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1.1 HasHa4yeHue nporpamMmbl

Cuctema «ALUK-loc3sakas»/«AUK-MyHuumnaneHbli  3aka3»  npegHasHavyeHa  Ons
opraHMsauuyM KOHTPONSA W aHanmMsa BCero npouecca MNOAroTOBKW, W MPOBEAEHUs] 3aKynku: OT
NNaHWPOBaHWA 3aKyrnoK W onpeferieHns NocTaBLuyKa A0 KOHTPOMs pe3ynbTaToB MOMyYeHHbIX Mo
UTOram UCMOSIHEHUSI KOHTPaKTOB.

Pabotbl cuctembl «ALK-IMoc3akas»/«ALK-MyHuumnanbHbi 3aka3» OCYLUECTBSIETCS Ha
OCHOBaHuK 3akoHogaTtenbcTea Po:

B cthepe3akynok

\

4 N
4 \
MocTaHoBNeHUA / j \
MpuKasbl v NTUCbMa
V'
MpaButenccreaP® - " \\ _ $OnoPKC, ®AC
/ \
’ ALK

BrogKeTHbI KoOeKe

pakaaHCKUA Kogeke

44-®3 ot 05 anpensa 2013

PucyHok 1 — 3akoHogatenbcTBO PP, cnyxaliee ocHoBaHMEM A1l paboTbl CUCTE MbI
««ALK-Ioc3aka3»/«ALK-MyHUUunanbHbIN 3aKkas»»

Cuctema «ALIK-INoc3akas»/«AUK-MyHMumnanbHbIN 3aka3» No3BonseT BCEM y4acTHUKaM
npouenyp 3aKynok onepaTtyvBHO, B peEXUMe pearnbHOro BpeMeHu, NpocMaTpuBaTh U aHanM3npoBaTb
WMHGOPMaLMIO O MMaHWpOBaHWK, (OPMUPOBAHUK, OMpedeneHUn MNocTaBLMKa W UCMOSIHEHUU
3aKyrnku, a TaKxke NpMHUMaTh 3PeKTUBHbIE YrpaBneHYeckue pelleHus, obecneymsas rmacHoCTb
1 NPO3pPavYHOCTb OCYLLECTBMAEMbIX 3aKYMOK.

Cuctema  «AUK-Iocsakas»/«AUK-MyHuumnanbHbld - 3akasd»  npegHa3HadyeHa  And
NCNOSb30BaHWA CrneayloLyMmM y4acTHUKaMy npouenyp 3akynok:
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3akasymkn
(OB, KY, BY, AY)

yn3, < e » - {.) rPEC/

nocTaBLWKWK ﬂw Yuypegutenb
S8

\—-"T,

KoHTponbHbIi YnonHoMou4eHHbIi opraH/
opraH B cchepe i ( YnonHomo4yeHHoe
3aKynokK | y > yypexgeHue

d lNoczakazs/aALK- Z)
v MyHHUMNanEHBIA B
S, 3akas v
OpraH BHYTpPeHHero Q PervoHaneHbIN opraH
tuHaHCcoBOro &’ a no perynupoBaHnKo
KOHTpoOns - N e, i} ' § M  KOHTPaKTHOW CMCTeMON
. 1 s TV
T — e
e

DUHaHCOBbIN
opraH

PucyHOK 2 — YyacTHUKM npoueayp 3aKynok

dTanbl 3aKynoK:
1. MnaHupoBaHue 3aKka3a

lNnaHupoBaHMe 3akasza — UTepauUOHHbIN, MHOroCTyneH4aTbln npouecc. B cucteme
aBTOMaTM3aUua AdaHHOro npouecca npencrtasneHa B nogcucteme «lnaHupoBaHus

npouenyp rocyaapCTBEHHOrO (MyHULMNANbHOroO) 3akasa.
OTan nnaHMpoBaHMA 3aKyNnoK AEeNUTCA Ha crnefyowme noaatansi:
o dopmMupoBaHMe nNnaHa 3aKyrnok

3L «[MnaH 3akynok» ana obecnedeHns Hyxag cybbekToB Poccuiickon depepauum
UM MyHULMNAnbHbIX HYXKO POPMUPYETCH 3aKazynmkaMm Ha ovepeaHon MHaHCOBLIN
rog v nraHoBbIN Nepuoa (ovepenHo MHAHCOBBIM rof) B CPOKW, YCTAHOBIEHHbIE
BbICLLMMW  UCMNOJSHUTENbHBIMA  OpraHamMn rocy4apCTBEHHOW BriacTU CyObHEKTOB

Poccunckon ®egepauunm (MECTHBIMU afMUHUCTPALNSMN).

3L «[naH 3akynok» opMUPYIOTCH UCXOOS U3 Lenen OCYLUeCTBreHUs 3akynok. B
npouecce COCTaBfeHWs nNpoekTa 3akoHa (peweHus)) o Groogxete, npu
HeobXoOMMOCTM  KOPPEKTMPYIOTCA MO  COrMacoBaHWIO C  COOTBETCTBYHOLLMMU

opraHamu.
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Mpn HeobxoammocTn, cdopmupoBaHHbin IS0 «[MnaH 3akynok» YTOYHAIT, nocrne
AoBefeHns A0 rocyaapCTBEHHONo MM MyHULMNAnbHOro 3akasvvka obbema npas B
OEHEXHOM BbIPaXXeHUN Ha NPUHATKE U (MK) UCNOoNHEHWe 0653aTenbCTB.

O «[lMnaH 3akynok» Ha o4vepegHon COMHAHCOBLIN TO4 W NMAHOBbIA  NEpuoA
paspabaTtbiBaeTCA NyTeM M3MEHEeHWs napaMeTpoB  NSiaHOBOrO  nepuoaa,
yTBepxaeHHoro O[] «lnaH 3akynok» n AobaBneHns K HUM NapamMeTpoB BTOPOro roga

nJaHoBOro nepunoaa.

B O[] «MnaH 3akynok» BKto4aeTca crnegyowas nidopmamns:

o WHopmauusa 06 UCTOYHMKax MHAHCUPOBAHNA 3aKyMKK (Knaccudgmkaums);

o WHcopmauusa o koamdumkaTopax HomeHknaTypbl 3akynku (OKMAO, OKAOM, CnpaBoyHWK TOBapoB,
paboT u ycnyr);

o MHdopmMauus o Buae akoHoMuveckon geatensHoctn (OKB3);

O Lenb OCYLEeCTBNEHNS 3aKYMKW;

o0 HaumeHoBaHue obbekTa 1 (M) HAaMMEHOBaHUSA 06 BHEKTOB 3aKYINKW;

o obbem dmHaHcoBoro obecrneyeHns AN OCYLLECTBNEHUSA 3aKYMKu;

O CPOKU (NEPUOANYHOCTb) OCYLLECTBIEHMWS NNAHUPYEMbIX 3aKYTOK;

o MHGOopMauMsa O 3aKyrnKax ToBapoB, paboT n ycnyr, KOTopble NO MPUYMHE UX TEXHUYECKOW K (MUnun)
TEXHONOIMYEeCcKoMn CMNOXHOCTW, WHHOBALMOHHOTO, BblCOKOTEXHOOMMYHOIO mnu
crneuvanuM3MpoBaHHOIO xapakTtepa CrnocoOHbl MOCTaBUTb, BbINOMHUTL, OKasaTb  TOMbKO
NocTaBLWMKKN (NOAPSAYNKN, UCMOMNHUTENN), UMEoLLMe HeobXxoauMbIN YpOBEHb KBanudukauuu, a
TakXXe npegHasHayveHbl Ans NPOBeAEHUs HaydHbIX UCCNeoBaHUNA, 3KCMEPUMEHTOB, U3bICKaHWN,

NPOEKTHbLIX paboT (B TOM YMCre apXMTEKTYPHO-CTPOUTENBHOIO NPOEKTUPOBaHUS);

o WHdopmauusa o6 obsasaTtensHom 0OLECTBEHHOM OOCyXAeHWM 3aKkynku ToBapa, paboTel unu
YCIyTn.

O K 3aKynkam npuknagbiBakoTcA hannbl, cogepxxawme nHbopmaumio 06 oGocHoBaHUK 3aKynkum wun

MHOWN MHGOpMaLMeR.

o ®dopmMmupoBaHme nnaHoB-rpad MKoB

3 «[MnaH-rpagwk» OpPMMPYeTCA 3aKa3uMKaMu EXerogHo Ha ouvepeqHon
(pmHaHCOoBbLIN o, B cooTBeTCcTBUMM ¢ L «[naH 3aKkyrnok», B CPOKM, YCTAHOBIIEHHbIE
BbICLLUMMM UCTIOSNHUTENbHLIMX  OpraHamy rocy4apCTBEHHOW BracTM CyGbHEKTOB

Poccunckon ®egepauunm (MECTHBIMU afMUHUCTPALNSMN).

O «[lMnaH-rpadmk» OPMUPYIOT MOCHe BHECEHWs MpOeKTa 3aKkoHa (pelueHus) o
OooxeTe Ha pacCMOTPEHWe 3akoHoAaTerbHOro (MpeacTaBUTENbHOMoO) opraHa

cybbekTa Poccunckon degepaumm (NnpegcraBUTENbHOMO opraHa MyHUUMNanbHOro
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obpasoBaHus).

CdhopmupoBanHbin 31  «[lMnaH-rpadmk» npy HEOOBXOAUMOCTM YTOYHAKOT, Mocne

YTOYHEHUA U OoBeaeHUA OO0 TroCyaapCTBEHHOINO 3aKa34dunka unm MyHulunanbHOro

3aKkasyuka obbema npas B EHEXHOM BbIPXEHUN Ha MPUHATUE WU (AnN) UCNONHEHNe

obs3aTenbCcTB, B COOTBETCTBUN C OHOOXETHBIM 3akoHoAaTenbCTBOM Poccuinckon

depnepaumn, cdopmmpoBaHHbi O «IMnaH-rpadmky yTBEPXKOAtOT.

B 3L «[naH-rpadwk» BKtoYaeTcs criegyowas nHopMaums B OTHOLLEHUW KaxKaoun

3aKYrKu:

o

o

o

UHopmaumsa 06 NCToYHMKax MHAHCMPOBaHUSA 3aKyMNKK (Knaccmdukauus);

WHopmaLuma o koamdmukaTopax HomeHknaTypbl 3akynku (OKMAO, OKAOM, CnpaBoyHWK TOBapoB,
paboT u ycnyr);

MHGopMaLms O BUAE IKOHOMUYeckon aestenbHoctn (OKBOL);

HauMeHOBaHMWe W onucaHve OObekTa 3aKymku C yKas3aHMeM XapaKTepUCTUK TaKkoro obbekTa,
KONMM4YecTBO NOCTaBnsieMoro ToBapa, o6bem BbinonHAeMon paboTbl, OKa3biBaE€MOW YCNyru,
nnaHvpyemble CPOKW, MEPUOANYHOCTb NOCTaBKM TOoBapa, BbIMOMHEHUA paboTbl MMM OKasaHus
ycnymm, HavanbHas (MakcumanbHas) UeHa KOHTpaKTa, LeHa KOHTpaKTa, 3akm4aemoro ¢
€AVHCTBEHHbIM MOCTaBLWMKOM (NOApPSAYMKOM, ucnonHutenem), obocHoBaHWe 3akynku (B Buae
dannos), pasmep asaHca (ecnu npegycMOTpeHa BbiNfaTta asaHca), 3Tanbl onmnaTbl (ecnu

MCNONMHEHNE KOHTPAaKTa U ero onfiata npeayCMOTpeHbl I'IOSTaI'IHO);

AononHuTenbHble TpeboBaHUA K ydacTHMKaM 3akynku (Mpy Hammuum Takux TpebosaHui) un

obocHoBaHue Takux TpeboBaHuii;

crnoco6 onpengeneHna nocrtaBlMKa (I'IO,CI,pﬂ}J,‘-IVIKa, VICI'IOJ'IHVITeJ'IFl) n obocHoBaHwue Bbl60pa 3TOro

crnocoba (B Buae annos);
fAaTa Havana 3akynku;

UHopMauua 0 pasmepe npegocTasnsaeMbix 0GecneyeHns COOTBETCTBYIOLEN 3asBKM ydacTHUKA

3aKynkmn un obecneyeHns NCNONHEHMUs KOHTPaKTa;

nHopmaumsa o 0aHKOBCKOM COMpPOBOXAOEHUN KOHTPAaKTa.

2. DopmupoBaHMe 3aBOK U CBOAHbIX 3afABOK Ha 3aKymnKy

Ha npomexyTtouHom aTane cdopmupoBaHua Ol «3asBka Ha 3akynky» M «CBopgHasi

3adBKa Ha 3aKynKy» BbINONMHAKOTCA cneayoowpe nencTeus:

nofava 3asiBOK Ha 3aKymnky 3akasuvMkamu;
npoBepKa 1 KOHTPOMb BbINOMHEHUS rpadmka 3aKyrok;
3aBepeHue NOANMHHOCTU AOKYMEHTOB 3MEKTPOHHON NOAMNUCHID;

cornacoBaHue ¢ Bblwectoawmmn opraHusaumamu (PBC, YO) cnocoboB 3akymnku, CpPOKOB
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npoBeAeHNsi, 06bEMOB 3aKYTKMK;

KOHcOoNuaaunsa 3asBOK NoABeJOMCTBEHHbIX OpraHM3aLmii B CBOAHbIE 3asiBKU.

aﬂeKTpOHHble OOKYMEHTbI, KOTOPbIE UCNONb3YKTCA Ha 3Tane C*X)pMI/IpOBaHI/IFI 3adABOK U

CBOAHbIX 3asBOK Ha 3aKyrKy, «3asBka Ha 3aKynky» 1 «CBoaHasi 3asiBKa Ha 3aKyrKy».

3. PasmewweHue 3aka3sa v npoBeaeHue npoueayp 3aKkynku

Ha aTtane pasmMelleHnA 3akasa BbINOJIHAKTCA creayrupme nencTeus:

npoBedeHWe npouedyp 3akynku (npeaBapuTeNibHOrO 0TOOpa, 3akyrku Yy eAUMHCTBEHHOro

MCTOYHUKA, KOHKYPCOB, 3anpoCcoB KOTUPOBOK, ayKLl,I/IOHOB), noarotoBka KOHKprHOIZ OOKyMeHTauuu,

cornacoBaHWe C BbILLECTOSLLMMUN OpraHn3aunsmu;
MHopMMpoBaHMe O NpoLeaypax 3aKyrKu;

npuem n obpaboTka 3asiBOK NOCTaBLUMKOB;
CpaBHeHWe NpeanoXeHuii NpeTeHAeHToB;
onpepeneHne NocTaBLLUMKOB U3 NPEeTEHOEHTOB;

noAroToBka NpoeKkTa KOHTPAaKTOB U AOMOBOPOB.

aﬂeKTpOHHble OOKYMEHTbl 3Tana pa3MelleHNd 3aKa3a U npoBeaeHudA

3aKymMoK:

¢ «PelleHne o pa3meLL eHnn 3aKasar:

o

o

«PelueHne o npoBeaeHNN KOHKypca»;

«PelueHne o npoBegeHUn 3anpoca KOTUPOBOKY;
«PelueHune o 3aKynke y eAMHCTBEHHOIO MCTOYHUKAY;
«PelueHne o npoBeaeHMM aykLMoHay;

«PelieHne o npoBegeHnn NnpeasapuTensHOro otbopay;
«PeleHune o nposeaeHmmn Topros Ha S TM»;

«PelueHune 0 npoBegeHUn 3anpoca NpeanoXXeHumny.

o «3asBku 1 npeanoXeHma nocTaBLL MKOB»:

o

«KoHkypcHas 3asiBka nocraBLLKay;
«KoTnpoBoyHasa 3asiBka NOCTaBLUMKa;
«AyKLIMOHHas 3asiBKa NOCTaBLLMKAY;

«3asBKa Ha y4acTne B npegBaputenbHOM OoTOope»;
«lMpeanoxeHue nocraBWmKay;

«3asiBka Ha yjacTue B 3anpoce NpeanoxXeHnny;

«3asiBka Ha y4acTvie B OTKPbITOM ayKLMOHE B 3MEKTPOHHON hopMe.

10

npoLieayp
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4. \cnonHeHune 3aKa3a

Ha aTane ncnonHeHna 3akasa BbIMOMHAKTCA criegyowme AenCTBUS:
® KOHTPOIb U COrMacoBaHMe 3aKi04YeHHbIX KOHTPaKTOB U JOTOBOPOB;
® MPUHATUE OOMKETHBIX 06A3aTENbCTB;

e (PMHAHCOBOE UCMONIHEHWNE JOTOBOPOB;
® KOHTPOIb 3a UCMONIHEHNEM JOrOBOPOB MOCTaBLUMKAMMU;
® KOHTpPOINb 6€340roBOPHbIX 3aKYMOK.

SﬂeKTPOHHbIe AOKYMEHTbI 3Tana NCNOoJfIHEHNA 3aKa3sa.

o «KoHTpakT;

o «CBepneHust 06 UCNONHEHNN KOHTPaKTa;
o «JloroBop»;

e «CyeT»;

o «®daKkT nocTaBkny;

o «Uckny;

o «[lpeTeH3nmn».

['ocnporpammel,
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CeegeHnunst o cucteme

BAPM.00003-41 34 01

q)yHKLJ,I/IOHaﬂbHOG Ha3Ha4yeHne

1.2

PyHKUMOHaNbHOE Ha3HaYeHne

MpUHLMNBI, KOTOPbIE NEXaT B OCHOBE 3MEKTPOHHOIO JOKYMEHToo6opoTa:
e e[lMHas cMCTeMa npaB OOCTyna K JOKYMEHTaM;

e O[JHOKPaTHbIV BBOA, AaHHbIX;

e HeoOpPaTUMOCTb BBOAA AaHHbIX;

e aBTOpPU3aL s BBOAA AaHHbIX.

MNocrne BHeceHUA OOKyMEHTa B CUCTEMY [laHHblE€ B JOKYMEHTE, KaK npaBuio, He nognexar

N3MEHEHMUIO, NBMEHAETCA TOJIbKO CTAaTyC OOKYMEHTA.

l/IcnpaBneHme OWNBOK N BHECEHME U3MEHEHUI B OOKYMEHTbI NMpon3BoANTCA BBEOAEHUEM

KOPPEKTUPYIOLLMX OKYMEHTOB, nmbo co3gaHnem HOBOro OOKyMEHTa.

,D,OKyMeHTOO60pOT B CUCTEME OCHOBaH Ha creayrLwem:

e [lo OTHOWEHUO K 3apermcTpmposaHHoOMy B CUCTEME [OOKYMEHTY MOXeT ObITb

NpeanpuHAT  psig  OEeNCTBUIA, KOTOpble COCTaBfslOT 3Tanbl  LOKyMeHToobopoTa.
Pe3ynbTaTomM BbINOMIHEHWS OQHOTO TAKOro 3Tana MOXeT OblTb MoAaudmMKauust AaHHbIX
CaMOoro JOKYMEHTa, AOMNOSIHEHNE €ero MHGOPMaLVen, perncTpauuns Apyrmx 4OKYMEHTOB U

OOBEKTOB y4eTa CUCTEMDI.

OnaHaxabl BbIMOMHEHHbIA 3Tan D,OKyMeHTOOGOpOTa MOXHO OTMEHUTb, TO €CTb yaAalnnUTb
n3 6asbl AaHHbIX MHd)OpMaLI,VII-O O ero BblNoJfiHeHUN, B YaCTHOCTWU, CHATb C CaMoro

OOKYMEHTa OTMETKY O BbINOJIHEHUN 3Tana.

BO3MOXHOCTb BLIMOMHEHNS WM OTMEHblI KaXOoro 3Tana MOXHO MOCTaBUTb B
3aBUCUMOCTb OT COCTOAHUA OpYyrnx 3TanoB (BbII'IOJ'IHeH mnnn HeT) ana 3Toro xe
OOKyMEHTa. ﬂpaBo BbIMOJIHATL 3Tan MOXET NpeaoCTaBlATbLCA OrpaHUY4EeHHOMY Kpyry

rnonb3oBaTenen.

e [1na Kaxgoro OOKYyMEHTa MOXHO onepatnBHO NPOCMOTPETb CMUCOK CBA3aHHbIX

(POAMTENBLCKUX U [OYEPHMX) JOKYMEHTOB.

Mpn nepegaye SNEKTPOHHBLIX OOKYMEHTOB MPUMEHSIETCA SKBUBANEHT TpaauLMOHHOM

NoAnNuUCY — 3NeKTPoHHas nognuckb (ganee — 3M1). 3l no3BonseT ygocToBEPUTHCSA B MNOASMHHOCTU

coobuweHms. C ee NOMOLLLID MOXHO AOKa3aTb HE TOMbKO TO, YTO coobLUeHne Gbifio NoCnaHo Tem

M1 nHbIM nNornbe3oBateriem, HO U TO, YTO VIH(*)OpMaLI,VIFI He Oblna nckaxeHa BO BpemMsa nepegadn.

Ol He obecneyvnBaeT 3aWmThbl OT HeCaHKLMOHNPOBAHHOIO NMpPoCMOoTpa, a NO3BOJIAET:

e KOHTpOJIMpOBATb HEU3MEHHOCTb JOKYMEHTOB;
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CBeneHus o cucteme BAPM.00003-41 34 01
@D yHKUMOHaNbHOe HasHavYeHne

e NoaTBEPXKOAeT aBTOPCTBO (OTBETCTBEHHOCTD ).

Cuctema «AUK-Iocsakas»/«AUK-MyHuumnanbHbIM - 3aka3»  npegcTtaBnseTr  cobown

MHOIO3BEHHOE NPUIOXEHME ANIEKTPOHHOIO AOKYMEHTOOB0pOTa, NO3BOMAOLLEE OCYLLECTBUTD:
e e[lJVHOE XpaHEeHWEe aHHbIX;
e eMHYI0 CUCTEMY NpaB 4OCTYyNa K MHopMauuu;
e OQHOKpaTHbIN BBOA OaHHbIX B CUCTEMY;
e XpaHeHue ncTopum o6paboTkn LOKYMEHTOB;
e XpaHeHWe UCTOpUM OENCTBUIA NONb3oBaTeNen;

e OAHOBPEMEHHYIO p360Ty C OaHHbIMMX HeOorpaHU4eHHOro Kosrm4yecTBa nonb3oBarenen

(orpaHV4eHne CBS3aHO TOMBbKO C annapaTHbIMY BO3MOXHOCTSIMU CEPBEPOB);

e ycrnonb3oBanne Il ans KOHTpONA HEeWM3MEeHHOCTU nepegaBaeMoro B CUCTEMY

9NIEKTPOHHOIO LLOKYMEHTA U AN NOATBEPXOEHUSI aBTOPCTBA LOKYMEHTA.
[oKyMeHTOOB0OpOT B CMCTEME peanu3oBaH crieayrolmm obpasom:
e CO37aeTCs LOKYMEHT C BHECEHNEM BCEX HEOOXOAUMbIX AaHHbIX;

e [IOKYMEHT HanpaBnsieTcss B 06paboTKy, B NpPOLLEecCCe KOTOPOW Yy AOKYMEHTa MeHsieTcst

CTaTyC nocpencTBOM BbIMNMOJNIHEHNA Ha HUM onpeaernieHHOro OencTBuA Unn MeToaa;

e JENCTBUA W MeToAdbl OOKYMEHTOB Ha onpeferieHHblX CcTtatycax AOOCTYMNHbl B

COOTBETCTBUMN C HACTPONKOWN poren nonb3oBaTenen;

e B HEKOTOpPbLIX clny4adaxX npu BbINOJTHEHUN OEeNCcTBUA unnm Metoga Hag OOKYMEHTOM
NMOMMUMO CMeEHbl CTaTyCa aBTOMAaTU4YEeCKWN BbIMNONMHAKTCA Opyrue noencTeug, Hanpumep,

aBToMaTun4eckoe co3gaHmne HoOBOro JoKymeHTa, CBA3aHHOIo C O6p366TbIBaeMbIM.

