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POCCUIMCKAS ®EJEPALIASA
KemepoBckasi o0J1acThb
ropoa Mexxaype4eHck
AaMuHucTpanusa MeKIypeudeHCKOT0 ropoaCcKoro OKpyra
MNOCTAHOBJIEHUE

oT Ne

OO0 yTBep:KIE€HUU aTMUHUCTPATUBHOTO PETIaMEHTa
IIPEAOCTABIEHU MYHULMNAIBHOU yciuyru «lIpuem
3asBJICHUM, JTOKYMEHTOB, a TAaKXE BKIIOYCHHUE B
CIUCOK JETEN-CUPOT U AETEW, ocTaBLIMXCs Oe3 Io-
NIEYECHUST POJIUTENEH, JINIl U3 YUCIIA IETEU-CUPOT U
JeTel, OCTaBIIMXCS 0€3 MOIMeUeHUs] POAUTEIICH, JIHII,
KOTOPBIE OTHOCWJIMCh K KaTE€rOpuM NETEU-CUPOT U
JIeTei, ocTaBIIMXCs 0€3 MOMeUeHUs: POAUTENeH, JTUIY
U3 4ucia JAETeH-CUpOT U JeTei, ocraBmmxcs 0e3
NOMNEYECHHS POAUTENIEH, U JOCTUIIIN Bo3pacTa 23 Jer,
KOTOpBIE MOMAJIEKAT OOECIECYEHUIO >KUIBIMU IOME-
HICHUSIMU Ha TEPPUTOPUU MYHUIIMIAIBHOTO 0O0pa-
30BaHUA «MeEXIypEeUEeHCKUI TOPOJACKON OKPYI»

B cootBerctBun ¢ ®enepanpabiM 3akoHOM 0T 06.10.2003 Ne 131-03 «O6 0o6mux
IPUHLMANAX OPraHU3allMM MECTHOTO camoynpasieHus B Poccuiickon Penepaunm», pyko-
BojCTBYsich DenepanbHbIM 3aKk0HOM OT 27.07.2010 Ne 210-d3 «O06 opranuzanuu mnpeao-
CTaBJIEHUS TOCYJAPCTBEHHBIX W MYHULHMIIAJIBHBIX YCIYI», NOCTAHOBICHHEM AJIMUHUCTpA-
uu MexaypedeHckoro ropojackoro okpyra ot 04.09.2019 Ne 1491-n « OO yTBepKIeHUH
HopsiiKa pa3padOTKU M YTBEP)KJIECHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB IPEJOCTABICHUS



MYHHUITUTIATBHBIX YCIYT HA TEPPUTOPUN MYyHUITUTIATHLHOTO 00pa3oBaHust « MexTypeueHC K
TOPOJICKOM OKPYI», HA OCHOBAaHUHU Y CTaBa MYHHUIIMIAIBHOTO 00pazoBaHus «MexaypeyeH-
CKHI TOPOJICKOU OKPYI»:

1. [Ipu3HaTh yTpaTUBIIMM CHIIY NMOCTAHOBJICHUE aJIMUHUCTpauu Mexay-
pedyeHckoro ropojickoro okpyra ot 17.08.2015 Ne 2353-n «OO0 yTBepkAeHUU aj-
MUHHCTPATUBHOI'O pErjaMEHTa MPEIOCTaBICHUS MyHULIMOANbHOU yciyru «lIpuem
3asBJIICHUNA, JOKYMEHTOB, a TAK)KE BKIIOYEHHUE B CIIMCOK JIE€TEU-CUPOT U JIETEM,
OCTaBIIMXCA O€3 TMOMEYEHUs] POIAUTENCH, JUI[ U3 Yucia JNETeH-CUPOT U JEeTeH,
OCTaBIIUXCS 0€3 MONeYeHUs pOAUTENICH, KOTOPBIEC MOIJIEkKAT 0OCCIICUESHUIO KUTBIMU
MOMEIIESHUSIMU Ha TEPPUTOPHUU MYHHUIUIIATILHOTO 0Opa3oBaHus «MexaypeueHCKui
TOPOACKON OKPYI».

2. [Ipu3HaTh yTpaTUBIIMM CHIIy IOCTAHOBJICHHE aJIMUHUCTpauuu Mexuy-
peudeHckoro ropoackoro okpyra ot 30.05.2016 Ne 1409-n1 «O BHECEHUM U3MEHEHUH B
IIOCTAHOBJICHHE aAMUHHCTpALMM MEXIypedeHCKOro TOPOACKOIO OKpyra oOT
17.08.2015 Ne 2353-1 «O6 yTBEepKACHUN aJMHUHUCTPATUBHOTO perjaMeHTa IpeJo-
CTaBJICHWsI MYHUUMIIAIBHOU ycnyru «lIpuem 3asBieHMi, NTOKYMEHTOB, a TaKXke
BKJIFOUEHHE B CIIUCOK JIETEU-CUPOT U JIETEH, OCTABIIMXCA O€3 MONEUECHUs POIUTENEH,
JIMI] U3 YKClia IETeU-CUPOT U JeTEeH, OCTaBIIMXCS 0€3 MOMEYeHUs] POAUTENEH, KOTO-
pble ToJJIeXaT OOECHEYEHUIO >KUJIBIMU TOMEIICHUSIMH Ha TEPPUTOPUM MYHHUIIM-
najJbHOTr0 00pa3zoBaHus «MeXTypeueHCKU TOPOJCKOU OKPYT».

3. [Ipu3HaTe yTpaTUBIIMM CHJIy IOCTAHOBJICHHWE aJIMUHUCTpauun Mexay-
pedyeHcKoro ropojickoro okpyra ot 22.12.2017 Ne 3170-n1 «O BHeCEeHUU U3MEHEHUI B
IIOCTAHOBJICHHE aJAMUHUCTpALMM MEXIypeueHCKOr0 TOPOJACKOIO OKpyra oOT
17.08.2015 Ne 2353-nm «O06 yTBEpKJICHUH aIMUHHCTPATUBHOI'O PErjaMeHTa MpeIo-
CTaBJICHUS MyHUUHMNAIbHOW yciayru «lIpuem 3asBiIeHMH, TOKYMEHTOB, a TaKkKe
BKJIIOUEHHE B CITUCOK JIETEH-CUPOT U JIETEH, OCTABIIMXCS O€3 MOMEUCHUS POJIUTEIICH,
JIMI] U3 YHCIa IeTeH-CUPOT U JIeTeH, OCTaBIIUXCS 0e3 MOMeueHus: poauTesei, KOTo-
pble MOANEXKAT O0OECIEYCHHUIO >KWJIBIMU IMOMEIICHUSAMU Ha TEPPUTOPUU MYHHUIIU-
najnbHOTo 00pa3oBaHus «MeXTypedeHCKUI TOpOACKON OKPYT».

4. MyHUIIMNIATBHOMY Ka3€HHOMY yupexkaeHuo «KoOMUTET Mo KUIUITHBIM
Bornipocam» (A. M. VYnanoB) B TeueHue 10 pabounx AHEl ¢ MOMEHTa BCTYIUICHHS B
CHJIYy HACTOSIIIErO MOCTAHOBJIEHUS MPEJIOCTABUTh HEOOXOAMMBIE CBEICHUS JIJIsl BHE-
CEHUsl UBMEHEHHUI B PEeCTp MyHULMNAIBHBIX YCIYyT MYHUIIMIAIBHOTO 00pa30BaHUs
«MexaypedeHCKrii TOPOACKON OKPYT» B YCTAHOBIICHHOM IOPSIJIKE.

d. DKOHOMHUYECKOMY YIPaBICHUIO aJMUHUCTpAUUd MexXaypedeHCKOro
ropojckoro okpyra (M.B. MuxaiinoBckuii) BHECTH COOTBETCTBYIOIINE N3MCHEHHUS B
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PEECTp MYHHUIIUMIATBLHBIX YCIYT MYHHITUTIAIBHOTO 00pa3oBaHusl «MexXIypedeHCKui
TOPOJACKON OKPYT».

6. Otneny mo padore co CMU aamuHuctpannu MexaypedeHCKOro ro-
poackoro okpyra (M.A.BopoOreBa) onmy0JIMKOBaTh JAaHHOE IMOCTAHOBJICHUE B CpE/l-
CTBaX MaccoBOW MH(OPMALIMK B IOJTHOM 00BbEME.

7. Otneny uHGOPMALMOHHBIX TEXHOJOTUH OpraHMW3allMOHHO-KaIpOBOTO
YHOpaBJICHHS aJMUHHCTpanuu MexaypedeHckoro ropoackoro okpyra (H. B. Bacu-
JbEBA) PA3MECTUTh HACTOSLIEE IOCTAHOBJIICHWE HA O(PUIMAIBLHOM caiiTe aJMHUHHU-
cTpauuu MexypedeHCKOro ropoJICKoro OKpyra.

8. KOHTpob 32 BRINOJIHEHUEM HACTOSIIIETO OCTAHOBJIEHUS BO3JIOKUTH Ha
IIEPBOIO 3aMECTUTEINS TJIaBbl MEKIYpEdEeHCKOr0 TOPOACKOIO OKpyra IO IIPOMBIII-
aeHHocTH U ctpoutenscTBy C.B. Ilepenunumienko.

I'maBa MexaypedeHCKOro ropoACcKoro oKkpyra B.H. Yepnos



IIpunoxenue

K NOCTaHOBJICHUIO aIMUHUCTpaLUU

Mex1ypedeHCKOTO TOPOJCKOTO OKpyTa
oT Ne

AJIMAHUCTPATHUBHBIN PETJTAMEHT ITPEJOCTABJIEHUSA
MYHUIUIIAJIBHOM YCJIYT'U «IIPUEM 3ASIBJJEHUI, JOKYMEHTOB, A
TAKKE BKJIIOUEHUE B CHUCOK JETEW-CUPOT U JETEN, OCTABIINXCS
BE3 IIOMEYEHUS POAUTEJIENA, JINI U3 UNCJIA JETEVM-CUPOT U JETEM,
OCTABHINXCS BE3 IONEYEHUS POJUTEJIEN, UL, KOTOPBIE OTHO-
CUJINCH K KATETOPUU JETEU-CUPOT U JETEHN, OCTABIINXCS BE3
MONEYEHUS POJIUTEJEN, UL 3 YNCJIA JETEH-CUPOT U JIETEM,
OCTABIIHUXCS BE3 TONNEYEHUS POJIUTEJIEN, U JOCTUTLJIA BO3PACTA
23 JIET, KOTOPBIE IOJIEKAT OBECIIEYEHUIO )KNJIBIMHA IOMEIIE-
HUSIMUA HA TEPPUTOPUU MYHUIIUIIAJIBHOI'O OBPA3OBAHUS MEXK-
JTYPEUEHCKHHN I'OPOJCKOM OKPYT»

1. O01Me mMoJ10KeHus
1.1. Ilenp pa3pabOTKH aIMHHHCTPATHUBHOTO PETJIAMEHTA.

Hacrossmmit agMUHHCTPAaTHBHBIM PETJIAMEHT NPEAOCTABICHUS MYHMIUMIIAJIBHON
ycnyru «lIpuem 3asBiIeHMM, TOKYMEHTOB, a4 TaK)K€ BKIIOYEHHE B CIIUCOK ACTEH-CUPOT H
JIeTel, OCTaBIIMXCS O€3 TOMEUeHUs POIUTENCH, JIMII U3 YHCIa JIeTeH-CUPOT U JEeTeH,
OCTaBIIMXCA 0€3 TOIMEUEHUs POJUTENEH, JIHI], KOTOpbleé OTHOCHJIMCH K KaTeropuu Je-
TEU-CUPOT U JIETEH, OCTABIIMXCA 0€3 MOMNEeUYEeHUs] POAUTENEH, JIUIl U3 Yucia JeTeH-CUpoT U
JeTel, ocTaBIIMXCS Oe3 MONMeYeHus poAuTeNied, W JIOCTUTIIM Bo3pacta 23 JeT, KOTOpble
no/JIekKaT 00ECIEeYEHUIO KUIbIMUA MTOMENICHUSIMU Ha TEPPUTOPUU MYHULIMIIAIBLHOTO 00pa-
30BaHUsA «MeXIypeueHCKHUI TOPOACKONH OKpyr» (Jajiee - aAMUHUCTPATUBHBIN PETIaMEHT)
pa3paboTaH B LEJSAX TMOBBINICHHS Ka4ueCTBa MCIOJHEHUS W JTIOCTYITHOCTH PE3yJIbTaTOB HC-
MOJTHEHUSI MYHULIMITAJIBHON YCIIYTH U ONPEAENSAET CPOKU U MOCIEN0BATEIBHOCTD JEUCTBUN
aAMUHUCTpAalMM MeXIypedeHCKOro TOPOJICKOTO OKpyra B JIMIE OTAENa ydeTa, pacupee-
JICHUS ¥ PUBATU3ALUN MYHUIIUTIAIBHOTO XKUIUIITHOTO (hoHIa MYyHUIIUIIATBHOTO Ka3eHHOTO
yupexaeHus: «KoMuTeT mo *WIMIIHBIM BOIIpocam» ropoga MexaypedueHcka (fanee - aji-
MUHHUCTpPATUBHBIE MPOIEAYPHI) MPU MPEAOCTABICHUA MyHUIIMNANbHOU ycinyru «lIpuem 3a-
SIBJICHHH, JOKYMEHTOB, a TAK)KE BKIIFOUCHHUE B CIIMICOK JIETEH-CUPOT | JACTEH, OCTaBIIMXCS O0€3
TIOTICUCHUSI POJUTENCH, JINI] U3 YHCa JIETEH-CUPOT U JAETEH, OCTABIIUXCS 0€3 MOTICUCHHUS
poIuTeNeH, JINII, KOTOPBhIE OTHOCHIIUCH K KATETOPHUH JIETEH-CUPOT | JIETEH, OCTaBIIUXCS 0€3
MOTEYEeHUs] POJUTENEH, JIUIl U3 Yucia JEeTeH-CUPOT U JAETEeH, OCcTaBIIUXCsA 0e3 MOMeUYeHHUs
poauTtenei, U JOCTUIIIM Bo3pacTa 23 JieT, KOTOpble MOAJIEekKAT 00ECIEUEHUIO KUIIBIMU TO-
MEUIEHUSIMU Ha TEPPUTOPUU MYHULIUIIATILHOTO 00pa3oBaHus « Mex1ypeueHC KU ropoCKOM
OKpyr» (Hasee - MyHUIIMNIATbHAS YCITyTa).



1.2. HaumeHnoBaHWe, MECTO HAXOXKICHUS, TOUYTOBBIN ajpec, TenehOHBI IS MOTYISHUS
uH(pOpMaIMU O MyHUIIMNIATBHOM yCIIyre OpraHa aJMUHUCTpaui (MyHUILIUIIAIBLHOTO YUpe-
KIACHUS ), HETIOCPEACTBEHHO MPEJOCTABIISIIONIETO MYHUIIUTANIBHYIO YCIYTY.

MynununansHas ycnyra «lIpueM 3asBiieHMI, TOKYMEHTOB, & TAaKKE€ BKIIIOYEHUE B
CIIUCOK JIETEeH-CUPOT U JIETEH, OCTABINIUXCS O€3 MOIMEUYEHUs] POAUTEIIEH, JIUI] U3 Yucia Je-
TEH-CUPOT U JETEH, OCTaBIIMXCS O€3 MOMeUeHUs: pPOAUTENEH, JTUL, KOTOPbIe OTHOCUIIUCH K
KaTeropuu JeTe-CUpOT U JAETel, OCTaBIIMXCS Oe3 MOMEUYEHUs] POJIUTENEH, JIUI U3 YHclia
JETeH-CUPOT U JeTel, OCTaBIIMXCA O€3 MONeUYeHus pOAUTENeH, U JOCTUTIIN Bo3pacTa 23 JieT,
KOTOpBIE MOJIEKAT OOECIECYSHHIO JKUIBIMU MMOMEIICHUSIMUA Ha TEPPUTOPUH MYHUIIUIAb-
HOTO oOpa3zoBaHusi «MeXIypeUeHCKUM TOPOJACKON OKpPYT» MPEIOCTaBIISIETCS aJIMUHUCTpa-
nrer MexaypedeHCKOro TOpoICKOro OKpyra B JIMIIE OT/AEINA yUeTa, pACHPEACIICHUS U TIPU-
BaTHU3AIlMU MYHUIIUIIAIBLHOTO KUIUIIHOTO (oHAa MyHHUITMTIATBHOTO Ka3€HHOTO Y4pexkKIe-
HUs «KOMUTET 1O )KUIUIIHBIM BOIIpOcam» ropoaa MexaypedeHcka.

Nudopmarusa o mecrax HaxoxaeHHS U Tpaduke paboThl (CrOCOObI TMOJIYYCHHUS WH-
dbopmanuu 0 MecTax HaxOXJIeHUs U rpadukax pabOThI) OTIENa ydeTa, paclpeesieHus 1
MPUBATU3ALMY MYHUIUIIAIIBHOTO KUJIUIIHOTO (DOHJAa MYHUIIMIAIBLHOTO Ka3€HHOTO y4pe-
xaeHus «KoMHUTET 1Mo >KWIMIIHBIM Bompocam» Tropoaa MexaypedeHcka (manee OTAen
npuBaruzann MKY «KXXBy), a Takke otnena «Mou 1okyMeHThD» Topojaa MexaypedueHcka
[NocynapcTBeHHOTO aBTOHOMHOTO yupexaeHus: KemepoBckoit 006macT « Y OJTHOMOYEHHBIN
MHOTO(YHKIIMOHATILHBIN TIEHTP MPEAOCTaBICHUS TOCYAApPCTBEHHBIX W MYHHIIUTAIBHBIX
yciyr Ha Tepputopun Kemeposckoii obnactiny (nanee — MOII).

Mecronaxoxaenue u rpaduk padotsl otnena npuatuzanuu MKY «KXKBy:

Otnen mpuBaruzaunn MKY «KJKB» pacnonaraercs nmo agpecy: yi. KysHenkas, nom
31.

[TouroBslit agpec: 652877, r. MexaypedeHck, yi. Ky3neukas, nom 31,

I'padux paboThi:

nouenensauk - 09-00 - 16-00

BropHuK - 09-00 - 12-00

yetepr - 09-00 - 12-00

O6en ¢ 12-00 mo 13-00

M®I] pacnonaraerca no aapecy: r. Mexaypeuenck, yi. KocmonasTos, 5; yu. Ilym-
KuHa, 31.

I'padux paboThi:

nouenensHuK - 8.00 — 18.00

BropHUK - 8.00 — 18.00

cpena - 8.00 — 18.00

gersepr - 09-00 — 20.00

msarauna 8.00 — 18.00

cy66ota — 9.00 - 14.00



HNudopmanus o mecte HaxoxaeHus otaena npuBatuzanuu MKY «KXKBy, MOL] moxer
OBITh MOJIy4YeHa:

1) B AIMUHHCTpALMU MYHHIIMITAIBHOTO 00pa3oBaHus « MeXTypEeUCHCKHI TOPOACKON
OKpYI'», KOTOpas pacnojioxkena no aapecy: np.Crpoureneit, 20A. IToutoBelit agpec:
652870, r.MexnypedeHck, np.Ctpouteneit, 20A.

2) no crpaBoyHomy Ttenedony  8(38475) 4-01-64 MyHUIMIATBHOTO Ka3eHHOTO
yupexeHus: «KoMuTeT mo ®WIHMITHBIM BOIIpOcam», Mo TeaeQoHy OTAesia IpuBa-
tuzaruu 8(38475) 6-19-32, B Tom uuncne Homep TenedoHa-aBTOMHGOpMATOpa —
OTCYTCTBYET;

3) nmo cmpaBounomy Tenepony B MDI[: 8 (38475) 6-42-35, Homep Tenedo-
Ha-apTonHpopmaTopa 8 (38475) 6-41-00.

