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POCCHUUCKAS ®EJEPALIUSA
Kemeposckas odaacts — Ky3z0ace
ropoa MexkaypeueHck
AnMuHucTpauus MexaypeueHCKOro ropojackoro oKpyra
INOCTAHOBJIEHUE

oT Ne

OO0 yTBep)KICHUH aIMUHUACTPATUBHOTO
peraamMeHTa MpeAoCTaBICHUS MYHUIIUTIATHBHON
ycnyru «IIpegoctaBnenue nadopmanuu oo
OUYEPETHOCTH MPEAOCTABICHUS JKUITBIX
MMOMEIICHUH Ha YCIOBUSAX COIMAIIBHOTO HailiMay

B uensx mnpuBeneHHs aIMUHHCTPATUBHBIX PErIAMEHTOB MYHULHUIIAJIBHBIX YCIyT B
COOTBETCTBUE C JEHUCTBYIOUIMM 3aKoHomarenbcTBOM Poccuiickon denepanuu, a Takxke
MOBBIIICHUS] KAa4e€CTBAa M JOCTYIHOCTH PE3YJIbTATOB MOJYYEHHUs YCIYTd IO INPUHATHIO HA
y4eT TpaKJaH B KayeCTBE HYXKAAIOLWIMXCS B IKWIBIX IIOMEIIEHUAX, PYKOBOACTBYSCh
®enepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 oOumux mpUHIMIAX OpraHU3aluu
MeCTHOro camoynpasieHuss B Poccuiickon @Penepanun», DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO opraHuzanuu MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUIAJIBHBIX YCIYr», Ha OCHOBAaHMM YCTaBa MYHHULIHMNAIBHOIO OOpa30BaHMS
«MexypeueHCKHIN TOPOJICKON OKPYI»:

1. [Ipuznars yTPaTUBIIUM CUITY MOCTaHOBJICHHE aJIMUHUCTpAIIU
MexaypedueHckoro ropojackoro okpyra oT 12.01.2016 Ne 4-n «O0 yTBepKIeHUH
aIMUHUCTPATUBHOTO periiaMmeHTa MPEA0CTABIICHUS MYHUIUTIATBHOU YCIIyTH
«IIpenocraBienue nHGOpMaIMK 00 OYEPEIHOCTH MPEAOCTABICHUS KUJIBIX MOMEIICHUN Ha
YCIIOBUSIX COLMATIBHOTO HAaMay.

2. [TpusHaTh yTPaTUBIIUM CUITY MIOCTAHOBJICHUE aAMUHUCTpAIUU
MexaypedeHcKkoro ropoackoro okpyra ot 25.04.2016 Ne 1133-n «O BHECEHUU WU3MEHEHHI
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B MIOCTAHOBJICHUE AJIMUHUCTpALIMU MexypedeHCKoro ropoackoro okpyra ot 12.01.2016 Ne

4-n1 «O0 yTBEpKJI€HUH aJMUHUCTPATUBHOIO PErJIAMEHTA MPEAO0CTABICHUS] MyHUIIUIIAILHON
yeayru  «lIpenocraBnenue wuHbopmanuu 00 OYEPEAHOCTH MPEAOCTABICHUS KUIBIX
MTOMEIIICHU I Ha YCIIOBUSIX COIIUATIBLHOIO HaiiMay.

3. [IpuzHarh yTPaTUBILIHUM CUITY MOCTaHOBJICHHE aJIMUHUCTpAIIU
MexaypedeHckoro ropojackoro okpyra ot 06.12.2017 Ne 2982-n «O BHeCEHUU U3MEHEHHI
B IIOCTAHOBJIEHUE aIMUHUCTpAINU MexypedeHCcKoro ropoackoro okpyra ot 12.01.2016 Ne
4-n1 «O0 yTBEpKI€HUH aJMUHUCTPATUBHOIO PErJIAMEHTA PEAOCTABICHUS MyHUIIUIIATbHON
yeayru  «lIpenocraBnenue uHpopmanuu 00 OYEPEAHOCTH MPEAOCTABICHUS KUIIBIX
MOMENIEHUH Ha YCIOBUSAX COLMAIIBHOTO HaliMay.

4, MyHUIIMNIaIbHOMY Ka3€HHOMY yupexaeHuto «KoMuter mno KUIUIIHBIM
Borpocam» (YmanoB A. M.) B Teuenue 10 paGoumx AHEH ¢ MOMEHTA BCTYIUIEHUS B CHILY
HACTOSIIIETO IIOCTAHOBJIEHUS MPEAOCTABUTh HEOOXOAUMBIE CBEIEHUSA I BHECEHUS
M3MEHEHUH B  PEECTp MYHUUMIAIBHBIX YCIyT  MYHUUUIAIBHOTO  OOpa3oBaHMS
«MexaypedeHCKn TOPOICKON OKPYT» B YCTAHOBIEHHOM MOPSIIKE.

d. DKOHOMUYECKOMY  YNPABJICHUIO aIMUHUCTpauMun  MEXAypedeHCKOTO
ropojickoro okpyra (MuxaiinoBckuiit M.B.) BHeCTH COOTBETCTBYIOIIME U3MEHEHUS B PEECTP
MYHHUITUTIATBHBIX YCIYyT MYHUIMMAIBHOTO 00Opa3zoBaHusi «MexaypedeHCKHA TOPOICKOM

OKpPYI».

6. Otneny no pabore co CMHU agmunucTpanuu MexaTypedeHCKOro ropoiCKOro
okpyra (Bopo6reBa M.A.) onmy6nukoBaTh JaHHOE MOCTAHOBJIEHHE B CPEICTBAX MAacCOBOM
MH(}OpPMALIMU B ITOJIHOM O0BEME.

1. Otneny UHPOPMAIMOHHBIX TEXHOJOTHM yNpaBieHUs 1O OOECHEUYECHUIO
XO3AMCTBEHHOW JEATEIIBHOCTH aJMHUHUCTpAlMM MEXIypedyeHCKOrOo TOpPOACKOro OKpyra
(BacunweBa H. B.) oGecrieunTs pasMeieHre HaCTOSIIIETO MOCTAaHOBICHUS Ha O(DHUITHATHPHOM
calTe aAMUHUCTPAMHA MeXTypedyeHCKOro TOPOICKOro OKpyTa.

8. KoHTponb 3a BBINOJHEHHEM HACTOSIIErO0 IOCTAHOBJIEHUS BO3JIOXKUTH Ha
MIEPBOr0 3aMECTUTEIIS TJIaBbl MEXIypeueHCKOr0 FOpOJICKOTO OKPYra 10 NPOMBIIIIIEHHOCTH
u ctpoutensctBy [lepenmmumenko C.B.

['maBa MexaypedeHCKOro ropoACKOro OKpyra B.H. Yepnos



IIpunoxenue

K ITocTaHOBIIEHHIO aIMUHHUCTPALINN

Mesk1ypedeHCKOro TOpOACKOro OKpyra
OT «__ » 20 1. Ne

AJMMHUCTPATUBHBII perjiaMeHT NpeaoCcTaBJIeHUs
MYHHUIUNAJIBHON YCJIYTH
«IIpenocraBienue uHpoOpMaLH 00 OYEePETHOCTH MPEOCTABICHUA KUJIBIX
NMOMeIleHUH HA YCJIOBUAX COLMAIBHOI0 HAMMA)

1. O01mHne moJ10KeHu A

1.1. [Ipeamer peryMpoBaHus aIMUHUCTPATUBHOTO PETJIaMEHTA.

AIMUHHCTPAaTUBHBIA  PErJIAMEHT  NPEAOCTABICHHUS  MYHULHMNAIBHOW  YCIyTH
«IIpenocraBnenue nHPpopMauu 00 04EPETHOCTH MPENOCTABICHUS KUJIBIX TOMEIIEHUI Ha
YCIIOBHSIX COLIMANIBHOTO HaiiMa» (fajee — aJMUHUCTPATUBHBIN PErIAMEHT) - HOPMATUBHBIN
IIPAaBOBOM AaKT, YCTAHABIIMBAIOLIUHN MOPSAOK MPENOCTABICHNUS U CTaHIAPT IIPEAOCTABICHHUS
MYHULIMTIATIBHOMN yCIIYTH.

AJMUHUCTPAaTUBHBIN perjiaMeHT pa3padoTaH B 1EJAX [OBBIIIEHHUS KauecTBa
IIPEAOCTABICHUS! W JOCTYIIHOCTH ITPEAOCTABICHHUS MYHULMNAIBHOM YCIYI'M, CO3JaHUs
KOM(OPTHBIX YCJIOBHM AJI1 YYACTHUKOB OTHOLIEHMH, BO3HUKAIOLIUX IPHU MPEIOCTABICHUU
MYHULIMIIATBHOM  YCIYTH, OIPEACIEHUS CPOKOB M IOCIEIOBATENBHOCTH JIEUCTBUU
(aIMUHHCTpPATUBHBIX MpPOILEAYp) OTHENa y4Yera, pacupeleieHuss W IpuBaTH3ALUU
MYHHUILIMIIAIBHOTO  SKAJIUINHOTO  (oHAa MyHHIMIATRHOTO KA3€HHOTO  YUYPEKICHUS
«Komurer mo >KMIMIIHBIM BoIpocam» ropoaa MexaypedeHcka IpH IPEAOCTABICHUU
MYHHULIMIIAIBHOM ~ yCAYTH 1O  MPEAOCTaBICHUI0 HHpOpManuu 00  OYepeaHOCTH
NPENOCTABICHNS JKWIbIX IIOMEIIEHUH Ha YCIOBUSAX COLMAJIBHOTO Halima (manee -
YIOJIHOMOYEHHBIH OPraH).

1.2. Kpyr 3asButenei.

3asgBUTEIISIMU SIBISIOTCS rpaxaaHe, COCTOAIMCE Ha YUCTC B KAYCCTBC HYXXAAIOINIUXCA B
KWIIBIX ITIOMCHICHHAX, IIPCAOCTABIIACMBIX II0 OOroBOpaM COHOHUAJIBHOI'O HaﬁMa, B
YIIOJJHOMOYCHHOM OpraHe.

NHTepechl 3adBUTENIE MOTYT TMPEACTABISITH MHBIE JIAIA B COOTBETCTBUU C
3aKoHOJaTenbCcTBOM Poccuiickoit denepanuu (J1anee - IpeCcTaBUTENH ).

OT uMeHu GHU3NYECKUX JIUI] 3aABJICHUS MOTYT M0/1aBaTh:

- 3aKOHHbBIE [IPEICTABUTENN (ponurenu, YCBIHOBUTEIIH, OTIEKYHBI)
HECOBEPIICHHOJIETHUX B BO3pacte 10 14 ner;

- OTMEKYHBI HEJICECTIOCOOHBIX TPaXK/IaH;

- IPEICTABUTEINH, AECUCTBYIOIINE B CUJIYy MOJHOMOYHMI, OCHOBAHHBIX HA JIOBEPEHHOCTH
WJIA IOTOBOPE.



1.3. TpebGoBanus K MOPSAKY MHPOPMUPOBAHUS O MPEIOCTABICHUHM MYHULUIAIHHOU
YCIIYTH.

1.3.1. Uudopmanus mo Bompocam NpeaoCTaBICHUS MyHUIIUIAIBHON YCIyTH, CBEICHUN
0 XO0/JI€ IPEIOCTABJICHNS MyHULIMITAJILHOM YCIIyTH IPENOCTABIISIETCS:

CHELHAIMCTOM YIOJIHOMOYEHHOTO OpraHa Ipd HEMOCPEICTBEHHOM oOpalieHuu
3asiBUTENS B YIOJIHOMOYEHHBIM OpPraH WIM MOCPEICTBOM Telle(OHHON CBSI3U, B TOM YHUCIIE
MyTeM pa3MeleHus Ha 0(UIIMATbHOM CaliTeé YIOJTHOMOYEHHOTO OpraHa B HH(POPMAIIMOHHO-
TEeJIEKOMMYHUKAIMOHHOW  cetn  «MHTepHer»  (masiee —  OopUUMAIBHBIM  CaT
YIOJIHOMOYEHHOI'0 OpraHa);

nyTeM pasmenieHusi B (elepaibHOM TrocyJapCTBEHHOM WH(MOPMAIMOHHON cHUCTEME
«Enunplii mopTan rocyJapCTBEHHBIX M MYHHIMNAIBHBIX YCIyr ((QyHKuuil)» (mamee —
EIII'Y), wundopmauuonHo cucreme KemepoBckoil o00sacT [Jisg IPEAOCTaBICHUS
roCyIapCTBEHHBIX U MyHUIIMIIANBHBIX yCIyT (pyHkimil) (nanee — PIITY);

MyTeM pa3MelieHUs] Ha WH()OPMAIIMOHHOM CTEHJE B MOMEIICHHWU YIOJTHOMOYCHHOTO
opraHa, B ”HGOPMAIMOHHBIX MaTepuaiax (Opouropsl, OyKIEThI, JUCTOBKH, TAMSTKH);

nyTeM MyOJuKauuu WHQPOPMAIMOHHBIX MaTepHalioB B CpPEACTBaX MAacCOBOM
uH(popMalnH;

IMOCPCACTBOM OTBETOB HAa NIMCbMCHHBLIC 06paHI€HI/I$I;

1.3.2. CrpaBouHas nHpopmMaIus 0 MECTOHAXOXKIEHUH, rpaduke paboThl, KOHTAKTHBIX
TenedoHax YIMOJIHOMOYEHHOTO OpraHa, ajpece 3JEKTPOHHON MOYThl YHMOJIHOMOYEHHOTO
opraHa pasMeliieHa Ha o(pHIIHaTbHOM CaiiTe yImoJHOMOYeHHOTo oprana http://mrech-kgv.ru,
B (eaepanbHON TOCymapcTBeHHON wuHMOpMamoHHol cucreme «DdenaepalibHBIN peecTp
rOCyapCTBEHHBIX U MYHUIIMNAIbHBIX YCIyr (PyHKIMI)» (manee — deaepanbHbIil peectp),
na EIII'Y, PIITY.

2. CtaHaapT npeaocTaB/jeHUsi MyHMIMIAJIBHON yCIyrd

2.1. HaumenoBanue myHununainpHoil ycimyru — «IIpegocraBnenue nndopmanuu o0
OYEPEIHOCTH NPEIOCTABICHUS KUJIBIX IIOMEIIECHUI HA YCIOBHUAX COLUAIBLHOTO HAWMa».

2.2. TlpenocraBieHue MYHUIIMIAIbHOW YCIIYTH OCYILECTBISECTCS YIOTHOMOYEHHBIM
OpraHoM.

3asBUTENh BIpaBe TMOJATh 3asBIEHWE O TNPeAOCTaBlieHUH wuHPOpMAIuu 00
OYEPEIHOCTH MNPEAOCTABJICHUS >KWIBIX NMOMENICHUH HA YCIOBHUSIX COLMAIBHOIO HaliMa H
nokyMeHTbl ¢ moMounpto EINTY, PIIT'Y (mpu Hanu4mu TEXHUYECKON BO3ZMOKHOCTH).

YOJTHOMOYEHHBIH OpraH He BIpaBe TpeOoBaTh OT 3asBUTENS IPEIACTABICHUS
JOKYyMEHTOB ¥ WH(POPMAIIMK WU OCYIIECTBICHUS JCUCTBUH, TMPEACTaBICHUE WU
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OCYUIIECTBJICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMH,
PEryJIUPYIONIUMHU OTHOIIEHHUSI, BOSHUKAIOIIKE B CBSI3U C MPEJIOCTABICHUEM MYHUIIUIAIBHOMN
YCITyTH.

2.3. Pe3ynbpTaTamMu NpeioCTaBICHNs MYHULUIIAIBHON YCITYTH SBJISIFOTCS:

npeaocTaBiieHne HHGOPMAITUU 00 0OUYePETHOCTH MPEIOCTABICHUS KUIBIX MTOMEIIEHUN
HA YCJIOBUSIX COLMAIIBHOIO HAWMa,;

O0TKa3 B NIpeAOoCTaBiIeHUHM HH(OpMaruu 00 OYEPETHOCTH IPEIOCTABICHUS KUIIBIX
MOMEIIEHUM HA YCIOBUSX COLMAIIBHOIO HalMa.

2.4. Cpok mpeaoCcTaBICHUS] MyHUIIUIIAIIBHOW YCITYTH.

Cpoxk npenocTaBiIeHUs MyHUIIMITAIIBHON YCIYTH cocTaBisieT He Oosee 30 qHel co qHs
MOCTYIIJICHUS 3asBJICHUS B YIIOJHOMOYECHHBINA OPraH.