[denctBna n metoabl, AOCTYNHbIE A8 LOKYMEHTA, OTPaXalTCa B AepeBe CLiEeHapueB.
CywecTtByetr Pepaktop cueHapveB u [lonb3oBatenbCckui pepaktop cueHapueB. B Pepaktop
CueHapueB OTpaxaeTcs nopsaok o06paboTKM SMEKTPOHHbLIX AOKYMEHTOB, OnpenerieHHble
pa3paboTymkom. BHOCUTE n3meHeHus B PegakTop cueHapueB Hemnb3s. ADMUHUCTPATOP CUCTEMBI
MOXET BHOCWUTb [OMNOSHUTENbHbIE KOMaHAbl W YCROBUA B OEWCTBUS, BHOCA W3MEHEHUS B
Monb3oBaTenbCKU pegakTop cueHapueB. Takke CUCTEMHbIM afMUHUCTPATOP CO34aeT YYeTHble

3anMcuy nonb3oBaTtenen u HacTpanmBaeT OJ1d HUX beHKLI,VIOHaJ'IbeIe N OpraHn3aunoOHHbIE POJIN.

[ns 3anonHeHus nonen 3MEeKTPOHHbIX AOKYMEHTOB (danee — J[l) ucnonb3ytoTcs

CMPaBOYHMKM.

Cuctema «ALK-Ioc3akas»/«ALUK-MyHMUMnanbHbIn 3aka3» MOXET WHTEerpypoBaTbCsa C
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cucTemou KasHavyemnckoro ucrnonHeHus 6ogxeta (ganee — CKUB) «ALIK-®uHaHCbI».
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YcnoBusi BbINOSIHEHUSA NPOrpaMMmbl BAPM.00003-41 34 01
MwuHMMarnbHbIM COCTaB TEXHUYECKUX CpeacTB

21 MuHMManbHbLIN COCTaB TeXHUYECKUX CpeacTs

MuHMMasnbHbBIN COCTaB TEXHUYECKUX CPeaCTB PacCMOTPEH B TexHWMYeCcKOM 3aJaHumn Ha

pa3paboTKy NogCUCTEMBI.

2.2 MwuHMManbHbLIX COCTaB NMPOrpaMMHbLIX CpeacTB

Ona paboTbl ¢ anekTpoHHon noanucbto (Al1) HeobxoAUMO YCTaHOBUTb U HaCTPOUTb

cuctemy 3l (CryptoPro sBepcum 3.0-3.6).

[nsa BbiIBOO4a AOKYMEHTOB Ha NeyaTb Ha KOMMNbloTepe A0mkeH ObITb ycTaHOBMNEH nakeT MS
Office (MS Word, MS Excel).

2.3 TpeboBaHUA K nepcoHany (nosfib3oBaTento)

MuHuMarnbHoe KonmM4ecTBO nepcoHana, Tpebyemoro Ans paboTbl Nporpammbl, OOSDKHO
COCTaBIsiTb HE MeHee 2 LWTaTHbIX €AWMHWL, — CUCTEMHOrO aAMUMHMCTpaTopa M KOHEYHOrOo

nonb3oBaTernsi NPorpaMmbl.

CuCcTeMHbIN afMUHUCTPATOP LOIMKEH UMETb npodwmrbHoe obpasoBaHue. B nepeveHb

3a4au4, BbINOHSAEMbIX CUCTEMHbBIM aAMUHUCTPATOPOM, LOPKHbI BXOAUTb:
e 3a7a4a nogaepkaHna paboTocnoCcoBHOCTN TEXHUHECKMX CPEACTB;

e 3a4a4n yCTaHOBKU (VIHCTaJ'IJ'IFlLI,VIVI) n nogaepxaHua pa6OTOCI'IOCO6HOCTVI CUCTEMHbIX

nporpamMMHbIX cCpeacTB — OI'IepaLI,I/IOHHOIZ CUCTEMblI,
e 3afja4vya yCTaHOBKM (I/IHCTaJ'IJ'IFILI,I/II/I) nporpamMmmbil.

KoHeuHbIn nonb3oBaTtenb nporpamMmmbl  OOJDKEH obnapatb NpakTM4eCKMMn HaBblKaMu

paboTbl ¢ rpadmyHecKkM Nonb3oBaTeNLCKUM NHTEPdENCOM onepaLOHHOM CUCTEMBI.
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BbinonHeHune nporpaMmmel BAPM.00003-41 34 01
Bxop B cuctemy

3.1 Bxop B cucrtemy

Pabota ¢ moaynem «Web-uHtepdgenc» AOCTynHa TOMbKO AN 3aperncTpUpOBaHHbIX

rnonb3oBaTenen CUCTEMBI.

[ns nepexofa K OKHy aBTOpU3aLUmM B CTPOKe aapeca Gpayaepa BBOOAWUTCS afapec cepsepa

CUCTEMbI. OTKpOGTCFI OKHO aBTOpu3aLunn nornb3oBartend:

ABTOMaTU3NPOBAaHHbIN
LUeHnTp KoHTponsa
Bepcun 2

I 1B S MoNLZ0BaTENk:
WD O 36 T b ksl
"N e THAHCOBEIE

TEXHOMNGr W MNaponk:

BOT

SanomHmTe mexA: [ Boliti

PﬂcyHOK 4 — OKHO Bxofa B cuctemy c aBTopusauMeﬁ no nonb3oBaTento

OKHO BX0Zla COAEPXUT ABe 3aKNafKu:

¢ MNMonb3oBartesnb U Naposib — ncnonb3yeTca OanAa aBTopmu3alnm nonb3oBaTtenia rno formHy

1 Naporio.

e Bxog no cepmdukaty — ucnonb3yetcs Ans aBTopusauun nosfb3oBaTtens no

3aperMcTpmpoBaHHOMY B cucteme ceptudmkary 9l
Aemopus3ayusi no s1I02uHy u nNaposio

,D,ﬂﬂ aBTopu3aunn no nosrb3oBaTesllo CUCTEMbI HA 3aKnagke Monb3oBartenb M Naponb

HEOBXOAMMO YyKa3aTb CriefyHoLLyto MHEopMaLMHo:
¢ [lonb3oBaTenb — M4 Nonb3oBaTens.
. ﬂaponb — naposib noNib3oBaTena AnAa Bxoga B CUCTEMY.

Mocne BBOAa Heobxoammon NHopMaL M HaxmnmaeTcs KHornka Bonmm.

18



BbinonHeHne nporpaMmmbl BAPM.00003-41 34 01
Bxop B cuctemy

I'IapameTp 3anoMHUTL MeHA COXpaHdeT YydeTHble OaHHble nNoNfb30BaTend

(J'IOFVIH+I'Iap0ﬂb) A-a BO3MOXXHOCTU ClieayroLwiero Bxoga B CUCTeMY 6e3 nx YKa3aHuA.

MpumeyaHue. MNapamemp 3anoMHUMb MeHs O0CMYIeH Mpu 8KIMOYEHHOM CUCMEeMHOM napaMmempe

autoLoginEnabled.

B cnyyae BBOoa BepHOM WHAOpMauun (ykasaHbl 3aperMcTpuvpoBaHHbLIN B CUCTEME

nonb3oBaTtesib U npanu'lebM I'IaPOJ'Ib) OCYyLEeCTBUTCA BXOA B MNMaBHOE OKHO CUCTEMbI.

Mpwn BBOAE HeBepHoro Monb3oBatens wunv Mapons Ha akpaHe nosBUTCS coobLueHne 06

oLmoke:

Ay TEHTH(PMKALMA HE NpoRgeHal ¥
@ HepepHO® MKMA NONbI0OBATENA MAKW NApoOnb.
MPOEEPETE NPAEMAEHOCTE HAMMCSHHA MMEHK NONES0EATENA,

MNpOBEpLTE COOTEETCTEHE ASEIKE BEOAE ANA Napond.
MoCMOTPEMTE, He HamaT nM [Caps Lock].

JAKPEITE

PucyHok 5 — CoobLieHMne 0 HeBe pHbIX AaHHbIX

Aemopu3sayuu no cepmugpukamy 3I1

[na asTopusaumm no ceptudmkaty 31 Heobxoaumo nepentn Ha 3aknagky Bxoa no

CEETMQMKa!YZ
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BbinonHeHune nporpaMmmel BAPM.00003-41 34 01
Bxop B cuctemy

ABTOMaTUIMpPOBaHHbIN
LleHTp KoHTponna
Bepcua 2

MonezoeaTent:

I 1B S

BIOOMETHEIE

W BAHAHCOBEIE CybbexT CepuitHbli HoMED [elCcTBUTENEH C AefcTBUTENEH NO
TEXHOMNOr WM

Bacunwii Myaenskos 16/BC532000300020131  26.01,2016 15:48 26.04.2016 15:58

3anoMHuTE MeHs: [ Bo#

MNogaeprHEacMmpe P f r 10,0, 11.0.

PucyHok 6 — OkHO BxoAa B cucteMy ¢ aBTopusaumen no cepmdukarty 3l nonb3oBaTtens

B cnucke p[oCTynHbIX CcepTMdMKATOB (PacrofioeHHbIX B XPaHUMLWE  NUYHbIX
cepTndumkaToB onepaumoHHon cucTembl [1K nonb3oBatenss wnM Ha BHELWHEM HoOcuTene)

BblOvpaeTca HeobxoouMbIA U HaxumaeTcss KHonka Bowm. [py BbINONHEHWM OencTBus

OCYLUECTBIIAKOTCA KOHTPOSN:

¢ KoHTponbe Hammums BbiGpaHHOrO ceptudwmkata B cucteme. Ecrim B cnpaBoyHuKe
Cepmucpukamel nonb3ogamersiel cuctembl ««ALIK-I"oc3akas»/«ALK-MyHuumnansHbIn
3aKka3»» OTCYTCTBYET 3anucb, COOTBETCTBYHLAS BblIOpaHHOMY cepTudwmkaTty, Bxoq B

CUCTEMY He NMPON3BOAMTCS.

¢ KoHTponb AencTBUTENbHOCTM cepTudmKkaTa B cucteme. Ecnm B 3anncu cnpaBoYHMKa
Cepmucbukamsbi rorib30o8amersielti, COOTBETCTBYIOLLIEN BblOpaHHOMY cepTudmkary,

YCTaHOBJ1EH NPU3HaK OT03BaH, BXOA B CUCTEMY HE Npon3BOANTCA.

¢ KoHTpornbe npuBA3kyM BbIOpaHHOrO cepTudmkaTa K YYEeTHOM 3anucu Mnornb3oBaTens,
yKa3aHHOro B OKHe Bxofa B cuctemy. Ecnn yyeTHasi 3anncb nonb3oBarens OTCyTCTBYET

B CNUCKe nonb3oBaTtenen Ha 3aknagke [llonb3oBartenu 3anucu crnpaBoOYHUKa

Cepmucbukamai nonb3o8ameriel, COOTBETCTBYHOLLEV BbIOpaHHOMY cepTudmKaTy, BXoq

B CUCTEMY HE NPOMN3BOAUTCA.

d KOHTpOJ'Ib BO3MOXHOCTU NOAKIKOYEHUA NOSfb30BaTENIA Yepes BeO-knmeHT. Ecrn B ponn

nonb3oBaTend yCTaHOBJIEHO OrpaHn4eHmne 3a|1pe11/ITb AOCTyn 4yepe3 BeO6-KINMeHT,

BXOA B CUCTEMY HE NMPOn3BOONTCA.
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BbinonHeHne nporpaMmmbl BAPM.00003-41 34 01
Bxop B cuctemy

¢ KoHTponb Hanuumsi y BbiOpaHHOro cepTudmkata Bragenbua B cucteme. Ecnm Ha

saknagke MMonb3oBartenu 3anvcu cripaBodHuka Cepmucgbukamsl rosib3ogameried,

COOTBeTCTByI-OLLl,eIZ Bbl6paHHOMy cemechKaTy, He 3anonHeHo nore Bnagenewu, Bxoq B

CUCTEMY He NMPON3BOAMTCS.

¢ KoHTponb 6nokunpoBkn ceptudwmkata B cucteme. Ecnm B 3anucm  cnpaBoYHMKa
Cepmucbukamsbi rorib3o8amersieti, COOTBETCTBYIOLLEN BblOpaHHOMY cepTudmkary,

YCTaHOBJ1EH NPU3HaK 336ﬂOKMpOBaH, BXO4 B CUCTEMY HE NMPOon3BOANTCA.

|_|pl/l HeBbIMNOJIHEHNN yCJ'IOBVIVI KOHTpONA aBToOpu3auna M BxXoA4 B CUCTEMY CTAHOBATCA

HeOOCTYMHbI.

lMpumeyaHue. [pu nepeom OMKpbIMUU OKHO asmopu3auuu Omkpbieaemcsi Ha 3aknadke JIo2uH u
pnaposib. B OanbHelwem npu 3anycke cucmeMbl OMKpbleaemcs 3aknadka, € Komopol

ocyuecmensncs npedbiOywuli 8xo0 8 cucmemy.

Ecrm ncnonb3ayeTcs Gpaysep, paboTta B KOTOPOM He MpeaycMOTpeHa CUCTEMON, B NEBOM

BEPXHEN YacTu OKHa NOSIBUTCS NpeaynpexaeHne:

BHvMaHwe!
lMcnonesyeTCA HEMOAASDHIBEEMBI BRaysep.
BosMOMHA HEKOpDEKTHAA paboTa HeROTOPEE: dyHELIMA CCTEMBI,

PucyHok 7 — CoobLieHuWe o Henoaae pxuBaemom 6paysepe

Mpyn HECOOTBETCTBMN BEPCUM UCNONb3YyeMOro 6paysepa HeoOXoaMMON, B NEBON BEPXHEWN
YacTW OKHa NOSIBUTCA NpeaynpexgeHue:

BHaHe!
McroneayeToa HEMoAAEpHIMBAEMAR BEDCIMA BpayIepa.
BosmMoxHa HekoppekTHaA paboTa HekoTopbl c:byHmmM CLACTEMEL

PucyHok 8 — CoobLieHMe 0 HenoaaepXuBaeMon Bepcum 6paysepa

lMpumeyvaHue. bpaysep (obospesamenb, obospesamens cemu unu Web-obo3pesamernb) -—
npospamma, ro3eosigowas nokas u e3aumodelicmeue C MEKCmMOM, pucyHkamu u Opyaol
UHghopmauued, npucymemeyrouwlelti Ha cmpaHuuyax eeb-calimos 80 eceMupHol cemu VMIHmepHem unu

JioKanbHouU cemu.
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BbinonHeHune nporpaMmmel BAPM.00003-41 34 01
MpocmoTp nHdopMaumm o0 nporpaMmme

3.2 T[pocmMmoTp nHchbopmaumum o nporpamme

OKHO npocmoTpa MWHGOpPMaUMM O MporpaMMe OTKPbIBAeTCS 4Yepe3 MyHKT MEeHHo

Momowb—O nporpamme:
0 nporpamrme #

ALK 1.40

KoMAoOHEHTE

Cepeep: 1.40.0.Z256

© Blog¥eTHEE 11 DMHAHCOERIE TexHONorM, 1999-2019

Bre Npaga saljieHel.
Powered by ———
GEPARD °
bttp:ffbftoom. com 1.15.23
O,

PucyHok 9 — OkHO npocmoTpa uHc opmaLum o
nporpamme

B okHe npocmoTpa nHdopmMaLum o0 nporpammMe ykasblBaeTcs criegyolias nHgopmMaung:
e Bepcusa — Homep BepcumM NporpaMmel.

e CepBep — HOMEp BeEpCcUM NporpaMMbl/HOMep Bepcun siapa NporpaMMbi.

3.3 FmaBHOEe OKHO CUCTeMbI

Pabota c MoAynemMm Ha4nHaeTCAd CO BXo4a B magHoe OKHO cucmeMel.
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BbinonHeHne nporpaMmmbl BAPM.00003-41 34 01
‘MaBHOE OKHO cUCTEMbI

Oruersi > Cepeuc~ Momows ~ FnasHoe MeHKo root @ #f- 4

nasHan (e
GuUnsTPOEATE

&« PaBounii cton
B () CooBlenHA 1 ONoBELLEHHA

. PaGouui cTon Coo0weHna u ALMUHUCTPUPOBAHKE
# 5 ANMUHHCTDHPCEAHME CUCTEME! OnoBELEHNS i
) €9 CNPABOHHEN
= (JoLap / J /
(2] Nnaruposanus sakasa
# [ doprvposatne sakaza
8 (] Pasmewerme saKasa
(] 3aRsKM NocTaswWmMKos
& CnpasoyHUKI OLAP MnasuposaHue 3akasa
(] PaBoTa koMmuacHn
# (] Wenonnenme sakasa
8 (L] BaHKoBCKoS CONPOBOMASHHE / J J
8 (] Wieckr 1 mpaTensim o
@ [ Yeenomnerns
@ (] Bee aokymenTsl
QOpMUpCBAHME 3aKa3a PasmellleHue 3akasa 3aABKH MOCTABILMKOB
J ./ J/
PaboTa KoMHCCHH McnonHerne 3akasa BaHKoBCKoe

CONPOBOXIEHME

./ ./ .-/

Pabouasa obaacmo

VICKH 1 NPETEH3WK YBEAOMMNEHUA BCe LOKYMEHTEI

PucyHok 10 — TmaBHOe OKHO CUCTEMbI

masHoe OKHO cucmeMbl COCTOUT U3 CrieayowmX 3NIEMEHTOB:
e [MaBHOE MEHIO;
¢ [lepeBo HaBurauuu;

e Paboyasa obnacTb.

3.3.1 FnaBHOE MeHIo

B masHoM meHIo cogepxaTtcs MyHKTbl MEHI0 Anst paboTbl C CUCTEMOW:

e OTyetbl — ncnonb3yeTcAa AnAa pa6OTbI C oT4yeTamMu. |_|yHKT MEHIO COAEPXNUT CNUCOK
OTHETOB, AOCTYNHbLIX OJ1A NMPOCMOTpPAa.
e CepBuc — cnonb3dyetca Ana paboTbl ¢ cuctemon. CoaepmT NyHKTbI:
o CMeHa naponsi — ucnosnb3yeTcs AN CMEHbI Napons Nonb3oBaTenem.
o OYUCTUTL HACTPOWMKM — UCMNOSb3YETCs NSl OYMCTKM HAaCTPOEeK NoNnb30BaTens.
o Bbixop — ucnonb3yeTca Ans 3aBepLueHnst paboTsl NporpamMmMbl.
o 3apaTtb o6bwmi naponb u nornd EVNC opraHusauum.
o 3apaTtb naponb v norvH Ha JTIM.

o 3apaTb NorMH u napons B MOHUTOpPUHre LieH.
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BbinonHeHne nporpaMmmbl BAPM.00003-41 34 01
‘MaBHOE OKHO cUCTEMbI

o AKTyanusauus faHHbIX.

o XML-3agaHusa — ucnosnb3yeTcs npu HeoOBXoaUMOCTU BbINOSMHUTL Kakoe-nnbo xml-3agaHune, B TOM
yncne n pasmelleHHoe B daine, (Hanpumep, B katanore /XML/...). B oTKpbIBLLEMCS AUANOrOBOM OKHE
OOCTYNMHO BpyYHY0 HabpaTb xml-3agaHve unm oTkpbITb (AN ¢ TakUM 3agaHWeM U BbIMOMHUTL €ro.
HeobxoanmMoCTe MOXET BO3HUKHYTb MpuW aBTOMatM4yeckom OPMUPOBAHUKM  (3aMOSNIHEHUN,

06HOBNEHUUN U N3MEHEHUN) CNIPABOYHUKOB CUCTEMBI.
e Momouwb — ncnonb3yeTca Ans paboTel co crnpasBkon o cucteme. CoaepXnT NYHKTbI:
o CnpaBka — ucnonb3yeTcs A4S Bbl30Ba TeKYLen crnpaski no paboTe ¢ MHTepENCcoM.

o O nporpamme — ncnonb3dyeTca AnA NpocMoTpa KpaTKuUx CBEeEHU O CUCTEME U BEpPCUSIX cepBepa,

A4pa n OT4eTOB.

B npaBon uyactn [1agHo20 MeH0 OTobpaaeTCa WM TeKylero nonb3oBaTtens wu

cnepywoume dJyHKLI,VIOHaJ'IbeIe KHOMKWU:

o # (CmeHa TeMbl)— NpW HaXaTUM KHOMKW OCYLLUECTBNSAETCA CMeHa LBEeTOBOro

odopMneHns nHTepdenca nporpaMmmebl.

e < (CnpaBka) — ucnornb3yeTcs Ans Bbi30Ba CMPaBKM O CUCTEME.

o (BbIxoa) — vcnonb3yeTca Ans 3aBepLUeHns paboTbl NporpaMmbi.

3.3.2 [NepeBoO HaBurauumu

Lepeso Hasuzayuu — npeacTasnseT cobon nepapxmieckmn CrMcoK CrpynnMpoBaHHbLIX B
COOTBETCTBMM C 3Tanamm OlgKeTHOro npouecca yHKUNOHaNbHbIX OOBHLEKTOB (HanpuMmep,
CnpaBoyHukoB, [dokymeHTOB). [Jepeso Hasuzauyuu SBNAETCA MHOMOYPOBHEBbLIM, AfS Ka)goro

pa3gena MoryT CylecTBOBaTb BJIOXKEHHbIE pa3aerbl:
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€4

& % PaBoumii cTon
+ [ COoBLEHUA M ONOBELLEHMA

@3:_1 AJMUHWUCT PUPOBaHKME CUCTEMBI
__| MNaHWpOBLUIMK

— HacTpoitku

= Mpo13BOACTBEHHBIIA Kanet
= KaTeropum BnoxeHmii
=] KoHBepTeph

1 OnoBeLleHnA

| OOoKyMeHTHI

)

=+

+ ] NMonb30BaTENU CUCTEMbI
# |_] IneKTpoHHaA NoANuCh
)

| KpunTo3awuTa
41 OBMeH JaHHBIMK

4 <y CnpaBoYHWUKK
PucyHok 11 — [lepeBo HaBUraumm

[ns oTKpbITUS 1 3aKpbITUS pasaenos [epesa Hasuz2ayuu VCNONMb3YHTCA KHOMKN = n =
nepep BbIGpaHHbIM pa3gernomM Unm ABOMHON LUENMYOK NEBOM KHOMKOW MbILUM MO 3aronoBKy pasgena.