1.3. Hudopmamus o nperocTaBIeHUU MYHUIIMIIAIIBHON YCIYTH MOKET ObITh MOJTY-

YyeHa:
B MH(OPMAIIMOHHO-TETIEKOMMYHUKAIIMOHHON ceTu «HTepuer» (mamee — ceth «MH-
TEPHET»:
- Ha O(QUIUATHLHOM CalWTe aJIMHHHUCTpPAIMU MEXIypeueHCKOr0 TOPOJICKOTO OKpPY-
ra Www.mrech.ru;
- Ha ounmansHOM caiite MKY «KJXKB» www.mrech-kgv.ru;
- Ha ourmansHoM caiite ML Mou nokymeHThI42.pdh

- Ha EauHoM moprane rocymapCcTBEHHBIX W MYHUIUNAIBHBIX YyCayr (¢QyHK-
i) www.gosuslugi.ru (nanee — Equnsiii mopTa).

Ha odummanpubix caiitax B cetu «VHTepHET» MOANEKHUT PA3MEIICHUIO CIeIyromIast
uHbOopMaIus:

1) B OTHOIIEHWH OpraHa, OCYIIECTBIISIOIICr0 MYHHIUIAIBHYIO YCIYTY: IMOYTOBBIN aj-
pec, aapec 3JIEKTPOHHOM MOYThI, HOMepa Teae(OHOB CIIPABOYHOMN CTYKObI, Tpaduk (pexum)
npuema nocetureneH, paMuius, UMs, OTYECTBO (TMOCTIeAHEe — IPU HATUYUHN) PYKOBOUTEIS
opraHa, NpeJ0CTaBISIOMIEr0 MyHUIIUTIATBHYIO YCIYTY;

2) B otHomeHnu M®ILI: mo4ToBEIN aapec, aapec ACKTPOHHOM MOYTHI, HOMepa Teledo-
HOB CIIPAaBOYHOM cITy>KObI, Tpaduk (peKuM) puema noceTuTenei, pamuius, uMsi, 0TIECTBO
(mocneaHee — NpU HATMYUM) PYKOBOAUTEIS OpraHn3aliy;

3) aJIMUHUCTPATHBHBIN PETIIAMEHT C IPUIIOKCHHUSIMU;

4) TEKCTHl HOPMATUBHBIX MMPABOBBIX aKTOB, PErYIMPYIONINX MPEIOCTABICHUE YCIIYTH;

5) mopsI0K ¥ CITOCOOBI MOIa4YH 3asIBJICHHMS,

6) mepeveHb TOKYMEHTOB, HEOOXOAMMBIX JIJISl IPEOCTABICHUS! MyHHUIIUTIATBHOM YCITYTH;

7) TMOPSAZOK ¥ CIOCOOBI MOJYYCHHUS pe3yibTaTa MPEJIOCTABICHUS MYHUIIMIIATEHON
yCIyTH;

8) mopsoK M crocoObl TOJMYYEHHsS] PA3bSICHCHUN IO TMOPSAAKY TOTYYCHHS MYHUIIH-
[AJIHOMN YCIIYTH;

9) mopsIOK ¥ CITOCOOBI MPEABAPUTEIIHHOM 3aITUCH Ha M01a4y 3asiBJICHUS,

10) MOPSAI0K WHOPMHUPOBAHUS O XO/I€ PACCMOTPEHUS 3asIBICHUS B O Pe3yIbTaTax
MPEI0CTaBICHUS! MYHUILIUTIATBbHON YCIYTH;


http://www.mrech.ru/
http://www.mrech-kgv.ru/
http://www.gosuslugi.ru/

11) TOPSIIOK 00KaJIOBaHUS peIIeHUH, TelcTBrM (0e31eHCTBYSA) JOKHOCTHBIX JIHII,
OTBETCTBEHHBIX 3a MPEAOCTABICHNE MYHUIIMTIATBLHON YCIyTH.

1.4. Ilpeamer peryjaupoBaHMs aIMUHUCTPATUBHOIO PETJIAMEHTA.

[IpenmeToM perynupoBaHus aIMUHHCTPATHUBHOIO PETJIAMEHTA IPEIOCTABICHUS MY-
HULIMNAIBHON YCIYTU IO NPUEMY 3asBJICHUM, JOKYMEHTOB, a TAKXXE BKJIIOYEHUE B CIIUCOK
JETeH-CUPOT U JIeTeH, OcTaBIIMXCs 0€3 MOMeUeHUs] pOAUTENEH, TNl U3 YKciia IeTeH-CUPOT U
JeTei, OCTaBIIMXCS O€3 MOMEeUeHUs: POAUTENEH, JUI], KOTOPble OTHOCUJIUCH K KaTerOpuu
JEeTeNU-CUPOT U JIETEH, OCTaBIIMXCs 0€3 TOoTIeYeHUsT POAUTEIICH, JTUIT U3 Ynciia JETeH-CUPOT U
JeTeW, OCTaBIIMXCS 0€3 MONEeYEeHUs POAUTENEH, MU IOCTHIVIM Bo3pacTa 23 JIeT, KOTOphIe
NO/JIekKAT 00ECIEYEHUIO KUJIBIMUA MTOMENICHUSIMU Ha TEPPUTOPUHA MYHUIIMIIATIBLHOTO 00pa-
30BaHuA «MEXIypeueHCKU TOPOJCKOM OKPYI» SBIIAIOTCA OTHOLIEHUs, BO3HUKAIOIIHE
MEXy 3aABUTENSIMU U AJIMUHUCTpalred MyHUIIMIAIbHOTO 00pa3oBaHus «MexXaypedeH-
CKMH TOPOACKON OKpPYI» B JIMILIE OTAENA Y4YeTa, pacCIpeaecHus U NIPUBAaTU3aLUN MYHHUIIU-
NaJIbHOTO SKUJIUIIHOTO (QoHaa MyHHIMIANbHOTO Ka3zeHHOro yupexiaeHus «KomureT mo
KUJIUIIHBIM BOIIPOCAaM», BO3HUKAIOLIUE B CBA3U C MPEIOCTaBICHUEM M O00ECIIEYEHUEM Op-
raHaMH rOCyIapCTBEHHOM BJIACTH JONOJHUTENIBHBIX FapaHTUM IO COLMATBHOM 3aIlUTE MPaB
NETEN-CUPOT U JIeTel, OCTABIIUXCS O€3 MONeUeHUs POJAUTENEH, JIULL U3 YUCHIa IETeH-CUPOT U
JeTei, OCTaBIIMXCsS O€3 MOMEeUeHUs: POAUTENEH, JUI], KOTOPble OTHOCUJIIHUCH K KaTeropuu
JETEN-CUPOT U JIeTel, OCTABIIUXCS O3 TOTICUCHUs POUTEIIEH, JIUIT U3 YUCia IeTeH-CUPOT U
JIeTel, OCTaBIIMXCs O€3 MONeUeHUs! pOAUTENEH, U JOCTUTIIN Bo3pacTa 23 JieT.

1.5.  Kpyr 3asBuTteneil.

[Tonyuarensimu MYHULIMNAIBHON YCIYTU SIBIIAKOTCA OETU-CUPOTHI U AETH, OCTaB-
mecs: 6e3 MONe4YeHUs] pOAUTENeH, JTUla U3 Yucia JAeTe-CUpOT U JIeTel, ocTaBImuxcs 0e3
IIONICYEHUsl POJAUTEIIEH, JIMIA, KOTOPbIE OTHOCUJIMCHh K KaT€rOpHM AETEH-CUPOT U JETEW,
OCTaBIIMXCS 0€3 MONEUYCHHS POIUTENCH, JINITa U3 YKCia JETEH-CUPOT U JIeTeH, OCTaBIITNXCS
0€3 MorneyeHust poauTesei, U JOCTUTIIN Bo3pacTa 23 JeT (ajiee - 3asIBUTEIIN).

1.6.  TpeOoBanus K NOPSIAKY HHPOPMUPOBAHUS O IPEAOCTABICHUN MYHUIIUTAIBHON
YCIIyTH.

1.6.1. Csenenus o xo/€ NPeAOCTABICHHUS MYHULIUIIAILHONW YCIYTH MOKHO MOJyYUTh
y coTpyaHukoB otaena npuatuzaunu MKY «KXKB» unu cnenmanucros ML,

HNudpopmanus 8 MOLI npenocrasinsercs npu JIMYHOM 00pallleHUH B 4achl IpreMa J0o
1o tenedony.

ITpu oTBeTax Ha TesneOHHBIE 3BOHKHM U YCTHBIE OOpAIllEHUs] COTPYJHUK OTHEja Mpu-
Batu3annu MKY «KXKB» win cnenmanuct M®OI] B BexxnuBol (KoppekTHOH) dhopme HH-
(GopMupPYIOT 00pPAaTUBIIKUXCS IO BOIPOCAM MPEAOCTABICHHUS MyHUIIUIAIBHON YCIIYTH.



OTtBet Ha TenedOHHBIN 3BOHOK JIOJDKEH HAYMHATHCS C MH(POPMAIUA O HAUMEHOBAHUH
otaena npuBatuzanuu MKY «KXKBy» wiin MOI, pamunun, uMenu, oraecTBe (IMIPH HATUYHH )
U JOJUKHOCTHU CIEUUANUCTa, MPUHSBIIEro TeleQOHHbIM 3BOHOK. Bpemsi pasroBopa He
JIOJKHO TIpeBbIIaTh 10 MUHYT.

Nudopmanus o npeocTaBieHUH MyHULIUIIAILHON YCITYTH MOKET OBITh TIOJTy4€eHa:

1) B ceru «HTEpHETY:

- Ha 0UITUATTFHOM CailiTe aIMUHUCTPAIIUA MeXTypedeHCKOTO TOPOJICKOTO OKpPYTa;

- Ha ounmansHOM caiite MKY «KIKBy;

- Ha opunuansHOM caiite M®II;

- Ha EnquHom nopTtanie rocyJapCTBEHHbIX U MyHUIIMTNIATBHBIX YCIyT (QyHKIMI);

2) y cotpyaHukoB otaena npuBatuzanuu MKY «KXKBy;

3) y cnennanctoB MOI;

4) na naopmarmoHHbix cTeHAax B nomenieHussx MKY «KKB» u M®I]J;

5) B cpeacTBax MaccoBoil mHGoOpMauu: MyOJUKalKu B Ta3eTax, KypHaslax, BBICTYII-
JIEHUS 110 Paauo, Ha TEJIICBUICHUU;

6) B eyaTHBIX HH(OOPMAITMOHHBIX MaTepuainax (Opoirtopax, OyKiaeTax, JUCTOBKAX).

1.6.2. HWndopmanus, noanexamias pa3MeneHnI0 Ha HHPOPMAITIOHHBIX CTEH/IaX.

Ha nndopManimoHHbIX CTEHAAX MOJUICKUT pa3MELLEHUIO Cleayomas nH(HOpMaLus:

1) B OTHOIICHHH OpPTraHa, OCYIICCTBIISIONICTO MYHHUIIUIIATBHYIO YCIIYTY: MOYTOBBIA a-
pec, anpec NEKTPOHHOM MOYThI, HOMepa TeIe(OHOB CIPABOYHOM CITYKOBI, TpaduK (peKruM)
npueMa noceTuresneu, hpaMuins, UMs, OTYECTBO (IIOCTIEAHEE — IPU HAIMYMH) PYKOBOAUTENS
oprasHa, NpeJoCTaBIsOUIEr0 MyHUIUNIATBHYIO YCIYTY;

2) B otHomeHuu M®LI: mo4ToBkIi aapec, aapec ACKTPOHHOM MOYTHI, HOMepa Teledo-
HOB CIIPABOYHOM CIIy:KObl, TpaduK (pexuM) npuema noceTuTeneu, pamums, umsi, OTYECTBO
(mocneaHee — NpU HATMYUU) PYKOBOAUTEIIS OpraHr3allim;

3) cpoKHM MpeTOCTABICHUSI MyHHUIUITATBHOW YCITyTH;

4) MOPSIOK U CIIOCOOBI ITOAaYH 3asBICHUS;

5) mopsmoK M crocoObl IPEIBAPUTEIILHOM 3aMKUCH HA 110/1a4y 3asBICHUS;

6) TOpPSIOK 3aIKMCH Ha JIMYHBIA IPUEM K JIOJDKHOCTHBIM JIUIAM,

7) TopsIoK 00XaJIOBaHUsS PEIICHUM, NeicTBUN (0€31eHCTBYSI) TOHKHOCTHBIX JIHII, OT-
BETCTBEHHBIX 32 MIPEIOCTABIECHUE MYHUIIUNATBHOU YCIIYTH.

2. CTaHaapT npeaocTaBjieHuss MYHHIUNIAJIbHON yCIyTru

2.1. HaumeHoBaHue MyHHIMNAIbHOU yciayru «lIpuem 3asBiieHuii, TOKYMEHTOB, a
TaKXe BKJIFOUEHHUE B CIIUCOK ACTEH-CUPOT U JACTEH, OCTaBIIMXCS 0€3 MOoNeYeHus poauTeeH,
JIUIL U3 Yucia AETeH-CUpOT U AeTel, OCTaBIIMXCs 0€3 MONeYeHUs pOauTENeH, JTUll, KOTOPhIE
OTHOCWINChH K KaT€rOpUu JIETEU-CUPOT M JIETEeH, OCTaBIIMXCA O€3 MONEYEHUs POJUTEIICH,
JIUI U3 Yucia ACTEH-CUPOT U JAETeH, OCTaBIIMXCA 0€3 MONeUYeHUs poauTeNeH, U JTOCTUTIIH



BO3pacTta 23 neT, KOTOphIE MOJIeKaT 00ECIIeUEHUIO KUIBIMUA TOMEUICHUSIMU Ha TEPPUTOPUN
MYHUIIUIAIBEHOTO 00pa3oBaHus « MexIypeueHCKUil TOPOJCKOM OKPYT».

2.2. [IpenocraBiieHre MyHULIANIAIBHON YCIYTH OCYILECTBIIIETCS aAMUHUCTPALMEH
MYHULIMIIAJIBHOTO 00pa3oBaHMs «MeXAypeueHCKH TOpOACKOM OKpyr» B JIMLE OTAeNa
yueTa, pacupeeieHus U MPUBATU3ALNA MyHUIMNAIbHOTO *)uuiHoro Gouga MKY «Ko-
MHTET I10 KUJIHUIIHBIM BOIIpOcaM» ropoaa MexaypeyeHcka.

2.3. Pe3ynbTaToM MpeAoCTaBICHUS] MYHUIIUIIAILHON YCIYTH SIBIISCTCS:

- BKJIFOUEHHUE B CIIUCOK JETEH-CUPOT U JEeTell, OCTaBIIMUXCs 0€3 MOoMeUueHus poauTeeH,
JIMI] U3 YUCa IETeU-CUPOT U JIeTel, OCTaBIIMXCA 0€3 MOoNeYeHus: poIuTeNeH, JIuil, KOTOpble
OTHOCUJIUCh K KaTErOpUH JETEH-CUPOT U JETEH, OCTaBIIUXCS Oe3 MOMEUYEeHHs] POJIUTENEH,
JIMI] U3 YUCJa NEeTeU-CUPOT U JETEH, OCTABIINXCS O3 MOTEUYCHHS POAUTENCH, U JOCTUTIN
BO3pacTa 23 JIeT, KOTOPBIE MOIeKAT 00ECTICUCHHIO KITBIMU TTOMEIICHHUSIMU TI0 IOTOBOpaM
HaliMa 13 CTIeIHAIM3UPOBAHHOTO KUJIUIITHOTO (POHMA;

- perieHne 00 0TKa3e BO BKIIFOUCHHUH B CIHCOK.

2.4. OO CpoK MPEIOCTABICHUS MyHUIIUITAIIBHON YCITyTH.

Perienue o BKIItOUEHHUE 3asBUTENS B CIIMCOK MO0 00 OTKa3e BO BKJIIOYEHUU B CIIUCOK
NPUHUMAETCS YIIOJIHOMOYEHHBIM OpraHoM B TeueHue 60 pabouunx gHeH co AHS MOCTYIUICHUS
JOKYMEHTOB, YKa3aHHBIX B ILII. 2.6.]1 HacTOSIEro periamMeHTa.

2.5. [IpaBoBbIE OCHOBaHUS AJIsl MPEAOCTABIEHNS MyHULIMIIATIBHON YCITYTH.

[IepeueHb HOPMATHUBHBIX MIPABOBBIX AKTOB, HEMOCPEICTBEHHO PETYIUPYIOIIUX MPENO-
CTaBJICHHC MYHI/IHPIHaHBHOﬁ YCIIyTu pasMCIICH Ha O(I)I/IHI/IEUIBHOM caure MYHHUIUIIAJIBHOT'O
o0pazoBanus «MexaypeueHCKHI TOPOJICKON OKPYr» B pazjiesie MyHULIMNAIbHbIE YCIYTH U
na caiite MKY «KKB http://mrech-kgv.ru/index.php/site-map.

2.6. VcuepmpiBaromuii IEpedYeHb JOKYMEHTOB, HEOOXOAMMBIX IS TIPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH, MPEOCTABISIEMBIX 3aIBUTEIIEM.

MynurnunanpHasi yciayra IpeIoCTaBIIseTCs Ha OCHOBAHWH 3asBJICHUS O BKJIIOYCHUH B
CIIMCOK TIOJJIC)KAIIUX OOECICUCHUIO >KHIIBIMH IIOMEIICHUSIMH (fajee - 3asBICHHE), CO-
CTaBJIEHHOTO B co0TBETCTBUM C [Ipunoxxkennem Ne 2 Kk aAIMUHUCTPATUBHOMY PETJIaMEHTY.

3asBiIeHUE O BKIOYEHUH B CITUCOK MOJIA0T:

1) 3aKOHHBIC MPEACTABUTEIH JCTEH-CUPOT, TOCTUTIINX Bo3pacta 14 jer, B TeycHue 3
MECAIIEB CO JHS JOCTHXKEHHS] UMM YKa3aHHOTO BO3pacTa WM ¢ MOMEHTa BO3HUKHO-
BEHMsSI OCHOBAHUM MTPEAOCTABIICHUS KUJIBIX TTIOMEIICHUHA

2) NeTUu-CUPOTHI, MPUOOPETIIHE TOTHYIO J€eCOCOOHOCTD J0 JOCTHKEHHUS UMHU COBEP-
IIICHHOJIETHSI, €CJTM OHHM B YCTAHOBJICHHOM TOPSIJIKE HE OBLITM BKIIFOUEHBI B CITHCOK JI0
MPUOOPETEHUSI MU TTOJTHOM AEECIOCOOHOCTH;

3) yMIa U3 Yucia JeTel-CUpOT, €CIIM OHU B YCTAHOBJICHHOM IOPSAKE HE ObUIH BKIIIO-
YeHbl B CIHUCOK JO MPUOOPETEHUS UMM MOJHOM €eCOCOOHOCTU 0 JOCTUKEHUS
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COBEpIICHHOJIETHS JIMOO 10 JOCTMKEHHs Bo3pacTa 18 jeT u He peaau3oBaiu Mpu-
HaJJIeKallee UM MpaBo Ha oOecreueHre KIUIbIMUA TOMEIICHUSIMU;

4) nuia, KOTOpbIE TOCTUTIIN Bo3pacTta 23 JIET, €CJIU OHM B YCTAHOBJICHHOM TOPSIJIKE HE
OBLIIM TIOCTaBJICHBI Ha YYET B KaueCTBE HYXKJIAIOIIMXCA B YIYUYIICHUU >KUIIAIIHBIX
YCIIOBUM WJIM HYXKJAIOIIUXCS B JKWIBIX TMOMEIIEHUAX JIMOO HE ObUIM BKIIOYEHBI B
CIHMCOK M HE PEaJu30BaM MPUHAIJIEKAIIEE UM IPaBO Ha OOECHEUEHUE KUIBIMU
MTOMEIICHUSMU;

5) 3aKOHHBIE MPEICTAaBUTEIN HEACECIIOCOOHBIX WM OIPaHHMYCHHBIX B JI€eCIIOCOOHOCTH
JUL U3 YUCIIa JETEH-CUPOT, JIML, KOTOPBIE TOCTUIIIA BO3pacTa 23 JIET U B yCTAHOB-
JICHHOM TMOPsI/IKE HE ObLIM BKJIIOYEHBI B CIMCOK M HE PEaM30BalIi MPUHAJJISKAIIEEe
UM IIpaBo Ha 00eCreYeHHUEe KUIILIMU OMEILEHUSAMH.