2.5. TlepeyeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOMIMX MPEIOCTABICHHUE
MYHHUITUTIATBHON ycIyru (C yKa3aHHEM HX PEKBU3UTOB M HCTOYHHKOB O(UIIHMAIBHOTO
ONMyOJIMKOBAHHUS), pa3MeElIeH Ha O(UIIMAIBHOM caiiTe YHOJHOMOYEHHOrO OpraHa, B
dbenepansHoM peectpe, Ha PIIT'Y.

VYIONHOMOYEHHBI OpraH o00eCHeYMBAeT pa3MEIICHUE W aKTyalH3alui0 MepedHs
HOPMAaTUBHBIX IIPABOBBIX aKTOB, PErYJIUPYIOIINX MPEIOCTABICHUE MYHULIUITAIBHON YCIIyTH,
Ha CBOEM O(UIMAIBHOM CalTe, a TaKXKe B COOTBETCTBYIOIIEM pasjeie (enepaJbHOIro
peecrtpa.

2.6. UcuepnpiBarolmuii nepeyeHb JTOKYMEHTOB, HEOOXOOUMBIX JIs MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH:

3adBJICHHE O MPEAOCTaBIECHUU HH(POpMaUM 00 OYEpPEeIHOCTH NPEeAOCTaBICHUS
KHUJIOTO TIOMEUICHUS Ha YCIOBUAX COLMAIBHOTO HallMa;

JOKYMEHT, YAOCTOBEPSIIOIINI TUYHOCTh 3aBUTEIIS,

JOKYMEHT, TMOJTBEPKJIAIOIIUN MOJTHOMOYHUS TpEICTaBUTENs (B Ciaydae OOpaiieHus
NPEACTABUTENS).

[Ipu nuunom oOpamieHuH 3a TOJYYEHHEM  MYHUIUINAIbHOW  YCIyTH B
YIIOJIHOMOYEHHBII OpraH 3asiBUTEJb MPEIbSIBISIECT JOKYMEHT, YAOCTOBEPSIOMINUN JINYHOCTD
rpaXAaHuHa, U (WJIK) TOKYMEHT, TOATBEPKAAIOIINNA TOJIHOMOYHS TPEICTaBUTES.

3asBrneHre B NMUCbMEHHOW (AJIEKTPOHHOI) (opMe COCTaBiseTcs B COOTBETCTBHH C
npuioxkenueM Ne 1 ngubo mnpunoxkenmem Ne 2 K HACTOSIIEMY  THUIIOBOMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY (B 3aBUCHUMOCTH OT TOTO, KTO BBICTYINAET 3asgBUTEJIEM:
rpa)JIaHUH JUOO0 €ro YIOJIHOMOUYEHHBIN MPEACTABUTEND ).
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3asgBUTENIO TPEJOCTABISACTCS BO3MOXKHOCTH TIOJNIydeHHMs OJaHKa 3asBICHUS B
anekTpoHHOM BHjie ¢ momotbio EINT'Y, PIIT'Y (B 3aBUCUMOCTH OT BBIOOpA 3asIBUTETISN).
@opMHUPOBAaHUE 3aMpOCa OCYIIECTBISAETCS MMOCPEICTBOM 3allOJHEHUS AJIEKTPOHHOU
¢opmbr 3ampoca Ha EIIIY, PIII'Y (npu Hamuyum TEXHUYECKONM BO3MOXXHOCTH) 0Oe€3
HEOOXOAMMOCTH JOMOJHUTEIBHON MOJauu 3ampoca B KakoW-mubo uHOM dopme, mpu 3TOM
Ha EIII'Y, PIIT'Y pa3Mematorcst oOpa3iibl 3a0THEHUS AIEKTPOHHOU (DOPMBI 3ampoca.

2.7. YNoJIHOMOYEHHBIM OpraH He BIpaBe TpeOOBaTh OT 3asBUTENS WIH €ro
MPECTaBUTENS:

1) mpencraBieHuss AOKYMEHTOB W WH(POPMAIMHM WM OCYIIECTBICHUS IEWCTBHA,
IPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IIPELYCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU  aKTaMH, PETrYJIUPYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBSI3H C
[IPEIOCTABICHUEM MYHULIUIIAIBHON YCIIYTH;

2) mpencTaBieHHs] JOKYMEHTOB U MH(POPMAIUHU, KOTOPbIE HAXOASTCS B PACIIOPSKEHUH
OpraHoOB, MPEAOCTABIIIIONINX TOCYJAPCTBEHHBIE YCIYI'M, OpPraHOB, IPENOCTABIISIOIIUX
MYHULMUIAJIbHBIE  YCIYTM, HWHBIX T'OCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camMOympaBlieHUus1 MO0 MOJBEJOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM WWIH oOpraHam
MECTHOI'O  CaMOYIpPaBJEHUs  OpraHU3alMil, y4YacTBYIOIIMX B  MPEAOCTABICHHUU
MYHMIMIIAIBHOW YCIYIM, B COOTBETCTBMM C HOPMAaTHUBHBIMU IIPaBOBBIMH aKTaMH
Poccuiickoit denepary, HOpMAaTUBHBIMH TPABOBBIMH akTaMu KemepoBckoil obmactu -
Ky3bacca, MyHMIMNAJIbHBIMU TPABOBBIMM aKTaMM, 3a HCKJIOYEHHUEM [OKYMEHTOB,
BKJIIOUEHHBIX B OMNpeleJeHHBbIH uYacThio 6 cT. 7 @PenepanbHoro 3akona ot 27.07.2010
No 210-P3 nepeueHb JOKYMEHTOB;

3) ocyllecTBIEHUS] MACUCTBHUI, B TOM 4YHCIE COIIACOBAHUU, HEOOXOAUMBIX st
HOJyYEHUS] MyHUIIMIIAIBHOM YCIYTH U CBSI3aHHBIX C OOPAILEHUEM B MHBIE TOCYAapCTBEHHBIE
OpraHbl, OpraHbl MECTHOI'O CAMOYIPaBJIECHUS, OpPraHU3alliH, 32 UCKIIFOUEHHEM IOJyYECHHS
yCIyr W IOJy4E€HHs JOKYMEHTOB M HH(OpMAIUH, MPEIOCTaBISIEMBbIX B peE3yJIbTaTe
MPEAOCTABICHHUS] TaKWX YCIyr, BKIIOYEHHBIX B IlepedyeHp yciyr, KOTOpbIE SIBISIOTCS
HEOOXOIUMBIMU U 00s13aTEIIbHBIMU JIJIS1 IPEIOCTABIICHUSI MyHULIMITAJIbHBIX YCIIYT;

4) mpencraBieHUs] JOKYMEHTOB U MH(OpMAINK, OTCYTCTBHE U (MJIH) HETOCTOBEPHOCTD
KOTOPBIX HE YKa3blBaJUCh IIpM IIEPBOHAYAJIBHOM OTKa3€ B IMPHEME JOKYMEHTOB,
HEOOXOUMBIX /Il TPEAOCTaBICHUS MYHHUIMMNAIBbHON yCcInyrd, Ju00 B MPEJOCTaBICHUU
MYHUIUIIATBHOM YCIYTH, 32 UCKIIFOUEHHEM CIICAYIOIINX CIIy4aeB:

a) UW3MEHEHHEe TpeOOBaHMW HOPMATUBHBIX IMPABOBBIX AaKTOB, KacCArOMIMXCS
[IPENOCTABICHNS MYHULHUIIAJBHON YCIYTH, MOCIE NEPBOHAYAIBHOM IOJAYU 3asBICHUS O
MPEAOCTABICHUY MYHULIUTIAIIBHOW YCIIYTH;

0) Hanmuuue OWMOOK B 3asBJICHUM O MPEJOCTABICHUU MYHULUIAIbHOW YCIYTH H
JOKYMEHTaX, NOJAHHBIX 3asfBHUTEJIEM IIOCJIE€ NEPBOHAYAIBHOIO OTKa3a B IMpPHEME
JOKYMEHTOB, HEOOXOAUMBIX JJIi MPENOCTaBICHUS MYHULUNAIbHOM YCIyrd, JuO0 B
MPEAOCTABICHUY MYHULMIAIBHONW YCIYTH W HE BKIIOUYEHHBIX B MPEJICTABICHHBIA paHee
KOMIIJIEKT JOKYMEHTOB;

B) HCTEYCHHE CpOKa JICHCTBUS JOKYMEHTOB WM H3MEHEHHWE HWHOOpMAIHUH TMOCie
NEPBOHAYAIIBHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOJUMBIX Uil TPEAOCTaBICHUS
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MYHHUIIMTIATBHON YCIYTH, TMOO0 B MPEIOCTABICHUN MYHUIIUNIATBHON YCIYyTH;

I') BBISBICHUE TOKYMEHTAJIbHO TOATBEPXKIECHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO
WIM  TPOTUBONPABHOrO  JAeMcTBUs  (0Oe3neicTBUS)  AOKHOCTHOTO JIMIIA  Oprasa,
MPEIOCTABIAIONIEIO0 MYHULIMIAIBHYIO YCIYTy, MYHULIHMOAIBHOTO CIY’Kalllero, MpH
NEepPBOHAYAILHOM OTKa3e B NpPUEME JIOKYMEHTOB, HEOOXOAMMBIX MJis MPea0CTaBICHUS
MYHUITUTIATLHON yCIIyTH, JUOO0 B TPEIOCTABICHUH MYHUIIMTAIBHOW YCIYTH, O 4Ye€M B
NUCBMEHHOM  BHJI€ 32 IMOAMNMUCHIO  PYKOBOAMWTENS  OpraHa, MpeaoCTaBiISIONIEro
MYHULIMOAIBHYIO yCIYTy, TIpM [EPBOHAYAIIBHOM OTKa3e B NpUEME JOKYMEHTOB,
HEOOXOAMMBIX /I MPEAOCTABICHUS MYHUIIMNIAIBHON YCIIyTH, YBEIOMIISIETCS 3asBUTEINb, a
TaK)Ke MPUHOCSATCS U3BUHCHMS 3 JOCTABIICHHBIC HEYT0OCTBA.

2.8. HcuepnpiBaromuii mepeyeHb OCHOBaHHWM Ui OTKa3za B MpHEME JOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPEAOCTABICHUS MyHULIMIIAIbHON yCIyTH:

HETPEACTaBICHHE JIOKYMEHTa, YAOCTOBEPSIOIIErO JIMYHOCTh 3asBHTENs, U (WIIN)
JOKYMEHTA, MOATBEPIKIAIOIIET0 MOJHOMOYHS TPEACTaBUTEIS (PU JIMYHOM OOpAaIleHUU B
oT/eN).

2.9. UcuepnpiBaroliuii nepeyeHb OCHOBAHMUM JJIs IPUOCTAHOBIIEHUS U (WJIM) OTKa3a B
MPEIOCTABICHUN MyHUIIUTIAIBHOMN YCITYTH.

[IprocTaHOBIIEHHME TPENOCTABICHUS MYHHUIMIIAUIBHON YCIYTM 3aKOHOJATEIBCTBOM
Poccuiickon ®@enepanuu HE TPEyCMOTPEHO.

2.9.1. YNOnHOMOYEHHBIA OpraH OTKa3bIBa€T B MPEIOCTABICHUU MYHUIMIIAIBLHON
YCIIyTH B ClIy4dae, eCiu:

B 3afABJICHUW HE YyKa3aHbl GaMuius, WUMs 3asBHUTENSA, IOYTOBBIA anpec (ampec
AIEKTPOHHOM MOYTHI), 0 KOTOPOMY JOJIKEH OBbITh HAMPABJICH OTBET 3asIBUTEIIIO;

K 3asBJICHUI0 HE NOPWIOXKEH JOKYMEHT, TMOATBEPKIAIMNAN  IMOJIHOMOYUS
MPEICTAaBUTENS;

B 3asBJICHUU COJIEPKATCS HEIEH3YPHBIE MO0 OCKOPOUTEIbHBIC BBIPAXKEHUS, YTPO3bI
KU3HU, 300POBbI0 U UMYIIECTBY JIOJKHOCTHOTO JIUIIA, & TAKKE YIEHOB €r0 CEMBH;

TEKCT B 3asIBJICHUU HE NOAACTCS ITPOUYTECHUIO;

B 3aSBJICHUHU MOCTABJICHBI BOMPOCHI O MPEAOCTABICHUM CBEICHUN, HE MOJICKAIIAX
pa3rjalleHu0 B COOTBETCTBUU C 3aKOHOIATENBLCTBOM Poccuiickoint denepanuu, BKIOYas
CBEJICHHUSI, COCTABJISIONIME IOCYAAPCTBEHHYIO WJIM UHYK0 OXPaHSIEMYIO 3aKOHOM TaWHY, WA
CBeJICHUS KOH(MHUICHITHAILHOI'O XapaKTepa.

2.10. Tlepedenb ycayr, HEOOXOAUMBIX W OOS3aTEIbHBIX JJII TNPEJIOCTABICHUS
MYHUITUTIATLHON YCIYTH, B TOM YHUCJIE CBEACHUS O JOKYMEHTE (JIOKYMEHTaXx), BbIIaBACMOM
(BbIIAaBaeMbIX) OpraHU3allUsIMH, YYACTBYIOIIMMH B TMPEIOCTABICHUH MYHHITUIIAJBHON



YCIyTH.

Ycenyru, KoTopsle SIBISIFOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMU IS IIPELOCTABICHMUS
MYHULIMTIIATIBHOM YCIIYT'H OTCYTCTBYIOT.

2.11. Tlopsinok, pa3mMep U OCHOBaHUSI B3UMAHUS TOCYAaPCTBEHHOW MOIUIMHBI WU UHOU
IJIATHI 3@ IPEAOCTABICHUE MYHULIMIIAIBHON YCIIYTH.

HpCIlOCTaBJIeHI/Ie MYHHHHHaHBHOﬁ YCIYI'H OCYHICCTBIIACTCA OecmiaTHO.

2.12. Tlopanok, pasMep M OCHOBaHHUS B3MMAaHUS IUIAThl 3a MPEAOCTaBICHHE YCIYT,
HEOOXOIMMBIX M O00s3aTENIbHBIX AJIs MPEAOCTABICHUS MYHULMNAIBHON YCIyrH, BKIIIOUas
UH(GOPMALIMIO O METOUKAX pacyeTa pa3Mepa TaKou IJIaThl.

Ycayru, KoTopsie SBISIOTCS HEOOXOIUMBIMU M 0053aT€IIbHBIMU JIJIST TIPEIOCTABICHUS
MYHUIUTIATBHON YCIYTH OTCYTCTBYIOT.

2.13. MakcuMaibHBIil CpPOK OXHIAHHS B OYEpeau IMpu TMojaye 3asBICHUS O
MPEIOCTABICHUN MYHHUIMIIAIBHON YCIYTH U MPHU MOJYYEHHH PE3ybTara NPEeAOCTABICHUS
MYHUIUNIATBHON YCIYTH — 15 MUHYT.

2.14. Cpox perucTpauuu 3asBJICHHS O MPEAOCTABICHUH MYHUIUIAIbHOW yCIYTH —
OJIMH pabouuii IEHb C MOMEHTA €TO0 MOCTYIIJICHHUS.

ConepxaHue YCTHOIO 3asBJIICHHS 3aHOCUTCA B KapTOYKy JMYHOLO IpUEMaA
rpaxxaaHvuHa B reueHue 10 MUHYT.

3asBieHue, mMocTynuBIiee B 2JNekTpoHHOW ¢opme wHa PITY (npu Hamuyum
TEXHUYECKON BO3MOXHOCTH),  PErHMCTpUpPYETCS B YCTAHOBJIEHHOM  TOpPSJIKE
YIIOJIJHOMOYEHHBIM OPTraHOM B J€Hb €r0 NOCTYIUICHUS B ClIy4ac OTCYTCTBUS aBTOMAaTHYECKOU
peructpauun 3anpocoB Ha PIII'Y. 3asenenue, mnocrynuBiiee B Hepabouee Bpems,
PETHCTPUPYETCS B TIEPBBIN pab0UMii IEHb.

2.15. TpebGoBaHug K MOMEUIEHUSM, B KOTOPBIX MPEIOCTABISETCS MYHHULIMIAIbHAS
yciyra, K 3aly OXXHMJIAaHMs, MECTaM Ui 3alOoJHEHUs 3alpocoB O MPEIOCTaBICHUU
MYHUIUINAIBHON YCIyrd, UHGOPMAIMOHHBIM CTE€HJaM ¢ oOpa3llaMu HUX 3aloJIHEHHS U
NepeyHeM JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJAOCTaBICHUS MYHHUIMIAIBHON YCIyTH, B
TOM 4YHClIe K OOECHEYEeHUI0 [OCTYNMHOCTH JUIsi WHBAJIUAOB YKAa3aHHBIX OOBEKTOB B
COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickonn dPenepanvii O COLUMAIBHOM 3allUTe
WHBAJIUJIOB.