KoHeYHbIMM 0O bekTamm aepeBa ABNAIOTCA 3JIEKTPOHHbIE AOKYMEHTbI U CNPaBO4YHUKHU, C

KOTOPbIMM OCYLLECTBIAETCS paboTa B CUCTEME.

Ona ckpblTna [epeea Haguzayuu HaXXMMaeTCs KHOMNKa B BEPXHEN YacTu gepesa:

<
PHNETpOEaTE {EJ

@ % PaGiouuit cTon

£ COofUEHKMA 1M ONoE S WEHK A
5 AAMAHAC TR0 EAHKE CACTEREI
€ Crpa B oqHMKM

PucyHok 12 — KHonka ckpbitusa [JepeBa HaBurauum

Ona 0T06pa)KeHI/IF| ﬂepeea Hagueauyuu KHOMKa HaxXMaeTCcA NMOBTOPHO.

Ona 6bICTp0FO nouncka (*)yHKLl,VIOHaJ'IbeIX 06bekToB gepeBa HaBuraumm WMCMNoOsib3yeTcs

6bICprIl7I NMOUCK B BerHeIZ YyacTun gepeBa HaBurauuu:
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<4

31 g

= 9 AOMWHWCT PUPOBAHWE CMCTEMb

=] INeKTpOHHAA NOANWCE

= Buae 30
=] ®opmaTsl 3N

PucyHok 13 — BbICTpbI nonck
b yHKLMOHanbHbIX 06 bLEKTOB
B none BBOOUTCA Ha3BaHMe O6'beKTa, 4YaCcTb Ha3BaHUA, K4eBOe CIioBO UMM 4aCTb
cnosa, No Mepe BBOOAA TEKCTa AepeBO HaBuraunm aBTOMaTUYECKU C*)I/IJ'IpryeTCFl M B HEM

oTobpaxarTCca 00 bEKTbI, y40BNETBOPAOLLME YCIIOBUIO MOUCKA.

[na ouncTtkn nonsa u OTO6pa)KeHMFI NOnHOro Aepesa HaBuUralum HaXxMmaeTcsa KHomnka </ B

npa|30|7| 4acTu nons.

3.3.3 Paboyas ob6nacTtb

Pabouasi obrnacmb — 4acTb [MaBHOIO OKHA CUCTEMbI, B KOTOPOW ocyllecTBnsieTca paboTa

C obbekTamun aepeBa HaBuraunn: 3NeKTPpOHHbIMU AOKYMEHTAaMU U CrpaBOYHNKaMW.

Mpn BbiGOpe B AepeBe HaBurauum pasgena, MMEKLEro BHYTPEHHIO UWepapxuio, B
paboyen obractu rmaBHOrO OKHA CUCTEMbl OTOOpaXaeTcsi BM3yarbHOE MEHK C 3drieMeHTamu

HWXKHEro YpoBHS1 BbIGpaHHOro pasaena:

Otuetsl *  Cepeuc »  Momolys * root @ - 4

[nagran / AOMWHWCTDUDOB3HWE CUCTEMbI / HacTpoiikiA
# <% Paounii cron
E Coofiexus n onoselexna - .
T1pOW3BOACTBEHHbIA i <} Kareropuw BnoxeHua AT KoHBepTeps! y—  xJ

3 % AQMMHUCTDHDOBZHUE CHCTEMBI KaneHnaps = = =

# (] Maauiposuic S =S =

=] HacTpoikn
* ] MpovseopicTsenyii kanewy

=] Kareropun enoxenui

=] Koneeprepsl
# (] onosewenus
] NokymenTa
) Monks0saTenU CUCTEME

) 3nexTpoHHas noace

E

]

]

# ] Kpunrosaunra
(] OBmen ganHbmu
<«

# & CnpasoqmiiH

PucyHok 14 — BusyanbHoe MeHIo pabo4eit obrnactum

BrnoxeHHble anemMeHTbl pasaena npeacTaBneHbl B BUAe KHOMOK, MPU HaXKaTum Ha KOoTopble
OCYLLECTBISETCA Nepexod K BblOpaHHOMY 3nemeHTy. Ecnm BbiOpaH KOHeuYHbIi OOBEKT AepeBa
HaBurauun, B paboyern obnactn oTobpaxatoTcs (OyHKUMOHANbHbIE 3MeMeHTbl Ans paboTbl C
AaHHbIM OOBEKTOM (CMMCOK 3anuceir, NaHernb WHCTPYMEHTOB, MaHenb unbTpauun, naHesb

npogomnen).
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Hag KHomMkamu  Bu3yanbHOro MEHHO  pacnofiaraeTcd  HaBurauMoHHad  Lienodka,
npeactaendaowas cobon nyTb OT [MaBHOM A0 TeKylwen cTpaHuubl. Bce anemeHTbl (kpome
nocnegHero) HaBUraLMOHHOW LENOYKM SBIAOTCA BHYTPEHHUMM CCbIKamu Ons nepexoga K

COOTBETCTBYIOLLEMY pasaeny.

B BepxHem npaBoOM yrny Bu3yanbHOTO MeHO pacnonoxeHo none Mowmck,
npegHasHavyeHHoe AN noucka OOBbEKTOB MO HasBaHuioo. [pu BBOAE 3HAYEHMSI BCE SNIEMEHTHI,
noaxogsiLume no uUmeHu, obmm cnmvckom oTobpaxatTcst B paboyen obnactu B BuAE KHOMOK
BM3YaslbHOrO MEHH0.

Otuetsl *  Cepeuc v MMoMows » root @ P qj

«

[nasHad / AGMMHMCTPUPOBAHKE CHCTEMb arl

# % Patiounii cron
[ CooBuleHnA v onoseweHus

Buawl 30 y— xJ dopmartel 3N y— xJ
= &) AIMUHUCTPUPOBIHUE CHCTEHEI = a—
4 ] Nnannpoewmk o -
# (] Hactpofiku
4 [__] OnoeeweHus
4 [ OokymenTsl

4[] Nonezogatenu cucTeMsl
4 [_] 3nexTpoxHan noannce
& ] KpunTozawura

4[] OBMeH faHHbIMK

# €7 CnpasoyHMKM

PucyHok 15 — lNounck o6bLeKToB No Ha3BaHUIO B BU3yaribHOM MeHIo paboyen obnactm

Mpn BbIGOpEe KOHEYHOro OObeKkTa AepeBa HaBurauum B paboden obractv oTpaxatoTcs

OYHKLMOHarbHbIE 3NeMeHTbl paboTbl C 06 HEKTOM:

Otuersi = Capauc~ Momous ~ root @ @~ 4
<« [naBHas / COOBIWEHWA W ONOBEILEHA [ ONOBELLEHWA
] < = - 2. §e (s )
o w °r| | [Or) 2 z| &% qi Ilaneas unmcpymenmos

# <5 Paioun cron Hanens gurempaijii
= (] Coobujenns u onoBeweHis P

=TT CobbiTre: Knacc nokymeHTa: Mony4eko c: . Monyyexo no: _ 7] TonbKo HENpOCMOT pekHbie
33 NouTossie coobueHns E - - 2 [[] Tonkko cpouHbie
=] Bxopsune Dusmp NO KOHMEKCHY
=] nexogaume Mouck TexkcTa: Mo nonto: [ Cyu4eTom peructpa
= YepHoamkn CobbiTue ¥ [ 3HaueHWe UenvKkom
=] roynnel nonyyatenei
3 % AnMMHICTDUDOBAHKE CHCTEMBI
@3 Mranmposumc Npodune dunsrpa v | Npumenuts Mpodnne crucka v/ | Haneas npoguaeit
i (] Hacpoiikn
@ ) Onosewenns [ | NpocHotpen wg:m Tpynna Cpoutoe CobuiTne Kacc gokymenTa CooBuenie

@ ) RokymenTe

[} M 30.07.2015 (=] OTCYTCTBAE CMEHBI CTATYCA AOKYMEHTA  3asiBKa Ha 3aKynky okwfeonawoefno[awine_
@ (J Nonesosareny cucrems! B [ 26.02.2016 ] CMeHa CTaTyca fjokyMenTa ZanBk@ Ha SaKYNKY qwegwe
93 3nexTpontan noanncs L B 26.02.2016 B (CMeHa CTaTyca AOKyMEHTS 3aMEKa Ha SaKYTRY queqwe
g :::sl . T O  6u20 Cnucox sanuceit T coena craryca poxymenta ERrp— aweqwe
B = 26.02.2016 @] Crena CTaTyca poKymenTa Janeca a sakynKy quegwe
@ Jg"g;if::z L 26.02.2016 @] Criena CTaTyca AokymenTa ZaREKE Ha SAKYTKY qweawe
Ll (] 26.02.2016 ] CMeHa CTaTyca A0KYMeHTa 33ABKA Ha 3aKYNKY aweqwe

() 0BmeH AanHsiMmM
# € Cnpagousmin

PucyHok 16 — Pa6oTa co cnMckom JOKyMeHTOB

lMpumeyvaHue. [ kax0020 Monb30gamersis CUCMeMbl COXPaHsIMCs 8ce HacmpoUku paboyel
obriacmu 0nsi 0bbekmos, 6bibpaHHbIX U3 Oepesa HagUeauuu, a UMEHHO, 8UOUMOCMb aHesnu
unbmpayuu, 3HadeHusi ¢hunrbmpos, pasMmep obnacmu cpunbmpa u obsacmu criucka, cocmas u
ropsiOoK KOJTOHOK, COPMUPOBKA MO KOJIOHKE.

lModpobHee o ¢hyHKUUOHane paboyel obracmu cM. HUXe.
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3.3.31 NaHenb MHCTpyMeHTOB

B BepxHen yacTtu Haxoawutcsa [laHens uHcmpymeHmoe pns pabotbl ¢ o6bekTamun. Ha

naHesn MoryT pacnonaratbC4d cregyrowpme (*)yHKLl,VIOHaJ'IbeIe KHOMKW:

LE}

Ei

3annucn  unn  rpynnbl 3anucen. prnnosoe penakTnposaHme ucnonbldyeTtcAa nOnda

(F5) O6HOBUTL — MCMONb3yeTCcs AN OGHOBMEHMS CNCKa 3annce.
(F4) OTkpbITh/PegakmpoBatb — MCMNOMb3yeTcs 4715 NPOCMOTPa U pegakTUPOBaHUS

MUHMMU3aUMM 3aTpaT BpPEMEHUW Ha BHECEHVe WAEHTUYHbIX W3MEHeHWA Ana rpynnbl
AOKYMEHTOB OAHOro Kracca. [na rpynnoBoro pegakTUMpoBaHWs 3anvcerd B CrUCKe
BblAEenATCAa HeobxoauMble OOKYMEHTbl M B KOHTEKCTHOM MEHIO KHOMKWU BblbupaeTcs
aencteme PepaktupoBaTb HECKOSbKO. B OTKpbiBLIENCA (OPME BHOCATCH W3MEHEHWUS,
KOTOpble HeOBX0AMMO OTpa3nTb ANS BCEX BblAENEeHHbIX AOKYMEHTOB. [locne coxpaHeHus

q.)OprI n3meHeHns nobaBsaTCcsa BO BCe OOKYMEHTbI ONA BblOEneHHon rpynnol.

lMpumeyaHue. Bo3aMOXHOCMb 2pyrnosoeo pedakmuposaHusi 3arnucel npucymecmeayem y omoesbHbIX

Kriaccoe OOKyMeHmOG b

3

E

5 Cos3pgaTs C KOMMPOBaHMEM — BbI3biBaeT (POPMY CO3[aHMS HOBOWM 3anucu G

(F9) Co3spaTtb — BbI3blBaeT hopMy CO34aHMS HOBOW 3anuUCHK.

3anorfiHeHHbIMU NONAMM. KOI'II/IpOBaHI/Ie nonen ocyulecTBnaeTca mU3 BbIAENIEHHON B CMuCKe
3anmMcun unn rpynnbl 3anucen. Onga rpynnoBoOro KonnpoBaHunA B CINUCKe BblAENATCA

Heobxoaumble OOKYMEHTbl U B MEHK  KHOMKU BbI6VIpaeTCF| pencteve Cospatm C
KonunpoBaHMeM HECKOIbKO. B pesynbTate AOnd BblAeneHHbIX OOKYMEHTOB 6y,D,yT

co3faHbl KONMUW W COXpaHeHbl B COOTBETCTBUM C CUCTEMHOW Hymepaumen. Hosble

AOOKYMEHTbI AOCTYMHbI A1 NpOCMOTPa U pedakTupoBaHUA B CNUCKE JOKYMEHTOB.

lMpumeyaHue. Bo3MOXHOCMb 2pYyrnriogoeo KorupogaHus 3anucel npucymcmeayem Yy omoesbHbIX

Kriaccoe OOKyMeHmOG b

[
@ (F8) Yoanuts — ucnonb3yetcsa Ans yganeHusa 3anucen. Mpu nonbiTke yaaneHusa Ha

9KpaHe NoABNAETCA OKHO NoATBEPXOEHUA yaaneHnA. Ons rpynnoBoOro yaaneHua B cnnucke

BbIAENATCA HEOOX0AMMbIE 3arnMcKu N HaXMMaeTCs KHoMKa Y oanuThb.

LY
“t() Copocuts (hUNbTp — HAXATME KHOMKU OCYLLECTBISIET BO3BpaAT K HacTpovikam Mo
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YMOMYaHUIO.

L

f) NMokasat™ naHenb GuNbTPaUMU/CKpbITL NaHenb UNbTPaUUMM — KHOMKa
oTobpaXaeT M CKpbiBaeT naHenb dunbTpaumn. [py CKpbiTUM naHenu dwmnbTpauum c
YCTaQHOBMEHHbIMW  3HadYeHusMn nog lMaHenbk MHCTPYMEHTOB  OTOOpaXatoTcs

HanMeHOBaHMs 3anOSTHEHHLIX NONen-MnNbLTPOB.

a
T Mokasam naHenb npodunen/CKpbiTb nNaHenb npodunen — KHOMKa

oToDOpaXxkaeT U CKpbIBAET NaHernb npodmneit nonb3oBaTeNbCKUX HAaCTPOEK.

I

- Meuam AOKYMEeHTa — KHOMKa UCNoJib3yeTCA AndA nedatu Bbl6paHHOFO OOKyMEHTa B

dopmate Excel-nucTa.

8.
- Mevyats cnucka — KHomMka ncnonb3yeTcAa Ana nedartu ogHoro unn HEeCKOJIbKUX

OOKYMEHTOB B cbopmaTe Excel-nucta. KHonka COOEPXNT MEHIO, B KOTOPOM MOXHO

Bbl6paTb BapuaHT nevyatn CnnMcka OOKYMEHTOB!

g

MeY4aTe YHHEEDCANEHOMD CAMCKS

MeyaTe Mo YCIOEHAM GHOETRALHK

HEIETIZIEIHKEI NEY3TH YHHEEPCANEHOrO CAMCKS

PucyHok 17 — MeHro kHonku «lMevyaTb cnucka
BblAeNTeHHbIX AOKYMEeHTOB»
Mpn BbIOOpE nyHKTa MeH lMe4yaTs yHMBepCarbHOro CNMCKa Ha nevatb BbIBOAUTCS
CMNNCOK JOKYMEHTOB, B KOTOPOM OTpaXeHbl AaHHbIE 3N1EKTPOHHbIX 4OKYMEHTOB CUCTEMbI B
COOTBETCTBUM C NOSb30BaTENLCKMMN HACTPONKaMKn NevaTtun B NyHkTe HacTporka nevam

yHUBepcanbHOro cnucka.
Mpn BbIGOpE nNyHKTa MeHio MeyaTb NO ycnoBuaM (punbIpaumum Ha nevyaTb BbIBOAUTCS
CMNNCOK LOKYMEHTOB, YAOBMNETBOPSOLMX 3a4aHHLIM YCIOBMAM GUNbTpaLmu.

C nomouwpio nyHKTa MeHi Hactponka neyam yHMBepcanbHOro cCrnucka

OCYyLUECTBIIAETCA Nnosib3oBaTesibCKas HaCTpOVIKa BblBOOaA CMNMUCKa Ha nedatb B MNYHKTE

Mevyats yHuBepcarnbHOro cnucka. Ona HaCTPOMKVI OOCTYMNHbl BCE KOJIOHKK NMevYaTtaeMblX

OOKYMEHTOB!
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HacTrpoiika neyat *
3aronoBok:
KonoHkn Hrorm
OoCTYyNHbIE KOMOHKA OTobpamacMble KONOHKH
pynna MpoCMOTpeHD
CpodHOe Ta HWA
" gy A
CobbITHE
Knacc AoKYyMeHTa > A

CoobleHue

Meuate

< v
« ¥
£)
b ¢

oK —

PucyHok 18 — OKHO HacCTPOWKKU neyatu

B none 3aronoBok BBOAUTCS Ha3BaHMe oT4vyeTa. Ecnm none He 3anomHeHo, no
yMOJiHaHUKO B OTYETE BbIBOAUTCA 3arosioBOK, COOTBeTCTBy}OLLl,VIVI Ha3BaHWIO pasgena

Lepesa Hasueauyuu.
Ha 3aknagke KonoHKM HacTpanBaeTca 0TOOpaxeHne LOCTYMHbIX KOMIOHOK B OTYETE.
B cnucke [JocmyrnHble KOMOHKU BbIOENSAOTCA  KOMOHKW, KOTopble Heobxogumo

oTobpa3utb. [na BblOeNeHWss HeCKOSbKMX KOSIOHOK yaepxvBaeTcsa Knasuvwa <Shift>

KnaBuartypbl. Ona nepeHoca BblAeNieHHbIX KOJIOHOK HaXMMaeTCA KHOormMkKa ) Ona

nepeHoca BCEeX KOMNOHOK U3 crnucka [JocmyrHbie KOTOHKU HaX/MaeTCs KHomMKa )> ana

CKPbITUA KOJIOHOK B Crucke Omo6pa>l<aeMb/e KOJIOHKU COOTBETCTBEHHO HaXXMMaloTCA

KHOMMKK ( nnn ((

Ona HaCTpOﬁKM nopdanka OTO6pa>KeHMFI KOJIOHOK B CIMNNCKe Om05pa)K86Mble KOJIOHKU

BblOEnNseTcs of4Ha W HEeCKOSbKO 3anvcelt. [ns nepeHoca KOSMIOHOK Ha O4HY MO3ULMIO

A A

Bbille HAXMMaeTCA KHOMKa , 49 nepeHoca B Ha4ano Crnncka — . ﬂ,J'IFI nepeHoca
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oA

KOJIOHOK BHM3 COOTBETCTBEHHO HAXXMMAaKOTCA KHOMKA v nnn v .

Ona BO3BpaTa K HaCTpOVIKaM cnucKa rno yMorn4yaHuio HaXXMMaeTcsa KHonka

ﬂpumeanue. HacmpoEle omo6pa)KaeMblx KOJIOHOK MOXXHO ocywecmeumsb riepemacKkueaHuem

8bI0e/IEHHO20 Ha38aHUSs1 KOJIOHKU 8 Hy)I(HbIU CIIUCOK, ydep)Kueaﬂ Haxxamou J1e8y0 KHOIKY MblWU.

Ha 3aknagke Utorun HacTpanBaeTCA BbIBOO UTOIoB No 3aJaHHbIM nNapamMmeTpam:

HacTpoiika neyatn *

3aronoBOK:

KonoHkw Hrorm

OoCTYNHbIE HTOMH OTobDpaMacMblie HTOMH
rpynna [aTa cosnaHua A
CpoqHoe MpocMoTpeHo N
CobbITHe ) A
Knacc AoKyMeHTa
CooblueHue
4 v
« ¥
PasmellaTb Ceepxy v |:| BbIBOOWTE KONMMYECTBO JOKYMEHTOB B MTOTOBLIX CTPOKAX
UTOrMM:
MNeuate 0K OTMeHa

PucyHok 19 — HacTtpowka neyat utoros

HacTpoiika oTOOpaxaembix WTOrOB  OCYLUECTBMSIETCS  aHanorM4HO  HacTpovike

oTobpaxaeMmbix KOMoHoK. B packpbiBatowemcsi cnvicke Pasmewarts utorn BbiGupaetcs

cnocob BbIBOAA UTOrOB OTHOCUTESNBHO CTPOK oT4eTa. Ceepxy nnn CHU3y. [na BeiBOAa B
CTpOKax C Wutorammn Komm4yecTtBa [OOKYMEHTOB, MO KOTOPbIM CC*)OpMVIpOBaHbI UTOIN,

yCTaHaBnnMBaeTCA napameTp BbiBOAUTL KONM4yecrtBo AOKYMEHTOB B WUTOroBbIX
ctpokax. [lnsa BbiBOAa YHMUBEPCAribHOro 0OT4eTa Ha nedaTtb 0e3 BbiIxoga M3 OKHa

HaCTpOVIKVI HaXkMMaeTcs KHonka MevaTts.

MeyaTHble hopmbl peecTpa 1 cnucka JOKYMEHTOB NpeacTaBnaioT cobon Excel-nmcThbl.
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z
—J MoacuyeT UTOroB — KHOMKa MCMNOMb3yeTcs, eCrm B cnucke cogepxutca 6onee 500
3anucen. [pyM HaxaTMM Ha KHOMKY aBTOMATUYECKU MOACUUTLIBAETCA KONMMYECTBO

[OKYMEHTOB/CTPOK M 06LLaa cymMmMa no JOKYMEHTam/CTpoKaMm.

@ Mokasams CTPOKM — C TMOMOLUBbKO KHOMKK BbI6VIpaeTCFI pexuum npocmMoTpa
MHOIFOCTPOYHbIX OOKYMEHTOB. I'Ipm HaXxaTthn Ha KHOMKY B ChnCKe 0T06pa3SITC$I CTPOKU

MHOIFOCTPOYHbIX OOKYMEHTOB, NOACHET UTOros 6yneT OCYLLUECTBIIATLCA NO  CTPOKaMm

(pexvm cTpok). KHonka npumeTt BuA Q (Mokasatb AOKYMeHTbl). [lpyn NOBTOPHOM

HaXXaTUM MHOTOCTPOYHbIE AOKYMEHTbI OTPA3siTCsi O HOM CTPOKOW, NOACYET UTOroB Gyaet

OCYLLECTBIIATBCSA MO AOKYMEHTaM (pexuM Lwanku). KHomka npumeT Bug, @ (Mokasatb

CTPOKMW).

wd HacTtpouts cnucok — npu HaxaTun Ha KHOMKY OTKPbIBAETCS OKHO HAaCTPOWMKKW Crncka

KOJIOHOK A5 OTO6pa)KeHVIFI 3anucen:
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HacTpoiKa Crnucka 0|

[OCTYNHBIE KOMOHKK OTobpa)aeMble KONOHKH

[aTta co3gaHma

MpOCMOTPEHO Mpynna
Cpo4yHOe
CobblTHe
)) Knacc nokymeHTa ﬁ
CooblueHue
> ~
( v
« ¥
‘a]

[ Yepenytowanca 3anvBexa

0K OTMeHa

PucyHok 20 — OKHO HacCTPOMKM CMUCKa KONMOHOK

B okHe HacTpavBaeTca oTobpaxeHne KOMOHOK.

