHHOTO CpOKa
TaKUX WCIPABJICHUH jkan00a paccMaTpUBaeTCs B TeUCHHE S5 pabouuX JHEH CO AHS €€ PEeruCTpaIii.

5.6. IlepeueHb OCHOBaHWI ISl MPUOCTAHOBJICHHUS PACCMOTPEHHMS JKajioObl, B CiIydae €ciiu
BO3MOKHOCTb IPHOCTAHOBJICHUS IPEIyCMOTPEHA 3aKOHOIATenbCTBOM Poccuiickont denepanuu u
3akoHoaTeabLcTBOM KemepoBckoii o6mactu - Kyszbacca.



OcHOBaHM 11 TPUOCTAHOBJICHUS PACCMOTPEHUS HKaJI00bl 3aKOHOAATENbCTBOM Poccuiickoit
®denepanun 1 3akoHoAaTeNbeTBOM KemepoBckoit o0acTu - Ky3bacca He mpexycMoTpeHo.

5.7. Pe3ynabTatr pacCMOTPEHHUS JKaT00bI.

I[To pe3ynbTaraMm paccMOTpPEHHUS KaTOObI MPUHUMAETCS OHO U3 CIEIYIOMINX PEeIeHHI:

- YIIOBJIETBOPUTH Kaslo0y;

- OTKa3aTh B y/IOBJIETBOPEHUH KaT00BI.

AnmuHHCTpanus MexaypedeHcKkoro ropojckoro okpyra Kemeposckoit obnactu - Kysbacca
yIOBJETBOPSET >Kano0y, B TOM uucie B (OpMe OTMEHBI MPUHSATOrO pELICHUS, HUCIPaBICHUS
JIOMYIICHHBIX OPraHOM, MPEJOCTABIAIONIMM MYHUIIUNAIBHYIO YCIYTy, ONEYaTOK M OHIMOOK B
BBIZIAHHBIX B PE3yNbTaTe MNPEIOCTaBICHUS MYHHUIUMNAIBHOM YCIYyrM JOKyMEHTaX, BO3Bpara
3asBUTENII0 JI€HE)KHBIX CPEJICTB, B3MMaHHUE, KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU
MpaBoBbIMU akTaMu Poccuiickoit Denepaniui, HOPMAaTUBHBIMU MPABOBbIMU akTamMu KemepoBckoi
obmactu — Ky30acca, MyHUIIUTIATEHBIMU TPAaBOBBIMH aKTaMH, a TAK)KE B MHBIX (opMax.

B cnywyae npusHaHus >kanoObl MoAJieXalleld yIOBJIETBOPEHUIO B OTBETE 3asBUTEINIO,
yKa3aHHOM B NyHKTE 5.4 HACTOALIETO0 aIMHHHUCTPATUBHOIO PErJIaMeHTa, JaeTcsi MH(opmaus o
JICUCTBUSIX YIOJHOMOYEHHOIO OpraHa B LENSAX HE3aMEINTEIIbHOIO YCTPAHEHHMS BBISBICHHBIX
HapylIeHWH @pH OKa3aHWM MYHUIMNAIBHON YCIyTH, a TakXe IPUHOCATCA W3BMHEHHS 3a
JIOCTaBJICHHbIE HEYyA00CTBa W YyKa3biBaeTcsi HMHGOpMaNUs O NajdbHEHIINX IEHCTBUIX, KOTOpBIE
HE00XO0IMMO COBEPILUTH 3asIBUTEIIO B LIEJSX MOTYYESHUSI MYHUIUITAIBHON YCIIyTH.

B cnyuyae npusHaHusg kanoObl, He MOJIEXKAIIeH YIOBIETBOPEHHUIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B MNyHKTe 5.4  HacToslero aJMHUHHUCTPaTHUBHOIO  pErjlaMeHTa, JaroTcs
apryMEHTUPOBAHHbIE PA3bSICHEHUS O MPHUYMHAX MPUHATOrO pelIeHUs, a Takke HHpopMaus o
nopsiike 00KalOBaHUS MPUHATOTO PELICHHUS.