2.15.1. TlomenieHus: yIMOTHOMOYEHHOTO OpraHa Ui MPEJOCTABICHUS MyHHUITUTIATHHOM
YCIIYyTH pa3MEIIaloTCsl Ha MEPBOM 3TaXKE 3/aHMs, 000pYAOBAaHHOTO OTIEIBHBIM BXOJIOM,
7100 B OTACJIBHO CTOAIIEM 37aHUU JJIsi CBOOOJHOTO jJocTyna 3asButeieil. [lepensuxenue
M0 TOMEMIEHUSM YIIOJTHOMOYEHHOI'O OpraHa, B KOTOPBIX MPOBOJMUTCS MPUEM 3asBICHUS U
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AOKYMCHTOB, HC OOJDKHO CO344aBaTb Sany,Z[HCHI/Iﬁ ajda  Jadno € OrpaHMYCHHBIMHA
BO3MOKXHOCTAMHU 310POBbA.

HpI/I PACIIOIOKCHHUN IIOMCHICHUA YIIOJJHOMOYCHHOI'O OpraHa Ha BCPXHEM OTaXKC
CIICHUAIIMCTBI YIIOJIHOMOYCHHOI'O OpraHa 00s13aHBI OCyHICCTBJIATh IIPHUCM 3asBUTEJICH Ha
IEPBOM I3TAXKEC, €CIIN 11O COCTOAHHIO 3A0POBbA 3asdBUTCIIb HE MOXKCT IIOAHATHCS I10 JICCTHUIIC.

Ha Teppuropuu, npuieraromieil K 3J[aHAI0 YIIOJHOMOYEHHOTO OpraHa, OpraHu3yrTCs
MeCTa I NapKOBKM aBTOTPAHCIOPTHBIX CPEICTB, B TOM YMCIIE MeCTa Uil MapKOBKH
aBTOTPAHCIOPTHBIX CPENCTB WHBAJIUJIOB (ue MEHee
10 mpoueHTOB MECT, HO HE MEHEee OJHOI0 MECTa), JOCTYI 3asBUTENIEH K MapKOBOYHBIM
MECTaM SIBJISIETCS OECIUIaTHBIM.

[lomenienne ymoJHOMOYEHHOrO oOpraHa Juisi TphemMa 3asBUTelel oOopyayercs
MH(OPMALIMOHHBIMH CTEHJIaMH, Ha KOTOPBIX pa3Meniaercs gopma 3aaBlICHUs ¢ 00pa3loM ee
3aMoJHEHUS U TIEPEUCHb IOKYMEHTOB, HEOOXOUMBIX JJIs MPEJOCTABICHUSI MyHUIUIIAIbHON
YCIIyTH.

[TomenieHnsi, B  KOTOPBIX OCYHIECTBISIFOTCA  JIEUCTBUSL 10  IPEIOCTABICHUIO
MYHUITUTIATLHON YCIIyTH, 00€CTICUMBAIOTCS KOMITBIOTEPAMH, CPEACTBAMHU CBS3H, BKIIOYAs
JOCTYNl K HWH(POPMAIMOHHO - TEJICKOMMYHMKAIIMOHHON ceTu «lHTepHeT», OprTeXHUKOMH,
KaHIISISIPCKUMU TPUHAJICKHOCTIMHI, HHOOPMAITMOHHBIMU U CIIPABOYHBIMHU MaTepHAIaMH,
HarsiAHOM MHGOpPMALMEH, CTYJIbsIMU M CTOJAMU, CPEACTBAMM IOXKAPOTYIICHUS U
ONOBELICHHUS] O BO3HMKHOBEHMHM YPE3BBIYAMHOM CHUTYyallHH, JOCTYIIOM K PErMOHAJIbHOU
CHUCTEME MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJICHCTBUS, a TaKKe OOecIeurnBaeTCs
OOCTYITHOCTh JUIi HMHBAJIWAOB K YKa3aHHbIM IIOMEIICHUSM B COOTBETCTBUH C
3aKoHOIaTenbCTBOM Poccuiickon denepanuu 0 COuMaaibHOM 3alUTE UHBAIUIOB.

3ai oKUAaHUs, MECTa JJIS 3al0JTHEHUSI 3aIIPOCOB U MIpUeMa 3asiBUTEICH 000pyayrOTCsS
CTYJIbSIMU, U (WMJIH) KPECEIbHBIMU CEKIUSAMHU, U (M) CKAMbSMH.

WNupopmanonHble MaTepuasl, NpeHa3HauyeHHbIe UIsI HHPOPMUPOBAHUS 3asBUTEICH
0 MOPSJKE MPEJOCTaBICHUSI MyHUIIMIIAIBLHON YCIYTH, pa3MeniatoTcs Ha HH()OPMaIMOHHBIX
CTEHJIaX, PACHOJIOKEHHBIX B MeCTaX, OOeCHeYMBAIOMIMX JOCTYNl K HUM 3asBUTEICH, U
OOHOBJIAIOTCS MpPU HU3MEHEHUU JIEUCTBYIOIIETO 3aKOHOJATEIbCTBA, PETYIUPYIOLIETO
MIPEAOCTABICHHE MYHULIUITAIIBHON YCIIYTH, U CIPABOYHBIX CBEJCHU.

NH(popMallMOHHBIE CTEHABI JIOJDKHBI pacnojaratbcs B MECTE, JOCTYIIHOM JUIs
POCMOTpa (B TOM YHCIIE IPU OOJIBIIOM KOJIMYECTBE MOCETUTENICH).

2.15.2. Jlns obecnedeHUss JOCTYMHOCTH TIOJIYYEHHUS MYHHUIUMIIAJIBHOW  YCIyTH
MaJIOMOOUJILHBIMU TPYMIaMU HACEJICHHS 3aHUS M COOPYKEHUS, B KOTOPHIX OKa3bIBACTCS
yciyra, 000pyAyIOTCS COTJIACHO HOPMATHBHBIM TPEOOBAHMSIM, YTBEP)KICHHBIM IMPHUKa30M

Munctpost Poccun ot 14.11.2016 Ne 798/mp «O06 yrepxaenun CII 59.13330 «CHull 35-
01-2001 JocTtynmHOCTb 31aHUN U COOPYKEHUH JJIs1 MAaJTOMOOMIIBHBIX TPYIII HACETICHUSIMY.
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B kabunere mo mpuemy MajoMOOMJIBHBIX TPYII HACEJCHHUS MMEETCS MEAUIIMHCKAs
anTeyka, NMUTheBas Boaa. [Ipm HEOOXOAUMOCTH COTPYAHHK YIOJHOMOYEHHOTO OpraHa,
OCYILECTBIISIOIINI IIPUEM, MOXKET BbI3BAaTh KapeTy HEOTJIOKHOU CKOPOU MOMOIIU.

[Ipu oOpamennn rpaxkgaHMHA € HapyLIEHUAMH (QYHKUUNA OMOPHO-IABUTATEIHLHOTO
annapara paOOTHUKHU YIIOJHOMOYEHHOT'O OpraHa NMpeANpPUHUMAIOT CIEAYIOIIHE JEHCTBU:

OTKPBIBAIOT BXOJHYIO JBEPh W IMOMOTAIOT T'PXKIAHWHY OCCHPENSITCTBEHHO MOCETHUTH
3[IaHKE YIOJHOMOYCHHOTO OpraHa, a TaKKe 3apaHee MPEAYNPEkKIAAI0T O CYIICCTBYIOIINX
Oapbepax B 3[1aHUU;

BBIACHAIOT LCJIb BHU3UTA IpaXJaHHWHa KW COIIPOBOXIAIOT €ro B KaOWHET 10 IpuemMy
3asBJICHUS, ITOMOTAIOT I'paXKIAdHHHY CCCThb Ha CTYJI WJIM pPAcCIloJararoT KpCCJIO-KOJIICKY Yy
CTOJIa HAITPOTHUB CIICHUAIMUCTA, OCYIICCTBIIAIOMICTO ITPHUEM;

COTPYJHUK YMOJHOMOYEHHOTO OpraHa, OCYHIECTBIAIONIMNA TMpUeM, T[PUHUMAET
rpaXJaHWHA BHE OYEpeIu, KOHCYJIbTHPYET, OCYIIECTBISIET TIPHEM 3asBJICHHUS C
HEOOXOJUMBIMU JIOKYMEHTAMH, OKAa3bIBACT MOMOIIL B 3alOJTHCHUU OJIAHKOB, KOMHUPYET
JIOKYMEHTBHI,

1o OKOHYaHHUH IIPENOCTABIICHUS MYHULIANAIbHON YCIYTH COTPYAHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIAN MPUEM, IOMOTraeT TPaKIaHWUHY BBIUTH
(BrlexaTh) M3 KaOWHETa, OTKPHIBAET IBEPH, COIMPOBOXKAAECT TpakJaHWHA O BBIXOJA U3
31aHUS, U MOMOTAaeT MOKHUHYTh 3JaHHE; IMEpPENacT Ipa)kJaHWHA CONPOBOXKIAKOLIEMY JHUILY
WJIM 110 €r0 JKEJIAHWIO BBI3BIBAET aBTOTPAHCIIOPT U OKA3BIBAET CONEUCTBUE IIPU €TI0 NOCAIKE.

[Ipu oOpaimieHuH TpakJaH C HEIOCTATKaMH 3pEHUs] PAOOTHUKHU YIOJIHOMOYEHHOTO
opraHa NpeAnpUHUMAIOT CIEAYIOIIUE AEHCTBUS:

COTPYJHUK YNOJHOMOYEHHOTO OpraHa, OCYUIECTBIIIONIMNA MpPUEM, TPUHUMAET
rpaxJJaHuHAa BHE OYEpPEIM, IIOMOTaeT COPUECHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIBTUPYET,
BCJIYX MPOYMUTHIBAET IOKYMEHTHI U Jjajiee M0 HEOOXOIMMOCTH MPOU3BOAUT UX Bbigauy. [lpu
oOleHnl C TPaXIaHWHOM C  HEIOCTaTKaMH 3pEHUS HeoOXoauMo  0OmaTbes
HEMOCPEJACTBEHHO C HUM CaMUM, a HE C CONPOBOXIAIOIIMM €ro JIMIOM, B Oecexe
MOJIb30BaThCA OOBIYHOW PA3TOBOPHON JIEKCHKOHM, B MOMEIICHUU HE CIEAyeT OTXOIUTh OT
Hero 6e3 MpeaynpexacHus;

COTPYAHHUK YIOJHOMOYEHHOTO OpraHa OKa3bIBA€T IMOMOIIL B 3alOJHEHUU OJIAHKOB,
KOMMUPYET HEOOXOJMMBbIE JTOKYMEHTHI. JIJisi MoamucaHus 3asBICHHUS MOJBOJMUT JIUCT K
aBTOpPYYKE TIpakJaHWHA, T[OMOraeT COPHUEHTUPOBATHCS W moanucarb OnaHk. Ilpu
HEOO0XO0JMMOCTH BBIJIAIOTCS TTAMSTKH JIJI CIA00BUISIIMX C KPYITHBIM HIPUPTOM;

o OKOHYAaHUM  MPEAOCTABICHHS  MYHULUIAIBHOM  YyCIyru COTPYIHHUK
YIOJIHOMOYEHHOTO OpraHa, OCYUIECTBIIOUIMN IPUEM, MOMOTraeT TI'PaKIaHUHY BCTaTb CO
CTyJa, BBIUTH M3 KaOWHETa, OTKPBIBAECT JBEPH, COMPOBOXKAAET IpaKAaHHMHA K BBIXOAY W3
3MIaHUSA, W TPOBOXKAET HA YIUIY, 3apaHEe MNPEIyNpEAuB MOCETUTENS O CYLIECTBYIOIIMX
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Oapbepax B 3[IlaHUU, MEPelaeT rpakJaHHa COMPOBOXKIAIOIIEMY JIUILY WIIH TI0 €T0 >KEJIaHUI0
BBI3BIBAET ABTOTPAHCIIOPT.

[Ipu oOpamieHun rpaxgaHuHa ¢ AedeKkTamu ciyxa paOOTHUKH YHOJIHOMOYEHHOTO
opraHa npeAnpUHUMAIOT CIEAYIOIINE ACHCTBUS:

COTPYAHUK YIOJIHOMOYEHHOIO OpraHa, OCYIIECTBISAIOMIMN MpUeM TpaxaaH C
HapyIIeHUeM ciiyxa, oOpamniaeTcsi HeMmOCPEACTBEHHO K HEMY, CIIPAIIMBAET O eI BU3UTA H
JAeT KOHCYJIbTALMIO Pa3MEPEHHBIM, CIOKOMHBIM TEMIIOM PEYH, IPU 3TOM CMOTPHUT B JIUIO
MTOCETUTEIISI, TOBOPUT SICHO, CJIOBA JIOMOJIHSICT MOHSATHBIMU JKECTaMH, BO3MOXKHO OOITICHUE B
nucbMeHHOU (popme 1100 yepe3 nepeBoIurKa KeCTOBOIO A3bIKa (CYypAONEepEeBOIUNKA);

COTPYAHHUK YITOJITHOMOYCHHOI'O OpraHa, OCYH.[GCTBHHIOIHI/II)'I IMpHUEM, OKa3bIBACT ITOMOIIIb
u CO,Z[GﬁCTBPIﬁ B 3aII0JTHCHUH OJIAHKOB BaHBHGHHﬁ, KOIINPYET HCO6XO,Z[I/IMI>I€ JAOKYMCHTHBI.

2.16. IToka3aTenyu TOCTYMHOCTH U Ka4€CTBAa MYHUITUTIAIIBHON YCITYTH.

2.16.1. OcCHOBHBIMH TOKa3aTeISIMH JOCTYTHOCTH U KauecTBa TMPEIOCTABICHUS
MYHUITUTIATLHOMN YCIYTH SIBISIOTCS:

PaCIONIOKEHHOCTh TTOMEIISHUN YIOJHOMOYEHHOTO OpraHa, MpeJIHa3HAUYCHHBIX IS
MPEJOCTABICHUSI MYHHUIUMIIAJIBHOW  yCIyI'M, B 30HE€ JOCTYIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpasim;

CTereHb HHPOPMUPOBAHHOCTH 3asBUTEIIS O TIOPSIKE MPEAOCTABICHUS MYHUITUTIAILHOM
yCIYrH (JOCTYIMHOCTh HMH(OPMAIMU O MYHHIHMIAIBHON YCIIyre, BO3MOXHOCTh BBIOOpa
criocoba noxy4eHust utHpopmaum);

BO3MOKHOCTh BbIOOpa 3asiBUTENIeM (hOpM OOpalleHus 3a MOJy4YeHUEeM MYHUIUIIATbHON
YCIIYTH;

JOCTYITHOCTh OOpaIlieHus 3a MPe0CTaBICHUEM MYHUIIUTIAILHONW YCIYTH, B TOM YHCIIE
JUISL JIML C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbS;

CBOCBPECMCHHOCTb IIPCAOCTABJICHHA MyHHHHHaHBHOfI yCiiyru B COOTBCTCTBHH CO
CTaHIapTOM €€ IIPCAOCTABIICHU,

coOJII0/IEHHE CPOKOB MPEAOCTABICHNUS] MYHULIUNTAIbHOM YCIYTH U CPOKOB BBITTOJIHEHUS
aIMAHHMCTPATUBHBIX IIPOLEAYP NIPU NPEIOCTABICHUN MyHULIMIIAILHOMN YCIIYTH;

BO3MOKHOCTh TOJy4YeHUs HHGOpPMAUMU O XOAE€ MNPEAOCTABICHHUS MYHULMUIAIbHON
YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX JKal0O CO CTOPOHBI 3asBUTENS IO pPE3yJbTaTaM
IIPEAOCTABICHNUS MyHULIUIIAIIBHOMN YCIIyTH;

OTKPBITBI  JOCTYyHn JjIsl 3asBUTelNed K wuHPOpMAUMM O TIOPSJAKE U CpoKax
MPEAOCTABIICHUS] MYHUIIUIIAILHON YCIYTH, MOPsAKe 00KajJoBaHUs NeUCTBUM (Oe3/1eiicTBI)
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YIIOJHOMOYCHHOI'O OpraHa, pyKOBOAUTCIIA YIIOJHOMOYCHHOI'O OpraHa 0o cricouaiamucra
YIOJIHOMOYCHHOI'O OpraHa,

HaJIM4YHE H€O6XOI[I/IMOFO )41 J0CTATOYHOI'O KOJIHNYCCTBA CIICcoHuaJInucCTOB
YIOOJIHOMOYCHHOI'O OpraHa, a TaKiKC HOMeHJ;eHI/Iﬁ YIHOJHOMOYCHHOI'O OpraHa, B KOTOPBIX
OCYIICCTBIIACTCA IIPUEM 3asiBJICHUMN U JOKYMCHTOB OT 3asiBUTEJICH.