B cnucke ,ﬂocmyng/e KOJIOHKU BblOENnAKTCA KOJIOHKK, KOTOpble Heobxoanmo

oTobpa3utb. [na BblOeNeHWss HEeCKOSbKMX KOSOHOK yaepxvBaeTca knasuvwa <Shift>

KnaBuaTypbil. Ona nepeHoca BblAeNieHHbIX KOJIOHOK HaXMMaeTCA KHOomMkKa > Ona

nepeHoca BCeX KOJIOHOK U3 CrnCKa ,ﬂocmyng/e KOJIOHKU HaXUMaeTCA KHOrMKa )> Ona

CKPbITUA KOJIOHOK B CruckKe Omo6pa)l<aeMb/e KOJIOHKU COOTBETCTBEHHO HaXXMMalOTCA

KHOMKN ( nnn ((

[na HacTporku nopsigka OToOpaeHUs KOMOHOK B cnvucke Omobpaxxaemble KOIOHKU

BbIOENSETCSA O4HA UMM HECKOMNbKO 3anucen. [ns nepeHoca KONMOHOK Ha OAHYy no3nuuko

A a

Bbillle HAXMMaeTCA KHOMKa , 44 nepeHoca B Ha4ano Crncka — . ﬂ,ﬂﬂ nepeHoca

oA

KOJIOHOK BHM3 COOTBETCTBEHHO HAXXMMAaKOTCA KHOMKA v nnn v .
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[ns BO3BpaTa K HacTporikaM Cnmcka no yMOMYaHUK HaXMMaeTCsl KHoMKa

lMpumeyvaHue. HacmpolKy omobpaxaeMbiX KOSIOHOK MOXHO OCywecmeums epemackusaHuem

8bI0eIeHHO20 Ha3eaHUs KOJIOHKU 8 HyXKHbIU CIUCOK, yoepxuseasi Haxxamol 51e8yro KHOMKY MbilUU.

MpusHak Yepepywowasica 3anMBKa MO3BOMSET YNPaBMsiTb LBETOBbIM  PEXAMOM
oTOOpaxeHnss CTPOK cnucka. Ecnm npu3Hak BKMOYEH, AnA OTOOpakeHust CTPOK B ChUCKe
ncnonb3yeTcs Yepeayowascs 3anmeka. Npy BbIKIMIOYEHHOM MpU3HaKe Afi BCEX CTPOK Crnucka
ncnonb3yetcs 6enas 3anveka.

Ona MHOIOCTPOYHbIX OGBEKTOB COCTaB KOJIOHOK, AOCTYNHbIX Ond HaCTpOVIKVI, B
3aBNCUMOCTU OT BKITKOHEHHOIO pexxumMa OTO6pa)KeHM$I OOKYMEHTOB UIMN CTPOK, MOXET N3MEHATbLCA.
Ecnn BkroveH pexum Lwankn, B ChNUCKe AOOCTYMHbl TONbKO MOJid, OTHOCALMEeCAa K 06'beKTy

(BOKYMEHTY) B LLEernom.

Ecrv pexuvim CTpoK, TO AOMOSMHUTENBHO MOXHO HacTPOWUTb W OTPa3uTb B CMMCKE MNoss
CTpOK. B 3aronoBke OkHa HaCTPOWMKM CMMCKa KOSIOHOK OTODpaXaeTcs pexum nokasa, Ans KoToporo
OCYLLIECTBIIAETCA HACTPOMKA.

MpumeyaHue. lNpu HasedeHUU Kypcopa Ha KHOMKU NaHesiu UHCMPYMEHMOo8 rnosiensemcsi nodckaska ¢

HacTpouTe cncok:
Ha3gaHueM KHOIKU.

Egi‘ 3aKpbITb — MCNOMb3YyeTCs A9 O4UCTKU paboyern obnactu.

BHumaHue! NepeyeHb 0ocmyrHbIX KHOMOK 015l KaxX0020 Criucka MoXem U3MeHSIMbCS.

,D,ﬂﬂ BblBOAA MOAMNUCEN K MMEKLLIMMCH Ha MaHenm MHCTPYMEHTOB KHOMKaMm Heobxoanmo
BbI3BAaTb KOHTEKCTHOE MEHI0 HaXXaTunem npaBoﬁ KnaBULLM MbILLM HA NaHen n Bbl6paTb KoOmMaHay

OTo6paxatbL NnoANUCH:

@ B .fou *]/ ;‘ gv £| Q ’-vdj E:gi OTofpaxaTs nup,nucu{t?

CKpbITE NOGANCH

PucyHok 21 — KoHTeKCTHOE MEHIO NaHen MHCTPYMEHTOB CMUCKOBOW ) OpMblI

B pesynbTate naHeb MHCTPYMEHTOB NMpUMeT cnenyrol.u,mﬂ BUA:
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COpocHTL e e MNeyaTb NeyaTh Nogcyet HacTpouTe

3aKpeiTh
T naHens naHens P

OOHOBUTE OTKpEITE
ADKYMEHTS CTNCKa WTOTOE CMUCDE

dMNETpaLum npodmnei

PucyHok 22 — MNaHenb MHCTPYMEHTOB CMUCKOBOM ) OpPMbI C NOAMNUCSIMU K KHOMKaM

[lns Bo3BpaTa K CTaHA4apTHOMY BUAY NaHenm MHCTpyMeHTOB (6e3 oTobpaxeHust nognucen
K KHOMKam) HeobxoAMMO B KOHTEKCTHOM MeHI0 naHenm BbibpaTb komaHay CkpbiTe nognucu. Mo

YMOJTHaHUKO NoanMncun K KHOMNKam Ha naHemnn MHCTPYMEHTOB HE BbiIBOOATCA.

3.3.3.2 MaHenb punbTpaumnmn

BHumaHue! lNaHernb chunbmpayuu no ymondaHuro 8 paboyel obriacmu cKkpbima.

Moo naHenbko MHCTPYMEHTOB HaxoOuTCA lNaHerb cbunbmpauuu, KOTOpasa CTaHOBUTCA

o
OOCTYMHOW MPW HaXaTUM Ha KHOMKY f) naHenn WHcTpymeHToB. Ha [laHenu cbunbmpayuu

pacnonaratoTcA nongd, No KOToOpbIM MOXXHO OCYLLECTBUTb cbvmprau,mo CMnCcKa.

B nonax-qwmnbTpax BBOOATCA AaHHble, MO KOTOPbIM OCYLUeCTBRAeTcs dmnbTpaunsa. B

3aBMCUMOCTU OT TUNa Nond 3Ha4eHne MOXeT 3anoJIHATbCA:

e C knasuatypel. Mpu pydHoMm BBOAE AaHHbIX B nonsa ¢ KBK n gatamm ocyuwectenserca
npoBepKa HanMuns BBEAEHHOTO 3HAaYeHUs1 B cnpaBoYvHMKe. Ecnm npoBepka He npoLuna,
3Ha4YeHMe BbIOENAETCS KpacHbIM; €CrivM NpoBepKa npouwia, 3Ha4YeHne ocTaeTcs

YEPHbIM.

BHumaHue! [posepka ocywecmernsemcs rnocse rnepexoda 8 dpyeoe rose.

e NMyTEM HaXaTuA KHOMKU Bbl6|/|paTbC$| B CBA3aHHOM CnpaBOYHUKEe, O5d OYUCTKKU Nonsd

¥
oT Bbl6paHHbIX 3HAYEHNN HAXXMMaETCS KHOMKa ;

b
® MyTEM HaXaTud KHOMKU Bbl6|/|paTbC$I B pacKpblBalOLLEMCA CMUCKE;
® NMyTEM HaXaTuA KHOMKKU K BbI6VIpaTbCFI Aarta n3 KaneHaaps. B (bopme Bbl60pa Aartbl

BbIOMpaeTcs He0b6Xo0aANMOoe 3HAYEHME:

35



BbinonHeHne nporpaMmel
["maBHOE OKHO cuUCTEMBI

Natac: no: Cy

14

g 10 11 12 13
15 16 17 18 19 20

21 23 24 25 26 27
28 29 30

| CerogHA

PucyHok 23 — ®opma BbiGopa

AaTbl

BEAPM.00003-41 34 01

[na ykasaHnsa TekyLlen CUCTeMHON AaThl HaxumaeTcs KHonka CeroaHs.

Ons cmeHbl Mmecsua MCNONb3YyKTCA KHOMKK n n u Ons Bbl60pa rogpa n mecdua

NCMNOJNIb3yeTCA KHOMKa -8 pe3yrnbTate HaXaTua KHOMKU NoABUTCA (bopma Bbl60pa Mecdua "

roga:

Ans
TeBp
MapT
Anp
Mai

ioHBE

KNk 1 k

ABT 2006 20M
Cent | 2007 2012
Okt 2008 2013
Hoafb 2005 2014

Jek 20110 2015

PucyHok 24 — ®opma BbiGopa

mMecsua nroga

B cdopme BbiBunpaeTcsa HeobxoauMbIN MecsL, U rog, nocre Yero HaxmmaeTtcs kHonka OK.

B dopme BbiGopa aaThl 0TOGpa3ATCA KaneHaapHble AHM Ana BbiGpaHHOro MecsLa v roga.

[ns npyMmeHeHns mnbTpauum nocne 3anosIHEHUs Nonen-unbTPOB HaXKUMAETCH KHOMKa

‘}j .

MpumeHuTsL NN T
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OpraHmsaLus:

000 "PTC-TEHOEP"

Twn nonbsoBatens.
ouznveckoe ol

MOMCK TekcTa

Mpodune Gunstpa

Ll Norux

[T _system

E unknown

£ root

=

L
WNHCTPYMEHTOB HaXXMMAETCS KHOMKa ‘() .

2- | (Z) 5 4

TocTyn 8 cucemy.

v

Mo nonko: [ € yueTom peructpa

oo ¥ [ 3raverme Lennkom
= ——
Lallle] Duz.muo
@aMHnuA Wus OTyecTeo ALMUHHCTpATOR

PucyHok 25 — KHonku «[pumMeHUTL» 1 « OGHOBUTBL»

BAPM.00003-41 34 01

3neKTPOHHsI agpec Mpuuuna Baokupoekw

BO3BpaTta K 3Ha4YeHunAM no ymon4yaHuio AOnA lNaHenu qbunbmpauuu Ha naHenm

BHumaHue! [lns kaxdoeo rnonb3oeamerns o pasderiam dOepeea Hasuz2auuu asmomMamuyecKu

3arnoMuHaromcs nocredHuUe ycmaHo8KU ¢hunbmpayuu U MpUMeHsIFomcsi fpu MoemopHOM OMKPbIMUU.

3.3.3.3

PUNbTP NO KOHTEKCTY

B HwxHen 4actu naHenn dunbTpaumm Haxogutca Quiabmp o0 KOHMeKcmy, KOTOpbIn

ncnonb3yeTca and 6bICTpOFO NOonUCKa 3anncu B cnmcke no 3agaHHoOMy TEKCTY And onpeneneHHoro

non4.

Mowck; TercTa:

B @unbmpe no koHmekcmy copepxarcs nons:

PucyHok 26 — ®unbTp NO KOHTEKCTY

[ € yueTom pervcTpa
| [[] 3HaYeHME Lenkom

e lMouck Tekcta — B none BBOAUTCHA TEKCT, NO KOTOPOMY oOcCywlecTBnAeTcA MNOUCK. ObGsazatenbHoe Ans

3anoJiHeHUA.

e Mo nonw — B packpbiBalLeMcs cnucke BbibupaeTcs none, B KOTOPOM HEOOXOOMMO HaWTU TEKCT.

ObGsizatenbHoOe ANs 3anofHeHus.

e C y4eToM perucTpa — eCnm pexumum yCtaHOBJ1€H, MOUCK TEKCTA OCYLLECTBIIAETCA C y4eTOM perncrpa.

o 3HauyeHue LeNIMKOM — eCcrnun pPeXunm yCTaHOBIEH, MOUCK TEKCTa OCYLUeCTBNAETCA C y4eTOM abcontoTHOro

paBeHCTBa 3aJaHHOIo TeKCTa U 3HaYeHuda nona ana 3anucu (T.e. MOUCK OcCylleCcTBnAeTCcA no NOJIHOMY

3Ha4YeHuro I'IOJ'IH), €CIN peXuM BbIKITHOYEH, MOUCK OCYLLECTBNAETCS Afs BCeX 3arnucen, B KOTOPbIX eCTb

aHanorMyHbI TEKCT B none (T.e. MOMCK OCYLLeCTBNAeTCA Mo parMeHTy TekcTa).

7
Ona OCyLLEeCTBJIEHUA NMONCKA HaXUMaETCA KHOMKa nEVIMEHVITb 3 nnn

NOUCKa BblOENTUTCA LLBETOM:

e
~ . PesynbTar
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OpraHm3auma:
x
TWN NONb30BaTENA: JIOCTynN B CUCTEMY: AKTYanbHOCTb:
BCE v v w
MOMCK TeKCTa: Mo nono: [ CyueTom perucTpa
3AKAZHNK [o]i[e] ¥ [ 3HaueHWe UenvkoMm
Mpodune duneTpa N Mpodune cnKcka A4 H
He
INEKTPOHHEIA Npuunka KOHTPOAMPOBATE
E JNorvH ©HO TN 1T OpraHusaumns MpurMeyaHne anpec 6710KHPOBKH oK meficTBHA
napons
M ow ZRKERMIK 000 "PTC-TEHOEP" ]
H x Saigauue BY 3akazumk_+100500 B
F c BhIWECTOALN 33KAZUMK PEC ]
B b Sakaauue test BY 3akazuuk_+100500 sl
[ x4 3aKaZUMK BY 3akazunk_004 B
F x5 Yupexaenve Jgigaup 003 Vupexgenne 3aiasunk_003 1l

PucyHok 27 — BoigeneHue LBeTOM pe3ynbTaToB NOMCKA

BrumaHue! [Nouck He ocyuwecmernisgemcs, ecru criuco4yHoe rosie 1o nosiro He 3arosiHEeHO.

,D,ﬂﬂ O4YNCTKN ¢W|anpa MO KOHTeKCTy Ha naHenn MHCTPYMEHTOB HaXMMaeTCA KHOrMKa

3.3.34 NMpodunu nonb3oBaTeNIbCKNX HACTPOEK

Mpodmnb npenctaBnseT CcoOOM COXPaHEHHbIN B CBA3W C  HEOOXOOAMMOCTbLHO
HEOAHOKPAaTHOro UCMosib30BaHWs HaAbop 3adaHHbIX Mosfib3oBaTeNieM napameTpoB UM HACTPOEK,
NO3BOMAOLLMI ONEPaTMBHO NPUBECTM CMUCOK LOKYMEHTOB WM CMMCOK 3anmncen CnpaBOYHMKA K
Hy>XHOMY Buay. [Ona ynpaBneHuss npodunsMyv Nonb30BaTeNbCKMX HAcTPOEK CMMCKOBbIX ¢hopMm

OOKYMEHTOB 1 CNpaBoO4YHMKOB Ucnonb3ytoTcd nonsa Mpodunb punbTtpa n NMpodune cnucka:

Mpodune duneTpa v | | MpUMEHUTE Mpodune cnucka o H
He
|: TNorud ullle] ©uz.nuuo OpraHuzaumna MpuMeyaHue aﬂe;ﬁ? s ﬁﬁophrquuoﬁm KCUDHDT'I\.J ;J;EDGU_BB:;b
napons
1w 3aKaZUMK 000 "PTC-TEHOEP" m
F x 3aKA3UMK BY 3akazunk_+100500 ]
F c BhILECTOAWMIA ZAKAZUMK PBC ]
F b 3aKazumK test BY 3akazunk_+100500 ]
O x4 3aKA3UMK BY 3akazumk_004 ]
|— x5 YupexaeHue 3aKazumk_003 YupexaeHue 3aKazumi_003 |—|

PucyHok 28 — lNMpodunu nonb3oBaTenbCKUX HACTPOEK

Mons pacnonaratotcA noa naHenblo CbI/IJ'IpraLI,VIVI CMNCKOBbIX CbOpM OOKYMEHTOB U

a4
CNpaBOYHMKOB. [Ans Toro, 4To6bl 0TO6Pa3nUTL/CKPbITE NaHeNb NPOdMIEn UCMONb3YeTC KHOMKa r

(Moka3ats naHenb npodune/CKpbITL NaHenb Npodunen) Ha NnaHen MHCTPYMEHTOB POpMbI
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CMUCKa.

HacTpoeHHbIe 3HauYeHns napameTpoB mnbTpaunm npu HeoOXoa4MMOCTN HEOQHOKPATHOMO

NCMNOMb30BaHUA COXpaHATCA B Buae npodwmns unetpauun B rnone Mpodunb dunbtpa. Ona

COXPaHEHWs1 YCTAHOBMEHHbIX Ha NaHen dmnbTpaumm HacTpoek >> B none Mpodune dunbipa

BBOOMTCS Ha3BaHue HOBOrO NPOodmIa N HaxnMaeTcsl KHomnka C (CoxpaHuTb npodunb), KoTopas
pacnonoxeHa psgoMm ¢ nonem. B npodmnn gunbTpoB CNMCOYHBIX (QOPM  JOKYMEHTOB He
COXPaHSATCS 3HaYeHUsa MNbTPOB Mo AaTe.

[na npumeHeHnsa npodmna HeobxogMMo U3 packpblBarowerocs cnucka nonsa Mpodgunb
cunbTpa BoibpaTh Ha3BaHWe HyHoro npodwmns. MNpu Beibope npodmna dunbTpa Nons Ha naHenu
dvnbTpaumm aBTOMaTU4ECKM 3aMOSHAKTCH 3HAYEHUAMM, COXPaHEHHbIMU B BblGpaHHOM npodwmrie.

,D,J'IFI oGHOBNEHMSA cnucka OOKYMEHTOB W CMNUCKa 3anucen CnpaBoO4yHMKaA B COOTBETCTBUU C

napameTpamy unbTpaLmm BblGpaHHOTO NPOMUIs HAXKUMAaETCS KHOMKa | Mpsnaee | PSiAOM C ronem

o
WM KHorka & <F5> Ha naHenun WHCTpyMeHTOB. [ns M3MEHEeHWa HacTPOeK CYLUEeCTBYHOLLEro

I'IpOCbMJ'IFI Heobxoaumo Bbl6paTb Ha3BaHMe OaHHOro I'IpOCbVI.l'IFI M3 pacKpbiBalOLLErocsd cnmcka nond

Mpodunb cunbipa, U3MEHUTL NapameTpbl UMbTPaLMU U HaxaTb KHOMKY L (CoxpaHuTb

npocdunb). YaaneHve npodmna npousBoguMTCA C MOMOLLBIO KHOMKK ® (Yaanuts npodunb),

pacnonoxeHHon pagom ¢ nonem NMpodpunes punbipa.

Mone Mpodunb cnucka ucnonb3yetcs AnA XpaHeHUs HEeOOHOKPAaTHO WCMOSb3yeMblX

BapnaHTOB HaCTPOMKM nopAagka cnegosaHnda M BUMOAMMOCTU KOJIOHOK B CMNUCKaxX OOKYMEHTOB U

cnmMcKax 3anucen CrnpaBOYHUKOB. [InNs COXpaHEeHUs YyCTaHOBMEHHbIX HAcTpoek B none Mpodunb

cnucka BBOAUTCS Ha3BaHWE HOBOIO NPOGMIIA U HXKMMAETCS KHOMKa H (CoxpaHuTtb npodunb),

KOTOpasi Pacrorio)XeHa psAaoM C MosieM.

[na npumeHeHnsa npodwmna HeobxoaMMo U3 packpbliBarowerocs cnucka nons Mpodgunb
cnucka BbibpaTb HasBaHwWe HyxHoro npodwmns. [Mpyu Bbibope npodwmna cnuMcka cocTaB U
nocrnenoBaTernbHOCTb KOMOHOK CMMCKOBOW GhOPMbl aBTOMATUYECKN U3MEHSIIOTCH B COOTBETCTBUN C
COXpaHEeHHOW HacTpovkon npodwmna. [Ons M3MeHeHuss HacTpOeK CYLLECTBYHOLIEro npodwmns
HeobxoguMmMo BblOpaTb Ha3BaHWe [AaHHOrO NpPodMA U3 pPacKpblBaKOLWIErocss ChnvMcka nons

Mpocdunb cnucka, N3MEHNTbL HACTPOMKN B OKHE HACTPOWMKWN CNMNCKA KOJTOHOK %2 (oTKpbIBaETCA C

MOMOLLBIO KHOMKM w (HactpouTb cnMCOK) Ha MaHernn WMHCTPYMEHTOB) M HaxaTb KHOMKY H

(CoxpaHuts npochunb). YaaneHne npodmns NnponsBoguMTCA C NOMOLLBK KHOMKK ® (Ypanum

npocdunb), pacnonoxeHHon psgom ¢ nonem Mpodcunb cnucka.
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lMpumeyaHue. [pu usmeHeHUU HaumeHosaHusi & rosie lMpogunb hunbmpa/lipoghuns cnucka unu
fpu co30aHuu HOB020 HauMeHO8aHUsl Mpoghuns uabmpa/crucka, 8 clyyae, €ec/iu Ho8oe
HauMeHosaHue cogrnadaem C YXe CywecmsyrwumMm 6 cucmemMe, Mpu Haxamuu Ha KHOMKY

CoxpaHumb npoghusib r1osib308amesno 8bidaemcsi coobujeHue:

MpegynpexgexHne A

) NpodKune C TSKWH HEWMEHOBIHMEM Ve CYLLeCTBYET.
. Mepesanycate npodKUns?