B cnyuyae ycraHoBieHHs B XO/€ WM MO pe3ylbTaTaM pPacCMOTPEHHs KajloObl MPU3HAKOB
cOCTaBa aMUHHUCTPATUBHOIO IPAaBOHAPYLIEHUS WINA NPECTYIUIEHUS CHELUAIUCT OpraHa MECTHOIO
CaMOYTIPABJICHUs], CHELUAINCT YIOJIHOMOYEHHOTO OpraHa, HaJEeJICHHbIA MOJHOMOYUAMH IO
pPaccMOTpPEHHIO HKaj00, HE3aMEIJIUTENbHO HAaINpaBsSeT HMMEIOLIHecss MaTepualbl B OpIaHbI
IIPOKYpaTyphl.

B ynoBnerBopeHHnHt %ano0bl OTKAa3bIBACTCA B CICAYIONIMX CIyYasiX:

- s)kajo0a mpu3HaHa HEOOOCHOBAHHOM;

- HaJIMYUe BCTYNUBILETO B 3aKOHHYIO CHJTy PEIICHUs Cyaa, apOUTPa)KHOTO Cy/ia Mo Kanode o
TOM K€ MPEIMETE U IO TEM K€ OCHOBAHUSM;

- mojaya >KaJoObl JIMIIOM, TIOJHOMOYHS KOTOPOIO HE TMOATBEPKICHBI B TIOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJATeIbCTBOM Poccuiickoi denepanuu;

- HaJIM4ue peleHHs 1O XajnoOe, MPUHATOrO0 paHee B OTHOIIEHUHM TOTO K€ 3asBUTENS M IO
TOMY K€ TIPEAMETY Kaa00HbI.

B cnyuyae yctaHoBieHHS B XOJ€ WJIM O pe3yibTaTaM PAacCMOTPEHHUsS KaloObl NMPU3HAKOB
coCTaBa AJMUHUCTPATUBHOIO [PAaBOHAPYLIECHUs WM [PU3HAKOB COCTaBa IPECTYIUICHUS
JOJDKHOCTHOE JIUIIO, YIMOJTHOMOYEHHOE Ha PAacCMOTpPEHHE Kanod, He3aMeIIUTEIbHO HaIpaBisieT
COOTBETCTBYIOIINE MaTEPHUAIIBI B OpPraHbl IPOKYPATYPBHI.

5.8. IMopsinok nHGOPMUPOBAHUS 3asIBUTEIS O PE3YJIbTaTaX PACCMOTPEHHUS JKATOO0BI.

He mo3gnHee nHsA, cleayromiero 3a JHEM NPUHATHS PEHICHHUS, 3asBUTEII0 B MHChMCHHOM
dbopMe U, IO KEIAHUIO 3aIBUTEINS, B SJICKTPOHHOU (opMe HAMpPaBISETCS MOTUBUPOBAHHBINA OTBET O
pe3ysibTaTtax pacCMOTPCHHUS JKaIO0BI.

B oTBeTe 1o pe3ynbraraM pacCMOTPEHUS KAIOOBI YKa3bIBAKOTCS:

- HaMMCHOBaHWE OpraHa, IMPEJIOCTABIISIONICT0 MYHHUIIUIAIBHYIO YCIYTY, PacCMOTPEBIIETO
K00y, JTOJDKHOCTh, (pamMuius, UMs, OTYECTBO (TOCIENHee - MPU HAIUYUH) €r0 JOJKHOCTHOTO
JUIa, TPUHSBIIETO PEIICHUE 0 KaIooe;

- HOMEp, JaTa, MECTO TPHUHSATUS pEIICHUs, BKIIOYas CBEACHUS O JOJDKHOCTHOM JIHIIC,
penieHue win aencTeue (0e31ecTBIE) KOTOPOTO 00XKATYeTCs,;

- (hammmust, M1, OTYECTBO (MTOCIIEHEE - IPU HATMYWH ) M HANMEHOBAHUE 3asBUTEIIS;



- OCHOBAHMSI JUI IPUHATHS PEILICHUS 110 JKanooe;

-TIPUHSTOE TI0 YKAJI00€e pelieHune;

- B ciy4ae, eciaM ajo0a IMpu3HaHa OOOCHOBAHHOW, - CPOKHM YCTPAaHEHHS BbISBICHHBIX
HapYIICHUH, B TOM YHCIIE€ CPOK MPEIOCTABIICHUS pe3yabTaTa MyHUIIUIAIBHOMN YCIIyTH;

- CBEJICHHUS O MOPSAKE 00KaIOBaHUS IPUHSATOTO MO KaJ00e pereHHs.

OTBeT mO pe3ynbTaTaM pPACCMOTPEHHUS >KAlIOObl MOMAMUCHIBACTCS YIMOJIHOMOYEHHBIM Ha
paccMOTpeHHE KaJlo0bl JOIKHOCTHBIM JIUIIOM.