2.16.2. YIOJITHOMOYEHHBIMH OpraHamMu 00ecTieunBacTCs CO3AaHUE MHBATUIAM M HHBIM
MaJIOMOOUJILHBIM T'PYIIIIaM HACEJICHUS CIICAYIONINX YCIOBUN JOCTYITHOCTH MYHHUIIUITAILHON
YCIIYTH B COOTBETCTBUU C TPEOOBAHMSIMU, YCTAHOBICHHBIMU 3aKOHOJATCIBHBIMA M WHBIMU
HOPMaTUBHBIMU ITPABOBBIMHU aKTaMH:

OKa3aHWEe WHBAIHMJIAM TMOMOIIH, HEOOXOAMMOM ISl TTOTYYEHUSI B JIOCTYITHOW JJIST HUX
dhopme nabopMaluK O IpaBUiIax MPEAOCTaBICHUS] MyHUIIUNIAIBHON yCIIyTH, B TOM YUCJe 00
opopMIIEHUH HEOOXOIUMBIX JUIsl TOJYyYEHUS MYHUIIMIAIBHON YCIYyTd JOKYMEHTOB, O
COBEpIICHUM WMHU JPYTUX HEOOXOIUMBIX [JIl TIOJIYYEHHUs] MYHUIUNAIBHOM YCIyTH
JICUCTBUM;

NPEeI0CTaBICHUE MYHUIIMIIAILHON YCIYyTrd MHBAIUAAM 10 CIYyXy, TP HEOOXOIUMOCTH,
C WCIOJIb30BaHUEM PYCCKOTO JKECTOBOTO S3bIKA, BKIIOYas OOeCredYeHue JOIMycKa B
MOMENIEHUE CYpAONEePEeBOIUNKA, TUDIOCYPAOTNEPEBOIUNKA;

OKa3aHWE TOMOIIM HHBAIUAAM B MPEOJOJICHMU OapbepoB, MEIIAIOIIUX IMOTYYCHUIO
MYHUIUIIATBHON YCIYTH HapaBHE C APYTHUMHU JIULIAMH.

2.16.3. Ilpu mpenocTaBiIeHMH MyHUIMIIAIBHON YCIYyTH B3aHMMOJEHCTBUE 3asBUTENS CO
CHELMAIIMCTOM YIOJIHOMOYEHHOIO OpraHa OCYILECTBISETCS IpPH JMYHOM OOpalieHUH
3asBUTEIIA:

IUIS TTOJIy4€HHs HH(OpMAIMH 110 BOIPOCaM NPENOCTABICHUS MyHUIIMITAILHON YCIIyTH;

JUISl IOAA4M 3asIBJICHUS U IOKYMEHTOB;

U1 TTOJIy4€HUS HH(OpMAaIK O XOJ€ NMPEAOCTABICHUS MyHULIUIIAIbHON yCIIyTH;

JUISL TIOJTyYEHHUsI pe3yJibTaTa IPEAOCTaBICHNS] MyHULIUIIAIBHON YCIIYTH.

[Ipo10MKUTENBHOCTD B3aNMOJICUCTBHUSA 3asIBUTEIS co CIIEIIHATINCTOM
YIOJIHOMOUYEHHOTO OpraHa He MOKET MPEBbIIATh 15 MUHYT.

2.16.4. IlpenoctaBieHre MyHUIUTNAIbHOU yciyrd B M®Il BO3MOXKHO NMpuU HATUYUU

3aKJIIOUYCHHOI'O CorJialI€CHUusA O BSaHMOHeﬁCTBHH Me)KI[y YHOJIHOMO‘-ICHHBIM OpFaHOM nu
M®II.

YnonmHoMoueHHBI  opraH  oOecrieyuBaeT  MHPOPMUPOBAHHME  3asBUTENECH O
BO3MOYXHOCTH TOJYyUYCHHUS MYHMIUINAIbHOW yciayru Ha 6aze MO®Il. B ciaydae momaum
3asBJICHUS O NPEAOCTABICHWM MyHUMUMINAIbHOW yciayrn B MODIL[ HenmocpeacTBeHHOE
IIPEAOCTABICHHE MYHULIUIIAJIBHON YCIIyTH OCYILECTBISCTCA YIIOJIHOMOYEHHBIM OPIaHOM.

IIpenocraBieHre MyHUIMIIATBHON YCIYTH HOCPEACTBOM 3alpoca O MPEIOCTaBICHUU
JBYX U 00Jiee TOCYIapCTBEHHBIX U (MJIM) MYHULIMIAIBHBIX YCIYT (KOMIUIEKCHOTO 3arpoca) B
M®OII] npu ofHOKpaTHOM OOpaIICeHUH 3asIBUTEIIS HE OCYIIECTBISETCS.
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2.17. Vabie TpeOoBaHMS, B TOM YHCJIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUITUTIATBHON ~ YCIYTH 1O  JKCTEPPUTOPUATBHOMY TPHUHIUIY W OCOOCHHOCTH
NPEIOCTABIICHUS MyHHUIIUITAILHON YCIIYTH B AJIEKTPOHHOM (hopme.

2.17.1. IlpegocraBiieHHE MYHULHUIIAIBHOM YCIYTM 1O 3SKCTEPPUTOPHAIBHOMY
IPUHLUITY HEBO3MOXHO.

2.17.2. 3asBuTenp BOpaBe 0OpaTUTHCS 3a MPEAOCTABICHUEM MYHULIUIIAILHOW YCIYTH U
noAaTh JOKYMEHTHI, YKAa3aHHbIE B IIyHKTE 2.6 HACTOSIIETO aJAMUHHUCTPATUBHOIO
perjiaMeHTa, Py HAJTUINH TEXHHYECKOW BO3MOKHOCTH B 3JIEKTpOHHOU (hopme uepes EINTY,
PIII'Y (mpu HaIW4uuM TEXHUYECKOW BO3MOXKHOCTH) C MCIIOJIb30BAaHUEM DJIEKTPOHHBIX
JOKYMEHTOB, MOJAMUCAHHBIX 3JEKTPOHHOM MOAMNCHI0 B COOTBETCTBUU C TpeOOBaHUSIMU
®enepanbHOro 3aKoHa «O0 ANEKTPOHHOU MOAITUCK.

YnonmHoMoueHHBI ~ opraH  obOecrneunBaeT  MHGOPMUPOBAHHE  3asiBUTENEH O
BO3MO>KHOCTH IOJIyY€HUs] MyHUUUNAIbHOU yciryru uepes EINTY, PIITY.

O6pamenne 3a yciayror uepes EIY, PIITY (mpu HamMYMM TEXHUYECKOU
BO3MO>KHOCTH) OCYIIECTBIISIETCS TMYTEM 3alOJHEHUS HWHTEPAKTHUBHON (OpMBI 3asBICHUS
(popmupoBanust 3ampoca O MPEAOCTaBICHUM MYHHMIMIIAIBHON YCIyTH, COAEpXKaHHUe
KOTOPOr0 COOTBETCTBYET TpeOOBaHUSM (OPMbI 3aABJICHHS, YCTAHOBJICHHOW HACTOSIIUM
aIMUHUCTPATUBHBIM perjamMeHToMm) (majee - 3ampoc). OOpamieHue 3asBUTENS B
YIOJHOMOYEHHBIA OpPraH yKa3aHHBIM CIIOCOOOM 00€eCleurnBaeT BO3MOXKHOCTh HAMPAaBIICHUS
U MOJIYYECHUS OJTHO3HAYHOU M KOH(UIESHIIMAIbHON HH(DOPMAINH, a TAKXKE MPOMEKYTOUHBIX
COOOIIEHUH ¢ OTBETHOM HHQPOpPMALMK B DIIEKTPOHHOM BHUJE C UCIOJIb30BAHUEM
ANEKTPOHHOW NOANMCH B MOPSAAKE, MPELYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepauum.

2.17.3. llpu mnpegocTaBICHUH MYHULUIAIBLHOW YCIYTH B DSJIEKTPOHHOM (opme
nocpeactsom EITIY, PITY (npu Hamuuum TEXHUYECKOW BO3MOXKHOCTH) 3asiBUTEIIIO
o0ecreynBaeTcs:

nojiyueHue uH(OpMalMU O TMOPSAJIKE W CPOKax MPEAOCTABICHHUS MYHHUIUNAIBHOM
YCIYTH;

3aMuch Ha MPUEM B YIIOJTHOMOYEHHBIN OpraH JJis MoAauu 3asiBJICHUS U JJOKYMEHTOB;

dbopmupoBaHHE 3aMpoca;

IPUEM U PETUCTpAIUsl YIIOJTHOMOUYEHHBIM OPTraHOM 3a1poca U JTOKYMEHTOB;

MOJIyYeHHUE pe3yJIbTaTa IPeI0CTaBICHNS MyHULUITAIBHON YCITyTH;

MOJIyYeHHE CBEACHUMN O XO/I€ BBIMOJHEHUS 3apoca;

OCYLIECTBJIEHUE OLICHKH KauyecTBa MPEIOCTABIECHUS MyHULIUIIAIBHON YCIyTH;

nocynebHoe (BHecyAeOHOe) oOkalloBaHUE pelieHud | AchcTBUM (0e31eCTBYA)
YIOJHOMOYEHHOTO OpraHa, pyKOBOAMUTENS YHOJHOMOYEHHOTO opraHa Ju0o0 CIeluaincTa
YIOJHOMOYEHHOT'O OpTaHa.

2.17.4. Ilpu popmMupoBaHuHU 3ampoca B SAECKTPOHHOM BUE (TIPH HATUYUN TEXHUICCKON
BO3MO>KHOCTH) 3asIBUTEITIO 00ECTICUNBACTCS
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BO3MOXXHOCTb KOIIMPOBAaHHUS U COXpPAHEHMs 3alpoca U HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX IS IPEAOCTABICHHS YCIIYTH;

BO3MOXXHOCTB II€4YaTH Ha 6YM8.}KHOM HOCHUTCJIC KOIIMH BJIeKTpOHHOﬁ (1)0pr1 3aIrpoca,

COXpaHEHHE paHee BBEJICHHBIX B JJIEKTPOHHYIO (QopMy 3ampoca 3HaYeHUH B OO0
MOMEHT 110 KEJIAHMIO I0JIb30BATENsA, B TOM YHUCJIE IPU BO3ZHMKHOBEHHM OIIMOOK BBOJAA U
BO3BpAaTe J1JIs1 IOBTOPHOI'O BBOJIA 3HAYEHH B 3JIEKTPOHHYIO (JOpMY 3ampoca;

3aloJIHCHUE TIOJIeH DJIEKTpOHHOM ¢GopMBI 3ampoca A0 Haudaja BBOJA CBEACHUU
3asBUTEJNIEM C MCIOJIb30BAHUEM CBEJICHUHN, pa3MEIICHHbBIX B (efiepaIbHOM rocyapCTBEHHOM
uH(popMaMOHHON cucteme «EnnHasg cucreMa WACHTHUPUKAIUMU MU ayTEHTU(UKALUHU B
uH(ppacTpykType, obecrneunBaomeil HHHOPMALOHHO-TEXHOJOTHYECKOE B3aUMOICHCTBUE
MH(POPMALIMOHHBIX CHUCTEM, HCIIOJIB3YEMbIX [UIsl MPEJOCTABICHUS T'OCYJAPCTBEHHBIX U
MYHHUILIMIIAJIBHBIX yCIOYyr B JJIGKTpoHHOW ¢(opme» (mamee - ECHA), u cBeneHuii,
onyonukoBanHbix Ha EI'TIY, PIIT'Y, B yacTtu, kacaromieics CBEJEHUM, OTCYTCTBYIOIINX B
EI'TIY, ECUA;

BO3MOYKHOCTh BEPHYTbCS Ha JI00OM M3 3TAloOB 3alOJIHEHUS] SJEKTPOHHON (POpMBI
3arpoca 6e3 MoTepu paHee BBEIEHHON HHPOpMaIUY;

BO3MOKHOCTB focryna 3asasurensd Ha EI'TLY, PIII'Y k panee mogaHHBIM UM 3ampocam.

IIpn HampaBiieHMM 3ampoca MCIOIB3YETCs IPOCTas JJIEKTPOHHAs MOAINMCH, IIPH
YCJIOBUH, YTO JIUYHOCTD 3asABUTEIIS] YCTAHOBJICHA IIPU AKTUBALIMU YYETHOU 3aIIUCH.

3anpoc N HHBIC NOKYMCHTHI, HGO6XOI[I/IMBIG AJi1 IPCA0CTaBJICHUA MYHHL[I/IHaJIBHOﬁ
YCIyru, mnOAINCAHHBIC HpOCTOﬁ BJ'IGKTPOHHOI\/’I NOAINMNCBIO MW ITIOAAHHBIC 3asABHUTCIICM,
IMPU3HAKOTCA PaBHO3HAaYHbIMHU 3a1pocy n HWHBIM JOKYMCHTAaM, IO AITMCaHHBbIM
CO6CTBCHHOpY‘IHOI>i IMOAINKUCBHIO U IPCACTABJIICHHBIM Ha 6YMa)KHOM HOCHUTCIIC.

YHomHOMOYEHHBI OpraH o00ecreyuBaeT NpHUEeM JOKYMEHTOB, HEOOXOIUMBIX IS
PEI0CTaBICHUS MYHHUIIMNIAIBHON YCIYTH, U PErUCTpalMio 3ampoca 0e3 HeoOXOJAMMOCTU
MOBTOPHOTO MPEACTABICHUS 3as8BUTEIIEM TaKUX JTOKYMEHTOB Ha OyMa)kHOM HOCHUTEJE, €Clu
MHOE HE YCTaHOBJCHO (QeaepasbHBIMU 3akoHaMH  Poccuiickoit  ®Denepanuu U
NPUHUMAEMBIMM B COOTBETCTBMM C HHMHU HOpMaTWBHbIMM akTtamu [IpaBurennscrBa
Poccuiickoit denepanuu, 3akoHamu Kemeposckoii obnactu - Ky3bacca 1 npyuHUMaeMbIMU B
COOTBETCTBUU C HUMH HOpMaTuBHbIMU akTamu [IpaButenbctBa KemepoBckoil obmactu -
Kysbacca.

HpCZIOCTaBJIeHI/Ie MYHI/IHI/IHaJIBHOﬁ YCIYIrH HA4YUMHACTCA C MOMCHTA IIpUCeMa H
perucrpanvu yrnoJHOMOYCHHBIM OPraHOM OJJICKTPOHHBIX JOKYMCHTOB, HeO6XOI[I/IMBIX I
MNpCaAO0CTaBJICHUA YCIIYI'H.
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3. CocTaB, moc/1e10BaTEILHOCTh M CPOKHU BbINOJIHEHUS

aIMMHHMCTPATUBHBIX NPOUEAYP, TPCOOBAHUSA K NOPAAKY
UX BBINOJHEHNSI, B TOM YHCJ€e 0CO0EHHOCTH BbINOJIHEHUS
AIMUHHMCTPATUBHBIX NPOLEAYP B JEKTPOHHOU (popme

3.1. IlpemocraBieHre MYyHHUIMNAIBHON YCIyrH BKJIIOYaeT B ceOsl CIeaylomue
aIMAHHUCTPATUBHBIC IPOLIETYPBI:

[Ipuem wu perucTpauus 3adBJICHHS UM JOKYMEHTOB Ha IPEJOCTABIICHUE
MYHHUUIUIIAIBHOW YCIIYTH;

pPacCMOTpPEHUE 3asIBJIICHUS;

BbIJIa4a PE3yJIbTaTa NPEAOCTABICHUSI MyHULIUIIAIIBHON YCIIYTH.

3.1.1. Ilpuem wu peructpanusi 3asBJICHUS U JIOKYMEHTOB Ha MPEIOCTABICHUE
MYHHUIUTIATBbHON YCITYTH.

3.1.1.1. OcHOBanueM U1l Havajla IPEAOCTABICHNUS] MYHULIMIIAJIBHON YCIIYTH SIBJISIETCS
JMYHOE oOpallleHHe 3asiBUTENS B YIOJIHOMOYEHHBIH OpraH Mo MECTYy JKUTENbCTBA (MECTY
npeObIBaHUsl, MECTy (PAKTUYECKOro TMpOXKUBAHUS), C 3aABICHUEM M JIOKYMEHTaMH;
MOCTYIJICHUE 3asiBJICHUS M KOMUW JOKYMEHTOB B dJeKTpoHHOU (opme yepe3 PIIIY (mpu
HaJIMYMHU TEXHUYECKOU BO3MOKHOCTH).