K 3asBneHuIo 3aBUTENN NPUJIAratoT CIEAYOIUEe JOKYMEHTHI:

a) KOIUs CBUACTENHCTBA O POXKACHUN PeOEeHKa-CUPOTHI, JIMIIA U3 YUCIIa AETeH-CUpPOT;

0) xomus macmoprta rpaxaannHa Poccuiickoit denepanun Wid MHOW JTOKYMEHT, yJO-
CTOBEPSIOLINI TUYHOCTH (BOCHHBIN OMIIET, BpEMEHHOE y/IOCTOBEPEHHE, BbIIaBAEMOE B3aMEH
BOEHHOTO OumjeTa, Wi yAOCTOBEPEHUE JTUYHOCTU (IUIs JIUI], KOTOpPhIE MPOXOJAT BOCHHYIO
CIy’k0y), BpPEMEHHOE YJOCTOBEPEHHE JUYHOCTU TpaxknaHuHa Poccuiickoit deneparuu,
BBIJJaBacMO€ Ha Mepuoji oGopMieHHUs TacropTa) peOCHKa-CUPOTHI, JIMIA W3 4YuCia Je-
TEU-CUPOT;

B) IOKYMEHT, CBUCTEIbCTBYIOMINIA 00 OOBSBICHHUH HECOBEPIICHHOJETHETO Ipakia-
HUHA TOJHOCTBIO JI€eCOCOOHBIM (3MAaHCUIIMPOBAHHBIM), B Cilydyae OOpalleHus JUIsl BKIIO-
YEHUSI B CIMCOK PeOEHKa-CUPOTHI, TPUOOPETIIETO MOIHYIO 1€eCIIOCOOHOCTD /10 TIOCTHXKEHUS
MM Bo3pacTta 18 ier;

I') KOMHUS CTPAaxOBOTO HOMEpa WHIWBUIYAIBHOTO JIMIIEBOTO cueTa peOeHKa-CUPOTHI,
JULA U3 YUCia JeTel-CupoT (IpU HAJTMYKUH);

1) TOKYMEHT, yJOCTOBEPSIOIIUN JTUYHOCTh, WIM MHOU JTOKYMEHT, yJIOCTOBEPSIOLINI
JUYHOCTH (BOCHHBIN OWJIET, BPEMEHHOE YAOCTOBEPEHHUE, BBIAABAEMOE B3aMEH BOEHHOI'O
ounera, WM yAOCTOBEPEHUE JTMYHOCTH (IJISl JIUL], KOTOPbIE MPOXOAAT BOCHHYIO CIYXKOY),
BPEMEHHOE yJIOCTOBEPEHHUE JIMYHOCTHU IpaxkaaHnHa Poccurickon denepaunn, BbIIaBa€MOE
Ha nepuoj; 0ohopMIICHHS MAcCTopTa), WIK JOKYMEHT, YAOCTOBEPSIOMIMNA JIMYHOCTh MPECTa-
BUTENISL 3aBUTENIA, SIBISIOLIETOCS MHOCTPAHHBIM TPaXIaHWMHOM WJIM JIMLOM O€3 IpaKJaH-
CTBa, pu3HaBaemelil Poccuiickoit denepanyein B 3TOM KayeCcTBe, 3aKOHHOI'O MPEACTABUTENS
peOeHKa-CUPOTHI,

€) KOIHsI JOKYMEHTA, ITOATBEPKIAOIIEr0 OJHOMOYHS 3aKOHHOT'O MPEACTaBUTENS pe-
OEHKa-CUPOTHI, JIHUIA U3 YUCIA JeTeH-CUpOT;

) KOMHUS TOBEPEHHOCTH MPEACTABUTENS JIMIIA U3 YUCTa AeTeH-CUPOT, 0hOpMIICHHO! B
MOpsJIKE, MPETYCMOTPEHHOM 3aKOHOIATENBCTBOM Poccuiickoit denepanuuy;

3) KONUs TOKYMEHTa, MOJTBEPKAAIOUIEr0 yTpaTy (OTCYTCTBUE) MONEUYEHUS] POAUTENEH
(€AMHCTBEHHOTO POAMTEINS): aKT 00 OCTaBJICHHHM peOEHKA; pellieHrue CyJia O JIMIICHUH Po-
auTenen (poauTens) pOAUTENbCKUX MpaB MO0 OrpaHUYEeHUH POAUTENEH (pOAUTENA) B PO-
JOUTENBCKUX MpaBax B OTHOUICHUH TpakJaHUHA; CBUJCTENIbCTBA (CBUIETEIBCTBO) O CMEPTHU



poauTenelt (poauTens); perieHne cyaa 0 MpU3HaAaHUKM poauTeneit (poauTens) 0€3BECTHO OT-
CYTCTBYIOIIMMH (OTCYTCTBYIOUIMM); PEIICHHE CyJa O NMPU3HAHUU poauTeNed (POauTes)
HEeJIeeCIOCOOHBIMU (HEEECIIOCOOHBIM);

M) CIpaBKa OpraHa 3allCH aKTOB I'Pa)XIAHCKOIO COCTOSIHUS, MOJATBEpPKAAIOLIas, YTo
CBeJIeHUs 00 OTIIE BHECEHBI B 3aMIUCh AKTa O POXKACHUHN peOCHKA MO 3asiBICHUIO0 MaTepH pe-
OCHKa, M MHBIC IOKYMEHTHI, MOATBEPKIAIOIINE YyTPATY (OTCYTCTBUE) MOTICUCHHS POAUTEIICH
(€AMHCTBEHHOTO POJUTENSA);

K) clipaBka 00 OKOHYAaHHUW CpPOKa MpeObIBaHUS B 00Pa30BaTEIbHBIX OpPraHU3aIUsAX, Op-
TaHU3AIUSIX COIMAILHOTO OOCTY)KHMBAHUS, YUPEKICHUSIX CHUCTEMBbI 3PAaBOOXpPAHEHUS U
WHBIX YUYPEKIEHUSX, CO31ABAEMBIX B YCTAHOBJICHHOM 3aKOHOM IMOPSAAKE I IETEN-CUPOT U
JeTel, OCTaBIIUXCS 0€3 MoIneyeHus: poauTeseH, 3aBepUICHUN MOJIy4eHUs] TpodeccroHalb-
HOTO 00pa3oBaHUs, OKOHUYAHUM MPOXOXKJICHUS BOSHHON CITY>KObI MO MPU3bIBY, OKOHYAHUU
OTObIBaHUS HAaKa3aHWS B HWCIPABUTEIBHBIX YUPEKACHHUSAX (IIPH HAIWYUU 3asBIICHUNA B
MUCHbMEHHON (hopMe OT ACTEH-CHUPOT, JIMIl U3 YHCIa JETCH-CUPOT O IMPEAOCTABICHUU WM
KUJIBIX TTIOMEIICHUI TI0 OKOHYaHUU CPOKa MPeObIBaHUS B 00pa30BaTEIbHBIX OPTaHU3AIUSX,
OpraHU3aNMIX COIHAIBHOTO OOCITYKMBAHUS, YUPEKICHUAX CHCTEMbI 3[[PAaBOOXPAHEHUS U
WHBIX YUPEKIEHUSX, CO3/1aBAEMbIX B YCTAHOBJICHHOM 3aKOHOM TOPSIKE JJIs I€TEH-CUPOT U
JeTel, OCTaBIIMXCs O€3 MOIMeUeHUs] POUTeNeH, 3aBepIICHUH MOJyYeHuUs: MPodhecCuoHab-
HOTO 00pa3oBaHUs, OKOHUYAHUM MPOXOXKJIEHUS BOSHHON CITY>KOBbI MO MPU3bIBY, OKOHYAHUU
OTOBIBaHUS HaKa3aHUS B UCTIPABUTEIIbHBIX YUPEIKICHUSX);

J) aKT OpraHa OINEKH M MOMEUYUTEIbCTBA 00 yCTPOHCTBE peOeHKa Mo Haa30p B opra-
HU3AIUIO JIJIS ICTCH-CUPOT U JIETEH, OCTaBIIMXCS 0€3 IMOIeUeHHs POAUTENICH, HITH TIOT OIIEKY
(mOTMEeYnTENBCTBO);

M) JIOKYMEHTBI, TIOJITBEPIKIAIOIIHE HEBO3MOXKHOCTD IIPOXKUBAHKS B paHee 3aHHMaeMOM
KUJIOM TIOMEIICHUU (pElIeHHE O HEBO3MOXXHOCTH MPOXKUBAHUS JCTEH-CUPOT U JIETEH,
OCTaBIIUXCS 0€3 MOMEUCHUS] POIUTENCH, JTUI] U3 YUCcia AETEH-CUPOT U JIeTeH, OCTaBIINXCS
0e3 rmorneueHus poAuTeNeH, B paHee 3aHMMAEMBbIX KHJIBIX TTOMEIIEHUSIX, HAHUMATEISIMU WIIN
YICHAMH CeMel HaHMMaTellel MO JOTOBOpaM COIMAIIBHOTO HaiiMa Ju00 COOCTBEHHUKAMU
KOTOPBIX OHU SIBJISIFOTCS), BBIJAHHBIE B MOpsJiKe, ycTraHOBIEeHHOM I[IpaButensctBoM Keme-
poBckoit obnactu - Kysbacca (npu Hanuaun);

H) JIOKYMEHTBI, TIOJTBEPKIAIOIINE PETUCTPAIMIO 0 MMOCICIHEMY MECTY JKHTEILCTBA,
npeObIBaHKWE B OpraHU3alluu JUIsl IETeH-CUPOT U JIeTeH, OcTaBIIMUXCs 0€3 MONeueHus! poau-
TeJeil: crpaBka 0 NpeObIBAHUU B OPTaHM3ALUU JJIs IETEH-CUPOT U JETEH, OCTaBIIUXCS O€3
nomneyeHus poauTtenen (mpu Haauuuu). JJoKyMeHThl TPUHUMAIOTCS B TEUEHUE 3 MECSIIEB C
JaThl BbIAAYH;

0) KOMHS JOTOBOPA COLMAIBHOTO HalMa >KHUJIOr0 MOMEIICHUS WJIM WHBIC JOKYMEHTBI,
MOATBEPKAAIOIINE MPABO IMOJb30BAHUSA KUJIBIM MOMENIEHUEM HA YCJIOBUAX COLMAIBLHOIO
HaliMa (TIp1 HAJTMYKH);

) CIIpaBKa OpraHa, OCYIIECTBIISIONIETO TOCYIaPCTBEHHYIO PETUCTPAIMIO MPaB HA He-
JBH>KMMOE MUMYIIECTBO, O HAJTMYMU WJIM OTCYTCTBUU Y TPaKJaHWHA KUJIBIX MIOMEIICHUN Ha
npaBe coOcTBeHHOCTH Ha Tepputopun Poccuiickoit denepauuu (Mia, poKICHHbBIE 10
19.11.98, caMmoCTOSATENBHO MPEACTABISIOT CBEACHUS M3 OpraHa, OCYIIECTBISBILETO PETH-



CTpal{IO IIpaBa Ha HEABUAKUMOE UMyliecTBo 10 19.11.98, o Hanuuum i OTCYTCTBUU Ha
npaBe COOCTBEHHOCTH KHUJIOTO MOMEIIEHUS);

p) TPaBOYCTaHABJIMBAIOIIME JOKYMEHTBI Ha JKHJIbIC TOMEIICHUS, TC 3aperucTpUpo-
BaHO/OBLIO 3apETUCTPUPOBAHO JIMLIO, B OTHOIIEHUHU KOTOPOTO PEIIAETCs BOMPOC O BKIIIO-
YEHUU B CIUCOK JETEH-CUpOT, B cllydae OTCYTCTBHUS B EAMHOM rocynapcTBEHHOM peecTpe
HEJIB>)KMMOCTH CBEJICHUII O paHee YUYTEHHBIX UMEIOIIMXCS y TPa)XKJaHWHA >KUIIbIX MOMe-
nieHUAX (IpU HAJTU4KK);

Bce noxkyMeHTBI MPEeACTaBISIOTCS B KOMUSIX C OJIHOBPEMEHHBIM MPEIACTABICHUEM OpPH-
ruHana. Konus gokymeHTa mocie MPOBEPKH €€ OpUrMHalla 3aBEpsieTCs JIUIOM, MPUHUMA-
IOLUM JJOKYMEHTBHI.

3asBieHUE C MPUIOKEHHBIM MAKETOM JOKYMEHTOB MPENOCTABISETCA B OTIE] IPHUBa-
tr3an MKY «KJKB» nmu6o B M®I].

2.6.1. Ilepeuenb MOKYMEHTOB (MX KOTHH WJIU CBEJCHHS, COIEpXKAIIHecs B HUX), He-
OO0XOIUMBIX JIJISl PEJOCTAaBICHUSI MyHULMTIATbHON yciayrH, noidydaembix MKY «KJKB» B
paMKax CUCTEMbI MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3auMoeicTBus (naiee — CMOB).

Hoxymentsl, nomyuaembie MKY «K)XKB» B pamkax CMOB ykazansl B n.n. 2.6. nox
0003HAUYEHUEM «H», «ID».

Ecnu TOKyMEHTBI, yKa3aHHbIE B I.II. 2.6. HAXOAATCS B PacCHOPSKEHUH OPraHoB rocy-
JApPCTBEHHOM BJIACTH, OPTraHOB MECTHOT'O CAMOYIMPAaBIEHUSs, TMOO MOABEAOMCTBEHHBIX IOC-
YIApCTBEHHBIM OpraHaM WM OpPraHaM MECTHOI'O CaMOYIIPABJIEHHUs OpraHu3alvii, Takue
JOKYMEHTBI 3aIlpallluBalOTCs OPraHOM, MPEAOCTABIAIOIIMM YCIyry, B OpPraHax U OpraHu-
3alMsIX, B PACIOPSKEHUU KOTOPBIX HAXOJATCSA YKa3aHHbIE JOKYMEHTHI, €CIIA 3asIBUTENb HE
MPEACTaBUII YKa3aHHbIE JOKYMEHThI CAMOCTOSITENBHO.

2.7. 3anpemiaeTcsi TpeOOBATh OT 3asIBUTEIIS:

IPEIOCTABIICHUS TOKYMEHTOB U MH(OpPMALMK WA OCYIIECTBICHUS NEUCTBUH, Npeao-
CTaBJIEHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPELYCMOTPEHO HOPMATHUBHBIMU MPAaBOBBIMU
aKTaMH, PETYJIMPYIOIIMMHA OTHOILIEHUS, BOSHUKAIOIINE B CBSI3U C MPEIOCTABICHUEM MYHHU-
LUMAIBHOW YCIIYTH;

MPEIOCTaBIEHUsI JOKYMEHTOB UM HH(pOpPMALMH, KOTOPbIE B COOTBETCTBUU C HOpMa-
TUBHBIMU MpaBoBbIMU akTaMu Poccuiickoit ®@enepaunu, KemepoBckoil 001act, MyHUIU-
MaJbHBIMHA IIPAaBOBBIMHU aKTaMU MEXIypedeHCKOro ropoJICKOro OKpyra HaxonsTcs B pac-
NOPSUKEHUH OpPraHa MECTHOIO CaMOYIPaBJiI€HHUS, NPENOCTABISIOIIEr0 MYHHUIMIIAIBHYIO
YCIIYT'y, UHBIX OpPTaHOB MECTHOI'O CAMOYIPABJIECHUS, U (W) MOABEAOMCTBEHHBIX TOCYAAp-
CTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOyIpaBiieHuss MexXIypedeHCKOro ropoICKOro
OKpyra OpraHu3alyii, y4acTBYIOIIHUX B IPEJOCTaBICHWH MYHHULMNAIBHBIX YCIYT, 3a HC-
KJIIFOYEHUEM JTOKYMEHTOB, YKa3aHHbIX B 4dacTu 6 crareum 7 DenepaJbHOroO 3akoHa OT
27.07.2010 Ne 210-®3 «O0 opraHuzalnuy NpeOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIU-
MAJIbHBIX YCIIYT».



2.8. UcuepnbiBatonuii nepeyeHb OCHOBAHMM /JI1 OTKa3a B MPEIOCTABICHUU MYHUIIH-
MAIBHOW YCIIYTH.

OcHoBaHUEM JJIs1 OTKa3a BO BKIJIIOUEHHH B CIIUCOK pEeOEHKA-CUPOTHI SIBIISAETCS OTCYT-
CTBHUE IIPEYCMOTPEHHOTO cTaTthel 8 denepanbHoro 3akoHa PO o1 21.12.1996 r. Ne 159- @3
«O [IOMOJTHUTENBHBIX TAPAHTUSIX MO COIMAIBLHOM NOAAEPKKE AETEH-CUpPOT U JETEH,
ocTaBmmxcs 6e3 monedeHus: poaurtenci» (nanee 3akon Ne 159-D3) npaBa Ha BKITIOYCHUE B
CITUCOK.

2.8.1. UckitoueHne U3 CUcKa OCYIIECTBISETCS MO CIEIYIOIIUM OCHOBAHUSIM:

1) mpemocTaBiieHHE KUIIOTO MOMEIIECHUS B COOTBETCTBUH C JICHCTBYIOIIMM 3aKOHO-
JaTEIIbCTBOM;

2) yTpaThl OCHOBAHHMU, MPEIyCMOTPEHHBIX cTaThell 8 3akona Ne 159-03, s
MPENOCTaBICHUST 0aroyCTPOSHHBIX KHUJIBIX TOMEIIEHUN CIIeUATU3UPOBAHHOTO
KUJIUIIHOTO (DOHJA O JOTOBOpAM HaiiMa CIEIHAIM3UPOBAHHBIX JKUJBIX MTOME-
ILICHU;

3) BKIIIOUEHHE B CIIMCOK B JAPYyrom cyobekre Poccuiickoit denepanuu B CBSI3U CO
CMEHOW MeCTa )KUTEIbCTBA;

4) mpekpalleHuss y HUX rpaxkiaaHcTBa Poccuiickoii ®emepanuu, e€clii HHOE HE
MPEYCMOTPEHO MEXIYHAPOAHBIM JIoroBopoM Poccutickon denepanuu;

5) cMmepTh JInIa, BKIIFOYEHHOTO B CITUCOK, TPU3HAHKE €T0 YMEPIIIHM B YCTAHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

2.9. OcHoBaHus il MPUOCTAHOBJICHUSI PEJOCTABICHHUS] MYHUIIUTTAIbHON YCITYTH.

B ciyyae BbIsIBIIEHUS! HEIOCTOBEPHOCTH U (MJIM) HEMOJIHOTHI CBEJICHU, COAEpPKAILUXCS
B 3a5BJIEHMM O BKJIIOYEHHH B CIIMCOK U MPEICTABJIECHHBIX 3asBUTENIEM (IIPEACTABUTEIEM 3a-
aButens) gokymeHTtax, MKY «KOKB» nanpasiser 3asBUTENtO (IPEACTABUTENIO 3aBUTEII)
3arpoc 00 YTOYHEHHH YKa3aHHBIX CBEACHUU. 3ampoc MOXKET ObITh MEpelaH 3asBUTEIIO
(mpeacTaBUTENIO 3asBUTENS) O] PACIUCKY, HANPABIEH 3aKa3HBIM IMHCbMOM C YBEIOMIIE-
HUEM O BPYUEHHUH UJIU B DJIEKTPOHHOHN (OpME MO TEIIEKOMMYHUKAIMOHHBIM KaHaJIaM CBSA3H.

Cpok, yka3zanHbld B 1.2.4. Hactosimiero PeriameHTta, MpUOCTaHABIMUBACTCS CO JIHS
HaIpaBJICHUs 3asBUTENO (MpeacTtaBuTento 3asaButeis) 3anpoca MKY «KXKB» u He yunTsI-
BAETCSl IIPU MCUUCIIEHUU CPOKA MPUHATHUS PELICHUS O BKIIOYEHHM JETEH-CUPOT, JHI] U3
qHclia IeTel-CUpOT, JIML, KOTOpbIe JOCTUTIIM Bo3pacTa 23 JIeT, B CHUCOK WM 00 OTKa3e BO
BKJIFOYEHHUH B CIIMCOK JI0 JHS MOJyYEHHs OTBETA HA JaHHBIN 3a1poc.