5.9. Iopsamok 00kamoBaHUs pEIICHUS 110 Kajmo0e.

3asBUTENb BIIpaBe 00KANIOBaTh PEIICHUS, IPUHATHIC MO PE3yabTaTaM PacCMOTPEHUS KaJIo0bl,
B MIOPSJIKE, YCTAHOBIIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIBLCTBOM.

5.10. IlpaBo 3asBuTENs Ha MOJNydyeHHE HMH(OPMAIMM M JOKYMEHTOB, HEOOXOIUMBIX JUIS
000CHOBaHUS U PACCMOTPEHHS JKAJTOOBI.

3asBUTENb WMEET MPaBO Ha MOJNyYeHHE HHPOPMALUU U JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHHUS U PACCMOTPEHUS KaJIOObI, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.

5.11. Cnoco6s1 H”HGOPMHUPOBAHUS 3asBUTENEH O MOPSAIKE MOAAYN U PACCMOTPEHUS HKaJI00bI.

Nudopmanust o mopsiike Mmojaud U pacCMOTPEHHS KajloObl pa3MenaeTcs Ha o(QHUIIHaIbHOM
caiiTe  agMUHHUCTpanMd  MEXAYpEUeHCKOT0  TOpOJCKOr0  OKpyra B HH(OPMAIMOHHO-
TEICKOMMYHUKAIIMOHHOW  cetn  «/HTepHeT»y, Ha calWTe YINOJIHOMOYEHHOIO OpraHa B
UH()OPMAIIMOHHO-TEICKOMMYHHUKAaMOHHOM cetn «HTepuer» (http://centrfamily.m-sk.ru/), EIIT'Y,
PIIT'Y, uHpOpManMOHHBIX CTEHAAX B IMOMEIICHUSAX IPHEMa W BBIAAYM JOKYMEHTOB, a TaKKe
IPEJOCTABIISCTCSI HEMOCPEACTBEHHO COTPYIHUKAMH YIIOJHOMOYEHHOTO OpraHa Npu JHYHOM
oOparieHun 3asBUTENICH, TemedoHaM ISl CIPaBOK, a Tak)Ke B MHUCHbMEHHON (hOpME MOUYTOBBIM
OTIIPaBICHUEM JIMOO AIIEKTPOHHBIM COOOIIEHUEM 10 apecy, YKa3aHHOMY 3asBUTEIICM.

5.12. Tlopsgok nocyneOHOro (BHeCymaeOHOro) oOKajloOBaHUS PEIICHWA W JACUCTBUH
(Oe3meiicTBUSI)  YIIOJIHOMOYEHHOTO OpraHa, pPYKOBOIHTENS YIIOJIHOMOYEHHOTO oOpraHa Ju0o
CHelMalliCTa YIOJIHOMOYEHHOTO OpraHa OCYIIecTBIseTcss B cooTBercTBUU ¢ DenepaabHbIM
3akoHOM OT 27.07.2010 Ne 210-®3, noctanosnenuem llpaButenscrBa Poccuiickoit denepanuu
ot 16.08.2012 Ne 840 «O mopsiake Mogadyd M PacCMOTPEHUS KAJIOO HAa PEIICHHWS W JECHCTBHS
(Oe3neiicTBue) (enepadbHBIX OpPraHOB MCIOMHHUTENBHON BIACTW M WX JOJDKHOCTHBIX JIMIL,
denepanbHBIX ~ TOCYJApPCTBEHHBIX  CIY)KAIUX,  JOJDKHOCTHBIX  JIMI[  TOCYAApCTBEHHBIX
BHEOIOKeTHRIX (oHI0B Poccuiickoit deaepannu, rocy1apcTBEHHBIX KOPIIOPAIMiA, Ha/IeIEHHBIX B
COOTBETCTBUHU C (hefiepaTbHbIMU 3aKOHAMH MOJTHOMOYHSMH I10 MPEIOCTABIECHUIO TOCYIapCTBEHHBIX
yCIOyr B YCTaHOBJIGHHOW cdepe MAeATeNbHOCTH, W WX JODKHOCTHBIX JIMI, OpTraHM3alui,
npeaycMOTpeHHbIX 4acteto 1.1  cratbm 16  ®DenepanbHoro 3akona ot 27.07.2010
Ne 210-®3, u ux pabOTHHKOB, a TaKXXe MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB IPEIOCTABICHUS
rOCY/IapCTBEHHBIX U MYHULMMAIBHBIX YCIYyT U UX pPabOTHHKOBY» M MocTaHoBjieHHeM Komnerun
Anmunuctparmmn Kemeposckoit oomactu ot 11.12.2012 Ne 562 «O06 ycranosnennn OcobeHHOCTEH
MOIaYM U PACCMOTPEHHUS KaI00 Ha pelIeHUs U aeicTBUs (0e31eiCTBIE) NCTIOIHUTEILHBIX OPTaHOB
rocyJapcTBeHHOM BinacTd KemepoBckoi o00macTM M WX JODKHOCTHBIX JIMI, a TakKxke
rOCY/IapCTBEHHBIX Tpa)xJaHCKuX ciyxkamux KemepoBckoil oOnacT mpu MpeAoCTaBICHUU
rOCYJapCTBEHHBIX YCIYT».