3.1.1.2. Ilpu au4yHOM OOpaIllEeHUU 3agBUTENSI B YIOJHOMOYEHHBIA OpraH CHEIUATUCT
YIIOJIJHOMOYEHHOT'0 OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbI1ayy JTOKYMEHTOB:

YCTaHaBIMBAET JJUYHOCTh 3asiBUTENS] HA OCHOBAHUU JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro
JMYHOCTb, NPEICTABUTEINS 3asIBUTENS - HA OCHOBAHUU JIOKYMEHTOB, YAOCTOBEPSIOIINX €0
JUYHOCTH U MOJTHOMOYHS (B CIyyae ero oopaiieHus);

IPOBEPSIET CPOK JACHCTBUSA JOKYMEHTA, YJOCTOBEPSIOLIEr0 €ro JHUYHOCTh U
COOTBETCTBUE JAHHBIX JOKYMEHTA, yJOCTOBEPSIOIIErO0 JUYHOCTh, JTaHHBIM, YKA3aHHBIM B
3adBJICHUM O MpPENOCTaBICHUH HHMOpMalMK 00 OYEpPEeAHOCTH MNPEJOCTABICHUS KUIIBIX
MOMENIEHUH Ha YCIOBUSAX COLMAIIBHOIO HaliMa U MPUII0)KEHHBIX K HEMY JOKYMEHTaX.

B xonxe mpueMa JOKYMEHTOB OT 3asBHUTEINS CIELHAINCT, OTBETCTBEHHBIN 3a MPUEM U
BbIJIa4y JOKYMEHTOB, Y0CTOBEPSAETCA, UTO:

1) TexkcT B 3agBICHUM O MPEIOCTABICHUU HHPOpMAUU 00 OYepeTHOCTU
MPEAOCTABICHHS JKUJBIX TOMEIICHUI Ha YCIOBHUSIX COLMAIBHOIO Haiima, MojgaeTcs
IIPOUYTEHUIO;

2) B 3asBJICHUHM O MPEAOCTABICHUM HHPOpMALHUK 00 OYEPETHOCTH MPEAOCTABICHUS
’KWJIBIX TIOMENICHUM Ha YCJIOBMSIX COLMAJIBHOIO HaliMa, yKazaHbl (aMuiusi, UMsl, OTYECTBO
(mocnenHee - Mpu HAMMYKMK) (PU3UIECKOTO JIMIA JIMOO HAMMEHOBAHUE IOPUINYECKOTO JIUIIA;

3) 3asBieHHE O NPENOCTaBICHWU HH(OpMAIMK OO0 OUYEPETHOCTH NPEIOCTABIICHUS
KWIbIX TOMEIICHUI Ha YCIOBUAX COLMAJIBLHOTO HalMa, MOAMUCAHO YIOJIHOMOYEHHBIM
JULOM;
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4) TpUIIOKEHBI JTOKYMEHTBI, HEOOXOIUMBIC IS TMPEIOCTABICHUS MYHUIIUMAIBHOM
YCIIyTH.

[Ipu ycranoBieHun (HaKTOB OTCYTCTBUS HEOOXOJMMBIX JOKYMEHTOB, 00SI3aHHOCTH IO
MPEIOCTABICHUIO  KOTOPBIX  BO3JIOKEHA  HA  3asBUTENS, IIPU  HECOOTBETCTBHU
NPEJCTAaBICHHBIX JOKYMEHTOB TPEOOBaHUSIM  aQJIMUHUCTPATUBHOIO  peErjiaMeHTa -
YBEIOMJISIET 3asBUTENS O BBISIBIICHHBIX HEJOCTAaTKaX B MPEACTABICHHBIX TOKYMEHTAaX M
npeajgaraeT NpUHATh MEphI 10 UX YCTPAHEHUIO.

B cnywae ecim 3asBUTENh HACTAWBACT HA MPUHATHM JOKYMEHTOB - NPUHHUMAECT
MPEJICTABICHHBIE 3asIBUTEIIEM IOKYMEHTBHI.

B cnydae ecnu 3asBUTENb CAaMOCTOATENBHO PEMIWI MPUHATH MEPHI MO YCTPAHEHHIO
HEJIOCTATKOB, II0CJIE MX YCTpPaHEHHS TIOBTOPHO oOpaiaercs 3a MNpeaoCTaBICHUEM
MYHHUIUNAIBHOW YCIYTM B MHOPSAKE, MPEAYCMOTPEHHOM HACTOSALIMM aAMHHUCTPATUBHBIM
pErJIaMEeHTOM.

Ko nokymMeHTOB, HEOOXOAMMBIX IS TPEIOCTABICHUS MYHHIIUTIAIBHOW YCIYTH,
MPEJICTABIAIOTCS B YIIOJTHOMOYECHHBIN OpraH BMECTE C MOJJIMHHUKAMU 111 CBEPKHU.

Ecnu npencraBieHHbIE KOMHUM YKA3aHHBIX JOKYMEHTOB HOTapUaldbHO HE 3aBEPEHbI (U
X HOTapUajbHOE 3aBEpEHUE HE NPEAYyCMOTPEeHO de/epaabHbIM 3aKOHOM), CIEIHAINCT,
OCYIIECTBIISIIOIINN MPUEM JTOKYMEHTOB, CPABHHMB KOIUM JOKYMEHTOB C HMX OpPWUTHHAJIAMH,
BBITIOJTHSICT HA TaKMX KOIMMSAX HAJAMKUCh 00 MX COOTBETCTBUU OpPUTHMHAJIAM, 3aBEpsieT CBOCH
MOAMKCKIO C yKa3aHueM GaMUIIUU U UHUITAAJIOB.

MakcuMalnbHbIil CPOK BBINOJHEHUS aIMUHUCTPATUBHON MPOLEAYpPHl IO MPUEMY U
PETUCTPAIMH 3aSBJICHHSI O MPEOCTABICHUN HH(OPMAITUK 00 OYEPETHOCTH MPEOCTABICHUS
YKUJIBIX TIOMEIIEHHUI Ha YCIOBUSX COLMAJIBLHOIO HailMa U MPUJI0KEHHBIX K HEMY JIOKYMEHTOB
COCTaBJISIET 1 JIEHb.

Kpurepuil npuHATUSA pElIEHUs: NOCTYIUIEHHWE 3asBICHHS O IIPEAOCTABICHUU
uHpopMauy 00 OYEPENHOCTH TMPEAOCTABICHUS JKWIBIX IIOMEIIEHUH Ha YCIOBHUAX
COLMAJIbHOI'O0 HAaiMa U NMPHUJIOKEHHBIX K HEMY JIOKYMEHTOB.

PesynbraToMm aaMHHUCTPAaTUBHOM NPOLEAYPHI SABISIETCA IPUEM U PETUCTpaLUs
3adBJICHUS O MPEOCTaBICHUU HHPOpMauu 00 OUYEPENHOCTH MPENOCTABICHUS KUIIBIX
ITIOMEILIEHUI Ha YCIOBUAX COLMAJIBHOIO HAMAa, U NMPUJIOKEHHBIX K HEMY TOKYMEHTOB.

HNudopmanus o mpueme 3asBICHUS O MPEIOCTABICHUN WH(OPMAIH 00 OYepeIHOCTH
IIPENOCTABIICHUS )KWIBIX ITOMELICHUI HA YCIOBUAX COLMAIBHOIO HaiiMa, U MPUIIOKEHHBIX K
HEMYy JOKYMEHTOB (PHKCHUPYETCS B YCTAaHOBJICHHOM TIOpSKE, B TOM 4YHCIIE B CHCTEME
AJIEKTPOHHOTO  JIOKYMEHTO00OpoTa (IpM  HAaJM4YMM  TEXHUYECKOW  BO3MOYKHOCTH)
YIOJIHOMOYEHHOT'O OpraHa.

B nenp peructpamuu 3asBICHHUS O MPEIOCTaBIeHWH HHPOpManuu o0 OYeperTHOCTH
IPEIOCTABIICHUS JKUJIbIX TOMEIIEHUN Ha YCIOBUSX COLMAIBHOIO HaiiMa, ¥ IMPUIIOKEHHBIX K
HEMY JIOKYMEHTOB, CIEUUAJIUCT, OTBETCTBEHHBIM 3a MpUEM JOKYMEHTOB, IE€peAacT
HNOCTYNUBIINE JOKYMEHTbI HAYaIbHUKY YIIOJTHOMOYEHHOI'O OpraHa.
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HadajibHUK YMOJHOMOYEHHOTO OpraHa OTHUCHIBAET MOCTYIHUBIINE JOKYMEHTHI
PYKOBOAUTEIO CTPYKTYPHOTO TMOJAPA3JECICHUsI, OTBETCTBEHHOTO 34 MPEJAOCTABIICHUE
uHpopmaruu 00 OYEPEIHOCTH TMPEAOCTABICHUS JKWIBIX TIOMENIEHUM Ha YCIOBUSIX
COIIMAIbHOT'O HAlIMA.

3.1.1.3. Ilpuem u peructpauus 3asBICHHS O TMPEAOCTAaBICHUU HHPopManuu 00
OYEPETHOCTH TPEOCTABICHUS KHUJIBIX MOMEUICHUH Ha YCJIOBHMAX COLIMAIBHOTO HailiMa, H
MPUJIOKEHHBIX K HEMY TOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JOKYMEHTOB.

[Ipn HampaBieHWM 3asBICHUS O TNPENOCTaBIeHWH WHOOpMaAUu 00 OYEepPeTHOCTH
NPEAOCTABICHUS JKWIBIX MOMEUIEHWM Ha YCJIOBUAX COLMAIBHOTO HalMa B 3JIEKTPOHHOMU
dbopme (Mpu HATMYUW TEXHUYECKONH BO3MOXKHOCTH) 3aABUTEII0 HEOOXOAMMO 3aIOJIHUTHh HA
PIII'Y onexktpoHHyro (opMy 3ampoca Ha TMPEIOCTaBICHHE MYHUIIUNAIBHOM YCIYTH,
MPUKPENIUTh K 3asABJICHUI0O B OJJICKTPOHHOM BHUJE JOKYMEHTBI, HEOOXOIUMBIC ISt
IPEAOCTABICHUS] MyHULIUTIAIBHON YCITyTH.

Ha PIII'Y pa3memaercss oOpaser; 3amojHEHHS DJJIEKTPOHHOW (OpPMBI 3asBIICHUS
(3ampoca).

dopMaTHO-JIOTHYECKass  IpoBepka  CPOPMUPOBAHHOTO  3asBICHHS  (3ampoca)
OCYULIECTBJISIETCS. ABTOMATHUYECKM TMOCIE 3alOJIHEHHS 3asBUTEIEM KaXJOro H3 IMOoJeH
ANEKTPOHHOU dopmbl 3ampoca. [Ipu BBIABICHHMH HEKOPPEKTHO 3aMOJIHEHHOTO IOJIS
AIEKTPOHHOU (DOPMBI 3ampoca 3asiBUTEh YBEIOMIISIETCSI O XapaKTepe BBISBICHHON OIMMOKH
U TIOpAJIKE €€ YCTPAHEHHS MOCPEACTBOM MH(GOPMAIMOHHOTO COOOIICHUSI HEMOCPEICTBEHHO
B DJICKTPOHHOU (popMe 3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a MPHUEM W BbIIAYY JOKYMEHTOB, IPHU IMOCTYIUIEHUU
3asBJICHUS U JOKYMEHTOB B 3JICKTPOHHOM BUJIE:

MPOBEPSIET ANEKTPOHHBIE 00pa3bl TOKYMEHTOB Ha OTCYTCTBUE KOMITBIOTEPHBIX BUPYCOB
Y UCKO)KEHHOW MH(OpMaLny;

PETUCTPUPYET NOKYMEHTHI B YCTAHOBJIECHHOM IOPSJKE, B TOM 4YHCIE B CHCTEME
ANEKTPOHHOIO  JOKyYMEHToOoOOpoTa (IpM  HAJIMYUU  TEXHUYECKOW  BO3MOKHOCTH)
YIOJIHOMOYEHHOTO OpTaHa;

dbopMHUpyeT W HANpaBISIET 3asABHTENIO DJJICKTPOHHOE yBemomuieHue uepes PIITY o
MOJIYYCHUN U PETUCTpAlMU OT 3asBHUTEINA 3adBJICHHs (3ampoca) U KONMUM JTIOKYMEHTOB, B
Cllyyae OTCYTCTBHUSI TEXHHYECKOW BO3MOKHOCTH aBTOMATHUYECKOTO YBEIOMIICHUS 3asiBUTEIIS
yepes PIITY;

HaIpaBJsIEeT MOCTYNUBIIUNA TAKET JIOKYMEHTOB B DJJICKTPOHHOM BHUJIC€ HAYalbHUKY
YIOJIHOMOYEHHOT'O OpraHa.

HadajibHUK YMOJHOMOYEHHOTO OpraHa OTHHUCHIBAET IOCTYNMBIIAE JOKYMEHTbI
PYKOBOAUTEIO CTPYKTYPHOTO MOJAPA3JEICHUS, OTBETCTBEHHOTO 34 MPEIOCTABIICHUE
uHpopmaruu 00 OYEPEIHOCTH TNPEAOCTABICHUS JKWIBIX TIOMENIEHUH Ha YCIOBUSIX
COIIMAIBHOTO HalIMA.

MaxkcuMalibHBI CpPOK BBITMOJIHEHUSI aJIMHHUCTPATUBHON TMPOLEAYpPHl IO MPUEMY U
PETUCTPAIMH 3asBJICHHSI O MPEOCTABICHUN HH(OPMAITUK 00 OYEPETHOCTH MPEOCTABICHUS
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KUJIBIX T[IOMEIICHUM Ha YCIOBUAX COLMAJIBHOIO HalWMa, U IIPUIOKEHHBIX K HEMY
JOKYMEHTOB B (hOpME JIEKTPOHHBIX JOKYMEHTOB COCTABIISIET | JCHB.

Kpurepuii npuHITHS pelIeHHs: IOCTYIUIEHHME 3asBJIICHUS O NPEJOCTaBICHHUU
uHpopManuu 00 OYEPEAHOCTH MPEAOCTABICHUS JKUJIBIX IOMEIIEHUH Ha YCIOBUAX
COLMAJIbHOI'O HalMa, U MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3zynbraToM aaMUHHCTPATUBHOM IPOLEAYpPHI SABIIETCA IPUEM, PETUCTpalus
3adBJICHUS O TMPEJOCTAaBICHUU HHPOpMauu 00 OUYEpPENHOCTH MNPENOCTABICHUS KUIIBIX
ITOMEILEHUH Ha YCIOBUAX COLMAJIBHOIO HANMa, U NPUJIOKEHHBIX K HEMY TOKYMEHTOB.

HNudopmanus o mpueme 3asBICHUS O MPEIOCTaBICHUN MH(OPMALMK 00 OYepeIHOCTH
IIPENOCTABIICHUS KWIbIX ITOMELICHUI HA YCIOBUAX COLMAJIBHOTO HAIMa, U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB (PUKCHUPYETCS B YCTAaHOBJICHHOM TOpSKE, B TOM 4YHCIIE B CHCTEME
AJIEKTPOHHOTO  JIOKYMEHTO0OOpoTa (IpM  HAaIM4YMM  TEXHUYECKOW  BO3MOYXKHOCTH)
YIOJIHOMOYEHHOI'O OpraHa.

3.1.2. PaccmoTpeHue 3asBICHHUS.

OcHoBaHuMeM [UI Hayala aJMUHHUCTPATUBHOW MpPOLEAYpPhl MPU PACCMOTPEHHUH
3a8BJICHUS B IHCbMEHHOM (9JIEKTPOHHOM) (opMe SBISETCS IOCTYIUIEHHE 3asBIICHUS
PYKOBOJMTEIIO CTPYKTYPHOIO MOAPA3ACICHHS, B TEUEHHE OJTHOIO pabovero JHs Mepenaet
3asBJICHUE CIEIUAINCTY YIOJHOMOYEHHOTO OpraHa Ha UCIOJIHEHHE

Crnenrauct yrnoJJHOMOYEHHOTO OpraHa:

IPOBEPSIET COOTBETCTBUE 3asIBJICHUS YCTAHOBJIEHHBIM TPEOOBAHUSIM;

YCTaHaBJIMBAET HAIMYME WIIA OTCYTCTBUE MpPaBa HA MPEIOCTABICHNE MYHUIIMIATBHOM

yCIIyTH;

TOTOBUT TMPOEKT OTBETA 3asBUTENIO O MPEIOCTaBICHUU HWHEPOpPMALMHU MO (GopMme
COrIacHO mNpuiokeHui0o Ne 3 K HACTOSIIEMY aIMUHUCTPATUBHOMY pErJIaMEHTy JHO0
yBeIOMJICHHS 00 OTKa3e B MPea0CTaBIeHNU NHPOPMALIUU TTO POPME COMIACHO MPUIIOKEHUIO
Ne 4 x HacToOsIILIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY;

TOTOBBIM MPOEKT OTBETA 3aABUTEIIO O MPENOCTABICHUU MH(OpMaK (YBEIOMICHUS
o0 oOTKa3e B TMpeaocTaBieHUH UHGPOPMALKUKU) B JEHb €ro IMOATOTOBKH HEepenaeT
PYKOBOJUTEIO YIIOJHOMOYEHHOI'O OpraHa.