2.10. IlpenocTaBieHrne MYHMITUTIATLHON YCIYTH OCYIIECTBISECTCS HA OECIIaTHOM OC-
HOBE.
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2.11. MakcumanbHbBII CPOK OXKHUAAHHUS B OUEpPEAM MpPH IMOAaue 3asBICHUS O MpPEIo-
CTaBJICHUM MYHULUIAIBHOW YCIYIM W IIPU NOJYYEHHUH pe3ysbTaTa MPEJOCTaBICHUS MY-
HULUIIAJIBHON YCIYTH.

MaxkcuMaIbHBIA CPOK OKHUJIaHKS B OUEPEOU: IIPU IT0aYe 3asBJICHUSA O IIPEAOCTABICHUN
MYHULIMIIATIBHON YCIyTru cocTaBigeT 10 MUHYT; PU MOJIYYEHUU pe3yiIbTaTa IpeaocTaBiie-
HUSI MYHULUTIATBHON YCIYTH cocTaBisieT Takke 10 MUHYT.

2.12. Cpok peructpanuu 3asBICHHUS 3asBUTEIS O MPEIOCTABICHUU MYHUIIMIIAIbHOU
YCIIYTH.

3asiBJICHHE O MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH MOJICKUT 00s3aTeIbHON pe-
TUCTPALIMU B IEHb NOCTYIUICHU B oTAen npuBarusauu MKY «KIKB»y.

2.13. TpeboBaHus K MeCTaM UCTIIOTHEHHS] MyHUIIUIAIBHOMN YCIIyTH.

[Ipuneraromas K 31aHUI0 TEPPUTOPHUS JOJKHA ObITH 00OpyAOBaHA MAPKOBOYHBIMU
MEeCTaMH, UCXOJs M3 (PAKTUYECKOM BO3MOXHOCTH Il UX pasMmelneHus. [[ns napkoBku
CHEIUAIM3UPOBAHHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAJIMIOB BBIJCISICTCS HE MEHEe Je-
CATH MPOLEHTOB MECT, HO HE MEHEE OJIHOTO TAPKOBOYHOTO MECTA.

Bxon B 3manue o6opyayercs nHOOPMAITMOHHON BRIBECKON C YKa3aHMEM HAUMEHOBAHHUS
YUPEKICHHUSL.

Mecrta nns uHGOpMUpOBaHUS, TPEAHA3HAYCHHBIC NJII O3HAKOMJICHHS 3asBUTEICH C
WH()OPMAIIMOHHBIM MaTepHaAIOM, 000PYYIOTCS:

- UHPOPMALIMOHHBIMH CTEHJIAMU;

- CTYJIbSIMHU U CTOJIAMH JIJISI BO3MOXXHOCTH 0(OPMIICHUS JOKYMEHTOB.

NudopmarimoHHbIe CTEH Bl TOKHBI PACIioiaraThCs HEMOCPEACTBEHHO PSIIOM C KaOu-
HETOM (paboYuM MECTOM) CTICIIHAIIHUCTA.

Ha nndopManmoHHbIX CTeHIaX JOKHBI OBITh pa3MENIeHbI Cieayrore naHpopmarm-
OHHBIC MaTEPHUAJIBIL:

- CBEJCHHUS O HOPMATUBHO-NPABOBBIX aKTaxX MO BOMPOCAM HUCIIOJHEHUS YCIIYTH;

- Iepe4YeHb JOKYMEHTOB, HEOOXOAUMBIX JJIS TIPEJAOCTABICHUS YCIYTH, B COOTBETCTBUU
C MIOAMYHKTOM 2.6. HACTOSAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA;

- azpeca, TenedoHsl U Bpems npuema otaena npuatusauu MKY «KXKBy;

- 4achl MpHeMa CIEeUAINCTOB, B COOTBETCTBUU C MyHKTOM 1.2. pa3znena 1 Hactosiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

Mecrta juisi OKUJaHUSI TIPEACTABJICHUS] WA TONYYEHUS JOKYMEHTOB OOOpPYAYIOTCS
CTYJIbSIMU, KPECEIBHBIMU CEKIUAMU. KOIMYECTBO MECT OXKUIAHUSI OTIPEICIIACTCS UCXO ISl U3
(dhakTHYeCKO Harpy3Ky U BO3MOXKHOCTEH JJI1 UX pa3MEIIEeHUs B 3JaHUU, HO HE MOXET CO-
CTaBJISITb MEHEE 3 MECT.

Mecta 7151 3anojiHeHHs 3asiBICHUN 000PYAYIOTCS CTYJBSIMU, CTOJIAMU U 0OecIieunBa-
10TCs 0o0pa3IamMu 3asBICHHM.



KabuHeTsl, mpenHa3HaueHHbBIE I TPUEMa 3asiBUTENCH, TOJDKHBI OBITh 000PYI0BAHBI
CTYJIBSIMHU, CTOJIaMH, KAQHIIEISIPCKUMHU MPUHAIICKHOCTIMHU, WHOOPMAIIMOHHBIMUA TaOIM4-
Kamu (BBIBECKaMHM) C YKa3aHUEM HOMepa KaOuHeTa.

Kaxgoe pabouee MeCTO cCHemuaivcTa JIOJDKHO OBITh 000pYAOBAaHO MEPCOHAIBLHBIM
KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyma K HEOOXOAMMBIM HWH(MOPMAIMOHHBIM 0Oa3am
JAHHBIX, TIEYATAIONTIM ¥ CKAHUPYIOIINM YCTPOMCTBAM.

2.13.1. JlocTynmHOCTb MOJY4YE€HHUS] MYHUIUNAIBHON YCIYyTrd MaJlOMOOWUJIBHBIMU TPYII-
IIaMH HACEJICHUS.

st obecrnieyeHust AOCTYMHOCTH TMOJYYEHHUS MYHUUMIIAIBHON YCIYIM MajJloMOOWIIb-
HBIMH TPYIIAMHU HACENEHUS 3/1aHUs U COOPY>KEHHUsSI, B KOTOPBIX OKa3bIBAETCS yCiayra, 00o-
pyaytoTcs coraacHo HopMatuBHBIM TpeboBanusm CHull 35-01-2001 «/loctymHOCTh 31aHUH
Y COOPYKEHUH NI MAJIOMOOWMIIBHBIX TPYII HaceJCHUs». B kabuHeTe mo mpuemy mMajioMo-
OWJIBHBIX TPYII HACEICHUS MMEETCSl MEIMIIMHCKAs anTedyka, muTheBas Boaa. [Ipu HeobOxo-
JUMOCTU CEKpeTaph (CIENHANNCT), OCYIIECTBIAIONIMN MPUEM, MOXKET BbI3BaTh KapeTy He-
OTJIO)KHOU CKOPOM ITOMOIIIH.

[Tpu oOpamiennu rpaxkJlaHiHa ¢ HapyIIeHUSIMH (PYHKIUNA OMOPHO-ABUTATEIHLHOTO aIl-
napata padotHuku MKY «KXKXB» mpeanpuHuMaroT ciaeayromniue 1eHCTBUS:
- OTKPBIBAIOT BXOJHYIO JIBEPh U TIOMOTAIOT TPAXKIAHUHY OCCHPETSITCTBEHHO MOCETUTH 3/1a-
HUE aJMUHHCTPALNM, a TAKXKE 3apaHee MpeaynpexaaloT O CYIIECTBYIOIIUX Oapbepax B
31aHUU;
- BBISICHSIIOT 11€JTb BH3UTA TPAKJAHWHA U COMPOBOXKIAIOT €ro B KAOWHET MO MpHUEMYy 3asiB-
JIEHWS; TOMOTAIOT TPAXKIAHUHY CECTh HA CTYJ WJIM PACIOJIAral0T KPECI0-KOISACKY y CTOJa
HaMpOTHUB CIEIUAIIMCTA, OCYIIECTBIAIOLIETO MTPUEM;
- CIIELMAJIMCT, OCYIIECTBRIAIONINN MTPUEM, IPUHUMAET JAHHOTO IPa)KJaHUHA BHE OYEpEe.iH,
KOHCYJIbTUPYET, OCYILIECTBIISIET MPUEM 3asBJICHUS C HEOOXOAUMBIMU JIOKYMEHTaMH, OKa-
3bIBAECT TIOMOIh B 3aMOJIHEHUM OJIAHKOB, KOMHPYET AOKyMeHTHI. [lo okoHYaHWM TIpeno-
CTaBJICHUSI MYHUIIUMIAILHON YCIYTH CHEIUAINCT, OCYIICCTBIISIFOIININ TTPUEM, TIO Tene(oH-
HOM cBsi3u BbI3bIBaeT paboTtHuka MKY «KXKBy». PabotHuk MKY «KXXB» HezamenmutensHO
MPUXOJIUT, TTOMOTAET I'PakJIaHUHY BBIUTH (BbleXaTb) U3 KaOWHETA, OTKPHIBACT JIBEPH, CO-
MPOBOXK/IACT TpakKAaHWHA JIO BBIXOJA U3 3[IaHUSI U MOMOTAaeT MOKUHYTh 3JaHUE; MEPEaacT
rpaxJaHrHa COMPOBOXKIAOIIEMY JIMILy WM IO €r0 KEJIAHUIO BBI3BIBAECT ABTOTPAHCIIOPT U
OKa3bIBAE€T COJCHUCTBUE MPH €r0 MOCAIKE.

[Tpu obpamenun rpaxknan ¢ Hegoctatkamu 3penust pabotauku MKY «KXKXBy» npen-
IIPUHUMAIOT CIICAYIOIINE JCUCTBUSL:
- CIICLIMAJIMCT, OCYIIECTBIAOIINN ITPUEM, IPUHUMAET JAHHOTO I'Pa)KJaHWHA BHE OYEPE.IH,
IIOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIbTHUPYET, BCIYX MPOUYUTHIBAECT TOKY-
MEHTBI U Jjajiee 0 He0OXOAMMOCTH MTPOU3BOIUT UX BhIJAUy.
[Ipu oOuieHnn ¢ rpakAaHUHOM C HEJOCTAaTKaMU 3pEHUs HEOOXOUMO OOIIaThCS HEroCcpe/I-
CTBEHHO C HUM CaMHM, a HE C COMPOBOXKIAIOIIMM €ro JIUIOM, B Oeceie MOJb30BaThCA



OOBIYHOMN Pa3TOBOPHOM JICKCUKOM, B TIOMEIICHUH HE CIEAYET OTXOIUTh OT HETO 0e3 mpemy-
MPEXKICHUS;

- CIIELUAIIUCT OKAa3bIBAE€T MOMOIIb B 3aMOJIHEHUU OJIAHKOB, KOMUPYET HEOOXOAUMBIE JOKY-
MEHTBIL. /{15 moanucaHus 3asBJICHUS TOABOJMT JINCT K aBTOPYYKE I'PaKJaHWHA, TOMOTaeT
COPUEHTHUPOBAThHCA moanucath O1aHK. [Ipy HEOOXOIUMOCTH BBIAAIOTCS MAMSITKU IS CJa-
OOBUSIIMX C KPYIHBIM HIPU(TOM.

[To oxkOHYAaHMM MPENOCTABIECHHUS MYHHUIMIAIBHON YCIYTH CHEUAIHUCT, OCYIIECTBIISIO-
M 1IpreM, 1o TeaedoHHOM cBsi3u BbI3biBaeT paboTHuka MKY «KXKBy». Pabotnuk MKY
«KOKB» He3aMennuTenpbHO NMPUXOAUT, IOMOTAET IPAXKIAHUHY BCTATh CO CTYJIA, BBIMTU U3
KaOWHEeTa, OTKPBIBAET ABEPH, COMPOBOXKAAET IPAXKJAHNHA K BBIXOAY U3 3/ITaHUS U TIPOBOKAET
Ha YJHILY, 3apaHee MpeaylnpeanB MOCETUTENS O CYIIECTBYIOMMX Oapbepax B 3[aHUH, Nepe-
JTAeT TPaKJAHWHA COMPOBOXKIAOIIEMY JIMILY WM IO €ro >KEeJIaHWIO BBI3BIBAET aBTOTPAHC-
HopT.

[Tpu oOpamenuu rpaxaanuHa ¢ aedexkramu ciyxa pabotaukun MKY «KXKBy» mpen-
IPUHUMAIOT CIEAYIOIINE NEHCTBHUS:

- CIELMAJUCT, OCYLIECTBISIIOINIMNA MpUEM TpaxJaH C HapylIEHHWEM Ciyxa, oOpamaercs
HEIMOCPEJICTBEHHO K HEMY, CITPAIIMBAET O LIEJU BU3UTA U TAET KOHCYJIBTALUIO Pa3MEPEHHBIM,
CIIOKOMHBIM TEMIIOM PE€YH, IPU 3TOM CMOTPUT B JIULO MOCETUTEINSI, TOBOPUT SICHO, CIOBA
JOTIOJTHSIET MOHSATHBIMU JKECTaMH, BO3MOXXHO OOIEeHHE B MUCbMEHHOM (hopme nubo yepes
NEPEeBOUMKA KECTOBOIO S3bIKa (CYypAONEPEBOIUHKA);

- CHIEUUAINCT, OCYLIECTBISIOIIUI PUEM, OKa3bIBAET IOMOIIb U COAEHCTBUE B 3alI0JHEHNUN
OJIaHKOB 3as1BJICHU, KOMUPYET HEOOXOAMMbIE JOKYMEHTHI.

J1J1 MHBaJINI0B JOJKHO OBITH 00ECIIEUeHO:

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TMEPEIBHKEHUS 10 TEPPUTOPUU 3[IaHUSI, BXOJa U
BBIXO0/Ia U3 3/1aHUS, OCAIKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKHU U3 HETO, B TOM YHCIIE C
UCIIOJIb30BaHUEM KPECIA-KOISICKH;

- COINPOBOXKJIEHWE MHBAJIMJIOB, UMEIOIINX CTOMKHE paccTpoicTBa (DYHKIHMH 3pEHUs U
CaMOCTOSITEJIBHOTO NIEPEABUKEHUS, M OKa3aHHUE UM ITOMOILY HAa TEPPUTOPHUH 3TAHUS;

- HaJIJIeXKAIIUe pa3MeIleHne 000pyI0BaHus M HOcUTenel nHhopMaIum, HeoOX0IMMbIX
U1 obecrieueHus: OeCIPEensITCTBEHHOTO JOCTYyTa HHBAIUAOB K 3[JaHUIO M YCIYraM C y4eTOM
OTPaHUYCHUI UX JKU3HEIEATEIIbHOCTH;

- TyOJIMpoBaHUE HEOOXOAUMOM Il MHBAJUIOB 3BYKOBOM U 3pUTENBHON MH(MOpMaIIIH,
a Tak)Ke HaJIMCeH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckor nHpopMaIuyu 3HaKaMH, BbI-
MOJIHEHHBIMU peNbe(pHO-TOUeUHbIM pudTOoM bpaiina, nomyck cypaonepeBogUYMKa U TH-
dbaocypaonepeBoIUnKa;

- IOMYCK B 3/1aHU€ COOAKU-TIPOBOAHMKA MIPU HAMUUU TOKYMEHTA, MTOATBEPKIAI0IIETr0
ee creuaibHoe 00yueHHUE U BBIJaBAEMOTO 10 (JOPME U B MOPSIJIKE, KOTOPBIE OMPEIEIIIIOTCS
dbenepaibHbIM OPraHOM HCTIOTHUTENBHOM BJIACTH, OCYIIECTBIISIIOIIUM (DYHKIIMU IO BbIpa-
O00TKE U peain3aliy roCy1apCTBEHHON MOJUTUKU U HOPMATUBHO-TIPABOBOMY PErYyJIMpPOBa-
HUIO B cpepe COlMaIbHOM 3alIUThl HACEICHMUS;

- OKa3aHue paOOTHUKAMH YUPEKIEHHUS MOMOIIY WHBAIMAM B MIPEOI0JIEHUHN 0apbepoB,
MEMIAOIUX MOJYYEHUIO UMH YCIYT HApaBHE C IPYTUMH JIMLAMU.



2.14. Tloka3zaTenu TOCTYIMHOCTH U KauyeCcTBa MyHUIIUIIAILHOM YCIYTH.

['J1aBHBIM KpUTEpPHEM KAaueCTBAa OKa3aHHWS MYHULIMNAIbHON YCIIYTH SIBJISIETCSA YIOBJIIE-
TBOPEHHOCTD 3asIBUTEIIEH.

Bropuunsle kputepuu:
- COOJIIOICHUE CPOKOB MPEOCTABJICHUS MYHUIIMIIATBLHON YCIYTH U YCIOBUM OXKHIaHUS
Ipuema;
- CBOEBPEMEHHOE, TIOJTHOE HHPOPMUPOBAHUE O MYHUITUTIATILHOM YCIIyTe MOCPEACTBOM (PopM
MH()OPMUPOBAHMUS, IPEAYCMOTPEHHBIX MOAMYHKTOM 1.3. a AMUHUCTPATUBHOTO PETJIAMEHTA;
- 000CHOBAHHOCTbH OTKA30B B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH;
- COOTBETCTBUE JIOJPKHOCTHBIX PErJIaMEHTOB OTBETCTBEHHBIX JOJKHOCTHBIX JIWII, Y4acT-
BYIOLIMX B MPENOCTABICHUN MYHHUIUIIAIBHON YCIIYTH, aIMUHAUCTPATUBHOMY PETJIAMEHTY B
YaCTH ONMUCAHWUA B HUX aJMUHHUCTPATUBHBIX NEUCTBHM, NMPO(ECCHOHANBHBIX 3HAHUNA U
HAaBBIKOB;
- pecypcHoe obecrieueHne UCTIOJTHEHNS aIMUHUCTPATUBHOTO PETJIAMEHTA.

CooTBETCTBHE UCIIOJIHEHUS aJMUHUCTPATUBHOTO perjiaMeHTa TpeOOBaHUsIM K Kaue-
CTBY M JOCTYITHOCTH MPEIOCTABIEHUS] MYHUIIUITAIBLHON YCIYTH OCYIIECTBIISIETCS] HA OCHOBE
aHaJI3a MPAKTUKY PUMEHEHUS aIMUHUCTPATUBHOTO PErJIaMEHTAa.

AHalM3 NOPaKTUKUW MOPUMEHEHUS] aJIMHUHUCTPATUBHOIO PEIrIAMEHTa IPOBOJUTCS
JIOJDKHOCTHBIMU JiuiiaMu oTaesa npuBatuzanun MKY «KOKBy» onun pas B rog.

Pe3ynprarel aHanu3a NMpakTUKA NPUMEHEHHS aIMAHUCTPATUBHOIO PErjaMeHTa pas-
MeniarTcs B cetu HTepHET Ha OPHUITMATBHOM CaliTe aJMUHUCTpAI MeXIypeueHCKOro
TOPOJICKOr0 OKpYra, a Tak)Ke MCHOJIb3YIOTCS JJIsl IPUHATUSI PEIICHUSI O HEOOXOJIUMOCTH
BHECECHUSI COOTBETCTBYIOIIMX M3MEHEHUW B A IMUHUCTPATUBHBINA PErJIAMEHT B LIEJIAX OINTH-
MH3ALUU AAMUHUCTPATUBHBIX MPOLEAYP, YMEHBIIEHUSI CPOKOB MCIOJHEHUS aJIMUHUCTpa-
TUBHBIX ITPOLEIYP U AAMUHUCTPATUBHBIX JCUCTBUII.

2.15. Unble TpebOBaHMs, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTU MPEAOCTABICHUS
MyHHULUIIAIBHOM yciayru B MOII.

MKY «KXXB» obecnieunBaeT MHHPOPMUPOBAHUE TPAXKAAH O BO3MOKHOCTHU TOJIa4yM 3a-
SBJICHUS U ITakeTa JOKyMEeHTOB uyepe3 MODILI. B ciydyae rogauu 3asBiIeHUS O IIPEAOCTaBIIe-
HUM MYHUIUNAIBHOM yciiyru B MO®IL[ HenmocpeAaCTBEHHOE MPEAOCTABICHUE YCIYTH OCY-
mectisiercss MKY «KOKB».