Oa HeTt

PucyHok 29 — CucteMHOe coobLueHue
lpu Haxamuu Ha kHonky [a co3daemcs HO8bIU npoghusib ¢ HOBbIM Habopom 3HaydeHul rnosned,

npoghusib ¢ makuM XXe HauMeHo8aHUeM CO cmapbiM Habopom 3HaqeHul rosel/cmapbiM rMopsiOKOM
c/1iedosaHusi KONOHOK ydansemcs. [Npu Haxamuu Ha KHOMKy Hem u3mMeHeHuUs1 He coXpaHsIlomcs.

lpu usmeHeHuu HaumeHogaHusi 6 rosie [lpocpuns cunbmpal/llpochuns crnucka u npu
Heu3MeHeHHOM Habope 3HadeHull rnonel Ha naHenu quabmpayuu/npu HeusMeHHoM Habope U
pacrornoxeHuu KOMIOHOK 8 CrUCKe MpuU Haxamuu Ha KHorKy CoxpaHumb rpoghuslb ofib308amero

ebl0aemcs coobuweHue:

MoOTBEep¥ OEHHE OEACT BHA A

"' CozAaTe HOBWIA npodmne?
-

na HeT OtmMeHa

PucyHok 30 — CuctemHoe coobLieHune
lNpu Haxxamuu Ha KHoriky []a co30aemcsi Mpoghurib ¢ HO8bIM HaUMeHo8aHUeM U Co cmapbiM Habopom

3Ha4yeHul Ha naHesu unbmpayuu/cmapbiM MopsiOKoM criedo8aHusi KOJIOHOK, MakKXe COoXpaHsemcsi
npoghusib CO cmapbiM HauMeHo8aHUeM U HabopoM 3HavyeHull Ha naHesnu chunbmpayuu/cmapbivM
ropsiOkom criedogaHusi KOIoHoK. [lpu Haxamuu Ha KHorky Hem co3daemcs npogbusib ¢ HO8bIM
HauMeHo8aHUeM U CO cmapbiM HabopoM 3Ha4yeHUll Ha mnaHenu chunbmpayuu/cmapbiM nopsiOKoM
cnedosaHusi KOJIOHOK, Mpousib CO CmapbiM HauMeHo8aHueM U HabopoM 3HauyeHul Ha mnaHesnu

unbmpavuu/cmapbiM rnopsiOKoMm criedoeaHuUsi KOJIOHOK HE COXpaHsIemcs.

3.3.35 Cnucok 3anucen

Cnucok 3anuceli npeacTaenseTr coGoii Tabnuuy, B KOTOpPOW COAepXaTcs 3anuncu C

AaHHbIMN 06 BLEKTOB CUCTEMI: ANEKTPOHHbIMN OOKYMEHTaMn 1 cnpaBOYHUKaMN.
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KonoHkn Criucka 3anucel npeactaBnsaloT cobonm nond O0O6bEKTOB, MO  KOTOPbIM

OCYLLECTBNSETCS BbIBOA, UHCbOpMaLIMKM B CMIMCKE.
CopTupoBKa 3anucen ocylecTBnseTcs no BbibpaHHOMY norto. B 3aronoeke nons npu

MOMOLLM KHOMOK ~ BbIGMPAETCs TN COPTUPOBKM: MO BO3PACTAHMIO UK YBbIBaHMIO.

BHumaHue! Copmuposka cmaHogsumcs HedocmyrHoU O criucka 3anucell ¢ Kou4ecmeomM CMpPOK,

npessiwarowum 500. B eepxHeli Yacmu criucka 3arnuceli noseumcs coobuweHue:

Brbopra npepstwaer 300 sanucei. CoprupoBka oTimodena. HamennTe yenoBua QHALTHALHE
O CTaryc BOKYHEHTE Homep 40K ¥HEHTS Dara noxyHeHTa Cymna BRaHk pacxoaos Data pervcTpaumH
[ ofipafiotka sasepueHa 1 12.01.2010 1 000,00 ¥npaenesue duHaHcos Bany|  13.01.2010
PucyHok 31 — Coob6Lie Hum o npeBbiweHUU KonuyecTtBa cnucka 500 3anucen
Lris 8o3mMoxHOCMU copmuposKku 3arnucel Heobxodumo Hacmpoumb buribmpauyuro CmMpPoK makum

obpasom, umobbl Kosudecmeo 3ariucel bbirio meHee 500.

HacTtpoiika oToGpaxeHust KoroHok Criucka 3anuceli HacTpavMBaeTCs Npy NOMOLLW KHOMKWM

S

1

e MaHen MHCTPYMEHTOB, NoApoGHee cM. paaen MaHenb MHCTPYMEHTOB 2.

HaCTPOVIKa BblBOOJA B CMNUCKe 3anuncen OOKYMEHTOB WM CTPOK AOOKYMEHTOB (,EI,J'Iﬂ

MHOIOCTPOYHbIX D,OKyMeHTOB) OCyLlueCTBAEeTCA Npy NMNOMOLLUM KHOMKK Q nnn @, nop,po6Hee

cMm. pasgen MaHenb MHCTPYyMeHTOB 2.

Bbi6op 3anvcu B Criucke 3arnucel oCcyLleCTBNSETCH BblAeNeHneM 3anncu neBon KHOMKowm

¥

MbIlLL 1IN yCTaHOBKOVI OTMETKN B Nnone nepen 3arnuncblo: . [Ana BblaeneHnst HeCKOSbKMX

3anucen yCTaHaBMBakTCA OTMETKU nepen HeobXxoaAUMbIMK 3anUcsiMK. Y CTaHOBKA OTMETKM Ans

BblIOpaHHOM 3anucy BO3MOXHA Takxe Haxatnem knasuwm Mpoben. [Ona Bbibopa nokanbHbIX
3anncen Haxumaetcsl KombuHauuwst knasuw Ctrl+A [ns BblaeneHust BCeX 3anucer oTMeTKa
yCTaHaBrMBaeTCcA B 3arorioBke nond. [ns CHATUA BblAENeHWs OCYLLECTBIIAETCS MNOBTOPHOE
BblOENeHne 3anncen, Takke eCTb BO3MOXHOCTb CHUMATb rankm B pexmMme Bbloenutb Bce. Ecnv B
06paboTKy BKIHOYEHbI HEBLITPY)KEHHbIE 3anucu ¢ cepBepa (6onee 500), BOKpyr OTMETKM
NosIBNAETCS paMKa C NOACBETKON.

[ns BblaeneHnsa BCex CTPOK B CMMUCKE Ha KrlaBuaType HaXMMaeTCHa KHomnka <+> , ans
CHATMSA BblOENEHMS B CNMUCKE — KHOMKa <->. [1n9 VMHBEPTMPOBaHWS BbIOENEHMS BCEX CTPOK B
cnu1cKe (3aMeHbl Npu3Haka BblAeNeHns Ha NPOTUBOMOJIOXHBIN) HAXUMAETCS KHOoMKa <*>.

B HwxHenm yacTu cnmcka Haxogutca O6sacmb UmMo208 Criucka, B KOTOpOVI MoryT

noaBoaunTbCA UTOMM NO:
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e KONMMYECTBY AOKYMEHTOB/CTPOK/3anuncen;

e CyMMaM.
|: HoMep (1) = HaumeHoEaHWe
| 1001 CornacoBaHue KOHTPaKTa
A 5301 MpoekT zaKynku
A 9933 MonkzoBaTen:sCKHA CTaTyC

PucyHok 32 — O6nacTtb UToroB cnucka

Mpw npeBblweHMn cnnckoMm 500 3anncen UTorM Cnucka He BbIBOAATCS (MTOroBblie Nonsi

3anoJIHAKTCA 3HaKaMu ((?))). Ona npocMoTpa WUTOroB Ha MaHeNM MHCTPYMEHTOB HaXXMMaeTCA

KHOMKa EJ .

3.3.3.6 CopTupoBKa 3anucemn cnmcka

B cnmckax MOryT ncnonb3oBaTbCA ABa ThMa COPTUPOBKUL
¢ MpocTas copTMpoBKa — COPTVPOBKA 3anucer No 0AHOMN KOMNOHKe (Mo BO3pacTaHWIo UMK YObIBaHUIO).

Ons ocyulecTBneHnA I'IpOCTOl7I COPTUPOBKK CNMUCKa crnegyeT HaXxaTb NeBOM KHOMKOW MbILM Ha 3arosloBke
KONOHKN. Takum 06pa30M, CMNUCOK 6y,qu OTCOPTUPOBaAH MO Bo3pacTaHuio. B pe3ynbTaTte NOBTOPHOIO
BbINOJIHEHNA onepaunn 3anncu Crnmcka 6y}J,yT OTCOPTUPOBAHbLI NO yﬁbIBaHVII'O. O TOM, YTO MO KOJOHKe
ocyulecTBndaeTcAa COpTUpOBKa 3anucen cnucka, cBnaeTenbCTBYET TpeyrofibHaa MeTKa B €€ 3aroJloBKe.
Ecnn ona HanpasneHa BBepX, TO 3TO 3HAYUT, YTO 3HAYEHUA B KOJTOHKE OTCOPTUPOBaAHbI MO BO3paCTaHUIo,

€CInn BHKU3 — 1O No y6bIBaHI/IIO.

e CrnioxHas COpTMPOBKAa — [PYNrnoBas COPTMPOBKA 3anunceill No HECKONMbKWM KOMOHKAM C YCTaHOBKOM

npuoputeTa.

[MpropuTeT KOMOHOK O3HAayaeT, YTo COpTMpPOBKa 6yueT npon3eognTbCA no Bbl6paHHbIM KOJIOHKaM B

COOTBETCTBMM C YCTAHOBMEHHON Hymepauuen.

[ns BKMIOYEHMS KOMOHOK B rPYNMNOBYIO COPTUPOBKY M YCTAHOBKWM MpuMoputeTa COPTMPOBKM HeobxoamMmo,
yoepxwusas knasuwy <Ctrl>, nponseectn B HyKHOW MocnefoBaTernlbHOCTM OAMHapHOE HaxaTue NeBon
KHOMKOW MbIlUM Ha 3arofnoBKEe KaK[AOW KOMOHKMW, MO KOTopow TpebyeTcs copTvpoBaTb AdaHHble. B
pesynbTaTte cnucok ByaeT oTcopTMpPOBaH No Bo3pacTaHuio. Ha npuopuTeT KOMOHKK ykasblBaeT uudpa,

HaxoasiLwancsa pagoM C METKOW COPTUPOBKU:
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|: NorvH (1) - @O ()~ ®Hz.aMdo (3) -
M b 3aKazumMK test

| c BLIWECTOAMIA Z3KAZUHK

E w ZaKasumK

A x ZaKazuvK

[ x4 33KAZUMK

|_ x5 YupexneHde 3akasdue_0. .

OpraHuzauma (4) «

BY 3akazume_+100500

PEC

000 "PTC-TEHOEP"

BY Zakazumi_+100300

BY Zakazumi_004
YupexaeHue 3akasduni_003

PucyHok 33 — lNMpumep crnoxXHOM COPTUPOBKM CNUCKa

[Mpy NOBTOPHOM HaxaTuu KnasBuLIM <Ctrl> 1 neBol KHOMKM MbILUM Ha 3arofloBkax KOJIOHOK CMUCOK

COpTMPYETCS NO YObIBAHWUIO.

lMpumeyvaHue. Hacmpoliku copmuposKu criucka coxpaHsromcs 8 rpogpusne criucka (none lMpoghunb

crucka Ha naHenu rpoghurnel paboyel obracmu).

3.4 Pabota co cnpaBOYHUKaMuU

CnpagoyHUKU — 3TO HabOpbl OaHHbIX, KOTOpPbLIE pPeaKko M3MEHSIIOTCS B Mpouecce

noBceaHeBHOW paboTbl, HO MOCTOSIHHO  UCMOSb3YTCH

ANs co3daHus  [LOKYMEHTOB.

Mcnonb3oBaHue CMpaBO4YHNKOB MO3BONAET n3bexaTb OLIMOOK npn BBOAE [daHHbIX, a TaKxe

YBENMNYUTb CKOPOCTb BBOAa AaHHbIX B JOKYMEHTHhI.

CnpaBOYHMKN CUCTEMbI AENATCS Ha ABa Buaa:

e Pedakmupyemblie CripagoYHUKU — CMPaBOYHWUKKW, MHoOpMaLMs B KOTOPbIX AOCTYMHa

nonb3oBaTtesiaM And pegaktunpoBaHUA.

e Hepedakmupyembie CrpagoYHUKU — CNPaBOYHMKM, B KOTOPbIX MHGOpPMaLMs AOCTYyNHa

TOJMbKO A4 NnpocMoTpa.

lMpumeyaHue. ,ﬂocmyn K cripagoyHuKam orpederisemcs possMu op2aHu3ayud rnosib3o08ameris.

Ona pa6OTbI CO cnpaBo4YHMKaMn B aepese HaBuraulnm BbI6VIpaeTCFI HeobxoanMbIN pasaoen

M CnNpaBOYHUK.
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A . N 5 [
< @ (= B e
Twn OpraHu3aLMmn
BCe opraHu3aumm

Ponu:

WHH
| 7710357167

1450027745
1450027746
1450034746
7950014578
4510039774
8790039774
7850014578
4520007735
111111111111
222111112211
1260002145
2270006776
1135600067
4510038775
4510039776
222113112211
1245678230
888588888888

1245670078
6122240541
4510038777
1214000144
1111111111

SRR EEEEEEEEEEE R Re e Tel o sl

Knn

770701001

412500067
412500067
412500067
457123333
455001778
435001778
457123333
746600115

111334532
223008789
113144467
455001778
455001778

451002789

451002789
541000014
454001778
120035447
2223233732

Ha naHenu

28
PyHKLMOHanbHbIE KHOMKW, noapobHee cM. pasgen NaHenb UHCTPYMEHTOB

WNHCTPYMEHTOB

CRRCE

WMHH:

Knn:

KpaTkoe HauHMeHosaHue
@0
000 "PTC-TEHAEP"
nooi
naonz
naoon3
noo4
OFK_001
BY 3akazumk_+100500
VI ZaKazunk_002
OFK_002
YypexaeHne 3akazuvk_003
1
22
OHULMANEHO. HAHMEHOBAHME NOCTEE...
OAD HoppOcr
PEC
BY 3akazunk_004
BY 3akazunk_005
223
¥o1
test
@1 BWHH 001
@1 BUHH 002
@Kz, NMUO
M3p1A ropoackoro oKpyTa
lopopckan BoneHuua N4
BY 3akazumk_006
Cneu. opr
1

Zanucedi: 39

PucyHok 34 — Cnucok 3anucen cnpaBoYHMKa

CnpaBO4YHNKOB pacnonararoTcA

BAPM.00003-41 34 01

cTaHOapTHble

[na npocmoTpa Ha BbIAENEHHOW 3annCKy BbINOSMHAETCS OBONHOM LUENYOK SIEBOM KHOMKOWN

MbILLN NN B CMCKE HAaXMMaeTCA rNMpaBasd KHOMKa MbilX U BbI6VIpaeTCFI nencrteve OTKprTb nnn

Ha naHenn MHCTPYMEHTOB HaXXMMaeTCA KHOMKa

[na cozgaHnsa HOBOW 3anvMcu HaXMMaeTCs KHOMKa

Pi

(OTKpbITL).

(Cospatb), 4na cO34aHUA HOBOW

3anncu ¢ KonvpoBaHnem — @ (Cospatb ¢ konupoBaHueM). OTKpoeTcs ropMa HOBOM 3anucu:
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AoNMHOCTE — CO3O0aHNe O X

Homep:

4

HavmMeHoBaHWe:

0K OTMeHa

PucyHok 35 — OkHO co3pgaHusi HOBOM 3anucu
cnpaBoYHMKA

BrumaHue! [loka omKpbIMo OKHO CripasoyHUKa, paboma ¢ 2ragHbIM OKHOM CcUCMeMbl CMaHo8UMCS

HedocmyrHodu.

Monsa 3anucu CMpaBO4YHMKOB 3anoJyiHAKTCA aHanorm4Ho nosidM Chnucka (bI/IJ'IpraU,VII/I,

nogpo6Hee cMm. pasaen NaHenb dunbIpaumm >°'. Pasmep okHa CPaBOYHNKA MOXHO U3MEHSITD.

Monsi, OTMEYEeHHbIe OpaHXeBOW YEepTOM MO NEBOW rpaHuue nons, obssaTtenbHbl ANs

3anonHeHus. Mepexon K 3anonHeH o CNeayoLLEro Nomns BO3MOXEH Npy HaxaTum knasuium Enter.

CnpaBoYHMKM cucTembl ««ALK-I"oczakas»/« ALUK-MyHnumnnanbHbI 3aKkas»»

MCNOIb3YyTCA B pa60Te C (bMJ'IprOM npu 3agaHnn 3HaYEeHUN (*)VIJ'IpraLI,VIVI, ana cos3gaHna u

penakTUpPOBaHUS AOKYMEHTOB. KHomka ™= B none peaakTupoBaHusi 0603Ha4YaeT BO3MOXHOCTb

Bbl30Ba CrpaBO4YHUKaA:

X

PucyHok 36 — lNone ¢ kHONKoM BbI30Ba CNpaBOYHMKA

CnocoObl BbI30OBa CnpaBOYHUKa:

1. HaxmmaeTcs kHornka ¢ MHorotoumem. MponcxoauT oTKpbITUE OKHa, COAEpPXKaLUEro BeCb

CMNUCOK 3HAYEeHUN Ans 9TOro nons.
2. Haxuimaetca knaesuwa <F3>.
3. [1BOMHOM LLENYOK NeBOM KNaBumLLen MbiLLM MO MOS0 Bbi30Ba CNpaBoYvHMKA.

Bbi60p aneMeHTa U3 cnpaBoOYHUKa:

Bbl6paTb ANeMeHT U3 nepapxm4eckoro n CcnnMco4YyHoro cnpaBovYHMKOB MOXHO C NMOMOLLBHO

MbILLKM, LLENKHYB JIEBON KIaBULLEN MO HYXHOW 3anucy, UM UCMOMb3ys KNaBULLM MNepeMeLleHNs)
Kypcopa.

Bbl60p HEeCKOJIbKUX 3J1IeMEHTOB U3 CnpaBoO4YHUKa:
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Ecrm B cnpaBo4HUKE Bb|6|/|paech HECKOJTbKO 3J1IEMEHTOB, B CTPOKax C HYXHbIMU

9JleMeHTaMn yCTaHaBIMBakOTCA OTMETKW:

HaumMaHoBsaHHE
JaxoronaTeneHos CodpaHue Hiweropoackoit obinactu

MpaexTenscreo Hxeropogckon obnactv

SHS] mw

Focyaapcresttas dyma Degepanstoro Cobpanna Poccuickon $eaepaumm

=

MpaenTenscTeo PoccMilcko Oeaspaumm

MWHMCTEPCTED hMHaHCoE Humeropoackoi ofnactu
MHUHMCTEPCTED hHaHCoB Pocowitckoil Menepaumn
AQMWUHICTPAUNA Huweropoackod obnacm

MybepraTtop Hyuweroponokod obnactu

MWHUCTEPCTED YPE3IBbIMARHLIX CMTYALUMA Poccuickoil ©enepaumn

MNpesuasHT Poccidckon Degepaumm

]
O
O
O
]
O
O

CoeeT ®enspaunm Segepanestono Cobpanua Poccwickoi Seaepaumm
PucyHok 37 — ®opma BbIGOpa HECKONMbKUX 3J71EMEHTOB B CNPaBOYHUKE

Mocne ycTaHOBKM OTMETOK HaXMMaeTcs kKHomnka BbiOGpaTtb. BbibpaHHble anemeHTbl byayT

AobaBneHbl B JOKYMEHT.
MpumeyaHue. Npu UsMeHeHUU pasMmepa OKHa MO2ym 0sieNSMbCS/Ucye3amsb Mofioch! MPOKPYMKU.

Ona COXpaHeHuA n3meHeHun 6e3 3aKpbITUA OKHa [OOKYMEeHTa HaXuMaeTCA KHOrMKa

anIMeHVITb, OnAa  coxpaHeHua [OOKyMeHTa C 3aKpblTem -— OK, aons 3aKpbITUA OKHa Ge3

coxpaHeHus — OTMeHa.

3.41 Pab6ora c dunbtpamu KBK

Ona 6bicTporo noucka 3anucu cnpaBodHuka KBK wucnonb3yetca none dunbTpauunm

Mowuck TekcTa:

Mowck TekcTa: Mo nonwo: Fc YHETOM pervcrpa
1010101 KBA v [] 3Hauerne uenmkom
=203
203
=203

H[ ] 1.01.0.1010.00.0000.110 Hanor Ha NpUBLIE OPraHW3aLMIA, 33UnCIAEMbIi B BIOMKETE BIOLKETHOM CUCTEMBI POCCUIACKOI @elepaLmm

PucyHok 38 — Mowuck 3anucu no nonto «fMounck tekctar»

lMocrne BBOOA YMCNOBOrO 3HAYEHUS B MoOfe HaxumaeTca KHonka Enter. Ha akpane

oTOBpa3nTCa MepapxmMyeckMn CAUCOK CMpaBOYHMKA C  MO3ULMOHMPOBAHWMEM Ha NepBOu
CTpOKe/CTpoKax, umeroen/mmeromx BBeAeHHbIM Habop cumBonoB. CTpoka C coBnagatrowmm

3Ha4YeHnem nogcee4vynBaeTCcs.
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|_|pl/l NOBTOPHOM OTKPbITUMN CMUCKa CTPOK ChnpaBOYHUKA Bbl6paHHbIe nosnuunn He
C6paCbIBaI-OTC$'-I, TaKk>Xe nonb3oBaTteslb MOXeT Bbl6|/|paTb 1 0o0aBNATb 3HAYEHUE 3 CcnpaBoOYHKKA K

Bbl6paHHOMy 3Ha4eHunto B norie MHOXXeCTBEHHOIo Bbl60pa 13 crnpaBOYHUKa.

3.5 Pab6ota c nokymeHTamm

Ona paboTbl C 9MNeKTPOHHbIM AokyMeHTOM (O[) B AepeBe HaBurauum BbiOupaeTcs

HeobxoauMbIV pasaen (MOXHO BOCMONb30BaTbCsl ObICTPLIM MONCKOM B AepeBe HaBurauum 24 ). B

OTKpbIBLLEMCA CMNUCKEe OOKYMEHTOB MOXHO MPOCMOTpPETb, OTpedakTpoBaTb U CO30aTb HOBbLIE

OOKYMEHTbI.

Pi

(OTKpbITL) UMM Ha BbILENEHHOW 3anNnUCK BbINOSMHAETCHA OBOWNHOW LLEMYOK JSIEBOWN KHOMKOW MbILUK,

Ona npocMoTpa AOKYMEeHTa Ha MNaHeln WHCTPYMEHTOB HaXMMaeTCA KHOMKa

nnn B CNNCKe HaXkKMMaeTCA npaBad KHOMKa MbllLn U Bbl6|/|paeTCF| nencTene 0ﬂ(pblTbZ

2 14.01.2010 | 29.01.2010

2 .01.2010 | 29.01.2010
OTKpEITE
3 __5.01.2010 | 01.02.2010

PucyHok 39 — KoHTeKCTHOE MeHI0 CrucKa JOKyMEeHTOB

3

[na cosgaHus HOBOroO AOOKYMEHTa HaXMMaeTCA KHOMKa (CO3JJ,aTb), ana cosgaHnAa

=
HOBOr0O [JOKYMEHTa C KOMMpoBaHWEeM — |—'4}' (Cospat ¢ konupoBaHuem). OTKpoeTCcA OKHO
NpocMoTpa Unn peaakTuposaHua J/.