PykoBoauTenb ynmoJHOMOYEHHOIO OpraHa IMOJIUCHIBAET TPOEKT OTBETA 3aSBUTENIO O
npeaocTaBiieHn nHGopMaruu (yBeJOMIICHUS 00 OTKa3e B MPEI0CTaBICHUU HHPOpMAIUN).

MakcuManbHbIl  CPOK  BBINOJIHEHHWS  aJIMUHUCTPATUBHOW  IPOUEAYPHl  IpH
pacCMOTpPEHUH 3asBJICHHWS B MUCbMEHHOW (dnmekTpoHHOH) ¢dopme cocrapnsier 20
KaJICHAAPHBIX JTHEH.

Pe3ynbraToM aJIMUHUCTPATUBHON TPOLEAYPHl MNPU PACCMOTPEHUHU 3asIBJICHUS B
MMCbMEHHOW  (PJIEKTPOHHOW) (opMe SBISETCS TMOATOTOBKA OTBETAa 3asBUTEIIO O
npenocTaBieHn uHGopManuu JMOO yBegomiieHHEe 00 OTKaze B IPEJOCTaBICHUU
uHpopManum.
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Pesynbrar ¢ukcupyercs B YCTAaHOBJICHHOM TOpSAKE, B TOM YHCIE€ B CHCTEME
ANIEKTPOHHOTO  JOKYMEHTOOOOpoTa (IpW  HaJMYMM  TEXHUYECKOM  BO3MOXKHOCTH)
YIOJIHOMOYEHHOT'O OpraHa.

3.1.3. Brigaua pe3ynpTaTa mpeaoCTaBleHUs] MyHULIUITAIbHON YCITYTH.

OcHoBaHuMeM Il  HayaJa  aJMUHHUCTPATUBHOW  MPOLEAYPHl  SIBIISIETCS
MOATOTOBJICHHBIA MPOEKT YBEIOMJICHHS O MPEJOCTABICHUN MYHHUITUTATHHOW YCIyTH JIMOO
00 OTKa3e B IPeI0CTaBICHUN UHPOPMALIHH.

3.43. B Xxoxe BBINOJHEHHUS QJIMUHUCTPATUBHOW MPOLEAYPHI  CHEIUAIUCT
YIOJIHOMOYEHHOTO OpraHa:

PETUCTPUPYET OTBET 3aABUTENIO O MpeaocTaBieHnH HMHPopManuu (yBeIOMIEHHE 00
OTKa3e B MPEJOCTaBICHUU HH(POpMAIUMU) B CUCTEME;

OTBET 3asBUTEII0 O TMpeAOoCTaBiIeHUH HH(popManuu (yBeAOMIIeHHE 00 OTKasze B
IPEIOCTABICHNN UH(POPMAIMHN) HAPABIISET 3asIBUTEIIO CIIOCOOOM, YKa3aHHOM B 3asIBJICHUU
B TeueHHE 3 pabouyux THEH C MOMEHTA PETUCTPALIUU B CUCTEME JIEJIONPOU3BOICTBA.

B cinyuyae nmomaum 3asBUTENEM JOKYMEHTOB B JIEKTPOHHOM BHe nocpencrsoM EITTY,
PIII'Y (mpm HamMyuM TEXHUYECKOW BO3MOXHOCTH) M yKa3aHUU B 3alpoCe O MOJIYyYEHUU
pe3yabpTara IPENOCTABICHUS yCIyTu B AIEKTPOHHOM BUJIE,
CIICLIMAJIINCT, OTBETCTBEHHBIM 3a NpPUEM W  BblAAYY JOKYMEHTOB, CKaHUPYET
IpeaoCTaBIeHHYI0 UH(MOpMaIMo, MO0 yBeAOMIIeHHE 00 OTKa3e B IMPEAOCTABICHUU
MYHULMIIAJIBHON yCIIyru U HanpasisieT 3asButento uepe3 EI'TTY, PIII'Y nubo Hanpasiser B
dbopmMe FIMEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO YIIOJTHOMOUYEHHBIM JTOKHOCTHBIM JIMIIOM
C HCMOJb30BAaHUEM YCHUJICHHOW KBAIM(DUIMPOBAHHOM SIEKTPOHHON MOINUCH, B JUYHBIN
kabuner 3asButenss Ha EITIY, PIIIY (npu HaIM4YMU TEXHUYECKOW BO3MOXXHOCTH).
Opurusai pemeHus 3asgBUTENb BIPABE 3a0paTh B YIIOJTHOMOYEHHOM OpraHe;

IIPU HAIIPABJIEHUU OTBETA 3aSBUTEIIO O MPEIOCTABICHUN UHPOpMALINH (YBEIOMIICHUS
00 OTKa3e B MpenocTaBiIeHHH WHGOpPMAlUKU) B MUCBMEHHOW (opMe MO MOouYTe BHOCHUT
CBeJIeHUS 00 OTIPABKE B PEECTP MOYTOBBIX OTIPABIICHUH;

Opy JUYHOM BPYYCHHH OTBETa 3asABUTENIO O TMPEJOCTaBICHUU HHPOpMAIUU
(yBemomiieHUs: 00 OTKa3ze B MPENOCTaBICHUU HHGOpPMAIMU) Tpejaraet 3asBUTENI0 Ha
KOIIMK YKa3aHHOrO OTBeTa (YBEAOMJICHHS) C/IEJIaTh OTMETKY O €r0 IOJYy4YEHUH, IOCTABHUTH
JaTy Y MOAMKUCH C paciin(poBKO.

MaxkcruMasbHBIA CPOK BBITIOJNHEHUST aIMUHUCTPATUBHON MPOLIETyphl MPU O00pamieHun
3asiBUTENSL B OTJIEN C 3asBJICHUEM B MUCBMEHHOW (JIEKTPOHHOM) (opme cocTaBisieT 3
pabouux JHS C MOMEHTA PErUCTPALIMU B CUCTEME AEIIONPOU3BOCTBA.

Pe3ynpTaToM aJIMUHHCTPATUBHOW MPOIEAYPHl U CHOCOOOM (UKCAIIMU pe3yJlibTara
BBINIOJIHEHHUSI ~ aJIMHUHHMCTPAaTUBHOM  NPOLIEAYpHl SIBJISIETCS HANpaBlIEHHE (BpPY4YEHHE)
3asBUTEII0 OTBETa O MPEIAOCTABICHUM HWHGOpMANMU JUOO YBEIOMJIEHUS 00 OTKaze B
MPEA0CTABICHUA HH(POPMAIIHH.

3.2. HOpSII[OK HUCHPAaBJIICHUA JONYHICHHLIX OIICYAaTOK H olmnOOK B BbIJAaHHBIX B
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pe3ynbTaTe NpeaoCTaBICHUs MyHUIIUIIAIbHON YCIyru JOKYMEHTAaX.

OcHoBaHuEM I Haydajla aJIMUHUCTPATHUBHOM MPOLEAYpPHI ABISETCA IPEICTABICHUE
3asBUTEJIEM B YIOJHOMOYEHHBIA OpraH 3asiBICHUS 10 (popMe COrTacHO MpuitokeHuto Ne 5 k
HACTOSIIIEMY aJMUHUCTPATUBHOMY pErJIaMeHTy 00 HMCIpaBJIE€HUU OIIMOOK M OIEYaToOK B
JOKYMEHTAX, BbIIAHHBIX B PE3YJIbTATE NPEAOCTABICHUS MyHULIMTIAIBHON YCIIYTH.

K 3asgBineHHI0 MOMHMO JOKYMEHTOB, SBISIOIIMXCS OCHOBAHWEM [JIsi HCHPABJICHUS
omnOKy (OreyaTKu), 3asBUTENb TPHUKIAABIBAET OPUTHHAI JOKYMEHTa — pe3ysbTara
MPEAO0CTABICHNUS] MyHUIIMITAIIBHON YCIIYTH Ha OyMa>KHOM HOcUTeNE (MPU HATUYUH ).

JIOJDKHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPENOCTABIICHHE
MYHUIUIIAIBHON YCIYTH, paccMaTpuBaeT 3asiBIICHHWE, MPEACTABICHHOE (HAIMpaBJIECHHOE)
3asBUTENIEM, U MPOBOJIUT IMPOBEPKY YKA3aHHBIX B 3a4BJICHUM M JOKYMEHTAX CBEJCHUU B
CPOK, HE MPEBBIIIAIOIINI 3 THS C AAThl PETUCTPALIMM COOTBETCTBYIOIIETO 3asIBJICHHUS.

Kpurepruem npunsATHS pemieHHs MO0 aAMHUHUCTPATUBHON MPOLEAYPE SBJISETCS HATUUYNE
WM OTCYTCTBHE TaKWUX OINEYaTOK W (WiK) omMOOK. B cilydae BBIABICHHS JTOMYIIEHHBIX
omedaTtok W (Wiv) ommOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIIMTATBHON
YCIYTM JOKYMEHTAaX JOJKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPEOCTABIICHUE MYHHIMIIAJIBHONW YCIYIM, OCYIIECTBISAECT MCIPABICHUE W 3aMEHY
YKa3aHHBIX JOKYMEHTOB B CpPOK, HE IMPEBBIMIAIONIMNA 5 THEM C MOMEHTAa PErucTpaluu
COOTBETCTBYIOIIETO 3asIBJICHHUS.

B cnydae oTcyrcTBHs omnedaTok W (Wid) OMIKMOOK B JOKYMEHTaX, BbIAAHHBIX B
pe3yapTare  NPENOCTaBICHHUS  MYHHUIMIAIBHOM  YCIyTH,  JOJDKHOCTHOE  JIMIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBJICHHE MYHHIIMIIAJIBHOW YCIYTH,
MUCBMEHHO COOOIIAET 3asBUTEII0 00 OTCYTCTBUU TaKUX OMEYaTOK M (MWJIK) OIIHMOOK B CPOK,
HE MPEBBIIAIONIUN 5 THEH ¢ MOMEHTA PETUCTPALIMU COOTBETCTBYIOIIETO 3asBICHUSI.

3asBneHre OO0 WCHpPaBICHUU OIMIMOOK M OMNEYaTOK B JOKYMEHTaxX, BBIJIaHHBIX
B pe3yjbTaTe MPEAOCTABICHUS MYHUIUIAIBHON YCIyTU, MOXET OBbITh MpPEACTaBICHO
3asiBUTEJIEM B DJIEKTPOHHOH (opme, B ToMm uucie depe3 PII'Y (mpu Hammuum TeXHUIECKON
BO3MOKHOCTH).

B cnydae momaum Ttakoro 3asBieHus uepe3 PIII'Y wucnpaBieHHBIM JOKYMEHT B
AJNIEKTPOHHOM BHUJI€ WJIM CKaH JOKyMEHTa Ha OyMaXHOM HOCHUTEJE, JOKYMEHT,
nHpopMUpYIOIIHI 00 WCIpaBICHUU OMMOKH B BBIIAHHBIX B PE3YJIBTATE MPEIOCTABICHUS
rocyJapCTBEHHOM YCIyry JOKYMEHTAaX WM YBEeIOMJIEHHE 00 OTCYTCTBUU OMIUOKH (OUIHOOK)
B BBIJIAHHBIX B pE3yabTaTe NPEAOCTABICHUS TOCYAAPCTBEHHOM YCIYTH JOKYMEHTax,
pa3meniaercs B JIMYHOM KaOuHete 3asButens Ha PIITTY.

PesynpraToM aIMHUHHCTPAaTUBHOW NpOLEAYypbl SBJISETCA Bbllaya (HalpaBJICHUE)
3asBUTENII0 HUCIPABICHHOTO B3aMEH pPaHEE BBIJAHHOTO JOKYMEHTA, SIBJISIOIIETOCA
pEe3yJabTaTOM NPEAOCTABICHUS MYHULMNAIBHOM YCIYTM, WA OTKa3 B WCHPAaBICHUU
ore4yaToK 1 (Mju) OommoOoK.

4. ®opMbI KOHTPOJISI 32 HCMOJTHEHHEM A[IMUHUCTPATHBHOIO PerjiaMeHTa

4.1. TlopsimoK OCYIIECTBIICHHS TEKYIIIETO KOHTPOJIS 3a COOJIOICHUEM U WCIIOJTHEHUEM
JNOJKHOCTHBIMU JIMLIAMHU ITOJI0KEHUN HACTOSAILIEr0 aIMUHUCTPATUBHOIO PErIaMEHTa U UHBIX
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HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOLIUMX TPEOOBaHUA K IPENOCTABICHUIO
MYHULIMTIIATIBHOM YCIIYTH, 4 TAK)KE IPUHATUEM PELIEHUN TOJKHOCTHBIMH JINIIAMM.

Texkymuii ~ KOHTpPOJb 3a  COOJIFOJIGHUEM M HUCIOJHEHUEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMM ~ JIMIIAMH ~ HACTOSINETO  AJMHUHMCTPATUBHOTO pETJaMEHTa M HMHBIX
HOPMAaTUBHBIX IIPaBOBBIX AaKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K MPEAOCTABICHUIO
MYHULIMIIAIBHON YCIYTH, a TaKXKEe MPUHATHEM  PEIICHUM  JOJDKHOCTHBIMM JIMIAMH
OCYILECTBJISICTCS HAYAJIbBHUKOM OT/Ea.

4.2. IlopsaoK 1 NepUOANYHOCTD OCYIIECTBICHUS IIJIAHOBBIX W BHEIUJIAHOBBIX IIPOBEPOK
MOJIHOTHl M KadecTBa  MPEJOCTaBICHUS MYHHUIIUMAIBHON YCIyrd, HOPSAIOK U (HOPMBI
KOHTPOJIA 3a MOJIHOTON U KaYECTBOM IIPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

[IeproAMYHOCTE OCYIIECTBIICHHS TEKYIIETO KOHTPOJI YCTAHABIMBACTCS HAYaJIbHUKOM
oTzena.

[lo pesynpTaTaM MNpPOBEPOK HAYAIBHHMK OTHENa JAeT YKAa3aHHd II0 YCTPAHECHMIO
BBISIBJICHHBIX HAPYILIEHUN U KOHTPOIUPYET UX UCIIOJHECHUE.

KoHTpons 3a NOJHOTOM M KAadyeCTBOM NPENOCTABICHUS MYHMIMIAIBHOW YCIyTH
BKJIFOYAET B ce0sl MPOBEICHNE MIJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

[InaHoBBIE ITPOBEPKU NIPOBOJATCA HE pEXe, YeM pa3 B IOJ B XOJAE OCYLIECTBICHUS
MEPOIPUATUHI 11O PEBU3UU OUEPEIHOCTH.

BHennaHoBbIE IPOBEPKHU MPOBOJATCS B paMKaX pacCMOTPEHUS 0OpallleHU 3asBUTENIEH
0 HApYIIECHUH UX NPaB U OOpaIleHUIl MHBIX JUL O HAPYIICHUH IpaB 3asiBUTENEH (IEMyTaToB,
OpraHoOB MPOKYpaTypsl U 1Ip.).

B cnydae BbIABIICHMS HApyLIEHUWW NIpaB 3asBUTEIECH OCYIIECTBISAETCS IPUBICYCHHE
BUHOBHBIX JIUI] K OTBETCTBEHHOCTH.

[Ipn mnpoBepke paccMaTpUBAIOTCA BONPOCHI, CBS3aHHBIE C MPEAOCTABICHUEM
MYHULMIIAJIBHON YCIYTH.

4.3. OTBETCTBEHHOCTh MyHULIMNIAIBHBIX CIYKAIlUX OPraHa MECTHOT'O CaMOYyIPaBJICHUS
U UHBIX JOJDKHOCTHBIX JIMII 3a pElieHus U JelcTBus (Oe3aeicTBUE), MPUHUMAEMBIC
(ocyliecTBIISIEMBIE) B X0/1€ MPEJOCTABICHUS MyHUITUTIATHLHOW YCITYTH.

JIOKHOCTHBIE JIMIA, OTBETCTBEHHBIC 3a BBINOJIHEHUE KaXKJAOTO aJIMHHUCTPATHBHOIO
JNEUCTBHUS, BXOISIIIETO B COCTAB aJIMUHUCTPATUBHOW MPOLEIYPhI, HECYT OTBETCTBEHHOCTh 3a
HECOOJIOJICHME W  HEUCIOJHEHHE  TIOJIOKEHHMH  HACTOSIIEro  aJMUHUCTPATHBHOIO
perjJaMeHTa.

OO0s3aHHOCTH yKa3aHHBIX JIOJDKHOCTHBIX JIMIl OMNPEACNSIOTCS WX JIOJKHOCTHBIMU
MHCTPYKLHSIMH.