PesynbraToM agMHUHHMCTPATUBHOM HMPOLEAYPHI SABIISICTCSA NMPEACTABICHUE CBEIECHHUU O
MOPSJIKE MTPEIOCTABICHNS] MyHULIUITAJIbHOU yciyru B M1,



3. CocraB, moc/1e10BaTeJIbHOCTh U CPOKH BBINOJHEHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe0OBaHHs K MOPAIKY MX BBIIIOJTHEHUs, B TOM YHCJIe 0COOEHHOCTH
BBINOJTHEHHUS aIMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOM BH/E, a TAKKe
0CO0OEHHOCTH BBINOJHECHHUS AIMUHUCTPATUBHBIX IPOLEAYP B
MHOTIO(YHKIMOHAIbHBIX HEHTPaxX

3.1. IMocnenoBaTenbHOCTh aIMUHHUCTPATUBHBIX MPOLEAYP IPHU NPEIOCTABICHUU MY-
HULIUITAJIBHON YCIIYTH.

[IpenocraBienne MyHULUNATBHONW YCIYTHM BKJIIOYAaeT B ceOsl CIeAyIOUIe aIMUHU-
CTpPaTUBHBIE ITPOLIEAYPHI:

1)  mpuewm, perucTpaiys 3asBICHUS O TPEIOCTABICHUH MYHUIIMIIATEHON YCITyTH;

2)  mpoBepKa HATMYHUS HEOOXOAUMBIX JOKYMEHTOB, HEOOXOAUMBIX ISl TIOTyUCHHS
MyHUIIUNIATBHOU yciayru. [lo uroram mpoBepku Halnuuus JTOKYMEHTOB, B cilyyae HE0OXo-
TUMOCTH, (POPMUPOBAHKE U HANpaBJICHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (opra-
HU3ALMK), YYaCTBYIOLIME B NMPEIOCTABICHUN MYHULHUIIAJIBHON YCIYyTH, C NOJYy4YEeHUEM OT-
BETA Ha MEXBEIOMCTBEHHBIN 3aMpoc;

3) OCYIIECTBJIEHUE HEOOXOIMMBIX SKCIEPTU3 JOKYMEHTOB, TPEIOCTABICHHBIX JIJIS
MOJIYYeHHUS] MYHUIIUNAIBHOW YCIYTH B COOTBETCTBUU C TPEOOBAHUSAMHU JEHCTBYIOLIETO 3a-
KOHOJIaTEJIbCTBA;

4)  TPUHATHE YIMOJHOMOYEHHBIM JIOJHKHOCTHBIM JIUIIOM PEIICHUS MO pe3ysibTaTaM
IPOBEPKU HAJIMUUS JOKYMEHTOB U HEOOXOJUMBIX IKCIEPTU3 MPEACTABICHHBIX JOKYMEHTOB
Y IIPEJOCTABJICHUE PE3YIIbTaTa YCIYTY 3asBUTEINIO:

- O IIPEAOCTABICHUH MYHUIUIIAJIBHON YCIIYTH;

- OTKa3 B [PEJOCTABICHUN MyHULIUIIAIIBHOW YCIIYTH;

5)  peructpanus U HapaBJICHUE OTBETA 3asIBUTEIIIO.

biiok-cxema ocyliecTBIEHNs aIMUHUCTPATUBHBIX MPOLEYp IIPUBEICHA B IPUIIOKEHUN
Ne | x aTMUHHUCTPATUBHOMY PETIIAMEHTY.

3.2. Ilopsmok 1 0OCOOEHHOCTH BBITTOJIHEHUS aIMUHUCTPATUBHBIX TPOIETYD.
3.2.1. Ilpuem u peructpanus 3asBICHUS.

OcHoBaHMEM I Hayajga aJMUHUCTPATUBHOW TMPOLEAYPHI SIBISECTCS IOJTy4YCHHUE
MUCHbMEHHOTO 3asBJICHUSI YCTAHOBIICHHOW (POPMBI C PUIIOKEHUEM KOMILUICKTa JJOKYMEHTOB,
YKAQ3aHHBIX B ILII. 2.6. HACTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipu oOparmeHnu 3asBUTEN, criermanuct otaena npuBatuzaiuu MKY «KXKXBy» nu6o
cotpyaHuk M®I], ycTaHaBIMBaET TMYHOCTD 3aIBUTEIIS], B TOM YHCJIE TPOBEPSIET JOKYMEHT,
YAOCTOBEPSIONINUN TUYHOCTh, POBEPSET MOTHOMOYHMS 3aBUTENS, B TOM YHUCJIE TOJTHOMOYHMS
MPEACTABUTEIS 3asIBUTEIIS IEHCTBOBATh OT UX UMEHH, TPUHUMAET U PETUCTPUPYET B ITOT XKE
JICHb 3asBJICHUE B KHUT€ PETUCTPALIUUA U CTABUT OTMETKY B 3aBJICHUU O €T0 MPUHATHH.

CreruaaucT NnpoBepseT HaJIUYHME BCEX JOKYMEHTOB, HEOOXOIUMBIX ISl TIPUHSTHUS
pelIeHUs O MPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

[Ipu OTCYTCTBHM y 3ad4BUTEIISI 3alIOJTHEHHOTO 3asBJICHUS WJIM MPU HEMPABUIBHOM €r0
3aMoJHEeHNM cnenuancT otaena npuBarusanuu MKY «KXKBy», cnenmanuct M®IL] nomo-
racT 3asiBUTEIIIO 3aII0JHUThH 3asBJICHHUE.
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[Ipu ycranoBnennn (HakTa OTCYTCTBHS HEOOXOAMMBIX TOKYMEHTOB, IOJDKHOCTHOE
JIMLO YKa3bIBAET 3aIBUTEIIO HA BBIABICHHBIE HEAOCTATKU B MIPEACTABICHHBIX JOKYMEHTAX U
IpeIaraeT MpUHATh MEPBI MO UX yCTpaHeHUro. [Ipu xenanuu 3asgBUTENS yCTPAaHUTh Ipe-
NATCTBUS MO3/IHEE (TMOcie MOJa4yu 3asBJICHUS) MyTeM MPEAOCTABICHUS JOMOTHUTEIbHBIX
WJIM UCTIPABIIEHHBIX IOKYMEHTOB, TOKHOCTHOE JIMIIO OOpalllaeT ero BHUMaHUE Ha HAJIMYUE
NPENATCTBUU JJISI MPEJOCTABICHUSI MYHUIIMIAIBLHON YCIYyTM W MpeAsiaraet 3asiBUTEIIO0
MUCEMEHHO MOATBEPANUTH (hakT yBeaomiieHus. [Ipu 3rom 60-1HEBHBIN CPOK MPETOCTABICHUS
YCIIYTY UCUUCIIAETCS CO JIHS IPEIOCTABICHUS MTOTHOTO MAaKeTa JOKYMEHTOB.

Cnenmanuct otaena npuBatuzanun MKY «KXKBy, cnennamuct M®IL] cinyaet npen-
CTaBJICHHBIE SK3EMIUISIPhl OPUTHMHAJIOB M KOMUW JOKYMEHTOB (B TOM 4MCII€ HOTApUAIBHO
3aBEpPEHHbIC) APYT C APYTOM U CTaBUT 00 3TOM OTMETKY.

[Ipu ycranoBieHun (pakToB OTCYTCTBUSI HEOOXOJIUMBIX TOKYMEHTOB, HECOOTBETCTBUS
MPEJICTABICHHBIX JOKYMEHTOB crieuanuctsl otaena npusatusaunn MKY «KOKBy», cnenu-
amctel MLl yBeTOMIISIOT 3asBUTENS O HAIMYUU TaKUX (DAKTOB, OOBSICHSIOT 3asSBUTEIIO
COJIEp’)KAaHME BBISIBICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JIOKYMEHTaX M Mpeararor
MPUHATH MEPBI 110 UX YCTPAHEHUIO.

[Ipy TOTOBHOCTH 3aABUTENEH NPEACTABUTH WCHPABIEHHBIE WIM HEIOCTAIONIUE JOKY-
MEHTBI, BHECTH TpeOyeMbIe HUCTIPABIICHU crienuanucT otaena npuBatuzaunu MKY «KXKBy,
crienraymct M®I undpopmupyetr o BpeMeHH U croco0e MpeaocTaBieHUs (MCIpaBICHUS)
JIOKYMEHTOB.

[Ipu xenaHuu 3asiBUTENCH yCTPaHUTh MPEMATCTBUSL MO3[HEE (MOCHE MOJayu JOKY-
MEHTOB Ha BKJIIOUEHHE B CHUCOK) IIyT€M NPEAOCTABJICHUS TOMOTHUTEIbHBIX UM UCIPaB-
JICHHBIX JOKYMEHTOB WM IMPEJIaraeTcsi MUChMEHHO TMOJATBEPAUTH (aKT yBEIOMIICHHUS O
HaJIMYUHU TPENATCTBUHN ISl IPEIOCTABICHUSI MyHUIIUTIATBHON YCIyTH Ha PAaCIUCKE O MPH-
eMe JOKYMEHTOB (J1ajiee - pacmnucka), opopMIIsIeMOi CEIUaIucTOM OT/ieNia IPUBATHU3AIUN
MKY «KXB» nmu6o cnenuanucrom M®I[ no okoHuaHUM TpueMa JOKYMEHTOB Ha BKJIIO-
YEHHE B CIIUCOK.

B pacnucke yka3bIiBarOTCS:

a) 1aTa perucTpalyuy U perUuCTPAllMOHHBIA HOMED 3asIBJICHUS,

0) uMs, 0TYECTBO, (haMUITUS TPAXK/IAH, TIOJIABITNX 3asBIICHUE;

B) MepeUEeHb MPUSIAraeMbIX K 3asBJICHUIO JJOKYMEHTOB;

I') IaTa BbIJIaud JJOKYMEHTOB I'paKJaHaM;

1) UHULUANBI, (paMUJvs, JOJIKHOCTh U MOAMUCH CHEIUAIMCTa OT/IeNia MpUBaTU3AIUN
MKY «KXKB» mubo cnermanucra M®LI, npuHsABIIEro JOKYMEHTHI.

Pacmicka odopmisercs B ABYX dK3eMIUIIpax: MEPBBIA 3K3EMIUIApP PACIUCKH Tepe/a-
€TCSl 3asIBUTEJIAM, IMOJABIIUM JOKYMEHTBhl Ha MPEAOCTABICHUE MYHULUNAIBHOW YCIYTH,
BTOPOIl AK3EMIUISIp PACHUCKH, COJEPKAIIUA CBEICHHUS O TMOATBEPKICHUU 3aSIBUTEISIMU
dakTa yBEJIOMJICHHS O HAJIWMYUM TPEMSITCTBUM ISl MPEIOCTABICHUS MYHHIUIIAIbHON
YCIIyTH, IOMEIIAETCS B YYETHOE JEJIO.

3asBiieHue, nepenanoe n3 MOLI, peructpupyercs B A€Hb €ro NMOCTYIUIEHUS B OpPraH,
YIOJITHOMOUYEHHBIN Ha MPEIOCTABIICHUE MYHUITUTIAIbHON YCITYTH.
MakcuMalibHbI CPOK BBIMIOJHEHHS — B ICHb TIOCTYTUICHUS 3asIBJICHUS.



MakcumanbHOE BpeMs TpUeMa JOKYMEHTOB OT 3asIBUTENEN HE JTOJKHO MPEBBIATh 15
MUHYT IIpU IIpUEME JOKYMEHTOB OT 3 M MeEHee rpaxiaH. IIpu mpueme NOKyMEHTOB OT
OO0JIBILIEro Ynciaa rpakJjaH MaKCUMaJIbHBIM CPOK ITpHUEMa JOKYMEHTOB YBEIMUYMBAETCS Ha 5
MUHYT ISl K&XI0TO0 3asiBUTENA. MaKCUMaIbHBIN CPOK OKHUIAHUS TPAKIAHUHA B 0YEPEIU HE
JOJDKEH MpeBblaTh 20 MUH.

JlaTou nprema 3asBJICHUS Ha IPEIOCTABICHUE MYHHUIIUIIAJIBHOM YCIyTH CUATAETCS 1aTa
€r0 PErucTpanyy B )XypHaje IprueMa 3asiBJICHUMN.

Pe3ynbpTar agMUHHCTpAaTUBHON MPOLEAYpbl U crocod (ukcanuu pe3yibTaTa BBIIOJ-
HEHHUsI aIMUHUCTPATUBHOMN NPOLIEAYPBI — PETUCTPALUS 3asIBJICHHUSL.

3asaBienue, nepenanHoe n3 M®ILI, peructpupyercst B A€Hb €ro MOCTYIUICHUS B OpraH,
YIIOJIHOMOYEHHBIM HA MPENOCTABICHUE MYyHULMIAIbHON yciyrd. 110 okoHYaHuu npuema
3asBJICHUS] U HEOOXOJMMBIX JOKYMEHTOB, cnenuanuct M®LI, ocymecTBistomumii npuem
JOKYMEHTOB, PETHCTPUPYET 3asBJIICHHE B aBTOMATU3UpPOBaHHON cucreme (manee-ANC
M®I]) Bo3BpamaeT 3asiBUTENIO JOKYMEHTHI, MOJIJIEXKAIINE BO3BPATY U PACIHCKY.

PesynbpraToM agMUHUCTPATUBHOM MPOLEAYPHI 110 IPUEMY U PETUCTPALIMU 3asBJICHUSA U
JOKYMEHTOB, HEOOXOAMMBIX [JIsi NPEJOCTaBICHUS MYHMUIMIAIBHOW YCIYTU SBIAETCA
chopMupoBaHHOEe ydeTHOoe Aeno s nepeaaun B KOKB.

VYyeTHble nena Ha OyMakHbIX Hocutelsix nepegatorcs B KXKB no conpoBoautenbHbiM
peecTpam, ohopMIIIEMBbIM B JBYX IK3EMIUISIpaX, OJIMH U3 KOTOpbix octaercsa B KXKB, BTopoit
- C OTMETKOM 0 npueme - B MOI]

3.2.2.  IlpoBepka Hanu4usi HEOOXOAMMBIX JTOKYMEHTOB, HEOOXOIUMBIX JJIS TIO-
Jy4YEeHUS] MyHULIUTIAIbHON YCITyTH.

OcHoBaHueEM 1Sl HAYajaa aAMAUHUCTPATUBHON MPOLEAYPHI ABISETCS MOJIYYECHHUE U
peructpanuu 3aasieHus. JlomkHoctHoe nmio otaena npuBatuzanuu MKY «KXKB» ocy-
HIECTBJISICT MPOBEPKY MPHIOKEHHBIX K 3asBICHUI0 JOKYMEHTOB. [lo uTOry mnpoBepku
HaJW4usl TOKYMEHTOB, TP HEOOXOJIMMOCTH, C LEJbIO MOJYyYeHUsI TOKYMEHTOB (MX KOIUM
WM CBEJICHUH, COJEPIKAIIUXCI B HUX), HCOOXOAUMBIX JIUIS MPEIOCTABICHUS MYHUIIUIIATb-
HOW YCIIYTH JOJKHOCTHOE JIMIO0, cnienuanucT oraena npuBatuzanuu MKY «KOKB» moaro-
TABJIMBACT Y HAIPABJISICT MEKBEIOMCTBEHHBIHN 3aIIpOC.

MaxkcuMaInbHbIi CPOK BBIMIOJHEHUS — | JIEHB.

Cnenumamuct otaena npusatuzaunu MKY «KJKB» monmydaer B pamxax CMOB
JIOKYMEHTBI, YKa3aHHbBIC B II. 2.6.1. HACTOAIIETO aAMUHUCTPATHBHOTO PETIaMEeHTA.

MakcumanbHbI CPOK BBIMIOJHEHUS — 5 pab0UYuX JTHEH.

JIOIPKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBIMOJHECHUE AJMUHUCTPATUBHOW MPOIIE-
Iypbl — cienuanuct otaeina npusatuzauuu MKY «K)KBy, 0oTBETCTBEHHBIN 3a pACCMOTPEHHE
MaKeTa JIOKyMEHTOB, OJAAHHbBIX 3asBUTEISIMHU Ha MPEIO0CTaBICHUE MYHUIIUIIAIBHON YCITYTH.

Pe3ynbTaT aiMHUHUCTPATUBHON MPOLEYPhl U CIIOCO0 (DUKCALMKM PE3yIbTaTa BhI-
MOJTHEHUSI aJIMUHUCTPATUBHON MPOLEAYPbl — IMOJYYEHUE 3alpalIMBAEMbIX TOKYMEHTOB B
pamkax CMOB.

3.2.3. Ocy1iecTBiieHHEe HEOOXOJMMBIX AKCIEPTH3 JOKYMEHTOB, IIPEAOCTaB-



JICHHBIX JJIs TOJYYeHUS] MYHUIUMTIAIBHON yCIyTH B COOTBETCTBHH C TPEOOBAHHUSIMH JIEH-
CTBYIOIIETO 3aKOHOIATEIHCTRA.

OcHoBaHUEM ISl UCTIOJTHEHUSI JaHHOW aJMUHUCTPATUBHON MPOLEAYpHI SIBISETCS MO-
Jy4eHHUe 3asiBJICHUSI U KOMIUIEKTa JOKYMEHTOB CHEIMAIMCTOM OTJENa, OTBETCTBEHHBIM 32
paccMOTpEHHE 3asiBJICHUS TPEIOCTABICHHOTO 3asBUTEIIEM.

Crneunamucr ornena npusatuzaunn MKY «KJKB» mpoBepsier coOTBETCTBHE Npen-
CTaBJICHHBIX JJOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBaHUSAM, YIOCTOBEPSISICH, YTO:

- IOKYMEHTHI B YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM CIIydasix HOTApUAIBbHO 3aBEPEHBI,
CKpEIUICHBI MeYaTs MU, UMEIOT Ha/JIeXKallue MOJIUCH CTOPOH WUJIU OIpPE/ICICHHBIX 3aKOHO-
JATEIBCTBOM JIOJKHOCTHBIX JIUIL;

- TEKCThI JJOKYMEHTOB HAaMKMCaHbl pa300pUUBO;

- (hpammnm, IMEHa U OTYECTBA, aJIpeca MeCTa KUTEJIbCTBA HAIMCAHbI TTOJHOCTBIO;

- B JJOKyMEHTax HET MOJYUCTOK, MPHUIHCOK, 3aYEPKHYTHIX CJIOB U UHBIX, HE OTOBO-
PEHHBIX B HUX UCITPABJICHHI;

- TOKYMEHTBI HE UCTIOJTHEHBI KapaH/IalioM;

- JJOKYMEHTBI HE UMEIOT CEpPhE3HbIX MOBPEXKICHUHN, HAJTUUNE KOTOPHIX HE MO3BOJIAET
OJTHO3HAYHO MCTOJIKOBATh UX COJCPIKAHUE.

[Ipu monyyeHun AOKYMEHTOB 3asiBUTENS, TOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 pac-
CMOTpPEHHE 3asBICHHS OCYILECTBIISECT UCCIIEIOBAHNE U MTPOBEPKY JOKYMEHTOB U CBEJICHHIA.
JlanHoe nelcTBHME MPOBOJIUTCS B LIETSX YCTAHOBJICHUS MOJJIMHHOCTH JOKYMEHTOB, Mpea-
CTaBJICHHBIX IIpU 00paIlleHNH 3asBUTENS, TOCTOBEPHOCTH COAECPIKAIIMXCSI B HUX CBEJCHUI, a
Tak)Ke MPaBHJIBHOCTH UX odopmiieHus. [IpoBepka TOCTOBEPHOCTH CBEACHUN OCYIIECTBIISA-
eTcsl IyTeM UX COMOCTaBJIeHUs ¢ HHGOpMaIel, MOTyYeHHON U3 IPYTUX UCTOYHUKOB, B TOM
YHCJIE IO PE3YJIbTaTaM MPOBEACHUS UHBIX POPM KOHTPOJIS, aHATIM3a CBEJIEHUN CIIeUaIbHOM
CTaTUCTUKU, OOpaOOTKH CBEACHHIM C HUCIOJIb30BAHUEM MPOrPAMMHBIX CPEJCTB, a TaKXKe
JIpYTUMHU crioco0aMu, He 3alpelleHHbIMU 3aKoHOoJaTenbcTBOM Poccuiickoit denepanumu.
[IpaBoBO#l aHaNM3 JOKYMEHTOB IpPEANOJaraeT MpoBeAEeHUE BCECTOPOHHErO HU3y4YEHHUS CO-
JIepKaHUsl TMPEACTABICHHOTO 3asBUTEJEM JOKYMEHTOB Ha MPEAMET COOTBETCTBHS MACii-
CTBYIOILIEMY 3aKOHOJATENIbCTBY, a TAK)Ke HOPMaM M MpaBUJIaM, YTBEPKIEHHBIM KOHTPOJIH-
pyromuMu opranamu. Kpome Toro, mpaBoBasi SKCIEpTH3a JOKYMEHTOB BKIIIOUAeT B ceOs
MPOBEPKY BHEIIHEH (POPMBI JTOKYMEHTOB, COOTBETCTBUS AITOW (OPMBI YCTAHOBJIECHHBIM
TpeOOBAHUM, B TOM YHUCJIE U TPEOOBAHUSAM O HAJIMYUE 00s3aTeNIbHBIX PEKBU3UTOB.