6. Oco0eHHOCTH BBINIOJIHEHHUS AIMUHUCTPATUBHBIX npouenyp (aeiicruii) B MDIJ
Npea0CTABJIeHUS TOCYJAPCTBEHHBIX  MYHHIHMIAIbHBIX YCJIYT.

MOI] HE Y4acCTBYIOT B PEAOCTaBICHUU MYHHUIUIIAIbHON YCIIYTH.



Ipunoxenne Ne 1

K aIMUHUCTPATUBHOMY PETIaMEHTY NPEAOCTaBICHUS
MYHUIUNAIbHOHN yciyru «OKka3aHusl SKCTPEHHON afipecHOM
COLIMAILHOW MOMOIIY FPpaXaHaM, IPO>KUBAIOIIUM Ha
TeppUTOpUU MexXTypeueHCKOro FOPOACKOr0 OKPYTa,
0Ka3aBIIUMCS B TPYAHON KU3HEHHOW CUTYyalluu

I'maBe MexypedeHCKOro ropoJIcKoro oKkpyra

oT

(bammust, UMsI, OTYECTBO 3asIBUTEIS)

MIPOKUBAIOIIETO (EH) 0 ampecy

ITacnopt cepus Ne
Jlata BeI1aun

Kewm Beigan

Kareropus

3ASIBJIEHUE

Ipomry oka3aTh MaTEepUATBLHYIO MOMOINb, TaK KaK HAXOXYCh B TPYIHOW >KU3HEHHON CHTYaIlUH,
KOTOPYIO HE MOTyY peoJIoNeTh CaMOCTOSITETILHO:

(BCJ'Ie,Z[CTBPIC KaKHUX 0OCTOSITCIILCTB OTCYTCTBYET BO3MOXXHOCTH CIIPABUTHCA CaMOCTOﬂTeJ’[LHO)

K 3asBienuto nmpuiararo cieayromue
JIOKYMEHTBI:

Ipeaynpexaen(a) 06 0TBETCTBEHHOCTH 32 MPeAOCTABJIEHNE JIOKHOI MH(OPMALUU U HECY OTBETCTBEHHOCTD B
COOTBETCTBHH € 3aKOHOAaTeJIbcTBOM P®. [IpoTHB NpoBepKH MpeICcTABJIEHHBIX MHOKO CBE/IEHHI He BO3PaKaI0.

« » 20 T

(noonuce 3aseumens).

Ha 00pa6oTky nmepcoHaJbHBIX JAHHBIX 0 cefe B COOTBETCTBHH €O cTaTheil 9 MenepajbHOro 3aKkoHa oT 27
1o 2006 r. Nel52-®@3 "O nepcoHANBHBIX JAHHBIX' /ISl BKJIIOYEHHS] B peecTp IMoJydareseil CONMAIbHBIX
ycayr:

(coznacen, / ne coznacen)

) « » I.
(noonuce) (D.1.0.) oama 3anoaHeHUs 3a3161eHUA

CornaceH(a) Ha NHCbMEHHOE YBeOMJIEHHE 110 ajipecy
MO0 CpeACTBAM IOYTOBOIl CBSI3W, YBEIOMJIEHHsI TO cpeacrBaMm TejedoHHoW cBs3u, B T.4. . CMC
uH(pOpMHPOBaHNE 110 HOMEPY TeJl. , HHBIM 00pa3om .
(HyoICHOE NOOYEPKHYMb)

) " " r.

(noonucse) (®.1.0.) oama 3ANOIHEHUA 3AA6IEHUA
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