Hapyiienue yka3aHHbBIMU JOJDKHOCTHBIMH — JIMLIAMU  TIOPSAJIKA  MPEIOCTaBICHUS
MYHUITUTIATBHOM  yCIIyTH BJEYEeT 3a COO0OH OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOIaTeNbCTBOM Poccuiickon denepanuu.
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4.4. TlonoxxeHus, xapakTepu3yrle TpeOoBaHUS K MOPSIAKY U (popMamM KOHTPOJIS 3a
MPEIOCTABIICHUEM MYHULIMIIAIIBHON YCIYyTH, B TOM YHCJIE CO CTOPOHBI Tpa)XKJIaH, HX
00BbEeIMHEHUM W OpraHU3aIlUM.

['paxxnane, ux OOBEOWHEHUS W OpPraHU3ANMM WMEIOT IMPABO HAMPABIATH B OpraH
MECTHOTO  CaMOYyIpaBJICHUS WHJIUBUJyAIbHbIE W KOJUICKTHBHBIE OOpamieHus ¢
MPEUIOKECHUSAMHU, PEKOMEHAALUSIMHA II0 COBEPIIEHCTBOBAHUIO TMOPSANKA MNPENOCTABICHHUS
MYHUILIMTAIBHON YCIYTH, a TaK)Ke KajJoObl U 3asBJICHUS Ha JelcTBuUs (0e3/elicTBUE) opraHa
MECTHOI'O CaMOYMPABICHUS a TAKXKe JOJDKHOCTHBIX JIML, MYHHUHWIAIbHBIX CIYXallUX M
MIPUHSITHIC UMU PEILLICHUS, CBA3AHHBIE C MPEJOCTABICHUEM MYHHUIIUIIATBHON YCIYTH.

5. JocyneoHnlii (BHeCy1eOHBII) MOPAIOK 00:KaT0BAHUS PellleHuil
U JeiicTBUil (0e31eiicTBUSI) OPraHa, npeaocTaB/IsI0IIero
MYHUIMIAJIbHYIO YCJIYTY, OPraHU3aluil, a TaKKe
UX JOJKHOCTHBIX JIMI, MYHUIIUNAJIBHBIX CIYKAIUX, pPA0OTHUKOB

5.1. 3asBuTENH BIpaBe B JOCYACOHOM (BHECYIEOHOM) MOPSIAKE 00>KAIOBATh JICHCTBUS
(Oe3meiicTBME) W pElICHUs, OCYUIECTBIsiEMble (MPUHSATBIE) B XOJ€ MPEIOCTaBICHUS
MYHULIMIIATIBHOMN YCIIYTH.

5.2. 3asBUTENb MOKET OOPATUTHCS C KaT000i B CIASAYIOUINX CITydasiX:

HapylIEeHUE CPOKA PETUCTPALIMH 3a1Ipoca O IPEAOCTaBICHUY MyHULIUIIAIBHON yCIIYTH,
3ampoca, ykazaHHoro B cratbe 15.1 denepanpHoro 3akona oT 27.07.2010 Ne 210-d3 «O6
OpraHMU3aLMM IIPEAOCTABIEHUS T'OCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT»;

HapylIeHUE CPOKA MPEIOCTABICHUS MyYHULIMNIATbHON YCIIYTH;

HapylIeHWe CpPOKa MM TNOpsSAKAa BbIJA4YW JOKYMEHTOB II0  pe3yjibTaTaM
MIPEAOCTABIICHUS] MyHULIUIIAIBHOWN YCITYTH;

TpeOOBaHUE Y 3asBUTENS JOKYMEHTOB WM HH(OpMamuu OO0 OCYyIIEeCTBICHUS
JIEUCTBUM, TMPEIOCTABICHUE WM  OCYIIECTBIECHUE KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTHUBHBIMU IIPAaBOBBIMHU akTamu Poccuiickon denepanuy, HOpMaTUBHBIMU IIPABOBBIMU
aktramu KemepoBckoir obnactu - Kysbacca, MyHUIIMNANbHBIMH TMPABOBBIMU aKTaMU IS
IIPEAOCTABIICHUS] MyHULIUIIAIIBHON YCIIYTH;

OTKa3 B INPUEME JIOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTHBHBIMU IIPAaBOBBIMHU aKkTamu Poccuiickon denepanuy, HOpMAaTUBHBIMHU IIPABOBBIMU
aktramu KemepoBckoit obnactu — Kysbacca, MyHHIIMTIANbHBIMA MPABOBBIMU aKTaMU IS
IIPEAOCTABICHUS] MyHULIUNIAIBHOMN YCIIYTH, Y 3asIBUTEII;

OTKa3 B NPEAOCTABJICHUM MYHHUIIMINAJIBHOW YCIIYI'M, €CJIM OCHOBAaHMS OTKa3a HE
nperycMOTpeHb! (peepaibHbIMU 3aKOHAMHU W MPUHATHIMUA B COOTBETCTBHHM C HUMH MHBIMHU
HOPMAaTHUBHBIMU NpaBOBbIMH akTamu Poccuiickoin ®enepanuu, 3aKOHAMU W HWHBIMH
HOPMAaTUBHBIMH IpaBoBbIMU akTamu KemepoBckoii oomnactu — Ky3bacca, MyHUIIUTIAIBHBIMU
MIPAaBOBBIMU aKTaAMU;

3aTpebOBaHMEe TPU NPENOCTABICHUM MYHULMUMAIBHOW YCIYrH IUIaThl, He
NpEeAyCMOTPEHHONM HOPMATUBHBIMU NpaBOBbIMM akTamu Poccuiickoii ®Denepanuu,
HOPMAaTUBHBIMH IPpaBOBbIMU akTamu KemepoBckoii oomnactu — Ky3bacca, MyHUITUTIATBHBIMU
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MpPaBOBBIMU aKTaMH;

OTKa3 opraHa, MPEJOCTaBISIONIETO0 MYHHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIHIIA
OpraHa, MpeIOCTaBISAIONIET0 MYHHUIMIAIBHYIO YCIYry, B HWCHpPaBICHUH JOMYIICHHBIX
OTEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYyHHUIIUIAIBHON yCIyTH
JIOKyMEHTax 100 HapylIeHHe yCTAaHOBJICHHOTO CPOKa TAKUX HCIPABICHUN;

IPUOCTAHOBJIEHWE TMPEIOCTABICHUS MYHHUIMIAIBHON YCIyrW, €CIM OCHOBaHUS
NPUOCTAHOBJICHUSI HE MPEIyCMOTpPeHbl (eAepaibHBIMU 3aKOHAMH U TNPUHSATHIMH B
COOTBETCTBMM C HUMH HMHBIMA  HOPMATHBHBIMU TIPaBOBBIMH akTamu Poccuiickoit
denepanuy, 3aKOHAMA W WHBIMH HOPMATHBHBIMHM TPABOBBIMU akTamu KemepoBckoii
obnactu — Ky3bacca, MyHULIMTIaIbHBIMU TTPABOBBIMU aKTAMU;

TpeOoBaHUE Yy 3asBUTENS MPHU NMPEAOCTABICHUN MyHULIUTIAIBHON yCIYTH JOKYMEHTOB
Wi UHQOPMAIUHU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBHIX HE YKA3bIBAIHCH NPHU
NEpBOHAYAJIbHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOJUMBIX MJISi IPEIOCTABICHHUS
MYHHUIIMIIAIBHON  yCIIyTd, JMOO0 B TMPEAOCTaBICHHUH MYHHUIMNAIBHONW YCIyrH, 3a
UCKJIIOUEHUEM CITy4aeB, MPelyCMOTPEHHBIX MyHKTOM 4 dactu 1 ctatbu 7 ®depepanbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu NpeaoCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIIYT».

5.3. Kanoba nojaercs B OpraH MECTHOTO CaMOYTIPABJICHHUS] B MUCbMEHHOU dopme, B
TOM 4YHCI€ TMpU JUYHOM TIpHEME 3asBUTENsI, WM B OJJIEKTpoHHOM Bujae. JKamoba
paccMaTpuBaeTCsd OpPraHoM MECTHOIO  CaMOYIpaBl€HUA. YTOJHOMOYEHHBIMH  Ha
paccMOTpeHHe >Kano0bl JOKHOCTHBIMH JIUI[AMH, KOTOPBIM MOXET OBITh HaIlpaBiIeHa
*anoba, SBISIOTCA TJlaBa OpraHa MECTHOTO CaMOYIpAaBJICHHUS, 3aMECTHUTENb TJIABHI,
KypUPYIOILUKA JaHHOE HalpaBiIeHUE padOThl, HAYAIbHUK OT/EIA.

54. Xamoba moxer OBITh HampaBieHa II0 TOYTE, C HCIOJIb30BAHUEM
WH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON cetn  «MHTepHEeT», odunmampHOoro caira
opraHa MECTHOTO caMOYIIpaBieHUs, EauHOro mopraina, a Tak)kKe MOKET OBITh MMPUHATA TIPH
JUYIHOM TIPUEME 3asIBUTEIIS.

5.5. XKanoba nomxHa comaepKaTh:

HaMMEHOBAaHKE OPTaHa, MPEAOCTABIISAIONICTO MyHUIUITATLHYIO YCIYTY, JOHKHOCTHOTO
JUIla OpraHa, MPEeJIOCTaBISIIONIETO MYHUIUMAIBHYIO YCIYTy, JU0O0 MYyHHUIIMIAIBHOTO
CITy’KalIlleTo, pelIcHHs 1 JeHCcTBUs (0e3/1elicTBHEe) KOTOPBIX 00KAITYIOTCS;

damunnio, uMsi, OTYECTBO (ITPU HATMYNH), CBEJICHUS O MECTE KUTEIbCTBA 3asABUTEIS -
¢dusznueckoro nuia MO0 HAUMEHOBAHHE, CBEICHUS O MECTE HAXOXICHHS 3asBUTEIS —
IOpUINYECKOTO JIMIA, a TaKXke HoMep (HoMepa) KOHTAaKTHOro TenedoHa, ampec (ampeca)
QJIGKTPOHHOW TOYTHI (MIPU HAJWYHWKM) W TIOYTOBBIA ajpec, MO KOTOPHIM JIOJDKEH OBITh
HAIPaBIIEH OTBET 3asIBUTEIIO;

CBelleHUST 00 O0OXKaldyeMmblX peIIeHUsAX U JeucTBUsIX (0e3eiicTBUM) oOpraHa,
MPEIOCTABISAIONIET0 MyHUIIUTAIBHYIO YCIYTY, MyHUIIUTIAIBHOTO CITYKAIllero;

JIOBOJIbI, HA OCHOBAHHWM KOTOPBIX 3asiBUTENIb HE COTJIACEH C PEIICHUEM U JCHCTBUEM
(Oe3neiicTBMEM) OpraHa, MPEJOCTABIISIOMIEIO0 MYHUIMNAIBHYIO YCIYTY, MYHULHIIAIBHOIO
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CiyXamiero. 3asBUTEJIEM MOTYT OBITb MPEICTABICHbl JOKYMEHTHl (IPU HAJIUYUH),
MOATBEPIKIAIOIINE TOBOIBI 3asIBUTEIIS, INOO WX KOTIHH.

5.6. Xanoba, mocTynmuBIIas B OpraH MECTHOTO CAaMOYMPAaBIEHUS, TOJICKUT
pEerucTpaluu He MO3JHEE CAEAYIOLEro pabodero JHs CO JHS €€ MOCTYIIICHUS.

XKanoba paccmarpuBaercs B TeueHue 15 pabounx gHEHN CO THA €€ PErUCTPALIHH.

B cnywae  oOxanoBaHusi ~ OTKa3a  oOpraHa  MECTHOTO  CaMOYIIPaBJICHUS,
MYHUIUIIATIBHOTO CIY)KAIllero B MpHEME JOKYMEHTOB Y 3asBUTENS JUOO B HCHPABICHUU
JOMYIIEHHBIX OINe4YaToK U (WiM) OmHMOOK WM B Cllydae OO0XKaJOBaHHS 3asgBUTEIEM
HapylUIEHUsT YCTaHOBJIEHHOTO CpOKa TaKWX HCIHpaBiIeHUN xanoba paccMaTpUBaeTCs B
TedeHne S pabouymux JHEH CO AHS €€ perucTpali.

[To pe3ynbTaTamM pacCMOTPEHUS KAIOOBI MPUHUMACTCS OJHO U3 CICAYIOIINX PEUICHUN:
yIIOBJIETBOPUTH Kao0y;

0TKa3aTh B YJJOBJIIETBOPEHUH KaJIOObI.

Opran mectHOTO camoynpasieHus: Kemeposckoit obmactu - Kysbacca ymaoBieTBopsieT
Kayio0y, B TOM 4uciie B (JOpME OTMEHBI MPUHATOTO PELICHUS, UCIPABJIECHUS TOMYLUIEHHBIX
OpraHom, IPEN0CTABISIOIINM roCyJapCTBEHHYIO yCIIyTY, 1100 OpraHoM,
NPENOCTABISIIOIIMM MYHUIUMNAIBHYI YCIYry, OINEYaTOK M OHIMOOK B BBIJAHHBIX B
pe3ynbTare NMpPeJOCTaBICHUS MYHULMIAIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JICHEXKHBIX CPEACTB, B3UMAHME, KOTOPBIX HE IPELYCMOTPEHO HOPMATUBHBIMHU NPABOBBIMU
akramu Poccniickorn @enepanny, HOPMAaTHBHBIMU IIPAaBOBBIMM akTamMu KemepoBckon
obnactu — Ky3b6acca, MyHULIMIIaIbHBIMU [TPAaBOBBIMU aKTaMH, a TAK)XKE B UHBIX (popmax.

B cinydae mpusHaHus xanoObl MOJAJNEXAIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEINIO,
YKa3aHHOM B IyHKTe 5.4 HacTOALIEr0 AaJMUHUCTPATHUBHOIO pEIrJIAMEHTa, JacTCs
uHpopMalMsl O JACUCTBUSX YIOJTHOMOYEHHOIO OpraHa B LENISX He3aMeITUTEeIbHOTO
YCTPAHEHHMsI BBIABIICHHBIX HApyLICHUH NPU OKa3aHUM T'OCYNAPCTBEHHOM YCIYTH, a TaKXKe
NPUHOCATCS HW3BUHEHMS 3a JIOCTaBJICHHbIE HEYAOOCTBAa M YKa3bIBaeTcsa HHGOpMalus o
JaJIbHEHIINX JIEUCTBUSX, KOTOPbIE HEOOXOAUMO COBEPIIUTH 3asIBUTEIIO B LESAX MOTYyUEHUS
rOCyJJapCTBEHHOM yCIIyTH.

B cnydae npusHaHus xkano0bl, HE MOJJIEKALIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B TNyHKTe€ 5.4 HacTOSALIEro aJIMHUHHCTPATUBHOIO pErJIaMeHTa, JarTCs
apryMEHTHPOBAHHbBIC Pa3bsICHEHUS O IPUUMHAX IPUHATOIO PEIICHHUs, a TaKKe HH(OpMaLHs
0 TOPsIJIKE 00XKaNOBaHUS MPUHATOTO PELICHUS.

B cinyuae ycraHoBieHMS B XOJ€ WM IO peE3yJbTaTaM pPacCMOTPEHUs KaloObl
MIPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO IPABOHAPYLIEHUS WIIM IPECTYIIEHUS CIEUUATUCT
OpraHa MECTHOT'O CaMOYIPABJICHMS, CHELUAIUCT YIIOJHOMOYEHHOIO OpraHa, HaJeJCHHBINU
MOJIHOMOYHMSIMA TI0 PACCMOTPEHHUIO Kajo0, HE3aMEUIMTENbHO HaIpaBisSeT HMEIOIIHECs
MaTepuaisl B OpraHbl IPOKYpaTyphl.

B ynoBneTBopeHuu 5kano0bl OTKAa3bIBACTCA B CICAYIONINX CITyJasiX:
*ano0a Mpu3HaHa HeOOOCHOBAHHOIA;
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HaJIM4KMe BCTYNUBIIEIO B 3aKOHHYIO CHIIy DPEIICHHUS cyAa, apOUTPa)KHOTO cyAa IO
&Kasobe 0 TOM ke MPEAMETE U IO TEM )K€ OCHOBAHUSIM;

nojaya >kajJoObl JIMLIOM, MOJHOMOYMS KOTOPOrO HE MOATBEPKIACHBI B IOPSIKE,
YCTaHOBJICHHOM 3aKoHoAarenbcTBOM Poccuiickont denepanuu;

HaJIMYUe pEeIIeHHs 0 kKalo0e, MPUHATOrO paHee B OTHOUICHUH TOTO XKe 3asiBUTEIS H 10
TOMY K€ MPEAMETY Kao0BbI.