He nopnexat npuemMy TOKYMEHTHI (WJIM KOTHH), HE OPOpPMIICHHBIC HaJIJIe)KAITUM 00-
pa3oM, UMEIOIIUE MOAYUCTKH MO0 MPUITHCKH, 3a4€PKHYThIE CII0BAa U UHbIE, HE OTOBOPEHHBIE
B HHMX HCIIPaBJICHUS, TOKYMEHTHI, UCIIOJHEHHBIC KapaHaAlIoOM, a TaKXXe JOKYMEHTHI (MU
KOIUH) C CEPhE3HBIMU MOBPEXKICHUSIMH, B TOM YHCJIE TNIOXOT0 Ka4eCTBA, HE TO3BOJISIOIUMU
OJIHO3HAYHO UCTOJIKOBATh UX COJEp>KaHUE.

Pe3ynpTaToM agAMUHUCTPATUBHOW MPOUEAYPHI SIBISETCS MOATOTOBKA MOJIHOTO MakKeTa
JIOKYMEHTOB JIJIs1 JaIbHENIIIEr0 pacCCMOTPEHHS YITOTHOMOYEHHBIM OPTaHOM.



3.24. IlpunsAtre YNOTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM PEIICHUS IO pe-
3yJbTaTaM MPOBEPKU HAIMUUSA JOKYMEHTOB M HEOOXOAMMBIX SKCIEPTHU3 MPEACTABICHHBIX
JOKYMEHTOB U MPEIOCTABICHUE PE3YJIbTaTa YCIYTH 3asIBUTEITIO.

[Io uroram paccMOTpeHHUs TPEACTABICHHOIO NTAKETa JOKYMEHTOB, CIIEHUAIIMCT OTIENA
ydera, pacnpeieJieHUus] U NpUBaTU3alud MyHUIUNAIBHOrO kuiuiiHoro ¢ponaa MKY «Ko-
MHTET IO XKWIHIIHBIM BONpPOcam» ropoja MexaypedeHCKa MOJATrOTaBIMBAET MPOEKT MO-
CTAHOBJICHUS AIMUHUCTpaUMu MEXIypEeueHCKOro rOpoJACKOr0 OKpyra O BKIIFOUEHUH 3a-
SIBUTENS B CIIUCOK. [IpOEKT MmocTaHOBIICHUS MEPENACTCS B aAMUHHUCTPALU MexaypedeH-
CKOTO TOPOJCKOTO OKpyra JJjisi HPOXOXICHHS MPOLEAYPbl COIVIaCOBAHUS B CTPYKTYPHBIX
MOAPA3AEIEHUAX aAMUHACTPALIMN MEKTYyPEYEHCKOTO TOPOICKOTO OKPYTra B COOTBETCTBUH C
pEeriIaMeHToOM aIMUHUCTpau MexaypedeHCKoro ropoackoro okpyra. I[locie 3aBepiieHus
BBIIICYKA3aHHOW MPOLIEAYPHI, TPOEKT MOCTAHOBJICHUS aJMUHUCTPAUU MexTypedeHCKOTO
TOPOJICKOTO OKpyTa NEPEAAETCS Ha MOIIKCH IJ1aBe MexypedyeHCKOTro ropoACKOro OKpyra.

B ciyvae oTka3a BO BKIIFOYEHHUH B CIIMCOK, CIIELIUAIIMCT OTAENA YUETa, PaCIpeIeIICHUS U
MPUBATU3AIMH MYHUIIUNIATEHOTO KIHIIHOTO ¢oHaa MKY «KoMmHuTET Mo KWIHAIIHBIM BO-
pocam» ropoga MexaypedeHcka oIr0TaBIMBAET akT 00 0TKa3€ BO BKIIOYEHUH B CITUCOK U
MIPOEKT MOCTaHOBJIECHHUS 00 OTKa3e BO BKIIFOUEHUM B CTUCOK. B akTe 00 0TKa3e BO BKIIOUECHUU
B CIIMCOK UB MPOEKTE MOCTAHOBJIEHUS YKA3bIBAECTCS OCHOBAHHME TAKOI'O OTKAa3a CO CChUIKOU
Ha COOTBETCTBYIOIIYIO HOPMY yKa3aHHOTO DenepaibHOro 3aKOHA.

Brinrcka U3 akTa 0 BKIIOUEHHH B CITUCOK, aKTa 00 OTKa3e BO BKJIIOYEHUU B CIHCOK B
TedeHue S5 pabouux AHEH CO JHS €ro MPUHSATHUS HAMPABISICTCS 3asiBUTENIO (MIPEACTABUTEIO
3asBUTENS1) CIOCOOOM, 0OECIIEYMBAIOIINM TTOTBEPKICHUE ee moiyueHus. [Ipu Hampasie-
HUU KOTIMH aKTa 00 0TKa3e BO BKIJIFOUCHUHU B CIIMCOK 3asBUTEIIO (TIPEICTABUTEITIO 3asIBUTEIIS )
pa3bICHACTCS TOPSAOK 00KaJIOBaHMSI COOTBETCTBYIOIIETO pelieHus. AKT 00 OTKaze BO
BKJIFOUCHHUHU B CIIUCOK XPAHUTCS B YUYETHOM JI€JI€ B YIIOJTHOMOYEHHOM OpPTaHe.

Otnen yuera, pacnpeAesieHUs: U IPUBATU3AlUA MYHUIIMTIATBLHOTO XKUIUITHOTO (OHIA
MKY «KomuTeT 1o >KuJIuiHbsIM Boripocamy» ropoaa MexaypedeHcka GopMUPYET CIIHUCOK Ha
OCHOBaHHMH AaKTOB O BKJIFOUEHUHM B CHUCOK. CBEIEHUS O AECTAX-CHUPOTAX, JHUIAX M3 YHUCIA
JETeN-CUPOT, JINIaX, KOTOPBIE TIOCTUTIIN BO3pacTa 23 JIeT, BKIIOUYAIOTCS B CIIMCOK B TEUCHHE
10 pabounx gHEH CO JHS MPUHATHS aKTa O BKIFOYSCHUU B CITUCOK.

[Ipu yceiHOBIEHUU (YAOUYEPEHHUH) ACTEH-CUPOT OpraH OINEKH W TOIMEUUTENICTBA IO
MECTY >KUTEIhCTBA JIETEU-CUPOT B TeueHUE 7 pabouyux JTHEW CO JHS BCTYIUICHUS] B CHITY
pelieHust cyia o0 YChIHOBIEHUU (YI04epeHU) HHOOPMUPYET 00 ATOM OTHAEN yyeTa, pac-
npejeeHuss U NMpUBaTU3AMU MyHULUNAIbHOTO kuiuiHoro ¢ouga MKY «Komurer mo
KWINIIHBIM BOIIpOCaM» ropoja MeXIypeyeHCKa, KOTOPbIM MCKIIKOYAeT TaKUX JIETEH U3
CIIHCKA.

Pe3ynpraTom agMUHUCTPATUBHOM MPOLEIYPHI SIBISECTCS MPUHATUE PELICHUS O MPEa0-
CTaBJIEHUU (0TKa3€) MyHUIIUTIATbHOU YCIYTH.

3.2.4.1. YcTaHoBieHHE OTCYTCTBUSI OCHOBAHHWH ISl OTKa3a B MPEJOCTABICHUH MYHH-
UIAJIBLHON YCIYyTH.
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PaccmoTpenue nmpeacraBieHHbIX JOKYMEHTOB, YCTAHOBIIEHUE OTCYTCTBUSL OCHOBAaHUN
JUTSl OTKa3a B MPEA0CTABICHUHA MyHUIIUMTIATLHOM YCIYTH BKIIIOYAIOT B CE0sI:

1) mpoBeseHNE NEPBUYHON IKCIEPTU3bI MPENOCTABIEHHBIX JOKYMEHTOB Ha HE0OXO-
JMMOCTb MPEIOCTABIICHHS JOTIOJHUTEIbHBIX WIM UCIIPABJIECHHBIX TOKYMEHTOB;

2) TIOJyYCHHE JOTOJHUTEIBHBIX WM UCIPABICHHBIX JIOKYMEHTOB, HEOOXOIMMBIX
JUISl BKJIFOYEHMS B CIIUCOK, B TOM YMCJE ITyTEM MPOBEPKU BBI3BIBAIOIIUX COMHEHHE JOKY-
MEHTOB B YIIOJJHOMOYEHHBIE OpTraHU3allud (OpPraHbl);

3) mpoBeneHHE BTOPUYHOM 3KCHEPTHU3BI TOKYMEHTOB (TIOCIE MOJIYYEHHS JOIOIHU-
TEJIbHBIX WJIA HCHPABJICHHBIX JOKYMEHTOB) Ha OTCYTCTBHME OCHOBAaHMW U1 OTKa3a BO
BKJIFOYEHHE B CIHUCOK;

HcnonHeHne agMUHHACTPATUBHOM MPOLEAYPHI N0 PACCMOTPEHUIO MPEIOCTABICHHBIX
JOKYMEHTOB, YCTAHOBJICHUIO OTCYTCTBUSI OCHOBAHMM ISl OTKa3a B MPEIOCTABICHUU MY-
HULIMINAIBHOM YCIYI'M OCYIIECTBIISETCA CHEUUaIucToM otAena npusatusaunun MKY
«KIKB», yIIOJTHOMOYEHHBIM Ha NMPEIOCTABICHUE MYHULIUITAIIBHON YCIYTH.

OOmumii CpoK MCTIOTHEHUS yKa3aHHOW aJIMUHHMCTPATUBHOW MPOIENYyphl HE TOJDKEH
IIPEBBIIATH JABYXMECAYHBIA CPOK CO JHSA ITOAA4YU JTOKYMEHTOB HA BKIIOUEHHE B CITUCOK.

3.2.4.2.TIpegocraBieHre MyHUITUTATLHON YCIIYTH MTPUOCTAHABINBACTCS B CIydasiX:

B cnyuae BbIsIBIIEHHS HEJOCTOBEPHOCTH U (MJIM) HETIOJTHOTHI CBEIAECHUH, COAEPIKALLIUXCS
B 3asBJICHUH O BKJIFOUEHHH B CIHMCOK U MPEICTABIECHHBIX 3asBUTENIEM (MPEACTABUTEIIEM 3a-
saputens) nokymentax, MKY «KJKB» nampasmnser 3asButeinto (IpeICcTaBUTENIO 3asBUTEIIS)
3arpoc 00 YTOYHEHHHM YKa3aHHBIX CBEJCHUU. 3ampoc MOXKET ObITh MEpelaH 3asBUTEIIO
(MpeACTaBUTENIO 3asBUTEINS) MO PACIUCKY, HAllpaBJIeH 3aKa3HbIM MHCbMOM C YBEIOMJIE-
HUEM O BPYUYEHUH WM B 3JIEKTPOHHOU (pOopME MO TETEKOMMYHUKAIIMOHHBIM KaHallaM CBS3H.

Cpok, ykazanHbli B m.2.4. Hacrosmero PernameHTa, NMpHOCTaHABIMBAETCS CO JHS
HaIpaBJIeHUs 3asBUTENIO (MpeacTaBuTento 3assutens) 3anpoca MKY «KXKB» u He yuuTsl-
BAETCS IMPU HCUHCIICHUM CPOKA MPUHATUSA PELUICHHUS O BKJIIOYECHHM AETEH-CHUPOT, JIMI] U3
qucia JeTeil-cupoT, UL, KOTOpbIe JOCTUIIIN BO3pacTa 23 JIeT, B CHUCOK WK 00 OTKa3e BO
BKJIFOYEHHUH B CIIMCOK JI0 JHS IIOJIyYEHHUs OTBETA HA JaHHBIN 3aI1poc.

3.2.5. Peructparnus u HampaBJeHHE OTBETA 3asBUTEIIO.
OcHoBaHMEM JIsI HaYaila JaHHOTO aJIMUHUCTPATUBHOTO JACHCTBUS SIBISICTCS TIO/TIH-
CaHue MOCTAHOBJICHHUS I1aBOM MeXypeueHCKOro ropoICKOT0 OKpyTa.

Brlnucka U3 akTa 0 BKJIIOYEHUH B CIMCOK, aKTa 00 OTKa3e BO BKJIOUYEHUU B CIHCOK B
TedeHue S5 pabouux JAHEH CO JHS €ro MPUHSATHUS HAMPABISICTCS 3asIBUTENIO (IIPEACTABUTEIIO
3asiBUTENIS1) CIOCOOOM, 00ecreunBaroIIUM MMOATBEPkKACHUE ee nonyueHus. [Ipu Hampasie-
HUU KOTIMH aKTa 00 0TKa3e BO BKJIIOUEHUU B CIIMCOK 3asBUTENIO (TIPEICTABUTEIIO 3asIBUTEIS )
pa3bACHIETCS NOPAIO0K 00KaJOBaHUSI COOTBETCTBYIOIIETO PELIEHUSI.

3.3. HcmpamieHue DOMYIIEHHBIX OMEYATOK W (WJIM) OMIMOOK B BBIAAHHBIX B pe-
3yJbTaTe MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH IOKYMEHTax

OcHoBaHuEM [Jis1 Hayaja aJMUHUCTPATUBHON MPOLIENYpbl SBISIETCS MPEACTABICHHE
(manpasnienue) 3asBurenieM B otaen npuBatuzanun MKY «KXKB» B mpousBosibHON Gopme
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3asiBJICHUS 00 WICTIPABIICHUH OTEYaTOK W (MJIM) OMIMOOK, JOIYIICHHBIX B BBIIAHHBIX B pe-
3yJIbTaTe NMPEIOCTABICHUS MyHULIUTTAIBHOW YCIYyTA TOKYMEHTAX.

K 3asBneHuio 3asBUTENb NMPUKIAABIBAET OPUTHMHAIBI JOKYMEHTOB, B KOTOPBIX COJAEP-
KaTCs OnevyaTKd U (WIM) OMMOKHU, MOMYIIEHHBIE B pe3yJbTaTe MPeJOCTaBICHUS MYyHUIU-
MAIBHOW YCIIYTH.

JloiskHOCTHOE JIno otaena npusBatuzauu MKY «KOKB», orBercTBeHHOE 3a mpeno-
CTaBJICHUE MYHULMNAIBHOW YCIYT'M, PACCMATPUBAET 3asBJICHUE U MPUIOKEHHBIE K HEMY
OPUTHHAJIbI IOKYMEHTOB, IPE/ICTABIICHHBIE 3aABUTEIIEM, U IPOBOJIUT IMPOBEPKY YKA3aHHBIX B
3asiBJICHUM CBEIACHUI B CPOK, HE MPEBBIMIAIONINI 2 pabodyux THS C JaThl PETUCTPAIUU CO-
OTBETCTBYIOIIETO 3asIBJICHHUS.

Kpurepriem npuHATHS pelIeHns 0 aAMUHUCTPATUBHON MPOLEIYPE SABIIAECTCS HAINYNE
WJIU OTCYTCTBUE TAKUX OMEYATOK U (MJIH) OIITHOOK.

B ciydae BbIsiBIICHUS TOMYIICHHBIX OMEYAaTOK M (MJIM) OMIUOOK B BBIIAHHBIX B PE3YJIb-
Tare NPEAOCTABICHUS MYHULHNAIBHOW YCIYTH JOKYMEHTaxX JOJLKHOCTHOE JIMIO OTAENa
npuBatuzaun MKY «KOKB», oTBeTCTBEHHOE 3a IPEAOCTABICHUE MYHULIUITAIBHON YCIIYTH,
OCYILECTBIISIET UCITPABIICHUE U 3AMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE ITPEBBILIAIOIINM S
pabouux JAHEW ¢ MOMEHTa PErUCTpalii COOTBETCTBYIOILIETO 3asIBJICHUS.

B cnydae oTcyTcTBUSI OneyaToK M (WJIK) OMUOOK B JOKYMEHTAX, BBIIAHHBIX B PE3YJib-
TaTe MPEAOCTABIEHUS MYHULIMNAIBHON YCIYTH, JOJDKHOCTHOE JIULO OTHAEJNIa TPUBATU3ALNN
MKY «KXKB», OTBETCTBEHHOE 3a MPENOCTABICHUE MYHHUIMIIAIIBHON YCIYTH, TUCbMEHHO
COOOIIAeT 3asBUTENIO 00 OTCYTCTBUU TAaKUX OMEUYATOK M (MJIM) OMIMOOK B CPOK, HE MPEBHI-
HIaronui 5 pabouux JTHEH ¢ MOMEHTA PETUCTPAIIUU COOTBETCTBYIOIIETO 3asIBJICHUS.

Pe3ynbTaToM agMUHHUCTPATHUBHON MPOLEAYPHI SBISIETCS BblJaya 3asBUTEII0 UCIIPAB-
JIEHHOTO B3aMEH PaHEE BBIIAHHOIO JOKYMEHTA, SIBJSIOLIETOCS PE3yJIbTATOM IPEAOCTABIIE-
HUS MYHULHUNAIBHON YCIyTHU, UK COOOLIEHHWE 00 OTCYTCTBMM TaKMX OINEYATOK W (WJIM)

OIIHOOK.
4, @opMbI KOHTPOJISI 32 HCIIOJIHEHHEM A/IMUHUCTPATHBHOTO perjaMeHTa.
4.1. [TopsiI0K OCYIIECTBICHUST TEKYIIIEI0 KOHTPOJISA 3a COOJIIOJICHHUEM M HCIIOJIHE-

HUEM JIOJDKHOCTHBIMU JIMIIAMU U MYHULIMNAIbHBIMU CIIYKalllUMU aAMUHUCTPATUBHOTO pe-
rJIAMEHTA.

OCHOBHOM 1IENIBI0 CHUCTEMBI KOHTPOJISI SIBJIAIOTCSA: OOECIiedeHrne MPUHATHUS CBOEBpE-
MEHHBIX MEp MO 0e3yCIOBHOMY MPEIOCTABICHUI0 MYHHUIMIIAIBLHONW YCIYTH, MOBBLIIICHUE
OTBETCTBEHHOCTH W HCTOJHUTEIbCKON JUCHUIUIMHBI CICIIUATNCTOB OT/eNa MpUBaTU3AIUN
MKY «KXKXB».

OCHOBHBIMM 33JJa4aMU CUCTEMBI KOHTPOJIS SIBJSFOTCSI:

- o0ecrieueHne CBOEBPEMEHHOTO M KaYE€CTBEHHOTO MPE0CTABICHUS] MyHUITUTATBHON
YCIYTH;

- CBOEBPEMEHHOE BBISIBIICHHE OTKJIOHEHHH B CPOKAaX M KayeCTBE MPEIOCTaBIICHUS
MYHULIMIATBHOUN YCITyTH;

- BBISIBJICHUE U YCTPAHEHUE MPUYUH U YCIOBUM, CIOCOOCTBYIOUIMX HEHAJJICKAIIEMY
MPEOCTaBICHUIO MyHUIIUITAIBHOW YCITYTH;



- MPEAYNPEKACHUE HE MPEIOCTABICHUS WIM HEHAJJICKAIIETO MPEAOCTABICHUS MY-
HUIUIAJIBLHOMN YCIYTH, a TAKXKE MPUHSITHE MEp IO IaHHBIM (haKTam;

- CUCTEMATHUYEeCKOE MOBBIIICHHE OOLIEr0 YPOBHS HCIOIHUTENbCKON AUCIUIUIMHBI U
MOOIIPEHUS] KaYeCTBEHHOM paboThI crienuaaucToB otaena npuparuzanuu MKY «KXKBy.