Ana 3anornHeHus norer AOKYMeHTa [aHHbIMU U3 APYroro [OKyMEHTa BbIMOSHSATCS

cneayoLme nenicTBUS:

Pi

e OTKpPbIBAETCA YxXe 3anorHeHHbIN OOKYMEHT nNoO KHOrMkKe (O'I'KpblTb), aanee

HaxumaeTcsa komouHauma knasuw Alt+Ctrl+Ins, 3atem

3

e OTKPbIBAETCHA HOBbIA [JOKYMEHT MO KHOMKe (Co3patb), Jarnee HaxvmaeTcs

koMmbuHauus knasuw Alt+Shift+Ins.

BHumaHue! Noka omkpblimo okHO doKymeHma, paboma C afia8HbIM OKHOM cucmeMbl CmaHo8UMmcs

HedocmyrHou.
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,D,OKyMeHT MOXeT COCTOATb W3 HECKOJIbKUX 3aKJ'IaD,OK/CTpOK. MNons OOKYMEHTOB

3aMOMHAITCA aHarorMyHo MoMsAM cnucka dwvnbTpauuy, noapobHee cm. pasgen [MaHens
dunbTpaumm >,

JIOKyMEHT MOXeT cofepxaTb MoMsi, He npeayCMOTPEHHble CTaHgapTHOW opMOii
[IOKyMEHTa U HacTpauMBaeMble B 3aBUCMMOCTU OT MoTpebHocTel nonb3osaTtens. Takue mnons

oTobpaxatoTcs Ha 3aknagke Monb3oBatenbckue nons. Mo yMmonyaHuio 3aknagka B AOKYMEHTE

oTcyTcTBYET. [Ina HacTpovku 3aknagkm v OobaBneHus Ha Hee HOBbIX Moneit Heobxoaumo

O6paTVITbCF| K aQMUHNUCTPAaTOpPy CUCTEMBbI.
Pa3mep OKHa OJOKyMeHTa MOXHO U3MEHATL. Ons pa60TbI C 3NIEKTPOHHbIMN OOKYMEHTaMM

B MOMHOIKPAHHOM PEXMME HaXKUMaeTCs KHomka = B MpaBOM BepXHeMm Yrny OKHa npocmoTpa

OOKYMEHTa U1 Ha 3arorioBke JOKyMeHTa ABaXObl HAXMaeTC4A NneBad KHOMKa MblLLN.

Monsi, OTMEYEeHHble OpaHXeBOW YepTOM MO NEeBOW rpaHuue nons, obsisaTenbHbl AN

3anorHeHns. I'Iepexo,q K 3arnoyiHeHno crneayroLwero norna BO3MOXEH NpU HaXXaTun KnaBuLLA Enter.

Ona nepexoga Ha HOBYK CTPOKY B MHOINOCTpPOYHOM nofe Ucnornb3yeTcAa coYeTaHune KrhaBull

Shift+Enter. [Ins oTKpbITUA cnpaBOYHMKA, HA KOTOPLIMA CCbINaeTcs norne, HeobxooMMo HaxaTb

KHOMKY == U1 NOCTaBUTb KYPCOpP B MNMOJ1Ie U HaXXaTb KraBuULLYy F3.

lMpumeyaHue. [pu usmMeHeHUU pa3mepa OKHa Moeym rnosieniimMbcsi/ucye3ams osiochl TPOKPYMKU.

B HWxHen yacTu OOKYMEHTa HaxoaATCA KHOMKW:

OTNOKEH - .
— KHOIMKa 0T06pa>|<aeT TeKylmnn cTtaTtyC [OOKYMEHTa. ﬂ,J'IFI 06pa60TKM

52 -
OOKyMeHTa B KOHTEKCTHOM MEHIO KHOMKN BbI6VIpaeTC$I aencrteune.

= PoautenbCKUin AOKYMEHT — UCMOMb3YyeTCst Ans NpocMoTpa ¢hopMbl POAUTENBCKOMO
AOKYMEHTa.
P y

CBA3N Mexay AOKYMEHTaMM — WCMOMb3yeTcs AN MPOCMOTpa CBA3EN Mexay
AOKyMeHTamu. Ha akpaHe OTKpblBaeTCsl OKHO MNPOCMOTPa CrMCKa CBSI3aHHbIX

OOKYMEHTOB!
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CBA3KM OoNA AOKYMEHTa |4
& W) =]
Twn cesAzM:
Bce g
MognucaHo ponaMm: He nognucaHo ponsMu: MNognwucaso cepTUduKaTom:
LT * mm X LT *
Konwuecreo 3 30: Konnuecreo 2N BROXKEeHWA: BanwgHocTe 20
= =1 Niobiwie %
[(INonezoeatens:
(1] ES
MoMCK TeKcTa: Mo nonw: [[] C yuerom perucrpa
Knacc gokyMenTa v | [[] 3Havenne uenukom
|:| Twn cBAzH Knacc nokyMeHTa CraTyc Homep Hata CyMma OcHoe:
|:| BwowgeHme 3aperiCTpMpOEaH 23 10.01.2017 0,00

|

3anmcei: 1

PucyHok 40 — OKkHO npocMoTpa CBA3aHHbIX 4OKYMEHTOB

lMpumevyaHue. B ¢opve Ces3u Mexdy OOKyMeHmamu cyujecmsyem 803MOXHOCMb
MHOXECmME8eHH020 8blbopa OOKyMeHmo8 u3 crucka. 1o delicmeurd KOHMEKCMHO20 MEHI MOXHO
OMKpbIMb hopMy pedakmuposaHusi Unu npocmompa OoKymeHma, obpabomampb OoKymeHmsbl. C
MOMOWbIO MaHeu UHCMPYMEHOMO8 MOXHO OMKPbIMb OOKyYMEHm U 0b6HOo8UMb UHGOpMauur 8

Criucke.

h OTMeHUTL eNCTBUA — OTMEHSIET BbINOIHEHHbLIE AEACTBUS C MOMEHTA NOCeaHero

COXpaHeHus JOKYMeHTa.
“ Meyats AOKYMEeHTa — 1CNosnb3yeTcAa AN1A BbIBOAA NeYyaTHOM POPMbl JOKYMEHTA.
lMpumeyaHue. [lpu nedamu crucka OOKymMeHmMos Ornsi Kax0020 OOKymeHma 8 Excel-kHuee

gopmupyemcsi omoesibHasi cmpaHuua.

MpucoeauHeHHble darMnbl — MUCNOMbL3yeTcs ANs NPOCMOTPa MPUCOEANHEHHbIX

davinoB n gobaeneHnsi HoBbIX. [pyM HaXaTMM KHOMKWM OTKPbIBAETCHA OKHO MpOCMOTpa
nNpUcoeanHeHHbIX alnos:
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NMpucoeguHerHblie hainbl [ S

218 ATY S

KaTeropum BROmSHMIA:

X
MognucaHo ponAMiE: He nognucaHo ponAMM: MognucaHo cepTHdMKaTOM:
. X W [CHm e .| X
-
|:| dain MonezoBaTens [aTa NpucosarHERnA (1) < Xpanwi Pasmep KaTeropuv EnoxeHni Mpynna noneia KoHeepTep
|:| cu.¥T-88 0712.02.19 Beb ynp MO 4YC 14.02.2015 09:57:47 179 Kareropus no ymonyaH
|:| cu. . ¥T-88 0712.02.19 Bef ynp MO 4C 14.02.2015 09:57:48 359 Karercpusa no ymonyaH
|:| cu. . ¥T-88 0712.02.19 Bef ynp MO 4C 14.02.2015 09:57:48 433 Karercpusa no ymonyaH
|:| 4. ¥T-88 o712.02.19 Beb ynp MO YC 14.02.2019 09:57:48 361 Karerocpua no yMonyaH
|:| 4. ¥T-88 o712.02.19 Beb ynp MO YC 14.02.201%9 09:57:48 372 KaTeropis no yMonYaH
[[] o4.4.¥T-88 or12.02.19.6F Beb ynp M0 YC 14.02.2015 09:57:49 188 KaTeropus no yMon4aH
4
Qaiinoe: &
Moamucano (1) « LA CyfeerT Pone noanMc F=llEr MNpoeepero
NeNL30BETENA cepTHdMkaTa MPOBEPKH

PucyHok 41 — OkHO npucoeanHeHHbIX dannos

e ¥/ QM — ucnonbayetrcsa Ansa npocMoTrpa 3l (3MeKTPOHHOM MoAnNucK) OOKYMeHTa.
CrtaHoBWTCH aKTMBHOW nocne nopanucaHus pokymeHta 3l lMpyu Haxatum KHOMKK

OTKPbIBAETCA OKHO NpoOCMOTpa arl OOKyMEHTa:

M poOK¥YHEHTa (] |4

e f X

MoMck TekcTa: Mo nonka:

PO Nonbs0BaTENS w | [T yueTon pernctpa ™ 3Hauenne wenrkonm

MpHMEHKTE

PesyAbTaT NocneAHER
D I MoanHcano = PKO nonezo0EaTena NpOEEmKH MpoeepeHo
™ 1000000004 09.09.2013 15:33:18 |root 30N BannaHa 22.11.2013 11:29:01
1] | i

PucyHok 42 — OkHo npocmoTpa Il gokyMeHTa

[ns npoBepkn nognucy MCnomnb3yeTcsl KHOrKa B (MpoBepuT> NoANUCL); Ans

npocMoTpa CepTVI(*)MKaTa, C NOMOLLbIO KOTOPOro CdJOpMVIpOBaHa noanncb, HaXxXMMaeTCcA KHOrMKa

50



BbinonHeHne nporpaMmmbl BAPM.00003-41 34 01
Pa6ota ¢ gokymeHTamu

ﬁl" (OTOGpasuTs cepmduKkar); 4Nns yaaneHus noannucu UCNosnb3yeTca KHomka y‘ (Ypanum

noanuchb).

Ecru OOKYMEHT HaxXogoutCA B AOOCTYNHOM ANnA pefakTupoBaHuA cTaTtyCe, CTaHOBATCA

AOCTYMHbIMU KHOMKK MpumeHUTs, OK 1 OT™MeHa.

CIEHOEEHME:! )

| [ 3 0K OTMEHS TTEMMEHMTE

PucyHok 43 — KHonku pegakmmpoBaHust 3[4

[na coxpaHeHus uaMeHeHuidi 6e3 3aKpbiTUS OKHa [OOKYMEHTa HaX/MaeTcs KHomka
MpuMeHNTL, ANA coxpaHeHus AoKyMeHTa ¢ 3akpbiTueM — OK vnm knasuwa F9, ana 3akpbitus

OKHa 6e3 coxpaHeHus — OTmeHa.

Y4yeT onepauuii, Npou3BeaeHHbIX Haad AOKYMEHTOM, BEAETCSl B 3NIEKTPOHHOM >XypHarie

06paboTkm fokyMeHTa. XKypHan BbI3bIBAETCHA U3 OTKPbITOM (POPMbl JOKYMEHTA HAKATUEM KIaBWLL

Ctrl+F11:

Wypuan obpaboTkn gokymenTa *
NonezoBaTENE ©I10 nonesoceaTenA Kop cratyca CraTtyc Kop npen. cTatyca  Npegbigyvgui cTatyc  OnepauuA
root root 0 OTnomed 0 OTnomed Bcraera
root root 0 OTnosed 0 OTnosed Beraeka
root root 1 HoBbiii 0 OTnoxen O6pafioTra
1] | i

3aKpLITE

PucyHok 44 — XKypHan o6pa6oTku foKyMeHTa

[ns 06paboTku AokymeHTa 6e3 ero oTKpbITUSI B CMINCKE 3anvceli NpaBoi KHOMKOW MblLLN

Bbl3blBA€TCA KOHTEKCTHOE MEHIO CTPOKWN, B KOTOPOM BbI6Mpa}OTCﬂ OOCTYMNHblIE nencTeus:
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D CraTtyc Homep Hdata
AOKYMEHTE *  AOKYMEHTA  AOKYMEHTA

T OTnoxed i [} 1172 2014

[ |otnoxen OTRpETE

[ | ornoxen OTnO®MUTL

™ | omomen MNognucaTe

[T |omomen 3aBEpWWTL NOAroToOEKY @

I ornoxen ¥YoanuTe

PucyHok 45 — KoHTeKCTHOe MeHIo Ans
CcnuckKa JOKYMEHTOB

[nsa o6paboTkun rpynnbl JOKYMEHTOB HEOHXOAMMO NMOCTaBUTb OTMETKY B KaX4ou 3anucwy,
noanexawen obpabotke. ocrne obpabOTKM OTMETKM OCTaHYTCH YCTaHOBIIEHHbIMW HanpoTuB
06paboTaHHbIX JOKYMEHTOB.

3.5.1 NopanucaHme AOKyMeHTa B CNUCKEe AOKYMEHTOB

[ns nognucaHusa AOKyMeHTa B CMMCKe AOKYMEHTOB HEOOXOAMMO BbINONMHUTL Crneayoume
JEeNcTBUA:

1. OTKpbITb CMIUCOK JOKYMEHTOB.
2. B cnucke 0OKYMEHTOB BblAENUTb JOKYMEHT, KOTOPbIN HEOGX0ANMO noanucaThb.

3. Haxatnem npa|30|7| KHOMKW MbILLX BbI3BaTb KOHTEKCTHOE MEHIO ANd 3TOro AOKYMEHTa U

BblbpaTh NyHKT Moanucats.
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. "% 3aABKN Ha YYACTHE B 3aNPOCE NPENOMEHi =] E3
[ L.
8- X<|0H =%
Horep aokurerta  Craryc: KAz Cyrara c: Cuyraraa no:
lara o o TNocTaswmx: WMHH:
I 1_3“ I 1_3“ I _I I _I HononHuTensHo > |
Mpodune GUIETpa I vl [H] by Mpodune crvcka I vl H o4
- CraTyc | Horep vz Oara 74| Cyma | WHHnacraswrka | KM nocraswica HauizH = |
L K.oHEEET BCKPET 17022015 14:3¢ 10,000 4444444673 444444613 OTAEN KYAETYPE! SabdHH-
L OTkazaH 18022015 14:4( 8000 3223432234 223432234 000 Beranen
L OTkazaH 31022015 16:1F 10,000 4444444613 444444613 OTAEN KYIETYPE a0 AHL
L KaHryps 3202.2015 16:1% 4000 3223432234 223432234 000 Bemnen
L FoHeype 33022015 16:1¢ 4400 3211232151 211232151 OfwecTea ¢ orpaHuyeH:
L OTkazaH 46032015 14:2 10,000 4444444613 444444613 OTAEN KYIETYPE a0 AHL
L OTkazaH 47032015 14:2¢ 2000 3223432234 223432234 000 Bemnen
L OTkazaH 48032015 14:2¢ 30000 3242343233 242343233 000 *opnoct
L OTkazaH 49032015 14:3( 40000 3211232151 211234191 OfwecTea ¢ orpaH1yeH:
L OfpafoTka sapeplweHa E7 042015 17:2( 10,000 4444444673 444444613 OTAEN KYAETYPE! SabdHH-
L OfpatioTka saeepwieHa BR14.201517:2( BO0) 3223432234 223432234 000 Beranen
L e — Fg i 0.00) FEFETETETATE TeCT
- 3apErHCTRHPOESH . 000 111121245396
_ PeqaKTHpPoOBaTh F4
MoANMcaTE erMCTPMPOBAETE
3aperMcTPMPOBaTE
¥aanute

PucyHok 46 — [lerictBue «MoanucaTb» B KOHTEKCTHOM MEHHIO CNUCKa [ O0KyMEeHOB

Ha 9KpaHe NnoAaBUTCA OKHO lNodnuck OOKymeHma:
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Mognuck QoKyMeHnTa *
CepTHdiKaT
MNepuog AEACTBMA: CybbekT:
25.12.2014 - 13.09.2061 ONemuaoea EneHa ME3HOEHZ Beifop... MpocMoTp

TPYMnEl Nonei

Ponk nonbsosatens anAa

Ipynna nonei e org_account_dict_owner_ds  org_dict_owner_dsign
==
=1M-ira

Hanu4me 30N

Homep F

NoanucaHo B $HO nonezosaTenn CybbekT Pone noanvcK
CTDOKH
MoanMcbIBaEMbIE AGHHLIE Moanucate OTmeHa

PucyHok 47 — OkHo «[Moanucb fokymeHTa»

OkHo lNodnuckb 0oKyMeHma COCTOUT U3 CreayHLMX SNIEMEHTOB:

e rpynna nonen Ceptudomkat — B rpynne nonem cogepxatcs pPekBU3UTbl cepTudmkaTa, KOTOpbIn
ucnonb3yeTcs  OnNA NOANMCaHMA  OOKYMeHTa/BnoxeHHoro  danna. Beibop cepmmdmkara
OCYLLECTBNAETCA C MOMOLBI0 KHOMKN BblGop. B pesynbTaTte Boibopa ceptndmkata aBTomMaTnyecku

3anoiHAKTCA nona:

e Mepuop pewcTBUA — CpPOK [AeilcTBus cepTudmkata nonb3osaTensa. O6asaTenbHoe Ans

3anonHeHus1, HeOCTYNHO ONA peaakTMPOBaHUS.

e Cy6bekT — mauyeckoe nuuo, Ha umsi kotoporo YL Bbigan ceptudmkat u KoTopbin Bnageet

3aKpbITbiM kIto4om JMM. O6a3aTenbHoe AN 3anoNHEHUS, HEAOCTYNHO ANsi peaKTUPOBaHMS.
[Ons npocmoTpa BbiGpaHHOMo cepTUdmKaTa HaxumaeTcst kHornka MpocMoTp.
e Tabnuua Mpynnbl nonei — B Tabnuue onpefensietcs Kakue OOKYMEHTbl (pynnbl Nonen) Kakumu

ponamMmun nonb3oBaTtena OOJIKHbI OblTb MognucaHbl C UCMONb30BaHNEM Bbl6paHHOI’O ceptudmkaTa.

Tabnuua MFpynnbi nonemn u ponun CoOCTONT N3 CIIEAYIOLLMX ANIEMEHTOB:

e cnucok [lpynna noneli — wnepapxXM4ecKUin CNUCOK rpynn norner (QOKYMEHTOB U BrOXEHHbIX
dannoB), JOCTYNHbLIX Ans noanucaHusa. B cnucke [pynna nonel BbIGUpalTCs AOKYMEHTbI U
BMOXEHHble dhannbl, KoTopble TpebyeTca noanmMcaTte C  MCMNOMb3OBAaHUMEM  BblOPaHHOMO

ceptudmkarta.

e rpynna KonoHok Posnb nons3oeamens Ons 3UIM — Habop 3ll-poneit, kaxaow M3 KOTOPbIX
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COOTBETCTBYeT OTAenbHas konoHka. Jl-ponb oTobpaxaeTtcs B Tabnuue, ecnv oHa BXOAWUT B
npasuio nognucaHus (cnpaBoyHuk pasuna nodnucaHusi OOKYMeHmMo8 Ha cmamycax) XoTa Obl
O[HOrO AOKyMeHTa/BnoXeHHoro anna u3 cnucka pynna rnonel v Ha3HayeHa MoONb30BaTeNio,

Bbl3BaBLIEMY hopMy nognucaHus.

e cnucok Hannume 3N — cnncok 3M, HANOXEHHbIX paHee Ha rpynny nonen, BblAEJIEHHY0 B CMUCKe

Mpynna noseti Tabnvubl Mpynnbl nonen. Cnncok JOCTyNeH TOMNbKO AN NpocMoTpa.
4. B okHe [Modnucb dokymeHma pgnsa Bblbopa ceptudmkara Haxatb KHonky Bbi6op. B

oTKpbiBlENca dopme Cepmugukambl BbIOpaTb U3  CAMCKa HeobGXxoauMmbIn

cepTmdmKaTt 1 HaxaTb KHornky OK:

Buibop ceprmdmiara nonwsosarenn *
- YNONHOMOUEHHEI =
Kem Bolaad npeacrasMTens Cybbekr HAdencrenTeneH no Buao noanuck
CRYPTO-PRO Test Center 2 H 03.11.2016 09:03:07 |YcuneHHan (64E6)
MpomoTp... Qi OTMeHa

PucyHok 48 — ®opma BbiObopa ceptudukaTa nonb3oBaTens

NHdopmauma o BblIGpaHHOM cepTudmkate aBTOMaTU4ecku oTobpasuTcsa B rpynne

nonen Cepmd mnkar okHa 1odruck OoOKymMeHmMa.

5. B Tabrmmue pynnbl nonen BbLIOpaTb [LOKYMEHTLI/BNOXEHHbIE halinbl, KOTOpble
TpebyeTca nognucatb C MCNOMb30BaHMEM BbliOpaHHOrO cepTudmkata, u Jll-ponm,
KOTOPbIMU OHW AODKHbI ObITb NOAMUCAHbI.

[loKyMeHTbI/BNOXeHHbIEe dhalnbl, KOTopble TpebyeTcs nognucatb C UCMNOMb30BaHMEM
BbI6paHHOro cepTtudmkara, Bblbmpatotcs B cnucke pynna noned Tabnuubl Mpynnbl
nonen. [Ina Bbibopa TpebyeTcs nocTtaBuTb OTMETKM PSAOM C HaAMMEHOBAHUSIMU

HYXXHbIX lEI,OKyMeHTOB/B.I'ION(eHHI:IX (baIZJ'IOB. Mo YMOJHaH1O B CMNUCKe Bbl6paHbI BCe

AOCTYMHbIE ANs NoANUCaHNS JOKYMEHTbI U BIOXXEHHbIE doaiirnbl.
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Mognuck QoKyMeHnTa *
CepTHdiKaT
MNepuog AEACTBMA: CybbekT:
25.12.2014 - 13.09.2061 ONemuaoea EneHa ME3HOEHZ Beifop... MpocMoTp
TPYMnEl Nonei
Ipynna nonei RO I'IDﬂb;Eﬁi_laTEﬂﬂ A org_account_dict_owner_ds  org_dict_owner_dsign
==
=1M-ira
Hanu4me 30N
Homep F
Noanucaxo s $HO nonezosaTenn CybbekT Pone noanvcK
CTDOKH
MoanMcbIBaEMbIE AGHHLIE Moanucate OTmeHa

PucyHok 49 — ®parmeHT okHa «[Mognucbk foKymeHTa», cnucok «Fpynna nonen» Tabnuubl «Fpynnbl nonen»

B rpynne konoHok 3f1-ponu ronb3oeameriss Tabnvubl Fpynnbl nonen Ana Kaxgoro
AOKYMeHTa/BnoXXeHHOro dpavina, Bbl4eneHHoro B cnucke pynna noned, Boibpate 3M-
ponb, KOTOPOM OH [JOorpkeH ObiTb MNOAMMCaH C  MCNOMb30BaHMEM  BblGpaHHOIo
ceptudwmkaTa. [ns 9Toro HaNnpoTUB AOKYMEHTA/BIIOXEHHOrO dpaina nocTaBUTb OTMETKY
B KosioHke Jl1-ponu, koTopon TpebyeTcsa nognucatb JOKYMEHT/BOXeHHbIN dhann. o
yMOfHaHunio  oTmevarTca Bce Jll-porm, Bxogsawme B NpaBunio  nognucaHus

BblOpaHHOro JOKyMeHTa.
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Mognuck QoKyMeHnTa *
CepTHdiKaT
MNepuog AEACTBMA: CybbekT:
25.12.2014 - 13.09.2061 ONemuaoea EneHa ME3HOEHZ Beifop... MpocMoTp
TPYMnEl Nonei
Ipynna nonei RO I'IDﬂb;Eﬁi_laTEﬂﬂ A org_account_dict_owner_ds  org_dict_owner_dsign
==
=1M-ira
Hanu4me 30N
Homep F
Noanucaxo s $HO nonezosaTenn CybbekT Pone noanvcK
CTDOKH
MoanMcbIBaEMbIE AGHHLIE Moanucate OTmeHa

PucyHok 50 — @ parmeHT okHa « D opmMpoBaHue anekTpoHHow noanucwu (AM)», rpynna konoHok «AMM-ponu
nonb3oBaTens» Tabnuubl «pynnbi Nonen n ponu»
lMpocTaBrneHne OTMETKM B CTpoKax KomoHok Jll-pornen HeOooCTyrnHO, ecrm
OOKYMEHT/BMNOXEHHbIN hann He BblaeneH B cnucke [pynna noned v 3l-ponb,
yKas3aHHas B HaMMEHOBaHWM KOIMOHKW, He BXOAUT B MpaBwurio MOAMUCaHUA

[AOKYMEHTa/BIOXXeHHOro goaina, ykasaHHOro B CTpoke cnucka [ pyrnna rnoned.