B cinydae ycTaHOBiIEHMS B XOJE€ WIM IO pe3yibTaTaM pPacCMOTPEHUs KaJoOBbI
IIPU3HAKOB COCTAaBa AJMUHUCTPATUBHOIO IIPABOHAPYLIECHUs WM NPU3HAKOB COCTaBa
IPECTYIUIEHNUS JIOJDKHOCTHOE JIMIO, YIIOJIHOMOUYEHHOE Ha PAcCMOTPEHHME Kajoo,
HE3aMEUIMTEIIbHO HAMPABIISET COOTBETCTBYIOIINE MAaTEPUAIIBI B OPTAHBI IPOKYPATYPHI.

5.8. [lopsinok nHGOPMHUPOBAHUS 3aIBUTENS O PE3YJIbTaTaX PACCMOTPEHUS 5Ka00BbI.

He no3mHee qHs, clieAyIoNero 3a JHEM MPUHATHS PEIICHUs, 3assBUTEIIO B TUCHMEHHOM
dopme U, IO KEeNAHHUIO 3asSBUTENS, B AIEKTPOHHOH (hopMe HampaBIsieTCss MOTUBHPOBAHHBIN
OTBET O PE3yJIbTaTaX PACCMOTPEHHS KAIOOHI.

B oTBeTe mo pesynbTataMm paccCMOTPEHHUS )KaT00bl YKa3bIBAIOTCS:

1) HamMmeHOBaHHWE  oOpraHa, MPEIOCTABISIONIETO  MYHHIHIAIBHYIO  YCIYTY,
paccMOTpeBLIETO KanoOy, JOJKHOCTh, (aMHIIMs, WMs, OTYECTBO (TOCIEAHEe - MpH
HAJIMYHH) €TO TOJHKHOCTHOTO JIUIA, IPUHSIBIIETO PEeHIeHHE 10 Kaooe;

2) HOMep, J1aTa, MECTO TIPUHSTHUS PEIICHHS, BKJIIOYAst CBEICHHS O JOJKHOCTHOM JIUIIE,
pelieHre win aencTeue (0e3nencTre) KOTOporo 00xxamyercs;

3) damunms, uMs, OTY4ECTBO (TIOCIEAHEE - NPU HAIMYMAW) WIM HAUMEHOBaHHE
3asIBUTEIS;

4) ocHOBaHUS [T IPUHATHS PEUICHUS 110 jKanooe;

5) mpuHsATOE 1O )Kajno0e pernicHue;

6) B ciryuae, eciu xanoba mpu3HaHa 0OOCHOBAHHOM, - CPOKU YCTPAHEHHS BBISBICHHBIX
HapYIIECHUH, B TOM YHCJIE CPOK MPEIOCTABICHHS PE3yIbTaTa MyHUIUITAIBHON YCITYTH;

7) cBeZicHUs O TIOPSIIKE 00KAIOBaHHS IPUHATOTO 110 JKaJlo0e peIIeHHS.

OTBeT 1Mo pe3ysibTaTaM PacCMOTPEHUS KAJIOOBI MMOAMUCHIBACTCS YIIOJIHOMOYCHHBIM Ha
paccMOTpEHUE KaTOOBI JOIDKHOCTHBIM JIHIIOM.

5.9. Ilopsanok 06kaioBaHUsI pelIeHus M0 Kanooe.

3asBUTEIb BIIpAaBC 00>KaJIOBaTh pCIICHUA, IPUHATBIC IO PC3yJibTaTaM PACCMOTPCHUA
>1<an061>1, B IOPAAKE, YCTAHOBJIICHHOM I[CﬁCTBYIOH.[HM 3aKOHOAAaTCIIbCTBOM.

5.10. IIpaBo 3asBuUTENS HA MOTyYeHHE UHPOPMALIUUA U TOKYMEHTOB, HEOOXOAUMBIX IS
00OCHOBAaHMSI U PACCMOTPEHUS 7KaJIOOBI.

3asiBUTENIb UMEET MPaBO Ha MOJy4YyeHUE MH(POPMALUU U JIOKYMEHTOB, HEOOXOIUMBIX
1711 00OCHOBAHUS U PACCMOTPEHMSI JKaJI00bI, €CIIM HHOE HE NMPEAYCMOTPEHO 3aKOHOM.
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5.11. CnocoObl uHPOPMUPOBAHUS 3asBUTENIEH O MOPSJIKE MOAAYd U PACCMOTPEHHUS
KaIOOBI.

Nudopmarnus o mopsake MOAaYM W PACCMOTPEHHUS KaJIOOBI pa3Memaercs Ha
opuIMaTLHOM CaliTe aJMUHUCTPAIIMM MYHUIMIIAILHOTO 00Opa3oBaHus B MH(GOPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOW cetn «HWHTEpHET», Ha CcalWTe YNOJIHOMOYEHHOTO OpraHa B
nH(pOpMAITMOHHO-TEICKOMMYHUKAITMOHHON cetn «MHuTepHer» (nmpu Hamuuuu), PIITY,
WH()OPMAIIMOHHBIX CTEHIAaX B TMOMEIIEHUSX MPHEMa W BBIJAYU JOKYMEHTOB, a TaKXKe
IPEAOCTABIISIETCS HETOCPEICTBEHHO COTPYIHUKAMH YIIOJIHOMOUYEHHOTO OpTraHa Mpu JIUYHOM
oOparieHun 3asBUTENEH, TenedoHAM IS COPABOK, a TaKkKe B NHUCHMEHHOW ¢dopme
MOYTOBBIM OTHPABJICHUEM JHOO 3JIEKTPOHHBIM COOOIICHHMEM IO ajapecy, YKa3aHHOMY
3asIBUTEIIEM.

5.12. Tlopsimok mocymeOHOTO (BHECYNEOHOTO) OOXKAJIOBAHWS PENICHUNW W JIEHCTBHMA
(O6e3aeiicTBUSA) YIIOJTHOMOYEHHOTO OpraHa, pyKOBOJUTENS YIIOJIHOMOYEHHOTO OopraHa juoo
CHELUAIUCTa YIIOJTHOMOYEHHOTIO OpraHa OCYHIECTBISIETCS B COOTBETCTBUU ¢ DenepanbHbIM
3akoHOM N 210-®d3, mnocrtanoBienueM IIpaButenscrBa Poccuiickoit ®enepanuu OT
16.08.2012 Ne 840 «O mopsiike mojgayv U pacCMOTPEHMS *Kajno0 Ha pelIeHUs U JAEHCTBUA
(6e3neiicTBUE) denepalbHBIX OPraHOB MCIOJHUTEIbHON BIACTH M MX JOJKHOCTHBIX JIMII,
dbenepasbHBIX TOCYJAPCTBEHHBIX CIY)KAIIUX, JOJDKHOCTHBIX JIMI[ TOCYJApPCTBEHHBIX
BHEOIOKETHBIX  (poHmOB Poccuiickoit ®enepannu, ToOCYJapCTBEHHBIX KOPIIOPAIIUi,
HAJEJICHHBIX B COOTBETCTBUU C (eAepaIbHBIMA 3aKOHAMH TOJHOMOYHSMHU  TIO
MPENIOCTABICHUIO TOCYAAapPCTBEHHBIX YCIYr B YCTAHOBIIEHHOM cdepe AESTENbHOCTH, U UX
JOJDKHOCTHBIX JIML, OpraHu3aluid, MpeayCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHOro
3akoHa «O0 opraHu3aly MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHULIUNTAJIbHBIX YCIYT», U
uX pabOTHHUKOB, a TakkKe MHOTOQYHKIIMOHAJIBHBIX IIEHTPOB  MPEIOCTABICHUS
roCyJapCTBEHHBIX W MYHHUILMMNAIBHBIX YCIYT W HUX pPaOOTHHUKOB» M TIOCTAHOBIICHHEM
Komnernn Anmunuctpaumu KemepoBckoit obmactu ot 11.12.2012 Ne 562  «OG6
yctaHoBiieHnH OCOOEHHOCTEM MOoJauud M PacCMOTPEHHMs kKajno0 Ha pelIeHUs U JeHCTBUS
(Oe3nelicTBHE) MCTIOTHUTENBHBIX OPTaHOB TOCYIapCTBEHHOU BiacTu KeMepoBckoil obmacTu
U UX JOJDKHOCTHBIX JIMII, @ TAKXKE TOCYAapCTBEHHBIX IPAXKIAHCKHUX ciTyKamux KemepoBckoi
00J1aCTH P NPEIOCTABIEHUU TOCYAAPCTBEHHBIX YCIIyT».

6. Oco0eHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NpoueaAyp (aeicTBuii) B
MHOI0(YHKIMOHAJIBHBIX LEHTPAX MPEA0CTABJICHUA FOCYAAPCTBEHHBIX U
MYHHUIMIAJbHBIX YCJIYT.

6.1. [IpenocraBnenne MyHULMNIAIBbHON yciyru B M®I] npeaycMOTpeHO TOJIBKO TpHU
HaJIMYUU 3aKIFOUEHHOTO COIVIAIIEHUS O B3aUMOJECHCTBUU.
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IIpunoxenne Ne 1
K aIMUHHCTPAaTUBHOMY PErJIaMeHTY
IPeJOCTaBICHUS MyHHIIUIIAIBHON YCIYTH
«[IpenocraBnenne naGopmanuu 06 04EpeAHOCTH IPEIOCTABICHUS
JKIJIBIX TOMELIEHUI Ha YCIOBHSX COLMAIbHOrO HaiiMa»

B

HAUMEHOBAHUE YITIOJJHOMOYEHHOI'O OpraHa

@®.1.0. 3asBuTeNs (WICHA CEMBH)

MIPO’KUBAIOIIETO 1O aApecy:

ajipec IO IaHHBIM O PETHCTPALUU

3ASBJIEHUE
0 mpeaocTaBiIeHud UHGOPMALIUKU 00 0YEPEAHOCTH MIPEAOCTABICHUS )XKUIJIBIX TTOMEIIICHUHN Ha
YCIIOBUAX COLMAIBHOTO HAalMa

HpOHIy npcaoCTaBuUTb CBCIACHUS O HOMCPC O4YCPCAW Ha IOJIIYUYCHHC KHUJIOTO

IIOMEUIEHHUS 110 JOTOBOPY COLMAIIBHOTO HalMa.

3asiBUTEIb.

« » 20 .
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IIpunoxenue Ne 2
K aIMUHHCTPAaTUBHOMY PErJIaMeHTy
IPeJOCTaBICHUS MyHHIIUIIAIBHON YCIYTH
«[IpenocraBnenne naGopmanuu 06 04EpeAHOCTH IPEIOCTABICHUS
JKIJIBIX TOMELIEHUI Ha YCIOBHSX COLMAIbHOrO HaiiMa»

B

HaMMCHOBAaHUEC YIIOJIHOMOYCHHOI'O OpraHa

®.1.0. 3asButens

IIPOKUBAIOLIETO 110 a/IpeECy:

aZpec 1Mo JaHHBIM O perucrpanun

3ASBJIEHUE
0 MpeaocTaBiIeHUU HHMOpMAIUK 00 0YEPEeTHOCTH MTPEAOCTABIICHUS JKUIIBIX IOMEIIIEHUN Ha
YCJIOBHUSIX COUUAIBHOIO HaMa

[Ipomy npenocTaBUTh CBEAEHUA O HOMEPE OYEPEAM HA IMOJYYECHHUE IKHUIIOTO
IIOMELIEHHUs 10 TOTOBOPY COLMAIBLHOIO HaiiMa (®.N.0., nata

POXKJIEHHS TpakIaHNHA, B MHTEpECcaxX KOTOPOro AEUCTBYET 3asIBUTEND).

Pe3ynpTaT HanmpaBUTh CIOCOOOM:

3assBUTEIb.

« » 20 1.
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IIpunoxenne Ne 3

K aIMUHUCTPAaTHBHOMY pErJIaMeHTy

NPeI0CTaBICHUS] MYHULIUNAIBLHOHN yCITyTH

«[IpenocraBnenne naGopmanuy 06 04EPeAHOCTH IPEIOCTABICHUS
JKMJIBIX TIOMEIIEHHUH Ha YCIOBHSX COLMAIBHOIO HaliMa»

®.1.0. 3asButens (WieHa CEMbH)

MPOKUBAIOLIEMY T10 aPECy:

aZpeC o0 JaHHBIM O pErucTpanu

YBaxkaemblii(as) !

Ha Bame 3asBieHue, NOCTynuBIIEE B YIOJHOMOYEHHBIM oOpraH cooOiaem
caenyrouiee.
C Bol (®.1.0., nata poxxaeHus rpaxjaaHuHa, B UHTEpecax KOTOPOTO

JNEUCTBYET 3aBUTEIb) COCTOUTE (COCTOUT) HA YUYETE TPAXKJIAH B KAUECTBE HYKIAIOLIUXCA B
AKUJIBIX TOMELIEHUSIX, TPEAOCTABISEMBIX 110 IOTOBOPaM COLIMAIBHOTO HaliMa, B
(Yka3pIBaeTCs OpraH MECTHOTO CaMOYIPaBIEHHUS) B COOTBETCTBUH C

(ocHOBaHMeE, MO0 KOTOPOMY TPaXKJaHUH COCTOUT Ha yUE€TE) MO KaTEropuu

[To cocTostHuIO Ha Bama ouepenp Ne .

HauvanbHuK ynoJTHOMOYEHHOTO OpraHa N.0.®amunus



30
IIpunoxenue Ne 4
K aIMUHUCTPATHBHOMY PETIIAMEHTY
MIPEIOCTABIICHUS MYHHUIUITATHLHON YCIyTH
«I[Ipenocrarienne HHPOpPMAIIK 00 OUEPEAHOCTH MPETOCTABICHUS
JKWIBIX IOMEILEHUH Ha yCIOBUSX COLMAIBHOIO Hailma»

@®.1.0. 3asBuTens (WieHa CEMbH)

MIPOKUBAIOLIEMY I10 aJPECY:

azipec MO AaHHBIM O PETHCTPALIH

YBEJIOMJIEHUE

VYBenomisieM Bac 00 oTkaze B mIpenocTaBieHMH HHpopMmanuu 00 OYepeaHOCTH
MPEAOCTABICHUS] KUJIBIX TOMEIIEHUA Ha YCIOBHUSX COLMAIBHOIO HaiiMa B CBSI3U C
(ocHOBaHME OTKa3a B NPEJOCTABICHUM MYHUIUIAIBHOM

YCIIyTH).

HavanpHHK ynOJITHOMOYEHHOTO OpraHa N.O.®amunus
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IIpunoxenue Ne 5

K a/IMUHUCTPATHBHOMY PEIJIaMeHTY

MIPEAOCTABIICHNS] MyHUIIUTIAJIBHON YCIYTH

«[IpenocraBnenne naGopmanuu 06 04EpeAHOCTH IPEIOCTABICHUS
JKHMJIBIX TIOMEIIEHHUH Ha YCIOBHSX COLMAIBHOIO HaliMa»

(TIoTHOE HAMMEHOBAaHHUE YIIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONIETO MIPEeI0CTaBIeHIHe HHPOopMaIi 00 0YepeHOCTH
TPEIOCTABIICHUSI KUIIBIX TOMEIIEHHUH Ha YCIOBHSAX COMMATIBHOTO HaiiMa)

oT

(®.1N.0. (npu HaMUIMK) TpakIaHNHA MOJIHOCTHIO, D.1.0.
(Ipy HaJIMYKK)
noinkHOCTh U D.M.O. (Mpu HATMYWH) TTOJTHOCTHIO TIPEJCTABUTEIS

(ampec mpoKMBaHUS TPaKIaHUHA)

(KOHTAKTHBIH TeneOH, aapec IESKTPOHHOM
TIOYTHI, IOYTOBBIN ajpec)
3asBiieHUE

00 uCIpaBlIeHUHU OLIMOOK U OMEYaTOK B IOKYMEHTAaX, BbIIAHHBIX
B pe3yJbTaTe Mpel0CTaBICHUs MyHULIUIIAIbHON YCIYTH

[Ipomry ucipaBuTh OMKUOKY (OTIEYaTKy) B

(PEKBU3UTHI JOKYMEHTA, 3asIBJICHHOTO K HCIIPABJICHHIO)
OImMMUO0YHO YKa3aHHYIO0 HH(POPMAIIHIO

3aMCHHUTH Ha

OcHoBaHue JIs1 UICIIPABJICHUS OIMUOKH (ONEYaTKH):

(cchlTKa Ha TOKYMEHTAITUIO)

Croco06 monydeHus: pe3ynbTara MpPeJOCTaBICHUsS TOCYlapCTBEHHOW YCIIyTU

(JIMYHO, TIOYTOM, STEKTPOHHOM TTOUYTOH)
ITouToBBIN anpec:

K 3asBnenunio MMpuaIararoTCs CICAYHIHNE JOKYMCHTEI 110 OIMUCH:

1.
2.

JIOIDKHOCTB PyKOBOJUTEIISI OPTaHU3aIluT
(71 FOpUIUYECKOTO JINTIA) (moamuck) (pacurudpoBKa MoMCH)
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