Cucrema KOHTPOJIS MPEAOCTABIICHNUS] MyHULIUITAILHON YCITyTH BKJIIOYAET B ce0s:

- OpPraHu3alH0 KOHTPOJS CPOKOB HCHOJIHEHWS HACTOSIIETO aJMUHHUCTPATUBHOTO
pEerjIaMeHTa;

- IPOBEPKY X0J1a U KaY€CTBA UCIIOJIHEHUS;

- YUET U aHaJIU3 PE3YJIbTATOB UCIOJIHUTEIbCKON JUCIUILIVHBL,

- BBISIBJICHUE U YCTPAHECHHUE HAPYLIECHU MPAB 3asiBUTEIIEH;

- paccMOTpeHHE, IPUHITHE PELICHUH U MOJArOTOBKY OTBETOB Ha OOpAIllEHUS 3asBU-
TeNen, coJiepkKalux *KajaoObl Ha perieHus, AeucTBus (0e3elcTBHE) TOTKHOCTHBIX JIMII
YUPEKIACHUS.

Texymuii KOHTPOJb 32 COOJIOJICHUEM CIIeMATCTaMu OTAena npuBaru3auu MKY
«KIKB» nonoxxeHuid aAMUHUCTPATUBHOIO PETJIAMEHTA U MHBIX IPABOBBIX HOPM, YCTaHaB-
JUBAIOIMNUX TpeOOBaHUS K HWCIOJHEHUIO MYHUIUMTIAIBHON YCIYTH, OCYIIECTBISIETCS
HavyaJibHUKOM oTaena npuBatuzaiuu MKY «KJKB», oTBETCTBEHHBIM 32 MCIOJHEHHUE MO-
pydeHus MO0 MyHUIMNAIBHOU yciyre. OO0Imiee pyKoOBOJCTBO 3a CUCTEMOW KOHTPOJIS OCY-
mectBisieT TupekTop MKY «KOKB». Tekyimuii KOHTPOJIb OCYIIECTBIACTCS €KEHEAETBHO.

4.2. HOp?II[OK " NMCPpUOANIHOCTD OCYIICCTBIICHHUA INNIAHOBBIX W BHCINNIAHOBBIX ITPO-
BCPOK ITIOJIHOTBI M Ka4C€CTBA UCIIOJIHCHUA aIMUHHUCTPATHUBHOI'O PCTIaMCHTA.

4.2.1. KoHTpoJIb 32 IOJIHOTOM U KAYECTBOM IPEAOCTABICHHUS MYHUITUTIATLHON YCIIYTH
BKJIIOUAET B ceOsl MPOBEJICHNE MJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK, BBHISBICHHE U yCTpa-
HEHME HapYLICHUM MpaB 3asBUTENICH, paCCMOTPEHHE, MPUHATUE B MpeIesiax KOMIETECHIIUN
peleHnii U TOATOTOBKY OTBETOB Ha OOpalleHUs 3asBUTENCH, coiepKallux KajaoObl Ha
nerictBus (Oe3IeMCTBUE) M PEIICHUS KOMMCCHH, JOJDKHOCTHBIX JIMII, MYHHITUIAIbHBIX
CIy>KaluX.

4.2.2. Tlo pe3ymnbprataM IPOBEICHHBIX MPOBEPOK, B CIIydac BBHIABICHUS HAPYIICHHHA
IIpaB 3asBUTENIEH, HOPMATUBHBIX IPaBOBBIX akTOB Pocculickoit denepannu u Kemeposckoi
obyiact, YcTraBa MyHUIIUNIAIIBHOTO OOpa3oBaHus «MeXIypeueHCKU TOPOJCKOM OKpYyI»,
HOPMATUBHBIX MPABOBBIX aKTOB MEXIypEUEHCKOr0 TOPOJACKOTO OKpyra, HacTOSIIIEro ai-
MHUHUCTPATUBHOIO perjlaMeHTa, 10LKkHOCTHOE uno MKY «KOKB» npusnekaercs k oTBeT-
CTBEHHOCTH B COOTBETCTBHUH C JCUCTBYIOIIMUM 3aKOHOJATEILCTBOM Poccuiickon denepanum.

4.3. OTBETCTBEHHOCTh COTPYAHUKOB oTtaena mnpuBatuzaunu MKY «KIKBy», orBer-
CTBEHHBIX 32 peIlIeHUs U AeiicTBUs (Oe3/1eiicTBUE), MPUHUMAaEMBbIE (OCYIIIECTBIISIEMbIC) B X0/1€
NPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.



4.3.1. IlepcoHasibHast OTBETCTBEHHOCTb JIMILI, yYaCTBYIOIINUX B MPEIOCTABICHUN MYHU-
[UMAJBHON YCIYTH 3aKperuisieTcs B JOJDKHOCTHBIX HMHCTPYKUUSX COTpynHUKOB MKYVY
«KXXB», B cooTBeTcTBHU C TpeOOBaHUAMHU 3aKOHOJATEIHCTBA.

4.4. IlonoxxeHus, XapakTepU3yroIue TpeOOBaHUs K MOPSAKY U opMaM KOHTPOJIA 3a
IPEIOCTABIIEHUEM MYHHUIIMIAIBHON yCIyTH, B TOM YHCIIE CO CTOPOHBI TPaXkiaH, UX 00b-
€AUHEHUN U OpraHU3aLui.

['paxknane, ux OoObEOIUHEHUS U OpPraHMU3AllMM BIPAaBE HANPaBUTh MUCbMEHHOE 00Opa-
LICHUE HA HUMs IIEpBOr0 3aMECTUTEN TJIaBbl MeEXIypedeHCKOrO TOpPOJCKOIO OKpyra II0
IPOMBIIIJIEHHOCTH U CTPOUTENBCTBY C NMPOChOOIl O MPOBEAEHUM BHEIJIAHOBOM IPOBEPKU
COOJIIO/IEHNS UCTIOJIHEHMSI TIOJIOKEHUN aIMUHUCTPATUBHOIO PETJIaMEHTA, IMOJIHOTHI U Kaue-
CTBa NPEAOCTABICHUS MYHULMWIAIBHOW YCIYTM B ClIydae HapyLICHHS IPaB U 3aKOHHBIX
MHTEPECOB 3asBUTENEH IIPU NPENOCTABICHUN MyHULIUIIAIBHOU YCIYTH.

5. ocyneOHblii (BHeCYy1eOHBbIH) MOPSA0K 00KAJI0BAHNS PelIeHU U
naeicTBUil (0e31eiCTBHS) TOJKHOCTHBIX JIUI PH MPeI0CTABJICHUN
MYHHUIIUTIAJIbHON YCJIYTH.

5.1. TlpunsThIC MO 3asBJICHUIO PEIICHUS U NEUCTBUS (0€31eMCTBUE) CIIEMAIUCTOB
otaena npuBatuzauuu MKY «KJKB)», OTBETCTBEHHBIX 3a IPUHATHE PELUICHUS B XOJIE
MPEIOCTABIICHUSI MYHUIIUIIAILHON YCIyTH, & TAaK)KE€ HAPYIICHUE MOPSIKA MPEAOCTABICHHUS
MYHUITUTIATBHOM YCITyTH MOTYT OBITh 00aJIOBAaHbBI B JOCYJACOHOM (BHECYI€OHOM) TIOPSJIKE
(manee - mocyne6HOE 00KaIOBaHUE).

OcHoBaHMEM JJisl Hadasia MPOIEeyphl JOCYyAeOHOTO 00KATOBAaHUS SIBISETCS TOCTYTI-
nenue B MKY «KXXB» xano0sl rpaxxnanuna (ajnee - )kano0a) B MUCbMEHHOU GopMe Ui B
dbopme AJIEKTPOHHOTO JIOKYMEHTa yepes nopTanl J0Cy1e0HOTO
Hus https://do.gosuslugi.ru/.

5.2. Tlpenmer xkano0sbl.

ITpenmeTrom anooOsbl ABISETCS:

- HapyllIeHUE CpPOKa PErucTpaluy 3asBICHUA O IPEJOCTABICHUM MYHULMIIAIBHON
YCIIyTH;

- HApYLIEHUE CPOKA MPEIOCTABICHNUS MyHULIUIIAIIBHON YCIIYTH;

- TpeboBaHME Yy 3asBUTENS (IIPEICTABUTENS 3asgBUTENs1) JOKYMEHTOB, HE MPEAYyCMOT-
PEHHBIX HOPMAaTUBHBIMH MpaBOBbIMH akTaMu Poccuiickoit @enepanuu, Kemeposckoii 00-
JACTU, MYHULUITAJIBHBIMY IIPABOBBIMU aKTaMU MEXIypedeHCKOro ropoICKOT0 OKpyra JJis
IIPEAOCTAaBICHU MYHUIUIIAIBHON YCIIYTH;

- OTKa3 B NPUEME JOKYMEHTOB 3asBUTEIIS, PEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOpPMATUBHBIMM TpaBoBbIMU akTamu Poccuiickoit ®denepanuun, KemepoBckoit oOnacTw,
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MYHULIMNAIBHBIMU IIPABOBBIMM aKTaMU MEXIypeyeHCKOro TOpPOACKOr0 OKpyra i
IIPEIOCTABICHUS MyHULIMIIATIbHOW YCIIYTH;

- OTKa3 B IPENOCTAaBICHUM MYHHULIMIIAIBHOM YCIYTH, €CJIM OCHOBAaHMs OTKa3a HE
IIPELYCMOTPEHBI HOPMATUBHBIMU IIPaBOBBIMM akTamMu Poccuiickon ®Penepannu, Kemepos-
CKOM 00J1aCTH, MYHHULIMIIAJIbHBIMU INPABOBBIMH aKTaMU MEXIypeueHCKOrOo TOPOICKOro
OKpyra JUisl IPEAOCTABICHUS MYHHUIIUIIAIBHON YCIIYTH;

- 3aTpeOoBaHue ¢ 3asABUTENS (IIPEICTABUTEINS 3asiBUTENIS) IPU MPEAOCTABICHUH MyHH-
LUNAJIBHOW YCIYIM IUIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHUBHBIMM IIPABOBBIMH AKTaMH
Poccuiickonn denepanyu, MyHULIMIIAIBHBIMA IIPABOBBIMA AKTaMM MEXIypEedeHCKOTO Io-
POJZICKOTO OKpYTa;

- OTKa3 OpraHa, IPeJOCTABIIIIOLIETO TOCYAAPCTBEHHYIO YCIYTy, OpraHa, MpefocTaB-
JSIOLIEr0 MYHHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA OPraHa, INPefOCTABIISIOLIETO
rOCYJIapCTBEHHYIO YCIYTy, WM OpraHa, IPEeAOCTABIAIOIIET0 MyHULMIAIbHYIO YCIYTY, B
UCIPABIICHUU JIOMYIICHHBIX OMEYaTOK M OMMOOK B BBIJAHHBIX B Pe3yJIbTaTe MperoCcTaBlie-
HUSl TOCYApCTBEHHONW WJIM MYHUIIMIAIBHON YCIyTH TOKYMEHTax JUOO HapylIeHUE ycTa-
HOBJICHHOT'O CPOKa TaAKUX MCIIPABIICHUM.

5.3. Opran ¥ ynoJHOMOYEHHbIE HAa PACCMOTPEHME KAT0O0bI JOKHOCTHBIC JIUIIA, KO-
TOPBIM MOKET OBbITh HaMpaBJIEHA *Kaja00a.

5.3.1. 'paxxnanuH (3assBUTENH) UMEET MpaBo 0OpaTUThCs ¢ xano0oit B MKY «KXKB» Ha
perieHus u nencTus (6e31eicTBIE) TOJDKHOCTHBIX JIUIL JIN00 MYyHHUITUTIATBHBIX CITYKaIUX
P MPEOCTABICHUH MYHUIIUIIATBLHON yCayru. B ciydae eciu 00KanmyroTcsl pelieHus py-
koojuresss MKY «KXKBy, xanoba mojgaercss B aiMUHUCTpaIui0 MexXIypedeHCKOro ro-
POICKOTO OKpyra Ha UMsI NIEPBOrO 3aMECTUTENS TaBbl MEXIypedeHCKOTO TOPOACKOIrO
OKpyTa MO MPOMBIIIJIEHHOCTH U CTPOUTEIBCTRY.

5.4. TlopsioK TIOJIaYu ¥ pACCMOTPEHHUS JKaJIOOBbI.

5.4.1. Ilpuem xano6 B MUCbMEHHOU (DOpME OCYIIECTBISIETCS OpraHamMu, MPeaoCTaB-
JSOIMMY MYHULIMTIAIBHBIE YCIYTH, B MECTE MPEJOCTaBICHUS] MYHUITUTIAIbHON yCIyTH (B
MECTe, 1€ 3asIBUTENb MTOAABAJI 3AIIPOC HA MOJyYEeHUE MYHULIMNIATBHON yCIIYTH, HAPYLIEHNE
nopsiJika KOTOpoil oOxkaiyeTcsi, MO0 B MecTe, I/ie 3asBUTENIEM MOJIyYeH pe3yibTaT yKa-
3aHHOW MYHUIMTIAJIBHOU YCIIYTH).

Bpems mpuema xanob MOKHO COBIAIATh CO BPEMEHEM MPEJOCTABICHUS MYHHITU-
MAJIBHBIX YCIIYT.

Kanoba B nmucbMeHHOM PopMe MOKET OBITh TaK)KE HAMpaBlIeHa MO MOYTE.

B cinydae nmogauu »kanoObl MPU JIMYHOM MPUEME 3asiBUTENb MPEJCTABISAET JOKYMEHT,
YAOCTOBEPSIOIINI €r0 JUYHOCTh B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit De-

JCpaIvH.

5.4.2. B 51eKTpOHHOM BHJIE Ka100a MOKET OBbITh MOJJaHa 3aIBUTEIIEM ITOCPEICTBOM:



a)  opuumanmpbHOrOo  caiftTa  agMUHUCTpAaUUMUd  MEXIypeueHCKOTO  TOPOJICKOTO
ra: www.mrech.ru.

0) denepanbHON TOCYAapCTBEHHONW WHMOPMAIIMOHHOM CHUCTeMbl «EJMHBIN MOpTand rocy-
JAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT (QYyHKIUN)»;

B) mopTasia geaepabHOM rocy1apCcTBEHHON HH(POPMAIIMOHHOM CUCTEMBI, 00eCIIeUnBaIOIICH

mporiecc 10Ccy1e0HOTo (BHECY1e0HOTO) 00KaIOBaHUs PEIICHUA U TeUCTBUM (0e31eiCcTBIS),
COBEPIICHHBIX MPU NPEAOCTABICHUU MYHUIHUIAIBHBIX YCIyT OpraHaMu, MpPeIoCTaBIISIIO-
IIMMHA MYHUIUINATIbHBIE YCIYTH, UX JOJDKHOCTHBIMH JIMIIAMU, MYHUIIMIAIbHBIMU CITy’Ka-
MU (Jajee - cucTeMa JoCyae0HOTO 00XKaJloBaHUS) C MCIOJIh30BaHUEM HH(OpPMAIMOH-
HO-TEJIEKOMMYHUKaIIMOHHOU ceTu «MHTepHeT». [Ipu nomaye xano0bl B 3JIEKTPOHHOM BHUJE
JIOKYMEHTBI MOTYT OBITh MPEACTABIEHBI B (POPME IJIEKTPOHHBIX JOKYMEHTOB, MTOAMHCAHHBIX
DJIEKTPOHHOM TMOJNUCHI0, BUJ KOTOPOW MPEAYCMOTPEH 3aKOHOIATEIBCTBOM Poccuiickon
denepanuu, IPU 3TOM JOKYMEHT, yIOCTOBEPSIONINN TUIHOCTD 3asIBUTEISI, HE TPEOyeTCsl.

5.4.3. XKanoba moxer ObITh TIOJ1aHa 3asiBUTENEM uepe3 MOLI. Tlpu moctymienuu xa-
710061, MOI] obecnieunBaeT ee nepeaavdy B yroJHOMOYCHHBIN Ha €€ PAaCCMOTPEHUE OPTaH B
TOPSIAKE U CPOKHU, KOTOPBIEC YCTAHOBJIEHBI COTJIAIIIEHUEM O B3aUMOAECUCTBUU MexTy MDL] u
OpraHoM, IPEAOCTABISIOMINM MYHUIMIIAJBHYIO YCIYTy, HO HE IO3JHEE CIIEIYIOLIEro pa-
00Yero JHs CO THS MOCTYIIEHUS KaT00BbI.

Kanoba wa HapylieHHE MOPSAKAa MPEIOCTABICHUS MYHHUIIUIAIBHOW YCIyTH MHO-
rO)YHKITMOHAJIbHBIM TIEHTPOM PACCMATPUBAETCS OPTaHOM, MPETOCTABIISIIONIUM MYyHHITU-
MAJIBHYIO YCIIYTY, 3aKJIOUYUBIIMM COTJIAIICHUE O B3aUMOJICCTBUM.

5.4.4. Kanoba nomkHa coJiepkKaTh CIASAYIOITYI0 HHPOPMAITHIO:

- (hammro, UMS, OTYECTBO TpaKIaHWHA, KOTOPHIM TOJAETCS Kanoda, ero MeCTO KH-
TEJIbCTBA, IPEObIBAHNUS;

- HaUMEHOBAHWE JIOJDKHOCTH, (paMmInM, MMEHH W OTYECTBA HCIIOTHUTEIS MYHHITH-
najgbHOU yciyru (ipu Hanu4uu HHGOpPMAIINK), pelieHue, nericraue (6e31eicTBrue) KOTOpOoro
00XaIyrTCsl, CyTh 00KamyeMoro neicTBus (0e31eiCTBYS).

JIOTIOTHUTENBHO YKa3bIBAIOTCS:

- IPUYMHBI HECOTJIacus ¢ 00KaTyeMbIM JeicTBUEM (Oe3/1eiCTBUEM);

- 00CTOSITENIbCTBA, HA OCHOBAHWHM KOTOPBIX 3asBHUTENIb CUWTACT, YTO HAPYIICHBI €TO
npaBa, CBOOOIbI U 3aKOHHBIC MHTEPECHI, CO3/IaHbI MPETSITCTBUS K UX pean3alii 00 Ha
HEro HE3aKOHHO BO3JIOKEHA KaKasi-In0o 00S3aHHOCTb;

- TpeOOBaHMs O MMPU3HAHUK HE3aKOHHBIMU JIUCTBU (0e3/1eicTBYS);

- UHBIE CBEJICHUS, KOTOPHIE 3aBUTENIb CUUTAET HEOOXOUMBIM COOOIIHUTD.

K >xamobe MoOryt OBITH MPHUIOKEHBI KOMUH JTOKYMEHTOB, MOATBEPKIAOIINX H3J10-
YKEHHBIC B JKajo0e 00CTosITeNbCcTBA. B TakoM ciiydae B jkaio0e IPUBOAUTCS TIEPEUEHb MPHU-
JlaraeMbIX K Hel JOKYMEHTOB.

Ecnu mokyMeHTBHI, UMEIOIINE CYIICCTBEHHOE 3HAYCHUE T PACCMOTPEHHUS JKaJloOBI,
OTCYTCTBYIOT WJIM HE TIPUJIOKEHBI K OOpAIICHUI0, PEIICHUE MPUHUMAETCS 0€3 ydeTa JOBO-
JIOB, B TIOJITBEPKACHUE KOTOPBIX JOKYMEHTHI HE TIPE/ICTABIICHBI.



5.5. Cpoku paccMOTpPEHHS KaT00BbI.

XKanoba paccmarpuBaetcst B TeueHue 15 pabouux AHEH co HS €€ perucTpaluu, eciu
0oJiee KOPOTKHE CPOKH PACCMOTPEHHUS 3KalloObl HE YCTAHOBIIEHBI OPraHOM, YIMOJIHOMOYEH-
HBIM Ha €€ PaCCMOTPEHUE.