6. lNepen nognucaHveM AOOKYMeHTa HaaTb KHOMKY lMoanucbiBaeMble [daHHble OKHa
lModnuck dokymeHma.

lpumeyaHue. KHorka Modnucbkieaembie daHHbIE 0OCcmyrHa Ofs HaXxamusi:

- MOosbKO fpu nodnucaHuu eQUHUYHO20 0bbekma (OOKyMeHma u/unu €20 8/1I0KeHUST);

- morsbKo, ecsiu 8 mabnuue Ipynnsbl nosel 8 okHe [Modnucs dokymeHma ebibpaHa xomsi 6bI 00Ha

CMmMpoOKa (HaumeHoeaHue epyrnrbl norned unu GHO)KeHUFI).

B OTKpbIBLLEMCA  OKHE lNodnuckisaembie  OaHHbIE npoBepnUTb  MNpaBUIIbHOCTb

noanucbiBaeMon MHpopMaLmm (gangxecTta) U HaxaTb KHONKY 3aKpbiTb.
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NMognucbliBaEMbIE AaHHBIE *

#1

340: .

Pone: org_dict_owner_dsign,Ponk nonb3oBatena gna UM

[1 33Rexa 1 -
HoMep gokyMeHTa="1"

[ata gokyMeHTa="2016-08-09"

CozfaH="2016-08-09T11:17:47.000"

BrogeT="CTYNUHCKWA MyHWLMNaNLHLIA paliod MockoBckoli obnacti”

WHH nonyyatens="5045026128"

KNN nonydyaTenAa="504501001"

Nonyyatene="""MBEOY ""llyraposcikan COW"""

CueT nonyyaTens="72483H13080"

BWK nonyyatens="044583001"

KoppcueT GaHka nonyyaTena=""

EaHk nonyyatena="0TAENEHWE 1 MOCKBA I MOCKBA 705"

CuyeT OpraHa, ocyl,. Kaccoeoe ofCnywMeEaHMe="40701810600001000168"

@unuan banka nonydarena=""

Kog dwnwana nonyyatena="" LI

SEKPbITE
PucyHok 51 — NMoanucbiBaeMble faHHbIe 3J1IEKTPOHHOIO AOKYMEHTa

OkHo [Todnuckieaembie OaHHble NpegHa3Ha4YeHO ONs OTOOpaXeHMs NOANUCbIBAEMbIX
nonb3oBaTenemM PEKBM3UTOB M MX 3HAYEHUI (rpynn nonen co 3HadvenHnsmu) ona Jf, a
TaKkxXe Ona 3arpy3km ¢ Uenbio NpocMoTpa noanncbiBaeMbiX BIIOXXEHUN (I'IpMerI'IJ'IeHHbIX
dannos) ganHoro 3. OkHo [TodnucbkigaeMble OaHHble COLEPXUT NepedeHb 3aknafok,
Kaxgaa n3 KOTOpPbIX COOTBETCTBYET OD,HOVI rpynne noanmcbiBaeMbIX nonen wumm oaHOMY

BJ1IOXXEHUIO.

7. Ona nognucaHua OOKYMEHTa HaxmmaeTcs kHonka [Mognucate okHa [Todnuck

OokymeHma. Ytobbl OTMEHUTb AENCTBME, HAaXMMaeTCsa KHonka OTMeHa.

3.5.2 [lpucoepuHeHue pannoB K AOKYMEHTaM

K 3neKkTpoHHOMY [OKYMEHTY MOXHO MPUKPENUTbL ¢iaiin Mpou3BoONbHOrO dopMara,

coaepaLumii Nobble AoMnonHUTENbHbIE CBeaeHUs.

Mepen npvcoeaouHeHVeM daiina HeoGXOAMMO OTKPbITb JOKYMEHT Ha pedakTupoBaHue. B

N )
dopme pepakTupoBaHus 3L HaxMMaeTcs  KHOMKa MpucoeauHeHHble ¢pannbl.

OTKpbIBaeTCS OKHO CrUCcKa NpUcoeauHEHHbIX draliros:
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MNpucoenuHeHHbIE thainbl =B
SRRRHIAY V&

Dan Monb3osaTent [ata NpUcosanHEHNA (1) = XpaHunuiLe Pazmep

Z3AENeHNE. jpg roct 26.09.2019 09:22:49 @ainoea... 150 KB

dainoe: : 1

PucyHok 52 — Cnucok npucoeuHeHHbIX chainos

B BepxHen 4acTu cnmcka pacnonaraetcs naHefnb WHCTPYMEHTOB. Ha Hen Haxogatcs
PYHKLMOHArbHbIE KHOMKW, C NOMOLLUBI0 KOTOPbIX MOXHO BbINOMHUTL OENCTBUS: OBHOBUTL CMUCOK
dhannos, npucoeavHUTL Uann K OOKYMEHTY, ydarnuTb NpucoefuHEHHbI ¢bann 1 OTKPbITb Ha
NPOCMOTP dhansna B OKHE CUCTEMbl «APXMB OOKYMEHTOB», coxpaHuTb doann Ha [K, npusasatb K
rpynne nonew, npocmMotpetb 3l BroxeHus, cOpocuTb UNLTP, CKPbITb/OTOOBPa3UTbL NaHerb
dmnbTpaumn.

Ona yﬂ,06CTBa pa6OTbI CO CIMNCKOM MCNosb3yeTcd NaHellb d.)MJ'IpraLI,MM. OHa cTaHoBuUTCS
o " (
OOCTYNHOM Npu akTuBalun KHOMKKU 4, Ha naHenn mMoxHo YCTaHOBUTb napamMeTpbl (*)I/IJ'IpraLI,VII/IZ

Kateropun Bnoxenun, MoanucaHo ponsamu, He noanucaHo ponsamu, [MoanucaHo

cepmdukatom, Konmuyectso 3l 31, KonuyectBo 3l BnoxeHun, BanmpgHocm 3,

o
Nonb3oBatensb. [1na o4NCTKM BBEAEHHBLIX NapaMeTpoB mnbTpaLMmn UCNorb3yeTcs KHomMKa 4 .

Cnncok NpMcoeanHeHHbIX (hannoB COCTOUT U3 KOSIOHOK:
e dann — HauMeHoBaHWe NpUcoeaMHEHHOro danna.
¢ [onb3oBaTenb — MM aBTOpa NPUCOEAMHEHHOIO JOKYMEHTA.

o [laTa npucoeaAnHEHUsA — ,ana/BpeMﬂ npucoegnHeHna OOKyMeHTa.

Xpavamue — XpaHunuule npuncoeanHeHHoro JoKymeHTa.

Pa3smep — 06beM npucoeamMHeEHHOro ganna.

KaTeropuu BnoxeHun — HauMeHOBaHWe KaTeropuu BOXEHNN.
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e pynna noneiu — HauMeHOBaHMWE rPYMbl NONEVA.

o KOHBepT— HanMeHoBaHMe KoHBepTa.
(MpucoepuHnTts hpann). Ha akpaHe NOABUTCH OKHO, B KOTOPOM BblIGMPaeTCs NpUcoeuHSAeMbIN

doann:

Urobbl npucoeauHuTe  pain K [OKYMEHTY, HEeoGXOAUMO HaxaTb KHOMKY

Py

g\ /“\ ) |! Pabouni cton - - l‘_z_]J I Mowmck: Pabiouwmid cron Eﬂ
YnopAgo4uTe ¥  Hosas manka = - O ':E:'
. =1 7= kapra |
[ WsBparHoe 4 Pasmep: 1,10 MB
J. 3arpyskmn

| HenasHue MecTa
Bl Pabounii cTon

79 BubnuoTexK
E Buoeo
3 HokyMeHTbI —
| Wzobpakerua
rJ"- My3bika

1M KomneioTep J
&b NokansHei auos | I w
- -

Mras d)aﬁna:l j IBcquaﬁm:n j
OTkpbITe I Otmena |

PucyHok 53 — OkHO BbIGOpa npucoeaunHsaemMoro danna

B avanoroBom okHe BbiGopa (havina ycTaHaBMBaEeTCS KypCop Ha HyXHbI dhann. B none

Uma cdanna BBOAUTCS HaumeHoBaHve dhanna wunn ABaxabl HOKMMAETCHA NneBasd KHOMKa MbILUN.

BbIGpaHHbIv dhann oTobpa3uTtcs B CNMCKe NPUCOEANHEHHbIX (halinoB.

Ona YKa3aHunA KaTteropum BIIOXEHUA (paﬁny B KOHTEKCTHOM MEHI0 MO AeNCTBUIO

Kateropuu BnoxeHumn, HasHauuntb:
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| NpucoegrHenHbie hainb [ 14

CRSETREY . P A AR

dain Monb3oEaTEND [ata NpUCoSAMHEHHA (1) - XpaHunuLLe Pazmep
ZARENEHWE. 26.09.2015 09:22:49 ¥iXana . 150 KB

CoxpaHMTe

YaanuTs

KaTeropun enoxeHui P HasHaWTE. ..

OMMCTHTE
»
dainoe: : 1

PucyHok 54 — Cnucok npucoeuHeHHbIX (hainoB, U3MeHEeHNe KaTeropum BrioXXeHust

OTKpbIBaeTCA cnpaBodHUK Kameaopuu 8r1oxeHul, rae OCYLIECTBNAETCS MHOXECTBEHHbIN

BbIOOp 3Ha4YeHuU:

KaTeropnn enoxenni - Buibop [ 1
S w I Y2 E e G
MNoWckK TekcTa: Mo nonw:

HavmMeHoBaHMe

Koa HaumeHosaHue

=HE

KaTerop1a no yMon4aHuL

3amicei: 1

bIGPAETE OTHMEHS

PucyHok 55 — BbIGop kaTeropumn BnoxeHumn

Mo OEencTBMIO KOHTEKCTHOrO MEHI0 KaTeropvm BnoxeHun, O4ymcmTb ouMLLIAETCSA

cogepXxmmMmoe KoroHkn Kateropum BnoxxeHUN 415 COOTBETCTBYIOLLEN CTPOKMU.

[ns yoaneHns npucoeguMHeHHOro goanna u3 cnmcka Ucnornb3yeTcsl KHomMKa ﬁ(yi:l,amma).

UToObl OTKPbITL (harn Ha MPOCMOTP B OKHE CUCTEMbl «ApPXMB [LOKYMEHTOB», €ro Heobxoammo

BbIAENUTb B CMUCKE U Ha NaHenn MHCTPYMEHTOB HaXaTb KHOMKY @ (OTKpbITL). [NA coxpaHeHus
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Pi

npucoeguHeHHoro darna Ha MK HaxumaeTcs KHomka H (CoxpaHutb). KHonka (MpuBAs3ka

K rpynne nonewu) npegHasHavyeHa ans npyBAsKy K rpynne nonen. MNpy HaxaTnum KHOMKK z:*% (on
BNOXEHUA) B HWKHEN YacTU OKHa MpOCMOTpa MNpUCOedMHEHHbIX daliroB OTpaxaeTcs
nHdopmaumsa 06 Il BnoxeHus.

3.6 PaboTa c oTyeTamm

[na paboTbl ¢ oT4eTamn B [11a8HOM MEHH BbIOUPAETCHA NYHKT MeHio OTyeThI:

OTYeETEl ~ | CepEHC »  ToMOWE -

DTUETHEIE hOPHEl 0 TORFAM M MHEIM S3KYNEaM 3
PeecTpEl L7 PeecTp SaKYNOK Manoro obeema
OTHETHEIE GIOpMEl MO CAPAE0YHHESM (2 PEeCTp sakynok
IHEIE OTYETE k PEECTP HyMA
CneuHaneHele 0THeTEl b PeecTp KoHTpakToE (cornacHo MM P® MES07 ot 27,12, 2006)
JTUETEI SAKAZUMKOE B CTPYETYRMPOBEAHHOR dopme B OTHET 0ff HCNONHEHHH KOHTPAKTS
QLAR HyPHAN PEMHCTRALMM MOCTYIMBLINY SAAE0K

# |_] dopMHpoBaHHE 3aKkasa KoHTpOME HAA HENONHEHKEM KOHTRAKTOE H A0r0B0p0E

| ._-l PazmeweHre saKasa
PucyHok 56 — PaboTa c oTyeTamu

B nyHkTe meHio OTyeTbl BbiOGMpaeTcs pasfern, B KOTOPOM COAEPXUTCA HeoGXOAaMMbIii
oTyer.

Mons oTyeTa 3anonHAKTCSA aHanorM4yHO MonsiM chiucka CbMJ'IpraLI,MM, no,u,po6Hee CM.

pasgen NaHenb bunbTpaumm 8] Paamep okHa oT4yeTa MOXHO U3MEHSTb.

MpumeyaHue. lNpu usMeHeHUU pasMmepa OKHa Mo2ym 0si8/IMbCs/ucye3ams roioChk MPOKPYMKU.

[ns doopmMupoBaHms oTveTa HaxumaeTcs KHonka OK.

3.7 CoobuweHnsa n onoBeLweHus
3.71 MouToBbLIE coOOLEeHUsA

Monb3oBaTtenn CUCTEMBI MOryT nonyydatb W OTNpaBnATb coobLueHns Aapyrmm
nonb3oBartensmM cucTembl. [loyToBble COOGLEHUS AOOCTynHbl ONA4 nNpoCcMOTpa B pasgene

CooOweHusa v onoBeleHUA—IloyToBble COOOLLUEHUA.
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Pasgen NMoyTtoBbIe cOOOLLEHUA BKIOYAET criedyowme nogpasaensi:

1) Bxoasawme — Bknoyaet cebs cnncok coobLueHWi, nosyvaTenem KOTopbIX SIBMSETCA

TeKyLLl,l/Il7I nornb30BaTeslb.

|_|pl4 nony4yeHnn HoBOro coobLLeHMA cnuctema BbIBOAUT COOTBETCTBYHOLLEE OonoBeLleHNe:

Anohir @ cF [ g

®

@ ¥ Bac ]| genpormTaHEOE co00IIEEmIE

PucyHok 57 — OnoBelleHne 0 HENPOYUTAHHOM
MOYTOBOM COOOLLEHUN

C co06LIEHNEM MOXHO BbIMOSHUTL CreAyoLLme AeACTBUS:

o OTBETUTL — 6y,u,eT C034aHO HOoBOE coobLleHMe, B TEKCTOBOE OMucaHue KOTOpPOTro 6y,qu BCTaBJIeH TEKCT

UCXOOHOTO NUCbMa, B TeMe ykasaH npusHak Omeem.

o Mepecnatb — 6y,u,eT co3gaHo HoBoe coobLuleHne, B TEKCTOBOE onucaHune KOTOpOro 6y1:l,6T BCTaBJ1I€H TEKCT

MCXOOHOrO NCbMa, B TEMe yKkasaH npusHak llepecsinka.
o Mevats — 6ygeT chopmumpoBaHa nevatHas popma coobLleHus.
HenpountaHHble cooblieHnsi oTobpaxaloTcAa B CMAUCKE  MOMYXMPHBIM  LLPUATOM,

Nnpo4YnTaHHbIE — 00 bIYHbIM. C006LLI,eHVIe B CMUCKE NpuUHMMaeT cTaTyC NpOYNUTaHHOIo No NCTEYEHUA

3 CeKyHO HaxOoXOeHWsi Kypcopa Ha 3anuMcu WM Npu OTKPbITUM coobLueHusi. [lonydeHHble

coobLeHna moxHo: MomeTb Kak npoYunTaHHbIe (KHOI'IKa ), CHATb OTMEeTKY O npo4vYTeHUun

(kHOMKa ), OTMeTUTb Kak apxmBHble (KHonka =), CHATb OTMeTKy 06 apxvBe (KHorka =) He
OTKpbIBasi COOOLLEHMS.
2) Ucxopsawme —  BkodaeT cebs CnuMCoKk COOOLLEHMIW, OTNpaBUTENIEM KOTOPbIX

ABITIAETCA TeKyLLl,l/IIZ nosrb3oBaTeslb. HeI'IpO‘-ITeHHbIe coobLeHus BblAereHbl

NoNyXvpHbIM WpudTom. B none [lata npouteHuss oTobpaxaeTca gara npocMoTpa

coobLeHMs nony4yaTenem.

3) YepHoBMKM — BKMtovaeT cebs  CNUCOK  COODLEHWW, CO3[aHHble  TEeKyLMM
norb3oBaTenem, Ho He oTnpaBrieHHble. CoOBLLEHMA JOCTYNHbI ANS PeaaKTUPOBaHUA U

yoaneHu4.

CosgaHue coobLeHn 4OCTYNHO B NoBOM noapasaerne.
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Coo0LL eHrs 1 onoBeLl eHnsa

CoobweHne — cozganne [mm 8
MonyuyaTene: .|
Fpynna nonyyatensi: .|
Tema: asa
CoobBleHue: zasdas

[ata coznaHna:

[aTa OTNpaBKK B apxMe:

OTnpasuTe OTEETHTL EpEeCNaTh QK OTmena MprUMEHHTE

PucyHok 58 — ®opma pegakmpoBaHuUsi COOOLLeHUA

B okHe co3gaHusi coobLueHMs ykasbliBaeTCcs creayollas nHopmawms:

(¢]

Monyuyatens — B cnpaBoyHuKe [Tosrb308amenu BoiGUpaeTCs CMCOK nonydaTenei CooGLEHMS.
pynna nonyuaTtenen — BuiGUpaeTcs B cnpaBoyHuke [pynna nonydyamened.
Tema — HauMeHOBaHWe TEMbl COOGLLEHUS, BBOAUTCS BPYYHYHO.

CoobLweHne — TekcT cooblleHnsl, BBOAMTCS BPYYHWHO. Takxe ncnonb3yeTcA OnA BCTaBKWU CCbIJIOK Ha

BHELWHWE XpaHUnuLla JaHHbIX N Opyrne pecypchbl.

Oata cosgaHusa — [gata cosgaHust COOGLUEeHWs, 3anofiHAeTcs aBTOMAaTUYecKU Mpu  COXPaHeHMU

cooOLEeHUs.

[aTta ompaBku B apxvMB — fJata OTnpaBKu coobLweHunsa B apxmB, 3anosyiHdeTca aBTOMaTu4veCkn nocne

HaXaTtua Ha KHOMKY Mome™nTb Kak apxuB.

[MoMUMO TEKCTOBOIO yBEAOMSIEHMSA AOCTYMHA NEpPechISika NPOM3BOSIbHOrO dhanna.

Ona coxpaHeHusa coobueHns HaxmmaeTcsa kHornka OK wmim MpumeHuts. CooblieHne

nomewaeTca B cnncok YepHoBuku. lNMNocne Haxatua kHonok OTBeMTL, lNMepecnats, Meuvats

coobLeHne 6y,1:|,eT oTnpasJieHO nony4yaTtendam n nepemMecTuTca B CrnMCcoK Ucxopsawme.

lMpumeyvaHue. [Jocmyn K MO4mMOo8bIM COOBWEHUAM (CO30aHU0 U omrpasKke coobuw,eHul, npocmMompy

exodsauwux coobuwjeHul u np.) Hacmpausaemcs e Delphi-knueHme (mosicmbiii knueHnm ALK) s

d)yHKuUOHaﬂbHOU POJIU I10JIb308amelris.
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3.8 MacwrabupoBaHue cnMCoYHbIX hopm

Ona 3[l/cnpaBOYHMKOB, B KOTOPbIX MNpegyCMOTpeHO oTobpaxeHue wuHdopmauum B
cnucodHon cpopme, obnacte oTOBpaeHWss CAMCOYHOM  POPMbl  MOXET  M3MEHATbCS

nonb3oBartesieMm C NOMOLLBKO MHCTPYMEHTA MaCLLITa6VIpOBaHVIFI CMUnCKa.

3aABKa Ha 3aKyNKy npogykukm N2 17562 ot 18.01.2017 — npocmMoTp (=1

g E5 & e
Homep HoMep 5Tana - Data Cymna OcHoBE
CTROKKM

1 1 % 31.12.2017 99 244,00

2 1 31.12.2017 99 244,00

3 1 31.12.2017 89 244,00

4 1 31.12.2017 99 244,00

v
= An_anAna S AN Ad4 AN o
D 992 440,00

_";\55
Homep A
erpoKm Bnaxk pacuogoe BroaxeTonany<arens Cymma

i 80501010016 OMKY L3H ropoga Ye Qriy UZH ropoaa Yepemxoso 99 24400

2 80501010016 OFKY Li3H ropasa Ye. OrKY LUSH ropona Yepemxoeo 99 244,00

3 80501010016 OMKY LUZH ropoaa Ye QrKY UZH ropoaa Yeperxoso 99 244,00

4 80501010016 OTKY U3H ropoga Ye. OTKY LIZH ropoaa Yepemxoso 99 244,00

k

m 992 440,00

B ofpafSotee » ‘;3 Y ] |y 0K Orrena MprMerHTS

PucyHok 59 — MacwrabupoBaHue cnmco4Hom ¢ opmbli

3.9 XypHan o6paboTku

XKypHan o6paboTkn OKYyMEHTOB npeacTaBndeTr cobon nctopuio o6paboTkn LOKYMEHTa,
TO eCTb NepeyveHb Oonepauvn Hag AOKYMEHTOM C yKas3aHWem [aTbl MU MMEHU MONb30BaTens,

N3MEHUBLLETO JOKYMEHT.
[na npocmoTpa xypHana o6paboTku AOKyMeHTa HeOBXOAMMO BbINOSHUTL OENCTBUS:

1. OTKpbITb  GOPMYy  pedakTUpoBaHMS UMM MpocMoOTpa  AOKyMeHTa.  [ns
penakTMpoBaHUA/MpocMOTpa AOKYMEHTa Ha MaHenM WHCTPYMEHTOB HaXvmaeTcs

Pi

KHOrMKa (OTKpbITL).

2. B MeHI0 4encTBUIN Hag AOKYMEHTOM BblOpaTb NyHKT XKypHan obpaboTkm unm HaxaTb

knasuwu <Ctrl+F11>:
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ObpaboTaTb

YOanuTe

HypHan obpaboTrK

PucyHok 60 — BbizoB gevicteus

3. Ha akpaHe nosiButca popma npocmoTpa AENCTBUA HAL OOKYMEHTOM:

MypHnan obpaboTkm OOoKyMeHTa X
: kom | Kon
oHo Kon Koa npeg.  Mpeasigyumi | npedbigywel JonoaHWTenbt
Ttz il nonbL3oBaTens CcraTyca SN CcTaTyca cTaTtyc qonogr:;r eg:r A0NONHUTENBE CTatyc Ao
Y cTaTyca
0 oTno... 0 OTno¥eH
i YoaneH O OTNOXEH
< | b
3aKpbITh
PucyHok 61 — XKypHan o6pa6oTku goKkymeHTa
Cnncok ,El,eIZCTBI/IIZ Ha OOKYMEHTOM COCTOUT U3 KOJIOHOK:
Ha3BaHue KonoHku OnucaHue
lMonb3osamerb Mms nonb3oBaTens, BbINOMHMBLUErO [OeNCTBUME Hap,
OOKYMEHTOM.
®NO nonbzoeamens damunms, M, 0T4ECTBO NMOJb30BaTENS, BbIMOSHUBLLETO
OencTene Hag OKYMEHTOM.
Kod cmamyca Homep crtaTyca, Ha KOTOPOM BbINOSTHEHO OENCTBME Hap,
OOKYMEHTOM.
Cmamyc HasBaHue cTaTtyca, Ha KOTOPOM BbINOJIHEHO AENCTBUE.
Kon nped. cmamyca Homep craTtyca, C KOTOpOro nepelen [JOKYMEHT B
pesynbTaTte BbINONHEHUSI AENCTBUS.
lNpedbidywut cmamyc HasBaHue cTaTyca, C KOTOpPOro nepelwen AOKYMEHT B
pesynbTaTte BbIMONHEHUSI AeNCTBUS.
Kod dononHumenbHo2o0 cmamyca Homep gononHUTenbHOro cratyca, C KOTOPOro nepeLlen
OOKYMEHT B pe3yrnbTaTe BbINOMHEHUSA AeNCTBUS.
Kod npedbidywezo dononHUmMernsHo20 cmamyca Homep npepblgywero [OMONHUTENbHOrO cTatyca, C
KOTOPOro nepeLlen AOKYMEHT B pe3yfnbTaTe BblMOIHEHUS
[OencTeums.
HornonHumerneHbIl cmamyc HasBaHve pononHWUTENbHOrO cTaTyca, C KOTOPOro
nepewen [OOKYMEHT B pe3ynbTaTe  BblMOJIHEHUS
nencrens.
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HasBaHue KONOHKU OnucaHue
lMpedbidywuti dornonHumMenbHbIU cmamyc HasBaHve npegbioyliero OOMOMHUTENbHOIO craTyca, C
KOTOPOro nepeLuen 4OKYMEHT B pe3yrbTaTe BblNOMHEHUS
OencTeums.
Onepauus OnucaHne gencTens, BbINOMHEHHOIO HaZ OKYMEHTOM.
Hama [aTta n BpeM4 BbINONHEHUA eNCTBUA HA4 JOKYMEHTOM.
Adpec KknueHma IP-agpec  KNMEHTCKOrO  MPUMOXEHUs, C KOTOpOoro

BbIMOSTHEHO AENCTBUE.

Mopm knueHma MopT KNMMEHTCKOro NPUOXeHUs, C KOTOPOTO BbIMOJIHEHO
Jencreme.

Adpec cepsepa HasBaHve MalmHbl, HA KOTOPOM YCTaAHOBIIEH CepBep
NPUIOXEHUN.

Mopm cepsepa [MopT cepBepa NpUOXEHUNA.

Brodxem HasBaHue OwomxeTa, B KOTOPOM BbIMOMHEHO AEWCTBUE

Hag OOKYMEHTOM.

Pabouas dama Paboyass pata cucTtembl, 3a KOTOPY BbIMOJIHEHO
AencTBMe Hag JOKYMEHTOM.

lMpucoeduHeHHbil ¢halin HavmeHoBaHue 1 pasmep NpucoeaMHeHHoro dana.

YKypHan 06paboTku LOKYMEHTA 3aKPbIBAETCS HAXATUEM KHOMKK o PHTe

3.10 JSON npencraBneHue

Ona npocmoTtpa papesoBugHoro M JSON npeactaBneHWss OOKYMEHTOB UM 3anvcen

CcnpaBoO4YHMKOB HEe06XOANMO BbINOMHUTL AENCTBUS:

1. OTKpbITb POPMY pefakTUPOBaHUS UMM NPOCMOTPa OOKYMEHTa/3anncu crnpaBovHUKA.

Ana  penakTUpoBaHUS/MPOCMOTPA  [OKYMEHTa/3anucy CrpaBoOYHWKA Ha NaHenm

Pi

WMHCTPYMEHTOB HaXKMMaeTCH KHOMKa (OTKpbITb).

2. Haxatb knasuwum <Ctril+Alt+F12>:
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JSON npecraBneHne X

NepeBo | JSON

= bft.gz.orderDocOfrReq - Mma 3HaueHume =
1D:2035 D 2035
VERSION: 2 VERSION 2
DOCUMENT_ID:7167 DOCUMENT_ID 7167
hassign:false hassign false

DOCUMENTCLASS_ID:49
DOCUMENTCLASS_CAPTION: "PelleHne o n
DISPSTATUS_ID:-1 E
DISPSTATUS_CAPTION:"Yaanen"
FO_CONTROL_STATUS:D
FO_CONTROLPROTOCOL_STATUS:O
BUDGET_ID:1

DOCUMENTCLASS_ID 49
DOCUMENTCLAS5_CA... PelleHwe o NpoBELEH.
DISPSTATUS_ID -1
DISPSTATUS_CAPTION  ¥YmaneH
FO_CONTROL_STATUS O
FO_CONTROLPROTO... O

DOC_NUMBER:"4" BUDGET_ID 1
DOC_DATE:"2014-02-05T00:00:00" DOC_NUMBER a
- | poc_pate 2014-02-05T00:00:007 |

33KpLITE

PucyHok 62 — ®opma JSON npeacTtaBneHusi 4OKyMeHTa/3anucu cnpaBoYHUKa

lMpumeyaHue. [JpesosudHoe rnpedcmassieHUe — omobpaxaem OaHHble (CMPyKmypy U 3Ha4YeHusl)
OoKyMeHma/3anucu cripagoyHuka 8 0pesosudHol ghopme.
JSON npedcmasneHue — omobpaxaem OaHHble (CmpyKmypy U 3HadeHusl) OOKyMeHma/3anucu

cnpasoyHuka 8 JSON-npedcmasrneHuu.

JSON npefcTaBreHme 3aKpbIBAETCs HAXKATAEM KHOMKM |~ PoT®

3.11 AQMMHUCTPUpPOBaAHNE CUCTEMbDI
3.11.1 Tllonb3oBaTenu cucrtembl

31111 CepTtudcdukarbl nonb3oBarenen

Monb3oBatenu, He NMeoLMe agMUHUCTPATOPCKUX NpaB 1 JOCTyna K Nosib30BaTeNbCKOM
MHGOpMaL MK, MOTYT MPOU3BOAUTL PEMMCTPALMIO U NMPUBA3KY CEPTUIMKATOB K Yy4ETHbIM 3anucam
nornb3oBartenen B cnpaBovHuke Cepmucghbukamel ronb3o8amered.

B BepxHeM yacTm cCrpaBOYHMKA HAxXOAWUTCA MaHeNnb WHCTPYMEHTOB. Ha Hen

pacnonaratoTcA CTaHaapTHbIE (byHKLl,I/IOHaJ'IbeIe KHOMKW, C MOMOLLbIO KOTOPbIX MOXHO BbIMOJIHUATb
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AENCTBUSI: OTKPbITb 3anncb, OOHOBWTBL, CO34aTb, WMMNOPT CEPTU(MKATOB MOMb3oBaTeNew,

NPOCMOTP CepTUCMKaTOB Nonb3oBaTernen, yoanmTb.

Ans yno6ctea paboTbl CO CMMCKOM CEpPTUMKATOB MUCMONb3yeTCsl NaHesb GunbTpaLmu.

Q@
OHa cTaHoBUTCA D,OCTyI'IHOVI npn aktmsm3aunm KHOIMKU f Ha naHenn moxHO YCTaHOBUTb

napameTpbl unbTpauun: Cpok genctsus c ... no, OT3bIB, BriokupoBska, OpraHusauus, Bes

yKasaHusa Bnagenbua, Cpok AeucTBUA TONMbKO B rpaHuuax AauanasoHa. [Ans ovncTku

L
BBE€OEHHbIX NMapamMmeTpoB CbI/IJ'IpraLI,VIVI ncnonb3yeTcsa KHOmMkKa :t()

Mone Mpodunb unbTpa UCNONL3YETCA ANA XpaHeHUs npodmren napamMeTpoB
unbTpaumMmM cnvcka [AOKYMEHTOB, CMMCKa 3anucer CrnpaBOYHMKOB, cnucka cTpok APM wu
penakTopos. [None Mpodnnb cnucka ncnonb3yeTcs ANs XpaHeHnsa Npodmen HaCTPOeK nopsiaka
CcrnepoBaHUa M BUOAMMOCTM KOJIOHOK B CMMCKax [OKYMEHTOB, CMMCKax 3anncen CnpaBOYHUKOB,
cnuckax cTpok APM un pegakTopos.

Ona peructpaumm u nNpmMBA3KN cepTudmKkaTa K YYeTHOW 3anucu nonb3oBaTena B
cnpaBovHuke Cepmucgbukamsi nonb3o8amersiell He06X04MMO BbINOMHUTL OENCTBUS:

1. OTkpbITb cnpaBovHuK Cepmugbukamel ronb3o8amenel (ABMUHUCTPUPOBaHUE

cuctembl—llonb3oBaTtenu cucteMbl—Cepmd ukatsl nonb3oBaTenen).

lMpumeyvaHue. 3anucu 8 crpaso4yHUKe omaubmposaHHbIli no Oame Oelicmeusi U rfpu3HaKam

Oma3bie u briokupoeka.

2. lna pemmcTpaumm B CUCTEME HOBOIO cepTudmkata 4epe3  CnpaBOYHUK

B

VHCTPYMEHTOB (pOpMbl CMpaBoYHMKa WnM Knasuwa <F9>. B OTKpbIBLUEMCSA OKHe

Cepmuchbukamel nonb308amersneli ICNONb3yeTCsl KHOMKa (Cospatb) Ha naHenm

perucTpaunm ceptudimkaTa nonb3oBaTens HaxaTb kHonky UmnopT:

69



BbinonHeHune nporpaMmmel BAPM.00003-41 34 01

AﬂMI/IHI/ICTpI/IpOBaHVIe CUCTEMBDI

PeflakTMpoBaHKe CepTH(MKaTa — M3MEHEHNE

06wan nudopmauna KOHTaKTHbIE QaHHble Mone3oBatenn
Cpox aeiicTans ¢/no | 78.04,2012 8 | 11:55:00 | 28.04.2015 (8 |12:04:00
CepuiiHbil Homep:  10A280D9000000000019
VipenTudukaTop wioda usgartens:
MocTaBpk: | GAU RO RCIS CA
CyOLekT: | Kaguposa AxHa MNaenosHa
Cratyc cybbexTa: | du3. nuuo
MHH:
QOrPH:
Mecronaxoxaerne cybbekra: RU, | Pocros-Ha-flomy,
YNONHOMOYEHHBIA MPeaCT aBUTeNb:
OcyuiecTnaTs nposepxy OID: [
Otossan: ||

|

Data oT3biBa:
3abnokvposan: ||

Mpuamnta 6nokupoBKM:

Bra 3N | yeunenmas (646)

WmnopT | | NMpocMoTp oK OTMeHa

PucyHok 63 — ®opma pegakTMpoBaHusa cepmmdmkaTa

TPUMEHMTE

3. C nomowpto cTaHgapTHoro pguanoroBoro okHa Windows BbiGpatb  dhann

MMMOPTUPYEMOTO cepTudmKaTa:

Look i | (2D Ceprusuacare: o E

Desktop

=

My Documents

=

My Computer

-

Mygll:clwl::. File name: Jcer -l |_Iﬂpuﬂ
= Files of lype: | Centificate fles *.cer." cit) | Cancel I

PucyHok 64 — ®opma BbiGopa cepudukaTta

Ecrm vmnopTupyembiii cepTudmKaT MCnonb3yeT HEeCOOTBETCTBYHOLWMIA TpeGoBaHUAM

FTOCT anroputMm MoanuMcU Ha 3KpaHe MosIBUTCA COOBLIEHWE C MNpeaynpexaeHneM.
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UtoObl npogomuTb Npouenypy pervctpaumMn ceptudmkarta, HeobXOAMMO HaxaTb

KHOMKy [la B OKHE COOBLIEeHMs.

Mmnoptupyembii  cepTudmkatr gormkeH OblTb  co3fgaH  (nonyyeH) B cucteme

«KpunTolpo». lMocne BbiGopa cepTudmMKaTa aBTOMaTMYECKM 3arorHSAeTCs 3akragka

OcHoBHoe (hopMbl cepTudmKaTa nonb3oBaTens:

Pe/lakTMpoBaHue cepTH(MKaTa — M3MEHEHNE

O6wan nidopMaunA | KOHTaKTHbIE NakHble | TMonb3oBateny
Cpok peiicTens c/no | 28,04.2012 % 11:55:00 | 28.04.2015 % 112:04:00
Cepuiibiii HOMEp: | 10A280D9000000000019
WaeHTudmkaTop kntoua usaarens:
MocTaBui: | GAU RO RCIS CA
CybwexT: | Kapuposa Atz MasnosHa
CraTyc cyfbekTa: | ous. nuuo v
WHH:
OrPH:
Mecronaxoxmaetne cybbekTa: Ry, | PocTos-Ha-loHy,
YNonHoMoYeHHBIA npeacTaBUTENb:
OcylWecTensATs nposepky OID: [
OTo3BaH:
Data oT3biBa:
3abnokuposan: [
Mpuumra GnokupoBky:
Bua 3M: | yaunennas (646) - %
MmnopT MpocmMoTp OK OTMeHa PUMEHWTb
PucyHok 65 — ®opma pegaktMpoBaHus ceptmdmkaTa
4. lNpuBaska nonb3oBaTened K CcepTudmKaty OCYLECTBIAETCA Ha  3akragke

Monb3oBaTenu opmbl pefakTMpoBaHUA cepTudmkara:
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PeaKTnpoBaHue cepTudukaTa — n3MeHeHne ox

06wan nadopmanma KOHTaKTHbIE flaHHbie || TMonb3oBaTenu

Brnapeneu: | X
1 [4
e s
Homep
CTPOKM [uli[e} OpraHu3aumns Bnageneu cepTudmra
WMnopTt MpocmoTp OK QOTMEHE

PucyHok 66 — ®opma pegakmmpoBaHus cepmmdukaTta, 3aknaaka «Monb3oBatenu»

Mpy wmMnNopTe B CUCTEMY HOBOrO cepTudwmKkata C MNOMOLbIO  CNpaBOYHUKA
Cepmucbukambi ronb3oeamerseli none Bnapenewy 3anonHaeTcs BPyYHYO, 3Ha4YeHWe
BblbupaeTtca wn3 cnpaBovHuka [lonb3oeamenu cucmembl. Y4YeTHas  3anucb
nornb3oBaTens, ykazaHHoro B none Bnapeneu, no6aBnsercs B CNMCOK aBTOMATUYECKN
c npusHakom Bnapeneu cepmdukara. py yganeHun u3 cnmcka nornb3oBaTens C

BKIIOUEHHbIM NpusHakom Bnageneu cepmdmkara, none Bnageneuy ounwiaetcs.

B

(Cospatb) Ha naHenu MHCTPYMEHTOB Hag crnuckom umy knasuwa <F9>. [Mpu aTom

Ons pobGaeBneHnss HOBOro nosnb3oBaTenss B CMUCOK ncnonb3yeTca KHOrMkKa

OTKPbIBAETCH CMpaBOYHWUK [Tob3ogamesniu cucmembl, W3 KOTOPOro BblOMpaeTcs

HY>XHbI NOSb30BaTeb.

Bce onepauun, npoumsBoaumble Ha  3aknagke [Nonb3oBarenu  dopmbl

penakTUpoBaHMsA cepTudmkaTa, oTobpaxkaloTca Ha 3aknaake Cepmdukatbl yYETHbIX

3anvcer COOTBETCTBYIOLLMX MOSb3oBaTeNen B cnpaBovHuKe [1osib308ameriu cucmembi.
[ns coxpaHeHnst HOBOM 3anncK HaxwmmaeTcs kHonka MpumeHuTs nnn OK.

Bb|60pa CepTVI(*)VIKaTa ana MMnopta B CUCTEMY OCYLUECTBNAETCA HaXaTueM KHOMKAU

N

Mmnopt (B dopme pepakTMpoBaHusl), 1mbo kHomku = (AMnopT cepmmdukaToB

nonb3oBartesien) Ha NaHenm NHCTPYMEHTOB.
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CoxpaHeHus daiina cepTudwkara Ans 9KCnopTa U3 CUCTEMbI OCYLLECTBIAETCS HaXaTUeM

-.:r’_.‘.."
kHornku MpocMoTp (B chopme penakTUpoBaHus), 6o kHorku —— (MpocMoTp cepmdMKaToB

nonb3oBaTtesiei) Ha NaHe UHCTPYMEHTOB.

lMpumeyvaHue. BosmoxHocmb co30aHusi, pedakmuposaHusi U umMropma cepmugbukama 3asucum om
Hacmpolku porned aocmyna U Hanu4us creyuanbHo20 o2gpaHuyYeHusi/creyuansHol 803MOXHOCMU

«3anpemume yrpasname cepmuchukamamu 31 nonib3oeameriel Opyaux opaaHu3ayuli».

3.11.1.2 3apaHue napons v noruHa nonb3oBartens B ENC

[nsa pabotbl nonb3oarens B EMC emy Heobxoaumo 3aperncTpmpoBaTb B CUCTEME JTOMMH
1 napornb onst Bxoga B ENC.

[ns aToro Heo6xoaMMo Bbi3BaTb hopMy 3adamb naposib U flo2uH ronb3oeamernsi 6 EVC
B MYHKTaX MEHIO:

° ACI,MVIHMCTpMpOBaHVIe cuctembl—llonb3oBatenu cucrembl—3agaTb naporsb w“

noruvH nonb3oBatens B EAC (44-P 3);

e AOMUHUCTPUPOBaHUe cucteMbl—llonb3oBaTtenn cuctembl—3agats naponb U

noruvH nonb3oBatens B EUC (223-d 3).

3anaTh Naponk 4 NOrKHH Nonk3osaTena B EMC — W3MeHeHHe [ 4
Monk20BaTENE: root
NoruH EWC:
Mapone EKC:
Ok OTHEHA

PucyHok 67 — ®opma «3agaTtb Nnaponb U NIOrMH nonb3oBaTtens B EMC»

B dopme penaktopa cogepxaTtcsa nons:

e NMonb3oBatenb — aBTOMATMYECKW 3arnofHAETCHA MONb30BaTesnieM, BbIMOMNHSAOLWMM

AevicTeue. HegocTynHo aAnsa peaakTMpoBaHus.

e JlormH EUC — Bpy4dHyto BBOAMTCA JIOrMH nonb3osaTtens B ENC. 3HayeHne norvHa B

ENC BbiBOOUTCA aBTOMaTUYECKN, ECIIN OH yXXe 3afdaH B CnpaBoOYHUKE [Tosib308amernu
cucmembl. BBeaeHHOe 3Ha4YeHME COXPaHSAETCA B OOHOMMEHHOM TOJfie  KapTOYKM
none3oBatensa. Oba3arenbHO AN 3anonHeHus.
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e NMaponb EUNC - Bpy4Hyto BBOAUTCS napornb nonb3oBatensa B EMC. 3HaveHre napons B

ENC BbiBOAUTCS aBTOMATMYECKM, ECIN OH yxe 3afaH B CrnpaBOYHUKE lNonb3oeamenu
cucmembl. BBegeHHoe 3HaueHue coxpaHdeTca B OOHOMMEHHOM T[oJie KapTO4kKu

nonb3oBatens. Ob6a3aTensHO Ans 3arnonHeHus.
[na coxpaHeHus gaHHbIX HaxumaeTca kHornka OK.
[ocTyn K NYHKTY MEHIO OCYLLECTBIIAETCS NPU HanNM4Ynum OgHON 13 posien:

e 3akasyuk (Customer);

YnonHomouyeHHbIlU opaaH (AuthorisedUnit);

OpeaHuzamop KoHkypca (CompetitionOrganizer);

OpeaHuzamop 3aKyrnoK y €0UHCMBEHHO20 UCmMOoYHuUKa

(SingleSupplyerPurchsOrganizer);

OpeaHu3zamop 3anpoca komupoeok (QuotationOrganizer);

OpezaHuzamop 3anpoca npednoxeHul (OfferRequest);

OpeaHuszamop npedsapumerisbHo2o0 ombopa (SelectionOrganizer);

OpeaHuzamop mopeos Ha 3Tl (ETPOrganizerFunc);

OpezaHuzamop mopeos Ha ITI1 (3I1) (ETPOrganizer).

3.12 3aBeplueHue paboTbl NporpamMmbl

[na 3aBeplueHnss paboTbl NporpamMmmbl HEOOXOAMMO HaXaTb KHOMKY, PacnofioXKEHHYHO B

NpaBoOM BEPXHEM YTy OCHOBHOM (0OPMbI MPOrpaMmbi:

. 203.03.2014 [Tecrosuiii Grogwer] ALK - Nlocsakas (root) [_|Ofx]
Cepeuc  JoxkyMeHTBl CnpaBodHMKM  OTuyeTel OkHo 2

PucyHok 68 — 3aBepLueHUe paboTbl NporpamMmbI

SaBepLLIMTb p860Ty nporpamMmmbl TakXe MOXHO M3 MyHKTa MEHH CepBMC—>BbIXOA 217

HaxxaTmem KoMOuHauum knasuww <Alt+X>, npu ycrnoBumn akTMBHOCTU OCHOBHOM (pOpMbI MPOrpaMmbi.

74



- HALLIY KOHTAKTbI

3BOHMUTE: MuwunTe:

(495) 784-70-00 bft@bftcom.com
BbyabTte ¢ Hamu online: Mpuea3xanre:
www.bftcom.com 127018, Mocksa, yn.

Cknago4Has, .3, c1p.1

..El,py)KMTe C HaMM B couMalibHbIX CeTAX:

m vk.com/bftcom n facebook.com/companybft

u twitter.com/bftcom E instagram.com/bftcom
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