B ciydae o0GxanoBanusi 0TKa3za opraHa, MpeaoCTaBIISIONIET0 MyHUITUTIATBHYIO YCIYTY,
JIOJPKHOCTHOTO JIMIA OpraHa, MpeIoCTaBISIONIEr0 MyHUIIMITAIIBHYIO YCIYTY, B IIPUEME J0-
KYMEHTOB y 3asBUTENS, JIMOO B WCTIPABICHUM JOMYIIEHHBIX OTEYATOK U OIMIMOOK, W B
ciy4yae 00’KaJlOBaHMS HApYIIEHWW YCTAHOBJIEHHOT'O CPOKAa TaKUX HCIPABICHUM, >Kaioda
paccMmaTpuBaeTcs B TeUeHUE 5 pabodyux JTHEH COo JTHS €€ perucTpaliui.

5.6. [lepeuenb OCHOBaHUI 17151 MPUOCTAHOBJICHHS PACCMOTPEHHUS JKaT00bI.

5.6.1. OcHoBaHus ISl MPUOCTAHOBJICHUSI PACCMOTPEHHMS JKal0Obl 3aKOHOATEIILCTBOM
HE MPETyCMOTPEHBI.

PaccmoTpenue xano0bl MOXKET ObITh OCTaBIEHO 0€3 OTBETA B CIydasX:

- HAIM4UA B jkajio0e HEUEH3YPHBIX JTUOO OCKOPOUTENBHBIX BBIPAKEHUH, YTPO3 KU3HH,
3JI0pPOBbIO, UMYIIECTBY JOJKHOCTHOTO JIMI[A, & TAKXKE B a/IpEC UICHOB €r0 CEMBH;

- HE yKa3aHbl (haMuius 3asiBUTENs (IPeACTaBUTENS 3asIBUTEIS ), HAIIPABUBILIETO 5Kajio0y,
U TOYTOBBII ajpec, 0 KOTOPOMY JIOJKEH ObITh HaIlpaBJIEH OTBET, €CJIM TEKCT Kajlo0bl HE
NOJJIAETCS TPOUYTEHUIO.

5.7. Pe3ynbTar paccMOTpeHUs KanoObl U TOPAIOK UH(OOPMUPOBAHMS 3asBUTENS O pe-
3yJlbTaTax pacCMOTPEHUS JKaJIOObI.

5.7.1. Ilo pe3ynbpTaTam pacCMOTPEHHUS >KaIOObI MEPBBINA 3aMECTUTENh TJIaBbl MexTy-
PEUYEHCKOr0 TOPOJCKOr0 OKpyra mo IPOMBIIIJIEHHOCTH U CTPOUTEIBCTBY, IUpekTop MKY
«KXKB» npuHUMaeT 0qHO U3 CICAYIOIMNX PEUICHUN:

- YAOBIIETBOPSIET KaJI00y, B TOM 4ucie B (OpME OTMEHBI MPUHATOTO PEIICHUS, UC-
IpaBJeHUs TOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIAAHHBIX B pE3yJbTaTe MPEAOCTABICHUS
MYHULIANIAIBHOMN YCIYTH TOKYMEHTAaX, BO3BpATa IEHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
IIPEyCMOTPEHO HOPMAaTUBHBIMU ITPABOBbIMU akTamu Poccuiickoi denepanu U MyHULIU-
NaJbHBIMM ITPABOBBIMH aKTaMU MEXypeU4E€HCKOr0 rOpOJACKOr0 OKpyra, a TaKXe B MHBIX
dbopmax;

- OTKA3bIBAET B yJIOBJIETBOPEHHUHU KaJOOBbI.

5.8. Tlopsaok nHGOPMHUPOBAaHUS 3asBUTENS O pE3yIbTaTaX PaCCMOTPEHHUS sKajl0OBbI.



[Ipu ynoBiaeTBOpEeHUH KanoObl YIIOJIHOMOYEHHBI Ha €€ pacCMOTpPEHHE OpraH MpUHU-
MaeT UCUYEPNBIBAIOUIME MEPHI MO0 YCTPAHEHUIO BBISBICHHBIX HAPYILIEHUN, B TOM YHUCIE MO
BbIJIau€ 3asBUTEIIIO Pe3yJIbTaTa MyHUIIMIAIbHON YCIIYTH, HE MO3/1Hee 5 pabouux THEH co THA
OPUHATHUSL PEUICHUs], €CIM MHOE HE MPEeayCMOTPEHO 3aKoHojaaTrenbcTBoM Poccuiickoit de-
JEpaLMH.

3asgBuTENO (IPEICTABUTEIO 3asBUTENS) HE MO3AHEE JIHA, CIEAYIOLIEro 3a THEM IpHU-
HSTHUS pEIlEHUs, HANpPaBJIAETCS OTBET B MHCbMEHHON (hopMe M MO >KEIaHUIO 3asBUTENS
(mpencTaBUTENS 3aABUTEINSI) B AJICKTPOHHOU (hopMe, coaep Kaluil pe3yabTaThl pacCMOTpe-
HUS KATOOBI.

5.9. Ilopsiaok 00xaioBaHMs PEIICHUS T10 Kanooe.

5.9.1. 3asBuTeNns UMEET MPaBO OOPATUTHCSA C Kaj000i Ha MPUHATOE IO KajloOe pertie-
HUE WM Ha jaeiicTBue (Oe3aeiicTBHE) B CBA3M C PACCMOTPEHHEM OOpalleHHsl B aJIMUHU-
CTpPATUBHOM U (WJIH) Cy/1IeOHOM MOPSIKE B COOTBETCTBUH C 3aKOHOIATEIHCTBOM Poccuiickoit
denepanum.

5.10. [IpaBo 3asBuTENS Ha MOAyYeHUE HHDOPMALIMU U JOKYMEHTOB, HEOOXOAUMBIX IS
000CHOBaHUS U PACCMOTPEHUS KATOOBI.

3asBUTEIH UMEET MPABO 3HAKOMHUTHCS C JOKYMEHTAaMHU U MaTepUaiaMH, KaCaAIOIIUMHUCS
paccMoTpeHust oOpaIeHusi, €CJIM 3TO He 3aTparuBaeT mpaBa, CBOOOIbl U 3aKOHHBIE HHTEPECHI
JIPYTUX JIMI ¥ €CIIU B YKa3aHHBIX JOKYMEHTaX M MaTepualiax He COJIepkKaTCs CBEJICHHUS, CO-
CTaBJISIOIIME TOCYIAPCTBEHHYIO UJIM UHYIO, OXpaHsIeMyto pefepaibHbIM 3aKOHOM TaiHYy.

5.11. CnocoObl MHPOPMUPOBAHUS 3aABUTENICH O MOPSAJIKE MOAAYM M PACCMOTPEHHS
KaJIOOBI.

Nudopmaruio o mopsiake mogayud U pacCMOTPEHHS KaJIOObl MOXKHO TOJYYUTh Clie-
JTYIOIAMH CIIOCOOaMM:

- Ha O(PULMAIBHOM CaiiTe aAMUHUCTpAlMK MexAypedeHCKOro rOpoJCKOro OKpyra B
cetu MuTepuer (Www.mrech.ru), Ha ¢enepaibHOM U pernoHaIbHOM MOPTAJIAX;

- o TenedoHaM, yKka3aHHBIM B MyHKTE 1.2. HACTOSIIETO aJIMUHUCTPATUBHOTO perja-
MEHTA;

- IPU HEMOCPECTBEHHOM 001eHnu co crnenranucraMmu MKY «KXKB»y.

Kanoba cuntaercss pacCCMOTPEHHOM, €CIM PACCMOTPEHBI BCE MOCTABJICHHBIC B HEM BO-
MPOCHI, MPUHATHI HEOOXOAMMBIE MEPHI, JIAaHbI MUCHbMEHHBIE OTBETHI (B TOM YHUCJE B DJICK-
TPOHHOM BHU/IE).

Hupexrop MKY «KKB» A.M.VnaHoB
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[Tpunoxenue No 1

BJIOK-CXEMA
MPEJOCTABJIEHUSA MYHUIIUTIAJIBHOM YCJIYTH

IIpueM u peructpanus 3asBICHUS O PEAOCTABICHUN MYHULIUTIAIBHONU YCIIyTH

ITpoBepka HaNUYKsI HEOOXOAUMBIX JTOKYMEHTOB, HEOOXOUMBIX JUIS MOTYyYSHHUS MyHUITUTIATbHON
yeayru. [To nToram mpoBepkH HaIMYUsL JJOKYMEHTOB, B ClIydae HEOOXOIUMOCTH, (POPMUPOBAHUE U
HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHsl (OpraHU3aliu), y4acTBYIOINE B IPEIOCTAB-
JICHUY MYHUIUIIAJIBHOMN YCIYTH, C IIOJy4EHUEM OTBETA Ha MEKBEIOMCTBEHHBIN 3a1IpOC

OCYIICCTBJICHHUC HGO6XOI[I/IMBIX OKCHICPTU3 JOKYMCHTOB, IPCAOCTABJIICHHBIX JIA TOJYUCHUSA MYHH-
I_[I/IHaJIbHOI\/'I yCJIyru B COOTBETCTBUH C Tp€6OBaHI/I}IMI/I ,Z[GI\/'ICTBYIOH_IGI‘O 3aKOHOJAaTCIIbCTBA

IIPUHATUE YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM PELICHHUS 110 PE3YJITaTaM IIPOBEPKHU
HAJINYMSI JOKYMEHTOB U HEOOXOAUMBIX 3KCIIEPTU3 MIPEICTABICHHBIX JOKYMEHTOB U IPEOCTaBIICHUE
pe3yabpTaTa yCIyTd 3asBUTEIIIO

O MpeaoCTaBJICHUNU MyHI’IHI’IHaHBHOﬁ OTtkas3 B NPENOCTaBICHUN MYHU-

yeayrua LUTAITBHON yCIyTH

PErucTpanyvs U HaripaBJICHHUEC OTBETA 3asIBUTCIIIO




[Tpunoxxenue Ne 2

oT

(pamunust, ¥Ms1, OTYECTBO (IIPU HATUUHM)

SAABJUEHMNE

0 BKJIFOYEHUH B CIIUCOK JIETEN-CUPOT U JIETEN, OCTABLIUXCS
0e3 MmonevYeHus1 POUTENCH, JTUI] U3 YhCia NeTeH-CUPOT U JIETEH, OCTABIIMXCS 0€3 MONeYeHUsT POIUTENCH,
JIUL, KOTOPbIE OTHOCUITUCH
K KaTEeropuu JAETEH-CUPOT U JICTEH, OCTABIIUXCS 0€3 TOTICUCHHS
POIMTEIIEH, JIUL] U3 YHUCIIA JETEH-CUPOT U NETEH, OCTaBIINXCS
0e3 MmonevYeHus1 POJUTENCH, U TOCTUTIIN Bo3pacTa 23 JieT,
KOTOpBIE MOJIEKAT 00ECTIEYCHHIO KUITBIMUA TTOMEIIICHUSIMU

A, ,

(pamumust, uMs1, 0TYECTBO (NIPU HATMYHH) 3asBUTEIISN)

nacropt rpaxxaanua Poccuniickoint denepanuy Ui MTHOW JOKYMEHT, YAOCTOBEPSIOIIUHI JIMYHOCTD:

1

(cepusi, HOMep, KOTJa U K€M BBIJIaH)
3apETUCTPUPOBAH(A) TIO MECTY KHUTEIHCTBA (MECTY NMPEOBIBAHUS)
1o aJipecy:

HOMep TenedoHa, aipec AMEKTPOHHOU TOYTHI:

(yka3pIBaeTCs MPU HATUIHHN)
SIBJIITFOCH

l:l 3aKOHHBIM TPECTaBUTENIEM peOCHKA-CHPOTHI WM peOeHKa, OCTABIIETOCS
0e3 MoneYeHHsT POTUTENCH,

|:| 3aKOHHBIM MPECTABUTENIEM HEIEECIIOCOOHOTO UIIH OTPAaHUYEHHOTO B
JIEECITIOCOOHOCTH JIMIIA M3 YHCIIA ACTCH-CUPOT U IETEeH, OCTaBIINXCS 0€3 TOTeUeHUs
poauTenen, auua, KOTOpoe OTHOCUIIOCHh K KATETOPUH JIETEN-CUPOT U JIETEM, OCTaB-
muxcsi 6€3 MoneueHus pOAUTENEH, JIUI] U3 YUCIIa JETEH-CHPOT U IETEH, OCTaBITUXCS
0e3 rmomneyeHus poAUTENeH, U JOCTUIIIO Bo3pacTa 23 JieT,

I:I PEOEHKOM-CUPOTOM UK PEOCHKOM, OCTABITUMCS 0€3 MOTEeYCHHUS

poauTenel, MpUuoOPETIINM MOJIHYIO 1€€CIIOCOOHOCTD J0 JOCTUKEHHS COBEPILIEHHOJIETHUS, HA OCHO-
BaHUU

(YKa3bIBarOTCS PEKBU3UTHI TIOKYMEHTA O MPHOOPETEHUH MOJTHOW IeeCIOCOOHOCTH
JI0 TOCTIKEHUS Bo3pacTa 18 yer)
l:l JUIIOM U3 YHCIIa AETeU-CUPOT U JIETEH, OCTaBIIUXCS 0€3 MOTeueHus
ponuTeneu,

I:l JIMLIOM, KOTOPO€ OTHOCUJIOCH K KaTErOpUH AETEU-CUPOT U JIETEM,

OCTaBIIMXCsI 0€3 TOMEeUeHUs POJAUTEIICH, JIUI] U3 YKCIIa JEeTEH-CUPOT U ACTEH, OCTaB-
mxcst 0e3 MOoNeYeHHsI POIUTENEH, U IOCTHUTIIO Bo3pacTta 23 JierT,



|:| MPEACTABUTENEM, AEHCTBYIOIIMM Ha OCHOBAaHUHU JIOBEPEHHOCTH,

MPOIILY BKJIIOYUTH B CIIUCOK JETEH-CUPOT U JeTel, OCTaBIIMXCs O€3 MONeYeHHs POAUTENCH, JIUI U3
qucia JeTel-CUpOT U JIeTeH, OCTaBIIUXCs 0€3 MONeUeHUs pOAUTENEH, JINL, KOTOPbIE OTHOCHIIUCH K KaTe-
TOpHUHU JEeTEH-CUPOT U JIeTel, OCTaBIINXCs O€3 MOMeYeHNUs POAUTENEH, JIUI] U3 YUCIia IeTeH-CUPOT U JIeTeH,
OCTaBIIMXCsl 0€3 MONEeUeHUs! pOIUTENEH, U TOCTUTIIN Bo3pacTa 23 JIeT, KOTOpPbIE MOIeKaT 00eCeueHUI0
YKUJIBIMHU TIOMELIECHUSIMU (AaJiee - CIIUCOK)

(pamummst, ums1, oT4ECTBO (IIPU HAITUYHH)

(4nci0, MECSI U TOJ] POXKICHUS )

nacnoprt rpaxaanuna Poccutiickoit @enepanuu:

(cepusi, HOMep, KOTJa U KEM BBIaH)
3apeTUCTPUPOBAH(A) IO MECTY KHUTEIHCTBA (MECTY NMPEOBIBAHUS)
o ajipecy:

MCCTO IIPOKUBAHUA

CTPaxoBOI HOMep MHIMBUYaTIbHOTO JHieBoro cuera (CHUJIC):

|:| B CBSI3U C TEM, 4TO PeOCHOK-CHPOTa WIJIH PEOCHOK, OCTABIIUIACS 0€3
MOTICUCHHUS POJTUTENEH, JIULIO U3 YMCIIa JeTeH-CUPOT U JIeTeH, OcTaBIIMXCs Oe3 more-
YECHMS POJUTENIEH, HE SBISICTCS HAHUMATEJIEM )KHJIOTO TIOMELICHMS 110 JOTOBOPY CO-
LMAJIBHOTO HailMa, UM WIEHOM CEMbHM HaHUMATEIsl )KUJIOr0 TOMEILLEHUS 110 JOrOBOPY
COLMAJIBHOTO HaliMa, WM COOCTBEHHMKOM HJIOTO TIOMEIIEHUS,

|:| B CBSI3U C TEM, 4TO PeOCHOK-CHPOTA WIJIH PEOCHOK, OCTABIIHUIACS 0€3
MIOTICUCHHUS POJUTEINEH, JUIIO U3 YMCIIa JeTeH-CUPOT U JIeTeH, OcTaBIIMXCs Oe3 more-
YCHMS POAUTENEH, SBIIAETCS HAHUMATEIIEM JKUJIOTO MOMEIEHUS 10 JOTOBOPY COLIU-
aJIBHOTO HaliMa, UJIU YJIEHOM CEMbM HAHMMATEJS )KUJIOT0 TOMEILEHUS 110 JOTOBOPY
COLMAJIBHOTO HaliMa, WM COOCTBEHHUKOM HJIOTO IOMEIIEHUS U €ro IPOKUBAaHHE B
paHee 3aHMMaeMOM JKMJIOM IIOMEIIEHUH ITPU3HAHO HEBO3MOXKHBIM,

(peKBI/ISI/ITLI JA0TroBOpa COUAJIbHOTO HaﬁMa, AOKYMCHTA, NOATBCPIKAAOLICTO IIPaBoO CO6CTB€HHOCTI/I)

(HaMeHOBaHWE OpraHa, IPUHSBILETO PEIIEHUE O MPU3HAHUKM HEBO3MOKHOCTH MPOKUBAHUS
B paHee 3aHIMAeMOM KHJIOM ITOMEIICHAHN, PEKBU3UTHI JOKYMEHTA O MPU3HAHUN HEBO3MOKHOCTH
MPO’KUBAHUS B paHee 3aHIMAaeMOM KHUJIOM TTOMETIICHUH)

Kunoe nomenienre cnenuanu3upoBaHHOTO KUIUIHOTO (HOHA
10 JIOrOBOPY HaliMa CeUaIN3UPOBAHHBIX KUJIbIX TOMEIICHUN NPEANOYTUTEIbHO IIPEIOCTABUTD B
rofy (ykasbIBaeTcs Ipu HaTU4Yun

3asBJICHHS B TUCHBMEHHOW (hOpME OT JIHII U3 YHCIIA AETEH-CUPOT U JeTel, OCTaBIIUXCs O€3 IMOTICUYeHHS PO-
JUTETIeH, 0 IPEJOCTaBICHUH UM >KUJIOTO IIOMEIIEHUS 110 OKOHUYAHUH CPOKa MpeObIBaHUS B 00pa30BaTelb-
HBIX OpPTaHHU3AINsAX, OPTaHU3AUIX COMMAITBHOTO 00CITY)KUBaHUS, YIPESKICHHUSIX CHCTEMBI 3paBOOXpaHe-
HUSI M UHBIX YUPEXKACHUAX, CO31ABAEMbIX B YCTAHOBJICHHOM 3aKOHOM IMOPSIKE JJISI IETEN-CUPOT U JIETEM,
OCTaBIIMXCsI 0€3 TOMeUeHUs POJAUTENIEH, a TAKXKe TI0 3aBEPIICHUH TOTydeHHs podhecCHoHaILHOTO0 00pa-



30BaHUs, TM00 OKOHYAHUHU TPOXOKIACHUS BOGHHOU CITY>KOBI 110 MPU3BIBY, THOO OKOHYAHUH OTOBIBAHUS
HaKa3aHUs B UCTIIPABUTEIBHBIX YUPEKICHUAX) B

(yka3zaTe MyHHUIMIIATbHOE 00pa30BaHue, HA TEPPUTOPUN KOTOPOTO MIPEATIOUTHTEIHFHO TIPEAOCTABICHHE
JKHJIOTO TIOMEIIEHMSI, B ClIydae, eclii 3aKOHOM cyObekTa Poccuiickort denepariiiv yCTaHOBIIEHO TaKOE MPaBO)

K 3asgBienunio npujiararo CJICaAyrommue J0KyMCHTBI:
1.

2.

A, ,

(yxa3bIBaroTcst haMuiIust, UM, OTYECTBO (TIPH HAJTMYHN)

Jaro Corjiacuc Ha 06pa60TKy " UCITIOJIb30BAHHUE MOUX NIEPCOHAIBHBIX JAHHBIX, COACPIKAIINXCA B HACTOAIICM

3asBJICHUU U B MPCACTABJICHHBIX MHOIO JOKYMCHTAX.
A npenynpexaeH(Ha) 00 OTBETCTBEHHOCTH 3a MPEACTaBICHUE HEAOCTOBEPHBIX MO0 MCKAKCHHBIX

CBEICHU.

(momnuck, nara)
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